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O0 yTBep:KIeHUMH AJIMMHHCTPATHBHOIO

perjiameHTra NpeA0CTaABJICHUS
MYHUIUNIATbHOM YCJIYIH
«IIpenocraBiieHue uHpopmManumn o
KUJTHIHO-KOMMYHAJIbHBIX ycJyrax,

OKa3bIBACMbIX HACCJICHUIO»

B nensx peamzanun tpedoBanuii denepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-D3 «O6
OpraHM3alUK MPEJOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHLMNAIBHBIX YCIyID», PacHOpPsKEHUS
IIpaBurensctBa Pecyommku Komu ot 03 anpens 2017 1. Ne 156-p «O0 yTBepKIE€HUM TUIIOBOTO
(PEeKOMEHIOBAaHHOTO) TIEPEYHS] MyHUIUIAIBHBIX YCIIYT, IPEAOCTABICHHUE KOTOPBIX OCYILECTBIISETCS
10 TIPHHIIMITY «OIHOTO OKHAa», B TOM YHCIIE B MHOTO(YHKIIMOHAJIBHBIX LEHTPAX IMPEIOCTABICHUS
TOCYJIJapCTBEHHBIX M MYyHHUIMIANBHBIX yciuyr B PecmyOmike Komm, ¢ ykazaHueM oOpraHoB
WCTIOJNHUTENbHOW Biact PecryOnmuku Komu, KypHUpYIOHNMX COOTBETCTBYIOIEE HaMpaBlICHHE
JEATeNIbHOCTH, M TNPU3HAHUM YTPAaTUBLIMMHU CHIIy HEKOTOpBIX pacnopsbkeHuil lpaBurenbcTBa
Pecrryommukn  Komm», TOCTAHOBIIEHHS aJMUHHMCTpPALMM TOPOJCKOTO OKpyra «ByKTbu» OT
18 oxtsa0pst 2018 1. Ne 10/1188 «O Ilopsimke pa3pabOoTKu W YTBEPXKIACHUS aJIMUHHCTPATHBHBIX
pEryIaMEHTOB O MPEIOCTABIEHUH MYHHMLMNAIBHBIX YCIYr aJMUHUCTPALMEN TOPOJICKOrO OKpyra
«ByKTbUDY aIMUHUCTpALIUS TOPOACKOr0 OKpyra « ByKThID) IOCTaHOBIISET:

1. YTBepAUTh aIMUHUCTPATUBHBINA pEriaMeHT IPEJOCTAaBICHUSI MyHULIMIIAIBHON yCIIyTH
«IIpenpoctaBnenne wuHPOpPMAIMM O OSKWIMITHO-KOMMYHAJIBHBIX YCIIyrax, OKa3bIBaeMbIX
HACEJIEHUIO» COTJIACHO MPUIIOKEHHIO.

2. Hacrodiee mnNOCTaHOBIEHUE BCTYMAaeT B CHIYy CO JHA €ro OIyOJIMKOBaHUS
(oOHapoioBaHus).

3. KoHTpone 3a HCHOJHEHWEM HACTOSIIEr0  MOCTAHOBJEHUS  BO3JIOXKUTh Ha
HCIOJIHSIOLIETO O0S3aHHOCTH 3aMECTHUTENsl PYKOBOAWUTENS aJMUHHCTPALMM TOPOJICKOIO
okpyra «BykTteun» B.M. JIsiceHko.

W.o. rmaBbl MyHUIIMTIAIEHOTO 00pa30BaHUS
TOPOJICKOTO OKpyra « ByKThUD» - pyKOBOAUTES
aIMUHHUCTPAIIUU TOPOJCKOTO OKpyTa « ByKThLI» B.A. babuna
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VTBEPXJEH
ITOCTAHOBJICHHEM aIMUHHUCTPAITUN
TOPOJICKOTO OKpyTa «ByKTBLI»
oT « 09 » uromnst 2021 roma Ne 07/871
(mpunoxxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBjJieHus MyHUIUNAJAbHOHN yeayru «lIpenocraBienue nHgopManun
0 )KWJIMIIHO-KOMMYHAJIBHBIX YCIYyrax, 0Ka3bIBaeMbIX HACEJICHUIO)

I. O61mue moso:KeHHus
IIpeaMeT peryJupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTHUBHBIM pETJaMEHT MPENOCTABICHUS MYHMIMIAIBHOW  yCIyTH
«IIpenoctaBnenne HHPOpPMALMM O SKWIMIIHO-KOMMYHAJIBHBIX YCIIyrax, OKa3bIBa€MbIX
HaceJIeHUo» (nanee - aJIMUHMCTPATUBHBIA pErVIAMEHT) OIpeleNnseT MHOpsA0K, CPOKH H
MIOCJIEI0BATENbHOCT AEUCTBUMN (aIMUHUCTPATUBHBIX NMPOLEAYDP) aAMUHUCTPALIMU FOPOJICKOTO
okpyra «BykTteu1» (mamee — agMMHUCTpalMsi), MHOTO(QYHKLIMOHAJIbHBIX LEHTPOB
MIPEOCTABIICHUS] TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX yciuyr (mamee — MOILI), dopmer
KOHTPOJISL 33 UCIIOJIHEHUEM aJMUHHUCTPATUBHOIO PErVIAMEHTA, OTBETCTBEHHOCTD JIOJKHOCTHBIX
JUL aJMUHHUCTPALMK, MPEIOCTABISAIONUX MYHHUIMIAIbHBIE YCIYTH, 32 HECOOJII0JIeHue UMHU
TpeOOBAaHUI pErJaMeHTOB IPH BHIIOJIHEHUH aJIMUHHMCTPATUBHBIX Mpoueayp (AeHcTBHii),
MOPSAOK 00KaloBaHUsl 1edcTBUM (0e31eHCTBUS) TOJKHOCTHOTO JIMLIA, a TAK)KE IPUHUMAEMOT 0
UM pELIEHMSI IPU NIPEJOCTAaBICHUY MyHULIUIIAIBHON YCITyTH.

Hacrtosmmuii agMUHHCTpaTUBHBIA perjaMeHT pa3paboTaH B LENSIX YHOPSIOYEHUS
aIMMHHCTPATUBHBIX MPOLEAYpP M aIMUHUCTPATUBHBIX JEWCTBUM, IIOBBIIICHHS KauecTBa
MIPEIOCTABIIEHUS U TOCTYITHOCTU MyHHUIUIIAILHON YCIIyTH, yCTpaHEHUsI U30BITOYHBIX 1€HCTBUI
U U30BITOYHBIX AJMHHUCTPATHBHBIX MPOLEAYpP, COKpAIIEHUS KOJIWYECTBA JOKYMEHTOB,
MIPEACTABIIEMBIX 3asIBUTEISIMU JJIS [TOJIyYEHUS MyHULUIIAIBHOW YCIYTH, IPUMEHEHHUS HOBBIX
ONTUMM3HPOBAHHBIX (POPM JOKYMEHTOB, CHH)KEHUS KOJMYECTBA B3aUMOACHUCTBUM 3asBUTENEH
C JOJDKHOCTHBIMU JIMIIAMH, COKPAILEHUs CPOKa IPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIENbHBIX a[IMUHUCTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX
JNEUCTBAN B paMKax IPENOCTABICHHUS MYyHULUIAIBHOW YCIYyTH, €CJIA 3TO HE NPOTHUBOPEUUT
3akoHoAaTenbcTBY  Poccuiickort  @enepammu, PecnyOmukum KoMy, MyHUIIMDanIbHOTO
o0Opa3oBaHws.

Kpyr 3asBurenei

1.2. 3asBuTtensMu SBISAIOTCS (u3ndeckue Jmna (B TOM YHCIE WHAWBHIYaJIbHbBIC
NpeANpUHUMATENN) U IOPUIUYECKUE JINIA.

1.3. Ot umeHu 3asBUTENEH, B LENAX IOJYyYEHUS MYHULUNAIBHOM YCIyru, MOTYT
BBICTYNATh JIMLIA, UMEIOLIUE TAKOE IIPABO B COOTBETCTBUU C 3aKOHOIATENBLCTBOM Poccuiickon
@enepanyy, JUO0 B CWIYy HAJENEHUS WX 3asABUTEISIMU B TOpSAIKE, YCTaHOBJICHHOM
3aK0HOaTeabCTBOM Pocculickon denepanu, COOTBETCTBYOLIUMHU ITOTHOMOYHUSAMU.

TpedoBanus k MOpsAAKY HHGPOPMHUPOBAHUS
0 NIPeJO0CTABJICHUH MYHUIUIIAJIBHON YCIYIH

1.4. TIlopsmok mnonydyeHMs  HMH(pOpPManuM  JMLIAMH, 3aUHTEPECOBAHHBIMH B
MIPEIOCTABJIEHUH MYHUIMIAIBHON YCIyru, IO BOMNpOCAM IPEIOCTABJICHUS MYHHUIMIATbHON
YCIYTH U YCIIYT, KOTOpPbIE SIBISIOTCA HEOOXOAUMBIMU M 00s3aTEIbHBIMU JJISI IPEIOCTABICHUS



MYHHIIMIAIBLHON YCIYTH, CBEACHUN O XO0Jie MPEAOCTaBICHHUS YKa3aHHBIX YCIYT, B TOM YUCIE C
ucnonp3oBanueM llopTama TOCYJapCTBEHHBIX W MYHHUIUNAIBHBIX  yCIyr  ((YHKIIHIA)
PecniyOnuku Komu u EauHoro moprana rocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pyHkuwmit), odummanbHOrO caliTa OpraHa HCHOJHUTENBbHON Bractu Pecrmybmuku Kowmw,
MIPEIOCTABIISAIONIECI0 MyHUIIUIIATBHYIO YCIIYTY.

1.4.1. MadopManuio mo BOMpOcaM MPEAOCTABICHUS MYHHUIIUTIAIBHON YCIyTH, B TOM
YHClie CBEJICHUS O XOJI€ MPEIOCTABICHUSI MyHUIIMIIAIILHOM yCIyTy JIMIa, 3aMHTEPECOBAaHHbIC B
MPEOCTABICHUH YCIYTH, MOTYT NOJYYHUTh HETIOCPEACTBEHHO:

1) B ammunuctpaiuu, MOIL] mo MmecTy cBoero nposkuBaHust (perucTpaum);

2) 1o cipaBOYHBIM TeedoHaM;

3) B cetu HTEpHET (Ha 0DHUIIMATIBHOM CaliTe aJMUHUCTPALIVH ),

4) mocpeAcTBOM TOCYJapCTBEHHOM WH(pOpMannoHHOW cuctembl PecryOmuku Komu
«Ilopran rocymapCTBEHHBIX U MYHHIMNAIbHBIX yciayr (pyHkumii) PecnyOmunku Komum» -
gosuslugil 1.ru, penepansHOi rocygapcTBeHHOM HHPOPMAIIMOHHOW cUCTEMBI « ENUHBIN mopTan
rOCyJapCTBEHHBIX W MYHUIMINAIBHBIX ycayr (dyHkumid)» - gosuslugiru (mamee — Ilopran
TOCYJapCTBEHHBIX U MyHHUIMIAIBHBIX ycuyr (¢pynkmuid) Pecrybnuku Komu, Enunbiii mopran
rOCy/apCTBEHHBIX U MyHHUIMIATBHBIX YCIYT (PyHKINN);

5) HampaBUB MUCHMEHHOE OOpallleHHE Yepe3 OpPraHU3alMi0 MOYTOBOW CBSA3H, JHOO 1O
AIIEKTPOHHOM TMOYTeE.

Jlunia, 3aMHTEPECOBAHHBIE B MPEIOCTABICHUU YCIYTH, BIPaBE MOJYYHUThH IO TenedoHy
nH(GOpPMaLIMIO 10 BOIPOCaM MPEJOCTAaBICHUS MYHHIMIIAILHOW YCIYrH B BeXJIHUBOH (opme,
OBICTPO, YETKO U TI0 CYIIECTBY IMOCTABICHHOTO BONpoca. [Ipu KOHCYTbTHPOBAHUY 110 TeIePOHY
JOJHKHOCTHOE JIMIO aJIMUHUCTPALIMY Ha3bIBAET CBOIO (haMUIIMIO, UM, OTYECTBO, JIOJKHOCTD, a
TaKKe HAUMEHOBAHUE CTPYKTYPHOTO TOJpa3JeNieHHs, B KOTOpoe OOpaTHIIOCh JIHIIO,
3aMHTEPECOBAHHOE B IMPENOCTABICHUU MYyHUIMNAIbHON ycnyru. HubopMupoBanue 1o
BOMPOCAM IPEIOCTABICHUS! MYHHLIMNAIBHOW YCIyTd 1Mo TeleOoHy HE JOJKHO TPEBBIIIATH
15 MunyT.

[Tpu oOparieHun Jull, 3aMHTEPECOBAHHBIX B MPEIOCTABICHUU YCIIYTH, MOCPEICTBOM
AIIEKTPOHHOM TMOYTHI OTBETHI HAIPABIAIOTCS B (hOpME AIEKTPOHHOIO JOKYMEHTa IO aJipecy
AJIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpaIleHUH, WIA B MUCHBMEHHOW (OpME MO MOYTOBOMY
ajzipecy, yKkazaHHOMY B oOpallleHuH (€CIi OTBET B COOTBETCTBUU C OOpAIllEHUEM JOJKEH ObITh
HarpaBJIeH B MUCbMEHHOHN (OopMe Yepe3 OpraHu3alHio MOYTOBOM CBSI3H).

1.4.2. HNudopmanuss mo BOMpocaM TMPEAOCTaBICHUS YCIYT, KOTOpPbIE SIBISIOTCS
HEOOXOIUMBIMU M O0SI3aTEIBHBIMH JUIS TPEJOCTABICHUS MYHUIMIAIBHON YCIIyTH, HE
MIPEIOCTABISACTCS, B CBSI3U C OTCYTCTBUEM YCIYT, HEOOXOAMMBIX M 0O0S3aTENbHBIX s
MPEOCTABIICHUS] MyHHUIIUIIAIBHOW yCITyTH.

1.5. Tlopsimok, ¢dopma, MECTO pa3MEIIeHHS W CIOCOOBI IMOJMYYEHHUs CIpPaBOYHOMN
uHpOpPMAaLIMK, B TOM YUCIIE HAa CTEHJAaX B MECTaX MPEIOCTABICHUS MYHUIMIIATBHON YCIyTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH U  00s3aTENbHBIMH JJII  MPEAOCTaBICHUSA
MYyHULMIIATIBHON ycayru, u B MOLI.

HNudopmanius o nopsiake NpeJoCTaBICHHUs] MyHUIMNATBHOW YCIIyTH, a Takke rpadpuk
npruemMa TpakKAaH JUisd KOHCYJNbTAIMi 10 BOIPOCaM MPEIOCTABICHUS MyHULIUIAILHONH yCIyTH
pa3MenieHsl Ha UH(QOPMAIIMOHHOM CTEH/IE€ aJMUHHUCTpAIH, B HHOOPMALIMOHHBIX MaTepHaiax
(Opomrtopax, Oykierax), Ha [Toprane rocynapcTBeHHBIX U MYHUIIUIAIBHBIX YCIyT ((pyHKITHIT)
Pecniy6nuku Komu, Ennnom noprane rocyaapcTBEHHBIX U MyHHUIMIIATIbHBIX YCIyT (QyHKIUIT),
Ha OQUIMATIHLHOM CalTe aIMUHHUCTPALIUH.

Ha odunuansnom caiite anMuHucTpauuu, Ha EanHOM moprane rocyJapCTBEHHBIX U
MYHHIUNATBHBIX yeayr (pyHkuwmii), [lopTame rocylnapcTBEHHBIX M MYHHIIMITATBHBIX YCIYT
(bynkuuii) Peciyonuku Komu, B henepanbHOM rocyaapcTBEHHON MHPOPMAIIMOHHON CHCTEME
«®DenepanbHBIi peecTp TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyT (PyHKIHUI)» pa3MerieHa
crnenyromas nHGopManus:

1) TeKkcThl 3aKOHOMATENBHBIX M WHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, COACPKAIIUX
HOPMBI, pErJaMeHTUPYIOIINE MPEIOCTaBICHUE MYHUIIUTIAIBHOMN YCIYTH;

2) HacTOSUIUI aAMUHUCTPATUBHBIA PETIIAMEHT;

3) cripaBouHast HHGOPMAITHS:



MECTO HaxOXAeHUS, rpaduk paboThl, HANMEHOBAHUE aJIMUHUCTPALIUHU, €€ CTPYKTYPHBIX
MOJpA3eIeHui ¥ TeppPUTOPHAIBHBIX  OPraHOB,  OpraHU3alMid, YYacTBYIOUIMX B
MPEIOCTAaBICHUN MYHULIMNIAIBHOMN yCIIyTrH, a Takke MOILI;

CrpaBOYHBIC TeNe(OHBI CTPYKTYPHBIX MOApa3ACICHUN aJMUHUCTPAINU, OPTaHU3AIHA,
Y4acTBYIOUIMX B MPEIOCTABICHUU MYHHUIIMIAIBLHOW YCIYTH, B TOM 4YHCIe HOMep TenedoHa
-aBTonH(pOpMaTOpa;

azpeca OQHUIMANBLHOTO caiiTa aJMUHHUCTpAIMil, OpraHu3alui, YydYacTBYIOIIUX B
MPEOCTaBICHUH MYHHLIUNAIBHONW yCIYTH, B UH(OPMAIIMOHHO-TEIEKOMMYHUKAITUOHHONW CETH
«HTEpHeT», conepkalmMxX HHPOpPMAIMIO O NPEJOCTABICHUH MYHHMIMINAIBHOW YCIyTH U
YCIyT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH M OO0S3aTEIbHBIMH IS TPEAOCTABICHHS
MYHUITUTIAIBHON YCIYTH, afpeca UX JIEKTPOHHOHN NmouThl (uprav@mail.ru);

aapec caitra MOI] (vuktyl@mydokuments11.ru);

aapeca ExuHoro moprana rocyJapCTBEHHBIX W MYHHUIMMIANBHBIX ycIyT ((QyHKUuiA),
[TopTana rocynapcTBEHHBIX U MYHUIMINATBHBIX yCiyT (¢pyHkuuit) PecrryOmuku Komu.

Ha Enunom moprasie rocy1apCTBEHHBIX U MYyHUITUNAIBHBIX yCIyT (PyHKIUN) U (WIn)
Ha [loprane rocyJapCTBEHHbIX U MyHUIMIIANBHBIX yciyT (¢pyHkuuid) PecryOnnku Komu Taxoke
pasMeniaercs cienyomuas HHGpopmarus:

1) wucyepmbIBalOMIMK TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX JJsl TPEIOCTABICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHHA K OGOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
NepevYeHb JOKYMEHTOB, KOTOpBIE 3asBHUTENb BIpaBe MPEACTaBUTh IO COOCTBEHHOU
WMHUIIATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeAocTaBICHHUS MyHUIIUIAIBLHON YCIIyTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHULIUIAIBLHOW YCIYTH, TOPSIOK IpPEeACTaBICHUS
JOKYMEHTA, SIBJIIOIIEroCs Pe3yIbTaTOM MPEI0CTaBICHUSI MyHUIIUIATbHON YCITyTH;

5) pasMep TOCYJapCTBEHHOM  MONUIMHBI, B3UMAEMOM 3a  MPEJOCTaBICHHE
MYHHIIMUIIATILHON yCITyTH;

6) WCYEpNBIBAIOIIMK TEepeueHb OCHOBAaHMW JJIsI MPUOCTAHOBICHHWS WJIM OTKa3a B
MPEIOCTaBICHUU MYHULIUTIANBHOMN YCIYTH;

7) o mpaBe 3asBUTENs Ha gocyacOHOe (BHecyneOHOe) oOkajloBaHHWE ACUCTBUI
(6e3neiicTBUSI) W PEIICHWM, TPHUHATHIX (OCYIIECTBIAEMBIX) B XOJE NPEIOCTaBICHUS
MYHUIIUTNATIBHON YCITyTH;

8) dopmbl  3asBreHui  (YBEIOMJICHHMM, COOOIICHHI),  HCIIOJb3yeMble  IIPH
NPEAOCTABICHUN MYHHUIIMIIATBHON yCITyTH.

Uudopmanus Ha EauHOM moprane rocyJapCTBEHHBIX W MYHUIMIAIBHBIX YCIIYT
(ynkumit) u (wnm) Ha Iloprane rocynapCTBEHHBIX M MYHMLIMNAIBHBIX YCIyr ((yHKITHIA)
PecriyOnukun Komu o mopsiike M cpokax NMpeloCTaBICHUs YCIyTH HAa OCHOBAaHUM CBEICHUH,
coJiepkanmxcs B efiepaibHON rocyJapCTBEHHOM MHPOPMAIMOHHOH cucteme «DenepanbHbIi
peecTp roCyIapCTBEHHBIX U MyHHUIMNATIBHBIX YCIYT (PYHKIMIA)Y, IPETOCTABIAETCS 3asIBUTEITIO
OecIuiaTHo.

Joctyn k uHGOpMAIK O CPOKaX U MOPSIKE MPEJOCTABICHHS YCIyTH OCYIIECTBISIETCS
0e3 BBINIOJHEHUS 3asBUTENIEM Kakux-THM00 TpeOoBaHMH, B TOM 4Hcie O€3 HCIOIb30BaHUS
MIPOrpaMMHOI0 OOECTeUeHHsl, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CpEACTBA 3asBUTEIA
TpeOyeT 3aKIOYeHHs JIMIEH3MOHHOTO WJIM WHOTO COIJIAIIEHUs C IpaBooOiagareneM
MIPOrpPaMMHOr0 00ecleYeHHsl, MPeyCMaTPUBAIOIIET0 B3UMaHHE IUIAThI, PETUCTPALUIO WU
aBTOPU3ALIMIO 3asSBUTEIIS WIN TPEJOCTABICHUE UM NTEPCOHATBHBIX JaHHBIX.

II. CtangapT npegocraB/ieHHsI MyHUIIUNIAJBHOM YCIyTH
HanMeHoBaHMe MYHHUIMNIAJIBHON YCIYIH

2.1. HammenoBanme wMmyHHIMnanbHo ycmyru: «llpegoctaBnenue wuHbopManmuu o
KWINITHO-KOMMYHAJIBHBIX YCIyraX, OKa3blBA€MbIX HACEICHUIO).



HaumeHoBaHue opraHa, npeaocTaBjs0Iero MyHHIMIAIbHYIO YCJIYTY

2.2. IlpenocTtaBieHHE€ MYHHULUNAIBHOM YCIYTM OCYLIECTBIAETCS aJMHMHUCTPALUEH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SBIISAETCA OTAEH KWIMLIIHO-KOMMYHAIBHOIO XO34HCTBA H
MYHUIUTIATFHOTO KOHTPOJIS aMUHUCTpaluu (nanee - Otuen).

Opranbl 1 OpraHu3anyu, y4acTByIOIIHe B MPeI0CTABIeHUN MYHHUIMNATbHO
yCJIyTd, o0painieHue B KOTOpble He00X0AUMO [IJIsl IPeA0CTABIEHUS
MYHHIHUNAJIBHOH YCJIYTH

2.3. JIns nosyyeHUs MyHULMIAIBHON YyCIIyTH 3asBUTENb JOJKEH OOpaTUTHCS B OJHY U3
CJIEYIOIIMX OPTaHU3allui, YYaCTBYIOIINX B MPEAOCTaBICHUY MyHUIIUIIAILHON YCIIyTH:

2.3.1. MO®I] - B yacTu mpuemMa M PErucTpaluu JOKYMEHTOB Y 3asBMUTEINs, BbIIA4YM
pe3yJsibTaTa MyHUIIMIAIBHOMN YCIYTH 3asBUTEIIO.

