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AIMHHHCTPALHUA TOPOACKOI'O
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0o YTBePK/IeHHH
AIMHHUCTPATHBHOIO  perjiaMeHTa
NPEIOCTABJACHHA MYHHIHIIATbHOM
yeayru «Beizaua paspemenuii na
npaso BBIDYOKH 3eJIeHBIX
HACAKIEHUI Ha TePPHUTOPHH
MYHHUHIIAIbHOTO o0pa3oBaHusi
ropojckoro okpyra «Byxkrbuin»

B coorBerctBun ¢ Koncruryumeir Poccuiickoit @enepauuy, ['pakIaHCKHM KOJEKCOM
Poccuiickoit enepannu, JlecHsM konexcom Poccuiickoi Qenepanun, PenepanbHbIMH 3aKOHAMH
or 10.01.2002 Ne 7-®3 «O6 oxpaHe okpy atoleii cpensl», ot 06.10.2003 Ne 131-03 «06 o6mmx
IPHHIMIIAX OpraHU3alUH MECTHOIO camoympasienua B Poccuitckoit @enepamuuy», or 27.07.2010
Ne 210-®3 «OG opraHusaluu NpeJOCTABIEHHsS TOCYNAPCTBEHHBIX M MYHHLUHMIAIBHBIX YCIyI»,
nocradosnenueM llpasurenscrsa Poccnmiickoit ®enepamun ot 29.12.2018 Ne 1730 «O6
YTBEPXK/ICHUH 0COOEHHOCTell BO3MEINeHHS Bpela, MPUUYMHEHHOrO JiecaM M HAXOMAIIMMCH B HHX
TIPUPOIHEIM OOBEKTaM BCJICACTBHE HApYIUEHHS JIECHOTO 3aKOHONATENIBCTBAY, IMOCTAHOBICHHEM
AIMUHHCTPAllHH  rOpOJICKOro okpyra «Bykteur» ot 18.10.2018 Ne 10/1188 «O Ilopsuke
PaspaOOTKH U YTBEPIKACHHA aJMHHHCTPATHBHBIX PEIIAMEHTOB NPEIOCTABICHHS MYHUIIMITATEHBIX
YCIyr ajAMHHHCTpAlHell TOpOJCKOro OKpyra «ByKTBUI» aIMHHHCTpalUs TFOPOACKOr0 OKpyra
«ByxTeim» nocranosiser:

1. YTBepANTH aIMHHHUCTPATHUBHBIA pPEryIAMEHT IPEOCTABICHHUS MYHHIHIAILHOH YCIYTH
«BbIava paspeliennii Ha npaBo BEIPYOKH 3€JEHBIX HACAK/ICHUI HA TEPPHTOPHH MYHHIHTIAIBHOIO
00pa30BaHUA FOPOJCKOr0 OKpyTa « ByKThIT» COrIacHO IPHIOKEHHIO.

2. Hacrosiiiee noctaHoB/IeHHE IO/UICKUT OI1y 6IMKOBAaHUIO (0GHAPOI0BAHHIO).

3. HavallbHUKy OTZeNa ropoicKoro M JOPOKHOTO XO3SHCTBA aIMHHHMCTPALHH FOPOLACKOro
okpyra «Bykteun» O.B. ®omeHKo oGecrieuuTs HCoNHEHHE HACTOSIIErO [OCTAHOBIEHHUS.

4. KoHTpOIIb 32 BBIIOIHEHHEM HACTOALIET0 IOCTAHOBJICHHS OCTABIIAIO 3a COBOIA.
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VTBEPXIEH
MOCTAHOB/ICHUEM AJIMHHHCTPAIIMH
FOPOACKOro okpyra «BykTeuin
OT «19» mas 2022 r. No_05/504
(mpHIOXKEHUE)

AJIMUHUCTPATUBHBIN PETJIAMEHT
HPELOCTABICHHS MYHHIMTIATBHOI yeayru «Beiiaua paspemenuii na npaBo BbipyOKH
SCACHBIX HACAK/IEHUIT HA TEPPUTOPHH MYHHIHIIAIBHOIO 00pa30BaHUs rOPOICKOI0 OKpyra
«BykTbL1»

1. O6mue notoxkenus

1.1. Tlpenmer peryuposanus aJIMUHUCTPATHBHOTO periiaMeHTa.

AJIMHHICTPATHBHBIN  PerVIaMEeHT  IIPeOCTABICHHS MYHUIHITATBHON  yeimyru  «Brijaua
PaspelICHUH Ha 1paBo BBIPYOKH 3€/1€HBIX HACAKICHHI Ha TEPPUTOPHH  MYHHUHUIIAIBHOTO
00pa3oBaHusi rOPOJACKOTO OKpyra «Byktbumy (manee — aaMHHHCTPATHBHBIN periameHT) -
HOPMAaTUBHBIA IPaBOBOH aKT, YCTAHABIMBAIOLIHIL MIOpAAOK TIPEIOCTaBICHUSA M CTaHAApT
[TPEOCTABICHUS MYHHLHIIATBHON yCITyTH.

AJIMHHUCTPATUBHBIA  pernamedt paspaboTaH B LeJsX  TOBBIIEHHS  KAadecTBa
HPCAOCTABNICHHA WM JIOCTYIHOCTH  HPEJIOCTABIEHUS  MYHHIHTIATLHOIM YCIIYTH,  CO3/aHus
KOM(DOPTHBIX YCIOBUH IS YUACTHHKOB OTHOLUCHHH, BO3HHKAIOMINX 0PH I1PEJOCTABICHHH
MYHHIMTIATbHOH  yCIIYTM, — ONPEJIENCHHS  CPOKOB W I0C/IEeA0BATENLHOCTH JeHCTBHI
(aJIMHHHCTPATUBHBIX  HPOLEYD) AAMHHUCTPALUH  TOPOJICKOro okpyra «Bykrsun (nasee -
a/IMHHHCTPALHA) [IPH IPEJOCTABICHUH MYHHUIMIATBHON YCIYTH 10 BBLAAYE paspelIeHHs Ha IIPaBo
BBIPYOKH 3€JIeHBIX HACANKICHUIL.

1.2. Kpyr 3asBurenei.

3asBUTENISIMH MY HHITHITAIBHOM YCIYTH ABJIAIOTCS (pU3HYECKME JMIA, FOPUMYECKHE JIHIA,
HHIMBHIYAIILHBIC MPEANPHHUMATEIIH, UMEIOIIHE [PABO II0JIB30BAHASA 0OBEKTOM HE/IBHIKMMOCTH,
paCIOIOKCHHBIM Ha TCPPUTOPHH MYHHLMNATILHOTO 00PA30BAHKS, MM YIIOJHOMOYEHHbBIE OT UMEHH
coOcTBeHHHKa 0OBEKTA HEJBIKHMOCTH 3aKITI0YaTh JIOTOBOPBI Ha MPOBEJICHUE CTPOUTENILCTRA,
PEKOHCTPYKUHMH, OOBEKTOB KAlMTAILHOIO CTPOMTEILCTBA, paboT mo GiaroycTpoONCTBY M HHBIX
3EMIIIHBIX PabOT Ha TEPPUTOPHH MYHHIIHNIATEHOTO obpasopanus (najee - 3asBUTENN).

HHTepEECbI 3asgBHUTENICH MOTYT NpeacTaBIsTh HHEIC JIMIa B COOTBECTCTBHH C
3aKoHonareabeTBOM Poceniickoit Menepanun (nanee - NIPEACTABUTEIHN ).

Ot uMenu QU3HYECKUX UL 3asBIIeHUs MOTYT [10/1aBaTh:

- SAKOHHLIC TIPEICTABUTE/IN (POJINTEIH, YCHIHOBUTEIH, ONEKYHbI) HECOBEPLICHHONETHHX B
Bospacre 10 14 ner;

- OIIEKYHBI HEJICECTIOCOOHBIX TPaK/IaH;

- IIPCACTABUTE/H, JICHCTBYIOIIME B CHIIY MOJHOMOYMI, OCHOBAHHBIX HA JIOBEPEHHOCTH HITH
Jlorosope.

OT HMEHH FIOPHANYECKOTO JINIA 3asIBIIEHHUS MOTYT I10/1aBaTh:

- JM0a, JCHCTBYIOUIME B COOTBETCTBHH C 3aKOHOM, WHBIMH [IPABOBBIMH aKTaMH H
YUPEAUTEIbHBIMH JIOKYMEHTaMH 0e3 JJOBepeHHOCTH,

- HPCACTABHTENN B CHILY T10JIHOMOYHH, OCHOBaHHBIX HA JIOBEPEHHOCTH MM JI0TOBOPE;

- YHaCTHUKH IOPHIMYECKOTIO JIM1A B [IPEJly CMOTPEHHBIX 3aKOHOM CITydasx.

1.3. TpeGoBanus x mopsaky nHGOPMUPOBAHHUS 0 IPEIOCTABICHUN MYHHLUIIATILHON YCIIyTH.

1.3.1. Muopmanums nmo Bompocam npenocrassienus MYHUUHNATBHOH YCIYTH, CBEJICHUH O
XOJ€ IPEJIOCTABICHUSA MY HUIIMIIAJILHOR YCIIyTH IPe0CTABISCTCS:

B anmMuHuCTpanuu, M®L{ o mecty ¢BOero npoxuBanus (PerHCTPaLHH);

10 CIPABOYHBIM TestehOHaM;

B ceTd MHTCPHET (Ha opUIMAILHOM caiiTe aIMHHHCTPALIHH);




nmocpeacTBOM  (heiepanbHOii  rOCyapCTBEHHOM HH(DOPMALHOHHON  cucTeMbl  «E bl
MOPTAJ FOCYIAPCTBEHHBIX M MYHMIHMIATBHBIX YCIyT (yHKIHiH)» - gosuslugi.ru (nanee — EI'TIV):

HANDARMB THCHMCHHOE OOpAIIEHHE HePe3 OpraHM3alMio [OYTOBOH CBA3H, jwbo 10
2JIEKTPOHHOM ITOYTeE.

1.3.2. CnpaBounas uH(popManus O MECTOHAXOKICHHH, rpaduke pabOThl, KOHTAKTHBIX
Tene)OHAX YMOTHOMOUEHHOTO Oprama, ajpece dJICKTPOHHOH MOUTHI YNOTHOMOYCHHOIO OpraHa
pasmertiena Ha OUIMATEHOM cafiTe yIOJTHOMOYCHHOTO oprata. B (denepaibHOM rocy/1apCTBEHHON
nidopmannonHoi cucteme «DeepatbHBI PEeCTp rOCYIAPCTBEHHBIX W MyHUIHIATBHBIX YCIYT
(pynxnuii)» (nanee — peaepanbHblii peectp).

Cupasoynasi nHGOPMaIUsg 0 MECTOHAXOKICHHUH, rpaduke paboThl, KOHTAKTHBLIX Tenedonax
M®ILl, aapece omekTpoHHoil mnoursl MO®Ll pazveniena Ha O(QUIMATBHOM  caiTe MOI]
http://www.mydocuments1 1.ru/pages/vukiyl.

2. CTanaapT Npe1ocTaB/IeHHsi MyHHIHNAILHON YCayru

HanmenoBanue MyHHIHIATBHON YCIyra
2.1. HanMenopanue MyHHLANAIbHOH yenyru: «Britaua paspenieHuit Ha MpaBo BHIPYOKH
eNeHBIX HACAKJIEHMI HA TepPUTOPMH MYHHIMMATbHOTO 00pa3soBaHHs TOPOACKOro OKpyra
«ByxThum.
HauMeHoBAHHEe OPraHa, IPeJOCTABISIONIEr0 MYHHITHTIATBHYI0 YCIYTY

2.2. TlpepocraBneHue MyHMIMIIATBHOH YCIYTH  OCYIIECTBISCTCS aIMAHHUCTpalMei.
OTBETCTBEHHBIM MCIIOJHHTENEM SIBJSETCS OT/AeN TOPOACKOr0 M JOPOXKHOro  Xo3sicrsa
agMuBKcTpanun (janee — Oren).

M®I] yyacTBYeT B IPEJOCTABICHUH MYHHIMIIAIBHOMN YCIYTH B HACTH:

- uH(opMUPOBaAHUS O TTOPS/IKE TMPETIOCTABICHHU MYHHUIMTAIBHON YCITYT U,

-IipueMa 3asBJIEHUH M JOKYMEHTOB, HeoOXOAMMBIX JUIS MTPEJIOCTABICHHUA MYHHIMNAILHOH
YCIIyTH,

- BBIJIa4M pe3yJibTaTa npe10CTaBIeHusA MYHHITHIIATBHOH YCIIYTH.

3ampeniaercsi TpeOOBaTh OT 3adBHUTENA  OCYIICCTBICHHS JeUCTBHI, B TOM UHCIE
COIJIACOBAHMI, HEOOXOAMMBIX JUIs MOTyYeHHs MYHHUMIIQIBHOW YCIyrH M CBA3AHHBIX €
obpamieHeM B HMHbIE TOCYJApCTBEHHbIE OpraHbpl, OpraHel MECTHOIO caMOyIIpaBIeHHUs,
OpraHM3alliyi, 3a MCKJIIOYEHHEM MOJy4eHHs YCIyTr, BKIIOYCHHBIX B NEPEHCHbL YCIYT, KOTOPbIC
ABJISIOTCS HEOOXOIMMBIMH M 0053aTeIbHBIMH IS TIPEAOCTABICHNAS MY HHLIMIIAILHOH YCITyTH.

Onucanyue pe3yabTaTa NPeIocTaBJIeHHsi MYHHUHTATLHOH YCJIYTH

2.3. Pe3yapTatoM MpeoCTaBICHHs My HUIIMIIATIBHON YCIIYTH SBISETCS:

- BblJlaua pa3pelieHus Ha MPaBo BBIPYOKH 3€IC€HBIX HACAK/ICHHH;

- OTKa3 B BbUIaue pa3pelleHHs Ha TPaBO BBIPYOKM 3€JCHBIX HACAKICHHH C yKa3aHMeM
[MPUYHH 0TKasa.

Pesy/bTat npeaocTaBIeHHs My HULMIAIBHON yCIIyIH MOXKET OBITh MOJIYUEH:

-B yr[OJIHOMO‘-IGI-iHOM opranc Ha 6}«'.\1&}KHOM HOCHTE/IC IPH JTHTHOM Oﬁp‘cll[l{i‘HHHZ

- B M®IL] Ha GyMa)kHOM HOCHTE e IIPU THYHOM 0Opalieninu

- IOYTOBBIM OTTIPABICHHEM;

- ma ENI'Y (OpM HanMuuu TEXHHYECKOH BO3MOXKHOCTH), B TOM uucie B (Qopme
3MEKTPOHHOTO JOKYMEHTa, MOANHCAHHOT0 3/IEKTPOHHOH HOAIHUCHIO.

CpoK npeaocTaBIeHHsi MyHHIMIAAbHOMH YCIYTH, B TOM HHCIE ¢ yHeToM HeoOX0IMMOCTH
ofpameHns B OPraHu3ay, y4acTBYIONIHE B MPEI0CTABICHIN MyHHUMIATBLHON YCIyTH,
CPOK MPHOCTAHOBJIEHHS NMPEI0CTABIEHHs] MYHHINIAILHOI YCJIYTH B CIydae, ecan
BO3MOKHOCTH MPHOCTAHOB/ICHHS MPe1ycMOTPeHa (elepaibHbIMH 3aK0OHAMM,
ﬂpﬂllHMHEMblhlll B COOTBETCTBHH ¢ HHMH HHBIMH HOPMATHBHLIMH NMpaBOBBIME AKTAMH
Poccuniickoit Meaeparym, 3aKOHAMH H HHBIMH HODMATHBHBIMH [IPABOBBIMH AKTAMH
Pecnyoukn Komu

2.4, CpOK HpeﬂOCTaBHe}IHS{ M}"HHIII/II'IZUIBHOIL/‘I VCIyru co IH#HA pETHCTPALLUH 3aABJICHUA C
MPUTOKEHHEM HEOOXOMMBIX JOKYMEHTOB JI0 BBUIAYH yBEAOM/ICHUS 3asBUTE/IS O pasMepe IuiaThl



3d KOMIICHCAIMOHHOE 03eIeHeHne He Ooee 15 (naTHaxuaTi) pabounx JiHeit.

B cnyuae momaun noxymentos 8 MOLl cpok mpemocraBienus MyHUIMIAIBHON yeIyrH
MCUNCIISICTCS CO JIHS MOCTYIJIEHHS B YIIOJTHOMOUYCHHBIH OpraH JoKyMeHTOB u3 M®IL],

2.5. TlepeucHb HOPMAaTHBHBIX TIPABOBBIX AKTOB, PEryJIMPYIOUIMX MpesloCTaRjIeHHE
MyHHHI/lIIHHLHOﬁ yenyru (C VKa3aHHeM HX PeKBH3HTOB H HCTOYHHKOB O(I)HHHE;U'II)IIOFO
onyOIMKOBaHHMs), pa3MellieH Ha ohHUIMATbLHOM caifTe YITOTHOMOUEHHOTO opraHa. B ¢eleparbHOM
peecrpe, Ha EII'Y.

AIMHHHCTpaIMs 0OECIICYHBACT pa3MElleHHe M AKTYalH3aluio MEepedHsl HOPMATUBHBIX
[PABOBLIX  AKTOB, PETYIHPYIOLHX IPCAOCTABICHHC MYHHUHIAIDHOH YCIyrd, Ha CBOEM
ouumaIbHOM caifTe, a TaKKe B COOTBETCTBYIONIEM Pa3jie/ie GeIepaIbHOr0 PeecTpa.

2.6. HcuepnpmBaommii 1epedenb J0KYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH ¢
TAKOHOTATeNLHLIMHE  HJIH  UIILIMH HOPMATHBHLBIMH TIPABOBBIMH aKTaMH Ui [peaocTanjICHuA
MYHUIMIAIBHOM  YCIIYrH, YCIyr, HEOoOXOAMMbIX M  00S3aTeNbHBIX I IPeJoCTaBICHHS
MYHHITHTIAILHON YCIIYTH,

2.6.1. McyepnbiBarommii  nepeverh J0KyMEHTOB, HeOOXOAUMBIX JUIS IPeJOCTABICHHS
MYHULMIAIBEHOH YCIYTH.

2.6.1.1. asBiieHue o BblIave paspelieHus Ha BBIPYOKY 3eJIeHBIX HACAXICHHH, KOTOpoO€
opopmisercs mo  ¢opme coriacHo [lpunoskenmio 1 Kk HacToseMy aJIMHHHCTPATHBHOMY
periaMeHTy (J1anee - sasiBjieHue):

2.6.1.2. TlpaBoycTaHaBiMBaIOUIME JOKYMEHTBI Ha 3€MEJIbHBII y4acToOK, Ha KOTOpPOM
pacroIoKeHpl 3e/1€HbIe HACAK/ICHHS.

2.6.1.3. Uudopmarust o cpoke BuInosHeHus paGor.

2.6.1.4. JIoKyMeHT, MOATBEPIKAAFOIIHI [OJHOMOYHS NPe/ICTABUTEIS.

2.6.1.5. Ilman TeppUTOpUM € TOYHBIM YKA3aHHEM MECTONOJIOKEHHUS BeIpy0aemMbIX H
MO/INIEKALINX 00pe3Ke 3e/IeHBIX HAacaKIeHHi B MacmTade M 1:500

2.0.1.6. JlokymeHT, MOATBEpIKIArONIMil coriacie npasoosIiajaTens 3eMeIbHOI0 YYacTKa Ha
lipose/ieHne padoT, - IPH HAJIMYHH JBYX H OoJiee npaBoob ianaTeneil 3eMeIbHOr0 yyacTKa.

2.6.2. JlokyMeHTBI, yKasaHHble B mnoamyHkrax 2.6.1.2. myHkTa 2.6.1 HacTOSIIero
AJIMHHHCTPATHBHOI'O periaMeHTa, sanpanBaTca ﬁHMHHHCTpﬂHHCﬁ B rocy1apCcTBEHHBIX OpraHax,
OpraHax MECTHOrO CaMOYNPABJICHHUS M II0JBEJIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MM
opraHaM MECTHOI'O CaMOYHpaBJ/IEHHUs OpraHu3aluiax, B pPacnopAKEHUN KOTOPBIX HaxXoIsATcA
YKa3aHHBIC IOKYMEHTBI, €CJIH 3asiBUTEITb HE TPE/ICTABUI YKA3aHHbIE JOKYMEHTBI CAMOCTOSTENBHO.

MopmupoBaHHe 3ampoca OCYIMIECTBISIETCS TOCPEICTBOM 3arOIHEHUSI 3EKTPOHHON (hopMBI
sanpoca  Ha EIIY  (npu  Hamu4uM  TeXHHYECKOH BO3MOMKHOCTH) 03 HEOOXOIMMOCTH
JIONOJHUTENLHON MOJIa4H 3arpoca B Kakoii-mbo unoit dopme, npu stom Ha EINTY pasmemarorcs
00pasiibl 3a110JIHEHUs HIeKTPOHHOM GOpMBI 3arpoca.

