«BYKTbBLI» KAP KBITHICA
AIMUHHUCTPALIUA

AIMUHUCTPALIUSA TOPOACKOI'O
OKPYT A «BYKTBLI»

« 07 » oxTsa6ps 2021 rona

IHocTanoBaenue Ne 10/1254

00 yTBepaeHUM AAMUHHMCTPATHBHOIO
perjiaMeHTa Npea0CTABICHHUSA
MYHULIUNIAJIbHOM yeJayru «Bbigaua
opaepa (pa3peuieHusi) HA NPOU3BOICTBO
3eMJISIHBIX padoT»

B nensix peanmmzanuu tpedbosanmii denepanbHoro 3akoHa ot 27 mronst 2010 r. Ne 210-03 «O0
OpraHu3allMi MPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX YCIIYD», PaClOPSLKEHUS
[IpaBurensctBa Pecryomuku Komu ot 03 anpenst 2017 1. Ne 156-p «O0 yTBep>KI€HUM TUIIOBOTO
(peKOMEHI0BaHHOT'0) TIEPEYHsI MyHHULIMITATIBHBIX YCITyT, MPEOCTaBIEHHE KOTOPBIX OCYIIIECTBIISETCS
0 MPUHLIUITY «OJHOTO OKHa», B TOM YHCII€ B MHOTO()YHKIIMOHAIBHBIX LIEHTpaX MpelI0CTaBICHUS
TOCYJapCTBEHHBIX W MYyHUIMNAIBHBIX Yyciayr B PecmyOmuke Komu, ¢ yka3aHuem opraHoB
WCTIOJIHUTEIbHOM BiacTh PecryOmukun Komu, KypHpYIONHX COOTBETCTBYIOIIEE HAMpaBIICHHE
JEATENbHOCTH, W NPU3HAHWM YTPAaTUBIIMMM CHIY HEKOTOpbIX pacnopsbkeHni IIpaButenbcrTBa
Pecrry6muku  Komu», MOCTaHOBIEHUSI aJMHHUCTPAllMM TOPOJCKOro oOkpyra «BykTbunp» — oT
18 oxrsa0ps 2018 r. Ne 10/1188 «O Ilopsinke pa3pabOTKu M yTBEPXKICHUS aIMHUHUCTPATHUBHBIX
pErylaMEeHTOB O MPEIOCTaBICHUH MYHMIMNAIBHBIX YCIYr aJMUHUCTPALEN TOPOJICKOrO OKpyTa
«ByKTbUD» aqMUHHCTpaLs TOPOJCKOro OKpyra «ByKTbUD» IOCTaHOBIISIET:

1. YTBepauTh aAMUHUCTPATUBHBIN PErJIAMEHT NPEIOCTaBICHUSI MYHUIIMITAIBHON YCIyTH
«Bpr1aua opepa (pasperieHus) Ha IPOU3BOJCTBO 3€MIISIHBIX paboT» COTNIACHO MPUIIOKEHHUIO.

2. Hacrosmee mOCTaHOBJICHWE BCTyMaeT B CHJIYy CO JHS €ro OmMyOJIMKOBaHUS
(oOHapomoBaHus).

3. KoHTponb 3a HCIONHEHHWEM HACTOSAIIETO IOCTAHOBJICHHS BO3JIOXKUTH Ha H.O.
3aMEeCTUTEINS PYKOBOJAUTENS aIMMHUACTPALIMU FOPOJCKOTo okpyra «BykTeim» Jlbicenko B.M.

I'maBa MyHMLIMDIAIEHOTO 00pa30BaHUs
TOpPOJICKOT0 OKpyra «ByKThUD» - pyKOBOAMTEIb
aIMUHMCTPALMU TOPOACKOr0 OKpyra « ByKThLm» I'.P. Unpucosa



COI'NTACOBAHO

N.o. 3amecTuTens pykoBOAUTEIS aIMUHUACTPALIMHI
TOPOJCKOro OKpyra « ByKTbLm» B.M. JIsicenko

HauanbHuk oT1es1a IpaBoBOro o0ecrneyeHus
aAMUHUCTPALMH T'OPOJCKOTr0 OKpyra «ByKThUD) N.I'. Ponnonosa

Haganmpamk OTACJIa )KUJIUIITHO-KOMMYHAJIBLHOT'O

XO03511ICTBa U MyHHMIIMIIAJIbHOTO KOHTPOJISA
aAMUHUCTPALMH FT'OPOJCKOTr0 OKpyra « ByKThuD» E.B. I'onuapoBa

ucn. Kynemanuua O.U.



YTBEPX/IEH
MIOCTAHOBJICHUEM aIMUHHUCTPALIUU
rOpPOJICKOTO OKpyra «ByKTbum»
otT « 07 » okta6ps 2021 roma Ne 10/1254
(mpuIOXKEeHHE)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpegoCTaBJIeHUs] MyHUIMNIAIbHOM yciayru « Beinaua opaepa (pa3peienus)
HA NMPOU3BOACTBO 3¢MJISAHBIX PadoT»

I. O01mue moJ1oxeHus
IIpeaMeT peryjJMpoBaHus aAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIN pEriaMEHT NPEAOCTaBICHNUs MyHULMIIAIIBHON ycinyru « Beinaua
opaepa (paspellieHusi) Ha MPOU3BOJCTBO 3E€MJISIHBIX paboT» (nanee - agMUHHCTPATHUBHBIN
pernamMeHT) — OmpelenseT  MOpPAJOK, CPOKM U IOCIEAOBATEIbHOCTb  JEHCTBUM
(aIMUHUCTPATUBHBIX MPOLEAYpP) aJAMUHUCTPALUUA TOPOJICKOro OKpyra «BykTbum» (nmanee —
aJIMUHHUCTpALKs), MHOTO(YHKIMOHAIBHBIX ILEHTPOB IPEIOCTABICHUS TOCYJIAapCTBEHHBIX H
MYHUIIUTNIATBHBIX  ycuyr  (mamee — MOIL), ¢opMbl KOHTpOJIE 3a  HCIOTHECHUEM
aIMMHHCTPATUBHOIO pPErJIaMEHTa, OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI aJAMHWHUCTPALMH,
MPEIOCTABISAIONIMX ~ MYHUIUNAIbHbIE YCIYI'HM, 3a HECOONIoJeHMe HMH TpeOOoBaHUM
pEeriIaMeHTOB TMpH BBHINOJHEHUM aJMUHUCTPATUBHBIX Ipoueayp (IeHcTBUi), MOPSIOK
oOkanoBaHusi JedcTBU (0€3MEMCTBHUS) JODKHOCTHOTO JIMIA, & TaKXKe MPUHUMAEMOTI0 MM
pELIEHUs IPU NIPENOCTABICHUN MYHULIUIIAIBHON yCIIyTH.

Hacrosmuii agMUHHCTpaTUBHBIA perjaMeHT pa3paboTaH B LENSIX YHOPAIOYEHUS
aMMHUCTPATUBHBIX MPOLEAYpP M aIMUHUCTPATUBHBIX JACWCTBUM, IIOBBIIICHHUS KauecTBa
MIPEIOCTABIIEHUS U TOCTYITHOCTU MyHHUIUIIAILHON YCIIyTH, yCTpaHEHHsI U30BITOYHBIX A€HCTBUN
U U30BITOYHBIX AJMHHUCTPATHBHBIX MPOLEAYpP, COKpAIIEHUS KOJINYECTBA JOKYMEHTOB,
MIPEJICTaBIISIEMbIX 3asBUTENIAMU Ul MOJTyYE€HUSI MYHULIUIIATbHON YCIYTH, IPUMEHEHHSI HOBBIX
ONTUMM3UPOBAHHBIX (POPM JOKYMEHTOB, CHU)KEHUSI KOJMYECTBA B3aUMOACUCTBUM 3asBUTENEH
C JIOJDKHOCTHBIMH JIMIIAMH, COKPAILEHUsI CPOKa IPENOCTABICHUS MYHHUIMIIAIBHOM YCIyrH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIENIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aJAMUHUCTPATUBHBIX
JNEUCTBUM B paMKax IPEJOCTABICHHUS MYyHULMIAIBHOW YCIYyTH, €CJIA 3TO HE NPOTUBOPEUUT
3akoHOoJarenbcTBy  Poccuiickoit  ®enepanuu, PecnyOnuku Komu, MyHMIMDAIBHOTO
oOpazoBaHwUsl.

Kpyr 3asBurenei

1.2. 3asgButensMu SBISAIOTCS (QuU3MYecKue nuna (B TOM YHUCIE WHAMBHIyallbHbIE
NpEANpUHUMATENN) U IOPUIUYECKUE JINIA.

1.3. Ot umeHu 3asBUTENEH, B LENAX IOJYyYEHUS MYHULUNAIBHOM YCIyrd, MOTYT
BBICTYIATh JIMILIA, UMEIOLIUE TAKOE IIPABO B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickon
Oenepanuy, JUO0 B CWIYy HAJENEHUS HX 3adBUTEISIMU B IOpSAAKE, YCTaHOBJICHHOM
3aK0HOaTenbCTBOM Pocculickon denepanuu, COOTBETCTBYOIIUMHU ITIOJTHOMOYHUSAMU.

TpeGoBanus k nOpsiAKy HHGPOPMHUPOBAHUS
0 NIPEeJO0CTABJICHUH MYHUIUNIAJIBHON YCJIYIH

1.4. Tllopsmok monyyeHMs HMH(pOpPMalUM  JMLIAMH, 3aUHTEPECOBAHHBIMH B
MIPEIOCTaBIEHUH MYHUIMIAIBHON YCIyrd, IO BOMNpOCAM IpPeIO0CTaBJICHUS MYHMIIUIATbHON
YCIYTH U YCIIYT, KOTOpPbIE SIBISIOTCA HEOOXOAUMBIMU M 0053aTEIbHBIMU JIJISI IPEIOCTABICHUS
MYHHIIMIAIBLHON YCIYTH, CBEACHUN O X0Jie MPEAOCTaBICHNS YKa3aHHBIX YCIIYT, B TOM YHCIE C



ucnons3oBanueM llopTama ToOCyJapcTBEHHBIX U MYHUIUOAIBHBIX  yCIyr  ((YHKIIMIA)
PecnnyOnuku Komu u EguHoro mnoprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(byHkuunii), odpuUIMATBLHOTO CcaldTa oOpraHa HWCIOJMHUTENIbHOW Biacth PecnybOnuku Kowmw,
IIPEIOCTABIISAIONIEr0 MyHUIIUIIATBHYIO YCIIYTY.

1.4.1. Uadopmanuio Mo BOmpocaM MPEIOCTABICHUS MYHHUIUIIAIBLHON YCIyTH, B TOM
YlCJIe CBEJIEHUS O XOJI€ MIPEIOCTABICHUSI MyHUIIMIIAIILHOM yCIIyTH JIMLA, 3aMHTEPECOBAaHHBIE B
MIPEIOCTABICHUH YCIYTH, MOTYT MOJIYYUTh HEMTOCPEICTBEHHO:

1) B agmunuctpauuu, M®L] no mecty cBoero npokuBanus (perucTpanum);

2) 10 CIIpaBOYHBIM TeseoHaM;

3) B cetn HTepHET (Ha OUIIMATBHOM CaiiTe aJMUHHUCTPAIIVH);

4) mocpencTBOM TOCyJdapCTBEHHOW HMH(pOpMannoHHON cuctembl PecryOnuku Komm
«[lopranm TOCYZapCTBEHHBIX M MYHMUMOAIBHBIX yciuyr (pynkiuii) PecnmyOmuku Komm» -
gosuslugil 1.ru, dhenepanbHON rocy1apcTBEHHON HHGOPMAITMOHHON CUCTeMbl « EMMHBIN mopTan
rOCYJapCTBEHHbIX M MYHHIMIIAIBHBIX yCIyr (pyHkumit)» - gosuslugi.ru (mamee — Ilopran
rOCyJapCTBEHHBIX U MYHULUIAIBHBIX yCayr (dhyuknuii) Pecnybnukn Komu, Enuneiii mopran
TOCYIapCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT (PyHKIHN);

5) HampaBUB MUCBMEHHOE OOpaleHHe Yepe3 OpraHU3aluI0 MOYTOBOM CBA3H, MO0 MO
3JIEKTPOHHOM IMOYTE.

Jluia, 3aMHTEpECOBaHHbBIE B MPEIOCTABICHUH YCIYTH, BIPaBE MOIYYHUThH MO TenedoHy
MH(POPMALIMIO MO0 BOMPOCAM IPEIOCTABICHUS MYHUIUIAJILHON YCIYTH B BEXKIHMBOH (opme,
OBICTPO, YETKO U IO CYIIECTBY MOCTaBICHHOIO Bompoca. [Ipu koHCynbTUpOBaHUHU 110 TeTePOHY
JOJDKHOCTHOE JIMIIO aJIMUHUCTPAIIMK HA3bIBaeT CBOIO (DaMMIINIO, UMSI, OTYECTBO, JIOJIKHOCTD, a
TakKe HaUMEHOBaHHE CTPYKTYpHOTO TMOJApA3JeleHus, B KOTOpOE€ OOpaTUiIoch JIUILIO,
3aWHTEPECOBAaHHOE B IMPEJOCTABICHUH MYHUIMNAIbHON yciayru. WHpopmupoBaHue 1o
BOIIPOCAM IMPEJOCTABICHUS MYHULMNAIBHON YCIyrd mo TeledoHy He JOJKHO MPEBBIMIATH
15 MunyT.

[Tpu oOparieHuun Jull, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AJIEKTPOHHOM TOYTHI OTBETHI HANpPABIIAIOTCS B (POPME 3JIEKTPOHHOTO TOKYMEHTA IO aJapecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, WIH B MUCHbMEHHON (opMe MO MOYTOBOMY
azipecy, yKa3aHHOMY B oOpaiieHuu (€CJIM OTBET B COOTBETCTBUU C OOPAIIEHUEM JOJKCH OBITh
HaIpaBJieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aIfio TOYTOBON CBS3H).

1.4.2. Wudopmanuss Mo BOMpPOCaM TMPEAOCTABICHHUS YCIYT, KOTOpPBIE SIBISIOTCS
HEOOXOMUMBIMU U O00sI3aTENbHBIMHM JJI1 TPEJOCTABICHUS MYHHUIMINATLHOW YCIyTHU, HE
NPEJOCTABIISCTCS, B CBSI3U C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M 0O0S3aTENBHBIX JUIS
MIPEIOCTABICHUS] MyHUIIUTIATBHON YCIyTH.

1.5. Tlopsmok, ¢opma, MecTo pa3MemeHUs W CHOCOOBI IOJNYYEHHUs CIPABOYHOM
uH(bOpMalliy, B TOM YHUCIIE HA CTEHJAaX B MECTaxX MPEOCTaBICHUS MYyHUIUIAIBLHOU yCIyTU U
YCIyT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH M OO0S3aTEIbHBIMH ISl TPEAOCTABICHHS
MYHHIMTIATbHOU yciayru, u B MOILI.

WNndopmanus o mopsiike NpeaoCTaBICHUS MYHUIUIIAIBHON YCIIyTH, a Takxke rpaduk
npueMa rpakiaaH A KOHCYJbTAlMi MO BOMpOocaM MpeJoCTaBICHUS MYHUIIUMINATbHON yCIyTH
pa3menieHsl Ha HHPOPMALMOHHOM CTEHJIE aIMUHHUCTPALUH, B HHPOPMALMOHHBIX MaTepranax
(6bpomrropax, Oykierax), Ha [lopTane rocyaapCTBEHHBIX U MYyHHUITUIAIBHBIX yCIyT ((pyHKIHIN)
Pecny6nmuku Komu, Exnnom moprae rocy1apCTBEHHBIX U MyHUITUIATIBHBIX YCIYT ((DYHKINH),
Ha o(pUIIMaTHFHOM CalTe aIMUHUCTPALIUH.

Ha odunmansnom caiite anmMuHHucTpanuu, Ha EauHOM mopraie rocyIapCTBEHHBIX U
MYHHULIMNAIBHBIX ycayr (pyHkuwmii), [lopTame rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pynkumit) Pecyonuku Komu, B enepanbHoil rocyqapcTBEHHON MH(POPMAIIMOHHON cUcTeMe
«DenepanbHbId peecTp TOCYIapCTBEHHBIX M MYHUIIMNAIBHBIX yCIyr ((pyHKUMI)» pa3MelnieHa
clenyromas nHHOPMAIIUs:

1) TekcThl 3aKOHOJATENbHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COAEPMKAIIUX
HOPMBI, PErJIaMEHTHPYIOIINE IPEIOCTaBIEHUE MyHUIIMIIAIIBHON YCIYTH;

2) HAaCTOSITUI aAMUHUCTPATUBHBIA PETJIAMEHT;

3) cripaBo4Hasi HHGOPMALIUS:



MECTO HaxOXAeHUS, rpaduk paboThl, HANMEHOBAHUE aJIMUHUCTPALIUHU, €€ CTPYKTYPHBIX
MOJpA3eIeHui ¥ TeppPUTOPHAIBHBIX  OPraHOB,  OpraHU3alMid, YYacTBYIOUIMX B
MPEIOCTAaBICHUN MYHULIMNIAIBHOMN yCIIyTrH, a Takke MOILI;

CrpaBOYHBIC TeNe(OHBI CTPYKTYPHBIX MOApa3ACICHUN aJMUHUCTPAINU, OPTaHU3AIHA,
Y4acTBYIOUIMX B MPEIOCTABICHUU MYHHUIIMIAIBLHOW YCIYTH, B TOM 4YHCIe HOMep TenedoHa
-aBTonH(pOpMaTOpa;

azpeca OQHUIMANBLHOTO caiiTa aJMUHHUCTpAIMil, OpraHu3alui, YydYacTBYIOIIUX B
MPEOCTaBICHUH MYHHLIUNAIBHONW yCIYTH, B UH(OPMAIIMOHHO-TEIEKOMMYHUKAITUOHHONW CETH
«HTEpHeT», conepkalmMxX HHPOpPMAIMIO O NPEJOCTABICHUH MYHHMIMINAIBHOW YCIyTH U
YCIyT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH M OO0S3aTEIbHBIMH IS TPEAOCTABICHHS
MYHUITUTIAIBHON YCIYTH, afpeca UX JIEKTPOHHOHN NmouThl (uprav@mail.ru);

aapec caitra MOI] (vuktyl@mydokuments11.ru);

aapeca ExuHoro moprana rocyJapCTBEHHBIX W MYHHUIMMIANBHBIX ycIyT ((QyHKUuiA),
[TopTana rocynapcTBEHHBIX U MYHUIMINATBHBIX yCiyT (¢pyHkuuit) PecrryOmuku Komu.

Ha Enunom moprasie rocy1apCTBEHHBIX U MYyHUITUNAIBHBIX yCIyT (PyHKIUN) U (WIn)
Ha [loprane rocyJapCTBEHHbIX U MyHUIMIIANBHBIX yciyT (¢pyHkuuid) PecryOnnku Komu Taxoke
pasMeniaercs cienyomuas HHGpopmarus:

1) wucyepmbIBalOMIMK TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX JJsl TPEIOCTABICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHHA K OGOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
NepevYeHb JOKYMEHTOB, KOTOpBIE 3asBHUTENb BIpaBe MPEACTaBUTh IO COOCTBEHHOU
WMHUIIATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeAocTaBICHHUS MyHUIIUIAIBLHON YCIIyTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHULIUIAIBLHOW YCIYTH, TOPSIOK IpPEeACTaBICHUS
JOKYMEHTA, SIBJIIOIIEroCs Pe3yIbTaTOM MPEI0CTaBICHUSI MyHUIIUIATbHON YCITyTH;

5) pasMep TOCYJapCTBEHHOM  MONUIMHBI, B3UMAEMOM 3a  MPEJOCTaBICHHE
MYHHIIMUIIATILHON yCITyTH;

6) WCYEpNBIBAIOIIMK TEepeueHb OCHOBAaHMW JJIsI MPUOCTAHOBICHHWS WJIM OTKa3a B
MPEIOCTaBICHUU MYHULIUTIANBHOMN YCIYTH;

7) o mpaBe 3asBUTENs Ha gocyacOHOe (BHecyneOHOe) oOkajloBaHHWE ACUCTBUI
(6e3neiicTBUSI) W PEIICHWM, TPHUHATHIX (OCYIIECTBIAEMBIX) B XOJE NPEIOCTaBICHUS
MYHUIIUTNATIBHON YCITyTH;

8) dopmbl  3asBreHui  (YBEIOMJICHHMM, COOOIICHHI),  HCIIOJb3yeMble  IIPH
NPEAOCTABICHUN MYHHUIIMIIATBHON yCITyTH.

Uudopmanus Ha EauHOM moprane rocyJapCTBEHHBIX W MYHUIMIAIBHBIX YCIIYT
(ynkumit) u (wnm) Ha Iloprane rocynapCTBEHHBIX M MYHMLIMNAIBHBIX YCIyr ((yHKITHIA)
PecriyOnukun Komu o mopsiike M cpokax NMpeloCTaBICHUs YCIyTH HAa OCHOBAaHUM CBEICHUH,
coJiepkanmxcs B efiepaibHON rocyJapCTBEHHOM MHPOPMAIMOHHOH cucteme «DenepanbHbIi
peecTp roCyIapCTBEHHBIX U MyHHUIMNATIBHBIX YCIYT (PYHKIMIA)Y, IPETOCTABIAETCS 3asIBUTEITIO
OecIuiaTHo.

Joctyn k uHGOpMAIK O CPOKaX U MOPSIKE MPEJOCTABICHHS YCIyTH OCYIIECTBISIETCS
0e3 BBINIOJHEHUS 3asBUTENIEM Kakux-THM00 TpeOoBaHMH, B TOM 4Hcie O€3 HCIOIb30BaHUS
MIPOrpaMMHOI0 OOECTeUeHHsl, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHUE CpEACTBA 3asBUTEIA
TpeOyeT 3aKIOYeHHs JIMIEH3MOHHOTO WJIM WHOTO COIJIAIIEHUs C IpaBooOiagareneM
MIPOrpPaMMHOr0 00ecleYeHHsl, MPeyCMaTPUBAIOIIET0 B3UMaHHE IUIAThI, PETUCTPALUIO WU
aBTOPU3ALIMIO 3asSBUTEIIS WIN TPEJOCTABICHUE UM NTEPCOHATBHBIX JaHHBIX.

II. CtangapT npegocraB/ieHHsI MyHUIIUNIAJBHOM YCIyTH
HanMeHoBaHMe MYHHUIMNIAJIBHON YCIYIH

2.1. HaumeHoBaHue MyHMLIMIAIBHOW yciyru: «Bblgaua opaepa (paspelieHus) Ha
MIPOM3BOJICTBO 3EMIISIHBIX PabOT».



HaumeHoBaHue opraHa, npeaocTaBjs0Iero MyHHIMIAIbHYIO YCJIYTY

2.2. IlpenocTtaBieHHE€ MYHHULUNAIBHOM YCIYTM OCYLIECTBIAETCS aJMHMHUCTPALUEH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SBIISAETCA OTAEH KWIMLIIHO-KOMMYHAIBHOIO XO34HCTBA H
MYHUIUTIATFHOTO KOHTPOJIS aMUHUCTpaluu (nanee - Otuen).

Oprasnbl 4 OpraHu3anum, y4acTBYIOIIUE B MPeI0CTABJIEHNH MYHULIMNIAILHOMI
ycJIyru, oopaiieHue B KOTOpble He00X0AMMO /ISl MPe0CTABJIEHNUS MYHUIUNAIbHOMI
yCayra

2.3. Ins noiay4eHus: MyHULMNAIbHON YCIIyTH 3asBUTENb BIPaBe OOpPaTUTHCS B OJHY U3
CIIEYIOIIMX OPTaHU3allui, YYaCTBYIOIIKX B MPEAOCTaBICHUY MyHUIIUIIAIBHON YCIIyTH:

2.3.1. MO®II - B yacTu mpuemMa M PETUCTPAUU IOKYMEHTOB Y 3asBUTEIA, 3alpoca
HEJOCTAlONIMX JIOKYMEHTOB, HaXOSIIMXCS B pACHOPSOKEHMHM OPTraHOB TIOCYAapCTBEHHOU
BJIACTH, OpPraHOB MECTHOIO CaMOYIPAaBJIEHUS W IOJBEJOMCTBEHHBIX JOTHM OpraHaM
OpraHM3alMsIX, YBEJOMJICHHUS U BbIJAUYM pe3yjbTaTa MPeJOCTABICHUS MyHUIUIIAILHOW yCIyru
3asBUTEJIIO.

2.3.2. aIMUHHUCTpPALMIO — B YaCTU NpUEMa U PETUCTPALUU JTOKYMEHTOB Y 3asiBUTEN,
3arpoca  HENOCTAIOIIMX  JOKYMEHTOB, HaxOJAUIMXCA B  PAacHOpsSDKEHMH — OpPraHOB
roCy/IapCTBEHHOM BIJIACTH, OPraHOB MECTHOTO CaMOYIIPABJIEHUS U TOABEIOMCTBEHHBIX ITUM
OpraHaM OpraHM3alMAX, MPUHATHS PELIECHUs, YBEAOMJIEHMS U BblJAud pe3ysbTara
MIPEIOCTABICHUS] MyHULIUIIATbHON YCIYTH 3aBUTEINIO.