2.3.2. aIMUHHCTPALMIO — B 4YacTU NpPHEMa U PETUCTPAllUU JTOKYMEHTOB Yy 3asBUTEI,
MIPUHATHS PEIIECHUs, BbIIaYM PE3yJIbTaTa NPEJOCTAaBICHUS YCIYTH.

3ampenaercs TpeOOBaTh OT 3asIBUTEISL:

NpEJCTaBICHUS JOKYMEHTOB U HMH(OpPMAalMM WM OCYIIECTBICHHUS JICHCTBUH,
NPEeJCTaBICHNE WIN OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH ITPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C IPEOCTABICHUEM
MYHULUNAIBHON YCIIyTH;

IIPEJICTaBICHNs JOKYMEHTOB M MH(OpMAallMK, B TOM UYHCJIE MOATBEP)KIAIOIIUX BHECEHUE
3asBUTENIEM IUIaThl 3a TMPEAOCTABICHME MYHMLMIAIBHOW YCIyTH, KOTOpPblE€ HAaxXOAATCA B
pacnopsDKEHUH OpraHoOB, MHPEIOCTABISAIOIIMX MYHUIUNAIBHBIE YCIYTH, TOCYIapCTBEHHBIX
OpPraHoB, HWHBIX OpPraHOB  MECTHOTO  CaMOyIpaBlieHHs JHOO  IOJBEJOMCTBEHHBIX
rOCy/IJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO CaMOYIIpaBJICHHS OpraHu3aluil B
COOTBETCTBMM C HOPMAaTUBHBIMH  TpaBOBbIMH  akTamu  Poccuiickoit ~ denepanuu,
HOPMATUBHBIMU TIPAaBOBBIMH akTaMu PecryOnmkn Komu, MyHHUITMIATBHBIMU TPaBOBBIMH
aKTaMH, 3a MCKJIIOUYEHHEM JOKYMEHTOB, BKIIIOYEHHBIX B OIpEJeNIeHHbIN yacTbio 6 craTthu 7
®enepanbHoro 3akoHa or 27 uronsg 2010 r. Ne 210-®@3 «O6 opraHuzanuu NpeaoCcTaBICHUS
rOCYJapCTBEHHbIX M MYHHIMIIANBHBIX yciayr» (nanee - DenepanbHblil 3akoH OT 27 Moy
2010 r. Ne 210-®3) mnepedeHb JOKYMEHTOB. 3asBHUTEIb BIIPABE NPEJCTABUTH YKa3aHHbIE
JOKYMEHTBI U MH(OPMAIUIO 0 COOCTBEHHON MHUIIUATHUBE;

OCYIIECTBIICHHS JCHCTBHIA, B TOM YHCJIEC COTJIACOBAHHNA, HEOOXOAUMBIX ISl MOTYUYCHHUS
MYHUIUNAIBHON YCIYTH M CBA3aHHBIX C OOpallleHHeM B TOCyJapCTBEHHbIE OpraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIpPAaBJIEHUS, OpraHU3alMM, 33 HMCKIIOUYEHUEM IIOJIy4EHUs YCIYr U
MOJyYeHUs1 JTOKYMEHTOB M HMH(OpMAaIMM, NMPeIOCTaBISIEMbIX B pe3yJibTaTe Mpea0CTaBICHUS
TaKHUX YCIyT, BKIIFOUEHHBIX B [IEPEUHH, YKa3aHHbIE B yacTU | ctatbu 9 denepanbHOro 3aKoHa
o1 27 ntons 2010 r. Ne 210-D3.

Pe3y.]'ll>TaT MpeaoCTaBJICHUA MyHI/IIII/II[aJIbHOﬁ ycayru

PesynbpTatom npegocraBiaeHNs] MyHUIUIAIBHON YCIYTH SIBIISIETCS:

1) mpenocraBieHne UHGOPMALMU O >KWIMIIHO-KOMMYHAJIBHBIX YCIIyIrax, OKa3bIBaeMbIX
HaCeJICHUIO (J1ajiee — MpeocTaBiIeHue HHHOpMAIH), YBEAOMIIEHHE O IPUHATOM PEIICHHH;

2) peuieHue 00 OTKa3e B MPEAOCTABICHUHM MHPOPMALUU O >KUIMIIHO-KOMMYHAJIbHBIX
yCIIyrax, OKa3blBaEMbIX HACEJICHHIO (Jajee — OTKa3 B IHPEJOCTaBICHUM HHQOpPMAIIH),
YBEIOMJICHHE O IIPUHATOM PELICHUU.

Cpok npeaocTasiieHUsI MyHHIMIIAJTbHON YCJIYTH, B TOM YHcJIe € y4eTOM He00X0AUMOCTH
o0paleHnsi B OPraHu3aliu, y4acTBYIOIIUE B IPeJI0CTABJICHMH MYHUIMNIAJIBHON yCJIYyrH,
CPOK NPHOCTAHOBJICHHUS NPeI0CTABICHUS] MyYHUIIMNIAIBLHON YCJIYTH B CJIy4ae, ecJIn
BO3MOKHOCTH TPUOCTAHOBJICHHS NMPeIyCMOTpeHa (eaepaJbHBIMH 3AaKOHAMU,



NMPUHUMAEMbIMHM B COOTBETCTBMU ¢ HUMHU MHBIMHM HOPMATHBHBLIMHM NPABOBbIMU
aktamu Poccuiickoii @enepaunu, 3aKOHAMH U HHBIMU HOPMATHBHBIMU
npaBoBbIMU akTamMu Pecnyosmkn Komu

2.5. OOmuii CpoK MTPENOCTaBICHUS MYHHIIMIAIBHOW YCIYT'HM COCTAaBISIET HE Oosee
10 paboumx nHEH, HWCYHCISEMBIX CO JHS PETUCTPALMM 3asBICHHUS C JIOKyMEHTaMH,
HEOOXOUMBIM JUIS IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

[Ipy HamMuuuM TOPOTUBOPEUMBBIX CBEACHUM B MPEACTABICHHBIX JIOKYMEHTax
aIMUHUCTpalMsg B IIpeleiax CcpokKa OKa3aHUs MYHHUIUMNAIbHOM YCIYTd OCYLIECTBISET
MPOBEPKY HA MPEJAMET COOTBETCTBHUSI YKa3aHHBIX CBEIACHUUN NEUCTBUTEIBHOCTU MOCPEICTBOM
HAmpaBlIEHUS 3alpoCcOB B OpraHbl M OpraHu3alldd, pacrojararime HeoOX0IuMOn
uHpopManuei.

Cpok TpHUOCTAaHOBJIEHHS MPEJOCTaBICHHsS YCIYTHM 3aKOHOJATeNbcTBOM Poccuiickoit
®denepanuy, TPUHUMAEMBIMU B COOTBETCTBUM C HUMHU HHBIMH HOPMATUBHBIMH TPaBOBBIMHU
aktamu Poccuiickoit @enepanyu, 3akOHAaMH M UHBIMH HOPMATHUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku KoMu He mipeycMOTpeH.

Cpox  Bbiauun  (HampaBieHHUs)  JOKYMEHTOB,  SIBISIOIIMXCS  PE3yJbTaTOM
MPEA0CTABIICHNS MYHULIUITAILHON YCIIYTH HE JIOJDKEH MpeBbiarh 10 pabounx gHei.

B cnyuae oOHapyxeHHs ONeYaTKH, OLIMOKH B IMOJyYEHHOM 3asBUTENIEM JIOKyMEHTE,
SIBJISIFOLIEMCSL  PE3YJIBTATOM TMPEJAOCTABICHUS MYHMUIIMMNAIBHOW YCIYTH, CPOK PacCMOTPEHHUS
3asBJICHUs] 00 HCIPaBICHUM JOMYLICHHBIX ONEYaTOK M OLIMOOK B BBIJIAHHBIX B pE3yJbTaTe
MPEOCTABIICHUS] MYHUITUITAIBLHON YCIYyTH JOKYMEHTaX, COCTAaBIseT He Oosiee 7 paboumx THEH
CO JHS MOCTYIIJICHUS B aIMUHUCTPALIMIO YKa3aHHOTO 3asBJICHUSI.

HopmaTuBHbIe IpaBoOBbIE AKTHI,
peryJupymoiiue npeaocTaBjieHue MyHUIHMNIAILHON yCIyru

2.6. IlepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PErJIAMEHTHUPYIOIIUX MPEIOCTABICHHUE
MYHHIIMIIAIBHONW yCIyTH, pa3MelleH Ha ouinaIbHOM caiiTe afMUHHUCTpalK uprav(@mail.ru,
Ha EnuHOM moprasie rocynapcTBEHHBIX M MYHUIMNAIbHBIX yciyr (¢yHkmowmii), Ha Iloprane
rOCYyIapCTBEHHBIX M  MYHHIMNAIbHBIX ycayr (pyukuwmit) Pecnmy6mukun Komwu, B
rocyaapcTBeHHON nHpopmarmonHoi cucteme Pecny6nuku Komu «Peectp rocynapcTBeHHBIX
1 MyHUITUTIATBHBIX yCIyT (pyHkimit) Pecrybnuku Kommy.

HcyepnpiBaomii nepevyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
¢ HOPMATHBHBIMHU MPABOBBIMH AKTAMM /IJIl IPEI0CTABJIEHUS] MYHUIIUNIAJIbHOM YCJIYTH
U YCJIYT, KOTOPbIE SIBJISIOTCS HEOOX0AUMbIMU U 00513aTeIbHBIMHU JIJIs1 IIPEI0CTABJIEHUS
MYHUIIUNIAJTbHOM YCJIYTH, MOJIEKANUX MPeICTABICHUIO 3asiBUTEJIEM, CIIOCOObI X
MOJIyYeHHUs 3asiBUTEJIeM, B TOM YHCJe B 3JIEKTPOHHOH (popme,
NMOPSI0K UX MPeACTABJIEHUSA

2.77. Jlna 1oJNy4eHHs MYHULMNAIBHON yCIyTW 3asBUTEIIEM CAMOCTOATEIBHO
MpeAoCcTaBiIsAeTCd B aAMUHUCTpanuto, M®IL] 3asBineHue o NpeaocTaBiICHUU MYyHUIUMIAIbHOU
yciyra (o gopmMam COTJacHO MPUIOKEHHUIO | (U1 IOPUANYECKUX JIHIT), MPUIOKECHUIO 2 (aIis
(bu3nYeCKuX UL, HHAUBUIYyabHBIX MPEANPUHUMATENCH) K HACTOSAIIEMY aJMUHUCTPATUBHOMY
perjiaMeHry).

B mensx ycraHOBIEHUS JMYHOCTH 3asBUTENA, MPU OOpAlllEHUH 3a MOJyYeHHUEM
MYHHUIUIATIBHON YCIYTH 3asBUTEIIO JJIs1 O3HAKOMIJICHHUSI HEOOXOAMMO MPEICTaBUTh TOKYMEHT,
YAOCTOBEPSIOIINNA TUYHOCTD.

B cmywae, ecam OT uMMEHM 3asgBUTENSA JEUCTBYET JIMLO, SBISIOLIEECS €ro
MIPEACTABUTEIIEM B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu, Takxke
MIPEACTABIIETCS  TOKYMEHT, YIOCTOBEPSAIOIIMM JIMYHOCTh IPEACTABUTENS, U JIOKYMEHT,
MOATBEPKIAIOIINNA COOTBETCTBYIOLIUE TOJHOMOYHSI.

2.8. HcuepnbiBatomuii mnepevyeHb IOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMM IPAaBOBBIMU AaKTaMU I NPEIOCTaBICHUS YCIYT, KOTOPBIE SBIISIFOTCS



HEOOXOUMBIMU U 00s3aTeIbHBIMU IS MTPEIOCTABICHUS MyHHUIIUIIAILHON YCIIyTH, CHOCOOBI X
TIOJTyYCHHUSI 3asBUTEIIEM, B TOM YHCJIE€ B JJIEKTPOHHOH (popMe, TOPSIIOK MX MPEACTABICHUS:

JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEJOCTABICHUS YCIyr, KOTOphIE SBISIOTCS
HEOOXOMUMBIMH W 00s3aTeIbHBIMUA  JUIS  MPEIOCTABICHUS MYHHIMIATHHOW  yCIyTH
3aKOHOJIAaTeILCTBOM Poccuiickoit denepanuu W 3akoHOoAaTeNbcTBOM PecnyOnmku Komm He
IIPEyCMOTPEHO.

2.9. B caydae HampaBiieHHMS JOKYMEHTOB, YyKa3aHHbIX B mNyHkTe 2.7 pazgena I
HACTOALLIETO aJMUHUCTPATUBHOIO peErjamMeHTa (B Ciydae, €Cld 3asBUTENb IPEICTaBIISET
JOKYMEHTBI, YKa3aHHble B MyHKTe 2.10 HAcTOALIEro aJIMUHUCTPATUBHOIO perjamMeHTa IO
COOCTBEHHOW WHHIIMATHUBE), TIOYTOBBIM OTIpPABICHUEM, MOJJIUHHUKK JIOKYMEHTOB HE
HANpPAaBIAIOTCA,  YAOCTOBEpPEHHWE  BEPHOCTH  KOMUHA  MpUIaraeMblX  JOKYMEHTOB U
CBUJCTEIbCTBOBAHME  MOJJIMHHOCTH TOANMCH Ha  3asBJICHUU  OCYIIECTBISIOTCA B
YCTaHOBJICHHOM (hefiepaibHbIM 3aKOHOIATEIbCTBOM MOPSIIKE.

2.10. [loKyMeHThl, HEOOXOIMMBbIE HJsi NPEIOCTABIEHUS MYHMIMIAIBHOW YCIYTH,
MIPEIOCTABIISAIOTCA 3asIBUTENIEM CJIEAYIOIIUMHU CIIOCOOaMMU:

1) muuno (B agmunucTpanuto, MOILI);

2) mocpeACTBOM MOYTOBOIO OTIPaBICHUS (B aAMUHHUCTPALIHIO);

3) uepes IlopTan rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX yCayT (GpyHkuuii) Pecyonuku
Komu u (wnm) Equnblil mopTan rocy1apcTBEHHBIX U MYHUIIANIATBHBIX YCIYT ((PYHKITUN).

HcyepnbiBaommii nepevyeHb 10KYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBUM
¢ HOPMATHBHBIMU NMPABOBBIMHU AKTAMM /ISl IPEI0CTABJIEHUA MYHMIMIAJIBHON yCIyIH,
KOTOPbIe HAXOSITCSI B PACTIOPSIKEHUH rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYyNpAaBJIeHUS] 1 HHBIX OPTaHOB, YYACTBYIOIIHMX B MPEA0CTABJICHNH MYHHMIMAJBHbBIX
YCJIYT, ¥ KOTOpPbIe 3asiBUTE]Ib BIIPaBe NMPeACTABHTH, a TaAK:Ke CIOCO0bI MX MOJyYeHusl
3asiBUTEJISIMHU, B TOM YHCJIe B 3JIeKTPOHHOI (popMe, MOPAIOK X NPeACTABIEHUS

2.11. Ycnyru, HeoOXoauMble U 00s3aTeNbHbIE Ul MPEAOCTABICHUS MYHUIUIAIHHON
YCIIyTH 3aKOHOJaTeNnbCcTBOM Poccuiickoit Denepanyy He MPeayCMOTPEHBI.

Yka3zanue Ha 3anpeT TPeOOBAHUM U A1eMCTBUI B OTHOLLIEHUH 3asIBUTEJISA

2.12. 3amperniaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpenocrtaBieHHs AOKYMEHTOB W HMH(OpPMAIMM WJIH OCYIIECTBICHHS JCHCTBHIA,
MPEIOCTaBIIEHUE WM OCYIIECTBIEHHUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU  aKTaMM, PEryJUPYIOIIMMH  OTHOIICHHWS, BO3HUKAIOIIME B CBS3U C
MPEIOCTaBICHUEM YCIYTH;

2) mpenocTaBiICHHUS JOKYMEHTOB W HH(OpMAlMU, B TOM YHCIIEC TOJITBEPKIAIOIINX
BHECEHHUE 3asBUTENIEM IUIaThl 3a MPEAOCTaBICHHE MYHUIUNANBHBIX YCIyr, KOTOpBIE B
COOTBETCTBMM C HOpPMAaTUBHBIMH  NPaBOBbIMM  akramu  Poccuiickonn — @Penepauuu,
HOPMAaTUBHBIMHM MpaBOBbIMU akTamMu PecnyOmuku Komu, MyHHIMIAIbHBIMU MPaBOBBIMU
aKTaMM HaXOJSTCS B PaCHOPSHKEHHWHM OPraHOB UCHOJHUTENbHOM Biactu PecnyOnmuku Komwu,
MPEIOCTABISAIONINX MYHUILIUNATbHYIO YCIYTY, HMHBIX TOCYJapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOyIpaBjieHUs M (WIH) TMOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam u
OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHU3alfii, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHUIUIAIBHBIX YCIYT, 32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTtatbu 7
®enepanbHoro 3akoHa ot 27 utoig 2010 r. Ne 210-D3;

3) oOTka3plBaTh B TMPUEME 3aMpoca W HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBIICHUS MYHHMIMIAJIbHOW yCIyrd, B CIy4dae, €cld 3alpoc U JOKYMEHTHI,
HEOOXOUMBIC ISl TPEAOCTABICHUS MYHHIIMIIATHHOW YCIYTH, MOJAHBI B COOTBETCTBHH C
uHpopMalmeli O cpokax U TOPSJIKE MPEJOCTAaBICHUS  MYHUIUNAIBHOM  yCIIyTH,
ormy0IMKOBaHHOW Ha EQMHOM mopTalie ToCcy1apCcTBeHHBIX U MyHHIIMITATBHBIX YCIYT ((yHKITHIA)
u (wn) Ha [lopTasie TOCYAapCTBEHHBIX M MYHHUIMMNAIBHBIX yciuyr (dyHkumii) PecryOmmku
Komu;



4) oTka3pIBaTh B NPEJOCTaBICHUN MYHUIUNAIBHON YCIyTH B Cllydae, €Clid 3alpoc U
JOKYMEHTBI, HEOOXOAWMBIC [UIi TMPEJOCTaBJICHUS MYHUIUNAIBHON YCIYrH, MOJAHBI B
COOTBETCTBHHM ¢ MH(pOpMALMEH O CPOKaX U MOPS/IKE MPEIOCTaBIECHUS MYHUIMIIAIbHON YCIIyTH,
ory0nrkoBaHHON Ha EaMHOM mopTaie rocy1apcTBEHHBIX U MyHUITUIATIBHBIX YCIyT ((DyHKITHIT)
u (wm) Ha [lopTasie TOCYAapCTBEHHBIX M MYHHUIMMAIBHBIX yciuyr (dyHkumid) PecryOmmku
Komu;

5) TpebGoBaTh OT 3asBUTEISI COBEPIIEHUS MHBIX JEHCTBUH, KpOME HPOXOXKACHUS
UACHTU(QHUKAIMKA ¥ ayTeHTH(UKAIUU B COOTBETCTBUU C HOPMATUBHBIMHU INPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, ykazaHus LEJIH NpUEeMa, a TAaKKE MPEIOCTABICHHUS CBEICHUMH,
HEOOXOIUMBIX JUISI pacyera UIMTEIbHOCTH BPEMEHHOTO HMHTEpBaia, KOTOPBIM HE0O0XOAMMO
3a0pOHUPOBATH ISl IPUEMA;

6) TpeOOBaTh OT 3asIBUTENS MPEACTABICHUS JOKYMEHTOB U HH(POpPMAIUU, OTCYTCTBUE U
(M) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh IPU NEPBOHAYAIBHOM OTKa3e B IpHEMeE
JOKYMEHTOB, HEOOXOMUMBIX JJsi TPEJOCTABICHUS MYHHUIUNAIBHONH yCIyrd, Jubo B
IPEJOCTaBIEHUY MyHULIIMIATIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIy4aeB:

U3MEHEHHE TPeOOBaHMII HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUNAIBHON YCIyrH, IOCJEe MEepPBOHAYAIBHOM MOJAuu 3asBJICHUA O MPEAOCTABICHUU
MYHMLMIIAIbHON yCIIyTH;

Haly4yue OHIMOOK B 3asBJICHUUM O TMPEAOCTABICHUM MYHUIMNAIbHON yCIyru Hu
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM I10CJIE€ NIEPBOHAYAIIBHOTO OTKa3a B MPUEME JIOKyMEHTOB,
HEOOXOIUMBIX JUIsl IPENOCTaBICHUS MYHULMNAIbHON YyCIyru, JuOO B NPEAOCTABICHUU
MYHMIMIIAJIbHON YCIIyTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHUE CpOKa JEHUCTBHA JOKYMEHTOB WM W3MEHEHHe MHGOpMaIlUMU IOocIie
NEPBOHAYAIILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIS HPEIOCTaBIICHHS
MYHULUNATIBHON YCIIyTH, INOO B MPEIOCTABICHUN MYHUILMNIAIBHOMN yCIIyTH;

BBISIBIICHHE JOKYMEHTAJIBHO IMOJTBEPKAECHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO WK
IPOTUBONPABHOro  JeiictBus  (Oe3neicTBUs)  MOJMKHOCTHOTO — JIMLA  aIMHHUCTpPALUH,
MPEOCTABIISAIONIET0 MyHHIIMNIAIBHYIO YCIIyTy, padoTHuka M®L, mpu nepBoHavYaIbHOM OTKa3e
B IIpU€Me JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBIECHUSI MyHULMIIAIBHON yCIyTH, 1100 B
IIPEIOCTABJIEHUM MYHUIMNAIBHOM YCIyrd, O 4Ye€M B IHCbMEHHOM BHJE 3a IOJIHUCHIO
PYKOBOJIUTENS aAMUHUCTPALIUH, IPEJOCTABIIAIOLIET0 MYHUIUNAIbHYIO YCIYTy, PYKOBOIUTESA
M®Il npu nepBOHAa4YaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX AJs
IPEJOCTABJICHUs] MYHHLMIAIBHOW YCIYTH, YyBEIOMIISETCA 3asBUTENb, a TaKXKe NPHHOCITCA
M3BUHEHHS 3a JOCTaBJICHHBIE HEY100CTBA.

HcuepnbiBaoniuii nepedyeHb OCHOBAHMI 111 0TKA3a B NpreMe J0KYMEHTOB,
HEe00XO0UMBIX /LISl IPeAOCTABJEHNUS MYHMIUNIAJIBbHOMN yCJIYrd

2.13. OcHoBaHW#i a1 OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOAUMBIX  JUIsI
MPEIOCTABICHUS] MYHULIMINAIbHON YCIYTd, NEHWCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu u Pecyonukn Komu He ipeaycMoTpeHo.

HcyepnpiBamii nepevyeHb OCHOBAHUM J1JI1 PUOCTAHOBJIEHHSI MIPEI0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYITM WIM 0TKAa3a B IPeJ0CTABJICHNH MYHHMIMIIAJBHON YCIyTH,
YCTaHOBJIEHHBIX (pelepalbHbIMH 3aKOHAMU, IPMHUMAEeMbIMH B COOTBETCTBHU ¢ HUMH
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU akTaMu Poccuiickoii @enepanun, 3aKOHAMH U
UHBIMH HOPMATHBHBLIMH NPaBoBbIMHU akTaMu Pecnyomkn Komu

2.14. OcHoBaHuM AJisi MPUOCTAHOBJICHUS TPEAOCTABICHUS MYHHUIUMIIAIBHOW YCIyTd
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Peciyonuku Komu He npeaycMoTpeHo.