B chydae, ecinm nomaercs dyepes mpeicTaBHTENs 3asBUTENs, TAKKE IIPeICTABISETCS
JAOKYMCHT, HO,-‘I’]"BGI’JH(,[[&EOLLIHI;I [TOJTHOMOYHS Ha OCYIIECCTBIIEHHE JEUCTBUH OT HMEHH 3asBHTE s, B
Ka4vecTBe JNOKYMCHTA, MONTBCPIKIAIONICTO TTOJHOMOYMSH Ha OCYUISCTBJICHHE ).IEﬁCTBHFI OT HMEHH
3asBUTEIIs, IPEJICTABUTEIb 3asiBUTEIISL BIIPABE MPE/ICTABUTh:

- ODOPMJICHHYIO B COOTBETCTBHM C 3aKOHOJATeJIbCTBOM Poccumiickoit ®denepauun
JIOBEPEHHOCTH (JUlst (PU3HUECKUX JIHIL);

- O(GOpPMJIEHHYIO B COOTBETCTBHM ¢ 3aKOHOJATEILCTBOM POCCHIICKOI Denepanuu
AOBEPEHHOCTD, 3dBEPCHHYIO II€YATHIO 3asBUTE/A M ITOANUCAHHYIO PYKOBOAHUTEIEM 3asBUTEIIS WUIIH
YHOIHOMOYCHHBIM 5THM PYKOBOIUTEJIEM JIMLOM (JUIs FOPHIHYECKUX JIHIL);

- KOIHIO pCHICHHSA O HasHayeHuu WM 00 wu30paHuu 1ubO NHpUKa3 O Ha3HAYECHUH
(pH3MYECKOro /M1 HA JIOKHOCTH, B COOTBETCTBHH ¢ KOTOPBIM Takoe (GHU3HUYECKOe JIMLO 06/1a1aeT
IPaBOM JICHCTBOBATL OT UMEHU 3asBUTENs O€3 10BEPEHHOCTH.

2.7. AaMuHHCTpaLuMs He BrpaBe TpeGOBaTh OT 3aABUTENIs MIIH €ro PeICTABHTEIS:

l) npexcrasienus JOKYMEHTOB W MH(OPMAllMH MM  OCYIIECTBICHHS JICHCTBHUIA,
IIPEJICTABICHHE MM OCYINECTBJICHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH
aKTaMH,  peryJMpYIOLIMMH  OTHOLICHHS, BO3ZHMUKAION[ME B CBA3H C  I[IPEIOCTaBICHHEM
MYHHIHITAIIBHOM YTy

2) mpe/icTaBieHus JIOKYMEHTOB M HH(pOPMALMH, KOTOPbIE HAXOMATCA B PACHOPSIKEHHH
OpraHoB, — TPCIOCTABIAIOIIMX  I'OCYAAPCTBEHHBIE — YCIYIH, OpraHOB,  [IPE/OCTABIISIOIIMX




MYHHL[HII('.U[I)HI:IC }/CJ'I’VI‘H? HHEBIX rocynapm‘ncmmx Opraﬂon. Opl'a]-IOB MECTHOTO C?II\-IO)-’HPEIB.E]CIIHS{
ﬂH60 MNOJBECIOMCTBCHHEBIX rOC}’ﬂ,apCTBEHHBIM opraHaM HJiH Opl'ﬂ[ia.\’l MCCTHOI'O CaMOYIIPAaBJICHHA
OpraI'IH3aIlHﬁ, YHacTBYIOIIHX B Hpe,‘lOCTaBJeHHH M}'HHU.HI"IG.."ILHOI:'I YCIAYId. B COOTBCTCTBHH C
HOPMATUBHBIMH IMTPABOBBIMH axtamu Poccuiickoii (DeﬂepaHHH, HOPMATHBHBIMH ITPABOBBIMH dKTaAMH
ropoacKoro oxpyra ((BYKTBIJT??, MYHHLIHIIAJIbHBIMH IIPpaBOBBIMH aKTaMH, 3a HCK/IIOYCHHCM
JIOKYMEHTOB, BKIIOUEHHBIX B ONpEJe/eHHbli MyHKTOM 6 cratbu 7 (DenepajibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O0 oprannsauuy mpeI0CTaBICHNA TOCYAAPCTBEHHBIX H MYHHIHIAIbHBIX

yenyr» (nanee —Penepanpubiii 3akon o1 27.07.2010 Ne 210-P3) nepeteHb 10KYMEHTOB;

3) ocymiecTBIeHHUS NEHCTBUiL. B TOM UMCIIe COTJIACOBAaHUI, HEOOXOIUMBIX Ul TOJTYUYEHMUs
M)’HHU,HI’IEUII)HOI\& YCIYInn B CBA3AHHIDIN © OGPEI.I_I]GHPIeM B HHBIC TOCYJApCTBCHHDLIC OPranbl, Opranbl
MECTHOTO CaMOYTpaBieHHs, OPraHM3alMH, 3a HCKJIIOUEHHEM II0JyueHHs YCIYr M IOJydyeHus
JIOKYMEHTOB W HH(OpPMALMH, MPEJ0CTaBIsIEMBbIX B pe3yjbTaTe MPEJOCTaBICHUs TaKUX YCIYT,
BKIIOUEHHBIX B Ilepedenr yciuyr, KOTOpHIe SBISIOTCS HEOOXOJUMBIMH M 00S3aTelTLHBIMU JUTS
MPETOCTABICHHSI MYHUIIMITATBHBIX YCIIYT:

4) npejcTaBICHUs JTOKYMEHTOB H WH(OpPMAIMH, OTCYTCTBHE M (MJIH) HEI0CTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIKCH MPH TTEPBOHAYATBHOM OTKA3€ B IPUEME AOKYMEHTOB, HEOOXOAMMBIX 1151
NPeOCTaBICHAS MYHMIMNIAIBHON YCIYrH, JHOO0 B MPEJOCTABICHUN MYHUIHIATLHONH yCIyru, 3a
UCKITIOYEHHEM CIIE/IYIOIINX CI1ydaeB:

a) u3MeHeHune TpeOOBaHUII HOPMATHBHBIX MPABOBBIX aKTOB, KACAIOMIMXCS IPEAOCTaBJICHHUS]
MYHHUIUNATBHON YCIYIH, Tocjie TepBOHaYalbHOM MOojauM 3asBieHHS O IpeJoCTaBlIeHHH
MYHHIIAIATLHOM YCIyTH;

0) HanMuMe OMMOOK B 3asBlICHUM O TMPEJOCTABICHWH MYHHIUNAIbHOH YCIyru o
JIOKYMEHTaX, IOAaHHBIX 3adBHTENIEM I10CIE TEPBOHAYAILHOTO OTKA3a B IPHEME JIOKYMEHTOB,
HEOOXOJMMBIX JUISi MpeNOCTaBIeHHs MYHMIMNAILHOW yCIyTH, U0 B TMpeocTaBjIeHun
MYHHUIMIAIBHON yCIIyTH 1 HE BKJIIOYEHHBIX B IIPEJICTABICHHbIH paHee KOMIIIEKT JOKYMEHTOB!

B) HCTEUEHME CpoKa JeicTBHS JTOKYMEHTOB WM H3MeHeHHe HHGOpMaluu 1ocje
[IEPBOHAYAJIBHOIO OTKa3a B [pPHUEME JOKYMEHTOB, HEOOXOAMMBIX Ul  HPEOCTaBICHHs
MYHHULIHIATBHOW YCITyTH, 100 B IPeI0CTABICHNH My HULUIATIBHOM YCIyTH;

I') BbISBJIEHHE [OKYMEHTAIbHO IIOJITBEPKAEHHOr0 (axra (NMPU3HAKOB) OMIMOOYHOTO HIH
MPOTHBONPABHOTO JeiicTBus (Oe3/ieficTBUS) JOMKHOCTHOTO JIMIA Opraua, NpeJoCcTaBlIsionero
MYy HHULHUIAIBHYIO YCIYTY, MyHHIMITATBHOTO ciyxaitero, paborauka M®L] npu nepsonavaibHOM
OTKa3e B IPUEME JOKYMEHTOB, HEOOXOAMMBIX /ISt IPEOCTABICHUS MYHULIMIIAIBHON YCIYTH, MO0
B NPEJOCTABIEHHM MYHHIHIIAILHOM YCIyI'H, O YeM B I[HMChMEHHOM BHMJE 3a MOIIHCHIO
PYKOBOAMTENSI OpraHa, IpefoCTaB/IsIoNero MyHHIHNAIBHYIO yCayry, pykosoanteas M®OI] npu
MepBOHAYAILHOM  OTKa3e B IpHeMe JIOKYMEHTOB, HEOOXOIMMBLIX JUIs NPEIOCTaBICHHUS
MyHHLHIAILHON YCIyTH, YBEJOMIISETCsS 3asBHTE/lb, @ TakKKe IPHHOCATCS W3BHHEHHUs 3a
NOCTABJIEHHBIE Hey106CTBa.

1) TpeaocTaBleHds] Ha OYMaKHOM HOCHTEse JOKYMEHTOB M MH(pOpMAalMH, 3JIEKTPOHHbIE
06pa3sl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBHM ¢ MyHKTOM 7.2 wactu | crateu 16
Menepanbioro 3akoHa ot 27.07.2010 No 210-®D3, 3a uckiovyeHHEM CIy4aeB, €ClIM HaHECCHHE
OTMETOK Ha Takue JMOKYMEHTBI IHOO HMX W3BATHE SBISETCS HEOOXOJMMBIM  YCIOBHEM
NPeJOCTABIEHHS TOCYJApCTBEHHON MM  MYHMIMNAILHOM — YCIYTHM, M HHBIX  CIy4Yaes,
YCTAHOBJIEHHBIX (pe/iepalbHBIMU 3aKOHAMH.

2.8. WcuepnpiBaroiinii 1epedeHb OCHOBAHMH JUld OTKa3a B TIPUEME JIOKYMECHTOB.
HEOOXOMMMBIX JIJISl TPEIOCTABICHUS MYHHIMITAIBHOMH yCIyTH.

-OTCYTCTBUE JIOKYMEHTOB, HEOOXOIMMBIX /TS IMOTYyUCHUS My HULMTIATBHOM YCIyTH;

-OTCYTCTBHE Y 3asIBUTEJNIS COOTBETCTRBYIOIIMX MOJIHOMOYMIH Ha MOTydeHHE MYHHIIHITATHHOMN
yCIIyTH;

-TIpeJICTABIIEHHE 3asBUTENEM JOKYMEHTOB, OGOPMIEHHBIX HE B COOTBETCTBHH C
YCTAHOBJIEHHBIM TOPSIKOM (HAIMYHE HCIIPABIECHHUH, CEPhE3HBIX MOBPEKICHUI, HE MO3BOJISIONIHMX
OHO3HAYHO HCTOJIKOBATH HX COJEp:KaHHe, OTCYTCTBHE OOpaTHOIrO ajpeca. OTCYTCTBHE MOIMMCH,
TeYaTu).

2.9. MHcuepnemBaronuii mepedeHb OCHOBaHMH U1  OTKasa B TIPeJIOCTARICHUH
MYHULIUNATBHOM YCIyTH:



-BBIABJICHHE B NPEJICTABICHHBIX JIOKYMEHTAX HEJOCTOBEPHOH HJIH HCKaKEHHOMN
uudopmalmn;

-o0parieHue (B IMCbMEHHOM BH/IC) 3asiBUTEIIS C IPOCKLOOi O NPCKPAIICHHH MPea0oCTaBICHUA
MYHHUIIUIAILHON YCIIYTH;

-OTCYTCTBHE ITpaBa Y 3adBHTCJIA Ha IIOJIYUCHHE M}’HHI.[HI'I&J'II:HOﬁ YCIYTH,

-0COOBIH CTaTyc 3eNEHBIX HACAKIEHHUH, TIPeIToNaraeMpIx s BEIPYOKH (YHHUTOKEHHS):

a) ODBEKTBI PACTHTEILHOIrO MHpA, 3aHECCEHHBIC B Kpacnyio kuury Poccniickoii ®enepauuu
1 Kpacuyto kuury Pecny6imku Komu, IPOU3PACTAIOIIHE B @CTeCTBEHHBIX YCIOBHAX;

0) NaMATHHKH HCTOPHKO-KYJILTYPHOTO HACIE/THSL:

B) JIePeBbS, KYCTAPHUKHU, THAHEL, HMEIOLIHE HCTOPHICCKYIO H 3CTCTHYECKYIO LIEHHOCTh Kak
HEOTBLECMIIEMBIC JIEMEHTBI JaH madTa.

2.10. 3agBUTEIIL HMEeT MPaBo IOBTOPHO OOPATHTHCA 3a NPEAOCTABICHHEM MYHHIMIATBHOMN
YCIYrH HOCHC yCTPaHCHHS OCHOBAHWH JUIM OTKasa B LIPEAOCTABIEHUM MYHHI[HUIIAILHONH YCIYTH,
Ipe/lyCMOTPEHHBIX MyHKTOM 2.9 paszena Il nacTosmero aaMuHUCTPaTHBHOIO periameHTa.

Ilepevens yeayr, HeoGX0AUMBIX H 005132 Te/ILHBIX JUISE IIPE/10CTABJICHHS
MYHHLIHIATLHOH YCIYIH, B TOM YHCIe CBeJIeHHsI 0 JOKYMeHTe (10KYMEHTAX), BbLIABAEMOM
(BBLIABAEMbIX) OPraHH3ALUSIME, YUACTBYIOIIHMHE B NpeloCcTABIEHUH MYHHIHIIAILHOH
YCayru

2.11.Ycnyru, KoTopbie SIBISIOTCS HEOOXOAMMBIMU M 00S3aTebHBIMU JIIs IIPeI0CTaBICHHUS
MYHHUIHIIAIBEHOH YCIYTH:

2.11.1. Tloxroroska MH(pOpPMALUK O CPOKe BBINOTHEHHUS PAGOT.

2.11.2. Odopmrenne 10KyMeHTa, TIOATBEPKIAIOMIETO IOIHOMOYHMS IpecTaBuTeNs (€C/IH OT
UMCHH 3asiBHTEIIs OyIeT JIelcTBOBATH JOBEPEHHOE JIHIO).

2.11.3. TlloarotoBka IuUlaHA TEPPHTOPHH C TOYHBIM YKa3aHMEeM MEeCTOIOIOKEHUS
BBIPYOaeMbIX H TOjuIekKaInX o0pesKe 3eeHbIX HacaKAeH il B MaciTade M 1:500

2.11.4. OdopmiecHne J0KyMeHTa, MOATBEPXKIAIOWMNA  COrTIACHE npasooOagaTens
3EMEIILHOTO y4acTKa Ha NpoBeJeHHe padoT, - NpU HaIMYMM ABYX W Oosiee npaBoobiamareseit
3C€MEJILHOTO y4acTKa.

Hopsiiok, pazyep u 0CHOBAHHS B3UMAHHS TOCYIAPCTBEHHOM NOMLIUHbI WIH HHOM
ILJIATHI 34 npejlocraBjieHue MyHHIJ.I{IHUleOIul YaIayru

2.12. IlpesocraBiieHne My HUUUIIAILHON YCITyTH OCYIIECTBIIACTCA OECIIIATHO.

[Topsinox, pasmep n 0CHOBAHUS B3MMAHMS IIATDI 32 MPEI0CTABICHHE yeayr,
HEOOXOMMBIX H 005132 Te/ILHBIX /IVIs IPEA0CTABICHHS MYHHIUIATLHOI YCIYyru, BKIKYast
HH(OPMALHIO 0 METOIHKAX PACYCTA pa3Mepa TAKOMH IIATHI

2.13. Ilopsanok, pasmep H OCHOBaHMS B3MMaHUs IUIATHI 3a IIPEJIOCTABICHUAE YCIIYT,
YKA3aHHBIX B HyHKTe 2.11 HACTOSIIErO a/IMHHHCTPATUBHOTO pEIJIAMEHTA, OIpPEIeseTes
OpraHM3alUAMM, [IPEAOCTABIAIONIMMHE JaHHbBIE YCIIYTH.

2.14. MakcuMambHBIH CPOK OKHIAQHMSL B OYEPEH IIPH MOJade 3a1poca o Npe/10CTaBIeHUH
MYHHUMIATBHOR YCIyrH, YCIyrd OpraHM3alMM, yuyacTByiomlell B ee IPeJOCTABICHHN, H IIpH
[OJIyCHHH pe3yJibTarTa Npe10CTaBIeHHs] TAKUX YCIIyT He JIO/DKEH IIPEeBBIaTh 15 MuHyT.

2.15. Cpok ¥ moOpsjIoK  perucTpaliuu 3anpoca  3agBHTENS O  IPeNoCTaBJIEHHH
MYHULIHMIANLHOM YCIIyTH, YCIyTd OpraHu3aliii, YYacTBYIOLICH B ce NPeiCTABIEHHH, B TOM YHC/Ie B
IICKTPOHHOH (hopme.

3asiBieHMe,  NPEJICTABICHHOE — 3asBUTENEM  JIMYHO  JHOO  €ro [IPE/ICTAaBUTEIIEM,
PETHCTPUPYCTCSL B YCTAHOBJICHHOM IIOPS/IKE B YIIOJHOMOYEHHOM OpraHe B TeuyeHue 20 MHHYT ¢
MOMEHTAa HNOCTYIIJICHHS TAaKOI'0 3a4BJICHUS B JIEHE OGpaIth?I-IIdH 3asiBUTENS JIHOO ero OpeaCTaBUTEIIA.

3asiBlieHue, TpeJICTABICHHOE 3asgBUTENeM JHOO €ro [pejcTaBHTEIeM yepes MOIL],
PETHCTPHUPYCTCS B yCTAHOBJICHHOM IMOPSAJKE YIIOJHOMOYEHHDBIM OPraHoM B JIEHb MOCTYIUICHHS OT
M®I1.

3asiBlIeHue, MOCTYIHBIIEE B 2IEKTPOHHOH (popme Ha EITY (pu HATMYUK TEXHUYECKOI
BO3MOJMKHOCTH), PErMCTPUPYETCS B YCTAHOBIEHHOM MOpSIKE YHOTHOMOYEHHBIM OpraHoM B JIeHb
Cro TNOCTYILICHUA B Cllyuyae OTCYTCTBHs aBTOMAarHYeCKOH perucrpaiuu 3ampocos Ha EIY.
3asBienye, NoCTynuBLICe B Hepabouee Bpems, PErUCTPUPYETCS B IICPBBIA pabo4uuil 1EHB.

2.16. TpeGosauus K OMEILEHHSIM, B KOTOPHIX IIPEAOCTABISCTCS MyHHIHTATbHAS yciyra, K
31y OKHOaHHWs, MecTaM Ui 3alloJiHeHus 3alpocoB o MpeaoCcTaB/ICHUH MYHHHHI‘IEL'IBHOI‘:I YCIyru,




MH(OPMALHOHHBIM CTEHaM ¢ 00pa3laMH UX 3al0IHEHHUS H IEPEUHEM JOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEJOCTABIICHHs MYHHUIIMITATBHON YCIYIH, B TOM 4YHcCIe K 00eCHeYeHHIO JOCTYITHOCTH JUIs
HHBAJIH/IOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM PoccHiickoi Pegepalliy o
COUMAILHOM 3alIMTe HHBAIIU/I0B.

2.16.1. TloMewmicHME AaAMHHHCTpAIIMH UL [PEAOCTABICHHS MYHHIMIAILHONR YCIyrH
pa3MelraloTes Ha BTOPOM HTaxe 3j1aHus. llepejipuxenue 1o rnoMmemeHusIM aJMUHUCTPALUU, B
KOTOPBIX MPOBOJIMTCS MPUEM 3asiBICHHS M JOKYMEHTOB, HE JOUKHO CO3/aBaTh 3aTpy/HEHUH A
JIMIL ¢ OTPaHHYEHHBIMH BO3MOKHOCTAMH 3I0POBbBAL.

[Ipn pacronoxeHUM IOMEIIEHHS AJMUHUCTPALMM HA BEPXHEM OTaXe CIENHATUCTHI
aJIMUHHACTPALUHU 0053aHbl OCY LICCTBIATD [IPUEM 3aABHTEICH Ha IICPBOM ITaXKE, CCIIH MO COCTOAHHIO
3JI0POBBS 3agBUTENH HE MOYXKET ITOIHATHCS 110 JIECTHHIIE.

Ha tepputopuu, npuieraromied K 34aHHIO aJMHHMCTPAlMH, OPraHM3ylOTCs MecTa Ui
MApKOBKH ABTOTPAHCIOPTHBIX CPEJCTR, B TOM HMCIIE MeCTa JUls MapKOBKH ABTOTPAHCIIOPTHBIX
cpeicTB MHBATHIOB (He MeHee 10 MPOLEHTOB MECT, HO HE MEHEE OIHOr0 MecTa), JOCTYI
3agBHTEEH K TAPKOBOYHBIM MECTaM SBIISETCSA OCCIIIaTHBIM.

