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AIMUHUCTPALIUA T'OPOJCKOI'O
OKPYT A «BYKTBLJI»
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O0 yTBep:KIeHMH AJIMHMHUCTPATHBHOIO
per;iiamenra Npe10CTABIeHUS
MYHUIUNAJIBHOH  ycayrm  «Bbigauya
BBINUCKH U3 MOX03AHCTBEHHON KHUTH

Bo ucnonnennn tpedoBanuit denepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-D3
«O06 opraHuzanMM  NPEAOCTABICHHUS  TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX  YCIIyI»,
PYKOBOJICTBYSACH YCTaBOM MYHHUIIMIIATHHOTO 00pa3oBaHUS TOPOJCKOTO OKpyra «ByKTbuD»,
aJIMUHHUCTpALNS TOPOACKOT0 OKpyra « ByKTbU» OCTaHOBIISET:

1. YTBepauTh aAMUHUCTPATUBHBIA PErVIaMEHT NMPEAOCTaBICHNUS MYHULUIAIBHON YCIyTH
«Bblgaua BBINUCKHM M3 MOXO3SHCTBEHHOW KHHUIM» COIJIACHO IpuioxkeHuto Ne 1 k Hacrosiuemy
MIOCTAHOBJICHHUIO.

2. VYTBepAMTh IEpedeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETJIAMEHTHUPYIOLINX
MPENOCTABICHUE MYHULUNAIBHON yCIIyru «Bbllaya BBIMUCKH M3 TMOXO3SIMCTBEHHOW KHHUTH,
COIJIACHO MPMIIOKEHUI0 N 2 K HAcTOSIIEMY OCTaHOBIJIEHUIO.

3. VTBepAUTH CBEIEHHS O MECTe HaxOXJeHHs, rpaduke paboThl, HOMEpax TeleOHOB
TEPPUTOPUAIBHOTO OTAENIa TOCYIApCTBEHHOTO aBTOHOMHOrO yupexJaeHus PecnyOmuku Komwu
«MHOro(yHKIIMOHAJIBHBIA IIEHTP MPEAOCTaBICHUS T'OCYIapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT
Pecny6nukn Komu mo ropogy BykTbuly», agMHUHHCTpallMd TOpPOJACKOTO OKpyra «ByKTbuD»,
CEKTOpa M0 paboTe C TePPUTOPHUAMHU AIMHHUCTPAIIMH TOPOJCKOTO OKpyra «ByKTBUD» COTJIacCHO
npuinoxeHnto Ne 3k HacTosiIeMy MOCTaHOBJICHHUIO.

4. JIuaMm, OTBETCTBEHHBIM 3a OKa3aHHWE Ha TEPPUTOPUH MYHHUILIMIAIBHOIO OOpa3oBaHMsI
TOPOJACKOro OKpyra « ByKThli» MyHUIMIIANBHON yCIyru «Bpijaua BBIMUCKY U3 TOXO03SHCTBEHHOMN
KHUTH», PYKOBOJACTBOBATbCS AJMUHHMCTPATHUBHBIM PETJIAMEHTOM, YTBEP)KIECHHBIM HACTOSIIUM
IIOCTAaHOBJICHUEM.

5. Hacrosiiee mnocTaHOBIEHHE BCTYNMaeT B CWIy €O JHS €ro  OIyOJIMKOBaHHS
(oOHapoioBaHuUs).

6. KoHTposb 3a HCIIOJIHEHNEM HACTOSIIETO MOCTAHOBJIECHHUS OCTaBJISAIO 32 COOOI.

I'maBa MyHMIIMIIaILHOTO 00pA30BaHUS
TOPOJICKOTO OKpyTa «ByKTBII» - pyKOBOIUTEIND
aIMUHUCTPALIMM T'OPOACKOrO OKpyra «ByKTbuD» I'.P. Unpucosa



YTBEPXIEH
MOCTAaHOBJICHUEM aIMUHHUCTPALIUU
TOPOJCKOTO OKpyTa « ByKThLI»
oT «05» anpenst 2021 . Ne 04/350
(mpunoxenue Ne 1)

AI[MHHHCTPATPIBHBIFI PEI'JIAMEHT
NMPeA0CTABJICHUS] MYHUIIMIIAJIbHOH yCJIYyIH
«BbI1aya BHIMMUCKH U3 NMOXO03IMCTBEHHOU KHUTH»

1. O01mue moJ10KeHus
IIpeaMer peryjJuMpoBaHus aAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHUCTPATUBHBIN periiaMeHT MpPeJOCTaBICHUS MYHUIIMIIATBHON ycnyru «Beinaga
BBIIMMCKH W3 TOXO3SIMCTBEHHON KHHUTHY (Jajiee - aJMHHUCTPATHBHBIN PETJIAMEHT) ONpeieiseT
MOPSAZIOK, CPOKHM H  MOCIEIOBAaTENbHOCTh  JNEHCTBUH  (aAMUHUCTPATUBHBIX  MPOLEAYD)
aJIMAHUCTPAIAN TOPOJCKOTO OKpyTa «ByKTBI (mamee - aJIMAHUCTpAIINS),
MHOTO(YHKIIHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U MYHHIIMIIATbHBIX YCIyT
(mamee — M®II), dopMbl KOHTpPOJISI 3a HCHOJHEHHEM aJMHUHUCTPATHBHOTO pPETJIaMEHTA,
OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI[ OPTaHOB, MPEIOCTABISIOMINX MYHUIIUMAIBHBIC yCIyTH, 3a
HECOOITI0/ICHNe UMH TPeOOBAHUH PErJIaMEeHTOB INPH BBITIOTHEHUH aIMUHHUCTPATUBHBIX MPOIEAYP
(meticTBuit), TOpsAAOK oOanoBaHus NeHCTBUI (Oe3AeCTBUS) MOJDKHOCTHOTO JHIA, a TaKkKe
MPUHAMAEMOTO UM PEIICHUS IPU NPEAOCTABICHHH MYHUITUTIAILHON YCITyTH.

Hacrosimuiéi  amMUHUCTpATUBHBIM pErJIaMEHT pa3paboTaH B IENAX YHOPSAOYCHHS
aJIMHHHUCTPATHBHBIX TMPOIEAyp W aJIMHHHCTPATHBHBIX JICHCTBUH, TIOBBINICHUS KadecTBa
MPEIOCTaBIEHUS U IOCTYITHOCTH MYHHUIIMTIAIBHON YCIIyTH, YCTpaHEHHUsI N30BITOUHBIX NEHCTBUI U
M30BITOYHBIX ~ AJMHHUCTPATHBHBIX  TIPOLEAYpP, COKpAIIEHUS  KOJHMYECTBA  JOKYMEHTOB,
NPECTABISIEMBIX 3asBUTEISIMU ISl TMOTYYCHHUS] MYHHUIIMITATBbHOW YCIyTH, MPUMEHEHHS] HOBBIX
ONITUMH3MPOBAHHBIX (POPM JTOKYMEHTOB, CHM)KCHHUSI KOJIMYECTBAa B3aUMOJCHCTBUI 3asBHUTEICH C
JOJKHOCTHBIMU JIUIIAMU, COKPAILIEHUSI CPOKa MPEAOCTaBICHUS MYyHHUIIUNIATHHONU YCIYTH, a TaKKe
CPOKOB MCTIOJTHCHHS OTACIBHBIX aIMUHUCTPATUBHBIX MPOICIYP U aIMUHUCTPATUBHBIX JCHCTBUN
B paMKaxXx [MPeIOCTaBICHUS MYHHIMIAIBHOW yCIyTd, €clId 3TO HE MPOTUBOPEUUT
3akoHoAaTenbCcTBY Poccuiickoit ®enepanuu, Pecyonuku Komu, MyHumnaisHoro oopa3oBaHus.

Kpyr 3asiBurenei

1.2. 3agBuTensiMu ABISAIOTCA (PU3MUECKUE JIHIA, KOTOPbIE SBJISIOTCS UYJIEHAMM XO3SICTB,
BKJIFOYCHHBIX B IIOXO3MCTBEHHBIN peecTp.

1.3. Ot uMmeHM 3adBUTENd B LEJISIX NOJYYEHHMS YCIYTM MOXET BBICTYyNaTh JIMILIO,
UMeEIOIee TaKoe MPaBO B COOTBETCTBUU C 3aKOHOjaTesbcTBOM Poccuiickoit denepanuu, 1u60 B
CHIIy HAJEJICHUS €r0 3asBUTENIEM B IOPSAAKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickon
®denepanny, COOTBETCTBYOIIUMU ITOJITHOMOYMSIMHU.

TpeOoBanus K nopsaaKy HH(POPMUPOBaHUSA
0 NPeAO0CTABJICHUM MYHHULIMIIAJIBHON YCIyIH

1.4. Tlopsinox monyyeHus: UHPOpPMAIMK JTUIAMH, 3aMHTEPECOBAHHBIMHU B NPEAOCTaBICHUN
MYHHULIMNIATBHON YCIYTH, IO BOIPOCAaM IPEIOCTABIECHUS MYHHMIMIAIBHONW YCIyTH U YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U OO0S3aTElIbHBIMU JJISl MPEJOCTABICHUS MYHUIIUMATbHON
YCIIyTH, CBEJIEHUN O XOJ€ MPENOCTABIICHUS YKAa3aHHBIX YCIYyT, B TOM YHCJE C HUCIOJb30BaHUEM
[Toprana rocy1apcTBEHHbIX U MyHUIMNAIBHBIX ycayr (pynkuunit) Peciyonuku Komu u Ennnoro
HopTajga TOCyAapCTBEHHBIX U MYHUIUNAIBHBIX YCIyr (QyHKIMIA), opULManbHOrO caiita opraHa
HCnoNHUTENbHOM Biactu PecnyOnuku Komu, mpe1ocTaBisionero MyHHIMIAIbHYIO YCIYTY.



1.4.1. Undopmanuio mo Bompocam NpeocTaBIeHUs] MyHUIIUIIAILHON YCIIyTH, B TOM YHCIIE
CBEICHMS O XOJ€ IIPEIOCTABIECHUS MYHHULUIAIbHOM YCIYTd JIMLA, 3aUHTEPECOBAHHBIE B
MIPEIOCTABIIEHUH YCIYTH, MOTYT MOJIYYUTh HETIOCPEICTBEHHO:

- B aaMuHHUcTpanuu, M®IL] mo MecTy cBOero npo>kuBaHus (PErucTpalum);

- 110 CIIPaBOYHBIM TenedoHaM;

- B cetn VIHTepHeT (Ha opUIMaTbHOM CalfiTe aAMUHUCTPAIINHN);

- TOCPEACTBOM TOCYIapCTBEHHOW wuH(MOpMarmoHHoi cucrteMbl Pecryomukun Komu
«[lopranmn rocynapcTBEHHBIX W MYHULIMNANBHBIX yciayr (pynkuumit) PecnyOmuku Komm» -
gosuslugil l.ru, dbenepanpHON TOCYTapCTBEHHONW HH(POPMAIMOHHON cucTeMbl «EauHbBIN mopTan
TOCYJapCTBEHHbIX M MYHHMIMNAIBHBIX ycuayr (pyHkumif)» - gosuslugiru (mamee — Ilopran
rOCy/IapCTBEHHBIX U MYHHULMMNAIbHBIX yciyr (pyHkumii) PecnyGmuku Komu, Enunbiii mopran
rOCYJJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT (PYHKLUH);

- HamnpaBUB NUCHBMEHHOE OOpallleHHE 4Yepe3 OpraHu3aluio0 MOYTOBOH CBS3M, JHUOO IO
JJIEKTPOHHOM TIOYTE.

Jluma, 3aMHTEpecOBaHHbIE B MPEIOCTABICHUHM YCIYyTH, BIpaBe MOJYYUTh MO TenedoHy
UHQOPMALIMIO 1O BOIPOCaM MPEJOCTaBICHUS MYHHIMIAIBHOW YCIYrH B BEXIUBOWU Qopme,
OBICTPO, YETKO U IO CYHIECTBY MOCTaBJIEHHOTO Bompoca. [Ipu KOHCYIbTUpOBAaHUU MO TeIePOHY
JIOJDKHOCTHOE JIMIO aJIMUHUCTPAlMU Ha3bIBAeT CBOIO (paMMIIMIO, UMsI, OTYECTBO, JAOJDKHOCTH, a
TakkK€ HAMMEHOBAHME CTPYKTYPHOIO TIOJpa3/eieHHs, B KOTOpoe oOpaTWioch JIHUIO,
3aMHTEPECOBAHHOE B MPEAOCTABICHUM MYyHHUIMIIANBHOHN yciayru. MHdopMupoBaHue mo Bonpocam
MIPEI0CTABIICHUS] MyHUIIUIIAIBHON YCIyTH 1O Tene(OoHy He JOHKHO MPEBbIIATh 15 MUHYT.

[Tpu oOpameHnH UL, 3aMHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYTH, MOCPEACTBOM
JJIEKTPOHHOM TOYTHI OTBETHl HAMpaBJISAIOTCA B (OpME 3JIEKTPOHHOTO TOKYMEHTa IO aJpecy
JIEKTPOHHOM TOYTHI, yKa3aHHOMY B OOpaIlleHWH, WIM B NMUCbMEHHOH (opMe IO MOYTOBOMY
ajZipecy, ykazaHHOMY B oOpalieHuu (eciii OTBET B COOTBETCTBUHU C OOpalleHHEM JOJKEH ObITh
HarpasJIeH B IUCbMEHHOH (popMe uepe3 OpraHu3alnio MOYTOBOM CBA3H).

1.4.2. Nudopmanus 1o BompocaM TMPEAOCTaBICHUS YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU M 00s3aTENbHBIMUA JJISI  NPENOCTABICHUS MYHUIUNAIBHON YCIyrd, He
MPEIOCTABIIAETCS, B CBSI3M C OTCYTCTBUEM YCIYI, HEOOXOIMMBIX M O0S3aTeNbHBIX IS
IIPEIOCTABIEHUS MYHULIUIIAIBHON YCIYTH.

1.5. Tlopsmok, ¢dopma, MeCTO pa3MEImeHHWs ¢ CIOCOOBl TIONYYCHHS CIpPaBOYHOM
UHPOpPMALIMU, B TOM YMCJIE€ HAa CTEHJAX B MECTaX MNpPEIOCTaBICHHS MYyHHIMNAIBHOW YCIYTH U
yCIIyT, KOTOpBIE SIBJISIFOTCS. HEOOXOAMMBIMU U 00SI3aTENIbHBIMM  JJI1  [PEJIOCTaBIICHUS
MyHUIUIIATBHON ycayru, u B MOLI.

Wudopmanus o mopsaake MpeAoCTaBiICHHUs MYHULMINANbHOM YCIyTH, a Takke rpauk
IpUeMa TpaXJaH A KOHCYJIbTallMM IO BOIPOCaM MPEAOCTaBICHHUS MYHHUIMIAIBHOW yCIyTu
pa3MenieHbl Ha WH(OPMALMOHHOM CTEHJIe aJAMHHHUCTpAlMM, B MHPOPMAIMOHHBIX MaTepuanax
(Opommopax, Oykiierax), Ha Iloprane rocyZapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT ((yHKIHN)
Pecniy6mikn Komu, Ennnom moprane rocyapcTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (QyHKIIHIA), HA
ouLMaNbHOM caiiTe aAMUHUCTPALIHH.

Ha odunuanbHoM anMuHucTpanuu, Ha EauHOM mopTalie rocyJapCTBEHHBIX U
MYHUIMNAIBHBIX ycayr (¢yHkuuit), IlopTanme rocynapCTBEHHBIX M MYHHMIMOAIBHBIX YCIYT
(¢pynxuwmit) Pecny6nuku Komu, B (enepanbHON TrocyaapcTBEHHON HH(OpPMAIMOHHON cHCTEMeE
«®DenepanbHbIii peecTp TOCYAAPCTBEHHBIX M MYHMUIMNAIBHBIX YCIyT ((QYHKUHMI)» pa3MelieHa
cienytomas nHpopMaus:

- TEKCTbI 3aKOHOJIATEJIbHBIX U NHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COAEPKAIIUX HOPMBI,
periaMeHTHpYIOIINE MPeI0CTaBIEHHE MYHUIIMTIAIBHON YCIyTH;

- HaCTOSIIIMI aJMUHUCTPATUBHBIN PETIIAMEHT;

- cripaBoYHasi HHGOpMaLus:

MECTO HaxoXAeHus, rpaduk paboTbl, HANMEHOBaHME AJAMUHUCTPAIMU, €€ CTPYKTYPHBIX
MO/Ipa3ieNIeHuii U TePPUTOPUATILHBIX OPraHOB, OPTaHU3AlMN, YYaCTBYIOUIUX B IMPEIOCTABICHUU
MYHUIUIIAIBHON yCIyrH, a Takxke MOLI;



CTIpaBOYHBIC TelNe(OHBI CTPYKTYPHBIX IOJIPA3/ICICHUN aTIMHUHUCTPAIIUH, OpPTaHU3aIHiA,
YYaCTBYIOUIMX B IPEIOCTABICHUH MYHUIUMNAIBHONH YCIYTH, B TOM 4YHcJIe HOMep TenedoHa-
aBTOMH(OpMaTOpa;

ajpec OQHUIMATBHOTO caifTa aJMHHUCTPALlMHM, OpraHM3allMil, ydYacCTBYIOUIMX B
MPEOCTABICHUN MYHHUITUIAIBHON YCIIyTH, B HH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
«uTepHeT», coaepxamux MHOOPMAIMIO O MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIyrH M YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOTUMBIMU W OOS3aTENBHBIMH ISl MPEJOCTABICHUS MYHHIIUTIATBEHON
YCIIYTH, aipeca UX EeKTpoHHON mouTsl (Www.vuktyl.com);

aapec caiita MOII (mfc.rkomi.ru);

anapeca EnumHOro moprama rocyAapCTBEHHBIX M MYHUIUNAIBHBIX ycIyr ((pyHKIwmi),
[TopTana rocy1apCcTBEHHBIX U MyHUIMNATIBHBIX YCIyT (pyHkuuit) Pecy6muku Komu.

Ha EnuHoM nopTaie rocyJapCTBEeHHBIX U MYHUIMNAIBHBIX yeIuyT (QyHKIuUI) 1 (Win) Ha
[Toprane rocynapcTBEHHBIX U MYHUIMNAIbHBIX yciyr (pyHkumii) Pecnybnmuku Komm Taxoke
pa3meraercs cieayromas HHGopMarus:

a) UCUEPITBIBAIOIINI TIepeYeHb JOKYMEHTOB, HEOOXOMUMBIX ISl TPEAOCTABICHHS
MYHUIUNAJIBHON yCIayrd, TpeOoBaHMA K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
MepevYeHb JOKYMEHTOB, KOTOPBIE 3asIBUTENb BIIPaBe MPEICTABUTH TI0 COOCTBEHHOW WHHUIINATHBE;

0) KpyT 3asBHUTENECH;

B) CPOK IPEAOCTABICHHSI MyHHIINTIAIEHOW YCITYTH;

T) pe3yJibTaThl MPEJOCTaBICHUS MYHULIMIAIBHOW YCIIyTH, MOPSAOK IpeICTaBICHUS
JIOKYMEHTA, SIBIISTIONIETOCS PE3YIbTaTOM MPEIOCTABICHHS] MyHHIIMIAIEHOW yCITYTH;

1) pa3Mep ToCyAapCTBEHHOM MOUUTHHBI, B3MMAeMOM 3a Mpe0CTaBICHUEe MYHUIUITAIbHON
YCIIyTH;

€) UCUEPIIbIBAIOIIMI TlepeueHb OCHOBaHMW JUIl TPHOCTAHOBIIEHUS WJIM OTKa3a B
MPEOCTABICHUH MyHHIIMTIAIEHON YCITYTH;

)0 TMpaBe 3asgBUTENsI Ha jocyaeOHoe (BHecyaeOHOe) oOkanoBaHHe JeHCTBUI
(Oe3nmelicTBUs) M peleHWM, NPHUHATHIX (OCYIIECTBISEMBIX) B  XOJ€ MpPEIOCTaBIICHUS
MYHUIUNAIBHOHN YCIIyTH;

3) opmbl 3asBIIeHN (YBEIOMJICHHU, COOOIIEHUI), UCTIONB3YEMBIX MPU MPEIOCTABICHUN
MYHUIUIAIBHON YCIIyTH.

Nudopmanmss Ha EamHOM moprane TOCYZapCTBEHHBIX W MYHHIWNAIBHBIX YCIyT
(pynkumit) m (wnmm) Ha [loprase rocyaapCTBEHHBIX W MYHHLIMNAIBHBIX yCIyr ((yHKImii)
Pecnyommkn Komu o mopsiike W CpoKax NpPEAOCTaBICHHS YCIyTM Ha OCHOBAHWHW CBEJICHUH,
coJepkaluxcs B ¢enepaabHON rocynapcTBEHHON HHpopMannoHHON cucreme «denepaibHblid
peecTp roCyIapCTBEHHBIX M MYHHIMNAIBHBIX YCIyT ((QYyHKIHIA)», TPEAOCTABISETCS 3asBUTEIIO
OecriaTHo.

JocTtyn k nHbOpMAIMK O CPOKAX M TOPSIKE MPEIOCTABICHUS YCIYTH OCYIICCTBIISCTCS
0e3 BBIMOJIHEHUs 3asBUTENIEM KakuX-IHOO TpeOoBaHMH, B TOM uyucie 0€3 MCIOIb30BaHUSA
IPOTrPaMMHOTO 00ECIeueH s, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE CPENICTBA 3asBUTENS TpeOyeT
3aKJIIOYCHUS JIMIIEH3MOHHOTO WJIM WHOIO COTJIAllleHHs ¢ MpaBooOiazaTeseM IpOrpaMMHOTO
oOecrieyeHrs, TpPeryCMaTPUBAIONIETO B3WMaHHE IUIATBI, PETUCTPAIMIO WA aBTOPU3AIUIO
3asBUTEJIS WK NPEAOCTABICHUE UM IEPCOHAIBHBIX JIAHHBIX.

I1. Crangapr npenocTraB/ieHUsi MyHUIUNIAIbHON YCIyTH
HanMeHOBaHHMe MYHMUIMIIAJIBHOM YCIyrH

2.1. HaumeHOBaHME MyHULMNAIBHON yciayru: «Bplnada BBIIMCKM U3 MOXO3SHCTBEHHOU
KHHUTTD.
HanmenoBaHue oprana, npeaocTaB/sioero MyHHIUIAIbHYIO YCIYTy

2.2. IlpemocrtaBieHne MyHULUNAIBHON YCIYTM OCYIIECTBISAETCS —aIMUHHMCTpALUEH.
OTBETCTBEHHBIM UCTIOJHUTEIIEM SIBISIETCS CEKTOP 0 paboTe C TEPPUTOPUSMHU aAMUHUCTPALIUH.



Jia monydyeHus: MYHMIMIAIBHOW YCIyrM 3asBHUTENb BIpaBe oOpatutbcs B MOI],
YIOJIHOMOYEHHBIN Ha OpraHU3alfio B IPEIOCTABICHUN MYyHHUIMIIAIBLHON yCIyTy B 4acTH IIpUeMa
U PETUCTPaliU JOKYMEHTOB Yy 3asBUTEJIS, YBEIOMJICHHUS U BBIIAYM pe3ysibTaTa MYHUIMIAIbHON
YCIIyTH 3aABUTEIIIO.

Opranel U OpraHu3allid, Y4acTBYIOLIHME B IMPEIOCTABICHWH MYHUIMIAIBHON YCIyTH,
OTCYTCTBYIOT.

[Ipu npepocTaBieH MyHUIMIIAILHONW YCIIYTH 3allpeliaeTcsl TpeOoBaTh OT 3asBUTEIIS:

OCYILIECTBIICHUsI JIeHCTBUH, B TOM HYHCJE COTJACOBAHHM, HEOOXOIUMBIX ISl TMOTYy4EHUS
MYHHIMITAILHOW YCIYTH M CBSI3aHHBIX C 0OpallleHHeM B TOCYJIapCTBEHHBIE OpTraHbl, HHbIE OpraHbl
MECTHOT'O CaMOYIIPABJICHUS, OpraHM3alllM, 3a HCKIIOUYEHUEM IIOJYUYEHHUS YCIylr W IOJy4YEHUS
JOKYMEHTOB M WH(pOpMalluu, MPEAOCTaBIsIEMbIX B pe3yJibTaTe NMPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHU, YKa3aHHbIE B yacTu | craten 9 ®enepanbHoro 3akoHa ot 27 urosg 2010
r. Ne 210-®3 «O06 opranuszany NpeaoCTaBiIeHNUs TrOCYAapCTBEHHBIX 1 MyHUIIUIAIBHBIX YCIYT.