2.15. OcHoBaHUsAMU JUIsl OTKA3a B MPEAOCTABICHUA MYHULIUIIAJIbHON YCIIYTH SIBIISIIOTCSA:

1) B 3asiBIeHHH HE yKa3zaHbl (aMIIUS TpaK1aHUHA (PEKBU3HUTHI IOPHUINYECKOTO JIUIA),
HAIpPaBUBILErO 3asBICHUE, WJIM IMOYTOBBIA ajpec, MO KOTOPOMY JOJDKEH OBbITh HampaBlieH
OTBET;

2) B 3asIBIIGHUU COJEpKATCA HEIeH3ypHbIE JINOO OCKOPOUTENbHBIE BHIPAKEHUS, YTPO3bI



KHU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAKXKE WICHOB €r0 CEMbU;

3) TeKCT 3asBIEHUS HE MOAAETCS MPOUYTECHHUIO.

2.16. 3agBuTens, HMEET NPaBO TMOBTOPHO OOpPaTUTHCS 3a MPEAOCTABICHUEM
MYHUIUIIATBHON YCIYyTrd TOCJI€ YCTPAaHEHHMsI OCHOBAaHMM [Isi OTKa3a B MPEJOCTaBICHUU
MYHUIMOAIBHOM yCIYTHd, TMPEayCMOTPEHHbIX MyHKTOM 2.15 paszgena Il Hacrosiero
aMUHUCTPATUBHOTO PETjaMeHTa.

IlepeueHnb yciayr, KOTOpble ABJASIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMH JIJISI
NpeaoCTABIEHUSI MyHUIIMIIAJIbHOM YCJIyTH, B TOM YHUCJie CBe/IeHUsI 0 JOKYMeHTe
(1oKymMeHTax), BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHU3aAIUSIMHU, YIACTBYIOIHMH

B MIPEJ0CTABJIEHUH MYHHULIMIAJIbHON yCIyIH

2.17. VYcnyru, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH W  00S3aTE€IbHBIMH IS
MPEIOCTABICHUS] MYHUUMIIAJIBHOW YCIYTH, 3aKOHOAATelbcTBOM Poccuiickonn dexnepanuu u
3aKO0HOIaTeILCTBOM PecryOmmku KoMy He peyCMOTpPEHBI.

Iopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHUS IOCYJAaPCTBEHHOMN MONJIMHBI WA HHOM
IU1aThl, B3UMAEMOii 32 Npe0CcTaB/IeHHe MYHHINNIAJIbHOM YCIyru

2.18. MyHHMIMnansHas yciryra IpeoCTaBIseTCs 3asiBUTENSAM OECIUIaTHO.

HOpHL[OK, pasMeEp 1 OCHOBAaHUS BZUMAaHUA IIATHI 3a NIPEA0CTABJICHHUE YCIYI', KOTOPLIC
ABJIHAIOTCA HCOﬁXO[[I/IMbIMI/I H 00513aTeJILHBIMH JIJIs nmpeaocraBJacHUA MyHHHHHaJILHOﬁ
Yciayru, BRJIO4Yas I/IH(l)OpMaIII/IlO 0 METOAUKE pacduera TaKOH IJIAThI

2.19. B3umanue 1iathl 3a IPEJOCTaBICHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU
1 0053aTeTbHBIMHU JUIS TPEJOCTABICHUS] MyHUIUIIAIIBHON YCITyTH, HE IPELyCMOTPEHO.

MakcumManbHbIN CPOK 0:KHIAHKS B OUepeau NMPH Nojaye 3anpoca o
Npea0CTABJIEHUH MYHHIIHNIAJIBLHOM YCJIYTH, YCJIYTH, MPE0CTABISIeMO OpraHu3anmei,
y4acTBYIOLIel B MpeJ0cTaBIeHUH MYHUIUNAJIbHOMN YCJIYrd, U MPU NOJy4eHUH
pe3yJibTaTa Npea0CTABIEHUSI TAKUX YCIYT

2.20. MakcuManbHBIi CpOK OXHJAAHMS B OYepend IMpH Mojade 3ampoca o
MPEIOCTABIICHUN MYHHIMIAIBHOW YCIYTH, YCIyTH, MpPEIOCTaBIseMOl OpraHu3alue,
Y4acTBYIOUIEH B IMPENOCTABIEHUHM MYHHULUINAIBHOM YCIYTHM, W IpPH TOJY4YEHUH pe3yJbTaTa
MPEIOCTABICHUS! MYHMIIMNAIBHON ycnyru, B ToM uncie uepe3 ML, cocraBnser He Oonee
15 MunyT.

Cpok 1 NOpsSiA0K PerucTPalum 3ampoca 3asiBUTeNs 0 MPeA0CTABJIEHUN
MYHHUIMIIAJIbHON YCJIYIH U YCJIYT'H, IPEeI0CTABJsIEMOH OpraHn3amnuei, y4acTByomiei B
NPeI0CTABJIeHMH MYHHIIMNIAJIBLHOM YCJIYT'H, B TOM YHCJIEe B 3JIeKTPOHHOI (popme

2.21. Peructpauus 3asBICHUS W JOKYMEHTOB, IIPEJICTaBICHHBIX 3asiBUTEIIEM,
OCYIIECTBIISICTCSl CHELMATUCTOM aAMuHHCTpanuu, MOL], OTBETCTBEHHBIM 3a MpUEM U
PETUCTPALIMIO 3asBJICHMSI U JOKYMEHTOB MPU PEIOCTABIEHUN MyHULUIIAIIBHOMN YCIIyTH.

2.21.1. B cnydae npeacTaBiieHHs 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7
pasznena Il HacToslero aAMMHUCTPATUBHOIO PEIJIAMEHTA, JINYHO 3asBUTEIEM YKa3aHHbIE
JOKY-MEHTBl PETHUCTPUPYIOTCA CHEIUAIUCTOM aaMuHucTpanuu, MOL], oTBeTCTBEHHBIM 3a
IIPUEM U PETUCTPALIMIO 3asIBJICHUS U JOKYMEHTOB B JIEHb X IPEICTABJICHUS.

2.21.2. B cnydae HampaBlICHHMs 3asBJICHUSI M JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7
pasnena Il HacTodlero agMUHUCTPATUBHOTO PETJIAMEHTA, IOYTOBBIM OTIIPABJIEHUEM WM B
dbopMe 3IEeKTPOHHBIX JOKYMEHTOB, BKJtouas [lopTan rocynapCTBEHHBIX M MYHHIIMIIAIbHBIX
yenyr  (¢yskmmid) PecmyOmuku  Komm  (pgu.rkomiru) u  (wnmm) Eaunbenii  mopran
roCyJapCTBEHHBIX U MyHUITUTIATBHBIX yCiIyT (pyHKIuit) (gosuslugi.ru), ykazaHHbIE JOKYMEHTBI



PErUCTPUPYIOTCS CHELUAIUCTOM aIMUHHMCTPALU, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
3asBJICHUS U IOKYMEHTOB B JIEHb X IOCTYIUICHUS B aIMUHUCTPALIHIO.

2.21.3. Cpok peructpanuu 3asBJICHUS O MPEAOCTABICHUU TOCYJAPCTBEHHOW YCIyTH
cocTaBiisieT He Oonee 15 MUHYT.

3asBIEHUE U MpUaraeMble K HEMY JOKYMEHTBl PETMCTPUPYIOTCS B MOPSJIKE U CPOKH,
yCTaHOBJIEHHbIE TYHKTOM 3.9 paznena Il HacTosiiero aAMMHUCTPATUBHOIO PETIaMEHTA.

TpeOoBanuss K NOMEIIEHUSIM, B KOTOPbIX MNPEIOCTABJIAAETC MYHMUIHMIAJbHAA
yelIyra, K 3ajJly OXHAAHHUS, MeCTaM /JIsl 3aIl0JIHEHHsl 3alPOCOB O IPeI0CTABJICHHUU
MYHUIIUNAJIbHONH YyCJOYyrd, HHGPOPMAIMOHHBIM CTEHJaM ¢ 00pa3laMH UX 3aloJIHEHUus U
NepeyHeM JAOKYMEHTOB, HEOOXOAMMBIX Il NMPEAOCTABJICHUS KAXKA0H MYHHIMIAJIbLHOMN
YCIYI'H, pasMelleHHI0 M O0(QOPMJICHMI0 BH3YAJbHOH, TEKCTOBOH M MYJbTHMEIMUHOM
uHpopMaLUM O NMOPAAKE NMPEJOCTABJIEHUS TAKOH YCJYI'HM, B TOM 4YHCJIe K 00ecredeHuIo
AOCTYNIHOCTH  J/IJisi MHBAJIMIOB  YKa3aHHbIX O0OBEKTOB B  COOTBETCTBHM €
3aKkoHoAaTeIbCTBOM Poccuiickoii @egepanuu 0 cONMaIbLHON 3a1MTe HHBAJIUI0B

2.22. 3panwe (TMOMEIICHUE) aIMUHUCTpAIMU  o0OpyayeTrcss HMH(POPMAaIMOHHON
TaOJIMYIKON (BBIBECKOH) ¢ yKa3aHUEM TOJTHOTO HAUMEHOBAHMSI.

[Tomemienusi, B KOTOPBIX MPEAOCTABISIIOTCS MYHUIUIAIbHBIE YCIYTH, TOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu TpeOOBaHUAM
oOecrnieueHrss KOM(POPTHBIMU YCIOBUSIMHU 3asBUTENECH U JOHKHOCTHBIX JIMILI, CHEIHAIMCTOB, B
TOM YHCIIe 00eCTIeYeHUsI BO3MOKHOCTH pealIn3alliy MpaB UHBAIUIOB U JIUI] C OTPaHHYCHHBIMH
BO3MOXXHOCTSIMH Ha MOJIyYE€HHE MO UX 3asBICHUIO MyHUIIUIAIBHON YCIYyTH.

B cooTBercTBUH € 3akOHOaTENBCTBOM Poccuiickoit denepannv 0 COUUATIBHON 3aIlUTe
WHBAJINIOB UM, B YACTHOCTH, 00ECTIEYUBAIOTCS:

YCIIOBHS OECIIPENATCTBEHHOTO JOCTYIA K 00BEKTy (3aHUI0, TIOMEIIECHHIO), B KOTOPOM
MIPEIOCTABIISCTCS MYHHUIMMANbHAS YCIIyra, a TakkKe A OeCHpernsTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMHU CBSI3U U UH(OPMAIIHH;

BO3MOXXHOCTb CaMOCTOSITENIbHOTO TEpPEBMKEHHUS 10 TEPPUTOPUHU, HA KOTOPOU
pacroiokeHbl 0OBEKTHI (3MaHN, TOMELICHHUS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, 8 TaKKe
BXOJIa B TaKMe OOBEKTHI M BBIXOJA U3 HUX, MMOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBHICAIKU M3
HEro, B TOM YHCJIE C UCII0JIb30BAHUEM KPECIIa-KOJIACKH;

COMPOBOXKACHUE WHBAJIUAOB, UMEIOUIMX CTOMKHE PpacCTpoilcTBa (YHKIMM 3pEHHUS U
CaMOCTOSITETILHOTO TEPEIBM)KCHUS, W OKa3aHHE MM TIOMOIIM Ha OOBEKTaX COLUAIBHOM,
MHXCHEPHOU U TPAaHCMOPTHOU UH(MPACTPYKTYD;

Ha/IeXKaIee pa3MelieHne 000pyAoBaHUsS W HOCHTENEH WHQPOpMAIUU, HEOOXOIUMBIX
g o0ecrnieueHusi OECHpPENITCTBEHHOTO [JOCTyla WHBAJIMAOB K OOBEKTaM (3aHUAM,
IIOMEILEHUSM), B KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIyraM ¢ Y4eTOM OIpaHUYEHUN MX
KHU3HEACSITETbHOCTH;

nyOimpoBaHre HEOOXOIUMOM Ui MHBAJIHMIOB 3BYKOBOW U 3pUTENbHON MH(pOpMAIHH, a
TaKKe HaJmuceil, 3HAKOB M HWHOW TEKCTOBOM U rpaduueckoid HHPOpMAIMKM 3HAKAMU,
BBITIOJIHEHHBIMH pelibe(hHO-TOYeUHBIM 1mpudTom bpaiins;

JOIIYCK CYypAOIepeBoIYNKa U TU(DIOCYpIOTIepeBOAUNKA;

JOMYCK COOAKU-TIPOBOJHMKA HA OOBEKTHI (3JaHMS, TOMEIIECHUS), B KOTOPBIX
MPEIOCTABISAIOTCA YCIAYTW TMPU HAJUYUK JOKYMEHTa, TMOATBEPKIAIOIIETO0 €€ CleHualbHOe
o0y4yeHHEe W BBIABAEMOro Mo (opMe M B MOpPsAKE, KOTOPBIE ONpenessatorcs (eaeparbHbIM
OpPraHOM HCIIOJIHUTENIBHOMN BIIACTH, OCYIIECTBISIOMUM (PYHKIIUU 1O BHIPAOOTKE U peaan3aliu
rOCYJapCTBEHHOM MOJIMTUKU U HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHUIO B Chepe COLUANTBHOM
3aIUTHl HACEJICHUS;

OKa3aHHEe WHBAJIKAAM ITOMOIIHY B MIPEOIOJICHIH 0apbepoB, MELIAIOIIUX MOTyUYECHHIO MU
YCIIyT HapaBHE C JPYTHMMHU JTUIAMH.

LenTpanbHplii BXOX B 3[]aHHE JIOJDKEH OBITH 00OpYAOBaH MaHIyCOM, YJOOHBIM IS
BbE3/la B 3JaHHE KOJSICOK C JETbMU U HMHBAIUAHBIX KPECEN-KOJSCOK, a TaKke BBIBECKOH,
coJiepKalieil HaMMEHOBAaHUE, MECTO PACIOIOKEHHUS, PEXUM pabOThl, HOMEp TenedoHa s
CIPaBOK.



[Ipuem  3asBUTENE  OCYLIECTBISETCS  HEMOCPEACTBEHHO B  IMOMELICHUSX,
MpeIHA3HAYCHHBIX JJIS TPEJOCTaBICHUS MYHUIIUIAIBHON YCIYTH, KOTOPBIE OJIKHBI OBITh
000py/10BaHbl CUTYMMU MECTaMH M 00ecTieyeHbl KaHIEIIPCKUMH MPUHAATIC)KHOCTIMHU.

Mecta oxuIaHusl JOJHKHBI OBITH 000PYIOBaHBI CHASYAMHU MECTAMH ISl IOCETHTEIICH.
KonnuectBo MecT okugaHusi ompeaensieTcss HUcxoas u3 (HaKTUYECKOW Harpy3ku H
BO3MO>KHOCTEH ISl X pa3MEIlEeHUs B 3[JaHU1, HO He MeHee 3 mecT. B Mectax nmpenocraBieHus
MYHHUIMIIAJBHOW  yCIyTH  TIpeaycMaTpuBaeTcss  O0OpylOBaHHME  JIOCTYNHBIX  MeECT
OOIIECTBEHHOTO TIOJIb30BaHUS (TyaJIeTOB) M XpaHEHUSI BEPXHEH OJICKIbI IIOCETUTEICH.

MecTta [ 3amofHEHHMs] 3ampoCcOB O MPEAOCTABICHUH MYHHMIMIAILHOW YCIyTH
OCHAILIAIOTCSL CTOJAaMH, CTYJIbSIMHU, KaHIEISIPCKUMHU MPUHAJICKHOCTSIMH, pacrlojliaraloTcs B
HEMOCPEACTBEHHOIN OJIM30CTH OT MH(POPMAIMOHHOTO CTEHAa ¢ Oo0pas3lamMH UX 3arloiIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUSI MyHHUITUTAIBHONU YCITYTH.

WudopMalinoHHbIE CTEH b JOJIKHBI COJIEPKATh:

1) cBeeHUSI O MECTOHAXOXICHUH, KOHTAKTHBIX TeledoHax, rpaduke (pexume)
paboTel  agMUHHUCTpauuu  (YUPEXKICHHS), OCYUIECTBISIONIEIO  IPEIOCTaBICHUE
MYHUIUTIATBHON YCIYTH;

2) KOHTakTHYI0 MH(popManuio (TenedoH, aapec FMEKTPOHHONU MOYTHI, HOMEP

KaOWHETA) CIEIUAINCTOB, OTBETCTBEHHBIX 32 MPUEM JJOKYMEHTOB;

3) xoHTakTHyI wuH(popmaruio (TtenedoH, aapec SJIEKTPOHHOM IOYTHI)

CIEIMAITUCTOB, OTBETCTBEHHBIX 32 HH()OPMHUPOBAHICE;

4) uHdopmauio 1Mo BOMpocaM MPeI0CTaBICHNUS MYHUIUTIAIBHON YCIyTH (110 MEePEeUHIo
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TMPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH, TIO BpPEMEHU
mpueMa M BbIa4d JOKYMEHTOB, MO MOPSAKY oO)kanmoBaHusl AecTBuil (Oe3neiicTBus) U
pelieHuii, OCYyIIECTBIIEMbIX M IMPUHUMAEMBIX B XOJI€ MPEAOCTaBICHUS MYHUIUIATLHOU
YCIIYTH).

PaGoune wMecTta YIOJHOMOYEHHBIX  JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 34
MPEIOCTABIICHUE MYHUIUIAIBHON YCIyru, oOOpYAYIOTCS KOMIBIOTEPAMHU U OPITEXHHUKOM,
MO3BOJIAIOIIEH OPTaHU30BATh UCIIOJHEHUE MYHHUITUTIAIIEHON YCIYTH B IIOJTHOM O0BhEME.

TpeboBanuss k mnomemenussMm MO®IL[ onpenenenst [IpaBunmamMu  opraHuzauu
JESATeILHOCTH MHOTO(YHKIIMOHAIBHBIX IICHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX W
MYHHIMIAIBHBIX YCIYT, YTBEPKIACHHBIMU MocTaHoBieHueM IlpaBurensctBa Poccuiickoit
Oeneparu ot 22 aexadbps 2012 r. Ne 1376 (manee - mocranoBienue ot 22 aexadbps 2012 r.
Ne 1376), a uMeHHO:

2.22.1. TpeboBanuss k mnomeuieHussM MODIL], B KOTOpPBIX MPEIOCTABISIIOTCA
roCy/lapCTBEHHbIE U MYHUIIUTIAIBHBIE YCIYTH.

JIns opraHu3alu B3aWMOJCUCTBUA C 3asBUTEAMU ToMmelieHne MOPIL[ nenurcs Ha
cnenyromye QyHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cextop HHGOPMHUPOBAHUS U OKUIJAHHUS;

2) CeKTOp MpueMa 3assBUTEIICH.

Cektop uHOOPMHUPOBAHHS M OKUAHUS BKIIOYACT B CEOS:

1) wuHpOpPMAIMOHHBIE CTEHIbI, COJEp)Kallhe AaKTyaJllbHyl0 M HCUEPIBIBAIOILYIO
nH(pOPMAIIHIO, HEOOXOAUMYIO ISl TOJYYCHHS TOCYAAPCTBEHHBIX ¥ MYHUIUIAIBHBIX YCIYT, B
TOM YHUCIIE:

MepPEeUYeHb TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT, TMPEJOCTABICHHE KOTOPHIX
oprann3oBaHo B MOILJ;

CPOKH MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX YCIIYT;

pa3Mepbl roCyAapCTBEHHOW MOILIMHBI U WHBIX IJIATEXKeH, YIIauuBaeMbIX 3asBUTENIEM
MIPU MOJYYEHUH TOCYIAPCTBEHHBIX U MYHULIUNIABHBIX YCIYT, TOPSAI0K UX YILIATHI,

nHGOPMALIMI0O O JOMOJHUTENBHBIX (COMYTCTBYIOUIMX) YyCIOyrax, a Takxke 00 yciyrax,
HEOOXOUMBIX U 00S3aTeNbHBIX JJIS MPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHHIIMITATbHBIX
YCIIyT, pa3Mepax M MOpsiIKEe UX OILIaThl;

MOPSOK O0kajmoBaHus JeicTBUl  (Oe3MeHCTBUS), a TakKe pEHICHUH OpraHoB,
MPEIOCTABISAIONINX ~ TOCYJAapCTBEHHbIE  yCIyTd, W OPraHoB,  MPEJOCTaBISIOLINX
MYHUIUIIATIbHBIE YCIYTHd, TOCYAapCTBEHHBIX W MYHUIUNAIBHBIX ciayxamux, MOII,
pabotHukoB MOII;



nHopMaIMI0O O TPEITyCMOTPEHHON 3aKOHOJIATeIbCTBOM Poccuiickoit Deaepanun
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI[ OPTaHOB, MPEAOCTABISIONINX TOCYJapCTBEHHBIE YCIYTH,
JOJHKHOCTHBIX JIMII OPTaHOB, MPEJOCTABISIONINX MyHUIIUNIAIbHbBIE YCIyTH, pa0oTHHKOB M®DILI,
pabOTHUKOB OpraHU3aluii, MpHUBJIEKaeMbIX K peanu3anuu GyHkuuidi M®OIL] B coOTBETCTBUU ¢
yacTthto 1.1 cratbu 16 denepanbHoro 3akona ot 27 utoisg 2010 r. Ne 210-D3 1 nosnokeHUsIMU
nyHKTOB 29 - 31 mocraHoBnenust ot 22 aekabps 2012 r. Ne 1376, 3a HapymieHue mopsaka
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHHUIIUIIATbHBIX YCIIYT;

WHGOPMAIIMIO O TIOPSAKE BO3MEUICHHS Bpela, MPUIMHEHHOTO 3asiBUTEIIO B PE3YJIbTATE
HEHa/JIeXallero ucrnoiHenus jaudo HeucnonHeHuss MOPI[ wnu ero paboTHUKaMHU, a TaKKe
MIPHUBJICKAEMBIMU OPTaHU3AlMSIMUA WIA UX PAOOTHHUKAMH, OOS3aHHOCTEH, MPEIyCMOTPEHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepannu;

pexxumM paboThel 1 aapeca uHbIX M®I] 1 mpuBIeKaeMbIX OpTaHU3ANNN, HAXOAAIUXCS Ha
Tepputopuu cyonrekra Poccuiickoit denepanuu;

WHYI0 UHPOpMAIUIO, HEOOXOMUMYIO JUIS  TOJYYeHHS  TOCYJAapCTBEHHOH U
MYHHIIMIIAILHON yCITyTH;

2) He MeHee OJHOT0 OKHa (MHOTO CHENHaTbHO O0OpYIOBAaHHOTO pPabOYero Mecra),
MpelHa3HaYeHHOTo JUIsi HMH()OPMHUpPOBAHUS 3asBUTENEH O TOpSAOKE MPEeIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyr, O XOJE pPacCMOTPEHHUS 3alpoCOB O
MIPEIOCTABIICHUU TOCYIAPCTBEHHBIX M MYHUIMIANBHBIX YCIYT, a TakKe IS MPeIoCTaBICHUS
WHOW MH(OPMALINY, B TOM YHCIIE YKa3aHHOW B MOJIITYHKTE «a» HACTOSIIETO MyHKTA,

3) mporpaMMHO-aIapaTHbIil KOMIUIEKC, OOECHeUMBAIOIIUNA JOCTYyN 3asBUTENECH K
EnuHOoMy mopTany TrocyJapCTBEHHBIX W MYHHIMNATBHBIX ycnyr (pyHkuwmii), [Topramy
rOCYy/IapCTBEHHBIX M MYHHUIMMNAIBHBIX ychayr (QyHKOMi), a Takke K HHPOpMAIMH O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisgeMsix B MOLI;

4) cTynbs, KpecelabHbIC CEKIIMH, CKaMbH (OAHKETKH) U CTOJIBI (CTOUKH) JUIsi 0OPMIICHHUS
JOKYMEHTOB C pa3MenieHrueM Ha HuX ¢GopM (OJaHKOB) JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTyYeHUs] MyHULIUTIATbHBIX YCIIYT;

5) 2JIEKTPOHHYIO CUCTEMY YNPABJICHUSI OUEPEAbIO, IPEAHA3HAYEHHYIO JJIS:

pErUCTpaluy 3asiBUTENIS B OUEpeIu;

ydeTa 3asiBUTEJIEH B Ouepe/u, YNPaBICHUS OTIACIbHBIMH OUYEPEASIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0TOOpaKeHHE CTaTyca OYePeaH;

aBTOMATUYECKOTO TMEpEHAIpaBlICHUs 3asBUTENS B oOuepelb Ha OOCIyXUBaHUE K
cienyromeMy pabotauky MOII;

dbopMupoBanusa ot4eToB O mocemaemMoctd MO®ILI, konuyecTBe 3asBUTENEH, Oouepensix,
CpeIHEM BPEMEHHU OKuIaHusl (00CTyKUBaHUs) U O 3aTPy>KEHHOCTH PaOOTHUKOB.