[ToMmerieHue aJMUHUCTPALIMKM JUIS NpHeMa 3asBuTeneit obopyayercs HH(POPMAIMOHHBIMUA
CTEH/IaMH, Ha KOTOPBIX paszMmemniaercst popMa 3asBjeHHs ¢ 00pa3lioM ee 3aroJIHEHUsT U epeyeHb
JIOKYMEHTOB, HeOOXOIMMBIX JUTS IIPE/1I0CTABIEHHS TOCY 1apCTBEHHON YCIIYTH.

[ToMmenieHUs. B KOTOPBIX OCYIIECTBIAIOTCA JCHCTBHA 110 [IPEI0CTABICHHUIO MYHHIHIAILHOH
YCIIyTH, 00ECTIEYHBAIOTCS KOMIIBIOTEPAMHU, CPEICTBAMM CBSI3H, BKIIIOYAS JI0CTYT K HHPOPMAIIMOHHO
- TEJIeKOMMYHHKAIIMOHHOM ceTH « MHTepHeT», OPrTeXHUKON, KaHIeIAPCKUMH IPHHALICKHOCTAMH,
MH(POPMAIIMOHHBIMM M CIIPABOUHBIMHM MaTepHalaMH, HArIsAHOH HHpOPMAUUe, CTYIBIMH U
CTOJIaMM, CpEACTBAMHM MOXKAPOTYIICHHA M ONOBENIEHHA O BO3ZHMKHOBEHHH YPE3BBIMAHHON
CUTYyallMM, JOCTYIIOM K DPErMOHaJIBLHOM  CHCTEME  ME@XBEJOMCTBEHHOrO  JJIEKTPOHHOIO
B3aUMOJICHCTBUS, a TaKkKe oOecrnmeurBaercs JOCTYIHOCTb JUIS HMHBAIMIOB K YKazaHHbIM
[IOMELICHUAM B COOTBETCTBHH C 3akoHojatenscTBoM Poccuiickoit Dezepanuu 0 CONHATLHOMH
3aluTe UHBAJIU/IOB.

UH]opManoHHble MaTepHasbl, IPeJHa3HAYEHHBIE UIs MH(QOPMHUPOBaHMUS 3asBUTEICH O
TMOPSI/IKE MPEJIOCTABIEHNST My HUIIMITATBHOM YCIyTH, pasMEMIAOTCss Ha HHYOPMAaLMOHHBIX CTCHIIAX,
PACIONIOKEHHBIX B MeCTaxX, 00ecreyuBaloOmNX JOCTYIl K HHM 3afBHTENCH, N OOHOBISIOTCS IpH
U3MEHEHHH JeMCTBYIONIEr0 3aKOHOAATeIbCTRA, PETYIMPYIONIETO MPEI0CTABICHUE MY HUIIUNAIbHON
YCJIYTH, U CITIPABOYHBIX CBEJICHHI.

WupopMaIHoHHBIE CTEH]IbI J0JIKHBI PACIOAraThCs B MECTE, JIOCTYITHOM JUIS IIPOCMOTpa (B
TOM 4HcIie TP GOJIBIIOM KOJIMYECTBE MOCEeTHTEEH ).

2.16.2. Jlng oOecrneyeHus JIOCTYIHOCTH  TOJYYEHUS  MVHUUMMIAIBHOM  YCIyIH
MaIOMOOMJIBHBIMU TPYIIIIAMH HacelleHHUs 3/1aHus U COOPYKEHHUs, B KOTOPBIX OKa3bIBaeTCs yCiyra.
060pyLYIOTCSA COTMAacHO HOPMATHBHBIM TpeGOBaHHAM, YTBEPXKACHHLIM IpHKazoM MHHCTPOS
Poccun ot 14.11.2016 Ne 798/mp «O6 yreepxaenun CIT 59.13330 «CHull 35-01-2001
JIoCTYIIHOCTD 34aHUH U COOPYIKEHHI ISt MATOMOOHIBHBIX TPYTITT HACETEHH .

B xabunere no npueMy MajoMOOWJIBHBIX TPYII HacejIeHHs MMeeTcs nmuTheBas Boja. [Ipu
HEOOXOJIMMOCTH COTPYIHHMK AJIMMHUCTPALMU, OCYLIECTBIISIONIMN IIPHEM, MOXKET BhI3BATh Kaperty
HEOTJIOKHOH CKOPOH ITOMOIIH.

[Tpu obpaiiennn rpaXkJIaHMHA ¢ HAPYIIEHUAMH QYHKIHH ONOPHO-BHIATEILHOIO arapara
pabOTHHUKH aMHUHHCTPALIMH MIPEANPHHUMAIOT CIEAYIONIHME IACHCTBHS:

- OTKPBIBAIOT BXOJHYIO [BEPbh M TIOMOTAlOT TPAKIAHUHY OECHPENATCTBEHHO IOCETUTSH
3JaHHe aIMUHACTPAIINH, a TAaK)Ke 3apaHee NPelynpexk/1aloT 0 CyIIECTBYIOINX Oapbepax B 3/1aHHH:

- BBIACHSIOT II€Jb BH3WTA TpakJaHWHA H CONPOBOKIAIOT €ro B KaOHMHET MO MpHeMy
3asBJIEHMs; [IOMOTaloOT IpakJaHWHY CECTh Ha CTYJ WM pacrnojaratoT Kpeciao-KOIACKY V cToja
HaNpOTHB CIIEHAINCTA, OCYIIECTBIISIONIErO IPHEM;

- COTPYAHMK aJMMHHUCTpAIMM, OCYIICCTBISIOIIMN MpHEM, NPUHUMACT TpakIaHUHA BHE
QUEpPCIH. KOHCYJIBTHPYCT, OCYIUCCTRB/IACT IIPpHEM 3asBIICHHUA C IICOGXO;IHMI—;IMH JAOKYMEHTaMH,
OKa3bIBAET ITOMOIIE B 3aIIOIHEHUU OJIaHKOB, KONUPYET A0KYMEHTDI;

- 110 OKOHYAHMM MPEAOCTABICHUSI MYHHLMNAIBHOW YCIYyrHM COTPYIHHUK aiMHHHCTpPAlLMH,
OCYIIECTBISAIONINI TpHEM, MOMOraeT TIpaJaHMHY BBIHTH (BbleXaTh) M3 KaOWHETa, OTKphIBAET
JIBEPH, COMPOBOXK/IAET IPaXJIaHIHA /10 BBIX0/1a U3 371aHUs, H TOMOTAET MOKHHYThH 3/1aHHe; repesiaeT



I'pax>KJadHUuHAa conpommnammemy JIHIY HIIHM MO €ro JKC/IaHMIO BbI3ZbIBACT ABTOTPAHCIIOPT H
OKa3bIBACT COJCHCTBUE IIPH €r'0 M0caKe.

Ilpy  oOpamenun rpakian ¢ HeJI0CTATKAMH 3peHHs Pa0OTHHKH aIMHHHCTPALUH
MPEANPUHAMAIOT CJIE/LYIOIIUE JIEHCTBUS:

- COTPYIHHMK aIMUHHCTPALMH, OCYIIECTBIAIOMMN MpHEM, NPHHAMAET TPakJIaHHHA BHE
OHUCPEIH, IIOMOraeT COPHEHTHPOBATBCHA, CCCTh HA CTYJ, KOHCYJBTHPYET, BCIYX NPOYUTHIBAET
AOKYMCHTDI M J1aJIce 110 HeOOXOJIMMOCTH POM3BOIUT KX BhLIAUY.

[Ipn  obmennu ¢ rpakpaHuHOM ¢ HeJOCTATKAMM 3pEHHS  HEOOXOIUMO 0OIIaThCs
HCHOCPEACTBCHHO ¢ HHUM CaMMM, a He C CONPOBOMNIAIOIIHM €ro JHLOM, B 6006,‘16 [1OJIB30BaThCH
OOBIYHOH  Pa3srOBOPHOH JIGKCHKOH, B MOMELNICHHH He CllenyeT OTXO0MUTh OT Hero Oe3
ITPEJLY [IPEIKICHUSL,

- COTPYAHHK QIMHHHCTPALMH OKa3bIBacT [OMOLIb B 3alOJHEHHH OJIAHKOB, KOIHpPYET
HCOOXOAMMBIE JIOKYMEHTBI. [l MO/INMHCAHNSA 3asBICHUS MOABOINT JTHCT K ABTOpY4Ke I'pakIaHHHa,
[TOMOracT COPHEHTHPOBATbCsA U MoO/ucarh OnaHkK. [Ipu HEOOXOAMMOCTH BBLIAIOTCS MaMATKH JUIs
CTA00BUIAIMX C KPYTTHBIM IIPHPTOM:

- [0 OKOHYAHWHM NPCJOCTABICHHS MYHHLHMIIAILHON YCIYTH COTPYIAHHMK aAMHHHCTPAIHH,
OCYIUECTBISIOMMHA IIPHEM, IOMOraeT TPakAaHWHY BCTaTh CO CTyja, BBIATH M3 KaOWHeTa,
OTKPBIBACT JIBEPH, CONpOBOIKIAACT IpaxjaHMHA K BBIXOAY H3 3TaHUS, H IIPpOBOJKACT Ha YIJIHILY,
3dpaHCe PCAYNpe/IB MOCCTUTENA O CYMIECTBYIOWHUX OapbepaX B 37aHWHM, EpeIacT TPaXIaHHHA
CONPOBOKAAIONIEMY JIMILY HIIH 10 €rO JKEJIAHUIO BBI3bIBAET aBTOTPAHCIIOPT.

Ilpu obpamennn rpaxaanuna ¢ aedexramu cliyxa pabOTHUKH — aJIMUHHMCTPALUK
[PEUTIPUHUMAIOT CJIEIYIONINE JICHCTBHUS:

- COTPYAHHMK a/IMMHHCTPALMH, OCYIIECTBIAIOUIMA IIPUEM TPAXK/IAH C HAPYLICHHEM CIyXa,
o0pamaercs Helnocpe/CTBEHHO K Hemy, CIIpAlIMBACT O LEJM BHM3HTA M AACT KOHCYILTALHIO
PasMECpPCHHBIM, CIIOKOHHLIM TEMIIOM PCHH, IIPH 3TOM CMOTPHUT B JIMILO [TOCETHUTE]S, FOBOPHT 5CHO,
CJI0Ba JOMOJHACT HOHITHBIMH JKECTAMH, BO3MOKHO OOINEHHE B NHCBMEHHON (opme 1160 yepes
[IEPECBOIYHKA JKECTOBOIO A3bIKA (CYpPAONEPEBOAUNKA);

= COTPYIHMK QIMHUHUCTPAIMH, OCYINECTB/ISIOMMI IPUEM, OKa3bIBAeT IOMOILD H COJACHCTBHE
B 3aN0/IHEHAN OJIAHKOB 3asBICHHI, KOHPYET HeOOXOMMbIE JIOKYMEHTEL.

2.16.3. TpeGoBanusi Kk KOMPOPTHOCTH M JOCTYIHOCTH IIPEJIOCTaB/ICHHUA I'OCYapCTBEHHOH
yeayrn B MOLL ycranasnusatorest nocranosienuem Ilpasurenscrsa Poceuiickoii Denepauuu ot
22.12.2012 Ne 1376  «O6  yTBepxnenmu  [lpasui OpraHu3aliu  JIeSATEeIbHOCTH
MHO[‘OCIJYHKI.[I/IOHEU"[BHBIX [HEHTPOB NPEeIOCTaBICHHSA rocynapcTBEHHBIX H MYHHITHTIAJIbBHBIX YCIayr».

2.17. Ilokasaren J0CTYIHOCTH H Ka4eCTBA MyHHULHIAIbHOMN YCIYTH.

[Toka3zarenu Enunanna HopmarusHnoe 3Hayenue 1no-

KazareJs ™
U3MEpEeHUs

I. ITokazarenu nocrynuoctu

1. Ham4ne BO3MOMKHOCTH IMOJIyYEHHS MyHHIIH-
NaJILHOR yCJIYIM B 3JEKTPOHHOM (opMe 110 co-

CTaBy JICHCTBUH, KOTOPBIC 3asBUTE/Ib BIPaBe CO- Ja/Her aa
BCPIINTL  TIPH  [OJIYYEHHH MYHHLHUIAIBEHOH
YCIIYTH:

1.1. lonyuenune undopmanuu o nopsiake u cpo-

N na/aer aa
KaX IPel0CTaBICHHs My HHLUIIATBHOM yCiIyru

1.2, 3anuce Ha npueM B oprad (OpraHM3aImio),
M®IL[ a1s moxauwm 3anpoca o npeoCTaBICHUH Ja/Her
MYHHUMDATBHOR yeayrn win EINTY

Ja
(IpH HATHYHH TEXHHYCCKON
BO3MOJKHOCTH )




MyHHHHHﬁJ’IbHOﬁ YCIYTH U HUX TIPOHOJIEKHTEIb=-
HOCTL

(pu HAJTMYHUH TEXHUYECKOI
BO3MOIKHOCTH)

1.3. ®opmupoBanue 3ampoca aa
fla/Het (TP HATHYMH TEXHHYECKOIl

BO3MOJKHOCTH)

1.4.TIpueM W perucTpanus opraHom (opraHusa- aa .

nMeit) 3anmpoca U HHBIX JOKYMEHTOB, HEOOX0IH- Y- (IIpy HATMYUK TEXHUYECKOH

MBIX JUIS [IPEIOCTABICHHSA MYHHUIHIIAILHOM BO3MOYKHOCTH)

YCIIYTH

1.5. Omnnara rocyaapcTBeHHOW IONITHHEI 32 | . J1a

MpeA0CTaBJICHHE MYHHUIHIANLHOH  YCIyr H | (TIpM HATHYMH TEXHUYECKOH

yIIjlaTa UHBIX ILIaTe)KeH, B3UMAEMBIX B COOTBET- na/Her BO3MOKHOCTH)

CTBHH C 3aKOoHOaTenscTBOM Poccuiickoii Mejte-

pauuu

1.6. Tlomyuenue pesynbraTa MNpPEAOCTABICHUS za

MYHULATIATEHOMN yCITy i na/uet (Mpu HATMYHH TeXHHUECKOM
BO3MOKHOCTH)

1.7. Ionyyenue cBecHUH O XOJE BHIMOTHEHUSA na

3anpoca fla/ner (1IpM HAJIMYUM TEXHUYECKO
BO3MOKHOCTH)

1.8. OcyiecTBieHHE OLEHKA KadecTBa ITPejlo- , Jia

CTaBJICHUS MYHHUIIUNIAJIBHON yCIyru aa R (TIpH HATTMYHH TEXHUYECKOT
BO3MOYKHOCTH)

' 1.9. JlocyieOHoe (BHecyaeOHOe) 00KaraoBaHue ma
pemieHnit u geiictBuii (Oe3meifcTBHs) oprana | (TTpu HAJIMYUN TEXHUYECKOH
(opraHu3anuu), JIODKHOCTHOIO JIMIIA OpraHa na/uer BO3MOKHOCTH)
(opranuzauuu) MO0 TIoOCy/1apCTBEHHOTO MJIH
MYHHUIMIIATBHOTO CI1yKALero, paboTHHKOB
2. Hajuuue BO3MOKHOCTH NMOJIyYEHUS MYHHIHU- na '
nanbHoM yeryru yepes MOI[ u EINTY Aa/neT (TpH HATMYHH TEXHUHYECKOH

BO3MOKHOCTH)
3. KonmnuectBo B3auMoJeHCTBHIl 3asgBUTENA ¢
JIOJKHOCTHBIMHU JIMIIAMHU TIPU  1IPE0CTaBICHUN - na

I1. TToxaszarean KadecTBa

1. VesnbHblil Bec 3asBICHUH IpakaiaH, paccMOT-
PEHHBIX B YCTAHOBJICHHBIH CPOK, B 0OILEM KOJIH-
yecTBe oOpaineHuit rpaian B Oprane

%

2. VaenbHblH BeC pacCMOTPEHHBIX B YCTAHOB-
JIEHHBIM CPOK 3asiBJICHUH Ha IIPEeAOCTaBlICHHE
ycnyru B 0OlIeM KOJIMYECTBE 3asBJICHHH Ha
npepocrasiaeHue yeuyru gepes MO u EIITY

%o

100

3. VaensHblii Bec 000CHOBaHHBIX kKajiod B 00-
IeM KOJIMYECTBE 3asBJIEHHH Ha MpeaocTaBie-

%




| Hue MYHUIHNATEHONR yenyru B Oprane ‘

4. VenpHbIH Bec KOIHUYECTBA 000CHOBAHHbIX
Kano® B obuiem KoaMuecTBe 3asBjIeHHI Ha % 0
lpeaocTaBacHue yciyru yepes MO u EITY J

2.17.1. Anmunucrpanueii oGecrneynBaercs CO3/IaHHC MHBAIMIAM U HHBIM MATOMOOUILHBIM
IpYIIIIaM HaceIeHUs CICAYIONINX YCIOBHIf TOCTYIIHOCTH MYHHUIHUNAIBHON YCIYTH B COOTBETCTBHH
¢ TPeOOBAHHSAMH, YCTAHORIEHHBIMU 3AKOHONATEILHBIMM M HHBIMH HOPMATHBHBIMM TIPABOBBIMH
aKTaMu:

- OKasaHWe MHBAJIMJ/IAM TTOMOIUH, HEOOXOMHUMOMN IS TOJIYYCHUSI B JIOCTYITHOH JUIS HHX
(opme mHopMaIK 0 npaBMiax npenoCTaBICHMS MYHHUHUNAIBHON YCIYTH, B TOM 4Hcae 06
OQOPMIICHIN HEOOXOUMBIX 114 HOMYHCHHA MYHHUMIATBHOM yCIIyrd IOKYMEHTOB, O COBEpPIICHHH
HMH ZIpYTHX HCOOXOMMBIX JUISt 10Ty YeHHs! My HHITHNIATBHOI YCIYyTH AcHCTBHIA;

- HPCIOCTABICHME MYHHUHNNIAIBHON YCIYTH HHBAIMAAM [10 CJIYXY, IIpH HEOOXOUMOCTH, ¢
HCIOJILE30BAHAEM PYCCKOIO JKECTOBOIO $3bIKA, BKIIOYAS OGeCeucHHe JOIyCKa B IHOMEIICHHE
CYPAONEPCBOTIHKA, TH(IIOCY PAOIEPEBOAYHKA;

- OKa3aHue MOMOLIM WHBAIMAAM B INPEOJOJICHHH OapbepoB, MELIAIOLUX 110JTyYeHUIO
MYHUUMIIAILHOM YCI1yIH HApaBHE ¢ IPYTHMH JIMIAM.

2.17.2. Tlpu npegocTaBienuu MYHHIMIAILHOR yCIIyTH B3auMOJeHCTBHE 3asBHTENS CO
CHCHAATMCTOM a/IMMHHCTPALIHH OCYIIECTBIISAETCS IIPH JIMYHOM OOpalleHUH 3asBUTEIIA;

- VLA TIOJTy S€HUSt MH(POPMALIHH 110 BOIIPOCAM MPEI0CTABIICHHS MYHHUHIIAIBHON YCIIyTH;

= U181 ITOJIaYH 3asBJICHHS H JOKYMECHTOB;

- JULA IOy YeHHst MH(OPMALiK O X0Jie IIPEAOCTABICHHS MY HUIIMIAIBHORN YCIyTH;

- AU TIONTY 9€HUS Pe3yIIbTata PeloCTaBIeH!s My HHIIUTIAbHOM YCIIyTH.

[TposomKuTeIbHOCTE B3aMMOEHCTBHS 3asBHTENS cO CIICLIHAIIMCTOM aJAMUHUCTpPALMH He
MOXET NPEeBBIIATh 15 MuHYyT.

2.17.3. Tlpenocrasienne MYHHUHNAIBHOH yciyru B M®I] Bo3moskHO IPpH  HaIHIHH
SAKIOUCHHOTO COTALICHHS O B3aMMOICHCTBHE MEXKJY YIIOTHOMOYCHHBIM oprarom u M®I].

YIOIHOMOYeHHBIH opran obecneunsacT HHPOPMUpPOBaHHE 3asgBUTETCH O BO3MOKHOCTH
MOJNIYYICHUST  MYHMUHMIAILHOH yciayrun Ha OGaze M®I[ B cilydyae 1moJadyd  3asiBICHUS O
[IPEOCTABIICHUH ~ MYHMUUNAALHON  yCIyru B M®I] Henocpeacreennoe HPEOCTaBJICHHE
MYHHIHOAIBHOH YCIYTH OCYIIECTRIISETCS aJIMUHUCTpAaIMeil.

IlpenocraBienne MyHHIHIAIBHOMN YCIyTd HOCPEICTBOM 3a1poca O MPeIOCTABICHAH /IBYX U
Ooutee rocyapeTBeHHBIX M (HIin) MYHHULHIAIBHBIX YCIYT (KOMIIEKCHOTO 3anpoca) B M®I[ mpu
O/IHOKPATHOM OOpAIeHHH 3aABUTEIIsl HE OCYIECTBISCTCS.

