BYKTBILJI» KAP KbITIHICA
AIMUHUCTPALIUA

AIMHUHHUCTPALUA T'OPOJCKOT'O
OKPYT A «BYKTbLI»

« 19 » aBrycra 2021 1.

ITocranoBaenue Ne 08/1045

00 YTBepPAKAeHUHU aIMHUHUCTPATUBHOTO
perjiaMeHTa MpeJoCTABJIeHU MYHMUIMIAJIbHOI
yeayru «Bblnaua paspemeHusi BCTYNUTh B Opak
HECOBEPILICHHOJIETHUM  JIMIaM,  JOCTHIIIUM
Bo3pacra 16 jer» ¥ NPU3HAHMH YTPATHBIIUM
CHILY NOCTAHOBJICHUA aIMHHHUCTPALMHU
ropoackoro oxpyra «Bykreup» or 09 asrycra
2016 r. Ne 08/347 «OO6 yTBep:KAeHMH
aAMMHUCTPATHBHOIO perjiaMeHTa
NpeaoCTaBJICHUSs MYHMIHMIAJIbHOMN yeayru
«Bpigaua paspemieHuss BCTYNHTh B Opak
HECOBEPIICHHOJIETHUM  JIMIaM,  JOCTHIIIUM
Bo3pacra 16 Jjier»

B nensax peanusanuu tpeGoBanuii ®denepanbHoro 3akoHa ot 27 utons 2010 roga
Ne 210-®3 «O0 opraHuzanuu MNpeIOCTAaBICHUS TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX
yCIIyr»,  IOCTAaHOBJIEHMS aJMUHHCTpPALMM MYHUIUNAIbHOTO OKpyra «Bykrteumy ot 18
okta6ps 2018 roga Ne 10/1188 «O mopsiike pa3paboTKU M yTBEPKAECHUS aIMUHUCTPATUBHBIX
PErIaMeHTOB MPEeAOCTaBICHU MYHUIUNAIBHBIX YCIYI aJIMUHUCTPALIMKA TOPOJICKOIO OKpyra
«ByKTBI» aAMUHUCTpALMS TOPOACKOI0 OKpyra « ByKTbUI» OCTaHOBIISET:

1. VYTBepauTh aJIMHUHUCTPATUBHBIN perjiaMeHT MNpPEeAOCTaBICHUS MYHUIMIAIbHOM
ycnyru «Bbiiaga paspenieHus BCTyNHMTh B Opak HECOBEPLIEHHOJETHUM JIUIAM, JOCTHUTIINM
BO3pacTa 16 JeT» CorlacHo NPUIOKEHHIO.

2. Ilpu3HaTh yTpaTUBUIMM CHJIy NOCTAHOBJICHUE aIMHUHUCTPALIUM FOPOACKOI0 OKpyra
«Bykteu» ot 09 aBrycra 2016 1. Ne 08/347 «OO0 yTBepKIEHHUU aJIMHHHCTPATHBHOTO
perinaMeHTa NpeoCTaBlIeHUs] MYHUIUNAIbHOM yciyru «Belnada paspemieHus BCTYNUTH B
Opak HECOBEPIICHHOJICTHUM JIUIAM, JOCTUTTIIINM Bo3pacta 16 jer».

3. Hacrosiee nmocTtaHOBJEHHE BCTyNMaeT B CUIIy CO JIHS MOJANHMCAHUS U MOJJIEKUT
OITyOJIMKOBaHUIO (00OHAPOIOBAHUIO).

4. KoHTponb 3a HCIOJHEHMEM HACTOSIIET0 IOCTAaHOBJIEHUS BO3JIOKUTh Ha
3aMEeCTUTEIS PyKOBOJUTENS aAMUHUCTPALIMK ropoickoro okpyra «Bykreum I1.A. ABmITelH.

I'maBa MyHHIIMTIAIEHOTO 0Opa30BaHUsS
TOPOJCKOT0 OKpyra «ByKTbUD) - pyKOBOJUTEID
aAMUHUCTPALMY TOPOJACKOr0 OKpyra « ByKTbui» I'. P. Unpucosa



VYTBEPXJEH
MTOCTaHOBJICHUEM aIMUHUCTPAIHH
rOpPOJICKOro okpyra « BykTeum»
oT « 19 » aBrycra 2021 roga Ne 08/1045
(npunoxeHue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeaoCcTABJIeHUSI MyYHUIIMNIAIBHOM yeayru «Beigaua pa3spenieHusi BCTYNUTh B Opak
HECOBEPIIEHHOJeTHUM JIMIAM, IOCTUTTIIUM Bo3pacta 16 jer»

(6 ped. nocmano8ieHUsi AOMUHUCIPAYUU 20POOCKO20 OKpyea « Bykmuiny om 27.01.2022 Ne
01/97)

I. O01mue moJioxeHust
IIpeaMeT peryjJupoBaHusi aIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AQMUHHUCTPATUBHBIA pETJaMEHT TMPEIOCTABICHUS MYHUIMIAIBHON yCIyTU
«Bp1aua paspenieHns BCTYNUTh B Opak HECOBEPUICHHOJIETHUM JIMIAM, JOCTUTIIMM BO3pacTa
16 ner» (mamnee - aJAMHMHUCTPATUBHBIA PETJIAMEHT), OIpelNeNseT TMOpPSI0K, CPOKU U
[IOCJIEI0BATENbHOCTh  JCHCTBUM  (aAMUHUCTPAaTUBHBIX  MpOLELYp)  aAMHUHHCTpAIUH
TOpPOJCKOT0 OKpyra «BykTbum» (manee — agMHHHCTpalus), YIpaBieHHs oO0pa30BaHUA
aJIMAHUCTPAIIMU TOPOJICKOTO OKpyra « BykTeim» (nanee — Yrpasnenue), GopMbl KOHTPOIIS 3a
WCIIOTHEHHEM, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ aJMUHHUCTpallid, YTpaBICHHUS 3a
HecoOII0ICHHE MMM TpeOOBAaHMWN aJIMUHUCTPATUBHOIO pErJIaMEHTa IPU BHIIOJHEHUH
aIMUHUCTPATUBHBIX TIpolenyp (AeHCTBUI), MOPSAIOK 00XKaIOBaHMs IeHCTBHIA (Oe31eHCTBHS)
JIOJIKHOCTHOTO JIMIIA, a TaKXKe MPUHUMAEMOT0 UM PELIEHUs P PACCMOTPEHUU 3asBJICHUH O
BbIJIaye pa3pellieHrs Ha BCTyIJIEHHE B OpaK HECOBEPIICHHONETHUX JIUII, TIOCTUTIINX BO3pacTa
16 ner (nanee — MyHUIIMNIAJIbHAS yCIIyTa).

Hacroammii agMHUHUCTPAaTUBHBINA perjaMeHT pa3paboTaH B LEISIX YHOPSIOUYCHUS
AJIMUHHUCTPATHBHBIX TMPOLEAYp M aIMUHUCTPATUBHBIX JICHCTBUH, IIOBBIIMICHUS KadecTBa
MPEIOCTaBIEHUSI M JOCTYIMHOCTH MYHMIIMINAIBHOW YCIYTH, YCTpaHEHHsI H30BITOYHBIX
NecTBUH W M30BITOYHBIX  AJMHHUCTPATHBHBIX TPOLEAYpP, COKpAlleHHsS KOJINYEeCTBA
JIOKYMEHTOB, TMPEACTABISAEMbIX 3asABUTEIAMU ISl TOJIYYEHHs] MYHHUIMIAIBHON YCIyTH,
MPUMCHCHUS HOBBIX ONTHMH3UPOBAHHBIX (OPM JIOKYMEHTOB, CHIDKEHHUS KOJIMYECTBA
B3aMMOJICHCTBUII  3asgBUTENEH C  JODKHOCTHBIMH  JIMI[AMH,  COKpAaIeHHs  Cpoka
MPEIOCTABICHUS] MYHMIMIIAJIbHOW YCIYI'M, a TakXe CpPOKOB HCIIOJHEHUS OTJIEIbHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX NEHCTBUI B paMKax NMPeAOCTaBICHUS
MYHUIMIIAIBHOM YCIIYyI'M, €CJIM O3TO HE IMPOTUBOPEUYHUT 3aKOHOJATENbCTBY Poccuiickon
®enepanuu, Pecny6nuku Komu, MyHHIIMITaTEHOTO 00pa30BaHUsl.

Kpyr 3asiBuredeii

1.2. 3asgBuTensiMU SIBIAIOTCS (U3NYECKUE JIHMIIA — HECOBEPIIEHHOJIETHUE, TOCTUTTIHE
Bo3pacta 16 jer, 3aperucTpupoBaHHbIE HAa TEPPUTOPUN MYHHUIIUIIATBHOIO 00pa30BaHUs.

1.3. Or uMmeHM 3asBUTENS B LENAX IMOIYYEHHUS YCIYIM MOXKET BBICTYNAaTh JIMIIO,
MMeEIOIIee TaKoe MPaBO B COOTBETCTBUH € 3aKOHOAATENbCTBOM Poccuiickoit dexepanmu, 1u60
B CWIy HAJEJCHUSA €ro 3asBUTENEM B TOpPSJKE, YCTAaHOBJICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoi @enepanyu, COOTBETCTBYIOIIMMHU ITOJTHOMOYHUSMU.



TpebGoBanus k nopsaAKy HHGpOpMHUPOBAHUA
0 MPAaBUJIAX MPeI0CTABICHN MyHHIHNAJbHON yCJIyrH

1.4. Tlopsmok monydeHuss wuHGOpMAIMKM  JIMI[AMH, 3aWHTEPECOBAHHBIMH B
MPEIOCTABIICHUU MYHHUIIUIIAIBHON YCIIYTH, 10 BOMPOCAM TPEIOCTABICHUS MYHHUIIHITATLHOM
YCIYTH U YCIIYT, KOTOPHIC SBISIOTCS HEOOXOMMBIMH M 00513aTEIbHBIMHU TS ITPEI0CTABICHUS
MYHHIIMIIATFHOW YCIYTH, CBEACHHA O XOJ€ TPEJAOCTaBICHHUS YyKa3aHHBIX YCIyT C
UCTIOJIb30BaHUuEeM EIMHOTO mopTalia TOCYJapCTBEHHBIX U MyHHIIMTAIBHBIX YCIyT ((yHKIHI),
opunmansHOrO  callTa  OpraHa  HWCHOJNHUTENbHOW  Bimactu  PecnyOmmku — Kowmw,
MPEOCTABIISAIONIETO MyHUIIUTIAILHYIO YCITYTY.

1.4.1. Mudopmarnio mo BOmpocam MPeIOCTaBICHUS MYHUITUIAILHOW YCIYTH, B TOM
YHCJIe CBEACHUS O XOJIE MPEIOCTABICHUSI MYHHUIIUIIAIBHOW YCIYTH JIMIA, 3aWHTEPECOBAHHBIC
B MIPEJIOCTABIICHUH YCIYTH, MOTYT TIOJTYYUTh HETIOCPEICTBEHHO:

Ha MH(OPMAIIMOHHBIX CTCH/IaX, PACIIOJIOKEHHBIX B Y IPaBJICHUY;

B JJICKTPOHHOM BHJIe B HH(OPMAIIMOHHO-TEIICKOMMYHUKAIMOHHONW cetn MHTepHeT
(manmee — cetp MIHTEpHET);

Ha ounmanpHOM caiite aqmuaucTparuu (http://adm.govuktyl.ru/);

B (enepanbHOi TOCymapcTBeHHOW WH(GOpPMAIMOHHON cucteMe «EIuHBIN mopTan
TOCY/IapCTBEHHBIX U MYHHIMIIATBHBIX yeuyT (pyakiumii)» (http:/www.gosuslugi.ru/) ( ganee
MOPTaJ TOCYAAPCTBEHHBIX U MyHHUITUIAIBHBIX YCIYT ((DYHKIIHI)).

Nudopmanuio o mOpsiAKe TPEIOCTABICHUS MYHHIMITATLHOW YCIYyTH  MOXKHO
TIOJTYYHTh:

MOCPECTBOM Tele(OHHON CBSI3M MO HOMEpY YTpaBieHHs, LEHTpa Tene(hoHHOTO
obciyxxkuBanus (nanee — L{TO) (tenedon: 8-800-200-8212);

NOCPEACTBOM (PaKCUMUIIBHOTO COOOIICHUS;

TIPY JINYHOM OOpalleHnu B Y TIpaBJICHUE;

IIpH MMCEMEHHOM OOpaIeHny B YTIPaBIICHUE, B TOM YHCJIC 110 3JIEKTPOHHOM MModTe.

Jlunia, 3aMHTEPECOBAHHBIC B MTPEOCTABICHUH YCIYTH, BIIPABE MOIYYUTh IO TeIeHOHY
WHGOPMAIIHIO TI0 BOMPOCAM MPEAOCTABICHUS MYHHUIIUTIATHHONW YCIYTH B BEKIHBOU (opme,
OBICTPO, YETKO W MO CYIIECTBY IIOCTaBJICHHOTO Bompoca. [Ipu KOHCYJIBTUPOBAHHH II0
TeneoHy MOJKHOCTHOE JIMIIO YTpaBJeHUs Ha3blBaeT CBOIO (PaMUIHMIO, MMs, OTYECTBO,
JOJDKHOCTh, @ TaK)Ke HAaMMEHOBAaHUE CTPYKTYPHOTO TOJpa3JelieHHsI, B KOTOPOE 0OpaTHIIOCh
JUI0, 3aMHTEPECOBAHHOE B TIPEIOCTABICHIUN MYHHIIUIIATHHOU yciayru. MHbopMupoBaHue 1mo
BOMPOCaM TPEAOCTABICHHS MyHHIIMTIAILHOW YCIYTH 10 Tene(OoHy He TOJDKHO MPEeBbIIaTh 15
MUHYT.

[Ipu oOparieHun JUI, 3aUHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYTH,
MOCPEACTBOM DJICKTPOHHOW TIOYTHI OTBETHl HAMPABIAIOTCS B  (HOpMe SIEKTPOHHOTO
JOKYMEHTa TI0 aJIpecy 3JCKTPOHHOW MOYTHI, YKa3aHHOMY B OOpaIlleHHH, WIA B TTHCbMEHHOMN
¢dbopme 1Mo MOYTOBOMY aJipecy, yKa3aHHOMY B OOpalleHHH (€CId OTBET B COOTBETCTBUH C
oOpaIieHrueM J0JDKeH ObITh HAIlPaBIieH B MUCBbMEHHOW (pOopMe uepe3 OpraHu3alrio MOYTOBON
CBSI3H).

1.4.2. Wubopmanms 1Mo BOMpOCaM TPEAOCTABICHHUS YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOJMUMBIMA M OOS3aTCIIBHBIMU JJII MPEJAOCTABJICHUS MYHUIIUIAIBLHOW YCIyTH, HE
MPEJOCTABIISICTCS, B CBS3M C OTCYTCTBHUEM YCIYT, HEOOXOIUMBIX M O00S3aTENBHBIX IS
MPEIOCTABIICHUS MYHHIIUIIATHFHON YCITYTH.

1.5. Topsaok, dopma, MecTo pa3MelIeHUS W CIOCOOBI IMOJNYYSHHS CIPABOYHOM
nH(pOpMAIIMHK, B TOM YKCIIC HAa CTEHAaX B MECTaxX MPEJOCTABICHUS MYHHUIIUTIATHHON YCIIYTH U
YCIyT, KOTOpBIC SIBJISIOTCS HEOOXOAUMBIMH W OOS3aTENBHBIMUA JUIS  TPEIOCTABICHUS
MYHHIIMIIATGHOW  yCIyTd, ©W B  MHOTO(YHKIIMOHAILHOM IEHTPE TMPEJOCTaBICHUS
TOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT.

HNHubopmanus o mopsiike MPeaoCTaBICHUS MYHHUIUITAILHOW YCIIYTH, a TaKkxke rpaduk
npreMa TpakJaH JUIsl KOHCYJbTAIU| 10 BOIIPOCAM MPEIOCTABICHUS MYyHHUIIUIIAIBHOW YCITyTH



pasMeleHsl Ha MH()OPMAIMOHHOM CTeHIIEe YTpaBJICHHUs, B MHPOPMAIMOHHBIX MaTepHajax
(Opouropax, Oykierax), Ha EauHOM mopTasie TOoCyIapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT
(pyHKIIHIA).

Ha odwunumansHom caiite YmpasineHus, Ha EnuHoM mopTalie rocyJapCTBEHHBIX H
MYHUIUMAIBHBIX ycayr ((yHKImi), B (eaepalbHOW TOCYIapCTBEHHOW WH(POPMAIMOHHOM
cucteme «®DenepanbHbIil peecTp TOCYJApPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT (QyHKIUN)»
pasMeleHa cieayromas HHHOpMaIHs:

TEKCThl 3aKOHOJATEIbHBIX U HHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COJIEpPKAIIUX
HOPMBI, PErIaMEeHTHPYIOIINE PEJOCTABICHINE MYHUIIUIIAILHOM YCIIyTH;

HACTOSIINI AZIMUHUCTPATUBHBIA PETJIAMEHT;

crpaBoYHast UH(OpMAIHS:

MECTO HaxoxJeHus, rpaduk padoThl, HAUMEHOBaHUE YTIIPABJICHUSA, €T0 CTPYKTYPHBIX
NoJpa3feieHuii Y  TEPPUTOPUAIBHBIX  OpPraHoB, OpraHW3alil, ydYacTBYHIOIIMX B
MPEIOCTaBICHUN MYHUIIUTIAIILHOMN YCIyTH;

CIpaBOYHBIE TeTIEPOHBI CTPYKTYPHBIX NOPA3CIICHUI Y IpaBIeHHUS;

aapec EnuHoro nmoprasna rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (QYHKITHI).