Cektop mpuema 3asBHUTENCH, OOOPYIOBAHHBI OKHaMU [ TMpuUeMa U BbLIaYd
JIOKYMEHTOB, odopmisiercs MH(GOPMAIMOHHBIMU TaOMMYKaMU C yKa3aHMEM HOMepa OKHa,
dbamMuuy, WMEHHW, OT4YecTBa (MpU HAIMYMKM) M JIOJDKHOCTH  paboTHuka MOILI,
OCYIIECTBJISIOIIET0 MPUEM U BbIJAYy JTOKYMEHTOB.

3nanne (momerienne) M®I[ obopymyercs wHGOPMAIMOHHON TaOIWYKOM (BBIBECKONN),
cojiepkaiiei moaHoe HauMeHoBanue M®LI, a Taxke HHPOPMALIUIO O PEKUME €ro paboTHI.

Bxon B 31anue (momemienne) MOLI u BbIXoa U3 HETO 000PYAYIOTCSI COOTBETCTBYIOLIUMU
yKa3zaTeJas MU ¢ aBTOHOMHBIMH MCTOYHUKAMU OecriepeOOHOro MmuTaHusl, a TAaK)Ke JECTHUIIAMU
C MOpPYYHAMHU M TAHAyCaMHU [UIsl TEPEIBHKEHHUS JETCKUX U WHBATUAHBIX KOJIACOK B
cootBeTcTBUM ¢ TpeboBanusimu DenepanbHoro 3axkoHa ot 30 mexabps 2009 r. Ne 384-D3
«TexHnueckuii peryiaMeHT 0 O€30IaCHOCTH 37aHUI U COOPYIKESHUI.

[Tomemenuss M®LI, npenHazHaueHHbIE A PabOTHI C 3asIBUTEISIMH, PACIIONIaraloTCsl Ha
HIDKHUX 3Ta)Kax 3[1aHUS U UMEIOT OTIEIbHBIN BX0A. B cinyuae pacnonoxenuss M®PL] Ha BTopom
dTake W BHINIC 37aHME OCHAMIACTCS JTU(PTOM, 3CKAIATOPOM WM WHBIMH aBTOMATUYCCKUMU
MOJIBEMHBIMU YCTPOMCTBAMHU, B TOM YHCIIE JI1 MHBAIHUIOB.

B M®II opranusyercst OecIulaTHBIA TyajeT [UIsl MOCETUTEIEM, B TOM 4YMCIE TYyaJeT,
MpeHa3HaYeHHbIN AJ11 NHBAIH]IOB.



Ha Ttepputopun, npuneratomeii k M®II, pacmonaraercst OecriaTHas MMapKOBKa s
aBTOMOOWJIBHOTO TPAHCIIOpTa IMOCETUTENCH, B TOM YHCIE MPEAyCMaTPHUBAIONIAs MECTa s
CHEIHMAbHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAJIU/IOB.

ITomemenuss MO®IL[ B cooTBEeTCTBMM € 3aKOHOIATeNbCTBOM Poccuiickonn ®Penepannu
JOJKHBI OTBEYaTh TPeOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3MUIEMHOJIOTHIYECKONH 0€30MMacHOCTH,
a TaKXKe JOJDKHBI OBITh O0OPYZOBaHBI CpPEACTBAMH IOKAPOTYLICHHUS M ONOBEUICHUS O
BO3HUKHOBEHUHU YPE3BBIYAWHON CHUTyalluH, CUCTEMON KOHIWIMOHUPOBAHHS BO3/1yXa, MHBIMU
cpeacTBaMu, 00ecreynBaroIIMU 0€30IacHOCTh U KOM(OPTHOE IpeObIBaHNUE 3asBUTENCH.

IMoka3aTesin JOCTYNHOCTH U Ka4eCTBA MYHHMUIMNAJIbHON yCJIYyTH, B TOM 4HcCJIe
KOJIMYECTBO B3aUMO/1eiiCTBUIH 3asiBUTEJISA C JOIKHOCTHBIMU JIMIIAMHU MPH
NpeaoCTABIEHUN MYHUIIUTIAJBHOM YCJIYTH U UX NPOAOLKHTEILHOCTh, BO3MOKHOCTD
NMOJIy4eHHUs] MYHHIHMIAJBHON YCJIYTd B MHOTO()YHKIIHOHAJIBLHOM IIeHTPe NMPeI0CTABIeHUS
rocy/1apCcTBEHHBbIX U MYHUIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTDH JTU00 HEBO3MOKHOCTH
NMOJIy4YeHUs] MYHHMUIMIAJBHON YCJIYTd B JIIOOOM TEPPUTOPHAIBLHOM MOApPa3ieleHuI
oprasa, NpeaoCcTaBJIsAOIIEero MyHHIUNAJIBHYIO YCIYIY, 110 BLIOOPY 3asiBUTEJIsI
(3KCTEePPUTOPHUAJIbHBIH MPUHIIUIT), BO3MOKHOCTH NMOJy4YeHusi uHGoOpMaIuM 0 Xo/e
NpeaoCcTaBIeHUs] MyHUIIMNIAJIbHOMN YCJIyIH, B TOM 4YHCJe ¢ HCI0JIb30BaHUEM
HH(OPMAIMOHHO - KOMMYHUKAIIHOHHBIX TEXHOJIOTHii

2.23. TlokazaTtesnn AOCTYIHOCTH U Ka4eCTBAa MyHHUIIMIIAIbHBIX YCIyT:

ITokazarenu Enununa HopmatusHoe
U3MEpEeHHsI 3HAYCHHE TI0Ka3aTels

1. Tloka3zaTenu AOCTYITHOCTH

Hanmmume BO3MOXHOCTH TIOJIy4Y€HUsIT B DJICKTPOHHOM  BHIEC (B
COOTBETCTBUM C OJTallaMUd [OEpeBOAa MyHHHHHaHLHOfI yCiayru Ha I[a/HCT Ja
IIPEAOCTABJICHUC B DJICKTPOHHOM BI/II[C)

Hanuuue BO3MOXHOCTM TMOJIYYEHUS MYHMIMOAIBHOM YCIyrM uepes

ML Ja/Her na

II. IToxa3aTenn KadyecTBa

VY nenbHbI Bec 3asBICHUN TpaKaH, pACCMOTPEHHBIX B YCTAHOBJIEHHBIN

. % 100
CpPOK, B 06HICM KOJIMYCCTBE 06paH1€HI/II/I I'paXJaH B aAMUHUCTpAIUN °

VY enbHbI BeC paCCMOTPEHHBIX B YCTAHOBJIGHHBIM CPOK 3asiBICHUN Ha
NpEe/IOCTaBICHNE YCIAYrH B OOIEM KOJMYECTBE 3asiBICHMH Ha %

npefocTaByieHue ycayru yepe3 MOI] 100
VY nenpHbI BeC 000CHOBAHHBIX KajJ00 B OOIIEM KOJIMYECTBE 3asABICHUI o, 0
HA MPEIOCTaBICHNE MYHHIIMIAIBHON YCIYTH B aIMHHHACTPAITIH

VY aenbHbIN Bec KOJU4YecTBa 000CHOBAHHBIX JKAI00 B OOIIEM KOJIUYECTBE o, 0

3adBJICHUI Ha IpeocTaBleHHe ycayr yepe3 M®OIL]

HNubie TpeOOBaHUs, B TOM YHC/I€ YYUTHIBAIOIIHE 0COOCHHOCTH NMPENOCTABICHUS
MYHUIUNIAJTBHOM YCJIYIHM B MHOTOQYHKIMOHAIBHBIX HEHTPaX MpeIocTaBJIeHUs
roCy1apCTBEHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NMPeI0CTABICHHA
MYHUIUNAJTBHOM YCJIYIH M0 YIKCTEPPUTOPHAIBHOMY NPUHIMILY (B Ci1y4ae, ecyu
MYHHIHMIAJIbHASA YCJIyra NpeIoCcTaBIasAeTCs M0 IKCTEPPUTOPHAILHOMY NPHUHIUITY) H
0CO0EHHOCTH MpPeI0CTABJICHUS MYHHIIUNIAJILHOM YCJIYTH B 3J1eKTPOHHOI (popme

2.24. CBeneHusl 0 MPEOCTaBICHUM MYHULMNAIBHOM YyCIyru W Qopma 3asBICHMS IS

IIPEIOCTABJIEHUSI ~ MYHULUIIAIBHON YCIOYTM  HaXxoJIATCs Ha O(UUIUAIbHOM  caiiTe
aamuHuctpauuu  (vuktyl.com), mnopramax rocyAapcTBEHHBIX M MYHUIUNAIbHBIX YCIyT
(pyHKIIMIA).

2.25. IlpemocraBiieHne  MYHUIUNAIBHOM  yCIYI'H  TOCPEICTBOM  TOPTAJOB

rOCyIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYyT ((PYHKIIHI) OCYIIIECTBISETCS TyTEM 3alOJHeHUS U
OTMPABKM WHTEPAKTUBHOU (hOPMBI 3asBJICHUSI HA MPEIOCTaBICHUE MYHUIUIIAIBLHON yCIyTH U
MPUKPETIJICHUs]  SJIEKTPOHHBIX 00pa3oB  JOKYMEHTOB, HEOOXOMUMBIX I  MONyYeHUs
MYHHIIMTIAIbHON YCIYTH.




TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM JAOKYMEHTOB, MPEAOCTaBISIEMbIM Yepe3 MOPTAIIbI
rOCYJapCTBEHHBIX M MyHHIIUTAIBHBIX YCIYT (PyHKIHI):

1) AOmyCTUMBIMHM PaCIIMPEHHUSIMH TMPUKPEIUIIEMBIX 3JIEKTPOHHBIX OOPa30B SIBIISIOTCS:
¢aiinb apxuBoB (*.zip); ¢ainbl TeKCTOBBIX HOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinsl
ANEeKTPOHHBIX TabmuI (*.xIs, *.xIsx); daitnbl rpaduueckux nzodpakennit (*.jpg, *.pdf, *.tiff);

2) BIeKTpOHHBIE 00pa3bl JOJKHBI OBITH JOCTYMHBI (HOHSATHBI) JUIS MpoYTeHUs. Jlis
JOKYMEHTOB, OPHTHMHAIbl KOTOPBIX HM3rOTOBJIEHBI Ha OyMa)XKHBIX HOCHUTENSX, pa3pelieHue
n300pakeHus 1O0IHKHO OBbITh He HIke 150 dpi (Touek Ha mroiim) B macmirade 1:1;

3) B KauecTBE MPUKPEIIIEMOT0 3IEKTPOHHOrO 00pa3a J0mycKaeTcs TOIbKO OJUH (aiin.
B cimyuae HeoOX0AMMOCTH TNepesadyn HECKOJBKUX (DaiiIoB OAHOTO JOKYMEHTA, OHHM JOJDKHBI
ObITh CTPYIIUPOBAHbI B OAWH apXWB, KOTOPBIA MPUKPEIUISETCS B KaueCTBE AJIEKTPOHHOTO
obOpa3a. HammeHOBaHHE »SJEKTPOHHOrO oO0Opa3a JOHKHO TMO3BOJIATH HICHTU(DUIIUPOBATH
JOKYMEHT;

4) snekTpoHHbIE 00Pa3bl HE OJKHBI COAEPKATh BUPYCOB U BPEIOHOCHBIX IPOTpamMM.

2.26. IlpenocraBieHue MyHUIUIAIbHOW yciayru uepe3 MO®PI[ ocymectBisieTcs 1o
NPUHIUITY «OJHOTO OKHa», B COOTBETCTBHH C KOTOPBIM IPEJOCTaBICHHUE MYHHIUIAIBLHON
YCIIYyTH OCYIIECTBISICTCS MOCNIe OJHOKPATHOro oOpallieHusi 3asBUTENSI C COOTBETCTBYIOLINM
3asBiieHUEM, a B3aumojeiictBue M®PL| ¢ anMuHucTpauuell ocyuecTBisieTcs 0€3 ydacTHs
3asBUTENSI B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU aKTaMH, MOPSAKOM U CPOKAMH,
YCTaHOBJICHHBIMM COIVIAIIEHUEM O B3aumoaencTeuu Mmexay MOLL u agMuHuUCTpanuei.

3asBleHHE O MPENOCTABICHUH MYHMIIMIAIBHOW YCIYyrM MOJaeTcs 3asBUTEIEM uepe3
M®I] nuuHO.

B M®I] o6ecrieunBaroTcs:

1) pyHKIIMOHMpPOBaHKE aBTOMAaTU3UPOBAaHHON MH(pOpManoHHON cucteMbl MODIL];

2) OecriaTHBIN JTOCTYN 3asBUTENEH K MOpTajaM TrOCYJapCTBEHHBIX M MYHHIIMIAIbHBIX
yenyr (QyHKIwmi);

3) BO3MOXXHOCTb MpuUeMa OT 3asBUTEICH [EHEXKHBIX CPEACTB B CYET YIUIAThI
rOCYJapCTBEHHOM NOUUIMHBI MM WHOM IUIaThl 32 MPEJOCTaBICHHUE TOCYJApCTBEHHBIX H
MYHHIIMIIAJIBHBIX YCIYT, B3MMaeMbIX B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoit
®enepauuy;

4) 1o 3asBICHUIO 3asABUTENS perucrpauuss B (QenepalibHON ToOCyIapCTBEHHOMN
uHpopmanmonHoit cucteme «EnuHas cucrema wuISHTUPUKAIMKW U ayTeHTU(DUKAIMK B
uHppacTpykType, obecrneunBaronieii HHPOPMAIIMOHHO-TEXHOJIOTHUYECKOe B3aUMOJCHCTBHE
MHPOPMALIMOHHBIX CHCTEM, WCHOJb3YEMBIX JUISI MPEJOCTABICHUS TOCYHAPCTBEHHBIX H
MYHHIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOU popme» Ha 0e3B03ME3THON OCHOBE.

II1. CocraB, nocj1e10BaTEJIbHOCTH M CPOKHU BbINOJIHEHUSI AAMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBAHMS K MOPSIAKY UX BbINOJHEHHS, B TOM YK CJie 0CO0EHHOCTH BbINOJIHEHUS
AIMMHHMCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI dopme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAIbHBIX HEHTPax

3.1. IlpemocraBiieHne MYHUIMIAIBHONH YCIyrHW BKIIOYaeT B ce0s  CIeAyrolue
aJIMMHUCTPATHUBHBIE MPOLIETYPHI:

1) npuem u peructpanus 3asBjI€HUS O IPEIOCTABICHUN MYHULIUIIAIBHOMN YCIYyTH;

2) ocylIecTBIEHHE MEKBEJOMCTBEHHOTO HH(POPMAIIIOHHOTO B3aUMOJICHCTBUS B paMKax
npeaoCTaBJICHUA MyHI/IL[I/IHaJILHOfI YCIIyru,

3) mpuHSATHE pELIEHHUs O MPEJOCTAaBICHUH MYHHUIIMIMAIBHOW YCIYTHM WIH pelIeHus o0
OTKa3€ B PEJOCTABICHUY MYHHUIIMIIAIBHON YCIIyTH;

4) BbIIaua 3asBUTEINIO pe3yiIbTaTa MPEIOCTaBICHUS MyHULIUIATbHON YCIyTH.

IIpuem u perucTpanus 3asiBJieHHs 0 MPeJI0CTABJIeHUN MYHUIHMIAJIbHON yCJIyru
3.2. OcHoBaHMeM [Uis Hayaja HCIIOJHEHUS aJIMUHUCTPATUBHON MPOLELYpHI SBISETCS

oOparieHue 3asBUTENS B aIMUHHUCTpanuio, otaen, MLl o npepocTaBieHUH MyHUITUIAIBLHON
YCIIyTH.



OOparnienue 3asBUTENS B aAMUHUCTPAIIMI0 MOXKET OCYIIECTBISATHCS B OYHON M 3a04HOM
¢dopme myTeM NoJauu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounas ¢opma momayu JAOKYMEHTOB — I0jaya 3asBJICHUS U HMHBIX JTOKYMEHTOB IpHU
JUYHOM IIpHEME B IOpAJKE O0Iel odepeau B IPUEMHBIE Yachl WM IO MpEeABapUTENbHON
3anucu. [lpu ounoii popme momaym NOKyMEHTOB 3asABUTEb MOJACT 3asBICHUE U JTOKYMEHTHI,
yKazaHHble B myHKTe 2.7 pasnena Il HacTosimiero agMUHUCTPATHUBHOTO pErjlaMeHTa, B
nyHkTe 2.9 pasgena Il HacTosmiero agMHHHUCTPATHBHOIO perjamMeHtra (B ciydae, €clid
3asBUTEINIb TPENOCTABISIET MX CAMOCTOATENBHO), B OyMaXHOM BHJE, TO €CTh JOKYMEHTBHI
yCTaHOBJIEHHOHU (hOpMbI, chopMHUpOBaHHBIE HA OyMa>kHOM HOCHUTEJIE.

B M®IL] npegycmoTpeHa Tonbko oyHas (hopMa mogayu JOKYMEHTOB.

3aoynHast ¢opMa Mojayu JOKYMEHTOB — HaIlpaBJICHHWE 3asBICHUS O MPEIOCTaBICHUU
MYHUILUIIAJIBHOM YCIIyITM W HMHBIX JOKYMEHTOB 4e€pe3 OpraHU3alMI0 IOYTOBOM CBSA3H, UHYIO
OpraHu3alli0, OCYUIECTBIISIOLIYK0 JOCTABKY KOPPECIOHACHIMHU, Yepes NOPTaJbl
rOCYJapCTBEHHBIX U MyHHIUIAIBHBIX YCIYT ((PYHKLIUH).

[Ipu 3a0uHOi popme mogauu JTOKYMEHTOB 3asiBUTENIb MOXKET HAIlpaBUTh 3asBICHUE U
JOKYMEHTBI, YyKa3aHHble B mnyHKTe 2.7 pasgena Il Hacrosmero aJiMUHUCTPATUBHOIO
pernamenTa, 2.9 pasnena Il Hacrosiiero aiMUHUCTPAaTUBHOTO perjaMeHTta (B ciiydae, eciu
3asBUTEINb TPEACTABISIET JaHHBIC JOKYMEHTBHI CAMOCTOSITENbHO), B OyMa)XHOM BHJE, B BHUJIE
KONMUI JTOKyMEHTOB Ha OyMa)KHOM HOCHTENE, JJIGKTPOHHOM BHJAE (TO €CTh IOCPEICTBOM
OTIpPaBKH HMHTEPAKTUBHOW (OPMBI 3asiBICHHUS HA TPEIOCTABICHUE YCIYTH, MOAMUCAHHOTO
COOTBETCTBYIOIIUM THIIOM 3JIEKTPOHHOH MOAMMCH, C MPHJIOKEHUEM JIIEKTPOHHBIX 00pa3oB
HEOOXOIUMBIX TOKYMEHTOB).

Hanpasnenue 3asiBneHuss W JOKYMEHTOB, YKa3aHHbIX B TnyHkTe 2.7 pasngena II
HACTOALIETO aJAMHHHMCTPAaTUBHOIO perjameHTa, mnyHkre 2.9 pasgena Il nHacrosmero
aJIMMHUCTPATUBHOTO perjamMeHTa (B ciy4ae, €cliud 3asBUTENb MPEACTABIsAET JTaHHbIC
JOKYMEHTBI CaMOCTOSITENIbHO), B OyMa)XHOM BHJIE€ OCYIIECTBISICTCS 4Yepe3 OpraHU3alHIo
MIOYTOBOM CBSI3U, UHYIO OPTaHU3AIIHI0, OCYIIECTBISIONIYIO TOCTaBKY KOPPECIIOHACHIIMU (MOTYT
OBITH HAIPABJICHBI 3aKa3HBIM MMUCHMOM C YBEIOMJICHHEM O BPYUCHHH).

[Ipy HampaBieHMHM JOKYMEHTOB 4€pe3 OpraHU3alMI IOYTOBOW CBA3H, WHYIO
OpraHU3alMIo0, OCYLIECTBIIAIONLYIO JOCTABKY KOPPECIIOHACHIIUN, THEM PETUCTPALIUN 3asIBICHUS
SIBJISIETCS IEHb MOJYyYEHHUs MCbMa aJIMUHUCTPALIUEH.

IIpu HampaBieHHHU 3asBJIEHUS M JIOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.7 pazgena Il
HACTOSIIETO aJIMHUHUCTPAaTUBHOIO periamMeHTta, nyHkre 2.9 pasgena Il nHactosmero
aJMMHHCTPATUBHOIO perjamMeHTa (B ciay4yae, €clid 3asBUTENb MPEACTABIAET JaHHbIC
JOKYMEHTBI CaMOCTOSITEIbHO) 4Yepe3 OpraHu3al[fi0 MOYTOBOM CBSI3U, HHYIO OpraHU3aluio,
OCYLIECTBJISIOIIYI0  JOCTaBKy  KOPPECIOHIEHLUH, YIOCTOBEPEHHE BEPHOCTH  KOIUU
JOKYMEHTOB OCYILIECTBIISIETCS B MOPSIJIKE, YCTAHOBICHHOM (heiepabHbIM 3aKOHOIATEIbCTBOM.

OOpamenne  3asBUTENC 32  NPEAOCTABICHUEM  MYHHUIMIAIBHON  yCIyTH  C
WCIIOJIb30BAHUEM YHHMBEPCAIBHOW 3JIEKTPOHHOM KapThl OCYILECTBIIIETCS 4Yepe3 MOpTalbl
rOCYJapCTBEHHBIX U MyHHIUNAIBHBIX YCIYT ((PYHKIUH).

WUnentuduxanus 3asBUTeNnss 00ECIEUUBACTCS AJICKTPOHHBIM  HMIECHTU(PUKALUOHHBIM
IIPWIOKEHUEM C  MCIOJb30BAHMEM  COOTBETCTBYIOLETO CEPBHCA  €IUHOM  CHCTEMBI
uaeHTU(GUKAIMY U ayTeHTU(UKALINH.

IIpy HampaBieHUM JOKYMEHTOB 4Yepe3 MOPTalbl NOCYJApPCTBEHHBIX M MYHULIUIAJIBHBIX
yenuyr (QyHKUMi) AHEM MOMy4YeHHs 3asBJICHHS Ha MpPeJoCTaBiICHHE MYHUIUNAIBHON yCIyTd
ABJISIETCS. ICHb PETUCTPALMU 3asBJICHUSA HA IOPTAJIAaX IOCYAApCTBEHHBIX M MYHHULIAINAJIBHBIX
yeayr (pyHKIUR).

[Tpu ouno#t popme momayn JOKYMEHTOB 3asBICHHE O MPEJAOCTABICHUN MYHHUIIMIIAIBHOMI
YCIIyTH MOXKET OBbITH O(POPMIICHO 3asBUTENIEM B XOJI€ IIpHEeMa B aIMUHUCTpaluu, otaene, MOL]
160 odopmiteHo 3apaHee.