2.4. Oprassl ¥ OpraHu3alii, y4acTBYIOIIUE B IPEJOCTABIEHUN MYHULIMIIAIIBHON YCIyTH:

2.4.1. MUHUCTEpCTBO CTPOUTENbCTBA U JKUIMILHO - KOMMYHAaJIbHOI'O XO35HCTBa
Pecniy6nukun Komu — B yacTu BbLAaYM pa3pelieHus] Ha CTPOMTENbCTBO, PEKOHCTPYKLHUIO MIIH
KaIlTUTaJIbHBI PEMOHT 00BEKTa KalMTAIBHOTO CTPOUTEIHCTBA, B CIy4ae, €CIIU CTPOUTEIHCTBO
OCYILECTBISETCS HA TEPPUTOPUU HECKOJIBKUX MYHHUIUNAIBHBIX 00pa30BaHuil;

2.4.2. AnMuHUCTpauus - B 4YaCTH BBIJAYM pa3peUIeHHs] Ha CTPOUTEIBCTBO,
PEKOHCTPYKIMIO WM KalUTAJIbHBIH PEMOHT O00OBEKTa KalUTaJbHOTO CTPOMTENIbCTBA, B Clyyae
€CJIM CTPOUTENBCTBO OCYILECTBIISIETCS HA TEPPUTOPUH MYHUIIUIIAIIBHOTO 0Opa30BaHuUs;

2.4.3. 'ocynapctBeHHoe ka3eHHOe yupexaenue Pecnyomuku Komu «Komu pexnama» — B
4acTU MPEIOCTABICHUS PA3pELICHHsI HA YCTAHOBKY PEKJIAMHOM KOHCTPYKIIMH.

ITpu npenocTaBieHMM MyHULMTIIAIBHON YCIYTH 3allpeniaeTcsi TpeboBaTh OT 3asiBUTEIS:

OCYIECTBIICHHS JICHCTBHIA, B TOM YHCJI€ COTJIACOBAHHN, HEOOXOAUMBIX ISl MOTYUYCHHUS
MYHUIUNAIBHOM YCIYTH M CBA3aHHBIX C OOpalleHHeM B ToCyJapCTBEHHbIE OpraHbl, MHBIE
OpraHbl MECTHOTO CaMOYIpPAaBJIEHUS, OpraHU3allM, 33 MCKIIOUYEHUEM IIOJIy4eHUs YCIyr U
MOJYy4YEeHUsI TOKYMEHTOB M MH(OpMAaIMM, MPeIOCTaBISIEMbIX B pe3yJibTaTe Mpea0oCTaBICHUS
TaKHUX YCIYT, BKJIIFOUEHHBIX B [IEPEUHH, YKa3aHHbIE B yacTu | ctatbu 9 denepanbHOro 3aKoHa
ot 27 wmrons 2010 r. Ne 210-®3 «O06 opraHuzanuu MpeJoCTaBIECHUS TOCYAapCTBEHHBIX U
MYHHULIMNAIBHBIX yCIyr» (nanee - @enepanbhblil 3ak0oH oT 27 uronst 2010 r. Ne 210-D3).

Onucanue pe3yabTaTa NpeocTABJICHUS MYHHIIUNIAJIBLHOH yCJIYTH

2.5. Pe3ynpTaTOM MpenoCTaBIIEHNsI MyHULIUIIAIbHON YCIIyTH SBIISETCS:

1) pemenne o Beigaue opzaepa (pa3penieHus) Ha MPOM3BOACTBO 3eMIISIHBIX padoT (anee —
pe€i€cHuC O MpeAOCTAaBJICHUHN MYHI/IIII/IHEU'[I)HOI\/’I YCJ'IYFI/I), YBCAOMIICHHUEC 3asABUTCIIA O
NpeI0CTaBICHHN MyHHIIUTIAIBHON yCIyTH;

2) peuieHue o0 OTKa3ze B Bbljauye opjepa (pa3pelleHusi) Ha MPOU3BOJCTBO 3E€MIISTHBIX
pabor (mamee — pemeHne 00 OTKase B MPEAOCTABICHUH MYHHLUIAIBHOW YCIIyTH);
YBEIOMJICHHE 3asBUTEISI 00 OTKa3e B MPEAOCTABICHHH MYHUITUIAIBHON YCITYTH.

Cpok npenocTrasiieHUsI MyHHIHMIIATbHON yCJIYTH, B TOM YHCJIe ¢ y4eTOM He0O0X0AUMOCTH
o0paleHus B OPraHU3alUM, YYACTBYIOLINE B IIPEIOCTABJIEHHH MYHUIMIIAIbHOM yCJIyTIH,
CPOK NPHOCTAHOBJICHHUS NPEI0CTABJICHUS] MyYHUIIMIIAIBHON YCIYTH B CJIy4ae, ecJIn



BO3MOKHOCTH IPUOCTAHOBJIEHHSI MPeAyCMOTpeHa (eepajbHbIMH 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBMU ¢ HUMU MHBIMUA HOPMATHBHBIMH NPABOBbIMH
aktamu Poccuiickoii @enepaunu, 3aKOHAMH U HHBIMU HOPMATHUBHBIMU
npaBoBbIMU akTamu Pecnny6mkn Komu

2.6. OOt cpoK MPeAOCTABICHUS MYHHUIUNAIBHON yciayru coctaBisier 10 paGoumx
IHEHW, UCYMCIAEMBIX CO IHA PETUCTPALMU 3asBJICHHUA O NPEJOCTABICHUM MYHULMIAIBHON
YCIIyTH.

[Ipy HamMyuu DOPOTUBOPEYMBBIX CBEICHMM B IPEACTaBICHHBIX JOKyMEHTax
aIMMHUCTpallUsg B IIpeleiax CpoKa OKa3aHUs MYHHULUNAIbHOM YCIYyTrd OCYLIECTBIISET
IIPOBEPKY HA MPEIMET COOTBETCTBUS YKA3aHHBIX CBEICHHUM JEHCTBUTEIBHOCTH IIOCPENCTBOM
HaNpaBJICHUS 3alpOCOB B OpraHbl M OpraHU3all{, pacIojlaralone HeoO0XOAUMOM
nHpopMaIueH.

Cpok TNpUOCTAaHOBJICHHS MPEAOCTABICHUs YCIYTd 3aKOHOAATENbCTBOM Poccuiickoit
denepauyy, NPUHUMACMBIMA B COOTBETCTBUM C HMMH MHBIMH HOPMATHUBHBIMHM IIPABOBBIMU
akramu Poccuiickori denepanny, 3aKOHAMH M MHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Pecny6nmukn Komu He mipeycMOTpeH.

Cpox  Bbiauum  (HampaBi€HMUs)  JOKYMEHTOB,  SIBJISIOIIMXCS  PE3YJbTaTOM
IPEJOCTAaBIICHUS] MyHULIMIIAIIHONW YCIYTH He T0JDKEH IpeBbluaTh 10 pabounx aHel.

B cnydyae oOnapy)keHHUsI OINeYaTKd, OMIMOKMA B IMOJYYCHHOM 3asBUTEIIEM JIOKYMEHTE,
SABJIAIOIEMCSL PE3YJIBTATOM IPEAOCTaBICHU MYHULUNAIBHON YCIYTH, CPOK PacCMOTPEHHMS
3asBJICHUA 00 WCHPABICHUU JOMYIICHHBIX OMNEYaTOK W OIIMOOK B BBIJIAHHBIX B pPE3yJIbTaTe
IIPEJOCTABIICHUS] MyHUIIUNAIBHON YCIYyTH JOKYMEHTaX, COCTAaBIsET He Oosiee 7 paboumx JHeH
CO JIHS MOCTYIIJIEHUS B aIMUHUCTPALIMIO YKa3aHHOT'O 3asBJICHUSI.

HopmaTuBHBIE MPaBOBBIE AKTHI,
peryjupymouue npeaocTapjieHne MyHUIIUNAILHON YCIyrH

2.7. IlepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PErIAMEHTUPYIONIINX MPEJIOCTaBICHHE
MYHUIIUIATIBHON YCIIyTH, pa3MelleH Ha OpHUIMaIbHOM CaiiTe aMUHUCTpanuu uprav@mail.ru,
Ha EnuHOM mopTane rocyaapcTBEHHBIX M MYHHUIMIAIBHBIX ycuyr ((ynkuwmit), na Iloprame
TOCYJapCTBEHHbIX M  MYHUIUNANbHBIX  ycayr (¢ynkuumil) PecnyOmuku Komu, B
rocyapcTBeHHOW MHQopManonHoi cucreme Pecryomuku Komu «Peectp rocynapcTBeHHBIX
Y MyHHUIMIAIBHBIX yeuyT (pynkuuit) Pecnyomuku Kommy.

I/Ic‘lepl'lbIBalOIIII/Iﬁ nepevYeHb J10KYMEHTOB, H606XOL[I/IMBIX B COOTBCTCTBHUH
C HOpMATUBHBIMHU NNPABOBBIMUA AKTAMMU AJISl IPEAOCTABJICHUA MyHHHHHaJIbHOﬁ yciayru
U YCJIYT, KOTOPbIE€ ABJAIOTCH HE()ﬁXO}II/IMbIMI/I H 00513aTeIbHBIMH AJISL MpeaoCTaBJICHUSA
MyHI/IIII/IHaJIbHOﬁ YCIYId, NOMJICKAIIUX MMPEACTABJICHUIO 3asABUTEC/IEM, CIocoObI UX
MOJIYYCHHUSA 3asABUTE/I€EM, B TOM YHUCJIE B 3.]'[eKTp0HHOI71 (bopMe,
MOPAAOK UX NMPEACTABJICHUSA

2.8. Jlna mnojydyeHUus MYHMIUIAIBHOW YCIYTd 3asBUTEJIEM CaMOCTOSITEIIbHO
IpeAocTaBisieTcd B aaMuHucTpanyo, MOIL] 3asBneHue 0 nperoCcTaBICHUU MYyHULUIAIbHOU
ycayru (1mo ¢gopMamM COTJIaCHO MPUIIOKEHUIO 1 (ISl FOPUINYECKUX JIMIT), TIPUITOKESHHEO 2 (17151
(U3HYECKUX JIUIl, MHAUBHIyAJIbHBIX MPEANPUHUMATENICH) K HACTOSAIIEMY aIMHUHUCTPATHBHOMY
peryiaMeHrTy).

K 3asBnenuto npunaratoTcsi TaKxke CIeAyIOLIe TOKyMEHTHI B 1 aK3eMILIsipe:

1) cuTyanMOHHBIN MaH-cXeMa C yKa3aHHEM MecTa IMpOBeIeHUs paboT, 00bEMOB U
BUJIOB NIPOU3BOJICTBA PadOT, MECT CKJIaIMPOBAaHUsI MAaTEPUAJIOB;

2) rapanTuiiHOe 00513aTeNLCTBO MO BOCCTAHOBJICHUIO JOPOKHBIX MOKPBITHIA, TPOTYapoB,
ra30HOB, 3€JICHBIX HaCaXKICHUM;

3) cornacoBaHusi € OKCIUTyaTallMOHHBIMU MPENNPHUATHSIMH BO3ACHCTBUA B XOJE



npoBeJeHUsT padoT Ha OOBEKTHl WM BMEIIATENbCTBA B PabOTy COOPY>KEHUN HH)KEHEPHO-
TEXHUYECKOTO 00ecneueHus, TpPaHCIOpTa, CBA3H, OJEKTPO-, Ta3o-, BOJOCHAOKEHUS W
BOJIOOTBEICHUS;

4) IPOEKTHYIO JOKyMEHTAluIO (pabouuil MPOEKT, YePTEekKH) C yKa3aHHEM OOBEMOB U
BUJIOB paboT (eciu pabOThI CBSI3aHBI C OCYLIECTBICHUEM CTPOUTEIHCTBA, PEKOHCTPYKIIUN UITU
KaIUTaJIbHOTO PEMOHTA OOBEKTOB);

5) BpeMEHHYIO0 CXEMy OpraHH3aliH JBHKEHHS TPAHCIOPTa U IELIEXOJ0B Ha MEpPHO
npoBeieHusT paboT (ecnu  paboThl  CO3MAIOT MPENSATCTBUSA JBIKEHUIO TpAHCIOpTa H
TIEIIEX0/I0B);

6) yCIOBHS NPOHM3BOJACTBA pPa0OT, COIIACOBAHHBIE C MECTHOM aJMUHHUCTpanuei
MYHHIIMIIAJIBHOTO 00pa30BaHus;

7) kaneHaapHbIi rpaduK MPOU3BOACTBA PadOT;

8) cornacoBaHue CO CIeNUAIN3UPOBAHHON Opranu3anueil, 00CIyKUBAIOIIeH ra30HbI;

9) cormacoBanne C COOCTBEHHMKaMU TIOMEIICHH MHOTOKBAPTUPHBIX JOMOB
MIPOM3BOJICTBA 3eMJISIHBIX pabOT Ha 3€MENbHBIX y4yacTKax, MpUHAAJIeKallel Ha mpaBe oOIen
JIOJIEBOI COOCTBEHHOCTH JaHHBIM COOCTBEHHHUKAM;

10) doTtomaTepuansl TEPPUTOPUU HA KOTOPOW IIIAHUPYETCS MPOU3BOAUTH 3EMIISIHBIC
paboThI, ¢ 00s3aTENFHON MPUBSA3KON K aapecy (MecTy) IpOU3BOJACTBA 3eMJISTHBIX padoT Ha JaTy
MO/Ia4yM 3asIBJICHMUSL.

B memsax ycraHOBIEGHHS JMYHOCTH 3asBUTENs, MPH OOpalleHHH 3a IOJyuyeHHEM
MYHHIIMIAIBHONW YCIYTH 3asiBUTEIIO AJI1 O3HAKOMIICHUSI HEOOXOIMMO MPE/ICTaBUTh TIOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B cnyuwae, ecnu oOT uWMeEHM 3agBUTENS JCHCTBYeT JIMIO, SBISIIOIIEECS €ro
IIPEACTABUTEIIEM B COOTBETCTBUM C 3aKOHOAATeslbcTBOM Pocculickonn denepanuu, Takke
MpEJICTaBIsIeTCs JAOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh TPEACTaBUTENS, U JIOKYMEHT,
MOATBEP>K A0 COOTBETCTBYIOLIUE MTOJTHOMOYHS.

2.9. HcuepnblBaromuii mnepeyeHb JOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMM TIPAaBOBBIMM aKTaMHU [UIsl TIPEJOCTABIEHUS YCIYI, KOTOpbIE SBISIOTCS
HEO0OXOUMBIMU U 0053aTeIbHBIMU IS MTPEIOCTABICHUS MyHHUIIUIIAILHON YCIIyTH, CHOCOOBI X
TIOJTyYCHHUSI 3asBUTEIIEM, B TOM YHCJIEC B JJIEKTPOHHOH (opMe, OPSIIOK MX MPEACTABICHUS:

JIOKyMeHTOB, HEOOXOIMMBIX JJisi MPENOCTaBICHUS YCIYr, KOTOpbIE SBISAIOTCA
HEOOXOIUMBIMU M O0S3aTENbHBIMU  JJIsl  MPEJOCTABJICHUS MYHHLIUIAIBHOW  yCIYTH
3aKOHOJIAaTeILCTBOM Poccuiickoit denepanuu u 3akoHoAaTeNbcTBOoM PecnyOnmku Komm He
IIPEyCMOTPEHO.

2.10. B cinydae HanpaBiieHUs JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8, 2.12 HacTtosiero
aJIMMHUCTPATUBHOIO perjamMeHTa (B ciyyae, €ClIM 3asBUTENb MPEJICTAaBISIET JOKYMEHTBHI,
yKa3aHHble B MyHKTe 2.10 HacTosIIero agMUHUCTPATUBHOTO perjiaMeHTa Mo COOCTBEHHOM
MHUIMATUBE), IIOYTOBBIM OTIPABIEHUEM, IOUIMHHUKA JIOKYMEHTOB HE HaIpaBIIAIOTCA,
YAOCTOBEpEHUE BEPHOCTH KOMHUIl MpuaraéMblX JOKYMEHTOB U CBUJICTEIHCTBOBaHHE
MO/UTMHHOCTH TOJIUCH Ha 3asABJICHUU OCYLIECTBISIIOTCS B YCTaHOBJICHHOM (peepaibHbIM
3aKOHO/IaTeIbCTBOM MOPAIKE.

2.11. JloKyMeHTbl, HEOOXOIMMBbIE HJsi NPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH,
MIPEIOCTABIIAIOTCA 3asIBUTENIEM CIIEAYIOIIUMHU CIIOCOOaMMU:

1) muuno (B agmunucTpanuto, MOILI);

2) mocpeACTBOM MOYTOBOIO OTIPaBICHUS (B aAMUHHUCTPALIHIO);

3) uepes IlopTan rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX yCayT (GpyHkuuii) Pecyonuku
Komu u (wm) Equnbtii mopTan rocy1apcTBEHHBIX U MYHUIIATIATBHBIX YCIYT ((PYHKITUN).

HcuepnbiBaomii nepevyeHb 10KYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBUM
¢ HOPMATHBHBIMU NMPABOBBIMHU AKTAMM /ISl PEI0CTABJIEHUA MYHHUMIAJBHON yCIyIH,
KOTOPbIe HAXOASITCSI B PACTIOPSIKEHUH rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTI'O
CaMOYyNpAaBJIeHUS] 1 HHBIX OPTaHOB, YYACTBYIOIIMX B MPEA0CTABJICHNH MYHHMIMIAIBHbBIX
YCJIYT, ¥ KOTOpPbIe 3asiBUTE]Ib BIIPaBe NMPeACTABHTD, a TAK:Ke CIOCOObI MX MOJyYeHusI
3asiBUTEJISIMHU, B TOM YHCJIe B JIeKTPOHHOI (popMe, MOPAIOK X NPeACTABIEHUS



2.12. IlepedyeHb JOKYMEHTOB, KOTOpbI€ 3asgBUTEIb BIPaBE€ MNPEACTABUTH IO
COOCTBEHHOW WHHMIMATHBE, TaK Kak OHHM TOMJEKAT TMPEACTABICHUI0 B  paMKax
MEXBEJIOMCTBEHHOTO0 HH(POPMALIMOHHOTO B3aUMOJICHCTBUS U UX HENPEICTABICHUE 3asiBUTEIIEM
HE SIBJISIETCS OCHOBAHUEM I OTKAa3a 3asBUTENIO B IPEJOCTABICHUH YCIYTH:

1) pa3pelieHre Ha CTPOUTENBCTBO, PEKOHCTPYKIIMIO MU KaTUTAIbHBIN pEMOHT 00beKTa
KallUTaJIbHOIO CTPOUTENBLCTBA (€CiiM pabOThl CBS3aHBI C OCYLIECTBIEHUEM CTPOUTENBCTBA,
PEKOHCTPYKIIMHN WM KalUTAIbHOTO PEMOHTa OOBEKTOB, Ha KOTOpPbIE HEOOXOIUMO MOTydYEeHHE
pa3peleHusi B COOTBETCTBUH C IPaJOCTPOUTENBHBIM 3aKOHOIaTEIbCTBOM);

2) paspellleHHe Ha YCTaHOBKY pEKJIaMHOW KOHCTPYKIMU (€ciau paboThl CBSA3aHBI C
YCTaHOBKOM U 3KCIUTyaTallUe€l PEKIAMHBIX KOHCTPYKLHU).

JloxymeHThl, yka3zaHHble B nyHKTe 2.12 pazgena Il HacTosimiero aaMHUHUCTPATUBHOTO
periaMeHTa, 3asBUTEIb BIIPAaBE NPEACTaBUTH 110 COOCTBEHHON MHUITUATHBE.

Yka3anue Ha 3anpeT TPpeOOBAHUM U /IeliCTBUIl B OTHOLLIEHUH 3asiBUTEJIs

2.13. 3anpeniaercs TpeOOBaTh OT 3asSBUTEIIS:

1) mpenocraBieHUs JOKYMEHTOB W HHGOpPMALMU WM OCYLIECTBIECHUS JEHCTBUH,
IIPEIOCTABJIEHUE WM OCYLIECTBJIEHUE KOTOPBIX HE HPEJYCMOTPEHO HOPMAaTHUBHBIMU
IIPaBOBBIMU  aKTaMH, pEryJIMPYIOLIMMHM  OTHOUICHHUs, BO3HHUKAaIOIIME B CBSA3U C
IIPEIOCTABICHUEM YCIYTH;

2) mpenocTaBlE€HUS JOKYMEHTOB M HH(pOpPMAalMU, B TOM YHUCIE MOATBEPKAAIOLINX
BHECEHHUE 3asBUTENIEM IUIaThl 3a IPEAOCTaBICHWE MYHULUNAIbHBIX YCIYr, KOTOpbIE B
COOTBETCTBMM C HOPMATUBHBIMU  IpaBOBbIMM  akTamu  Poccuiickoit ~ denepanuu,
HOPMATUBHBIMU TIPAaBOBBIMH akTaMu PecryOnmku Komu, MyHHIIMNATBHBIMU TPaBOBBIMH
aKTaMM HaxXOAATCSA B PaclOPsIKEHUU OPraHOB MCIOJHUTENbHOM Biactu PecnyOmuku Kowmu,
IIPEIOCTABIISAIONIMX MYHULMIAIbHYIO YCIYTy, HMHBIX TOCYJapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYIpaBlIeHHUs U (WIM) [OABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHam H
OpraHaM MECTHOIO CaMOYIIpaBJICHHUs OpraHU3alyil, y4acTBYIOIIMX B IPEIOCTABICHUU
MYHULUNAIBHBIX YCIYT, 3a HCKJIIOUEHHEM JIOKYMEHTOB, yKa3aHHbIX B yacTu 6 cratbu 7
®enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-D3;

3) oTka3blBaTh B MpUEME 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UIf
[IPEIOCTABJICHUSl MYHMLMIIAJbHOW YyCIyI'M, B CIy4yae, €cilu 3alpoc U JOKYMEHTHI,
HEOO0XOAUMBbIE JUIsl MPEAOCTABICHUS MYHUIMNAIbHON YCIyrH, MOAAaHbl B COOTBETCTBUHU C
uHpopManMeli O CpoKax W TOPSAAKE MPEJOCTaBICHUS MYHUIUMAIBHOH  yCIyTH,
orny0nMKoBaHHON Ha EAMHOM mopTaie rocy1apcTBEHHBIX U MyHUIMNAIBHBIX YCIyT ((yHKIIHI)
u (wm) Ha IlopTane rocyqapCTBEHHBIX M MYHHIMIAIBHBIX yciuyr (¢yHkuuid) PecmyOnuku
Kowmu;

4) oTka3plBaTh B NPEJOCTABICHUM MYHHULMIIAJBbHOW YCIYTd B Ciy4ae, €ClId 3alIpoc U
JOKYMEHTBI, HEOOXOAMMBIE [UIl MPEJOCTaBICHUS MYHULUNAIBHOM YCIyrd, IOJaHbl B
COOTBETCTBHH ¢ MHPOpPMALIKEH O CPOKAX U MOPSIKE NMPETOCTABICHUS MYHHUIUIIATBHON YCIIyTH,
orny0nMKoBaHHON Ha EAMHOM mopTaie rocy1apcTBEHHBIX U MyHUIMNAIBHBIX YCIyT ((DyHKIIHI)
u (wm) Ha IlopTane rocyqapCTBEHHBIX M MYHHIMIAIBHBIX yciuyr (¢yHkuuid) PecmyOnuku
Kowmu;

5) TpeboBaTh OT 3asBUTENS COBEPIICHUS HWHBIX JACUCTBUH, KpPOME IPOXOKICHUS
UACHTUQUKALMKA ¥ ayTeHTU()UKALUU B COOTBETCTBUU C HOPMATUBHBIMHU NPABOBBIMHU aKTaMHU
Poccuiickoii ®denepaumu, ykasaHus LEJIH IpUEMa, a TAKXKE MPEIOCTABICHHS CBEICHUM,
HEOOXOIUMBIX JUIsl pacyeTra UIMTEIbHOCTH BPEMEHHOIO MHTEpBaia, KOTOPbIM HE00XO0AMMO
3a0pOHUPOBATH AJI IPUEMA;

6) TpeboBaTh OT 3asiBUTENS MPEACTABICHUS JOKYMEHTOB U HH(GOpMALUU, OTCYTCTBUE U
(M) HEIOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAJIUCH IIPU IEPBOHAYAJIBLHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOOUMBIX JJsi MPEJOCTaBICHUs MYHUIUNAIBHOM yCIyrd, Jubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHOMN YCIYTH, 3a UCKIIFOUEHUEM CIEAYIOIIUX CIy4YacB:

U3MEHEHHE TpeOOBaHU HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMUXCSI IPEIOCTABICHUS
MYHMLMIIAIBHOW YCIYI'M, IOCJIE IE€pBOHAYAIbHOM I10JAaYU 3asBJIEHUS O IPEIOCTABICHUU
MYHULUNAIBHON YCIIyTH;



Halu4yue OHMOOK B 3asBJICHUUM O TMPEAOCTABICHMHM MYHUIMNAIbHON yCIyru H
JNOKYMEHTAaX, MOJAaHHBIX 3asABUTEIEM I10CJIE IEPBOHAYAIBHOIO OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS MYHULIMNAIbHON YyCIyru, JuOO B NPEAOCTABICHUU
MYHUIUIIATIBHOM YCIYTY U HE BKJIFOYECHHBIX B IIPEICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHE CpOKa JIEHCTBHUA JOKYMEHTOB WM W3MEHEHHe MH(pOpMaIlUMU TOocie
NEPBOHAYAIILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIS HPEIOCTaBIICHHS
MYHULUNATIBHON YCIIyTH, INOO B MPEIOCTABICHUN MYHUIMNIAIBHOMN yCIIyTH;

BBISIBIICHHE JOKYMEHTAJIBHO IMOJITBEPXAECHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO WIIU
IPOTUBONPABHOro  JeiictBus  (0e3aeiicTBUs)  MOJMKHOCTHOTO — JIMLA  aIMHHUCTpPALUH,
MPEOCTABIISAIONIET0 MyHHIIMNIAIBHYIO YCIIyTy, paboTHuka M®L, mpu nepBoHavYaIbHOM OTKa3e
B IIpU€Me JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBIECHUSI MyHHULMIIAIBHON yCIyTH, 1100 B
IIPEAOCTABICHUA MYHULUNAIBHOM YCIyr'M, O Y€M B IIMCBMEHHOM BHJE 32 IOJAINHCHIO
PYKOBOJUTENS aIMUHUCTPALIAH, IPEJOCTaBIISAIONIET0 MyHULMIIAIBHYIO YCIYTY, PyKOBOIUTEIS
M®Il npu nepBOoHAa4YaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX AJs
IIPEIOCTABIICHUSI MYHMIMIAIBHON YCIYTH, YBEIOMIIACTCS 3asBUTEIb, a TAKKE MPHUHOCATCS
M3BUHEHHS 3a JOCTaBJICHHBIE HEY100CTBA.