Ha ExamHoM mopTalie Tocy1apCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT ((QYHKIMN) TaKxke
pasMeriaercs cienyromnas uHpopmanus:

1) ucuepnpiBarOmUi MEpeUYEHb JTOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTaBICHUS
MYHHIIUNIATBHONW yCIyTH, TpeOoBaHMS K O(DOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKke
NepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIIpaBe MPEJICTaBUTh 10 COOCTBEHHOU
WHUINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeAoCTaBICHUS] MyHUIIUIAILHON YCITIyTH;

4) pe3ynbTaThl MPEAOCTaBICHUS MYHULMIAIBHON yCIyrd, NOPSAJOK NPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yIbTaTOM MPEAOCTABICHUS MyHHUIIUIIATIbHON YCITYTH;

5) pasMep TOCYIapCTBEHHOW TIOLUIMHBI, B3WMaeMOM 3a  MPEJAOCTaBJICHUE
MYHUIIUTIATHHON yCIyTH;

6) ucyepnbIBalOIIMN IE€peUYeHb OCHOBAHMN Ul NPUOCTAHOBIIEHUS WM OTKa3a B
MPEIOCTaBICHUN MYHUIIUTIAIILHOMN YCIyTH;

7) o mpaBe 3asBUTENS Ha JocyleOHOe (BHecyaeOHOe) o0xanoBaHue nelcTBHil (0e3-
NEHCTBHS) U peUICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ PE0CTABICHUS MyHHIIUIIAT -
HOM YCIIyTH;

8) dopmbl 3asBiacHWA (YBEAOMJICHUH, COOOINCHHI), HCHOJIb3yEeMbIE IpHU
IPEIOCTAaBICHUN MyHULIMIIAJIbHON YCIIYTH.

Wudopmanus nHa EnuHoM mopTane rocyapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT
(yskmit) o mopsimKe M CpPOKax NPEAOCTABICHHS YCIyI'M Ha OCHOBaHHMU CBEJCHHUH,
comepkauxcs B deAepanbHOM  TOCYJApCTBEHHOM  MH(OPMAIIMOHHOW  CUCTEMe
«DenepanpHBId  peeCTp TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX  ycIyr  (QyHKIHIA)»,
MIPEIOCTABIISAETCS 3aBUTENIO OECIIIaTHO.

Hoctyn k wuHbOpMAIMM O CpPOKax W TMOPSJAKE TIPEIOCTABICHUS YCIyTH
OCYIIECTBIISIETCS. 0€3 BBINOJIHEHUS 3asBUTENEM Kakux-Iu0o TpeOoBaHuUil, B ToM uucie 0e3
UCTIOJIb30BaHUS IPOTPAMMHOT0 00ECTIEYEeHHSs], YCTAHOBKA KOTOPOTO HA TEXHUYECKHE CPECTBA
3agBUTENsT  TpeOyeT  3aKIOYeHHUS  JIMIEH3MOHHOTO  WJIM  HMHOTO  COMVIALICHHUS  C
npaBoo0iaaTeseM NPOrpaMMHOTO OOECTIeYeHHs, MPeAyCMAaTPUBAIOIIETO B3UMAHUE IUIATHI,
PETUCTPALIMIO WU aBTOPHU3AIUIO 3asBUTENS WM IPEIOCTABICHUE UM MEPCOHATBHBIX TAHHBIX.

II. CtangapTt npeaocTaBjieHUusi MYHUIIUIIAJIbHOMH yCIYyTH
HaumeHoOBaHMe MYHHIIUNIAJILHON YCJIYTH

2.1. HaumMeHOoBaHMEe MYHHIIMIIAIBHON yCIyTH: «BbIgada paspenieHust BCTYIIUTh B Opak



HECOBEPIICHHOJETHUM JIUIaM, JOCTUTIINM Bo3pacTa 16 jer».
HanmenoBaHue opraia, npegocTaB/isiiomiero MyHHIUNAJIbHYIO YCIYTy

2.2. TlpenocTtaBieHue MYHHUIIMIAIBHONW YCIIYTH OCYIIECTBISECTCS aJIMHHHUCTpPALUEH B
JIUIIE OTpaciaeBoro ((GyHKIIMOHAIBLHOTO) OpraHa - Y IpaBJcHUsI.

Jns monyueHuss MyHUIIMNAIBHOM YCIYrH 3asBUTENb oOpamiaeTcss B YIpaBlieHHUE,
YIIOJHOMOYEHHOE Ha OpraHu3alyi0 B NPEAOCTABICHWHM MYHUIUNAIBHOW YCIYTH B YacTH
MpueMa M PETUCTpAllMU JIOKYMEHTOB Yy 3asBHUTEIIS, 3alpoca HEIOCTAIONINX JOKYMEHTOB,
HaXOSIIUXCA B PACHOPSKEHUH OPraHOB TOCYJApPCTBEHHOW BJIACTH, OPraHOB MECTHOIO
CaMOYTIPaBJIEHUs U TMOABEJOMCTBEHHBIX 3TUM OpraHaM OPTaHM3AIUsX, IPUHATHUS PEIICHUS,
YBEJIOMIJICHHS U BbIJIauu pe3yJIbTaTa MPEeA0CTABICHUS MYHUITUIIATIbHOW YCITYTH 3asiBUTEITIO.

OpranaMu U OpraHu3alMsIMHU, YYaCTBYIOUIME B MPEJOCTABICHUH MYHUIUIAIBLHON
YCIIyTH, SIBJISIETCS:

®depepanbHas MUTpAIlMOHHAsT CIy)k0a — B 4YacTH MPEIOCTABICHHUS JOKYMEHTa,
MOJTBEPIKIAIOIIETO PETUCTPALIMIO 3aIBUTENS HA TEPPUTOPUU TOPOJICKOTO OKpyra « ByKTbui».

[Ipu mnpenocraBieHUM MYHUIMIIAJIBHOM YCIyTH 3ampemiaercs TpeboBaTth OT
3asgBUTEIIS:

OCYILIECTBJICHUSI JIEUCTBUI, B TOM YHCIE COIJIACOBAHMM, HEOOXOAUMBIX JIst
MOJIYYEHHUS MYHHUIIMITAJILHONH YCIYTM W CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHBIC
OpraHbl, WHBIE OpraHbl MECTHOTO CaMOYIPABJEHUS, OpraHu3allid, 3a HCKIIOYEHUEM
MOJIYYEHHUSI YCIAYyr W TIOJNy4YeHUs JAOKYMEHTOB W WH(OPMAIMH, IPEIOCTABIICMbIX B
pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIIYT, BKIIOYEHHBIX B MEPEYHHU, YKa3aHHbIE B 4yacTu |
ctatb 9 @enepanbHoro 3akoHa or 27 wutoas 2010 1. Ne 210-d3 «O6 opraHuzamuu
MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUILIUITAIBHBIX YCIYT.

Onucanue pe3yabTara npeaocTaBjJeHuss MYHMIHIAJIBHON yCJIYIH

2.3. Pe3ynpTaToM NpeIOCTaBICHUSI MyHHUIIUTIATHHON YCITYTH SBIISCTCS:

1) pasperieHre BCTymUTh B Opak, YBEIOMJICHHE O MPEIOCTABICHUU MYHUIIHIIATBHOMN
YCITyTH;

2) pemieHue 00 OTKa3e B BbIJa4e pa3pelIeHUs BCTYNUTh B Opak (mayiee — pemieHue oo
OTKa3e B TPEJOCTABICHUM MYHUIIMTIAIBHON YCIyrH), yBEAOMJICHHE 00 OTKase B
MPEOCTABICHUN MyHUIIUTIAIEHON YCITYTH.

Pemenusi o mpemocTaBICHUM MYHUIIMITANLHOW YCIYTHM M pElICHHEe 00 OTKa3e B
MPEJOCTABIICHUN MYHHIUTAIGHOW yCIyrH OQOpMIISIOTCS B (QOpMe TIOCTaHOBJICHUS
aJIMHHUACTPAIIHH.

Cpoxk npeaocTaBjieHUsi MyHHIIMNIAJIBHOMH YCJIYT'H, B TOM YHUCJIE C Y4eTOM
HEe00X0AUMOCTH 00pallleH!s] B OPraHU3alUH, YYACTBYIONIUE B MPEI0CTABIEHUH
MYHUIIUNIAJIbHON YCJIYTH, CPOK NPHOCTAHOBJIEHUS MPEeI0CTABJIEHUS MYHHUIMNIAILHOM
YCJIYTH B clIy4ae, ecJii BO3MOKHOCTH NPHOCTAHOBJIEHUSI TPeyCMOTpPeHa
(enepanbHLIMU 3aKOHAMM, IPUHMMAEMbIMH B COOTBETCTBUH ¢ HUMH UHBIMH
HOPMATHBHBIMH NPaBOBBIMU akTaMu Poccuiickoii @eaepanuu, 3aKOHAMH U HHBIMHU
HOPMATHBHBLIMHU NPaBOBbIMH akTaMu Pecny6auku Komu

2.4. MakcuMasbHBI CPOK MPEAOCTaBICHHUS] MYyHHUIIMIIATBLHOM yCIyTH COCTAaBIISIET HE
0omnee 10 paboumx JHEW CO JHS PErHCTPAIH 3asSBICHUS M JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTAaBIICHUS] MyHHUIIUIIATHHON yCITyTH.

B ciyuae oOHapykeHUs OneyaTKH, OMIMOKH B TMOJYYEHHOM 3asBUTENIEM JOKYMEHTE,
SIBIIAIOIIEMCSl PE3yJIbTAaTOM MPEIOCTABICHUS MYHHIIMIIATBLHOM YCIYTH, CPOK PAaCCMOTPEHHS
3asBJICHUST 00 MCTIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE



MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru naOKyMEHTax, COCTaBJISICT 3 JHA CO JAHA
MOCTYIUICHUSA B praBHeHI/Ie YKa3aHHOTI'O 3as4BJICHHA.

HopmaTuBHbIe paBoBbIe aKThI, peryJMpyoline npeaocTaBieHueM
MYHMIHNAJIBHON yCJIYIH

2.5. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOMIUX MPEIOCTaBICHUE
MYHUIMNAJIBHOM  yCIIyTHM, pa3MelleH Ha  O(QHUUUAIbHOM  caiite  aJIMUHHMCTPAaLUU
(http://adm.govuktyl.ru/), Ha EnuHoM nopTtajie rocyJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT
(pynkumii) (http://www.gosuslugi.ru/), B rocymapcTBeHHOH HH(POPMAIIMOHHONW CHUCTEME
PecniyOmuku Komu «PeecTp rocynapCTBEHHBIX M MYHHUIMNANBHBIX YCIyr ((QyHKIUIT)
PecrryOommku Komu.

HcuepnbiBaroiuii nepedyeHb T0KYMEHTOB, HEOOX0IUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBBIMH AKTAMM JIJIsl IPEI0CTABJIEHUS MYHUIIUNIAJIbHON YCJIYTH,
NMOAJIeKAMX MPeCTABIEHHIO 3asiBUTEJIEM, CITOCOOBI UX MOJIyYeHHUsI 3asiBUTEIEM, B TOM
yucse B 3JIeKTPOHHOH ¢opMe, MOPSIOK UX NPeaCcTABIEHUS

2.6. Jlns momyuyeHuss MYHHUIIMNAIBHOW YCIyTH 3asBUTENHM MOAAIOT B YIpaBicHUE
3asiBJICHUE O MPEIOCTABICHUN MYHUIIUITAILHON ycayru mo ¢opme cornacHo [Ipunokenuro 1
K HAaCTOSINIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY.

K 3anpocy npunaraercst Takxke ciaeayronme T0KyMeHThI B 1 aK3eMIuIsipe:

JIOKYMEHTBI, TIOJTBEPKAAIOIINE HATUYME YBAXKUTEIbHBIX MPUUUH Y JIUII, KEITAFOIINX
BCTYIIUTH B Opak, JOCTUTIIMX Bo3pacTta 16 JeT;

CIpaBKa O HAJIMYUHU OEPEMEHHOCTH;

CIIpaBKa O POXKICHUHU peOCHKA WIIM CBUICTEILCTBO O POKICHUH pPEOCHKA,

CBUJICTEIHLCTBO 00 YCTAHOBJICHUH OTI[OBCTBA.

B cnywae ecium OT WMEHM 3asBUTENS] JACHCTBYET JIMIO, SBISIONIEECS €ro
MPEJACTABUTENIEM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu, Takxke
MPEJCTABISIETCS JOKYMEHT, YAOCTOBEPSIOMIMM JIMYHOCTh TMPEJACTABUTENS, M JIOKYMEHT,
MOATBEPK AN COOTBETCTBYIOLIME MOJTHOMOYHSI.

2.7. WcuepnbiBaronuii IMepeyeHb TOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMATUBHBIMHM TPABOBBIMU aKTaMU I TPEAOCTaBICHUS YCIYT, KOTOpbIE SBISIOTCS
HEOOXOAMMBIMH M O0s3aTCIIBHBIMU ISl TIPEIOCTABIICHNS MYHUIIMITAIbHON YCIIYTH, CIIOCOOBI
WX TOJIYYCHUS 3asIBUTEIIEM, B TOM YHCJIE B 3JICKTPOHHOU (popMe, MOPSIOK X TIPEICTABICHHUS

JIoKyMEHTOB, HEOOXOIWMBIX [IJII TIPEIOCTABICHUS YCIYT, KOTOPBIC SIBIISFOTCS
HEOOXOAMMBIMM M O0S3aTENbHBIMU  JUISl  TNPEIOCTaBICHUS MYHHUIMIAIBHON  yCIyTH
3aKOHOJIATEILCTBOM Poccuiickoit denepanuu U 3aKoHOAATENHCTBOM Pecnybnmuku Komu He
MPEYCMOTPEHO.

2.8. B ciydae HampaBiieHUSI JOKYMEHTOB, yKa3aHHBIX B IYHKTE 2.6 HACTOSIIETrO
AJIMUHHUCTPATUBHOTO PErJaMEeHTa, MOYTOBBIM OTMPABICHUEM, TOJJIUHHUKHN JTOKYMEHTOB HE
HaMpaBJISIIOTCS,  YJIOCTOBEPEHHE  BEPHOCTHM  KOMMM  MpWIaraeéMblX  JOKYMEHTOB U
CBHUJIETEILCTBOBAHUE MOJIMHHOCTH MOAMKUCH HA 3aMPOCE OCYUIECTBIIAIOTCA B YCTAHOBICHHOM
(dbenepabHBIM 3aKOHOIATETHLCTBOM TIOPSIJIKE.

2.9. JlokyMeHTBI, HEOOXOJMMBIC IJsi TPEIOCTABICHUS MYHUIIUMAIBHONH YCIyTH,
MIPEIOCTABIISAIOTCS 3asIBUTEIIEM CIICAYIOITMMHU CIIOCO0aMHU:

JU4YHO (B YIIpaBieHue);
MOCPEJICTBOM ITIOYTOBOTO OTIMpaBlIeHUs (B YTpaBieHUE).

HcyepnbiBarommii nepeyeHb J10KYMEHTOB, HEO0X0IMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU MPABOBBIMH AKTAMMU JIJIsl PEI0CTABJIEHUS MYHUIIUNIAJIbHON YCJIYTH,
KOTOpbIe HAXOASATCS B PACHOPS:KEHUH IOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0
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CaMOYMNpPAaBJIEHUs] U HHBIX OPTaHOB, YYACTBYOIIUX B MPEI0CTABICHUHU
rocy/IapcTBeHHBIX UM MYHUIIMNIAJIBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIpaBe
NMPEACTABUTD, a TAKIKE CMOCOOBI UX MOJYyYeHUsI 3asiBUTEISIMU, B TOM YHCJIE B
3J1eKTPOHHOH (hopme, MOPAIOK UX NpeACTABIEHHUSA

2.10. HOKYMCHTBI, H€06XOI[I/IMBIG B COOTBCTCTBUM C HOPMATUBHBIMH IIPAaBOBBIMU
aKTaMu IJid MMPEAOCTaBJICHUA MYHHHHHaHLHOﬁ YCIIyru, KOTOpbIC MOMJICKAT IMOJTYYCHHUIO B
paMKax MCKBCIOMCTBCHHOI'O I/IH(i)OpMaI_II/IOHHOFO BSaI/IMO,Z[eI;'ICTBI/IH, OTCYTCTBYIOT.

Yka3zanue Ha 3anpeT TPeOOBAHWM U A1eMCTBUI B OTHOLIEHNH 3asiBUTEJIA

2.11. 3ampemiaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBieHuss TOKYMEHTOB W WH(OpPMAlMM WIH OCYIIECTBICHUS JEHCTBUH,
NPEJCTAaBICHUE WIM OCYIIECTBIEHHE KOTOPBIX HE MpPeIyCMOTPEHO HOPMAaTHBHBIMU
[IPAaBOBBIMU  aKTaMH, pPETYJHPYIOIIMMU  OTHOIIEHHUS, BO3HUKAIOLIME B CBSI3U C
IPEJOCTaBIEHUEM MYHULIUTIIAIBHBIX YCIIYT;

2) mpencTaBiIeHHsS OKYMEHTOB W WH(OpPMAlWU, B TOM YHCIE MOATBEPKIAIOIINX
BHECEHHE 3asBMUTEJIEM IUIAThl 3a MPEAOCTABICHME  MYHMLUMNAIBHBIX YCIYyI, KOTOpbIE
HaXOJATCSl B PacHOPsHDKEHUH OPraHoB, MPEJOCTaBISIOUIMX MYHUIUNAIbHBIE YCIYTH, UHBIX
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIECHUS JTMOO IMOJIBEAOMCTBEHHBIX
rOCy/JapCTBEHHBIM OpraHaM MWJM OpraHaM MECTHOTO CaMOYIIpaBJIEHHsS OpraHu3alui,
YYacTBYIOLIMX B NPEAOCTABICHUM YCIyI, MpelyCMOTPEHHbIX YacTbto 1 crathu 1
@enepanpbHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT», B COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMU
aktamu Poccuiickoit ®enepanny, HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoii ®enepanyy, MYyHUIUNAIbHBIMH IPAaBOBBIMH aKTaMM, 3a HCKIIOYEHHEM
JOKYMEHTOB, BKJIIOUEHHBIX B OIpe/IEeJIeHHbIN YacThio 6 cratbu 7 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanu¥ NPEIOCTABICHUS T'OCYJApPCTBEHHBIX H
MYHMIMIIAIBHBIX YCIyT» MEPEUEHb TOKYMEHTOB. 3asBUTEIb BIPABE NPEICTABUTh YKa3aHHBIE
JOKYMEHTbl M HMH(OpPMAlLMIO B OpraHbl, MPeIOCTABISAIOIINE MYHUIMIAIbHbIE YCIYTH, IO
COOCTBEHHON MHUIINATHUBE;

3) ocyuiecTBieHUsl JAEHCTBMHA, B TOM YHCJIE COIVIACOBAHUH, HEOOXOAMMBIX JUIs
MIOJIyYEHUS TOCYAaPCTBEHHBIX M MYHUIIMIIAIIBHBIX YCIYT M CBSI3aHHBIX C OOpallleHuEM B HHBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYMpAaBJIECHHUS, OpraHu3aluu, 3a
UCKITIOUEHHEM  TONYyYeHHs yCIOyr H  TONy4YeHHs JOKYMEHTOB H  HH(pOpMaINH,
IPEJOCTABIIAEMBIX B pe3yJbTaTe MPENOCTABICHUS TAaKUX YCIYr, BKIIOUEHHBIX B INEPEYHHU,
yKazaHHble B yacTH 1 crateu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3alMy MIPEJOCTaBIECHHUS IOCY1apCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT»;