[To mpockbe oOpaTHBIIEroCs JHIA 3asBICHHE MOXXET ObITh O(OPMIICHO CIELUATHCTOM
Otnena, M®LI, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, C HCIOJb30BAaHUEM MPOTrPaMMHBIX
cpeacts. B sTom cnmyudae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHHE CBOIO
(bamunuio, UMs M OTYECTBO, CTABUT JIATY M MOJITHUCH.



[Ipu oOpamenun 3asBurenss B MOL[ MoxeT OCYHIECTBIATHCA MPEABAPUTEIBHOE
3aIlOJTHEHNE MTEPCOHATBHBIX JTaHHBIX 3asBUTENS B 3asBJICHUM ITyTeM CUUTHIBAHHUS MH(DOpMAIUH
C YHUBEPCAJILHOM AJIEKTPOHHOM KapThl.

B ciyuae 3anosniHeHus 3asBieHus cnenraauctoM MOL] B 31E€KTPOHHOM BHUAE 3a4BUTEIb
MOXET 3aBE€PUTh €ro DJJIEKTPOHHOM MOJNUCBIO C HCIOJIB30BAHUEM YHHUBEPCAIbHOU
JJIEKTPOHHOMU KapThI.

Cneunanuct Otaena, OTBETCTBEHHbIN 3a IPUEM TIOKYMEHTOB, OCYLIECTBIISET CIEAYIOLINE
JEMCTBUSL B X0/1€ IPUEMA 3asIBUTEIIS:

yCTaHABIMBAaeT TMpeAMET OOpalleHus, MPOBEPseT JOKYMEHT, YIOCTOBEPSIOIIUN
JIMYHOCTB;

MIPOBEPSIET MOJTHOMOYUS 3asIBUTEIS;

NPOBEPSET HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOMUMBIX Ui  MPEJOCTABIICHUS
MYHHIIMIAIBHOW YCIyTH, KOTOpbIE 3asBUTENb O00s3aH MPEACTaBUTh CaMOCTOSITENIBHO B
COOTBETCTBUM € IyHKTOM 2.7 pasnena Il Hacrosiiero agMUHUCTPATUBHOIO perjaMeHTa, a
TaK)Xe JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.9 paznena Il Hacrosmero aaMHUHUCTPAaTUBHOTO
periaameHTa (B ciiydae, €ClIy 3asiBUTENb IPEACTaBIII JaHHbIE JOKYMEHTBI CAMOCTOSITENBHO);

MIPOBEPSIET COOTBETCTBUE MPECTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM, YAOCTOBEPSACH,
4TO:

JOKYMEHTbl B  YCTAQHOBJIEHHBIX  3aKOHOJATEIbCTBOM  CiIy4yasX  HOTapUaIbHO
YAOCTOBEPEHBI, CKpPEIJIEHBl IE€YaTsMH, HMEIOT HaJUIeKallue MOAINUCH CTOPOH WM
ONpeEeIeHHBIX 3aKOHOJATEIBCTBOM JAOKHOCTHBIX JIULL;

TEKCTHl JOKYMEHTOB HalMCaHbl pa300pYMBO, HAUMEHOBAHMS HOPUAMYECKHX JHIl - 0e3
COKpAILICHHUS], C YKa3aHUEM X MECT HAXOXKICHMUS;

(bamunum, IMEHa U OTYECTBa (PU3NYECKUX JIML, KOHTAKTHBIE TeJIe(OHBI, agpeca UX MeCT
YKUTEJIbCTBA HAITUCAHBI MIOJHOCTHIO;

B JIOKYMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUH;

JOKYMEHTBI HE UCTIOJHEHBI KapaH1alloM;

JOKYMEHTbl HE HMEIOT CEPbE3HBbIX IOBPEXKIACHUHN, HAJIWYUE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

MIPUHUMAET PELICHHUE O IPUEME Y 3asiBUTENS IIPEICTABICHHBIX JOKYMEHTOB;

BBIIAET 3asBUTENIO YBEAOMJIEHHE C ONMUCHIO MPEACTABIECHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX IPHUHATHS, TOATBEPKAAIOLIEE IPUHIATHE JOKYMEHTOB;

HAIpaBJIAE€T IPUHATOE 3asBJICHUE U JOKYMEHTBI HA PETUCTPALUIO;

pU HEOOXOAMMOCTH M3TOTABIUBACT KOMUU IMPEJCTABICHHBIX 3asSBUTENEM JTOKYMEHTOB,
BBITIOJHAET Ha HUX HAJIUCh 00 MX COOTBETCTBUM MOJUIMHHBIM 3K3EMIUIIpAM, 3aBEPSIET CBOEH
MOJMKUCKIO C yKa3aHUuEeM (paMWINY U UHUIIUAJIOB.

IIpu orcyrcTBUM y 3asBUTENS 3allOJIHEHHOTO 3asBJICHUS WJIM HEIPAaBWIBHOM €ro
3alO0JHEHUU cHelualnucT aaMuHucTpauuu, M®OL[, oTBeTCTBEHHBIH 3a NpPUEM JOKYMEHTOB,
IIOMOTaeT 3asiBUTEIIIO 3aII0JHUTD 3asiBICHHUE.

JUTNTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOAUMBIX ACHCTBUI HE MOXET MPEBBIIIATH
15 MunyT.

Ecnu 3asBuTens oOpaTHics 3a04HO, CHEIMATUCT aIMHUHHCTPAIMHM, OTBETCTBEHHBIM 3a
IIPUEM JOKYMEHTOB:

PErUCTPUPYET €ro MoJ MHAUBUIYAIbHBIM MOPSAIKOBBIM HOMEPOM B JIEHb MOCTYIUICHUS
JOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY

MpOBEPSIET MPaBUIBLHOCTh O(OPMIICHHS 3asBICHUS U MPABUIBHOCTb O(QOPMIICHUS UHBIX
JOKYMEHTOB, IIOCTYIIUBUIMX OT 3asIBUTEIS;

MIPOBEPSIET MPEACTABICHHBIE TOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

OTIIPABJISIET 3asIBUTENIIO YBEIOMJICHHE C ONUCBHIO MPHUHATHIX JOKYMEHTOB U YKa3aHUEM
JaThl UX IPHUHITHS, TOATBEPKAAIOLIEE TPUHATHE JOKYMEHTOB.

VYBeqoMIIEHHE HaNpaBiseTCsl 3asBUTEII0 HE IMO3JHEE JHA, CIEAYIOUIEr0 3a JHEM
MOCTYIUICHUSI 3asBJICHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCHONB30Baji 3asBUTENb MpPU
3204YHOM OOpalleHUH (3aKa3HBIM MUCHMOM IO TOYTE, CIIOCOOOM, KOTOPBIN 3asBUTENb yKa3all
[IpU HAIMpPaBJICHUU 3asBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX MAJSi MPEIOCTABICHUS YCIyTU



yepe3 MOpTalibl FOCYAAPCTBEHHBIX M MYHULMMNANBHBIX YCIyr ((QyHKUMIA): JTUYHBIA KaOWHET
MopTaja, HIEKTPOHHAS [T0YTa, KOHTAKTHBIN Tese(oH).

[Ipn mocTymiieHuu 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEIOCTaBICHUS
MyHULMDAIbHOM yciuyru B MOIL[, cneuumanucr MO®PIL[ peructpupyer 3anpoc B
uHpopmanmonHon cucreme M®IL] ¢ mpucBoeHHEM 3ampoCy PETUCTPAMOHHOTO HOMEpa He
nosaHee pabouero qHs MOILI, craenyromero 3a JHEM MOJY4YEHMs 3allpoca OT 3asBUTEIS.
Cneunanmuer M®Il npoBepser MNOJHOTY KOMIUIEKTa JOKYMEHTOB UM JOCTOBEPHOCTh
COJIEpKAIMXCS B MPEACTABICHHBIX B 3asBICHUM U MPUIATAEMBIX K HEMY JOKyMEHTax
CBEJICHUH, BBIIAET 3asIBUTEIIIO PACIIUCKY B IMOJIYYEHUU JOKYMEHTOB, B KOTOPOM yKa3bIBaeTCs:

MECTO, JaTa U BpeMsl IpueMa 3amnpoca 3asiBUTEIs;

(dbamunus, uMs, OTYECTBO 3aBUTEIIS;

IepeyeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIS;

bamunus, uMs, OTYECTBO CHEIHATNCTA, IPUHSIBIIETO 3aMpoc;

CPOK IPENOCTABIECHUS MYHULUNAIBHON YCIYTM B COOTBETCTBUM C HACTOSLIUM
aMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipu ycraHoBieHUu (PAKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBHS
JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B HACTOSIIEM aJMUHUCTPATUBHOM peErjaMeHTe,
cnequanuct agMuHucrtpauuu, MOI[, OTBETCTBEHHBI 3a IpUEM JOKYMEHTOB, YCTHO
YBEIOMJISIET 3asBUTENII O HAJIMYMM MPENATCTBUM I NPEAOCTaBICHUS MYHHIMIAIBHON
YCIIyTH, OOBSICHAET 3asBUTENIO COJIEPYKAHHWE BBISBICHHBIX HEJOCTATKOB B IPEICTABICHHBIX
JOKYMEHTaX U MpeIIaraeT IPUHATh MEPHI [0 UX YCTPAHECHHUIO.

[lo uroram HCHONHEHHS AaJIMUHUCTPATUBHON HpOLEAYpHl [0 NPUEMY JOKYMEHTOB B
aAMUHUCTPALMM CIEUUATUCT aJIMUHUCTPAlMU, OTBETCTBEHHBI 3a IPUEM JIOKYMEHTOB,
(dbopmHpyeT TOKYMEHTHI (J1€10) U MepeaeT ero Ha BU3Y IVlaBE MyHUIIUIAILHOTO 00pa30BaHUs
TOPOJCKOr0 OKpyra «ByKTbuD» - pPYKOBOOUTENK aJMHHHCTPAlUU TOPOJCKOTO OKpyTra
«BykTbU1» (Hanee - PyKOBOAMTENb AaJAMUHHUCTpPALMHM) Ui IOCIEAYIOUIEr0 HaIlpaBJICHUS B
Otnen.

B ciyuae, ecnu 3agBUTENs HE MPENCTAaBUI CAMOCTOSTENBHO JOKYMEHTHI, YKa3aHHbIE B
nyHkre 2.9 paszgena Il Hacrosmero aaMHUHUCTPATHUBHOIO —PErVIAMEHTA, CHELUAIMCT
aMMHUCTPALINM, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, NEPENAcT IJOKYMEHTHI (Z1€J10)
cnenuanucty Otaena, OTBETCTBEHHOMY 334 MEKBEJIOMCTBEHHOE B3aUMOJEICTBUE.

Ilo urtoram HCHONHEHHS AaJIMUHUCTPATUBHON HpOLEAYpHl MO IPUEMY JOKYMEHTOB B
MO®I] cnemumanuct M®II, oTBEeTCTBEHHBII 3a MpUEM IJOKYMEHTOB, (hOpMHUPYET HOKYMEHTHI
(memo) u mepemaer ero crneuuanucty MOIL], oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, KOTOPBIM B CBOK O4Y€pedpr B 3TOT K€ JACHb MEpeJacT JOKYMEHTHl B
aJIMMHHUCTPALIUIO.

B ciywae ecnu 3asBHUTENh HE MPEACTAaBUI CAMOCTOSITENIBHO JOKYMEHTBI, YKa3aHHbIE B
nyHkre 2.9 pazgena Il Hacrosiero agMUHUCTPATUBHOTO perjiaMeHta, creuuanuct MOII,
OTBETCTBEHHBII 3a MEXBEJOMCTBEHHOE B3aMMOJCICTBUE, HAMPABIISIET MEKBEIOMCTBEHHbIE
3arpochl B COOTBETCTBUM € MyHKTOM 3.3 pasgena III HacTosmiero agMUHHCTPaTUBHOIO
periiamMeHra.

3.2.1. KputepueM NpUHATHS pELICHMsI SBJISETCS HAJIMYME 3asBICHMS M NPUIAraeMbIX K
HEMY JOKYMEHTOB.

3.2.2. MakcuManbHbIi CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOM IPOLELYpPBl COCTABISAET
1 pabGouuii AeHb C MOMEHTa OOpalleHHs 3asBUTENs O MPEIOCTABICHUU MYHHUIUIAIbHOMI
YCIIyTH.

3.2.3. Pe3ynbTaToOM aAMUHUCTPATUBHON MPOLETYPHI SIBISCTCS:

IIPUEM U perucTpanus 3asBICHUs (JOKYMEHTOB) M Iepefayda 3asBiICHUS (JJOKyMEHTOB)
CHEUUATUCTyY aAMUHUCTPAlMU, OTBETCTBEHHOMY 3a MPUHATHE PELICHUM;

IIPUEM M pEerucTpanus JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM B aJIMUHUCTpALUH,
M®I] u nepenada 3aperucCTpUPOBAHHBIX JOKYMEHTOB CHEIUAIUCTY aaMUHHUCTpanuu, MOII,
OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aUMOJACHUCTBUE (B Clly4ae, €CIU 3asBUTEIb
CaMOCTOATENIbHO HE MPEJICTaBUII TOKYMEHThI, yKa3aHHbIe B IyHKTe 2.9 pasaena II Hacrosmero
aIMUHUCTPATUBHOTO PETJIaMEHTA).



Pe3ynbTar BHIMONHEHUS AAMUHHCTPATHUBHOW MPOLEAYpPbl (PUKCUPYETCS CIEeHUATHCTOM
aMUHUCTPALIMHM, OTBETCTBEHHBIM 3a TMPUEM JOKYMEHTOB, B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO000pOoTA.

OcyuecTBiIeHHE MEKBEIOMCTBEHHOT0 HH(POPMAMOHHOI0 B3auMO/1eiiCTBUS
B PaMKax NpeJA0CTaBJIeHUsI MyHUIIUNIAJIbHOM yCJIyIH

3.3. OcHOBaHKEM JUIsl HAYaja OCYIIECTBIECHUS aIMUHUCTPATUBHON MPOLIETypPhI SBISETCS
MOJTy4YeHHUE CIEeUUaNucToM agMuHucTpanuu, MOILl, oTBEeTCTBEHHBIM 3a MEXBEIOMCTBEHHOE
B3aMIMOJICHCTBHE, JOKYMEHTOB W WH(pOpMAIMK i HANpaBICHUS MEKBEIOMCTBEHHBIX
3ampoOCOB O IMOJYYEHUH JOKYMEHTOB (CBEJICHHMM M3 HUX), YKa3aHHBIX B MyHKTe 2.9 pazgena II
HACTOSIIETO aAMUHUCTPATUBHOTO pETIaMeHTa.

Cneumanuer  agmuHuctpanuu, MOLl, OTBETCTBEHHBIM 3a  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, HE MO3/IHEE JIHS, CIACAYIOIIETO 3a JHEM MOCTYIUICHUS 3asBICHHUS:

odopmIIeT MeKBEIOMCTBEHHBIE 3aMIPOCHI;

MOJMUCHIBACT  OPOPMIICHHBI  MEXKBEJIOMCTBEHHBIA  3ampoCc Yy  PYKOBOIHUTEIsS
angMuHucTparuu, MOII;

PErUCTpUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBIIseT MEXBEIOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIIUN OpraH UM OPTaHU3aLIUIO.

MeXBeTOMCTBEHHBIN 3apoc 0OPMIISETCS ¥ HAMIPABIISIETCS B COOTBETCTBUHU C TTOPSIKOM
MEXBEJIOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOJICHCTBUS, IPEAYCMOTPEHHBIM JEHCTBYIOIUM
3aKOHOJIaTEIHCTBOM.

Me:xBeTOMCTBEHHBIN 3aIIPOC COJIEPKUT:

1) nHaumeHoBanue aamuHuctparuu, MOIL], HanpaBAsgOMEro MEXKBEAOMCTBEHHBIM
3arpoc;

2) HaMMEHOBAaHME ATMUHHUCTPAIMU WIA OPraHU3AIMH, B aJpPeC KOTOPHIX HAMpPaBISETCA
MEXBEJIOMCTBEHHBIN 3aIpoc;

3) HauMEeHOBaHUE MYHHMLIMTAIBLHOW YCIYTH, JJIS MPEIOCTABICHUSI KOTOPO HE00X0AUMO
IpeJIcTaBieHUe JOKyMeHTa u (wid) wuHQOpMalMHM, a Takke, €clid HMeeTcs, HOoMep
(upeHTH(UKATOP) TAKOW YCIYTH B PEECTPE YCIYT.

4) yka3aHue Ha MOJIO)KEHHS HOPMATHUBHOTO IPAaBOBOTO aKTa, KOTOPHIM YCTaHOBJIEHO
MpEJICTaBICHUE JOKYMeHTa W (Wiu) uH(OpMAaNud, HEOOXOAMMOTO IS MPEIOCTABICHUS
MYHHIIMIIAIBLHON YCIYTH, U YKa3aHHE HAa PEKBU3UTHI JAHHOTO HOPMAaTUBHOTO MPABOBOTO aAKTa;

5) cBeneHusi, HEOOXOAWMBIC UIsI TPEACTABICHUS JOKYMEHTa M (Wiau) uH(OpMaImm,
U3TI0’KEHHBIE 3asIBUTENIEM B TIOJJaHHOM 3asIBJICHUU;

6) KOHTaKTHasI HH(OPMAIIHSI ISl HAIPABJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpocC;

7) nata HampaBlIEHUS MEXBEJIOMCTBEHHOTO 3ampoca M CPOK 0XHJIaeMOro OTBETa Ha
MEKBEJOMCTBEHHBIH 3aIpoc;

8) ¢ammnus, UM, OTYECTBO U AODKHOCTH JIUIA, MOATOTOBUBIIETO M HAIMPABHUBILIETO
MEXBEJIOMCTBEHHBII 3ampoc, a TakkKe HoMep cly>)keOHoro tenedoHa u (Wim) aapec
AJIEKTPOHHOM MOYTHI JAHHOTO JIMIIA IS CBS3H;

9) undopmanus o dakre MOJYICHUS COTIACHS, TMPETYCMOTPEHHOTO YacThi0 5 cTaThul 7
OdenepanpHoro 3akona ot 27 wmoas 2010 1. Ne 210-®3 (npu  HampaBiIeHUH
MEXBEJIOMCTBEHHOI'O 3ampoca B Ciy4yae, NPEeIyCMOTPEHHOM 4YacThlo S5 cratbu 7
BbIIlIeyKa3aHHOTO DeepaabHOro 3aK0HA).

HamnpaBnenue MeXBEIOMCTBEHHOIO 3alpoca OCYIIECTBISETCS OAHUM U3 CIIEIYIOLIUX
CHOC000B:

MTOYTOBBIM OTIPABIICHUEM;

KypbepOM IO/ PaCIHCKY;

Yyepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoiercTus (nanee — CMOB).

Hcnons3zoBanne CMOB 111 MOArOTOBKY U HAIIPaBJIEHUS MEXBEIOMCTBEHHOI'O 3aMpoca,

a TakkKe TOJYYCHHs 3ampalimBacMoro JAOKyMeHTa (MH(GOpMAInu), OCYIICCTBISETCS B
YCTaHOBJICHHOM HOPMAaTHUBHBIMH MpaBOBBIMU akTamMu Poccuiickoit @enepanuu u Pecrybnuku
Komu nopsiake.



MeXBEeJOMCTBEHHBIN  3alpoc,  HampaBisieMbli ¢ ucnois3oBanuem  CMDOB,
MOAINKMCHIBAETCA  JJICKTPOHHOM  MOANMCBIO  cnenuanucra  agmMuHucrpanuu, MOI],
OTBETCTBEHHOT'O 332 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

HampaBnenue 3ampocoB, KOHTpOJIb 3a TMOJYYEHHEM OTBETOB Ha 3ampochl H
CBOCBPEMEHHOM Iepelavell yKa3aHHbIX OTBETOB B  aJMHUHHUCTPALIMIO, OCYLIECTBISET
CIeLHAIUCT aaMUHUCTpau, M®OLI, 0TBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

B nenp mnomyueHuss Bcex TpeOyeMblX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl
crieHaIuCT agMuHUCTpauu, M®L], OTBETCTBEHHBIN 332 MEKBEIOMCTBEHHOE B3aUMOJICHCTBHUE,
NepeaaeT 3apEeruCTPUPOBAHHBIE OTBETHI U 3aBJICHHE BMECTE C MPEACTABICHHBIMU 3asBUTEIIEM
JOKyMEHTaMHU CHEIUAINCTY aJAMUHUCTPALMKM, OTBETCTBEHHOMY 3a MPUHATHE PEHICHUS O
MIPEAOCTABICHNHN YCITIYTH.

3.3.1. KputepueMm NpuHSITHS PEUICHHS SBISETCS OTCYTCTBHE IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABICHUS MYHMIIMIIAJBHOW YCIYyTH, YyKa3aHHbIX B nyHkTe 2.7 pazgena I
HACTOSIIIETO aAMUHUCTPATUBHOTO pETIaMeHTa.

3.3.2. MakcumanabHbIi CPOK HMCIIOJHEHHUS aJIMHUHUCTPATUBHON MPOLEAYpPhl COCTABIISET
6 pabouumx JHEM C MOMEHTa IIOJy4YEHUS CHEUMATUCTOM aaMUHUCTpauuu, MOIL],
OTBETCTBEHHBIM 33 MEXBEJIOMCTBEHHOE B3aMMOJCUCTBUE, TOKYMEHTOB M WMHGOpMalUU IS
HaIpaBJIEHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTOM HUCIOJHEHHUS aJAMUHUCTPATUBHON MPOUEAYPHl ABISETCA MOTyYCHUE
JOKYMEHTOB, W WX HampaBlieHue crnenuanucty OTaena, OTBETCTBEHHOMY 3a MPHUHSATHE
peuieHuss O MPEJOCTaBICHUM MYHULMNAIBHOW YCIyrd, JUisl NPUHATHS pELICHHS O
MPEAO0CTABICHUHA MYHULIUTIAIBHON YCITYTH.

Pe3ynbTar BHIMONHEHUS AAMUHHCTPATHUBHOW MHPOLEAYPHl (PUKCUPYETCS CIEHUATHCTOM
agMuHucTpauu, M®LI, 0OTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aMMOJICMCTBHE, B )KypHaJIE
BXOJISIIEH KOPPECHOHJCHIIMM U MPHOOIIAET MOJYYCHHbIE CBEJCHHS K MaKeTy JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3aABUTENIEM JIJISl OJIYUCHHUS] MyHHUIIUTIAIBHOU YCITYTH.

IIpunsTHE pemeHus: 0 NPeAOCTABJIEHHH MYHUIIMNIAIBHOM YCJIYyTY WM pelieHus 00
0TKAa3e B MPeJ0CTABJIEHUN MYHUIIUNIAJIbHOMH yCJIyIH

3.4. OcHoBaHMeM JUId Hayaja WCIIOJHEHUS aJMUHUCTPATUBHOMN MpPOLELYpHl SABISETCS
nepenada B aAMUHUCTPAIMIO JJOKYMEHTOB, HEOOXOMMBIX JUISl IPUHATHS PELICHUSL.

Crnenanuct aAMAHUCTPAIMH, OTBETCTBEHHBIN 33 MPUHATHE PEIICHUS O MPEIOCTaBICHUH
YCIIYTH, B TEUCHHE OHOTO Pab0OYero JTH OCYIIECTBISIET MPOBEPKY KOMILIEKTA JOKYMEHTOB.

Crnenmanuct aAMAHUCTPAIMH, OTBETCTBEHHBIN 33 MPHUHATHE PEIICHUS O MPEIOCTaBICHUH
YCIYTH, TpOBEpsieT KOMIUIEKT JOKyMEHTOB Ha TMpeJMeT Halu4dus BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JUI TPEACTABICHUS MYHHUIMIIATBHON YCIYyTH, W COOTBETCTBHS yKa3aHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHHSIM.