HcuepnbiBaoniuii nepedyeHb OCHOBAHMI 111 0TKA3a B NpreMe J0KYMEHTOB,
He00XO0UMBIX /ISl IPeAOCTABJIEHNUS MYHMIHNIAJIbHOMN yCJIYri

2.14. OcHoBaHW#i a1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAUMBIX  JUIsI
MPEIOCTABICHUS] MYHULIMNAIbHON YCIYTd, JEHWCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuu u Pecyonukn Komu He mpeaycMoTpeHo.

HcyepnpiBaImii nepevyeHb OCHOBAHUI 1JI1 IPUOCTAHOBJIEHHS MIPEI0CTABJIEHUS
MYHUIIUNAJIbHOM YCJIYITM WIM 0TKAa3a B IPeJ0CTABJICHNH MYHHMIMIIAJbHON YCIyTH,
YCTaHOBJIEHHBIX (pelepalbHbIMH 3aKOHAMU, IPMHUMAEeMbIMH B COOTBETCTBHU ¢ HUMH
HHBIMM HOPMATHUBHBIMHU NPaBOBbIMU akTaMu Poccuiickoii @enepanun, 3aKOHAMH U
UHBIMH HOPMATHBHBLIMH NPaBoBbIMHU akTaMu Pecnyomkn Komu

2.15. OcHoBaHuM AJisi NMPUOCTAHOBJICHUS TPEAOCTABICHUS MYHHUIUMIIAJBHOW YCIyTd
3akoHozarenbcTBOM Poccuiickoit @enepanuu u Pecyonuku Komu He npeaycMoTpeHo.

2.16. OcHOBaHUAMU JUIsl OTKA3a B MPEAOCTABICHUH MYHULIUIIAJIbHON YCIIYTH SIBIISIIOTCSA:

1) Hanwuue B MPEACTaBICHHBIX JOKYMEHTaX HEJOCTOBEPHON MH(pOpPMAIUH, TOPSIOK
ompenereHUsT KOTOPOM 3akpemieH abO3ameM 2 mnyHkta 2.4 pasgena [l Hacrosmiero
aJMUHUCTPATUBHOTO PETIaMEHTa;

2) mpenocTaBiCHHE HEMOJHOTO TMaKeTa JAOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.8
pazaena Il HacrosIero agMUHUCTPATUBHOIO PETJIAMEHTA;

3) oTka3 B COrJacOBaHWU TPOBEACHHUS pPabOT €O CTOPOHBI SKCILTYyaTAllMOHHBIX
MIPEATNPUATHH;

4) B 3asBJIEHUU HE yKa3aHbl (pamMuius 3asBUTENs (PEKBU3HUTHI IOPUIAWYECKOTO JIUIA),
HaIpaBUBIIETO 3asBJICHUE, WM TOYTOBBIM agpec, M0 KOTOPOMY JIOJKEH OBITh HalpaBicH
OTBET;

5) B 3asBIIGHUH COJEPIKATCS HEI[CH3YPHbIE JTUOO OCKOPOUTEIBHBIEC BHIPAKEHHS, YTPO3bI
KHU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAK)KE WICHOB €r0 CEMbU;

6) TEKCT 3asiBJICHUS HE MO/Ia€TCs MPOYTECHHUIO;

7) HanM4YMe HE3aBEPIICHHBIX 3asBUTEIEM HAuaThIX PabOT MO paHee BbIIAHHOMY OpIEpY
(pa3penieHro) Ha MPOU3BOJCTBO 3EMIISIHBIX PabOT, CPOK IEHCTBUS KOTOPOrO HCTEK U HE
MIPOJIIEH.

2.17. 3agBUTEns MMEET INPaBO I[OBTOPHO OOpPaTUTHCS 3a MPEAOCTaBICHUEM
MYHHIIMIAIBHOW YCIYTH TMOCJE YyCTpaHEHHWs] OCHOBAHMU MJisi OTKa3a B IMPEIOCTAaBICHUU
MYHHULMIAIBHOW YCIYI'M, TNpPEeAyCMOTPEHHBIX IyHKTOM 2.6 pasgena Il Hacrosmero
aJIMMHHCTPATUBHOTO PETJIAMEHTA.



IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbBIMH U 00513aTeJILHBIMH JIJIsI
NpeI0CTaBJIeHUs] MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHHs 0 JOKYMEHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPTraHU3ANUAMU, YYACTBYHOIUMH

B NIPeI0CTABJIEHUN MYHUIIUNAJIbHOM YCJIYTH

2.18. VYcuyrm, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH ¥ OOS3aTENBHBIMHU IS
MPEIOCTAaBIICHUS] MYHHUIIMIIAIBHOM YCIyTH, 3akoHonaTenbcTBOM Poccuiickoit denepauuu u
3akoHozarenbcTBOM Pecniybnuku Komu He npeaycMoTpeHsl.

Iopsaok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCYIaPCTBEHHON MONIJIMHBI HJIA MHOM
IJIATHI, B3UMAaeMOoii 32 peocTaB/IeHHe MYHMIHIIAJIbHON yCJIYyrd

2.19. MyHunumnanpHas yciayra mpeIoCTaBIIseTCs 3asIBUTEIISAM OECIUIaTHO.

Ilopsinok, pa3Mep U OCHOBaHHS B3MMAHMS IJIATHI 32 NMPeI0CTaABJIeHHE YCIYT, KOTOpbIe
SIBJISAIOTCS HEOOXOAUMBIMU U 00513aTeIbHBIMU /1JI51 TPEA0CTABJICHUSI MYHUIIUNIAJILHOM
yCJIyT'H, BKJIKOYasi HH(POPMAIHIO 0 MeTOUKe PacueTa TAKOM MIaThl

2.20. B3umanue miaThl 3a MPeI0CTaBlIEHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU
1 00s13aTeNbHBIMU JJIsI IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, HE TIPEIyCMOTPEHO.

MaxkcuMaJIbHBIH CPOK 0KHAAHUSI B 0YepeaH NPH Mojave 3a1mpoca o
NpeJoCcTABIeHUH MYHHIIUNIAJIBLHOM YCJIYTH, YCJIYTH, MIPe0CTaBIsIeMOii OpraHu3anuei,
y4acTBYHOLIeH B PeJ0CTaABJIeHMH MYHMIMIIAJIbHOMN YCJIYIH, U IIPU NOJy4eHHH
pe3yJbTaTa NpeJocTaBJIeHUsI TAKUX YCJIYT

2.21. MakcuMalIbHBII CpPOK OXHUJAHWS B OdYepead MpH TojJade 3ampoca o
IIPEIOCTABJIEHUM MYHHULMIAJIbHOW YCIYIM, YCIyTd, HpeIoCTaBIseMOl oOpraHu3alnuei,
Y4acTBYIOUIEH B IMPENOCTABICHUH MYHULMMANbHON YCIYTH, M IMpH TMOJIYYEHUU pe3ybTaTa
IIPEIOCTABJICHUS] MYHMUILIMINIAIBHON yciayru, B ToM uucie uepe3 MOLI, cocraBnser He Oonee
15 MunyT.

Cpok U NopsiIOK perucTpanuu 3anpoca 3asiBUTeJIsl 0 NpPeA0CTaBIeHUH
MYHUIIUNAJIbHOM YCJYTH U YCJIYTH, PeI0CTABISIEMOIl OpraHu3anueii, ydacTBywulei B
NMpPeA0CTABJICHUN MYHHMIMIIAJIbHON YCJIYIT'H, B TOM 4YHCJIe B 3JIEKTPOHHOM (popme

2.22. 3adBieHHE WM NpUJAraeMble K HEMY JIOKYMEHTbl PETUCTPUPYIOTCS B MOPSAIKE U
CPOKH, YCTaHOBJEHHbIe myHKTOM 3.2 pasnena III Hacrosmero aaMUHUCTPATUBHOIO
periiamMeHra.

TpeOoBaHusi K NOMeIIEHUSIM, B KOTOPbIX MPeI0CTABJAETCH MYHUIMIAJIbHAS
yeiayra, K 3ajy OKMJAAHHMs, MeCTaM JUIsl 3al0JHEHHUsl 3alpoCOB O IPeIoCTABJICHUHU
MYHMUIMIAJIBbHON YCJOYrd, HHPOPMAUIMOHHBIM CTEHJaM C 00pa3slaMi WX 3al0JHEHUs U
nepeyHeM JOKYMEHTOB, HeOOXOAMMBIX Il NMPeAOCTABJICHUS KAXKA0H MYHHIHUNAJIbLHOMI
YCJOYI'H, pa3MelieHu0 U o(OpMIIEHHI0 BHU3YAJIbHOH, TEKCTOBOH M MYJbTHMeIUIHON
HHpopMaAINH 0 MOPSAJAKe NMPEIOCTABJIEHUS] TAKOHl YCJYrH, B TOM 4Hc/ie K o0ecrneyeHno
AOCTYIIHOCTH  UISi  HMHBAJMIOB  YKa3aHHbBIX O0ObEKTOB B  COOTBETCTBHHM C
3aK0oHOAaTeIbCTBOM Poccuiickoii @egepanuu 0 COUMAIBHON 321U Te HHBAJIUA0B

2.23. 3panwe (MOMENICHHWE) aIMUHUCTpAIUU 00opyayercs HHPOPMAIIMOHHOM
TaOJIMYKOH (BBIBECKON) C YKa3aHUEM TIOJTHOTO HAUMEHOBAHMS.

[Tomemienusi, B KOTOPBIX TPEJOCTABISIOTCS MYHHIIUNATBHBIE YCIYTH, JOJDKHBI
COOTBETCTBOBATh YCTaHOBIICHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit deneparu TpeOoBaHUIM
obecrniedyeHrss KOM(POPTHBIMU YCIIOBUSIMU 3asBUTENICH U JOHKHOCTHBIX JIMII, CIICIHAIMCTOB, B



TOM 4Hucje 00ecrieueHus: BO3MOKHOCTH peau3alliy MpaB MHBAIHUIOB U JIUL C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH Ha MOJIYYCHUE TI0 UX 3aSBICHUIO MYHUITUTIAIBHON YCITYTH.

B cooTtBercTBUU € 3akoHOAaTENHLCTBOM Poccuiickoit denepanvu 0 COIMaaibHON 3alluTe
MHBAJIUAOB UM, B YACTHOCTH, 00ECIICUMBAIOTCS:

yCIIOBUSI OECIIPEMSITCTBEHHOTO J0CTYIa K 00BEKTY (3aHUI0, TOMEIICHHIO), B KOTOPOM
MPEOCTABIISACTCSI MYHHUIMIIATbHAS YCIIyTa, a TaKKe JUIs OCCHpEensTCTBEHHOTO IMOJIb30BaHHS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(POPMALIHH;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEABIKEHHUS 10 TEPPUTOPHH, HA KOTOPOU
pacmooKeHbl 0OOBEKTHI (3/1aHuUs, TOMEIIEHUS ), B KOTOPHIX MPEJOCTABISIOTCS YCIYTH, a TaKXKe
BXOJIa B TaKMe OOBEKTHI M BBIXOJA U3 HUX, IMOCAJIKH B TPAHCIIOPTHOE CPEICTBO M BBHICAIKHU W3
HEro, B TOM YHCJI€ C UCIIOJIb30BaHUEM Kpeciia-KOJISACKH;

COIMPOBOXKCHUE WHBAIUIOB, UMEIONINX CTOWKHE PACCTPONCTBA (YHKIMH 3PCHUS U
CaMOCTOSITENTLHOTO TEPE/BIKEHUSI, U OKa3aHHEe KM IOMOIIM Ha OOBEKTaX COLMAIbHOM,
MH)XEHEPHOW U TPAaHCTIOPTHON MH(PPACTPYKTYP;

Ha/JIexKalee pa3MmelleHue o00pyJoBaHUS U HOcHUTeNeH MHpOpMai, HEOOXOAUMBIX
s obecnieueHHst OECHPEMSATCTBEHHOTO JIOCTyNa HMHBAJIHIOB K OOBEKTaM (37aHUSM,
MOMEILEHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIyraM ¢ Y4eTOM OrpaHUYEeHUN HX
KHU3HECATEITLHOCTH;

nyOnupoBaHue HEOOXOUMOMN 7l MHBATUAOB 3BYKOBOM U 3pUTENbHON HH(pOpMaLuy, a
TaKXKe HaaNuceld, 3HAKOB W HHOW TEKCTOBOM M Tpaduueckoil HHGOpMAIMM 3HAKaMH,
BBITIOJTHEHHBIMU pelibeHO-ToueHHbIM IpudToM bpaiins;

JIOMYCK CYypOIEPEeBOIYMKA U TH(IOCYPIOTIEPEBOTUHKA;

JOMYCK COOAKU-MPOBOJAHMKA Ha OOBEKTHl (34aHMsI, MOMEIIEHUs), B KOTOPBIX
MPEJOCTABIISAIOTCS YCIYTH MpPU HAJUYUU JOKYMEHTA, MOJITBEPXKAAIOUIETO €€ CIIEHUAIBbHOE
oOydeHue W BbAaBaeMoro mno ¢opMe U B MOPSAKE, KOTOpbIE OMpeAenstoTcs ¢eaepalbHbIM
OpPraHOM HCIIOJTHHUTEIBHOM BIACTH, OCYIIECTBISIONIMM (YHKIUH MO BHIPAOOTKE M pealn3aluu
roCy/IapCTBEHHOM MOJUTUKH U HOPMATHUBHO-IIPABOBOMY PETYJIMPOBAHUIO B c(hepe COlMambHOM
3alIUTHl HACEJICHMS,

OKa3aHWe WHBAIMJIAaM MOMOIIH B MPEOJI0JICHUN 0apbepoB, MEHIAIONINX MOTYUYEHUIO0 UMU
YCIIyT HapaBHE C APYTHMH JULAMH.

[lenTpanpHblii BXOA B 3[aHHE JODKEH OBITH 00OPYZOBAaH MAaHIyCOM, YIOOHBIM st
BbE37a B 3JaHUE KOJSICOK C JE€TbMU M WHBAJIUAHBIX KPECEN-KOJICOK, @ TAaK)KE BBIBECKOM,
colieprkalieil HauMEHOBaHUE, MECTO PACIIONIOKEHHUsS, PEXHUM paboThl, HOMEp TenedoHa st
CIIPaBOK.

[Ipuem  3asBUTENEH  OCYLIECTBISETCS  HEMOCPEACTBEHHO B  IMOMELICHUSX,
MpeIHA3HAYCHHBIX JJIS TMPEJOCTaBICHUS MYHUIIUNAIBHON YCIYTH, KOTOPBIC OJIKHBI OBITh
000py/10BaHbl CUTYMMU MECTaMH M 00ecTieyeHbl KaHIEISIPCKUMH MPUHAATIC)KHOCTIMHU.

Mecta 0XUIaHusl JOHKHBI OBITH 000PYIOBaHBI CHASYAMHU MECTAMH ISl IOCETUTEIICH.
KonuuectBo MecT okugaHus omnpeaensieTcss HUcxoas u3 (aKTUYECKOW Harpy3ku H
BO3MOXKHOCTEH Ul UX pa3MeIleHHs B 3[aHIH, HO HE MeHee 3 MecT. B MecTax mpenocraBieHus
MYHHUIMIIAJBHOW  yCIyTH  TOpeaycMaTpuBaeTcss  O0OpylOBaHHME  JIOCTYMHBIX  MeECT
OOIIIECTBEHHOTO MOJIb30BaHUSI (TYaJeTOB) U XPaHEHUs BEPXHEH OJCKIbI IIOCETUTEIIECH.

MecTta 1 3amojHEHHMs] 3ampoCOB O MPEAOCTABICHUHM MYHMIMIAILHOW YCIyTH
OCHAILAIOTCS CTOJIAMH, CTYJbSIMH, KaHIEISIPCKUMHU TPHHAJICKHOCTSIMHU, PACIONAraloTcs B
HEMOCPEACTBEHHOIN OJIM30CTH OT MH(POPMAIMOHHOTO CTEHAa ¢ Oo0pa3lamMH UX 3arlojHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEOCTABICHHSI MYHUITUTIAIIBHOMN YCITyTH.

WudopMalinoHHbIe CTEHIbI JOJIKHBI COJIEPKATh:

1) cBeneHUst 0 MECTOHAXOXKICHHH, KOHTAKTHBIX TeseoHax, rpaduke (pexume) paboThl
aIMUHUCTpalMU  (YUPEXKIEHUS), OCYIIECTBISIONIET0 MPEJOCTaBICHHE MYHULUIAIbHON
yCIyTH;

2) KOHTaKkTHYI HHpopManuo (TernedoH, aapec dISKTPOHHON MOYTHI, HOMEp KaOWHETa)
CICTIMAITUCTOB, OTBETCTBCHHBIX 32 IMPUEM JIOKYyMECHTOB;

3) koHTakTHYIO HMH(popManuoo (TenedoH, agpec IEKTPOHHOM IMOYTHI) CHEIUATHCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;



4) uHpopMaIMIO MO BOMpPOCAM MPEAOCTaBICHHUS MYHHUIMIAIBHOW YCIAyrd (MO MEepeyHIo
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TMPEIOCTABICHUS MYHHIIMITAJLHOW YCIYTH, TIO BpEMEHU
mpueMa M BbIayd JOKYMEHTOB, MO MOPSAKY oOOXkanmoBaHusl AecTBuil (Oe3neiicTBus) U
pelIeHuii, OCYyIIECTBIIEMbIX M IMPUHUMAEMBIX B XOJI€ MPEAOCTaBICHUS MYHUIUIATLHOU
YCIIyTH).

Paboune Mecra yIOJHOMOYEHHBIX JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPEIOCTABICHUE
MYHHIMIAIBHOW YCIYTH, OOOpYAYIOTCS KOMIIBIOTEpaMH U OpPTTEXHUKOH, MO3BOJIAIOIIEH
OpPraHU30BaTh UCMIOJHEHUE MYHUITUTIAIILHON YCIYTH B IIOJITHOM O0BEME.

TpeboBanus k momenieHussM MOIL] omnpenenensl [IpaBunmamu opraHuzanuu JAeSITEIbHOCTH
MHOTO(QYHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX
yCIyT, YTBEpPXKICHHbBIMU TocTaHoBIeHHEM IlpaButennctBa Poccuiickoin ®Penepauuu OT
22.12.2012 Ne 1376, a uMeHHO:

2.23.1. TpeboBanus k nomemeHusiM M®II, B KOTOPBIX IPEIOCTaBISIOTCS TOCYIAPCTBEHHBIC U
MYHUIUIIAIbHBIE YCIYTH.

Jlnst opranv3anuy B3auMOAECHCTBUS ¢ 3asBUTENAIMHU nnoMenieHue MOL| nenurces Ha cnenyromue
(bYHKIMOHATIBHBIE CEKTOPHI (30HBI):

1) cextop HHGOPMUPOBAHUS U OKUAAHUS;

2) cexTop Impuema 3asiBUTEIEH.

Cektop uHGOPMHUPOBAHUS U 0XKUJAHUS BKIIIOYAET B ceOsl:

1) uapopmManMOHHBIE CTEHBI, COACPIKANIUE AKTYATbHYIO W HCUEPITBIBAIONIYI0 WH(POPMAITHUIO,
HEOOXOUMYIO JIIS TOTYYEeHHsI TOCYJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, B TOM YHCIIE:
MEepPEYeHb TOCYNAPCTBEHHBIX M MYHHULHUIAIBHBIX YCIYr, MPEIOCTaBICHUE KOTOPBIX
oprann3oBaHo B MOILJ;

CPOKH MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCITYT;

pa3Mepbl roCy/1apCTBEHHOM MOLUIMHBI M MHBIX IUIATEKEW, YIUITAYMBAEMBIX 3asBUTEIEM IPU
MOJIyYEHUH TOCYAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT, MOPSIIOK UX YIUIATHI;

nHGOpPMALIMI0O O JOMOJHUTENbHBIX (COMYTCTBYIOUIMX) yCIyrax, a Takke o0 yciyrax,
HEOOXOUMBIX U 00S3aTeNbHBIX JJIS MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIMITATBHBIX
YCIYT, pa3Mepax U MOPsIKE UX OIUIaThL;

mopsioK  oOanoBaHusi  JeHCTBUE  (Oe3melCTBUsA), a TakkKe pEIICHUH  OpraHoB,
MPEAOCTABISIOIINX ~ TOCYJAAPCTBEHHBIE  YCIyI'M, W OPraHoOB,  IPEAOCTaBISAIOIINX
MYHUIUIIATIbHBIE YCIYTHd, TOCYAapCTBEHHBIX W MYHUIUNAIBHBIX ciayxamux, MOII,
pabotHukoB MOII;

uHpOpMAILIMI0O O  MPEAYCMOTPEHHOW  3aKOHOJATeNbcTBOM  Poccuiickoit  denepamnmu
OTBETCTBEHHOCTH JOJHKHOCTHBIX JIML[ OPraHOB, MPEAOCTABISAIOIINX FOCYJapCTBEHHBIE YCIYTH,
JOJHKHOCTHBIX JIMIT OPTaHOB, MPEJOCTABISIONINX MYHUIIUNIAIBHBIC YCIyTH, pa0oTHUKOB M®DII,
PaOOTHHUKOB OpTaHM3aIlui, MPUBIEKAaeMbIX K peanu3anuu pyHkiuit M®I[ B cooTBeTCTBHM €
yacteio 1.1 crateum 16 ®epepanbuHoro 3akona ot 27.07.2010 Ne 210-d3 u mnosoxxeHUsIMU
nyHKTOB 29 - 31 IlpaBui opraHm3zanuu JesATEIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB
MPEAOCTABICHUS  TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX  YCIYr,  YTBEP>KIEHHBIX
nocranoBieHueM IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376, 3a
HapyIIeHUE MOPSAKA TPEIOCTABICHHUS FOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;
nHbOpMaLIMI0O O TMOPAJKE BO3MEUICHHMS BpeAa, NPUUYMHEHHOTO 3asBHUTENIO0 B pe3yibTare
HEHAJUIeKAIIETO HCHOJMHEeHus: Tubo HeucnonHeHuss MO®L[ wnu ero paGOTHMKaMHU, a TaKkxke
MIPUBJIEKAEMBIMU OPraHU3alUsSIMU WIH UX PaOOTHHKAMH, OOS3aHHOCTEH, MpPeayCMOTPEHHBIX
3aKO0HOJaTenbCTBOM Pocculickon Penepanny;

pexxuM paboTel U aapeca WHBIX MLl u mpuBiekaeMbIX OpraHMU3alMid, HAXOIALIMXCA Ha
Tepputopuu cyonrekTa Poccuiickoit denepanuu;

UHYI0 MH(pOpMAIUIO, HEOOXOAUMYIO IJsl MOJY4YeHHUs TOCYNapCTBEHHONW W MYHMIIMIAIbHOU
YCIIyTH;

2) He MeHee OJHOro OKHa (MHOrO CIEIHaTbHO OOOPYJOBAaHHOTO pabodvero MecTta),
MpeIHA3HAYCHHOTO JUIsi HWH(DOPMHUPOBAHUS 3asBUTEICH O TOPSAIKE MPEIOCTABICHUS
rOCyJapCTBEHHbIX W MYHUIMIAIBHBIX YCIyI, O XOJE pacCMOTPEHHUs 3alpOCOB O
MPEAOCTABICHUN TOCYIAPCTBEHHBIX U MYHHUIHUIAIBHBIX YCIYT, a TaKXKe ISl IPEeIOCTaBICHUS
MHOM HH(OPMALIUY, B TOM YHCIIE YKa3aHHOW B MOJIYHKTE «a» HACTOSILEro MyHKTa;



3) mporpaMMHO-ammnapaTHbIil KOMIUIEKC, OOECHeuMBAIOIIUNA JOCTYyN 3asBUTENEH K
EnuHoMy moprany TrocyJapCTBEHHBIX W MYHHIMNATBHBIX ycnyr (pyHkuwmii), [Topramy
rOCYy/IapCTBEHHBIX M MYHHUIMMNAIBHBIX ycnyr (QyHKOMi), a Takke K HHQOpMAIUH O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisieMsix B MOLI;

4) cTynbs, KpeceabHbIE CEKIIMH, CKaMbH (OAHKETKH) U CTOJIBI (CTOUKH) JUIsi 0OPMIICHUS
JOKYMEHTOB C pa3MenieHueM Ha HuX ¢GopM (OJaHKOB) JTOKYMEHTOB, HEOOXOIUMBIX st
MOJTy4YeHUs] MyHULIUTIATbHBIX YCIIYT;

5) 2JIEKTPOHHYIO CUCTEMY YNPABJICHUSI OUEPEAbIO, IPEAHA3HAYEHHYIO JJIS:

pErucTpaluy 3asiBUTENIS B OUEpe/iu;

ydeTa 3asiBUTEJIEH B Ouepe/lu, YNpaBICHUS OTIACIbHBIMH OUYEPEASIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0TOOpaKeHHE CTaTyca OYepeH;

aBTOMATHYECKOT0 TMEpEHAIpaBlICHUs 3asBUTEISl B oOuepelb Ha OOCIyKUBaHUE K
cienyromeMy pabotauky MOII;

dbopMupoBanusa ot4eToB O mocemaeMoctd MO®ILI, konuyecTBe 3asBUTENEH, Oouepensix,
CpeaHeM BpeMeHH OXuJaHus (00CTy>KUBAHH) U O 3arpyKEHHOCTH paOOTHHUKOB.

