HNOCTAHOBJIEHUE
aIMMHHUCTPALMH TOPOACKOT0 OKpyra «ByKTbLI»

ot 13 Hos1Ops1 2018 r. Ne 11/1284

OO0 yTBepKAeHUM aIMMHUCTPATHBHOIO PerjiaMeHTa NpeAoCTABJeHNUS MYHMIMIAJIbHON
yeayru «Bblgaya apXuMBHBIX CHIPABOK, KONMI apXHUBHBIX IOKYMEHTOB, APXMBHBIX
BBINHMCOK MO APXHBHBIM JOKYMEHTaM)

B nensix peamzarmu TpeboBanuii @enepanbHoro 3akona ot 27 utons 2010 r. Ne 210 — @3
«O0 opraHuzaluu TNPEAOCTaBICHHUS TOCYJApCTBEHHBIX M MYHHULUNAIBHBIX  YCIyI»,
pacniopsixenust IlpaButensctBa PecnyOonmuku Komu ot 03 ampens 2017 r. Ne 156 — p «O6
YTBEP)KJACHUM  TUIOBOIO  (PEKOMEHJOBAHHOTO)  MEpPEeYyHs  MYHULUNANbHBIX  YCIYT,
MPEOCTaBIIEHNE KOTOPBIX OCYLIECTBISETCS IO NPUHLMITY «OJHOTO OKHa», B TOM 4YHCJIE B
MHOTO(QYHKIIMOHATIBHBIX LIEHTPaX MPEJOCTaBICHHS ITOCYIapCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIYT
B Pecniybnmuke KoMu» M B COOTBETCTBHM C IOCTAHOBJICHMSMHU aJMUHHCTPALUU TOPOJCKOTO
okpyra «Bykteum» ot 12 okraops 2018 1. Ne 10/1151 «O06 yTBepxkmeHHH peecTpa
MYHUIUNATIBHBIX YCIYT, MPEI0CTABIsIEMbIX aIMUHUCTpALEN TOPOICKOTO OKpyra « BykTbum», OT
18 oktsa0ps 2018 1. No 10/1188 «O Ilopsinke pa3paOOTKH M yTBEPKIACHHUS aIMHUHHCTPATUBHBIX
pEriaMeHTOB MPEeNOCTABICHNUS MYHHUIMIIANIBHBIX YCIYT aJMHHUCTpALed TOpOJICKOT0 OKpyra
«ByKTBUD» aAMHUHHUCTpALMSI TOPOJICKOIO OKpyra MOCTaHOBJISET:

1. YTBepauTh aIMUHUCTPATUBHBIN PETIaMeHT NPeAOCTaBICHUS MyHHUIMIIATBHON yCIyTru
«Bplaua apXUBHBIX CIIPABOK, KOMUN apXUBHBIX JOKYMEHTOB, apXHUBHBIX BBIIIMCOK 110 apXUBHBIM
JOKyMeHTam» (j1ajee - PersiaMeHT) corfiacHO MpUII0KEHUIO.

2. Otneny opMupoBaHUS U XpaHEHUS! apXUBHBIX (OHAOB aJIMUHUCTPALUN TOPOJICKOTO
okpyra «BykTbu» obecneunTh HHGOPMHUPOBAHHUE TPAXKAAH, SBIAIOLUIMXCS MOTPEOUTENIMU
MYHHULMIAIbHOW ycinyrun «Bblgaua apXMBHBIX CHIPAaBOK, KONUN apXUBHBIX JOKYMEHTOB,
apXMBHBIX BBINHCOK 110 apXUBHBIM JTOKYMEHTaM» O TpeOOBaHUX, YTBEPKACHHBIX PeriiameHTom.

3. Hacrosimiee moctaHOBICHUE TOATIEKHUT OIMyOJIMKOBAHUIO (0OHAPOAOBAHUIO).

4. KoHTpoJib 32 UCIIOJIHEHUEM HACTOSIILETO MOCTAHOBIIEHHSI OCTABJISIO 32 COOOI.

N.o0. pykoBoauTens aIMUHUCTpALUN
TOPOJCKOro OKpyra « ByKThL» B.H. Kpucanos



YTBEPX/IEH
MOCTaHOBJICHUEM AJIMUHHUCTPAINN
rOpPOJICKOro oKpyra « BykTseum»
oT «13» HostO6ps 2018 r. Ne 11/1284
(npunoxeHue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTABIEHUSI MyHUIIMNIAJIbHOM yCIayru
«BbI1aua apXuUBHBIX CIPABOK, KON APXUBHBIX JOKYMEHTOB, ApDXUBHBIX BBINMUCOK
10 APXUBHBIM TOKYMEHTaM»

I. O01mue moJ10:xeHus
IIpeamer peryjJupoBaHus AAMUHUCTPATHBHOIO pPerjaMeHTa

1.1. AIMUHUCTPATUBHBIA PEriIaMEHT MPEAOCTABICHHUS MYHHUIMITAILHOW yenyrn «Bbimaua
ApPXUBHBIX CIIPABOK, KOMUH apXWBHBIX JIOKYMEHTOB, AapXWBHBIX BBIMHCOK IO apPXUBHBIM
JOKYMEHTamM» (Jajee - aJIMUHUCTPATUBHBIM pErJIAMEHT) ONpeeNsieT IMOPSI0K, CPOKH U
MOCIIEA0BATEHHOCTh JCHCTBHI (2 IMUHUCTPATUBHBIX MPOIEAYP) aAMUHUCTPAIIUU TOPOJCKOTO
okpyra «BykTel1» (anee — aJMHHUCTpAINsSA), OTAe]a (GOPMUPOBAHUS U XPAHCHHS apXHUBHBIX
(OHJIOB aJIMHHHUCTPAIIMHA TOPOJICKOTO OKpyra «ByKThuD (mayee — oTaen), (opMbl KOHTPOJIS 32
MCIIOJHEHUEM, OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIUI] aIMHHHUCTPALIMH, OT/IeJIa 32 HECOOIIOICHUE
UMU TpeOOBAaHWN aJIMHHHUCTPATUBHOTO PETJIAMEHTA TIPU BBHIMOTHCHUU aJMHHHUCTPATUBHBIX
nporenyp (AeHCTBUI), MOPSAAOK 00KAIOBaHUS AEHCTBUIN (O€31CHCTBUS) TOKHOCTHOTO JIUIIA, a
Tak)Ke MPUHUMAEMOTO MM PEIICHUS TIPH MPEIOCTABICHUN MYHUIIUTIATBHON YCITyTH.

HacTosmmii  agMUHHCTpaTHBHBIA perjlaMeHT pa3paboTaH B IENAX  YHOPSIOYCHHS
aJIMUHHACTPATUBHBIX TPOIEAYp W aJMHUHUCTPATUBHBIX JCHCTBUI, TIIOBBIIICHUS KadecTBa
MPEIOCTABIICHUS U JIOCTYITHOCTH MYHHIIMIIAIBHON YCIyTH, YCTPAHEHUS W30BITOYHBIX ICHCTBHIMA
U M30BITOYHBIX AJMUHHCTPATHBHBIX MPOLEAYP, COKpANICHHS KOJIMYECTBA JOKYMEHTOB,
MPEJICTABISIEMBIX 3asBUTCIIAMU I TOJYYEHUS MYHHUIIUIAIBHON YCIyTH, TPUMEHEHHUS HOBBIX
ONITUMU3HPOBAHHBIX (DOPM JOKYMEHTOB, CHM)KCHUS KOJIMYECTBA B3aUMOJICHCTBUI 3asBUTEINICH C
JTOJDKHOCTHBIMU JIMIIAMM, COKpAIEHUs CpOKa TMPEJOCTaBICHHUS MYHHIMIAIBHONH YyCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTICIBHBIX aIMUHUCTPATUBHBIX MPOIEAYP W aIMUHUCTPATHBHBIX
JCHCTBHI B pamMKax MNPEAOCTaBICHHS MYHHUIUIAIBHON YCIYTH, €CIIH 3TO HE MPOTHBOPCUYHT
3akoHOJaTenbcTBy  Poccmiickoit  ®emepanmu, PecnyOmukm  Komu,  MyHUIMIAIbHOTO
o0OpasoBaHwUs.

Kpyr 3asBureeit

1.2. 3agBuUTENIMU Ha MPENOCTABICHNE MYHUIMNAIBHON YCIyTH SABISAIOTCA: (hrU3HUYecKHe
WIN IOpUANYECKHE JIMIA (32 UCKIIOYEHNEM OpPraHOB U MX TEPPUTOPHUAIBHBIX OPTaHOB, OPraHOB
rOCyJJapCTBEHHbIX BHEOIOJKETHBIX (DOHIOB U UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHHs) JTMOO UX YIIOJHOMOYEHHBIE TIPEACTAaBUTEIH.

1.3. Or umeHM 3asBUTENs] B LEIAX MOJTYYEHUS MYHUIUNAIBHOM YCIYTH MOXKET
BBICTYIATh JIMILIO, UMEIOIIEE TAaKOE IPABO B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit
@enepanuy, auM00 B CHIy HaJeleHHs €ro 3asBUTEIEM B TOpPSJKE, YCTaHOBJICHHOM
3aKO0HOIaTeNbCTBOM Pocculickoi denepanyv, COOTBETCTBYOIUMH ITOJTHOMOYHUSMU.

TpeGoBanus k NopsiAKy HHPOPMHUPOBAHMSA O NMPeI0CTABICHUI
MYHHMIUNIAJIBHOH yCJIYTH



1.4. Tlopsmox  monyueHuss UWHPOpMAIMK  JIMIAMH, 3aUHTEPECOBAHHBIMH B
MPEOCTaBICHUH MYHHIUIAIBHON YCIyTH, MO BONPOCaM TNPEAOCTABICHHUS MYHHUIUIAIHHON
YCIIYyTU U YCIYT, KOTOPbIE SIBISIOTCS HEOOXOTUMBIMU M 00SI3aTeNbHBIMU IS TIPEI0CTaBICHUS
MYHUIIUTATBHON YCIIYTH, CBEICHHI O XO/I€ MPEIOCTABICHUS YKa3aHHBIX YCIIYT.

1.4.1. Mudopmanuio nmo Bompocam MNpPeAOCTaBICHHUS MYHUIUNAIBHON YCIyTH, B TOM
YHCIIe CBEJCHHS O XOJ€ MPEJOCTaBICHUS MYHUIMIIATBHON YCIyTH JIHMIA, 3aMHTEPECOBAHHEBIE B
MPEIOCTaBICHUH YCIYTH, MOTYT MOJYYUTh HETIOCPECTBEHHO:

B OT/EIIC;

0 CIIpaBOYHOMY Tele(hoHy OT/Iena;

Ha ounmanpHOM caiite aqmuHucTparuu (adm.govuktyl.ru);

IIPU JIMYHOM OOpaIleHUH B OTAET;

NPy MACBMEHHOM OOpAaIlleHHH B OTJIEN Yepe3 OPraHM3aIUI0 TOYTOBOM CBS3H, JIMOO IO
ANIEKTPOHHOM TOYTE.

3asBUTENb, 3aWHTEPECOBAHHBIH B TPEAOCTABICHHM YCIYyTH, BIIPaBe IOJIYYHUTH IO
TenegoHy MHGOPMAILIMIO MO BONMPOCAM IMPENOCTABICHUS MYHULUMAIBHON YCIYTH B BEXKIIMBON
¢dopme, OBICTPO, YETKO M MO CYIIECTBY MOCTaBJIEHHOTO Borpoca. IIpu KOHCYIBTHPOBAHUU IO
TeneoHy TOKHOCTHOE JIUIO OTJIea Ha3bIBaeT CBOIO (PaMUITUIO, UM, OTYECTBO, JOJIKHOCTh, a
TaKkKe HAWMMEHOBAaHWE OTJeNla, B KOTOPOE OOpaTWIOCh JIMIO, 3aUHTEPECOBAHHOE B
MPEIOCTaBIEHUU MYyHHUIMNaNbHOW ycimyru. MHbopMmupoBaHue 1o BompocaM MpeaoCTaBICHUS
MYHUITUNATIBHON YCIyTH 1O Tele(OHYy HEe JOJDKHO MPEBIIATh 15 MUHYT.

[Tpu oOpaiieHun JUI, 3aWHTEPECOBAHHBIX B MPEIOCTABICHUH YCIYTH, IMOCPEICTBOM
AJIEKTPOHHOM IIOYTHI OTBETHI HANPABIAIOTCA B (POpME DIEKTPOHHOTO TOKYMEHTa IO ajpecy
ANIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, WM B MHUCbMEHHOW ¢dopMe MO MOYTOBOMY
azipecy, ykazaHHOMY B OOpalleHUH (eCIM OTBET B COOTBETCTBUHU C OOpAIIEHUEM JIOJKEH OBITh
HaIpaBlieH B MUCbMEHHOU QopMe yepe3 opraHu3anuio nouytoBoi cBs3u). OTBET Ha oOpalieHue
HaNpaBIsIeTCsl 3asBUTENI0 B CpPOK, He mpeBblmatonmidi 30 KaleHZapHBIX THEW co JTHS
peructpanuu oOpallieHusi, 3a HCKIIOUEHUS CIydyaeB, NPEIyCMOTPEHHBIX MyHKTOM 5.11
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

1.4.2. HWudopmamuss mno BOIpocaM MPEIOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMU M 00s3aTeNbHBIMH JUI TPEAOCTABICHUS MYHHIMNAIBHOW YCIYTH, He
MPEIOCTABISACTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOIUMBIX M 00sA3aTeIbHBIX IS
MPEOCTABIICHUS] MyHHIIUTIAIEHONW yCITYTH.

1.5. Tlopsimokx, ¢dopma, MecTo pa3MeleHUs U CIOCOOBI TOJY4YeHHUS CIPaBOYHOM
uHpOpPMaLMK, B TOM YHUCIIE Ha CTEHJAaX B MECTaxX IMPEIOCTaBJICHUS MYyHHIMIAIBLHOW YCIyTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH U 00S3aTeIbHBIMU JUISI  TPEJOCTaBICHUS
MYHHIMTNIAIbHON YCIYTH.

Wudopmaruss o mopsiike MperoCcTaBlIeHUsT MYHUIIMIAIBHON yCIyru, a Takxke rpadukx
npruemMa TpaXKaaH sl KOHCYJbTAlMH 10 BOIPOCAM IMPEIOCTABJICHUS MYHHUIMIIATBHON YCIyTH
pa3MenieHsl Ha HH(OPMAIIMOHHOM CTEHAE OT[ena, B WHGOPMAIMOHHBIX MaTepuanax
(Opomrtopax, Oykierax), Ha EnuHOM mopraiie rocylapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYyT
(byHK1IHMIT), HA OPUITHATHPHOM CaliTe aIMUHUCTPAIIMU B pa3Jieie OTaea.

Ha o¢punmansHOM caiiTe aIMUHHCTPALIMHU pa3MelieHa cienyromas nHpopMarus:

TEKCThI 3aKOHOJATENFHBIX U MHBIX HOPMATHUBHBIX NMPABOBBIX aKTOB, COAEPIKAIINX HOPMBI,
periIaMeHTHPYIOIIUE MPEIOCTaBICHNE MYHHUIIMIIATBHOMN YCITyTH;

aJIMUHHUCTPATUBHBIN PETrJIaMEeHT;

cripaBoyHast ”H(GOpMAIH: TOYTOBBIN aapec, rpaduK padoThl, HAUMEHOBAHUE OT/IEINA;

CIpaBOYHbIE TeNe(OHBI;

aJipec AMEKTPOHHON MOYTHI A IMHHUCTPAINH, OT/ENA;

aapec ounuanpHOro caifta anMuHucTpauuu (adm.govuktyl.ru);

anpec Exunoro mopTana rocy1apcTBEHHBIX U MYHUIUIIATBHBIX YCIyT (QYHKINN).



Ha EgmHoM mopTane rocynapCTBEHHBIX M MYHHIMNANBHBIX yCIyr ((QYHKIMN) Takxe
pasmeraercs cieayrouas HHpopMarys:

1) ucuepnBIBAIONINIA TepeUeHb JOKYMEHTOB, HEOOXOAWMBIX IS TPEIOCTaBICHHS
MYHUIUNAIBHOM YCIIyTH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKxke
NepeveHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEICTABUTh TI0 COOCTBEHHOW MHHUIINATHBE;

2) KpyT 3asBUTEIEH;

3) cpok nmpenocTaBIeHUs] MyHULIMIIAIBHOMN YCIYTH;

4) pe3ynbTaThl MpPEJOCTaBICHUS MYHUIUNAIBHON YCIYTH, MOPAIOK IpeICTaBICHUS
JIOKYMEHTA, SIBJISIFOILErOCs PE3yJIbTaTOM IIPEIOCTABIICHUS MyHUIIMIIAIbHON YCIIyTH;

5) pa3Mep rocy1apCTBEHHO MOIIIMHBI, B3MMAaeMOM 3a MPe0CTaBIeHHEe MyHULIMTIATbHON
YCIIyTH;

6) McUepIBIBAIOLINN TEepeYeHb OCHOBAHUI /s NPUOCTAHOBJIEHHS WJIM OTKa3za B
MPEOCTABICHUH MyHUIIUTIAIBHON YCITyTH;

7)0 mpaBe 3asBUTENS Ha jAocyAcOHOe (BHecymeOHOe) oOKalloBaHHWE JCHCTBUI
(Oe3neficTBUS) M pelIEHUH, MNPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHUILUNAIBHON YCIyTH;

8) Gopmpl 3asBiIeHUI (YBEIOMIICHHIA, COOOIICHUH ), HCIIOIB3yEMBbIE MTPH MPETOCTABICHUT
MYHUIUNAIBHON YCIIyTH.

Nndpopmanmss nHa EnuHOM moprane ToCyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT
(yHkIMi) O mOpsIKe M CpOKax MPEOCTaBIEHHs YCIYyTM Ha OCHOBAaHMM CBEJCHUIA,
coJiepkammxcs B (heaepanbHOi TOCYIapCTBEHHON MH(GOPMAIMOHHON crucTteMe «DenepalbHbIii
peecTp rocyJapCTBEHHBIX M MyHHIMIAIBHBIX YCIyT ((pYHKLUI)», PEeTOCTABISIETCS 3asSBUTEIIO
OecruraTHo.

JlocTyn k nHpOpMalKu O CPOKax M MOPAIKE MPEAOCTABICHUS YCIyTH OCYLIECTBISAETCS
0e3 BBITIOJHEHUS TOJH30BATENEM KaKUX-THOO TpeOOoBaHMM, B TOM 4HCiIe 0e3 HCIOJIb30BaHHA
IPOrpaMMHOr0 00EeCHeUeHHs], YCTaHOBKAa KOTOPOrO0 Ha TEXHHUYECKHE CPE/ICTBA I0JIb30BaTENs
TpeOyeT 3aKiIl4YeHHs JIMIEH3MOHHOTO WJIM HHOIO COIJIAIEHHs ¢ IpaBooOjagaTenem
IPOrpaMMHOr0 OOeCleUYeHHs, IMpelyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PETUCTPALMI0 WU
aBTOPU3ALIMIO M10JIB30BATENS WK PEJOCTABICHUE UM IIEPCOHAIbHBIX JTAHHBIX.