[Ipu paccMOTpeHHMM KOMIUIEKTa JTOKYMEHTOB Ui MPEJOCTABICHUS MYHHUIIMIIATbHON
YCIAYTH  CHEUUaJNCT aJMUHHCTPAIMM, OTBETCTBEHHBI 3a MPHUHATHE pEIIeHHS O
MPEIOCTABIICHUH YCIYTH, YCTAaHABIMBACT COOTBETCTBHE IMOJIydaTelNsi MyHUIIUIAIBHON yCIYTH
KPHUTEPHUSAM, HEOOXOJUMBIM JUIS NPEJIOCTABICHUS MYHUIUIIAIBHON yCIyTH, a Tak)Ke Halndne
OCHOBAaHMH JUIs OTKa3a B MPEJOCTaBICHWH MYHHIUIAIBHOW YCIYTH, MPEIyCMOTPEHHBIX
nyHKTOM 2.12 paznena Il HacTosAIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu HaMMYMK MPOTUBOPEUMBBIX CBEICHUH B MPEICTABICHHBIX JTOKYMEHTAaX CIICHUAIUCT
aJIMUHUCTPAllMY, OTBETCTBCHHBIH 3a TPHHATHE pEIICHHS O TMPEJOCTaBICHUN YCIYTH,
OCYIIECTBIISIET MPOBEPKY Ha MPEeIMET COOTBETCTBUS YKA3aHHBIX CBEICHUH JEHCTBUTEILHOCTH
MIOCPEACTBOM HANpaBIICHHs 3alPOCOB B TedeHHe | pabouero AHS B OpraHbl M OpraHU3allWy,
pacrionararomiie Heo0XoAuMoi HHPOPMAaLIUEH.

Crnenumanuct aIMUHUCTPAIMU, OTBETCTBEHHBIH 32 MPUHATHE PEIICHHS O MPEJOCTaBICHUH
YCIIyTH, 10 pe3yJIbTaTaM MPOBEPKH MPUHUMAET OJHO U3 CIETYIONNX PEUICHUH:

pelIeHUe O MPEAOCTaBICHNH MYHUIINIATBHON YCITYTH;

pemieHre 00 OTKa3e B MPEAOCTABICHUM MYHHIMIIAIBHOW yCIyru (B Cilydae HaTHYHs
OCHOBaHMH, MPeIyCMOTPEHHBIX MyHKTOM 2.12 paszgena Il Hacrosiiero agMUHHCTPATHBHOTO
periiaMeHTa).



Crienmanuct agMUHUCTPAIK, OTBETCTBEHHBIN 3a MPUHITHE PEIICHUS O MPEI0CTaBICHUN
yCIIyTH, B Te4eHUE 2 pabounx AHEH OCyIecTBISAET opopMieHHE B 2 HK3EMIUIIPAX PEIICHUS O
MPEIOCTABICHUU MYHUIUIAIBLHON yCIyTH WK 00 OTKa3e B MPEJIOCTABICHUN MYHUIIUIAIBHON
yCIyru (fajee - JOKYMEHT, SIBJISIFOIIMICSA pe3ysbTaTOM IPEJOCTaBICHUS YCIyru) U NeperaeT
JAHHBIN JTOKYMEHT Ha MOJIMUCH PYKOBOAUTENIO aIMUHUCTPALIUH.

PykoBoguTens agMuHUCTpalud B TeueHue | pabodero AHS TMOJIMUCHIBAET JAaHHBIN
JOKYMEHT.

B cnywae, ecium 3asBUTENb H3BABWI JKEJIAHUE IMOJIYYUTh pe3yibTaT YCIYyTd B
aJIMMHUCTPALIMY, CHEIUAIUCT AIMHUHHUCTpAIMHM, OTBETCTBEHHBIH 3a MPHUHATHE PEHICHUS O
IIPEIOCTABJIEHUM MYHULIMNAIBHOM yCIyrd, B TedyeHue | pabouyero JAHS  HalpaBisieT
1 sK3eMIUISIp JOKYMEHTa, SBJISIOMIETOCS pPe3yidbTaTOM MPEIOCTAaBICHUS MYHHIIMIAILHON
YCIIyTH, CHEUUANIMCTy aJMUHHUCTpAlMM, OTBETCTBEHHOMY 3a BblAauy pe3yjbTara
MPEIOCTABICHUS! MyHULIUIIATBHON YCIYTH, 7S BBIJAUH €r0 3asIBUTEIIIO.

B cnyuae, eciu 3asBUTENb W3bABWI HKEJIAHUE IOJNYUUTh PE3YJbTAT MYHULMIAIBHON
ycayru B M®L], cneuuanuct agMHUHHCTpAlH, OTBETCTBEHHBIM 3a MPUHATHE PEHICHUS O
IIPEIOCTABJIEHUM MYHHUIMIAJIBHOW yCIyru, B TeueHue | paOodero aHsA HampaBise€T OAUH
SK3EMILISIP JOKYMEHTA, SIBJISIOIIETOCS Pe3yIbTaTOM MPEJOCTaBICHHUS MyHUIIUIIATbHON YCIIYyTH,
crienraiucty M®LI, 0OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBHUE.

Bropoit sk3emIuIsip IOKyMEHTa, SIBJSIONIETOCS  PE3yJNbTaTOM  IMPEIOCTaBICHUS
MYHHMLMIIAJIBHOW YCIyTd, MNEpeAaeTcs CHEUalMCTOM aJMUHHUCTpPAlMH, OTBETCTBEHHBIM 3a
MPUHSATHE PELICHUs, B ApXUB aIMUHUCTPALIUH.

3.4.1. KpurepueM TmNpuUHATHA pEUICHUS SBJISIETCS COOTBETCTBUE 3asBJIICHUA W
IpWiaraéMbIX K HEMYy JOKYMEHTOB TpeOOBAaHUSAM HACTOALIETO aJMUHUCTPATUBHOTO
periJameHTa.

3.4.2. MakcuMaJIbHBIN CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETYPhl COCTABIISACT HE
Oonee 2 pabouux mHEH co MHSA TOMydeHUS U3 aaMmuHHcTparwu, M®OIL] momHOro KoMIUIEKTa
JOKYMEHTOB, HEOOXOIUMBIX JJIsSl IPUHATHUS PEILICHUSI.

3.4.3. Pe3ynpTaToOM aAMMHUCTPATUBHON MPOLEAYPHI SIBISETCS HANPaBICHUE IPUHATOTO
pelleHuss O MPEAOCTABICHUHM MYHUIMNAIBbHON ycnyrd uiu o0 OTKa3e B MpeAOCTaBICHUU
MYHUIUIIATBHON YCIyTrd CHEUUATUCTy aJAMUHUCTPALIMHM, OTBETCTBEHHOMY 3a BbIJauy
pe3ynbraTta MpeAOoCTaBiIeHHUS yciuyrd, uwin crneuuanucty MOI[, oTBeTcTBeHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMO/ICIICTBHE.

Boigaya 3asiBUTEII0 pe3yJjibTaTa NpeaoCcTaBJICHUS MyHI/IIII/IHaJILHOﬁ yciayru

3.5. OcHoBaHHEM Hayajla WCIIOJIHEHUS aJMUHUCTPATUBHOW HPOLEIYpbl SBISAETCS
MOCTYIUIEHWE CHELUAINCTY AaJMHHHCTPAllMM, OTBETCTBEHHOMY 3a BblJayy pe3yJibTara
IIPEIOCTABIECHUS yCIyry, win crneuuanucty M®ILl, oTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE
B3aMMOJICIICTBHE, pEIICHUsS O MPEJOCTABICHUM MYHULMMANIBHON yCIyTH WM 00 OTKa3e B
IIPEIOCTABIEHUU MYHULIUIIAIBHON YCIyTH.

B cmydae, eciam 3asBUTENb W3BSBWI JKEJIAHUE TOJNYYUTh pE3yJbTaT YCIyTH B
aAMMHUCTPALIMU, IPU MOCTYIUIEHUU JOKYMEHTA, SBJISIOLIErOCs Pe3yJbTaTOM IPEI0CTaBIECHUS
YCIIYTH, CHEUUATUCT aAMUHUCTPALIMN, OTBETCTBEHHBIN 32 BbIJ1aUy pe3yJbTaTa MPeA0CTaBICHUS
yCIyrd, MHPOPMHUPYET 3asBHUTENS O JaTe, KOrAa 3asBUTEIb MOXKET MOJIYYUTh JIOKYMEHT,
SIBJISIFOLUICS PE3YIbTATOM MPEAOCTABICHUS YCIYTH.

WudopmupoBanne 3asBUTENST OCYIIECTBISICTCS 1O TeledoHy U IOCPEACTBOM
OTIIPABJICHUS D3JEKTPOHHOTO COOOIIEHUS HA YKa3aHHBIM 3asBUTEIEM aApec AJIEKTPOHHOMN
MIOYTHI.

Boigauy yBemomiieHus: 0 peAoCTaBiICHUH YCiIyTru (00 0TKa3ze B MPEAOCTaBICHUN YCIYTH)
OCYIIECTBISET CHELMATUCT aJAMMHUCTPALIMM, OTBETCTBEHHBI 3a BblAauy pe3yibTara
MIPEAOCTABIICHUS YCIYTH:

IIPY JIMYHOM IIPUEME IOJl POCHHCH 3asBUTENS, KOTOpas HPOCTAaBISIETCS B JKypHAJE
perucTpauuy, MpU NPEIbABICHUH HUM JOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh, a IpPH
OOpalleHuu  TMPEJNCTaBUTENS  TaKkKe  JOKYMEHTa, MOATBEP)KIAIOMIETO  TOJTHOMOYHS
MpeICcTaBuTeNsd,  JUOO  JOKyMEHT,  SIBISIIOIIMKACA  pe3ylbTaTOM  MPEeIOCTaBIICHUS



MYHULHUIIAIBHON YCIyTy, HAIPABISAETCS MO MOYTE 3aKa3HbIM MUCBMOM C YBEJOMJICHUEM.

B cnyuae, ecnu 3asBHUTENb OOpaTHIICS 3a MPEJOCTABICHHEM MYHUIUIIAIBHON YCIyTrH
MOCPEACTBOM IMOPTAJOB TOCYAAPCTBEHHBIX W MYHULUMNANBHBIX YCIyr (QyHKumii), TO
YBEJOMJIEHHE O MNPEAOCTaBICHMH MYHULMIAIBHON yciyrn (00 OTKa3e B IPEAOCTaBICHUU
YCIIyTH) HampaBisieTcs B JIMYHBIA KAaOMHET 3asBUTENs 4epe3 MOpTallbl FOCYAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT ((pyHKIHIA).

B cinyuae, ecnu 3asBUTENb U3BABWI JKEJIAHUE MMOIYYUTh PE3YJIbTAT MYHHMIMIAIBHON
ycayru B ML, cnermanuct M®LI, oTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aUMOJACHCTBHE,
B JICHb MTOCTYIUICHUS OT aIMUHUCTPALIMK PE3yJIbTaTa IPeI0CTaBICHUS MyHULIMIIAIbHON YCIyTH
PEruCTpUPYET BXOMSIIUNA JOKYMEHT (pe3yibTaT MPEAOCTaBICHUS MYHUIIMNAIBHOU YCIyTH) U
BBIOpAaHHBIM 3asBUTEJIEM CIIOCOOOM HH(OPMHUPYET 3asBUTENS O TOTOBHOCTH pe3yjbTara
IIPEAOCTABIICHNS MYHULIUITAIBHON YCIIyTH.

Beimauy nokyMeHTa, SBISAIOIIETOCS PE3yJNbTATOM IPEJOCTABICHHUS MYHUIUIAIbHOU
YCIOyTH, OcCyuecTBiasser crnenuanuct MOL[, OoTBEeTCTBEHHBIM 3a BblJAaYy pe3yJibTaTta
MPEAOCTABICHNS MYHULIIMIAIBHON YCIYTH, IPHU JINYHOM IIPUEME 3asiBUTEINS IPU NPEIbABICHUN
UM JOKYMEHTA, YIOCTOBEPSIOILErO JUYHOCTh, a MPHU OOpaLEHUM NPEACTABUTENS 3asBUTEIS
TaKKe JOKYMEHTa, MOATBEP)KIAIOLIET0 MOJTHOMOYMS MPEACTAaBUTENSI, OOPMIISIET PACIHUCKY
3as1BUTEJIS B IIOJIyYEHUH PE3yJIbTaTa IPEAOCTABICHNS MYHULIUIIAILHON YCIIyTH.

3.5.1. Kpurepuem mnpuHSATHS peUIeHHs SBISETCS BHIOOp 3asBHUTENEM crocolda ero
YBEIOMJICHHSI O NPHUHSATOM PELICHUH, BBIIAYM pE3yJibTaTa MPEAOCTABICHUS MYHULUIIAIBHON
YCIIyTH.

3.5.2. MakcuManbHbI CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOM IPOLELYpPHl COCTABISAET
oIuH pabouuii JeHb C MOMEHTa MOCTyIUIeHus crneuuanucty Otaena, OTBETCTBEHHOMY 3a
BbIJIa4y pe3yJibTaTa IpPEJOCTABICHUS YyCiyru, creuuanucty MOL[, orBeTrcTBEeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE, JIOKyMEHTA, ABJISIFOLETOCS pe3yabTaTOM
IIPEAOCTABIICHNS] MYHULIUIIAIBHON YCIIyTH.

3.5.3. Pe3ynbTaTOM UCIIOJTHEHUS] aAMUHUCTPATUBHON MPOLETYPHI SBISETCS YBEAOMIICHUE
3asBUTENSI O MPUHITOM PELICHHWH, BblJaya Pe3ynbTaToM NperOCTaBICHUS MYHULHNAIbHON
YCIIYTH SIBIISI€TCS:

1) mpenocraBienne MHGOPMAIUK O KIITUIIHO-KOMMYHAJIBHBIX YCIYTrax, OKa3bIBAeMbIX
HACEJICHUIO0 (Janmee - pelleHue O NPeJoCTaBlIeHUH HH(OpMaluu), YBEIOMIIECHUE O
MPEJOCTABICHUY MyHULIUIAIIBHOMN YCIIyTH;

2) pemieHue 00 OTKa3e B IPEJOCTABICHUM WMHGOPMALMU O KIIUIHO-KOMMYHAIBHBIX
yciyrax, OKa3blBa€MBbIX HACEICHHUIO (Jajee — pemeHne o0 OTKaze B MPEJOCTaBICHUH
nH($OpMaIIMK) WK pelieHust 00 0TKa3e B MPEIOCTABICHUN MYHUIIUNATbHON YCIYTH.

HcnpaBiienne one4aToxk U (MJM) omIMOOK, JOMYIIEHHbIX
B IOKYMEHTAaX, BbI/IAHHBIX B pe3yJibTaTe MPeA0CTaBJICHUS
MYHMIHNAJIBHOH yCJIYTH

3.6. B cimyuae BbIsBICHUS 3asBUTENIEM OMNEYaTOK, OMIMOOK B IMOJIyYEHHOM 3asBUTEJIEM
JOKYMEHTE, SBJISIOIIEMCS Pe3yIbTaTOM IPEIOCTABICHUS MYHHUIIUNIATHHON YCIIYTH, 3asiBUTEIH
BIIpaBe OOPATUTHCS B AIMUHHUCTPALIMIO C 3asBJICHHEM 00 HCIPaBICHUH JOMYIICHHBIX ONEYaTOK
1 OIMOOK B BBIJAHHBIX JOKYMEHTAX B PE3yJIbTATE MPEIOCTABICHIS MYHUIIUIAIBHON YCITyTH.

3.6.1. OcHoBaHueM Ui Hayalsla MpoLeAyphl [0 UCTIPABICHHUIO ONEYaTOK U (MJIH) OIIHUOOK,
JIOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B PE3yJlbTaTe MPEIOCTABICHUS MYHHUIIUTIAIBHON
yciyru (nanee - Mpouedypa), [BISETCS MOCTYIUIGHHE B aJMHUHHUCTPALMIO 3asBIEHUS 00
UCIPABIICHUU OIEYaToKk W (W) omubOK B JOKYMEHTAaX, BBIIAHHBIX B pe3yjbTare
MIPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH (fanee - 3asBieHHe 00 MCHPABICHUH ONEYATOK U
(unm) omHOoK).

3.6.2. 3asBieHre 00 HCIPaBICHUW OIEUYATOK M (WMJM) OMMOOK C yKa3aHHEM croco0a
WH(GOPMHUPOBAHHS O PE3YJIbTaTaX €ro PacCMOTPEHHUsS W JIOKYMEHTHI, B KOTOPBIX COJIEPIKATCS
OTeYaTKH M (MJIK) OMUOKH, TPEACTABIISIIOTCS CIAEAYIOIIMMH CIIOCO0aMHU:

1) nuuHO (3asBUTENIEM MPEACTABIISIIOTCS OPUTHMHAIBI JOKYMEHTOB C OnevyaTKaMu U (WJIH)
olmMOKaMH, CIEUAINCTOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIMNAIBHON YCIIyTH,



JIeNal0TCs KOMUU 3TUX IOKYMEHTOB);

2) yepe3 OpraHu3aluI0 IOYTOBOM CBSI3U (3asIBUTENIEM HAIIPABIISIFOTCS] KOIIUU JIOKYMEHTOB
C OIevyaTKaMH ¥ (MJIK) OITUOKaMH).

IIpuem wu peructpamust 3asBiICHHUS OO0 WCIPABIECHUH ONEYAaTOK W (WIK) OIIHMOOK
OCYIIECTBIISICTCS B COOTBETCTBUU ¢ MyHKTOM 3.2 pazzaena III HacTosiiero aaMUHUCTPATUBHOTO
periaameHTa.

3.6.3. Ilo pe3ynbTataM pacCMOTpEHHs 3asBIICHUS 00 HCIPABICHUM ONEYaTOK M (MJIN)
OmHMOOK CIEUANNCT, OTBETCTBEHHBIN 32 MPEIOCTABICHNE MYHUITUIAILHON yCIYTH, B TCUYCHHUE
1 pabouero fHs, CO AHS MOCTYIUICHUS B aIMUHUCTPAIUIO 3asBIICHUS:

1) mpuHMMaeT perieHue 00 MCHPABICHUU OMNEYATOK M (MJIM) OMMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe NPEJOCTaBICHUS MYHHUIHUMNAILHOM yCIyru, U
YBEIOMJISICT 3asBUTENII O TPUHATOM pEIIEHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHU 00
UCIPABICHUU OMe4aToK M (win) ommbOOK (C yKa3aHHEM CpOKa MCIPaBICHUS JOIMYIIEHHBIX
orevyaTok u (Win) ommboK);

2) IpUHUMAET pPelIeHre 00 OTCYTCTBUM HEOOXOMUMOCTH MCTPABIICHHUS OTICYAaTOK U (MJIH)
omuOOK, JOMYyIICHHbIX B JIOKYyMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHHIIMIIAIBLHON yCIyTH, 1 TOTOBUT MOTUBUPOBAHHBIN OTKA3 B UCIIPABICHUU ONEYATOK U (MJIH)
omnOOK, JOMyIICHHBIX B JIOKYyMEHTaX, BBLAAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHHIMIAIbHON YCITYTH.

3.6.4. UcnipaBneHue omneyaTok U (WJIK) OMUOOK, TOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX
B pe3yibTare MPEeAOCTaBICHUS MYHUIUNAIBHON YCIYTHU, OCYIIECTBIAETCSA CIELUATHCTOM
Otnena, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MyHULUIIAIIBHOMN YCITYTH.

3.6.5. Ilpu wucnpaBneHun omneyaTok H (WIKM) OMIMOOK, IOMYUICHHBIX B JOKYMEHTaX,
BBIIAHHBIX B PE3yJIbTaTe MPEAOCTaBICHNUS MyHUIUIIAIBHON YCIIYTH, HE 10IIyCKAeTCs:

1) u3MeHeHue colep’kaHusl JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJbTAaTOM IPENIOCTABIICHUS
MYHHIIUITATLHON yCITyTH;

2) BHEceHHE HOBOW HH(OpPMAIMK, CBEIECHUN U3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIe HE OBUIM MPEACTABICHBI P MO/a4€ 3asBJICHUS O MPEIOCTABICHUN MYHHIUTAIBHON
YCIIYTH.

3.6.6. KputepueM mnpuHATHS pemieHUS 00 HCIPaBICHUU OMEYAaTOK W (WMJIH) OIIMOOK
SBIIAETCS HAMYME ONEYaTOK W (WiIM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBJISIOIIMXCS
pE3yJIbTaTOM MPENOCTABICHUS MyHULIMIIAJIbHON YCIIYTH.

3.6.7. MakcumaabHbI CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOM MPOLETYPhl COCTABIISECT HE
Oonee 2 pabounx THEH cO JHS MOCTYIJICHUS B aJMHUHUCTPAIMIO 3asBJICHUS 00 MCIPaBICHUU
ornevaTok U (WiH) OmmooK.

3.6.8. Pe3ynpTaToOM aqMUHUCTPATUBHON IPOLEAYPBI SBISIOTCS:

1) ucnpaBrneHHble  JOKYMEHTBI,  SIBJISIOLIMECS ~ Pe3yJlbTaTOM  MPEIOCTaBIICHUS
MYHHIIUITATLHON yCITyTH;

2) MOTUBUPOBAHHBIM OTKa3 B UCHPABICHUM ONEYATOK U (WUJIM) OMIMOOK, JOMYIIEHHBIX B
JOKYMEHTAaX, BbIIaHHBIX B PE3YJIbTaTe NIPEAOCTABICHNS MyHULIMIIAJIbHONU YCIIYTH.

Bbimaua  3asBUTENIO  HMCMPaBICHHOTO  JOKYMEHTa TMPOM3BOAMTCA B  MOPSJKE,
YCTaHOBJIEHHOM IIYHKTOM 3.6 pasnena Il HacTosiiero agMMHUCTPaTUBHOIO PETIaMEHTA.

3.6.9. Cnocobom (buxcanuu pe3yJibTara AIMUHUCTPATUBHOU MPOLETYPHI
ABJIAETCS PETUCTPALMS CHELMATUCTOM aJIMUHUCTPALMU HCIPABIEHHOIO JOKYMEHTa WIH
MNPUHATOTO pEIIEHUS B MYHUIMNAIBHOM CHCTEME JJIEKTPOHHOTO JTOKyMEHTO00OpOoTa
aJIMMHUCTPALIUU C IOMETKOMN «HCIIOJIHEHOY.

IV. (I)OprI KOHTPOJIA 324 UCITOJTHEHHEM aIMUHUCTPATUBHOI'O PErjiaMeHTa

ITopsinok ocyuiecTB/IEHUS] TEKYIIEr0 KOHTPOJIS 32 CO0/II0leHHeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH J0JKHOCTHBIMM JIUI[AMHM MOJI0KEHNUH aIMUHUCTPATUBHOTO
perjiaMeHTa NpeaoCTaBJIeHUsI MyYHMUIMNAJIbHOM YCJIYITH M HHBIX HOPMATUBHBIX PABOBBIX
AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHNUI0 MYHHIMNIAJIbHON YCIYTH,

a Tak:Ke NPUHATHEM UMU pPelleHu i



4.1. Texkyumuii KOHTpPOJb 3a COOJIOACHUEM M HCIOJIHEHHUEM JOJDKHOCTHBIMU JIMLAMM
MI0JIO)KEHUH HACTOSIIIEr0 aAMHHHUCTPATUBHOIO PEIVIAMEHTAa M MHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHMA K MPEIOCTABICHUI0 MYHHUIMIIAIBHOM YCIyIH,
OCYIIECTBIISETCS PyKOBOJUTENIEM aJMUHUCTPALUH.

Konrtponp 3a npesrenpHOCThi0 OTnENa OCYIIECTBIISETCS 3aMECTUTENIEM PYKOBOIMTEINS
aJIMMHUCTPALIMU, KypUPYIOIIUM paboTy OT1ena.