Cektop mpuema 3asBHUTENCH, OOOPYIOBAHHBIII OKHaMU [ TMpuUeMa U BbLIaYd
JIOKYMEHTOB, odopmisiercs HH()OPMAIMOHHBIMU TaOMMYKaMU C yKa3aHHMEM HOMepa OKHa,
dbamMuuy, WMEHHW, OT4YecTBa (MpU HAIMYMKA) M JIOJDKHOCTH  paboTHuka MOILI,
OCYIIECTBIISIOLIETO IPUEM U BbIJIa4y JOKYMEHTOB.

3nanne (momerienne) M®I[ obopymyercs WHGOPMAIMOHHON TAOIUYKON (BBIBECKOHN),
cojiepkaiiei moaHoe HauMeHoBanue M®LI, a Taxke HHPOPMALIUIO O PEKHME €ro paboTHI.

Bxon B 31anue (momemienne) MOLI u BbIXoa U3 HETO 000PYIYIOTCSI COOTBETCTBYIOLIUMU
yKa3zareas MU ¢ aBTOHOMHBIMH MCTOYHUKAMU OecriepeOOHOro MmuTaHusl, a TAaKXKe JECTHUIIAMU
C MOpPYYHAMHU M TAHAyCaMHU [UIsl TEPEIBMKEHHUS JETCKUX U WHBATUAHBIX KOJIACOK B
cootBeTcTBUM ¢ TpeboBanusimu DenepanbHoro 3akona ot 30.12.2009 Ne 384-03
«TexHnueckuii periaMeHT 0 O€30IaCHOCTH 37aHUIN U COOPYIKSHUI.

[Tomemenuss M®LI, npenHazHaueHHbIE A PaOOTHI C 3asIBUTEISIMH, PACIIONIaraloTCsl Ha
HIDKHUX 3Ta)Kax 3[1aHUS U UMEIOT OTIEIbHBIN BX0A. B cinyuae pacnonoxenuss M®PL] Ha BTopom
dTake W BHINIC 37aHHE OCHAMACTCS JTU(PTOM, 3CKAIATOPOM WM WHBIMH aBTOMATHYCCKUMU
MOJIBEMHBIMU YCTPOMCTBAMHU, B TOM YHCIIE AJI1 MHBAIHUIOB.

B M®II opranusyercst OecIulaTHBIA TyajeT [UIisl MOCETUTEIEM, B TOM 4YMCIE TYyaJleT,
MpeHa3HaYeHHbIN AJ11 HHBAIH]IOB.

Ha Tteppurtopun, npuneratomeit k M®II, pacnonaraercst OecruiaTHas MapKoOBKa st
aBTOMOOMJIBHOTO TPAaHCIOPTa MOCETUTENCH, B TOM YHUCIE NpeaycMaTpHUBarolias Mecra s
CHeIMaTbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHUIOB.

[Tomemenuss M®I[ B cooTBeTCcTBUMM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu
JOJDKHBI OTBEYATh TPEOOBAHUAM MOXKAPHOU, CAHUTAPHO-IIHIEMHOJIOTHIECKOI 0€301MacHOCTH,
a TaKkKe JOJKHBI ObITh OOOpPYIOBaHBl CPEACTBAMHU MOXKAPOTYIICHUS U OIMOBEHICHUS O
BO3HMKHOBEHUU YPE3BBIYANHON CHUTyalluu, CUCTEMOM KOHIUIIMOHWPOBAHUS BO3]yXa, WUHBIMU
cpeacTBamMu, oOecreynBalonIMi 0€30MacHOCTh U KOM(POPTHOE MpeObIBaHKUE 3asiBUTEINCH.

IMoka3aTesn JOCTYNHOCTH M KA4eCTBA MYHHMUIMNAJIBHOMN YCJIyrd, B TOM YHCJe
KOJIM4eCTBO B3aMMO/IeiiCTBHIi 3asiBUTEJIA C JOLKHOCTHBIMH JTHIIAMU NPH
Npe0CTaBJIeHMH MYHUIIUNIAJIBLHOM YCJIYTH U UX POI0J/LKUTEIbHOCTh, BO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJIBHOM YCJIYIM B MHOTO()YHKIIMOHAJIBLHOM I[€eHTpPe NMpeA0CTaABJIeHUs
roCyapCTBEHHbIX U MyYHHIHMIAJBHBIX YCJIYT, BO3MOKHOCTH JIN0O HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJIBHON YCJIYTH B JII000M TePPUTOPHAILHOM MOAPa3/ieleHuH
OpraHa, npeaoCcTABJISIIONIEr0 MyHMUMNAIBHYIO YCJIYTY, 10 BLIOOPY 3asiBUTEJISI
(3KCTEepPUTOPHUAIBLHBIH NPUHLIUIT), BO3MOKHOCTH MOJIy4eHusi HHGOpMALIUM 0 X0/1e
NpeI0CcTaBIeHUs] MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe ¢ HCI0Jb30BaHUEM
HH(OPMANMOHHO - KOMMYHHUKAIIMOHHBIX TeXHOJIOT Wil

2.24. Tlokazarenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATBHBIX yCIIYT:



ITokazarenun Enununa Hopmatushoe
W3MEpEeHUs 3HaueHHE
moKazaTenst <*>
I. IToxa3arenu KOCTYIHOCTH

1. Hannyue BO3MOXKHOCTH MOJTy4EeHHsI MyHUIIMNIAJIbHOM yCIIyTH B JJIEKTPOHHOM |  a/HeT hit:}

¢dopMe 1Mo cocTaBy JAEHCTBHUM, KOTOpBIE 3asBHUTENb BIPABE COBEPIINTH HPHU

MOJTY4eHUH MYHUIUIIAIBHON YCIyTH:

1.1. Tlomyuenwme wH(pOpMamUu O TOpPSAKE U CPOKAX IIPEAOCTABICHUSA | [a/HET Ia

MYHHUIUTIAIBHON YCIIyTH

1.2. 3anmcek Ha mpueM B aAMUHHCTpanuio (opraam3anuio), MLl mis momaun na/mer na

3ampoca O NMPeoCTaBICHUN MyHHUIUITAIBHON yCIyru

1.3. ®opmupoBaHme 3ampoca Ja/HeT na

1.4. Ilpuem u perucrpanusi afMUHUCTpaIKe (opraHu3alueii) 3anpoca u UHbIX | Ja/HeT za

JIOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS] MyHUIMIIAIBHOM yCIyTru

1.5. Omnara rocyIapCTBCHHO# MOILIHHBI 33 MPEIOCTABICHIEC MYHHIIMIAIGHON | a/HeT HET

yCIyTM W yIjlaTa WHBIX IJIaTeXKeH, B3MMAcMbIX B COOTBETCTBUH C

3aKoHoAaTenbcTBOM Poccuiickoit @enepanun

1.6. ITosryueHune pesyJsibTara MpeAOCTaBICHHS MyHHIIUITATEHON YCIYTH na/Her hit:}

1.7. Ilomy4yeHune cBeIeHNH O XOIe BHITIOIHEHHMS 3arpoca na/Her | na (B TOM 4mcIiie
C UCIIOJIb30BaHH-
eM nHpopmanu-
OHHO-KOMMYHH-
KaI[MOHHBIX TeX-

HOJIOTHIi)

1.8. OcyiecTBieHHEe OICHKM Ka4yeCTBA MPEIOCTABICHUS MYHHIIMIIAIBHOW |  Ta/HeT na

yCIyTH

1.9. JocynebHnoe (BHecyneOHOE) 00XalOBaHUE pEIICHUH W JCHCTBHI | Ja/HET na

(Oe3nmeiicTBUs)  agMHMHUCTpanMM  (OpraHU3aliM), JOJDKHOCTHOTO — JIMLA

aIMHUHUCTpaNUH (OpraHu3aIum)

2. Hanmume BO3MOXXHOCTH (HEBO3MOXKHOCTH) TIONYYEHHUS MYHHUIIMITAIBHOM | 11a (B TOJ- Ia

ycinyru yepe3 MOL] HOM 00be-

Me/He B

MOJIHOM

oobeme)/
HET

3. KonmnuecTBo B3aMMOJEWCTBHN 3asBUTENS C JODKHOCTHBIMH JIMIIAMHU TP | Ja/HET hit:}

MIPEIOCTABICHIH MYHHUIUITAIBHOMN YCIIyTH U UX MPOJOJKUTEIBHOCTh

4. BO3MOXHOCTH (HEBO3MOKHOCTB) TOJIY4YEHHsI yCIyTH IOCPEICTBOM 3ampoca | Ja/HeT HET

0 MpPENOCTaBICHUH HECKOJBKHX T'OCYAApPCTBEHHBIX M (WJIM) MYHHLIUIAIbHBIX

yeiyr B MO, npenycMmoTpeHHoro crateeit 15.1 denepalbHOTO 3aKOHA OT

27.07.2010 Ne 210-03

II. [Tokazarenu kauecTBa

1. YiaenbHbI Bec 3asBICHUN TpakAaH, PAaCCMOTPEHHBIX B YCTAaHOBJIECHHBIN % 100

CpPOK, B 00IIIEM KOJIMYECTBE OOpaIeHNH IpakaaH B aIMUHHUCTPALIUIO

2. YieneHBII BeC PACCMOTPEHHBIX B YCTAHOBIICHHBIH CPOK 3adBICHHN Ha % 100

MIPEIOCTaBICHIE YCIYTH B OOIIEM KOJMYECTBE 3asSBJICHUI Ha MPEJOCTABICHIE

ycayru yepe3 M®IL]

3. YaenpHbBIH BeC 000CHOBAHHBIX JKAJIO0 B OOIIEM KOJHMYECTBE 3asBJIIEHHN Ha % 0




IIPEIOCTABIICHNE MYHULIUIIATIbHOM yCIyry B aAMUHUCTpauuu, MOI]

4. VaenpHbI BeC KOJIMYECTBA OOOCHOBAHHBIX JKajo0 B OOIIEM KOJIMYECTBE % 0
3as1BJICHUI Ha MPEJOCTaBICHUE MyHUIUIIAIBHON yciyru yepe3 ML

HNuble TpeGOBaHUs, B TOM YHC/e YYUTHIBAIOIIHE 0COOCHHOCTH NPeN0CTABICHUS
MYHULIHUNIAIBHON YCJIYITH B MHOTO(YHKIIMOHAJIBHBIX HEHTPAaX MPeI0CTABICHUA
roCy1apCTBEeHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUA
MYHUIHUIIAJIBHON YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NPUHIMITY (B CiIy4ae, eciu
MYHMIHMIAJTbHASA YCJIyra NpeIocTaBaseTcsl 0 IKCTEPPUTOPHAIBLHOMY NPUHINUILY) U
0COOECHHOCTH NMPEI0CTABJICHUSI MYHMIHMIIAJBHOM YCJIYIH B 3JIEKTPOHHOM (popme

2.25. CBeneHuss 0 MPEAOCTaBICHUM MYHUIMNAIBHOW yCiayru v Gopma 3asBiICHHS IS

IIPEIOCTABIECHUSI ~ MYHULMIAIBHOMN YCOYTH  HaXoIATCs Ha  O(UIMAIBHOM  caiiTe
aamuHuctpauuu  (vuktyl.com), mnopramax rocyAapcTBEHHBIX M MYHUIUNAIBHBIX YCIyT
(pyHKIHIT).

2.26.  IlpenmocrtaBiieHME  MYHUIUNAIBHOM  YCIYIM  TOCPEACTBOM  MOPTAJIOB
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT (QYHKIMN) OCYIIECTBISETCS MyTEM 3al0JHEHUS U
OTIIPaBKU MHTEPAKTUBHOW (OPMBI 3asiBICHUS HA MPEAOCTaBICHUE MYHUIUNAIBHON YCIYrH U
NPUKPEIICHUST  AJIEKTPOHHBIX  00pa3oB  JJOKYMEHTOB, HEOOXOAMMBIX ISl  IOJyYCHHS
MYHHIIMTIAIbHON YCIYTH.

TpeboBaHMs K AJEKTPOHHBIM 00pa3aM JTOKYMEHTOB, MPEJOCTAaBIIIEMbIM Yepe3 MOpPTallbl
rOCy/IapCTBEHHBIX U MyHHUIMIIATIbHBIX YCIYT ((pyHKUINN):

1) IOMyCTUMBIMU PACHIMPEHUSMHU TNPHUKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SBISIOTCS:
(aiiner apxuBoB (*.zip); (aitnbr TekcToBBIX HOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daitns
ANIeKTPOHHBIX Tabmui (*.xls, *.x1sx); daiinel rpaduueckux nzodpakenuii (*.jpg, *.pdf, *.tiff);

2) 2ieKTpoHHbIE 00pa3bl JOKHBI OBITh JOCTYIMHBI (TMOHSATHBI) i MpouyTeHus. J{is
JOKYMEHTOB, OpPUTHMHAJIBI KOTOPBIX HM3TOTOBJIEHBl Ha OYMaXKHBIX HOCHUTENSX, pa3pelieHHe
n300paxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroiitm) B Maciirabe 1:1;

3) B KauecTBE MPUKPEIIIEMOT0 3JIEKTPOHHOTO 00pa3a JOMyCKaeTcsl TOIBKO OAUH (aii.
B ciyyae HeoOxoaumocTu mepefadyd HECKOJbKUX (ailloB OJHOrO JOKYMEHTa, OHM JOJKHBI
ObITH CTPYIIIUPOBAHBI B OJWH apXUB, KOTOPBIA MPUKPEIUISETCS B KaueCTBE 3JIEKTPOHHOTO
oOpaza. HammeHoBaHHE DJIEKTPOHHOTO 00pa3a OJDKHO TIIO3BOJIATH UACHTHU(DHUIIUPOBATH
JOKYMEHT;

4) sneKTpoHHBIE 00Pa3bl HE JOJKHBI CO/IEPKAaTh BUPYCOB U BPEIOHOCHBIX IPOTpamMM.

2.27. llpenocraBieHne MyHMLIMNAIbHOW yciyru depe3 MO®IL[ ocymectBiasercs 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBMM C KOTOPBIM MPEIOCTABIEHUE MYHHUIMIAIbHON
YCIYTH OCYIIECTBISICTCS TOCJIE OAHOKPATHOIO OOpAIlEHUs 3asBUTENS C COOTBETCTBYIOLIMM
3asBiieHUeM, a B3aumojeiictBue M®IL| ¢ anMuHucTpanumeit ocymecTBisiercs 0e3 ydacTHus
3asBUTENS B COOTBETCTBUM C HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMH, MOPSJAKOM U CPOKAMH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJieicTBur Mexay M®ILl u agmuHuCTpanmei.

3asBIIEHHE O NPEJOCTABIEHUM MYHMIMINAIBHOW YCIYI'M NOJAETCA 3asABUTEIIEM YEpe3
M®I] nuuHO.

B M®I] obecnieunBaroTcs:

1) dbyHKIIMOHMpOBaHNE aBTOMATHU3UPOBAaHHON MH(pOpMaloHHON cuctembl MOI;

2) OecrlaTHBIM JOCTYI 3asBUTENEH K MOpTaliaM roCyAapCTBEHHBIX M MYHHIMIATBHBIX
yenyr (QyHKIHiA);

3) BO3MOXXHOCTh TpU€Ma OT 3asBUTENICH JIEHEKHBIX CPEJICTB B CYET YIUIATHI
roCy/1apCTBEHHOM TMOUUIMHBI WM WHOW IUIaThl 3a NPEIOCTaBI€HHE TOCYAAPCTBEHHBIX H
MYHHMIMIIAJIBHBIX YCIYT, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoin
®denepanuu;

4) mo 3asBIEHHIO 3asABUTENS perucrpanuss B (¢eaepadbHON TOCYJapCTBEHHOM
nHpopmanmonHort cucteme «EnuHas cucrema wuIeHTUGUKAUMU U ayTeHTUUKAIUK B
UHPPACTpyKType, obecneunBaromeil HWHPOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOACHCTBHUE
MH(GOPMALIMOHHBIX CHCTEM, HCHOJb3yeMbIX JJsi MPEJOCTAaBICHUS TOCYIAapCTBEHHBIX H



MYHHIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOU popme» Ha 0e3BO3ME3THON OCHOBE.

II1. CocraB, nocj1e10BaTEJIbHOCTH M CPOKHU BbINOJHEHUSI AAMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBAHMS K MOPSIAKY UX BbINOJHEHHUS, B TOM YK CJie 0CO0EHHOCTH BbINOJHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI dopme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAIbHBIX HEHTPax

3.1. IlpemocraBiieHne MYHUIMIAIBHONH YCIyrHW BKIIOYaeT B ce0s  CIeAyromue
aJIMMHUCTPATHUBHBIE MPOLIETYPHI:

1) npuem u peructpanus 3asBJI€HUS O IPEIOCTABICHUN MYHULIUIIAIBHON YCIYyTH;

2) ocyliecTBIEHHE MEKBEJOMCTBEHHOTO MH(OPMAIIMIOHHOTO B3aUMOJICHCTBUS B paMKax
npeaoCTaBJICHUA MyHI/IL[I/IHaJILHOfI YCIIyTru,

3) mpuHSATHE pELIEHHUs O MPEJOCTAaBICHUH MYHMIIMIMAIBHOW YCIYTHM WIH pEelIeHus o0
OTKa3€e B PEJOCTABICHUY MYHUIIMIIAIIBHON YCIIyTH;

4) BbIIaua 3asBUTENIO pe3yjIbTaTa MPEIOCTaBICHUS MyHULIUIATbHON YCIyTH.

IIpuem u perucTpanus 3asiBJieHHs 0 MPeJI0CTABJIeHUN MYHMIHMNAJIbHON yCJIyru

3.2. OcHOBaHMEM /JI Hayajla MCIIOJHEHMsS aJMUHHCTPATUBHOW MPOLETYpPHl SBIAETCS
oOparnienue 3asBUTeNs B aaMuHUcTpanuto, Otnen, M®L] o npenocraBieHuy MyHHLIUTATBHON
YCIIyTH.

OOparenne 3asBUTENS B AMUHUCTPAIMIO MOXKET OCYLIECTBIATHCA B OYHOM M 3a04HOM
dbopMe myTeM NoJlauu 3asiBICHUS U UHBIX IOKyMEHTOB.

Ounas ¢gopma moma4yM JOKYMEHTOB — IOjaya 3asBIICHUS M HMHBIX JIOKYMEHTOB IPHU
JUYHOM MpHEME B MOpsAIKe OOIed odepeau B MPHUEMHBIE Yachl WM MO MpeABapUTEIbHON
3anucu. [Ipu ouHO# Qopme mojaum TOKYMEHTOB 3asBUTEINb MOJAET 3asBICHUE U JOKYMEHTHI,
yKazaHHble B IyHKTe 2.8 paszgena Il HacTosero agMUHUCTPATUBHOIO pErJIaMEHTa, B
nyHkte 2.9 pasgena Il HacTosmiero aaMMHHCTPaTHMBHOIO perjamMeHra (B ciydae, €ciu
3asgBUTENb MPEAOCTABISIET UX CaMOCTOSITENBbHO), B OyMa)XKHOM BHJE, TO €CThb JOKYMEHTHI
YCTaHOBIICHHOH (OpMBI, cHhOpMUpPOBAHHBIE HA OyMa>KHOM HOCHUTETIE.

B M®II npexycmoTpeHa Tojbko ogHas (hopMa 1mojjayu JTOKYMEHTOB.

3aounas (¢opma MOAAYM JOKYMEHTOB — HAIpaBJICHHE 3asiBICHHUS O MPEJOCTaBICHUH
MYHULUIIAIBHON YCIYyI'M M HMHBIX JOKYMEHTOB 4Yepe3 OpraHU3alMi0 MOYTOBOW CBSA3H, MHYIO
OpraHM3allMi0, OCYLIECTBIIAIOILYI0 JOCTaBKY KOPPECIOHAEHLUH, Yepe3 HOPTAJIbI
roCy/JapCTBEHHBIX U MyHUIMIATBHBIX YCIYT (PYHKIMH).

[Tpu 3aounoii popMe mogaum AOKYMEHTOB 3asBUTEIb MOXKET HANPABUTH 3asBICHUE H
JNOKYMEHTBI, yKa3aHHble B nyHKTe 2.8 pazgena Il Hacrosdmero aJIMHHHCTPATUBHOIO
pernamenta, 2.12 pasnena Il Hacrosimiero aAMUHUCTPATHUBHOTO perjiaMeHTa (B ciydae, €ciid
3asBUTENb MPEJCTABIACT JaHHBIE JTOKYMEHTHI CAMOCTOSATEIbHO), B OyMakHOM BHUE, B BUIE
KONUI JTOKyMEHTOB Ha OyMa)XHOM HOCHTENE, DJIEKTPOHHOM BHJAE (TO €CTh IOCPENCTBOM
OTIIPaBKU HMHTEPAKTUBHON (OpMBI 3asiBICHHS Ha MPEIOCTABICHUE YCIYTH, MOAMHCAHHOTO
COOTBETCTBYIOLIMM THIIOM 3JEKTPOHHOW MOAMMKCH, C MPHIOKEHHEM 3JIEKTPOHHBIX 00pazoB
HEOOXOAUMBIX JOKYMEHTOB).

Hanpasienue 3asdBiieHMs W JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.8 pazgena Il
HACTOSIIETO aIMUHUCTPATUBHOTO periameHTa, 2.12 paszaena II HACTOSIIETO
aJMMHUCTPATUBHOIO perjaMeHTa (B ciydae, €cld 3asBUTENb [PEACTABIAET JaHHbIC
JOKYMEHTBl CaMOCTOSITENIbHO), B OyMa)XHOM BHJE OCYIIECTBIISIETCS Yepe3 OpraHu3allUIo
IIOYTOBOM CBSI3HM, UHYIO OpraHU3alUIo, OCYILECTBIISIONIYIO TOCTaBKY KOPPECIIOHAEHIMU (MOTYT
ObITh HAMpaBJICHbI 3aKa3HBIM MUCHMOM C YBEIOMJICHUEM O BPYUEHUHN).

IIpy HampaBiaeHUM JOKYMEHTOB UE€pe3 OpraHU3al{l0 IIOYTOBOM CBSI3HU, HHYIO
OpraHU3alMI0, OCYLIECTBISIONLYIO JOCTABKY KOPPECIOHAEHIIUN, THEM PETUCTPALIUN 3asIBJICHUS
SIBJISIETCS ICHb MOJYyYEHUS MHUChbMa aJIMUHUCTPALIUEH.

[Ipu HanmpaBieHuM 3asBJCHUS U JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8 pazmena II
HACTOALIETO  aJIMUHUCTPAaTUBHOrO  periamenra, 2.12  pasmena Il Hacrosmiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B ciyyae, €clid 3asBUTENIb MPEACTABIsAET JaHHbIC



JOKYMEHTBl CaMOCTOSITEIbHO) 4Yepe3 OpraHu3alfi0 MOYTOBOWM CBSI3U, HHYIO OpraHU3aluIo,
OCYIIECTBISIOUIYI0  JOCTaBKY KOPPECHOHJEHIMH, YJIOCTOBEPEHHE BEPHOCTU  KOMHUM
JOKYMEHTOB OCYILIECTBIISIETCS B MOPSJIKE, YCTAHOBICHHOM (heiepabHbIM 3aKOHOIATEIbCTBOM.

OOpamenne  3asBUTENE 32  NPEAOCTABICHUEM  MYHUIMIAIBHOH  YyCIyTH  C
HCIIOJIb30BAHUEM YHHMBEPCAIBHOW 3JIEKTPOHHOM KapThl OCYILECTBIIIETCS 4Yepe3 MOpTabl
rOCyIapCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT (PYHKIIHIA).

WUnentuduxanus 3asBUTENss 00ECIEUUBACTCS AJICKTPOHHBIM  HIEHTU(PUKALNOHHBIM
IPWIOKEHUEM C  HCIOJIb30BAHMEM COOTBETCTBYIOIIETO CEpBHCA E€AMHOM  CHUCTEMBI
uaeHTU(UKAIMY U ayTeHTU(UKALIUH.