2.18. Hupie TtpebGopanms, B ToM umciie YYIHTBIBAIONIMC OCOOEHHOCTH IIPEOCTABIIEHUS
MYHHIHIAILHOH yCIYTH O 9KCTEPPUTOPUAIBLHOMY NPHHLHITY H OCOOCHHOCTH MNpeA0CTaBICHUS
MYHHIMIIAIBHOR YCIIyTH B 9JIEKTPOHHOI hopme.

2.18.1. Ilpenocrasnenne myHnumnansuoii YCIYTH TIO SKCTePPUTOPHATIBbHOMY NPHHIIUITY
HCBO3MOIKHO.

2.18.2. BasButens Bnpase 00paTHTBCs 3a IMpEIOCTaBICHHEM MYHHIHIAJILHOH YCIYyTH H
HO/IATE JIOKYMCHTBI, yKa3aHHbIC B IYHKTE 2.6 HACTOSMIIErO AJIMUHUCTPATHBHOIO perjiaMeHTa, B
ANCKTPOHHOH (hopme yepes EINTY (1pu Hamuuum TeXHHYECKOH BO3MOJKHOCTH) € HCIIOJIE30BAaHHEM
HICKTPOHHLIX  JIOKYMEHTOB,  [OJITHCAHHBIX 7EKTPOHHON MOJMHCHIO B COOTBETCTBHH €
Tpebosannavmn PenepaibHOro 3axona «O6 SIIEKTPOHHOM MOJNKCHY, B CIy4ae, ecild NpoeKTHas
JOKYMEeHTal M o0nLeKTa KalluTallbHOTI O CTPOHTCIBLCTBA H {HHI/I) PE3YJIbTaThI HHIKCHEPHBIX
M3bICKAHWH, BBINOJHEHHBIE /I8 [OATOTOBKH TAKOI MPOCKTHON JOKYMCHTALIMH, 4 TAKKE HMHBIC
AOKYMCHTBI,  HEOOXOJMMBIC JUISl  HPOBEJICHMS! FOCYIapCTBEHHOH  9KCHEPTU3Bl  NMPOEKTHOM
JOKYMEHTALMA H (WIM) Pe3yNbTATOB MHKCHEPHBIX M3bICKAHHIL, NPEACTABIISAIINCL B JJIEKTPOHHOM
opme.

AJIMHHHCTpALHUs 00ecreynBaeT HH(pOPMUPOBAHHE 3asBUTENEH O BO3MOKHOCTH TOJTyYeHHs!
MYHHUMIAIBHOM yemyru uepes EINTY,




O6pamenue 3a yesyroit ueped EIY ocymecTBISETCA 11yTCM 3a0IHCHNA HHTEPaKTHBHOM
dopmbr  3assiennst  (hopMHpoBaHHs 3anpoca O IPEAOCTABICHUH MYHHIIMTIAIEHON  YCIIYTH,
COZICpKaHHE KOTOPOro  COOTBETCTBYET TpeGoBanusiM  (OPMBI  3asBJACHUA, YCTAHOBJICHHOI
HACTOAIIMM AIMMHUCTPATUBHBIM pEIJIAMEHTOM) (Janee - 3anpoc). OOparienue 3asBUTEIA B
YIIOJHOMOYEHHBIH OpraH yKa3aHHbIM cnocoboMm oOecreuuBaeT BO3MOKHOCTL HalpaBlICHUs H
OTydYeHHs OJHO3HAYHOM M KOH(UICHINATBHOH pHOpMaIiK, a TaKkKe IMPOMEKYTOUHBIX
cooOmieHnit ¥ OTBETHOM MH(pOpPMAIMH B JJICKTPOHHOM BHAE € HCHIOIBR30BAHHEM 371eKTPOHHOM
[IOJIACH B TIOPSIKE, IIPELyCMOTPEHHOM 3aKOHOIATeIbCTBOM POCCHICKOH denepann.

2.18.3. TIpu peI0CTABIEHUH MYHUIMTIATBHON YCIYTH B 3JICKTPOHHOM (hopme MoCPeICcTBOM
EINTY (nipy HaIM9HH TEXHHUECKOH BO3MOXKHOCTH) 3asBUTEIO obecneynBacTCs:

- oJyuenue UHPOPMALMK O MOPSJIKE U CPOKAX NPC/I0CTaB/ICHHA MYHHIHIIATLHOH YCIIyrH:

- 3amKCh HA TPHEM B YIIOJIHOMOYCHHBIH Opram s MoJlauu 3asB/ICHUS U 10KYMEHTOB:

- (hopMHpOBAHHE 3a1poca;

- IPUEM M PErMCTPALIUs YIOIHOMOYEHHBIM OPraHOM 3a1ipoca H I0KyMEHTOB;

- I0JIydeHHe pe3ynpTaTa mpelocTaBIeHus MYHULUNATBHON YCIIyTH;

- MOJIVUCHHE CBEJIEHUH 0 X0/1€ BRITIOJIHCHHA 3arpoca:

- OC}"I]_ICCTB.-'ICHHC OIIEHKH KaueCcTBa ﬂpSHOCTaBJIE}!H}i ;\-[}"HHIIHI'IELTIT:[-IOI?I YCIYIH.

- jocynebHoe (BHecyneOHOe) obkaloBanue pewennit W geiicTeuii  (Oe3acHcTRISA)
YIOTHOMOYEHHOTO ~OpraHa, pPyKOBOJMTENsl YHOJTHOMOYEHHOr0 OpraHa mmbo  crienuanucTa
YIIOJTHOMOYEHHOTO OpraHa.

2.18.4. Tlpu (opMHpOBaHMH 3aMpoca B DIEKTPOHHOM Buje (IPU HAJIMYMH TEXHUUECKOH
BO3MOYKHOCTH) 3aBUTEIIO 00ECTIEUMBACTCS !

a) BO3MOKHOCTh KOIMPOBAHMS H COXPAHEHHS 3aIpoca U MHBIX J0KYMEHTOB. HEOOXOIMMBIX
JUISE TIPEIOCTABJIEHUS YCITYTH;

6) BO3MOYKHOCTD 11€4aTH Ha OyMaKHOM HOCHTE/IE KOHH 3/IeKTPOHHOH ¢dopmer 3anpoca;

B) COXpaHeHHe paHee BBEJECHHBIX B 31EKTPOHHYIO dopmy 3anpoca 3mnayeHHi B J1HO0OH
MOMEHT 110 JKEJIAHHIO TI0Ib30BATE/s, B TOM UMCIe MPH BO3HHKHOBEHHHM ONIMOOK BBOJIA H BO3BpaTe
JUTs IOBTOPHOT'O BBO/IA 3HAYEHHUI B YIIEKTPOHHYIO (opMy 3arpoca;

r) 3arioJHeHMe NoJiel IEKTPOHHO# (opmbl 3a1ipoca 10 Hauasla BBO1a CBEJICHMI 3asgBUTEIEM
¢ HCIIOJIB30BAHMEM CBEIEHMIT, pa3MeleHHbIX B (helepaqbHON rocy 1apcTBEHHOM uHpOpMaAIMOHHOH
cneteme  «EjmHas  cucTema  WieHTHGUKauMM W ayTeHTHGHKAaMM B HHOPACTPYKTYpe.
06601’16‘1!&3310]_{16?& PIH(I)Op,\iaIlMOHHO—Te}(IIOJI()!‘H‘-ICC KOe B3aUMO/ICHCTBHE MH (1}0}‘)}\'[2111140}1?{ bIX
CHCTEM, UCHIOJIB3YCMBIX  JIIA NnpeaocraBjIcHuA rocynapcmcnnmx H M}’I{HI_U-THHHBHHX VCIYyr B
3JIEKTPOHHO# (opmer (Jasee - enHas cucTemMa uaeHTHUKAIME 1 ay TeHTU(UKALKK), 1 CBEJICHHH,
onybiukoBaHHbIX Ha EINIY, B qacty, Kacaronieiics CBeIeHUH, OTCYTCTBYIONIMX B €IMHOH CUCTEME
uieHTH(OHUKAIMY B ay TCHTHQUKAIHH;

1) BO3MOMKHOCTh BEPHYThCs Ha 11000 M3 3TAIOB 3ar0./HeHHA 21eKTpoHHOH GopMEI 3anpoca
6e3 noTepy paHee BBEJICHHOH HH(pOPMALIHH;

€) BO3MOKHOCTH JlocTyra 3assuTens Ha EIIIY k paHee nolaHHBIM UM 3aIpOcaM.

[Ipn HampaBJeHMH 3aIpOca MCTIOMNbB3YETCs MPOCTast JJIEKTPOHHAS TONUCH. TIPH YCIOBHH.
YTO IMYHOCTH 3aSBUTE/IS YCTAHOBJICHA TIPH aKTHBALMK yUETHOM 3ariCH.

2.18.5. Pa3pemenue Ha npaBo BbIPYOKH 3e€HbIX HACAKACHHH (oTKa3 B BbIAYE), BbIACTCH
B (opMe OSIEKTPOHHOrO JOKYMEHTa MOCPEJICTBOM EINI'Y (npu HaIdukMu TEXHHYECKOH
BO3MOKHOCTH), TIOJANMCAHHOTO JIEKTPOHHOM MOANKCHIO, B ClIydae, €CliH 5TO yKa3aHo B 3asdBJICHHH
0 BBIJAUe Pa3pelieHus Ha IPaBo BHIPYOKH 3€JIEHBIX HACAKICHHH, HAIIPABICHHOM Hepes EITY.

Pesynprar mnpeocTaBiIeHMs YCIyrd  (pasperieHne  Ha  IpaBo BBIpYOKH  3€JIEHBIX
Haca}!{,‘lel{!‘lﬁ.) HallpaBIAaeTCH aﬁlMHHHCTpal.lHeﬁ B JJICKTPOHHOM BHJ/EC 3AABHUTCIIKO TOJIBKO IIpH
VCIIOBHMH CBEPKH B.TeKTpOHHbIX 06}'}8308 JOKYMEHTOB, HalnpaB/JICHHBIX 3as8BHTCIICM T1O0CPCACTBOM
EII'Y (np¥ HalMuuM TEXHHYECKOH BO3MOXKHOCTH), C OPUTHHATIAMH NpPH JIHTHOM oOpalilcHuN
3agBUTENS B AMHHUCTPALMIO (IIPH MOCTYIIJIEHHH YBEJIOMJICHHS OT aIMHHHCTpPAIMK O TOTOBHOCTH
pe3ysibTaTa B IMYHbI KabuHeT 3asputens na EIIIY).

B 1ensx NpoBeeHHs CBEPKH 3JIEKTPOHHBIX OOpa3’oB JOKYMEHTOB C OpHIHHATIAMH M
MoJyHUeHHs pe3yibTata MPEeOCTaBIeHHs YCIyrH Ha OyMakHOM HOCHTElE (eciu 3asiBUTENEM
yKa3aHo B 3alpoce, HalpaBjJeHHOM B aJMMHHCTPALHIO, HEPC3 EII'Y, o noayyeHHH pesy/bTarta
YCIyrM Ha OyMa)KHOM HOCHTEJIE) 3asiBUTENIO Ha EMTY (npu HaIMYMM TEXHHYECKOH BO3MONKHOCTH)



obOecreunBaeTcs 3aruch Ha NnpHeM B aIMHHHCTpPAIHIO, INPH 9TOM 3adBHTCIIIO obecreunBaercs
BO3IMOMKHOCTD:

a) O3HAKOMIICHHMs C pacnucanueM palOoThl aAMHHHCTPALUH, JHOO aIMHHHCTPATHBHOTO
COTPY/IHMKA aJMUHMCTpAIlUK, a Takke ¢ JOCTYNHBIMH JJIsl 3allHCH Ha I[IPHEM JaTraMH H
HHTEPBAJIAMH BPEMECHH [1PHEMA;

0) 3anucu B JoObIe CBOOOHEIE JUIS MPHEMaA ATy H BPeMs B IPeJeNaX YCTaHOBJICHHOTO B
aZMHHHCTPpalHH rpadgHKa MpHeMa 3asBUTeNeH.

3. CUC’IHB, HOCJIe10BATE/ALHOCTD H CPOKH BHIMOJTHEHUS AIMHUHHCTPATHBHBIX
npoueayp, T[)CﬁOBﬂIIlIH K HOPSHA/IKY HX BBIMOJIHCHHSA, B TOM YHCI€ 0CO0OEHHOCTH BHINOJTHEHHS
AAMHHHCTDATHBHBIX HIpoLeayp B ')JIE]'\‘TI)OHHOFI Cl)OpMB

3.1, MyuuuunanbHas — yciayra HpeoCTaBisieTcss MyTéM  BBINOIHEHHS  ClIEIYIOLIUN
AIMHHHUCTPATUBHBIX MPOLEIYP (ACHCTBHI).

B cocras aiMMHUCTPATURHBIX HPOLIEAYP BXOIHT:

1) npuém n perncrpanns 3asBICHMS;

2) hopMupoBaHHe U HAlIPABIICHHE MEXKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl (OpraHu3alim),
YUacTBYIOIIME B IIPE/IOCTABIEHUN MYHUIIMIIAIBHOM yeityru (IpU HeoOX0IMMOCTH );

3) paccMOTpeHMe 3asBlIeHHS M IIpHIaraeMblX K HeMy JOKYMEHTOB CIIEIHATHCTOM
aQ/IMUHUCTPAIUK;

4) BbIC3]1 COTPYIHMKOB Ha 00BEKT;

5) BblI1aya pe3ylibTara 3asBHTEIIO.

3.1.1. IlpuéM u peructpaliis 3asB/eHHS.

OcHopanueM JUIsl Hayajla HpeJOCTaBICHHS MYHHUIMIAILHON YCIyTH SBISETCS JIMYHOE
oOpauieHne sasBuTens B aaMuHucTpannio, MOIL[ mo Mecty HaxXOk/JIEHHS 3€MEIBHOIO y4YacTKa, ¢
3aSBJIICHUEM M JIOKYMEHTAMM. IIOCTYIIJICHHE 3asiBjIeHHMss U KOIHH JOKYMEHTOB B JIEKTPOHHOMH
(popme uepes EINY (npu HaM4uy TEXHUYECKON BO3ZMOIKHOCTH).

3.1.1.1.  Ilpu Jjmunom ofpameHun s3asBuTells B aAMHHHCTPALMUIO  CIIELHAIHCT
AJIMHHHCTPAIMH, OTBETCTBEHHBIH 32 IPHEM M BbLIAYY JOKYMEHTOB!

YCTAHABIIMBACT JIMYHOCTH 3asBUTEJI HA OCHOBAHMHU JIOKYMEHTA, YIOCTOBEPSIOLIEro €ro
JHYHOCTD, MPEJICTABUTE/s 3asBHTC/IS - HA OCHOBAHMHM JIOKYMEHTOB, YJOCTOBEPSIOIINX €ro
JHYHOCTB U [OJIHOMOYHS (B ciIydae ero odpaiieHus);

NPOBEPSICT CPOK JCHCTBUS JOKYMEHTA, YJOCTOBEPSIOUIETO €ro JHYHOCTh U COOTBETCTBHE
JIAHHBIX JIOKYMEHTA, Y/AOCTOBEPSAIONIEr0 JUYHOCTh, JAHHBIM, YKa3aHHBIM B 3asBJICHHH H
IIPHJIOJKEHHBIX K HEMY JIOKYMEHTaXx.

B Xxo/e npuema JOKyMEHTOB OT 3asBHTEIs CIICLHAINCT, OTBETCTBEHHBIH 3a IIPUEM M BbIIAYY
JIOKYMEHTOB, yJIOCTOBEpSETCs, 4TO:

TEKCT B 3asBJIEHWH O BbLJaye pa3spelIeHUs Ha IIPaBO BBIPYOKH 3€JICHBIX HacaxIecHHM
nojyiaeTes nNpoYTeHHIO,

B 3ajBJICHHH O BbiJla4ye Pa3spellieHHus Ha [PaBO BBIPYOKH 3€JCHBIX HACAXKICHUN YKa3aHbl
avuims, ums, oTyecTBO (MOCiIEHEE - NPH HAIMYMKM) (PU3MYECKOrO JMIA JHO0 HaHMEHOBAHHE
IOPH/IMYECKOI O JIHIIA;

3asBJICHMC O BbIIa4ye pa3pelICcHMsl HA NPABO BLIPYOKH 3€NeHBIX HACAKIECHHH MOJITHCAHO
PYKOBOJIMTEICM a/IMMHUCTPAIIHH;

IIPHJIOJKEHBI JIOKYMEHTBI, HEOOXOIUMBIE JUTSI ITPE/IOCTABICHHS MYHHUIHITATTBHOMN YCITYTH.

Ecim npejicrapiennble KONMM YKa3aHHBIX JIOKYMEHTOB HOTAPHAILHO HE 3aBepeHbl (U MX
HOTApHAILHOE  3aBEpPEHUE  HE  IPeAyCMOTpeHO  (eaepanbHBIM  3aKOHOM),  CITCLHAIHCT,
OCYILCCTBISIIOIANR  [IPHEM  JIOKYMEHTOB, CPaBHHB KONUHM JIOKYMEHTOB C HX OpHUTHHAIaMH,
BBINIOJIHACT HA TAaKUX KONMAX HaAHCh 00 MX COOTBETCTBHM OpUIMHAaM, 3aBepsieT CBOECH
HOIKCHIO ¢ YKa3aHueM (PaMHIMN U HHULHAJIOB,

MakcuManpHBI  CPOK  BBINOJHEHMSI &JIMHHHCTPATUBHON MpOLEAYpbl [0 NPHEMY U
perucTpaliy 3asiBJICHHA O BbIAAYe paspellleHHs Ha MPaBO BBIPYOKH 3€JICHBIX HAacCaKIACHHH H
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB cocTtasisier 1 paGounii JieHs.

Kpurepuil npuHATHS pelleHus: NOCTYIUICHHE 3asBJICHUS O Bblade pa3pellieHHs Ha IpaBo
BBIPYOKH 3€/ICHBIX HACAKICHHIT H MIPIIOKEHHBIX K HEMY JIOKYMEHTOB.




PGSYHLTB.TOM aHMHHHCTpaTHBHOﬁ MPOLEY PRI ABIIACTCA NPUEM H PErUCTpads 3asBJICHHA O
BBIJJaUe paspemieHus Ha TpaBO BBIPYOKHM 3eJIeHBIX HACAKICHUH W IIPHJIOKEHHBIX K HEMY
JIOKYMCHTOB.

Mudopmanug o npueme 3asBieHHs O BBLIaue paspelleHHsd Ha MpaBo BRIPYOKH 3eJeHBIX
HacakKJACHHUH H IMPHITOMEHHBLIX K HEMY JIOKYMCHTOB (])HKCPID}’CTCFI B YCTAHOBJICHHOM [OPAJKC., B TOM
YyHCIIe B CHCTEME AJIeKTPOHHOTO JIOKYMEHTOOO0POTa (NMPH  HATHYHH TEXHHUYECKOH BO3MOKHOCTH)
aIMAHHUCTPAITAH.

B nenp permcrparmy 3asBIcHHS O BBITAue pa3pelicHHs Ha TNPaBO BBIPYOKH 3eleHbIX
HacaXJIeHHH M NPHIOKEHHBIX K HeMy JOKYMEHTOB, CIELMAIIUCT, OTBETCTBEHHBIH 3a NpHEM
JIOKYMEHTOB, TI€pelaeT TOCTYIHBIINE JIOKYMEHTBI TJaBe MYHUIMIAIbHOTO 00pa3oBaHus
rOpoJCKOro okpyra «ByKTeul» - pyKOBOAMTENIO aIMHHHCTpaLUH (jajee — pPYKOBOJHTEINb
aJIMUHUCTPAIH).

PyxoBoauTess aIMUHUCTPALIUM [TOANMCHIBAECT JOKYMEHTHI.

