MHOCTAHOBJIEHUE
aIMMHUCTPAIMHA TOPOICKOro oKpyra « BykTorm
ot 26 aBrycra 2022 r. Ne 08/1097

O BHeceHUM M3MEHEHHH B MOCTAHOBJIEHHE A/IMUHUCTPAIIUH TOPOICKOr0 OKPyra « ByKThLI»
ot 24 mast 2021 roga Ne 05/575 «O0 yTBep:KIeHHH AAMHHHACTPATHBHOIO PerjiaMeHTa
npeaocTaBjIeHus MyHUIIUNIAABHOM yeayru «IlpegocraBiieHue 3eMeIbHBIX YYaCTKOB B
NOCTOSIHHOE (0ecCPOYHOe) MOJIb30BAHME»

B nensax peanuszauuu tpeboBanuili ®enepanpHoro 3akoHa ot 27 uronsg 2010 roga Ne
210-®3 «OO6 opraHM3anMy MPENOCTABICHUS TOCYIAapPCTBEHHBIX M MYHULUIAIBHBIX YCIYI»,
MOCTAaHOBJICHUS AJMHHUCTPAIIMH TOPOJICKOro okpyra «BykTtsum» ot 18 okrsaops 2018 roxma
No 10/1188 «O Tlopsimke pa3paOOTKM M YTBEPKACHHS aJIMHUHUCTPATUBHBIX PErIAMEHTOB
IIPEIOCTABIEHUS MYHULUNAIBHBIX YCIYr aJMUHHUCTpALMell TIOpoJICKOro okpyra «ByKTbu1»
aJIMUHUCTpAIMsI TOPOJCKOr0 OKpyra «ByKTbUD» OCTaHOBIISET:

1. BHecTH B IOCTaHOBJIEHHE aJIMUHUCTPALIUU TOPOJICKOIO OKpyra «BykTblm» oT 24 mas
2021 roma Ne 05/575 «O06 yTBep»)A€HUM AAMUHHCTPATUBHOTO pErjaMeHTa MpelOoCTaBIICHUS
MyHULIMNIaIbHON ycnyru «lIpepgocTaBieHue 3eMeNbHBIX YYacTKOB B IOCTOSIHHOE (OeccpoyHOE)
H0JIb30BaHNE» U3MEHEHMS COTJIACHO MPUIIOKEHHUIO.

2. Hacrosimmee noctaHOBJICHHE TIOJIJICKUT OIMyOJIMKOBaHUIO (00OHAPOIOBAHUIO).

3. KoHTpob 32 UCIIOIHEHUEM HACTOSIIEr0 TOCTAHOBIEHHSI BO3JIOKUTh HA 3aMECTUTEIIS
PYKOBOAMTEISI aIMUHUCTPALIUKA FOPOACKOro okpyra «Bykreuny H.B. HoBukosy.

['maBa MyHHULIMIIATIBLHOTO 00pa30BaHUS
FOPOJCKOI0 OKpyra «ByKThLI» - pyKOBOJIUTEIb
aIMUHUCTPALU TOPOJICKOTO OKpyra «ByKThLIn» I'.P. Unpucosa
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IMTPUJIOXEHUE
K ITOCTAHOBJICHUIO aIMAHUCTPALAN

TOpPOJACKOro OKkpyra «ByKTbuD»
oT 26 aBrycra 2022 roga Ne 08/1097

N3menenus,
BHOCHMbIE B IIOCTAHOBJIEHUE A/IMUHUCTPALUHA TOPOACKOr0 OKpyra «BykTbunm
ot 24 mas 2021 roga Ne 05/575 «O0 yrBep:ka1eHMH aIMUHUCTPATHBHOIO perjiaMeHTa
npeaocTaBIeHUs] MyHUIMNAAbHOMH ycayru «IIpenocrasiienne 3eMeIbHbIX YYaCTKOB B
MOCTOSTHHOE (0ecCpoYHOoe) NMOJIb30BAHUE)

B nocraHoBieHnn agMUHUCTpALUA TOPOJACKOT0o okpyra «Bykteim» ot 24 mas 2021 rona
Ne  05/575 «OO06 yTBepKAECHHMHM  aJMUHHCTPATUBHOTO  PETJIAMEHTa  MPEIOCTABICHUS
MyHULIUNIaTbHOU yenyru «lIpegocTaBieHue 3eMeNbHBIX YYacCTKOB B MOCTOSIHHOE (O6eccpoyHoe)
[10JIb30BAHUEN.

B aJAMHUHHCTPATUBHOM pErJaMeHTE MpPEIOCTABICHUS MYHULHUIAIBHOU  yCIyTH
«IIpenocraBieHne 3eMEIbHBIX YYaCTKOB B IOCTOSTHHOE (OEcCpOYHOE) IMOJIb30BAHHE,
YTBEPKACHHOM MOCTAHOBJICHUEM (TIPUIIOKEHUE):

1. nompasmen «TpeOoBaHus K NOPAAKY HHPOPMHUPOBAHUS O MPEIOCTABICHUU
MYHULIUTIATBHON yCIyru» pasaena | u3j10KuTh B CleAyIoeH peJaKiuu:

«TpeboBanus Kk nopsAKy HH(GpOpMUPOBaHUSA
0 NMpeI0CTABJIEHNH MYHUIINNIAJIbHOM YCIyTH

1.4. Tlopsmox  momydeHuss WHGOpPMANMK  JUIAMH, 3aHMHTEPECOBAHHBIMH B
MPEIOCTaBIICHUU MYHUIIMIAIBHON YCIYTH, MO BOMPOCaM MPEAOCTaBICHUS MYHUIUIAIBHOM
YCIYTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMUA M O0S3aTENbHBIMU JUIS TPEAOCTABICHHS
MYHUILIUNIATIBHONW YCIIYTH, CBEACHHUM O XOJe MPEAOCTaBICHUS YKa3aHHBIX YCIYT, B TOM YUCIE C
UCIIOJIb30BaHUEM (eIepaIbHON TOCYAapCTBEHHOW WH(OPMAIIMOHHONW CHCTeMbl «EXMHBIN
MopTan TOCYJApPCTBEHHBIX W MYHUIUNAIbHBIX ycuayr (dbynkuuit)» (manee — EITY),
OQUIMATIBLHOTO caiiTa aJIMUHUCTPAallMd B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«UHTepHeT» (nasee — opuLMaNbHbIA callT aAMUHUCTPALIMHN).

1.4.1. Uadopmanuio mo BompocaM MPEeAOCTaBICHUS MYHUIIMMIAIBHOW YCIYTH, B TOM
quCJIe CBEACHMS O XOJ€ MPENOCTABICHUS MYHUIUNAIBHON YCIyrH JIMLA, 3aMHTEPECOBAHHBIE B
IPEIOCTABIEHUH YCIYT'H, MOTYT MOJIY4YUTh HEMTOCPEACTBEHHO:

B aJAMUHUCTpainuu, B Jdrobom MOIL] na teppuropun Pecnybmuku Komu mo BbIOOpY
3asiBUTENS (IKCTEPPUTOPUATIBHBIN MTPUHIINII);

110 CIIPaBOYHBIM Telle(hOHAM;

Ha O(pUIIMATBLHOM CalTe aIMUHUCTPALIN;

nocpeactsoM EI'TTY (gosuslugi.ru);

HalpaBUB MHCbMEHHOE OOpalleHHe dYepe3 OpraHU3allii0 MOYTOBOW CBSA3M, JHOO IO
DIIEKTPOHHOM TIOYTE.

WNupopmupoBanue mo BompocaM NpeoCTaBICHUS MyHUIIMNAIBHOHN ycinyru yepe3 MOL]
OCYLIECTBIISIETCSI B COOTBETCTBMM co CraHmaproM oOCIyXHBaHUSA 3asBUTENEH MpU
MPEIOCTaBIEHUN TOCYJApCTBEHHBIX W MYHUIMNAIbHBIX ycayr B MOII, yTBepxkaeHHBIM
nocranoBieHueM [IpaBurensctBa Pecnyonuku Komu ot 30 nexabpst 2017 r. Ne 682 (nanee —
Cranpapt o0cinyxuBanusi B MOII).