4) mpencraBieHUs JAOKYMEHTOB W MH(QOpPMAlUH, OTCYTCTBHE U (WJIH)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IIPU IE€PBOHAYAIBHOM OTKa3e B IpHEMe
JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEJOCTaBICHUS MYHUIUMAIBHONH yCIyrd, Jubo B
IPEJOCTaBICHUN MyHULIIMIATIBHON YCIYTH, 32 UCKIIFOUEHUEM CIICAYIOIIUX CIyYaeB:

a) M3MEHEHHEe TpeOOBaHMII HOPMATHUBHBIX IPaBOBBIX AaKTOB, KACAIOIIUXCS
IPEJOCTABICHUs] MYHUIUNAIBHON YCIyTd, TOCJE IMEepBOHAYalIbHOM MNOJauu 3asBICHHUS O
IIPEIOCTABIEHUN MYHULIUNIANIBHOMN YCIYTH;

0) Hasmuue OIMOOK B 3asfBJICHUU O IPEJOCTaBICHUU MYHUIMNAIBHON YCIyru U
JOKYMEHTAaX, MOJaHHbIX 3asBUTEJIEM IOCJIE IEPBOHAYAILHOIO OTKa3a B IpHUeMe JOKYMEHTOB,
HEOOXOIUMBIX ISl MPENOCTABICHUS MYHULUNAIBHOW YCIyrH, JuU00 B IpelOoCTaBICHUU
MYHHMIMIIAJIBHOW YCIYIM M HE BKIIOUEHHBIX B TIIPEACTABICHHBI paHee KOMIUIEKT
JOKyMEHTOB;
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B) HUCTEYEHHE CpOKa JEHCTBUS JTOKYMEHTOB WM W3MEHEHHE HHPOpMaIUH Iocie
MEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBIICHUS
MYHMIIMIIAIBHON yCIIyTH, JIN0O B MPEIOCTABIEHUN MYHULIMIIAIBHON YCIYyTH;

T') BBISBJICHUE JOKYMEHTAIBHO TOJATBEPXKIACHHOTO (hakTa (IMPU3HAKOB) OIMHMOOYHOTO
WIA TPOTUBONpPABHOTO  JeiictBus  (Oe3neiicTBUS)  JOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEIOCTABISAIONIET0 MYHHIIMIAIBHYIO YCIYTY, MYHULUIAIBHOTO CIyXallero, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, PabOTHHKA OpraHW3alliH, MPeIlyCMOTPEHHON YacThio 1.1
ctatbi 16 ®DenepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opranusanuu
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHHUIUIAIBHBIX YCIyT», IPU IEPBOHAYAIILHOM OTKAa3€
B [IpHEME IOKyMEHTOB, HEOOXOUMBIX JJIsl TPEIOCTABICHUSI MyHHUIIUITATFHOW YCIyTH, THOO B
IIPEIOCTABIEHUN MYHULMIAIBHON YyCIyrM, O 4YeM B IHMCbMEHHOM BHUJE 3a MOJIHUCHIO
PYKOBOJUTENSI OpraHa, MPEJOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTy, PYKOBOIMTENS
MHOTO(YHKIIMOHAJILHOTO IEHTpa NpU MEPBOHAYAIBHOM OTKa3e B IpPHUEME JTOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTAaBICHUS MYHMIMINAIBHOW yCIyTd, JHO0 PYyKOBOAUTEINS
OpraHM3alyy, MpeaycMoTpeHHON 4acTeio 1.1 crateu 16 denepanpHoro 3akona ot 27.07.2010
No 210-®3 «OO0 opraHu3anuu MPEAOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIIUIATBHBIX
yCIIyT», YBEIOMIISIETCSl 3asBUTENb, a TaKK€ NPUHOCITCA HW3BUHEHHS 3a JOCTaBJICHHBIE
HEyI00CTBa;

5) mpenoctaBneHHs Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HH(OpMAIH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B COOTBETCTBHU C IYHKTOM 7.2 YacTu
1 crareu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O6 opranuzanuu
NPEIOCTaBICHUS TOCYIapPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT», 3a UCKIIIOYEHHEM CIIy4aes,
€CIIM HAaHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JTMOO MX M3bATHE SBISETCS HEOOXOAMMBIM
YCJIOBHEM TIPEIOCTABICHUS MYHHIUITATBHOW YCIYTH, ¥ HWHBIX CIy4aeB, YCTaHOBIJICHHBIX
(benepabHBIMU 3aKOHAMM.

HcuepnbiBaronuii nepedyeHb OCHOBAHUM /I 0TKA3a B IpUeMe I0KYMEHTOB,
HEeOOXO0AUMBIX JIJIsl MPeI0CTABJIEHUSI MYHHIMIIAJIBHON yCIyTru

2.12. OcHoBanuiéi JyIsi OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS] MYHULMIIAJIBHOW YCIyTH, NEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
®denepanuu u Pecrryonmrkn Komu He ipegycMoTpeHo.

HcyepnbiBaommuii nepeyeHb OCHOBAHMI IS IPUOCTAHOBJICHHSA MPeEAOCTABJICHUS
MYHHIMNIATBHOM YCJIYTH HJIM 0TKAa3a B MPeJ0CTABJICHUM MYHHIMNAJbLHON yCJIyIH,
YCTAHOBJICHHBIX (elepaJIbHbIMH 3aKOHAMU, IPMHUMAaeMbIMH B COOTBETCTBHH ¢ HUMH
MHBIMH HOPMATHBHBIMH NPaBOBbIMH akTaMu Poccuiickoii @enepanuu, 3akoHaMu 1
HHBIMHM HOPMATHBHBIMU NMPaBoBbIMHU akTamMu Pecny6auku Komu

2.13. OcHoBaHMIl JUIsl IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHULIMIIAIBLHONW YCIyTH,
3akoHoaarenbcTBOM Poccuiickoii @enepanun u Pecriydnuku Komu He npeaycMoTpeHo.

2.14. OcHoBaHusIMH [UIsl OTKa3a B NPEJOCTAaBICHUM MYHMIMINAIBHONW YCIyTH
ABIIAETCS:

1) npencraBiieHne HETONIHOIO MaKeTa JOKYMEHTOB, YKa3aHHbBIX B IIYHKTe 2.6 HacTosi-
IETO0 aIMUHUCTPATUBHOTO PETTIAMEHTA,

2) OTCYTCTBHE YBaKUTEIBHBIX IPHYUH [T CHIDKEHHSI OPavHOTO BO3pacTa;

3) oTCyTCTBHE Y 3asBUTEIIS PETUCTPALIMM HAa TEPPUTOPUN MYHUIMIIAIBHOTO 00pa3oBa-
HUS TOPOACKOTO OKpyra « ByKTbuD;

4) He ocTHXKEHUE 3asiBUTEIEM Bo3pacTa 16 jer;

5) B 3asABICHUM HE yKa3aHbl (paMuiusi, UMs, OTYECTBO I'pakJaHWHA, HAIPaBUBIIETO
3asBJICHUE HA IIPEJOCTABICHUE MYHUIIUIIAIBHON YCIIyTH, MU IIOYTOBBIN aapec, 0 KOTOPOMY
JIOJIKEH OBITh HAIPaBJIEH pe3ysIbTaT MPEeIOCTABICHUS MyHUIIMIIAIbHON YCIIyTH;
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6) B 3asIBJICHUU COJICPIKATCS HEIIEH3YPHBIE TUOO OCKOPOUTEIBHBIC BRIPAKEHUS, YTIPO-
3bI )KU3HH, 3/I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAKXKE YJICHOB €ro CEMbH;

7) TEKCT 3as1BJICHUS HE MOJAACTCS IPOUYTCHHUIO.

2.15. 3agBuTens, HWMeeT MpPaBO MOBTOPHO OOPAaTUTHCA 3a MPEIOCTABICHHUEM
MYHUIIMTIATIBHON YCIyTU TOCJHE YCTpaHEHUsI OCHOBAaHUM i OTKa3a B MPEAOCTaBICHUU
MYHUIIMTIATEHON YCIyTH, MPEyCMOTPEHHBIX IIYHKTOM 2.14 HACTOAIIETO
AJIMMHHCTPAaTUBHOTO PETJIaMEHTA.

IlepeyeHnb yciayr, KOTOpble SIBJISIIOTCA HEOOXOAUMBIMH U 00513aTeJIbHBIMU J1JIsI
NpeaoCTABIEHUS] MyHUIIMNIAJIbHOM YCJIYyTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbI1aBa€MbIX) OPraHU3AIUSIMH, YYACTBYIOIIMMHU B

Nnpea0CcTaBIeHUH MYHHIIUNIAJIBLHOMH YCJIYyru

2.16. Ycayru, KOTOpble SBISIFOTCS HEOOXOAMMBIMHU U  00s3aTE€IbHBIMU IS
MPEIOCTABICHUS] MYHHUIMIIAJBbHOW YCIIYTH, 3aKOHOAATenbcTBOM Poccuiickoin denepauuu u
3akoHo/aTenbcTBOM Pecrybnuku Komu He npeaycMOTpeHbl.

Ilopsinok, pa3mep U OCHOBaHUS B3UMAHMSA IOCy1apPCTBEHHOI MOLIJIMHBI WM HHOM
IUIaThl, B3UMAEMOii 32 Npe0CTaB/IeHHe MYHUIMNIAJIBHON yCIyru

2.17. MyHununanbHas yciyra MnpeioCcTaBIIseTCsl 3asBUTENSAM OECIIIaTHO.

Iopsaok, pa3Mep U OCHOBAHMS B3MMAHUS IJIATHI 32 MPeI0CTABJIEeHNE YCIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeJIbHBIMMU JIJIs PEI0CTABJIEHHS] MYHUIIUNIATbHOM
YCJIYTH, BKJIIOYAs HHPOPMALMIO 0 METOAUKE pacyera
TaKOM IJIATHI

2.18. B3umanme 1IaThl 32 MPEJOCTaBICHHE YCIYr, KOTOpBIE  SBISIOTCA
HEOOXOAUMBIMM U 00S3aT€IBHBIMU ISl TPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH, HE
MIPEyCMOTPEHO.

MaxkcuMa/IbHBIN CPOK 0:KUIAHNUS B OUepeau NMPH Nojaye 3anpoca o NpeaocTaBJIeHuH
MYHUIMTIIAJTBHON YCJIYTH, YCJIYTH, IPeJ0CcTaB/sieMOli OpraHu3anmeii, yaacTpymoueii B
NpeJ0CTABJICHUM MYHHIIUNIAJBHOM YCJIYTH, U IPH MOJYy4YeHUH pe3yabTaTa
NpeA0CTABICHUS TAKUX YCJIYyT

2.19. MaxkcumanpHblii CpOK OXHIAHHWA B OdYepend MpH [ojadye 3ampoca o
MIPEIOCTABJIEHUN MYHHULMIIAJBHOW YCIYTM U IpPU MONYYEHMH pe3yibTara MpeaoCTaBICHUS
MYHUIUNAIBHON YCIyTH, COCTaBiseT He Oosiee 15 MUHYT.

Cpok 1 Nops/I0K perucTpauuy 3anpoca 3asiBUTeJIsl 0 NPeA0CTABJIEHNH MYHUIINNIAIbHOI
YCJIYTH U YCJIYTH, IPEJIOCTABJISIEMOH OPraHu3anue, y4acTBYIOIIeH B IPe0CTABJICHUN
MYHMIMIAJIbHON YCJIYIH, B TOM YHcJe B 3JIEKTPOHHOI hopme

2.20. 3asBieHue U MpUilaraéMble K HEMY JOKYMEHTbl PETUCTPUPYIOTCS B MOPSAIKE,
YCTaHOBJIEHHOM IIYHKTOM 3.3 HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIaMEHTA.

Tpeﬁonannﬂ K IIOMCICHUAM, B KOTOPBIX NPEI0CTABJIANTCHA MYHUIIMITIAJIbHbIC
YCIyru, K 3ajay OXHJIaHusd, MeCTaM IJId 3all0JTHEHUSA 3aIIPOCOB 0 IPEAOCTABJICHUH
MyHHHHHﬂJ’[LHOﬁ yciayru, I/lH(l)OpMaIII/IOHHBIM CTEHaaM C 06pa3uaMn HX 3aI10JITHCHUSA U
nepeIHeM JOKYMCHTOB, HeO00XO0AMMBIX JJIs MpeaoCcTaBJICHUSA KaxKaoi MyHHHHHaHLHOﬁ
yCiayru, B TOM 4ucjie K o0ecnevYeHn10 AOCTYITHOCTH JAJIl HHBAJIU/I0B YKAa3aHHbIX



00bEKTOB B COOTBETCTBHUH C 3aKOHOAaTeILCTBOM Poccuiickoii dexepaunu o
COLMAJILHOM 3a1IUTE HHBAJIUI0B

2.21. 3nanue (momerieHue) YnpasieHus: 000pyayeTcss HHPOPMAIMOHHON TaOIMIKOM
(BBIBECKOM) C yKa3aHHEM MOJTHOIO HAMMEHOBAHUS.

[TomemieHusi, B KOTOPBIX MNPEAOCTABIISIIOTCS MYHHMIMIAIbHBIE YCIYT'H JIOJKHBI
COOTBETCTBOBATh  YCTAaHOBJIEHHBIM  3aKOHOAaTenbCcTBOM  Poccuiickoir — Pepepanuun
TpeOoBaHUsAM obOecrieueHus] KOM(POPTHBIMU YCIOBUSMHU 3asBUTENEH M JTOJKHOCTHBIX JIUI,
CHELUAINCTOB, B TOM YUCIiIe 0OecreueH sl BO3MOXKHOCTH peau3aliiy MpaB MHBAJIUI0B U JIMLL
C OrpaHWYEHHBIMH BO3MOXKHOCTSIMM Ha IOJY4YEHHME [0 MX 3adBJICHUI0 MYHHUIMIAIbHOU
YCIIyTH.

B cootBercTtBHM ¢ 3akoHOmarenbcTBOM Poccuiickoit denepamuu 0 COLMAIBHOMN
3allUTe MHBAJIUIOB UM, B YACTHOCTH, 00ECTIEUNBAIOTCS:

YCJIOBHS O€CTIPENATCTBEHHOTO AOCTYNa K 00BEKTY (3AaHHI0, TOMEIICHHIO), B KOTOPOM
NPEOCTABIIACTCS. MYHUIMIIAIbHAS YCIIyTa, a TakXke s OeCHpernsTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(OpMALINK;

BO3MO)XHOCTb CAMOCTOSITEJIBHOTO TEPEABM)KEHUS 110 TEPPUTOPUM, HAa KOTOPOM
pacnosyokeHbl OOBEKThI (3/aHHUS, MOMEIIEHHS), B KOTOPBIX IPEIOCTABISAIOTCA YCIYTH, a
TaKXKe BXOJa B Takue OOBEKTHl M BBIXOJA M3 HHX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO U
BBICAJIKM U3 HETO, B TOM YHCJIE C UCIOIb30BAaHUEM KpPECIa-KOJSICKU;

COIIPOBOKJICHHE MHBAIUA0B, UMEIOLINX CTOMKHE PAacCTpOWCTBA (YHKLUHU 3pEHUS U
CaMOCTOSITENIFHOTO TIEPEIBIKCHHS, W OKa3aHWe MM IIOMOIIM Ha OOBEKTaX COIUAIBHOH,
MH)XEHEPHOW U TPaHCIIOPTHON MH(PACTPYKTYP;

Ha/JIexalee pasmelieHue o0opya0BaHusl U HOocuTened MH(OpMAaLK, HEOOXOIUMBIX
uis  obecriedyeHust OECHpensTCTBEHHOrO0 JOCTyNa HWHBAJIUAOB K OO0beKTaM (3JaHUsAM,
MOMEILEHUSIM), B KOTOPBIX MIPEIOCTABISAIOTCS YCIYTH, U K YCIYraM ¢ y4eTOM OIpaHUYEeHUN UX
JKU3HEIEATEIBHOCTH;

nyOsmpoBaHHe HEOOXOIUMOM JIJIsl MHBAIM/IOB 3BYKOBOW M 3pUTEIBHON MH(pOpMAIHH,
a TaKKe HaJmMced, 3HAKOB W WHOW TEKCTOBOM W rpaduueckoil MHPOpMaLMU 3HAKaMH,
BBITIOJIHEHHBIMH pelibe(pHO-TOUeUHBIM mpudTom Bpaiins;

OKa3aHME WHBAIWIAM IOMOIIM B NPEOJOJICHUU OaphepoB, MEUIAIOUIUX IOJYyYSHHIO
MMHU YCIYT HapaBHE C IPYTUMHU JINLAMHU.

LlenTpanpHbIii BXOJA B 37aHUE JIOJDKEH ObITH 00OPYJOBaH MAaHIYCOM, YJOOHBIM JUIS
BbE3/la B 3/IaHUE KOJSICOK C JIETbMU U HMHBAJUAHBIX KpPECEN-KOJSCOK, a TaKXKE BBIBECKOM,
coJiepxallieil HauMEHOBaHHE, MECTO PACIIOJIOKEHUs, PEKUM paboThl, HOMep TenedoHa s
CIIPABOK.

IIpuem  3asBUTENENd  OCYLIECTBIISIETCS  HENOCPEACTBEHHO B IIOMELICHMSIX,
IpeIHa3HAYEHHBIX IS MPEJOCTaBICHHUS] MYHULMIAIBHON YCIYTH, KOTOPbIE JOJKHBI OBITH
000py10BaHbI CUASYUMH MECTaMHU U 00eCIeueHbl KaHIEeNIPCKUMU MPUHATIEKHOCTAMM.

MecTta oxkuaaHus JOJIAKHBI ObITh 000PYAOBAHBI CUASYUMHU MECTAMHU ISl IOCETUTENEH.
KonnyectBO MecT OXHUAAHUS OIpeleNseTcss HUcXons W3 (akTUUECKOW Harpy3ku u
BO3MOXKHOCTEM JJIi WX pa3MelleHus B 3/JaHMH, HO He MeHee 3-Xx MecT. B mecrax
NPEJOCTaBIEHUs] MYHMLMIAIBHOW YCIyrM MpegycMaTpuBaeTcs oO0OpYyJIOBaHUE IOCTYIHBIX
MecCT OOIIECTBEHHOTO TOJIb30BaHUs (TyaJeTOB) U XpaHEHUS BEPXHEH OJIC)KIbI TIOCETUTEIEH.