IIpu HampaBieHUHM JOKYMEHTOB 4Y€pe3 MOpTalbl TOCYJApPCTBEHHBIX U MYHMIMIIAIbHBIX
yenuyr (QyHKUM) AHEM MOMy4YeHHsl 3asBJICHHS Ha MpPeJoCTaBiICHHE MYHUIUNAIBHON yCIyTd
SBJIAETCS JEHb PErucTpaliM 3asBICHHS Ha MOpTajaX roCyAApCTBEHHBIX M MYHULMNAIbHBIX
yeayr (pyHKIUR).

[Tpu ounoO#t popmMe momayn JOKYMEHTOB 3asBICHHE O MPEIAOCTABICHUN MYHHUIIMIIAIBHOM
YCIIyTH MOXKET OBbITh O(POPMIICHO 3asBUTENIEM B XOJI€ MIpHEeMa B aIMUHUCTpaluu, otaene, MOL]
160 odopmiteHo 3apaHee.

[To mpockbe oOpaTHBIIEroCs JHIIA 3asBIECHHE MOXKET ObITh O(OPMIICHO CIELUATHCTOM
ornena, M®LI, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C MCIIOJIb30BAHMEM IIPOrPAMMHBIX
cpencts. B sToM cnyudae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHHE CBOIO
(bamMunuio, UMs M OTYECTBO, CTABUT JIATY H MOJIITHUCH.

[Ipu oOpamenun 3asBurenss B MOL[ MoxeT OCYLIECTBIATHCA MPEABAPUTEIBHOE
3aIlOJTHEHNE MTEPCOHATBHBIX TaHHBIX 3asBUTENS B 3asBJICHUM ITyTeM CUUTHIBAaHHUS MH(DOpMAIUH
C YHUBEPCAJILHOM AJIEKTPOHHOM KapThl.

B cityuae 3anosniHeHus 3asBieHus cnenraauctoM MOL] B 31E€KTPOHHOM BUAE 3a4BUTEIb
MOXET 3aBEPUTh €ro SJIEKTPOHHOM MOJNUCBIO C HCIOJIb30BAHUEM YHHUBEPCAIbHOU
JJIEKTPOHHOU KapThI.

Cneunanuct Otaena, OTBETCTBEHHbIN 3a MPUEM TIOKYMEHTOB, OCYLIECTBIISET CIEAYIOLINE
JEMCTBUS B X0/1€ IPUEMA 3asBUTEIIS:

YCTaHABIMBAaeT TMpeAMET OOpalleHHs, MPOBEPseT JOKYMEHT, YJOCTOBEPSIOIIUN
JIMYHOCTB;

MIPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

NPOBEPSAET HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOMUMBIX Ui  MPEJOCTAaBIICHUS
MYHHIIMIIAJIBLHOW yCIyTH, KOTOpbIE 3asBUTENb O00s3aH MPEACTaBUTh CaMOCTOSITENBHO B
COOTBETCTBUM € IyHKTOM 2.8 pasnena Il Hacrosiiero agMUHUCTPATUBHOIO perjaMeHTa, a
TaKXke€ JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.12 pazgena II HacTosimiero aaMHUHUCTPATUBHOTO
periaameHTa (B ciiydae, €ClIy 3asiBUTENb IPEICTaBIII JaHHbIE JOKYMEHTBI CAMOCTOSITENBHO);

MIPOBEPSIET COOTBETCTBUE MPECTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM, YAOCTOBEPSACH,
4TO:

JOKYMEHTbl B  YCTAQHOBJIEHHBIX  3aKOHOJATEIbCTBOM  CiIy4yasX  HOTapUaIbHO
YAOCTOBEPEHBI, CKpPEIJICHbl IE€YaTsAMHU, HMEIOT HaJUIeKallue MOAINUCH CTOPOH WIH
ONpeEIeHHBIX 3aKOHOJATEIbCTBOM JAOKHOCTHBIX JIULL;

TEKCTHl JOKYMEHTOB HalHMCaHbl pa300pYMBO, HAUMEHOBAHMS FOPUAMYECKHX JHIl - 0e3
COKpAILICHHUS], C YKa3aHUEM UX MECT HAXOXKICHMUS;

dbamMuny, IMEHa ¥ OTYECTBA (PU3UYECKHX JIMIl, KOHTAKTHBIC Tele(OHBI, apeca X MeCT
YKUTEJNbCTBA HAITUCAHBI MIOJHOCTHIO;

B JIOKYMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUH;

JOKYMEHTBI HE UCTIOJHEHBI KapaH1alloM;

JOKYMEHTbl HE HMEIOT CEPbE3HBIX IOBPEXKIACHUH, HAJIWYUE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

MIPUHUMAET PELICHHUE O IPUEME Y 3asiBUTENS IIPEICTABICHHBIX TOKYMEHTOB;

BBIIAET 3asBUTENIO YBEAOMJIEHHE C ONUCHIO NMPEACTABIECHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX IPHUHITHS, TOATBEPKAAIOLIEE IPUHATHE JOKYMEHTOB;

HaIpaBJIAe€T IPUHATOE 3asBJICHUE U JOKYMEHTBI HAa PErUCTPALUIO;

pU HEOOXOAMMOCTH M3TOTABIUBACT KOMUU IMPE/ICTABICHHBIX 3asSBUTENEM JOKYMEHTOB,



BBITIOJHSET Ha HUX HAJAIMUCh 00 MX COOTBETCTBUH MOJUIMHHBIM 3K3EMIUIIpaM, 3aBepsieT CBOEH
MOJKCHIO C YKa3aHWEeM (paMUIINH U HHUALTUAIIOB.

[Ipu oTcyTcTBMM Yy 3adBUTENs 3allOJHEHHOTO 3asBJICHHMS WIM HENPaBUIBHOM €ro
3al0JIHEHUU CHEUHATUCT aaMuHucTpauuu, M®PILI, oTBETCTBEHHBI 3a IMpPUEM JOKYMEHTOB,
IIOMOTAET 3asIBUTENIO 3AM0JHUTH 3asIBICHUE.

JUTMTENBHOCTh OCYIIECTBICHHUS BCEX HEOOXOMUMBIX ICHCTBHI HE MOXET IMPEBBINIATH
15 MunyT.

Ecnu 3asButTens oOpaTHIICS 3a0YHO, CIIEHUATUCT aJIMUHHCTPALMU, OTBETCTBEHHBIH 3a
MIPUEM JOKYMEHTOB:

PErUCTPUPYET €ro MoJ WHAUBUIYAIbHBIM MOPSJIKOBBIM HOMEPOM B JICHb MOCTYIUICHUS
JOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY;

MPOBEPSIET MPABUILHOCTh O(OPMIICHHS 3asBIICHUS U MPABWILHOCTh O(QOPMIICHUS UHBIX
JOKYMEHTOB, IOCTYIUBLIUX OT 3asIBUTEIIS;

MIPOBEPSIET MPECTABICHHBIC TOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

OTIPABIISAET 3aBUTEIIO0 YBEIOMJIEHHE C OMMCHIO MPUHATHIX TOKYMEHTOB U yKa3aHUEM
JaThl UX TPUHSTHS, TIOITBEPKAAIONIEE TPUHATHE JOKYMEHTOB.

VYBenoMIeHUE HaIpaBiIseTCs 3asBUTENII0 HE IO3HEE JHs, CIEAYIOLIEro 3a JHEM
MIOCTYIUIEHUSI 3asBJIEHUS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCIOJB30Bajl 3asBUTENIb MpPU
3a04HOM OOpaIleHUU (3aKa3HbIM MUCHMOM IO TOYTE, CIIOCOOOM, KOTOPBI 3asBUTENb yKa3al
MIPY HAMPABJICHUU 3aSBJICHHUS W JIOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTABICHUS YCIyTH
yepe3 MOpTalibl FOCYAAPCTBEHHBIX M MYHULMMNANBHBIX YCIyr (QyHKUMIA): JTUYHBIA KaOWHET
MopTaja, HIEKTPOHHAS M0YTa, KOHTAKTHBIN TeNe(oH).

[Ipn mocTymiieHuu 3asBiACHUS U JOKYMEHTOB, HEOOXOJUMBIX Ui MPEIOCTaBICHUS
MyHULMDAIBHOM yciayru B MOIL[, cneuumanucr MO®PIL[ peructpupyer 3anpoc B
uHpopmanmonHon cucreme M®IL] ¢ mpucBoeHHEM 3ampoCcy PETUCTPAMOHHOTO HOMEpa He
nosaHee pabouero qHs MOILI, crienyromero 3a JHEM MONIY4YEHMs 3alpoca OT 3asBUTEIS.
Cneunanmuer M®Il npoBepser MNOJHOTY KOMIUIEKTa JOKYMEHTOB UM JOCTOBEPHOCTh
collepKallMXCsd B TMPEACTaBICHHBIX B 3asBICHUM M MpUJIaraéMblXx K HEMY JIOKYMEHTax
CBEJICHUH, BBIIAET 3asIBUTEIIIO PACIIMCKY B IMOJIYYEHUU JOKYMEHTOB, B KOTOPOM YKa3bIBaeTCs:

MECTO, 1aTa U BpeMs IIpueMa 3arpoca 3asiBUTEIs;

(bamunus, uMs, OTYECTBO 3aIBUTEJIS;

MepeveHb NPUHSTHIX JOKYMEHTOB OT 3asBUTEIIS;

dbamunus, uMs, OTYECTBO CHEIHATNCTA, IPUHSBIIETO 3aMpoc;

CPOK IPENOCTABIECHUS MYHULUNAIBHOM YCIYTM B COOTBETCTBUM C HACTOSLIUM
aAMUHUCTPATUBHBIM PETIIAMEHTOM.

[Ipu ycranoBneHun (PAKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B HACTOSIIEM aJMUHUCTPATUBHOM peErjaMeHTe,
cnequanuct agMuHucrtpauuu, MOI[, OTBETCTBEHHBI 3a IpUEM JOKYMEHTOB, YCTHO
YBEIOMJISIET 3asBUTENII O HAJIMYMM MPENATCTBUM I NPEAOCTaBICHUS MYHHMIMIAIBHON
YCIIyTH, OOBSICHAET 3asBUTENIO COJIEPYKAHHWE BBISIBICHHBIX HEJOCTATKOB B IPEICTABICHHBIX
JOKYMEHTaX U MpeIIaraeT IPUHATh MEPHI [0 UX YCTPAHECHHUIO.

[Io wroram ucnojiHeHUs AAMUHUCTPATHUBHOM MNPOLEAYpHl MO MPUEMY JOKYMEHTOB B
aAMUHUCTPALMM CIEUUATUCT aJIMUHUCTPAlMU, OTBETCTBEHHBI 3a IPUEM JIOKYMEHTOB,
(dopmMHpyeT TOKYMEHTHI (J1€10) U MepeaeT ero Ha BU3Y IVIaBE MyHHUIIUIAILHOTO 00pa30BaHUs
TOPOJCKOT0 OKpyra «ByKTbuD» - pPYKOBOOUTENK aJAMHHHCTPALUU TOPOJCKOTO OKpyTra
«BykTbU1» (Hanmee - pyKOBOAMTENIO aJAMHUHUCTPALMU) JUIS TOCIEIYIOIIEr0 HANpaBiCHUS B
oTned.

B ciyuae, ecnu 3agBUTENs HE MPENCTAaBUI CAMOCTOSTENBHO JOKYMEHTHI, YKa3aHHbIE B
nyHkre 2.12 pazgena Il HacTosimiero aJIMHHUCTPATUBHOTO PErjiaMeHTa, CHEHUATIUCT
aMUHUCTpPALIMKM, OTBETCTBEHHBIH 3a MPHUEM JIOKYMEHTOB, MEpeJaeT JOKYMEHTHI (J1eJI0)
cnenuanucty Otaena, OTBETCTBEHHOMY 334 MEKBEJIOMCTBEHHOE B3aUMOJEICTBUE.

[Io wroram ucnojiHeHUs AAMUHUCTPATHUBHOM MNPOLEAYpHl MO MPUEMY JOKYMEHTOB B
MO®I] cnemuanuct M®II, oTBETCTBEHHBII 3a MpUEM JOKYMEHTOB, (hOpMHUPYET HOKYMEHTHI
(memo) u mepemaer ero crneuuanucty MODILI, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, KOTOPBIM B CBOK O4Y€pedpr B 3TOT K€ JACHb MEpPEJacT JOKYMEHTHl B



aJIMUHHUCTPALIUIO.

B ciyuae, ecnu 3agBUTENs HE MPENCTAaBUI CAMOCTOSTENBHO JOKYMEHTHI, YKa3aHHbIE B
nyHkte 2.12 pazgena Il HacTosimiero aaMUHUCTPATUBHOTO perjiameHTa, cnenuainuct MOII,
OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOJECHCTBUE, HAIPABIIAET MEKBEIOMCTBEHHbIE
3ampochl B COOTBETCTBUU € MyHKTOM 3.3 pasgena III HacTosimiero aaMUHHCTPaATHBHOTO
periaameHTa.

3.2.1. Kputepuem NpuHATHS peUIeHUs SBJSETCS HATUYME 3asBICHUS M MpPUTIaraeMbIX K
HEMY TOKYMEHTOB.

3.2.2. MakcumanabHbIi CPOK HMCIIOJHEHHUS aJIMHUHUCTPATUBHON MpPOLEAYpPhl COCTABIISET
1 paboumii neHbP C MOMEHTa OOpAIICHUS 3asBUTEIS O MPEIOCTABICHUH MYHHLIUTAIBLHON
YCIIYTH.

3.2.3. Pe3ynpraToM aJMUHUCTPATUBHON MTPOLIEAYPHI SBISAETCS:

MpPUEM U perucTpanus 3asBiICHHs (JOKYMEHTOB) W Iepeauda 3asBlICHUS (IOKyMEHTOB)
CHELMATUCTY aAMUHHUCTPALIMKM, OTBETCTBEHHOMY 3a IIPUHITHE PEIICHUN;

MpUEM M perucTpanus JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM B aJIMUHUCTpAIUH,
M®II u nepenaya 3aperucCTpUpPOBAHHBIX JOKYMEHTOB CIIELMAINACTY aaMuHUCTpanuu, MOILI,
OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aUMOJCHcCTBUE (B Cly4ae, €CIH 3asBUTEIb
CaMOCTOSITEJIbHO HE IMPEJCTaBWJI JOKYMEHTBI, yKa3aHHble B IyHKTe 2.12 HacTosuero
aJIMMHUCTPATUBHOTO PETJIaMeHTa).

Pesynbrar BBINONHEHHUS AJAMUHUCTPATUBHOW HPOLEAYPHl (UKCHPYETCS CIEIHATHNCTOM
aJIMMHUCTPALIMM, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, B CHCTEME DJIEKTPOHHOTO
JIOKyMEHTO00O0pOTAa.

OcyuiecTBiIeHHEe MeKBEIOMCTBEHHOT0 HH(GOPMAIIMOHHOT0 B3aNMOeHCTBUS
B PaMKax Npe0cTABJIeHHs] MYHHIIUNIAJIBHOI yCJIyru

3.3. OcHoBaHMEM [IJIs1 HAa4ajia OCYIIECTBICHUSI aIMUHUCTPATUBHON MPOIETypPhl SBISETCS
MOJIyYEHUE CHEeHHAIUCTOM aaMUHUCTpanuu, M®L], OTBEeTCTBEHHBIM 3a MEKBEIOMCTBEHHOE
B3aMMOJICIICTBHE, JOKYMEHTOB W HH(OpMAMM [Jid HamnpaBiIeHUs MEXBEJOMCTBEHHBIX
3aMpoCoB O MOJIyYEHUHU JTOKYMEHTOB (CBEIEHHUM U3 HUX), YKa3aHHbIX B MyHKTe 2.12 pasznena I
HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa.

Cneumanuct  agmunuctpanuu, MOILl, oTBeTCTBEHHBIH 33  MEXKBEIOMCTBEHHOE
B3aMMOJICIICTBHE, HE TIO3/IHEE AHSI, CIEIYIOIETO 3a IHEM MOCTYIICHUS 3asBICHUS:

odopmIIsIeT MEKBETOMCTBEHHBIC 3aIIPOCHI;

MOJAMUCHIBAET  OQOPMIICHHBIM  MEXBEJIOMCTBEHHBIH  3ampoc Yy  PYKOBOJUTENS
agMuHucTpauu, MOLI;

PETUCTPUPYET MEKBEAOMCTBEHHBIH 3alpOC B COOTBETCTBYIOIIEM PEECTPE;

HaIpaBJIsieT MEXBEJOMCTBEHHBIH 3allpOC B COOTBETCTBYIOIIUNA OPraH WM OpraHU3aluIo.

MexBe1OMCTBEHHBIN 3ampoc 0OpMIISIETCS U HAIIPABIISIETCS B COOTBETCTBUHU C MOPSAIKOM
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, MPEAYCMOTPEHHBIM JICHCTBYIOIINM
3aKOHO/1aTEIbCTBOM.

MeXBEJOMCTBEHHBIN 3aMpOC COAEPIKUT:

1) nHammeHoBaHue aamMuHUcTparuu, MOIL], HampaBIAIOMEro MEXBEIOMCTBECHHBIN
3a1poc;

2) HaMEHOBaHUE aIMUHUCTPALMU WU OpPraHU3alliu, B aJpec KOTOPHIX HaMpaBIseTCs
MEKBEJOMCTBEHHBIH 3aIpocC;

3) HauMEHOBaHWE MYHULIUIAIBHON YCIyTH, [l MPEAOCTaBICHUS] KOTOPO HEOOXOAUMO
MpelcTaBiIcHue JOKyMeHTa u (W) wuHQOpMaluu, a Takke, €Cld HMEeTCs, HOoMep
(mpeHTH(UKATOP) TAKOU YCIYTH B PEECTPE YCIIYT.

4) yka3zaHue Ha TIOJOKEHHS HOPMATUBHOTO MPABOBOTO aKTa, KOTOPBHIM YCTAHOBJIIEHO
MpeJCTaBlICHUe JOKyMeHTa W (WiM) uHGOpMaluu, HEOOXOAMMOIo i MpelOoCTaBIICHUS
MYHUIUTIATBLHON YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOI'O MPABOBOT'0O aKTa;

5) cBenmeHus, HEOOXOMMMBIC MJIA TPEACTABJICHHS TOKyMEHTa W (Wiau) HH(pOpMaIUH,
W3JI0KEHHBIE 3asIBUTEJIEM B MTOJAHHOM 3asiBJICHUU;

6) KoHTaKTHast HHGOPMAIIHS [IJIs1 HAMIPaBJICHUS OTBETa Ha MEXBEJIOMCTBEHHBIN 3aI11poc;



7) nata HampaBlIEHUS MEXBEJIOMCTBEHHOTO 3ampoca M CPOK 0XHJIaeMOro OTBETa Ha
MEKBEJOMCTBEHHBIH 3aIpoc;

8) ¢ammnus, UM, OTYECTBO U AODKHOCTH JIUIA, MOATOTOBUBIIETO M HAIMPABHUBILIETO
MEXBEJIOMCTBEHHBI 3ampoc, a TakkKe HoMep cly>)keOHoro tenedoHa u (Wim) aapec
3JIEKTPOHHOM MOYTHI JAHHOTO JIULA JUISl CBS3H;

9) undopmanus o GakTe MOJYICHUS COTIACHS, TPETYCMOTPEHHOTO YacThi0 5 cTaThul 7
®enepanpHoro 3akona ot 27.07.2010 Ne 210-d3 (nmpu HampaBiICHUU MEXBEIOMCTBEHHOTO
3ampoca B ciiydae, MpeAyCMOTPEHHOM 4YacThiO0 5 CTaThbW 7 BhIlIeyKazaHHOTO DenepanbHOro
3aKOHA).

HamnpaBnenue MeXBEIOMCTBEHHOI'O 3alpoca OCYIIECTBISETCS OAHUM U3 CIIEIYIOLIUX
CHOC000B:

MIOYTOBBIM OTIPABIICHUEM;

KYpPbEPOM O] PACIIHCKY;

Yyepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoiercTus (nanee — CMOB).

Hcnons3zoBanne CMOB 111 MOArOTOBKY 1 HAIIPaBJIEHUS MEXBEIOMCTBEHHOI'O 3aMpoca,

a TakKe TOJYYSHHs 3ampaiimBacMoro JAOKyMeHTa (MH(GOpMAInu), OCYIICCTBISETCS B
YCTaHOBJICHHOM HOPMAaTHUBHBIMH MPaBOBBIMU akTamMu Poccuiickoit @enepanuu u Pecrybnuku
Komu nopsiake.

MeXBEeJOMCTBEHHBIM  3alpoc,  HampaBisieMmblii ¢ ucnoias3oBaHuem  CMDOB,
MOAINKMCHIBAETCA  JJICKTPOHHOM  MOANMCBIO  crnenuanucra  agmMuHuctpanuu, MOII,
OTBETCTBEHHOT'O 332 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

HampaBnenue 3ampocoB, KOHTpOJIb 3a TMOJIYYEHHEM OTBETOB Ha 3ampochl H
CBOCBPEMEHHOM Iepelavell yKa3aHHbIX OTBETOB B  aJMHUHHUCTPALMIO, OCYLIECTBISET
CIeHHAIUCT aAMUHUCTpau, M®OLI, 0OTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

B nenp mnomyueHuss Bcex TpeOyeMblX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl
crieHHaIuCT agMUHUCTpauu, M®L], OTBETCTBEHHBIN 332 MEKBEIOMCTBEHHOE B3aUMOJICHCTBHUE,
MepeaaeT 3apEeruCTPUPOBAHHBIE OTBETHI U 3aBJIICHHE BMECTE C MPEACTABICHHBIMH 3asBUTEIEM
JOKYMEHTaMU CHEIUAINCTY aJAMUHUCTPALIMKM, OTBETCTBEHHOMY 3a MPUHATHE PEHICHUS O
MPEAOCTABIECHNHN YCIYTH.

3.3.1. KputepueMm NpuHSITHS PEUICHHSI SBISETCS OTCYTCTBHE IOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTABJICHUS MYHUIMNAIBHOM YCIYyrd, YKa3aHHbIX B myHkTe 2.12 pazpema Il
HACTOSIIETO aAMUHUCTPATUBHOTO PETIaMeHTa.

3.3.2. MakcuMaJIbHbI CPOK UCIIOJTHEHHUS aJMUHUCTPATUBHOM MPOLEIYpPhl COCTABISET 6
paboumx THEH ¢ MOMEHTA MOYYCHHS CTICIHATUCTOM aqMuHuCcTparuu, M®I], oTBeTCTBEHHBIM
3a MEKBEIOMCTBEHHOE B3aMMOJCICTBHE, NOKYMEHTOB U HH(OpMaLUU [JIs HaNpaBlIeHUS
ME>KBEJIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTOM HUCIOJHEHHUS aJAMUHUCTPATUBHON MPOUEAYPHl SBISETCA MOTyYCHUE
JIOKYMEHTOB, M UX HAMPAaBJICHUE CIICIHAIIUCTY OT/IeNIa, OTBETCTBEHHOMY 3a MPUHATHE PEIICHUS
O MpPEeJOCTaBICHUH MYHULUINAIBHOM YCIYrH, Uil MPUHATHS PELICHUS O MpPeIOCTaBICHUHU
MYHHIIUMIIAJIbHON YCIYTH.

Pe3ynbTar BBIMONHEHUS AAMUHHCTPATHUBHOW MPOLEAYPHl (PUKCUPYETCS CIEHUATHCTOM
agMuHucTpauu, M®LI, 0OTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aMMOJICMCTBHE, B KypHAJIE
BXOJISIIEH KOPPECHOHJCHIIMM U MPHOOIIAET MOJYyYCHHbIE CBEJCHHS K MaKeTy JOKYMEHTOB,
MIPECTABJICHHBIX 3aABUTENIEM JIJISl TOJIYUCHHUS] MyHHUIIUTIAIBHOU YCITYTH.

IIpunsTHE pemeHus: 0 NPeAOCTABJIEHHH MYHUIIMNIAIBHOM YCJIYyTY WM pelleHus 00
0TKAa3e B NMPeJ0CTABJIEHUN MYHUIIUNIAJIbHOMH yCJIyIH

3.4. OcHoBaHMeM JUId Hayaja WCIIOJHEHUS aJMUHUCTPATUBHON MpOLELYpHl SABISETCS
nepenada B aAMUHUCTPAIMIO JJOKYMEHTOB, HEOOXOMMBIX JUISI IPUHSATHS PELICHUSL.

Crnenanuct aAMAHUCTPAIMH, OTBETCTBEHHBIN 33 MPUHATHE PEIICHUS O MPEIOCTaBICHUH
YCIIYTH, B TEUCHHE OHOTO Pab0OYero JTHs OCYIIECTBISIET MPOBEPKY KOMILIEKTA JOKYMEHTOB.

Crnenmanuct aAMAHUCTPAIMH, OTBETCTBEHHBIN 33 MPHUHATHE PEIICHUS O MPEIOCTaBICHUH
YCIYTH, TpOBEpsieT KOMIUIEKT JOKyMEHTOB Ha TIpeJMeT Halu4dus BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JUI TPEACTABICHUS MYHHUIMIIATBHON YCIYyTH, W COOTBETCTBHS YyKa3aHHBIX



JOKYMEHTOB YCTaHOBJIEHHBIM TPeOOBaHUSIM.