Onucanue pe3yabTara NpeAOCTABJICHUS MYHHMIMIIAIBHON yCIyIH

2.3. Pe3ynpTaToOM NpeOCTABICHUS MyHUIIUNIAIBHON YCIYTH SIBIISETCA:

1) pemieHne o MpeoCTaBICHNU BBIMUCKU U3 MOXO03SMCTBEHHON KHUTH (J1aee — pelieHue o
MPEIOCTABIIEHUU MYHHUIMIAIBHON YCIYTH), YBEIOMJIEHHE O MPEIOCTaBICHUH MYHMIIMIAIbHON
YCIIyTH;

2) peuienue 00 OTKa3e B MPEIOCTABICHUH BBHITUCKU M3 NMOXO3IMCTBEHHON KHUTH (Jajee —
pemieHre 00 OTKa3e B IMPEJOCTaBICHUM MYHUIUNAJIBHON YCIyTH); yBeJOMJIEHHE 00 OTKa3e B
MIPEI0CTABIEHUU MYHUIIUIIATBHON YCIyTH.

Cpoxk npeaocraB/ieHUsI MyHHIMIIAJIbHOM YCJIYI'H, B TOM YHCJIE C Y4eTOM
He00X0IMMOCTH 00palleHUs] B OPTaHU3AaIUH, YYACTBYIOIINE B NIPEAOCTABICHUH
MYHULIUIIAJIBHON YCJIYTH, CPOK MPHOCTAHOBJICHUS NPEIOCTABJICHUSI MYHHIMIIAJIbHOMN
YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS NPeAyCMOTpeHa (peaepabHbIMU
3aKOHAMM, IPMHMMAEMbIMH B COOTBETCTBUM ¢ HUMH HHBIMM HOPMATHBHBIMHU NPABOBBIMHU
akramu Poccuiickoii @enepannu, 3aKOHAMH U MHBIMU HOPMATHBHBIMH IIPABOBBIMH aKTaMU
Pecny0siuku Komu

2.4. OOumwmii cpok NpeaoCTaBICHHUs] MYyHUIUMIAIBHON YCIyru coctamiser He Ooiee 10
pabouux JHEW co AHA PErUCTpaliU 3aIpoca O MPEJOCTaBICHUN MyHHIIUTIAIBHONW YCITYTH.

CpoK TpPUOCTAaHOBJEHUSI MPEAOCTABICHUS YCIYTM 3aKOHOAATEIBCTBOM Poccuiickoi
®denepanyiy, IPUHUMAEMBIMU B COOTBETCTBUM C HUM MHBIMM HOPMATHBHBIMH IIPABOBBIMU aKTaMU
Poccuiickoit denepanny, 3aKOHaMU U UHBIMH HOPMaTHBHBIMHU MPaBOBBIMU akTaMu PecryOnuku
Komu, He nmpegycMoTpeH.

Cpok BbIIauM (HAIpaBlIEHUS) JTOKYMEHTOB, SIBISIOUIMXCS PE3yJbTAaTOM IPEI0CTaBICHUS
MYHUIMIAJIBHON yCIyTH, COCTaBiseT 2 pabouux AHSA CO JHS €ro MOCTYIJICHHUIO CIELUANIUCTY,
OTBETCTBEHHOMY 3a BblJauy pe3yJibTaTa MpeJoCTaBICHUs] MyHUIIUIAIBHON YCIyTH.

B cinydae oOHapyKeHHUS OINEYaTKH, OIMIMOKM B MOJYYCHHOM 3asBUTENIEM JIOKYMEHTE,
SBJIAIOLIEMCSl PE3yJIbTaTOM TPEJOCTaBICHUS] MYHHMIMIAIBHOW YCIYTH, CpPOK pPaccCMOTPEHHUS
3agBNICHUS OO0 HCHpaBICHUHM IOMYLICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJibTaTe
MIPEI0CTABIICHUS] MyHHUIMITAILHOW YCIIYTH TIOKYMEHTaX, COCTaBJseT He Oosiee 7 pabouux IHEH co
JTHS TIOCTYTIJIEHUS B aIMUHUCTPALIMIO YKa3aHHOTO 3as1BJICHUS.

HopMaTuBHbIe IpaBOBbIE aKThl, PEeryJIHPYOLIHe NPEA0CTABICHHEe MYHUIIUIIATbHOM
yCayru

2.5. IlepeueHb HOpPMATHBHBIX IIPABOBBIX AaKTOB, PETYJHUPYIOIUX HPEJOCTABICHHUE

MYHUIMNAJIBHON YCIyIrH, pa3MelleH Ha opUUIUaIbHOM caiiTe agMUHHUCTpauun www.vuktyl.com,

Ha EnuHOM moprane rocyaapCTBEHHBIX M MyHULMNAIbHBIX yciayr (¢yskiuii), Ha Iloptane

rOCYJapCTBEHHbIX M MyHMLMNAIBHBIX ycryr (pyHkuuii) PecryOnuku Komu, B rocyaapcTBeHHOM

uHpopmannonHoil cucteme PecnyOmmkn Komu «Peectp rocynapCTBEHHBIX W MYHUIIHITATBHBIX
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yenyT (bynkiuit) Pecrryonuku Komny.

HcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBLIMH AKTAMH /151 IPe10CTaBJCHUS MYHHIIUNIAIbHON YCIyTH U
YCJIYT, KOTOpbIe ABJISIOTCA HeOOX0ANMBIMH U 00513aTeIbHBIMH IJIsl IPE10CTABJICHUSA
MYHUIMIIAJTBHOH YCJIYTH, NOJJIEAKAIMX MPeACTABICHHUIO 3asiBUTEIeM, CIIOCOObI MX
NOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B JJIeKTPOHHOH (popme, MOPSAI0K UX NMPeACTABICHHSA

2.6. [Ins moyiydeHUs] MYHULMIAIBHOM YCIyI'M 3asgBUTENM MOJAIOT B AIMUHHUCTPAIUIO,
MO®I] 3asBieHre O MPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTH IO pEeKOMEHIyemou (opme,
MPUBEACHHON B MIPUJIOKEHUH K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY.

K 3ampocy mpuiararorcst Takke Clenyrolmue JOKYMEHTHI B 1 SK3eMIuisipe: JOKYMEHT,
YAOCTOBEPSIOIINI TUYHOCTD.

B ciyuae ecau oT ©MEHM 3asBUTENS IEHUCTBYET JULO, SBISIONIEECS €r0 MPEACTABUTENEM B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Pocculickoit denepanuu, Takke IPeACTaBIAeTCs JOKYMEHT,
YAOCTOBEPSIOIINN JIMYHOCTh MPEICTABUTENS, U JOKYMEHT, MOATBEPKIAIOIINNA COOTBETCTBYIOIIME
MOJIHOMOYHSL.

2.7. WcuepnplBaromuii TepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUHU C
HOPMATUBHBIMM TPAaBOBBIMU aKTaMu [UISl TPEJOCTABJICHUS] YCIYT, KOTOpPbIE SIBISIIOTCA
HEOOXOJUMBIMU M 00s3aTeIbHBIMU JJISl MPEAOCTaBICHHUSI MYHHUIIMIIAIBLHOW YCIYTH, CIOCOOBI MX
MOJTyYEHUS 3asBUTEJIEM, B TOM YHCIIE B AJIEKTPOHHOU (hopMe, TIOPSAOK UX MPEACTABICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS YCIYyI, KOTOpbIE  SIBJISIOTCS
HEOOXOJUMBIMA W OOS3aTENBHBIMH  JUISI  TIPEJOCTaBICHUS  MYHULUINATBHOW  yCIyTH
3akoHoaarenbcTBOM Poccuiickoit ®denepaunn u 3akoHonatenbcTBoM PecnyOnuku Komu He
IIPEyCMOTPEHO.

2.8. B cayuae HampaBieHHS JOKYMEHTOB, YKa3aHHBIX B TYHKTE 2.6  HACTOSIIETO
aIMUHUCTPATUBHOTO pPErjlaMEeHTa, MOYTOBBIM OTIPABICHUEM, MOJJIMHHUKUA JIOKYMEHTOB HE
HAIMpaBJISIOTCS,  YAOCTOBEPEHHWE  BEPHOCTH  KOMHH  NpPWIAraéMbiX  JOKYMEHTOB |
CBUJICTEIBCTBOBAHUE MOJIMHHOCTU MOAMKMCH Ha 3alIpoce OCYILECTBISAIOTCS B YCTAaHOBJICHHOM
(denepanbHBIM 3aKOHOIATEILCTBOM MOPSAKE.

2.9. JlokyMeHTBI, HEOOXOIWMBbIE sl MPEIOCTABICHUS MYHUIMIAIBHON YyCIyTH,
IPEOCTABISAIOTCA 3asiBUTENIEM CIIEAYIOIIUMHU CIIOCOOaMMU:

JUYHO B aAMHUHUCTpanuo, MOLJ;

MOCPEACTBOM IOYTOBOI'O OTIIPABJICHUS B aJMUHUCTPALIHIO;

Yyepes MopTajbl TOCYIaPCTBEHHBIX U MyHHUIIUNAIBHBIX YCIYT (QyHKIUR).

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU aKTAMM /IJISl IPeIOCTABJIEeHU MYHUIIUNIAJBHOM YCIYIH,
KOTOpPbIe HAXOAATCH B PACHOPSKEHHH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

caMOyINpaBJIeHUs] U HHbIX OPTaHOB, YYACTBYIOIIUX B MPeI0CTABJIEHHHU F0CYAapCTBEHHBIX
WM MYHMIUIIAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIPaBe NPeJICTABUTH, 2 TAK/AKe CII0CO0bI
UX MOJIyYeHUsl 3asiBUTeJISIMH, B TOM YHCJIe B 3JIeKTPOHHOH (opme, MOPAIOK HX
NpeACTABJICHHSA

2.10. JloxymeHTbI, HEOOXOAUMbIE B COOTBETCTBUU C HOPMATHUBHBIMU NPABOBBIMU AKTAMHU
JUI TIPEIOCTAaBICHUS MYHULUINAIBHOW YCIYTdM, KOTOpBIE IMOJJIEKAT IIOAYYEHUIO B paMKax
MEKBEJJOMCTBEHHOTO HH()OPMAIIHOHHOTO B3aUMOJICHCTBUS, OTCYTCTBYIOT.

Yka3anue Ha 3anpeT TPpeOOBAHUI U IeilicCTBUIl B OTHOLLIEHUH 3asiBUTEJIs

2.11. 3anpemraercs:

1) TpeOoBaTh OT 3asBUTENsI MPEIOCTABICHUS JOKYMEHTOB M WH(POpPMAIUU WU
OCYIICCTBIICHUS JCUCTBUN, MPEIOCTABICHUE WM OCYIICCTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMH aKTaMH, PETYJIUPYIOIIMMHU OTHOIICHHS, BO3HHKAIOIIUE B CBS3U C



MIPEIOCTABIIEHUEM YCITYTH;

2) TpeGoBaTh OT 3asBUTENS MPEJOCTABICHUS JOKYMEHTOB W MH(OpMAIMM, B TOM YHUCIIE
MOATBEP)KIAIOIIUX BHECEHUE 3asBUTEIEM IUIAaThl 3a MPEIOCTABICHWE MYHULHUIAIbHBIX YCIYT,
KOTOpBIE B COOTBETCTBMM C HOPMATHBHBIMHU IIpaBOBBIMU akTamM Poccuiickoii denepanuu,
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu PecnyOnmnku Komu, MyHUIIMIATBHBIMY NIPAaBOBBIMU aKTaMU
HAXOJATCSI B  PAclOpPsHKEHUHM OPraHOB HUCHOJHUTENbHOW BractTu PecryOnmku — Kowmwn,
MPEIOCTABIAIOIINX MYHHUIMIAIBHYIO YCIYTy, HWHBIX TOCYAapCTBEHHBIX OPraHoB, OPraHOB
MECTHOTO CaMOYMpaBJICHUS U (WIM) MOABEIOMCTBEHHBIX IOCY/IapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIIPaBJIEHUSI OpPraHMU3allMi, Y4YacTBYIOIIMX B IMPEIOCTABIEHWH MYHHUIUNAIbHBIX
YCIIyT, 32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crateu 7 denepaabHOro 3aKOHa OT
27 wmons 2010 r. Ne 210-®3 «OO opraHu3anuy MpeIOCTaBIEHUS TOCYJIApCTBEHHBIX U
MYHULIANIAIBHBIX YCIIYI»;

3) oTka3piBaThb B NpPHUEME 3ampoca U HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NpeO0CTaBICHHUsS] MyHHUIIMIIAIBHOM YCIIyTH, B Cllydae, €CiH 3anpoc U JOKYMEHTBI, HE0OXOAUMBIE
JUISL TIPEIOCTABIICHUS MYHUIUNAIBbHON YCIyrW, MOJaHbl B COOTBETCTBUU C HHpOpManuen o
CpOKax M TOpSJKE IPeIOCTaBICHUs MYHHLIMIAIBHOW YCIyTd, OIMyOJuMKOBaHHOW Ha EnuHOM
Mopraje TOoCYAapCTBEHHBIX W MYHHMLIMNAIbHBIX yciayr (QyHkumit) um (wim) Ha Iloprane
rOCYJJapCTBEHHBIX U MyHHIMIAIBHBIX YCIyT (GpyHkuuit) Pecny6nuku Komu;

4) oTka3pIBaTh B NPEJOCTABICHUM MYHUIUMAIBLHOM YCIyrW B cilyyae, €Ciau 3ampoc U
JIOKYMEHTBI, HEOOXOAWMBIE JJIi NPEAOCTaBICHHS MYHHIMNAIBHOW YCIyrd, TMOJaHbl B
COOTBETCTBUM € MH(OpMAaIMEe 0 CpoKax W MOpPsAKE MPEeIOCTaBICHUS MYHUIUNAIBHON YCIIyTH,
ony0arKoBaHHON Ha EAMHOM mopTaie rocy1apcTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (QyHKIMA) 1
(unn) Ha [loprane rocyaapcTBEHHBIX M MyHUIIMNAIBHBIX ycIyT (pyHkuuit) Pecrryomuku Komu;

5) TpeboBaThb OT 3asBUTENII COBEPUICHUS WHBIX JCUCTBHH, KpOME IPOXOXKICHHS
WIACHTU(PUKAIMN U ayTeHTU(UKAIMM B COOTBETCTBUU C HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoii @exnepanuy, yKazaHHd LEIM IIpUeMa, a TaKKe IPEIOCTaBICHUS CBEICHUM,
HEOOXOIUMBIX JJIsl pacyeTra JUIMTEIbHOCTH BPEMEHHOTO HMHTEpBala, KOTOPBIA HEOOXOIUMO
3a0pOHMPOBATH JJIS IPHEMA;

6) TpeboBaTh OT 3asBUTEINA MPEJICTaBICHUS JTOKYMEHTOB M HMH(OpMaluu, OTCyTCTBHE U
(MIM) HEeOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IMPH INEPBOHAYAILHOM OTKa3e B IpHEMeE
JOKYMEHTOB, HEOOXOJUMBIX JUIs TPEJOCTaBICHUS MYHHUIMIAIBbHOW yciayru, Jaubo B
IIPEIOCTAaBIEHUN MYHUIIMIIAIBHON YCIYTH, 3a UCKIIFOUEHUEM CIIEAYIOIUX CIy4Yacs:

M3MEHeHHEe TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AaKTOB, KAaCAIOLIUXCS MPEAOCTaBICHUS
MYHHULIMNIAIBHON YCIIYTH, IIOCJIE€ IE€PBOHAYAJIBHOM NOJA4YM 3asBJICHHMS O MPEAOCTaBICHUU
MYHHIMITAIbHON YCITYTH;

HaJIMYME OIMOOK B 3asBJICHUUM O TPEAOCTABICHMM MYHHLMIAIBHOW YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIe NEePBOHAYAJIBLHOTO OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTABICHUS MYHULUMIAIBHOW YCIyru, JMOO B TpPelOoCTaBICHUU
MYHHIMITAJLHON YCIIYTH U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JIEHCTBHA JIOKYMEHTOB WJIM M3MEHEHHEe HWHQOpMaluu Mocie
MEPBOHAYAJILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEeIOCTaBIICHUS
MYHUIUIAJIBHOHN YCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHUIIMIIATBHON yCIyTH;

BBISIBJICHHE JTOKYMEHTAJIbHO IMOATBEPKIEHHOro (QakTta (MPU3HAKOB) OIIMOOYHOTO WIIH
OPOTUBONPABHOTO  JAedcTBUs  (Oe3meiicTBUs) — JODKHOCTHOIO — JIMIA  AJAMMHUCTpAIMH,
MYHUIIMIIATLHOTO CiyKariero, pabotauka MOPI[, mpu nepBoHadaqIbHOM OTKa3e B TpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUI TPEAOCTABICHUS MYHHMLIMNAIBHOW yCIyru, Jubo B
MPEIOCTABIEHUU MYHHUIMIIAJBbHOW YCIYT'H, O YeM B MHUCHbMEHHOM BHJE 3@ MOJIUCHIO TJIaBBI -
PYKOBOJIUTENS aJIMHUHUCTPALMU (Zajee- pyKOBOAWTENb AAMHHHUCTPALMH), NPEAOCTaBIISIOLIETO
MYHHULMIATBHYIO YCIyry, pykoBoautenss MOPL[ mpu mnepBoHauanbHOM OTKa3ze B IIpHUEMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEAOCTABICHUS MYHHIMIIAIBHOM YCIyTH, yBEIOMIISETCS
3asiBUTENb, a TAK)KE IPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBa.

HcyepnbiBaouuii nepe4yeHb 0CHOBAHUH /I 0TKA3a B IIpHeMe J0KYMEHTOB,
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HCOﬁXO}II/IMbIX AJIA IPEA0CTABJICHUA MyHHIIHHaJIbHOﬁ YCIayru

2.12. OcHOBaHMii U1l OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJISI PEOCTABICHHMS
MYHULIMNAIBHON YCIYTH, JEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickonn Penepauuu U
Pecniy6mukn Komu He ipeycMoTpeHo.

HcyepnbiBawmmii nepevyeHb OCHOBAHUI J1JI1 IPUOCTAHOBJIEHHS NIPEI0CTABJICHUS
MYHMUMIIAJIbHON YCJIYIHM WM 0TKAa3a B MPEA0CTABJICHUN MYHMIMIIAJIbHON YCJIYIH,
YCTAHOBJIEHHBIX (peiepajibHbIMU 3AaKOHAMM, IPUHUMAEMbIMH B COOTBETCTBHU C HUMU
UHBIMHM HOPMATUBHBIMH NPaBOBbIMH akTaMu Poccuiickoil Peepannu, 3aKOHAMHU M HHbIMHU
HOPMATHBHBIMHU NPaBOBbIMM akTaMu PecnyOimku Komu

2.13. OcHOBaHM# JJs NPHUOCTAHOBJIEHUS IPENOCTABICHUS MYHULUIIAIBHON YCIyru
3akoHoJaTeabcTBOM Poccuiickoit deneparnmu u PecriyOinmuku Komu He peaycMoTpeHo.

2.14. OcHOBaHUAMU JUIsl OTKA3a B IPEAOCTABICHUA MYHULIUIIAJIbHON YCIIYTH SIBJISIETCS:

- HaJIM4Ke B MPEJICTABICHHBIX JTOKYMEHTaX HEeJI0CTOBEpHOU HH(POPMALINY;

- B 3asBJICHUM HE YKa3aHbl (pamMuius TpakKIaHWHA, HAINPABUBIIETO 3asBIICHUE, WIH
HOYTOBBIN a/ipec, 0 KOTOPOMY J0JKEH OBITh HAaIlIPABJICH OTBET;

- B 3asIBJIGHUU COJEpPKaTCsl HELEH3YpHbIE JINOO OCKOPOUTEIbHBIE BBIPAXKEHHS, YTPO3bI
JKU3HH, 37J0POBBIO U UIMYLIECTBY JOJZKHOCTHOTO JIMIIA, & TAKIKE YICHOB €TI0 CEMbU;

- TEKCT 3asIBJICHUS HE MOJIAETCS TPOUYTEHUIO.

2.15. 3asgBuTenr MMeeT MpPaBO IOBTOPHO OOpaTUTBCS 3a  INPEIOCTABICHUEM
MYHUIMIIATBHOM YCIyI'M IIOCJI€ YCTPAHEHHs OCHOBAaHMM [UIsl OTKa3a B IIPEJOCTaBICHUU
MYHHULIMNIATIBHON YCIIyTH, NPEIyCMOTPEHHBIX NMYyHKTOM 2.14 HacTOsALIEro aJAMHHHUCTPATHBHOIO
periameHTa.

IlepedyeHsb yciyr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBbIMH U 00513aTeJIbHBIMM J1JIsI
NPeA0CTABJICHUS MYHUIUIIAJIbHOM YCJIYTH, B TOM YHCJIe CBEJACHHUS 0 JOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3alUAAMHU, Y4ACTBYIOLIIUMH B

NPeA0CTABJICHUN MYHULIMIIAJIBbHON YCJIYIH

2.16. VYcayru, KOTOpblE SBIAIOTCS HEOOXOAMMBIMH ¥  OOS3aTCIBHBIMH IS
IIPEJOCTABIEHUS] MYHHUIMIIAJIBHOM YCIyrH, 3akoHoaarenbcTBOM Poccuiickonn ®enepauuu u
3akoHoaarenbcTBoM Pecniybnuku Komu He npeaycMoTpeHsbi.

Ilopsinok, pa3mep U OCHOBaHHUS B3MMAHUSA IOCYyJAPCTBEHHON MOMIJIMHBI MU MHOM
IJIaThl, B3UMAeMOIi 32 Npel0ocTaBIeHne MyHHIMNAJbLHON yCJIyru

2.17. MyHHIMINIANIbHAS YCIIyTra IpeoCcTaBiseTcs OeCIIaTHO.

HOpSII[OK, PasMeEp 1 OCHOBAHUS BIUMAaHUA IUIATHI 34 IIPEI0CTABJICHUE YCIYT, HCOﬁXO}II/IMbIX
H 00513aTeIbHbIX IJIAA MIPEeI10CTaABJICHUSA MyHHHHHaHbHOﬁ YCiayru, BKJiaro4ast an)opMaunm 0
METOJAUKE pacueTa TAKOM IJIATHI

2.18. B3umanue miaThl 3a IpeJoCTaBICHUE YCIYT, KOTOPbIE SBIAIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU JIJISI TPEIOCTABICHUS! MYHUIMIIATBHOM yCIIyTH, HE PEIyCMOTPEHO.

MakcuMaJbHBIA CPOK 0KMJAAHMSA B OUepeAd NPH MmoJaye 3a1poca 0 NpeaoCcTaBJIeHUun
MYHHUUIMIIAJIbHON YCJIYIH, YCIYTH, IPEeI0CTABJIsAEMOIl OpraHu3anme, y4acTpyouieid B
NPeA0CTABJICHUM MYHULIMIIAJIBbHON YCJIYIH, U IIPH IOJYYCHUH Pe3y/bTaTa NpPeaoCTaABICHUS
TAKHUX YCJIYT

2.19. MakcumanbHbIid CPOK OKUJAHUSI B OUE€pEIU MPH MOJaue 3arpoca 0 Ipe10CTaBICHUN
MYHULIMTAIBHON  YCIYTH, YCIYyrd, MPEJOCTaBIIEMON OpraHu3alueld, y4acTBYIOIIEH B
MPEAOCTABICHUH MYHULMIAIBHON YCIyIM W NPHU IOJYYEHHHM pPeE3yJbTara IPENOCTaBICHUS



MYHHIMITAIBLHON yCIIyTH, B TOM 4Kciie uepe3 M®L] cocrasmisier He 60s1ee 15 MUHYT.

Cpok 1 nopaAOK perucTpanyu 3anpoca 3asiBUTEJIs 0 IPEAOCTABJICHHHU
MYHUIUNIAJTBHOM YCJIYIH U YCJIYTH, IPEI0CTABIAEMOM Opranu3anmei, y4acTByloLuen B
NpeI0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOM (popme

2.20. Cpok peructpauuu 3asiBICHHUS 3asBUTENA O MPEIOCTABICHUNM MYHHUIMNATbLHON
YCIIYT'H OCYLIECTBIISETC:

- B IPUEMHBIN JieHb agMuHuCcTpanuu, M®L] -myTem uyHOrO 00pamieHus;

- B JIEHb UX MOCTYIUICHUS B JMUHHUCTPALIIO — IOCPEICTBOM MOYTOBOIO OTIIPABJICHNUS;

- B JIeHb UX MOCTyIieHus: — 4depe3 [lopTan rocyaapcTBEHHBIX M MyHUIUIAIBHBIX YCIIYT
(pynkumit) Pecybnukun Komu n EnusbIil mopTan rocyiapcTBEHHBIX M MYHMIMIAIBHBIX YCIYT
(byHKIIHI).

[lopsaok npreMa U perucTpanuu 3asBiICHHUs O MPEJOCTaBICHUM MYyHUIMIAIBHON YCIyTH
npeaycMoTpeH B 1. 3.3, 3.8, 3.13 HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA.