MecTta nns 3amojIHEHUs 3alpocoOB O TPEJOCTAaBICHUMM MYHULMNAIBHOM YCIyru
OCHAIIAIOTCSl CTOJIAMH, CTYJIbSIMU, KaHUEISIPCKUMHU MPUHAAIEKHOCTSIMH, PACIOJIaraloTcsl B
HEMOCPeACTBEHHON OIU30CTH OT MH(POPMAIIMOHHOIO CTeHIa ¢ 00pa3liaMu MX 3alOJIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUJIsl IPEAOCTaBICHHUSI MyHULIUIAIBHOM YCITyTH.
WNHpopMaLmoHHbIe CTEH/IbI JOJKHBI COAEPIKATh:

CBEJICHUSI O MECTOHAXOXIEHUH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) padboThl
oprasa (y4pekaeHus ), OCYIIECTBIISIONIET0 MPEeI0CTaBICHNE MyHHUIIMIIAIBHON yCIIyTH;



KOHTaKkTHYI0 HH(popmarmio (ternedoH, axpec IeKTpOHHON MOYTH, HOMEP KaOUHETa)
CMELUAINCTOB, OTBETCTBEHHBIX 3a IPHEM JOKYMEHTOB;

KOHTaKTHYIO HH(popMaimio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHI) CIEIHAIUCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

MH(POPMAIMIO 110 BOIPOCAM IPETOCTABICHUS MyHUIMNAIBHOW yCIayru (10 MEpPEedHIo
JOKYMEHTOB, HEOOXOJUMBIX JUIs IPEIOCTaBICHUS MYHMLMIAIBHOW YCIYTH, 1O BPEMEHHU
IIpME€Ma W BbIJAYM JOKYMEHTOB, IO NOPAAKY 0OkajioBaHus AeWcTBUU (Oe3neicTBUS) U
pelIeHH, OCYIIECTBISIEMbIX M NPUHMMAEMBbIX B XOJl€ IMPEJOCTaBJIECHUS MYyHHMLIMNAIbHOU
YCIyTH).

PaGoune MecTa yHNOJHOMOYEHHBIX JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MIPEIOCTABIEHNE MYHUIUNAIBHON YCIyTH, O0OpYyAyIOTCS KOMIIBIOTEpAMU U OPITEXHUKOM,
MO3BOJIAIOIIEH OPraHU30BaTh UCIIOJHEHHE MYHUIIUIIATIBHON YCIIyTH B TIOJIHOM 00OBEME.

IToxa3aTesn 10CTYNHOCTH U Ka4eCTBAa MYHHMIMNIAJIbHOM yCJIYIH, B TOM YHCJIe
KOJIMYeCTBO B3aUMO/CCTBHUI 3asBUTEJISI € JOJLKHOCTHBIMM JTMIAMH NPH
Npei0CTaBIeHHH MYHHIIMTIATbHOM YCIYTH U UX HPOI0LKMTEIbHOCTh, BO3MOKHOCTH
NOJTy4eHUs MyHHUIUNAJIbHON YCJIYIM B MHOTO(YHKIIMOHATBHOM LEHTpe
Npe0CTaBIeHNUs TOCYAAPCTBEHHBIX 1 MYHHIMNAJIBHBIX YCJIYT, BO3MOKHOCTD JIMGO
HEBO3MOKHOCTh MOJTYy4YeHHs MyHHIHNAJIbHON YCJYIH B JIIOOOM TEPPUTOPHATBHOM
No/ipa3jie/ieHiH OPraHa, NpeaoCcTABJISI0NIEr0o MyHUINNAIBHYIO YCJIYTY, 110 BBIOOpY
3asBUTE/s] (AKCTEPPUTOPHAIBHBINH PUHIMIT), BO3MOKHOCTb NOJTy4YeHHsA MH(popManum o
Xo0/ie MpeioCTABJEHNS] MYHMIMIIAJIBbHOM YCJIYIH, B TOM YHcJe ¢ MCI0JIb30BaHHEM
HH(POPMAIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHI

2.22. Tloka3aTenu JOCTYHMHOCTH U KaueCTBa MyHHLIUIIAIBHBIX YCIIYT:

[Tokazarenu Enuanna | HopmatuBHOe
U3MEpEeHUs 3HaYCHHE
noKazaTeJst

I. TToka3arenu JOCTYIHOCTH
1. Hanmmume BO3MOXKHOCTH ITOTYYEHUSI MyHULIAIIAIBbHON
YCIIYTH B AJIEKTPOHHOHU (hopMe MO COCTaBY JACHCTBHIA,
KOTOPBIE 3asIBUTENb BIIPABE COBEPILUTH IIPHU MTOIYYEHUU na/HeT HeT
MYHMLIHANIATIBHON yCITyTH:

1.1. I[Tonmyyenue nHGOPMAIIUH O TIOPAIKE U CPOKAX

MPEIOCTaBIEHUS] MyHULIUTIAIBHON YCIyTH Ra/er fa
1.2. 3anch Ha mpueM B opraH (opranuzarnuio), MOIL] as

[0J1a4M 3arpoca 0 IPeJOoCTaBICHUN MyHUIIUIIAIbHON na/Her HET
YCIIYTH

1.3. ®opmupoBaHue 3amnpoca Ja/HeT HET
1.4. Ilpuem u perucrpanus opraHoM (OpraHu3anuein)

3arpoca U UHBIX JOKyMEHTOB, HEOOXOAUMBIX IS na/HeT HET
IIPEIOCTABJIEHUS] MyHULIUNIAIBHON YCIYTH

1.5. Omara rocygapCTBEHHOM MOIILIAHBI 3a

MpEIOCTABICHHE MYHMIMIIAIBbHON YCIIYT U yIjlaTa UHBIX a/Her

TIaTexeil, B3MMaeMbIX B COOTBETCTBUH C Her
3aKkoHoarenbcTBOM Pocculickoit denepanuun

1.6. [Tony4yenue pe3ynpTaTa NpeaoCTaBICHUS y— HET

MYHULMIIAIBHOU YCIYTH
1.7. Ilony4yeHue cBeeHUI O XOA€ BBIIIOJHEHUS 3a1poca

HET
na/aer




1.8. Ocy1iecTBieHne OLEHKN KayecTBa MpeoCTaBICHUS / HET
MYHHULUTIAIBHOH yCIyTH Aa/HeT

1.9. JlocyneOHoe (BHECY1eOHOE) 00KAIIOBaHHUE PEIICHUIN U
nercTBuil (0e3eicTBUS) Oprana (opraHu3alum),
JIOJDKHOCTHOTO JIWIIAa OpraHa (OpraHu3aIium) Ju00 na/Her
TOCYIapCTBEHHOTO MJIM MYHHUIUITAILHOTO CITYKaIIeTo,
pabOTHUKOB

2. Hannure BO3MOKHOCTH MOJTYYEHHUS] MyHUIUITATIBHOM
yciyru uepe3 MOL] Jia/HeT HET

Ja

3. KonnuecTBo B3aMMOJICHCTBUI 3asBUTEINS C
JOJKHOCTHBIMU JIMIIAMU TIPH MIPEIOCTABICHUN na/Het
MYHUIUINAIBHON YCIYTU U UX NPOAOIIKUTEIBHOCTD

I1. [TokazaTenu kayecTra
1. Y nenbHbIi Bec 3asiBIEHUN I'paX/1aH, PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK, B 00IIEM KOJMYeCTBE oOpallieHui % 100
rpaxnaaH B Oprane
2. Y 1enbHbIN BEC paCCMOTPEHHBIX B YCTAHOBIIEHHBIN CPOK
3asIBJICHUI Ha MPEeA0CTaBICHHUE YCIyTH B 00LIEM

0
KOJIMYECTBE 3asBJICHUI HA MIPEIOCTABIICHUE YCIYTH Uepe3 % 100
MOI]
3. YV aenbHbIH Bec 000CHOBAHHBIX Ka100 B 00IIEM
KOJIMYECTBE 3asABJICHUI Ha MPEOCTaBICHUE % 0

MyHUIIMNIAIbHOU ycayru B Oprase

4. Y nenpHBINA BeC KOJIMYECTBAa 000CHOBAHHBIX JKaJI00 B
o0I1eM KOJMYeCTBE 3asBIICHUI Ha MPEIOCTABICHUE % 0
MYHULMIAIBHOMN ycayru yepe3 ML

HNHble TpeOoBaHNs, B TOM YHUCJ€ YYUTHIBAKOLINE 0COOCHHOCTH IPeI0CTABICHHSA
MYHHUIUNATBHON YCJYIH B MHOTOQYHKIMOHAIBHBIX HEHTPAX MPeI0CTaBJIeHU
roCyAapCTBEHHBIX H MYHHIMIIAJIBHBIX YCJIYT, 0COOEHHOCTH NPEA0CTABICHUS
MYHHIMIAJIBHON YCJIYTH 10 JKCTEPPUTOPHAJIBHOMY NPUHIMIY (B ciIy4ae, eciiu
MYHULIHMIIAJIBHAS yCJIYyra MPeAoCTABIAETCH M0 IKCTEPPUTOPHATBHOMY NPUHLIMITY) U
0COOCHHOCTH NPeI0CTABJICHU MYHHIIUIIAJIBLHOM YCJIYTH B 3JIeKTPOHHOI (popme

2.23. CBeneHusi 0 MpPEJOCTABIEHUH MYHHLIMNAIBHOW yCIyrd U (opMma 3asiBICHUS
(3anpoca) [UIsl MpeAOCTaBICHHMsS] MYHUIUMIAIBHON YCIyrd pa3melnaercss Ha O(HIMaIbHOM
caifre (http://adm.govuktyl.ru/), mopranmax rocyaapCTBEHHBIX M MYHHULIMIAIBHBIX YCIYyT
(pyHKIIHIA).

@®opmMupoBaHUE 3arpoca O MPENOCTABIEHUH MYHHULIMIAIBHOW yciayru Ha EnnHom
MopTajie TOCyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIayr (PpyHKuMii), Ha opUIMAIILHOM caiiTe
VYrpaBiieHus: HE OCYILIECTBIISIETCS.

[Topsimok mpenocTaBieHUs] MyHUIMNAIBHOW yciayru depe3 ML ¢ yuetom
IIPUHIINIIA SKCTEPPUTOPUAIBHOCTH HE ONPEEIIEH.

ITI. CocraB, mocje10BaTeIbHOCTh M CPOKH BBINOJHEHHUS aAMHHUCTPATHBHBIX
npoueayp, TpeOGOBaAHUS K TMOPHAAKY HMX BbINOJHEHUS, B TOM 4YHCJIe OCOOEHHOCTH
BBINIOJIHEHUs] AJIMHHHCTPATHBHBIX MNpPOLEAYP B JJIEKTPOHHOH ¢opMe, a TaKiKe
0CO0CHHOCTH BBINOJHEHHUS AIMHHHUCTPATHBHBIX NPOLEAYP B MHOIO(pYHKIHOHAJIBHBIX
LeHTpax

CocTaB aIMUHUCTPATHBHBIX MPOLEAYP MO NPEeI0CTABICHUIO
MYHMIHNAJIBHON yCJIYIH


http://adm.govuktyl.ru/

3.1. [IpenocraBiieHre MyHUITUTIATLHOW YCIIYTH B YTIPaBJICHUU BKIIIOUYAET CIICTYIOITHE
aMUHUCTPATUBHBIC MPOLEIYPHI:

1) mpueM w® perucTpamms 3ampoca W JOKYMEHTOB IS TMPEIOCTABICHHS
MYHUIUTIATBHON YCITyTH;

2) IpUHATHE PEUICHUsI O MPEJOoCTaBlIeHUU (perieHuss 00 OTKa3e B MPEIOCTaBICHUN)
MYHUIUTIATBHON YCITyTH;

3) yBeIOMIICHHE 3asBUTENSI O NMPHHITOM PEIICHWH, BbIJada 3asBUTEIIO pe3yibTaTa
MPEA0CTABIICHUS] MYHUIIUITAIbHON YCITyTH.

3.2. IlpenmocraBiieHHEe B YCTAaHOBJICHHOM TIOpSJIKE HMH(POPMAIUKA 3asBUTEIAM |
obecriedyeHre JOCTyma 3asBUTENICH K CBEJICHUSM O MYHHUIIUIAIBHON YCIyre, MOpSIKE e
MPEAOCTaBICHUS, TI0O WHBIM BOIPOCaM, CBS3aHHBIM C MPEAOCTABICHUEM MYHHUIUTIATBHOM
YCIIYTH, B TOM YHUCJIE O XOJI€ MPEJOCTABICHUS MYHUIIMIIAIBHON YCIyTH, YKa3aHO B ITYHKTE
1.4 HacTosiero AAMUHUCTPATUBHOTO pErjlaMEeHTa.

IIpuem u perucTpanus 3anpoca ¥ HHBIX JOKYMEHTOB /1J1sl IPe10CTABJIEHUS
MYHMIHNAJIBHON yCJIYTH

3.3. OcHoBaHueM i Hayajla aJMUHUCTPATUBHON MPOLIETYPHI SBJISIETCS MOCTYIIJICHUE
OT 3asiBUTENIS 3alpoca O MPEeJOCTaBICHUN MyHHUIIUIIAIBHOW YCIyTH:

Ha OyMa)KHOM HOCHUTEJIE HENOCPEACTBEHHO B Y IPaBIICHHUE;

Ha OyMa)KHOM HoOcuTelle B YIpaBlIeHHE Yepe3 OpraHHU3alUI0 MTOYTOBOM CBSI3H, HHYIO
OpraHM3alMIo, OCYLIECTBIISIONIYIO JOCTaBKY KOPPECTIOHCHIINH;

1) Ounas ¢opma nojgaun TOKYMEHTOB — I0Jiaya 3arpoca U JJOKYMEHTOB MPHU JTHYHOM
npueMe B TOpAake oOmei oyepean B mpueMHBbIe yackl. [lpu ouHoil ¢opme mnomaun
JOKYMEHTOB 3asiBUTENb MOJIACT 3alpOC U JOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPAaTHBHOTO PETJIaMEHTa, B OYMa)KHOM BHJIE, TO €CTh JOKYMEHTBI YCTaHOBJIEHHOU
dhopmbl, chopMuUpOBaHHBIC HA OyMa)KHOM HOCHUTEIIE.

[Ipu ouno¥i (hopme mogayn TOKYMEHTOB 3alpOC O MPEAOCTABICHUN MYHHUIUITAIHHON
YCIyTH MOKET ObITh OOPMIICH 3asBUTEJIEM B XO/1€ IpUeMa B YIpaBJICHUU.

[To mpockbe oOpaTtHBIIETOCS JIMIIA 3apPOC MOXKET OBITH O(POPMIIEH CIENUATHCTOM
VYnpaBieHusi, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C MCIOJb30BaHMEM IPOrpaMMHBIX
cpeact. B aTom citydae 3asiBUTENs COOCTBEHHOPYYHO BIHMCHIBAET B 3aIPOC CBOKO (haMUIIHIO,
UMs M OTYECTBO, CTABUT JaTy U MOJIHKCh.

Crneunanuct YmnpaBieHHs, OTBETCTBEHHBIH 3a IMPHUEM JOKYMEHTOB, OCYIIECTBIISIET
CIIeAyIOIIME ACHCTBUS B X0/I€ PHUEMa 3asBUTEIS:

a) yCTaHaBIMBAaeT MNpeAMET OOpalleHus, MPOBEPSET JOKYMEHT, YAOCTOBEPSIOLIUI
JIMYHOCTH;

0) mpoBepsieT MOTHOMOUHS 3asIBUTEJIS;

B) MpOBEpsieT HaJIWYMe BCEX JOKYMEHTOB, HEOOXOIMMBIX I MPEAOCTABICHUS
MYHHMIMIIAJIbHOW YCIIyI'M, KOTOpBIE 3asBUTENb O0S3aH IPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHHM C IIYHKTOM 2.6 HacCTOALIET0 AJMUHUCTPATUBHOTO PErjaMeHTa;

T') PETrUCTPUPYET 3arnpoc W TPEACTABICHHBIE TOKYMEHTHI IO/ WHIMBHIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb MX MOCTYIUICHUS;

J) BBIJACT 3aABUTENIO PACIUCKY C ONMCHIO TIPEJCTABICHHBIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHUS, TOATBEPKAAIONIYIO IPUHATHE TOKYMEHTOB.

[Ipy  HeoOXomuMoCTH  CHEUMATUCT  YIpaBJIE€HHUS  U3rOTAaBIMBAeT  KOIUU
IIPEJCTAaBICHHBIX 3aBUTENIEM JOKYMEHTOB, BBIIIOJIHIET HA HUX HAAMUCh 00 UX COOTBETCTBUU
MOJUTMHHBIM 3K3EMIUISIpaM, 3aBEpseT CBOESH MOANMUCHIO C yKa3aHHUeM (haMWINU ¥ HHUIHAJIOB.

[lpn oTcyTcTBMM Yy 3asBUTENs 3alOJIHEHHOTO 3allpoca WIM HENpaBWIBHOM €ro
3allOJIHEHUN CHEUMATIUCT YIIpaBJIE€HUS, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, ITOMOTAaeT
3asBUTEIIIO 3aIIOJIHUTH 3aIpOC.



JIIUTeNnbHOCTh OCYIIECTBICHUS BCEX HEOOXOJUMBIX JEHCTBUN HE MOXKET MPEBBIILIATH
15 MunHyT.

2) 3aounas opma mojauM TOKYMEHTOB — HAIpaBlIEHUE 3allpoca O MPEIOCTaBICHUU
MYHHUIIUNIATBHOW YCIYTM M JIOKYMEHTOB 4Yepe3 OpraHu3allli0 TOYTOBOM CBSI3H, HHYIO
OpraHM3al|Io, OCYILECTBIISIONIYIO0 TOCTaBKY KOPPECIIOHICHIIUH.

[Tpu 3a0ouHoOil popme mogauM JOKYMEHTOB 3asBHUTEIb MOXKET HANpaBUTh 3alpoc U
JIOKYMEHTBI, YKa3aHHBIE B yHKTE 2.6 HACTOSIIEr0 A IMUHUCTPATUBHOIO PErJIaMEeHTa:

B BHJIE OpUTHHAJIA 3aMpoca U KOMHI JOKYMEHTOB Ha OyMa>kHOM HOCHTEJE Yepe3 op-
raHU3alMIO0 TTOYTOBOM CBA3H, MHYIO OpraHU3al1I0, OCYLIECTBIISIONIYIO JOCTaBKy KOPPECIIOH-
JIeHIK. B naHHOM cilydae yI0CTOBEpEeHHE BEPHOCTH KOMHN JOKYMEHTOB OCYIIECTBISICTCS B
MOPSI/IKE, YCTAHOBICHHOM (peiepabHBIM 3aKOHOAATENbCTBOM, THEM PETHUCTpAIMM 3arpoca
SBIISIETCS ICHD MTOCTYIUICHHUS 3alpoca U JOKYMEHTOB B YIIpaBJIeHHUE.