IIpu paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB [UIsl NPEAOCTaBICHHUS MYHULMIAIbHON
YCIyI'H  CHEUMAIUCT aJAMHHHUCTPAllMM, OTBETCTBEHHBIA 32 MPHUHITHE pEUICHUs O
IIPEIOCTABICHUH YCIIyTH, YCTAHABIMBAET COOTBETCTBUE IOJydYaTesss MyHULIMNIAIBHON yCIyTH
KpUTEPUSIM, HEOOXOIMMBIM JJIsl MPEIOCTABICHNS MYHUIIMIAIBHON yCIyTH, a TaKKe HaIU4ue
OCHOBAaHUHM JUIsl OTKa3a B MPEJOCTaBICHUM MYHHLMIAIbHOW YCIYTH, NPEAyCMOTPEHHBIX
nyHkToM 2.16 paznena Il HacTosero aAMMHUCTPATUBHOTO PEryIaMEHTa.

[Ipu HanMuUuU NPOTHUBOPEUUBBHIX CBEACHUI B MPEICTABICHHBIX JIOKYMEHTAX CHEIUAIUCT
aJIMUHUCTPALlMM, OTBETCTBEHHBIM 3a TMPUHATHE pEHIeHUS O TMPEAOCTaBICHUHU YCIIYTH,
OCYIIECTBIISIET MPOBEPKY HA IMPEIMET COOTBETCTBUSI YKAa3aHHbBIX CBEIECHUMN JEUCTBUTEIBHOCTU
MOCPEACTBOM HAmMpaBJIeHHsI 3alpocoB B TeueHHe | pabouero AHS B OpraHbl U OpPraHU3AlNU,
pacronararome Heo0XoAuMoli HHPOpPMAaLIUEH.

Crenmanuct agMUHUCTPAIH, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEI0CTaBICHUU
YCIIyTH, TIO pe3yJIbTaTaM MPOBEPKHU MPUHUMAET OJHO U3 CIEIYIOIINX PELICHUA:

pellIeHne O MPEeI0CTaBICHUN MyHHUIIUIATBHON YCITyTH;

pelieHue 00 OTKaze B MPEJOCTaBICHUM MYHHUIMIIAIbHOW YyCIyru (B cCilydae HalIU4us
OCHOBaHHMM, MPEayCMOTPEHHBIX MyHKTOM 2.16 pazgena Il Hactosimero agMUHHCTPATUBHOIO
periiaMenTa).

Crenmanuct aJMUHUCTPAIH, OTBETCTBEHHBIN 32 MPUHITHE PEIICHUS O MPEI0CTaBICHUN
yCIIyTH, B Te4eHUE 2 pabounx AHEH OCyIecTBIsAET opopMieHHE B 2 IK3EMIUIIPaX PEIICHUs O
MPEIOCTABICHUU MYHUIUIAIBLHON yCIyTH WK 00 OTKa3e B MPEJIOCTABICHUN MYHUIIUIAIBHON
yCIyru (fajee - JOKYMEHT, SIBJISIFOIIMICSA pe3ysIbTaTOM IPENOCTaBICHUS YCIyru) U NepetaeT
JAHHBIN JTOKYMEHT Ha MOJIMUCH PYKOBOAUTENIO aIMUHUCTPALIUH.

PykoBoguTens agMuHUCTpalMd B TeueHue | pabodero AHS TMOJIMUCHIBAET JAaHHBIN
JOKYMEHT.

B cnywae, ecium 3asBUTENb H3BABWI OJKEJIAHUE IMOJIYYUTh pe3yjibTaT YCIYyTd B
aJIMMHUCTPALIMY, CHEIUAIUCT aIMHUHHUCTpAIMHM, OTBETCTBEHHBIH 3a MPHUHATHE PELICHUS O
IIPEIOCTABJIEHUM MYHULIMNAIBHOM yCIyrd, B TedyeHue | paboyero nAHS  HalpaBisieT
1 sK3eMIUISIp JOKYMEHTa, SBJSIONIETOCS pe3yibTaToOM MPENOCTAaBICHUS MYHHIIMIAIbLHOU
YCIIyTH, CHEUUANIMCTy  aJMUHHCTpPAlMM, OTBETCTBEHHOMY 3a BblAauy pe3yjbTara
MPEIOCTABICHUS! MyHULIUTIATBHON YCIyTH, 7S BBIJAUH €r0 3asIBUTEIIIO.

B cnydae, ecnu 3asBUTENb H3bSBUI JKEIAHUE IOJIY4YUTh pe3yibrar yciayru B MOII,
CHELMATUCT aJMUHUCTPALIUM, OTBETCTBEHHBIN 3a MPHUHITHE pPEIICHUS O MPEeIOoCTaBICHUN
MYHMLMIAIBHON YCIYTH, B TeueHue 1 pabouero IHs HaNpaBiseT OJUH K3EMIUIIP JOKYMEHTAa,
SBJIAIOIIETOCS. PE3yJbTaTOM MPEJOCTaBICHUS MYHHUIMIAIBHONU yciyrd, crneuuanucty MOI,
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

Bropoit sk3emMIuIsip  IOKyMEHTa, SIBJSIOMIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHMIMIIAJIBHON yCIIyTH, NEPEAAeTCs CHELUATINCTOM, OTBETCTBEHHBIM 3a NMPUHATHE PEIICHUS,
B apXUB aJIMUHHUCTPAIIH.

3.4.1. KpurepueM TmNpuUHATHA pEUICHUS SBJISIETCS COOTBETCTBHE 3asBIICHUA W
NpWIaraéMbIX K HEMYy JOKYMEHTOB TpEOOBAaHUSAM HACTOALIETO aJMUHUCTPATUBHOTO
periJameHTa.

3.4.2. MakcuMaJIbHBIN CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIEAYPhl COCTABIISAECT HE
Oonee 2 pabouux mHEH co MHSA TOMydeHUS U3 aaMmuHHCcTparwmu, M®OIL] momHOro KoMILIeKTa
JOKYMEHTOB, HEOOXOIUMBIX JJIsSl IPUHATHUS PEILICHUSI.

3.4.3. Pe3ynpTaToOM aAMMHUCTPATUBHON MPOLEAYPHI SIBJISETCS HANpPaBICHUE NPUHATOTO
pelleHuss O MPEAOCTABICHUHM MYHUIMNAIBbHON ycnyrd uiu o0 OTKa3e B MpeAOCTaBICHUU
MYHUIUIIATGHON  YCIyTrd CHEUUATUCTy aJAMUHUCTPALIMHM, OTBETCTBEHHOMY 3a BbIJauy
pe3ynbraTta MpeAOoCTaBiIeHHUS yciyrd, uwin crneuuanucty MOI[, oTBeTcTBeHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMO/ICIICTBHE.

Boigaya 3asiBUTEII0 pe3yJjibTaTa NpeaoCcTaBJICHUS MyHI/IIII/IHaJILHOﬁ yciayru

3.5. OcHoBaHHMEM Hayajla WCIIOJIHEHUS aJMUHUCTPATUBHOW HpOLEIYpbl SBISAETCS
MOCTYIUICHUE CHELUAIKUCTY aIMHHHUCTPALMM, OTBETCTBEHHOMY 3a BblIayy pe3yJibTara



IIPEIOCTABIICHUS yCIIyTH, WK crenuanucty M®ILI, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHE, PEUICHUS O IMPEIOCTAaBICHWH MYHHUIMIAIBHON YCIyrn wid o0 OTKa3e B
IIPEIOCTABJICHUU MYHHULIUIIAIBHON YCIYTH.

B cnywae, ecium 3asBUTENb H3BABWI OJKEJIAHUE IMOJIYYUTh pe3yibTaT YCIYyTd B
aIMMHHCTPALIMH, IPU MOCTYIUIEHUN JOKYMEHTA, SBJIAIOLIErOCs PEe3yJbTaTOM IIPENOCTABICHUS
YCIIyTH, CIENUAJINCT aJMUHUCTPAIMK, OTBETCTBEHHBIN 3a BblJaUy pe3yJbTaTa MpeAoCTaBICHUS
yCIyrd, MHQOPMUPYET 3asBUTEN O JaTe, KOIAa 3asBUTEIb MOXKET IOJYYUTh JIOKYMEHT,
SBJIAIOLLMICS PE3YIbTATOM IPEJOCTABICHUS YCIYTH.

NudpopmupoBanue 3asBUTENs, OCYLIECTBISETCS MO TeaeoHy U IMOCPEACTBOM
OTIPABJICHUS 3JIEKTPOHHOTO COOOIICHHSI HAa YKa3aHHBIA 3asBUTENIEM aJpecC 3JICKTPOHHOU
IIOYTHI.

Boigauy yBenomiieHus 0 IpeAOCTaBICHUN YCIIyTH (00 O0TKa3e B MPEAOCTaBICHUN YCIIYTH)
OCYIIECTBISET CHELMAIUCT aJAMHMHUCTPALIMMA, OTBETCTBEHHBIM 3a BblAAdy pe3yibTara
IIPEAOCTABIICHUS YCIYTH:

IIPY JIMYHOM IIpMEME IOJ POCIHCH 3asBUTENA, KOTOpas IPOCTAaBISIETCA B SKypHAJE
pEerucTpaluy, OpU HOPEIbSBICHUM UM JOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTh, a IIPH
oOpallleHuu  MpeJICTaBUTENs  TaKkKe  JOKYMEHTa, IOATBEP)KIAIOIIEr0  IOJHOMOYHS
NpeACTaBUTeNsA,  JUOO  JOKYMEHT,  SIBJSIFOINMICS ~ pe3ysbTaTOM  HPEAOCTaBIICHHS
MYHMIMIIAJIBbHON yCIIyTH, HAPABIAETCS 110 OYTE 3aKa3HBIM IIMCbMOM C YBEIOMIICHUEM.

B cnyuae, ecnu 3asBHUTENb OOpaTHIICS 3a MPEJOCTABICHHEM MYHUIUIIAIBHON YCIyTH
MIOCPEJICTBOM MOPTAJOB TOCYJApCTBEHHbIX W MYHHUIMIANbHBIX yciayr (¢QyHKUMi), TO
YBEIOMJICHHE O TPEIOCTABICHUN yCIyTrH (00 OTKa3e B MPEIOCTABICHUH YCIIyTH) HAIIPABIISACTCS
B JIMYHBI KaOMHET 3asBUTENS Yepe3 MOpPTajbl FOCYAapCTBEHHBIX M MYHMLMNAIBHBIX YCIIyT
(pyHKIIHIA).

B cnywae, ecnu 3asBUTENb U3BSBWI XKEJIAHUE IOIY4YUTHh pe3ysbrar yciayru B MOI],
cneupanuct M®DIL], OTBETCTBEHHBIM 3a MEXKBEJOMCTBEHHOE B3aMMOJICHCTBHE, B ICHb
MOCTYIUIEHUS OT aIMHHMCTpAlMM pe3yjbTaTa MPENOCTaBICHUS MYHHULUINAIBHON YCIIyTH
PETUCTPUPYET BXOASAIINN JTOKYMEHT (pe3yJbTaT NPEJOCTAaBICHUS MYHULMIIAJbHOW YCIYIH) U
BbIODAHHBIM 3asBUTENEM CHOCOOOM HH(POPMHUPYET 3asBUTENsI O TIOTOBHOCTU pe3yJibTaTa
IIPEIOCTABIICHUS MyHULIUIIATbHON YCIyTH.

Beigauy — mOKyMeHTa, — ABIIOLIErOCS — PE3yJbTaTOM  INIPENOCTABICHUSA  YCIYTIH,
ocymectBisier paborHuk MOIL], oTBeTCTBEHHBIH 3a BBIJAUy pe3yJbTaTa MPEIOCTABICHHUS
MYHMLMIIAJIBHON YCIIyTH, NIPU JINYHOM IpUEME 3asBUTENS NPU NPEAbIBICHUN UM JOKYMEHTA,
YAOCTOBEPSIOLIET0 JUUYHOCTD, a MPU O0pAaIllEHUH MIPEICTABUTEINS 3asBUTEINS TAKKE TIOKyMEHTA,
MOJATBEPXKJAIOLIET0 TOJTHOMOYMS INpEeACTaBUTENs, OQOPMISET pPACHUCKY 3asBUTENS B
IIOJIy4YE€HUU pe3yibTaTa MIPeI0CTaBICHUS MyHULIUIIATbHON YCIyTH.

3.5.1. KpurepueM NpuHATHA pELICHUs SBISETCS BBIOOP 3asiBUTENEM cIlocoba ero
YBEAOMJIEHHSI O IPUHATOM pEIICHUH, BBIJAUYM PE3yJibTaTa MPEAOCTaBICHHUS MYHHUIMIIAIbHON
YCIIyTH.

3.5.2. MakcuManbHbI CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOM IPOLELYpPHl COCTABISAET
OJUH pabo4yMii J€Hb C MOMEHTa IOCTYIJICHHUS CIELUAIUCTYy OT[EeNa, OTBETCTBEHHOMY 3a
BbIIauy pe3yjbTaTa MNpEeAOoCTaBI€HUs Yciayrd, cnenuanucty MOPL], orBercTBEeHHOMY 3a
MEXBEIOMCTBEHHOE B3aMMOJCHCTBHE, JIOKYMEHTA, ABJIAIOLLErOCs pE3yJIbTaTOM
IIPEIOCTABIICHUS MyHULIUIIATbHON YCIyTH.

3.5.3. Pe3ynbTaTOM UCIIOJTHEHUS] aAMUHUCTPATUBHON MPOLETYPHI SBISETCS YBEAOMIICHUE
3asBUTENS O IPUHATOM PELIEHUM, Bblaya 3asiBUTEIIO OopAepa (pa3pelieHns) Ha IPOU3BOJICTBO
3eMJISIHBIX Pa0OT WJIM pelIeHus 00 0TKa3e B PEIOCTABICHUU MyHHUIMIIATBHON yCIyTH.

Hcnpaiienne onev4aToxk U (M) omIMOOK, TOMYIIEHHbIX
B IOKYMEHTAaX, BbI/IAHHBIX B pe3yJibTaTe MPeA0CTaABJICHUS
MYHMIHNAJIBHOH yCJIYTH

36. B ClIy4dyac€ BBIABJICHUA 3asBUTCICEM OIICYATOK, oInOOK B IIOJIYYCHHOM 3adBUTCIICM
AOKYMCHTEC, SABJIAIOIICMCA PC3YyJIbTATOM IMPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIIyru, 3asBUTCIIb
BITpaBC 06paTI/ITBC${ B aAMHUHHUCTPALUIO C 3adBJICHUEM 00 HUCIPABJIICHUHN OOIIYIICHHBIX OIICYATOK



1 OIIMOOK B BBIIAHHBIX JTOKYMEHTAX B pe3yJIbTaTe MPeJ0CTaBICHIS MyHUIIUIAIBHON YCIyTH.

3.6.1. OcHoBaHMEM JUI Ha4Yalia MPOLEAYPHI IO UCTIPABICHHUIO ONEYaTOK ¥ (MJIH) OIIHUOOK,
JIOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yjibTaTe MNpPEIOCTaBICHUS MYHHUIMMAIbHON
yoinyra (najnee - TpoleAypa), SBISETCS IMOCTYIUICHHE B aJMHUHHUCTPAIAIO 3asBICHUS 00
UCIPABICHUU OINe4YaTok W (uwiu) omuOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yjbTare
NPEOCTaBIICHUs] MyHULIMNAIBHONW YCIyrHu (nanee - 3asBiIeHHE 00 HMCHPABICHUU OINEYATOK U
(wn) omuooK).

3.6.2. 3asBieHne 00 WCIPABICHWW OMNMEYATOK M (WJIM) OMIMOOK C YKa3aHHEM Crocoda
MH(GOPMUPOBAHUS O pPE3yNbTaTaXx €ro PacCMOTPEHHUS U JOKYMEHTHI, B KOTOPBIX COJIEp:KaTcs
OIeYaTKy ¥ (MJIH) OIIMUOKH, TPECTABIISIOTCS CIACAYIONIMMHE CIIOCO0aMHU:

1) nuyHO (3asBUTENEM IMPEACTABISIOTCS OPUTHHAIBI JOKYMEHTOB C oredyaTkaMu U (WIn)
OIMOKAMH, CIEIUAIIMICTOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUNAIBLHON YCIIYTH,
NIeNalTCs KOMUU 3TUX IOKYyMEHTOB);

2) yepe3 OpraHU3aIMIO0 OYTOBOW CBSI3M (3aSBUTENIEM HANPABIAIOTCS KOIUHU JOKYMEHTOB
C OIevYaTKaMH ¥ (MJIK) OITUOKAMH).

[Ipuem wu peructpanusi 3asBICHUsS OO0 WCIPABICHUM ONEYaTOK W (WIH) OIIHOOK
OCYIIECTBIISIETCS. B COOTBETCTBHM C IyHKTOM 3.2 HACTOALIET0 aJMUHUCTPATUBHOTO
periaameHTa.

3.6.3. Ilo pe3ynbTataM pacCMOTpEHHs 3asBIICHUS 00 HCIPABICHUM ONEYaTOK M (MJIN)
OmMOOK CHEUAINCT, OTBETCTBEHHBIN 32 MPEIOCTABICHNE MYHUIIUIIAIBLHON yCIYTH, B TCUYCHHUE
1 pabouero fHs, CO AHS MOCTYIUICHUS B aIMUHUCTPALIUIO 3asBIICHUS:

1) mpuHMMaeT pemieHue 00 MCHPABICHUU OMNEYATOK M (MJIM) OMIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe NPEJOCTaBICHUS MYHHUIHUMNAILHOM yCIyru, U
YBEIOMJISICT 3asBUTENII O TPUHATOM pEIIEHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHU 00
WCIPABICHUU OMe4yaToK M (i) ommboK (C yKa3aHHEM CpOKa MCIPaBICHUS JOIMYIIEHHBIX
orevyaTok u (Win) ommboK);

2) IpUHUMAET pelIeHre 00 OTCYTCTBUM HEOOXOMUMOCTH MCTPABIICHHUS OTICYAaTOK U (MJIH)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B peE3yJbTaTe MPEIOCTABICHUS
MYHHIIMIIAIBLHON yCIyTH, 1 TOTOBUT MOTUBUPOBAHHBIN OTKA3 B UCIIPABICHUU ONEYATOK U (MJIH)
omuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B peE3yJNbTaTe MPEIOCTABICHUS
MYHHIIMIIAILHON YCITyTH.

3.6.4. UcnipaBneHue omneyaTok U (WJIK) OMUOOK, TOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX
B pe3yibTare MPEeAOCTaBICHUS MYHUIUNAIBHON YCIYTHU, OCYIIECTBIAETCSA CIELUATHCTOM
OTnena, OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHUIUIIATBHOMN YCIIyTH.

3.6.5. Ilpu wucnpaBneHun omneyaTok H (WIKM) OMIMOOK, IOMYUICHHBIX B JOKYMEHTaX,
BBIIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHUS MYHUIUITAILHOW YCIIYTH, HE IOy CKACTCS:

1) u3MeHeHue colep’kaHusl JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJbTAaTOM IPEIOCTaBIICHUS
MYHHIIUITATLHON yCITyTH;

2) BHEceHHE HOBOW HH(OpPMAIMK, CBEIECHUN U3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIe HE OBUIM MPEACTaBJICHBI P MO/a4Y€e 3asBJICHUS O MPEIOCTABICHUN MYHHIUTAIBHON
YCIIYTH.

3.6.6. KputepueM mnpuHATHS pemieHUS 00 HCIPaBICHUU OMEYAaTOK W (MIH) OIIMOOK
SBIIACTCS HAMYME ONEYaToK W (WiIM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBJISIOIIMXCS
Pe3yIbTaTOM MPEJOCTABICHUS MyHHIUIIAIBHONW YCITYTH.

3.6.7. MakcuManabHbI CPOK UCIOJIHEHUS aIMUHUCTPATUBHOM MPOLETYPhl COCTABIISECT HE
Oonee 2 pabounx THEH cO JHS MOCTYIJICHUS B aJMHUHUCTPAIMIO 3asBJICHUS 00 MCIPaBICHUU
oreyYaTok U (WiH) OmmOoK.

3.6.8. Pe3ynpTaToOM aqMUHUCTPATUBHON IPOLEAYPBI SBISIOTCS:

1) ucnpaBneHHble  JOKYMEHTBI,  SIBJSIOLIMECS ~ PE3yJlbTaTOM  MPEIOCTaBIICHUS
MYHHIIUITATLHON yCITyTH;

2) MOTUBUPOBAHHBIM OTKa3 B UCHPABICHUM ONEYATOK U (MJIM) OMIMOOK, AOMYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS MyHHUIIMITATLHONU YCITYTH.

Bbigaua  3asBUTENIO  KMCMPaBICHHOTO  JOKYMEHTa TMPOM3BOAMTCA B  MOPSJKE,
YCTaHOBJICHHOM ITYHKTOM 3.3 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa.

3.6.9. Cnocobom (buxcanuun pe3yJibTara AIMUHUCTPATUBHOU MPOLIEITYPHI



ABJISICTCA PETrUCTpalysl CIEUUATUCTOM aJAMUHUCTPAllUM HCHPABICHHOIO JOKYMEHTa WU
NPUHATOTO pEUICHHWS B MYHHUIUNAJIBHOH CHCTEME JJIEKTPOHHOIO JOKYMEHTO00O0pOoTa
aJIMUHHCTPALIUU C TIOMETKOM «HCIIOIIHEHO.

IV. ®opmMbl KOHTPOJIS 32 UCTIOJTHEHHEM AIMUHUCTPATHUBHOIO perjiaMeHTa

ITopsinok ocyuiecTB/IeHUsI TEKYIero KOHTPOJIS 32 CO0/II0ieHHeM U UCIIOJIHEeHHeM
OTBETCTBEHHBIMH I0/ZKHOCTHBIMH JIMIAMHM MOJ0KEeHUH aIMUHUCTPATUBHOIO
perjiaMeHTa npeaocTaBjieHuss MYHUIIUNIAJIbHON YCJYTH M HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJIUBAONIIUX TPeOOBAHHUS K MPEI0CTABJICHHI0O MYHUIIMNIAJILHOM yCJIyIH,

a Tak’ke MPUHATHEM UMH pelleHuit

4.1. Texkyumii KOHTPOJL 3a COOJIOJCHHEM W HWCIOJHEHUEM JIOJDKHOCTHBIMH JIUI[AMU
MOJIOKEHUN HACTOAIIEr0 aIMUHUCTPATUBHOIO PErJaMEHTa M WHBIX HOPMAaTHUBHBIX IPAaBOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MYHUIUIAIBLHOW YCIIYTH,
OCYLIECTBIISETCSA PYKOBOJUTEIEM aIMUHUCTPALUH.

KoHTposb 3a nesTenbHOCTBIO OTHeNa OCYIIECTBIAECTCS 3aMECTUTEEM PYyKOBOIUTEIS
aJIMMHUCTpPALINU, KypUPYIOIIUM paboTy oTena.

KonTpone 3a  uCnonHEHWEM  HACTOSLIErO0  AJAMUHUCTPATUBHOTO  pErjlaMeHTa
crneruanuctamu M®I] ocymectBnsercsa nupekropom MOII.

IMopsinok ¥ NepUOAUYHOCTDH OCYIIEeCTBJIEHHUS MVIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie OPAIOK U
(hopMBbI KOHTPOJIS 32 MOJIHOTOH U Ka4eCTBOM NPeI0CTABIEHUS MYHHIIUNIAJIBHOMH YCJIYrd

4.2. IIpoBepka MOJHOTHI ¥ KayecTBa NPEAOCTABICHHUSI MyHUIIUIAIIBHON YCIYTH BKJIIOYAeT
B ce0sl TpOBElEHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISBIEHHE M YCTpaHEHHE
HapyleHUH NOpsiiKa M CPOKOB IPEIOCTaBICHUS MYHHIMIAIBHOW YCIYr'M, pacCMOTpEHHE
oOpamieHuii 3asBUTENEHl B XOJ€ MPEJOCTABJICHUS MYHUIMIIATBHON YCIyTH, COJEpIKallux
KanmoObl Ha peleHus, AedcTBUA (Oe3aelcTBUE) MOKHOCTHBIX JIMI, OCYIIECTBIISIFOIUX
IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIYTH.

ITnaHoBBIE MPOBEPKHU MPOBOASTCS B COOTBETCTBUHU C IJIAHOM pabOTHI aIMUHUCTPALIUH, HO
He pexe 1 pas3a B 3 roza.

BHeruiaHOBBIE TIPOBEPKM NPOBOJATCA B Cilydae IOCTYIUIEHHS B aJMUHHCTPALUIO
oOpamieHnit (QU3NUECKUX W IOPUAMYECKHX JIHI[ C XajoOaMH Ha HapyUIeHUs HUX TpaB U
3aKOHHBIX HHTEPECOB.

BHennaHoBbIE TPOBEPKU NPOBOAATCA B (pOopMe JTOKyMEHTApHOW MpOBEpKU U (MIIN)
BBIE3/IHOW MPOBEPKU B MOPSI/IKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM.

IIpu mpoBepke MOryT pacCMaTpUBAaTBhCSl BCE BONPOCHI, CBSA3AHHBIE C IPEJOCTABIECHUEM
MYHUIUNAIBHONM  yCIyTHM, WJIH BOIPOCH, CBA3aHHBIE C HCIIOJIHEHHEM OTAEIbHBIX
aJIMMHHCTPATHUBHBIX MTPOLIEYP.