TpeOoBaHus K MOMEIEHUSIM, B KOTOPBIX NPEJI0CTABJISACTCS MyHHIMIIATbHASA YCJIyra,
K 32J1y 05KMIaHHs, MECTaM VIS 3al10JIHEHHS 3aIIPOCOB 0 NPEIOCTABJICHHH MYHHIMIIAIbHOM

ycayru, THGOPMAIHMOHHBIM CTEHJAaM ¢ 00pa3laMy X 3alI0JTHEHHS U NepeYHeM JOKYMEHTOB,

HEO0OXOAUMBIX /I NIPEAOCTABJICHUSA KAMKA0H MYHUIMIIAIbHOM YCIYITH, Pa3MeLleHUI0
0(pOPMJICHUIO BU3YAJIBbHOM, TEKCTOBOH M MYJIbTUMEIUITHOM HH(OPMALMHU O MOPSAKe

NPEJOCTABJICHUS TAKOH YCIYIH, B TOM YHCJIe K 00eCIIe4eHHI0 JO0CTYIHOCTH VI HHBAJIHI0B

YKa3aHHBIX 00BEKTOB B COOTBETCTBHMH € 3aKOHOAATeJLCTBOM Poccuiickoii @enepanuu o
COLMAIbHOM 3allMTe HHBAJIH/I0B

2.21. 3nanue (mMoMenIeHrne) aIMUHUCTPALUU 000pyIyeTcss HHPOPMALMOHHONW TaOINUKON
(BBIBECKOI) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[lomemienuss, B KOTOpPBIX MNPEAOCTABISIOTCS MYHULUNAIbHBIE YCIYyTH  JIOJIKHBI
COOTBETCTBOBATh YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu TpedOBaHUAM
oOecrieyeHrss KOM(OPTHBIMHU YCIOBUSMH 3asBUTENCH U JOIDKHOCTHBIX JIUII, CIICIIHAINCTOB, B TOM
yyciie o0ecrnedeHuss BO3MOXKHOCTH pealM3ally IpaB HHBAIWJIOB M JIMI[ C OTPaHUYEHHBIMU
BO3MOKHOCTSIMU Ha MOJIy4Y€HHUE 10 UX 3asIBICHUI0O MyHULIUIAIBHON YCIIyTH.

B cootBercTtBUUM ¢ 3akoHOAaTenbcTBOM Poccuiickoir denepaiuu 0 conuanbHON 3alIuTe
MHBAJIUIOB UM, B YaCTHOCTH, 00ECTICUHBAIOTCS:

yCIIOBUSL OECHpEenATCTBEHHOTO JOCTyNna K OOBEKTY (3[aHHI0, MOMEHICHHIO), B KOTOPOM
NPEOCTaBIsETCS TOCYAAPCTBEHHAs YCIyra, a TakXke /s OecrpensTCTBEHHOTO MOJIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(DOPMALINY;

BO3MOXXHOCTb ~ CaMOCTOSITEJIbHOTO ~ INEPEIBMKEHUS 110 TEPPUTOPUM, HA KOTOpOM
pacmnosoKeHbl 00BEKThI (3aHUs, MOMEIICHHS), B KOTOPBIX MPEIOCTABIAIOTCS YCIYyTH, a TaKke
BXOJla B TakMe OOBEKTHl M BBIXOJAa M3 HMX, IOCAJAKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKU W3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCa-KOJISICKU;

COIIPOBOKICHNE HMHBAJIHMIOB, WUMEIOIINX CTOWKHE pAcCTPOWCTBA (PYHKIUH 3pEHHS U
CaMOCTOSITENIFHOTO TEPEBMKEHHS, M OKa3aHHe UM TIOMOIIM Ha OOBEKTax COLMAJIbHOM,
WH)XEHEPHOU U TPaHCIIOPTHON HH(PPACTPYKTYP;

Ha/JIeXKallee pa3MelleHue o0opy10BaHUs U HOCUTeNeH MHpOopMaIi, HEOOXOIUMBIX AJIs
obecrnieueHrs OeCTPEnsITCTBEHHOTO JOCTYIAa WHBATUIOB K 00BEKTaM (3MaHUSM, TIOMEIICHHSIM), B
KOTOPBIX  MPEJOCTABISIOTCA  YCIYTM, M K ycIyraM C Y4Y4e€TOM OrpaHUYeHHH  HX
KU3HEESITENbHOCTH;

nyOnupoBaHHe HEOOXOAMMOM Jii WHBAJIUAOB 3BYKOBOW U 3pUTENbHON MHpOpMaIuu, a
TaKKe HAANMUCEeH, 3HAKOB M WHOM TEKCTOBOM M rpaduueckoil wuHPOpMAIMK 3HAKAMH,
BBITMIOJTHEHHBIMU peibepHO-TOUEUHBIM mpudToM bpaiins;

JOITYCK CYpAOIEPEeBOTINKA U TU(DIOCYPIOTICPEBOUNKA;

JOMYCK  COOaKu-TpOBOJHMKA Ha OOBEKTHl (34aHUS, TMOMEIIEHHUs), B KOTOPBIX
IPEIOCTaBIAIOTCA YCIYTM MNP HaJIMYUU JOKYMEHTA, IOATBEPXKAAIOLIEr0 €€ CIELHaIbHOe



oOydyeHue M BbIaBaeMoro mno (opme u B MHOpSAIKE, KOTOpbIe omperenstorcs ¢eaepaibHbIM
OpPraHOM HCHOJHMUTEIBHOW BIIACTH, OCYILECTBISIOUIMM (PYHKIMH 1O BBIpaOOTKE U peau3aluu
roCy/1apCTBEHHON IMOJIUTUKA M HOPMATHBHO-IIPAaBOBOMY pEryJIHMpOBaHHIO B cepe colnaibHOU
3alUTBl HACEJICHUS;

OKa3aHWE MHBAJIUIAM IOMOIIU B MPEOJOJECHUH 0apbepoB, MEMIAIOIINX MOITYYSHUIO MU
yCIIyT HapaBHE C APYTUMH JIMIIAMH.

LenTpanpHblil BXOA B 3[1aHHE AODKEH OBITH 000PYI0BaH MaHAyCOM, YAOOHBIM ISl Bbe3aa
B 3/1aHUE KOJISICOK C JIETbMHU U MHBAJIMJHBIX KPECEN-KOJISICOK, a TAaKXKE BBIBECKOM, copepka-1ueit
HauMEHOBAHHE, MECTO PACTIONIOKEHHUS, PEKUM pabOThI, HOMEp TelaeoHa i CIIPABOK.

IIpuem  3asBuTENEH OCYILIECTBISAETCS HETIOCPEICTBEHHO B MIOMEILEHUSX,
MpeIHa3HaYeHHBIX ISl MPEAOCTaBICHUS MYHUIMIAIBHOM YCIyTH, KOTOpbIE JOJKHBI OBITH
000pYy/I0BaHbI CUASYMMH MECTaMHU M 00ecrieueHbl KaHIeIIPCKUMHU MPUHAICKHOCTIMH.

Mecta oxxugaHusi JOJKHBI ObITh 00OPYAOBAaHBI CHUASYUMU MECTAMU JJIsi MOCETHTENeH.
KonudectBo MecT OxuIaHHS ONpeAessieTcs NCXoas U3 (pakTuueckoil Harpy3ku U BO3MOXKHOCTEH
IUIE UX Ppa3MelleHus B 3JIaHUM, HO HE MeHee 3-Xx MecT. B wmecrax mnpenocraBieHUs
MYHUIUNAJIBHON YCIyrd HpeaycMaTpuBaeTcs o0OpyIOBaHHE JOCTYIHBIX MECT OOIECTBEHHOIO
M0JIb30BAaHUS (TyaJeTOB) U XpaHEHUS BEPXHEU O/1€kK bl IOCETUTEIEH.

Mecta 11 3alOJHEHMS] 3alpOCOB O TPEJOCTAaBICHUMM MYHHUIMIAIBHOM  YCIIyTH
OCHAIIAIOTCSl CTOJIaMHU, CTYJIbSIMHM, KaHUEISAPCKUMU TPUHAJICKHOCTAMHU, pacHojiaralorcs B
HETOCPEACTBEHHON OJMM30CTH OT MH(POPMALMOHHOTO CTEHAa ¢ o0pas3llaMu UX 3aloJIHEHHUS U
MepeyHeM JTOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEJOCTaBICHHUSI MyHULIUIATIBHON YCIIyTH.

WHudopmanoHHbIe CTEH bl JOKHBI COEPKATh!

CBEJCHMSI O MECTOHAXOXKJEHHH, KOHTAKTHBIX TejedoHax, rpaduxe (pexume) pabOThI
oprasa (y4pexxaeHus), OCYIIECTBIISIONIETO MPEI0CTaBICHNE MyHHIIUIIAIBHONW YCIYTH;

KOHTakTHYI0 HHGpopMmanuio (TenedoH, aapec 3JIEKTPOHHOW IOYThI, HOMEp KaOWHEeTa)
CIEIMAIMCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

KOHTaKTHYI0 wuH(popManuio (TernedoH, aapec HICKTPOHHON TOYTHI) CHEIHAIHNCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

nH(pOpMaLIMIO 10 BONpPOCaM TNPEJOCTaBICHUS MYHULMNAIBHON ycIyrd (IO TEpeydHIo
JIOKYMEHTOB, HEOOXOAUMBIX JUIS MPEOCTaBICHUsI MyHULIMTIATLHON YCIyTH, 10 BpEMEHU IpuemMa
U BBIJIAYM JOKYMEHTOB, IO TMOPSJIKY OOXaloBaHUS JeHCTBUN (Oe3neiicTBUs) W pelIeHHH,
OCYILIECTBIISIEMBIX U IPUHUMAEMBIX B XOJI€ ITPEIOCTABIICHUS MyHUIIUIIAIbHON yCIIyTH).

PaGoune mecTa ynoJTHOMOYEHHBIX JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEJOCTaBICHHE
MYHUIUNAJIBHON yCIYrH, OOOPYAYIOTCS KOMIBIOTEpAMH M OPITEeXHUKOW, IO3BOJISIONICH
OpPraHU30BaTh UCIOJHEHNE MYHUIIMTIAIILHON YCIYTH B IIOJTHOM O0BbEME.

TpeboBanus k nomemmenussMm M®ILL onpenenens! [IpaBunaMu opranuzanuu AesTeNIbHOCTH
MHOTO(QYHKIIMOHAIbHBIX IIEHTPOB MPEIOCTABIICHUSI TOCYIaPCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT,
YTBEPKACHHBIMU TocTaHOBJIeHHEM [IpaButenbctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376.

IToxa3aTesn JOCTYNHOCTH U Ka4yecTBa MYHHUIMIAJIbHOM yCJIYTH, B TOM YHcJIe
KOJIMYeCTBO B3aMMOACCTBHI 3asiBUTEIS € JO’KHOCTHBIMY JHMIAMH IPH NPeJ0CTABIeHUH
MYHMIMIAJIbHON YCJIYTH M UX MPOJAOIKUTETbHOCTb, BO3MOKHOCTh MOJTy4eHUs!
MYHMIHNAJIBHON YCJIYITH B MHOTO(YHKIIMOHAJIBHOM LIEHTPe NpeI0CTABIeHHUS
rocy/1apCcTBEHHbIX M MYHUIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH JIH00 HEBO3MOKHOCTh
MOJIy4eHHs MYHHIIUNIAJBHOH YCJIYTH B J1I000M TepPHUTOPHAJIBLHOM NOJAPAa3ieIeHUMH OpraHa,
NPeJoCTABJIAINIIEr0 MYHHIUNIAJIBHYIO YCJIYIY, 10 BHIOOPY 3asiBUTeJIs1
(3KCTeppUTOPHAJILHBINH NPUHIKIT), BO3MOKHOCTD IOJIy4YeHHs] HH(POPMALIMHU 0 X0/e
NpeaoCcTaBJIeHUs] MyHUIIMNIAJIbHOM YCJIYyTH, B TOM YHUCJIe ¢ HCIO0JIb30BaHHEM
HH(OPMALMOHHO-KOMMYHHUKANMOHHBIX T€XHOJIOTHH

2.22. Ilokazarenu JOCTYITHOCTU U Ka4€CTBA MyHHULIMIIAJIbHBIX YCIYT:

‘ [TokaszaTenu ‘ Enununna ‘ HopmaTtuBHOE 3HaueHue




m3MepeHst

okasareis™

I. TTokazarenu JOCTYIIHOCTH

1. Hamnuue BO3MOXXHOCTH MOJIyYCHUS
MYHHULIMIIAJIbHOW YCIyTH B 3JIEKTPOHHON (opme
[10 COCTaBy JIEMCTBUI, KOTOPBIE 3asIBUTEIb BIIPABE
COBEPIIUTH IPU IOJYYEHUH MYHULUIAIBHON
YCIIyTH:

a/Her

Ja

1.1. Tlomyuyenue wuHOpMALMKM O TOPSAIKE H
CpOKax MpeAOoCTaBICHUs MyHULIUIIAIILHON yCIIyTH

na/Her

Ja

1.2. 3anuchk Ha mpueM B oprad (opraHu3alluio),
M®I[ nns momaum 3ampoca O MPEIOCTaBICHUU
MYHUIUMTIAJILHON YCIyTH

a/Her

Ja

1.3. ®opmupoBaHue 3amnpoca

a/Her

Ja

1.4.ITpuem u perucrpauus OpraHoM
(opranuzanuei) 3ampoca U HHBIX JOKYMEHTOB,
HEO0XOIUMBIX IS IPEOCTaBIICHUS
MYHHULIMIIAIBbHON YCIyTU

na/Her

Ja

1.5. Omnnara roCcyJapCTBEHHOM MOUUIMHBI 3a
[pPEAOCTABIICHUE MYHULMIAIBHON YCIyTd U
yIulaTa ~ MHBIX  IUIaTeXei, B3UMaeMbIX B
COOTBETCTBUU C 3aKOHOJATEIILCTBOM Poccuiickoit
Denepanuu

a/Her

HCT

1.6. Tlomydenue pesynbTaTa MPEJOCTABICHUS
MYHUITUTIATIBHON YCIIYTH

a/Her

Ja

1.7. TlomydyeHue cBeAEHUH O XOJI€ BBINOJHEHUS
3arpoca

na/aer

na (B TOM 4ucye ¢
UCIIOJIb30BaHUEM
H(pOPMaLMOHHO-
KOMMYHHKaIIHOHHbBIX
TEXHOJIOT M)

1.8. OcymiecTBiieHne OLICHKU KauecTBa
[TPEIOCTABIICHUS] MYHHUIIUTIATBHON YCITyTH

na/Her

Ja

1.9. Jlocynebnoe (BHecyneOHOE) 00KalOBaHHE
pemieHuit u fAeiictBuii (Oe3medcTBUS) opraHa
(opraHm3anuu), JOJDKHOCTHOTO JIMIIAa OpraHa
(opranuzanuu) 700 TOCYAApCTBEHHOTO WM
MYHHUITUIIAIBHOTO CITY’KaIllero, pabOTHUKOB

na/aer

Ja

2. Hamuune BO3MOXHOCTH (HEBO3MOKHOCTH)
[MOJIyYEHUSI MyHULMIIAIBHON ycayru yepe3 ML

Ja (B momHOM
o0beme/ He B
MIOJTHOM
o0beme)/HeT

Ja

3. KosnyecTBO B3aMMOAEWUCTBUN 3asBUTENS C
NOJDKHOCTHBIMU  JIMIIAMH  TIPU  TIPEJJOCTaBICHUH
MYHUIUTATBHON yCIyTH u ux
[IPOJOKUTEIHLHOCTh

a/Her

Jaa

4. B0O3MOXHOCTh (HEBO3MOXHOCTB) IOITYYEHHUS
YCIyTH TOCPEACTBOM 3arpoca O MpeoCTaBICHUN
HECKOJIBKUX roCyJapCTBEHHBIX 51 (nnn)
MYHULUIATBHBIX yCIyr B
MHOTO()YHKITHOHATTBHBIX LIEHTpax
[IPEJOCTaBICHUS roCyJapCTBEHHbIX "
MYHULMNIAIbHBIX ~ YCIOYT,  MPEAYyCMOTPEHHOIO
cratbeil 15.1 DegepanbHOTO 3aKOHA

na/aer

HET

I1. Iloxka3aTeyin KauecTBa




1. VYneneHblidi BeC  3asBICHHN  Tpa)<JaH,
PAaCCMOTPEHHBIX B YCTaHOBJICHHBIM CPOK, B
o0IeM KOJWYECTBE OOpallleHuid TpakIaH B
Opraune

% 100

2.  VYiaenbHBII  BEeC  PAaCCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3as1BJICHUN Ha
[PEIOCTaBIICHUE YCIyTd B OOIIEM KOJIWYECTBE %
3asBJICHUN Ha IIPEIOCTABICHUE YCIYIM 4Yepes
MOI]

100

3. YaenpHbI Bec 000CHOBAHHBIX XKaJI00 B 001eM
KOJINYECTBE 3adBJICHUA Ha MPEIOCTABJICHHUE % 0
MYHUIIMTIATBHOM yenyru B OpraHe

4. YiaenbHbII Bec KOJIMYECTBA OOOCHOBAHHBIX
Kajgo0 B OOmEeM KOIMYeCTBE 3asBICHUII Ha
[PEOCTaBIEHNEe MYHHUIMIIAIBHOM YCIyTH uepes
ML

% 0

HNubie TpeOOBaHUs, B TOM YHC/Ie YYUTHIBAIOIIHE 0COOCHHOCTH NPENOCTABJICHUS
MYHMIHNAJIBHON YCJIYITd B MHOTO()YHKIMOHAJIBHBIX LHEHTPAX MpPeJ10cTaBIeHHA
rOCYAapCTBEHHBIX 1 MYHHMIHIIAJBHBIX YCJIYT H 0COOCHHOCTH NMPEA0CTaABJICHUS
MYHUIUNIAJTBHOM YCJYIH B 3JIEKTPOHHOM (popme

2.23. Nnble TpeOOBaHUS, YUUTHIBAIOIINE OCOOEHHOCTH MPEAOCTABICHNS MYHUIMIAIBHON
YCIIYTH B 3JIEKTPOHHOHN (opMme.

Ha Iloprane rocyaapcTBEHHBIX MyHUIMNAIbHBIX yciayr (¢yHkuui) PecryOmuku Komwu
(gosuslugill.ru) u EnuHoM moprane rocyJapCTBEHHBIX M MYHMLIMOAIBHBIX YCIyr ((QyHKIMiT)
(gosuslugi.ru) 3asBHUTENI0 TPEAOCTABISACTCA BO3MOXHOCTh IOJYYCHHS HMHPOPMAIUHA O
OpeOCTaBIsAEMON  rOCYJNAapCTBEHHOM  yciyre, 3amojHEeHuss  (OpMBl  3asBIEHUS Ui
IPEIO0CTaBIEHUS TOCYJaPCTBEHHOM YCIYTH B 3JIEKTPOHHOM BHJIE.

3asBUTENIb UMEET BO3MOXKHOCTh IOJIy4eHUs HMH(OpMamuu O TNpeaoCcTaBIsieMO
roCy/1apCTBEHHON ycCIllyre, KONUPOBAaHUS U 3aN0JHEHUS (GOPMBbI 3asBJICHHSI U UHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl TOJIyYeHHs] TOCYJapCTBEHHON YCIyrd, B 3JEKTPOHHOM BHJE MOCPEICTBOM
[loprana rocynapcTBEHHBIX M MyHUIUNAIbHBIX yciuyr (pynkuumil) PecnyOmuku Komu
(pgu.rkomi.ru) u (n1m) EquHoro noprana rocy1apCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT ((QyHKIHN)
(gosuslugi.ru).

3asBUTENIb UMEET BO3MOXHOCTb IPEJACTABIATh JOKYMEHTBI, HEOOXOAUMBbIE IS
NPEIOCTaBIECHUS] MYHULMIAIBHON YCIIyTHd, B 3JEKTPOHHOM BHUJE C HCMOIb30oBaHHeM EnnHoro
noprajga TOCYAApCTBEHHBIX W MYyHMUMOAIbHBIX ycinyr (pynkuumit) u (uimm) Iloprana
TOCYJApPCTBEHHBIX W MYHHUIMIIATBHBIX ycayr (QyHkwmii). Takxke 3asBUTETh HMEET BO3MOXKHOCTD
OCYILECTBIIATh C MCIOJIb30BaHUEeM EanHOro noprasa rocyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT
(pynkumit) u (wnm) Iloprama rocyaapCTBEHHBIX W MYHULMNANBHBIX YCIyr (pyHKUMIA)
Pecny6siukn KoMy MOHUTOPHHT X0/1a IPEIOCTABICHUS YCIYTH.

[Ipn oOpameHun B 3IEKTPOHHOW (opMe 3a MOJyYEHHEM MYHHUIMIAIbLHOW YCIyTH
3asBJICHHUE U MPUJIaraeMble HEMY JTIOKYMEHTBI IIOAMUCHIBAIOTCS TEM BUIOM JICKTPOHHOM MOAIUCH,
JOMYCTUMOCTh ~ HCIOJIb30BaHUS ~ KOTOPOTO  YCTAaHOBJIEHAa  (perepaJbHBIMM  3aKOHaMH,
perIaMeHTUPYIOLUIMMHU MOPSA0K NPEAOCTaBICHUS MyHULUTIATBHON YCIyTH.

B cnyuasix ecnu ykazaHHBIMH (eiepalibHBIMU 3aKOHAMH HCIIOJIb3yEMbIH BUJ] JIEKTPOHHOM
NOJANUCH HE YCTAaHOBJEH, BHJ IEKTPOHHOM IOJIIMUCH OIPENEISIETCS B COOTBETCTBUHU C
KPUTEPUSAMU OIpPENEICHHs] BUJIOB 3JIEKTPOHHON MOJIUCH, UCIIOJIb30BAHNE KOTOPBIX JOMYCKAeTCs
npu oOpalleHMM 3a MOJYYEHHEM TIOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYyT, COIJIACHO
nocraHoBienuto [IpaBurensctBa Poccuiickoit @eneparuu ot 25 uroHs 2012 r. N 634.

B ciydae ecnu npu oOpaieHuu B 3JEKTPOHHON (hopMe 3a MoydeHHeM MyHHLIUIATbHON
YCIIYTH UACHTH(UKAIMS U ayTeHTU(PUKALNS 3agBUTENS - (PU3NIECKOTO JIUIA OCYIIECTBIISIOTCS C



WCIOJIb30BAaHUEM €IMHOW CHCTEMbl HIACHTU(DUKAIMK U ayTeHTU(UKALUH, TO 3asBUTENb HMEET
IpaBo MCIOJIb30BaTh MPOCTYIO SJEKTPOHHYIO MOJIINKCH NPH 0O0paIIeHUH B AJIEKTPOHHOH (opme 3a
MOJIy4YeHHEM MYHMIMIAIBHOW YCIyIM TMpH YCIOBHM, 4YTO MpPH BbIJA4e KIOYa MPOCTOU
JIEKTPOHHOHN MOAMUCH JIMYHOCTD (PU3NYECKOT0 JIMIA YCTAHOBIICHA MPH JIMYHOM IIpUEMe.

[IpenoctaBienne  rocyAapcTBEHHOM  yCIyrm  IocpeacTBoM — EnumHoro — moprtana
TOCYJapCTBEHHbIX M MYHHUIUNAIBHBIX ycayr (dyHkuuit) u (unm) Iloprana rocynapcTBEHHBIX U
MYHHUIMNAIbHBIX ycnyT (dyHkuui) PecnyOmukun Komu ocymiecTBisieTcss myTeM 3amojHEHUS U
OTIIPABKH WHTEPAKTHUBHOM (OPMBI 3asiBIICHHs Ha TNPEIOCTABICHWE MYHUIMIAIBHON yCIyrd U
MPUKPETJICHUS]  AJIGKTPOHHBIX ~ O0pa3oB  JTIOKYMEHTOB, HEOOXOAMMBIX JJISi  IOJy4eHUs
MYHHIIANIATBHON yCITyTH.

3asBlIeHHE O MPEIOCTABICHUH MYHMIMIAIBHOW YCIYrHM TOJAeTcsl 3asBUTEIEM 4epe3
MOI] nu4Ho.

B M®I] obecnieunBarorcss (HyHKIIMOHMPOBAHWE aBTOMATHU3MPOBAHHON WH(GOPMAITMOHHON
CHCTEMbl MHOTO()YHKIIMOHAJILHOTO LIEHTpa M OecIulaTHBIA JOCTYyN 3asBUTeNeil K (eaepanbHOU
rocyJapCcTBEHHOW HWHGPOPMAMOHHONW cucteMe «ENWHBIA TOpTam TOCYJAapCTBEHHBIX U
MYHUIMNAIBHBIX ycayr (¢yHkimid)», Ilopramy rocyaapCTBEHHBIX M MYHHUMOAIBHBIX YCIYT
(¢pynxuwmit) Pecrryonuku Komu.