KoHTponap 32  HMCIOJHEHMEM  HACTOSILEro  aJAMUHUCTPAaTUBHOIO  perjaMeHTa
cnenuanuctamu MO®IL] ocymectisercs pykosoaurenem MOLI.

HOpﬂI[OK U NEPUHOAUYHOCTH OCYHIECTBJICHUA IVIAHOBBIX U BHCIIJIAHOBLIX IMIPOBEPOK
IMOJTHOTBI 1 Ka4€CTBA MPEA0CTABJICHUA MYHHHHHaJIbHOﬁ YCiIayru, B TOM 4Y4CJjie MOpPsAJI0K U
(l)OprI KOHTPOJIA 3a MOJIHOTOM M KA4eCTBOM NnmpeaoCraBJICHUA MyHI/IIII/Il'[a.]'[BHOi/i ycayru

4.2. IlpoBepka NOTHOTHI U KaueCTBA IPEJOCTABIECHUS MyHULIUIIATbHON yCIyTH BKIIOYAET
B ce0sl NpoBeJeHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK, BBISBIEHUE M YCTpaHEHHE
HapylLIeHUH NOpsAKa M CPOKOB IIPENOCTABIECHUS MYHHULMIAIBHOM YCIYrHM, pPacCMOTPEHHE
oOpanieHuil 3asBUTENEdl B XOA€ MPEJOCTaBJICHUS MYHULMNAIbHON YCIyIrd, coAepiKalux
XKanmoObl Ha pemieHus, AedcTBHA (Oe3AeWCTBUE) MOJKHOCTHBIX JIMIL, OCYIIECTBIISIFOIIUX
IPEJOCTaBIEHNE MyHULIMIIAILHON YCIyTH.

[TmanoBBIE MPOBEPKHU MPOBOASTCS B COOTBETCTBHH C INIAHOM PaOOTHI aIMUHHUCTPALIUH, HO
He pexe 1 pa3a B 3 rona.

BHennaHoBblE TNPOBEPKM MPOBOAATCS B Cilydae IOCTYIUIEHUS B aJIMUHHUCTPALUIO
oOpamieHuil (QU3MUECKUX U IOPUAMYECKHX JHI[ C KajloOaMM Ha HapyUIeHUs HUX IpaB U
3aKOHHBIX UHTEPECOB.

BHeruiaHOBBIE NPOBEPKU MPOBOAATCA B (OpME JOKYMEHTApHOM INpOBEpKH M (MIIN)
BBIE3JHON IPOBEPKHU B NOPSIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM.

ITpu mpoBepke MOryT paccMaTpUBaTbCS BCE BOIPOCHI, CBA3AHHBIE C IPEJOCTABICHUEM
MYHHULMIIAJbHOW  yCIyTH, WM BOINPOCHI, CBSI3aHHBIE C  MCIIOJIHEHHWEM  OTIENbHBIX
aJIMUHHCTPATUBHBIX MPOLEAYD.

Ilo pe3ynbraraM NMpoBEpPOK AOHKHOCTHOE JIMIIO, OCYIIECTBISIONIEE TEKYIUI KOHTPOJIb,
JaeT yKa3aHMs [0 YCTPAHEHUIO BBISIBICHHBIX OTKJIOHEHUH M HapyIIEHUI M KOHTPOJIUPYET UX
HCIIOJIHEHHE.

OTBETCTBEHHOCTD JOJKHOCTHBIX JIMIL 32 pelieHus u aeiictus (0e3aeiicTBUA),
NpUHUMAaeMble (0CylIeCTBIIsAeMbIe) MMM B X0/1€ IPeJ0CTABJIEHUSI MYHMUMNIAJIBHON yCIyru

4.3. Cnenuanuctsl agMUHHUCTpanuy, OTAena HECyT MEPCOHAJIbHYIO OTBETCTBEHHOCTD,
MPEeyCMOTPEHHYIO 3aKOHOJATENbCTBOM, 3a COOJIIOJIGHHE CPOKOB M IOCIEIOBATEIHLHOCTU
NeNcTBUN (aAMUHUCTPATUBHBIX MPOLIEYP) MPU MPEIOCTABICHUHN YCIIyTH.

M®OII u ero crnienuanicTbl HECYT OTBETCTBEHHOCTb, YCTAHOBICHHYIO 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu:

1) 3a MONHOTY MeperaBaeMbIX aIMUHUCTPAIH 3aIIPOCOB, HHBIX TOKYMEHTOB, IPUHSATHIX
oT 3aaButens B MOLJ;

2) 3a CBOEBpPEMEHHYIO Iepefady aJIMUHUCTpPAllMU 3alpoCcOB, HWHBIX JOKYMEHTOB,
IPUHATBIX OT 3asBUTENS, a TAKXKE 3a CBOEBPEMEHHYIO BbIAAuUy 3asBUTENIO JIOKyMEHTOB,
nepefaHHbiX B 3TUX Henax M®I] agmunuctpanueit;

3) 3a coOmrogeHHMEe TIpaB CYOBEKTOB TIEPCOHANBHBIX JAHHBIX, 33 COOJIIOJICHUE
3akoHojarenbcTBa Poccuiickoii denepanny, yCTaHABIMBAIOIIETO OCOOCHHOCTH OOpallleHus ¢
uHpOpManue, JOCTYI K KOTOpoil orpanndeH deepaibHbIM 3aKOHOM.

Kanoba Ha HapylmieHHE TOpsJAKA MNPEIOCTABICHUS MYHHIIMNAIbHOW yciayra MOI]
paccMaTpuBaeTcs agMHUHUCTparuei. [Ipu 3ToM CpoK paccMOTpeHHs KaIO0Obl HCUHCISETCS CO
JTHSI pEerHCTpaliy >Kano0bl B aIMUHUCTPALIHH.



[onoxkenus, XxapakTepusyoniue TpedOBaHUsA K NOPSAKY U GopMaM KOHTPOJIS 32
NMpeoCcTaBIeHNeM MYHMIMNIAJIBHON YCJIYTd, B TOM YHCJ€e CO CTOPOHBI TPAaXK/IaH,
UX 00beIMHEHNH U OpraHu3anuil

4.4. TI'paxnane, OpUIUYECKUE JUIA, UX OOBEIUHEHHUS U OpraHU3allid B Clyyae
BBISIBIICHUST (DAKTOB HApYLICHUs TOPAIKA IPEJOCTABICHUS MYHHLIMIAIBHOW YCIYyTH WIH
HEHAQJIE)KAIEr0 HUCIOJIHEHHUS  HACTOALIEr0  aJAMHHUCTPATHBHOIO pErVIAaMEHTa  BIPaBe
o0paTuThcs C JKanoboil B aAMHUHUCTPAIMIO, NPABOOXPAHHUTENbHBIE OpPraHbl W OPTaHbl
roCyIapCTBEHHOM BJIACTH.

OOmiecTBeHHBIN KOHTPOJIb 32 MPEAOCTABICHUEM MYHUIIUMAIBHONH YCIYTH BKIIOYACT B
ce0s OpraHu3alMi0 M IPOBEJACHUE COBMECTHBIX MEpONPHUATHH (CEMUHApPOB, IMPOOJEMHBIX
TMCKYCCHIA, «TOPSIYUX JIMHUI», KOH(PEPEHIHHA, «KPYTJIBIX» CTOJOB H T.I.). PexoMeHmanun u
IIPEUIOKEHHs IO BOIIPOCAM MPEAOCTAaBICHUS MyHULMIIAIBHON yCIyry, BbIpaOOTaHHbIE B XOJ€
IIPOBEJICHUS TaKUX MEPONPUATUH, YUUTHIBAIOTCS B JalbHEHIIEH pa0doTe Mo MpeaoCTaBICHUIO
MYHUIUNAIBHON YCIyTH aJIMUHMCTpALMEi, opraHaMHi HCIOJIHUTENIBbHOW Biactu PecryOnuku
KoMy, mnoaBEeIOMCTBEHHBIMHM [JIaHHBIM OpraHaM OpraHU3alMsMM, Y4YacTBYIOIIMMH B
MPEIOCTaBICHUY MyHUIUNIAIbHOMN yciyru, M®OILI.

V. JdocyneoHbii (BHeCyaeOHBIN) MOPSA0K 00KAJTOBAHUSA PellIeHUH U el cTBHI

(0e3meiicTBUSI) AIMUHHUCTPALIUH, TPEIOCTABJISAIONIENH MyYHUIIUNIAJIBHYIO YCJIYTY,

M®II, opranu3anuii, ykazanibix B yactu 1.1 cratbu 16 ®@egepajibHOI0 3aK0HA
ot 27 nroJs 2010 r. Ne 210-®3, a Tak:ke UX J0JKHOCTHBIX JIHIL

Vka3zaHHass B HACTOsANIEM pasfene uHGoOpMalMs TOMJISKHUT pa3MEIIeHHIO Ha
opunmManbHOM caiiTe aAMHHHUCTpauuM, Ha EauHOM moprane TrocyJapCTBEHHBIX U
MYHUIUNATBHBIX yenyT (QyHKwmii), Ha [lopTane rocy1apcTBEHHBIX M MyHHIMIIAIBHBIX YCIyT
(bynkuuii) Pecnybnuku Komu, B rocynmapcTBeHHON HWH(POpMAIMOHHON cucteme PecmyOnuku
Komu «Peectp rocyapcTBEHHBIX U MyHUIMIIANBHBIX yeuyT (GpyHkuuit) PecyOmuku Kommy.

Nudopmanus 15 3asBUTeIs 0 €ro NPaBe MOAATH KaJ100y Ha pelleHue U (MJIK) JeiicTBHe
(0e3neiicTBUE) AAMUHUCTPALMHI, IPEIOCTABJSIONIEH MYHUIIMIIAJIbHYIO YCJIYTY,
M®II, opranuszanuii, ykasanHbIx B yacTH 1.1 cratbn 16 ®PenepajibHOIO 3aK0HA
ot 27 urojis1 2010 r. Ne 210-d3, a Takike UX JOKHOCTHBIX JIMII
NPH NPeA0CTABJICHUH MYHUIIUNIAJLHOM YCIyTH

5.1. 3asBuTenu HMEIOT NPaBO Ha OOKaJOBAaHUE PEIICHUN, MPHUHATBIX B XOJIE
MPEAOCTABICHUS MYHUIIMNIAIBHOW  yCIyTH, JACUCTBUN (Oe3MelCTBHI) aJAMUHHUCTPAIIHH,
JOJDKHOCTHBIX JIUI agMHUHHUCTpanuu 6o MOL], ero crenmanucra, npu NpeaoCTaBICHUH
MYHHIIMIIAIBLHON YCIYyTH B AOCYA€0OHOM MOPSIKE.

Opranuzanuu, ykasanssle B yactu 1.1 ctateu 16 ®denepanpHoro 3akoHa oT 27 UIOISL
2010 r. Ne 210-®3, B Pecniybnuke Komu oTCyTCTBYIOT.

Ipeamer xano0bI

5.2. 3asBUTEINb BIIPaBe 00OPATUTHCA C HKaT000H, B TOM YHCIIE B CIEAYIOUINX CIydasX:

1) HapymeHHe CpOKa pETHCTpalMy 3asBIICHHS 3asBUTENS O IPEJOCTaBICHUH
MYHUITUTIATBHON YCITyTH;

2) HapyIIeHHEe CPOKa MPEIOCTaBICHHS MYHUIINIIATBHON YCIIYTH;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB, HE IPEAyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBEIMU  akTamu  Poccuiickoit denepanny, HOPMaTHBHBIMH IIPABOBBIMH  aKTaMHU
Pecny6mukn  Komu, MyHMIMDATbHBIMH —TPAaBOBBIMH  aKTaMH  JJIsl  TPEJIOCTABICHHUS
MYHUIANATBHOHN YCITYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, TIPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMaTHBHBIMHU IPaBOBBIMH akTamu Poccuiickoit dexepanun, HOpMaTUBHBIMH HPaBOBBIMHU
aktamu PecrmyObnmuku Komu, MyHHIIMNAmbHBIMH TIPABOBBIMH aKTaMH JJISi TPEIOCTABIICHUS



MYHHIIMIIATIBHON YCIYTH Y 3asiBUTENIS;

5) oTka3 B MNpEAOCTaBICHUHM MYHHUIMNAIBHOM YCIYrHM, €CId OCHOBAaHHUS OTKa3a He
MPEeyCMOTPEHbI (peepaqbHBIMU 3aKOHAMHU W MPUHATHIMU B COOTBETCTBHUM C HHUMHU HHBIMHU
HOPMAaTUBHBIMHM INPaBOBBIMH akTamu Poccuiickon denepanuy, HOPMATHUBHBIMM IIPABOBBIMU
aktamu Pecny6nuku Komu, MyHUIIMTIaTbHBIMU TIPABOBBIMH aKTaMH;

6) 3aTpeboBaHMe C 3asBUTENS MPH MPEJOCTABICHUH MYyHULIMIAIBLHONW YCIYTH IUIAThI, HE
MPEeIyCMOTPEHHOH  HOPMAaTUBHBIMM  TNpPaBOBbIMU  akTamu  Poccuiickoit ~ ®enepanuu,
HOPMATUBHBIMH TPaBOBBIMU akTamMu PecnyOnmmkun Komu, MyHHIMITaTbHBIMHA TPABOBBIMHU
aKTamu;

7) OTKa3 aIMUHUCTpPALUH, JOJDKHOCTHOIO JHIA AAMHUHMCTpPAlMM B HCIPaBICHUU
JIOMYIIEHHBIX OMEeYaTOK M OmHMOOK B BBIJAHHBIX B pe3yjibTaTe MPeIOoCTaBICHUS
MYHUIIUNATBHON YCIyTH JOKYMEHTax JHOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKUX
WCTIPaBJICHUH;

8) HapylleHHEe cpoKa WIM TOpsiiKa BBIJAYM JIOKYMEHTOB [0  pe3yJbTaTam
MPEIOCTAaBICHUS! MyHULIUTIATbHON YCIYTH;

9) npuoCTaHOBIEHHE NPEAOCTABICHUS MYHULUNAJIBHON YCIYTHM, €CIU OCHOBAHUS
MPUOCTAHOBIICHUSI HE TPENyCMOTpeHbl (enepadbHbIMU 3aKOHAMH U TPUHATHIMH B
COOTBETCTBUM ¢ HUMM MHBIMH HOPMAaTHBHBIMM IIpaBOBbIMHU akTamu Poccuiickonn denepanum,
3aKOHaMU W WHBIMU HOPMAaTUBHBIMH NpaBoBbIMH akTamu Pecny6nmuku Komu. B ykazannom
ciydae gocyneOHoe (BHecyneOHOe) o0O0kajloBaHHWE 3asBHUTEIEM pPEIICHUH U JeHCTBUI
(6e3neiictBust) MOIL], cnenmamncra M®I[ Bo3mokHO B ciyuae, ecniu Ha MO, pemenus u
neictust (0e31eiCTBIE) KOTOPOTO O0XKAITYIOTCS, BO3JIOKEHA (DYHKIHS MO TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHMIIMMAIbHBIX YCIOYr B IOJHOM O0BbEME B MOPAIKE, ONPEICICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa oT 27 utois 2010 r. Ne 210-D3.

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIIUIIATHHON yCIyTH JOKYMEHTOB
Wi uHPOpPMAIMK, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH IPH
NEepBOHAYAIbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [IJsi MpPEeIOCTaBICHUS
MYHMIMIIAIBHON YCIYTH, TM00 B MIPEIOCTABIEHUN MYHULUMIAIBHON YCIIyIH, 32 UCKIIIOUEHUEM
CJIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 yacTu 1 cratbu 7 DenepaibHOro 3aKoHa OT 27 WIS
2010 r. Ne 210-®3. B ykazanHOM ciy4ae jgocyaeOHoe (BHecylneOHOe) oOkanmoBaHue
3asBUTEIEM pemieHnd u naeiictBuil (OesnmeiictBus) M®PII, crnenmanucta M®L] Bo3MOXHO B
ciyyae, ecniu Ha ML, pemenuss u neiictBus (Oe3neiicTBHE) KOTOPOTO OOKAITYIOTCH,
BO3JIOK€HA (PYHKLHSA TO NPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHUILHUIANBHBIX YCIyT B
IIOJIHOM 00BbEME B MOPSAJKE, ONpeAcTeHHOM 4YacThio 1.3 crateu 16 ®denepanbHOro 3aKoHa OT
27 nronst 2010 1. Ne 210-D3.

Oprasnbl rocyiapcTBeHHOM BJIACTH, OPraHU3AIUH, J0KHOCTHBIE JIHIIA,
KOTOPBHIM MO:KeT ObITh HANIPABJIEHA KaJ100a

5.3. XKanoba nogaercs B nucbMeHHON (opme Ha OyMa)KHOM HOCHTEINE, B DJIEKTPOHHOMH
dbopme B anmuHUCTpanuio, MOII,

[Ipuem xayiod B mUCbMEHHOW (hOpME OCYIIECTBISICTCS OpraHAMHU, PEAOCTABIISIOIIMMH
MyHHLIMMNAJIbHbIE yeiryru, MOL] B MecTe mpeaocTaBieHUss MyHUIIUIAIBHON yCIyru (B MecTe,
rJie 3assBUTEIb TOJaBal 3alpoc Ha MOJYYCHHE MYHHIIMITATBLHOW YCIIYTH, HAPYIICHHUE MOPSIKa
KOTOpOi oOkamyercsi, nuOO B MecTe, TZe 3asBUTENEM IOJMyuYeH pe3yJbTaT YKa3aHHON
MYHUIUIIAIBHON YCIyTH).

Kanobel Ha pemenuss u AeiictBust (Oe3nelcTBUE) PYKOBOAMTENS aIMHUHHCTPAIUU
MOJIAl0TCS HEMOCPEJACTBEHHO PYKOBOIUTENIO aIMUHUCTPAIIUH.

Kamobpl Ha pemenus u aeictBus (OesnmerictBue) crnernuanucta M®I[ momaroTcs
pykoBoaurento 3roro MOLI.

ITopsinok moga4yu M paccMOTPEHHUS KAT00bI

5.4. Kanoba Ha pemenus u aeictBus (O6e3neiicTBUE) aAMUHUCTPALNU, PYKOBOIUTEIS
aJIMHHUCTPALUH, MHOTO JODKHOCTHOTO JIMIA aAMUHHUCTPAIIMH MOKET OBITh HAIlpaBJeHA 4epes3



OpraHM3allMi0 TOYTOBOM CBSI3M, UHYIO OPraHU3alMI0, OCYIIECTBISIONIYI0 JIOCTaBKY
KOpPPECIIOHICHIINH, yepes M®OI], c UCIIOJIb30BaHUEM MH(POPMALIMOHHO-
TEJIeKOMMYHUKAaMOHHON ceTH «VHTepHeT», oduiuanbHOro caiita agMuHUCTpanuu, EnuHoro
MopTaja rocyJapCTBEHHBIX M MyHULIMIAIBHBIX ycnyr (¢yHkuuit), [TopTana rocynapcTBEHHBIX
Y MYHUIIMITAJIBHBIX yCiyT (GyHKuuid) Pecnybnuku Komu (nmanee — mopraibl TOCyaAapCTBEHHBIX
1 MYHUIUNATBHBIX yCiuyr (QyHKIHMIA), a TakKe MOXKET OBITh MPUHATA TPU JTHYHOM MPUEME
3asiBUTEIIS.

Kanoba Ha pemenus u neiictus (0e3aeiictue) ML, ero cnenuaaucToB MOXKET OBITh
HampaBlieHa Yepe3 OpPraHu3alldi0 MOYTOBOM CBS3H, MHYIO OPraHU3alUIO, OCYLIECTBIISIONLYIO
JOCTaBKy KOPPECHOHACHLUH, C HCIOJIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOM
cetu  «UHTepHeT», odunmanpbHOoro caita MO®DI[, mnopTamoB TrOCYIAapCTBEHHBIX U
MYHHIUNATBHBIX YCOyT ((QYHKIMIA), a TaKKe MOXKET OBbITh NMPUHATA TPU JHUYHOM TIpUEME
3asiBUTEIIS.

Kanoba paccmatpusaercs M®LI, npenocTaBUBIIMM MYyHULIUINIAIBHYIO YCIYTY, HOPSAIOK
MPEAOCTaBICHUS KOTOPOW OBLI HApyIeH BCICACTBHE pEHICHUN W JIeWCTBHM (Oe3mercTBHS)
ML, ero 7OMKHOCTHOTO JIMLA U (W) CIICUATUCTA.

[Tpu mocTtymieHun *anoObl Ha pelnieHus U AeiictBus (0e3neicTBUE) aAMUHUCTPALIUH,
JOJLKHOCTHOIO Jinia aaMuHucTpauuu, MOIL] obecnieunBaer ee nepepady B aAMMHUCTPALIMIO, B
MOPSAJKE U CPOKH, KOTOPbIE YCTAHOBJICHBI COTJIAIIEHWEM O B3auMojehcTBUU Mexay MOL] u
aJIMUHHUCTpAaleii, HO HE TI03JHEE CIIEAYIONEero paboyuero AHs CO JAHS NOCTYIUICHUS 5Kaio0bl.

5.5. Peructpanus >xano0bl ocyecTBIseTcss anMuaucTpanueid, MOIL] cooTBeTCTBEHHO B
KypHaje ydera Kajo0 Ha pemeHuss U JAeHCTBHsS (Oe3aeiicTBUE) aaMHHHUCTPAIUH, €ro
JOJDKHOCTHBIX JIWII, )KypHAJIe ydeTa »*ajno0 Ha pemeHus u aeicteus (6e3aeiicteue) M®DII, ero
pabotHukoB (nanee — XXypHain) He TO3[HEe CIEeIYIOIIEro 3a JHEM €€ MOCTYIJIeHus paboyero
TIHSI C IPUCBOCHUEM €l perruCcTPaIlMOHHOTO HOMEpA.

Benenne Xypnana ocymectBisercs mo ¢opMe M B MOpSAKE, YCTAaHOBJICHHBIMU
MIPABOBBIM aKTOM aIMUHHUCTPAIUH, TOKAIbHBIM akToM MOII.

Anmunuctpanueii, M®Ll Bblgaercs pacnucka 3asBUTENI0 B IOJIYYEHHH OT HETO
KaJoObl M MHBIX MPEACTABICHHBIX JOKYMEHTOB B MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEIIE
C yKa3aHHEM PETUCTPAIIMIOHHOTO HOMeEpa XajoObl, JaThl U BPEMEHH €€ TpueMa, NepedHs
MPEJICTAaBICHHBIX JOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM IIPUEME 3asIBUTEIIS.

Pacriucka o peructpanmuu KanoObl HAa pemieHUs U jaelcTBUs  (Oe3meicTBue)
aIMUHUCTPAlUM M €ro JODKHOCTHBIX JIMII M TOJIYYEHHH JOKYMEHTOB C YyKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa Kajlo0bl, 1aThl U BPEMEHH €€ MpHUeMa, MepPeyHs MpPeICTaBICHHBIX
JOKYMEHTOB, HampaBiieHHbIX uyepe3 MODIl, ¢ wucnonpzoBanueM HHPOPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOK ceTn «MHTepHeT», OUIHaIbHOTO caiiTa aflMUHUCTPALUH, TOPTAIIBI
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX yCIyT (QYHKIHIT), OpraHU3aIiio MOYTOBON CBA3H, HHYIO
OpraHM3alMI0, OCYILECTBIISIONIYI0 JIOCTaBKYy KOPPECIIOHACHLIMM, HAIpPaBIsAETCS 3asBUTEIIO
yepe3 OpraHu3alyio MOYTOBOW CBA3HM, HWHYK OPTraHM3AIMI0, OCYIIECTBISIONIYIO JOCTaBKY
KOPPECTIOH/ICHIINH, B Te€YCHUE 3 pabOYMX JHEH CO THS X PEerucTpalum.