ITo pe3ynabTaraM HpoOBEPOK JOKHOCTHOE JIUIIO, OCYLIECTBISAIONIEE TEKYLIHH KOHTPOJIb,
JlaeT yKa3aHMs 110 YCTPAHEHUIO BBISIBICHHBIX OTKIOHEHUM M HAapYyLIEHUH M KOHTPOJIUPYET UX
UCTIOJIHEHHE.

OTBETCTBEHHOCTD J0JLKHOCTHBIX JIMIL 32 peleHus U aeiictBus (0e3aeiicTBuA),
NpUHUMAaeMble (0CYyLIeCTBIIAeMble) MMM B X0/1€ IPeJ0CTABJIEHUSI MyYHULIMNIAJBHON yCIayru

4.3. Crneumanuctsl aJAMMHHUCTPALIMM, OT/AENIA HECYT IE€PCOHAIbHYIO OTBETCTBEHHOCTb,
NPETyCMOTPEHHYIO 3aKOHOIATEIILCTBOM, 3a COOJIIOZICHHE CPOKOB M IIOCIIEOBATEILHOCTH
JeWCTBUH (aIMUHUCTPATUBHBIX MPOLEAYP) NPU NPEAOCTABICHUN YCIYTH.

M®II u ero crienuanucTbl HECYT OTBETCTBEHHOCTb, YCTAHOBICHHYIO 3aKOHOAATEILCTBOM
Poccuiickoit denepanuu:

1) 3a MOTHOTY TepelaBaeMBbIX aJMUHUCTPAIIMH 3alIPOCOB, HHBIX JOKYMEHTOB, IPHHATHIX
oT 3aaButens B MOLJ;



2) 3a CBOEBpPEMEHHYIO Iepefady aJIMUHUCTpPAllUU 3alpoCOB, HWHBIX JIOKYMEHTOB,
MPUHATBIX OT 3asBUTENS, a TaKXKe 3a CBOEBPEMEHHYIO BbIJIayy 3asBUTENIO JOKYMEHTOB,
nepenaHHbiX B 3TUX Henax M®I] agmunuctpanueit;

3) 3a coOmrogeHMEe TIpaB CYOBEKTOB TIEPCOHANBHBIX JAHHBIX, 33 COOJIIOJICHUE
3akoHojarenbcTBa Poccuiickoin denepanny, yCTaHABIMBAIOIIETO OCOOCHHOCTH OOpallleHus ¢
uHpOpMaLue, JOCTYI K KOTOpoil orpanndeH denepanbHbIM 3aKOHOM.

Kanoba Ha HapylmieHHE TOpsAKA MNPEIOCTABICHUS MYHHIIMNAIbHOW yciayra MOI]
paccMmarpuBaeTcs aaMUHHCTparuei. [Ipu 3ToOM CpoK pacCMOTpPEHUs KATOObl UCUHUCIISETCS CO
JTHSI pErHCTpaliy >Kano0bl B AIMUHUCTPALIHH.

[onoxkenus, XxapakTepusyonue TpedOBaHUA K MOPSAKY U GopMaM KOHTPOJIS 32
NnpeoCcTaBJIeHneM MYHMIMNIAJIBHON YCIYTd, B TOM YHCJI€e CO CTOPOHBI TPAaXK/IaH,
UX 00beIMHEHNH U OpraHu3anuil

4.4. TI'paxnane, OpUIUYECKUE JUIA, UX OOBEIUHEHUS U OpraHU3allld B cClydae
BBISIBIICHUST (DAKTOB HApYLICHUs TOPAIKA IPEJOCTABICHUS MYHHLIMIAIBHOW YCIYyTH WIH
HEHAQJIEKAIEr0 HUCIOJIHEHHUS  HACTOALIEr0  aJAMHHUCTPATUBHOIO pErVIAaMEHTa  BIPaBe
o0paTuThcs C JKanoboil B aAMHUHUCTPAIMIO, NPABOOXPAHHUTEIbHBIE OpPraHbl W OPTaHbI
roCyIapCTBEHHOM BJIACTH.

OOmiecTBeHHBIN KOHTPOJIb 32 MPEAOCTABICHUEM MYHUIIUMNAIBHONH YCIYTH BKIIOYACT B
ce0s. OpraHu3alMi0 M IPOBEJACHUE COBMECTHBIX MEpONPHUATHH (CEMHUHApPOB, IMPOOJEMHBIX
TMCKYCCHIA, «TOPSIYUX JIMHUI», KOH(PEPEHINHA, «KPYTJIBIX» CTOJOB H T.I.). PexoMeHmanuu u
IIPEUIOKEHHs IO BOIIPOCAM MPEAOCTAaBICHUS MyHULMIIAIBHON YCIyTrH, BEIpaOOTaHHbIE B XOJ€
IIPOBEACHUS  TAKUX  MEPONPUATHM,  YYMTBIBAIOTCA  QJAMMHMCTPAallUCH,  OpraHaMu
UCTONHUTENbHOW Biactd PecryOnuku Komu, noaBeIOMCTBEHHBIMH JaHHBIM —OpraHam
OpraHu3alMsIMH, Y4YacTBYIOIUIMMM B IPEJOCTABICHUM MyHULIUNAIbHOW yciayru, MOI[ B
JanpHelel pabore Mo NpeAoCTaBICHUI0O MyHUIIMIIATBHON YCIyTH.

V. JdocyneoHbii (BHeCyaeOHBIN) MOPSA0K 00KAJTOBAHUSA PellIeHUH U JeiicTBUI

(0e3meiicTBUSI) AIMUHHUCTPALIUH, TPEIOCTABJISIONIENH MYHUIIUNIAJIBHYIO YCJIYTY,

M®II, opranu3anuii, ykasanibix B yactu 1.1 cratbu 16 ®@egepajibHOI0 3aK0HA
ot 27 nroJs 2010 r. Ne 210-®3, a Takke X J0JKHOCTHBIX JIHIL

Vka3zaHHass B HACTOsANIEM pasfene wuHpoOpMalMs TOMISKHUT pa3MEIICHHIO Ha
opunManbHOM caiiTe aAMHHHUCTpauuM, Ha EauHOM moprane rocylapCTBEHHBIX U
MYHUIUNATBHBIX yenyT (QyHKwmii), Ha TlopTane rocy1apcTBEHHBIX M MyHHIMIIAIBHBIX YCIyT
(bynkuuii) Pecnybnmuku Komu, B rocynmapcTBeHHON HWH(POPMAIMOHHON cucteme PecmyOnuku
Komu «Peectp rocy1apcTBEHHBIX M MyHUIMIIANBHBIX yeuyT (GpyHkuuit) PecyOmuku Kommy.

Nudopmanus 15 3asiBUTeIs 0 €ro NpaBe MOAATH KaJ100y Ha pelleHHe U (1K) JeiicTBHe
(0e3neiicTBUE) AAMUHUCTPALMHI, IPEJOCTABJISIONIEH MYHUIIMIIAJIbHYIO YCJIYTY,
M®II, opranusanuii, ykasanHbIx B yacTH 1.1 cratbn 16 ®PenepajibHOIO 3aK0HA
ot 27 urojis1 2010 r. Ne 210-d3, a Takike UX JOKHOCTHBIX JIMII
NPH NPeA0CTABJICHUH MYHUIIUNIAJLHON YCIyTH

5.1. 3asBuTenu HMEIOT NPaBO Ha OOKaJOBAaHUE PEIICHUN, MPUHATBIX B XOJIE
MPEAOCTaBICHNUS MYHHIIMIAIBHOW YCIyTH, nedcTBuid (OesnmericTBuii) OpraHa, JOKHOCTHBIX
T AMUHUCTpau 1100 pabdotHrka M®LI, mpu npenocTaBieHUN MyHHIUIAIBHOW YCIYTH B
J0Cy1e0HOM TIOPSIZIKE.

Opranuzanuu, ykasaHssle B yactu 1.1 ctateu 16 denepanpHoro 3akoHa oT 27 UIOISL
2010 r. Ne 210-®3, B Pecniybnuke Komu oTcyTCTBYIOT.

[peamer xano0bI

5.2. 3asBUTEINb BIIpaBe 00OPATUTHCA C HKaT000H, B TOM YHCIIE B CIEAYIOUINX CIydasx:



1) HapylieHHMe CpOKa perucTpaluy 3asBICHHUS 3asgBUTENS O MPEIOCTAaBICHUU
MYHUIUTIATBHON YCIYTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHUS MyHUIUIIATLHON YCIIyTH;

3) TpeboBaHuE Yy 3asgBUTENsS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU  akTamu  Poccuiickoii ®enepanuu, HOPMAaTHUBHBIMU IPaBOBBIMHU  aKTaMU
PecriyOnukn  Komu, MyHUIMOATbHBIMM IPAaBOBBIMM  aKTaMU JJIsl  [IPEIOCTABIICHUS
MYHHIIMIIAILHON YCITyTH;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMHM MpaBOBbIMU akTamu Poccuiickoit ®dexepanui, HOPMATUBHBIMH IMPABOBBIMU
aktamu PecnyOnuku KoMy, MyHUIMDAIBHBIMM NPAaBOBBIMM aKTaMU AJI IPEIOCTaBICHUS
MYHHIIUIIATIBHON YCIYTH Y 3asiBUTEIS;

5) oTka3 B MNpEAOCTaBICHUHM MYHHUIMNAIBHOM YCIYrM, €CIM OCHOBAaHHUS OTKa3a He
MPeyCMOTPEHbI (peepaqbHBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBHUM C HHUMHU HHBIMHU
HOPMAaTUBHBIMHM INPaBOBBIMH akTamu Poccuiickon denepanuu, HOPMATHUBHBIMM IIPABOBBIMU
aktamu Pecny6nuku Komu, MyHUIIMTIaTbHBIMU IPABOBBIMH aKTaMH;

6) 3aTpeboBaHMe C 3asBUTENS MPH MPEJOCTABICHUH MYyHULIMIAIBGHONW YCIYTH IUIAThI, HE
MPEeIyCMOTPEHHOH  HOPMAaTUBHBIMM  TNpPaBOBbIMU  akTamu  Poccuiickoit ~ ®enepanuu,
HOPMATUBHBIMH TPaBOBBIMU akTamMu PecnyOmmku Komu, MyHHIHMITaTbHBIMH TPABOBBIMHU
aKTaMmu;

7) OTKa3 aIMUHUCTpPALUH, JOJDKHOCTHOTO JHIA AAMHUHMCTpPAlMM B HUCIPaBICHUU
JIOMYIIEHHBIX OMEeYaTOK M OmHMOOK B BBIJAHHBIX B pe3yjibTaTe MPeIOoCTaBICHUS
MYHUIIUMATBHON YCIyTH JOKYMEHTax JHOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKUX
WCTIPABJICHUH;

8) HapylleHHEe cpoKa WIM TOpsiiKa BBIJAYM  JIOKYMEHTOB [0  pe3yJbTaTam
MPEIOCTAaBICHUS] MYHULIUTIATbHON YCIYTH;

9) npuoCTaHOBIEHHE MNPEJOCTABICHUS MYHULUNAJIBHON YCIYTHM, €CIU OCHOBAHMS
MPUOCTAHOBIICHUSI HE TPEoyCMOTpeHbl (eaepadbHbIMU 3aKOHAMHU U TPUHATHIMH B
COOTBETCTBUM ¢ HUMM MHBIMH HOPMAaTHBHBIMM IIpaBOBbIMHU akTamu Poccuiickonn denepanuu,
3aKOHaMU W WHBIMU HOPMAaTUBHBIMH NpaBoBbIMH akTamu Pecny6nuku Komu. B ykazannom
ciydae gocyneOHoe (BHecyneOHOe) o0O0kajloBaHHWE 3asBHUTENEM pPEIICHUH U JEeHCTBUI
(6e3neiictBust) MOIL], cnenmamncra M®I[ Bo3mokHO B ciyuae, ecniu Ha MO, pemenus u
neictust (0e31eiCTBIE) KOTOPOTO O0XKAITYIOTCS, BO3JIOKEHA (DYHKIHS MO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIIMMAIBHBIX YCIYr B IOJHOM OOBbEME B MOPAIKE, ONPEICICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa oT 27 utois 2010 r. Ne 210-D3.

10) TpeboBaHue y 3asBUTENSI MPU MPEIOCTABICHUN MYHUIIUIATHHON YCIyTH JOKYMEHTOB
Wi uHPOpPMAIMK, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH IPH
MEepBOHAYAIbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [Jsi MpPEIOCTaBICHUS
MYHMIMIIAJIBHON YCIYTH, JU00 B MIPEIOCTABICHUN MYHULUIAIBHON YCIIyIH, 32 UCKIIIOUEHUEM
CJIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 yacTu | cratbu 7 DenepaibHOro 3aKoHa OT 27 WIS
2010 r. Ne 210-®3. B ykazanHOM ciy4ae jgocyaeOHoe (BHecyneOHoe) oOrkanmoBaHue
3asBUTEIEM pemieHnd u naeiictBuil (OesnmeiictBus) M®PII, crenmanucta M®L] Bo3MOXHO B
ciyyae, ecniu Ha ML, pemenuss u neiictBus (6e3neiicTBHE) KOTOPOTO OOKAITYIOTCH,
BO3JIOK€HA (PYHKLHSA TO NPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHUILMIANIbHBIX YCIyT B
MIOJTHOM 00beMe B TOPSIIIKE, OlpeaesieHHOM dacThio 1.3 crarbu 16 denepanbHoro 3akoHa ot 27
ntoig 2010 r. Ne 210-D3.

Oprasnbl rocyiapcTBeHHOM BJIACTH, OPraHU3AIUH, J0JKHOCTHBIE JIHIIA,
KOTOPBHIM MO:KeT ObITh HANIPABJIEHA xKa100a

5.3. XKanoba nogaercst B nucbMeHHON (opMe Ha OyMa)KHOM HOCHTEINE, B DJICKTPOHHOM
¢opme B anmuHucTpauuo, M®L] 1160 B MUHHCTEPCTBO 3KOHOMHUYECKOIO DPA3BUTUSA U
npoMbllieHHOCTH PecnyOnukun KoMm — opraH rocyaapCTBEHHOH BIIacTH, SIBIISIOIIMMNCS
yupenutenem MOI] (nanee - MUHHCTEPCTBO).

[Tpuem xanod B mucbMEHHON (popMe OCYIIECTBIISIETCS] OpraHaMu, IPEAOCTABISIOIIMMU
MyHULUNAIbHbIE yeinyru, M®L] B Mecte npeaocTaBieHss MyHULIMIIAIBHOW yCIyrH (B MecTe,



r7ie 3asBUTENb [10/1aBajl 3alpoc Ha MOJy4yeHHEe MYHUIUNAIBHON YCIyId, HapyLIeHHne MOopsIKa
KOTOpoi oOkamyercs, nuOO B MecTe, IZi€ 3asBUTENEM IIOJy4YeH pe3yJbTaT YKa3aHHOMH
MYHULUNAIBHON YCIyTH).

[Ipuem >xano6 B mHCbMEHHON (GopMe OCyIecTBIsieTcsI MUHHCTEPCTBOM B MECTE €Tr0
(aKTHUECKOro HaXO0XKICHHUS.

XKanobbr Ha pemeHuss M AeUCTBHS (Oe3ACWCTBHE) PYKOBOAUTENS AAMHUHHUCTPAIMU
MOJAI0TCSl HEOCPEACTBEHHO PYKOBOIUTENIO a/IMUHUCTPALIUN.

XKanodbr Ha pemenuss u aevictBus (OesneiictBue) crnenumanucra MOLl moparotes
pykoBoautemo M®II. XKanobsl Ha pemenus u aeicTBusa (O0esnericteue) ML momaroTcs B
MuHUCTEPCTBO.

ITopsinok mogayu M paccMOTPEHHUS KAT00bI

5.4. Kanoba Ha pemenus u aeiictBus (O6e3neiicTBUE) aAMUHUCTPALNU, PYKOBOIUTEIS
aJIMMHUCTPALIMU, UHOTO OJKHOCTHOTO JIMIIA aIMUHUCTPALIUU MOXET ObITh HallpaBlieHA uepe3
OpraHM3allMI0 IOYTOBOM  CBSI3M, UHYIO OpraHU3alMI0, OCYILECTBISIOUIYI0  JIOCTaBKY
KOPPECHOHIEHIIUH, yepes M®OI], c HCIIOJIb30BAaHUEM nH(GOPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOK ceTn «MHTepHeT», OUIHaIbHOro caifta aiMUHUCTpauuy, Equnoro
MopTaia rocy1apCcTBEeHHbIX U MYHUIMNANBHBIX yciyT (pyHkumii), [Toprana rocyaapcTBeHHBIX
Y MYHUIUNATIBHBIX yeuyT (¢pyakuuii) Pecryonuku Komu (anee — mopraibsl rocyJapCTBEHHBIX
U MYHULUTNANbHBIX yCIyr ((pyHKUHMI), a TakKe MOXKET ObITh MPUHATA MPU JUYHOM MpUEME
3asiBUTEIIS.

JKanoba na pemenus u nerictus (6e3nericteue) M®II, ero cnenuaiicToB MOKET OBITH
HaIpaBJieHA 4Yepe3 OpPraHu3allI0 MOYTOBOM CBSA3HM, MHYIO OPraHU3allMIO, OCYLIECTBIISIOLLYIO
JIOCTaBKY KOPPECIOHACHIIMU, C HCIOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MHTepHeT», oduuuansHoro cairta MOL[, mnoOpTa’mOB TrOCYNAapCTBEHHBIX H
MYHHUIMINAIBHBIX YCAYT ((QYHKIMIA), a TakKe MOXET ObIThb MPUHATA MPU JUYHOM MpUEME
3asiBUTEIIS.

Kanob6a paccmatpuBaercs MOLI, npenocTaBUBIIUM MYyHUIIUINIATIBHYIO YCIYTY, HOPSAIOK
MIPEIOCTABIICHUSI KOTOPOW OBUT HapyIlleH BCIICICTBUE PEHICHUNA W JeHCTBUI (Oe3meiicTBHs)
M®OII, ero 7O0MKHOCTHOTO JIWIA U (MIJIH) CIICIIAAIUCTA.

[Ipu moctyruieHnyn kanoObl Ha pelieHusl U aeicTBus (0e3/1elicTBUE) aqMUHUCTPAIIH,
JOJHKHOCTHOTO Juia aaMunuctpanuu, MOIL] obecrieunBaer ee nepeaady B aAIMUHUCTPALIMIO, B
MOPSAAKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIEHHEM O B3auMOJeHUcTBUU Mexay MOL] u
aJIMMHUCTpALIMEN, HO HE TI03/IHEE CIIEAYIOIIero pabodero JHS CO AHS MOCTYIUICHUS >Kalo0bl.

5.5. Peructparus xano0bl ocymecTBisiercs anMmuaucTpanueii, MOL[ cooTBETCTBEHHO B
KypHaJle ydera >kajio0 Ha pemieHuss U JedcTBus (Oe3aeiicTBHE) aaMUHHUCTpAIUU, €ro
JOJHKHOCTHBIX JIHIL, JKypHaJe ydeTa xaod Ha pemenus u neicteus (6e3xeiicteue) MOIL, ero
pabotHukoB (nanee — JKypHan) He MO3/HEE CIEIYIONIETo 3a JHEM €€ MOCTYyIIeHus: pabodero
JIHSI C IPUCBOECHUEM €l pErMCTPalMOHHOTO HOMEpA.

Benenne JXypnana ocymectBisiercss mo ¢opMe U B TOPSAKE, YCTaHOBICHHBIMU
IIPaBOBBIM aKTOM aJMUHUCTPALIUH, JIOKAJIbHBIM akToM MOILI.

Anvunuctpanueid, M®L] BplmaeTcs pacnucka 3asBUTENI0 B IOJYYEHHMH OT HEro
KaJIOOBI M MHBIX MPEACTABICHHBIX JOKYMEHTOB B MTUCBbMEHHOH (hopMe Ha OYMaKHOM HOCHUTEIIE
C YKa3aHHEM pEerucTpalilOHHOTO HOMepa >KajoObl, JaTbl U BPEMEHU €€ MpHuemMa, MepeyHs
MPEACTABICHHBIX JOKYMEHTOB HETIOCPEACTBEHHO MPU JTUYHOM MPUEME 3asIBUTEIS.

Pacriucka o peructpanmuu KaloObl Ha pelmIeHUs W JAeUCcTBUA  (Oe3aeiicTBue)
QAMUHUCTPALIMM © €ro JOJDKHOCTHBIX JIMIl M TOJYYEHUH JIOKYMEHTOB C YyKa3aHHEM
PETUCTPALIMOHHOTO HOMEPA KaNoO0bl, AaThl M BPEMEHU €€ MpHUeMa, MepeyHsl MpeICTaBICHHbBIX
JOKYMEHTOB, HampaBlIeHHbIX depe3 MODIl, ¢ wucnonp3oBanueM HHPOPMAIIMOHHO-
TEJIeKOMMYHUKAaMOHHON ceTH «VHTepHeT», oduuanbHOro caifTa afiMUHUCTPALIUU, TTOPTAJIBI
rOCyIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT (QYHKIUI), OpraHU3aIiio MOYTOBOW CBSI3H, HHYIO
OpPraHu3allMI0, OCYILIECTBISIONIYIO JOCTAaBKY KOPPECHOHACHIIMM, HANpPABISIETCS 3asIBUTEIIO
4yepe3 OpraHu3alyi0 IMOYTOBOW CBA3HM, HWHYK OPIaHM3ALNIO0, OCYILIECTBIISIOIIYIO JOCTaBKY
KOPPECHOHICHINH, B Te4eHHEe 3 pabouynX JHEH cO IHSA UX PETUCTPALIMH.



Kanoba B Teuenue 1 pabouero nHS €O JHS €€ PETUCTPALMU MOJJICKUT Mepenayde
JOJDKHOCTHOMY JIMILY, CIICIIMAIICTY, HA/ICJICHHOMY MOJIHOMOYHSMU TI0 PACCMOTPEHHIO 5Kaio0.

5.6. Kanoba nomkHa coaepKarh:

1) HaumeHOBaHUE aJMUHHUCTPALIUU, AOHKHOCTHOIO JiMia agMuHuctpanuu, MOL, ero
pyKoBOAMTENA W (WJW) CIENHAINCTA, PeIIeHUs W JeWcTBHS (Oe3MelCTBHE) KOTOPBIX
00KaIyIoTCS;

2) damunuio, WM, OTYECTBO (TOCHEAHEE - NPH HAIMYWH), CBEICHUS O MECTe
KUTEIbCTBA 3asABUTENS - (PHU3MUECKOro JHma 00 HAUMEHOBAaHHME, CBEICHUS O MeECTe
HAXOXJICHUS 3asBUTENA - IOPUIUYECKOrO JMIa, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
tenedona, anpec (ampeca) SJICKTPOHHOW MOYTHI (MIPH HAIWYMM) M TOYTOBBIM ajpec, Io
KOTOPBIM JIOJI’KEH OBITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00KaTyeMbIX PEHICHHUSIX M ACHCTBHIX (O€3MeHCTBUM) aMUHUCTPAIUH,
JOJHKHOCTHOTO JIMIa anMuHucTpanun, ML wiu ero cnenuanucra;

4) noBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEIIECHUEM U JEHCTBHEM
(Oe3nmeiicTBMEM) aaMUHHUCTpAILUH, JOJHKHOCTHOrO Juma aamuHuctpanuu, MOLl wumm ero
CIELMATIUCTA.

3asBUTENIEM  MOTYT  OBITh  MPEICTaBICHBI  JOKYMEHThl  (MpU  HAJIUYUH),
MOATBEPIKIAIOIINE JOBOJIBI 3asIBUTENIS, INOO MX KOTIWH.

5.7. B cnyuae, ecnu jxano0a mojaercs yepes NpeACcTaBUTENs], UM TaKxKe IMPeCTaBIIeTCs
JOKYMEHT, MOATBEPKAAIOIINN [TOJIHOMOYHS Ha OCYILECTBIEHUE COOTBETCTBYIOIINE NEHCTBUIA.
B kauecTBe JOKyMEHTa, MOATBEPXKAAIOIIETO IOJHOMOYUS MPEICTABUTENS, MOKET ObITh
IIpE/ICTaBJICHA:

1) odopmieHHass B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTH (/17151 GU3UUYCCKUX JTUIT);

2) odopmieHHas B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccwuiickoit deneparyu
JIOBEPEHHOCTb, TMOJANMKMCAHHAS PYKOBOJIUTEJIEM 3asBUTENS WM YIOJIHOMOYEHHBIM 3STHUM
PYKOBOJUTENEM JIULIOM (U1 FOPUANUECKUX JIUIL);

3) Komus pemieHWss O Ha3HAuYeHUM WM 00 M30paHuu JUOO MpHUKa3a O Ha3HAUYCHUH
(bu3MYECKOro JHIIa HAa JIOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (hHU3MYECKOE JIHIIO0
o0yazaet mpaBoOM JIeMCTBOBATh OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Tlpu mocrymieHun >xamodbl depes MODILI, oOecreumBaercs ee mepemada Io
3alUIICHHON WH(OPMAIMOHHON CHUCTEME WM KypbepCKOW JOCTaBKOW TOKHOCTHOMY JIHILY,
pabOTHUKY, HAJENIEHHOMY MOJHOMOYHMSIMH IO PAaCCMOTPEHUIO Kajlod B MOPSIKE U CPOKH,
KOTOpBIE YCTAHOBJICHBI COIIAIIEHUEM O B3auMozaecTeuu Mexay M®PIL[ u axMuHnCcTpanuen, Ho
HE TO3/IHEee CIIeAYI0Iero padbodero JHS CO AHS MOCTYIUICHHS KaIO0Ob.