I11. CocTaB, moc/1e10BaTEILHOCTh U CPOKHU BbINOJHEHUS AIMHUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHHUS
AIMMHHMCTPATUBHBIX MPOLEAYP B JIeKTPOHHOH dopme, a TaKxKe 0COOEHHOCTH BbINOJIHEHUS
aMMHHMCTPATHBHBIX NPOLEAYP B MHOTOQYHKIIMOHAIBbHBIX LIEHTPax

II (I) CocTaB, noc/ie10BaTeIbHOCTh U CPOKHU BBINOJHEHUSI AIMUHUCTPATUBHBIX IPOLEAYP
(neiicTBUIi), TpeOOBaHMI K MOPSIAKY UX BBINOJHEHUS, B TOM YHc/Ie 0COOeHHOCTel
BBINOJIHEHHUS aIMMHUCTPATHBHBIX NpoLeayp (AeficTBHIi) B 2JIEKTPOHHOI1 (hopMme

3.1 IlepeueHb aJAMUHHUCTPATUBHBIX Mpolenyp (AEHCTBMI) TpU MpPeIOCTaBICHUU
rOCy/IapCTBEHHBIX YCIYT B 3JIEKTPOHHOU (popme:

1) nonmava 3ampoca O MPENOCTABIEHWU MYHULUNAIBHON YCIYI'M U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TMPEAOCTaBICHHUS MYHHUIMIIAJBHOM YyCIyTW, M TpHEM TaKuX 3ampoca o
IPEIOCTAaBIEHNN MyHULIMNIAIIBHON YCIIYT'Y U JOKYMEHTOB;

2) mpUHATHE pEeUIeHHs] O MpeAoCTaBiIeHMH (pemeHuss 00 OTKaze B NPEJOCTaBICHUM)
MYHULIANIATBHON yCIIyTH;

3) yBenomiieHHE 3asBUTENS O IMPHUHITOM pEIICHWH, BbIJauya 3asgBUTEIIO pe3yjbTara
IIPEIOCTABIEHUS MYHULIUIIAIBHON YCIYTH.

3.2. IlpenmocraBneHue B YCTaHOBIEHHOM MOpsjAKe UWHGOPMALMU 3asBUTEISIM U
oOecrieyeHrne JOCTyNa 3asBUTENCH K CBEIEGHUSIM O MYHUIUNAIBHOM Yyciayre, MOpsKe ee
MIPEI0CTABIIEHUS, 10 MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJIOCTABICHUEM MYHUIMNAIBHON YCIyTH,
B TOM YHCJIE O XOJI€ IPEJOCTABIEHUS MyHUIIMIIAJIBHOM YCIIYTH, YKa3aHO B ITyHKTe 1.4 HacTosAIero
aJIMMHHUCTPATUBHOTO pPerjaMeHTa.

IMonaua 3anpoca o npeaoCcTaBJIeHUH MYHHITUNIAIbHON YCJIYTM M MHBIX IOKYMEHTOB,
He00XO0IMMBIX /LISl IPeA0CTABIeHUS] MYHUIIMNIAJIBHOM YCJIYTH, U IPHEM TAKHUX 3a1poca o
NMpeI0CTABIEHHH MYHHIIMTIAJIBHOM YCIYTH U IOKYMEHTOB

3.3. OcHoBaHueM JUId Hayaja aJMUHUCTPATHBHOM NpOLENYpHl SBISETCA MojAada OT
3asgBHUTENS 3alpoca O TMPENOCTABICHUM MYHHUIMIIATBHON yCIyrd B (QOpMe 3JIEKTPOHHOTO
JIOKyMEHTa C Ucroyib3oBaHueM llopTana rocyJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIyT ((YHKIHIT)
Pecnyommkn Komu w (mnm) EgmHOro mopTana TOCYJapCTBEHHBIX W MYHUIIMITATBHBIX YCIIYT
(pyHKIIHIT).

3asBUTEIIb MOXKET HAPABUTH 3aIPOC M JIOKYMEHTHI, yKa3aHHbBIC B MyHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErjlaMeHTa B 3JEKTPOHHOM BHJIE MOCPEACTBOM OTIPABKU MHTEPAKTUBHOU
GopMBI  3ampoca, TONHCAHHOTO COOTBETCTBYIOIIMM THIIOM 3JEKTPOHHOW TOJIMHUCH, C
NPUIOKEHUEM 3JIEKTPOHHBIX O0pa3oB HEOOXOIUMBIX JOKYMEHTOB Yepe3 JIMYHBIM KaOUHET



[Toprana rocygapcTBEHHBIX M MYHUUIUNAIbHBIX yciayr (¢yHknuil) Pecny6muku Komu u (mnm)
Enunoro mopTtaina rocy1apcTBEHHBIX U MYHUIMIIAIBHBIX YCIYT ((QYyHKIUN).

Wnentuduxanus 3asBuTenss 0OECHeUMBAETCS ANEKTPOHHBIM  HACHTU(DUKAIIMOHHBIM
IPUJIOKEHUEM  C  HCIOJB30BAHUEM  COOTBETCTBYIOLIETO  CEPBHUCA  €IMHOM  CHUCTEMBI
UJIeHTU(DUKAIIIN U ayTCHTH(UKAIIIH.

[Ipu HampaBieHMH JOKyMEHTOB dYepe3 llopTanm rocyJapCTBEHHBIX M MYHHUIMIIATbHBIX
yeryr  (byskmumii) PecmyOnmmkn Komu w  (wm) EguHbli  mopTanm  TOCyIapCTBEHHBIX W
MYHUIMNAJIBHBIX ~ ycnyr  (QyHKOM) JAHEM TOJNy4YeHus 3ampoca Ha  MPeJIoCTaBICHHE
MYHHIMITAJLHOW YCIIYTH SIBISIETCS JIEHb perucTpauuu 3amnpoca Ha [loprane rocynapcTBeHHBIX U
MYHUIMNAIbHBIX — ycnyr (¢yHkimil) PecnyOonmukn Komum wu  (wnmm) Enunom  moprane
rOCy/apCTBEHHBIX U MyHHUIMITAIBHBIX YCIYT ((PyHKINMN).

Crenumanuct agMUHHUCTPALMK, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

a) YyCTaHaBIMBAET IMpeIMeT oOpallleHusi, MpPOBEpsieT JTOKYMEHT, YJIOCTOBEPSIOIIMIA
JMYHOCTb;

0) MpoBEPSET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBepsieT HaJUYUMEe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUISI MpPEJOCTaBICHUS
MYHHUIMIIAJBHOW YCIIYTH, KOTOpbIE 3asgBUTENb OOS3aH MPENIOCTaBUTh CAMOCTOATEIBHO B
COOTBETCTBHUHM C ITyHKTOM 2.6 HACTOSLIETO aIMUHUCTPATUBHOTO PErJIAMEHTA;

') IPUHUMAET pellIeHUE O IPUEMeE y 3asIBUTEIIS MTPEICTABICHHBIX IOKYMEHTOB;

J) PETUCTPUPYET 3alpoc U IMPEICTaBICHHBIE JIOKYMEHTHl II0J HWHAWBHUIYaIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

€) BBIJACT 3asBUTENI0 PACHHUCKY C ONMCHIO IPEICTABICHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX MPUHSATHS, TOJTBEPKIAIOUIYIO PUHATHE IOKYMEHTOB;

K) HHGOPMHUpPYET 3asBUTENsI O XOJE BBIIOJHEHUS 3ampoca O MPEeAOCTaBICHUU
MYHHIUTIAJIbHON YCIYTH.

YBenomiieHue O IpUEME JOKYMEHTOB HANpaBisAeTCs 3asBUTENI0 HE MO3JHEE MHS,
CJIEYIOIIETO 3a JHEM IMOCTYIUJICHHS 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIOJIb30BaJ
(ykazau) 3asBUTEJb MPU 3209HOM OOpPAIICHUH.

3.3.1. KpurepueM npuHATHS pELICHUs O MPUEME JOKYMEHTOB SIBISETCS HAJIMYME 3arpoca
U TIPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaibHBI CpPOK HCIIOIHEHHUS aIMUHUCTPATHUBHOM MPOLELYpPbl COCTABISAET 5
pabouux JHEH co AHSA MOCTYIUICHHS 3alpoca OT 3asBUTENS O MPEJOCTABICHUH MYHUIUNAIBLHON
YCITyTH.

3.3.3. Pe3yapTaroM agMHHHMCTPAaTHUBHOW INpPOLELYpHl SBISIETCA IPUEM U PETHCTpalus B
aIMMHHUCTpAllMM  3allpoca U JIOKYMEHTOB, NPEJICTABICHHBIX 3asBUTENEM, WX Iepeaada
CHEIMAJIUCTY aJMHUHUCTPALUM, OTBETCTBEHHOMY 3a IPUHATHE pPEIIEHUH O MPEeNOoCTaBICHUN
MYHUIMIIAIEHON YCIIyTH;

Pe3ynbraT aJAMUHUCTPAaTUBHOM NpoOLEAYphl (QHUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000poTa.

[IpunsiTHe pemieHusi 0 NpefocTaABJeHNHU (00 0TKa3e B NPeAOCTABJIEHUH)
MYHUIMIAJTBHON YCJIYTH
3.4. Ilpunstue pemeHuss O TMpenocTaBieHud (00 OTKaze B MNPEIOCTABICHUM)
MYHUIMNAJIBHON YCIYTH OCYIIECTBISCTCS B IMOPSAAKE, YKa3aHHOM B IMyHKTe 3.14 Hacrosiero
aJIMAHUCTPATUBHOTO PETIaMEHTA.

YBenomiieHue 3aiBUTeEJISA O IPUHATOM pellleHHH, BbI1a4a 3asiBUTEJII0 pe3ybTaTa
NpeAoCTABIeHUS] MYHUIIMIIAJIBHON YCJIyrH

3.5. OcHoBaHueM /Ji1 Hayajla WCIOJHEHMs aJIMUHMCTPATUBHOW MPOLEIYpPbI SBISETCS
MOCTYIUIEHUE COTPYAHUKY aAMUHHUCTPAIIMU, OTBETCTBEHHOMY 3a BbIAa4y pe3yjbTara
MPEOCTaBIEHUS YCIYTH, PEIICHUS O MPEJOCTaBICHUH MYHHIIMIIATBLHONW YCIYTH UM PEIieHUs 00
OTKa3€ B MPEOCTABICHUN MYyHHUITUTIAIBHON YCIyTH (nanee - Pemenne).

AJIMUHHUCTpAaTUBHAsl  Mpoleaypa  MCHOJHSAETCA  COTPYAHUKOM  aJMHUHHUCTPALINH,



OTBETCTBEHHBIM 3a Bblauy Perienus.

Ecnu 3asBuTens oOpatuiics 3a rnpenocraBieHueM yciryru yepe3 [lopran rocyjapcTBeHHBIX
U  MyHMIMNAAbHBIX yciayr (pynkumil) PecnyOnuku Komum wu  (wnm) Egussiii  nopran
TOCYJapCTBEHHbIX M MYHHULIMNANBHBIX ychnyr ((GyHKUMN), TO HMHGOPMHUpOBAHHE 3asBUTENS O
pe3ynbTaTtax MpeIoCTaBIEeHUS MYyHUIUNAIBbHON YCIyTH ocyliecTBiseTcs: Takxke uepe3 [lopran
TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX ycuyr (¢pyHkumil) PecnyOnuku Komu u (nnm) Enunbbiid
MOpTaJ rOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PYHKIIHI).

[Ipu mnpenocTraBieHUHM MYHHLIMIAIBHOW YCIyI'M B JJIEKTPOHHOM (hopme 3asBHUTENIO
HampaBJIAeTCs Pe3yJbTaT MNPEJOCTaBICHHUS MYHUIMIAIBHON yciayru B (opMe 3JIEKTPOHHOIO
JOKYMEHTa HJIU JIOKYMEHTa Ha OyMa)XHOM HOCHUTENIe B TE€UEHHE CpOKa JCWCTBUS pe3yibTara
MIPEIOCTABIICHUS] MyHHUIIUIIAIbHON YCITyTH.

3.5.1. KpurepueMm npHHATHS pEUIEHWs O HANPABIECHUU pe3yJIbTaTa MYHHUIMIAIBLHOU
YCIIyTHU SIBJISI€TCSI TOTOBHOCTD PEIICHUS.

3.5.2. MakcuMaJIbHbIIl CPOK HMCHIOJIHEHMS aJMUHHCTPATUBHOM INPOLELYpHl COCTABIAET 2
pabounx NHSA CO AHS MOCTyIUIeHUs PerieHus cCOTpyIHUKY aJMUHHCTpAIMd, OTBETCTBEHHOMY 3a
€ro Bblavy.

3.5.3. Pe3ynbTaTtoM HCIOIHEHUS aIMUHHACTPATUBHOM MPOLIEAYPHI SABISIETCS YBEAOMIICHUE
3asiBUTENA O NPUHATOM PeleHun Bbliauya 3asBUTENI0 PELIEHUS O MPEAOCTaBICHUM BBIIUCKHU U3
MOXO3MCTBEHHOM KHHIM WM pemeHuss o0 oTKaze B MPEJAOCTaBICHUM BBIITUCKUA U3
MIOXO3SIMICTBEHHON KHUTH.

Crnocobom ¢ukcanmu pesyipTaTa aJMUHUCTPATUBHONW MPOLEAYPHI SBJISETCS PErUCTpalLUs
Pemenus B )xypHase UCXOAIIEH TOKYMEHTALUU.

III (IT) OcoGeHHOCTH BBINOJTHEHUSI AAMUHUCTPATHBHBIX Npoueayp (aAeicTBUil) B
MHOFO(l)yHKIII/IOHaJIbH])IX HEHTpPaxX NnMpeaoCcTaBJICHUA NOCyIapCTBCHHBIX U MYHUIIUTTAJIbHBIX

yeayr

3.6. IlpenocraBieHne MyHULIUNAIBHOM yciyrn uepe3 MOLI, Bkimrouas onucaHue
aJMMHHUCTPATUBHBIX TMpouenyp (nedcTBuil), BbimodaHseMblx MO®L[ npu mnpenocraBieHUn
MYHUIUINIATIBHOW YCIIyI'M IOCPEICTBOM KOMIUIEKCHOIO 3aIpoca, IPEeayCMaTpUBaeT CIELYIOLIUE
aJIMMHUCTPATUBHBIE TPOLIEAYPHI (IEHCTBUS):

1) npuem u peructpanus 3amnpoca U JOKYMEHTOB JUIsl IPEJOCTABICHUS MYHULMIAIBHON
YCIIyTH;

2) mojy4yeHHEe pELIeHHs O TPeNOCTaBICHUHU (pemeHus 00 OTKa3ze B MPEAOCTABICHHM)
MYHULHUIIAIBHON YCIyTH;

3) yBeIOMJIEHHE 3asBUTEN] O IPHUHATOM pEIICHWH, BbIJa4a 3asBUTEII0 Ppe3yjbTaTa
MIPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCITYTH.

3.7. [IlpenocraBieHne B YCTAHOBJICHHOM TOpSJKEe HWHPOPMALMU 3asBUTEISIM U
o0OecrieueHre JoCTyna 3asBUTENEH K CBEIEHUSM O MYHULUNAIBHON Yyclyre, MOpsAIKE ee
IIPEIOCTABIICHUs, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM MYHULMIIAIBHON YCIIyTH,
B TOM YHCJIE O XOJ€ MPEIOCTaBICHUS MyHUIMIIAIBHON YCIYTH, YKa3aHO B yHKTe 1.4 HacTosmero
aJMMHHUCTPATUBHOIO PETJIaMEHTA.

3.7.1. Onucanue aJMUHUCTPATUBHBIX Mpoluenyp (aeiictuii), BoimonHseMbix MOL] npu
NpEOCTaBICHUH MYHUIIUIAIBHON YCIyTH B MOJHOM 00BEME OCYILECTBIISICTCSI B COOTBETCTBUH C
COTJIAIIIEHUEM O B3aUMOJICUCTBUHM, 3aKIIOYEHHBIM Mexay M®PIL[ u opranom, nmpeaocTaBiIsIFOIIUM
MYHHIIANIAIBHYIO YCIIYTY.

3.7.2. Tlopsmox nocyneOHOTO (BHECYIAEOHOT0) OOXKAJIOBAHHS PEIICHWH W JACHCTBUHN
(OezneiictBusi) MO®L[ u  ero pabOTHUKOB YCTaHOBIIGHBI — pPa3leloM V  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

IIpuem u peructpanusi 3asiBJIeHUs ¥ UHBIX JOKYMEHTOB /JIsl NPeA0CTaBJIeHUs!
MYHUIMIAJIBHON YCIYTH



3.8. OcHoBaHMEM /JI1 Hayajla WCIOJHEHMS aJIMHHHCTPATUBHOW NPOLELYpPHI SBISETCS
oOpalieHue 3asBUTeNs B afMUHUCTpanuio, ML o npenocTaBieHUN MyHUIUIIAIBHON YCIIyTH.

[Tomaua 3ampoca U JOKYMEHTOB OCYLIECTBIISIETCS B MOPSJIKE OOIIeH ouepeau B IpUEMHBIE
4achl WIX 10 NPEJBAPUTEIbHON 3alMCH. 3asABUTENb MOJAET 3aIpOC U JOKYMEHTHI, YKa3aHHBIE B
MyHKTe 2.6 HACTOSAINIEro aJAMHHHUCTPAaTHMBHOIO perjaMeHTra, B OyMaXXHOM BHJE, TO €CTb
JIOKYMEHTBI YCTaHOBJICHHOH (OpMBI, cHhOpMUpPOBaHHbIE HA OyMa>KHOM HOCHUTEJIE.

3anpoc o npeaocTaBIeHNN MYHUIIMTIAIBHON YCIYyTH MOKET ObITh OOPMIIEH 3asiBUTENIEM B
M®II 1160 odopmIieH 3apanee.

ITo mpocbOe oOpaTuBIIErocs JIMIIA 3aPOC MOXKET ObITH oopMmieH creruatuctom MOII,
OTBETCTBEHHBIM 32 IPUEM JOKYMEHTOB, C HCIIOJB30BAHHMEM IIPOTPAaMMHBIX CpeAcTB. B 3Tom
clly4yae 3asBUTENb COOCTBEHHOPYYHO BIMCHIBAET B 3allpoC CBOIO (haMUIIMIO, UMS M OTYECTBO,
CTaBUT J1aTy U NOJIINUCH.

Cnenunanuct MOILI, 0TBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OCYHIECTBIISIET CIEAYIOLINE
JEICTBYS B XO/1€ TPUEMA 3asIBUTEIA:

a) YCTaHaBIMBAET IMpeIMeT oOpalleHusi, NpPOBEpsieT JOKYMEHT, YJIOCTOBEPSIOIIMIA
JMYHOCTb;

0) MpoBEPSET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBepsieT HaJUYUMEe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIsI MpPEJOCTaBICHUS
MYHHUIMIIAJGHOW YCIyTH, KOTOpBIE 3asBUTENb 00s3aH MPEJOCTaBUTh CaMOCTOSITENILHO B
COOTBETCTBHUHM C ITyHKTOM 2.6 HACTOSLIETO aIMUHUCTPATUBHOTO PErJIAMEHTA;

') IPUHUMAET PellIeHUE O IPUEME y 3asIBUTEIIS MTPEICTABICHHBIX IOKYMEHTOB;

J) PETUCTPUPYET 3alpoc M MPEICTaBICHHBIE JIOKYMEHTHl II0J HWHAWBHUIYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

€) BBIJACT 3asBUTENI0 PACHHUCKY C ONMCHIO IPEICTABICHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX MPUHSTHS, TOATBEPKIAIOLIYIO0 PUHATHE TOKYMEHTOB.

IIpu HeoOxoaumoctu crneumanuct MOL] u3roraBIMBaeT KOMMM IPEICTABICHHBIX
3asiBUTENIEM JIOKYMEHTOB, BBINOJHSET Ha HUX HAAMNHCh 00 KX COOTBETCTBUU MOJJIMHHBIM
9K3EeMIUIIpaM, 3aBepsieT CBOEH MOMMCHIO C YKa3aHueM (paMUIMK U MHUIUAJIOB.

[Ipu oTcyTcTBUYM Y 3asBUTEINSI 3aMI0JTHEHHOTO 3apoca WM HEMPaBUILHOM €T0 3al0JHEeHUH
cnenuanuct MO®IL, oTBETCTBEHHBIN 3a NMPHUEM JOKYMEHTOB, MOMOTaeT 3asBUTEII0 3aIOJIHUTH
3armpoc.

JUTUTETbHOCTh OCYILECTBIICHHUSI BCEX HEOOXOJMMBIX JIEHCTBUH HE MOXKET IMpeBbIATh 15
MUHYT.

3.8.1. Kpurepuem npuHATHs pelICHUs O IPUEME JOKYMEHTOB SBJIECTCS HAJIMYME 3a1poca
Y IpUJIaraeMbIX K HEMY JIOKyMEHTOB.

3.8.2. MakcuMaJIbHBII CPOK HMCIOJIHEHHUS aJMUHHCTPATUBHOW MPOLEAYPBl COCTABISAET S5
pabounx JHEH co JHS MOCTYIUICHHS 3ampoca OT 3asBUTEINS O MPEeIOCTaBIEHUU MYHUIUMIAIbHON
YCIIyTH.

3.8.3. Pe3yapTaToOM aAMUHUCTPATHUBHOM IPOLETYPHI SBISIETCS MPUEM M PETUCTpALUS B
M®I] 3ampoca M [OKyMEHTOB, IPEICTaBICHHBIX 3asBUTEIEM, MX Ieperada CHELHUATUCTY
aJIMMHUCTpPAILIMM, OTBETCTBEHHOMY 3a MPHUHITHE PEHICHUH O MPEJOCTAaBIECHUU MYHUIIUIAIbLHOM
YCIIyTH.

PesynpTar agMUHHMCTpaTHBHOW NpOLEAypbl (UKCUPYETCS B CHUCTEME 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTA.

IIpunsiTHe pemeHust 0 npeAocTaABJIeHNHU (00 0TKa3e B PEAOCTABJICHNH)
MYHULIUIIAJIBHON YCJIYIH

3.9. llpunstue pemeHuss o TmpeaoctaBieHun (00 oOTKaze B MPEAOCTABICHUMN)
MYHHIIATIATHPHON YCIYTH OCYIIECTBIISCTCS B TMOPSAIKE, YKa3aHHOM B MyHKTe 3.14 HacTosmiero
aJIMHHHUCTPATHBHOTO PETIaMCHTA.

YBenomiienue 3aiBUTEJISA O IPUHATOM pellleHUH, BbI1a4a 3asiBUTEJII0 pe3yabTaTa
NpeaoCTABIeHUS] MYHUIIMIIAJIBHON YCJIyrH



3.10. YBenomieHue 3asBUTENS O NPUHATOM pPEIICHUH, BbIJAda 3asBUTEII0 pPE3yjbTaTa
MPEAOCTABIICHAS] MyHUIIMIIAIBHON YCIIYTH OCYILECTBISETCS B MOPSAKE, YKa3aHHOM B IyHKTE 3.15
HACTOSIIETO aIMUHUCTPATUBHOI'O PErIaMEHTa.

111 (IIT) CocTas, moc/1e10BaATEIbHOCTh U CPOKH BbINOJHEHUS AAMUHUCTPATHBHBIX
npouenyp, TpedOBaHMs K NOPSAKY UX BBINIOJHEHHUS B OpraHe, NpeaoCTABJISIOMIUM
MYHUIUNAIbHYIO YCJIYTY

CocTaB aIMUHHCTPATHBHBIX POLEAYP MO NPEeJOCTABICHUIO
MYHHMIHNAJIBHON yCJIYrH

3.11. IIpenocraBieHne MyHHLIIUIIAIIBHON YCIYTH B aIMUHUCTPALIMK BKIIFOYAET CIIETYIOLINE
aJMMHHUCTPATUBHBIE MPOLIETYPHIL:

1) npuem u peructpanus 3amnpoca U JOKYMEHTOB JUIsl IPEIOCTaBICHUS MYHUIMIAIBHON
YCIIyTH;

2) mpUHATHE pEeUIeHHs] O MpeAocTaBiIeHMH (pemeHuss 00 OTKaze B IPEJOCTaBICHUM)
MYHULIANIATBHON yCIIyTH;

3) yBenomiieHHE 3asBUTENS O MPHUHITOM pEIICHWH, BbIJauya 3asBUTEIIO pe3ysbTara
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIYTH.

3.12. IlpemocraBieHre B YCTAaHOBJIIEHHOM TMOpsAAKe HH(QOpMAIMM 3asgBUTEISIM U
oOecrieyeHre JOCTyNa 3asBUTENCH K CBEJEGHUSIM O MYHUIUNAIBHOM Yyciayre, MHOpsaKe ee
MIPEAOCTABIICHHUS], [0 HHBIM BOIIPOCAM, CBA3aHHBIM C IIPEIOCTABICHUEM MYyHUIMIIAIBHOW YCIIyTH,
B TOM 4YHCJ€ O XOJ€ MPEJOCTaBJICHUs] MYHHUIMIIAIBHOM YCIIyTH, BKJIIOYash MHPOPMHUPOBAHUE B
M®II, ykazano B myHKTe 1.4 HacTOAIIEr0 aAMUHUCTPATUBHOTO pPETJIaMEHTa.