3.1.1.2. Tlpu HampaBneHWW 3asBUTEIEM 3asBICHUS M JOKYMEHTOB B aJIMHUHUCTPAIINIO
IIOCPE/ICTBOM ITOYTOBOM CBSI3M CHEHMAIMUCT aJMUHUCTPAIIMH, OTBETCTBEHHBIH 3a NPHEM H BbLIAuy
JIOKYMEHTOB:

IIPOBEPAET TPABHIBHOCTE AAPEecHOCTH KoppecnonaeHnuu. Ommubouno (He 10 aapecy)
MPHUCIaHHbIE MHChMA BO3BPAIIAKOTCS B OPraHHU3alMIo ITOUTOBOM CBA3H HEBCKPBITHIMMU

BCKPBIBA€T KOHBEPTHI, MPOBEPSIET HAJIMUYME B HUX 3aSBJICHUS W JOKYMEHTOB, 00S3aHHOCTH
110 MPeA0CTARIEHUIO KOTOPBIX BO3/I0KEHA HA 3asBUTEIS;

MPOBEPACT, YTO 3aABJACHUE HE HCIIOIHEHO KapaHJalioM, HarmucaHo pa3dbopunBo, GaMuim,
MMeHa, OoTyecTBa (NpH HAJIMYMM), HaUMEHOBAHME, ajpec MecTa JKHTEeILCTBA,  ajpec
MECTOHAXOKACHUS, HanucaHbl MOJHOCTBIO, O/UTHHHOCTD IIOAIHUCH 3adBUTEA
3aCBUACTEILCTRBOBAHHOM B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM TOPSIKE:

MTPOBOJAMT TIEPBUUYHYIO MPOBEPKY IPEACTABICHHBIX KOMHII JTOKYMEHTOB. HX COOTBETCTBHE
JIeMCTBYIOIIEMY 3aKOHOJ1aTe/IbCTBY, @ TaKKe IPOBEPAET, UTO YKa3aHHbIE KONHMH 3aBepeHbl B
YCTAHOBJIEHHOM 3aKOHO/1aTE€JIbCTBOM IMOPSIIKE:

MPOBEPSAET, YTO KOMUU JOKYMEHTOB HE UMEIOT CEPhE3HBIX MOBPE/KACHH M, HATHIHE KOTOPBIX
HE MO3BOJIIET OJHO3HAYHO MCTOJKOBATh MX COJEPKAHUE, OTCYTCTBYIOT IOAYMCTKHU, HMPHIIMCKH,
3a4YCpKHYTLIE CJI0Ba, HCIIpaB/ICHHA.

MaxkcumanbHblil  CpOK  BBITOJHEHHS aIMHHHMCTPATUBHON IpOLEIYyphl 110 [pHEMY H
perucTpanuy 3asBICHUS O BblAaue pa3pellieHHs Ha MpaBO BHIPYOKH 3€JICHBIX HacCakICHHUI M
IIPUJIOYKEHHBIX K HEMY JOKYMEHTOB cocTapisieT | pabouuit 1eHb.

Kputepuil npuHATHS pelieHUs: MOCTYIJICHHE 3a4BICHNS O BblIaue paspelieHus Ha MpaBo
BBIPYOKH 3€/IeHbIX HACaXKACHUHN U MPUIIOKEHHBIX K HEMY JIOKYMEHTORB.

PesynpraToM aaMHHHCTPATHBHON NPOLEMY Pl ABIAECTCA IIPHEM H PErHCTpalius 3asiBieHHs O
BbBIIAYEC paspcuicHus Ha I[IpaBo BLIP}’6KI‘I 3eleHbBIX HAaCAKICHHH U NPHITIOYKEHHBIX K HEMY
JIOKYMEHTOB.

HUudopmanms o npueme 3asBlIeHHs O BbljJadye paspelicHus Ha MpaBo BLIPYOKH 3e/IEHBIX
HAaCaKIACHUH U NPHIOKEHHBIX K HEMY JOKYMEHTOB (DMKCHPYETCS B YCTAHOBIEHHOM MOPSJIKE, B TOM
qHUCcle B CHCTEMe YIeKTPOHHOro J0KyMeHTooOopoTa (IpH HATHYMHM TEXHUYCCKOH BO3MOKHOCTH)
aMHUHHUCTPAIHH.

B nens peructpanmu 3adBieHHS O BbUIAYe paspelicHUs Ha TPaBO BHIPYOKH 3€JICHBIX
HACAXIEHUH W NPUIONKEHHBIX K HEMY JIOKYMEHTOB, CIICHMAIUCT, OTBETCTBEHHBLIH 3a mnpHeM
JOKYMEHTOB, IlepejiaeT MOCTYIUBIINE JOKYMEHTEI PYKOBOJAUTEIIO a]MUHUCTPALIHH.

PykoBoauTens ajiMHUHMCTpAlMM OTIHCHIBAET TMOCTYIMBIINME JOKYMEHTBI HaYalbHHUKY
Otnena.

3.1.1.3. TlpueM u peructpanus 3asBI€HHMS O BbLIaue pPA3PCIICHUS HA IPABO BBLIPYOKH
3e/IeHBIX HACAKACHUI U MPUIOKEHHBIX K HEMY TOKYMEHTOR B (hOpMe HJIEKTPOHHEBIX JOKYMEHTOB.

Ilpn mHanpapneHuM 3asBIEHHS O BbIJAue pa3pelieHHs Ha IPaBO BBHIPYOKH 3e/eHbIX
HacCakKJICHHI B 2J1eKTPOHHOH ¢opme (NMPH HATHYMH TEXHHUUYECKOH BO3MOMKHOCTH) 3asgBHTEIO
HeoOxoaumo  3anonuuTs Ha EITIY  angextponnyio dopmy 3ampoca Ha  peaocrabieHue
MYHHILMIIAIBHON  YCIYIH, MPUKPENUTh K 3a8BJICHUIO B 3JCKTPOHHOM BHIE TOKYMEHTHI,
HEOOXOAUMBIE JUIS NTPEAOCTABICHUS MYHUIMITAILHON YCIYTH (TTPH HATHYHHM ).

Ha EI'TTY pasmernaercst obpa3ell 3ano1HeHUs 31EKTPOHHOIT (hopMBI 3asiBiieHHs (3arpoca).



DopmatHo-0rnueckas MpOBepKa chOPMUPOBAHHOIO 3astBlIeHUs (3ampoca) OCYILECTBIISIETCS
ABTOMATHYECKHU HOC/Ie 3AII0JTHCHHS 3asBUTENIEM Kak/I0r0 U3 mojiell STeKTpOHHOI (opmbI 3arpoca.
[Ipu BBISBIEHMH HEKOPPEKTHO 3aIONHEHHOTO MO 2JIGKTPOHHON (OpMBI 3arpoca 3asBUTED
YBCAOMIACTCS O XapaKTepe BbIABICHHON OWIMOKM M TOpSIKe ee YCTPaHEHHA IMOCPEACTBOM
MH(OPMALHOHHOTO COOGIIECHHS HEIOCPE/ICTBEHHO B 3JIEKTPOHHOM (hopMme 3anpoca.

Chennanmucr, OTBETCTBEHHBIH 3a MpHeM H  BbIIAYY JOKYMEHTOB, IIPH [OCTYIIEHHH
3aABJICHUA U JIOKYMEHTOB B 3JICKTPOHHOM BHJIE:

TIPOBEPSICT 3IEKTPOHHBIE 00pashl JOKYMCHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BUPYCOB W
MCKaKCHHOH nHQOpMaruu;

PCIUCTPHPYET JIOKYMEHTBI B YCTAHOBICHHOM MOPSAKE, B TOM UHC/IE B CHCTeMe
SICKTPOHHOIO IOKYMEHTOO00POTA (NPH HAIIMYUH TeXHHUECKOH BO3MOKHOCTH) a/IMUHUCTPALUH;

(opmupyer u Hanpapnser 3assutesio 9JICKTPOHHOE yBEIOMJICHHE Hepe3 O IOJYYEeHHH M
PCIHCTPALMA OT 3asIBUTEIIS 3asBICHMS (3alpoca) M KOMHil JOKYMEHTOB, B ciIy4yae OTCYTCTBUs
TEXHUUECKOH BO3MOKHOCTH aBTOMATHYECKOIO YBEIOMIICHHS 3asBHTE S uepes EI'TTY;

HAlPABIACT TOCTYNUBIIMH TaKeT JOKYMEHTOB B OJEKTPOHHOM BHIE PYKOBOHUTEIIO
AJIMHHUCTPALHH.

PykoBomuTens aqMuHMCTpaunn ornuckiBaeT MOCTYMHUBIIKE JOKYMCHTbI HAYaJIbHUKY
Orzena.

Maxcumanbubiit  cpok  BeITOIHEHUS AIMHHHCTPATHBHOH TPOLECAYPbI [0 MpHEMY M
PCTHCTPALMK 3aiBJICHUS O BBIAYE PA3PCIUCHHsS Ha [IPABO BLIDYOKH 3€JICHBIX HAacaXIACHHI M
LIPHJIOFKCHHBIX K HEMY JIOKyMCHTOB B (hOpME JICKTPOHHBIX JIOKYMEHTOB COCTAaBIIseT 1 pabouuii
JICHbB.

Kprrepuii npunsitis pemenns: noctynienue sassienns o BbLIAYe paspelleHus Ha I[paBo
BBIPYOKH 3€JICHBIX HACAIK/ICHHIT H IPHIIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbratomM aqMHHHCTPaTHBHOI NIPOLCYPbI ABISACTCS TPUEM, PErHCTPAIMS 3asSBICHUS O
BBIAQYC PaspClICHUS Ha TpaBo BbIPYOKHM 3€JI€HBIX HACAKICHHUIN W NPUIIOKEHHBIX K HeMy
JOKYMEHTOB.

Wudopmanus o npueme 3assienns o Boyade PaspeilieHUss Ha MPaBO BHIPYOKH 3€JIEHBIX
HACWKICHUH M TPUIOKEHHBIX K HEMy JOKYMEHTOB (ukcupyercs B cucreme 3JICKTPOHHOT O
JIOKYMEHTO0O0pOTa (IIPU HATHYMH TEXHHUECKO BO3MOKHOCTH ) aJIMHHHCTPALHH.

3.1.2. @opmupoBaHHE M HAIpAaBICHHE MEKBEIOMCTBEHHLIX 3alIpOCOB B OpraHbl
(Opranu3anuu), y4yacTBYIOIIHE B MPCAOCTABICHIA MYy HUIMTIATEHON yCITyTH (IIpU HEOOXOAMMOCTH).

OcHOBaHHEM Ul Havala aJMHHHCTPATHBHOM NPOLENYPEl SIBJIACTCS HETPEe/ACTaBIICHHE
SAABHTEIICM JTHOO €ro NPeJICTABUTEIIEM JIOKYMEHTOB.

Havanbnuk Otjtenia 3HAKOMUTCS © 3asBJIeHHEM O BBIZIAYC pa3spelIeHHs Ha MpaBo BLIPYOKH
SC/ICHBIX HACWK/ICHHH M NPUIOKECHHBIMH K HEMy JOKYMEHTAMH (IpU  HaIMYMK) U TIOpyvaer
YHOJIHOMOYCHHOMY CHCHHATHCTY [IPOU3BECTH MPOBEPKY IIPeICTABICHHBIX JOKYMEHTOB.

B ciayuae, ecnu ynommomouennsiM crnermanmerom OyZzer BbLIABIEHO, YTO B Ilepedme
HPEACTABJICHHBIX IOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, IPUHHMACTCS pElUeHHe O HanpaB/IeHHH
COOTBETCTBYFOIMX MEKBEIOMCTBEHHBIX 3alIPOCOB.

MeskBetoMCcTBEHHbBIE 3amTpOChI HalpaBJIsiIOTCA B CPOK He nosanee 1 (oxHoro) paGouero aus
CO ZHS MOy ICHHS 3a5B/ICHUS O BBIIAYC PA3PENICHHUS HA IPABO BBLIPYOKH 3e/IeHBIX HACAKICHHH U
MPHJIOIKCHHBIX K HEMY JIOKYMEHTOB.

Hanpasnenue MexsenoMcTBEHHBIX 3aIpoCcoOB  OCYLICCTBIISCTCS B DIEKTPOHHOI (opme
MOCPCACTBOM ~ CAMHOM ~ CHCTEMBI  MEKBEIOMCTBEHHOIO JJIEKTPOHHOTO  B3aMMOJCHCTBHS M
IOJIKIIIOYCHHBIX K HEH  PCrHOHATBHOH — CHCTEMBbI  MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBHUS.

Harpasnienne MexBenoMcTBeHHOrO 3ampoca B OyMaKHOM BHJIE JONYCKACTCS TOJILKO B
CIyHae HEBOSMOXKHOCTH HANPABIICHUS ME/KBEIOMCTBEHHBIX 3aIPOCOB B SNIEKTPOHHOI Popme.

YIOJIHOMOYCHHBIH CIIENMATHCT 0653aH NPUHATE HEOOXOJMMBIE Mepbl Ul MOJTyYCHHUS
OTBETA Ha MCHKBC/IOMCTBEHHBIC 3a1IPOCLI B YCTAHOBJIEHHBIE CPOKH.

Hanpasnenne mexsenomersennoro samnpoca JIOMYCKACTCA TOJNBKO B LEJISIX, CBA3AHHBIX C
IpeaocTaBjieHUEM MYHHIIHITIAILHOH YCIIYIH.

B ciyuae nenocrynenns otBera Ha MeKBEIOMCTBEHHbI 3aIPOC B YCTAHOBIICHHBII CPOK,
NIPHHAMAIOTCS MCPBI, IPEJIy CMOTPEHHbIE 3aKOHO1aTe1bCTBOM Poccuiickoii Derepanus.




MakcHMAaJIbHBIH CPOK BBIMOJHEHHUS JAHHOH aIMMHUCTPATUBHOM IIPOLEIYPhl COCTABISET 5
(nisiTB) pabouux JHEN.

Kpurepwit mpuHATHS pElICHHA: HENPEICTABICHHE TOKYMEHTOB.

PesynpraroM — aJMHHUCTPATUBHON — MPOLEAYypHl  SBISETCS  MOJIYueHMe B paMKax
MEKBEJIOMCTBEHHOTO IEKTPOHHOIO B3aUMOCHCTBHA JOKYMEHTOB (MX KOMHMH WM CBEJICHHH,
COAEP/KAIMXCS B HUX), HEOOXOAMMBIX UISl IPEeIOCTABICHIS My HUIMITANBHON YCIYTH 3as8BUTEO,
b0 TonydyeHue MH(OPMAIMH, CBUIETENLCTBYIOMEH 00 OTCYTCTBHM B PAaCIOpsKCHHH OPraHoBs
(opraHu3alii), yYacTBYIONIMX B TPEIOCTABIECHHH MYHHUHIAILHOH YCIYTH, JOKYMEHTOB (MX
KOTMHMI WJIM  CBEJGHHil, cOJepXkalluxcs B HHUX), HEOOXOIMMBIX s [PEIOCTABICHUS
MYHHUIIATIAIBHOH YCIIyTH.

Dukcaius pesyabpTaTa BEBITIOJTHEHH A El.,-'I,MHI-IHCTpaTHBH()f{ NPpOLEIYPBI HE IMPOU3BOIUTCA.
3.1.3 PﬁCC_\'IOTpEHIr‘IC 3as8BIICHHUSA H IIpHIaracMbix K HEMY JOKYMEHTOB CICHHATHCTOM
Otnena.

OcnopauueM JUIS  Hauaja  QJIMHHHUCTPATUBHOM  IPOLEJYPHl  SIBISIETCS  TIPHHSITHC
cnemuanucrom OTena 3asBeHHUS U IPHIAraeMbIX K HEMY JIOKYMEHTOB.

Crenuanict OT/iena mocjie noayueHns JOKYMEHTOB B Tedenue | (0aHOTO) pabouero jaHs
OCYIIECTBIIAET NMPOBEPKY MOJHOTHI H JOCTOBEPHOCTH JIOKYMEHTOB, BBISBIISCT HAIM4YNE OCHOBAHMIT
JUIS OTKA3a B NPEIOCTABIEHUU MYHUIIMIIAILHON YCIIyTe 110 OCHOBAHMAM, YKa3aHHbIM B IyHKTE 2.9.
HACTOSIIEr0 aJAMHHHUCTPAaTHBHOrO periamenTta. Ilpu oTcyTeTBHM — OCHOBaHHH B OTKase
NpeIoCTaB/IeHUsl MyHHIHUIATBHOR YCayre CHENUAIMCT  YIIOJTHOMOYEHHOTrO OpraHa roTOBHT
MaTepualibl JUIA BbIC3/1a Ha OGBGI{T JUTA 06CHCHOBaHI/IH TEPPUTOPHH. an HaJITMYHH OCHOBAHHA 1J14
OTKa3a B MpPEJOCTABNEHHH MYyHUIMIIAILHON yCiIyre 1Mo OCHOBAaHMAM. YKa3aHHBIM B HyHKTE 2.9.
HACTOSIIEr0 AaJMMHMCTPATHBHOTO pPerllaMEHTa, TFOTOBHT MOTHBHPOBAHHBIH OTKa3, COINIACHO
npuiokeHnto Ne 2 K HACTOAIIEMY aJIMHHHCTPATHBHOMY PErilaMeHTy.

Cpok aZIMHHHCTPATHBHO TIPONEYPbI cOCTaBIseT 1 pabouuii 1eHb.

PesybTaToM aIMMHHUCTPATUBHOM MpOLEAYPhl SBJISETCS YCTAHOBICHHE OCHOBAHMIt U
0TKAa3a B 1IPeI0CTABICHUH MYHHIMIIATBHON YCITYTH.

3.1.4. Beiean na oOBeKT.

OcHoBaHueM T Ha4dalla af.lMHHHCTpﬂTHBHOﬁ NMPOLCIYPbI ABIIACTCA MOJATOTOBKA
MaTepuanoB Ha o(opmIIeHHe pa3pelieHus Ha MpaBo BHIPYOKH 3€/ICHBIX HACKIACHUI M BbIC31 HA
00BEKT 1 00CTeI0OBAaHHE COCTOSIHUS 3e/IeHBIX HaCaKICHHH.

Ha ocHoBaHuu akTa 00CIeI0BaHUs CHEHUAINCT aAMUHUCTPALIUA TOTOBUT 3agBHTEIIO OTBET
0 pe3yJibTaTax pacCMOTPEHHS 3asBICHUS.

O6muii cpok aIMUHHCTPATHRHOI Mpoleaypbl He Oosiee S (IATH) padoUHX JHEH.

Pe3ynpTaTroM — aJMHHHCTPATHBHON  TPOLEAYPHI  SIBJSICTCS  NPUHATHC — PCMICHUA O
BO3MOYKHOCTH BBIAUM Pa3pellicHUsl Ha MpaBo BHIPYOKHM 3eleHbIX HacakIeHHH anubo 00 oTKase B
BBIJIaye pa3pelIeHus Ha [IPaBO BEIPYOKH 3e7eHBIX HACAKIIEHHI.

3.1.5. Beizaua pe3ynbTaTa 3asBHTEIO.

OcHoBaHWeM Ul Hadala aJIMUHUCTPATHBHONH OPONEJAYyPhlI SABISETCA IOATOTOBICHHOEC
paspelieHHe Ha MpaBo BBIPYOKH 3eleHbIX HacakaeHud 1ubo MOAroTOBJIEHHOE YBEIOMICHHE 00
OTKa3e B MPeIOCTaB/IeHUH MYHHIMIIAILHON YCITYTH.

B ciyuae oTka3a B BbIIadye pa3pelicHHs Ha MpPaBO BBIPYOKH 3CJICHBIX Hacaik/JICHHH
CMEnMaJIUuCT YIIOTHOMOYCHHOI'O oprada IHHCbMEHHO M3BEHIACT O IPHHATOM PCHICHHH 3adABUTE/IIO C
YKazaHHCM NMPHYHHBL.

[lomgrorosiennoe paspellieHde Ha MPaBO BLIPYOKM 3€ICHBIX HACAKICHHH HaIpaBiseres
3asBUTENIIO CIIOCOOOM, YKa3aHHOM B 3asiBJICHUH.

Cpox aMMHHCTPATHBHOM Mpoeay phl cocTapisgeT | padboumnii 1eHb.

PesynpTaToM JaHHONH aIMMHUCTPATHBHOHM MPOLEAYPbl SBJISETCS BbIIavya 3agBHTEIIO
paspelleHHs Ha IPaBo BHIPYOKH 3eIeHBIX HACAKACHUH MO0 MOTHBHPOBaHHOIO OTKa3a.

3.2. Tlopsaa0K MCHpPaBIEHHs JOMYIIEHHBIX OMEYaTOK U OMOOK B BBIIAHHBIX B pe3ylibTare
IpeOCTaBICHUA MYHHIIMIIAIBHON yCIIyru JIOKYMEHTAax.

OcHoBanpeM Ui Hauanga aJMAHUCTPATHUBHOH MpOLEAYPHl SBISETCA IpeICcTaBiIeHHe
jasBUTE/IEM B YIIOJHOMOYEHHBIH OpraH 3asBlIcHHsS 1O (opme coriacHo npuiaokenuio Ne 3 «
HACTOSIIEMY AJMMHMCTPATHBHOMY pErJaMeHTY 00 MCIpaBieHnH OIMOOK M OlevaTok B
JIOKYMEHTax, BBIIAaHHBIX B pC3YJIbTATC Mpea0CTaBICHH l\-i}"HHLl[/IHE.L"IhHOfi YCIIYTH.



K 3asBIEHUIO IIOMUMO JOKYMEHTOB, SIBIISIOIIMXCS OCHOBAHUEM JUIS MCIIpaBiieHns OnOKu
(omevaTku), 3asBHTE]DL TIPHKIAIBIBACT OPHIHHAI JOKYMEHTa — pesyjbTata MpeloCTaB/ICHHS
MYHUIUIIATLHOR yCIIyrd Ha OYMaKHOM HOCUTENE (IPH HAJTHYUH).