II. Crannapr npenocraBjieHUss MyHHIUNIIAJIBLHOM yCJIYTH
HaumeHoBaHHe MYHHIMIIAJIbHOHN yCJIYTH

2.1. HanMeHOBaHME MYyHHUIMNAIBHOW yciyru: «Bpljada apXHWBHBIX CIPAaBOK, KONUI
apPXUBHBIX JOKYMEHTOB, aDXUBHBIX BBIIHMCOK 110 APXUBHBIM JOKYMEHTaM.

HauMeHoBaHMe opraHa, NpeioCTaBIsAIOIIEr0 MYHUIIMIIATBHYIO YCIYTy

2.2. IIpenocraBieHne MyHULMIIAILHON yCIYyTH OCYIIECTBIIAECTCS aIMUHUCTPAaLUEN depes
OTJEIL

JUis monydeHus: MyHHLIMIAIBHOW YCIYTH 3asBHUTENb JOJKEH OOpaTUThCS B OAHY U3
CIIEYIOIIMX OpPraHU3alui, yYaCTBYIOIINX B MPEJOCTaBICHUH MyHULIMIIAIBHON YCIIyTH:

1) aTMUHHMCTpPALIMIO — B YaCTH NPHEMa JOKYMEHTOB Y 3asIBUTENS U epeaayu B OTJIEN;

2) otmen — B YacTU NpHEMa W PErucTpaluu JOKYMEHTOB Y 3asBMUTENS, NPUHATUS
pELIeHNs, BbIIa4M pe3yJIbTaTa IpeJOCTaBICHUS] MyHULIMIIAIBHON YCIyTH.

[Ipu npenocTaBieHNH MyHAIMTIATIEHON YCIYTH 3aIllpeniaeTcsi TpeOoBaTh OT 3asiBUTEIIS:

OCYILECTBIICHUS JAECUCTBHM, B TOM YMCJE COIJIaCOBAaHMM, HEOOXOAMMBIX Ul MOJTyYEHHS
MYHHMIMIAIBHOW YCIYTM M CBS3aHHBIX C OOpalleHHEM B TOCYJapCTBEHHBIE OpraHbl, HUHBIE
OpraHbl MECTHOI'O CaMOYIPAaBJICHMs, OPraHU3allid, 33 MCKIIOUYEHUEM IIOJyYEHUS YCIyI H
MOJTyYeHUsI JTOKYMEHTOB M WH(GOpPMAIMH, MPEJOCTABISIEMBIX B pe3yJjbTaTe MPEJOCTaBICHUS



TaKUX YCIYyT, BKIIOYCHHBIX B MEPEYHU, YKa3aHHbIC B 4acTh | ctatbu 9 DenepaibHOTO 3aKOHA OT
27 wons 2010 1. Ne 210-®3 «O6 opraHu3zany TPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT).

Onucanue pe3yJbTaTa NpeocTaBJIeHUs MYHHIIUIIAJIBHON yCJIYyrH

2.3. Pe3ynpTaTOM Ipe1OCTaBICHUS MyHULIUIIATbHON YCIYTH SIBISETCS:

BblJlaua 3asBUTENI0 O()OPMIICHHOW apXMBHOW CIIPAaBKH, KOIUH apXMBHOTO JOKYMEHTa,
APXMBHOW BBINMCKHU II0 apXMUBHBIM JIOKYMEHTaM, YBEIOMIICHHE 3asBUTEIN O NPENOCTABICHUU
MYHHIMIIAJIbHON yCIIyTH;

pemieHre o0 OTKa3e B BbIJ@4€ ApPXMBHBIX CIPABOK, KOMHMHM ApXUBHBIX JIOKYMEHTOB,
apXMBHBIX BBIIIMCOK IO ApXMBHBIM JOKYMEHTaM (Jajee — pemieHue o0 OTKaze B Bblaaye
apXWBHOTO JIOKYMEHTA), YBEZIOMIJIEHHE 00 OTKa3e B MPEIOCTABICHUN MyHHUIIUIIAIBHOW yCITYTH.

Cpok npegocraBjieHUsi MyHUIMINIAJIbHON YCJIYyTH, B TOM YHCJIe € y4eTOM
HE00XO0AMMOCTH 00pAIECHNs B OPTAaHU3AIUH, YYACTBYIOIIUE B IIPEAOCTABICHUH
MYHUIUNIATBHOM YCJIYIH, CPOK NPHUOCTAHOBJICHHS MPEI0CTABJICHUA MYHHIUIIAJIbHON
YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTH NPHOCTAHOBJICHHUS NPeycMOTpeHa (eaepaibHbIMI
3aKOHAMH, IPMHMMAaeMbIMH B COOTBETCTBHH ¢ HUMH UHBIMH HOPMATHBHBIMHU IIPABOBBIMHU
akramu Poccuiickoii @enepanuu, 3aKOHAMH ¥ HHBIMHA HOPMAaTHBHBIMHU NNPABOBBIMHU
aktamu Pecny6osinkn Komu

2.4.00umii  CcpoK  NIPENOCTaBICHUS  MYHMIMIAIBHOW  YCIYIM  COCTaBJISIET
30 kajeHOapHBIX JHEW, HCUYMUCISIEMBIX CO JHS PErucTpalud 3asBICHHS C JOKyMEHTaMH,
HEOOXOUMBIMH JUIs IIPEIOCTABIICHUS MyHUIIMIIAJIbHON YCIIYTH.

Cpok  NIpPUOCTAHOBICHMS  IPEJOCTABIECHUS  YCIyrd  (enepaabHbIMH  3aKOHAMH,
IIPUHUMAEMbIMH B COOTBETCTBUM C HHMH HWHBIMM HOPMATUBHBIMHM IIPAaBOBBIMHM aKTaMH
Poccuiickoii denepanyu, 3aKk0OHaMH M MTHBIMH HOPMAaTUBHBIMHU IIPAaBOBBIMU akTaMH PecryOnuku
Kowmu, He npexycmoTpeH.

[lpyu moctymineHuMM B OTIEN 3alpOCOB, KOTOpble HE MOTYT OBITh HCIOJHEHBI 0€3
MIPEIOCTABJICHUSI YTOUYHEHHBIX WM JIONOJHUTEIbHBIX CBEACHHUH, OTAET B TEUEHHE
5 KaJleHJapHbIX JHEH 3allpallvBaeT aBTOpa 3ampoca 00 YTOYHEHMH M JIOMOJHEHUM 3alpoca
HEOOXOJUMBIMHU ISl €70 UCIIOJHEHUS CBEICHUSMHU.

B cnywae ecnu mocrtaBiieHHbIE B OOpallleHHMM 3asBUTENEM BONPOCHI HE BXOAAT B
KOMIIETEHIIMIO OT/eNa CHELHMAIUCT, OTBETCTBEHHBIM 3a IMPENOCTABICHUE MYHULMIAIBHOM
YCIIyTH, HallpaBJIsieT Takue OOpallleHus B TeUEHHE 5 KaJIeHAAapHbIX JHEHW B OpraHbl, OpraHu3aluu
U JApyTHU€ apXuBbl, B KOTOPBIX MOKET HAaXOAWTbCA HeoOXoaumas AJisl UCIOJHEHMs 3ampoca
uHpoOpMaLus, ¢ yBeIOMICHUEM 00 3TOM 3asBUTENS WK JAaeT COOTBETCTBYIOIINE PEKOMEHIALINN
3asIBUTEIIIO.

CpoK HCHOJHEHUS 3alpoCOB C UCIOJIb30BAHUEM TOJBKO HAYyYHO-CIIPABOYHOTO ammapara
apX#Ba COCTaBJISIET He Oojee 15 KaneHaapHBIX JHEW ¢ MOMEHTa PErHCTPalliy 3a1poca.

B ciyuae oOHapyxeHHs oONedyaTKH, OMIMOKM B TOJTYYEHHOM 3asBHUTENIEM JOKYMEHTE,
SBJIAIOIIEMCSL PE3YJIbTaTOM MPEAOCTaBICHUS] MYHULMINANBHOM YCIYyTH, CPOK pPacCMOTPEHUS
3asBJI€HUA OO0 MCIPABJICHUM JOIMYLICHHBIX ONEYaTOK M OWIMOOK B BBIAAHHBIX B pe3yJbTare
[IPEIOCTABIICHUSI MYHULMNAIBHON yCIyrd JOKYMEHTaX, COCTaBJsIeT 5 pabouux AHEH co JHSA
MOCTYIIJICHUS B OTAEI YKa3aHHOTO 3asBJICHMUS.

HopMaTnBHBIE IPABOBBIE AKTHI, PEryJIHPYIOLINe MPeI0CTABIeHHEe MyHUIIUNAIbHO
yCayru
2.5. TlepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYJIHPYIOLIMX MPEIOCTABICHHUE
MYHUITUIATIBHON YCIIyTH, pa3MelleH Ha ouIraabHOM caifte agMuHucTparu adm.govuktyl.ru,
Ha EnuHOM mopTase rocyaapCcTBeHHBIX U MyHHUIMIATIBHBIX YCIyT (GYHKINIT).



HcyepnbiBaommii nepevyeHb J0KYMEHTOB, HEOOX0IMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NMPABOBLIMH AKTAMM /IJISl IPEIOCTABIEHUS MYHUIIUNIAJIbHOM YCJYTH U
YCJIYT, KOTOPbIe SIBJISIOTCH HeOOX0AMMBIMH U 00513aTeIbHBIMM [1JIs1 IPeI0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJYTH, MOJJIEKANIUX NMPeICTABICHUIO 3asiBUTEJIEM, CIIOCOOBI X
NoJIy4eHHs 3asiBUTeJIeM, B TOM YHUCJIe B DJIeKTPOHHOM (popme, MOPsAI0K UX NpPeACTABIEHUSA

2.6. Jlng monydeHus: MyHULUIAIBHON YCIYyTH 3asBUTENM MOAAIOT B aJMHHUCTPALMIO,
OTZAeN 3asBICHHE O TMPEJOCTABICHUH MYyHHLIUNAIBHOM yciyru (mo QopmaMm coriacHo
[Tpunoxenuto 1 (A5 GU3NUECKUX ML, HHIAUBUAYAIbHBIX IpenpuHuMareneit), [Ipunoxenuro 2
(17151 FOPUIMYECKUX JIUI) K aIMUHUCTPATUBHOMY PETJIAMEHTY ).

B nmemsx ycraHOBiEGHHsS JIMYHOCTH 3asBUTENs MpU OOpallleHMH 3a IOJyYeHUEM
MYHUITUTATIBHON YCIYTH 3asBUTENIO JJISI 0O3HAKOMIJICHUSI HEOOXOAMMO MPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUINNA TUYHOCTb.

B cnyuae ecnu oT MMeHM 3asBUTENS JEUCTBYET JIHULO, SBISIONIEECS €r0 MPEACTaBUTEIEM
B COOTBETCTBUU C 3akoHojaTenbcTBOM Poccuiickoit denepanyu, Takxke NpeaCTaBiIseTC
JTOKYMEHT, YIOCTOBEPSIOUIMH JIMYHOCTh TMPEJICTABUTENS, M JOKYMEHT, IOATBEPKIArOIINi
COOTBETCTBYIOIIHME [TOJTHOMOYUS.

B 3aBucuMoOCTH OT conepkaHHs 3asBICHHS 3asgBHTENb MO COOCTBEHHOW WHUIIMATHUBE
IPEJCTaBIsAEeT JOKYMEHTBl U MaTepuabl JIM00 UX KOMUM U (MIM) MH(OPMAIHIO, TTO3BOJISIIONLYTO
OCYIIECTBUTH NIOUCK APXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsI UCTIOJTHEHUS 3asIBJICHUSI.

2.7. JlOKyMeHTBl, HeoOXOoauMble M TPEAOCTABICHHS MYHHMLUNAIBHOW YCIYyTH,
IPEJCTABIAIOTCS 3asIBUTENIEM CIEAYIOUIMMHU CIIOCO0aMH:

JMYHO B aIMUHHUCTPALINIO, OTAET;

MOCPEACTBOM IIOYTOBOI'O OTIPABJICHUSI B aIMUHUCTPALIUIO, OT/E;

yepe3 (enepalbHyl0 IOCyJapCTBEHHYI0 MH()OPMALMOHHYI0 cucteMy «Eanublii mopran
rOCYJapCTBEHHBIX U MyHHIUNAIBHBIX YCIyT (GyHkuuii)» (http:// www.gosuslugi.ru).

HcuepnbiBaloniuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMH AKTAMM [IJIsl PEIOCTABIEHU MYHUIIUNIAJIBHOM YCJIYTH,
KOTOPbIe HAXOAATCS B PACNIOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'0

caMOyINpaBJIeHUs] U HHBIX OPraHOB, YYACTBYIOUIUX B NMPeI0CTABJIEHUHU FOCYAapCTBEHHBIX
WIM MYHUIIUNIAJBbHBIX YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPaBe NPeACTABUTH, a TAKIKe
CIoco0bI X NMOJyYeHHs 3asiBUTE/ISIMU, B TOM 4YHcJe B 3JIEKTPOHHOI (hopMe, MOPSAOK UX
npeacTaBJieHust

2.8. IlepeyeHp [OKyMEHTOB, KOTOpbIE 3asBHUTEIb BIPABE IIPEACTABUTH IO
COOCTBEHHOW MHMIMATHBE, TaK KaK OHU T[IOAJEXaT IMpPEICTaBICHUIO B  paMKax
MEXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJCHCTBHS M WX HEMPEICTABICHUE 3asBUTEIIEM
HE SIBJIACTCS OCHOBAHUEM JJIs OTKa3a 3asBUTENIO B IIPEJOCTABICHUH YCIYTH, OTCYTCTBYET.

Yka3zanue Ha 3anpeT TPeOOBAHWM U 1eMCTBUI B OTHOLLIEHUH 3asIBUTEJISA

2.9. 3anpemaercs:

1) TpeboBaTh OT 3asBUTENS MPEJOCTABICHUS JOKYMEHTOB M WH(GOpMAIMH WIH
OCYILIECTBIICHUS ACUCTBUM, IPEIOCTABIEHUE WIN OCYLIECTBIEHUE KOTOPBIX HE NMPEAYCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOUIUE B CBSI3U C
IIPEIOCTABICHUEM YCIIYTH;

2) TpeboBaTh OT 3asBUTENS MPEAOCTABICHUS TOKYMEHTOB U MH(POpPMAIMH, B TOM UYHCIE
MTOATBEPKTAIOIIUX BHECEHUE 3asBUTEIIEM IUIATHI 3a NMPEAOCTaBICHHE MYHHUIMIIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBUM C HOPMAaTUBHBIMHU IpPaBOBbIMH akTamu Poccuiickoit denepanum,
HOpPMAaTHBHBIMU MIPaBOBBIMU akTaMu PecnyOunknu Komu, MyHUIIMTIaIBHBIMH IPAaBOBBIMH aKTaMHU



HaxoJIATCS B paCIOpsDKEHUM OPraHOB HUCIONMHUTENbHOW Biactu Pecnyonuku Kowmw,
MPEIOCTABISAIONINX MYHHIIMIAIBHYIO YCIyTy, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBICHHS U (MJIM) TIOJBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYIpPAaBIIEHUS! OpraHu3allii, Y4acTBYIOUIMX B MPEAOCTaBICHUM MYHHUIIUINATHHBIX
YCITyT, 33 UCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 PenepaabHOrO 3aKOHA OT
27 wions 2010 1. Ne 210-®3 «O6 opraHuzanu TPEAOCTaBICHUS TOCYJIapCTBEHHBIX U
MYHHIIATIATBHBIX YCIYT»;

3) oTka3piBaTh B TMpUEME 3alpoca U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JUIf
MIPEJIOCTAaBIICHUS] MYHUIUITATIBLHON YCIYTH, B CIIydae, €CIIM 3alpoc U JOKYMEHTbI, HEOOXOJMbIe
JUI TIPeIOCTaBJICHUST MYHMIIMIIAIBHOW YCIyTH, TMOJaHbl B COOTBETCTBUHM C HH(pOpManuen o
CpOKax M TOpSAKE MPEJOCTaBICHUS MYyHHIMIAIBHOW YCIyrH, OnmyOJMKoOBaHHON Ha EnmHOM
mopTajie TOCYJAapCTBEHHBIX W MYHHIMNAIBHBIX yciyr (dynkmuit) w (uau) Ha Iloprane
rOCyIapCTBECHHBIX M MYHHUIIMITATBHBIX YeayT (pyHkmmii) Pecry6nmku Komu,

4) oTKa3bIBaTh B MPEIOCTAaBICHUM MYHHUIMIAIBHON yCIyTHd B Clyyae, €ClM 3ampoc U
JOKYMEHTBI, HEOOXOJWMBIC I TMPEIOCTABICHUS MYHUIIUNAIBLHON YyCIyrd, TOJAaHBI B
COOTBETCTBHH ¢ WHPOpPMAIUEH O CpOKax U MOPSAIKE MPEIOCTaBICHUS MYHUIIMTIAIBHON YCIYyTH,
oImyOJIMKOBaHHOW Ha ETMHOM mopTalie ToCyJapCTBEHHBIX U MYHHIIUTIATBHBIX YCIYT ((QDyHKITUH);

5) TpeGoBaTh OT 3asBUTENA COBEPIICHHUS HWHBIX JEHCTBHUI, KpOME MPOXOXKICHUS
uacHTU(DUKAIMY U ayTeHTH()HUKAIIMM B COOTBETCTBHHM C HOPMATHBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoii denepanuu, yka3aHus UeNd TMpuUeMa, a TaKXKe IMPeIOCTaBICHUS CBEICHUH,
HEOOXOIUMBIX JUIS pacyera JIUTEIBHOCTH BPEMEHHOTO HWHTEpBasla, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH I MIPUEMA;

6) TpeOoBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M WH(POpPMAIUU, OTCYTCTBHE U
(M) HEeIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPH IMEPBOHAYAIBHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHUS MYHHUIMIAIBHON yciayrd, Jaubo B
MPEIOCTaBIIEHUU MYHUIIMTIAIBHON YCIYTH, 32 UCKIIFOUEHUEM CIIEYIONINX CIy4Yaes:

U3MEHEeHHEe TpeOOBaHMII HOPMATHBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHHS
MYHHIIMIIAJIBHOW YCIIyTH, TIOCJe IEepPBOHAYAIbHON TMMOJa4YM 3asBIEHUS O TMPEJOCTaBICHUU
MYHHIIUITATEHON YCITYTH;

HaIU4YUe OIMOOK B 3asBICHUUM O TPEJOCTABICHHUH MYHHUIMIAIBHOW YCIyTU H
JIOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IIOCIIe TEPBOHAYAIBHOTO OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOJMUMBIX JJIsi TPENOCTAaBICHUS MYHMIMINAIBHOW YyCIyTd, JUO0 B TMPEJOCTaBICHUU
MYHHIIUITATFHON YCITyTH U HE BKIIFOUCHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpoKa JCHCTBHS JOKYMEHTOB WM HW3MEHEHHWe HH(OpMalUu Tocie
NEPBOHAYAILHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHHIIMIIAIBLHON yCIIyTH, JIUOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

BBISIBIICHHE JTOKYMEHTAJIBHO IMOJITBEPKACHHOTO (akTa (IMPU3HAKOB) OIMOOYHOTO WIIH
MIPOTUBOMNPABHOTO JAeicTBUA (0e3AecTBHSI) JOMKHOCTHOTO JUIA OTAeNa, MPeJoCTaBISIONIero
MYHHIIUITATBHYIO YCIYTY, MPU TIEPBOHAYATFHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIS TPEIOCTaBICHUS MYHHUIIMIAIBLHOM yCIyrd, JUO0 B MPEIOCTaBICHUU MYHUIUIIAIBHOM
YCIyTd, O 4YeM B TMHUCHBMEHHOM BHJE 32 TMOJNHCHI0O PYKOBOAWUTENS aIMHHUCTPAIHH,
MPEIOCTABISAIONIETO0  MYHHUIMIAIBHYIO  YCIYTy, MYHHUIMNAIBHOTO  CIy)Kallero, IpHu
NEpBOHAYAIILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOJUMBIX Uil MPEJOCTaBICHUS
MYHHIIMIIAIGHOW YCIYyTH, YBEAOMISETCS 3asBUTENb, a TaK)Ke MPHUHOCSATCS W3BMHEHHUS 3a
JIOCTaBJICHHbIE HEYJ00CTBA.