Ecnn 3asBuTens oOpaTWiICS 3a04HO, CIELMAINCT YIIpaBJIE€HHS, OTBETCTBEHHBIM 3a
pUeM JOKYMEHTOB:

a) yCTaHaBIMBAaeT MpEAMET OOpalleHus, MPOBEPSET IJOKYMEHT, YAOCTOBEPSIOLIUI
JNYHOCTb;

0) mMpoBepsIET MOJTHOMOYHUS 3asIBUTEJIS;

B) NpOBEpseT HalU4HMe BCEX JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEAOCTaBICHUS
MYHMIIMIIAIBHONW YCIIYTH, KOTOpBIE 3asBUTENb O053aH IPEIOCTABUTH CAMOCTOSATEIBHO B
COOTBETCTBUH C IMyHKTOM 2.6 HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I) PerucTpuUpyeT 3alpoc U IMpPEACTaBICHHbIE JOKYMEHTBHl II0J WHAMBHUIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,

) BBIJACT 3asABUTENIO PACIUCKY C ONMCHIO INPEACTABJICHHBIX JOKYMEHTOB U
yKa3aHHUEeM JaThl X MPUHATHSA, TOITBEPKIAIOUTYIO PUHATHE TOKYMEHTOB.

YBenomiieHHe O IMpHEME JIOKYMEHTOB HAIPABIISETCS 3asBUTENI0 HE IMO3JHEE JHA,
CIEyIOIeT0 3a JHEM IOCTYIUIGHHs 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH
UCIOJIB30Ba (yKa3ai) 3asBUTEIb [IPU 3a0YHOM OOpaIleHUN.

3.3.1.Kputrepuem m0pHUHATHS pEIICHUS O MIpHUEeMe TOKYMEHTOB SIBISIETCS HallUYHe
3arpoca 1 NpujaaraéMbix K HeMy TOKyMEHTOB.

3.3.2.MakcuMalbHbIi CPOK UCIOTHEHUS] aMUHUCTPATUBHON MPOLEIYPhl COCTABISAET
1 pabGoumii meHb CO JHS TIOCTYIUIGHHS 3ampoca OT 3asBUTEISI O MPEJOCTaBICHUH
MYHHIIUIIAIBLHON YCIIYTH.

3.3.3. Pe3ynbraToM aIMUHUCTPATUBHON MPOLETYPHI SBISETCA MPUEM M PErUCTpaLUs
B YMpaBieHUH 3ampoca W JOKYMEHTOB, INPEJCTAaBICHHBIX 3asBHUTEIEM, HUX I[eperadya
CHEIUAIUCTY YIIpaBJICHUS, OTBETCTBEHHOMY 3a MPUHSATHE pEHIEHUH O NPEeJOCTaBICHUU
MYHHIIUIIATBHON yCITyTH, KOTOPBIH (UKCHUPYET pe3yabTaT afMUHUCTPATUBHOM MPOLIEIYPHI B
CUCTEME 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa

IIpunsiTHe pemieHust 0 NpeaocTaBjieHuN (00 0TKa3e B MPeJIOCTABJICHHUN)
MYHMIHNAJIBHON yCJIYTH

3.4. OcHoBaHMeM JUIsl Hadajla aJIMUHUCTPATUBHOM MpOLETYpHl SIBISETCS HAJIUYHE B
Oprane 3aperucTpUPOBAHHBIX JIOKYMEHTOB, VYKa3aHHbIX B NOYHKTe 2.6 HACTOAIIETO
AJIMUHHUCTPATUBHOTO PErJIaMEHTA.

[Ipu paccMOTpeHHH KOMILJIEKTa AOKYMEHTOB JUIsl MPEAOCTaBICHHUS] MYHHUIIUIAIBHON
YCIIYTH CHEIUAIKUCT Y IPABIICHUS:

1) ompenensieT COOTBETCTBHE MPEICTABIEHHBIX JTOKYMEHTOB TPeOOBaHUSIM, yCTaHOB-
JIEHHBIM B IIyHKTE 2.6 HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIaMEHTAa;

2) aHaNMM3HWpYyeT cojAepIKalluecs: B MPECTaBICHHBIX JOKYMEHTaX WH(GOpPMAIUIO B IIe-
JISIX TIOATBEPIKICHUSI CTaTyca 3asBUTENS U €r0 MOTPEOHOCTH B MOJYUYEHUHU MYHHIMTIAIBHON
YCIIyTH, a TaKKe HE0OXOJUMOCTH MIPEOCTaBIEeHUS Y IpaBIeHHEM MYyHUIUIATbHON YCIIyTH;

3) ycraHaBnmuBaeT ()aKT OTCYTCTBHS WJIM HAJUYHUS OCHOBAHWU JUISI OTKa3a B MPENO-
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CTAaBJICHUU MYHUIUNAJIBHOM yCIyTH, MIPE1yCMOTPEHHBIX YHKTOM 2.14 AMUHHCTPATUBHOIO
periaMeHTa;

4) ycTaHaBJIMBAaE€T COOTBETCTBUE 3asBUTENS KPUTEPUSAM, HEOOXOJUMBIM [UIsl MPEAo-
CTaBJICHUS MYHUIUNAJIBHON YCIIyTH, a TaK)Ke€ HAJIMYME OCHOBAHMH NI OTKa3a B MPeJOCTaB-
JICHUM MYHHULMIAJIbHOW YCIyTH, MPEAyCMOTPEHHBIX NMyHKTOM 2.14 HacTosmero AJIMUHU-
CTPaTUBHOTO perjaMeHTa.

[To pe3ynbraraM MpOBEpPKH CHEHUATUCT YTPABJICHHUS B TeUeHUE 2 padoumx JgHEH
TOTOBUT OJIUH U3 CJIEAYIOUIUX IOKYMEHTOB:

1) nmpoexT peleHus 0 NPe0CTaBIEHUN MyHUIIMIIAIIBHON YCIIyTH;

2) mpoexT permeHust 00 0TKa3e B MPEIOCTaBICHUN MyHHLIMIIAIBHONW YCIyTH (B ciiyyae
HaJIMYUsl OCHOBAHMM, NMPEAYCMOTPEHHBIX NYHKTOM 2.14 HacTosAmero AJIMUHUCTPATUBHOTO
periiaMeHTa).

Crenmanuct YnpasieHus mocie oGOpMIICHUS! MPOEKTa PEIICHHs] O MPeJOCTaBICHUH
MYHUIIUNATIBHON yCIyrd Ju0O0 pemieHuss o0 OTKa3e B MPEIOCTABICHUHM MYHHMLIUNATIbHON
YCIIyTH NIEpElaeT €ro Ha MOANNCh PYKOBOAMUTENO YTIIpaBieHUs B TedeHHue | paboyero 1HS.

PykoBoautens VYmpaBieHus NOANMCHIBAET MPOEKT PpEIIEHUs O MpPeJOoCTaBICHUH
MYHMIMIIAIBHON YCIyTH (pelieHns o0 oTKa3e B MPEJOCTaBICHUH MYHUIIMIIAIBHON yCIIyTH) B
TedyeHue 2 pabouux JTHEH co JHs ero MOoJTydeHus.

Crneunanuct YrpaBieHHs HalpaBisieT MOANMCAHHOE PYKOBOAWUTENEM Y IpPaBICHUS
peleHre COTpYAHUKY YTIpaBlIeHHs], OTBETCTBEHHOMY 3a BblJjauy pe3yJbTaTa Mpe1oCTaBIeHUs
YCIIyTH, JJIs BBIIAYH €T0 3asiBUTEIIO.

3.4.1.KpurepueM TPUHATHS PEUICHUS] O MPEJOCTABICHUM MYHMIIMIAIBLHONW YCIyTH
SBJIIETCS COOTBETCTBHE 3alpoca W MPUIAraéMblX K HEMY JOKYMEHTOB TpeOOBaHMSIM
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.2. MakcuMalIbHbIM CPOK MCHOJIHEHHS aIMUHUCTPATUBHOM MPOLETypbl COCTABIISIET
He Ooznee 8 pabOoumx JAHEH €O JAHA TMOJNYyYEHUs U3 YIpaBlIeHUs IOJHOIO KOMIUIEKTa
JOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHUSI MyHUIIUIIAIbHON YCIYTH.

3.4.3.Pe3ynbTaTOM aJMHUHUCTPATUBHOM NpPOLEAYpPHI SBJISETCS NPHUHIATHE PELICHUS O
MPEAOCTABICHUH MYHHUIIMITAIILHON yCIyru (MO0 pemieHuss 00 OTKa3e B MPEJOCTABICHUU
MYHUIUNAIBHOM  yCIIyTM) MW Iepefaya IPUHATOTO pEUIeHHs O MpeloCTaBICHUU
MYHHULIMNAIbHOW yciyru (Mu0o pemieHus o0 OTKa3e B MPEAOCTaBICHMM MYHUIMIAIBHON
YCIIyTH) COTPYAHUKY YTpaBJieHUs, OTBETCTBEHHOMY 3a Bblady pe3yJibTaTa MpeloCTaBICHUs
YCIIyTH, JJIs BBIIAYH €T0 3asiBUTEIIO.

PesynpTar agMUHHMCTPATUBHON MpoLeaAypbl (GUKCUPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa C TIOMETKOM «HUCIOJIHEHO»  CHEIUAJUCTOM, OTBETCTBEHHBIM B
VYnpasneHuu 3a IpUEM M PETUCTPalMIO JIOKYMEHTOB, B CHCTEME 3JEKTPOHHOIO
JIOKyMEHTO000pOTA.

OcyuiecTBiIeHHEe MeKBEIOMCTBEHHOT0 HH(POPMAIIMOHHOT0 B3aMO/IeiiCTBUS B
pPaMKax npeaocTaBJieHUsI MyHHIMNAJIbHON yCJIyru

3.5. MexsenomcTBeHHOE  MHGOPMAIIMOHHOE  B3aWMOJEHCTBUE B  paMKax
MPEJOCTABIICHUS] MyHHUIIUTIAIILHOW YCIYTH HE OCYIIECTBISCTCS.

HanpaBﬂeHne CIICEMUAJIMCTOM MEKBEIOMCTBCHHBIX 3aIIPOCOB
B OpraHbl FOCYIlapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOyIIpaBJCHUA
H MOABCAOMCTBEHHBIC 3TUM OpraHamM opraHm3anvu B cjy4dac,
€CJIN ONpeacJIeHHbIC TOKYMEHTDI HE ObLIN npeacTaBJICHbI
3aggBUTEJIEM CAMOCTOATEIBHO

3.6. MexBe1OMCTBEHHBIE 3aIIPOCHI HE OCYLIECTBIISIOTCS.
IIpunsiTHe pelieHns 0 MpeaOCTABJIeHUH (00 0TKa3e B IPEeI0CTABJICHUMN)



MYHMIHNAJIBHON yCJIYIH

3.7. OcHoBaHMEM JUIsl HaYalla UCTIIOJIHEHHU aJMUHUCTPATUBHOW MPOLEAYPBI SABISAETCS
nepegaya B YIpaBlieHUE JIOKyMEHTOB, HEOOXOAUMBIX JUIsl IPUHATHS PELIEHHUS.

Crnennanuct YpasieHus, OTBETCTBEHHBIH 3a IPUHATHE PEILIECHUS O IPEJOCTABICHUN
yCIIyTH, B TeueHue 1 paboyero 1Hs MpoBEpseT 3asBJICHHE HA COOTBETCTBUE yCTAHOBJIEHHBIM
TpeOOBaHUSM.

Creumanuct YnpaieHUs, OTBETCTBEHHBIN 3a MPUHATUE PEIICHUS O MPEJOCTaBICHUH
yCIIyTH, MPOBEPsIeT JOKYMEHThl Ha NpeAMET HaJIM4Ms BCEX JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEJICTaBICHU MYHMLMINAIBHOW YCIYTM M COOTBETCTBHMSI YKa3aHHBIX JOKYMEHTOB
YCTAHOBJICHHBIM TPEOOBAHUSM.

[Ipu paccMOoTpeHUH JOKYMEHTOB JUIsl IPEIOCTAaBIECHUS MYHUIMIAIBHOM yCIyrH,
CHELUAIUCT YTIPaBJIEHUs, OTBETCTBEHHBIN 3a NIPUHATUE PEILIEHUS O IPEJOCTABICHUH YCIYTH,
YCTaHABJIMBAET COOTBETCTBHUE 3asBUTENS KPUTEPHUSIM, HEOOXOIUMBIM Uil HPEIOCTaBICHUS
MYHHMLIMINIAJIBHON YCIYTH, a TaKXe HAJU4YME€ OCHOBAHMM /i OTKa3a B IPENOCTaBJICHUU
MYHHMIIMINIATBHOW YCIYTHM, HpPEeIyCMOTPEHHbIX NyHKTOM 2.12 pasnmena Il Hacrosmiero
AJIMUHUCTPATUBHOTO PETTIAMEHTA.

Creuunanuct YnpaiaeHUsl, OTBETCTBEHHBIN 3a MPUHATUE PEIICHUS O MPEJOCTaBICHUH
YCIIyTH, IO Pe3yJIbTaTaM MPOBEPKH PUHUMAET OAHO U3 CIEIYIOIINX PELICHUN:

0 MPEIOCTABJIIEHUN MYHUIIUIIATbHON YCIyTH;

00 OTKa3e B MpeJ0CTaBICHUN MYHHUIUNAIBHOHN yCIIyTH (B clydae HaJIM4Ks OCHOBaHUH,
IIPeyCMOTPEHHBIX MyHKTOM 2.12 paznena Il HacTosiero AMUHIUCTPATUBHOTO PETJIaMEHTA).

Crenmanuct YnpasiaeHMsl, OTBETCTBEHHBIN 3a MPUHATUE PELICHUS O IPEJOCTaBICHUH
yCIyTH, B Te4eHue 1 pabodero JHs OCYIIECTBIISIET OOPMIICHHE Pa3pelIeHus IM00 peIIeHHs
00 OTKa3e B MPEeAOCTABICHUM MYHHLMNAIBHOW YCIyTH B 2 3K3eMIUIIpax U IeperaeT uX Ha
NOJANUCh TJlaB€ MYHUIUNAJIBHOTO O0pa30BaHUSA TOPOJACKOro okpyra «Bykrtbuny -
PYKOBOIUTEIIO aAMUHUCTPALIMA T'OPOJICKOr0 OKpyra « ByKTeum».

['maBa MyHHIIMIIaTBHOTO 00PAa30BaHUS FOPOACKOI0 OKpyra «ByKThLI» - pyKOBOAUTEH
aJIMUHHUCTpALlUU TOPOJCKOTO OKpyra «ByKTbul» B TedeHue 2 pabouMx JHEH MOANUCHIBAET
JIOKYMEHTHI.

B cnywae ecim 3agBUTENb W3BABUI JKENAHWE IONYYUTh pE3YJbTaT YCIYyTH B
VYrpaBieHun WM B 3JEKTPOHHOW (opMe, crenuanucT YIpaBieHUs, OTBETCTBEHHBIH 3a
NPUHATHE PEIIEHUS O TNPEJOCTaBICHUM MYHULUNAIBHOM YCIYTH, B JACHb IOCTYIUICHMS
MOJIMUCAHHBIX JOKYMEHTOB HampaBisgeT | 5SK3eMIUIp JOKYMEHTa, SBIISIOIIErocs
pE3yJIbTaTOM NPEJOCTABICHUS MYHHULMIIAJBHOW YCIYTH, CHELHUAINCTY YIpaBleHUs,
OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa MPeIOCTABICHUS MYHHULMIAIBHOW YCIyTH, Ui
BBIJIaUM €T0 3asIBUTEINIO JJUYHO U (UJIM) B 3JIEKTPOHHOM hopme.

Bropoii sxk3emMmiisip JOKYMEHTa, SIBJISIOLIETOCs pe3yJIbTaTOM IPea0CTaBICHUS
MYHHIMIIATIBHON YCIIyTH, IIEpEacTCs CENUalINCTOM, OTBETCTBEHHBIM 3a IPUHATHE PEILEHMUS,
B apXMB YIIPABJICHMUS.

3.7.1. Kpurepuem mNpUHATHS pEUICHUs SBISAETCS COOTBETCTBUE 3asBICHUS W
IpUJaraéMblX K HEMY JOKYMEHTOB TpeOOBaHUSM HACTOSIIET0 aJIMUHUCTPATUBHOTO
periaameHra.

3.7.2. MakcuManbHbIN CPOK UCTIOJIHEHMS aIMUHUCTPATUBHOMN MPOLEAYPhl COCTABIISIET
1 paGoumii neHb €O JHSA TMOJyd4eHUs M3 YIPaBICHUS IOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPUHATHS PEIICHUS.

3.7.3. Pe3ynbTaroM aJMUHHMCTPATUBHOW MpoLeAypbl sBisercs odopmieHne
VYrpapieHueM paspelieHus WIM pelieHus 00 OTKa3e B NPEJOCTAaBIEHUU MYHHUIIMIIAIbHOU
YCIIyTH, U HallpaBJICHUE NIPUHATOIO PELICHUs CIIELUAINCTY Y IIpaBJIEHUs, OTBETCTBEHHOMY 3a
BbI/1auy pe3yJibTaTa MpeA0CTaBICHUS YCIIYTH.

Bbi1aya 3asBUTE/I0 pe3y/bTAaTa MPeJoCTABICHUSI MYHHIIUNATbHOMH YCIyTH



3.8. OcHoBaHMEM Hauajga MCIOJIHEHUS AaJIMUHUCTPATUBHOM MpOLEIypbl SBISETCS
MOCTYIJICHHE  CIIEUUANUCTy YTpaBl€HHs, OTBETCTBEHHOMY 3a BblJauy pe3yJbTara
NPEOCTABIICHUS] YCIIYTH, pa3pelieHus BCTYNUTh B Opak WIM pemieHuss o0 OTKaze B
NPEJOCTaBIEHUN MyHULIMIIATBHON YCIYTH.