IIpueM u perucTpanus 3anpoca ¥ HHbIX JOKYMEHTOB /Il IPEeJ0CTABJICHUS
MYHMIHNAJIBHOH yCJIYIH

3.13. OcHoBaHueM AJi Hayajla aIMUHUCTPATUBHOM MPOIETyphl ABISETCS NOCTYIUIEHUE OT
3asiBUTENIA 3alIpoca O NMPEAOCTABICHUN MyHUIMIIAJbHON YCIIyTH:

Ha OyMa)XHOM HOCHTEJIE HEITOCPEACTBEHHO B aIMUHUCTPALIHIO;

Ha OyMa)XHOM HOCHTEJIe B aMUHHUCTPALMIO Yepe3 OpraHu3alyio MOYTOBOM CBS3U, UHYIO
OpraHM3alMIo, OCYIIECTBIISIIOIIYIO JOCTaBKY KOPPECIIOHICHIINH;

1) Ounas ¢gopma momayu JOKYMEHTOB — I0Jlaya 3ampoca U JIOKYMEHTOB IPH JIMYHOM
npueMe B MopsaKe oOIIel oyepeau B MPUEMHBIE Yachl WIM MO MpeABapuTenbHON 3anucu. llpu
O4yHOH (hopMe MOAAYH TOKYMEHTOB 3asiBUTENb MOAAET 3aIPOC U JOKYMEHTHI, YKa3aHHbIC B ITyHKTE
2.6 HacTOsILEro aJAMHHHUCTPATUBHOIO pErJIaMEHTa, B OyMa)kKHOM BHJIE, TO €CThb JOKYMEHTbI
YCTAHOBJICHHOH (OpMBbI, cHOpMUPOBaHHBIE HA OyMa)KHOM HOCHUTEJIE.

[Ipn ounoil ¢dopme momauum TOKYMEHTOB 3alpoC O MPEIOCTABIECHUU MYHHUIIUIIAIBLHOM
YCIYTH MOKET OBbITh O(hOpMIIEH 3asBUTENEM B XOZ€ IIpUeMa B aJJMHUHUCTPALMH, JTUO0 oopMieH
3apaHee.

[Io mpocsbe oOpaTUBIIErocs JMIa 3anpoc MOXET ObITh O(GOPMIIEH CIEHUATUCTOM
aJMMHUCTpALIMM, OTBETCTBEHHBIM 3a IPUEM JIOKyMEHTOB, C HCIIOJIb30BAHUEM MPOrPaMMHBIX
cpeacTB. B aToM ciyuae 3asBUTENh COOCTBEHHOPYYHO BIMCHIBAET B 3aIpOC CBOIO (DaMMIINIO, UMS
U OTYECTBO, CTABUT ATy U HOJIHUCH.

Crenmanuct agMUHHMCTpAlMM, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, OCYIIECTBIISET
ClIeyIoIINe JeHCTBHS B X0/1€ TPUEMa 3asiBUTEIIS:

a) YCTaHABJIMBAeT IMpeaMeT oOpalleHHus, NpoBepseT TOKYMEHT, YJIOCTOBEPSIOIINI
JUYHOCTb;

0) mpoBepsIeT MOTHOMOYUS 3asIBUTEIIS;

B) TpOBEpsieT HaJIMuuMe BCEX JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHUIMNAJIBHON YCIyTd, KOTOpbIE 3asBUTENb O00s3aH MPEJOCTaBUTh CAMOCTOSATENBHO B
COOTBETCTBHUHM C ITyHKTOM 2.6 HACTOSIETO aIMUHUCTPATUBHOTO PEIrJIaMEHTa;

I') IPUHUMAET PELICHUE O IPUeMe Y 3asiBUTENS MIPEICTABICHHBIX JOKYMEHTOB;



J) PETUCTPUPYET 3alpoc U MPEJICTaBICHHbIE JOKYMEHTHl O] HWHAWBHUIYaTbHBIM
HOPSKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

€) BBIJAeT 3asBUTENII0 PACHHUCKY C OMHCHIO MPEICTABICHHBIX JOKYMEHTOB M YKa3aHHEM
JIaThl UX IPUHATHS, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

[Ipy  HeoOXomuMOCTH  CHEIMATUCT  aAMUHHUCTpPAlMM,  W3TOTABIMBAET  KOMHHU
NPECTAaBICHHBIX 3asBUTENIEM JOKYMEHTOB, BBIIIOJHSAET HAa HUX HAANHCh 00 MX COOTBETCTBUHU
MOJTUHHBIM HK3EMILISIpaM, 3aBepseT CBOEH MOANUCKHIO ¢ yKa3aHueM (aMUINK U UHUIHAJIOB.

[Ipu oTCyTCTBMM Yy 3asBUTEIIS 3AII0JHEHHOTO 3aIpOCa WU HEIIPABUIBHOM €T0 3all0JHEHUN
CIELUATUCT AAMUHUCTPALIMM, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, ITOMOTaeT 3asBUTEIIO
3aI0JIHUTH 3aIIpOC.

JUIMTeNbHOCTh OCYILECTBIICHUSI BCEX HEOOXOAMMBIX ACHCTBUN HE MOXKET MpeBbIMIATh 15
MUHYT.

2) 3aouHas ¢opma MojayM JOKYMEHTOB — HaNpaBlIEHHE 3alpoca O MNPeAoCTaBICHUU
MYHUIUINIAIBHOM YCIYTM U JOKYMEHTOB 4Yepe3 OpraHu3alUi0 I[I0YTOBOW CBSI3H, HWHYIO
OpPraHU3ALMNIO, OCYLIECTBIISIONLYIO JOCTABKY KOPPECIIOHACHIUH.

IIpu 3aouyHOit (opMe Momaun JOKYMEHTOB 3asBUTENb MOXKET HANpaBUTh 3alpoc HU
JIOKYMEHTBI, yKa3aHHblE B IYHKTE€ 2.6 HACTOALIEro0 aJIMHHHCTPATUBHOIO PErJIAMEHTA, B BHJE
OpHUTMHaJIa 3a1poca U KOMUK JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OpraHU3alMIio TOYTOBOM
CBSI3M, MHYIO OPraHM3alfio, OCYIIECTBIIIONIYIO JOCTaBKYy KOppeCNOoHAeHIMU. B naHHOM ciydae
YAOCTOBEPEHUE BEPHOCTH KOIMKM JIOKYMEHTOB OCYLIECTBIISIETCS B IIOPSJKE, YCTaHOBICHHOM
denepanbHBIM 3aKOHOJATENILCTBOM, JIHEM DPETUCTpPALlMU 3ampoca SBJSETCs JeHb MOCTYIICHUS
3arpoca U JOKYMEHTOB B aJIMUHUCTPALIHIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHEHUANNUCT aJMUHUCTpPALlMU, OTBETCTBEHHBIN 3a
IIPUEM TOKYMEHTOB:

a) YCTaHaBIMBAET IMpeIMeT oOpallleHusi, MpPOBEpseT JOKYMEHT, YJIOCTOBEPSIIOIIMIA
JMYHOCTb;

0) MpoBEPSET MOTHOMOYHS 3aIBUTEIIS;

B) TMpOBEpseT HaJUYUMEe BCEX JOKYMEHTOB, HEOOXOAMMBIX JUIsI MpPEJOCTaBICHUS
MYHHUIMIIAJBHOW YCIIYTH, KOTOpbIE 3asgBUTENb OOS3aH MPENIOCTaBUTh CAMOCTOATEIBHO B
COOTBETCTBHUHM C ITyHKTOM 2.6 HACTOSLIETO aIMUHUCTPATUBHOTO PErJIAMEHTA;

') IPUHUMAET PelIeHUE O IPUEME y 3asIBUTEIIS MTPEICTaBICHHBIX IOKYMEHTOB;

J) PETUCTPUPYET 3alpoc M MPEICTaBICHHBIE JOKYMEHTHl 0] HWHAWBHUIYaJIbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHBb UX IOCTYIUICHHUS;

€) BBIJACT 3asBUTENI0 PACHHUCKY C ONMCHIO IPEICTABICHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX MPUHSTHS, TOJITBEPKIAOLIYIO0 MPUHATHE TOKYMEHTOB.

YBenoMiIeHHE O MpHUEME [JOKYMEHTOB HANpAaBIIACTCS 3asABUTEII0 HE IIO3JHEE [HA,
CJIEYIOIIETO 3a JHEM IMOCTYIUJICHHS 3ampoca U JTOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIOJIb30BaJ
(ykazau) 3asBUTEJb MPU 3209HOM OOpPAIICHUH.

3.13.1. KpurepueM npuHATHA pelieHus 0 IpuemMe JOKYMEHTOB SBIISIETCSA HAIMYHUE 3arpoca
Y IIPUJIaraéMblX K HEMY JOKYMEHTOB.

3.13.2. MakcumanbHblii CPOK MCIOJIHEHUSI aIMUHHACTPATUBHOMN MPOLEAYPBI COCTABISAET 5
pabouux JHEH co AHS MOCTYIJICHHS 3alpoca OT 3asBUTENS O MPEOCTABICHUH MYHUIUNAIBLHON
YCIIyTH.

3.13.3. Pe3ynpTaTtoM aJMHMHUCTPATUBHOM TNPOLEAYpPHI SBISETCS OJHO M3 CIEAYIOLIUX
JEWCTBHIA:

- TIPUEM M pEruCTpalys B aJIMUHUCTPALMU 3allpoca U JOKYMEHTOB, IPEICTaBJICHHBIX
3asBUTENIEM, UX Mepeada CIeNUAINCTy aIMIHACTPAlMU, OTBETCTBEHHOMY 3a IPUHATHE PEIICHUI
0 MIPEIOCTABJIIEHNN MYHMIIUINIAIBHON YCIIyTH.

PesynpTar agMUHHMCTpaTHBHOW NpOLEAYypbl (UKCUPYETCS B CHUCTEME 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTA.

IIpunsiTue pemieHust 0 npefocTaBjJeHNHU (00 0TKa3e B PeAOCTABJICHUH)
MYHUIMIAJTBHON YCIYTH



3.14. OcHoBaHuMeM [uis Hadaja aJIMHUHHCTPATUBHOM NPOLEAYPHI SBISIETCS HAIAYUE B
aIMMHHUCTPALIMM 3apETUCTPUPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE€ 2.6 HaCTOSILEro
aJIMMHHUCTPATUBHOTO PerjaMeHTa.

IIpn paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB ISl IPENOCTABICHUS MYHHUIUIIAIBHOU
YCIIyTU CHEIUAUCT aIMUHUCTPALIUN:

- OIpeeNsieT COOTBETCTBUE MPEACTABICHHBIX TOKYMEHTOB TPEOOBAHUSAM, YCTAHOBICHHBIM
B IYHKTE 2.6 HACTOSIIIETO aIMUHUCTPATUBHOTO PErVIAMEHTA;

- aHAIM3HUPYET COJEPIKALIYIOCS B MPEJCTABICHHBIX JOKYMEHTaX WH(pOpPMAIHIO B LEIIX
MOATBEPKJICHUS CTaTyca 3asBUTENS U €ro MOTPEOHOCTH B MOJIyYEHUH MYHUIIMIAIBHON yClyTH, a
TaKXe He0OXOAMMOCTH MPEAOCTABICHUS aMUHUCTpAIIed MyHUITUIATIBHON YCIIyTH;

- ycTaHaBinuBaeT (akT OTCYTCTBUS WM HaJIM4Yus OCHOBaHMM JUid OTKa3a B
IIPEIOCTABICHUN MYHMIIANIATIBHON yCIIyTH, IIPELyCMOTPEHHBIX IIyHKTOM 2.14
aJIMMHHUCTPATUBHOTO PETJaMeHTa;

- YCTaHaBJIMBAaE€T COOTBETCTBHE  3asBUTEIS]  KPUTEPUSAM, HEOOXOOUMBIM IS
MIPEIOCTABJICHUS MYHHIIMIIAJBHOW YCIyr'M, a TakKe HaJWyhle OCHOBaHMM [ oOTKa3a B
IPEJOCTAaBIEHUN MYHHULUINAIBHON YCIYTH, NPEeAyCMOTPEHHBIX NYHKTOM 2.14 Hacrosiero
aJIMMHHUCTPATUBHOTO pPerjaMeHTa.

CrenanycT agMUHHUCTPALMM B TEYEHUH B TEUEHUH 2 pabo4MX JHEH Mo pe3yibTaTam
MIPOBEPKU TOTOBUT OAMH U3 CIEAYIOUINX JOKYMEHTOB:

- IPOEKT PELICHUs O MPEAOCTaBICHUN MyHUIIUIIAIILHON YCIIyTH;

- MPOEKT peuieHus 00 OTKa3e B NPEJOCTAaBIECHUM MYHHULMNAIBHON yciayru (B cilydae
HQJIWYUS OCHOBAaHWM, TNPELYCMOTPEHHBIX ITyHKTOM 2.14 HacTosmero aJaMHUHUCTPATUBHOIO
peryiaMeHTa).

Crenmanuct agMUHHCTPALMK, OTBETCTBEHHBIN 3a NIPUHATHE PEIIECHUS O NMPEAOCTaBICHUN
MYHHUIMIAIBHOW YCIYTH, B JABYX OJK3EMIUIIpaX OCYHIECTBIsAEeT  OQOpMIICHHE pEHIeHUs O
NpeOCTaBICHUH MYHUIMNAIBHON yCcIyrd win o0 OTKa3e B MPEJOCTaBICHUH MYHUIUMAIbHON
yclyTu (Jajgee — JOKYMEHT, SBIISIOIIMNCS pe3yibTaTOM MPEOCTaBICHUS YCIyTH) M IepenaeT
€ro OTBETCTBEHHOMY JIMIlYy Ha MTOJAIHUCH.

OTBeTCTBEHHOE JIMLO B TEYEHHWHU OJHOr0 pabodero IHS TMOAMMCHIBAET JIOKYMEHT,
SIBJIIOILMICS PE3yJIbTaTOM NPEJOCTABICHUS YCIyTH, U B 3TOT )K€ JIEHb NEPENAET CIELUAINCTY,
OTBETCTBEHHOMY 3a IIPUHSITHE PEIICHUS.

3.14.1. Kpurepuem NpHUHATUSA PELMICHUS O MPEIOCTABICHUU MYHHULMIIAJbHOW YCIYTH
SBJISIETCSI COOTBETCTBUE 3aIlpoca M MPHUJIAraeéMbIX K HEMY JOKYMEHTOB TPeOOBaHHUSIM HACTOSILETO
aJMMHHUCTPATUBHOIO PETJIaMEHTA.

3.14.2. MakcuManbHbIi CPOK UCIIOITHEHUS aIMUHACTPATUBHON MPOLEAYPHI COCTABIISIET HE
6onee 3 pabouux JHEH co AHS mosydeHHs u3 aaMuHHcTpauuu, M®IL[ mogHOro KomIiekTa
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH.

3.14.3. Pe3ynbraToM aJAMMHHUCTPATUBHOM IpPOLENYpHl SBISAETCS NPUHATUE PEIICHUS O
MPEAOCTAaBICHUH MYHUIUTIATBHON yCiuyru (100 pemieHuss o0 OTKa3ze B MPEJOCTABICHUH
MYHHULIANIATIBHON YCIIYTM) U Nepefada NPUHATOTO PEIIEHUs O NPEJOCTAaBIECHUN MYHHUIMIAIBHON
yciyru (inbo pemieHUs 00 OTKa3e B IMPEIOCTABICHUU MYHUIMMAIBHOM YCIyTH) COTPYIHHUKY
agvuHucTpanuyd, MOLI, oTBETCTBEHHOMY 3a BblAauy pe3yjbTaTa NMPEAOCTaBICHUS YCIYTH, IS
BBIJIaYM €T0 3asIBUTEIIO.

Pe3ynbraT aJAMUHUCTPATUBHOM NpoOLEayphl (QHUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa C TOMETKOH «HCIIOTHEHOY.

YBenomiieHue 3aiBUTeEJISA O IPUHATOM pellleHHH, BbI1a4a 3asiBUTEJII0 pe3ybTaTa
NpeAoCTABIeHUS] MYHUIIMIIAJIBHON YCJIyrH

3.15. OcHoBaHMeM MJi1 Hayaja MCIOJHEHUS aAMHHHUCTPATUBHOM NIPOLEAYpPHI SBISETCS
HOCTYIUIEHUE COTPYAHUKY aaMUHHUCTparuu, MOILl, OTBETCTBEHHOMY 3a BbIJady pe3yJibTaTa
IIPEOCTABIEHUS YCIYTH, JOKYMEHT, SBIISIOIIUNCS PE3yJbTaTOM MPEIOCTABIECHUS YCIYTH.

AJMMHUCTpaTHBHAs Mpolelypa MCIOJHAETCS COTPYAHUKOM aaMuHucTpauuu, MOIL],
OTBETCTBEHHBIM 3a BbIJauy pe3yjbTaTa MPelOCTaBICHUS YCIYTH.
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[Ipn mocTymiueHuM AOKyMEHTa, SIBJISIOIIETOCS Pe3yJbTaTOM MPEeAOCTaBICHUsS YCIYTH,
COTPYAHUK agMHUHUCTparuu, M®LI, oTBEeTCTBEHHBIH 3a ero BbAaYy, HHPOPMUPYET 3asBUTENS O
HaJIMYUU TPHUHITOTO PEIIeHUsT M COIJIacyeT Croco0 IMOJNydYeHUs TpakKJaHMHOM JaHHOIO
JIOKYMEHTA, SBJIAIOIIUICS pPe3yIbTaTOM IPEJOCTABICHUS YCIYTH.

NudopmupoBanue 3asBUTENS OCYIIECTBIsCTCA MO TeiaehoHy H (MIIH) TOCPEICTBOM
OTIIPABJICHUS HJIEKTPOHHOTO COOOIIEHHUS Ha YKa3aHHbIH 3asiBUTEIEM aJpeC 3JIEKTPOHHON MOYTHI.

Ecnu 3asButens obpaTuiics 3a npefocraBieHreM yciayru yepe3 [lopran rocyiapcTBeHHBIX
U MyHHIMODAIbHBIX ycuyr (pynkuumii) Pecny6mukn Komm wu  (wnmm) Enusslii  nmopran
rOCYy/IapCTBEHHBIX M MYHHMIMINAIBHBIX YCIyr ((QyHKIui), TO HMHGOPMUPOBAHHE 3aABUTENS O
pe3ysbTaTax HpeJOCTaBIECHUS MYHULUNAIBHON YCIyTM OCyIIecTBIseTcs Takxke uepe3 [lopran
rOCy/IapCTBEHHBIX W MYHUIUNAIbHBIX ycayr (¢ynkuuit) PecryOmuku Komu u (wnm) Enunbiii
HOPTaJ rOCyIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT (QYHKIUN).

[Ipu npenocTtaBieHUM MYHHUIMIAIBHOM YCIYyTH B AJIEKTPOHHOM (QopMe 3asBUTEIIO
HaIpaBJIsAETCS:

a) YBEJIOMJICHUE O 3alKCH Ha TpUeM B aMHUHHUCTpanuio, MOIL;

0) yBeIOMJICHHE O BO3MOKHOCTH TOJIYYUTh PE3yJIbTaT MPEeI0CTABICHUS MyHUIIUATIBLHON
yciyru B agmunuctpanuu, MOL;

B) YBEIOMJIEHHE O MOTMBMPOBAHHOM OTKa3€ B MIPEJOCTABICHUN MyHUIIUTIAIBHONW YCIYTH.

B cmyuae nuuHoro oOpaiieHust 3asiBUTENs BblJadyy JJOKYMEHTa, SBJISIOILETOCS
pe3yJbTaTOM MpPENOCTABICHUS YCIYTM, OCYLIECTBIIET COTPYAHHMK aIMuHuUcCTpauuu, MOI],
OTBETCTBEHHBIM 3a BbIAAUy JOKYMEHTa, SBJISIONIETOCS PE3yJIbTaTOM IPEIOCTABIICHUSI YCIIYTH,
II0JI POCTIMCH 3asBUTENS, KOTOpasi MPOCTABISAETCS B XKypHaJle PErMCTpalvy, IpU NPEIbsIBICHUN
UM JIOKyMEHTa YJOCTOBEPSIOIIEro JIMYHOCTh, a MpH OOpallleHUH MPEeICTABUTENd TaKxKe
JIOKYMEHTA, MOATBEPHKAAIOIIEr0 TOJIHOMOYHS NPEACTABUTES.

B cnyuae HeBO3MOXHOCTH WHGOPMUPOBAHUA CHEHUAIUCT agMuHHcTpanuu, MO,
OTBETCTBEHHBIM 3a BbIJA4Yy pe3yJbTaTa MPEAOCTaBICHUS YCIYTM, HAIPaBIAET 3asgBUTEIIO
JOKYMEHT, SIBJISIOLINICS pe3yibTaTOM HPEJOCTaBICHUS yCIyTd, Yepe3 OpraHu3alrio MOYTOBOM
CBSI3M 3aKa3HBIM MMCbMOM C YBEJOMJICHUEM.

3.15.1. Kpureprem mnOpHHATHS pemeHuss O BblJAa4Ye pe3yjbpTaTa MpPEIOCTaBICHUS
MYHHULIMNIATIBHON YCIyTW WIM HAaIllpaBICHHUU peE3yJibTaTa MYHHULUNAIBHON YCIYyTM IOYTOBBIM
OTIIpaBJICHUEM SBJISIETCS BBIOOp 3asBUTENEM CIOCO0A €ro yBEAOMJICHHSI O MPHUHATOM pPEIIEeHUH,
BbIJIaYM pe3yJIbTaTa MPEI0CTaBIECHUS MyHULIUIIAIbHON YCIyTH.

3.15.2. MakcuManbHBIN CPOK MCIIOJIHEHHSI aIMAUHACTPATUBHOM IPOLEAYPHI COCTaBIsAET 1
pabouuii 1eHb cO JHS TMOCTYIUIEHUS COTPYIAHMUKY aaMuHUcCTpanuu, M®L] oTBeTcTBeHHOMY 3a
BbIJIayy JJOKYMEHTA, SBIISIOIIErOCs pe3yJbTaTOM MPEIOCTaBIECHUS YCIYTH.

3.15.3. Pe3ynpTaToM UCIIOJIIHEHUS aJMUHUCTPATUBHON NPOLIEYPHI SIBIISIETCS YBEIOMIICHHUE
3asiBUTENSI O MPUHSATOM PEUICHHH, BbIJaua 3asBUTENI0 PEUICHHs O MPEIOCTABICHUN BBIUCKU U3
NOXO3IMCTBEHHONM KHMIM WJIM pelleHHe o0 OTKaze B NPEAOCTaBICHUM BBIMHUCKUA U3
MOXO35IICTBEHHON KHHIH.

Criocobom (ukcaruu pesysabraTta aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS PErHCTPaLIUs
JNOKYMEHTa, SIBJISIFOIIETOCS PE3yJbTaTOM MPEIOCTaBICHUSI YCIyTH, B KypHaJIe HCXOIALICH
JIOKYMEHTAIIH.

HcnpaBienue onevyaTok M (My1M) OIIMOOK, AONMYIIEHHBIX B IOKYMEHTAaX, BbIIAHHBIX B
pe3yJabTaTe Npea0CTABJICHUSI MYHHUMIIAJBHON yCIyru

3.16. B cnyuae BBISIBICHHUS 3asiBUTENIEM OIEYATOK, OMIMOOK B IMOJyYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SBIISIOIIEMCS pPEe3yJbTaTOM MPEAOCTABICHUS MYHUIMNAIBHOW YCIIyTH, 3asABUTEIb
BIIPaBE OOPATUTHCS B a[IMUHHUCTPAIMIO C 3asBJICHHEM 00 MCTPABICHUU JOIMYIICHHBIX OMEYaTOK U
OIIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHISI MYHUITUTIAIBHON YCIIYTH TOKyMEHTaX.

3.16.1. OcHOBaHMEM JJIs1 Havaia MPOIEyphl IO UCTIPABJICHUIO OTICYAaTOK M (MJTH) OIMIHUOOK,
JIOMYILIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHUIIMIIAIILHON YCIyTH
(mamee — mporeaypa), SBISETCS TOCTYIUICHHE B aJMHUHHUCTPAIMIO 3asBICHUS 00 HCIpaBICHUU
omeyaTok © (WIM) OMMOOK B JIOKYMEHTaX, BBIJAHHBIX B pPE3yJbTaTe IMPEIOCTaBICHUS



MYHHIMIIAJILHON yCIIyTH (1ajee — 3asBleHHe 00 MCTIPaBICHUH ONEeYaTOK U (M) OINOOK).

3.16.2. 3asBieHre 00 MCHpABICHUU ONEYATOK MU (WIM) OMMOOK C YKa3aHuHeM crocoba
MH(OPMUPOBAHUSI O pe3ysbTaTaX €ro PacCMOTPEHUS U JIOKYMEHTbI, B KOTOPBIX COJAEp)KaTcs
OTIEeYaTKU U (WJIN) OUIMOKH, TIPEJICTABIISAIOTCS CIEAYIOIIUMH CIIOCOOaMU:

— IMYHO (3asBUTENIEM HPECTABISAIOTCS OPUTHMHANIBI JTOKYMEHTOB C ONevYaTKaMH U (WJIH)
OLIMOKaMH, CIIEIUATMCTOM aIMUHHUCTPALIUH JIEIAt0TCS] KOTIUHU 3TUX JOKYMEHTOB);

— 4epe3 OpraHM3alUIo MIOYTOBOM CBSA3M (3asBUTEIEM HANpaBIIIOTCA KONUU JOKYMEHTOB C
oreyaTKkaMu U (WJIM) OMIHUOKaMu).