HcuepnbiBalonuii nepeyeHb OCHOBAHMA /151 0TKA3a B IIpHeMe JOKYMEHTOB,
HEe00X0UMBIX ISl MPeA0CTABIEHUSI MYHHIMIAJIbHON yCIyrH

2.10. OcHoBanuii s OTKaza B TMpUEeMe JOKyMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABIICHUS] MYHHUIMIIAJBbHOW YCIIYTH, JIEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoin
Oenepanuu u Pecty6mikn Komu He mpeycMoTpeHo.


consultantplus://offline/ref=7C0A7380B68D115D61CE0C9E10E6686965945CA041EFF9D912FF30CA6EA1472F913E9BD7x469F

HcuyepnbiBaommii nepedyeHb OCHOBAHUI 1JI1 PUOCTAHOBJIEHHS MIPEI0CTABJIEHUS
MYHHMUIMNAJIBHON YCJIYI'HM MM 0TKA3a B MPEA0CTABJICHUN MYHMUIMIIAJIbHON YCJIYIH,
YCTAHOBJIEHHBIX (peiepajibHBIMU 3aKOHAMU, IPUHMMAEMbIMH B COOTBETCTBHH C HUMHU
HHBIMHM HOPMATUBHBIMH NPaBOBbIMH akTaMu Poccuiickoii @enepannu, 3aKOHAMU
U MHBIMY HOPMATHUBHBIMU NPaBOBbLIMU akTamu Pecny0aunku Komn

2.11. OcHOBaHMI1 MJisI TPHUOCTAHOBJICHUSA TMPEIOCTABICHUS MYHMIIMIAIBLHOW YCIYTH,
3akoHozarenbcTBOM Poccuiickoit @enepanun u Pecniyonuku Komu He npeagycMoTpeHo.

2.12. OcHOBaHUSMHU ISl OTKa3a B MPEIOCTABICHUN MYHULIMTIATBLHON YCIYTH SBJISIETCS:

MoJ1avua 3asiBJICHUS JIMIIOM, HE YIIOJTHOMOUYEHHBIM Ha OCYIIECTBICHUE TaKUX JICUCTBUM;

TEKCThl JJOKYMEHTOB HaIlMCaHbl HEpa300pUYMBO, MCIOTHEHBI KapaHJIAIIOM WJIH UMEIOT
CEpbE3HbIC TOBPEXKACHUS, HAJUYHE KOTOPHIX HE TMO3BOJISIET OJHO3HAYHO MCTOJKOBATH UX
CoJIep>KaHue;

HaJIM4YKE B MPEJCTABICHHBIX JOKYMEHTaX HEJIOCTOBEPHOU HH(OpMAIUK.

3asBUTENh> UMEET MPaBO MOBTOPHO OOpaTUTHCA 3a MPEJOCTaBICHHEM MYHHUIIUNAIBLHOMN
YCIIYTH TIOCIIe YCTPAHEHHUsI OCHOBAHUM JJIA OTKa3a B MPEJOCTABICHUH MYHUIIUIIAIBLHON YCIYTH,
MPEAYCMOTPEHHBIX IYHKTaMU 2.12 aAMUHUCTPATUBHOTO pETIaMEHTa.

IlepeyeHb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAMMbBIMH U
00s13aTeJIbHBIMHY ISl IPEIOCTABJIEHU MYHHIMNIAJIbHON YCJIYTd, B TOM YHCJe
CBeJeHUSA 0 JOKYMEeHTe (I0KYMeHTaX), BbIJIaBaeMOM (BbIJ1aBaeMbIX)
OPraHu3auMsMU, YYACTBYOIIMMH B NPeI0CTABJIEHUN MYHUIIUNIAJIbHOUH YCJIyIH

2.13. Ycayru, KOTOpBIE  SIBJISIFOTCSI  HEOOXOMUMBIMU ¥ OOs3aTeIbHBIMUA IS
NPEOCTABIICHUS] MYHUIIMIIATBHON YCIyTH, 3aKOHOJaTelbcTBOM Poccuiickori ®denepanuu u
3akoHojarenbcTBOM Pecriybnuku Komu He npegycMoTpeHsl.

IMopsinok, pa3Mep U OCHOBAHMS B3MMAHUS IOCYIapPCTBEHHON MOIIJIMHBI MU MHOM
IUIATHI, B3MMAaeMo¥i 32 npeJocTaBjieHie MYHUIMNIAIbHON yCIyrH

2.14. MyHunMnanbHas yciyra npeioCcTaBIIIeTCsl 3asBUTENSAM OECIIaTHO.

Ilopsinok, pa3mep U OCHOBAaHHS B3MMAHMS IJIATHI 32 NMPeI0CTaABJIeHHE YCIYT, KOTOpbIe
SIBJIAIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMU J1JI51 MPEI0CTABJICHUSI MYHUIIUNIATbHOM
YCJIAYT'H, BKJIKOYasi HHPOPMAIUIO 0 MeTOAUKeE pacyeTa TAKOH MJIaThI

2.15. B3umaHue miaatTel 3a NPeAOCTaBICHUE YCIYT, KOTOPBIE ABISAIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JIJISI IPEIOCTABICHUS] MYHHUIIMIIATBHON YCITyTH, HE TIPETyCMOTPEHO.

MakcuMajibHbIi CPOK OKUAAHMS B OYepeaH MPHU moaa4e 3anpoca o
NpeaoCTaBJIeHU MYHUIIUIIAJIBHOM YCJIYTH, YCJIYT'H, PeI0CTABJIsIEeMON OpraHn3amnuei,
y4YacTBYHOLIe# B IPe10CTABJIeHUN MYHUIUNIAJIBLHOM YCJIYI |,
U NIPH MOJYYEeHUH Pe3yJibTaTa NPeJ0CTABJICHUS TAKHX YCJIYT

2.16. MakcuManbHBI CpPOK OXHUJAHUS B OYepeau IMpU [ojade 3ampoca o
MPEAOCTABICHUH MYHUIIMIIAIBGHON YCIyTH, W TPH TOJIYYEHUU pe3ysibTaTa MPeJOCTABICHUS
MYHHIIMIIAJILHON YCIIyTH COCTaBIsieT He Oonee 15 MUHYT.

Cpok 1 nopsi/IoK perucTpaluy 3anpoca 3asiBUTeJIsl 0 IPeI0CTABJICHHHU
MYHHIMTIAJIBHON YCJIYTH U YCJIYTH, MPeI0CTABIIsIeMOl opranu3amuei, yuacTpyiouieii B
NpeaoCcTABIEHUN MYHUIIUNIAJBHOM YCJIYyTd, B TOM YHCJIe B 3JIeKTPOHHOM dopme



2.17. 3asBieHne W TpuUiIaraeMble K HEMY JTOKYMEHTHI PEruCTPUPYIOTCS B JEHb HX
MOCTYIUICHUSI.

2.18. OOpareHue 3asgBUTENS B OTIEI MOXKET OCYIIECTBIATHCS B OYHONM M 3a09YHOU
(dbopMe TyTeM To1auu 3asIBIICHUS U UHBIX JIOKYMCHTOB.

Ounast ¢opma mojmayn JAOKYMEHTOB — IOJaya 3asBICHUS U HMHBIX JIOKYMEHTOB IpHU
JUYHOM TIpUeMe B Nopsake oOuiedl odepean B NMPUEMHBIE Yachl WM IO IPEIBAPUTEIBLHOMN
3anucu. [Ipu ouHolt gopme momayu JOKYMEHTOB 3asiBUTEINb MOJAET 3asBICHUE U JIOKYMEHTHI,
yKa3zaHHbIE B IyHKTE 2.6 paznena Il HacTosmero aqMUHACTPATHBHOTO PErJIaMeHTa, B OyMaKHOM
BU/JIE, TO €CTh JOKYMEHTHI YCTaHOBICHHON (hOpMBI, chopMHUpOBaHHBIE HA OyMa’kHOM HOCHUTEIE.

3aouHas ¢opma Momayn TOKYMEHTOB — HAIlpaBIICHHE 3asiBICHHUS O MPEJOCTaBICHUH
MYHHIIMIIAJBHOW YCIYTU U WHBIX JOKYMEHTOB 4e€pe3 OpTraHM3allhi0 MOYTOBOH CBSI3U, WMHYIO
OpraHM3allMio,  OCYILIECTBIIAIONIYI0  JOCTaBKY  KOPPECIOHACHILIMM,  4Yepe3  IOpTalbl
rOCy/IapCTBEHHBIX U MyHHUIUIATBHBIX YCIYT (PYHKIMIA).

[Ipn 3aouHolii Qopme Momaym JOKYMEHTOB 3asiBUTENIb MOKET HAIPABUTH 3asBJICHUE
(IoKyMeHTBI), yKa3aHHOe B TyHKTe 2.6 pa3gena Il Hacrosmiero aaMUHUCTPATUBHOTO
perimaMeHTa, B OyMa)XHOM BHJE, B BHJIE KONMHUH JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
ANIEKTPOHHOM BHZE (TO €CTh MOCPEACTBOM OTIIPAaBKM WHTEPAKTUBHON (OpMBI 3asBIECHUS Ha
IIPEIOCTABJIEHUE MYHHMIMIAIBHOW  YCIYI'M, MOAMMCAHHOTO COOTBETCTBYIOIIMM  THUIIOM
AIIEKTPOHHOMN MOJITUCH, C IPUIIOKEHUEM IIIEKTPOHHBIX 00pa30B HEOOXOAUMBIX TOKYMEHTOB).

Hanpasnenue 3asBneHus (JOKyYMEHTOB) B OyMaXKHOM BHJIE OCYILIECTBIISICTCS depes3
OpraHM3allMi0 TOYTOBOM  CBSI3W, HWHYK OpPraHU3alUIo, OCYIIECTBIAIONIYIO  JIOCTaBKY
KOpPPECHOHJEHIIMN (MOryT OBITh HampaBi€Hbl 3aKa3HbIM HUCBMOM C YBEJIOMIIEHHEM O
BPYYCHHH).

[Ipn HanmpaBieHMM JOKYMEHTOB YEpe3 OpraHU3al{I0 IOYTOBOM CBS3HM, HHYIO
OpraHM3aIMIO0, OCYIIECTBISIONIYIO TOCTaBKY KOPPECIOHACHIINU, JHEM PErHCTpallU 3asBICHUS
SBJIAETCS JICHDb MOJIyYEHHUS [TMCbMa OTJEJIOM.

[Ipu HampaBiieHuU 3asBICHHUS U JOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6 pasgena II
HACTOAILIET0 aJIMUHUCTPATUBHOIO pErjaMeHTa dYepe3 OpraHM3alllio IMOYTOBOM CBSI3M, HHYIO
OpraHM3allMI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECHMOHIEHIMH, YJIOCTOBEPEHHE BEPHOCTH
KONUI JIOKYMEHTOB OCYULIECTBISIETCS B TOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit deneparium.

Hamnpapnenue 3asBiaeHus (JIOKYMEHTOB), YKa3aHHOTO B IyHKTe 2.6 pasnmena I
HACTOAIIETO aJMUHUCTPATUBHOTO periaMeHTa, B JJIGKTPOHHOM BHAE U (WMJIM) KOMHM STHX
JOKYMEHTOB OCYILECTBIISETCS IOCPEICTBOM OTIIPABIICHUSI HHTEPAKTUBHON (DOPMBI 3as1BJICHUS Ha
MPEOCTaBIEHNE MYHHIMIAIBLHOW  YCIYTH, TOAMHCAHHOTO COOTBETCTBYIOIIMM  THUIIOM
AJIEKTPOHHOM MOJIIUCH, C TPUIOKEHUEM 3JIEKTPOHHBIX 00pa30B HEOOXOIMMBIX JOKYMEHTOB
yepes JTUYHBII KaOMHET MOPTAJIOB TOCYIAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT (QYHKIUN).

[Ipu HampaBieHUU JOKYMEHTOB 4Y€pe3 MOpTaibl TOCYJAPCTBEHHBIX M MYHUIIMITAILHBIX
yeiyr (QyHKUMiA) JHEM TMOJy4YeHHs 3asBICHUS SBISETCS J€Hb PETUCTPAllUM 3asBICHHS Ha
MOpTaax TOCYJapCTBEHHBIX U MYHULUNIANBHBIX YCIYT (QYyHKIUI).

[Tpu ounoit popme momayn JOKYMEHTOB 3asiBJICHHE O MPEIOCTABICHUN MYHUIUIAIBHOM
YCIyTH MOKET ObITh 0POPMIICHO 3asIBUTEIIEM B XOJI€ ITpUeMa B OT/IEIE.

[To mpocsbe oOpaTuBIIErocs Jnla 3asBJICHHE MOKET ObITh O(POPMIICHO CIEIUATIHNCTOM
OTJIeN1a, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C UCIOJIb30BAaHUEM IPOrPAaMMHBIX CpeICTB. B
3TOM cllydae 3asBUTENIb COOCTBEHHOPYYHO BIIMCHIBA€T B 3asBJICHHE CBOIO (DaMUIIMIO, UMS H
OTYECTBO, CTAaBUT JIaTy U MOJIITUCH.

Crienmanuct oT/ena, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBIISET CIEAYIOLIUE
NENCTBUSI B X0/1€ TPUEMa 3asiBUTEIIS:

yCTaHaBIMBaeT IMpeiMeT oOpalleHus, TMpOBepseT JOKYMEHT, YAOCTOBEPSIOIINI
JTUYHOCTB;

MIPOBEPSIET MOJTHOMOYUS 3aIBUTEJIS;



NpOBEpsSET HaJIMYHEe BCEX JIOKYMEHTOB, HEOOXOIMMBIX IS  TPEAOCTABICHUS
MYHHIIMIIAJBHOW yCIyTH, KOTOpHIE 3asBUTENb O0sf3aH MPEACTAaBUTH CAMOCTOSITETFHO B
COOTBETCTBHHM € ITyHKTOM 2.6 paszena Il HacTosmero atMuHUCTPAaTUBHOTO PEryIaMEeHTa;

MPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JTOKYMEHTOB TPeOOBAHHSIM, yIOCTOBEPSSCH,
4TO:

JIOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATeIbCTBOM Poccuiickoii ®enepanuu ciydasx
HOTApHAJIBHO y/I0CTOBEPEHBI, CKPEIUICHBI NTeYaTsIMH, UMEIOT Ha/AJISKAaIUe MOANNCH CTOPOH WIH
ONpeeeHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepannn T0KHOCTHBIX JIULL;

TEKCTHl JOKYMEHTOB HAamHMCaHbl Pa300pUMBO, HAMMEHOBAHUS HOPUAMYECKHX JHIl Oe3
COKpAILICHHS], C YKa3aHUEM HUX MECT HaXOXKJACHMUS;

(damunun, UMeHa U 0TYeCTBa (PU3UUECKUX JINI, KOHTAKTHBIC TeJIe(OHBI, apeca UX MeCT
YKUTEJIbCTBA HATUCAHBI MOJHOCTHIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allloM;

JIOKyMEHTbl HE HMEIOT CEPbE3HBIX IMOBPEXKIACHUHN, HAIMYME KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COZEPKAHUE;

MPUHUMAET PEIICHUE O IIPUEME Y 3asIBUTEINS IPEICTABICHHBIX IOKYMEHTOB;

PEruCTPUPYET NPUHATOE 3aBJICHUE U IOKYMEHTHI;

IpU HEOOXOAUMOCTH M3TOTaBIMBACT KOMHUH MPECTABICHHBIX 3asBUTENIEM TOKYMEHTOB,
BBINIOJIHSAET HA HUX HAJIUCh 00 MX COOTBETCTBHM IMOJJIMHHBIM 3K3EMIUISIpaM, 3aBEpsIET CBOEH
MOJMKUCKIO € yKa3aHueM (GaMUINK U UHUIHAJIOB.

[Ipn orcyrctBUM y 3asBHUTENS 3allOJIHEHHOTO 3asBJICHUS WJIM HENPAaBWIBHOM €ro
3aMOJHEHUN CHEUUATUCT OTJeNa, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IOMOTAET 3asIBUTEIIO
3aIlOJIHUTH 3asIBJICHUE.

JITUTeNbHOCTh OCYIIECTBICHHUSI BCEX HEOOXOAMMBIX IEHCTBHI HE MOXET MPEBBIIIATH
15 MunyT.

Ecnu 3asBuTens oOpaTwics 3a04HO, CHEIUAIMCT OT/AeNa, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB:

PETHCTPUPYET €ro MOJ UHAUBUIAYAIBHBIM MOPSAIKOBBIM HOMEPOM B JIEHb MOCTYILJICHUS
JOKYMEHTOB B MHPOPMAIIMOHHYIO CUCTEMY;

poBepsieT MPaBUILHOCTH OGOPMIICHHS 3asBICHUS M MPAaBUILHOCTh O(OPMIICHHS MHBIX
JOKYMEHTOB, ITOCTYIIUBLINX OT 3asIBUTENS;

MIPOBEPSIET MPEACTABICHHBIE TOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH.

[locne mpuema NOKYMEHTOB B aJMMHUCTPALIMH, OTAENE CIELUUAINCT aJIMUHUCTpALUH,
OTJeNIa, OTBETCTBEHHBIN 3a MPUEM JTOKyMEHTOB, GOpPMUPYET AOKYMEHTHI (JIeJI0) U MepeaaeT ux
CHELMATIUCTY OTHENla, OTBETCTBEHHOMY 3a TMPUHATHE pEIIEHUS O TPEJOCTaBICHUU
MYHULUIIAIBHON YCITYTH.