Jluna, 3aMHTEpECcOBaHHBIE B MPEAOCTAaBICHUMM MYHMIMNAIBHON yCIyrd, BIIpaBe
MOJIYYUTh MO TeJaepoHy HHPOPMAIUIO IO BONIPOCAM MPEIOCTABIECHNS MyHUIIUIATBHON YCIYTH B
BE&XIUBOW (opme, OBICTPO, HYETKO M 10 CYIIECTBY IOCTaBI€HHOro Bompoca. Ilpu
KOHCYJIbTUPOBAaHUU 1O TeNe(OHY CIEUUATUCT Ha3blBa€T CBOK (HaMUIIMIO, MM, OTYECTBO,
JIOJDKHOCTB, a TaK)Ke HAUMEHOBaHME OTpaciieBoro ((pyHKIIMOHAIBHOTO) OpraHa aJMUHUCTPAIUH,
B KOTOpPOE OOpaTUIIOCh JIUI0, 3aUHTEPECOBAHHOE B MPEIOCTABIEHUN MYHULMNAIBHON yCIyTH.
HNudopmupoBaHue Mo BONpOCaM MPEJOCTaBICHUS MYHULMIAIBHOW YCIYyTU MO TenedoHy He
JIOJKHO MpEeBbIIaTh 15 MUHYT.

IIpu oOpaimieHuu IUI, 3aMHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYI'H, MOCPEACTBOM
9JIEKTPOHHOW TOYTHl OTBETHl HAMPABIAIOTCA B (OpME DJIEKTPOHHOTO JOKYMEHTa IO aJpecy



DIIGKTPOHHOW IOYTHI, YKa3aHHOMY B OOpallleHWd, WIK B MHUCbMEHHOW (opMe MO MOYTOBOMY
aZpecy, yKazaHHOMY B oOpaIieHuu (€Cii OTBET B COOTBETCTBHH C OOpaIleHueM JIOJDKEH OBbITh
HarpaBJIeH B MMCbMEHHOM (OopMe Yepe3 OpraHu3alfio MOYTOBOM CBS3H).

[Ipu oTBetax Ha TenedOHHBbIE 3BOHKU U YCTHBIE OOpallleHus MO BOIpOcaM O MOpsIKe
IPEOCTABICHHUS YCIYTH CIEHUATUCTOM aIMHUHHCTPAUK OOpaTHBIIEMYCS COOOIIAeTCs, B TOM
yucie, wuHbopMmamus o wmecte pasmemenus Ha EIII'Y wuHbOpManmumu 10 Bompocam
IIPEIOCTABIIEHUS YCIYTH.

1.4.2. Wnudopmamuss 1o BOIpocaM NPEIOCTABICHUS YCIYr, KOTOPBIC SIBIISIOTCS
HEOOXOJUMBIMU ¥ 00S3aTEIbHBIMH JUIS TPEJOCTABICHUS MYHHLIMIIAIBHONH YCIIyTH, HE
MPEIOCTABIISACTCS, B CBA3M C OTCYTCTBUEM YCIyr, HEOOXOIMMBIX M 00s3aTeNbHBIX IS
[IPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

1.5. Tlopsimok, ¢opma, MecTO pa3MEUIEHHUS M CIIOCOOBI IOJTYYEHHUS CIPABOYHOM
uHpOpMaLMK, B TOM YHCIIE Ha CTEHJAaX B MECTaX IMPEIOCTaBICHUS MYHHIMIIAIBHOW YCIyTH U
YCIyT, KOTOpbIE SBJSIOTCS HEOOXOAWMBIMH M 0OS3aTeNbHBIMU JUISL  MPEIOCTABIICHUS
MYHULIMTNIAJIbHON YCIIYTH.

Nudopmanus o mopsake MpeAoCTaBICHUs MYHHUIMIIAIbLHOW YCIYTH, a Takxke rpaduk
IpUeMa rpakaaH JUlsl KOHCYJIbTalMi IO BOIIPOCaM IPENOCTaBICHUS MYHUIMIIAJIbHOW YCIyru
pa3MerieHbl Ha WH()OPMALMOHHOM CTEHJIe aJMUHUCTpAIMH, B MHPOPMAIIMOHHBIX MaTepuanax
(Obpommopax, Oykierax), Ha EII'Y, Ha odunumanbHOM caiite aamuauctpanmu. Ha EITY
pa3Meniaercs CChUIKa Ha HMHPOpMAUIO, pa3MElIeHHYI0 Ha OQUIMAIbHOM  caiiTe
aJIMAHUCTpAIIHH, B IEJSIX UHPOPMHUPOBAHUS 3asIBUTEIICH.

Ha odunuansnom caiite aamunuctpanmu, Ha EII'Y, B rocymapcTBeHHOMN
uH(popMallnOHHOHN cucteme «dDenepalibHbII peecTp rocyAapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT
(pynkumit)» (manee — DenepanbHbI peecTp TOCYJAPCTBEHHBIX M MYHUIIUNAIBHBIX YCIIYT
(pynxIuit)) pazmeraercs ciaemyromas HHGpopMarus:

a) TEKCThl 3aKOHOAATEIbHBIX U WHBIX HOPMATUBHBIX IPABOBBIX AKTOB, COAEPMKAIIUX
HOPMBI, PErIaMEHTHUPYIOIINE IPEIOCTaBICHUE MYHULIMIIAIIBHOMN YCIIYTH;

0) HACTOALIUI aIMUHUCTPATUBHBIN pEraMeHT;

B) CIIpaBOYHAsi HHPOPMALIUS:

MECTO HaxoXAeHus, rpaduk pabOThl AAMHHHUCTPALMM, OTJAENAa MO YIPABICHHUIO
UMYILIECTBOM  aaMUHHUCTpauuu (nanee — Ortxen), opraHusanuii, ydacTBYIOIIMX B
IIPEIOCTaBICHUHA MYHULIUIIAJILHOMN yCayry, a Takke MOLI;

cupaBouHble Tenedonsl OTnaena, opraHu3anuii, y4acTBYIOUIMX B NPEIOCTAaBICHUU
MYHHIIMTIATLHON YCITYTH, B TOM YHCcIie HOMep TeledoHa-aBTonHpopMaTopa;

r) agpeca OQUIMATBLHOTO CaiWTa aIMUHUCTPAIMM W OpraHMU3allii, y4acTBYIOIIUX B
MPEIOCTaBICHUU MYHHIIMIIATLHOW YCIYTH, COAEpKalMX HHQOpPMAIMI0 O MPEeI0oCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH U YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU M 00S3aTE€IbHBIMU JJIS
npeoCTaBICHHs MYHHIIMTIATBHON YCIYTH, ajpeca uX dJIeKTPOHHOH mouTh (Uprav@mail.ru);

n) anpec caitta M®I] (http://www.mydocuments11.ru);

€) CChUIKa Ha cTpaHuily yciyru Ha ETITY.

Ha EIIT'Y taxxe pa3merniaeTcs cienyromnias nHpopmaus:

a) UCYEPIIBIBAIOIINI TepeYeHb JOKYMEHTOB, HEOOXOMUMBIX [UIsl MPEIOCTaBICHUS
MYHUILIMNIAJIBHOW yCIayru, TpeOoBaHUS K OG(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3assBUTEIb BIIPABE MPEACTABUTH MO COOCTBEHHON HHHUIINATUBE;

0) Kpyr 3asBUTENEH;

B) CPOK MPEIOCTaBICHUSI MyHUIIUTIAILHON YCIYTH;

) pe3yJabTaThl MPEJOCTABICHUS MYHHUIMNAIBHON yCIyrd, MOPSJIOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIOLIET0Cs pe3yabTaTOM MPEIOCTaBICHUS MyHUIIUIIAIBbHON YCIYTH;

1) pa3Mep rocyaapCcTBEHHOM MOIUIMHBI, B3UMaeMOH 3a MPeI0CTaBIeHNe MyHUIIUITaIbHON
YCIIYTH;

€) UCYEpIbIBAIONINI TepeyeHb OCHOBAHWUW JUIsl MPHOCTAHOBIIEHUS WM OTKaza B
MPEAOCTABICHUHA MYHULIUIIATIBHON YCIYTH;

) O TpaBe 3asgBUTENsl Ha JocyneOHoe (BHecyaeOHOe) oOkamoBaHWE EUCTBHI
(Oe3meiicTBUSI) M pelIEHUH, TMPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ TMPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;



3) dopmbl  3asBiICHUN  (YBEIOMJICHHIA, coOOIIeHNH),  HUCHOJb3yeMble  NPH
IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

Pasmemienne u akryanuzanuio crpaBoyHoil umHpopmanuu Ha EIII'Y obecneunBaer
ynoiHomoueHHoe Ha Benenue EINY nomkHOCTHOE Tulo.

WNudopmanusa va EINI'Y o mopsiake u cpokax MPeNOCTaBICHUS YCIYT'M HAa OCHOBAHUU
cBelicHUM, coxepxkamuxcd B DenepanbHOM peecTpe TOCYJApCTBEHHBIX W MYHHLIMIAIbHBIX
yenyr (hyHKIHI), TPeIOCTaBIIsSETCS 3asIBUTEIIO OECIIIATHO.