B cmyuae ecnu 3asBUTENh WM3BABHI JKEJIAHWE IIOJNyYUTh pE3YJNbTaT YCIYTH B
VYnpaBieHuu, Npu MOCTYIJICHUH JOKYMEHTA, SBJISIOILErocsl Pe3yslbTaToOM IpelOCTaBICHUS
YCIIyTH, CIEHUAIUCT YTIPaBJICHUS, OTBETCTBEHHBIN 3a BBIIAaYy pe3yJibTaTa MpelOoCTaBICHUS
yCIyTH, UHPOPMHUPYET 3asBUTEIsl O JaTe, KOrJa 3asBUTENb MOXET IMOJYYUTh IOKYMEHT,
SIBIISTIOIIMIACS, PE3yJITATOM TPEIOCTABIICHUS YCITYTH.

NudpopmupoBanue 3asBUTENS OCYLIECTBISAETCS MO TeaeQoHy M (WIN) MOCPEACTBOM
OTIPABJICHHUS IEKTPOHHOTO COOOIIEHHWS HAa YKa3aHHbBIM 3asBUTENIEM ajpec 3JIEKTPOHHOU
MOYTBHI.

Bbimauy  nOKyMmMeHTa,  SIBISIFOIETOCS  PE3YJIbTaTOM — MPEIOCTABIICHHUS — YCIYTH,
OCYLIECTBISICT CHEUMAIUCT YIpaBieHHs, OTBETCTBEHHBIH 3a BblIauy pe3yJbTara
IPEeAOCTaBIECHUS YCIYyTH:

IpU JUYHOM HpUeMe MOJ POCIUCH 3asBUTENS, KOTOpas MPOCTaBISIETCS B XKypHaje
perucTpanyu, MpH TPEIbSBICHUH WM JOKYMEHTa YAOCTOBEPSIONIETO JIMYHOCTh, a MpHU
oOpallleHuu  MpPeJCTaBUTENs  TakXke JOKYMEHTa, TMOATBEP)KIAIOIIEro  MOJTHOMOYUS
NPEJCTaBUTEINSA, JHOO JOKYMEHT, SBISIONIMICA pe3yJIbTaTOM NPEIOCTaBICHHS YCIYTH,
HarpaBJIsIeTCs MO MOYTe 3aKa3HbIM ITMCHhbMOM C YBEIOMJICHHEM.

B ciydae ecnu 3asgBuTens oOpaTHWiICA 3a NMPEJOCTABICHUEM MYHHUIUNAIBHOW yCIyTH
MOCPEJICTBOM MOPTAJIOB TOCYJApCTBEHHBIX W MYHHUIMNAIbHBIX ycayr ((QyHKOMiA), TO
YBEIOMIICHHE O MPEJOCTaBICHUH (OTKa3e B MPEIOCTABICHWH) MYHHUIHMIIAIBHOW YCIyTH
HafpaBisleTcsl B JIMUHBIA KaOWHET 3asBHUTENs dYepe3 IMOpTalbl TOCYAapCTBEHHBIX U
MYHHULMINAIBHBIX YCIyT (QyHKUIUN).

3.8.1. KpurepueM NpHHATUS pELICHUS SBJSETCS BbIOOp 3asBUTENIEM crocoda ero
YBEIOMJICHHSI O TIPUHSATOM PEIICHHUH, BBIJIA4X pe3ysIbTaTa MPea0CTaBICHHS TOCY1apCTBEHHON
YCIIYTH.

3.8.2. MakcuManbHbIN CPOK UCIOIHEHNUS aJIMUHUCTPATUBHOMN MPOLEAYPhl COCTABIISIET
2 paboyMx OHS C MOMEHTa IOCTYIJICHHs CIELUAIUCTy YIpPaBJICHMS, OTBETCTBEHHOMY 3a
BbIIa4y pe3yJbTaTa IMPEJOCTaBICHUS YCIYTH, JOKYMEHTA, SBISFOIIETOCS pPe3ylIbTaToOM
IPEOCTaBIICHUS] MyHULIUIIAIILHON YCITYTH.

3.8.3. Pe3ynbraToM HCNONHEHHS AJMUHUCTPATUBHOM MpOLETYypbl  SBISETCS
YBEIOMJICHHE 3asBHUTENsS O HPUHATOM pELICHWH, BblJaya 3asBUTENI0 O(OPMIEHHOTO
pas3pemieHnsi BCTyUTh B Opak WM pemeHust 00 OTKa3e B BbIAaye pa3pelieHusi BCTYIUTh B
Opax.

Pe3ynbraT BRINOTHEHUS! QIMUHUCTPATUBHON MPOLEAYPhI PUKCHPYETCS CIIEUATUCTOM
VYnpaBieHusi, OTBETCTBEHHBIM 3a BbIJauy pe3yjbTaTa MpeloCTaBICHUs YCIYT'H, B JKypHaie
peTucTparuy.

B ciydae ecnu 3asBiieHHE MMOJAHO 3asBUTENIEM B (OpPME IEKTPOHHOIO JOKYMEHTa
yepe3 EnuHBI mOpTanm rocynapCcTBEHHBIX W MYHHUIHMNAIBHBIX YCIOYr, a TaKkKe Npu
HCTOJIb30BaHUM YHHUBEPCAJIBHOM 3JIEKTPOHHOW KapThl, (pUKcalusi pe3yjbTaTa BHIIOIHEHUS
aJIMUHUCTPATUBHOM MPOIIETypBI OCYIIECTBIISIETCS B SJIEKTPOHHOM BHUJIE.

3.8.4. 3asBuTenp BHpaBe OOpaTUTHCS 3a AYOJUKATOM pe3yjbTaTa MyHHUIMIIAIbHOM
yermyru. JlyGnukat pesynbraTa MyHHIUTATBHONW YCIYTH BBIIAETCS 3asBUTEIIO HE MO3/HEe 3
pabouux AHeW mocie ero obOpaiieHHs B YTNpaBleHUE C 3asiBICHHUEM (3alIpocOM) O BblJaue
TyOnmKaTa pe3yibTaTa IpeaoCTaBIeHHS MyHAIUTIATBHON YCIyTH.

OcHoBaHMii A1 OTKa3a BblJauM AyOJiHMKaTa pe3ysibTaTa MyHHUIMIIAIBHOM yCIyru He
HpPEeTyCMOTPEHO.

3asBUTEIb BIIPaBE OTO3BATh CBOE 3asiBIIEHHE (3aIPOC) Ha MOJTyYeHHE.

YBenomiieHnne 3asiBUTEIS1 O MIPUHSATOM pellieHUH, BbI1a4a 3asiBUTEJIIO pe3yibTaTa



NMpeaoCTaBJCHUA MyHHHHHaﬂbHOﬁ ycayru

3.9. OcHoBaHMEM 17151 Hayaja UCTIOJHEHUS] aIMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS
NOCTYIUICHWE COTPYIOHHMKY YTIpaBIeHHS, OTBETCTBEHHOMY 3a BbIady pe3yJbTara
OpPEJOCTABIICHHUST YCIyTH, pElIeHUs O TMPelOoCTAaBICHUH MYHUIUNAIBHON YCIyr WIH
perieHus 00 0TKa3e B IPEIOCTaBIEHUU MYHULIMIIAIBHON yciyru (nasnee - Penienue).

AJMMHUCTpaTHBHas  NpoLEAypa  WCHOJHIETCS  COTPYJHMKOM  YIpaBJeHHs,
OTBETCTBEHHBIM 32 BbIIauy PemeHus.

3.9.1. Kpurepuem NpUHATUS pEIIEHUs O HANpPABICHUU pe3yJbTaTa MyHHUIMIIAIbHOM
YCITYTH SBIISIETCS TOTOBHOCTD PEIICHHUS.

3.9.2. MakcumalbHbIi CPOK MCIIOJHEHUS aJMHUHUCTPATUBHOMN MPOLEyphbl COCTABISET
| meHp co AHA MOCTyIUICHHS PemeHuss cOTpyIHHMKY YTpaBieHHs, OTBETCTBEHHOMY 3a €ro
BbIJaUy.

3.9.3. Pe3ynbraToM HCIOJHEHUS AaJMUHUCTPATUBHOM MpOLEIYphl  SBISETCA
yBeIOMJICHHE 3asBUTENs O NpuHATOM Pemenun u (uiu) Bbljada 3asBuTento Pernenus.
Criocobom (ukcanuu pe3ynpTata aJIMUHHCTPATUBHOW TPOIETYPHI SBISIETCS PETHCTPAIs
Pemienuss B KypHaje HMCXOIfIIEeH  JOKYMEHTAllMM  CIIELUAIMCTOM  YIpaBJeHus,
OTBETCTBEHHBIM 32 MPUHSATHE PEIICHUS O MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCITyTH.

HcnpaBienue onevyaTok M (MJ1M) oIMOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BbI/IAHHBIX B
pe3yJbTaTe NpeJ0CTaBJeHHI MYHHIUNIAIbHON yCIyTH

3.10. B ciydae BbISBICHUS 3asgBUTEIEM OIEYATOK, OLIMOOK B MOJYyYEHHOM
3agBUTEIEM JOKYMEHTE, SBISIOLIEMCS Ppe3yJbTaTOM IPENOCTABICHUS MYHULMIAIBHOU
yCIIyTH, 3asBUTEIb BIpPaBE OOpaTUTHbCS B YNpaBleHUE C 3asBICHUEM OO0 HCIpPaBIECHUU
JOMYIIEHHbIX ONEYaTOK M OHmMOOK B BBIJAHHBIX B pe3yJlbTaTe IPeIOCTaBICHUS
MYHMIIMIAIBHON yCIyTH JOKYMEHTAaX.

3.10.1. OcHoBanueM A Hayaja HPOLEAYPHl 10 HCIPABICHUIO ONEYaTOK U (MJIH)
OIMOOK, JOMYyHIEHHBIX B JIOKYMEHTAaX, BBIJIAHHBIX B pe3yJibTaTe MPEJOCTaBICHUS
MYHUIUNAJIBHON yCIOyru (najnee — Mpoueaypa), sBISETCs IOCTYIUIGHHE B YIpaBieHHE
3asgBJICHUS 00 UCHpaBlIE€HUM OMNEeYaToK U (WiM) OmHOOK B JOKYMEHTaX, BBbIJAHHBIX B
pes3yibTare NpeAOoCTaBICHU MyHULMIAIBHONW YCIyTH (Janee — 3asBieHue 00 MCIpaBICHUU
OTICYATOK M (MJIH) OIIHOOK).

3.10.2. 3agBneHue 00 UCTIPaBICHUH ONEYATOK U (WIM) OMIMOOK C yKa3aHHEM cIriocoda
MH(GOPMHUPOBAHUA O PE3YJbTaTax €ro PacCMOTPEHHUS U JOKYMEHTHI, B KOTOPBIX COJAEpKATCA
OMEYaTKU U (WIK) OUIMOKH, MPEICTABIISAIOTCS CIAEAYIOIIUMH CIIOCOOaMU:

JMYHO (3asBUTEJIEM IPEACTABISIOTCS OPUTHMHANIBI JOKYMEHTOB C OleyaTKaMu U (HJIN)
OLIMOKaMH, CIIEUATUCTOM YIIpaBleHHsI, OTBETCTBEHHBIM HA MPUEM JOKYMEHTOB, JIEJIAIOTCS
KOIIUU 3TUX JIOKyMEHTOB);

yepe3 OpraHu3aliio MOYTOBOM CBSI3M (3asIBUTENIEM HAIPABISAIOTCS KOMUHU JOKYMEHTOB
C oreyaTrkamu U (WJIM) OLIMOKaMu).

[lpuem u peructpauus 3asBiIeHHUs OO0 MCIPABICHUM ONEYATOK M (WJIM) OIIMOOK
OCYILECTBISIETCA B COOTBETCTBUM C IIYHKTOM 3.3 HacTosAmero AJIMHUHHCTPATUBHOIO
periaameHTa.

3.10.3. Cpeuuanuct VYmnpaBieHHUs, OTBETCTBEHHBIH 3a NPUEM U PETUCTPALUIO
JIOKYMEHTOB, MEpeaeT 3aperucTpUpOBaHHOE 3asiBJICHUE 00 HCIPABICHUM ONEYaTOK U (MJIH)
OIIMOOK CTIeNUanucTy YpaBieHUsl, OTBETCTBEHHOMY Ha NpUHATHE U oopmiieHue Pemienus.

[To pesynpTataM paccMOTpEHHUs 3asBICHHS OO0 MCIPABICHUM ONEYaTOK U (WIIN)
OLIMOOK CIEIUATUCT YTpaBieHUs,, OTBETCTBEHHBIN 3a mpuHsATHE U oopmieHue Pemienus,
MPUHUMAET OJTHO U3 CIAEAYIOLIUX PEIICHUN:

00 HCIpaBIeHUN OINEYAaTOK U (MJIM) OLIMOOK, JONMYIIEHHBIX B IOKYMEHTAaX, BbITaHHBIX
B pe3yJbTaTe MpPEJOCTaBICHUS MYHUIUNAJIBHONM YCIYrHM, ¥ YBEIOMIISET 3asBUTENS O



MIPUHSATOM PEIICHUU CTIOCOOOM, YKa3aHHBIM B 3asiBJICHUN 00 MCIPABJICHUU ONEYATOK U (MJIH)
omuO0K (C YKa3aHHEM CPOKa UCIIPABIICHUS JOMYIIEHHBIX ONEYaTOK M (UJIK) OIMINOOK);

00 OTCYyTCTBMM HEOOXOJUMOCTH HCIIpABJICHUS ONEYaToK W (WiIM) OIIHOOK,
JOMYIIEHHBIX B JIOKyMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHS MYHHLIUIATbHON
YCIyTH, U TOTOBUT MOTHUBUPOBAHHBIM OTKa3 B WCIPABICHUH OINEYATOK M (M) OUIMOOK,
JOMYIICHHBIX B JIOKyMEHTaX, BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHHIIUTIAIBLHON
YCITyTH.

Hcnpasnenue onedaTok U (M) omMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIJAHHbBIX B
pe3yabTare MpeJoCTaBICHUS MYHULMNAIBHOW YCIIyTH, OCYILECTBIISCTCS CHELUATUCTOM
VYnpaBieHusi, OTBETCTBEHHBIM 3a NpPUHATHE W odopmiieHHe PemieHus, B TeUueHHE OJHOTO
KaJCHJapHOTO JHS C JaThl PETUCTpallMd B YTPaBICHWW 3asBICHHUS OO0 WCIPABICHUU
OTeYaToK U (MJIH) OIIHOOK.

[Ipu wucnpaBneHuu omnevyatok W (WiIM) OIIMOOK, OMYIIEHHBIX B JIOKYMEHTaXx,
BBIIAHHBIX B pE3yJbTaTe NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyrW, HE JOIyCKaeTCs:
U3MEHEHHE COJEp)KaHHMsS JOKYMEHTOB, SBIISIONIMXCS — PE3YJbTaTOM  IPEIOCTaBICHUS
MYHHIIMIIAILHON YCITyTH;

BHECEHHE HOBOM HWHGOpMAIUU, CBEJIECHWH U3 BHOBb IOJYYEHHBIX JTOKYMEHTOB,
KOTOpbIE He ObUIN MPEICTaBIECHBI IIPU MOJaue 3asBJICHUS O MPEIOCTaBICHUH MyHULIUTIATEHON
YCIIYTH.

3.10.4. Kpurepuem npuHATHS pelieHUs] 00 MCIPaBICHUU ONEYaTOK M (WJIM) OMMOOK
ABIISICTCA HAJIMYME ONEYaToK M (MJIM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBJISIOIIUXCS
Pe3yIbTaTOM MPEIOCTABICHUS MYHHUIIUIIATBHON YCITyTH.

3.10.5. MakcuMaJbHBIi CPOK HCIIOJIHEHHUS] aJIMHHHUCTPATUBHON NpPOLEAYpHl He
JIOJDKEH TIPEBBIIATh OJMH KaJICHIAPHBIN JI€Hb CO THS TOCTYIUICHUS YTIpaBliCHHUE 3asBICHUS
00 UCTIpaBIEHUH ONEYATOK U (MITU) OIIMOOK.

3.10.6. Pe3ynbpTaTom npouenypsl sBIIsIETCA:

1) wucnpaBieHHbIE JOKYMEHTBI, SIBISIOIIMECS PE3yJbTaTOM  IPEIOCTABICHHUS

MYHUITUTIATBHON YCITyTH;

2) MOTHBHMPOBAaHHBIN OTKa3 B UCIPABJICHUHU ONEYATOK M (MJIM) OMIHOOK, JOMYIIEHHBIX
B JIOKYMEHTaX, BBIJJAHHBIX B Pe3yJIbTaTe MPEJOCTABICHIS MyHHIIUTIAIEHOW YCITYTH.

Bbimaua 3asBUTENI0  MCIPABIEHHOIO JIOKYMEHTa MPOM3BOIUTCS B  TOPSIKE,
YCTaHOBJICHHOM ITYHKTOM 3.5 HacTOSIEr0 AJIMUHUCTPATHUBHOTO PETIaMEHTA.

3.10.7. CnocoboMm ¢ukcanmuu pesyinpTara MpOLEAYphl SBISETCS PErUCTpaIUs
WCTIPABJIICHHOTO JOKYMEHTA WJIU MIPUHSTOTO PEIICHHS B )KYPHAJIE UCXOASIIECH TOKYMEHTAIUH.

IV. ®opMbI KOHTPOJIA 32 UCIIOJTHEHHEM aIMHHHUCTPATHBHOIO perjiaMeHTa

ITopsinok ocymecTBIeHUs] TEKYIIEr0 KOHTPOJIS 32 COO/TI0eHHeM U HCIIOJTHEHHEeM
OTBETCTBEHHBIMH 0JKHOCTHBIMH JIMLIAMM M0JI0KEHUH aIMUHUCTPATHBHOIO
perjaMeHTa NpeJ0CTaBJIeHU MYHMIUNAIbHON YCJIYIM M MHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB,YCTAHABJIUBAIOIINX TPeOOBAHUS K MPeI0CTABJIEHHI0 MyHUIIMIIAIbHOM
YCJIYIH, a TaK/Ke NPUHSATHEM UMM peleHui

4.1. Texkymuii KOHTPOJIb 32 COONIOEHUEM U UCIOJHEHHUEM JOJDKHOCTHBIMH JIMLAMU
MOJIO’KEHUH HACTOSIIETO0 aJMUHUCTPATUBHOIO PETIaMEHTa M MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, YCTAaHABJIMBAIOLIMX TpeOOBaHUS K MPEJOCTaBICHUI0 MYHHMLUIAIBHOW YCIYTH,
OCYIIECTBIISETCS HAUaIbHUKOM Y IIPaBJICHUS.