[locTynuBmmii  3ampoc perucTpupyercss B JIeHb IOCTYIUIEHHS B OTHEN, €My
MIPUCBANUBAETCS] CAMOCTOSATENbHBIN PETUCTPALlMOHHBIM HOMEP, KOTOPBIM yKa3bIBA€TCs Ha 3aIpoce
U JKypHaJie perucTpanuy 3apocoB OTAENA.

TpeGoBanus K NoMelIeHUAM, B KOTOPBIX MPEI0CTAB/ISETC MYHUIIUNIAJIbHAS
YCJIyra, K 3aJ1y 0:KUAaHHMsA, MeCTaM /ISl 3aIl0JTHEHUS 3alIPOCOB O NMPEeA0CTABJICHUH

MYHUIIUNIATbHOM YCJIYTH, HH(POPMALMOHHBIM CTEH/IaM ¢ 00pa31laMM UX 3aN0JHEeHHUS U
nepevHeM JOKYMEHTOB, He00OXO0AUMBIX /ISl IPEAOCTABJICHUS KAKI0H MyYHHMIMIIAIbHON

YCJIYI'H, pa3MelleHn 0 U 0popMJIeHHI0 BU3YAJIbHOI, TEKCTOBOH U MYJIbTUMEIMHHOH
uHopManuM 0 NOpPsAKe MPeI0CTABICHUSA TAKOH YCJIYIH, B TOM YHcJIe K 00ecne4eHn 0

AOCTYNHOCTH /IJISi HHBAJIUA0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAATEJIHLCTBOM
Poccuiickoii @enepanuu 0 cCONUAIBLHOM 3a1IUTEe HHBAJIUI0B



2.19. 3pmanme (momemieHWe) oOTAena o00opyayercs WHDOPMANMMOHHOW TaOIMYKOM
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[lomemienusi, B KOTOpBIX MPEAOCTABISIIOTCS MYHHUIMIAIBHBIE YCIYTH  JTOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATeNbcTBOM Poccuiickoit denepanuu TpeGOBaHUIM
obecriedeHrs: KOM(POPTHBIMH YCIOBHSAMHU 3asBUTENCH M MOJDKHOCTHBIX JIMI, CIEIHAJINCTOB, B
TOM 4ucie 00ecredeHnss BO3MOKHOCTH peaiu3aliy MpaB MHBAIUIOB U JIHUI] C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMH Ha IOJIy4E€HHE 10 UX 3asBJICHUIO MYHUIIUTIAIIHOMN YCITyTH.

B cooTtBercTBHM € 3akOoHOAaTenbcTBOM Poccuiickoit denepaii 0 COUMAIBbHON 3aIlUTe
MHBAJINJIOB UM, B YACTHOCTH, OOECIIEUNBAIOTCS:

yClIoBUSL OECHpPENnITCTBEHHOTO JOCTyNa K OOBEKTY (3/1aHUI0, MOMEIICHUI0), B KOTOPOM
IIPEIOCTABIISACTCS MYHUIMMANbHAS yCIIyra, a TaKkke JUIsl OeCHpensiTCTBEHHOI'O I0JIb30BaHMS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U M MH(OpMAIIHH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOTO NEPEIBMKEHUSI 10 TEPPUTOPUM, Ha KOTOPOH
pacmnojoXkeHbl 00bEKTHI (3JaHUsI, TIOMEIICHUS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TaKKe
BXOJIa B TaKHe OOBEKTHI U BBIXO/Ia U3 HUX, MMOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJIKH M3
HEro, B TOM YHCJIE€ C UCIIOJIb30BAHUEM KpEeCIa-KOJSCKH;

COIIPOBOKJICHWE HMHBAJIHUIOB, WMEIOMIUX CTOWKHE pPAaCCTpoicTBAa (YHKIMU 3PEHUS H
CaMOCTOSITENIFHOTO TIEPEBIKEHHS, M OKa3aHWE WM TOMOIIM Ha OO0BEKTaX COIUAIBHOM,
WH)XEHEPHOW U TPaHCIIOPTHON MH(ACTPYKTYD;

Ha/IexKallee pa3melleHue o0opya0BaHusl U HocuTenneld nHGopMaluu, HEOOXOAUMBIX TS
obecrniedeHrst OECTIPEIATCTBEHHOTO JTOCTYIa HHBAIUIOB K OOBEKTaM (3/1aHUSM, TTIOMEIIICHUSIM), B
KOTOPBIX NPENOCTaBISAIOTCS yCIyrM, M K YyCIyraM C Y4YeTOM OrpaHW4YeHUH UuX
KHU3HEAESITEIbHOCTH;

nyOnupoBaHHe HEOOXOAUMON HMHQpOpMAIMK [Js MHBAIUIOB 3BYKOBOM M 3pUTENBHOMN
nH(pOpMAIIMK, a TaKXKe HAJIMNKMCEH, 3HAKOB M HWHOM TEKCTOBOW W rpaduueckoil mHOpMaImu
3HAaKaMH, BBITIOJTHEHHBIMU pelbe(HO-TOUeYHBIM IpudTOM bpaiins;

JIOITYCK CYpOTIePeBOTINKA M TU(DIOCYPIOTICpEBOIUNKA;

JOMYCK  COOAKU-TIPOBOJHMKA HA OOBEKTHl (3aHus, TOMEIIeHHs), B KOTOPBIX
MIPEIOCTABIAIOTCS YCIYTM HpPH HAJIMYMKM JIOKYMEHTa, TOATBEPXKAAIOIIEI0 €€ COLUAIbHOE
oOydeHue M BBIJaBaeMoOro mo ¢opmMe M B TMOPSIKE, KOTOpBIE OMpeAeNsioTcs (eneparbHbIM
OpPTraHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBISIFOIIMM (YHKIIMU MO BBIPAOOTKE M peasn3aIiiu
roCy/IapCTBEHHON MOJUTUKU U HOPMATHBHO-IIPABOBOMY PETrYJIMPOBAHUIO B cepe COIHalIbHOM
3aIUThl HACEJICHNUS;

OKa3aHUE MHBAJIHUJAM TMOMOIIU B MPEOAOJICHUH 0apbepoB, MEUIAOMIMX MOTYYECHUIO UMHU
YCIIyT HapaBHE C IPYTMMH JIUL[AMHU.

LlenTpanpHBIi BXOJA B 3[aHUE JODKEH OBITH O0OOpYIOBaH MaHAYCOM, YAOOHBIM IS
BbE3/la B 3[aHME KOJIICOK C JETbMHU M HMHBAJIWJIHBIX KPECEN-KOJSCOK, a TaKXKe BBIBECKOM,
coliepkalieil HaMMEHOBaHUE, MECTO PACMOJOXKEHUs, PEeKuUM paboThl, HOMEp TenedoHa IS
CIIPaBOK.

[Ipuem  3asBuUTENel  OCYLIECTBISETCS  HEMOCPEACTBEHHO B IOMEIICHUSX,
IIpeIHA3HAYEHHBIX JUIS NPEAOCTaBICHUS MYHHUIMIAJIBHOW YCIYTH, KOTOPbIE JOJKHBI OBITH
000pyI0BaHbI CUITYUMU MECTaMH M 00ecTiedeHbl KaHIEISIPCKUMH MPUHAITICKHOCTSIMHU.

Mecrta OXHIaHHUS JTODKHBI ObITH 00OPYJOBAaHBI CHISYMMU MECTaMH IJISi TIOCETUTENEH.
KonnuecTBo MecT okuaHust onpeesieTcst HexXosd U3 paKTUYeCKOW Harpy3KU U BO3MOXKHOCTEH
JUIA UX pa3MELIeHUs B 3[JaHUH, HO He MeHee 3 MecT. B MecTax npenocTaBieHHss MyHULIMIATBHOM
YCIIyTH TpeaycMaTpuBaeTcsi 00OpyJOBaHME AOCTYMHBIX MECT OOILIECTBEHHOTO MOJIb30BAaHUS
(TyaneroB) M XpaHEHUS! BEpXHEH OJI€XK/Ibl IOCETUTENEH.

Mecta sl 3amoJHEHHMsS] 3alpOCOB O MPEJOCTaBICHUM MYHUIUIAIBHOM YCIyTH
OCHAIAIOTCSl CTOJIAMH, CTYJbSMHU, KAHLEISIPCKUMH IPUHAJIEKHOCTSIMH, pAacIojiararoTcsl B
HEMOCPEACTBEHHON OMM30CTH OT MHGOPMAIMOHHOTO CTEHJa ¢ oOpasllaMy MX 3aloJHEHUS U
MEPEeYHEM JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEOCTABICHHUS MyHHIIMTAIHON yCITYTH.

HNudopmalinoHHble CTeH bl JOHKHBI COJEPKATh:



CBEJICHMSI O MECTOHAXOKJIEHUHM, KOHTAaKTHBIX TenedoHax, rpapuke (pexume) paboThI
OT/eJ1a, OCYIIECTBIIAIONIETO NMPEIOCTABICHNE MyHUIMIIAIBHON yCIIyTH;

KOHTaKkTHYI0 HH(popMaruio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CMELUAINCTOB, OTBETCTBEHHBIX 3a IPUEM JOKYMEHTOB;

KOHTaKTHY!0 HH(popManuio (TenedoH, aapec HJIEKTPOHHON IOUThI) CIELHUAINCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

MHpOpMAIMIO 10 BOMNpPOCAM MNPEAOCTaBICHHUS MYHULUIAIBHON yCIyrn (IO TMEpPEHHIo
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHULMIIAIbHOMN YCIIyTH, 110 BpEMEHH IIpUeMa
U BBIJJAYM JIOKYMEHTOB, [0 TOPSAKY OOXanoBaHWs ACHCTBUM (O€37eHCTBUA) U pELICHUH,
OCYILECTBIISIEMbIX U IPUHUMAEMBIX B X0JI€ MPEI0CTABICHNS MyHUIIUIAIBHON YCIIyTH).

Paboune Mecra  yNOJNHOMOUYEHHBIX  JIOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX  3a
NPEJOCTaBIIEHNE MYHULUNAIBHON YCIyTH, OOOpYAYIOTCS KOMIbBIOTEPAMH M OPITEXHMKOMH,
MIO3BOJIAOIIEH OPraHU30BATh UCIIOJIHEHUE MYHUIIMIIAIBHON YCIYTH B IIOJHOM 0OBEME.

IMoka3aTesu TOCTYNHOCTH M KA4YeCTBA MYHHIUINIAJIbHON YCJIYTH, B TOM YHCJIe
KOJIMYeCTBO B3aMMO/1eiicTBUIi 3asiBUTEJISA € JOKHOCTHBIMY JIMIIAMHU NPHU NPeI0CTABIEHUN
MYHUIIUNIAJIbHOM YCJIYTH M UX NPOAOJIKUTEIbHOCTH, BO3MOKHOCTDH MOJy4eHH s
MYHHIHUNAJIBHON! YCJIYTd B MHOTO()YHKIIMOHAJILHOM LIEHTPe NMpeaoCTaABIeHUs!
rocy1apCTBEHHbIX U MYHHUHMIAJBHBIX YCJIYT, BO3MOKHOCTH JIN00 HEBO3MOKHOCTH
NoJIy4eHHs] MyHUIIMNIAJBLHON YCJIYIH B JII000M TePPUTOPHAILHOM MOApa3/ieleHHH Oprana,
NMPeI0CTABISIOIIEr0 MYHUIIUNIAIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJISA
(3KCTEeppPUTOPHAJILHBIH NPUHLHUIT), BO3MOKHOCTH MOJy4YeHusi UHGOpMAaIUM 0 Xoje
NpeaocTaBJIeHUs] MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BaAHUEM
HH(OPMANMOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOTHIi

2.20. [ToxazaTenu JOCTYMHOCTH M Ka4eCTBa MyHHIIMIIAIbHBIX YCIYT:

[Tokazarenu Enunnna HopmartuBHoe 3HaueHue
M3MEpPEHUsI roKa3aTesrst
1 2 3
I. IToka3aTeu JOCTYNHOCTH

1. Hannuaue BO3MOKHOCTH MOJTyYEHUS
MYHHIIUIIATHFHONW YCIYTH B JIEKTPOHHON (opMme o
COCTaBy JEHCTBUN, KOTOpBIE 3asBUTENb BIIPABE na/HeT na
COBEPIIUTh TMPU TOJYYCHUH MYHHUIIUTATBHOU
YCIIYyTH:
1.1. [Tony4yenue uHGOPMAIIUU O TIOPSAKE U CPOKAX
MIPEIOCTABIICHUS MYHUIIUTTAIEHON YCITyTH na/net Ad
1.2. 3anuchy Ha IpUeM B OTAEI JJIs TOAA4YM 3ampoca nalier HET
0 MPEIOCTABICHUN MYHHUIIUIAIBHOU YCIYTH
1.3. ®opmupoBaHue 3ampoca Ja/HeT HET
1.4. Tlpuem u peructpamus OTIAECIOM 3ampoca U HET
HWHBIX JIOKyMEHTOB, HEOOXOIUMBIX JUIS Ja/Her
MPEIOCTABICHUS MYHULIUNIAILHON YCIYyTH

1 2 3
1.5. Omnnara rOCyIapCTBEHHOM MOILJIMHBI 3a na/Her HET

MPEAOCTABICHHNE MYHULIMIIAIBHON YCIYTH U yIulaTa
WHBIX IUIaTe)KEH, B3MMAaEMBIX B COOTBETCTBHUHM C
3aKoHoAaTenbCcTBOM Poccuiickon Penepannu

1.6. Ilomydyenue pesyiabTaTa MNpEAOCTaBICHUS na/HeT na
MYHUIIMTIATBLHON YCIYTH




1.7. TlomyyeHue CBEIEHHII O XOAE BBINOJHEHHUS
3ampoca

na/aer

Ja

1.8. Ocy1iecTBieHne OLICHKH Ka4yecTBa
MPEA0CTABICHUS MYHULIUNIAILHON YCIyTH

na/Her

HCT

1.9. JlocynebHoe (BHecyneOHOE) 0OkaaoBaHUE
pemieHudt u gedictBuil  (Oe3nedcTBUS) OTHENa,
HavyagbHUKA OTHeNa, JU00 MYHHUIMIAIBHOTO
CIIy’allero, pabOTHUKOB

na/Her

HET

2. Hannune BO3MO>KHOCTH MOJIy4EHUs
MYHULMIIATBHON yciayru yepe3 MOL]

na/Her

HET

3. KomuuecTtBo BSaHMOHCﬁCTBHﬁ 3adBUTCIIL  C
JOJDKHOCTHBIMH  JIMJAMH  TIpU  [IPCA0CTAaBJICHUHA
MYHI/IL[I/IHaJIBHOﬁ YCIIYT U UX IPOAOJIZKUTCIIbHOCTD

na/Her

HECT

II. IToxa3zaTen kayecTBa

1. VY neapHBIN BEC 3asBJICHUI rpaXkJ1aH,
PAacCMOTPEHHBIX B YCTaHOBJICHHBIH CPOK, B OOIIIEM
KOJIMYECTBE OOpALCHHUI IPAKIAH B OTAEI

%

100

2. VY nenbHbIN BEC PacCMOTPEHHBIX
B YCTaHOBJICHHBIN CpOK 3asBJICHUN Ha
NPEJOCTaBIEHHE YCIYyTd B OOLIEM KOJIWYECTBE
3as1BJICHUH Ha IpeloCcTaBiIeHUE yciyru yepe3 MOL]

%

3. VaenpHbIH Bec 000CHOBAHHBIX Xajlo0 B 00IIeEM
KOJMYECTBE  3asABJICHUH HA  MPEJOCTABIICHHE
MYHUIMIIATIBHOW YCIYTH B OTAEIIE

%

4. ViaenpHbl BeC KOaMYeCTBA OOOCHOBAHHBIX
)Kano0 B OOIIEM KOJMYECTBE 3asABJICHUNA Ha

MpeaocTaBiieHue yciyru yepe3 MOI]

%

HNublie TpeGoBaHNsl, B TOM YHCJI€ YYUTHIBAIOLINE 0COOEHHOCTH NMPeI0CTABIEHUS
MYHHUIMIAJIbHON YCJIYTH B MHOTOQYHKIIMOHAJIBHBIX IEHTPAX Mpe10cTABJIEHUS
roCy1apCcTBEHHBIX H MYHHMUIMIAJIBHBIX YCJIYT, 0COO€HHOCTH MPeI0CTABJIEHUS
MYHMIHMNAJIbHON YCJIYTH 110 IKCTEPPUTOPUAIBLHOMY NPUHIUIY (B cjIy4dae, eciiu

MYHHUIMIIAJBbHAA yCJIyra npeaocraBjaseTcs

10 IKCTEPPUTOPUATIBLHOMY NPUHIHMILY) M 0COOEHHOCTH MPeI0CTABIEHHSA

MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

2.21. CeneHusi 0 NpPEAOCTaBICHHH MYHHIMIAIBLHOW YCIyru W ¢dopma 3asBICHHS IS
IPEJOCTABJICHUS] MYHUIMIIATBHON YCIyTH HaXoAATCs Ha OQUIMAIbHOM CaiTe aJIMUHHCTpaLUu

(adm.govuktyl.ru).

III. CocTaB, noc/jie10BaTeJbHOCTH U CPOKH BBHINOJIHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHuUsI K MOPSIAKY UX BBINOJHEHUS, B TOM YHcJe 0CO0EHHOCTH
BbINIOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOI popme, a TaKKe

0CO0EHHOCTH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOIEIYP B MHOTO()YHKIMOHAIBHBIX

LEeHTpax

3.1. IlpenocraBieHe MYHULUNAIBHOM YCIYrd B OTJAEIE BKIIOYAET CIEAYIOLIUE

AJIMUHUCTPATUBHBIC IIPOLCAYPhI:

1) mpueM u perucTpanus 3amnpoca o Mpe10CTaBICHUN MyHULIUIIAIbHON YCIYyTH;




2) NpUHSATHE pEIIEHUs O NPEAOCTaBICHMM (pelieHuss o0 OTKa3ze B IPEIOCTABIICHUN)
MYHUIUNAIBHON YCIyTH;

3) yBenomiieHHE 3asBUTENSI O NPUHATOM PEIICHUH, BbIJaya 3asBUTENIO pPE3yJbTaTa
NPEOCTAaBIICHUS] MyHULIUIIAIILHONW yCITyTH;

4) ucnpaBieHue ONeYaToK W (WIK) OMMOOK, JOMYIIEHHBIX B JJOKYMEHTaX, BBIIAaHHBIX B
pe3yJbTare Npe0CTaBICHU MyHUIIUIIAIBHON YCIyTH.

OcHoBaHMeM JUId Hayaja MPEJOCTaBICHHUS MYHULUNAIBHOM  YCIYIM  CIYXHUT
MOCTYIUBIIEE 3asBJICHNE O MPEJOCTABICHMH MyHUIUIIATIBHON YCIIyTH.