JocTtyn Kk uHGOpMalUK O CPOKAX M MOPSJIKE MPEAOCTABICHHS YCIYTU OCYIIECTBISIETCS
0e3  BBIMOJHEHHWS  3asBUTEIEM  Kakux-1ubo  TpeOoBaHuid, B TOM  uucie  0Oe3
UCIIOJIb30BaHUS IPOTPAMMHOI0 OOECIeYeH s, YCTAHOBKa KOTOPOIO HAa TEXHUYECKUE CpE/ICTBa
3asiBUTENI TPeOyeT 3aKII0UEHUs JTULEH3MOHHOTIO WM MHOTO COIVIAIeHMsI C ITpaBoo0iiajaTeseM
IPOrpaMMHOr0 OOECleUYeHHs, MPelyCMaTpUBAIOLIEr0 B3MMaHHWE IUIAThl, PETHUCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS UM NIPEAOCTABICHUE UM IIEPCOHAIIBHBIX JAHHBIX.

HNudopmupoBaHue o MOpsAAKEe MPEJOCTaBIECHUS YCIYrH OCYILIECTBIIAETCS 0 €AMHOMY
Homepy Tenedona noanepxkku EINTY — 8 800 100 70 10.»;

2. B paznene |l:

1) myHKT 2.2 ONOTHUTH ab3a1aMu CIEAYIOIIEro COAePKAHUS:

«Otnen obOecnieunBaeT MPEJOCTaBIEHUE YCIYI'M B 3JIEKTPOHHOH (hopMe mocpeacTBoM
EIl'Y.

B MOI] npenocraBnsiercss OecrutatHbiii poctyn k EII'Y ang momaum 3ampocos,
JOKYMEHTOB, HH(OpMAIHH, HEOOXOIUMBIX IS OJTYUYCHUS YCIYTH B JIEKTPOHHOH opme.»;

2) NyHKT 2.3 JIOTOJHUTH a03allaMy CIICIYIOIIErO COACPIKAHUSL:

«Ha EIII'Y pe3ynpTaToM NpeaoCTaBICHHUs] MyHUIIMIIAIBHOW YCIYTH SBIJISIETCS PELLICHHUE O
IPEJOCTaBIEHUM MYHMLMIIAIBHOW YCIyrM B BHJE DJIEKTPOHHOHM 3amucu B JIMuHOM KaOuHeTe
3asIBUTEIIS.

Pesynbrar mnpenocraBieHUs MYyHULUNAIBHOM YCIYyTM HE3aBUCUMO OT IIPHHATOIO
pemenust oopMIsieTcsl B BUJE M3MEHEHUS CTaTyca AJIEKTPOHHOU 3amucH B JIndHOM KaOuHeTe
sasButesnis Ha EIII'Y B nenp QopMupoBanus npu oOpalleHHH 3a IpeloCTaBICHUEM
MYHHULMIIAIBHOMN ycinyru nocpenctsoM EINTY.

CBefieHHs O MpPeNOCTaBICHUHM MYHULMIAIBHOW YCIyrd B TedyeHMH 1 palouero mHs
noauexar ooOs3atesnbHOMYy pasmemieHuto Ha EIIY, B ciydae, eciau 3asBieHuE O
IIPEAOCTaBICHUHA MYHULIUIIAJIBHON YCIyry oAano nocpeactsoM EINNY . »;

3) abzan TpeTud TOANMYHKTa 2 TOAMYHKTa 4 myHKTa 2.3.2 W3JIOXKUTh B CJCAYIOIIEH
penaKkIuu:

«[Ipu mpenocraBieHNn MyHHIMIAIBHOM YCIYTH 3arperiaercss TpeOoBaTh OT 3asBUTENS
OCYILECTBIICHHUS JEUCTBUI, B TOM 4HCJIE COIJIACOBAaHUM, HEOOXOJUMBIX JUIS TOJTY4EHUS
MYHUIIMNIAJIBHOW YCIYrM M CBSA3aHHBIX C OOpalleHHMeM B TOCYIapCTBEHHbIE OPTaHbl, WHBIE
OpraHbl MECTHOTO CaMOYIIPABJICHMsSI, OPraHU3ALlMM, 3a HCKIIOUYEHUEM IIOJIyYEHUs YCIYyT H
MOJIy4YeHUsI JIOKYMEHTOB M HMH(pOpMAIUM, NPEIOCTaBISEMBbIX B pe3yjibTaTe MPeJOCTaBICHUS
TaKHUX YCIYT, BKIIOUEHHBIX B NIEPEYHH, YKa3aHHbIE B yacTu | ctathu 9 PenepabHOrO 3aKOHA OT
27 wrona 2010 r. Ne 210-®3 «O0 opraHuzanuyd TpeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX yeuyr» (nanee — @enepanbhblil 3akoH Ne 210-D3).»;

4) myHKT 2.5 U3JI0KHUTh B CIICAYIONIEH PEeIaKIUH:

«2.5. IlepeueHp HOPMATUBHBIX IIPaBOBBIX AaKTOB, PETYIHUPYIOIIUX IPEIOCTABICHUE
MYHULIMIIAJIBHOW ~ YCIIyTH,  pa3MelleH Ha  OoQUIHUAJIbHOM  caiiTe  aJAMHUHHUCTpalUu
(http://www.adm.govuktyl.ru), ma ETITY.»;

5) myHKT 2.9 M3JI0KUTh B CIACAYIOIICH PelTaKI[IH:

«2.9. JlokyMeHTBI, HEOOXOIUMBIE JJs NPEAOCTABICHHS MYHHMLIMIIAIBHOM YCIyTH,
IIPEIOCTABIISAIOTCS 3asIBUTENIEM CIIEIYIOIUMHU CII0OCOOaMU:

- TU4HO (B anMuHUCTparuio, MOILI);

- IOCPEICTBOM TTOYTOBOTO OTIIPABJICHUS (B 8 IMUHUCTPAILIUIO);

- uepe3 EIIT'Y.»;

6) nyHkT 2.10 nonomuuTh noanyHkramu 2.10.1 u 2.10.2 cnegyroiero coaepxaHus:

«2.10.1. B cnywae ecnu Ui IpeNOCTaBIEHUS MYHULMOAIBHOW YCIyrH HeoOXoauma
00paboTKa nepcoHaIbHBIX JAHHBIX JIMIA, HE ABJSIOLIETOCs 3asgBUTENIEM, U €CJI B COOTBETCTBUU
¢ @enepanbHbiM 3akoHOM OT 27 wutons 2006 r. Ne 152-®@3 «O mepcoOHANBHBIX JTaHHBIX)
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00paboTKa TaKUX MEPCOHATBHBIX JaHHBIX MOYKET OCYIIECTBIISATHCS C COTJIACUS YKa3aHHOTO JIMIIA,
npu  oOpallleHMM 3a IOJY4YeHHEM MYHUIUNAIbHONW YCIyrd 3asBUTENb IPEJCTaBIsAET
JIOTIOJTHUTEIBHO JOKYMEHTBI, TOATBEPKAAIOIINE NIOJyUYEHUE COIVIACUsl YKA3aHHOTO JINLA UM €r0
3aKOHHOTO IpEACTaBUTENs Ha OO0pabOTKy MEpPCOHANBHBIX [JaHHBIX YKa3aHHOIO JIMIA.
JIOKyMEHTBI, IOATBEPKAAIOIINE [TOJIyUEHUE COTJIacus, MOTYT OBITh IIPEJICTABIEHBI B TOM YHCIIE
B (hopMe 3NIEKTPOHHOI0 JJOKYMEHTA.

2.10.2. 3anpoc Ha MpeAOCTaBICHHE 3eMENbHBIX YYacTKOB B IMOCTOSTHHOE (OeccpodHoe)
H0JIb30BAHNE U IIPUJIAraeMble K HEMY JOKYMEHTHI MOT'YT ObITh IOJAHbI IO BHIOOPY 3asBUTENS
JMYHO WJIMA TOCPEJICTBOM IOYTOBOM CBS3HM HAa OyMa)KHOM HOCHUTENE TUO0 B JOpPME IIEKTPOHHOTO
JIOKYMEHTa C UCIOJIb30BaHUEM HH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT» B
HOpS/IKE U COcO0aMH, yCTaHOBJICHHBIMH MTpHKa3oM MuHskoHOMpa3BuTus Poccuu ot 23 ampens
2015 1. Ne 250 «OO6 yTtBepkacHHUH TpeOOBaHWK K (GOpMe M COJIEpPNKAHUIO XoJaTaicTBa 00
U3BATUU 3E€MEJbHBIX YYAaCTKOB JUIsl TOCYAAPCTBEHHBIX WM MYHHUIMIAIBHBIX HYXJ, COCTaBa
IpUIaraeMbIX K HEMY JIOKYMEHTOB, a TaKkKe MOpsAJKa M CIOCOOOB MOAAYM XoaTaicTBa 00
U3BATUM 3EMENbHBIX YYaCTKOB Ul TOCYJApCTBEHHBIX WJIM MYHULUINAIbHBIX HYXI H
IpUIaraeMbIX K HEMy JIOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BaHHEM
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTH « HTepHeT» M TpeOoBaHWMU K UX (opmary»
(manee — ITpuka3 Munskonompazsutus Ne 250), mocpenctsom EIN'Y, a Takxe uyepes MODLI.