JIOJKHOCTHOE JIMLIO aJMHHHCTPAIMK, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHHUMNAIBHOM
YCIAYTH, PaccMaTpHBACT 3asBJICHHE, IpPeJCTABICHHOE (HANpaBJIeHHOE) 3agBUTElleM, U TMPOBOJIUT
[IPOBEPKY YKA3aHHBIX B 3asBICHHUI M JIOKYMEHTAX CBEICHHH B CPOK, HE NpeBblarolui 2 pabounx
JIHSE € JIaThl PErHCTPALUH COOTBETCTBYIOLICTO 3asABJICHHUA.

Kpurepuem npuHsITHSI PEICHUS IO aIMUHUCTPATUBHON MPOIE/ype ABIACTCH HAIMYNE HIIH
OTCYTCTBHE TaKHX OnedyaTok H (Mau) omuOok. B ciayyac BbIABICHHSA JONMYIICHHBIX ONEYATOK U
(niH) omHOOK B BBIIAHHBIX B PE3Y/IbTATe IPEAOCTABICHHS MYHHUIMIAILHONH YCIYyrH JOKYMEHTaX
JIOJKHOCTHOE JINIO aJMHHHCTPALMK, OTBETCTBCHHOC 3@ MPEA0CTABICHNE MyHHIMIAIbHON YCIIyTH,
OCYILUCCTBIIACT HCIIPaBICHHE H 3aMCHY YKa3saHHBIX JOKYMEHTOB B CpOK, HE HpeELILHaIOHIHI:] 5
p'dﬁO‘IHX JIHEH ¢ MOMEHTA PETHCTPALINH COOTBCTCTBYOLICTO 3dA4BJICHHA.

B cilydac OTCYTCTBHA OIICHATOK H (E‘IRI/I} OIHOOK B JOKYMEHTax, BbIIAHHBIX B pe3yneTare
HpeAoCTaAB/ICHHA M}-’IIHHHHEL'I])HOH YCJIYTH, JIOJKHOCTHOE JIMIO a/IMHHHCTPAIIHH, OTBETCTBCHHOC 34a
IpeaoCTaBJICHHC M}’HHLIHHEUII)IIOﬁ YCIYI'H, IIMCEMCHHO cooDIaeT 3auBUTEIIIO 00 OTCYTCTBHH TAKHX
OI1€Y4TOK M (MJIM) OUIMOOK B CPOK, HE MPEBBILIAOUIMIA 5 pabouyux JAHeH ¢ MOMEHTA perucTpalnu
COOTBETCTBYIOIIETO 3aABJICHHU.

3agBieHue 00 HCIIPABJICHHH oInO0K H OI1e4yaToK B OOKYMCHTAX, BBIIJaAHHBIX
B pe3yJIbTare Mpe/I0CTaBICHUsT My HHIHIIANBHOI YCIyTH, MOKET ObITh IIPEACTABICHO 3asSBUTEIEM B
3J1eKTPOHHOM Gopme, B ToM umcsie yepes EINTY (npu HaJIM4YMKM TEXHHYECKOH BO3MOKHOCTH).

B ciyuae nojauu Takoro 3asasieHus dyepes EINY ucnpaBieHHBIH JOKYMEHT B 3JICKTPOHHOM
BHJC MM CKaH JIOKYMEHTa Ha OyMaXHOM HOCHTeNe, [IOKYMEHT, HH{popmupyomuii o0
MCIIPABJIGHUH OWIMOKK B BBUIAHHBIX B Pe3yJbTaTe MNPEJOCTABICHHMS TOCYNAapCTBEHHOH yCiIyru
JIOKYMEHTaX MM yBeJOMJIEHHEe 00 OTCYTCTBHM OIIMOKH (0mHOOK) B BBUIAHHBIX B pe3yJbTare
1IPE/I0CTABJICHHs] TOCY/IapCTBEHHON YCIyrH JOKYMCHTaX, pasMellaeTcss B JIMYHOM KaOuHETE
sagutens Ha EIILY.

PesyiibTaToM aJIMUHHCTPATUBHON MPOLEAYPbI B/ISETCS BblIa4ya (HaNnpaB/ICHHUE) 3asBHTEIIIO
HCITPaBJICHHOTO B3aMCH paHee BBIITAHHOI'O JIOKYMEHTA, ABJIAIOLIIErocd pe3yiIbTaToM
HpeJloCcTaBJICHH .\1}’[1HI.LHI]8J]hHOﬁ YCIIYyTI'H, HIH co00IIICHHE 00 OTCYTCTBHH TaKHX OlICHATOK H
(nn) omudOK.

4. ®opMBbI KOHTPOJIS 32 MIPEIOCTABICHUEM MYHHIHIAABHOH yC/JIyry

4.1. TlopsagoK OCYIICCTBICHHS TEKYLIErO KOHTPOJIA 3a COONIOJAEHHEM M HCIOJTHEHHEM
OTBETCTBEHHBLIMHM  JIOJDKHOCTHBIMM  JIMIAMH  TIOJIOKCHMH  HACTOSIIEro  aMUHUCTPATUBHOIO
perjiaMeHTa M HMHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, YCTaHABIMBAIOUMX TpeOoBaHus K
[PEeAOCTABICHHIO !\'I}'HHIJ,H[IEUIBHOFI YCIYIrd, a TaKKE I[PHHATHEM peI.LIeHHﬁ OTBETCTBEHHBIMH
JIUITaMH.

Texymuid KOHTpOJbL 3@ COOJIIQJEHHEM M MCIIOJIHEHMEM JIOJDKHOCTHBIMH  JTMIIAMH
QJIMHHUCTPAIMN  ydeTa TMOJOKEHMH JaHHOro aJMHUHMCTPATHBHOIO pEriaMeHTa M HHBIX
HOPMATHBHBIX  IIPABOBLIX  AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHA K  IPEAOCTABJICHUIO
MYHMIHIIAIBHON YC/Iyrd, a TakKe [PHHATHEM MMM pelleHHi (nanee - TEKyUHH KOHTPOJIb
JICSITCIIBHOCTH ) OCYUIECTBIISACT PYKOBOIUTENb aJIMUHHCTPAIIHH.

Tekymmil KOHTPOJIb OCYIIECTBISCTCS IIyTeM MPOBEJCHUS IPOBEPOK COOMIOJECHHS H
HCITOJTHCHH A JOJZKHOCTHBIMH JIHIaAMH H COTPYJIHHKAMH ITOJIOKEHHUH HaCcTOALICTO
AAMHHHCTPATHBHOI'O PCrJIaMCHTA H HHbIX HOPMATHBHBIX IPABOBbLIX AaKTOB, yC'FaHaB.'[HBa]OI]_lHX
'l‘pt‘GUBﬂHH}] K [MpelocTaB/ICHHIO M)-’HHI.[HH&J'[I:HOﬁ YCIIYI'H,

4.2, llopsJIoK M NEPHOAMUYHOCTL OCYIIECTBICHUS IIJIAHOBBIX M BHEIUIAHOBBIX MPOBECPOK
MOJHOTHI M KAYECTBA MPEJOCTABICHHS MYHHIMIIAIBHOR YCIyTH, B TOM YMCJIE MOPS/IOK U (OPMBI
KOHTPOJIsl 32 TIOJHOTOM M KAYECTBOM IPE/I0CTABICHUS MYHUIMITAIBHON YCITYTH.

KoHTpOI1b 32 MOJHOTON U KAYECTBOM I11PEIOCTaBICHIs MyHUIMIIAIBHOH YCIIyI'H BKIIOYACT B
ce0st 1IPOBE/ICHNE TIPOBEPOK, BBIABJICHUE M YCTPAHEHHE HAPYIUCHUH NPaB 3aiBUTCICH, MPHUHATHE
pellleHHii M TOJATOTOBKY OTBETOB Ha HX OOpalleHHs, cojepiKamue KaloObl Ha JAEHCTBUS
(Oe3neiicTrue) COTPY AHHKOB.




IIpoBepkn  monHOTBI M KauecTBa MPEIOCTABICHUS  MYHHMIMIAIBHON  yCIyru
OCYHICCTBIAIOTCA Ha OCHOBAHNHM JIOKAJIbHBIX AKTOB a/IMHHUCTPALLHH.

[IpoBepku MOryT OBITh IUIAHOBRIMM M BHEMIAHOBLIMH, [Topsiiok n  nepuoanyaHoCcTs
ITAHOBRIX  MPOBEPOK  yCTAHABMMBAIOTCS — PYKOBOAMTENEM  aIMUHUCTpaimu. [lpn poBepKe
PacCMaTpUBAIOTCSL BCE BONPOCHI, CBSI3aHHBIC C MPEJOCTABICHHEM MYHHIMIATBHOL VCIIyTH
(KOMILTEKCHBIC IIPOBEPKH), HIIH OTACIBHbBIE BOMPOCHI (TeMaTHUeCK e IIPOBEPKH).

BHer1aHOBbIE TTPOBEPKH NPOBOAATCS U1 NPOBEPKH (BaKTa yCTPAHEHHs PAHEE BBISBICHHBIX
HApYUICHUH, a Takke B Ciydae MOIydYeHHs kanob Ha JeHcTBUS (De3neitcTBiE) COTPYIHMKOB.
[IpoBepKu TaKke POBOATCA MO KOHKPETHOMY 00OpaIlCHUIO 3aABUTEIA.

[lepuoamunocTs ocyiecTRIeH S 1IAHOBBIX MPOBEPOK — HE PEIKe OHOTO pasa B KBAPTAJl.

4.3. OTBETCTBEHHOCTh MYHHMUMMATBHBIX CIIYKALMX aIMHHUCTPALHUA  MYHHIIHIAILHOIO
00pa30BaHHsl U UHBIX JODKHOCTHBIX JHI[ 3a PELICHHS M AeHCTBHSA (GesneiicTBye), MpUHUMAEMBbIe
(oCylecTBIsAEMBIE) B XOJI€ MPEJIOCTABIEHUS MYHHIMTIATBHOI YCITYTH,

Ilo pesyibrataM mpoBepok B Cilyyae BBIABIACHHS HapylIeHHH MOJOKCHMH HACTOSIIEro
a/IMUHHCTPATUBHOTO pPErJIAMEHTa M MHBIX HOPMATHBHBIX TPABOBBIX AKTOB, yCTAHABIMBAIOIINX
TPeOOBaHHS K MPEIOCTABICHHIO MYHHIMIAIBHON YCIIYTH, BHHOBHbIE COTPYJIHUKH U JIOJZKHOCTHBIE
JINIA HECYT OTBETCTBEHHOCTB B COOTBETCTRUM € 3aKOHOJATeILeTBOM Poceniickoit dejepariny.

JlOIDKHOCTHBIE  MIA, OTBETCTBEHHBIE 3a MpHEM 3agBicHHH N JOKYMEHTOB, HECYT
NCPCOHANLHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHHE CPOKOB H MOPA/KA MpHeMa M perucTpaium
JIOKYMEHTORB.

JloikHOCTHBIE NMITa, OTBETCTBEHHbIE 32 MOATOTOBKY JIOKYMEHTOB, HECYT HEPCOHATLHY IO
OTBETCTBEHHOCTb 3a COOJIIOIEHUE CPOKOB 1 MOPSAIKA OYOPMICHHS IOKYMEHTOR.

JIOJIGKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 3a BblIavyy (HaNpaBjCHHE) [TOKYMEHTOB, HeCyT
NEPCOHATLHYIO OTBETCTBEHHOCTD 3a COOMOJCHNE TOPS/IKA BhIIAYM (HANPABJIEHHS) JOKYMEHTOB.

JlomkHocTHOE MU0, MOANMCaBlIee  JIOKYMEHT. C(OPMHDPOBAHHBIE 110 pe3ylibratam
IpCIOCTABICHUA ~ MYHMUMNANbHOH — YCIYIH, HECET TEepPCOHATBHYIO OTBETCTBEHHOCTh  3a
NPaBOMEPHOCTH  TIDHHSTOTO PEIIEHNsS W BBUIAYHM (HATPABICHHMA) TAKOrO JIOKYMCHTA JIHILY.
Mpe/ICTaBUBIIIEMY (HAlPaBUBILIEMY) 3asIB/ICHHE.

[Tepconanbnas OTBETCTBEHHOCTH COTPYAHMKOB M JOMKHOCTHBIX JIHIL 3aKPEMIsIeTCs B MX
AOGKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUM C TPeOOBRAHUSAMH 3aKOHOMATEILCTBA PoccHiicKoii
Deneparn.

4.4. TlonoxeHusl. Xxapaktepusyioume TpeGOBaHUA K NopAaAKy W dopMam KOHTPOJIs 3a
TIPEI0CTABICHHEM MYHUIIUNIAILHON YCIIYTH, B TOM YMCIIE CO CTOPOHDI TPak/IaH, HX 00beMHCHMI 1
Opra"u3aluii.

KoHTposb 3a uCnonHEHHEM NaHHOTO aIMHHHCTPATHBHOIO perjiamMeHTa co CTOPOHBI
FpaX/IaH, WX OOBEeJMHEHMH W OpraHu3alMil ABISETCS CAMOCTOATENLHOM popmoit koHTpOIS M
OCYIIECTRIIAETCA IyTeM HalpapjeHus ooOpamieHuii B a/IMHHHCTpaLMIO,  a Takke [yTem
obkanoBaHusa JeHCTBHIT (6e3neiicTBIA) M peleHuii. OCYILECTBJISEMBIX (NPHHATLIX) B X0j€
UCIIOJTHEHHSI HACTOSAIIET0 aIMUHUCTPATHBHOTO PerjaMeHTa.

['paxnane, ux oObeaMHEHMS WM OpraHH3aIMH BIIpaBe€ HANpPaBIIAThH 3aMEyaHWus M
HPC/UTONEHUSA IO YITYHIICHUIO Ka4YeCTBA M IOCTYITHOCTH MPEOCTABIICHHS MY HHIIHIIATBHOI YCIIYTH.

S. locynebublii (BHecy1e0HbII) MOPAA0K 00KAT0BAHMSI petenmnii
H aeiicTBHii (De3aeiicTBHs) oprana, npeocTaB /IsIIONEr0 MYHHIHOAJTBHYIO YCIVTY,
MHOTO(YHKIUHOHAIBHOI0 HEHTPA, OPTAHM3AIINIL, 2 TAKAKE HX JT0KHOCTHRIX JTHIL,
MYHHIHIAJTBHBIX CIYKANHX, pA00THHKOB

5.1. Mndopmanus jisi 3asBHTENS O ero mpase MojaTh Kajnody Ha peuieHue M (uim)
AericTBue (Oe3zeiicTBHE) aJIMHHMCTpAlMK 1 (u) ee HOMKHOCTHBIX JTHIL, MYHHIHTAJIBHBIX
CJTy7KalluX IpH NPEI0CTABICHUH MyHUIMNIATBLHOM yeyru (nanee - xkanoba).

3asBUTENIN MMEIOT NMpParo MoJaTh Kanoby Ha pemieHHe W (MIH) ACHCTBHE (OesnelcTBHe)
aIMPHUCTPALU U (M/IH) €€ JOMKHOCTHDIX JIHIL, MYHHIHTATBHBIX CIYIKaIMUX IIPHU NPEIOCTaBICHNUH
MYHHULMTIAILHOHR yCIIyTH.

5.2. Ilpeamer xano6ol.

IIpenmerom skanoGel SBISIOTCS pelIeHUs W AeHCTBHS (OesneficTBHe) aJMHHHCTpPALHH,



ACJPKHOCTHOIO JIMLA aAMHUHHCTPALMA 1100 MYHHUIUIATBHOTO CIIYKAILero.

3asBUTENL MOMKET 00paTUTECSI ¢ 3Kam000il, B TOM YHCIIE B CIACYIOUIMX CIIyYasx:

1) HapyIIeHHe cpoKa perucTpary 3ampoca o MpeoCTaRICHUH My HUIUIIATILHON YCIIyTy;

2) HapylIeHHe CpoKa MpeoCTaBICH s MY HHIIHIIA/IbHOH YCIIyTH;

3) TpeGoBaHHe y 3asBHTEIs JAOKYMEHTOB, He [MPeJyCMOTPEHHBIX HOPMAaTHBHBIMH
MPABOBLIMU  akTaMu  Poccuiickoit  Qexepaliun,  HOPMaTUBHBIMH IPaBOBLIMH  aKTaMH
AAMHHACTPALHH, MYHUIMIATLHBIMA [IPABOBBIMH KTAMH JUIA TIPEIOCTABICHHS MYHHULMNAILHON
YCIYTH;

4) 0TKa3 B npHeMe JIOKYMEHTOB, TIPEOCTAB/ICHUE KOTOPLIX NMPEIYCMOTPEHO HOPMATHBHBIMH
MpaBoBLIMH  axrtamu  Poccuiickoit  Desiepaiiun,  HOPMATHBHBIMH NpPaBOBLIMH  aKTaMH
d/IMHHUCTPALMY, MYHHUHNAILHBIMH TIPABOBBIMH aKTAMH JUISl [IPEI0CTABICHHS MYHHULUIIATLHOM
YCIIYTH, Y 3asiBUTEJIN;

5) O0TKa3 B MNpPeOCTABIEHMH MYHHULHIAILHOLN YCIYTH, €C/IH OCHOBAaHHS OTKa3a He
I'IpC,;‘IyCM(JTpt‘Iib{ Lbe).'u:panbm,mm 3dKOHAMH H NPHHSATBIMH B COOTBETCTBHM C HHMH HHBIMH
HOPMaTHBHBIMU NIPABOBBIMU aktamu Poccuiickoil ®Oenepaim, 3akoHaMi 1 HHBIME HOPMAaTHBHEIMH
[pasosbiMy akTaMu cyObexra Poccuiickoi Denepanuu, MyHHIHIIATLHBIMA IIPaBOBbLIMH AKTaMM;

6) 3arpebOBaHHE C 3asBUTENs IIpH IPCIOCTABICHIH MYHUUMIAILHOH YCIYIH IUIaThl, HE
IIpE/1yCMOTPEHHOH HOPMAaTHBHBIMH HPABOBLIMH aKTaMH PoccHiickoii Denepan, HOpMATUBHBIMH
[IPABOBBIMH AKTAMH /IMHHHCTPALINH, My HUITHIIAIbHBIMA [IPABOBBIMH AKTAMH;

7) OTKa3 oprama, MpeOCTABIISIONIErO MYHHIHIIAIBHYKO YCIYTY, JO/HKHOCTHOTO JIMIA
aIIMHHHC-TpﬁLlHH. NPpeIOCTaBIAIONIET O MyHMLlHHEUII:HyIO }/CJ'Iyl"y, B HCHIPaBJICHHH AONIYIICHHbIX HMH
OLCYATOK M OMWHMOOK B BBUIAHHBIX B pe3yJibTale I[PeIOCTABIEHHS MYHHUIUIAIEHOR  YCIYTH
AOKyMeHTax nb0 HapylIeHHe YCTAHOBIEHHOTO CPOKaA TAKHX UCIIPABIICHHIL;

8) HapylleHue cpoKa WM MOPSIKA BbLIAYH JIOKYMCHTOB I10 pe3yJibTaTaM I[pe0CTaB/ICHHS
MYHHIHNAIbHOH YCIIyTH;

9) TPHOCTAHOBIICHHE [PEIOCTABICHHS MYHHUIIMNAIBHOM ~ YCIYIHM, €CJH  OCHOBAHMS
HPHOCTAHOBJICHHS HE NPETYCMOTPEHbI (e/IepallbHBIMH 3aKOHAMH U TIPHHSATBIMH B COOTBETCTBHH C
HIAMHI MHLIMU HOPMATUBHLIMH NPABOBbIMH aktaMu Poccuiickoit Deepaliun, 3aKOHAME W HHBIMH
HOPMATHBHBIMHU IIPABOBBIMU AKTAMH A/IMUHUCTPAIIHH, My HHIIUIIATLHLIMH [IPABOBBIMH aKTAMH;

10) tpeGosanue y 3asBurens npu [IPE/IOCTABICHUN MYHULUNIANBHOH YCIIyIH JIOKYMEHTOB
W MHDOPMALMM, OTCYTCTBHE W (MIIH) HC/IOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAIHCh [pH
[ICPBOHAYATLEHOM ~ OTKa3e B [PUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS IIpe/I0CTaBICHHUS
MYHULHIIATLHOM YCIIYTH, 38 HCK/IIOUEHHEM CIIyYaeB, TIPeyCMOTPEHHBIX IYHKTOM 4 4acTu | cTaTthu
7 @enepanbuoro 3akoma or 27.07.2010 Ne 210-®d3. B YKa3aHHOM cliy4ae JiocyneOHoe
(BHECY160HOR) OOKANOBAHUE 3asBUTENEM PELICHHH M AeHCTBUI (Gesneiicteus) MOII, paboTHuKa
MO®I] BO3MOXKHO B ciywae, eciu Ha M®II, pemenus u peficTBus (GesneficTBuE) KOTOpPOTO
00XKaIyIOTCS, BO3NOKEHa (YHKLUMS 110 IIPe0CTaBJICHHIO COOTBETCTBYIOIIHX MYHHIIHITATBHBIX
YCAYT B LIOJIHOM 00beMe B HOPSJIKE, OTPEIeIeHHOM YacThio 1.3 crathu 16 DenepaibHOTO 3aKOHA
o1 27.07.2010 Ne 210-®3.