4.2. KoHTpousb 3a JeATEIBHOCTbIO YIIPABIEHUS 110 MIPEIOCTABICHUI0 MYHULIMIIAIBHON
YCIyTH OCYLIECTBIISIETCS 3aMECTUTENIEM PYKOBOAMTENS aAMUHUCTPALIMA FOPOACKOrO OKpyra,
KypUPYIOLIMM paboTy YIpaBieHHUs.



Iopsaaok 1 NePUOANYHOCTH OCYIIECTBIEHHS MJIAHOBBIX H BHEIJIAHOBBIX IPOBEPOK
MOJHOTHI U Ka4ecTBa NMPeJ0CTABIeHUsI MyHUIIMNIAIbHON YCJIYyTH, B TOM YHCJIe MOPSA0K
U (GopMBI KOHTPOJISA 32 NMOJHOTON U KA4eCTBOM IPeI0CTABIEHU MYHUIIUNIAIbHOMN
yCayru

4.3. KoHTponb MOJHOTHI M KadecTBa MPENOCTABICHUS MYHUIUNAIBHON YCIyIrd
OCYILECTBIISIETCS IIyTEM IPOBEACHMS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK.

[TnanoBBIE IPOBEPKU MPOBOJASATCS B COOTBETCTBUU C IJIAHOM palboThl YIIpaBleHHs, HO
He pexe 1 pasa B 3 roza.

BHemuiaHOBBIE TPOBEpKHM MPOBOAATCA B Cllyyae IMOCTYIJIEHHS B YTIpaBJeHUE
oOpallleHuil (PU3NYECKUX M IOPUIMYECKUX JIMI[ C jKajo0aMy Ha HapyUIeHHWs UX NpaB U
3aKOHHBIX HHTEPECOB.

4.4. BHeru1aHOBBIE TIPOBEPKU MPOBOJATCA B (hOpME TOKYMEHTApHOH MPOBEPKHU U (MIIN)
BBIE€3/IHON MPOBEPKHU B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM.

BrennaHoBbIe IPOBEPKU MOTYT ITPOBOAUTHCSI HA OCHOBAHUU KOHKPETHOTO 00OpallieHus
3asBUTENA O (paKTax HapyLICHUs €ro MpaB Ha MOJyYeHWE MYHUIUNAIbHOMN yCIIyTH.

4.5. Pe3ynbTaThl TJIAHOBBIX M BHEIIAHOBBIX NMPOBEPOK OQOPMIISIOTCS B BHJE aKTa, B
KOTOPOM OTMEUAIOTCsl BBISIBIEHHBIE HEJOCTATKH U MIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTD I0JLKHOCTHBIX JIMIL 32 PellieHUs U JeiicTBus (0e31eiicTBHe),
NPUHUMAaeMble (0CyLIeCTBJIsAeMbIe) HMH B X0/1¢ IPEeA0CTABJICHUSI MYHULIMIIAJIbHON
yCJIyru

4.6. JlomKHOCTHBIE JMIAa, OTBETCTBEHHBIE 3a MPEAOCTaBICHWE MYHUIIUIATbHON
YCIYTH, HECYyT IEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a COOJIO/IEHHE IMOpsAKa U CPOKOB
MPEIOCTAaBIECHUS MyHULIUIIATbHON YCIYTH.

IHono:xxenus, xapakTepusywiue Tped00BaHus K NOPSAAKY U ()OPMaM KOHTPOJIA 32
NnpeaocTaBjieHueM MYHMUMIAIBHON YCJIYTH CO CTOPOHBI I'PaKIaH, UX 00beIUHEHUI H
OpraHu3anui

4.7. KOHTpoJb 3a MPEeAOCTAaBICHUEM MYHHULHUINAIBHON YCIYyTH OCYILECTBISAETCA B
dbopMe KOHTpOJIA 3a COOJIOJACHHEM IIOCJIEeNOBATEILHOCTH JECUCTBHM, OMNpPEIeIeHHBIX
aIMUHUCTPATUBHBIMU MPOLEIYPAMHU 10 UCIIOJIHEHUIO MYHULUIIAJBHOW YCIYTU U IPUHATHEM
pEIICHU  JOJDKHOCTHBIMH JIMIIAMH, TIyTeM TPOBEACHHSI TMPOBEPOK COOTIONECHUS |
WCIIOJHEHHSI  JIOJDKHOCTHBIMU — JIMUAMHM  YTNPABJIEHUS IPABOBBIX aKTOB Poccuiickon
denepannn, a TAKKE MOJ0KEHUN HACTOSAIIETO AIMUHUCTPATUBHOTO PETVIAMEHTA.

[TpoBepka Takke MOXKET MPOBOJUTHCS 0 KOHKPETHOMY OOpAIlIeHUIO TPpaKIaHUHA WK
OpraHu3alyu.

4.8. Ilpu oOpamieHuu TpakaaH, UX OOBEAUHEHUN M OpraHu3aluil K PyKOBOAMTEIIO
VYhpaBnenuss MOXeT OBITh CO37aHa KOMHUCCHS C BKIIOYEHHEM B €€ COCTaB TpaklaH,
npeacTaBuTenieid  OOLIECTBEHHBIX OOBEAMHEHHM ©  OpraHu3anuil A [POBEICHUS
BHEIUIAHOBOM MPOBEPKH MOJHOTHI M KQUECTBA MPEIOCTABICHUSI MYHHUIIMIATLHON YCIYTH.

V. docyneOHblii (BHeCy1eOHBbIH) MOPSIOK 005KAT0BAHUSA PeLIEHUI U
AeHcTBUi (0e31eiCTBHA) OPraHa, NPeIoCTaBISI0IIEer0 MyHUIUNIAJIBHYIO YCJIYIy
MHOT0()YHKIMOHAJILHOIO IEHTPA, OPraHu3anuii, ykasanHubix B yactu 1.1 craten 16
®eaepanbHoro 3akona ot 27 urwus 2010 roga Ne 210-®3 «O06 opranuzannu
NPeJ0CTABJICHUS ITOCYJAPCTBEHHBIX 1 MYHMIMIIAJIBHBIX YCIyI», a TAK/Ke HX
AOJIKHOCTHBIX JINL, MyHUIMIIAJIbHBIX CJIYKAIIUX, PA0OTHUKOB

VYka3aHHas B HacTOALIEM pasjene HHGOpManus MOJJISKUT pPa3MEIIEHUI0 Ha



opunmansHOM caiiTe VYmpaBieHHs, B TOCYJapCTBEHHOW WH(POPMALMOHHOW CHCTEME
PecniyOnmuku Komu «PeecTp rocynapCTBEHHBIX W MYHUIMMANBHBIX yCIyr ((GyHKIUIN)
Pecny6mnuku Komu
Nudopmanus 1Jis 3asBUTEISI 0 €r0 NPaBe NMOAATh KaJa00y HA pelleHus U AelCTBUA
(Oe3aeiicTBHE) OpraHa, NpeOCTABJSIIONIET0 MyYHUIIUNIAJBHYIO YCJIYTY, €ro
AOJI)KHOCTHOT'O JIMIA JTH00 MYHHUIMIIAJIBHOIO CJIyKalero, MHOropyHKIHOHAJIbHOI0
LEHTPAa, ero pad0THUKA, a TAK)Ke OPraHu3alnuii, ykazanHubix B yactu 1.1 crarbu 16
DenepajbHOro 3akona ot 27 uroJis 2010 r. Ne 210-®3 «O06 opranuzanuu
NpeI0CTaBIeHHUs TOCYAAPCTBEHHBIX U MYHULIMIAJIBHBIX YCJIYI», WM UX PA0OTHUKOB
NPHU NPEAOCTABJICHNH MYHMIMIIAJBHON yCIyru

5.1. 3asBuTenu HMEIT NpPaBO Ha OOXKAJOBAHWE pELICHUH, NPUHATBIX B XOJE
NPEJOCTABICHUS] MYHHUIMIIAIBHOW  yciyru, JneiictBuii  (OesneiicTBuit)  YmpaBineHwus,
JOJDKHOCTHBIX JIML  YIpaBJI€HHs NpU MPEIOCTABICHUHM MYHHMLIMIAIBHOW YCIyru B
J0CYIeOHOM TTOPSIJIKE.

Opranuzanuy, ykazanable B 4acTu 1.1 cratbu 16 denepanbHOro 3akoHa OT 27 UIOJA
2010 r. Ne 210-®3 «O6 opranuszanuy NpeaoCTaBiICHNs rOCYJapCTBEHHBIX U MyHHUIIMIIAIbHBIX
yciyr» B Pecybnuke Komu oTCyTCTBYIOT.

Ipeamer xano0bI

5.2. 3asgBuTeNb MOKET OOPATUTHCS C 7Kall000i1, B TOM YHUCIIE B CIEIYIOMIMX CIydasX:

1) HapylieHue cpoka perucTpalMyd 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHMILIMIIAIbHON YCIIYTH;

2) HapyllIeHuE CpOKa MPEJOCTaBIECHUS] MyHHLIUIIAIBHOW yCIyTH;

3) TpeboBaHuEe Yy 3asBUTENS JIOKYMEHTOB, HE IpPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
IpaBoBbIMU akTamu Poccuiickoii @exnepanuy, HOPMATUBHBIMH IIPABOBBIMHM  AKTaMH
PecniyOnmukn KoMy, MyHHMIMNATbHBIMM TNPAaBOBBIMM  aKTaMH il [PEAOCTaBICHUS
MYHHLIMIIAJIbHON YCIIyTH;

4) oTka3 B IpueMe JOKYMEHTOB, IPEJOCTaBICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBbIMU akTaMH Poccuiickoii denepanyy, HOpMaTUBHBIMU IPABOBBIMU
aktamu Pecny6nuku KoMy, MyHHMIMNANbHBIMU TPaBOBBIMH aKTaMM JUIs MPEIOCTABIICHUS
MYHHMLMIIAJIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NpPEeNOCTaBICHUH MYHHUIMIAJIBLHOW YCIyTd, €ClM OCHOBAaHHS OTKa3a He
IpeayCMOTpEHbl (hefiepaibHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHM C HUMH HWHBIMHU
HOPMAaTUBHBIMHM NPaBOBbIMH akTamu Poccuiickoir deneparuy, HOPMaTUBHBIMU TPABOBBIMU
aktamu PecnyOnuku KoMy, MyHHIIMIIANbHBIMU IPABOBBIMU aKTaMU;

6) TpeOoBaHuE C 3asBUTENIS IPU NPEAOCTaBICHUY MYHULUIIAIBHON YCIIyTH IUIAThl, HE
MPEyCMOTPEHHOM  HOPMAaTHBHBIMU  NpaBOBbIMH  akTamu  Poccuiickonn  denepanuu,
HOPMAaTUBHBIMM IpaBOBBIMU akTamMu PecnyOnuku Komu, MyHUIIMDAIBHBIMH NPaBOBBIMU
aKTaMmu;

7) oTKa3 opraHa, NpeAOCTaBIISIOIIET0 MyHUIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
OpraHa, MpEeAOCTaBISIIOIIET0 MYHHMLIMNAIBHYIO YCIYry, B HCIPABJICHUU JOIMYLIEHHBIX
OMEeYaTOK U OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHMIMIAIbLHONW yCIyTu
JOKyMEHTax J100 HapyllleHHe YCTaHOBJICHHOTO CPOKA TaKUX MCIPABIECHUI.

OpraHbl MECTHOIO CAaMOYTIPABJICHUS U YIIOJJHOMOYEHHbIE HA PACCMOTpPeHHe
7Ka7100b1 JOJIKHOCTHBIE JIMI[a, KOTOPBIM MO:KeT ObITh HANIPABJIEHA #KaJ1002

5.3. XKanoba monaercs B NHUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE WU B
JIEKTPOHHOM ¢opMe B ajpec YIpaBieHHs, NPUHUMAETCS HAYAIbHUKOM YIIPaBICHMUS.
JKamnoOw! Ha pelICHUsA, TPUHATHIC HAYaJIbHUKOM anaBneHI/m, moaaroTCA B aAMHUHUCTPALIUIO U



paccMaTpUBaIOTCS TJ1aBOM MYHHMIMIIAJILHOTO 00pa3oBaHUs FOPOJCKOro OKpyra «BykTeum» -
PYKOBOJUTENEM aJMUHUCTPALIMH FOPOACKOTr0 OKpyra « ByKTsum».

IMopsiiok mMogaum M paccMOTPEHHS KATOOBI

5.4. Kanoba moxxeT ObITh HampaBlieHA Yepe3 OpPraHU3allMi0 MOYTOBOU CBS3U, UHYIO
OpraHM3alfio, OCYLIECTBIISIIOIIYI0 JOCTaBKY KOPPECHOHICHIMHM, C HCIOJIb30BaHUEM
nH(GOPMaIMOHHO-TENIEKOMMYHUKAIIMOHHOU ceTH «HTepHeT», oduimansHOro caiiTa opraa,
MPEIOCTABISAIONIEr0  MYHUIMNAJIbHYK  YCIyry, IOpTajloB  TOCYJAapCTBEHHbIX U
MYHHUIUNATBHBIX yCcIyr (QyHKUMH), a Takke MOXKET ObITh MPHUHATA MPU JTUYHOM IpHEME
3asIBUTEIS.

B ciyyae mogauum xanoObl MpU JIUYHOM MIPHEME 3asiBUTEINb MPEJCTaBISIET JOKYMEHT,
YIAOCTOBEPSIOIIMI €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoit
@enepannu. [lpu momaue kanoObl B AJIEKTPOHHOM BHJAE JOKYMEHTHI MOTYT OBITh
NpeCTaBJICHbI B (JOPME DIEKTPOHHBIX IOKYMEHTOB, IMOJAMUCAHHBIX JEKTPOHHOU TOAIKUCHIO,
BUJ KOTOpOW MpeayCMOTpEH 3aKoHoAaTenbcTBOM Poccuiickoit ®exepanuu, Opu 5TOM
JIOKYMEHT, YJIOCTOBEPSIIOIINN JTUUHOCTD 3asiBUTENISA, HE TpeOyeTcsl.

5.5. XKanoba nomkHa CoaepKaTh:

1) HauMmeHOBaHHWE OpraHa, NPEJOCTaBISIOIET0 MYHHULUIAIBHYIO  YCIYTY,
JTOJKHOCTHOTO JIMI]a OpraHa, MpeAOCTaBISIONIET0 MYHUIUMNAIBHYIO YyCIOyry, Ju0o
MYHHUIUITAIBLHOTO CITY’KAIllero, peleHus U AeUCTBUS (0e31eHCTBIE) KOTOPBIX 00)KaTyIOTCS;

2) davunuio, uUMs, OTYECTBO (TOCNIEIHEE - TPH HAJIUYHMH), CBEIACHUS O MECTe
KUTEIbCTBA 3asgBUTENS - (PU3MUYECKOro IUIAa JIMOO HAMMEHOBAHWE, CBEJICHUS O MECTe
HAXOXKJIEHUSl 3asBUTENS - IOPUAMYECKOTO JMIa, a Takke HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) SMEKTPOHHOW MOYTHl (NMPU HAIMYMK) W TIOYTOBBIA ajapec, Io
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBengeHust 00 OOXalyeMbIX peEHICHUAX U JAeWcTBUsAX (Oe3elCTBUHM) Oprasa,
MPEIOCTABISAIONIET0  MYHULMMANbHYIO  yCIyry,  JOJDKHOCTHOIO  JIMIIa  OpraHa,
[IPEIOCTABIISAIONIEr0 MyHUIIUIIATIBHYIO YCIIYTY, IN0O0 MyHHUIIMIIAJIBHOTO CIIY’KaIleTo;

4) 1oBOJIbI, HA OCHOBAHWHU KOTOPBIX 3asBUTEJb HE COTJIACEH C PEUICHUEM U JICHCTBUEM
(Oe3nelicTBHMEM) OpraHa, MIPEIOCTABISAIONIEI0 MYHULIUIIANBHYIO YCIYTy, JOHKHOCTHOIO JIMIIA
oprasa, MpefOoCTaBJISAIONIEr0 MyHHUIMIIAIBHYIO YCIyTy, JTU00 MYHHUIIMIATHHOTO CITY>KaIlero.
3asiBUTENIEM MOTYT OBITh IPEICTaBICHbI JIOKYMEHTHI (NP HAJIM4YUU), MOJITBEPKIAIOLINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOTIHU.

5.6. B cayuae ecnam kanoba TMOJAETCs 4epe3 MPEACTaBUTENS, WM TaKKe
NpEJCTaBIsieTcs  JOKYMEHT, TOJATBEPXKIAIONIMIA  TMOJHOMOYMS HA  OCYIIECTBJICHHE
COOTBETCTBYIOIIMX JAeWCTBUH. B KkadecTBe NOKyMEHTa, NOJITBEP)KIAIOLIETO IOJHOMOYMS
MPEJICTaBUTEISl, MOKET OBITh MpPECTaBIICHA!

1) odbopMmieHHAass B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (1151 PU3HUCCKUX JIUIT);

2) odopMmieHHasT B COOTBETCTBHUHU C 3aKOHOMATEILCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs TEYaThI0 3asBUTENS U MOJIMNMCAHHAS PYKOBOAMUTEIEM 3asBUTEIS
VI YIIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTENEM JIULIOM (AJIs1 FOPUANYECKUX JIUL);

3) Komusl pelieHus 0 Ha3HAYeHWU MU 00 M30paHMM MO0 TMpHKa3a O Ha3HAYCHHH
(U3UUECKOro JMIa Ha JOHKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE JIHIIO
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.7. Perucrpauus xajno0bl OCYIIECTBISETCS aJAMMHUCTpalMEd, YIIpaBJIEHUEM B
JKypHaie ydera amo0 Ha pemieHuss W JedcTBUs (Oe3aeiicTBue) YIpaBieHHS, €ro
JOJKHOCTHBIX JIMIl M1 MyHUIMIAJIBHBIX ciyXamux (nanee - XXypHain) B TeueHue 1 pabouero
JTHS CO JHSI €€ MOCTYIUICHHUS C IPUCBOEHUEM €1 PEerucTpaliOHHOTO HOMepa.

Benenne Xypnana ocymiectBisiercs mo (opMe M B TOPSIKE, YCTaHOBICHHBIMHU
MIPABOBBIM aKTOM Y IPaBJICHUS.



AnMuHHCTpanueil, YnpaBieHUEM BbIIAETCS paclucKa 3asBUTENIO0 B IOJYYEHUU OT
HEro *ajoObl M MHBIX MPEACTaBIECHHBIX JOKYMEHTOB B MHCbMEHHOH (hopMe Ha OymMa)xHOM
HOCUTENIE C yKa3aHMEM DPETHMCTPALIMOHHOIO HOMEpa KaJoObl, JaThl U BPEMEHH €€ IpPHEMa,
NEepeYHs MPEJCTaBICHHBIX JOKYMEHTOB HEIIOCPEICTBEHHO MTPH JIUYHOM IpUEME 3assBUTEIIS.