3anpoc M yKa3aHHbIE BBIIIE JOKYMEHTHl 3asBUTENb BIPaBE IPEACTABUTH
HerocpeacTBeHHO B Otaen win B M®L[ Ha OymMakHOM HoOcUTelle WJIM HalpaBUTh 3aKa3HbIM
IIOYTOBBIM OTIIPABJIEHUEM C YBEJIOMIIEHUEM O BPYUEHUHU.

B memsx ycraHOBIEHMsS JIMYHOCTM 3asBUTEN IpU OOpallleHUH 3a IOJIy4eHUEM
MYHUIUMTIATIBLHOM yCIIyru HenocpeactBeHHo B Otaene win M®L] 3asBuTento A 03HaKOMIICHUS
HE00XO0/IMMO MPEJCTaBUTh TOKYMEHT, YIOCTOBEPSIOIINNA TUYHOCTb.

B cnyuae ecnu OT MMEHM 3asBUTENS IEUCTBYET JIMIO, SBIISIIOLIEECS €r0 NMPEACTABUTEIIEM
B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii denepanuu, Takke MPenCTaBISAETCS
JOKYMEHT, YJOCTOBEPAIOIIUN JIMYHOCTh MPEACTABUTENS, U JOKYMEHT, IOATBEPKAAOIINN
COOTBETCTBYIOIINE IIOJTHOMOYHS.

Br160p 3asBuTeneM crnoco0a ero yBeAOMJIEHHs O MPUHATOM PELICHUH, a TakKe crocoda
BBbIJIaYy pe3yJIbTaTa IPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH OCYILECTBIISETCS 3asBUTEIIEM Ha
CTaJU¥ N0JIaYy 3a1poca O NPeAOCTABICHUY MYHUIIMIIAIBHON YCIIYTH M YKa3bIBA€TCS 3asIBUTEIIEM
HEIOCPEICTBEHHO B 3aIIPOCE.

WNnentuduxanus 1 ayTeHTUPUKALUS 3asBUTENS PU 110/1a4€ JOKYMEHTOB B AJIEKTPOHHOM
BUJIE OCYILECTBIIAETCS C MCIOJIb30BaHMEM (efepabHOW TOCyAapCTBEHHOM HMH(MOpMAIMOHHON
cuctembl «EnnHas cucreMa UWISHTUQUKALMKW W ayTeHTHQHUKAUUU B HH(PACTPYKTYpeE,
oOecrieunBaromeil MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3auMoJieicTBUE HH(GOPMAIIMOHHbBIX
CUCTEM, HCMOJIb3YEMbIX AJIs MPEAOCTaBICHMSI TOCYJAapCTBEHHBIX M MYHMIIMIIAIbHBIX YCIYT B
AIIEKTPOHHOH opMme.»;

7) myHKT 2.12 U37I0XKUTH B CIICAYIOIICH peIaKIiu:

«2.12.  OcHOBanueM [uid OTKa3za B TIpUeMe JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEIOCTABIEHUSI MyHULIUIIAIbHON YCIYTH, SIBJISIETCA:

2.12.1. HekoppekTHOe 3amojiHeHHE O00s3aTeNbHbIX MOJeH B (opMe HHTEPAKTHBHOIO
3anpoca Ha EII'Y (oTcyTcTBHe 3amojiHEHUs, HEJOCTOBEPHOE, HEMOIHOE JTUOO HEeMpaBUIIbLHOE,
HECOOTBETCTBYIOIIEE  TPEeOOBAaHUSM, YCTAHOBIIEHHBIM  HACTOSALIUM  aJMHHHUCTPATUBHBIM
pEerJamMeHToM).

2.12.2. IlpencraBieHHbIE DJEKTPOHHbIE 00pa3bl JOKyMeHTOB mocpenctBoM EITIY e
MO3BOJIAIOT B IOJIHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/WIM pPacno3HaTh PEKBU3UTHI
JIOKYMEHTA.

2.12.3. [lonaya 3asABJI€HUS U UHBIX TOKYMEHTOB B AJIEKTPOHHON (opMe, OJMUCAHHBIX C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM INOJIUCH, HE NMPUHAJIEKALIEN 3aSBUTENIO WIN MIPEICTABUTEINIO
3asIBUTES.

[Tpu o6pammennn uepe3 EINI'Y pemenue 06 oTkasze B npreMe JOKYMEHTOB, HEOOXOMMBIX
JUISL TIpeTOCTaBJICHUsT yciyru, odopmisiercs o ¢opme, npuBeneHHon B Ipunoxenun Ne 3 k
aMMHHMCTPAaTUBHOMY DETJIAMEHTY, B BHJE JEKTPOHHOIO JOKYMEHTAa HAIpaBIIAE€TCS B JMYHBIN
kabuner 3asButens Ha EII'Y He mo3mHee pabouero mHsA, CIAEAYIOMET0 3a JHEM IOJa4Yd
3ampoca. »;



8) myHKT 2.14 TONOJHHUTH MOATYHKTaMH 28, 29 CIIeAyIOmero coaep KaHmsi:

«28) ocHoBanwus1, cBs3anubie ¢ EITY;

29) oTka3 3asgBHUTENSl OT TOJYYCHHS MYHHIIMIAIBHON YCIYrH MOCPEACTBOM JIMYHOTO
kabuneta Ha ET'TIV .»;

9) nmynkr 2.20 nononauTh noanyHkTamu 2.20.1, 2.20.2 cieayroero coaepKaHus:

«2.20.1. Ecnu 3asBUTENns OOpaTWIICA 3a MPEIOCTABICHHUEM MYHHUIUIAIBLHON YyCIyru
an4Ho (B anMuHUCTpanuio, M®LI), mocpeacTBOM MOYTOBOrO OTIPABICHUS (B aJIMUHHCTPAIIHIO)
3apoC PETUCTPUPYETCS AIMUHHUCTPALMEd B JIEHb €ro NOCTYIUIEHUS B aJIMHHHCTPALMIO B
HOPSJIKE, YCTAHOBJIEHHOM JUIsl JIEIIOIPOU3BO/ICTBA.

2.20.2. Perucrparnus 3anpoca, I0JaHHOTO B 3JIEKTpoHHOH dopme nmocpeacTom EINT'Y no
16:00 pabouero 1Hs, pETUCTPUPYETCS B AIMUHUCTPAIIUU B JISHb €r0 MOJa4u. 3armpoc, MO JaHHbBII
nocpenctBoM EINY mocne 16:00 paGouero qHs 1100 B HepaOOUWl J€Hb, PETUCTPUPYETCS B
aJIMUHUCTpAIMY Ha CJeIyIomuil pabouunii 1eHb.

[IpenocraBiieHne MyHMIMNAIBHOM YCIyrM HAUYMHAETCS C MOMEHTa IIpUeMa H
perucTpaliui B QJAMUHUCTpAIlMU  JJIGKTPOHHBIX  JIOKYMEHTOB,  HEOOXOAMMBIX  JJIA
MPEIOCTABIICHUS MYHUIMIAIBHON YCIYrd (3a HCKIIOYEHHEM Cciydas, eCiu Juis Hadala
IpOLEAYpbl IIPENIOCTABIECHNUS MYHMLMIIAIBHOW YCIYTH B COOTBETCTBMM C 3aKOHOJATEILCTBOM
TpeOyeTcs JuYHas SBKa).

[Ipu monmydeHuu 3ampoca B JJIEKTPOHHOW ¢opMe B aBTOMAaTHYECKOM PEXKHUME
OCylIecTBIsIeTCS  (DOPMATHO-JIOTMYECKUH  KOHTPOJb  3ampoca, 3asBUTENI0  COOOIIaeTcs
NPUCBOCHHBIA 3alpocy B DJJEKTPOHHOH (opMe YHUKaJIbHBIH HOMEp, IO KOTOPOMY B
cootBercTByOmeM pazaene EIN'Y unu odurnmansHoro caiita 3asBuUTeN0 OyAeT mpeacTaBieHa
UH(OPMALKS O XO/€ BHIIOJIHEHHS YKa3aHHOTO 3a1poca.