Kanoba B Teuenue 1 pabouero nHS €O JIHSA €€ PETUCTPALMU MOJJICKUT Mepenade
JOJDKHOCTHOMY JIMILY, CIICIIMAIMCTY, HA/ICJICHHOMY TIOJIHOMOYHSMU TI0 PACCMOTPEHHIO 5Kaio0.

5.6. Kanoba nomkHa coaepKarh:

1) HaumeHOBaHWE aJMUHHUCTPALIMU, AOHKHOCTHOIO JiMiia agMuHuctpanuu, MOL, ero
pyKoBOAWTENsA W (WJW) CIENHAINCTA, pEIIeHUs W JeWcTBUS (0e3MelCTBHE) KOTOPBIX
00KaIyIoTCS;

2) damuauio, WMs, OTYECTBO (TOCHEAHEE - NPH HAIMYWH), CBEICHUS O MECTe
KUTEIbCTBA 3asABUTENS - (PHU3MUECKOro Juma 00 HAUMEHOBAaHHME, CBEICHUS O MeECTe
HAXOXJICHUS 3asBUTENA - IOPUIUYECKOrO JMIa, a Takke HoMmep (HoMepa) KOHTaKTHOTO
teneona, anpec (ampeca) SJICKTPOHHOW MOYTHI (MIPH HAIWYMM) M TOYTOBBIM ajpec, Io
KOTOPBIM JIOJI’KEH OBITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 00KaTyeMbIX PEHICHHUSIX M ACUCTBHUIX (O€3MeHCTBUM) aIMUHUCTPAIUH,
JOJHKHOCTHOTO JIMIa anMuHucTpanun, ML wiu ero cneuuanucra;

4) noBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEIIEHUEM U JEHCTBHEM
(Oe3nmeiicTBMEM) aaMUHHUCTpAIUM, JOJHKHOCTHOrO Juma aamuHuctpanuu, MOLl wumm ero



CHEIHATTUCTA.
3agBuTENIeM ~ MOTYT  OBITH  MpPEACTAaBICHBI  JOKYMEHTH  (IpU  HAJIU4YUH),
MOATBEP K IAIOIIUE JIOBOJIbI 3asIBUTENIS, TUO0 UX KOMHH.

5.7. B cnyuae, eciu ano0a moaaeTcs uepes npeACTaBUTENs], UM TaKXKe MPeICTaBIACTCS
JOKYMEHT, MOATBEP)KAAIOIINNA MOJIHOMOYHS Ha OCYIIECTBICHUE COOTBETCTBYIOIINE JIEHCTBHIA.
B kadecTBe JOKyMEHTa, IMOATBEPXKAAIOLIETO IOJHOMOYHUS TPEACTABUTENS, MOXET OBITh
MpeJiCTaBJIeHA:

1) odopmieHHasE B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (J1s1 PU3HUECKUX JIUIT);

2) odopMieHHAasS B COOTBETCTBHHM C 3aKOHOIATENbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, TMOAMKMCAHHAS PYKOBOAUTEIEM 3asgBUTENS WM YIOJIHOMOYEHHBIM 3THUM
PYKOBOAMUTEIEM JTUIIOM (JIJIs1 FOPUIUUECKUX JIUIL);

3) xomus pelieHuss O Ha3HAYeHMH WK 00 u30paHuu nuOO MpHKa3a O HAa3HAYCHHUU
¢u3mueckoro Jmna Ha JOHKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (PH3MUYECKOE JIHUIIO
o0raaeT NpaBoM JIeWCTBOBATh OT UMEHH 3asiBUTENS 0€3 JOBEPEHHOCTH.

5.8. Tlpu mocrymienun xamnoObsl uepe3 MOILI, obecrneunBaeTcsi ee mepemada Io
3alUIIEHHON MH(POPMALMOHHON CHUCTEME WM KypbEepCKOM JOCTaBKON NOKHOCTHOMY JIHUILY,
pabOTHUKY, HAJEJICHHOMY TMOJIHOMOYHMSMHU IO PACCMOTPEHHUIO Kajlo0 B MOPSAKE U CPOKH,
KOTOpbIE YCTAHOBJICHBI COIJIAIIEHHEM O B3auMozaeicTBuu Mexay M®PL[ u anMuHucTpanuei, HO
HE MO3/HEE CIICAYIOUIET0 Paboyero JHs CO THS MOCTYIUICHHS KalIOOBbI.

[Tpu moctymienun xanobsl yepe3 ML, cnenmanuct M®I] peructpupyer xanoly B
uHpopmannonnoii cucreme M®L| ¢ mpucBoeHumeMm xanode pPErHCTPALMOHHOTO HOMEpa H
BBIJIA€T 3aBUTENIO PACIUCKY B MOJYUYEHHUH 5Kaj00bl, B KOTOPOU yKa3bIBAETCS:

1) Mmecto, nara u Bpems IIpreMa >Kano0bl 3asiBUTEINS;

2) haMunusi, UMs, OTYECTBO 3asIBUTEIIS;

3) nepedyeHb NPUHATHIX TOKYMEHTOB OT 3asIBUTENS;

4) pamunus, UMsi, OTYECTBO CIIEIUANNCTA, IPUHSBILIETO anoly;

5) cpok paccMOTpeHHusl Kajgo0bl B COOTBETCTBUU C HACTOSIIIMM aJMHMHUCTPATHBHBIM
pErIamMeHToM.

59. B cnyuae ecnu jkanmoba mojaHa 3asBUTENIeM B anMuHUCTparuio, MOI[, B
KOMIIETEHIIMIO KOTOPOTO HE BXOJIUT NPUHATHE DPELIEHHUS MO Kanobe, B TeyeHHe 3 pabounx
JHEM CcO JHA €€ perucrpaluy yNOJIHOMOYEHHOE JODKHOCTHOE JIMIO YKa3aHHOI'O
aaMUHHCTpanuy, crneuuanuct MOIL] HampaBnser jxanoOy B oOpraH, NpeIOCTaBISIOLINI
MYHUIUIIATIBHYIO YCIYyTY M YIOJHOMOYEHHBIH B COOTBETCTBMM C KOMIIETCHIIMEH Ha ee
paccMOTpeHHe, M B MHCbMEHHOM Qopme HHPOPMHUpYET 3asBUTENs O IepeHanpaBiICHUH
KaJIoOBbI.

[Tpu 3TOM CpPOK paccCMOTpPEHHS KAIOObl MCUUCISETCS CO JHS PErHCTpaliy KaloObl B
aMMHUCTPALIMY, MPENOCTABIIAIONIEM MYHUIMNAIBHYIO YCIYyry U YIOJIHOMOYEHHOM B
COOTBETCTBHH C KOMIIETEHIIMEH Ha €€ paCCMOTPEHHE.

5.10. B ciydae ycTaHOBICHHSA B XOJ€ WIM IO PE3yJbTaTaM PACCMOTPEHHS >KaToObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPaBOHAPYIIEHUS WM TPU3HAKOB COCTaBa
MPECTYIUICHHUS] UMEIOIIMECS MaTepualibl He3aMeITUTENbHO (He mo3aHee 1 paboyero THS co JHA
YCTAaHOBJICHHUS]  yKa3aHHBIX  OOCTOSITENBCTB)  HANPABISAIOTCA  JIOJDKHOCTHBIM  JIULIOM,
CHELIMATIUCTOM, HAJCIECHHbIMA IIOJIHOMOUYMSAMHU [0 PACCMOTPEHUIO Kajlod, B OpraHbl

MIPOKYPATypBHI.

Cpoxku paccMoTpeHus Kaj100

5.11. Xamoba, moctynuBiias B aaiMHHHCTpanuo, M®L] moanexuT pacCMOTPEHUIO B
TeyeHue 15 paboumx aHEW cO JHS €€ pPEerucTpalnuu, a B ciaydae o00XajJoBaHUS OTKasa
aJIMMHUCTpPALIMU, €T0 JOJDKHOCTHOTO Jinia, M®IL] B npueMe JOKYMEHTOB y 3asBUTEN JUO0 B
HCIPABJICHUHU JIOMYLIECHHBIX OIEYaTOK M OIIMOOK WM B Cily4yae OO0KalOBaHHs HapyIIECHUs
YCTaHOBJICHHOTO CpOKa TaKWX HWCHOpPaBIEHUN - B TeueHHWe 5 palbouux AHEW co JHS ee
peructpanuu, eciu Ooiiee KOPOTKHME CPOKH PpACCMOTPEHHS JKaIOObl HE YCTaHOBJICHBI
aJIMMHUCTpALMEH, MPEeIOCTABIAIOIIUM MyHUIMNAIbHYIO yciyry, M®Il, ynomHoMoO4eHHbBIMU



Ha €€ PacCMOTpPEHHE.

B cnyuae ynoBnerBopeHHs xanoObl B (popMe HCIPABICHUS TOMYIIEHHBIX ONEYaTOK U
omMOOK B BBIJAHHBIX B PE3yJIbTaTe MPENOCTaBICHUS MYHUIMNAIBHON YCIyI'M HOKyMEHTax,
OTBETCTBEHHOE JIMIIO B TEYCHUE 5 pabOUMX JHEH CO JHS PETHCTPALUU 5KaJ00bl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOI'O OTBETa O pe3yjibTaTaX pPAcCMOTPEHUs »*KajoObl, B TOM 4YHCIE IMPOEKT
JOKYMEHTA C UCIPABICHHBIMU JONYIICHHBIMU OTIEYaTKaMHU M OIINOKAMH.

Pe3y.]IBTaT paccMOTpEHUs JKaJI00bI

5.12. Ilo pe3ynbTaraM pacCMOTPEHUs IPUHUMAETCS OJHO U3 CIEAYIOIMX PELICHUN:

1) »ano0a ynoBIETBOpsETCS, B TOM uucie B (opMe OTMEHbI NPHHATOTO pPEUICHU,
WCTIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OMIMOOK B JOKYMEHTaX, BBIJAHHBIX B PE3yJbTaTe
IIPEIOCTABIICHUS MyHULIUIIATIBHON yCIIyTH, BO3BPATa 3asiBUTEIIO JECHEKHBIX CPEJICTB, B3UMAHNE
KOTOPBIX HE IMPEAYyCMOTPEHO HOPMAaTHMBHBIMU IPaBOBBIMU akTamu Poccuiickoir @enepannu,
HOpPMAaTHUBHBIMU IIPaBOBBIMU akTaMu PecnyOmuku Komu;

2) B yIOBJIETBOPEHHUH JKAIOObI OTKA3bIBACTCS.

B ciydae ynosnerBopeHus xajioObl B (OpMe UCHPABICHUS JOMYILIEHHBIX ONEYaTOK U
omuOOK B JOKYMEHTaX, BBIIAHHBIX B PE3YJbTATe MPEIOCTABICHUS MYHHIWNAIBHOW YCIYTH,
OTBETCTBEHHOE JIMLIO B T€YEHUE 5 pabOoUMX JAHEH CO JAHSA PErMCTPALUU 5KajJ00bl TOTOBUT NMPOEKT
MOTHUBUPOBAaHHOTO OTBETa O pE3yJibTaTax pPAacCMOTPEHHUs KaJloObl, B TOM YHCJIE IPOEKT
JOKyMEHTa C UCIPABICHHBIMU JONYUIEHHBIMU ONI€YaTKaMHU M OIINOKaMH.

IMopsinok nuHpopMUpoOBaHNSs 3aiBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUS KAT00bI

5.13. He no3anee aHsi, CAEAyIONMIETO 3a JHEM NPUHATHUS YKA3aHHOTO B MyHKTE 5.12
paznena V HACcTOSIIEro aMUHUCTPATUBHOIO PETJIaMEHTA PEUICHMS], 3aBUTENIO B MUCbMEHHOM
dbopMe U IO KEJTAHUIO 3asBUTENS B DJICKTPOHHOH (hopMme HampamisieTcsi MOTHBHPOBAHHBIN
OTBET O Pe3yJIbTaTax PaCCMOTPEHUS >KAIOObI.

B MoTHUBUpPOBaHHOM OTBETE O pe3yibTaTaM PACCMOTPEHMS kKaJloObl yKa3bIBAIOTCA:

1) mammenoBanue aamuHucTpanuu, M®LI, paccmotpesiiero xanoly, TOHKHOCTS,
bamunus, UM, OTYECTBO (MOCIEAHEe — MPH HAJTUYUHU) JOJKHOCTHOIO JIMIA, CIELHATIUCTA,
MPUHSBIIETO PEUICHUE TI0 JKanooe;

2) HOMep, Aara, MECTO HMPUHATHS pElIeHMs, BKIOYas CBEACHUSA O JOKHOCTHOM JIMLE
aaMuHUCTpanuu, crnenuanucte MOILl, pemenne wim aeiictBus (6e31elCTBHE) KOTOPOTO
00XKaIyrTCS;

3) ¢amunus, uMsa, oT4yecTBO (TOCIEAHEE — TPU HATUYWMU) HIM HAaUMEHOBAaHHUE
3asBUTEIIS;

4) ocHOBaHUS AJISl IPUHSATHS PELICHHUS IO XKaooe;

5) mpuHATOE MO KajJo0e pelIeHHe ¢ yKa3aHUEM apryMEHTHPOBAaHHBIX Pa3biCHEHUH O
IIPUYMHAX IPUHITOIO PELLIEHUS;

6) B ciywae, eciau kajno0a MOAJNSKUT YAOBIETBOPEHHIO - CPOKH YCTPaHEHUS
BBISIBJICHHBIX HApYILIEHUI, B TOM 4YMCJIE CPOK IPENOCTABIICHUS pe3yJbTaTa MYHULMIAIbHON
yciyrd, MHGopManus o ASHCTBUIX, OCYIIECTBIAEMBIX aAMUHUCTpALMEN, MPEJOCTaBIAIOLIM
MyHULMNAIbHYIO yciayry, MO®ILl, B mensx He3aMeAJUTENbHOIO YCTPAHEHUS BBISIBICHHBIX
HapyleHUH NpH OKa3aHMM MYHMLMNAJIBHOW YCIIyTH, a TaKKe IMPUHOCITCA W3BUHEHUS 32
JOCTaBJICHHBIE HEY10OCTBA M yKa3bIBaeTCsl MH(MOPMAIH O JAIbHEHIINX JEHCTBUSAX, KOTOpPhIC
HE00XOIMMO COBEPILUTH 3asIBUTENIO B LIEJSIX MOIY4YEHUS] MyHULUIIAIBHONW yCIyTH;

7) cBeneHus O MOpsAaKe 00>KaJOBaHUsI IPHHATOTO T10 Kajlo0e perieHusl.

IMopsinok 00:kaI0BAHUS PelIeHUS 110 KAT00e
5.14. B ciydae Hecoryiacusi ¢ pe3yJbTaTaMu JOCYJICOHOTO 00KaJOBaHMs, a TaKKe Ha

JIF000I cTaguu paCCMOTPEHHA CIIOPHBIX BOIIPOCOB 3asBUTEIIb UMECT IIPABO 06paTI/ITbCH B Cyd B
COOTBCTCTBHU C YCTAHOBJICHHBIM IICIZCTBYIOH.IPIM 3aKOHOAATCIILCTBOM IMOPAAKOM.



IIpaBo 3asiBUTe/Is HA MOJIyYeHHe HHPOPMALIMU H JOKYMEHTOB,
HEeO0XO0AUMBIX /1151 000CHOBAHUSI M PACCMOTPEHHS KAJT00bI

5.15. 3asBuTenp BHOpaBe 3ampalIMBaTh M TOIy4aTh HHGOPMAIMIO U JTOKYMEHTHI,
HeoO0X0uMbIe I 0OOCHOBAHUS U PACCMOTPEHUS KAJIOObI.

3asBuTenb o0paniaeTcss B aIMUHHUCTPALIMIO C 3asiBIICHHMEM Ha IOJIydeHHe WH(pOpMauu
U JIOKyMEHTOB, HEOOXOAMMBIX MJii OOOCHOBAaHUS M PACCMOTPEHHs KanoObl (namnee —
3asBJICHHE) B MMCBMEHHOM (hopMe Ha OyMa>kHOM HOCHUTEIIE, B 3JIEKTPOHHOU (opMme.

3asiBlIeHHE MOXET OBITh HAMpaBICHO Yepe3 OpraHu3alri0 MOYTOBOW CBSI3U, HHYIO
OpraHM3alMio, OCYUIECTBIIOLIYI0  JIOCTaBKY  KoOppecnmoHaeHuuu, yepes MOL[, ¢
UCIIOJIb30BaHUEM nH(GOPMaIMOHHO-TEIEKOMMYHHUKAIIHOHHOM ceTH «utepHer»,
ounmansHoro caifta aaMuHUCTpanuu (uprav(@mail.ru), a TakkKe MOXET ObITh MPUHATO NpPU
JTUYHOM MpUEME 3asBUTEIIS.

3asBIeHNE JOJDKHO COJCPKATh:

1) HaMeHOBaHUE aIMUHUCTPAIUH, €r0 JOJDKHOCTHOTO nuia, M®L], B koMneTeHIIMH
KOTOPOTO HAaxXxoAWTCs WHpOpManus € JOKYMEHTHI, HEOOXOAMMBIE 1Jisi OOOCHOBAHUS H
PaccMOTPEHHUS KaNIOObI;

2) damunuio, UMs, OTYECTBO (TOCIEOHEE - TNPH HAJIWYUH), CBEICHHS O MecTe
KUTENbCTBA 3asABUTENS - (U3WYECKOro Juna JM00 HAMMEHOBAaHUE, CBEIACHHUS O MeCTe
HAXOXXJCHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMmMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) SIEKTPOHHOM MOYTHI (NP HAJUYMKM) W TIOYTOBBIM ajapec, IIo
KOTOPBIM JIOJDKEH OBbITh HAIPaBJICH OTBET 3asBUTEIIIO;

3) cBenenus 00 wHOpPMANUMKU W JOKYMEHTax, HEOOXOIUMBIX ISl OOOCHOBAHHS H
PacCMOTPEHHUS KATOOBI

Cpok npenocraBiaeHust HHPOPMAIMK U JJOKYMEHTOB, HEOOXOIUMBIX AJ11 000CHOBAHUSA U
paccMOTpeHHUs KaoObl COCTABIACT 5 pabOUYHX JHEH CO THS PEeruCTPaIliy 3asiBICHUS.

OcHoBanuMii U1 0TKa3a B MPUEME 3asIBICHUS HE TPEIYyCMOTPEHO.

Cnoco0b1 MH(OPMUPOBAHUS 3asIBUTEJIA 0 MOPSIAKe
MO/IAa4U U PACCMOTPEHHUS KAT00bI

5.16. Undopmanus o mopsaKe MoAa4H U paCCMOTPEHUS JKAI00bl pa3MeIacTcs:
1) Ha MHGOPMAIIMOHHBIX CTEHIAX,
pacnoIOKEHHBIX B aAMUHUCTpauuu, B MOLI;
2) Ha oduIMaIbHOM canTe
agMuHucTpanuu, MOII;
3) va Iloprane rocymapCTBEHHBIX H
MYyHHULUIIAIBbHBIX yeayr  (yHKImif)
Pecniy6nmukn Komu u (unmn) EnuHoMm moprane
FOCYJJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyT
(byHK1IIHIA).
5.17. Undopmanuio o mopsaKe Moga4 U PACCMOTPEHUS JKAT00bI MOXKHO MOJTyYHUTh:
1) mocpencTBoM TenedhOHHOM CBS3M 1O HOMEPY aaMuHucTparuu, MOILI;
2) mocpeacTBoM (haKCUMUIBHOTO COOOIICHHUS,
3) npu JTUYHOM OOpalleHuu B aaMuHucTparuo, M®OIL[, B TOM yuciae 1o 3JIeKTPOHHOMN
IIOYTE;
4) npy MMCbMEHHOM 00pallleHny B afiMuHuCcTpaiuo, MOII;
5) myTem myOIMYHOTrO HH()OPMUPOBAHHUSL.



[Tpunoxenue 1
K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTAaBICHUSI MyHULIUTIATbHON yCIyTH
«IIpenocraBnenne nHMHOPMALIUU O
KWIAITHO-KOMMYHAJIIBHBIX yCIyTrax,
OKa3bIBAEMbBIX HACEJICHHUIO)»

Ne 3anpoca

Opran, 00pabaTeIBaIOIIUI 3aTIPOC HA
npeoCTaBICHHE YCITyTH

[TonHOE HAaMMEHOBaHKE
IOpUIUYECKOTO JIHIIa (B :
COOTBETCTBHH C YUPEAUTETHHEIMH
JTIOKYMEHTaMHu ) i
- Opranu3alMOHHO-NIPaBOBast

. (popMa FOPUINUYECKOTO JINIIA
damunus, UMsl, 0OTIYECTBO
PYKOBOIMTEIS FOPUIUIECKOTO

N S
OI'PH
...... fOpunuieckuii anpec
Nupexc Peruon
Paiion _Hacernrenmprit mynkr
VYmma
Hom Kopmye Ksaprupa

- Unnekc 5 : Pernon

. Paiion

Yauna

Jlom KBaptupa

. KoHTaKkTHBIE TaHHbIE """""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""

3ASBJIEHUE

[Tpoury mpencTaBuTh CIPaBKY WM UHOM TOKYMEHT O

Hpel[CTaBJIeHbI CJICAYIOINHUE TOKYMEHTDI

—

- Mecrto nomy4eHus pe3ynbrara
. IPEIOCTABIICHUS YCITYTH




damunus

Nwmsa

OTtuecTBO

Jara poxnenus

. KoHTakTHBIE
. IaHHBIE

nara noanucs/OVO




[Tpunoxenue 2
K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTAaBICHUSI MyHULIUTIATbHON yCIyTH
«IIpenocraBnenne nHMHOPMALIUU O
KWIAITHO-KOMMYHAJIIBHBIX yCIyTrax,
OKa3bIBAEMbIX HACEJIICHUIO»

3ampoca

Opran, o6pabaTtbIBaroIuii 3apoc Ha
HpEeIOCTaBJICHUE YCIYyTH

Jdannble 3asBUTes (PU3MYECKOTO JIMIA, MHAMBUAYAJIBHOI'0 NPeANPUHUMATEJINA)
damumns

Nwms

OTtuecTBO

. JlaTa poXxIeHus
 Tlonmoe

. HAMEHOBaHHUE

| MHJIUBHTYabHOTO
. OpeanpUHEMATES

_OIPHUIP

KonraktHbie
JAHHBIE

3ASBJIEHUE

Tlone 3al0JIHACTCA, €CJIIN TUII 3asIBUTCIIA ((I/IH,Z[I/IBI/I,Z[yaHLHLIfI NPEATIPUHUMATEIIB»

2 TTone 3aIlOJIHACTCs, €CIIU THUII 3adBUTCIIA «HHHI/IBI/IHyaHLHIJﬁ NpESANTPUHUMATECIIb))
3 3aroJI0OBOK 3aBHUCHT OT THIIA 3asIBUTEIS
4

3aroJI0BOK 3aBUCHUT OT THUIIA 3asIBUTEIISI



[Tpoury mpencTaBuTh CIpaBKY WM UHOM TOKYMEHT O

Hpel[CTaBJIeHbI CJICAYIOINHUE TOKYMEHTDI

- Mecrto nomy4eHus pe3ynbrara
. TIPEJIOCTABJICHUS YCITyTH

- Cnioco6 monyueHust pe3yibraTa

JlaHHble npeacTaBuTe A (YIIOJJHOMOYEHHOTO JIHIIA)

damuna

Nwms

OTt4ecTBO

. Jlata porxmeHus

- JlaTa BBIJAuH |

HOMOYEHHOT0 JUIA)

KonrtakTuble
. JaHHbIE

JaTa noanucs/®NO
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