IIpueM u peructpanyst 3asBiE€HUS 00 HCIPABICHUM ONEYaTOK W (WiIM) OIIHOOK
OCYIIECTBIISIETCS B COOTBETCTBUHU C MyHKTOM 3.3 HACTOSIIET0 aJMUHUCTPATUBHOIO pErjaMeHTa,
32 HCKIIOYEHHEM TIOJIOKEHHMM, KacalolMXcs BO3MOXHOCTH IIPEIACTABIATH JOKYMEHTBHI B
3JIEKTPOHHOM BHUJIE.

3.16.3. Crnenmanuct aJMUHUCTPALUU, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB B TEUEHHH
JIBYX pabo4ux THEH co JAHS MOCTYIUICHUS 3asiBICHUS 00 MCIPABIEHUU OMEYaTOK U (MJIM) OIMIMOOK
BBIIaHHBIX B pe3yJIbTaTe NPEJOCTaBICHHUS MYHHUIMNAIBHOM YCIyTM AOKyMEHTaX, MepeaacT
CHEIMAUCTY aJMUHHUCTpAIMN, OTBETCTBEHHOMY 3a TMPHUHATHE PEIICHHS O MpPelOoCTaBICHUU
MYHUIUIAJIBHON YCIIyTH.

Crienmanuct aJMUHUCTPAIH, OTBETCTBEHHBIN 3a MPUHATHE PELICHHS O IPEeI0CTaBICHUN
MYHUIUIAJIBHON YCIYTH MO pe3ybTaTaM pacCMOTPEHUs 3asBICHHUsS 00 MCTIPABICHUU ONEYaTOK U
(wnn) ommOOK, B TEYECHUH JBYX paOOUMX JHEHW CO JTHS MOCTYIICHUS 3asBJICHUSI 00 UCTIPaBICHUN
OTe4aToK W (WIK) OMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEJOCTABICHUS MYHUIIUIAIBLHON YCIyTH
JIOKYMEHTaX, IPUHUMAET pelIeHHE:

— 00 uCTIpaBJICHUH OTEYATOK U (MJIM) OIIMOOK, MOMYIIEHHBIX B IOKyMEHTAX, BBIJAHHBIX B
pe3ynbTare MNpeOoCTaBICHUs] MYyHULMNAIBHOM YCIyrM, U YBEIOMIISIET 3asBUTENS O HPUHATOM
PEIICHUH CIOCOOOM, YKa3aHHBIM B 3asBJICHUH 00 HCHPABJICHHH OIEYaTOK W (MJIM) OMIMOOK (C
yKa3aHHEM CPOKa MCIIPABIICHHS JOMYIIEHHBIX OMEYaTOK M (MJIN) OINOO0K);

— 00 OTCYTCTBMHU HEOOXOIMMOCTH UCIIPABJICHUS OMEYaTOK U (WJIM) OMHUOOK, TOMYIIEHHBIX
B JJOKYMEHTaX, BBIIAHHBIX B pE3yJIbTaT€ NPEJOCTABICHUS MYHHULUIAIBHON YCIyTH, U TOTOBUT
MOTHBHUPOBAaHHBIN OTKa3 B UCIIPABJICHUN ONEYATOK U (MJIM) OIIMOOK, JOMYIIEHHBIX B IOKyMEHTax,
BBIIaHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIyTH.

UcnpaBnenne omeyaTok M (WiaM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ysbTare IpEeNOoCTaBICHUS MYHULMNAIBHON YCIYIH, OCYIIECTBIISIETCS CHELMAITMCTOM
aJIMMHUCTpPALIMY B TEYEHUU OJTHOTO paboyero JHs CO JHS MOJyYeHUs 3asBJICHUH 00 UCIIpaBICHUU
OTe4yaToK W (WIn) OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHUIIUNAIBLHON YCIyTH
JIOKYMEHTaX.

[Ipu ucnpaBieHNH ONEYaTOK U (WIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTaTe NpeoCTaBIeHHs] MyHUIIUIAIBHOMN YCIyTH, HE JOMyCKaeTCs:

— U3MEHEHHUE COJEep)KaHUs JOKYMEHTOB, SIBJISIOLIMXCS pPE3yJbTaTOM MpPEeAOCTaBICHUS
MYHUIIUINIATBHON YCIIyTH;

— BHECEHHE HOBOM MH(pOpMAINH, CBEJCHUI U3 BHOBb MOJyYEHHBIX JTOKYMEHTOB, KOTOPBIE
He OBLIM MPECTABIICHBI MPH 110/1a4€ 3asBICHHS O MPEIOCTABICHUH MYHHUIIUIIAIBHON YCIyTH.

3.19.4. KpurepueM NpUHATUS peIIeHUs OO0 HCIPABICHUU ONEYAaTOK MU (WUIM) OUIMOOK
ABIISICTCS HAIMYME ONeYaToK M (MJM) OIIMOOK, JOMYIICHHBIX B JIOKYMEHTaX, SBIISIOLIMXCS
Pe3yJIbTaTOM MPEAOCTABICHUS MyHUIIMITAIbHONW YCIIYTH.

3.19.5. MakcumalbHbII CPOK MCIIOIHEHUS aIMUHUCTPATUBHOMN MPOLEAYPBI COCTABIISIET HE
Oosee ceMu pabouyux JHEH co HS MOCTYIUICHUS B aJMUHHMCTPAIIMIO 3asBJICHUS 00 HCIIpaBICHUU
oreyaToK u (WIn) OUTHOOK.

3.19.6. Pe3ynpraTom npoueaypsl SBISETCA:

— UCIpaBJICHHbIE JIOKYMEHTHI, SIBJISIOIINECS pe3yJIbTaToOM IIPEIOCTABIICHUS
MYHUIIUINIATBHON YCIIyTH;

— MOTUBUPOBAHHBIM OTKa3 B HCHPABICHUU OMEYAaTOK W (MJIM) OMMOOK, JOMYLICHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE NIPELOCTABICHNS MyHUIIMIIAJIbHONW YCIIYTH.

Boigaua  3asBUTENI0  MCIPaBICHHOTO  JOKYMEHTa  IPOU3BOJAUTCS B TOpPSIKE,
YCTaHOBJIEHHOM IIYHKTOM 3.18 HacTOAILIEro aIMMHACTPATUBHOIO PETJIAMEHTA.



3.19.7. CrnocoboMm ¢ukcauuu pesynbTata TMpOLEAYphl  SBISETCS  pPEerucTpanus
UCTIPABIEHHOTO JOKYMEHTA WA IPUHATOTO PELICHHs B )KypHaJe UCXOIAIICH TOKyMEHTAIUH.

JIokyMeHT, coaepkamuid omedatku © (Wik) OIMMOKH, IIOCI€ 3aMEHBI IOJJICKUT
YHHUTOXKEHUIO, ()aKT KOTOPOTo (PUKCUPYETCSI B JIeJe M0 PACCMOTPEHHUIO OOpAIIEHUS 3asBUTEISL.

IV. (I)OpMI)I KOHTPOJIA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOI'0 PErjiaMmeHTa

IHopsinok ocymiecTB/IeHUs TEKYLIEro KOHTPO.Is 32 cO0TI0leHHEM H HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JIMIAMH MOJI0KEHHI aIMUHMCTPATHBHOIO perjiaMeHTa
NpeJoCTABJICHUS] MyHUIMNIAIbHON YCJIYTM U HHBIX HOPMATHBHBIX NMPAaBOBBIX
AKTOB,yCTAHABJIUBAIOLIUX TPeOOBAHMSA K NMPEIOCTABICHUI0 MyHHIMNIAJLHON yCJIYyIrH, a
TaK’Ke NPUHATHEM HMU pelleHui

4.1. Tekymmi KOHTPOJb 3a COOJIOJCHHEM M HCIOJHEHUEM JOJDKHOCTHBIMH JIMLIAMHU
MIOJIOXKEHUN HACTOSAILErO0 aAMUHUCTPATHUBHOIO PErVIAMEHTA W WHBIX HOPMATUBHBIX ITPaBOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPeOOBAaHUS K MPEJOCTABICHUI0 MYHHLUIAIBHOW  YCIyIH,
OCYILECTBIISAETCS PYKOBOJUTEIEM aJMUHUCTPALIH.

4.2. KoHTpousib 3a JAEATENILHOCTBIO CEKTOpa MO paboTe C TEPPUTOPHSIMU aIMUHHUCTPALUU
OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOJAUTENS aJMUHUCTPALIMU, KYPUPYIOLUIUM padOTy JaHHOTO
CEKTOpa.

KoHTposb 3a UCNOJIHEHHEM HACTOSIIETO0 aJMUHUCTPATHUBHOIO PErjaMeHTa CIelUaIucTaMu
MOII ocywectisiercs nupekropom MOII.

IHops0K ¥ NEPHOANYHOCTH OCYLIECTBICHHS IVIAHOBBIX M BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ Ka4eCTBA NPeJI0CTaBJIeHU MYHUIUNIAJIBHON YCJIYIrH, B TOM YHCJIe NOPAIAOK U
(popMBbI KOHTPOJIS 32 MOJTHOTOM U KAa4eCTBOM IPeA0CTABJICHUSI MYHHLIMIIAJBHON yCIyru

4.3. KOHTposb TMOJHOTBI MW KayecTBa MPEJOCTABICHHUS MYHUIUMNAIBHOW YCIyTH
OCYILIECTBIISIETCS IIyTEM IPOBEIECHUE TUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

[11aHoBbIE MPOBEPKH MPOBOJSATCS B COOTBETCTBHHU C IIAHOM PaOOThI aIMUHUCTPALIMHU, HO HE
pexe 1 pa3a B 3 roza.

BHemnnaHoBblE MPOBEPKH MPOBOJSATCS B ClOydyae IOCTYIUICHHS B aJMUHHUCTPAIUIO
oOpamieHnit pU3MUECKUX U IOPUANYECKUX JIUII C Kalo0aMi Ha HapyIICHUS UX MPaB U 3aKOHHBIX
HUHTEPECOB.

4.4. BHemnaHOBbIE TPOBEPKU IMPOBOAATCS B (OpPME JOKYMEHTApHOW NPOBEPKU U (WIIN)
BBIE3HON MIPOBEPKU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM.
BHeruiaHoBbIE MPOBEPKH MOTYT NMPOBOAMUTHCS HAa OCHOBAaHMHM KOHKPETHOTO OOpallieHus
3asiBUTENS O (pakTax HApyIICHHUS €ro MpaB Ha MOJyYeHUEe MYHHUIIUIIATbHON yCIyTH.
4.5. Pe3ynbraThl MJIAHOBBIX M BHEIUIAHOBBIX MHPOBEPOK O(OPMIIAIOTCS B BHJE aKTa, B
KOTOPOM OTMEUaIOTCs BBISIBJICHHbIE HEJTOCTATKH U MPEAJIOKEHUS TI0 UX YCTPaHEHHUIO.

OTBeTCTBEHHOCTD /IOJLKHOCTHBIX JIMIL 32 PellieHus U JeiicTBus (0e3neiicTBuA),
NpUHUMAaeMble (0CylIeCTBIIsAeMble) MMM B X0/1€ IPeJ0CTABJIEHUSI MyHMUIMNIAJIBHON yCIyru

4.6. JIoJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEAOCTABICHUE MYHUIMIAIBHOM YCIyTH,
HECYT TEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHWE TIOPSIKA M CPOKOB IPEAOCTABIICHUS
MYHHULIMTNIAIBHON YCIIYTH.

M®II u ero crnenyancThl, HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOJIATEIHCTBOM
Poccuiickoii denepanuu:

1) 3a MOJTHOTY TIepeAaBaeMbIX aJMUHUCTPAIIMH 3aIIPOCOB, UHBIX JIOKYMEHTOB, IPUHSTHIX OT
3aaButelsi B MOII;

2) 3a CBOEBpPEMEHHYIO TIepeaady aAMHUHUCTPAIMH 3alPOCOB, UHBIX JIOKYMEHTOB, TTPHUHATHIX
OT 3asBUTENS, a TAKKE 3a CBOEBPEMEHHYIO BbIJAaUy 3asBUTENIO JOKYMEHTOB, IIEPEIaHHBIX B ATUX
uensx M®LL agmuHnCcTpanme;



3) 3a coOmoaeHHEe TpaB CyYOBEKTOB TIEPCOHAIBHBIX JAHHBIX, 3a COOJIOJIEHUE
3akoHOJarenbcTBa Poccuiickoit ®enepanuu, ycTaHaBIMBAIOLIETO OCOOEHHOCTH OOpAaIIeHUs ¢
nH(popMalreH, T10CTy K KOTOPO OrpaHNYEH 3aKOHO/1aTeIbCTBOM.

Kanoba ©Ha HapylmieHHe TOpsSAKa TMPEAOCTABICHHUS MYyHHIMNAIbHOW ycmyru MOI]
paccMartpuBaeTcs aAMUHUCTpanuei. [Ipu 3ToM cpok paccCMOTpeHuUs KaI0Obl UCUUCISCTCS CO JTHS
pETUCTpAIMH KAITOOBI B aIMUHUCTPALIHH.

[onoxennsi, xapakTepu3yrinue TpeGOBaHUA K MOPSAAKY M (pOpMaM KOHTPOJIA 3a
HpeIIOCTaB.]IeHI/IeM MyHl/llIPlﬂaJII)HOﬁ yCJIyFI/I, B TOM 4YHuCJIe CO CTOpOHl)I rpam)]aﬂ,
HUX 00beINHEeHUI U OpraHu3anuii

4.7. KoHTpoNb 3a MPEJOCTaBIEHUEM MYHHUIMIIATBHON yCIyrH ocCylecTBisieTca B (hopme
KOHTPOJISt 3a coOroieHreM MOCIIEI0BATEIbHOCTH NeCTBHIA, OTIpeieIEHHBIX
aJIMUHUCTPATUBHBIMU TPOLEAYpaMH MO HCHOJIHEHUI0 MYHUIUMNAIBHONW YCIYTH M TNPUHITHEM
pelIeHni JOKHOCTHBIMU JIMI[AMH, IyTE€M IPOBEICHUS MPOBEPOK COONIOACHUS M HCIIOIHEHUS
JIOJDKHOCTHBIMHU JIMIIAaMU  aJIMMHUCTpAIMM TPaBOBBIX akTOB Poccuiickoit @enepanuu, a Takxke
MI0JIO)KEHUH HACTOSAMIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOJUTHCSA MO KOHKPETHOMY OOpallleHHIO T'pakJaHWHA WIH
OpraHu3aIiy.

4.8. Ilpu oOpameHun TrpaxaaH, WX OOBEAMHEHMH W OpraHu3alMid K PYKOBOJIUTEIIO
aIMMHUCTpAllMM MOXeET OBbIThb cO3[aHa KOMHCCHS C BKJIIOYEHHEM B €€ COCTaB Tpaxk/aH,
npeacTaBuTeneil 00IIeCTBeHHbIX OOBEIMHEHUH W OpraHu3alluil A MpOBeNeHHs BHEIJIAaHOBOU
MIPOBEPKHU MOJIHOTHI M KaueCTBa MPEIOCTABICHUSI MyHUIIMTIAIBHON YCIYTH.

V. JlocyneoHblii (BHeCy1e0HbII) MOPSAI0K 00:KAT0BAHUS PellleHuil U AelcTBUii
(0e3nmeiicTBHUS) OPpraHa, Npea0CTABIAIONIET0 MYHMIMIIAJIBHYIO YCIYTY, a TAKXKe
JAOJKHOCTHBIX JIMI, MYHUIIUNAJIbHBIX CJIYKAIHX

Nudopmanus njst 3assBUTENIs 0 €ro NpaBe MOAAaTh KaJ00y Ha pelieHue U (MIu)
aeiicTBue (0e3eiicTBUE) OpraHa MecTHOro camoynpasJienusi Pecnnyosimku Komu u (nim) ero
HOJIKHOCTHBIX JINL, MyHHIMIAJIbHBIX cJayxamux Pecnydiukn Komu npu npenocraBieHnn

MYHULIUIIAJIBHON YCJIYIH

5.1. 3asBUTENMM WMEIOT TPaBO Ha OOXAJIOBaHUE PEIICHWH, MPUHATHIX B XOJE
OpPEOCTaBICHUs] MYHUIUNAIBHON yCIyrd, JAeWcTBUil (0e3aeiicTBUs) JOKHOCTHBIX — JIMIL
aAMMHHUCTpalMM JuOO0 MyHHIMNaabHOro ciyxkamero MOPI[, ero pabGorHuka, mnpu
NpEeAOCTaBICHUY MyHUIIUIIAILHON YCIyTH B 10CYZ€0HOM MOPSIZIKE.

Opranuszanuy, ykazanHele B yactu 1.1 crateu 16 denepanpHoro 3akoHa ot 27 utons 2010
r. Ne 210-®3 «O0 opranuzanuu NpeaoCTaBICHHUs IOCY1apCTBEHHBIX U MYHUIMIIATIBHBIX YCIYT» B
Pecniy6uke Komu OTCyTCTBYIOT.

Mpeamer xka00bI

5.2. 3asBuTeNb MOXKET O0OpPATUTHCA C Kall000i, B TOM UKCIIE B CIAEAYIOUINX CIIydasiX:

1) HapymeHue Cpoka perucTpaly 3ampoca  3asBUTENs O  IPeIOCTaBICHUU
MYHULMIIATBHOW yCIIYTH, 3aIIpOca, YKa3aHHOro B cTaThe 15.1 PenepanbHOro 3akoHa oT 27 MO
2010 r. Ne 210-®3 «O06 opraHu3aluy MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIIAIbHBIX
YCIIyT»;

2) HapylLIleHHEe CpOKa NpPEeIOCTaBICHHS MYHUIUMNAIbHOM yciyru. B ykazaHHoM ciydae
nocyneoHoe (BHeCyneOHOE) OOKaloBaHWE 3asBUTEIIEM pEIICHWH W JIeWcTBHM (0e31eicTBH)
M®I], pabotnuka MODI] Bo3moxHO B ciy4dae, ecnu Ha MOIl, pemeHus u AeWCTBUSA
(6e3meiicTBME)  KOTOPOrO  OOXKaNMyrOTCs, BO3JOXKEHAa  (QYHKIMA 10  IPEIOCTABICHUIO
COOTBETCTBYIOLIEH MyHHMLMNAIBHOW YCIYrd B IOJHOM O0OBbEME W B MOPSIKE, ONpPEaeIEHHOM
yactbio 1.3 ctateu 16 ®@enepanbHoro 3akoHa oT 27 uronsg 2010 r. Ne 210-O3 «O6 opranuzanuu
NpPEeOCTaBIEHHS FOCYIaPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYI»;

3) TpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WM HH(pOpManuu JUOO OCYIIECTBICHUS



NEHCTBUM, MpeICTaBlICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBBIMU akTamMu Poccuiickoit denepanny, HOPMAaTUBHBIME TIPABOBBIMHU akTamMu PecryOmuku
Komu, MyHUIIMIIANbHBIMY IPAaBOBBIMU aKTaMU JJIs1 IPEOCTABICHUS! MyHULIUTIAIBHON YCIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, NPEIOCTAaBIEHUE KOTOPBIX IMPESYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoii denepaiuu, HOPMAaTUBHBIMU MPABOBBIMU
aktamu PecnyOnukn KoMy, MyHUIIMIATGHBIMH TPABOBBIMH aKTaMH JUIsl TMPEIOCTABIICHUS
MYHHIMIIAIbHON YCIIYTH, Y 3asiBUTENS;

5) oTka3 B MNpEeAOCTaBICHMM MYHMIMIIAJIBHOW YCIYTH, €CIM OCHOBaHUS OTKa3a He
MpeIycMOTpeHbl (efepalbHbIMU 3aKOHAMH M TMPUHATHIMH B COOTBETCTBHM C HUMH HHBIMU
HOPMATUBHBIMM  TpaBOBbIMM akTamu Poccuiickoii ®enepanuu, 3aKOHAMHM UM HHBIMU
HOpPMAaTUBHBIMM TpaBoBbIMU akTamMu PecnyOmuku Komu. B ykazanHom ciydae pocyneGHoe
(BHEecyneOHOE) 00kamoBaHKe 3asiBUTENIEM pellieHui u aerictuit (6e3nerictust) MO, paboTHuKa
M®I] Bo3MoxkHO B ciydae, ecniu Ha MOIL, pemennst u nerictBust (6e37€iCTBHE) KOTOPOTO
00KaJyloTCsl, BO3JIOKEHA (DYHKIMS MO MPEJAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAIbHBIX
YCIIYT B TMOJHOM 00BEMe B TIOPSJIKE, OMPEIeICHHOM YacThio 1.3 cratbu 16 DenepanbHOTO 3aKOHA
or 27 wmona 2010 r. Ne 210-®3 «OO6 opraHuzanuu OpPeOCTaBICHUS TOCYNApPCTBEHHBIX WU
MYHHIMIIATIbHBIX YCIYT»;

6) 3arpeOoBaHME C 3aABUTENS MPHU NPEAOCTABICHUM MYHUIMIIAIBHOM yCIyrW IUIAaThl, HE
MpEeAYyCMOTPEHHOM  HOPMAaTUBHBIMH  IIpaBOBbIMM  aktamMu  Poccumiickoit ~ ®denepanum,
HOPMATHUBHBIMU MTPABOBBIMU akTamMu PecmyOnuku KoMy, MyHUIIUTIATHHBIMU TIPABOBLIMH aKTaMH;

7) oTKa3 aIMHHHCTpPAllUHM, €ro JOJDKHOCTHoro jura, MOIL[, paboraumka MOII,
OpraHM3aluii, NpeaycMOTpeHHBIX yacTbio 1.1 crateu 16 denepanbHoro 3akoHa ot 27 utons 2010
r. Ne 210-®3 «O0 opraHuzaiy nNpeaocTaBiICHNUs FOCYAaPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYTY,
WIN UX paOOTHUKOB B HCIIPABICHUM JIONMYIIEHHBIX MMHU ONEYAaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTarte MpefOoCTaBICHHS MYHHUIMMNATbHOM yCIyrm JOKyMEHTax Ju0o HapylleHue
YCTQHOBJICHHOTO CpPOKa TaKUX HCHpaBieHU. B ykazaHHOM ciyuae nocynebHoe (BHecyaeOHOE)
oOxkaioBaHuE 3asiBUTENEeM perieHuid u JaeiictBuil (O6e3neiictBus) MOL], paborHuka MOIL]
BO3MOXHO B citydae, ecn Ha ML, pemenus u aeiictus (6e3aeiicTBre) KOTOPOro 00KaIyOTCs,
BO3JI0KEHA (PYHKIMS 0 MPEAOCTaBICHUIO COOTBETCTBYIOUIMX MYHHIIMIIAIbHBIX YCIYT B IMOJTHOM
o0beMe B TOpSAKE, OMpeaeeHHOM 4YacTeio 1.3 cratbu 16 DenepanbHOro 3akoHa OT 27 UIONS
2010 r. Ne 210-®3 «O06 opraHuzanuy NPEeAOCTaBICHUS TOCYJApCTBEHHBIX U MYHHUIMIAIbHBIX
YCIIyT»;

8) HapylIeHne cpoKa WM MOpsiiKa BblIayl JOKYMEHTOB IO pe3yJibTaTaM IMpeloCTaBIICHUS
MYHUIUTNIATBHON YCIyTH;

9) mnpuOoCTaHOBIEHHE NPEJOCTABICHUS MYHULMIAIBHOM YCIyTH, €cClId OCHOBaHUS
NPUOCTAHOBJICHUS HE MPETyCMOTPEHBI (heiepaTbHBIMU 3aKOHAMH M IIPUHATHIMU B COOTBETCTBHUHU C
HHMU UHBIMU HOPMaTHUBHBIMHU MpPaBOBbIMU akTaMu Poccuiickoin denepannn, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMU TpaBoBbIMH akTamMu PecnyOnmuku Komu. B ykasanHom ciydae pocyneOHoe
(BHECYmeOHOE) 00KaoBaHUE 3asIBUTENIEM peIlIeHUu U nercTBuid (0e3neiictBusi) M®LI, paboTHHKa
M®OI] Bo3MOXHO B ciyuae, eciu Ha MOILI, pemenus u paeiictBust (Oe3neicTBHE) KOTOPOTO
00XaJIyI0TCSl, BO3JIOKEHA (PYHKIMS MO IMPEIOCTABICHUI0 COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX
yCIyT B IOJHOM 00BbEMeE B MOPsIKE, ONpeeeHHOM JacThio 1.3 crathu 16 deaepanbHOro 3aKoHa
or 27 wurona 2010 r. Ne 210-®3 «OO6 opraHuzanuu NpeJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT».