[IpueM u peructpanus 3ampoca OCYLIECTBISIOTCS JOJKHOCTHBIM JIMIIOM CTPYKTYPHOTO
10JIpa3/ieJIeHusl, OTBETCTBEHHOIO 3a PUEM JIOKYMEHTOB.

[locne peructpauuu 3ampoc  HampaBisieTCss B CTPYKTYpHOE  IMOJpa3JeieHHUeE,
OTBETCTBEHHOE 32 MPEJOCTaBICHHE MYHULIMIIAILHOM YCIIyTH.

[locne mnpuHsATHA 3ampoca 3asiBUTENS JTOJDKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha
IPEOCTaBICHNE MYHUIUIIAIBHON YCIYyTH, CTaTyC 3alpoca 3asBUTENS B JUYHOM KaOWHETE Ha
EI'Y, opunmanbHOM caiiTe OOHOBIISETCS 10 CTaTyca IIPUHATO».»;

10) myHKT 2.22 W3JI0KUATH B CIEIYIOIIEH peIaKInu:
«2.22. Iloka3zaTenu JOCTYIMHOCTH U KaY€CTBA MYHULIUIIAJIbHBIX YCIIYT:
IToka3arenn Enunnna HopmaTtuBHOE 3HaueHune

U3MEpEHUS MOKa3aTest

|. TTokazarenu nOCTYyMHOCTH
1. Hanuume BO3MOXHOCTH IPENOCTaBICHHUS
MYHHULIMIAIBHOM YCIYrM, B TOM 4YHCJIE B
JIEKTPOHHOU (opMe MO COCTaBy ACHUCTBUIA, na/Her na
KOTOpBIE 3asBHUTENb BIPABE COBEPIIUTH IIPU
MOJIY4YEHUU MYHHUIIMTAIbHOU YCIIYTH:

1.1. Ilonydyenue uHboOpMaUU O TMOPAIKE U

CpOKax TMpPeAOCTaBIICHUS]  MYHUIIUITAIbHON Ja/HeT na
YCIIYTH

1.2. 3anuch Ha mpueM B aJAMUHUCTPAIUIO,

M®I] nnsa mogaum 3ampoca 0 NpeaoCTaBICHUN Ja/HeT HET
MYHUIUIIATBHON yCIyTH

1.3. ®opmupoBaHue 3amnpoca na/HeT a
1.4. IlpueM m perucrpanusi aIMHHHCTpPaLUEH

3ampoca W MHBIX JOKYMEHTOB, HEOOXOIMMBIX na/HeT na

JUIS IPEIOCTAaBJICHNS MYHUIIMIIAILHOM yCIIyTH
1.5. Omnara rocynapcTBEHHOM IOIUIMHBI 3a
MPEIOCTABIIEHNE MYHULUIAIBHON YCIYr U
yljlaTa HMHBIX IUIaTeKEH, B3UMAacMbIX B na/Her HET
COOTBETCTBUU c 3aKOHOJIaTeJILCTBOM
Poccuiickoii denepanun
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1.6. IlomydyeHue pesyabTaTa MPENOCTABICHUS
MYHUIATIAIBHOHN YCIyTH

na/Her

Ja

1.7. I[lony4yenue cBeeHUN O XO€E BHIMOTHEHUS
3arpoca

na/Her

Ja

1.8.  OcyuiecTBieHue OIEHKHM  KadecTBa
MPEAO0CTaBIICHUS] MYHULIMTTAIbHOW YCIIYTH

na/aer

Jaa

1.9. HocynebHoe (BHecyaeOHOE) 00kamoBaHNE
pemiennid  wm  geilictBuil  (Oe3aeHCTBUSA)
aJIMMHUCTpAIIVH, JOJHKHOCTHOTO una
aJIMHHHCTpAINH OO0 TOCYIapCTBEHHOTO WU
MYHHIIMIIAJILHOTO CIYXAaIllero, pabOTHUKOB

na/Her

Ja

2. BO3MOXHOCTb MOJY4E€HHUsS] MyHULIUIIAIbHOU
ycnryru B MO®I[ (B TOM uyucie B IOJTHOM
o0Beme)

a /HeT

Ja

3. BO3MOXHOCTh MOJYy4EHUSI MYHUILIMTIATBLHON
yciyru IIOCPEACTBOM 3arpoca 0
MIPEI0CTaBICHUHU HECKOJIbKUX
MYHHULUITAIBHBIX yCIyr B MO®I],
PEAYCMOTPEHHOTO cratbeit 15.1
denepanbHOro 3aKOHa Ne 210-®3
(KOMIIJICKCHBIH 3a1poc)

na/aer

Ja

4. BO3MOXHOCTb MOJYYEHUS MYHHIMIIAIBHOM
yCIyrd B JII0OOM MHOTO(QYHKIMOHAIBHOM
neHTpe Ha teppuropun Pecybnuku Komu mo
BbIOOpY  3asBUTEN  (9KCTEPPUTOPUAIIBbHBIN
TIPUHITUTI)

na/Her

Ja

5. BO3MOXHOCTh TONy4yeHHs WH(POpPMAIUU O
X0l€  TPEAOCTaBICHHS  MYHHULHINAIbHOU
yCIyTd, B TOM YHCIE C HCIOIb30BAaHUEM
MH(POPMAIMOHHO-KOMMYHUKAIIUOHHBIX
TEXHOJIOTHI

na/aer

Ja

6. KonnuecTBo B3aMMOAEHUCTBUN 3asiBUTEINS C
JOJKHOCTHBIMHU JIMLIAMU TIPU NIPEAOCTaBICHUN
MYHUIIUTATBHON yCIyTH U ux
MIPOJIOJIKUTEILHOCTD

eJl./MUH.

2/15

1. IToka3areaun KayecTBa

1. VYnenbHbI1 Bec 3asgBICHUN TPaXK]aH,
PaCCMOTPEHHBIX B YCTAHOBJIEHHBIH CpOK, B
oluieM KosiuyecTBe oOpallleHud TrpaxkiaaH B
aJIMMHHCTPAINH

%

100

2. VYnaenpHBI BeC  pPAacCMOTPEHHBIX B
YCTQHOBJICHHBI ~ CPOK  3asgBIEHUH  Ha
MIPEIOCTaBIIEHUE YCIYTH B OOIIEM KOJIMYECTBE
3asBJICHUI Ha IPENOCTABIIEHUE YCIYTU 4epe3
MOI]

%

100

3. ViaenpHBII Bec OOOCHOBAHHBIX JKaIo0 B
o0mEeM KOJINYECTBE 3asiBIICHUI Ha
MPEIOCTaBIICHNE MYHUIIUINAIBHOW YCIyTH B
aJIMHHHCTPAIIH

%

4. YaenpHbIH BeC KOJIMYECTBA 00OCHOBAHHBIX
’)Kajgo0 B OOIIEM KOJHMYECTBE 3asIBICHUNA Ha
MPEeIOCTaBIEHHE  MYHUIUNAIBHON  yCIyru
yepe3 MODI]

%

11) nyHKT 2.23 U3J0KUTH B CIAEAYIOMICH peaKiiu:

»;




«2.23. CBeneHus O MPEAOCTABICHUHM MYHULMIAIBHOW YCIyrH U (opMma 3asBICHUS JUIS
IPEJOCTAaBICHUS] MyHHLMIIATBHOM YCIIyTH HaXxoIATCsl Ha O(QUIMAIbHOM CalTe aJMUHUCTpAIUU
http://www.adm.govuktyl.ru), ETIT'Y.

[IpenocraBnenne MyHunMnaaibHou yciayru nocpeactsom EII'Y ocymiectBisieTcsa mytem
3aMoJIHEHUST M OTIPABKM  HMHTEPAKTHBHON  (OpPMBI  3asBJICHUS HA IPEAOCTABICHHE
MYHUIUNAIBHON YCIYIM U MPUKPEIUIEHUS JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HEOOXOAUMBIX
JUISL TTOJTY4E€HUSI MYHULIUIIAJIBHOM YCIIYTH.