3.2. IlpenocraBieHue B YCTaHOBICHHOM MOpsAKE HWHPOPMALMU 3asBUTENSAM H
obecrieyeHrne JOCTyIa 3asBUTENEH K CBEIEHMSIM O MYHMLMIAIBHOW yciyre, HOpsJIKe ee
NPEJOCTAaBIICHUsS, 10 HMHBIM BONPOCAM, CBSI3aHHBIM C TIPEIOCTABICHHEM MYHUIUNAIHHON
YCIYTH, B TOM YHCJIE O XO/€ MPEJOCTaBICHUs] MyHUIMIIAIBHON yCIIyTH, yKa3aHo B NMyHKTe 1.4
pasznena [ HacToAIEr0 aIMUHUCTPATUBHOIO PErIaMEHTa.

IIpuem u perncTpanus 3apoca ¥ HHbIX IOKYMEHTOB /1JIsl IPe10CTABICHUS
MYHHMIUNIAJIBHOH yCJIYTH

3.3. OcHoBaHueEM i1 Havyajla aAMUHUCTPATUBHON MPOLEAYPHI SBIISETCS MOCTYIUIEHUE OT
3asBUTEIS 3aIIpoca O NMPeIO0CTAaBICHUN MyHUIMIIATBHOM yCITyTH:

Ha OyMa)XHOM HOCHTEJE HEMIOCPEICTBEHHO B OT/IENT;

Ha OyMaXHOM HOCHTEeNe B OTAEI Yepe3 OpraHu3alMi0 IOYTOBOM CBSI3U, HHYIO
OpTaHU3AIHIO, OCYIIECTBIIIONIYIO JOCTABKY KOPPECTIOHICHITHH.

OOparueHue 3asBUTENS B OTAEI MOXKET OCYILECTBIIATHCS B OYHOM U 3a04HOM (opme
MyTEM TIOa4H 3a1poca M UHBIX TOKYMEHTOB:

1) ounas ¢opma mojgaum AOKYMEHTOB — IOJaya 3ampoca U JOKYMEHTOB NpH JIMYHOM
npueMe B mopsiaKe o0miel ouepeny B mpueMHble acel. [Ipu o4HO# (hopMme mogaun JOKYMEHTOB
3asBUTEINIb TOJIAeT 3aIpoC M JIOKYMEHTBHI, YKa3aHHble B IMyHKTax 2.6 paszzmena Il Hactosmero
aJIMUHUCTPATUBHOTO perJiaMeHTa B OyMa)XHOM BHJZIE, TO €CTh JOKYMEHTHI yCTAaHOBJICHHOM
dbopMbl, chopMHupoBaHHBIE HA OyMa>KHOM HOCHUTEIIE.

[Ipn ouHo#l popme momayn JOKYMEHTOB 3alpoc O IMPEIOCTABICHWH MYHULMNAIbHON
YCIYTH MOKET ObITh 0(hOpMIIEH 3asBUTENIEM B XOJI€ IpHUeMa B oTAeNe, 1100 0pOopMIICH 3apaHee.

[Tlo mpocebe oOpartuBHIETOCS JHIA 3apOC MOXKET OBITH O(QOPMIICH CIEIHATHUCTOM
OT/eN1a, OTBETCTBEHHBIM 32 MPUEM JIOKYMEHTOB, C MCIIOJIb30BAaHHEM NPOrpaMMHBIX CpelCTB. B
3TOM cilydae 3asBHTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3alpOC CBOIO (aMHINIO, UMS U
OTYECTBO, CTABUT JaTy U MOJIHKCh.

Crienanmict oTeNna, OTBETCTBEHHBIN 32 TIPUEM JIOKYMEHTOB, OCYIIECTBIISCT CIIETYIOIIHIE
JEeUCTBUS B X0OJI€ IPUEeMa 3asBUTEIS:

yCTQHABJIMBAaeT TIpeAMET OOpalIeHus, NPOBEpPSET JOKYMEHT, YAOCTOBEPSIOIIHUIA
JIMYHOCTH;

IPOBEPSIET MMOJIHOMOYHS 3aBUTEIIS;

OpoBepseT HaJIM4yhMe BCEX JIOKYMEHTOB, HEOOXOIMMBIX JJIsi  MPEAOCTaBICHUS
MYHUITUIATBHON YCIIyTH, KOTOpBIE 3asBUTENb O0S3aH TPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHHM € IyHKTOM 2.6 pazzaena Il HacTosIero aAMMHUCTPATUBHOTO pEraMeHTa;

IPOBEPSIET COOTBETCTBUE TPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHUSIM, yIOCTOBEPSSCH,
YTO OTCYTCTBYIOT OCHOBAHUS JIJIsl OTKa3a B IpHEMe JOKYMEHTOB;

NPUHUMAET pEHIeHHEe O TpHEeMe Y 3asBUTENS TPEACTABICHHBIX JTOKYMEHTOB (WM
perieHre 00 0TKa3e B IpUeMe TOKYMEHTOB, IIPU HAJIMYUU OCHOBAHUH, IEPEUHCICHHBIX B TyHKTE
2.12 pazgena Il HacToAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

pPETUCTPUpPYET 3ampoc U TMPEACTaBIEHHBbIE JOKYMEHTBHl TOJ HHAMBHUIYaJIbHBIM
MOPSIKOBEIM HOMEPOM B JIEHb HMX TOCTYIUICHHS (MJIM BO3BpALIAeT 3asBUTENIO JOKYMEHTHI (B
cllyyae MPUHATHUS pelIeHus 00 0TKa3e B MpHeMe JOKYMEHTOB) C YKa3aHUEM NPUUYUH 0TKa3a);

BBIJIACT 3asBUTEII0 PACHHUCKY C OMHCHIO TPEACTABICHHBIX JTOKYMEHTOB M YyKa3zaHHEM



JaThl X TPUHATHUS, TOATBEPKIAIONIYIO NMPHHATHE IOKYMEHTOB (MM PACIUCKy 00 OTKa3e B
npreMe JOKYMEHTOB C YKa3aHHEM MPUYMH 0TKa3a).

[Ipy HEOOXOAMMOCTH CHEIMAIUCT OTJENa H3rOTaBIMBAET KOMHMM HPEICTABICHHBIX
3asgBUTENIEM JOKYMEHTOB, BBIMIOJIHAET HAa HUX HAINUCh OO0 HX COOTBETCTBUU MOIJIMHHBIM
9K3EMILISIpaM, 3aBEPSET CBOEH MOANUCHIO C yKa3aHueM (paMUINK U UHUIUAJIOB.

[Ipu otcyTcTBUM Yy 3asBUTENS 3alOJIHEHHOTO 3ampoca WM HENpaBUIBHOM €ro
3aIlOJIHEHUHU CHELMAIUCT OT/Ea, OTBETCTBEHHBIN 3a MPUEM JIOKyMEHTOB, [IOMOTAET 3asBUTEIIO
3aIOJIHUTH 3aIpoC.

JUTMTeTbHOCTh OCYIIECTBJICHUSI BCEX HEOOXOAMMBIX NEHCTBHH HE MOXET MpPEBBIMIATH
15 MunyT;

2) 3aoyHas ¢opma Mojayu AOKYMEHTOB — HAIpaBJICHHE 3alpoca O MpPeIOCTaBICHUH
MYHHIIMIIAJIBHOW yCIyTH W JOKYMEHTOB 4Yepe3 OpraHu3alyi0 MOYTOBOW CBS3H, HWHYIO
OpraHM3alMIO, OCYIIECTBIISIIONIYIO JOCTaBKY KOPPECIIOHACHIIUH.

[Tpu 3aounHoi (dopMe mMomayu TOKYMEHTOB 3asgBUTEIb MOXKET HANpaBUTh 3alpoc U
JOKYMEHTBI, yKa3aHHbIE€ B MyHKTax 2.6 pasaena Il HacTosmero aiMUHUCTPAaTUBHOTO PETJIaMEHTa
B BUJIE OpUTHHAJIA 3allpoca M KOMUHM TOKyMEHTOB Ha OyMa)kKHOM HOCHTEJIE uepe3 OpraHu3aluio
IIOYTOBOW CBSI3M, MHYK OpraHMU3alMI0, OCYLIECTBIISIIOIIYI0 JOCTaBKY KOppecnoHJeHIuu. B
JAHHOM CJIy4ae YJOCTOBEPEHHE BEPHOCTH KOMHUN JOKYMEHTOB OCYILECTBISETCS B TOpPSIKE,
YCTaHOBIICHHOM (heiepaibHBIM 3aKOHOJATEIBCTBOM, THEM PErHCTPALlMH 3aIpoca SIBIISIETCS JIeHb
MOCTYIUICHHUS 3a1poca U JOKYMEHTOB B OT/IET.

Ecnn 3asBuTens oOpaTuics 3a04HO, CHEIUAINCT OT/AENa, OTBETCTBEHHBIM 3a INpUEM
JOKYMEHTOB:

yCTQHABJIMBAaeT TIpEAMET OOpalleHus, NpPOBEpPSET JOKYMEHT, YAOCTOBEPSIOIIHUIA
JTUYHOCTH;

IIPOBEPSIET MOJTHOMOYUS 3aBUTEIIS;

IpoBepsieT HalW4yhe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEJOCTaBICHHUS
MYHUITUTATBHON YCIyTH, KOTOpBIE 3asBUTENb O0S3aH MPENIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHH ¢ MMyHKTOM 2.6 pazzaena Il HacTosero atMUHUCTPATUBHOTO pErilaMeHTa;

IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TpPeOOBaHMSIM, yIOCTOBEPSSACH,
YTO OTCYTCTBYIOT OCHOBAHUS Ui OTKa3a B MpHeMe JOKYMEHTOB;

NPUHUMAET pEeHIeHHEe O TpHEeMEe Y 3asBUTENS TPEACTABICHHBIX JOKYMEHTOB (WM
penienne 00 oTKa3e B MpUeMe JOKYMEHTOB, PU HAIUYUH OCHOBAHHM, IEPEUNCIICHHBIX B MyHKTE
2.12 pazpaena Il HacTosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA);

pPETUCTPUPYET 3alpoc U MPEICTaBICHHbIE JOKYMEHTBHl TMOJ HWHIAUBUAYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIeHb MX TOCTYIUICHHS (WMJIM BO3BpAIIaeT 3asBUTENIO JOKYMEHTHI (B
cllydae MPUHSTUS pelIeHrs 00 0TKa3e B mpUeMe JOKYMEHTOB) C yKa3aHUEM MPUYUH OTKa3a).

VYBenomieHue o MnpuemMe JOKyMEHTOB (MM YBEJOMJIEHHE 00 OTKaze B Ipueme
JOKYMEHTOB C BO3BPAIEHHBIMU JTOKYMEHTaMU) HAIpaBIsIeTCA HE MO3AHEE JHS, CISAYIOIEro 3a
JTHEM TIOCTYIUIGHUS 3alpoca M JIOKYMEHTOB, CIIOCOOOM, KOTOpPBIA HCIONb30Bal (yKazan)
3asiBUTEIb IPU 3a04YHOM OOpaIlEHUH.

[To wToram WCHOTHEHHS] AJIMUHUCTPATUBHON MPOIEAYPHl MO TpPHEMYy JIOKYMEHTOB B
OTJeNIe CIEUANTUCT OT/AeNa, OTBETCTBEHHBIH 3a MpPHUEM JTOKYMEHTOB, ()OPMHUPYET JOKYMEHTHI
(meno) u nepegaeT UX Ha PaCCMOTPEHUE HAaYAIbHUKY OT/IENa.

HavanpHuk oTIena paccMaTpuBaeT 3ampoc B JIeHb €ro MOCTYIUIGHHS U CTaBUT
PE30TIOLUI0 00 UCTIOJIHEHUH.

3anpoc ¢ pe3ononMeld HayalbHHKAa OTAena o0 HCIONHEHUHW 3alpoca MeperaeTcs
CHELMATIUCTY OT/ie]a, OTBETCTBEHHOMY 3a PErHCTpallMIo 3alIpOCOB, B TeUeHHe | paboyero aHs co
JHS TIOCTYTIICHUS 3ampoca.

3.3.1. Kpurepuem npuHSATHS PEUICHHS O TPHEeMe JOKYMEHTOB JIN0O pelIeHus 00 0TKa3e B
preMe JOKYMEHTOB SIBJISIETCS HaJIM4YUeE 3alpoca U MPUIIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaibHbIi CPOK HCIIOJIHEHUS aJIMUHUCTPAaTUBHOM MpOLEAYphl COCTaBISET
1 pabGouuii ngeHb cO JAHS TIOCTYIUIGHHS 3alpoca OT 3asBUTENS O MPelOCTaBICHUU



MYHHIMTIAIBHON YCIYTH.

3.3.3. Pe3ynpTaToM aJIMHMHHMCTPATUBHOW MpPOLIEAYpPHl SBISETCA OJHO U3 CIEAYIOIIHUX
JIEUCTBUN:

IIPUEM U PETHCTpalus B OTIEJE 3arpoca U JOKYMEHTOB, MPEICTABICHHBIX 3asBHUTENIEM,
UX TIepefaya CIeUUAIUCTy OTAENa, OTBETCTBEHHOMY 3a MPUHATHE PEIICHUH O MPEIOCTABICHUN
MYHULUIIATBHON YCIyTH;

OTKa3 B IPUEME JOKYMEHTOB;

IIPUEM U PETHCTpalUs B OTEJE 3a1poca U JOKYMEHTOB, IPE/ICTABIICHHBIX 3asBUTENIEM, U
HX Tepeaaya CIeHHaINCTy OT/IeNa.

Pesynbrar agMUHUCTpAaTUBHOM mpoueAypbl (QUKCHUpyeTCsl CHEHaTuCTOM OTAena,
OTBETCTBEHHBIM 32  PETUCTPAIMI0  3alpoCOB B JKypHaJe BXOJsmed  (UCXOJsIIeit)
KOPPECTIOHIECHIINN.

IIpuHsATHE pelieHus 0 NpeaocTaBjaeHnu (00 0TKa3e B NMPeI0CTABJIEHUH)
MYHUIIUNIAJTbHOU yCJIYyIH

3.4. OcHoBaHueM /i1 Hadaja WCIOJHEHHWs aJMHWHUCTPATHBHOM HPOLEAYpPHI SBISETCS
nepeaaya CreuagucTy OTAea, OTBETCTBEHHOMY 3a MPEJ0CTaBICHUE MYHUIUNAIBHON YCIIyTH,
KOMIIJIEKTa IOKYMEHTOB.

Crenuanuct otaesna B TeueHHe 1 pabodero JHSA €O JHSA MOCTYIUIGHHS K HeEMy
JOKYMEHTOB OCYIIECTBIISIET MPOBEPKY JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUIUNAIBHOM  YCIyI'M UM COOTBETCTBHUS  YKa3aHHbIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUM.

CrenanuctT oOTzAeNa, OTBETCTBEHHBIM 3a HCIOJHEHUE 3ampoca, M0 pe3yibTaTaM
TIPOBEPKH:

IpY HAJIMYUU B OT/IEJI€ apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIS HCIIOJIHEHUS 3aIpoca,
TOTOBHUT MPOEKT apXUBHOU CIIPABKH, KOTIMU apXUBHOTO JIOKYMEHTA, MMPOEKT apPXUBHOW BBHITUCKH
10 aPXUBHBIM IOKYMEHTAM;

B CIy4yae OTCYTCTBHMSI B OT/€J€ HEOOXOAMMBIX JIOKYMEHTOB, CBEJIEHHUI COCTaBISET
IIPOEKT OTBETA 3asBUTENIO B (hopMe yBEAOMIIEHUS O Mepeajipecalliy U HallpaBJICHUH 3ampoca B
OpraHbl, OpraHM3allMd W JPyTHUe apXHUBBI, B KOTOPBIX MOXET HAXOJUTHCS HEOOXOAMMasi JUIs
UCITIOJIHEHUS 3apoca HHPOPMALIUS WU JaeT COOTBETCTBYIOIME PEKOMEH AN 3asBUTEIIO;

IpY HaJIWYUU OCHOBAHUM, NMpEeayCMOTpPEHHBIX MyHKTOM 2.12 pasmena Il HacTodiero
aJIMUHHCTPATUBHOTO PErIaMEHTa, COCTaBIISIET IPOEKT OTBETA 3asBUTEINIO B (pOpME yBEIOMIICHUS
O IPUHSATHA MOTUBUPOBAHHOTO PEHICHUS 00 OTKa3e B MPEIOCTABICHUN MYHUIIUITATBHOMN YCIIyTH.

Crenanyct oTneNna, OTBETCTBEHHBIM 3a HCIIOJIHEHHE 3amlpoca, TOTOBUT CIIEAYIOLIHE
MIPOEKTHI IOKYMEHTOB U TIepe/IaeT UX Ha MOJNHICh HAYaIbHUKY OT/IeNa:

IPOEKT apXUBHOH CHpaBKH, KOMMM APXHUBHOTO JOKYMEHTA, MPOEKT aPXHUBHOM BBIMTUCKH
M0 apXWBHBIM JIOKYMEHTaM B Te4yeHHEe 28 KaJeHIApHBIX THEW CO JIHS MOCTYIJICHHS K HEeMy
3arpoca JUisl UCIIOJTHEHUS;

IPOEKT YBEJOMJICHHUSI 00 OTKa3e B TEUCHHE 3 KaJCHOAPHBIX JHEW CO AHS MOCTYIUICHHS K
HEeMY 3ampoca i UCTIOJIHEHMS,;

NPOEKT MUChbMA 3asBUTENNO 00 YTOYHEHHWH WJIM JIOMOJHEHWW 3alpoca CBEICHUSIMH,
KOTOpPbIe HEOOXOAMMBI JUIsl TPEIOCTaBICHUS] MyHULIMIIATBHOM yCIIyTH B Te€UeHHE 3 KaJeHJapHbIX
JTHEH co JIHA MOCTYIUIEHHUS K HEMY 3aIpoca;

B Cly4yae €clU JUld HCIOJHEHHs 3alpoca HCIHOJIb3YeTCsl TOJbKO Hay4YHO-CIIPaBOYHBIHM
anmapart oT/elsa B TeueHue 13 KajeHIapHbIX JHEH cOo AHS MOCTYIUIEHHS K HEMY 3aIpoca;

B Cly4yae €cClId IIOCTaBJE€HHble B OOpallleHMM 3asBUTENIEM BONPOCH HE BXOIAT B
KOMIIETEHIIMIO OT/ENNa TOTOBUT NPOEKT YBEIOMICHHS O MNEpeajpecalliy 3alpoca B OPraHbl,
OpraHu3alyy 1 ApyTrue apXuBbl, B KOTOPHIX MOXKET HAXOAUTHCS HEOOX0aAuMast i UCIIOTHEHUs
3anpoca MH(OpMaLUsS C yBEJOMJIEHHEM OO0 3TOM 3asBUTENS WJIM JaeT COOTBETCTBYIOIIHE



PEKOMEHIAllMU 3asiBUTENI0 B TEUEHUE 3 KaJCHJIApHBIX JHEH €O JAHS TMOCTYIJICHUS K HEMY
3amnpoca.