10) TpeboBaHue y 3asBUTENS IPU MPETOCTABICHUN MYHULIUIIAIBHON YCIYTH TOKYMEHTOB
Wi uH(OpMaIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MpHU
MEpBOHAYAJIbLHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOIUMBIX Ul TPEeAOCTaBICHUS
MYHUIUNAJIBHON yCIyrd, Ju00 B MPEAOCTABICHUM MYHHMIMNAIBHOW YCIyTH, 3a UCKIIOYCHHEM
CIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 vactu 1 crarbu 7 denepanibHOro 3akoHa OT 27 WO
2010 1. Ne 210-®3 «O6 opraHM3alMu MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIIAIbHBIX
ycinyr». B ykazanHowm citydae nocyneOHoe (BHeCy/ne0HOe) 00KalOBaHUE 3asiBUTEIIEM PEIICHUN 1
neiictuii (Oe3neiictBusi) MOLI, padbornuka M®IL] Bo3MokHO B citydae, eciau Ha MOLI, pemenus
U nercTBus (0€3eHCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JI0KEHAa (YHKIHS O TPEIOCTABICHUIO
COOTBETCTBYIOIMX MYHHIIMIAIBHBIX YCIYT B IMOJHOM 00BEME B MOPSAKE, ONPEACICHHOM YaCThIO



1.3 cratebm 16 denepanpHoro 3akoHa ot 27 wurons 2010 r. Ne 210-®3 «OO6 opraHuzamuu
MPEI0CTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYTY.

Opran, npeaocTaBas IO MyYHUIUNIAJBHYIO YCIYTY, OPraHUu3anuu U
YIOJTHOMOYEHHbIE HA PpACCMOTPEHNe KaJI00bl J0LKHOCTHBIE JTUIA, PA00OTHHKH, KOTOPBHIM
MOKeT ObITH HAIIPpaBJIeHA KaJ100a

5.3.XKanoba nmonmaercs B mUCbMeHHOH (opMe Ha OyMakHOM HOCHUTEJE, B AJIEKTPOHHOMH
dopme B anmunuctpanuto, MOI] 1m6o B MunuctepctBo s3xkoHOMUkH PecnyOnuku Komu — opran
roCy/IapCTBEHHOMN BIIACTH, sBIAtoLMiics yupeauteneM MO®I] (nanee - MuHuCTEpCTBO).

[Ipuem xano® B mMUCBMEHHON (OpMe OCYIIECTBISETCS OpraHaMH, MPeAOCTaBISIOIIMMHU
MYHUIUNaJIbHbIE yeiayrd, M®L] B MecTe npeaocTaBieHUs] MyHUIIUIIAIBHON yCIyTH (B MecTe, Iie
3asBUTEIb IOAABAJN 3alIPpOC HA MOJYYEHHE MYHHIMIIAIBHOM YCIYrHM, HapylI€HHE IOpsiKa
KOTOpOil oOxkamyeTcs, 7nuOO B MecTe, TJ€ 3asiBUTEIEM IOJIy4YeH pe3yJbTaT YyKa3aHHOU
MYHUIIATIATEHON YCITyTH).

[Ipuem xano06 B mUCbMEHHOW (hopme ocyiecTBisieTcss MHUHUCTEPCTBOM B MECTE €ro
(aKTUUECKOr0 HaXOXACHHUS.

XanoObl Ha pemieHHs, MPUHATBIE OTIACIOM IOAAIOTCS PYKOBOJUTEIIO aJMUHHCTPALUU
a10o0 B ciyyae ero OTCYTCTBUSI pacCMaTpPUBAIOTCS 3aMECTUTEIEM PYKOBOAMTENS aMUHHUCTPAIIIH,
KypUPYIOIIUM paboTy CEKTOpa 1o paboTe ¢ TeppUTOPUSIMHU aJIMUHUCTPALIHH.

XKanobsl Ha pemenuss u jedctBus  (6e3xpeilictBue) pabotHuka ML monarorcs
pykoBoauTento 3toro M®ILI. XKanobs! Ha pemenus u aerictBus (Oe3neiicteue) ML nonarores B
MuHUCTEPCTBO.

ITopsinok mogaym M paccMOTPEHH KAT00bI

5.4. XKanoba nHa pemeHus u geiictBus (Oe3neiicTBHE) aAMHUHHUCTPALMM, PYKOBOIAMTEIS
aAMMHUCTPALIMM, MHOTO JTOJDKHOCTHOTO JIMIA AaJIMUHUCTPALMM, MYHHUIMIIAJIBHOTO CIIy)KaILEro
MOKET OBITh HaIlpaBJIeHa Yepe3 OpraHu3alMi0 IOYTOBOM CBSI3M, MHYIO OpraHU3aluio,
OCYILECTBISIIOIIYK0  JTOCTaBKy  KOppecnoHaeHuuu, uepe3 MODL[, ¢ wucnons3oBaHuem
UH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ~ cetn  «MHTepHeT»,  oduumambHOro  caiirta
aJMUHUCTpauuy, EIuHOro moprana TrocyAapCTBEHHBIX M MYHHUIMIANBHBIX ychyr ((QyHKIwmi),
[Toprana rocyaapcTBEHHBIX M MyHUIMNAIbHBIX ycnyr (pyHkumii) PecnyOnuku Komu (nanee —
HOPTaJbl FOCYTAPCTBEHHBIX U MYHHUIMIIAIBHBIX yCIyT ((PYHKLHIT), a TaKkKe MOXKET ObITh MPUHATA
IPU JUYHOM MpUEMe 3asBUTEISL.

Kanoba na pemenuss u nerictBus (6e3xeiicteue) MO®ILI, ero paOOTHUKOB MOXET OBITh
HalpaBjieHa 4Yepe3 OpraHu3alUI0 IOYTOBOW CBSI3M, MHYIO OPraHU3alldio, OCYLIECTBIISIOLLYIO
JIOCTaBKy KOPPECHOHJCHIIUU, C HCHOJIb30BAHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «HTepHETY, oduumansHOro caiita M®LI, nopTanoB rocyaapCcTBEHHBIX U MyHUIIMIAIbHBIX
ycayr (QyHKIMIA), a TaKKe MOKET OBbITh IPUHATA IPU JINYHOM IIPHEME 3asBUTEIIS.

XKanoba paccmarpuBaercs ML, npenocTaBUBIIMM MYyHUIUNAIBHYIO YCIYTY, MOPSIOK
NpeIoCTaBIeHUs] KOTOPOM ObLT HapyIIeH BCIEICTBUE pelleHui u aeiictuii (0e3neiicteus) MDLI,
€ro JIOJKHOCTHOTO JIMLA U (MJK) paOOTHHKA.

[Ipu moctyrmieHnu >kajao0bl Ha pemieHus U AeicTBus (Oe3nelicTBUE) aAMHUHUCTPALMH,
JOJDKHOCTHOTO JIMIIA aJMUHHUCTPAlMA, MYHHUIMIAIBbHOTO ciyxamero M®IL] obecrneunBaer ee
nepefadyy B aIMHUHHMCTpALMIO, B IOPSAIAKE U CPOKH, KOTOPBHIE YCTAaHOBJIEHBI COIVIAIIEHHEM O
B3aumMozeiictBun Mexay MOL u agMuHHMCcTpanueil, Ho He MO3/Hee CIEeNYIOUIero paboyero JHS
CO JHS MOCTYIIJICHUS KaJIOOBI.

5.5. Peructpanms >xamo0bl OCyIiecTBisieTcs amMuauctpanueid, M®IL[ cooTBeTCTBEHHO B
KypHaje yuera »kajno0 Ha pemeHus u jeidctBua (Oe3neiicTBUE) aAMHUHUCTpAlMU, €ro
JOJDKHOCTHBIX JIMLI W MYHHUIMIAJIbHBIX CIY)KAlUX, JKypHaJle ydeTa »ajnod Ha pelleHus u
neiictBus (6e3neiicteue) M®DLI, ero paboTHukoB (nanee — XKypHai) He MO3HEe CIEIYIOLIEero 3a
JTHEM €€ MOCTYIUIeHUs1 paboyvero JHs C MPUCBOCHUEM €l peruCTPAlMOHHOTO HOMEpa.

Benenue Xypnana ocymectBusiercs no ¢Gpopme U B NOPs/IKE, YCTAHOBICHHBIMH IPAaBOBBIM
aKTOM aJMUHUCTpAIUH, JIOKAJIbHBIM akToM M®LI.



Anmunuctpanueit, MOL] BeigaeTcst pacnucka 3asBUTEII0 B MOJYyUYEHUM OT HEro Kajio0bl U
UHBIX MPEJICTaBICHHBIX JOKYMEHTOB B MUCbMEHHOM (popMe Ha OyMaKHOM HOCHUTEJIE C YKa3aHUEM
PErUCTPallMOHHOTO HOMEpa >KanoObl, aThl M BPEMEHH €€ IMpHeMa, MepedHs IMpe/ICTaBICHHbBIX
JIOKYMEHTOB HETIOCPEICTBEHHO IIPH JIMYHOM IIPUEME 3asBUTEIIS.

Pacriucka o peructpanuu xanoObl Ha pemieHUss W AeiictBus  (OesneiicTBue)
aAMMHHUCTPAlMM W €ro JOJDKHOCTHBIX JIML, MYHULMIAJIBHBIX CIyXalluX W IOJy4YEHUHU
JOKYMEHTOB C YKa3aHHEM PETrHCTPAallMOHHOIO HOMEpa >KanoObl, JaThl M BPEMEHH €€ Npuema,
NEPEYHs] TPEACTABIECHHBIX JOKYMEHTOB, HampasieHHbIX uepe3 MOPIL[, c wucnonb3oBaHueM
MH(OPMALIMOHHO-TEIECKOMMYHHUKAIIMOHHON ~ cetn  «MHTepHeT»,  oduimanpHOro  caiira
aJIMUHUCTpAllUM, TOPTajbl TOCYJAPCTBEHHBIX M  MYHHUIMOAIBHBIX  ycayr  (pyHKIwui),
OpraHM3alMI0  IOYTOBOM  CBSI3M, MHYIO OpraHM3alMI0, OCYIIECTBISIONIYIO  JOCTaBKY
KOPPECIIOHJEHIINY, HAIPaBIIAETCA 3asBUTENI0 YEpe3 OPraHU3alMI0 IIOYTOBOM CBSI3M, HHYIO
OpraHM3alMIo, OCYLIECTBIISIONLYIO JIOCTaBKY KOPPECHOHJIEHIIMU, B TeueHue 3 pabouyux AHEW co
JTHSl X PETUCTPALIUU.

Xanoba B TeueHrne oJHOrO paboYero JHS CO JHSA €€ perucTpaluy MOAJSKUT Ieperade
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HAJeJICHHOMY TOJTHOMOYMSMU TI0 PACCMOTPEHUIO 5Kajio0.

5.6. Kaynoba nomkHa cofepKarh:

1) HauMeHOBaHWE AJMHHUCTPAIMM, JODKHOCTHOTO JIMIA aJMHHUCTpPALUH, JHOO
MyHHUIMIAIbHOTO ciyxamero, M®ILl, ero pykoBogutens u (wiu) paOOTHHMKA, pELICHUS U
neiictBus (6e3aelcTBIE) KOTOPhIX 00KaTYyIOTCS;

2) ¢pamwminio, UMs, OTUECTBO (IIOCTIEAHEE - IPU HAIUYHMH), CBEICHUS O MECTE KHUTEIbCTBA
3asgBUTEIIA - GPU3UUECKOTO JIUIa TMO0 HAMMEHOBAaHHUE, CBEICHUS O MECTEe HAXO0XKJICHHS 3asIBUTEIIS -
OpUIMYECKOTO JIMIIA, a Takke HoMmep (HOoMepa) KOHTaKTHOTo TenedoHa, aapec (ampeca)
JIEKTPOHHOM MOYTHI (MPH HAJIMYUM) U TOYTOBBIA aJpec, M0 KOTOPBHIM JOJDKEH ObITh HalpaBieH
OTBET 3asIBUTEIIIO;

3) cBeneHus 00 00XKaTyeMBIX peIICHUs X W AeUCTBUAX (Oe31eHCTBUM) aIMHHUCTPAIUH,
JOJKHOCTHOTO JIMIA aJMUHHUCTpAlUH, JIMOO MyHUIMNAIbHOTO ciyxamiero, M®L[ umm ero
paboTHUKa;

4) noBOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U JEeWCTBHEM
(Oe3neiicTBMEM )aIMUHUCTPALIUH, JOJDKHOCTHOTO JIMIA aAMUHUCTPAIMU, JTUOO0 MYyHHIMIAIBEHOTO
ciyxarero, M®II unu ero paboTHHKA.

3asBUTENIEM MOTYT OBITH MPEICTABICHBI JTOKYMEHTHI (IIPU HAJUYWH), TOATBEPKIAIOIINE
JTIOBOJIbI 3asIBUTEIIS, JINOO WX KOTIHU.

5.7. B ciyuae ecnu xano0a mojaercs uepe3 MpeACTaBUTENS, UM TaKkKe MPeJCTaBIsACTCS
JIOKYMEHT, TTOATBEPAKIAOIINI TOJTHOMOYHS HAa OCYILECTBICHUE COOTBETCTBYIOIIME NeHCTBUN. B
KayecTBE JIOKYMEHTa, T[OATBEPXKIAIOMIETO IOJHOMOYHUS  IPEJICTaBUTENsS, MOXeET ObITbh
MIpe/iCTaBjIeHa:

a) odopmiieHHas B COOTBETCTBUM C 3aKOHOJAATeNbCTBOM Poccuiickoit ®enepauuu
JIOBEPEHHOCTH (7151 GUBUYECKUX JTULY);

6) odopmieHHas B COOTBETCTBMM C 3aKOHojAaTeslbcTBOM Poccuiickoit ®Penepanuu
JIOBEPEHHOCTh, TOJNHCAHHAs PYKOBOJUTENEM 3asBUTENS] MM  YIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JTUIIOM (U1 FOPUIUYECKUX JIHIL);

B) KONUS pELIEHUs O Ha3HayeHUH Wiu o0 u30paHuu JuOO TNpHKa3a O Ha3HAYCHHUH
(U3UUECcKOro JUIla Ha JOJKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (huznyeckoe JIUIo obaanaeT
MIpaBOM JICHICTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpu mnoctymuienun xanodbr uepes MODIL[, obecrneunBaercs ee mnepenada IO
3alUIIEHHON WH(GOPMAllMOHHON CHUCTEME WJIM KYpPhEpCKOW JIOCTaBKOM JOJKHOCTHOMY JIUILY,
pabOTHUKY, HAJEIEHHOMY IOJHOMOYMSMHU II0 PACCMOTPEHHUIO XKajlo0 B TOPSAIAKE U CpPOKH,
KOTOpBIE YCTAHOBJICHBI COTJIAIICHUEM O B3auMOAeHCTBUU Mexay M®PIl n agMuHMCTpanue, HO
HE I03/IHEee CIIEAYIOMIEro pabovero AHs CO JHS MOCTYIICHUS KaloOBlI.

[Ipn nmoctyrmienun xanodsl yepes M®L, cnenmanuct M®I] peructpupyer xanoly B
uHpopmanmonHoi cucreme M®I] ¢ npucBoeHneM *kajiode perucTpaioHHOIO HOMepa U BBIAAET
3asIBUTEITIO PACIMCKY B MOJyUYEHUH Kajlo0bl, B KOTOPOI yKa3bIBaeTCs:

- MECTO, JlaTa U BpeMs IpuemMa xaoObl 3asiBUTEIIS;



- (amunus, UMs1, OTYECTBO 3asIBUTEIIS;

- IEpEYEHb MIPUHATHIX JOKYMEHTOB OT 3asBUTEJI;

- (amuius, UMs1, OTYECTBO CIIELUATNCTA, TPUHSBILETO KaJI00Y;

- CPOK paccMOTpeHHs »*ajloObl B COOTBETCTBMM C HACTOSIIUM aIMHUHHUCTPATUBHBIM
pErIaMEHTOM.

59. B cnyuae ecnu »kajnoba ImojaHa 3asBUTENEM B aaMuHHcTpauuio, MOIL], B
MuHUCTEPCTBO B KOMIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATHE PEHIeHUs MO kajole, B TeUeHHe
3 pabounx AHEH CO JHSA €€ PErucTpali YMOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO YKa3aHHOTO
oprana, pabotHuk M®OILl, corpynHuk MuHHCTepcTBa HampaBiseT Kajlody B Opra,
NPEJOCTABIAIOMUN MYHULIUNAIBHYIO YCIYyry W YIOJIHOMOYEHHBIH B COOTBETCTBHHM C
KOMIIETEHIIMe Ha ee pPacCMOTpeHue, M B MHCbMEHHOH ¢opMe UHPOPMUPYET 3asBUTENS O
nepeHanpaBIeHUH KaI00bI.

[Ipu >TOM CpOK paccMOTpEHHs KaloObl MCUHUCISAETCS CO JIHS PETUCTPAIMU KAJIOOBl B
Oprase, INpPEIOCTABIIAIOIIEM MYHHUIMIAIBHYIO YCIYry M YIOJHOMOYEHHOM B COOTBETCTBHU C
KOMIIETEHIIMEN Ha €€ paCCMOTPEHHUE.

5.10. B cnyyae ycTaHOBJEHHS B XOJA€ WM IO pPe3yjibTaTaM PACCMOTPEHUS >KaIOObI
MIPU3HAKOB  COCTaBa aJMHUHHCTPATUBHOIO IIPaBOHApyLIEHUS WJIM IPU3HAKOB  COCTaBa
NPECTYIUICHUS] UMEIOIIMECs] MaTepHuajbl He3aMeIIUTeNbHO (He mo3aHee 1 paboyero aHs co AHA
YCTAaHOBJICHMS YKa3aHHBIX OOCTOSTENHCTB) HANPABIAIOTCS JTOJKHOCTHBIM JIUIIOM, PaOOTHHKOM,
HAaJIeJIEHHBIMU TIOJTHOMOYMSMU TI0 PACCMOTPEHHIO 5Kaji00, B OpraHbl IPOKYpaTyphbl.

Cpoxu paccMoOTpeHus KaJjio0

5.11. Kamoba, mnoctrynuBmas B agmuHuctpanuio, MOPIl, MunucrepcrBo, 1160
BBILIECTOSIIIUI OpraH (MpH ero HaJIM4YUH), HOJUICKHUT PACCMOTPEHHUIO B TeueHue 15 pabounx qHen
CO JIHS €€ PEerucTpaluy, a B cilydyae o0xalloBaHUS OTKa3a aJIMUHUCTPALUU, €r0 JOJKHOCTHOTO
auna, MOIL] B npueMe 10KyMEHTOB Yy 3asBUTENS JM00 B MCIPABICHUU JOMYIIEHHBIX OMEYaToOK U
OLIMOOK WIN B Cily4yae 00XaJIOBaHUSI HapyLIEHHs] yCTAaHOBJICHHOTO CPOKa TaKUX UCIPABIEHUI - B
TeueHue 5 pabouux AHEH co JAHA ee PEerucTpaluu, eciu 0ojiee KOPOTKHE CPOKH PAacCMOTPEHUS
KanoObl HE YCTAHOBJIEHBI OpPraHOM, MPEAOCTaBISIIOIIMM MYHHUIMNAIbHYIO yciayry, MOI,
MuHuCTEPCTBOM, YIIOJHOMOYEHHBIMH HA €€ PACCMOTPEHHUE.

B cnywae ynoBnerBopeHHsl *anoObl B (OpMe HCIPABICHUS JOMYLIEHHBIX ONEYAaTOK U
OMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIMIAIbHON YCIyrd JOKyMEHTaX,
OTBETCTBEHHOE JIMIO B TeUeHHE 5 pabouux AHEW CO JHSA PErUCTPALUU KAIOObl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOTO OTBETAa O pe3yjbTaTaX PACCMOTPEHHUS KajloObl, B TOM YHUCIE IPOEKT
JIOKYMEHTA C UCTIPaBJICHHBIMU JIONYIIEHHBIMU ON€YaTKaMU U OLIMOKaMH.

PesynbTaT paccMoTpeHus #&ano0bl

5.12. Tlo pe3ynpratam pacCMOTPEHHS KaJIOObl MPUHUMACTCA OIHO W3 CIEIYIOUIUX
PELICHUI:

1) ynoBneTBOpuUTh kajnoOy, B TOM uucie B (opMe OTMEHbl MPHUHATOIO PpELICHMUS,
UCTPABIICHUS JIOMYIICHHBIX OTJEIOM OMNEYaTOK ¢ OIMMOOK B BBIJAHHBIX B pe3yjbTare
MpeaoCTaBICHUA MYHHHHHHHBHOﬁ YCIyru J0KyMCHTAax, BO3BpaTa 3adBUTCII0 ACHCKHBIX CPCIACTB,
B3UMaHUE KOTOpPbIX HE NPEAyCMOTPEHO HOPMATUBHBIMM MPAaBOBBIMU akTamMu Poccuiickoit
d)eﬂepaunn, HOPMATUBHBIMH IIPABOBBIMU aKTaMH PCCHy6J'II/IKI/I KOMI/I, MYHHUIUIIAJIbHBIMU
MIPaBOBBIMU aKTaMH, a TaKXKe B MHBIX (hopMax;

2) 0TKa3aTh B yJIOBIETBOPEHUHU KAJIOOBI.

B cnywae ynoBnerBopeHHs *kanoObl B (oOpMe HCIpPaBICHUS JOMYIIEHHBIX ONEYATOK H
OIINOOK B BBIJAHHBIX B PE3YJIbTATC MPCAOCTABJIICHUA MYHHHHHaﬂBHOﬁ YCIyru AOOKYMCHTaX,
OTBETCTBEHHOE JIUII0 B TeUeHHUE 5 pabouux AHEW CO JHSA PETUCTPALMU XKATOOBI TOTOBUT MPOEKT
MOTHBHPOBAaHHOI'O OTBETa O pE3yJbTaTax pPacCMOTPEHUsS >KajioObl, B TOM 4YHUCIIE IPOEKT
JOKYMEHTA C UCTIPaBICHHBIMU JIOMYIIEHHBIMU OT€YaTKAMHU U OITHOKAMH.

IHopsinok nHpOpMHUPOBaHNS 3aABUTEA 0 Pe3yJbTATAX PACCMOTPEHHUS KAT00bI



5.13. He mno3nHee nHs, CAEQYIOLIETO 3a JHEM MPUHATUSA YKAa3aHHOrO B MyHKTe 5.12
HACTOSIIIETO aIMUHMCTPATUBHOIO PErJIaMEHTa PELICHHs, 3asBUTEI0 B MUCbMEHHON (Gopme U 1o
JKEIIAHUIO0 3asiBUTENI B DJJEKTPOHHOW (opme HampaBisieTcs MOTHBUPOBAaHHBIM OTBET O
pe3yabTaTax pacCMOTPEHUS KaJlOOBI.

B MOTHBUpPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

a) HauMeHoBaHWe aaMuHUcTpanuu, MOIL[, paccmorpeBiiero xanoly, IOMKHOCTD,
dbamunusi, uMs, OT4eCTBO (TOCIIETHEE — TPU HATWYUH) JODKHOCTHOTO JIMIA, pPaOOTHHKA,
NPUHSBIIETO PELICHHUE T10 Kanooe;

0) HOMep, J1aTa, MECTO MPHUHITHUS pPEUIeHMs], BKJIIOYas CBEACHHUS O JIOJDKHOCTHOM JIMIIE
aaMuHHUCTpauuu, pabotHuke MOL[, pemenune wunu JneifctBus  (Oe3neiicTBUE) KOTOPOTO
00XaITyIoTCS;

B) (paMmims, UMsl, 0TYECTBO (ITOCieIHee — MPU HATMYMH) WM HAUMEHOBAaHUE 3asiBUTEIIS;

') OCHOBAHHUS JUIsl IPUHSTHSI PEIISHHUS T10 JKajio0e;

J) TPUHATOE TO jKajobe pelIeHHe C YKa3aHHEM apryMEHTHUPOBAHHBIX DPa3bICHEHHH O
MPUYMHAX MPUHATOTO PEIIEHUS;

€) B ClIydae eCiM jkanoba MOAJICKUT yIOBIETBOPEHUIO - CPOKU YCTPAHEHUS BBISBICHHBIX
HapyluleHWil, B TOM UHCJIE€ CpPOK NPEJOCTaBIEHUS pe3yibTaTa MYHUIUNAIBHON YCIyTH,
UHpOpMaLUs O JCHCTBUSAX, OCYILECTBIISIEMBIX OPraHOM, MPEIOCTABISIOIIUM MYHHUIMIIATbHYIO
yciyry, M®LI, B niesiax He3aMeAIUTENIbHOTO YCTPAaHEHU S BHISIBIICHHBIX HapyIIEHUH IPU OKa3aHUU
MYHUIUNAJIBHON YCIyTH, a TaKke NPUHOCATCS W3BUHEHHMs 3a JIOCTABJICHHBIE HEyn00cTBa U
yKa3zbiBaeTcsi HMH(opMalnus O JalbHEMIIUX JeHCTBUSIX, KOTOpble HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LIEJSIX MOJyYEHUSI MyHULIUIIAIbHON YCITyTH;

) CBEJIEHUS O MOpsaKe 00’KalIoBaHUs IPUHATOTO 10 Kajo0e pereHus.