IIpu oOpameHun B 3JIEKTPOHHOH (opMe 3a MNOJYYEHHEM MYHULUNAIBHOW YCIyrH
3asBJICHHE U MpUaraéMbple HEMY JOKYMEHTBI IOJANUCHIBAIOTCS TEM BUJOM 3JIEKTPOHHOMN
HNOJIKMCH, JOIYCTUMOCTh HCIHOJb30BAHUSA KOTOPBIX YCTAaHOBJIEHA (enepaabHbIMH 3aKOHAMH,
pErIaMeHTUPYIOIIUMHU OPSAI0K IPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

B ciyuasix, eciin yka3aHHbIMHU (peiepabHIMU 3aKOHAMU MCII0JIb3YEMBbIH BUJ] 3JIEKTPOHHOM
NOJAINUCU HE YCTAHOBJIEH, BMJI 3JIEKTPOHHOW MOANMCH OIpPENEIsIeTcss B COOTBETCTBUH C
KPUTEPUSAMH  ONPENCIICHUS BUIOB JJIEKTPOHHOW IOJIMCH, HCIOJIB30BAHHE KOTOPBIX
JIOMyCKaeTcss Tpu  oOpameHHMH 3a TOJXyYeHHeM MYHHIMIIAJbHOM YCIYTH, COIJIACHO
nocranoByieHuto [IpaBurenscrBa Poccuiickoit @enepanyu ot 25 urons 2012 r. Ne 634,

B ciyuae, ecnu ipu oOpaIieHuu B 3JIEKTPOHHON (opMe 3a MOTYyYSHHEM MYHHIIMIIATBHOMN
yCIyru ueHTU(GUKaLKs U ayTeHTU(PUKaLUs 3asgBUTENS - (PU3MUECKOTrO JIUIA OCYIIECTBISIIOTCS C
UCTIOJIb30BAaHUEM €IMHOW CHCTEMBl MICHTU(UKAIMU U ayTEHTHU(PHUKAIMH, TO 3aIBUTEIb UMEET
IPaBO MCIIOJIB30BaTh MPOCTYIO 3JIEKTPOHHYIO MOIMMCH IpU OOpaIlleHuu B 3JIEKTPOHHOU (hopme
3a IOJIyYEHUEM MYHHUIMNAIbHON YCIyrM NIpU YCIOBUM, YTO IPH BbLAAYE KIIOYA MPOCTOMN
3JIEKTPOHHON MOJMMCH JINYHOCTD (PU3NYECKOr0 JIMIA YCTaHOBJIEHA TP JIMYHOM IIpUEMe.

@dopmupoBaHUE 3ampoca 3asBUTEIIEM OCYIIECTBISETCS IOCPEACTBOM  3aIlOJHEHUS
anekTpoHHoW ¢opmel 3ampoca Ha EII'Y, odunumanbHOM caiiTe agMUHUCTpauuu 0e3
HEOOXOIMMOCTH JTOTIOJIHUTEIILHON TI0/JauH 3a1poca B KaKoi-11u00 nHoi dopme.

Ha EIIT'Y, odunuansHOM caliTe afMUHHCTPALMA Pa3MEIIAIOTCA OOpa3Ibl 3aIllOJTHCHUS
JIEKTPOHHOH (hOPMEI 3ampoca.

dopmaTHO-JIOTHYECKass ~ IpoBepka  C(HOPMHUPOBAHHOTO  3alpoca  OCYLIECTBISAETCA
ABTOMATHUYECKH TIOCJE 3allOJHEHHUS 3asBUTENIEM KaXIOTO M3 TOJEH 3JIEKTPOHHOH (OpPMBI
3anpoca. [Ipyu BbISIBIEHHMM HEKOPPEKTHO 3alOJIHEHHOrO MOJIS 3JEKTPOHHOH (opmbl 3ampoca
3asiBUTEJIb YBEJOMJISIETCSI O XapaKTepe BHIIBJICHHOW OIIMOKH M MOPSAJKE €€ YCTpPaHEHHUs uepe3
UH(POPMALIMOHHOE COOOIIEHHE B 3JIEKTPOHHOH (opme 3ampoca.»;

12) nynkr 2.23 nomonHUATH moAyHKTaMu 2.23.1 - 2.23.3 cienyromero coaep:kaHus:

«2.23.1 IIpu hopMupoBaHuM 3arpoca 3asiBUTEII0 00€CIIeUnBaCTCS:

a) BO3MOXKHOCTh KOIIMPOBAHUS U COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.6 HACTOSILEro aJJMUHUCTPATUBHOIO PErjaMeHTa, HEOOXOAUMBIX JUIS MPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

0) BO3MOXXHOCTb 3aIlOJTHEHUS HECKOJbKUMM 3asBUTENIIMU OJHOM 3JEKTPOHHON (hOpMBI
3ampoca HpU OOpalleHUH 3a MYHUIMINAIBHOW YCIYrod, MNpeAnojararmoliiMy HallpaBlIeHHE
COBMECTHOI'O 3aIlpoca HECKOJBKHUMH 3asBUTEISIMU (OMHUCBHIBAETCS B Cilydae HEOOXOAMMOCTH
JIOTIOJTHUTEIIBHO);

B) BO3MO>KHOCTb II€YaTH Ha OyMa)KHOM HOCHUTeJIE KOIIUH JEKTPOHHOM (hopMBI 3ampoca;

I') COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHHH B OO0
MOMEHT IO >KEJIaHHIO TOJb30BaTeNsl, B TOM YHCJIE NPH BO3HUKHOBEHHM OMIMOOK BBOJA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOPMY 3a1poca;

1) 3aloJIHEHHE TOoJIeld HIIEKTpOHHOW (OpMBI 3ampoca JO0 Hayaja BBOJA CBEACHUM
3asgBUTENIEM C HCIIOJIb30BAHWEM CBEACHUM, Pa3MEIIEHHBIX B (efepanbHON TocydapCTBEHHOM
uHpopMallMOHHON cucteme «EnuHas cuctema UWACHTUGUKAMM U ayTeHTH(QHUKALUU B
uH(ppacTpykType, obecrneunBaroneii MHPOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE
UH(POPMALIMOHHBIX CHCTEM, HCHOJBb3YEMBIX JJsI TPEIOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOI (opme» (nanee - eAuHasl cucTeMa UIACHTHUQUKAUU U
ayTreHTH(UKauuM), U cBeneHuil, onyonukoBanHbix Ha EINIY, odunmansnom caiite Oprana, B
4yacTH, Kacarouleiicsi CBENeHUI, OTCYTCTBYIOIIMX B €IMHON cucTeMe HWICHTH(QHUKAIUU U
ayTeHTU(UKaLNY;

€) BO3MOXXHOCTh BEPHYTBhCS Ha JIOOOM M3 3TaloB 3alOJHEHHUS 3JEKTPOHHOU (HOpMBbI
3arpoca 0e3 moTepu paHee BBEICHHON HH(oOpMaIuy;
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) BO3MOXHOCTH JlocTyma 3asButelns Ha EIITY, Ha opuimaibHOM caiiTe aqMUHUCTPAIIUHU K
paHee MOJAHHBIM MM 3alpocaM B TEUYEHHWE HE MEHEeEe OJHOr0 roja, a TaKkKe YacTUYHO
c(hOpPMHUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEE 3 MECSIICB.

2.23.2. CopMupoBaHHBIM W MOAMUCAHHBINA 3alpPOC, W WHBIC JOKYMEHTHI, YKa3aHHBIC B
NyHKTE 2.6 HACTOSILEro aJMUHUCTPATUBHOTO perilaMeHTa, HeOOXOIUMBbIE /ISl TIPEIOCTABICHUS
MYHULIMTIAIBHOW — YCIYT'M, HampaBislOTCA B aAMUHUCTpaumuio  nocpenctsom  EIITY,
ouManbHOrO caiiTa aAIMUHUCTPALIHH.

2.23.3. IlpenocrtaBieHre MyHULMNAIbLHON ycayru uepe3 MODI] ocymecTBisiercss 1o
IPUHLNIIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IIPEAOCTABIECHHUE MYHULUIIAIbHON
YCIYTH OCYILECTBISIETCST MOCHe OJHOKPATHOTO OOpalIeHHsl 3asBUTENs C COOTBETCTBYIOIIUM
3asBleHHEM, a B3aummozencTBue MOLl ¢ agMUHUCTpaMKM OCYIIECTBISETCS 0€3 ydacTHs
3asiBUTEISI B COOTBETCTBMM C HOPMAaTHMBHBIMU IIPAaBOBBIMHM AaKTAMH, IMOPSJAKOM M CpPOKAMH,
YCTaHOBJICHHBIMM COIVIAIIEHUEM O B3aumoencTsuu Mexx 1y M®Il u anMuHMCTpanuu.

3asBiIeHUE O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIYTH MOJAETCS 3asBUTEIIEM 4Epe3
MOIT nuyHO.

B M®I] o6ecrieunBaroTCs:

a) (yHKIIMOHMPOBAHNE aBTOMATU3UPOBAHHOW HHPOPMALIMOHHOM cuctemMbl MOLI;

0) OecraTHBIN JTOCTYN 3asBUTENEH K MOPTajaM TrOCYAApCTBEHHBIX M MYHUILIUIATbHBIX
yeuyr (pyHKumii);

B) BO3MOXHOCTb TIpuUeMa OT 3asBUTENEH JEHEXKHBIX CpPEACTB B CUET YIUIAThI
rOCy/lapCTBEHHOW MOUUIMHBI WJIM MHOW IJIaThl 3a HPEJOCTaBIEHUE TIOCYIAapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIYr, B3UMAaeMbIX B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoi
®denepannu;

I) 1O 3asBIICHUIO 3asABUTENs PErucTpalus B €IWHON cucTteMe HICHTHU(PUKALUU U
ayTreHTH()UKauu Ha OE3BO3ME3THOM OCHOBE.