Pacriucka o perucrpanum kxanoObl M TOJYyYEHUM JOKYMEHTOB C YKa3aHHEM
PErucTpaliMOHHOIO HOMEpA JKalo0bl, 1aThl U BPEMEHHU €€ IpHueMa, MepeyuHs MpeCTaBIeHHbIX
JOKYMEHTOB, HAIlPaBJICHHBIX C MCIOJIb30BAaHWEM WH(POPMAIMOHHO-TEICKOMMYHHUKAITHOHHON
cetu «MHTEepHEeT», OUIMATBHOrO caliTa OpraHa, MNPEAOCTABISIONIEI0 MYHHIMIAIBHYIO
yCIIyTy, MOPTajOB IOCYAAapCTBEHHBIX W MYHMIMIANBHBIX YCIyT ((QYHKIMI) HampaBiseTcs
3asBUTEIII0 Yepe3 OpPraHU3alMI0 MOYTOBOM CBS3U, MHYIO OPraHM3alLUIO, OCYLIECTBISIOIIYIO
JOCTaBKy KOPPECTIOHICHIINH, B T€UeHHE 3 paboUymX JHEH CO JHS X PEeruCTpaIliy.

Pacnicka o perucrtpanuu JkanoObl W IOJYYEHMH JOKYMEHTOB C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KajloObl, 1aThl 1 BPEMEHM €€ IPUeMa, NEPEUHs MPeaACTaBICHHBIX
JOKYMEHTOB, HAIPaBJICHHBIX Yepe3 OpPraHU3alMI0 TOYTOBOW CBSA3M, MHYIO OpraHH3aLUIo,
OCYIIECTBIISIOUIYI0  JIOCTaBKy KOPPECIOHJEHIMH, HANpaBseTCA  3asBUTENIO  4epe3
OpraHu3alMi0 IOYTOBOM CBSI3M, MHYI0 OpraHU3alMi0, OCYILIECTBISIONIYI0 JIOCTaBKY
KOPPECTIOH/ICHIINH, B Te€UeHHE 3 paboumX JHEH CO JHS X PEeruCTpaluu.

5.8. B ciayuae ecnu xkano0a nojaHa 3asiBUTENIEM B aIMUHHMCTpPALMIO, YTpaBlIE€HUE, B
KOMIIETEHIIMIO KOTOPHIX HE BXOAMT NPUHATHE PEUICHMs M0 kajnode, B TeueHue 3 pabounx
IHEH CcOo JHS ee PEerucTpalud aJIMUHHMCTpalus, YIpaBleHHE HANpaBisIOT »kajlolOy B
YIOJTHOMOYEHHBII Ha €€ PAacCMOTPEHHE OpraH M B IMUCBMEHHOW (GopMme HHPOPMUPYIOT
3asBUTEIIS O NIEPEHANPaBICHUH JKaI00BbI.

[Ipu 3TOM CpOK paccMOTpeHus kano0bl UCUUCIISAETCS CO JIHSA PErUCTPalH KanoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

5.9. B ciydae ycTaHOBIEHHUS B XOJ€ WM IO pe3ysbTaTaM PacCMOTPEHHUS KajaoObl
NPU3HAKOB  COCTaBa  AJMHUHUCTPAaTHBHOTO  IPABOHAPYLIEHUS  WIM  IPECTYIJICHHUS,
JODKHOCTHOE  JIMIO,  HAACICHHOE  MOJHOMOYUSAMHM IO  PAacCMOTPEHHUIO  Kayoo,
He3aMeUIMTENIbHO HaIPaBIseT HMEIOIINECs] MaTepUallbl B OpraHbl IPOKYPATYpHI.

Cpoxku paccMoTpeHus Kajn00

5.10. JKano6a, mnocTynuBmIas B aJMHHUCTPALMIO, YIIPaBJI€HHE, MOJIEKHT
PAaCCMOTPEHMIO JIOJKHOCTHBIM JIMI[OM, HAJCJICHHBIM IIOJHOMOYHUSMH IIO PACCMOTPEHUIO
Kao0, B TeueHue 15 pabouux JHEH co JHS ee PerucTpalny, a B cilydae 00)KajJoBaHUs OTKa3a
VYnpaieHus, JOJKHOCTHOTO JIMLIa YTIPaBJIE€HUS B IpUEME JOKYMEHTOB Y 3asBHUTENS JHOO B
UCTIPABJICHUH JIOMYIIEHHBIX ONEYaTOK M OUIMOOK WMJIM B Cilydae 00)KaJOBaHUS HApYLICHUS
YCTaHOBJICHHOI'O CPOKAa TaKWX MCIPaBICHUH - B TE€YEHHE 5 pabouyux AHEW co JHS ee
PETUCTPALIHH.

Pe3yabTaT paccMOTpeHHS KaJ00bI

5.11. Tlo pe3ynpTatam pacCMOTPEHHS KaJIOObl aJIMUHUCTpalued, YTmpaBiIeHHEM
MIPUHUMAETCSL OJHO U3 CIICTYIOUTUX PEIICHUH:

1) ynoBnerBoputh xanoly, B TOM 4YHcie B (opMe OTMEHBI MPUHSATOTO PEIICHHUS,
WCIIpaBJICHUSl JIONMYIICHHBIX OPraHOM, MPEIOCTABJISIONIMM MYHUIMNAIBHYIO  YCIYTY,
OMeYyaToOK U OIIMOOK B BBIAAHHBIX B pe3yJibTaTe MPEJAOCTABICHUS MYHHUIMIAIBLHOU yCIyTH
JIOKyMEHTaX, BO3BpaTa 3asgBUTENIO JCHEXKHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE
MPEeIyCMOTPEHO  HOPMATHUBHBIMHU  TpaBOBBIMU  akTamMu  Poccuiickoii ~ Dexepanum,
HOPMAaTHUBHBIMU TIPaBOBBIMH akTamMu PecnyOmuku Komu, MyHUIIUNAIBHBIMH MPABOBBIMU
aKTaMHu, a Tak)Ke B UHBIX (opMmax;

2) oTKa3aTh B YJIOBJICTBOPCHUHU KAJTOOHI.

5.12. AnMuHucTpanus, YTpaBieHHE OTKa3blBAa€T B YJIOBJIETBOPEHUU >KaloOObI B



CIIEIYIOIINX CIIydasx:

1) Hamu4ue BCTYMUBIIETO B 3aKOHHYIO CHIIy PELICHHUs CyJa, apOUTpa)XHOTO Cyza Io
*aso0e 0 TOM K€ MPEAMETE U 10 TEM KE OCHOBAHHSM;

2) mojaya >kanoObl JMIIOM, MOJHOMOYMS KOTOPOTO HE MOATBEP)KICHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKkoHoarenscTBoM Pocculickon denepanuy;

3) Hanu4Me perIeHus 1o kajaode, MPUHIATOTO paHee B COOTBETCTBUM C TPEOOBAHUAMMU
HACTOAIICTO aAMUHUCTPATUBHOI'O PETIIAMCHTA B OTHOIICHHUH TOTO KC 3adBUTCIIA U IO TOMY
e MPeIMETY HKano0bl.

IMopsinok nngopMupoBaHus 3asiBUTEIS 0 Pe3yJIbTATAX PACCMOTPEHHUS KAJT00bI

5.13. He no3nmHee AHS, CICIYIOIIETO 3a JHEM MPHUHATHS yKa3aHHOTO B MyHKTe S5.11
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA PEIICHHS, 3asBUTEI0 B MUCBbMEHHON (hopMme U
M0 JKEJIAHUIO 3asBHUTENS B AJICKTPOHHOH (popMe HampaBisieTcss MOTHMBHPOBAaHHBIA OTBET O
pe3yJbTaTax pacCMOTPEHUS HKaJI00bI.

B MOTHBUpPOBAaHHOM OTBETE IO PE3yJIbTaTaM PACCMOTPEHHS KOOI YKa3bIBAOTCS:

1) HamMmeHOBaHME YTPaBICHHS, PACCMOTPEBIIETO Kajo0y, IOJKHOCTB, (aMIIus,
UM, OTYECTBO (TIOCIIETHEE — MPU HAIWYHMH) JOJDKHOCTHOTO JIMIA, PAOOTHHUKA, TIPUHSBIIETO
pelIeHue no xajnooe;

2) HOMeEp, J1aTa, MECTO MPHUHSATHS PEIICHHS, BKIIOYAsi CBEICHUS O JIOJHKHOCTHOM JIUIIE
VYnpasieHus, perieHue win JercTBus (0e31eiicTBIE) KOTOPOTO 00XKaIyIOTCS,

3) davunusa, uMs, OT4YeCTBO (IMOCJICAHEE — TNPU HAIWMYUHM) WIM HAaUMCHOBAHHE
3asBUTEIIS;

4) ocHOBaHHUS JJIs1 IPUHATHS PEIICHUS 110 Kallo0e;

5) npuHATOE TO )XajJo0e peleHne C yKa3aHHeM apryMEHTHPOBAHHBIX Pa3bsICHEHUH O
NPUYHHAX TPHHSATOTO PEIICHHUS;

6) B ciyuae ecid JKanoba TOMJISKUT YAOBJIETBOPEHHIO - CPOKH YCTpaHEHHS
BBISIBIICHHBIX HapyIICHUH, B TOM YHCIIE CPOK IMPEIOCTABJICHUS PE3yJibTaTa MYHHIIMITAIBHOM
yCcIyrd, WHpOpManus O MACUCTBHUSAX, OCYIIECTBISEMBIX OpPraHOM, MPEAOCTABISIONIMM
MYHUIIUITATBHYIO YCIAYTy, B IEISIX HE3aMEUIUTEIIbHOTO YCTPAHEHUS  BBISBICHHBIX
HapyIIeHUH TpU OKa3aHUM MYHHIMIAIBHOW YCIIYTH, a TaKKe NMPHHOCITCS W3BUHEHHS 32
JIOCTaBJICHHBIE HEYI00CTBA U YKa3bIBAaCTCS MH(POPMAIIHS O TATBHEHIINX IEHCTBUAX, KOTOPHIE
HEOOXOJIMMO COBEPIIUTH 3asIBUTENIO B LIENAX IMOIYYECHUS] MyHHIIUTIAIEHON yCIYTH;

7) cBelieHHS O MOPSAIKE 00KATOBAHHS MTPUHATOTO TIO KaJ00e PEIICHHS.

[opsinok 00kal0BaHUS pellIeHUs MO0 Kajiode

5.14. B ciiydae Hecoryacus ¢ pe3yibTaTaMu J0Cy/Ie0HOro o0KanoBaHus, a TakKe Ha
000 CTaM PaCCMOTPEHUS CIIOPHBIX BOMPOCOB 3asBUTENb UMEET MIPaBO OOPATUTHCS B CY/I
B COOTBETCTBUM C YCTAHOBJICHHBIM JACHCTBYIOLIUM 3aKOHOJATEIILCTBOM MOPSAKOM.

IIpaBo 3asBUTe/Is1 HA MOJyYeHHe HH(POPMALMH U TIOKYMEHTOB, HE00X0IMMBbIX
JJIs1 000CHOBAHMS M PACCMOTPEHMS KAT00bI

5.15. 3asBuTenp BOpaBe 3ampalivBaTh MW TOIy4aTh HHOOPMAIMIO U JTIOKYMEHTHI,
HE0OXOAUMBIE I 0OOCHOBAHUS U PACCMOTPEHUS KaJ0OBbI.

3asBuTENb OOpamaeTcs B YIPaBICHHS C 3asBICHHEM Ha TOJIy4YeHUE MH(DOpMAI u
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI 0OOCHOBAHHMSI I PACCMOTPCHHS JKaJI00BI (aiee — 3asBIICHUE)
B IIMCBMEHHOH (popMe Ha OyMaKHOM HOCHUTEJIE, B JIEKTPOHHOH (opme.

3asiBIIEHHE MOXET OBbITh HANpaBiICHO YEpe3 OpraHu3alMI0 IOYTOBOM CBA3M
OCYIIECTBIISIONIYIO IOCTABKY KOPPECIIOHICHIIMU, MOXKET OBITh MPUHSTO TPU JTHYHOM MTpHEME
3asIBUTEIIS.

3asiBIIeHHE JOJDKHO COJIEPKATh:



1) HauMeHOBaHHWE YTpaBIEHUS, €r0 JOHKHOCTHOTO JIMIA JTUOO MYHUIIMITAILHOTO
CIIy’Kalllero opraHa HCIOJHUTENbHON BiIacTu PecmyOnuku Komu, B KOMIETEHIIUH KOTOPOTO
HAXOAUTCS MHQPOPMAIUS U JOKYMEHThI HEOOXOJMMEBIE Jii OOOCHOBAHHS U PACCMOTPCHUS
JKaJIOOFI;

2) damwmiuio, uMs, OTYECTBO (TOCIEAHEE - TPU HAIUYHUU), CBEICHHUS O MECTE
KUTENBCTBA 3asBUTENs - (U3NYECKOro JHIla MO0 HAaUMEHOBaHHWE, CBEACHHUS O MecTe
HAXOXJICHUS 3asBHUTENSI - FOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) SIEKTPOHHOM MTOUTHI (NMIPH HAJIMYMHM) M TIOYTOBBIN ajpec, IO
KOTOPBIM JIOJIKCH OBITH HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBenenus o0 wHGOpPMAIMU W JOKYMEHTAaX, HEOOXOAMMBIX JII OOOCHOBAHHS M
PacCMOTPEHHUSI 3KaT00bI

Cpok npenoctaBieHus: HHGOPMALIUU U TOKYMEHTOB, HEOOXOAUMBIX JJIsi 000CHOBAHUS
U PAaCCMOTPEHUS KATOOBI COCTABIISIET 5 pad0YMX JHEH CO JTHS PETUCTPAIIUHN 3asBIICHUSI.

OcHoBaHMii U1 0TKa3a B IPUEMeE 3asIBJIICHUS HE MPETYCMOTPEHO.

[IpaBo 3asBUTENs HA MOJIyYeHHe HHPOPMALMHU U I0KYMEHTOB, He00X0AUMBbIX
17151 000CHOBAHMS M PACCMOTPEHMS KAJI00bI

5.16. 3asBuTenb BHOpaBe 3alpallluBaTh M IOJIy4aTb WMHPOPMALMIO U JIOKYMEHTHI,
HE00XO0IUMBbIe 1151 0O0CHOBAaHUS U PACCMOTPEHUS KaJIOO0bI.

Cnocoobl mHGpOPMHUPOBAHHUS 3asiIBUTEJISI 0 MOPSAKE MOAA4YM U PACCMOTPEHHUS
JKATO0BI

5.17. adopmarus o mopsaKe MoJaqd U PACCMOTPEHUS KaJIOOBI pa3MeIacTcs:

Ha MH(OPMAIMOHHBIX CTEHJaX, PAaCIOJIOKEHHBIX B Y IPaBJICHUY;

Ha OUIMATIHLHOM CaliTe aIMHUHUCTPAIIH;

Ha MopTaJlaX roCyJapCTBEHHBIX U MyHHUIMIIANBHBIX YCIyT (GYHKIHUN).

5.18. Undopmanuio o mopsaKe Mogadu U paCCMOTPEHUS JKAI00bI MOKHO MOJTYyYHUTh:
HOCPEJCTBOM TeJIePOHHOMN CBS3U M0 HOMEPY aJMUHUCTPALMH, Y IPaBICHUS;
ocpeACcTBOM (PaKCHUMUIBHOTO COOOIIEHNUS;

OpyU JUYHOM OOpalleHud B aJMHHUCTpPALMIO, YTpaBleHHE, B TOM YHUCIE IO
AJIIEKTPOHHOM I10YTE;

IpY TMCbMEHHOM OOpAaIlleHUHU B aIMUHUCTPALIUIO, Y IPABICHUE;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETIaMEHTY
MPEIOCTaBICHUS] MYHULIUTIATBHON YCIyTH
«BpIaua pa3pernieHust BCTYIUTh B Opak
HECOBEPIICHHOJIETHUM JIMIIaM, JOCTUTIITUM
BO3pacra 16 jget»

No 3anpoca
Opran, o6pabaTtbIBaroIuii 3apoc Ha
MIPEOCTaBIICHUE YCIYTH
E(I)aMHJII/IH
Nmst
DquCTBo

Jlara pokaeHus

Cepus
Breigan

NHnekc
Paiton
Vonma
Jlom

Kaaprupa

AJZlpec MecTa KHTeJIbCTBA 3asiBUTEJIS
Wuneke Pervon
Paiion 5
§Ynnua

Hdom Kopmyc Kgaprupa

KoHTaKTHbIE
NaHHbIE

3ASIBJIEHUE

[Ipowry cHU3HUTE MHE

(®.1.0. HecoBepieHHONETHETO(€H), AaTa POXKISHIS )

OpauHbIil BO3pacT U JaTh pa3pellieHre Ha PErucTpalnio Opaka ¢
(®.1.0. 1uua, ¢ KOTOPLIM HeCOBEPIIEHHOJIETHUI(5151) X04eT BCTYNUTH B Opak, ero 1ara po:kaeHus )
B CBs3H C TEM, UTO




(yka3aThb NPpUYHMHY)
IIpeacraBJ/ieHbl ciaeayOLIHe TOKYMEHThI

MecTo nosyueHus pesysabTara
MPEIOCTABJICHUS YCIIYTH

Crnioco6 moy4yeHus pe3ynbraTa

I{aﬂm,le HpEIICTaBI/ITe.]BI (YIOJTHOMOYEHHOI 0 JIMIA)
éq)aMI/IJ'H/IS[ '
Nms
OT4ecTBO
JlaTa poxeHus
.. JIOKyMeHT, y10cTOBEPAIOUIMIi THYHOCTH MPEACTABUTEIN (YIIOJHOMOYEHHOI0 JINIA)
Bun ?

éCepI/Is[ HOMep
Boiman JlaTa BbIIAYN |
Ajpec perucrpanuu npeacTaBuTeIst (leOJIHOMO'-leHHOFO JINLA)
MHneKc Pernon
Paifon HacesneHHsrit ITYHKT
Vimma
Jom Koprmyc
A;(pec MeCTa KUTEJIbCTBA MPeACTABUTEs (leOJIHOMO‘leHHOFO JINLA)
Wnmeke Peruon
PaﬁOH HaceneHHHﬁ ITYHKT
N
Jlom Kopmye Ksaprupa
KoHTaKkTHBIE

TaHHbIE

Jlara IMoamucs/®.1.0
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