HavanpHuk otaena, B ciydae coryacus € IPEJICTaBICHHBIM IPOEKTOM apXUBHOM
CIOPAaBKHM, KOMMU apXMBHOIO JOKYMEHTAa, NIPOEKTOM AapXUBHOM BBINUCKU [0 apXHUBHBIM
JOKYMEHTaM, IMPOEKTOM YBEAOMIIEHHS 00 OTKa3e, MHCbMa 3asBUTENI0 00 YTOYHEHUH WIH
JIOTIOJIHEHUU  3alpoca  CBEACHUSAMHU, KOTOpble  HEOOXOAMMBI  JUIsl  TPEJOCTaBICHUS
MYHMIMIIAJIBHONW YCIyTH (Jlajee — JOKYMEHT), MOJMHMCHIBAET COOTBETCTBYIOIIMN JTOKYMEHT U
nepeaaeT Ha MOANKUCHh PYKOBOJIUTENIO aAMUHUCTPALIMU U CIICLMAIIUCTY OT/ENa, OTBETCTBEHHOMY
3a BbIJAuy pe3yJsibTaTa MyHULIUINIAIbHON YCIYTH 3asBUTEINIO.

3.4.1. Kpurepuem NpUHATHS pPEUICHUS O MPEAOCTABICHUU MYHUIUIAIBHOU YCIyru
SBJIIETCS COOTBETCTBHE 3asBJICHHS W MPWIAraeMblIX K HEMY JOKYMEHTOB TpeOOBaHMSIM
HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa.

3.4.2. MaxkcuMalbHbIM CPOK MCHOJIHEHMsI aJIMUHUCTPATUBHOM MpOLEIypbl COCTaBISET
He Oosee 28 KaleHOApHBIX OHEW €O JHS TMOMY4YeHHsS JOKYMEHTOB CIIELMAIMCTOM OTAena,
OTBETCTBEHHOTO 32 MPEJOCTABICHIE MYHULIUIATILHON YCIIyTH.

3.4.3. PesynpTaToM aJIMHUHHUCTPATUBHOM NPOLEAYpPHI SBISETCS NPUHITHE OTACIOM
pemieHrss O TPEeNOCTaBICHWH MYHHUIMIANBHOW ycimyrd (1mbo pemenus o0 oOTkaze B
MPEIOCTaBIEHUU MYHUIIUNAIBHON yCIIyTH), 0OpMIICHHE OTIEIIOM apXUBHOW CIPaBKU, KOMHH
apXUBHOIO JIOKYMEHTAa, apXUBHOW BBIIMCKU MO ApXUBHBIM JOKYMEHTaM (JM00 pemeHus o0
OTKa3e B BbIJau€ apXMBHOTO JOKYMEHTAa) M HalpaBiieHHe O(OpMIICHHONW apXWBHOM CHpaBKH,
KOIIUU apXUBHOTO JJOKYMEHTA, ApXUBHOW BBIMKMCKH 110 apXUBHBIM JOKYMEHTaM (JIMOO pereHUs
00 OTKa3e B BbIJau€ apXMBHOTO JIOKyMEHTAa) CHELMATUCTY OT/eNa, OTBETCTBEHHOMY 3a BbIauy
pe3yJibTaTa NpeoCTaBICHHUS] MyHUIUIAIBHON YCITyTH.

Pesynbprar agMUHHCTpAaTHUBHOW mpouenypbl (GUKCUPYETCS B JKypHalle HUCXOAsIIen
JOKYMEHTAllMM U B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTO00OpOTa (IIpH HAJIM4YUHU) C TOMETKOU
«HMCTOJHEHO» CHEIUAINCTOM OTJIe]a, OTBETCTBEHHBIM 3a BbIJAUy pe3yJbTaTa MpPeJOCTABICHUS
MYHULMNATBHON YCIYTH.

YBeaomieHue 3asiBUTEIA O NPUHATOM PCINCHUH,
BbIJa4a 3asiBUTEJII0 pe3yJibTaTa NMPEea0oCTaBJICHUSA MyHI/IHHHaHbHOﬁ ycayru

3.5. OcHoBaHueM i1 Hayajla WCIOJHEHHsS aJMHUHUCTPATUBHON MHpPOLEAYpPHI SBISETCS
MIOCTYIUIEHHE COTPYIAHHMKY OTZ€Ja, OTBETCTBEHHOMY 3a BBbLJAdy pe3yibTaTa IpPEeJOCTaBICHUS
YCIIyTH, pElIeHHs O MPEeAOCTaBICHUM MYHULUNAIbHON YCIyTM WM pelieHuss o0 oTKa3e B
IPEOCTaBIEHUN MyHULIMNAIBHON ycayrH (najnee - Pemienue).

AIMUHHCTpaTHUBHAs IPOLEAYypa UCIOIHAETCS COTPYIHUKOM OTJIENa, OTBETCTBEHHBIM 3a
BbI1auy Pemenus.

[Ipn mnoctymnenun PemeHus COTpyOHHMK OT/eNa, OTBETCTBEHHBIM 3a €ro Bblaady,
UHPOPMHUPYET 3asABUTENS O HAJIUYUU MPUHATOTO PEIICHUS M COINacyeT CHoco0 MOTy4eHUs
Ipa)1aHUHOM JlaHHOTO PereHus.

NudpopmupoBanue 3asBUTENsl OCYLIECTBIseTCs MO TenedoHy M (WIM) IMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIECHNS HAa YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

B cinyuae nuunoro obOpaieHus 3asBuTeNs Bbiady PerieHust ocyiecTBiIss€T COTPYAHUK
OTJeN1a, OTBETCTBEHHBIN 3a BbhlJauy PelieHus, moa pocnuch 3asiBUTENs, KOTOpas MPOCTABIIAETCS
B )KypHaJIE€ PETUCTPALUH, NPU NPEIbSIBICHAN UM JOKYMEHTAa YAOCTOBEPSAOILErO JUYHOCTD, a
npu oOpallleHuH TMPEACTABUTENs] TakXKe JOKYMEHTa, MOJATBEP)KIAIOLIEro IOJHOMOYUS
IIPEICTaBUTEIS.

B cnydyae HEeBO3MOXHOCTH MH(POPMHUPOBAHUS CIELUATUCT OTHENA, OTBETCTBEHHBIH 3a
BbIJIaUy pe3yJIbTaTa INPEJOCTaBIECHHUsS YCIYrHM, HaIpaBisgeT 3asBuTento Pemenue uepes
OpraHM3alMIO TIOYTOBOH CBSI3U MPOCTHIM MTUCHBMOM.

3.5.1. KpurepueM mnpuHATHS pelIeHHs O BblJa4e pe3yibTara IPEJOCTaBICHUS
MYHHMIMIAJIBHOW YCIYTM WM HAlpaBiI€HUM pe3ysibTaTa MYHHMIMIAIBHOW YCIYTH IOYTOBBIM



OTIPaBJICHUEM SIBJIIETCSI BEIOOP 3asBUTENIEM croco0a ero yBeJOMIJICHHUS O MPUHITOM Perenun,
BBIIAYU pe3yibTaTa MPEIOCTaBICHUS MyHULIUIIAIBHON YCIyTH.

3.5.2. MakcuMaibHbIi CPOK HCIIOJIHEHUS aJIMUHUCTPAaTUBHOM MpOLEAYphl COCTaBISET
1 paboumii 1eHb CO IHS MOCTYIUICHUs PemieHust COTpyAHUKY OT/ella, OTBETCTBEHHOMY 3a €ro
BBIJAYY.

3.5.3. Pe3ynpTaTOM HCIIOJHEHUS aIMUHUACTPATUBHOMN IPOLIEAYPHI SBJISAETCS YBEJOMIICHHUE
3asBUTENS O MPUHATOM Pemennu u (win) Belava 3asBUTeNt0 Pemenus.

Crocobom  ¢ukcanuu  pe3ynbTaTa  aJAMUHUCTPAaTHBHOM  NIpOLEAYpBl  SIBISETCS
peructpanus Pemienus B KypHasae UCXOAAIIEH JOKYMEHTALUH.

Hcnpapienne one4yaToxk u (Win) omuOOK, JONYIIEHHBIX B IOKYMEHTAaX,
BBIIAHHBIX B pe3yJibTaTe NMpeI0cTaBJIeHUs] MYHUIIUNAJIbHON YCJIYTH

3.6. B cnyuae BBIABIEHUS 3asBUTENEM OINEYATOK, OMIMOOK B MOJyYEHHOM 3asBUTEIIEM
JTOKYMEHTE, SIBJISIOMIEMCS Pe3yJIbTaTOM MPEAOCTaBICHUS MYHHIIMIIAIBHOW YCIIyTH, 3asBUTEIH
BIIpaBEe OOPATUTHLCS B OTJIEIN C 3asiBIIEHHEM 00 UCTIPaBICHUH JTOMYIICHHBIX OMEYaTOK U OLINOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MyHHUIIUITAILHOW YCIIYTH JOKYMEHTaX.

3.6.1. OcHoBaHueM nis Hayalla TOPOLEAYPHl MO HCIPABICHUIO ONEYaTOK M (WIK)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBUJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHHIIMIIAIBLHONW YCIYTH (Janee — mpoleaypa), SABIsSETCS MOCTYIUICHHE B OTHEN 3asBIIEHUS 00
UCIPABIICHUU OMEYaTOK ¥ (WIiM) OmHMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe
MPEIOCTAaBIICHUSI MYHUIMNAIBLHON ycInyru (fanee — 3asBlieHHE 00 HCIpaBICHUM ONEYaTOK U
(wn) ommooK).

3.6.2. 3asBrneHue 00 WCHPABJICHUH OMNEYATOK M (WJIM) OMIMOOK C yKa3aHHEM CIocoda
WHGOPMHUPOBAHHUS O PE3YyJIbTaTaX €ro PACCMOTPEHUS W JOKYMEHTBI, B KOTOPBIX COACPKATCS
OTeYaTKH M (WJIM) OIIHUOKH, TPEACTABISIIOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JUYHO (3asSBUTENIEM TPEACTABISIOTCS OPUTHHAIBI JOKYMEHTOB C Ole4YaTKaMu W (WIIH)
OIMOKaMM), CHEIMATUCTOM OTJeNa, OTBETCTBEHHBIM 3a MPENOCTaBICHHE MYHUIIUIAIBHOM
YCIIYTH, U3TOTABIIUBAIOTCS KOMTUH 3TUX JIOKYMCHTOB;

yepe3 OpraHu3aluio MOYTOBOW CBSA3M (3asiBUTENIEM HAMPAaBISIOTCS KOMUHM JTIOKYMEHTOB C
orevyaTkaMu ¥ (WJIN) OMNOKaMH).

[Ipuem u peructpauus 3asBieHHs 00 WCIPaBICHUU OMEYaTOK M (MJIK) OIIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBUM C IMyHKTOM 3.3 paznena Il Hacrosiero agiMuHUCTPATUBHOTO
pernamMeHTa, 3a MCKIIOYEHHEM TOJOXKEHHUH, Kacaloluxcss BO3MOXKHOCTH IPEACTaBIATh
JOKYMEHTBI B DJICKTPOHHOM BHJIE.

3.6.3. Cnemuanuct OT/AeNa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIMNAIBHON
YCIyTH, paccMaTpUBACT 3asBIICHHE, NPEACTABICHHOE 3asBUTEIEM, M MPOBOIUT IPOBEPKY
YKa3aHHBIX B 3asBIICHUU CBEJCHUH B CpPOK, HE MpeBblmarommii 1 paboumii JeHb € AaThl
perucTpaiyy COOTBETCTBYIOMIETO 3asIBICHUS.

[To pe3ynbraTamM paccMOTpeHHS 3asBICHHUS 00 HCIPaBICHUM OMEYaTOK M (M) OIMHOOK
CTELMAINCT OTJIeNa, OTBETCTBEHHBIN 3a IMPEIOCTaBICHNE MYHHIUNAIBLHOW YCIYTH, B TEUCHHE
2 pabouux AHEH:

NPUHUMAET pelieHne 00 WCIPaBICHUHM OMNEYaTOK M (WIM) OIIMOOK, JOIMYIICHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3YyJIbTaTe MPEAOCTaBICHUS MYHUIIMTIAIBHON YCIyTH, U YBEIOMIISIET
3asBUTENSI O TPHHATOM pPEIICHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHM 00 WCIpPaBICHUU
ornedYaTok W (Win) omuOOK (C yKa3aHHEM CpPOKa HCIIPABICHHUS TOMYIICHHBIX OMEYaTOK U (MJIH)
omnooK);

NPUHUMAET pelieHre 00 OTCYTCTBHHM HEOOXOIMMOCTH WCIPABIICHUS ONEYaTOK U (W)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHHIIMIIAIbHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B UCIPABIEHUU ONEYATOK U (WJIN)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHHIIMITAIBHON YCIIYTH.



Ucnpapnenue orneyaTok U (WJIK) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTaTe MpeA0CTaBICHUS MYyHHUIIMIIAIbHONW YCIYTH, OCYIIECTBIACTCS CHEIMATUCTOM OT/ENa,
OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MyHUIIUIIAIbHON YCITyTH.

[Tpu ucnpaBieHun oneyaToK U (WJIHM) OMUOOK, TOMYIICHHBIX B IOKYMEHTAX, BBITAHHBIX B
pe3yJibTaTe NpeOCTaBICHHUSI MyHUIIMIIAIIBHON YCIYTH, HE JOITyCKAeTCsI:

U3MEHEHHUE COJAEpX aHHUs JOKYMEHTOB, SIBIISIOIIUXCS PE3yJbTaTOM MpPeaOCTaBICHUS
MYHUITUTATBHON YCITyTH;

BHECEHHE HOBOI MH(OpMalUY, CBEICHUN U3 BHOBH MOJTYYEHHBIX JOKYMEHTOB, KOTOpHIE
He ObUIM ITpe/ICTaBJIEHbI IIPU [10/1a4€ 3asBICHUS O MPEJOCTAaBICHUN MyHUIIUIAIBHON YCIIyTH.

3.6.4. Kpurepuem NOpuHATUS pelIeHUS 00 HCHpPaBIEHUM ONEYaTOK M (WJIM) OIIMOOK
ABJIIETCS HAJM4YME ONEYaTOK MU (MiIM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBIISIOIIUXCS
PE3yNbTaTOM MPEAOCTABICHUS MyHHUIUITATEHONW YCITYTH.

3.6.5. MakcuManbHBIM CPOK HCHOJHEHMsI aJIMUHUCTPATUBHON MpOLENYyphl COCTaBISET
He Oosiee 5 pabouux JHEH co JIHS MOCTYIUICHHUS B OT/AEN 3asBlIeHUsI 00 UCIPABIEHUH OMEYaTOK U
(unm) omMoOoK.

3.6.6. Pe3ynbTaTOM IpOLIEAYPHI SBIISIETCS:

UCIPaBJICHHbIE JIOKYMEHTHI, SABIIAIOIINECS pe3yJIbTaToM IPEIOCTaBICHUS
MYHHIIMIIAILHON YCITYTH;

MOTHUBUPOBAHHBII OTKa3 B WCIPABICHUU OMEYATOK M (WJIM) OIIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHNUS MyHUIIUIATEHON YCITyTH.

Boigaua  3agBUTENI0  HMCHOPABIEHHOTO  JIOKYMEHTa  INPOM3BOJUTCA B IOPSJIKE,
yCTaHOBJIEHHOM IyHKTOM 3.5 pasznena III agMuHHCTpaTHBHOTO periaMeHTa.

3.6.7. Cmocobom ¢ukcammuu pe3yjbTaTa MOPOIEIYpPhl  SBISETCA  PETUCTPAIHS
WCIPABIEHHOTO IOKYMEHTA WJIM MPUHATOTO PELICHHUs B )KypHaJle UCXOAAIIEH TOKyMEHTAIINH.

3.6.8. JlokymeHT, coaepiKaliuii ormeyaTKd W (WJIKM) OMIMOKH, TIOCTE 3aMCHBI MOJICHKUT
YHUUTOKEHHUIO, (DaKT KOTOPOTO (PUKCUPYETCS B JIeTIe M0 PACCMOTPEHUIO 00pallieHus 3assBUTEIIS.

IVv. (I)OpMI)I KOHTPOJISA 32 UCITOJTHCHUEM aIMUHUCTPATHUBHOIO0 PErjiaMmeHTa

ITopsinok ocymiecTBIeHUs TEKYIIEro KOHTPOJISA 32 cO0JII0A¢HHEM M HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIAMH MOJI0KeHHIi aIMUHICTPATHUBHOIO perjiaMeHTa
NpeI0CTABJIeHUS] MyYHUIIMNIAIbHON YCJIYTM U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOLIUX TPeOOBAHMSA K NMPEAOCTABICHUIO MYHHIUNIAJIbLHON yCJIyru, a
TaKsKe NPUHATHEM UMU pelleHuii

4.1. Tekymuii KOHTPOJb 3a COOJIFOCHHEM U HCIOJHEHHUEM JOJKHOCTHBIMU JIMIIAMH
OTJeNa MONOKEHU aIMUHUCTPATUBHOTO PETJIAMEHTa U WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUS K MPEJOCTaBICHUIO MYHUIIMIIAILHON YCIIYTH, OCYIIECTBISAETCS
HAYaJIbHUKOM OTJENa.

4.2. KoHTposb 3a €ATENbHOCTHIO OT/ENa MO MPEIOCTaBIEHUI0 MyHUIIUIIATbHON YCIyTH
OCYIIECTBISIETCS PYKOBOJUTENEM aIMHUHHUCTPAIIH TOPOJICKOTO OKpyTra « ByKThLT».

ITopsi10K U NEPHOAMYHOCTD OCYLIECTBJICHHS IVIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M Ka4ecTBA NMPeJ0CTaBJIeHUs] MyHUIMNIAIbHOMN YCJIyTH, B TOM YHcJ/ie NOPSAOK 1
(opMBbI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPeI0CTABJIeHNS] MyHHIMIAJILHON yCJIyrH

4.3. KoOHTpOIb TONHOTHI M KayecTBa IMPEIOCTABICHUS MYHUIMIIAIBHONH YCIYTH
OCYHICCTBIIACTCA IYTEM IMPOBECACHHUSA IJIAHOBBIX U BHCIUIAHOBBIX IPOBCPOK.

[1naHOBBIE TPOBEPKU MPOBOISATCS B COOTBETCTBHH C IUTAHOM pabOTHI aIMUHHUCTPAIINH, HO
He pexe 1 pasza B 3 roza.

BHennaHoBbIe IPOBEPKU MPOBOIATCS B Clydae MOCTYIUICHUS B OTHEIN, aMHHUCTPALIUIO
oOpamieHnit (U3NIEeCKUX M FOPUAMYECKIX JII C )KaJ0o0aMH Ha HApYIICHHUS UX TPaB U 3aKOHHBIX



UHTEPECOB.

4.4. BuennaHOBbIE MPOBEPKU MPOBOIATCSA B (opMe TOKyMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/THON ITPOBEPKHU B NOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM.

BHermaHoBbIE TPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaICHHS
3asBUTENS O (DaKTaxX HAPYIIECHHS €ro MpaB Ha MOJyYeHHE MYHUIUITAIBHON YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OMOPMIISIOTCA B BUAE aKTa, B
KOTOPOM OTMEYAIOTCS BBISIBICHHBIE HEIOCTATKH U MPEAJIOKEHUS 10 UX YCTPAaHEHUIO.