[lopsimok mpenocTaBieHUs MyHULUNAIbHOW yciyru uepe3 M®I] ¢ yueroM npuHuuna
AKCTEPPUTOPUATBHOCTU onpenensiercs CornaleHueM 0 B3auMOIEHCTBUM. »;

3. paznen Il gormonHUTE MyHKTOM 3.8 CIEAYIOLIETO COACPKAHUS:

«Oco0eHHOCTH NMpeJ0CTaBIeHU MYHUIIUIIAJBHOM YCIYTH B JIEKTPOHHOI (popMme, B

TOM YHCJIe ¢ HCN0JIb30BaHueM EquHoro moprana rocy apcTBeHHbIX H MyHHIMIIATbHBIX
yeayr (pyHKuuin)

3.8. 3anuch Ha MpUeM B aIMHUHUCTPALIMIO 11 IOJjauy 3anpoca ¢ ucrnonb3oBanuem EINTY
HE OCYILECTBIISIETCS.

[Tpu npegocTaBieHUH YCIYTH B 3JIEKTPOHHON (hOpME OCYILECTBIISIOTCS:

- TMpeAoCTaBlI€HHE B TNOPSAAKE, yKa3aHHOM B NyHKTe 1.4 aJMHUHHUCTPATUBHOIO
periaMeHTa, MHPOPMALUU 3asBUTEI0 M oOecreueHHe JOCTyNa 3asBUTENs K CBEACHHSIM 00
yclyre,

- [ojaya 3amnpoca U HUHBIX JIOKYMEHTOB, HEOOXOAWMBIX JJs MPEAOCTABICHHS
MYHULIMNIAJIBbHON yciyry, B Otnen ¢ ucnons3oBanueM EIITY;

- MIOJIyYE€HUE 3asBUTEIEM YBEIAOMIIEHHH O XOJA€ NPEJOCTaBICHUS MYHULMIAIbHON
yciyru B JInunerit kabunet Ha EINTY.

3asBUTENI0O NpPU TNPEAOCTABICHUHM MYHHIMIAIBHON yCIyrM B 3JIEKTpPOHHOH (opme
HaIpaBIIsETCs:

YBEIOMJIEHHE O IPUEME U PETUCTPALNM 3asIBICHHUS;

yBEIOMJIEHHE O HayaJie MPoLeayphl IPEIOCTABICHNS MyHUIIUITAILHON YCIIyTH;

YBEIOMJICHHE O pe3yJbTaTax pacCMOTPEHHsS JIOKYMEHTOB, HEOOXOMUMBIX  JUIs
MPEIOCTABIEHUS! MYHULIUTIATbHON YCIYTH;

YBEIOMJIEHHE O PE3yJIbTAaTe MPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH;

- MOJYy4YEeHHE 3asBUTEJIEM CBEJIEHUN O XOJ€ IMPEJOCTaBICHUS MYHHUIMIAIbHON YyCIyru
MOCPEICTBOM MH(OPMAIIMOHHOTO CepBUCa «Y3HATh CTaTyc 3asBieHUs». MHpopmanus o xone
MPEIOCTAaBICHUS MYHMIMIIAJBLHOW YCIyru HampaBisieTca 3asButento OTneiaoM B CpOK, He
npeBblatomuid 1 pabodero [HSA TMOCHEe 3aBEPUICHUS BBIIOJIHEHUS COOTBETCTBYIOIIEH
aJMMUHHUCTPATUBHON MPOLIEYPHI, HA aAPEC JIEKTPOHHON MOUTHI UJIU C UCTIOJIb30BAaHUEM CPEICTB
EII'Y.

- HamIpaBJieHUE >KanoObl Ha peleHus, nerctBus (O6e3neiicteue) OTaena, cneqUalINCTOB
Otaena B nopsiaKe, yCTAaHOBJIEHHOM B pazzeine [V aqMUHUCTpaTUBHOIO perjaMeHTa.



3.8.1. DneKTpOHHbIE JOKYMEHTHI MTPEIOCTABISIIOTCS B CIICAYIOIIUX (opMarTax:

- Xml — it popMann30BaHHBIX JOKYMEHTOB;

- doc, docx, odt — ans MOKYMEHTOB C TEKCTOBBIM COJEPKAHUEM, HE BKIIOYAIOIIEM
bopMyIIBI,

- XlIs, xIsx, 0ds — 11 TOKyMEHTOB, COJCPIKAIIMX PACUCTHI;

- pdf, jpg, jpeg — I JDOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, B TOM YHCIIE,
BKIIIOHaomeM ¢Gopmyiasl U (W) rpaduyeckue H300paXKeHHs, a TakkKe JIOKYMEHTOB C
rpaduueckuM cosiepsKaHueM.

Homyckaercss  (opMupoBaHHE 3JIEKTPOHHOTO JOKYMEHTa IIyTeM CKaHHPOBAHUS
HEMOCPEJICTBEHHO C OpUTHHAalla JOKYMEHTa (MCIOJb30BaHUE KOIMUN HE JOMYCKaeTcs), KOTOpoe
OCYIIIECTBIISIETCSI C COXPaHEHUEM OPHCHTAIMM OpUTHHANA JOKyMeHTa B paspemenun 300-500
dpi (MacmTad 1:1) ¢ HCTIOTB30BaHUEM CIICTYIONTUX PEKUMOB:

- «4epHO-OenbIii» (IpU OTCYTCTBHU B JIOKYMEHTE IpaUuecKux M300pakeHH U (Win)
[[BETHOT'O TEKCTA);

- «OTTEHKH ceporoy (MpH HAJMYUHU B JOKYMEHTE Ipa)uuecKux N300paKeHUH, OTIMYHBIX
OT IIBETHOTO TpaduuecKoro n300paxeHus);

- (UBETHON» WM «PEXKHUM IIOJHOW IBeTonepenadn» (MpH HAIMYUKA B JIOKYMEHTE
IIBETHBIX TpaUueCKuX N300paKeHHH JINOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB IMOJUTMHHOCTH, & UMEHHO: I'paduvecKoit
MOJIKUCH JIULIA, TIeYaTH, YTIIOBOTO IITaMIia OJIaHKa,

- KOJIMYECTBO (hailyIoB JOJKHO COOTBETCTBOBATH KOJHMYECTBY TOKYMEHTOB, KaXKIBIH W3
KOTOPBIX COJEPKUT TEKCTOBYIO U (WJK) rpaduueckyto nHGOpMaIInio.

3.8.2. DneKTpOHHBIE JOKYMEHTHI JI0JDKHBI 00€CTIeUnBaTh:

- BO3MOXXHOCTh UACHTU(DULIIUPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- BO3MOXXHOCTHb TIOMCKa IO TEKCTOBOMY COJICPKAHUIO JIOKyMEHTa M BO3MOXHOCTb
KOMUPOBAHUS TEKCTA (32 MUCKIIOYEHHUEM CIIy4aeB, KOTJIa TEKCT SBIISETCS YacThIO0 rpadpuueckoro
M300paxeHus);

- COZIep>KaTh OTJIaBJICHHE, COOTBETCTBYIOIIEE CMBICTY U COJEP>KAHUIO JOKYMEHTA;

- s TOKYMEHTOB, COJEpPXAIMX CTPYKTYPHUPOBAHHBIE MO YacTsIM, TJaBaM, pa3ieiiam
(mogpasnenam) JaHHBIC M 3aKIAJKH, 00ECIIEUUBAIOUINE MEPEXObl MO OTJaBICHHUIO U (WIH) K
COJIepKAIIMCS B TEKCTE PUCYHKAM U TaOIHIam.

JloKyMeHTBI, ojsiexalue npejacrasieHuo B popmare xls, xIsx nim ods, popmupyrorcs
B BUJIC OTJICIIHOTO AJIEKTPOHHOTO JIOKYMEHTA.

MakcuManbHO JOMYCTUMBIM pa3Mep NMPHUKPEIJICHHOTO MakeTa JOKYMEHTOB HE JOJIKEH
npesbimiath 10 I'b.