Ilopsinok 00:xan0BaAHMA pPelIeHH 110 KaT00e

5.14. B cnydae Hecoriacus ¢ pe3ysbTaTaMH JIOCYAeOHOTO OOKajoBaHUS, a TaKkKe Ha
000U CTaNK PacCMOTPEHUS CIIOPHBIX BOIMPOCOB 3asiBUTENh UMEET MPaBO OOPAaTUTHCS B CYI B
COOTBETCTBHUU C YCTAHOBJICHHBIM )IeflCTBYIOHIHM 3aKOHOJATCIIECTBOM IMOPAIAKOM.

IIpaBo 3asBUTeE/NsA HA OJIy4YeHHe HHPOPMALIMU H JOKYMEHTOB, HEOOXOAUMBbIX IS
000CHOBAHMSA M PACCMOTPEHMA KAJI00bI

5.15. 3asBuTens BmOpaBe 3ampaliuBaTh H MOAy4aTh HHPOPMAIMIO W JOKYMEHTHI,
HEOOXOAUMBIE NI 000CHOBAHUS U PACCMOTPEHUS KaTOOHbI.

3asBUTENs OOpaIliaeTcs B aJIMUHUCTPALIMIO C 3asBIIEHUEM Ha TMOJy4eHHEe WH(OpMALUU U
JIOKYMEHTOB, HEOOXOJAUMBIX JIIsi 0OOCHOBAHUSI U PACCMOTPEHUs KanoObl (1anee — 3asBJICHUE) B
MUChbMEHHOHU (hopMe Ha OyMakHOM HOCHUTEIE, B DJIIGKTPOHHON (opme.

3asBIcHHE MOXKET OBITh HANpPaBICHO 4Yepe3 OPTraHMW3AIMI0 IOYTOBOW CBSI3H, WHYIO
OpTraHM3AIIHIO, OCYIIECTBISIONLYIO TOCTaBKY KoppecnoHAeHnH, yepe3 M®LI, ¢ ucrnonb3oBaHueM
MH()OPMAIMOHHO-TCIICKOMMYHHUKAITHOHHON ~ cetn  «MHTepHET»,  OPUIMATBLHOTO  caiTa
aagmuHHCTpanmu www.vuktyl.com, a Takke MOXeT OBITh MPUHATO MPU JHUYHOM TIpHUEeMe
3asIBUTEIIS.

3asiBIIeHHE JOKHO COJIEPIKATh:

1) HamMeHOBaHWE aJMHHHCTPAIMH, €T0 JIOJDKHOCTHOTO JIMIA JINOO MYHHIIUIIATBHOTO
CIIy’Kalllero OpraHa HCIOJHUTENbHON Biactu PecnyOonuku Komu, B KOMIIETEHIIMHM KOTOPOTO
HaxoauTcss WH(OpPMANUS W JOKYMEHTBI HEOOXOAWMEBIC JIi OOOCHOBAaHUS M PACCMOTPCHHUS
’KaJI00BbI,

2) hamunnio, UMs, OTUYECTBO (TOCTEAHEE - TIPU HAJTUYHMH), CBEJCHUS O MECTE KUTEIbCTBA
3asiBUTENS - U3UYECKOTO JIIA THO0 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUS 3asSBUTEIS -
OpUIMYECKOTO JIMIIA, a Takke HoMmep (HOoMepa) KOHTaKTHOTo TenedoHa, aapec (ampeca)
ANEKTPOHHON TMOUTHI (MIPU HAJIMYHMH) U MOYTOBBIA ajpec, MO0 KOTOPHIM JOJKEH OBITh HAIlpaBJICH
OTBET 3asBUTEITIO;

3) cBemenuss o0 uWHGOPMAMKM W JOKYMEHTaX, HEOOXOMUMBIX MJii OOOCHOBaHHUSA H
PacCMOTPEHHSI 5KaTT00BI

Cpok mpenocTaBieHrs UHPOPMAIUN U JTIOKYMEHTOB, HEOOXOJUMBIX 7l OOOCHOBAHUS U
PacCMOTPEHHS )KAJIOOBI COCTABISET S5 pabOUYUX THEH CO JHS PETUCTPAINH 3asBIICHMUS.



OcHoBaHHM# 1S OTKa3a B IpUEME 3asIBJICHUS HE IIPETYyCMOTPEHO.
Cnoco0b1 nHGOPMHPOBAHMA 3asiIBUTEJISI O MOPSAAKE MOAAYH U PACCMOTPEHHS KAT00bI

5.16. Uudopmanius o mopsIKe MoJaql ¥ pACCMOTPEHHUS YKaJI00BI pa3MeIaeTCs:

- Ha MH()OPMAITMOHHBIX CTEHJIaX, PACHIOJIOKEHHBIX B afMUHUCTpanuu, B MOL;

- Ha OpUIMANIbHBIX caiiTax aaMuHucTpanuu, MOL;

- Ha [lopTane rocyqapcTBEeHHBIX U MyHHUIMIAIBHBIX ycayr (dyHkuuit) Pecmyonuku Komu
u (un) EnuHoM noprane rocyAapcTBEHHBIX M MyHUIIUIAIBHBIX YCIYT (PYHKIHIA);

5.17. Undopmanuio o nmopsake Mojadu U paCCMOTPEHUS JKaI00bl MOXKHO MOJTYyYHUTh:

- IOCPEICTBOM TeJIe(POHHOH CBS3U MO0 HOMEpY aaMuHucTpauuu, MOLI;

- IOCPEICTBOM (haKCUMHIIBHOTO COOOIICHHUS;

- IpH IMYHOM oOpallleHuH B aiMUHUCTpanrto, M®LI, B ToM uncIie 1o 3JeKTpOHHOM 1moure;
- Y MUCbMEHHOM OOpallleHnu B afiMUHHUCTpanuio, MOILI;

- yTeM IyOJIMYHOTO HH()OPMUPOBAHHS.



[Tpunoxenue
K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY
MIPEIOCTABICHNS] MYHHULIUITAIBHON yCIIyTH
«Bb11ayda BBINUCKYU U3 NTOXO03SIMCTBEHHON KHUTH

JlaHHble 3asBUTeIs ((PU3HIECKOrO JTUIA)

Damuust
Nms
Ne 3ampoca
OruecTBO 5
JlaTa pokeHus Opran, o6pabaTbIBaOINI 3aMIpOC HA
MPENOCTABICHUE YCIYTH
JlOKyMeHT, y10CTOBepSIOUIUH JINYHOCTD 3asiBUTEJIsI
Bux
ECepI/Iﬂ EHOMep
;BBIIIaH éI[aTa BbIJauu
Ajpec perucTtpauuu 3asiBUTeJIsI
§I/IHILeKc §PerH0H
?PaﬁOH éHaceneHHLII?I ITYHKT
§Ynnua
Jlom Kopnyc Ksaptupa
AZlpec MecTa KUTEJIbLCTBA 3asiBUTEJIA
§I/IHILeKc §PerH0H 5
?PaﬁOH éHaceneHHLII?I ITYHKT
§Ynnua
Jom Kopuyc
KoHTakTHBIE
JIaHHBIE

3AITPOC
[Ipoury BbLAATH BBIKUCKY U3 MOXO3SIMCTBEHHON KHUTH:

§qbcm4wzwz, UMs, OMYecmeo, 0ama POAHCOeHUs cPANCOAHUHA, KOMOPOMY npedocmaesied u (uiu)
KOMOpbIM npuobpemen 3eMelbHblll Y4ACMOK O 6€0eHUs. TUUH020 NOOCOOHO20 XO03ATCmed, a
makoice pamunuu, uMeHa, omyecmea, Oamvi PONCOCHUS COEMECMHO NPOUCUBAIOUUX C HUM U
é(wzu) COBMECMHO OCYUeCMBIAIOWUX C HUM 8e0eHle TUYHO20 NOOCOOHO20 XO35UCMBA YIeHO8 €20
‘cembll; :
énﬂou;a()b 3eMENbHO20 YUACMKA JUYHO20 NOOCOOHO20 XO3AUCMEA, 3AHAMO20 Nocesamu U
MOCAOKAMU CeNbCKOXO3AUCMBEHHBIX KYIbMYP, NI0006bIMU, S200HBIMU HACANCOCHUSMIU, 5
KOIUUECMBO CeNbCKOXO3AUCMEECHHBIX HCUBOMHDIX, NMUYbL U NYEIL; :
CeNbCKOXO3AIICMEECHHAS, MeXHUKA, 060pY006anue, MPaHCnopmHuble cpedcmad, NpuHadiexicaujue
Ha npase COOCMEEHHOCMU UNU UHOM Npase 2padcOaHuHy, 6eoyujemy JIUdHOe noocobHoe
X0351iCcM8o0. :

IIpencrapiieHbl cieayiomue J10KYMEHTbI




MecTo nosyueHus pesyibTara
IPEOCTABIICHUS YCIIYTH

Crnoco0 nomy4eHus pesynbraTa

JlaHHble nmpeacTaBuTe s (YIIOJJHOMOYEHHOTO JIMIA)

Ddamuns

Nwms

éOTtIeCTBo

Hara poxxnenus

PernoH
HacesneHHbIi TyHKT

Kopmyc %KBapTHpa

‘KonrakTHbIe
JIaHHbIE

Jlara IMoanucs/®NO



YTBEPXJIEH
MMOCTAaHOBJICHHEM aIMHHHUCTPAIIUN
rOpOJICKOro okpyra « ByKThu»
OT«__ » 2021 1. Ne  /
(npunoxxenne Ne 2)

ITIEPEYEHDb
HOPMATHBHBIX IIPABOBbIX AKTOB, PErJIAMEHTHPYIOIIUX MPeI0CTABJICHUE
MYHUIUNAJIBHON YCJIYIrd « Beliaya BHINMCKH U3 MOX03AHCTBEHHON KHUIH»

IIpenocraBiieHne MyHULIMIIANBHOM YCIYTH OCYIIECTBISETCS B COOTBETCTBUHU CO CIAEAYIOIUMHI
HOPMAaTUBHBIMH NTPaBOBBIMU aKTaMU:

Koncrutynueit Poccuiickoit @enepannu (MpuHATa BCEHAPOIHBIM rojlocoBaHueM 12 nexadps
1993 r.) («Cobpanue 3akoHomarenscTBa Poccuiickoit deaepanmmy», 04 aBrycra 2014 1., Ne 31, cT.
4398);

®enepansabiM 3akoHOM 0T 06 oxTsOps 2003r. Ne 131-®3 «O06 o00mux NpUHIHAIIAX
OpraHu3alii  MECTHOro camoympaBieHuss B Poccuiickoit ~ @enepamum»  («Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuny, 06 oktsiops 2003 1., Ne 40, ct. 3822);

®enepanbHbiM 3akoHOM OT 27 utong 2010 r. Ne 210-D3 «O06 opraHuzaniuu npeaocTaBICHUs
TOCYJaPCTBEHHBIX U MyHUITUTIATBHBIX yCIyT» («Poccuiickas razera», Ne 168, 30 urosst 2010 1.);

®enepanbbiM 3ak0HOM OT 07 uronst 2003 1. Ne 112-D3 «O nugHOM MOJACOOHOM XO3SIICTBE»
(«Cobpanue 3akoHomaTenbcTBa Poccuiickont @eneparumy, 14 uromst 2003 1., Ne 28, c1. 2881);

@enepanbHbiM 3akoHOM OT 06 ampens 2011 1. Ne 63-03 «O06 371eKTpOHHON MOATHCHY
(«Cobpanue 3akoHonaTenbcTBa Poccuiickont ®eneparumy, 11 anpens 2011 r., Ne 15, ct. 2036);

®enepanbHbiM 3akoHOM OT 27 wutons 2006 r. No 152-03 «O mnepcoHanmbHBIX TaHHBIX»
(«Poccwiickas razera», Ne 165, 29 utonsa 2006 r.);

nocraHoBieHueM [IpaBurensctBa Poccuiickoit @eneparun ot 22 aexkadps 2012 r. Ne 1376
«O0 ytBepxknenun IlpaBuin opraHuzanuu JeSTENBHOCTH MHOTO(QYHKIIMOHANBHBIX LEHTPOB
NpeO0CTaBICHHS TOCYIapCTBEHHBIX 1 MyHULIMNAIBHBIX yeiryr» («Poccuiickas razera», Ne 303, 31
nekabps 2012 r.);

nprka3oM MUHHCTEpCTBa CeNbCKOro xo3siicrBa Poccuiickoit @enepanuun ot 11 okTsa0ps
2010 r. Ne 345 «O06 ytBepxkaeHUH (GOPMBI U MOPsAKA BECHHS TTOXO3SICTBEHHBIX KHUT OpraHaMu
MECTHOTO CaMOYIIPaBJIEHHUs IIOCEJIEHUH M OpraHaMM MECTHOTO CaMOYIIPABJIEHUS TOPOJICKHX
OoKpyroB» («bronneTeHb HOPMATUBHBIX aKTOB (peIepaIbHbIX OPraHOB MCIIOJIHUTEIBHON BIIACTHY,
13 nexabps 2010 1., Ne 50);

IIpUKa3oM  MMUHHCTEpCTBA  DKOHOMHYECKOro  pas3Butus  Poccuiickonn — @Pepepannu,
DenepanbHOIl CiTy>kObl TOCYAapCTBEHHOW pErucTpanuy, Kajgactpa u kaprorpaduu or 07 mapra
2012 r. Ne I1/103 «OG0 yTBepkaeHUN (POPMBI BBIMUCKU U3 TOXO3SHCTBEHHOW KHUTH O HAIWYUU Y
rpaXkJJaHWHA IIpaBa Ha 3eMeJbHBIN yuacTok» («Poccuiickas razeta», 16 mas 2012, Ne 109);

Koncturynueit Pecriyonuku Komu (mpunsita BepxoBueim CoBetom Pecry6nuku Komu 17
despans 1994 r.) («Bemomoctu BepxoBHoro Cosera Pecriy6muku Kommy», 1994 1., No2, cr. 21);

MMOCTAHOBJICHHEM aIMUHHUCTPAIlMd MYHUIIMITAIILHOTO paiioHa «Bykteum» ot 08 deBpans
2013 r. Ne 02/134 «OG6 ytBepxaenun [lonoxxeHuss 06 0cOOEHHOCTSX MOAAYM U PACCMOTPEHUS
xKanob Ha pemieHuss MU jedcTBus (Oe3neiicTBUE) aJIMHUHUCTPAlMM MYHUIMIAIBHOTO paiioHa
«ByKTBUT», JOKHOCTHBIX JIML AJMUHHCTpPAlMM MYHHULMIAIBHOIO pailioHa «BykTeu» mnpu
MPEeIOCTaBIIEHNH  MYHHULMNANbHBIX  ycuyr»  («MHbopmannonnsiit  BectHUKk CoBeta W
aAMMHHUCTPALIMM MyHUIMIIAJILHOTO palioHa «BykTelm», Ne 6, 2013 r.).
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YTBEPXIEHA
MOCTAaHOBJICHUEM aIMUHHUCTPALIUU
TOpPOJICKOro OKpyra «ByKkTeum»
oT«___ » 2021 r. Ne /
(mpunoxenue Ne 3)

Oo0mas nvHpopManusa 0 TEPPUTOPHATILHOM OT/AeJIe TOCYAAPCTBEHHOT0 ABTOHOMHOTI0
yupexaeHusi Pecnyosankn Komu « MHOroQ)yHKIHOHAIbHBIH LHEHTP NPeAOCTABJICHHUS
roCyAapCTBEHHbIX U MYHHIMIAJIBHBIX Yeayr Pecny0siuku Komm» mo ropoay BykreLia

(nanee - MPIN)

[TouToBBI anpec s HAIIPABJICHUS

KOPPECIOHICHIIUU

169570, Pecniy6nuka Komu, . BykThLn,
ya. [Inonepckas, a. Sa

DaKTUYECKUN aIpec MECTOPACIIONOKEHHUS

169570, Pecny6uka Komu, r. BykThu,
ya. Iluonepckas, a. Sa

AJpec 3IeKTPOHHON NOYTHI JUI HAlIPABIICHUS

KOPPCCIIOHACHIIMHN

vuktyl@mydokuments11.ru

TenedoHs! 0TENOB WM UHBIX CTPYKTYPHBIX

NoApa3AeICHUI

(882146) 2-29-14

OdunmanpHplil caldT B cetn MHTEpHET

www. vuktyl. mydokuments11.ru

@®.1.0. pykoBoauTes

KOCTOpHI/IquKO CaeTtirana BI/IKTOpOBHa

I'pauk padorsl mo npuemy 3asipuresiei Ha 6aze M®PI

JleHb Hemean

Yacpl padoTsbl

Yachl npueMa rpaxaaH

IMonenenLHUK 09:30 oo 17:00 09:30 no 16:30
0e3 nepepbiBa Ha 06e] 0e3 nepepbiBa Ha 001
Bropauk 11:00 mo 19:00 11:00 mo 19:00
0e3 mepephiBa Ha 00e] 0e3 nepepbiBa Ha 00T
Cpena 09:30 o 17:00 09:30 o 16:30
0e3 mepephiBa Ha 00e] 0e3 mepephiBa Ha 001
Yersepr 11:00 no 19:00 11:00 no 19:00
0e3 mepephIBa Ha 00e] 0e3 mepephiBa Ha 00T
[TsaTauma 09:30 o 17:00 09:30 no 16:30
0e3 repephiBa Ha 00e] 0e3 mepephiBa Ha 00
Cy660Tta BBIXOIHOU JI€Hb BBIXOJHOU JI€Hb
Bockpecenbe BBIXOJ/IHOM JIeHb BBIXOJHOM JIEHb

Oo0mas nHpopmanus 00 AIMUHUCTPALMH IFOPOACKOro OKpyra « BykrsLn»

[TouToBBII afpec 1 HaPABJIEHHS KOPPECITOHACHIINN

169570, PecnyGmka Kowmu,
r. Bykreui, yi. KomcoMmonbckas, 1.14

DaKTUYECKHI aJpec MECTOPACITIOIOKEHUS

169570, PecnyGmka Kowmmu,
r. Bykrbui, yin. Komcomonbckas, a.14

AI[pCC 3JI€KTpOHHOfI IMOYTHI JJIs1 HAITPABJICHUSA

KOPPECIIOH ICHITNU

uprav(@mail.ru

Tenedon nms cipaBok

8 (82146) 2-12-72

TenedoHs! 0TENOB WM UHBIX CTPYKTYPHBIX

NoApa3IeIECHUI

8 (82146) 2-12-72

OdunmanpHblil caldT B ceTi MIHTEepHET (eciu umeeTcst)

www.vuktyl.com

®.1.0. rnaBel MyHUIIMNIAIBHOTO 00pa30BaHUs

Wnpucosa I'ynbHapa PenaroBHa




TOPOJICKOTO OKpyTa «BYKTBII» - pyKOBOJIUTEIS
aJIMMHUCTPALIMY TOPOJCKOTO OKpyra «ByKThLI»

I'padux padoThHl AAMUHUCTPAIUN TOPOACKOT0 OKpPyra « BykTbLim»

JleHb Henenun Yacel paboThI Yacel nmpremMa rpaxaaH
(o0beneHHBIH nepephIB)
IlonenenpHuK 8-30-17-15 8-30-17-15
OO0eneHHbIH TepephIB: OO0eneHHbIN EepephIB:
12-45 — 14-00 12-45 — 14-00
Bropnauk 8-30 - 17-15 8-30 - 17-15
OO0eneHHBII epephIB: OO0eneHHbI NIEPEPHIB:
12-45 — 14-00 12-45 — 14-00
Cpena 8-30 - 17-15 8-30 - 17-15
OO0eneHHBbIH nepephIB: OO6eneHHbIN NepephIB:
12-45 —14-00 12-45 - 14-00
Yersepr 8-30—17-15 8-30—17-15
OO0eneHHbIH epephIB: OOeneHHBbI epephIB:
12-45 - 14-00 12-45 — 14-00
[TsaTaua 8-30 — 15-45 8-30 — 15-45
OO0eneHHBIN MepephIB: OOeneHHBIN MTepEPHIB:
12-45 —14-00 12-45 - 14-00
Cy0660Ta BrixogHoii nesp BrixonHoii neHb
Bockpecenbe Brixognoi nenn Brixognou neHn

Oo0mas nungopmManms o ceKTope 1o padore ¢ TEPPUTOPUSIMU AAMUHUCTPALNHU
TOPOACKOro oKpyra «ByKrbL»

[TouToBBII agpec Il HaNIpaBJICHUS
KOPPECTIOHICHIINHT

169570, Peciy6niuka Komu,
r. Byktsut, yi. Komcomonsckas, a. 14

DaKTUYECKHI apeC MECTOPACIIONIOKEHUS
ropoa BykTeui

cena JlyToBo

ceno [lonuepne

MOCEJIOK CENIHLCKOTO THIA JIeMThI00kK

HOCEJIOK CEJILCKOTo Thra Y cTh-Corieck

IOCEJIOK CEJILCKOTO TUIa JIeEMTHI

nocenok cenbckoro tuna llepauno

169570, Pecniy6sinka Komu,
r. Byktsut, yi. Komcomonsckas, a. 14

169575, Pecniybnuka Komu, 1. BykTsin,
ceno yroso, ynuua Cosetckas, 1.

169585, Pecniy6nuka Komu, r. BykTsin,
ceno [loguepwe, ynuna 3apyouna, 1

169585, Pecniybnuka Komu, 1. BykTsin,
nocenok JlemTeiO0k, ynuna JlecHas, 11

169582, Pecniy6nuka Komu, r. BykTsin,
noceliok Y cTh-CoImeck,
yiuua HlkonsHast, 12

169577, Pecniy6nuka Komu, r BykTsi,
nocenok Jlemtsl, yi 40 net [ToGenst, 1
2.

169573, Pecniybnuka Komu, r BykThi,
nocenok [lepauno, yin. Mononexnas,
.5

AJipec IeKTPOHHOM NOYTHI JI HAIIPABJICHUS
KOPPECIOHAEHIIUU

uprav(@mail.ru




Tenedon ns cnpaBok (882146) 2-15-12

TenehoHbI OTIEIOB WM UHBIX CTPYKTYPHBIX
noipa3aesieHui:

ropoa BykTeun (882146) 2-15-12
cena JlyToBo (882146) 9-33-61

ceno [loguepre (882146) 9-61-69

MOCEJIOK CeNIbCKOTo ThMa JIeMThI00k (882146) 9-31-37

IIOCEJIOK ceNbcKoro Thna Y crh-Cormeck (882146) 9-53-16

MOCEJIOK CEJIbCKOTO THMa JIeMThl (882146) 9-37-30

MOCeNOK ceyibekoro tuna llepanno (882146) 9-42-16

OdunmanbHelii caiit B cetn «MHTEpHET» www.vuktyl.com

®.1.0. 3aBeqyroniero ceKTopom 1o padbore ¢ I'epeBuu Mapraputa BanepbeBHa
TEPPUTOPUSMHU AIMUHUCTPAIIUU TOPOJICKOTO OKpyTa

«ByKTBUT»

I'pauk paGoTsl cekTOpa o padore ¢ TEPPUTOPUAMH A/IMUHUCTPALIMH TOPOACKOr0 OKpyra

«ByKTBLI»
JleHb Henenn Yacel paboThI (00€ICHHBIN MTEPEPHIB) Yacel mpuema rpaxkaaH
IlonenensHUK 8:30 mo 17:15 9:00 mo 17:15
00eICHHBIN TIepephIB: 00eICHHBIN TepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
BropHuxk 8:30 no 17:15 9:00 mo 17:15
00€e/ICHHbIN TIepepbIB: 00eIeHHBII MepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cpena 8:30 mo 17:15 9:00 no 17:15
00eICHHBIN TIepephIB: 00eICHHBIN TepepPhIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
YerBepr 8:30 o 17:15 9:00 o 17:15
00€IeHHBIN TIEPEPHIB: 00eIeHHBII TIEPEPHIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
IIatanna 8:30 mo 15:45 9:00 go 15:45
00€ICHHBIN TIEPEPBIB: 00e/IeHHBIH TepephIB:
¢ 12:45 no 14:00 ¢ 12:45 no 14:00
Cy660Ta BBIXOIHOU JI€Hb BBIXOIHOU JI€Hb
Bockpecenbe BBIXOJIHOU €Hb BBIXOJHOU €Hb
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	169570, Республика Коми, г. Вуктыл, ул. Комсомольская, д.14
	169570, Республика Коми, г. Вуктыл, ул. Комсомольская, д.14
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	169575, Республика Коми, г. Вуктыл, село Дутово, улица Советская, 1.
	169585, Республика Коми, г. Вуктыл, село Подчерье, улица Зарубина, 1
	169585, Республика Коми, г. Вуктыл, поселок Лемтыбож, улица Лесная, 11
	169582, Республика Коми, г. Вуктыл, поселок Усть-Соплеск, улица Школьная, 12
	169577, Республика Коми, г Вуктыл, поселок Лемты, ул 40 лет Победы, д 2.
	169573, Республика Коми, г Вуктыл, поселок Шердино, ул. Молодежная, д.5