OTBeTCTBEHHOCTH I0JZKHOCTHBIX JIMII 32 PellieHus1 1 JeiicTBus (0e31eiicTBue),
NpUHUMAaeMble (0CylecTB/sieMble) HMH B X0/1€ NMPeI0CTABJIeHUS MYHUIIMIIAJIbHOH yCIyTH

4.6. JIOWKHOCTHBIE JTUI]Aa, OTBETCTBEHHBIE 3a TPEAOCTaBICHHE MYHHUIIUIIAIBHOM
YCIIyI'H, HECYT IIE€PCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TOpsAJKa M CPOKOB
MPEIOCTAaBIICHUS] MyHHUIIUIIATHLHON YCITyTH.

IMooxkenusi, XapakTepusylonue TpedOBaHUsA K MOPSAAKY U popmam
KOHTPOJISI 32 NPeI0CTABJIEHNEeM MYHUIUNIAJIBLHON YCJIYyIH
€O CTOPOHBI TPAKIAH, UX 00bEeIUHEHUI M OPraHu3alM i

4.7. KoHTpomb 32 NMPEeI0CTaBICHUEM MYHULIMIIAIBHON YCIYTH OCYLIECTBIAETCS B opme
KOHTPOJIS 3a coOII0ICHNEM MOCJIE0BATENbHOCTH JIeUCTBUH, OTpeICIICHHBIX
a/IMMHUCTPATUBHBIMU TPOLIEypaMHU IO UCHOJHEHUIO MYHHIMIAIBLHOW YCIYTH W NPUHITHEM
pelieHnil TOJKHOCTHBIMM JIUIIAMU, IyTEM MPOBEEHUsST TIPOBEPOK COOIIOJECHUS U HCIIOJTHEHUS
JOJHKHOCTHBIMU JIMIIAMU OTJiejIa MPaBOBBIX akToB Poccuiickoit denepanyu, a Takxke MOT0KEHHIMA
aIMUHUCTPATUBHOTO PETJaMEeHTa.

[TpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpAallleHHI0 Tpa)KIaHWHA WU
OpraHM3aIH.

4.8. Ilpu oOpaimeHun TpaxaaH, UX OOBEAMHEHUH WU OpraHU3aluid K PYKOBOJMUTEIIO
OTJIeJIa MOXKET OBITh CO3/IJaHAa KOMMCCHS C BKIIIOUEHHEM B €€ COCTaB IpaKAaH, peJCTaBUTeNIen
OOIIECTBEHHbIX OOBEAMHEHUNH U OpraHu3allil Uis TpPOBEJCHHS BHEIJIAHOBOM IPOBEPKH
MOJIHOTHI ¥ KAYeCTBa MPEIOCTABICHUSI MYHUIIUTIATLHON YCIYTH.

V. locyneoHblii (BHeCydeOHbII) MOPAIOK 00:KAT0BAHUS PellleHU U AelicTBUIl
(0e3neiicTBUS) OpraHa, NPeaoCTABJISIONIEr0 MYHUIIUTIAIBbHYIO YCJIYTY
MHOTO0()YHKIMOHAJIBLHOI0 LIEHTPAa, OPraHu3anuii, ykasaHHubix B yactu 1.1 cratbm 16
®enepajabHOro 3akona ot 27 uroJis 2010 r. Ne 210-P3 «O6 opranuzanuu npeaocTaBjieHust
roCyJapCTBEHHBIX H MYHHMUIMIAJBHBIX YCJIYI», 4 TAK:Ke UX T0/KHOCTHBIX JIMII,
MYHHIHNAJBHBIX CJIYKAINX, PA00THUKOB

VYkazaHHas B HACTOSIIEM pazzienie MHpOopMaIus NOAJIEKUT Pa3MELICHNIO Ha O(UIIHaTIbEHOM
caiTe aJMUHUCTpaluM, Ha EJQMHOM mnopTase rocyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIIyT

(byHKI1IHI).

Nudopmainus 1J151 3asBUTEJISI 0 €r0 MPaBe MOAaTh Kaj100y HA peleHus U JAelcTBUsA
(0e3neiicTBUE) OpraHa, Npea0CTABJISIONIEr0 MyYHUIMIAIBHYIO YCJIYTY, €r0 10J2KHOCTHOTO
JINIA JTH0O0 MYHHITMIIAJIBHOTO CJIYKAIero, MHOro()yHKIIMOHAJIBHOTO IIEHTPa, ero
pabdoTHHMKA, a TAKKE OPraHu3aluii, yka3aHHbIX B yacTu 1.1 ctatbu 16 MenepaabHOro
3akoHa ot 27 urouis 2010 r. Ne 210-P3 «O0 opraHu3auuu npeaocTaBieHus
roCyAapCTBEHHBIX U MyYHHUIMIAJIBHBIX YCJIYI», HJIM X PA0OTHUKOB MPH NMPeI0CTABIEHUU
MYHUIIUNIAJTbHOH yCJIyTH

5.1. 3asBUTEenu HMEIOT MpaBO Ha OO0KaJOBaHME PEUICHUH, TPUHATHIX B XOJE



MIPEIOCTABIICHUS] MYHUIIUITAILHOW YCIYTH, IeWcTBUM (0e31eicTBHIA) OT/Iea, TOJDKHOCTHBIX JTUI]
oTaena, MO0 MYHUIIMIAIBHOTO CIY’Kallero, Mpyu MpeJoCTaBICHUH MYHHIIMIIAIbHOW YCIYTH B
J0CYIeOHOM TTOPSIJIKE.

Opranuzanuy, ykazaHHbeie B yacth 1.1 cratbu 16 denepanbHOro 3akoHa OT 27 WO
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUTAIBHBIX
yciyr» B PeciyOnuke Komu oTCyTCTBYIOT.

IIpeamer xano0b1

5.2. 3asBUTENL MOXKET O0OPATUTHCS € KaJ000M, B TOM YHCIIE B CIEAYIOLMX CIIydasx:

1) HapymieHune Ccpoka perucTpaluy 3ampoca 3asBUTENS O IPEJIOCTAaBICHUU
MYHHIMIIAJIbHON yCIIyTH;

2) HapylIEHHE CPOKA MPEIOCTABJICHUS MyHUIIUIIAIbHON yCITyTH;

3) TpeGoBaHMe Yy 3asBUTENA JOKYMEHTOB WIM HH(OpManuu OO0 OCYyIIECTBICHHUS
JNEUCTBUM, MPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMHU akTaMu Poccuiickoii denepannu, HOpMATUBHBIMU [TPABOBBIMU akTaMu PecryOnuku
Komu, MyHuImnaibHbpIMU IPaBOBBIMM aKTaMU JUIs IIPEIOCTABIICHUS MyHUIIMIIAIbHON yCITyTH;

4) oTka3 B npuemMe JOKYMEHTOB, IIPEAOCTAaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMM INIpaBOBbIMM akTamu Poccuiickoii ®enepanyv, HOPMAaTUBHBIMU IIPaBOBBIMHU
aktamu PecnyOonmukun Komu, MyHUIMNAAbHBIMM IPAaBOBBIMU aKTaMHU JUIs HPEAOCTABICHUS
MYHMIMIIATIBHON YCIIYTH, Y 3asiBUTENS;

5) oTKa3 B NPEAOCTABICHUM MYHHLIMIAIBHOM YCIyIrHW, €Clii OCHOBaHMs OTKa3za He
IIPEelyCMOTPEHbI (hefiepaabHbIMU 3aKOHAaMHU WU TNPUHATHIMU B COOTBETCTBUUM C HHUMHU HHBIMH
HOpPMAaTUBHBIMM IpaBOBbIMU akTamu Poccuiickoii @enepauuy, 3aKOHaMd M HWHBIMHU
HOPMaTUBHBIMU ITpaBOBBIMU akTaMu PecnyOnuku Komu;

6) 3aTpeOoBaHME C 3asiBUTENS MIPU MPEJOCTABICHUH MyHULMIATBLHON YCIyIH IUIAThl, HE
MIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu PecnyOmukun KoMy, MyHMIMDAIBHBIMH IPaBOBBIMHU
aKTaMu;

7) 0TKa3 OTAeNa, €ro JOHKHOCTHOTO JIMIA, OpPraHu3alii, pelyCMOTPEHHbIX YacThbio 1.1
cratbu 16 @enepanbHoro 3akoHa or 27 wurong 2010 r. Ne 210-d3 «OO0 opranuzanuu
NPEJOCTABJIEHUs] TOCYNAapCTBEHHBIX W MYHHLIMIAIBHBIX YCIyI», WIH HX pabOTHUKOB B
UCIPABJICHUU JIONMYILIEHHBIX  HMMH OIEYaTOK U OIIMOOK B BBLIAHHBIX B peE3yJbTaTe
IPEJOCTABICHUS] MYHUIUNAJIBHON YCIyTM JOKyMEHTax JHM0O0 HapylIeHHe YCTaHOBJIEHHOI'O
CPOKa TaKUX MCIPABIICHUN;

8) HapylleHHe cpoKa WM TOpsAAKa BbIJAYM JIOKYMEHTOB II0  pe3yJjbTaTaMm
MIPEAOCTABICHNS MYHULIUIIAJIBHON YCIIyTH;

9) mnpuocTaHOBJIECHUE TNPEAOCTABICHUS MYHULIUNAIBHON YCIyr'M, €CIM OCHOBaHHS
IIPUOCTAHOBJIEHUS HE IPEYCMOTPEHBI (eiepabHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU
C HMMM HMHBIMM HOPMATHBHBIMHU INpPaBOBbIMM akTaMH Poccuiickoi ®denepanuu, 3aKkOHaAMH U
MHBIMM HOPMaTUBHBIMU ITpaBOBBIMU akTaMu PecnyOnvku Komu;

10) TpeGoBanue y 3asBUTEIIS MIPU MIPEJOCTABICHUN MYHHUIMIIAIBHON YCIIyTH JOKYMEHTOB
Wi WHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TPHU
[EPBOHAYAJILHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX [UIl MpPEJOCTaBICHUS
MYHHMIMIIAIBHONW YCIYTH, MO0 B MPEAOCTaBICHUH MYHULMIAIBHON YCIYTH, 3a UCKIIOYEHHEM
CJIy4aeB, NMPEAYCMOTPEHHBIX IIyHKTOM 4 yactu 1 ctareu 7 denepanbHOro 3aKoHa OT 27 HIOA
2010 r. Ne 210-®3 «O06 opraHuzanii MpeAOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHHIIMTAIBHBIX
yCIIyD».

Oprasnbl rocyapcTBeHHOMH BJIACTH, OPraHU3AIUH, JOKHOCTHBIE JIHIA,
KOTOPBIM MO3KeT ObITh HallpaBJeHa Kaji00a



5.3. ’KanoOa nmoyaercss B MUCbMEHHOW (hopMe Ha OyMaKHOM HOCHUTENE, B 3JIEKTPOHHOU
dbopmMe B aIMUHHCTPAIHIO, OT/AEN.

ITpuem xano6 B NUCbMEHHOW (OpME OCYIIECTBISETCS OTIEJIOM, MPEIOCTABISIOIIUM
MYHUIMOATBHYIO YCIYTY, aIMHHUCTpAallield B OTJAENe KOHTPOJS W JEIONpPOU3BOJICTBA
aIMUHUCTPALIMU TOPOJCKOr0 OKpyTra « ByKThI».

Bpemss mpumema kamo0 JODKHO COBMAJaTh CO BPEMEHEM  MPEIOCTABICHHS
MYHUIUIIAJIBHBIX YCIIYT.

XKanoObl Ha pemieHus, NPHUHATHIE HAYaJBHUKOM OTJeNa, IMOJAIOTCS PYKOBOAUTEIIO
aIMHHUCTpauuu Jnbo, B CIy4ae €ro OTCYTCTBUS, pacCMaTpPHBAIOTCS 3aMECTHTENIEM
PYKOBOAMTENS aJMUHUCTPAIHH.

Kanobsr Ha II€I>'ICTBH$I PYKOBOOUTECIIA AAMUHUCTpAlMKM B CBA3UM C OTCYTCTBUCM
BBILIECTOSIIET0 OpraHa pacCMaTPUBAIOTCS HEMIOCPEICTBEHHO PYKOBOIUTEIEM aIMUHUCTPALIUH.

IMopsiiok mMoga4YM U paccMOTPEHHS KATO0BI

5.4. XXano0Oa Ha pemieHus u aeiictBus (Oe3neiicTBUE) OTeNa, HaYalbHUKA OT/AeNa, HHOTO
JOJDKHOCTHOTO JIMIa OT/eNla, MyHHIMIATBFHOTO CIY)KAalllero MOXKeT OBITh HaIlpaBlieHa dYepe3
OpraHM3allMi0 TOYTOBOM  CBSI3W, HWHYK OpPraHU3alUIo, OCYIIECTBIAIONIYIO  JIOCTaBKY
KOPPECTIOHJICHIINM, C HCIOJb30BaHHEM HH()OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON — CEeTH
«HTepHeT», OQUIMATBFHOTO caiiTa aJAMHUHUCTPALIMM, TOPTAjJOB TOCYJApPCTBEHHBIX H
MYHHIUIIATBHBIX yCIyT ((QyHKIUI), a Takke MOXKET OBbITh MPHHSITA MPH JHYHOM IPUEME
3asiBUTEIIS.

5.5. Peructpanus xajno0bl OCYIIECTBISIETCA OT/ACIOM B JKypHaJIe ydeTa kanol (manee —
KypHaJI) Ha pemeHuss U jaelictBus (Oe3nelcTBUE) OTHENa, €ro JIOJDKHOCTHBIX I,
MYHHUITUIATIBHOTO CIYXKAIETro, B aIMUHHUCTPAIIMN B CHCTEME AJIEKTPOHHOTO JIOKYMEHTO00OpOTa
HE TIO3/IHEE CIEAYIOIIEro 3a JTHEM ee IMOCTYIUIeHHs pabodyero [HS C TNPUCBOCHHEM ei
PETUCTPALIMOHHOTO HOMEDA.

Benenune »xypHama ocymiecTBisieTcss mo (opMe U B MOPSAIKE, YCTaHOBJICHHBIMU
MPaBOBBIM aKTOM aIMUHHCTPALINH.

Otaenom, afMUHHUCTpAIIMEH BbIJACTCS paciCcKa 3asBUTENIO B IOJYUYEHUH OT HETO 3Kajo0bl
U WHBIX TIPEICTaBICHHBIX OKYMEHTOB B INHCHMEHHOH (opme Ha OyMakHOM HOCHUTENE C
yKa3aHMeM pPETUCTPAlMOHHOTO HOMepa XaloObl, MaThl W BPEMEHU €€ INpueMa, MepedHs
MIPEJICTAaBJICHHBIX JJOKYMEHTOB HEMOCPEICTBEHHO MPH JTMYHOM IpUEME 3asiBUTEIIS.

Pacrniucka o peructpaiuu xanoObl Ha perieHus u aeicTBus (0e3aeiicTBre) oTaena u ero
JOJDKHOCTHBIX JIMI] M TOJYYEHHWH JOKYMEHTOB C YyKa3aHHEM pPETHUCTPAIlMOHHOTO HOMepa
XKaJoObl, 1aThl U BPEMEHU €€ MpueMa, NepeyHs MPeCTaBIEHHBIX JOKYMEHTOB, HAIPaBICHHBIX
gepe3 MO®II, ¢ ucnonp3oBanrueM HH()OPMAIIMOHHO-TEIICKOMMYHUKAIMOHHON cet «HTepHETY,
oduIManbHOrO caifTa aJIMUHUCTPAIMU, MOPTAJIbl TOCYIAPCTBEHHBIX U MYHUIMMAIBHBIX YCIIYT
(byHKUMIT), OpraHU3AIMIO TOYTOBOM CBSI3U, MHYIO OPTaHU3AIUIO, OCYIIECTBIISIONIYIO JOCTABKY
KOPPECHOHICHITNH, HAIpaBISIeTCS 3asBUTENI0 4Yepe3 OPraHM3alhI0 TMOYTOBOHM CBSI3U, WHYIO
OpraHM3alMIo0, OCYIIECTBIISIIOILYIO JOCTaBKY KOPPECIOHJCHIINH, B TeUeHHEe 3 pabouux JAHEH co
TTHS] X PETUCTpAIUH.

XKanoba B Teuenwe 1 pabodero mHS cO AHA €€ PETHCTPALUHU IMOUICKUT Iepenade
JOJHKHOCTHOMY JIUITY, paOOTHHKY, HAJEIEHHOMY TOJTHOMOYMSIMH 110 PACCMOTPEHHIO 7Kalio0.

5.6. KanoOa noKHaA COJlEpKaTh:

1) HauMmeHOBaHME aJAMHHHUCTpAllMM, OTHENa, JODKHOCTHOTO  JUIlAa  OTAena,
MYHHUITUMATIBHOTO CITY)Kallero, ero pyKOBOIUTENS M (Win) paOOTHUKA, PEIICHUS W JCUCTBUS
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS,

2) dhamunuio, UM, 0OTYECTBO (TOCTIEIHEE - IPU HAJTMYWH), CBEACHUS O MECTE KHUTEIhCTBA
3asgBUTENST - (U3NYECKOro JHIa JHUOO HANMEHOBAaHHE, CBEJIEHUS O MECTe HaXOXKICHUS
3asBUTENS - IOPUIUYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO TesiedoHa, ajapec



(ampeca) MEKTPOHHOM TMOYTHI (IIPU HAJIMYUHU) U TOYTOBBIM ajapec, MO KOTOPHIM JOHKEH OBIThH
HaIlpaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKadyeMbIX peHICHHWSX U JedcTBUsSX (Oe3meicTBUU) oOTHeNa,
JOJKHOCTHOTO JIMLIA OT/AeJIa, MyHUIIUIIATBHOTO CITYXKaIlero;

4) noBOMBI, HA OCHOBAaHUM KOTOPBIX 3aSBUTENb HE COIVIACEH C PELICHHEM U JIEHCTBUEM
(Oe3nelicTBUEM) OT/AENA, TOJDKHOCTHOTO JIMIA OT/eNa, MyHUIIUTIATBHOTO CITYXKAaIlero.

3as;BUTENIEM MOTYT OBITh MPECTABICHBI JTOKYMEHTHI (IIPH HAJIWYWH), TTOATBEPIKIAIOIINE
JIOBOJIBbI 3asIBUTETIS, INOO WX KOTIHU.