3.8.3. dopMupoBaHHe 3ampoca 3assBUTEIEM OCYLIECTBISIETCS MOCPEICTBOM 3aIlOTHEHUS
ANEKTpOHHOU (opmbl 3ampoca B kKaprouke yciayru Ha EITIY wmm odunmanbHOM caiite
aJIMUHUCTpAlMM C yKa3aHMEM CBEICHMH M3 JIOKYMEHTOB, HEOOXOIAMMBIX JUIsl MPEIOCTaBICHUS
YCIAYTH M YKa3aHHBIX B MYyHKTE 2.6 aJMUHUCTPATHBHOTO pErJIaMeHTa, 0e3 HEeoOXOIUMOCTH
JIOTIOJTHUTEIBHOM MOIa4YM 3arpoca B Kakoi-1160 uHoi gopme.

®dopMaTHO-JIOTHYECKasi MPOBEpPKa CPOPMUPOBAHHOTO 3ampoca (IIEKTPOHHOU (PopMBbI
oOpaleHns) OCYUIeCTBISETCS aBTOMAaTHUECKH IIOCJIE 3alOJHEHUs 3asBUTENIEM KaKIOoro u3
noJiei AnekTpoHHOU (hopmbl oOpamierus. [Ipy BISBIEHHH HEKOPPEKTHO 3aIOJTHEHHOTO TOJIS
AIIEKTPOHHOHN (OPMBI 0OpaIlleHUs 3asIBUTEIh YBEAOMIISAETCS O XapaKTepe BHIIBICHHON OIIMOKH U
MOPSIIKE €€ YCTpaHEHHs] MOCPEICTBOM HH(OPMAIIMOHHOTO COOOIIEHHSI HETOCPEACTBEHHO B
ANIEKTPOHHOM (opme oOpaleHusI.

[Tpu hopmupoBaHNY 3aTpoca 3asBUTEIIO 00ECTIEYNBACTCS:

BO3MOXHOCTb I€4aTu Ha OYMaKHOM HOCHTEIIE KOTIMHU 3JIEKTPOHHOM (popMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HauYeHHH B JHOOOH
MOMEHT T10 KEJIAHUIO 3asiBUTENS, B TOM YMCIIEe PU BOSHUKHOBEHUH OIIMOOK BBOJA M BO3BpaTe
JUTS IOBTOPHOTO BBO/Ia 3HAUYEHUI B AJIEKTPOHHYIO (hopMy 3aIpoca;

BO3MOXXHOCTh BEPHYTbCS Ha 1000 M3 STamnoB 3arlOJHEHUS 3JIEKTPOHHOW (OPMBI
3armpoca 0e3 oTepu paHee BBEIACHHON WH(OpMAIIHH;

CdopmupoBanHbIi 3ampoc HampasisieTcs B aaMuHHUCTpanuto nocpenctsoM EIY wnum
oHIMaNbEHOTO caiiTa aIMUHUCTPAIIHH.



3.8.4. AnMunuctpanus oOecrneyrBaeT NPUEM 3alpoca M ero PEerucTpauuio B CPOK,
yKa3aHHBIN B MyHKTE 2.20 HACTOSAIIET0 aJMHUHUCTPATHUBHOTO perjiaMeHTa, 0e3 HeoOX0IUMOCTH
MOBTOPHOTO MPEICTABICHHUS HAa OyMa)XXHOM HOCHUTEJIE.

[Tocne mpuema 3ampoca u ero peructpanuu Otaenom B JIMUHbBIN KaOWHET 3assBUTENSI HA
EIII'Y mocrynut yBenomyieHHE O IoOJiydeHUH 3ampoca OTaenoM IyTeM H3MEHEHUsl craryca
3aIrpoca Ha «3asiBICHHE 3apETUCTPUPOBAHOY.

[Tocne perucrpanuu 3ampoc  HAOpPaBIsAETCS B  CTPYKTYPHOE  IOJpa3zciieHUE,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULIMIIAIILHON YCIIyTH.

3.8.5. 3asBuTenpb BIIpaBe MOJIYUYUTh PE3YNbTAT NPEJOCTABICHUS MYHULIMIIAIBHON yCIyru
B (hopMe JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE WIH B (OpME IEKTPOHHOTO JOKYMEHTA.

[Tonydyenue pesynbraTa TNPEAOCTABICHHS MYHHIMIAIBHONH yciayru B Qopme
3JIEKTPOHHOTO JOKYMEHTA OCYIIECTBIISIETCS 3asIBUTEIIEM C MCII0JIb30BaHHEM JInyHoro kaOuHera
Ha EII'Y wm odummaneHoM caiite Otaena B TEYEHHE CpOKa JCWCTBUS pe3ylibTaTa
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH.

3.8.6. 3asBurensM oOecrieyMBaAeTCs BO3MOXHOCTh OIEHHUTH JOCTYHMHOCTh U KadeCTBO
MyHULMnaabHou ycinyru Ha EINTY.

3.8.7. JlelicTBus, CBSI3aHHBIE C  IPOBEPKOM  JECUCTBUTEIBHOCTU  YCUJIIEHHOMN
KBAJM(HULIUPOBAHHON 3JEKTPOHHON MOANUCHU 3asBUTEINS, UCIOIb30BAHHOM IpU OOpalleHuH 3a
MOJIyYUEHUEM MYHMILIMIAIBHOW YCIYTH, a TAK)K€ C YCTAHOBJIEHMEM IEPEyHsl KJIACCOB CPEICTB
yJIOCTOBEPSIOLINX LEHTPOB, KOTOPbIE JOMYCKAIOTCS Ul UCHOJIb30BaHUS B LIENAX OOecredeHus
yKa3aHHOW MPOBEPKH U ONPENCISIOTCS Ha OCHOBAHWHU YTBEP)KIaeMol (eaepaibHbIM OpraHOM
UCTIOJIHUTENIBHOW BJIACTM 1O corjacoBaHuio ¢ PDenepanbHOil  ciayx0o0if  Oe3omacHOCTH
Poccuiickoit @enepamun Monenu yrpo3 Oe3omacHOCTH HHPOpManuu B HH(DOpPMAITMOHHOU
cUcTeMe, HCIOJIb3yeMOM B LEIsIX IpueMa OOpalleHuil 3a NpeloCTaBICHUEM TAaKOW YCIYIH,
OCYLIECTBIISIIOTCS B COOTBETCTBUM C nocraHosieHueM IIpaBurenscrBa Poccniickoit denepanun
or 25 asrycra 2012 roma Ne 852 «O0 yrBepxaenuu IlpaBun ucronb30BaHMs YCHICHHON
KBAIM(DULUMPOBAHHON  3JEKTPOHHOM  NOANMCH  TNpU  OOpalleHuH 33  IOJyYEeHUEM
roCyJapCTBEHHBIX U MYHUIIUNAJIBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuia pa3paboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB IPEIOCTABICHUS TOCYJapPCTBEHHBIX YCIYT.»;

4. B paznene V.

1) HauMeHOBaHME pa3jielia U3JI0KUTh B CIENYIOUIEH pelaKIiu:

«V. locyneoOHblii (BHeCy1eOHbII) MOPSAOK 00:KaJI0BaHUSI PellIeHHii U JelcTBUI
(Oe3aeiicTBHUS) OpraHa, NpeAOCTABJIAOIIECT0 MYHUIIUNIAIBHYIO YCIYTY
MHOT0()YyHKIIMOHAJILHOI'0 IIEHTPA, OPraHu3aluil, yKa3aHHbIX B yacTH 1.1 cratbn 16
denepaabHOro 3akona Ne 210-®3»;

2) nyHKT 5.1 10oMOMHUTE ab3aleM CIeayIIIero COAePKaHUs:

«YKazaHHasT B HaCTOSIEM pasjaene HHpopManus TMOJICKUT pa3MEIIEHUI0 Ha
odunmanbHOM caifite anMmuauctpaiuu, Ha EITY .»;

3) AOMOJIHUTH TOJIYHKTOM 5.4 CIIEIYIOMIETO COJCPKAHHUS:

«5.4. XKanobGa Ha pemeHuss u JeicTBUs (Oe3eiicTBHE) aJIMUHUCTPALUU, PYKOBOAMTEIS
aIMUHUCTpPALK, HHOTO JOJHXKHOCTHOTO JIHMIAa aAMUHUCTPALIMHM, MYHULIUIIAILHOTO CITYKalIero
MOKeT OBITh HampaBieHa dYepe3 OpraHU3alUI0 IOYTOBOM CBA3M, HHYI0 OpraHHU3aluIo,
OCYUIECTBJISIONIYIO JIOCTaBKy KOppecmoHjeHuuu, uepes MODIL[, c¢ wucnoiabzoBaHuem
UH(POPMAITMOHHO-TEJICKOMMYHUKAIMOHHONH ~ cetn  «MHTepHeT», oQuIMaIbHOrO  caiiTa
anmuuuctpanuu, EITY ».