Kanoba jlomkHa conepxaTs:

1) HaumeHoBaHHe OpraHa, IpPeIOCTABISIONIErO MYHHUUHOAIBHYIO YCIYTY, JODKHOCTHOI'O
/ML Oprana, IpeOCTABIIAIONIEI0 MyHHIMIAIBHYIO YCIAyTY, JTHO60 MYHHLHIAILHOTO CITyKallero,
PELICHHS H ICHCTBHS (Oe3AeHCTBIE) KOTOPBIX 00KATYIOTCS,

2) Gamunnio, uMsl, 0TYeCTBO (TOC/EIHEE - [IPH HAIMYHHK), CBEIEHUS O MECTE JKUTEILCTBA
3AABUTENIS - (PU3MYECKOTrO A 1100 HAHMEHOBAHHE, CBEJCHHS O MECTe HAXOMUICHHS 3aSBHTENS -
IOPHMHCECKOTO  Jiulia, a TaKke HoOMep (HOMepa) KOHTaKTHOro Ttenedona, ampec (aapeca)
DJICKTPOHHOW MOYTBI (NIPU HANMYMH) M IIOYTOBBIHA ajpec, 10 KOTOPBIM JIOJDKEH OBITh HarpaBlieH
OTBET 3asiBUTEJIIO;

3) cBemenus o0 00XKalTyeMBIX peIIeHHSIX M JeHCTBHSAX (GesneifcTBum) opraua,
HPEAOCTABIIAIOMEro MyHUIMIAIBHYIO YCIYTY, MOKHOCTHOIO JIMIA OpraHa, NIPEI0CTABIISOIIEr0
MYHHIHTIQTBHYIO YCIYTy, MO0 MYHHIIHIAIBHOTO CIIYKALIETO:;,

4) 10BOJBI, HAa OCHOBAHWM KOTODPBIX 3as{BHUTENh HE COLACEH ¢ peIIEHHEM H JIeHCTBHEM
(OesneiicTrreM) oprana, NpeOCTABISIONIENO MYHHLHMIIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIla
OpraHd, MpCIOCTABIAIOMEr0  MYHUIMIIATBHYIO  YCIyry, JIH00 MYyHHIMIAILHOTO CIIYIKAIIEro.
3asBuTENIeM MOIYT OBITH NPEICTABICHDI JOKYMEHTBI (IPH HAJTMYMH), TOATBEPKAAIOIINE TOBOIbI




3agBUTEIA, MO0 UX KOIHUH.

5.3. AJIMMHHCTpALMA M YIOJTHOMOYCHHBIC Ha PACCMOTPEHHE Kano0bl JO/DKHOCTHEIC JHIA.
KOTOPBIM MO’KET OBITH HAIpapieHa jKajooa.

Kanoba Ha peuenue, peificTBue (Oe3neHCTBUE) JOIKHOCTHBIX JIMIL YHOJHOMOYCHHOIO
OpraHa Tpy TPeI0CTaRICHUH MYHUITHNAIBHOH YCITYTH MOXKET OBITh 0/1aHa B aAMHHHUCTPALHIO.

JKanoba Ha pelieHue, JEHCTBUSA (OGe3zneiicTBME) OTBETCTBEHHOTO  CHEHMANIMCTa -
MYHHUIIUATBHOTO CITYKAIIEro MOAAeTCs PYKOBOIHTEIIO aJIMHHHCTPALIHH.

Kanoba ma pemenue, AeficTBus (OesjeficTBHE) HAYaJIbHUKA OTJENA TOPOJICKOTO  #
JIOPOXKHOTO ~ XO3SiCTBA ~ AIMMHUCTPAIMM  TIOJIACTCS  3aMECTMTENO  [J1aBbl  Q/IMMHACTPALIH,
Ky pHpyIomiero cepy rpaaocTponTeIbCTBa.

JKanoba Ha pemieHue, JIEHCTBHS (GezneicTRIE) 3aMECTHUTENIS TJIaBhl MYHHUIMIIAIIBHOTO
obpazoBaHus M0/AeTCs TI1aBe a/IMMHHCTPAIIIH.

5.4. TTopsi/10K MO/Iauy ¥ PACCMOTPEHMUS] KATOObI.

¥anoba nojaeTcs B MUCbMEHHOH opme Ha OyMaKHOM HOCHTEIIE, B SJICKTPOHHOH popme B
aJIMHHHCTPALIHIO, TPSA0CTABIAIONINA MY HULIMIIAIBHYIO YCIIYTY.

anoba na pemenus u gedictBus (Oe3aeiicTBUE) aAMHHHCTPALHMH, MNPEAOCTABIAIOUIETO
MYHMLIHIQTGHYIO  yCIyry, — AOMKHOCTHOrO — JIMLUA  aAMMHMCTpAllM,  MPEJOCTaBIISIOMIETo
MYHMLUNAIBHYIO  YCIYTY, MYHMIMIAIBHOTO — CITyKalero, pPYKOBOMMUTENS — aAMHHHCTPALMA.
NMPENOCTABIAIOEr0 MYyHHIHMIANBHYIO YCIyTy, MOXKET OBITH HampaBleHa 1o [oure. vepes
MHOTO(YHKIIHOHATBLHBIH LEHTP, € WCIOIB30BaHUEM uH(pOPMaIIHOHHO-TEIEKOMMY HUKAIlHOHHOH
cetn «VHTEpHETY, OQMIMAIBLHOrO cafita opraHa, NMpeIOoCTABISIOMIEr0 MYHHIMIAIBHYIO YCIyTY
EITY, a Takxke MOXKeT ObITh IPUHATA [IPH JIMUHOM [TPUEMe 3aiBUTEIIS.

B ciayuyae mojaud jKajgoObl NPH JIMYHOM IIPHEME 3asBUTEIL NPEACTABISET JIOKYMEHT,
VIOCTOBEPSIONINIL €ro JIMYHOCTh B COOTBETCTBMH € 3aKOHOMATC/IBCTBOM Poccniickoit Deaepanmn.

B cayuae, eciu xanoba MoJ1aeTcs Yepes MpecTaBuTeIs 3agBUTENA, TAKKE MPe/ICTaRIsACTCS
JOKYMEHT, TMOATBEPIKAAIOMIH OTHOMOUMS Ha OCYLIECTBIICHUE JICHCTBUI OT MMCHH 3aiBHTCIA. B
KAYeCTBE JOKYMEHTA, IOATBEPIK/IAIONICTO MOTHOMOYHS HA OCYUIICCTBICHHE JCHCTBHH OT HMCHH
3asBUTENS, IPEJACTaBIACTCA:

1) odopmiaeHHas B COOTBETCTBHM C 3aKoHojarenbcTBoM Pocenmiickoii  Deneparun
JIOBEPEHHOCTH (JUls YU3MUECKHX JIUIT);

2) odopmieHHas B COOTBETCTBMM C 3aKoHozateabcTBOoM Poccmifckoit  decpartiy
JIOBEPEHHOCTDb,  TOJNHCAHHAS  PYKOBOJAMTENEM  3asiBUTENss MM YIIOJHOMOYEHHBIM  STHM
PYKOBO/IUTENIEM JIHIIOM (17151 JOPHIAMYECKAX JTHIT);

3) KomWs peIIeHHs O HasHaueHHMH HmM 00 wu3bpanuu 1uGO MpHKasa O Ha3HAYCHHHU
¢u3MIeCcKOro i@ Ha J0IKHOCTL, B COOTBETCTBUM C KOTOPBIM TaKoe uszuueckoe o obnagaer
TIpaBoM AeHCTBOBATE OT HMEHH 3asBHTENs Oe3 IOBEPCHHOCTH,

TTpu mozaue %anoGbl B SIEKTPOHHOM BH/IE JIOKYMEHThI MOTYT ObITh MIPE/ICTABIICHEI B (hopme
IEKTPOHHBIX JIOKYMEHTOB, MOIMUCAHHBIX 3JEKTPOHHOMH MOAMUCHIO, BHI KOTOPOH MPE1yCcMOTPEeH
3aKOHOATENHCTBOM Poccuiickoit desepaliuu, MPH 3TOM JOKYMEHT, YJI0CTOBEPAIOUINA THYHOCTH
3agBUTENS, HE Tpedyercs.

B crnyuae, ecanm jkajoba mojaHa 3asBUTENeM B OpraH (JO/DKHOCTHOMY JHMIy). B
KOMIIETEHIIMIO KOTOPOTO He BXOAUT NMPUHSTHE PellieHus 110 xkano0e, B TeUeHHe Tpex pabounux AHeH
CO JIHS ee PErucTpallMi YKa3aHHbI Oprad HampamiiseT Kano0y B YIOJHOMOYEHHBIH Ha ce
paccMOTpeHHMe OpraH W B MHUChMEHHOH (opme HHPOPMHpPYET 3asBHTENs O HepPeHaNpaBICHHH
KanoOblL.

IIpi 5TOM CPOK PAcCMOTPEHHs KanmoOBl HCUHCIIAETCS CO JHS PETUCTPAIMH KalioObl B
aJIMUHHCTPAINHU HA €€ pacCMOTPEHHE.

5.5. Cpoku paccCMOTpPEHHSE KaloOBbl.

Yanoba, mocTynuBInas B aIMHHHCTPAIMIO HA €€ PACCMOTPEHHE, MOICKNT PErHCTPAIMH He
[103/1HEE CIIEYIONIEro paboyero jHs co aus ee noctymienus. JKanoba paccmarpuBaeTes B reueHue
15 (naTHaanaTH) pabodyHuX JHEH CO JIHS €€ PEerHCTpallkH.

B ciyuyae o6kajoBaHWS OTKa3a aJMMHHCTPALMM, TMPEIOCTABISIONIECIO MYyHMIMIAILHYIO
VCIYry, €ro JOMKHOCTHOTO JHI@ B TpHEME JOKYMEHTOB Y 3asBUTENS MO0 B MCHpPaBIEHUH
JIOTIYIIEHHBIX OMeyaToK ¥ OmMOOK Wi B ciyuae O0OKamoBaHMs 3agBUTEICM HapyIICHMS
yCTAHOBJICHHOTO CPOKA TAKUX MCIIPABJICHHH Kao0a paccMaTpHUBACTCS B TCUCHHE S (IIATH) paboumx



JIHEH €O 1A €€ perucTpaliiy.

5.6. Ilepeuenb oCHOBaHMIl Ul IPHOCTAHOBIEHUS PACCMOTPEHHMS! KaJIo0bl, B Cllyyae, eciu
BO3MOKHOCTD IIPHOCTAHOBJICHHS [1pe/lyCMOTpEHA 3aKoHo 1aTenbeTBOM Poccuiickoi ®enepanuu.

OcHoBaHM# JUIS TPHOCTAHOBJICHUS PACCMOTPEHUS Ka/l00bl HE MPey CMOTPEHO.

5.7. Pesynbrar paccMOTpeHHs KalloObl.

1o pesynbTaTaM paccMOTPCHHS JKATOOB! IPHHAMASTCS OJHO H3 CACAYIOUWINX PELICHHI:

1) y10BI€TBOPHTS kaioby:;

2) OTKa3aTh B y/IOBJICTBOPCHHH KaI00bI.

B ciyvyae npusHanmst jkanoObl NOJUIeKalieil yJOBJIETBOPEHHIO B OTBETe 3asBUTEIO,
YKa3aHHOM B IIyHKTE 5.4 HacTOAIICIO aJMHHHCTPATHBHOIO PErlIaMEHTa, JaeTcs MH(popMamus o
JCHCTBHAX YIIOJIHOMOYEHHOI'O OpraHa B LEIAX HE3aMEIIMTEIBHOIO YCTPAHEHHS BbIABICHHBIX
HApYWICHHH TIPH OKa3aHHH TOCYJapCTBEHHOH YCIyrH, a TakKe NPUHOCATCS H3BHHCHHA 34
JIOCTABJICHHBIE HEy/100CTBa M yKasbiBaercss MHGpOpMaLMsl O JalbHEHIINX MEHCTBHSAX, KOTOPBIE
HEOOXO0JIMMO COBEPIINTH 3assBUTEIIIO B LEJIAX MTOJIyUYEHHs TOCY IaPCTBEHHOM YCIIyTH.

B ciaywae npusnanms skanoOel, He Mojulexalieil yJOBIETBOPEHHUIO B OTBETE 3aABHTEIIIO,
YKa3aHHOM B NyHKTE 5.4  HACTOSILEro  aJMHUHHCTPATHBHOTO  perjamMeHTa,  JaroTcs
ApryMEHTHPOBAHHELIE PAZbSCHEHHUS O NPHUMHAX [PHHATOrO pelleHHs, a Takxke HHpOpPMALHUA O
nopsiike 00KaJIOBAHUS IPUHATOTO PELLICHHUSI.

B cnyyae yctanoBieHus B Xojle WIH [0 pe3y/ibTaTaM paccMOTPEHHs KajloObl NPH3HAKOB
COCTaBa a/IMMHUCTPATUBHOTO TIPABOHAPYHICHUsE MJIH [PECTYIJIEHHUS CIEIMAIUCT OPraHd MECTHOIO
CaMOYIIPABJIEHHs, CIEIHATHCT YIOJHOMOYEHHOIO OpraHa, HaJe/eHHLIH [TOJHOMOYHSMH MO
pPacCMOTPEHHIO JKallo0, HE3aMeIJIMTEIbHO HAINPAB/ISET MMEIOLIMECsT MATepUaibl B OpPraHbl
MIPOKY PATyPhI.

B ynosierBopennt xano0bl 0TKa3bIBaeTCs B CIEIYIOHNINX CITyuasx:

1) sxaoda npu3HaHa HeoOOCHOBAHHOM;

2) HalM4Ke BCTYNHBIICIO B 3aKOHHYIO CUITY peILeHHUs Cya, apOUTPaKHOTO CyAa M0 Kanobe
0 TOM JKE IpPEeIMETE U 110 TeM e OCHOBAHUSIM;

3) noaaya JKaJoObl JIMIIOM, TMOJHOMOYHS KOTOPOrO HE MOATBEPKICHBI B TMOPSIKE,
YCTAaHOBJICHHOM 3aKOHO/1aTe/IbcTBOM Poccuiickoii deneparin;

4) nanuuue peleHHs o xajaode, MPUHATOrO paHee B OTHOIUIEHHH TOTO K€ 3aABHTEIA U IO
TOMY JK€ IIPEJIMETY JKano0bl.

B ciyyae ycranosiieHust B X0Jie WIIH 110 pe3ylbTaraM paccMOTPeHHs KaaoObl MPU3HAKOB
COCTdBa  JIMMHUCTPATUBHOIO  I[IPABOHAPYIIEHWS MM  IPU3ZHAKOB  COCTABA  MPECTYIIEHHUS
JIOJKHOCTHOE JIMILO, YIIOJIHOMOYEHHOE HA PAcCMOTpEHHE Kajaod, He3aMeUTUTENbHO HAaIpPAaBIIAeT
COOTBETCTBYIOLIME MATepHAlIbl B OPraHbl IPOKYPATYPEI.

5.8. llops10k HHPOPMUPOBAHNUS 3asIBUTENIS O PE3Y/IbTATAX PACCMOTPEHHS KAIOObIL.

He nosjnee nud, cieayromero 3a JHEM NPHHATHS PELUEHUs, 3aSBUTEIO B ITHCHMEHHOM
(opme . 110 KETaHHIO 3aABUTEIISL, B DICKTPOHHON (JOPME HaIpaB/ISeTCs MOTHBHPOBAHHBIN OTBET O
pe3yJbpTaTax pacCMOTPEHHS KAIO0bI.

B orBere 110 pe3ynbrataM paccMOTPEHHS )KaT0Ob! yKa3BIBAIOTCS:

1) HaMMEHOBAHUE OpraHa, NpeA0CTABISIOLIEr0 MyHUIUTIAILHYIO YCIYTY, PaCCMOTPEBIIETO
&Kanoly. JOJLKHOCTh, (haMHIIHsL, MMsl, OTYeCTBO (MOC/eIHee - PU HATMYMM) €ro J0KHOCTHOTO
JIMLA, IPUHSIBIICTO pelIeH e 110 xkanobe;

2) HOMep, Jara, MECTO TIPUHSATHs peIIeHHs, BKIIFOYas CBEJIEHHsS O JO/KHOCTHOM JIMIIE,
pelieHue UM JaencTeue (0e3ieicTBHEe) KOTOPOro o0KanyeTces:;

3) Gamuans, uMs1, 0TYECTBO (IOCTIEIHEE - PH HAJTMYNH) HIH HAUMEHOBAHHE 3asBHTE]IS;

4) OCHOBaHMsl JUISL IPUHSITHS PEILEHMs 110 JKal100€;

5) npUHsTOE 1O Kanode pelieHue;

6) B caydae, eciu skasoba pu3HaHa 00OCHOBAHHOM, - CPOKM YCTPAHEHHUS BBISBJICHHBIX
HapyLIEHUH, B TOM YMCIIC CPOK MPE/IOCTABIICHUS PE3YILTATa MYHULHUIAILHONR YCIyIH;

7) cBesieHus O MOpsIKe 00KaIOBAHUS IPUHSTOTO 1O JKanobe pelieHHs.

Orser 10 pe3yiabraraM paccMOTPeHHs JKajJ1oObl NOAMHCHIBAETCS YIIOJIHOMOYEHHBIM HA
paccMoTpeH e KaI0ObI JJOIKHOCTHBIM JTHLIOM.

5.9. lopsanox o0xanoBaHus PEUICHUS 10 Kal00e.

3asBuTENb BHpaBe 00XKAIOBAaTh PEIUCHHS, HPHUHATBIE [0 PE3yJbTaTaM pPACcCMOTPEHHS




KajnoObl, B MOPSAAKE, YCTAHOBIEHHOM JEHCTBYIOIIMM 3aKOHOIATETHCTBOM,

5.10. TlpaBo 3asBuTens Ha NOJy4eHHE MHOPOPMALUMH H JOKYMEHTOB, HEOOXOIAMMbBIX JUIS
000CHOBaHHUS M PACCMOTPEHHUS JKATOOBI.

3agBUTEL HMEET MpPaBO HA IOJIyHYCHHE HHPOPMAIHH H JI0KYMCHTOB, HEOOXOIMMBIX JUIS
00OCHOBaHHS U PACCMOTPEHHSI JKAIOOBI, €CIIH HHOE HE TIPETYCMOTPEHO 3aKOHOM.

5.11. Crioco6p1 nabOPMHPOBAHHA 3aABHTEIICH O MOPS/IKE MOAYM U PACCMOTPEHUS KATOObI.

Wnpopmaimst o mopsizike 1mojauu 1 paccMOTPEHHUS! KaT00bl pazMeraeres Ha ounHatEHOM
caiite ammuuucTpaimy (adm.govuktylru) B uH(pOpMAUMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«MHTepHET», Ha caiiTe aJIMHHHCTpAlMKM B HH(OPMALMOHHO-TETEKOMMYHHUKAIIMOHHON CeTH
«HHTtepuer» (npn Hamwumm), MHPOPMAIMOHHBIX CTEHAAX B MOMEUIEHUSX [pHeMa M BbIAAUM
AOKYMEHTOB, @ TaKK€ NPEOCTABIACTCS HENOCPCACTBEHHO COTPYIHMKAMH aJMHUHHCTPALUM HPU
JMYHOM oOpaieHnu 3asBuTenei, TejedpoHaM IS CHPaBOK, a Takke B MHCBMECHHOMN (opme
MIOYTOBBIM OTHPABICHAEM JTHO0 HJIEKTPOHHBIM COOOIIEHHEM 110 a/pecy, YKA3aHHOMY 3asBUTETICM.

5.12. Tlopsmok nocynebHoro (BHecy1e0HOrO) OOKajIOBAHHSA pELICHHNR W AcHCTBHI
(Oe3nelicTBHA)  aAMHHHCTpAlMM,  PYKOBOAMTEIS  aJMMHMCTPAlMy  1ubo  clenManucra
aJJMUHHMCTPAIIMU  OCYIIECTBIsgeTCd B cooTBeTcTBUM ¢ Denepanbupiv  3akonom No 210-D3,
nocranosjienueM IlpasurenncrBa Poccuiickoit ®Denepatmn ot 16.08.2012 No 840 «O HOPSLIKE
NO/IaY¥ M PACCMOTPEHMS Kaod Ha pelieHus u jeiicTeus (OeszeiicTBre) (elepatbHbIX OpPraHoB
HCTIOTHUTEIBHON BJIACTH M MX JIOJDKHOCTHBIX JIHI, (hellepaibHBIX TOCYAApCTBEHHBIX CIYIKATIIX,
JIOJDKHOCTHBIX  JIMII  TOCYJIapPCTBEHHBIX  BHEOIO/UKETHBIX  (oHmoB  Poccmiickoii  Pesepanny,
TOCYJIapCTBCHHBIX KOPIOpALMi, HAJelEeHHBIX B COOTBETCTBHU C (elepalbHbIMM  3aKOHAMM
TIOJTHOMOYHAMH 110 IPEJOCTABICHUIO T'OCYAAPCTBEHHBIX YCJIYr B yCTaHOBIEHHOU cdepe
ACSITEJIBHOCTH, U UX JIOJDKHOCTHBIX JIMII, OpraHH3alHii, MpelycMOTpeHHBIX acTeio 1.1 crateu 16
®epepanbHoro 3akona «O6 opraHM3alMM MPeOCTABICHHS TOCYIAPCTBEHHBIX ¥ MYHUIMIAIbHBIX
yenyr», M HX pabOTHHMKOB, a Tak)kKe MHOTO(GYHKUHOHATLHBIX IIEHTPOB IIPeJI0CTaBICHHS
roCy1apcTBEHHBIX M MYHHUIMITATBHBIX YCIYT U HX pabOTHUKORY.