5.7. B ciyuae eciu xano0a mojaercs yepe3 MpeACTaBUTElIsl, UM TAKXKE MPEeCTaBIsAETCS
JOKYMEHT, OATBEPKAAIOIININ TOJTHOMOYUS Ha OCYIIECTBICHUE COOTBETCTBYIOIINE AEHCTBUN. B
KauecTBE JIOKyMEHTa, MOATBEP)KAAIOIIEr0 IOJHOMOYMS IPEACTABUTENS, MOMXKET OBITh
MIpE/ICTABIJICHA:

1) odopmieHHass B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparmu
JOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

2) odopMicHHAS B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccwiickoii deneparnuu
JIOBEpEHHOCTh, 3aBepeHHas IMeYaTbio 3asBUTENS (MPU HAIMYUU Te4YaTh) W MOANHUCAHHAsS
PYKOBOJUTENEM 3asBUTENS WIM YIOJHOMOYEHHBIM JTHUM pYKOBOJIUTENEM JHLIOM (s
IOPUANYECKUX JIUI);

3) Komus pemieHus O Ha3HAueHUW Wik o0 n30paHuM JMOO NpHKa3a O Ha3HAYEHUHU
(bu3NYeCKOro IWia Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IUII0
o0yazaet mpaBoOM JeCTBOBATh OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. B ciyuae ecnu xanoba mogaHa 3asiBUTENIEM B OT/EN, B KOMIETEHIIUIO KOTOPOTO He
BXOJIUT NPUHATHE PEUICHHUS 1O >kanobe, B TeueHHe 3 pabouyux JHEH cO THS €€ PerucTparuu
YIOJHOMOYEHHOE JOJHKHOCTHOE JIMIIO OT/eNa, HampaBiseT kano0y B aJMUHUCTPALUIO U
YIIOJTHOMOYEHHBI B COOTBETCTBUM C KOMIIETEHIMEHW HA €€ PacCMOTPEHHE, U B NMUCbMEHHOMU
dbopme uHbOPMUPYET 3asBUTENS O TIEPEHAIIPABICHUH KaTOObI.

[Ipn 3TOM CpOK paccMOTpeHHs KajloObl HCUMCISETCS CO JIHS PETUCTPALMU TaKou
XKaloObl B OTHeNe, MNPEAOCTaBISAIONIEM MYHHUIMIAIBHYIO YCIyTy H YINOJIHOMOYEHHOM B
COOTBETCTBUM C KOMIIETEHIIMEH Ha €€ paCCMOTPEHHE.

B cnydae ecnu B OTHOIIEHWH MOCTYNHBILEH kao0bl (heaeparbHbIM 3aKOHOM YCTaHOBIIEH
MHOW MOpsIIOK (Tpolielypa) NoJaud U PacCCMOTPEHHUS Kajno0, MOJI0KEHUS aJMUHUCTPATUBHOTO
pernamMeHTa He MPUMEHSIOTCS U 3asBUTENb YBEAOMIISIETCS O TOM, 4YTO €ro amoba Oyner
paccMOTpeHa B OPSI/IKE U CPOKH, IPEYCMOTPEHHBIE (hefepabHbIM 3aKOHOM.

59. B cnyuyae yCTaHOBJEHHS B XOJ€ WIIM IO PE3yJIbTaTaM PaCCMOTPEHHS KaloObI
IIPU3HAKOB COCTaBa AJAMHHHMCTPAaTHMBHOIO IIPaBOHApPYIIEHHsS WJIM TPU3HAKOB COCTaBa
MPECTYIUICHUsI UMEIOIINecs MaTepuasbl He3aMeTUTENbHO (He mo3aHee 1 paboyero Hs co AHS
YCTAHOBJICHHSI YKa3aHHBIX OOCTOSATENBCTB) HAIMPABISIOTCS TOKHOCTHBIM JIMIIOM, PAOOTHUKOM,
HaJeIEHHBIMU MTOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kajlo0, B OpraHbl MPOKYpaTyphl.

Cpoxu paccMoTpeHus Kaj100

5.10. Xanoba, mocTynuBIIas B aaIMUHHUCTPAIUIO, OTIEN, MOJJICKUT PACCMOTPEHUIO
JOJDKHOCTHBIM  JIUIIOM, HAJICJICHHBIM TOJHOMOYHUSIMU [0 PACCMOTPEHUIO kKajlo0 B TEUCHHE
15 pabounx nHEH cO AHS ee pPerucTpaluy, a B cliydae 00KajJoBaHHS OTKa3a aJMHHHUCTPAIIUH,
OTIeNIa B TpUeMe JOKYMEHTOB Yy 3asBUTENS JIMOO B WCIPABICHUH JOMYIICHHBIX ONEYATOK H
OIIMOOK WM B cllydyae 00KajJoBaHMs HAPYIICHHUS YCTaHOBJICHHOTO CPOKa TaKUX HUCIIPABJICHUH -
B TeUeHUE 5 pabouux JAHEH CO JHS €€ perucTpaluu.

B ciyuae ynoBneTBopeHUs kanoObl B opMe HCIPaBICHUS TOMYIICHHBIX OMEYaTOK
OomuOOK B BBIJAHHBIX B PE3yJIbTATe MPEJOCTABICHHS MYHUIIUNAIBLHON YCIYTH JOKYMEHTaX,
OTBETCTBEHHOE JIMIIO B T€UYECHHE 5 pabo4MX JHEN CO JTHS perucTparyy KaroObl TOTOBUT MPOEKT
MOTHUBHUPOBAHHOTO OTBETAa O pe3yJbTaTaX pPACCMOTPEHUS KaloObl, B TOM 4YHCJIE MPOEKT
JIOKYMEHTA C MCIIPaBJICHHBIMH OMeYaTKaMH U OIIHOKaMHU.



Pe3yabTaT paccMOTpeHHs KaJT00bI

5.11. Ilo pe3ynpTaTam paccMOTpPEHUS Kaio0bl aIMUHUCTpALIMEH, OT/IEJIOM MPUHUMAETCS
OJIHO M3 CIEAYIOLIUX PEIICHUN:

1) »xanoba ynoBIETBOpSETCS, B TOM 4YHclie B (GopMe OTMEHBI NMPUHATOTO pEIICHUS,
WCIIpaBJEHUSl JOMYLIEHHBIX OT/EJIOM OIEYaTOK W OIMOOK B BBIJAHHBIX B pe3yJIbTaTe
MPEIOCTaBICHUSI MYHHIIMIIAJLHOW YCIyrH JIOKyMEHTax, BO3BpaTa 3asBUTENIO0 JICHEXKHBIX
CPElICTB, B3MMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit  ®enepanuu, HOPMATUBHBIMU TMpaBOBbIMH akTamu PecnyOmuku — Kowmu,
MYHUIUTIATFHBIMHU TIPABOBBIMH aAKTaMU;

2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBAETCA.

B ciydae ynoBneTBopeHus kanoObl B (popMe HCTIpaBlIeHHs OMYIIEHHBIX OIEYaToOK U
OIMOOK B BBIAAHHBIX B PE3yJIbTAaTe MPEJOCTaBICHHS MYHUIIUNAIBLHOM YCIYrH TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B TEUEHUE 5 pabOYMX JHEH CO JTHS pEerucTparuu *KajloObl FTOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaloObl, B TOM 4YHUCIE MPOEKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIIEHHBIMHU OTI€YaTKaMH U OIIMOKaMH.

ITopsinoxk nHpopMupoBaHNs 3aBUTEJIA 0 Pe3yJbTATAX PACCMOTPEHH KAJT00bI

5.12. He no3aHee aHS, CAEAYIOLIETO 3a JIHEM NPUHATUS YKAa3aHHOTO PELICHHS B ITyHKTE
5.11 Hacrosiiero paszena, 3asBUTEII0 B MUCBMEHHOM (QoOpMe M MO KEIaHUIO 3asBUTENS B
AJIEKTPOHHON (opMe HampaBisieTcs MOTHBHUPOBAHHBIM OTBET O pe3yjbTaTaX pPacCMOTPEHUS
KaJoOBbI.

B MOTHBUpPOBaHHOM OTBETE MO pe3yJIbTaTaM PacCCMOTPEHHUS KaloObl YKa3bIBatOTC:

1) HamMmeHOBaHHE OTHENa, PACCMOTPEBILEro Kanoldy, MOKHOCTb, (aMumus, ums,
OTYECTBO (TOCJIEHEE — MTPU HAIWYMH) JOJKHOCTHOTO JIUIa, pa0OTHHUKA, IPUHSBILIETO pELICHNE
I10 kayo0e;

2) HOMep, JaTa, MECTO NMPHUHATHUS PEIICHUs, BKIOYas CBEIEHHUS O JOJDKHOCTHOM JTUIIE
oTzena, peuieHrue Wik IelcTBus (6e31eiCTBIE) KOTOPOTO 00KATYIOTCS;

3) bamuius, uMs, 0T4ECTBO (MTOCIIETHEE — MMPU HAJTUYHH ) UJTM HAUMEHOBAHUE 3asIBUTEJIS;

4) ocHOBaHUS JUIA MIPUHSTUS PEIICHUS IO Kanooe;

5) mpuHsATOE TO ’XKajo0e pelIeHHE C yKa3aHUEM apryMEHTHPOBAHHBIX Pa3bsCHEHUN O
MPUYMHAX MPUHATOTO PEIICHUS;

6) B ciydae eciaM jkajgo0a TOJUIEKUT YJOBIETBOPEHUIO - CpPOKH YCTpaHEHMs
BBISIBJICHHBIX HApYLICHHWI, B TOM YHUCJIE CPOK IPEIOCTaBIIEHUs pe3yJbTaTa MYHUIMIAIbLHOM
ycnyrd, uHpopMamMs O JICHCTBUAX, OCYIIECTBISEMBIX OPraHOM, IPEIOCTaBIISIOMINM
MYHHIIMIIAJIBHYIO YCIYTY, B HENIX HE3aMeIJIUTENbHOTO YCTPAHEHUS BBIABICHHBIX HapYIICHUM
IpYU OKAa3aHWU MYHHIMIIAIBHOW YCIYTH, a TaKKe MPUHOCATCS WM3BHHEHUS 3a JOCTAaBIICHHBIC
HeynoOcTBa W yKasbiBaeTcs MHGOpMalus O AalbHEHIIMX AEUCTBUSAX, KOTOpble HEOOXOIUMO
COBEPILUTH 3aIBUTEIIO B LENAX IMOJYYECHUS] MyHHIIUTIAIEHON YCIYTH;

7) cBeieHUA O MOPsIIKE 00KaJIOBaHUS MIPUHSITOTO MO YKano0e pelIeHus.

I[opsinok 00kaI0OBaHUS pellIeHUs 10 Kajio0e
5.13. B cnydae Hecoriacusi ¢ pe3ysbTaTaMH JIOCYJeOHOro o0)KaloBaHHs, a TaKkKe Ha
000 CTaluK PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asBUTEIIb UMEET MPABO OOPATUTHCS B CYIl B

COOTBCTCTBUU C YCTAHOBJICHHBIM HeﬁCTBYIOHlHM 3aKOHOIATCIbCTBOM IMOPAAKOM.

IIpaBo 3asBUTENIA HA MOJIyYeHHe HHPOPMALMHU U TOKYMEHTOB, He00X0AUMBIX JIJIA
000CHOBAHMS M PACCMOTPEHHUS KAT00bI



5.14. 3asBuTens BOpaBe 3alpamidBaTh M IOJy4aTh HHPOPMALUIO U JIOKYMEHTHI,
HeoOX0uMBbIe I 000CHOBAHUS U PACCMOTPEHUS KAJIOObI.

3asButenp oOpamiaeTcss B OTAET C 3asBICHMEM Ha TMOJlyuyeHHe WHPOpMAalUu |
JOKYMEHTOB, HEOOXOUMBIX UIsi OOOCHOBAHUSI U PaCCMOTPEHUS KalIoObl (anee — 3asBJICHUE) B
MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTENE, B AJIEKTPOHHOHN (opme.

3asiBIeHHE MOXKET ObITh HAMpPaBIEHO Yepe3 OpraHu3allhi0 TOYTOBOW CBSI3U, WHYIO
OpTraHu3aIfio, OCYLIECTBISIOMIYI0  JOCTaBKY  KOPPECHOHACHIMH, C  HCHOJIb30BAHHUEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceTn  «VHTepHeT», oduIUaIbHOTO  caiiTa
anmuaucTpanuu (adm.govuktyl.ru), a Taxke MOXKET OBITh MPHUHATO MPH JMYHOM IpHEME
3asiBUTEIIS.

3asBIeHHE JOJDKHO COJIePKATh!

1) HamMmeHOBaHME OTHAENa, €ro IOJHDKHOCTHOTO IIMIA, B KOMIIETEHLIUH KOTOPOTO
HaxoauTcsi MHGOpPMAIMSA W JOKYMEHTHl HEOOXOTUMBIE sl OOOCHOBAaHHSI U PACCMOTPEHUS
JKaJIOOFI;

2) hamMumHro, UMsI, OTYECTBO (TIOCIIETHEE - PU HATMYHH), CBEJCHHS O MECTE JKUTEIHCTBA
3asgBUTENST - (U3NYECKOro JHIa JHUOO HANMEHOBAaHHE, CBEJIEHUS O MECTe HaXOXKICHUS
3asBUTENS - IOPUIUYECKOTO JIMIlA, a Takke HoMmep (HoMepa) KOHTAaKTHOTO TeiedoHa, aapec
(ampeca) >MeKTPOHHOM MOUTHI (MPU HAJMYMHK) U TMOYTOBBIM ajpec, M0 KOTOPHIM JOJKEH OBbITH
HaIpaBJIeH OTBET 3asBUTEIIO;

3) cBeaeHuss o0 wuHpOpMANMM M JOKyMEHTaX, HEOOXOIMMBIX JUIsi OOOCHOBAaHHUS U
PacCMOTPEHHUSI 5KaJIOOBbI.

Cpok npenocTtaBieHus WH(GOPMALIMK U TOKYyMEHTOB, HEOOXOAUMBIX AJi1 00OCHOBaHUS U
paccMOTpeHHs KaoObl COCTABIACT 5 pabOYMX JHEH CO THS PEeruCTPalliy 3asiBICHUS.

OcHoBaHMii U1 0TKa3a B IPUEMeE 3asiBJIICHUS HE TPEIYyCMOTPEHO.

Cnoco0b1 MH(OPMUPOBAHUS 3asIBUTE/IA 0 MOPSIAKE NMOAAYM U PACCMOTPEHMS KAJTO0bI

5.15. Uadopmarus o nopsake NoJaul U PaCCMOTPEHUS KaJloObI pa3MelaeTcs:

Ha UH(POPMAIIMOHHOM CTEH/IE OT/eNa;

Ha o(ULIMaTBHOM caiiTe aIMUHUCTPAIUH;

Ha EauHOM mopTaiie rocy1apcTBEeHHBIX M MyHUITUIAIBHBIX YCIYT ((DyHKITHIA).

5.16. Uadopmaruio o mopsake mojayd ¥ pacCMOTPEHUS KAIO0Obl MOKHO MOTYYHTh:
MOCPECTBOM TeJIe(POHHOHN CBSI3U TI0 HOMEPY OTENa;

nocpeacTBOM (haKCUMUIBHOTO COOOIICHUS;

IpU JUYHOM OOpallleHuH B aJMHUHHMCTPAIMIO, OTJEN, B TOM YHCJE IO 3JIEKTPOHHOMN
MOYTE;

IpY THCbMEHHOM OOpAIIeHNH B aIMHUHHUCTPAIUIO, OT/IENT;

nyTeM MyOJIMYHOTr0 HHPOPMHUPOBAHUS.



[Ipunoxenne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS] MyHUILIUIIATbHON yCIyTH
«Bbl1aua apXuBHBIX CIIPABOK, KOMUN

APXUBHBIX JOKYMCHTOB, apXHUBHBIX
BBIIIMCOK IO ApXUBHBIM JOKYMCHTAM»

[TonHOE HAUMEHOBAHHE
WHIUBUIYaIbHOTO :

Pernon

HaceeHnslii myHKT

Kopmyc

Pernon
HacenenHslil myHKT

Kopmyc

. KoHTakTHBIE
. TAaHHbIE

3AITPOC®

! JlaHHbIi 610K 1 BCe NOCIEAYIOIIME OTOOPAKAIOTCSA IPU HEOOXOJAUMOCTH, B COOTBETCTBUM C 8 IMUHUCTPATHBHBIM
PETIIAMEHTOM Ha OKa3aHHE yCIyTH

? Tlone oTOOpa)kaeTcs, eClM THI 3asBUTEN «HIMBHUIyaTbHEL IPEIIPUHAMATEIE

? Tlone 0TOOpaXKaeTCs, €CIM THII 3asBUTENS «HIMBUIYaTbHBIA TIPEITPUHAMATEID

* 3aro0BOK 3aBHCHUT OT TUIIA 3aSBUTEINA

5 3aroI0BOK 3aBHCHT OT THIIA 3aSBHUTEIIS

¢ HanonHeHue GII0KA U COCTAB MOJIeH 3aBUCAT OT YCIyrH



. KoHTakTHBIE
. IAaHHbIE

JlaTa Moanmucs/PUO

[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PETJIAMEHTY



npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIIyru
«Bbmaqa APXHBHBIX CITPABOK, KOITHi
APXUBHBIX JOKYMCHTOB, apXHUBHBIX
BBITIIMCOK IO apXUBHBIM JOKYMCHTAM»

Opran, o6pabaThIBaIONIXi 3aMpoC HA
MPEOCTABIICHUE YCITYyTH

Ne zampoca’

Jlannble 3asBUTEIs (FOPUINYECKOro juia)®

[TonHOE HanMeHOBaHME
IOPUJINYECKOTO JuIa (B
COOTBETCTBUH C yUPEIUTEIHHBIMH
JOKYMEHTaMH )

- Opranu3almOHHO-TIIPaBOBAas
- (hopMa FOPUANIECKOTO JIHIA

damuaus, uMsl, OTIECTBO
PYKOBOJUTESL FOPUTAYECKOTO

mma
OI'PH :
Hupexc
Paiion
Yuna
Jom ............................................................. ?Kopnyc ............................ ?KBapTI/Ipa
IlouToBBIii afgpec
Nunpexc ?PerHOH
Pation HaceneHHHﬁ ITYHKT
Ymwymga
Jlom Kopmyc Kaaprupa

. KoHTakTHBIE JTaHHbIE

" Homep (popMHEpPYETCS P PETUCTPALIAN B PETHOHATBLHON KOMIUIEKCHON HH(POPMAITMOHHOMN crcTeMe «[ ocycmyrn —
Pecny6minka Komm»

¥ JlaHubIi GIOK U BCE MOCIEAYIOIIME OTOOPAKAIOTCS TIPU HEOOXOMMMOCTH, B COOTBETCTBHH C aIMUHUCTPATUBHEIM
periIaMeHTOM Ha OKa3aHHE YCIyTH




3AITPOC®

IIpeacTasiieHsbl cieqyoLue J0KYMEHThI

Cepus Howmep

Bbiman JlaTa BbIIAUM

Ajpec perucTpauuu npeaCTaBUTEIs1 (YIIOJJHOMOYEHHOI'0 JIHIIA)

Mupexe Pernon
 Pajion HacesieHHbIi yHKT
ymana
Jom Kopmye Kaaptupa
___________________________________ AJlpec MeCTa JKHTEIbCTBA MPEeACTABUTEIs (YIOJTHOMOYEHHOI'0 JIMIA)
 Wnmekc Pernon
Paiion HacesieHHbIi yHKT
Ksaprupa
KOHTAKTHBIE
g (o
Jlara IMonmucs/®NO

? Hanonnenne 6;10Ka U COCTaB MOJICH 3aBUCAT OT yciayru
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