[Ipu nocrymienun xanodsr yepes ML, cnermanuct M®IL] peructpupyer xanody B
uHpopmanmonHoit cucreme M®PIL[ ¢ mpucBoeHueM 3kaao0e PErucTPallMOHHOTO HOMEpa U
BBI/IAET 3asBUTEII0 PACIIUCKY B IOJYUYEHUH 5Kaja00bl, B KOTOPOU yKa3bIBAETCS:

- MECTO, JlaTa U BpeMsi ipreMa KasioObl 3asBUTES;

- ammuTust, UMs1, OTYECTBO 3asIBUTEIIS,

- IepeYeHb MPHUHSITHIX JOKYMEHTOB OT 3asBUTEJIS;

- amuTust, UMsI, OTYECTBO CIICIUATNCTA, TPUHSBIIETO KAI00Y;

- CPOK paccMOTpPEHHUs >Kajio0bl B COOTBETCTBUU C HACTOSIIUM aIMHUHHCTPATHUBHBIM
pErIaMeHToM.

5.9. B cayuae ecnam jkajoba mojaHa 3asBUTENEM B aaMHHHCTpanuio, MOIl, B
MUHHUCTEPCTBO B KOMIIETEHIIMIO KOTOPOTO HE BXOJIUT MPHUHITHE PEHICHHS MO JKajaode, B
TeyeHue 3 pabouMx JHEH co OHS ee PEerucTpaluyd YHOJHOMOYEHHOE IOJHKHOCTHOE IHUII0
YKa3aHHOrO aaMHuHMCTpauuu, crnenquanuct MOLI, corpyaHuk MuHHCTEPCTBA HAIpPaBISIET
Xaynoby B OpraH, MNPEAOCTABISIIONIMM MYHUIUNAIBHYIO YCIYTY M YIOJIHOMOYEHHBIH B
COOTBETCTBHH C KOMIICTEHIIUEH Ha €€ paCCMOTPEHHE, U B MHUCbMEHHOW GopMe MHPOPMUPYET
3asBUTENIS O MIEPEHAINIPABICHUN KaAJIOObI.

[Ipu 3TOM CpPOK pacCMOTPEHHS >Kai00bl UCUUCIISETCS CO JTHS PEruCTPalliy jKajJoObl B
oprase, MpeAoCTaBISIIOIIEM MYHULUIATbHYIO YCIYTYy U YHOJHOMOYEHHOM B COOTBETCTBHH C
KOMIIETEHIIMEN HA €€ PAaCCMOTPEHHUE.

5.10. B cinydae ycTaHOBIEHHUS B XOJ€ WU IO pe3yJbTaTaM PAcCMOTPEHUS KaloObl



MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPaBOHAPYIIECHUS WM TPU3HAKOB COCTaBa
MPECTYIUICHUS] UMEIOIIMECS MaTepualibl He3aMeITUTENbHO (He mo3anee 1 paboyero THS co AHSA
YCTAaHOBJICHHUSI ~ yKa3aHHBIX  OOCTOSITENLCTB)  HANPABISAIOTCA  JIOJDKHOCTHBIM  JIULIOM,
pabOTHUKOM, HAACIECHHBIMA TIOJHOMOYHMSMH IO PACCMOTPEHHUIO Kalod, B OpraHsl

MIPOKYPATypBhI.
Cpoxku paccMoTpeHHs Kaj100

5.11. JKamob6a, moctrynuBmas B aaMuHUCTpanuio, MO®DIL[, MuHnucrepcTBo, OO
BBIIIECTOSIIUN OpraH (IIPU €ro HAJIWYUH), MOJUIEKHUT PACCMOTPEHHIO B TedeHue 15 paboumx
JHEW co JHSA ee perucrpaluy, a B Cilydae OOXKallOBaHUS OTKa3za aJAMHHHCTpAIMH, €ro
NoJbKHOCTHOro juna, M®L[ B npuemMe OOKYMEHTOB y 3asBUTENsl JMOO B HCHPABICHUU
JIOTYIIEHHBIX OTNEYaTOK M OLIMOOK MM B CiIy4ae O0KaJOBaHMS HAPYLIEHUS yCTaHOBJIEHHOTO
CpOKa TaKuX HCIIPaBJICHUHN - B TE€UEHHE 5 pabouyux JHEHW CO JHS €€ perucTpaluu, eciu oosee
KOPOTKHE  CPOKM  PAacCMOTPEHHS  KaJloObl  HE  YCTAaHOBJEHBbl  AJAMHHHUCTpAILIMEH,
MPEIOCTABIIAIOIIMM MyHULIUIIAIbHYIO yeayry, M®L], MuHucTepcTBOM, yIIOJTHOMOYEHHBIMU HA
€€ pacCMOTPEHHUE.

B cnyuae ynoBnerBopeHHs kanoObl B (popMe HCIPABICHUS TOMYIIEHHBIX ONEYaTOK U
OMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIUNAIBHON YCIYTHM JOKyMEHTaXx,
OTBETCTBEHHOE JIMIIO B TEYCHUE 5 pabOUMX JHEH CO JHS PETHCTPALUU 5KaJ00bl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPAcCMOTPEHHUsS >KaioObl, B TOM YHCIE MPOEKT
JOKYMEHTA C UCIPABICHHBIMU JONYIICHHBIMU OTIEYaTKaMHU M OIINOKAMH.

Pe3y.]IBTaT paccMOTpEHUs JKaJI00bI

5.12. Ilo pe3yapTaTam pacCMOTPEHMSI IPUHUMAETCS OAHO U3 CIEIYIOIINX PELICHUN:

1) »ano0a ynoBIeTBOpsETCS, B TOM uucie B (OopME OTMEHbl NMPHHATOrO pPEUICHU,
WCIPABJICHUS JOIMYIIEHHBIX OMNEYaTOK M OLIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHHMLMIIAJIBHONW YCIYyTUM JOKYMEHTAX, BO3BpAaTa 3asBUTENI0 JIECHEKHBIX CPEACTB, B3MMAHHE
KOTOPBIX HE IMPEAYyCMOTPEHO HOPMAaTHMBHBIMU IPaBOBBIMU akTamu Poccuiickoir @enepannu,
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu PecnyOmuku Komu;

2) B YIOBJIETBOPEHHUH >KAIOObI OTKA3bIBACTCS.

B ciydae ynosnerBopeHus *ajoObl B (OpMe UCIPABICHUS JOMYLIEHHBIX ONEYATOK U
omrOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABJICHUS MYHUIUIAIBHOH YCIyI'W JOKYMEHTaX,
OTBETCTBEHHOE JIMLIO B T€YEHUE 5 paboUMX JAHEH CO JAHSA PErHCTPALUU 5KajJ00bl TOTOBUT NMPOEKT
MOTHUBUPOBAaHHOTO OTBETa O pE3yJibTaTax pPAacCMOTPEHHUs KaJloObl, B TOM YHCJIE TMPOEKT
JOKYMEHTa C UCIPABICHHBIMU JONYUICHHBIMU ONI€YaTKaMHU M OIIHNOKaMH.

AJIMHHHCTpAIHS OTKA3bIBAET B YJIOBJICTBOPEHUH JKAIOObI B CIEIYIOIINX CIIydasx:

1) Hanuuue BCTYNMBILErO B 3aKOHHYIO CHJIy peEIIEHHUs CyJa, apOMTPa’KHOro cyjaa Io
&KaJl00€e 0 TOM K€ IIPEIMETE U 110 TEM KE OCHOBAHUSIM;

2) mojaya >KajoObl JIMIIOM, ITOJHOMOYHUS KOTOPOrO HE MOATBEP)KICHbI B IOpPSIKE,
YCTaHOBJICHHOM 3aKoHOoAaTenbcTBOM Poccuniickoit denepanuy;

3) Hanuuue peleHus Mo Xkajobe, NPUHATOrO paHee B COOTBETCTBHM C TPeOOBaHUAMHU
HACTOALIETO aJMUHUCTPATUBHOIO pErjlaMeHTa B OTHOIIEHUH TOTO K€ 3asBUTENS U IO TOMY K€
IPEIMETY KajloObl;

4) npuzHaHue xanoObl HEOOOCHOBAHHOM (perieHus u aeicTBus (0e3aeiicTBre) MpU3HaAHBI
3aKOHHBIMH, OTCYTCTBYET HapyllICHUE IIPaB 3asBUTEIS).

B ciydae, ecnu B xaniode He yka3aHbl (paMuITus 3asiBUTENS, HAIIPABHUBIIIETO JKaJI00y, WU
IIOYTOBBIN ajipec, MO0 KOTOPOMY AOJIKEH OBbITh HAIIPABJICH OTBET, OTBET Ha KaJ00y He JaeTcs.

AJIMHHUCTpAIMs TPU MOJYYSHHUHU KaOOBl, B KOTOPOW CO/AEpKaTcs HEeLEH3ypHbIE JTH00
OCKOPOUTEIbHBIC BBIPAXKEHUS, YIPO3bl KU3HH, 370POBbI0 U UMYILIECTBY JOJKHOCTHOIO JIHMIA
aIMMHUCTPALINM, & TaKXE YIEHOB MX CEMbHU, BIIpaBE OCTaBUTh XajloOy 0Oe3 OTBeTa 1o
CYLIECTBY IOCTaBJIEHHBIX B HEHl BOMPOCOB U B TeUeHUE 3 pabouMX THEH CO AHA pPEerucTpanuu
XKaJo0bl COOOLINTH 3asBUTEII0, HATPABUBILEMY Kallo0y, O HEJOIMYCTUMOCTH 3JI0YTOTPEOICHHS
IIPABOM.



B ciydae, ecnu TekCT xanoObl HE MOAJAETCS IPOUTEHHIO, OTBET Ha kajo0y He JaeTcs, o
4YeM B TE€UeHHe 7 JHEH CO AHA PEerucTpaluy *KaloObl COOOIIAETCs 3asBUTEII0, HAIIPABUBIIEMY
KanoOy, eciy ero (paMUIIUsS U MOYTOBBIN afpec MoAJarTCs IPOUYTEHUIO.

IMopsinok nuHpopMUpPOBaHNS 3aIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUS KAT00bI

5.13. He no3anee aHsi, CAEQyIONMIETO 3a JHEM NPUHATHUS YKa3aHHOTO B MyHKTE S5.12
HACTOSILETr0 aJMUHUCTPATUBHOTO PEriiaMeHTa PELICHHUs, 3asBUTENI0 B MUCBMEHHON Gopme U
[0 JKEJIAHWIO 3asBUTENS B AJIEKTPOHHOH (opMe HampaBisieTcss MOTHBHUPOBAHHBIH OTBET O
pe3yJsibTaTaX pacCMOTPEHHUS KaIOOBbI.

B MoTHBUpPOBaHHOM OTBETE MO pe3yibTaTaM PACCMOTPEHMS kaJloObl yKa3bIBAIOTCA:

1) manmmenoBanue aamuHucTpanuu, M®LI, paccmotpesiiero xanoly, TOHKHOCTS,
bamunusi, UM, OTYECTBO (MOCIEAHEe — MPH HATUYMHU) JOJKHOCTHOIO JIMIA, CIELHATIUCTA,
MPUHSBIIETO PEUICHUE TI0 JKanooe;

2) HOMeEp, Aara, MECTO HMPUHATHS pElIeHMs, BKIOYas CBEACHUSA O JOKHOCTHOM JIMLE
aaMuHUCTpanuu, crnenuanucte MOILl, pemenne wim paeiictBus (06e31elCTBHE) KOTOPOTO
00XKaIyrTCS;

3) ¢amunus, uMsa, oTyecTBO (TOCIEAHEE — TPU HATUYWMU) HIM HAaUMEHOBAaHUE
3asBUTEIIS;

4) ocHOBaHUS AJISl IPUHSATHS PELICHHUS IO XKao0e;

5) mpuHATOE MO XajJo0e pEelIeHHe ¢ yKa3aHUEM apryMEHTHPOBAaHHBIX Pa3biCHEHUH O
IIPUYMHAX IPUHITOIO PELLIEHUS;

6) B ciydae eciu kajnoba NOMJIEKUT YJIOBIETBOPEHUIO - CPOKM YCTPaHEHHs
BBISIBJICHHBIX HApYILIEHUI, B TOM 4YMCJIE CPOK IPENOCTABICHUS pe3yJbTaTa MYHULMIAIBHON
yciyrd, MHGopManus o ASHCTBUX, OCYIIECTBIAEMBIX aAMUHUCTpALMEN, MPEIOCTaBIAIOLIM
MyHULIMNAIbHYIO yciayry, MO®ILl, B mensx He3aMeAJUTENbHOIO YCTPAHEHUS BBISIBICHHBIX
HapyleHUH NpH OKa3aHMM MYHMLMNAJIBHOW YCIIyTH, a TaKKe IMPUHOCITCA W3BUHEHUS 32
JOCTaBJICHHBIE HEYIOOCTBA M yKa3bIBaeTCsl MH(GOPMAIH O JAIbHEHIINX JEHCTBUSAX, KOTOpPbIC
HE00XOIMMO COBEPILUTH 3asIBUTENIO B LIEJSIX MOIY4YEHUS] MyHULUIIAIBHONW yCIyTH;

7) cBeneHus O MOpsAaKe 00>KaJIOBAaHUSI IPHHATOTO T10 Kajlo0e perieHusl.

ITopsinok 00kxaioBaHUs pelIeHHUs 110 Kano0e

5.14. B ciydae Hecoryiacusi ¢ pe3yibTaTaMu JOCYJICOHOTO O0XKaloBaHMs, a TaKXkKe Ha
000 cTaK PacCCMOTPEHHS CITIOPHBIX BOIPOCOB 3asiBUTENIb UMEET MPABO 00PATUTHCS B CY/I B
COOTBCTCTBHUU C YCTAHOBJICHHBIM HeﬁCTBYIOL[IHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTe/Is1 HA MOJIyYeHHe HH(POPMALIMH U IOKYMEHTOB,
HEeO00XOUMBIX /IJIsl 000CHOBAHMSI M PACCMOTPEHHUS KAJT00bI

5.15. 3asBuTeNnp BHOpaBe 3alpamiMBaTh W TOJIy4aTh HHGOPMAIMIO U JTOKYMEHTBI,
HE0OXO0UMBIC TSI 0OOCHOBAHHS U PACCMOTPEHUS KAJIOOHI.

3asBuTENb 00pamaeTcss B aIMUHHUCTPAIIMIO C 3asiBIICHMEM Ha MOJIydYeHHEe WH(POPMAIUU
U JIOKyMEHTOB, HEOOXOJMMBIX MJii OOOCHOBAaHWS M PACCMOTPEHHsS JKAIOOBI (mamee —
3asBJICHUE) B TUCbMEHHOH (hopMe Ha OyMa)KHOM HOCUTEJIE, B JICKTPOHHOH dopme.

3asiBlIeHHE MOXET OBITh HAMPABICHO Yepe3 OPraHU3alri0 MOYTOBOW CBSI3H, HHYIO
OpraHu3alMi0, OCYIIECTBISIONIYI0  JTOCTaBKY  KOppeclmoHieHimuu, depe3 MOI[, ¢
WCTIOJIb30BaHUEM UH(POPMAIMOHHO-TEIIEKOMMYHHUKAITHOHHOM ceTH «HTepHeTY,
opUIIMATBLHOTO caiTa aAMUHUCTpanuK (uprav(@mail.ru), a Takke MOXET ObITh MPUHATO MPHU
JTUYHOM TIPUEME 3asBUTEIIS.

3asiBIICHHE JOJDKHO COJICPXKATh:

1) HamMeHOBaHME aIMUHHUCTpALMU, €ro JAODKHOCTHOro jura, MO nubo B
MUHHCTEPCTBO, B KOMIETCHIMM KOTOPOTO HAXOAWTCA WHPOpMANUsS W JOKYMEHTBI
HE0O0XOIUMBIE J1s1 0OOCHOBAHUS M PACCMOTPEHUS HKaJI00bI;



2) damuauio, UMs, OTYECTBO (TOCHEAHEE - NPH HAIMYMU), CBEICHUS O MECTe
KUTEIbCTBA 3asABUTENS - (PHU3MUECKOro Juma 00 HAUMEHOBaHHME, CBEICHUS O MECTe
HAXOXJCHUSI 3asBHUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
tenedona, anpec (ampeca) SJICKTPOHHOW MOYTH (MIPH HAIWYMM) M TOYTOBBIM ajpec, Io
KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asBUTEIIIO;

3) cBemenuss o0 wHpOpPMAIMKM U JTOKYMEHTaX, HEOOXOMUMBIX I OOOCHOBAHHS U
paccMOTpEeHHS KaTOOBI

Cpoxk mpenocraBieHust HHPOPMAIUK U JOKYMEHTOB, HEOOXOAUMBIX JUIsi 0OOCHOBAHHS U
paccMOTpEeHHUs KaJIOObI COCTABIISACT 5 pabOYMX JHEH CO THS PErHCTPAIlUH 3asiBIICHHS.

OcHoOBaHMii /U1 0TKa3a B pUeMe 3asiBIICHHSI HE TIPETyCMOTPEHO.

Cnoco0b1 nHGpOPMHUPOBAHMSA 3asIBUTEJISI O MOPSAIKe
024 ¥ PacCMOTPEHM Ka100bI

5.16. Undopmarnus o nmopsake NoJayu U pacCMOTPEHUS KaJloObl pa3MelaeTcs:

1) Ha HHPOPMALIMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B aAMUHUCTpaluy, B MOL;

2) Ha o(UIMATIBHBIX caiTax agMuHucTparui, MOIL;

3) ma Iloprane rocyqapCTBEHHBIX M MYHUIMNAIBHBIX YyCayr (¢yHkumid) PecryOnmku
Komu u (mm) EquHom mopTanie rocy1apCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT ((DyHKIIHN).

5.17. Undopmanuio o MopsaKe MoJga4l U PACCMOTPEHUS JKAT00bI MOXKHO MOJTyYHUTh:

1) mocpencTBoM TenehOHHOM CBS3M 1O HOMEPY aaMuHucTparuu, MOILI;

2) mocpeacTBoM (haKCUMUIBHOTO COOOIICHHUS,

3) npu JTUYHOM OOpalieHuu B aagMuHucTparuo, M®OIL[, B TOM 4uciae 1o 3JIeKTPOHHOMN
IIOYTE;

4) npy MMCbMEHHOM 00pallleHny B afiMuHuCcTpanuto, MOII;

5) myTem myOIMYHOTr0 HH(MOPMUPOBAHHUSL.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETIaMEHTY
MIPEIOCTAaBICHUSI MyHULIUTIATbHON YCIYTH
«Bp1r1aua opnepa (paspeliieHus) Ha
MIPOU3BOJICTBO 3eMJISIHBIX PadOT»

Opran, 00pabaThIBaIONINI 3apOC Ha
NPEJI0CTaBIICHUE YCITYyTH

Ne 3anpoca
JdanHnble 3asaBUTE IS (IOPUAUYECKOTO JTHIA)

[TomHOE HaMEHOBaHUE
IOPUAMYECKOTO JIhLa (B
COOTBETCTBHH C
yapeIuTeTbHBIMU
JOKYMEHTaMH )

- OpranusannoHHO-IIPaBOBast
- (hopMa FOPUANIECKOTO JIAIA

damunuys, uMsi, 0OTIECTBO
PYKOBOAUTEIS FOPUIAYECKOTO
Juna

. OI'PH

Nunekc

- Paiion

- Viuna

Jom

HNunexc

. Paiion

VYauna

Howm

. KoHTakTHBIE JaHHbIE

3ASBJIEHUE

[Ipomry Bbmate opaep (paspelieHue) Ha TMPOM3BOJACTBO  3EMJISHBIX  paboT,
CBSI3aHHBIX C (VKA3amb HYIHCHOE - CMPOUMENbCMBO, PEMOHM, YCMpaHeHnue nopvliea u m.o.)

Boccranosnenue pa3pyLICHHBIX/TIOBPEKTaEMbIX 9JIEMEHTOB 0JIaroycTpoicTBa
BKJIFOYEHO B CMETY 3aTpaT Ha MIPOU3BOACTBO padbOT U 0becrneueHo (PMHAHCUPOBAHUEM.



PaGoTel Oynmer mpou3BOAWTH (HaumeHosaHue) B CPOK C
1o B COOTBETCTBUU CO CIEAYIOIIAM

rpadgukom paborT:

IIpencraBieHsl cieayiomme 10KyMeHTbI

MecTo nostydeHus pesyiabpTaTa
IPEIOCTAaBICHUS YCIYTH

Crnioco6 nonyueHus pesyibrara

Jlannble npeacTaBuTe s (YIOJHOMOYEHHOTO JIHIIA)

damunmus

Nwms

OTtuecTBO
 Jlata poxeHus

JlokyMeHT, y10CTOBePAIOIIMIA JJUYHOCTH MPeICTABUTE/ISA (YIIOJTHOMOYEHHOI0 JINIIA)

Bun ;
 Cepust Homep
Beigan | Jlara BeIgaun
AJIpec perucTpanuu npeacTaBuTes (YIoTHOMOYEHHOI0 JIMIA)

- Uunekc Pernon
 Paiion | Hacesenublit myHKT
 Viuma
Jom Kopmyce Ksaprupa

AJIpec MecTa JKUTEILCTBA MPEACTABHTEISA (YIIOJHOMOYEHHOTO JIHIA)
 Nugekc | Peruon
Paiion | HacesieHHBIN TyHKT
 Vimuma
Jom Koprye Ksaprupa
 KonrtakTnble
. TAaHHbIE

Jlara IMoamucs/DHUO



[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEJOCTaBICHUS] MyHULIUIIAIBHONW yCIyTH
«Bpinaua opaepa (paspelieHus) Ha IpOU3BOJCTBO
3eMJISIHBIX PaboT»

Ne 3ampoca

Opran, 06pa0aThIBAIONINI 3aIpOC Ha
MPEOCTABIICHUE YCITYyTH

JlanHble 3asiBUTEJI ((PU3NUecKOro A, HHAUBUIYAJIbHOI0 NPeNPUHUMATEJIS)

damunus

Nma

OTuecTBO

Hata poxnaenus

TTonuoe

. HAMEHOBAaHHUE
 MHMBUTYalbHOTO
TIpepUHEMaTeNs
_OI'PHUIT

JloKyMeHT, y10CTOBEPSAIONIHI JJUYHOCTD 3asiBUTEJIS

Jlara BbIIaun

Anpec perucrpanum 3asiBuresis /
IOPHIMYECKHIi aipec (aApec perucTpanuu) HHAMBUAYAILHOI0 NpeANpUHUMATEIS

Peruon
HaceeHHBIN TyHKT

. KoHTakTHBIE
. IaHHbIE

! Tlome 3aI10JIHACTCA, €CIIU THUII 3aABUTCIIA «I/IH,Z[I/IBI/I,IlyaHBHHﬁ MpEANPUHUMATEIIbE>
2 Ilome 3aIlOJIHACTCA, €CJIM THUII 3adBUTCIIA «I/IHI[I/IBI/I,I[yaIILHBII\/’I OpeAINpUHUMATEIIb)
3 3aroJ0BOK 3aBUCHUT OT THIIA 3asBUTEIS
4 3aroJIOBOK 3aBHCHUT OT THIIA 3asBUTEIS



3ASBJIEHUE

[Ipomry BeImaTeh opnep (paspelieHrne) Ha MPOU3BOJACTBO  3EeMIISIHBIX — padoT,
CBSI3aHHBIX C (YKazamv HYdCHOE - CMPOUMenbCmeo, PeMOHm, YCmpaHenue nopuleéa u m.o.)

Boccranosnenue pa3pyILICHHBIX/TTIOBPEKAAEMBIX JJIEMEHTOB  0JIarOyCTpoiicTBa
BKJIIOYEHO B CMETY 3aTpaT Ha IPOM3BOJCTBO paboOT 1 oOecrieueHO (PMHAHCUPOBAHUEM.

Pabotbl Oyner mpousBOAUTH (HaumeHno8aHue) B CPOK C
o B COOTBETCTBHH CO CIEIYIOUINM

rpadukomM padorT:

IIpeacraBieHsbl cieayonue 10KyMeHTbI

Mecto nomy4eHus pe3ynbrara
. IPCIOCTABJICHUS YCITYTH

- Crnoco6 mosryueHus pesysbTara

Januble npeacraBuTesis (YIOJHOMOYEHHOTIO JINIA)

damunus

Nma

OTuyecTBO
Jlata poxenus

JloKyMeHT, yA0CTOBepPA IO JJUYHOCTD NPeJACTABUTE/IsSA (YIIOJTHOMOYEHHOI0 JINIA)

Bug
 Cepus Howmep
. Beiman JlaTa BEIIaUM
Anpec perucTpanuu npeacTaBurTes (YnoJTHOMOYEHHOTO JIMIA)

 Mnnexc Peruon
. Paiion HaceneHHbIH yHKT
 Vimna
Hom Kopnyce Keaptnpa

AJpec MecTa KUTEJIHCTBA MPEICTABUTES (YIOTHOMOYEHHOT0 JIHIA)
 Wnnexc Peruon
. Paiion HaceneHHbI MyHKT

 Viuna _ _ _
- Jlom Kopnyc Ksaptupa




KonrakTuble
. IaHHBIE

Jara Hoanucs/®@NO
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