6. OcobennocTH BBINOJHEHNSI AAMHHHCTPATHBHBIX TIPONEAYD (1eiicTBHIl) B
MHOTO(YHKIMOHATLHBIX HEHTPAX NPEI0CTABICHHS TOCY/IAPCTBEHHBIX H MYHHITHIAILHBIX
VCJIVT.

6.1. Ilpenocrasnenue MynuumnanbHoit yeayru B M®I[ ocyuiecTsisercs npy Halnuuu
3aKJIIOYEHHOT'O COrJIallieHs O B3aUMOAEHCTBUU MY anMuHUCTpaimeit 1 MdI].

6.2. OcHoBaHMeM [UIsl Hayasa [PEIOCTABIEHHSI MyHHIMNATBHON VCIYIH SBISETCS JTHYHOE
obpaienne 3assutens B MOL] mo MecTy HaX0KIEHHUsI 3eMEIBHOIO yHacTKa.

6.3. Mudopmaius 1mo BompocaMm Npe0CTaBIeHUs MYHHIMIATIBHON YCIVIH, CBEJICHHH O
X0Jie NPEIOCTABICHUS] My HULMIIAILHOH YCIYTH, HHBIM BOMPOCAM, CBSI3AHHBIM C TPEIOCTABICHAEM
MYHHIHIAIBHOM YCITyrd, a TaKKe KOHCYJIbTMPOBAHME 3asBUTENeil O MOpsKE MpenocTapiIeHms
MyHUIHNaNbHOR yeinyru B MOIL npenocrasasercs cotpyanukom M®I] npu HemocpeacTBeHHOM
obpamenun 3asgputens B MOPIl uam nocpencTBoM TeleOHHOH CBSI3H B COOTBETCTBHH ¢
AEHCTBYIOIIMM 3aKOHO/ATEIbCTBOM, PErYIHPYIOIINM OpraHU3allnio aesteapbhoctd MOI [,

HHpopMEpoBaHKEe 0 MOPs/IKE TIPE0CTABICHHS MY HHIIMIATLHOM YCIYIH OCYIECTRISETCS B
COOTBETCTBHHU ¢ rpadurom padorsr MDI].

6.4. Ilpn muunoM oOpamiennn 3assutens B M®OL[ coTpyaHuK, OTBETCTBEHHbIH 32 TpHEM
JIOKYMEHTOR:

YCTaHABJIMBACT JMYHOCTH 3asBMTENS HAa OCHOBAHMM JOKYMEHTA, YIOCTOBEPAIONIETO ero

JIMYHOCTB, [PEJICTABUTENS 3asBUTENS - HA OCHOBAHMHM JIOKYMCHTOB, Y/OCTOBEPSIOMINX €ro
JTUYHOCTE U II0JIHOMOYHS (B cilyyae ero oOpaiienus);
NpOBEPAET  NPEIACTABICHHOE  3asBJACHHE 1O  (GOpME  COIMJTACHO  MPHIIOKCHUIO

Nel k HacTosieMy aJMMHUCTPATHBHOMY PETJIAMEHTY O MPEOCTABICHHH MY HHIMIATLHON YCIyTH.
B 3aBHCHMOCTH OT LieJIH 0OpalleHus, U JOKYMEHTHI Ha MTPE/IMET:

TEKCT B 3asBJICHUH MOIAETCS MPOYTEHHIO;

B 3asBJICHMM yKa3aHbl GaMMINs, UMsl, OTYECTBO (TTOCHIE/HEE - IPH HATHunH) GU3HUECKOro
JM1a JIM60 HAaUMEHOBaHHEe IOPHINIECKOrO JIHIIA;

3asBJIEHHE ITOIHCAHO YIIOJTHOMOYCHHBIM JTHIIOM!



[PUIOKCHBI IOKYMEHTDI, HCOOXOANMBIE JUIA NIPEIOCTABIICHUS My HULIMIATBHOI yCITyTH;

COOTBETCTBHE NAHHBIX JIOKYMEHTA, YIOCTOBEPAIOIETO JIMYHOCTD, AAHHBIM, YKA3aHHbIM B
3asBJICHUH M HEOOXOIMMBIX JIOKYMEHTaX.

= JICJIACT KOIHHU MOITTHHHUKOB MPE/ICTABICHHBIX TOKYMEHTOB, B TOM YHCIE MO OTHEIBHBIM
JIOKyMeHTaM 0€3 B3MMaHHS [UIATHl B COOTBETCTBHHM C MOCTAHORIICHHEM [pasurensersa Poccuiickoit
@enepamun ot 22.12.2012 Ne 1376 «O6 yTBepskieHun [IpaBun opraHuzanuu jesTensHOCTH
MHOTO(YHKIIMOHAIBHBIX [IEHTPOB IIpEIOCTABIICHHS I'OCYAAPCTBEHHBIX H MYHHIUNAIBHBIX YCIyT,
3ABCPACT HX, BO3BPAIIACT 3AABHTEMIO NO/UIMHHUKM JOKYMEHTOB. IIpH 3aBepeHHH COOTBETCTBHSA
KOIMK JIOKYMCHTA MO/UIMHHUKY Ha KOIHH JOKYMEHTA MHPOCTABIACTCS HAANMNCh «BepHoy,
JABCPACTCA  MOANKCHIO  coTpyannka M®LL, npuHsBIIero I0KyMmenT, ¢ ykasaHuem damunnm,
MHUIMAIIOR U JIaThLI 3aBEpeHusi;

= 3AllOJIHACT CREJIEHHU O 3asBUTENIC U MpeICTaABIIEHHEIX AOKYMEHTAX B ﬂB’I‘OM&TI‘ISI'IpOBaHHO}"II
nHpopmanuonuoii cucreme (AUC MdIL]);

- BBUIACT - pacnucky B [OJyYCHHHM JIOKYMEHTOB HA  INPEJOCTABICHUE  YCIYTH,
copmupoBannyio B AUC MOLI;

- HHQOPMHpYET 3asBUTEINIsS O CPOKE IIPEOCTABICHHUS MYHHUHUTAIBHON YCIIYyI'H, CIoco0ax
MOJ1yYeHUst HHPOPMALHHM O XO/Ie HCIIOHEHHS MYHHIIHITAIBHOI YCIIyTH;

- YBCIOMISCT 3adBUTCIIsS O TOM, YTO HEBOCTPEOOBAHHBIE JTOKYMEHTBI XpaHarcs B M®I[ B
Tevenne 30 aHEH, mocie Yero nepearTes B ynoiHOMOYCHHbII opra.

6.5. 3asBieHMe M JIOKYMEHTBI, MpPHHATBIE OT 3afBHTENS Ha peJl0CcTaBIcHHe
MYHHIHMIQILHOH — yCIYTH,  NEPEJAloTCs B YINOJNHOMOYGHHBIH — Opral  He  rosjHee
1 paBouero nus, crneayiomero 3a juem PCrUCTpalliil  3asABJICHHA W JOKYMEHTOB B ML,
[IOCPE/ICTBOM JIHYHOTO OOpAIIEHNs 110 COMPOBOAUTENLHOMY pPeecTpy, coJepixKalieMy naaty H
OIMCTKY O nepejave, oQOpMICHHOMY B JABYX OJK3eMIuldpax. YKa3aHHBIMN peecTp 3aBepsercs
corpyukom M®I[ u nepenaercs crenuaniucTy ynolIHOMOYEHHOIO oprana noj noanuce. OauH
JKSEMILBIP CONPOBOIHTEIILHOTO PEECTPa OCTACTCA B YIOJIHOMOYEHHOM OPraHe M XPaHHTCS KaK
AOKYMEHT CTPOTOH OTYCTHOCTH OT/I€/bHO OT JIMYHBIX JIel, BTOPO - Xpanurcs B MOLl. B
SUABJICHUH TIPOM3BO/IUTCS. OTMETKA ¢ YKAa3aHHEM PEKBM3MTOB PEECTPa, 110 KOTOPOMY MepeiaHsl
3asBJICHUE U JIOKYMEHTEI.

6.6. llpu oOpamenuu 3asBUTEIIA 3a NPEIOCTABICHHEM MYHHIUIIAIBHOI yeiyru uepes MOIL]
Bbljata pesyJibTaTa HPeAOCTABICHUS MYHUIMIIATBHOH YCIYIH OCYLIECTBIAETCS INPH JIHYHOM
oOpaienuu B ML,

6.0.1. OTBETCTBEHHOCTD 3a BbIIAYY pe3y/bTaTa [PEOCTaBJICHHA MYHHUHIAILHON yCIIyru
necer cotpy ik ML, ynonmomouenustii pykosoautenem M®IL.

0.6.2. Jlus momyuyeHHs pesynbTaTa INpeaoOCTaBIEHHS MYHHLUHIATBHOH yciyrd B M®I]
SWIBHTCII MIPEABABIACT JIOKYMEHT, YI0CTOBEPSIONIHIA €10 JIHYHOCTh U PACIIHCKY.

B cnyuae  oOpamienns  npejpcraBuTens  3asBHTCNA NPEICTABIAIOTCS  IOKYMEHTBI,
YZIOCTOBCPAIOLINC JINYHOCTD U ITOATBCPIKAAIONINE TOJTHOMOYMS [IPE/ICTABUTENS 3asBHTE/IS.

Corpynaux M®LL, orBercTBeHHbI 3a BhIIAYY JIOKYMEHTOB, BbIIAeT JOKYMEHTBI 3asBHUTEIIO
n peructpupyer dakr ux Beitaun B AUC M®I[. 3assurein NOATBEPKIaeT (aKT MOJIyYCHHUS
AOKYMCHTOB CBOCH TO/IIHCHIO B paciIiCKe, KoTopas octaeress B ML,

Ecin 3asiBuTenb, He COrACHBIIMCH C TEPEYHEM BbIIABAEMbIX eMy JIOKYMEHTOB, OTKa3aJcs
HPOCTABUTE CBOIO MOJUTHCDH B MOJIYyUYCHHH JOKYMEHTOB, JIOKYMEHTbI €My He BLLIAIOTCA W paGOTHHK
M®L], ocyuecTBisiommii BblIa4y JOKYMEHTOB, HA KONMM 3asB/ICHHS HA [IPEI0CTaBICHUE
MYHHUMIANBHOH yeiyru, xpaunsuieiics B8 MO®I] u pacriucke, npocrasisier OTMETKY 00 oTkase B
HOJY4CHUH JIOKYMCHTOB IyT€M BHeceHus 0B «llonyduTs JOKYMEHTBI OTKa3aicsy. 3aBepser
CBOCH noamuceio. B atom ciayyae MOLL B Teuenne creayromux TpUALATH JHEH olecreynBaer
HALPAB/ICHUC TOKYMEHTOB, KOTOPBIE 3asBUTEIIb OTKA3a/ICs MOJTYYHTh, B YIIOJHOMOYEHHbIH OpraH.

HepocrpeGosannpie nokymentsl xpanstes B M®I] B Teuenne 30 mmeif, mocie wero
[IEPEIAIOTCS B YIIOJIHOMOYCHHBIH OpraH.

6.7. Unble JeicTBHS, HEOOXOMMMbIE JUIS PENOCTABICHHS MYHHUIHIIAIBHON YCIIyTd, B TOM
HUHCIIC CBA3AHHBIC C IIPOBCPKOH JCHCTBUTEILHOCTH YCHIIGHHOH KBAIH(UIUPOBAHHOI JICKTPOHHOMI
HOJUTHCH SAABUTEIS, HCTIONL30BAHHOH 11pH 00palCHNH 32 [0/l YCHHEM MYHHLMNATBHOMN YCIIyrH, a
TAKIKE C yCTAHOBJICHUEM IIEPEHHS CPEJICTB y10CTOBEPAIOLINX IEHTPOB, KOTOPBIE JIOMYCKAIOTCS JUIs
MCTIONBE30BAHMS. B HeJsX oOecrevyenus yKa3aHHOH NPOBEPKH M ONPENC/SNIOTCS HAa OCHOBAHUM




YTBEPIK/IAEMOH  YTIOMHOMOUEHHBIM  OpraHoM 1o coriacosanmuio ¢ ®enepaibhoit  cayxO0i
6esonmacHoctu  Poccmiickoii  ®emepantim  Mozmenanm  yrpo3  OesomacHocTH  MHGbOpMAlMH B
uH(OpMALHOHHON cHCTeMe, MCHOJIb3yeMOH B IEJIX TpHueMa obpamieHuii 3a TOJyUeHHeM
MYHUIATIATBHOR YCIIyTH U (MIM) npejocTaBienus Takoi yeiayrd, B MOLL He mpetycMoTpeHbl.

6.8. Jlocyaebuoe (BHecyeOHOE) o0sKa/loBanke pelteHnid u nedctuit (Oesneiictsus) M®I],
cotpyanuka M®IL] ocyuiecTrisiercss B MOpsKe, MPeayCMOTPEHHOM MyHKTOM 5.12 HacTosero
aJIMMHUCTPATHBHOTO periiaMeHTa.



[Tpunoxenne Ne |

K aIMHHHCTPATHBHOMY PeriIaMeHTy

NPEAOCTABIEHHA MYHHLMMATLHOI YCayrH

«Bblnava paspeweHus Ha npaBo BbIPYOKH 3e/IeHbIX HACAKICHUIT)

(MOJIHOE HAUMEHOBaHKe OpraHa MECTHOTO CaMOYNpPaBJIeHHUS, OCYLLECTBIAIOLIETO Bbla4y paspeliCHUsA Ha NpaBo BbIpyOKH
3CJICHBIX HACAMKACHMIT)
Ot koro

(HaUMEHOBAHME 3as9BUTENIY

«(thamuans, UM, oTUECTBO (NOC/ICTHEE -
NPH HAUTHYHH )» — 4018 (PU3HYECKUX JIHIL,

NOJIHOC HAHMEHOBAHHE OPraHu3aluM — 1718

IOPHAHYECKHX JTHLL), ero NOYTOBLIA HHASKS

W a/Ipec, anpec MeKTPOHHOI 104ThI)

3anBienue
0 BbIIa4€ paspellCHus Ha NPaBO BBIPYOKH 3€/IeHbIX HACAKICHHU I

lpoury BbiZaTh paspemenne Ha BbIPYOKY 3e/CHBIX HACAKICHMIL, PACIIOJIOKEHHBIX HA
3EMECJIBHOM Y4YacTKe, 110 ajpecy:

(monHblil  ajpec nposexeHus pabor, c ykazanueMm cyOwekta Poccmiickoil ®enepaun,
MYHUIIHIIAILHOTO 00pa3oBaHus

HITH

CTPOMTEIIbHbIA aIpec, KaJacTPOBBLi HOMEP 3eMeJIbHOIO y4JacTka)

[Tpunoxkenns:

(CBE/IEHMS M JIOKYMEHTBI, HeOOXO0[MMbIe JITS IOJIyYCHHS pa3pellleHus Ha BBIPYOKY 3€/IeHBIX
HacaK/1eHHi

Ha JIHCTax

Pesynbrar upeocrapnenus MyHumnansHoi ycayru MpOoLLY:
Bpyuuts 8 MO B (hopme JI0KyMeHTa Ha GYMaXKHOM HIIH YIEKTPOHHOM HOCHTEJIE,
npesocTasuth yepes ETIIY n MyHummmansuex yenyr alMHHHCTPAIHE FOPOACKOTO okpyTa «ByKkTeUT»

B (opMe SNEKTPOHHOIO JIOKyMeHTa (B Clydae, ecau 3ampoc mnogadH uyepe3 [lopran) (mysxnoe
MO4EPKHY Th).

3asizuTesin

MLIL

(JIOJDKHOCTB, IOMIHCH, pACHH(POBKA [10ITHCH)

« » 20 .




[Tpunosxesue No 2

K aJMHHHUCTPATHBHOMY PEerilaMeHTy

NpeocTaBIeHUA MYHHIHNAILHOH YCAYTH

«Bbigaua paspeleHus Ha MPaBo BLIPYOKH 3e/1eHbIX HACAKIEHNI

Komy
(HaHMCHOBEII[HC‘ FAABHTENA
«(thasunnsn, M, OTHECTRO (T10C/IeHeE -
MpH HATHUHH ) — A8 PHINYECKUN TTHIL
N10/IHOE HAMMEHOBAHWE OPraHu3allny — JUis

HPHIHHCCKHX .'lH].I). €ro MoYToBbIH HHACKE M aipec)

OTka3s
B BbIIAUE Pa3pElIeHns Ha PaBO BRIPYOKH 3€JIeHbIX HACAKICHHUH

Bbl ofpaTHinch C 3asBIEHHEM O BblIAYe pa3pemlicHAs Ha IPaBO BBIPYOKH 3eJICHBIX
HacaKJICHHH, pPacIoIoKEeHHEBIX Ha 3eMeIbHOM yuyacTKe 1o ajpecy:
3asBIIeHHE MPUHATO « » 20 I., 3aperucTpupoBano No

[To pesynbTataM paccMOTPEHHs 3asiB/ICHHA BaM 0TKa3aHo B Bblaue paspetieHus Ha mpaBo
BBIPYOKM  3€MEHBIX HACAKISHMI  PACTONOKEHHBIX HA  3EMEIBHOM  ydyacTKe 10 ajpecy:

B CBSI3H C o
(yKa3aTbh NPUUMHY OTKA3a B COOTBETCTBHM C ACHCTBYIOUINM 3aKOHOATEIbCTROM)

JIOKHOCTh YIOJHOMOYEHHOTO COTPYAHNKa (noanuck) (pactuindposka NoANMCH)
opraHa, 0CyHIECTBIIAIONIETD BblAAYY
pazpelieHus Ha MpaBo BbIPYOKH 3e/eHbIX HACAKACHHH

OTKa3 nmony4ui,

[IPHIIOJKEHHBIE K 3asBJIEHHMIO O BbIIAU€e Pa3pelieHus Ha MpaBo BbIPYOKH 3e/ICHBIX HAaCAKICHHH
OpPHMTHHAJBI TOKYMEHTOB BO3BPAIICHBIL:

« » 20 57

(noanuce) (pacuindpoBKa MOANKUCH)
Hcnonuurens:

Tenegon:



[punosxenne Ne 3

K JIMHHUCTPATUBHOMY PErJIAMEHTY

NpeaoCTaBICHHS MYHHLIUNANBEHOMH yCIyrH

«Bbllaua pa3pelieHus Ha NpaBo BbIPYOKH 3€JICHBIX HACAMKIACHHH »

(nosiHoe HAMMEHOBAHME OPraHa MECTHOrO CaMOYNpaBlieHHs, OCYLLECTBIMIOLLIETO Bblaayy paspelleHns Ha NpaBo
BbIPYOKH 3e/IeHbIX HACAMACHMIT )

Ot Koro

(HAWMCHOBAHKHC 3AABHTCIA

«(haMuana, HMA, OTYECTBO (MMOCIeaHee -
NPH HATHYHH )Y — T8 (PUIHIECKHN JHLL

MOMHOE HAHMEHOBAHWE OPraHuialiug — 14

HIPHIHYECKHX JHIL), ero NOYTOBLIA HHJICKC

W aapec, a1pec AICKTPOHHOIT noyThb!)
TEI.:

Jagpienue
00 McnpajieHHH OIMOOK U OIIeYaTOK B JOKYMEHTaX, BbLIAHHBIX
B pe3yJIbTaTe NMPe0CTaB/IeHHA MY HHIIMIIATLHOH YCIyTIH

[Ipoury uenpaBuThL OLIMOKY (Oreuarky) B

(PEKBU3UTHI JOKYMEHTA, 3asBICHHOTO K HCTIPABIICHHIO)

o1ubOYHO YKa3aHHYI0 HHOPMAIHIO

3aMEHHTDL Ha

OcHoBanpe JUIs UCIpaBlieHns OIUOKH (OreyaTKn):

(CcCBITKA HA JIOKYMEHTALHIO)

K sassnenuio IpuIaralTes ClIeAyuue 10KYMECHTRI [10 OIIHCH:
1.

2

JlomKHOCTH PYKOBOAUTENS OPraHu3aluu
(;utst FopuaMUECcKOTO JMna) (MoAnucs) (pacmu@poBKa MOANKCH)

Hcnonuurens:
Tenedon:







