«BYKTbBLI» KAP KBITHICA

AJIMUHUCTPALIUSI TOPOJCKOT
AJIMUHUCTPALIMS A CTPAIL OPOACKOTO

OKPYT A «BYKTbBLJI»

10 siuBaps 2020 roga

IHocTanoBaenue Ne 01/04

00 YTBepPAKAeHUHU aIMUHUCTPATHBHOIO
perjaMeHTa MPeN0CTABJIEHUSI MYHUIINNAIbHOK
yeayru  «CorjiacoBaHue TIepeycTpoiicTBa ©
(M)  MepelVIaHMPOBKH  TOMeEIeHHsT B
MHOTOKBAPTHPHOM JI0ME»

B nensx peanuzarum tpedboBannii deaepanbHoro 3akoHa ot 27 utoist 2010 roma Ne 210-
@3 «OO0 opraHuzanuy NPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHULUMNAIbHBIX YCIyI»,
pacniopspkenust [IpasutensctBa PecnyOnuku Komu ot 03 ampens 2017 roma Ne 156-p «O06
YIBEP)KJCHUH  TUIOBOTO  (PEKOMEHJOBAHHOIO)  MEPEYHs  MYHHUIMNAIbHBIX  YCIYT,
MIPEIOCTABJIEHUE KOTOPBIX OCYLIECTBISETCS IO NPUHLUIY «OJHOIO OKHAa», B TOM 4YHUCIIE B
MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEAOCTaBICHUS IOCY1apCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT
B PecnyOmuke Komu, ¢ ykazaHueM oOpraHoB HCHNOJHUTENbHOM Biactu PecmyOnuku Kowmu,
KypHUpYIOIIUX COOTBETCTBYIOLLEE HAMpABICHHE IEATEIBHOCTH, U NPU3HAHUM YTPATUBLIMMHU
CHIIy HEKOTOphIX pacnopsikeHuit [lpaButensctBa PecnyOnmku Komu», mocTaHOBICHHS
aJIMUHHUCTpalUu ropojckoro okpyra «Bykteum» ot 18 oktsaops 2018 roma Ne 10/1188 «O
[lopsinke pa3pa®OTKM U YTBEPXKACHUS AJMUHHCTPATUBHBIX PEIVIAMEHTOB MPEJOCTaBICHUS
MYHHMLMIAIBHBIX YCIYI aJIMUHUCTpaLUed TOPOACKOro okpyra «ByKTbuD» aIMHMHUCTpALUS
TOPOJCKOT0 OKpyTa «BYKTBLIT» MOCTaHOBIISIET:

1. YTBepauTh aAMMHUCTPATUBHBIN PETIAMEHT NIPEAOCTABICHNS MyHULMIIAIILHOU YCIIYTH
«CornacoBanue nepeycTpoiicTBa M (WiM) NEPEIUIAHUPOBKU MOMEIICHHUS B MHOTOKBAPTHPHOM
JIOME€» COIJIACHO MPUJIOKEHHUIO.

2. Hacrosiee nocTaHOBIEHUE TOUIEKUT OITyOIMKOBaHUIO (0OHAPOI0BAHUIO).

3. KoHTpouib 32 UCTIOJIHEHHEM HACTOSILEro MOCTAHOBIICHUS OCTABIISIO 32 COOOM.

['maBa MyHHMIIUTIATBHOTO 00Opa30BaHUS
TOPOJICKOT0 OKpyTa «BYyKTBII» - pyKOBOJIUTEID
aAMUHUCTPALIMHI TOPOJCKOrO OKpyTa «ByKThLin» I'.P. Unpucosa



COI''TACOBAHO

HavanbHuk oTzena npaBoBoro ooecrneyeHus
aJIMMHUCTPALIMUA TOPOJCKOTO OKpyTa «ByKTBII»

I'maBHBIN apXUTEKTOP aAMUHUCTPALIUU
TOpPOJICKOT0 OKpyra «ByKTeuD»

N.I'. Poomnonosa

T.C. Baxosckas



Ucn. J1.0. I'nunckas

YTBEPXIEH
MOCTAHOBJICHUEM aIMUHUCTpAlIUN
TOPOACKOTO OKpyra « ByKThID»
ot 10 stuBaps 2020 roga Ne 01/04
(mpunoXxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCTABJIEHNSI MYHUIIUNIAJIBHOM yeayru «Corsiacopanue nepeycTrpoucTasa u (Win)
NnepeniaHipOBKHU MOMelleHUs] B MHOTOKBAPTHPHOM J10Me)»

1. O01ue Mo0KeHNus
IIpenmeT peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIM  perjJaMeHT MNPEJOCTaBICHUS MYHUIUNAIBHOM  YCIyTH
«CornacoBanue mnepeycTpoiicTBa M (WiM) NEPEIUIaHUPOBKU MOMEIICHHUS B MHOTOKBAPTHPHOM
nome» (mamee - aIMHMHHCTPATUBHBIA  pErJIAMEHT), OMNpENeNsieT MOpPsSAOK, CPOKH U
MOCIe0BATENbHOCTh JAEHCTBUM (aJMUHUCTPATUBHBIX MPOLEAYP) aJIMUHUCTPALUU TOPOJICKOTO
okpyra «Bykteun»  (mamee —  agMUHHCTpaius), MHOTO(YHKIMOHAIBHBIX  IIEHTPOB
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX yciyr (nmanee — MOLI), ¢opmbl
KOHTpOJIS 32 MCIHOJHEHUEM aJIMUHUCTPATUBHOTO PETJIAMEHTAa, OTBETCTBEHHOCTH JOJIKHOCTHBIX
JIUI] OPTaHOB, MPEAOCTABIISIIOIINX MYHUIUIAIbHBIE YCIYTH, 32 HECOOII0/IEHUE UMU TpeOOBaHUI
pEeriiaMeHTOB TpHU BBHINOJHEHUH aJIMUHHUCTPATUBHBIX mpoueAayp (AeicTBuil), MOPSIOK
oOkanoBaHusl JeHCTBUN (Oe3MeHCTBHsI) MODKHOCTHOTO JIMIA, a TaKXKe NMPUHUMAEMOTO WM
pelieHus Ipyu NpeJoCTaBICHUN MYyHHUIIUTAIBHON YCITYTH.

Hacrosmuii  amMUHUCTPATUBHBIA pErJIaMEHT pa3pad0TaH B IEISIX  YIOPSIO0YCHUS
aAMUHUCTPATUBHBIX TMPOLEAYp U AJMUHUCTPATUBHBIX JIEWCTBHM, TMOBBIIIEHUS KadyecTBa
MPEIOCTABICHUS U JIOCTYITHOCTH MYHMIIMIIAIBHON YCIyTH, YCTpaHEHUsI N30BITOUHBIX JAEHCTBHIA
U M30BITOYHBIX AJIMHHHCTPATHBHBIX MPOLEAYP, COKpAIICHHs KOJIHYECTBA JOKYMEHTOB,
MPEJICTaBISIEMbIX 3asBUTENSIMU JJI MOJYYEHUS] MyHUIUIAIBHON YCIyrH, IPUMEHEHUS! HOBBIX
ONITUMHU3HUPOBAHHBIX (DOPM JOKYMEHTOB, CHI)KCHHUS KOJIMUYECTBA B3aUMOJICHCTBUI 3asiBUTENCH C
JNOJDKHOCTHBIMU  JIMIIAMM, COKpAIllEHUS CpOKa MPEOCTaBICHHUs MYHUIMNAIbHON yCIyru, a
TaK)K€ CPOKOB MCIIOJHEHUSI OTACNIbHBIX aJIMHUHUCTPATUBHBIX MPOLEAYP M aJIMHUHUCTPATUBHBIX
NEeHCTBUI B pamMKax MNpeAOCTaBICHHUS MYHUIUNAIBHOM YCIyrH, €ClIM 3TO HE MPOTUBOPEUUT
3akoHOJaTenbcTBy  Poccmiickoii  ®emepaumu, PecnyOmuku  Komu,  MyHUIMIAIBHOTO
oOpazoBaHwUsl.

Kpyr 3asBureJieii

1.2. 3asgBuTtensiMu  sBISIOTCS  pU3MYecKkMe Jmma (B TOM 4YHCIE€ WHIAWBUIYaJIbHBIC
HpGIIHpI/IHI/IMaTeJII/I) 158 IOpI/II[I/I‘-IGCKI/Ie Jquna, ABIAIOIUCCA CO6CTB€HHI/IKaMI/I HOMCH.[GHI/Iﬁ B
MHOTOKBapTHPHOM JIOME.

1.3. Or umeHH 3agBUTENEH, B LENSIX NOIYYEHUS MYHULUNAIBHOM YCIYTM MOTYT
BBICTYNATh JIMIIA, UMEIOIINE TAaKOe MPABO B COOTBETCTBHUU C 3aKOHOAATEIBCTBOM Poccuiickoit
(DeJ:[epauHH, JII/I6O B CI/IJIy HaACJICHUA HUX 3aji1BUTCIISIMU B HOpSIIIKe, yCTaHOBHeHHOM
3aKoHOJaTenbCTBOM Poccuiickoi denepanniv, COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMH.

TpeboBanus K NopsiAKy HHGOPMHUPOBAHNS O MPEAOCTABICHUMN
MYHUIIUNIAJTbHOM yCJIYyTH



1.4. Ilopsinok ~ mony4yeHus  uMHGPOpMALMM  JIMIIAMH,  3aMHTEPECOBAHHBIMH B
IIPEIOCTABIEHUN MYHUIMNAIBHON YCIYr'M, IO BOIPOCaM MPEJOCTaBICHUS MYHUIMIAIbHOMN
YCIYTH U YCIIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTeNbHBIMU /ISl IPEJOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, CBEJEHUM O XOJ€ MPEAOCTaBICHUs YKa3aHHBIX YCIYT, B TOM YHCIE C
ucnonb3oBanueM [loprana rocy1apcTBEHHbIX U MyHULMNANBHBIX yciyT (pyHkimii) Pecy6nuku
KomMu u EpauHoro mnoprana rocyJapCTBEHHBIX M MYHUIMNAIbHBIX Yyciyr (pyHKumii),
ourmaneHOro caifta opraHa UCHOJIHUTENBbHOM BinacTu Pecy6nuku Komu, npeaocTasisiomniero
MYHHUIMIIAIBHYIO YCIYTY.

1.4.1. Mudpopmanuio nmo BOmpocaM MNPeAOCTaBICHUS MYHUIMNAIBHON YCIyTH, B TOM
quclie CBEJEHUS O XOJI€ MPEIOCTABICHUS MyHUIIMIIAJbHOW YCIYTH JIMLA, 3aMHTEPECOBAaHHbBIC B
IIPEIOCTABIEHUH YCIYTH, MOTYT IOJIYYUTh HENTOCPEACTBEHHO:

B aaMuHHCTpanuu, M®L] no mecTy cBoero npokuBaHus (perucTpanum);

10 CIIPAaBOYHBIM TeJeoHaM;

B cetu MHTEpHET (Ha ouIIMabHOM caiiTe aIMUHUCTPALINN);

IOCPEJCTBOM TOCYAAPCTBEHHOW uHpopMannoHHOM cuctembl PecnyOmuku Komu
«[lopranm TOCYZapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr (pynkuumii) PecmyOmuxu Kommy -
gosuslugill.ru, ¢enepanbHoil TOCYIapCTBEHHON MHPOPMAIIMOHHOM cucTeMbl «EquHbIN mopran
TOCYJapCTBEHHbIX M MYHHUIMNAIBHBIX ycuyr (pyHkimit)» - gosuslugiru (mamee — Ilopran
rOCYJapCTBEHHbIX M MyHMUIMNAIBHBIX ycuyr (pyHkuuil) Pecybnuku Komu, Eauneiii nopran
TOCYJapCTBEHHBIX M MyHHIIUTAIBHBIX YCIYT (PYyHKIHUIT);

HalnpaBUB INHCbMEHHOE OOpallleHHe 4Yepe3 OpraHu3aluI0 IMOYTOBOW CBS3M, JHOO IO
3JIEKTPOHHOM IMOYTE.

JIvia, 3aMHTEpECOBAHHbBIE B MPEJOCTABICHUM YCIYTH, BIPAaBE MOJYYUTH MO TeledOoHy
MHPOPMALIMIO TIO BOMPOCAaM NPEAOCTAaBICHUS MYHHIMNAIBLHOW YCIYTH B BEXIHMBOH (opwme,
OBICTPO, YETKO U MO CYLIECTBY MTOCTABIEHHOr0 Bompoca. [Ipyu KOHCYIbTHUpOBaHUU MO TeIePOHY
JOJDKHOCTHOE JIMIIO0 aIMHUHHUCTPAIIMN HA3bIBAET CBOIO (DaMIIIUIO, UMs, OTYECTBO, JIOJHKHOCTD,
TaKKe HaUMEHOBAaHUE CTPYKTYpHOTO TMOApa3feieHus, B KOTOpoe oOpaTuioch JIMIO,
3aWHTEPECOBAaHHOE B TMPENOCTABICHUM MYyHHIUNANbHOW yciuyrd. WMuHdopmupoBanue 1o
BOINPOCAM IPEJOCTaBIECHUS] MyHUIUNIAIBLHON YCIyTH MO Telae(oHy He JOJHKHO HpeBbImaTh 15
MUHYT.

ITpu oOpameHun UL, 3aMHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYTH, MOCPEACTBOM
AJIEKTPOHHOHM IOYTHI OTBETHI HAMPABIAIOTCS B (POpME DIEKTPOHHOTO TOKYMEHTa IO ajpecy
3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHWH, WIM B NHUCBMEHHOM (Qopme M0 MOYTOBOMY
aJipecy, yKa3aHHOMY B OOpamieHu# (€CM OTBET B COOTBETCTBUHU C OOpallleHUEM JOJKCH OBITh
HarfpaBJIeH B MMCbMEHHOM (JopMe depe3 OpraHu3alMio MOYTOBOM CBSI3H).

1.5. Tlopsimok, ¢opMa, MecTO pa3MelIeHUss M CIOCOObI TOJYYEHHUs CIPaBOYHOU
MHpOpMalLMU, B TOM YHUCIE Ha CTEHIAaX B MECTaxX MpPeJOCTaBICHUS MyHULMIAIbHOW YCIyTH U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M  O0s3aTENbHBIMUA JUIS  MPEJOCTaBICHUS
MYHHIMTIATEHON yeiayru, u B MOII.

WNudopmanus o mopsake MpeaocTaBIeHUs] MYyHHIMIAIBHOW YCIIYTH, a Takke rpapux
IIpYeMa IpaXKAaH JUIsl KOHCYJIbTAlUMi IO BOIPOCAM INPEAOCTaBICHHUS MYHHUIMIIAIBHOW YCIIyTH
pa3MmenieHsl Ha UHPOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH()OPMAIIMOHHBIX MaTepHajiax
(6bpomrropax, Oykierax), Ha [lopTane rocyaapcTBEHHBIX U MYHHUITUTIATBHBIX yCIyT ((pyHKIHIN)
Pecny6nmukn Komu, EnuHoM moprane rocy1apCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (QyHKIHN),
Ha 0UIMATIBLHOM CaliTe aIMUHUCTPALIUH.

Ha odummansHoM caifte aamuHucTpanuu, Ha EauHOM mopTanie TOCYAapCTBEHHBIX H
MYHUIUNATBHBIX yciyr (¢yHkumii), [loprase rocyaapcTBEHHBIX M MYHULUNAIBHBIX YCIyT
(pynkimit) Peciyonuku Komu, B denepanbHoil TocyaapcTBeHHOW MHPOPMALMOHHONW CHCTEME
«®DenepanbHbIl peecTp TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX ycayr ((QyHKIMIA)» pa3melieHa
clenyromias nHHOPMAIIHS:

TEKCThI 3aKOHOJATEJIbHBIX U UHBIX HOPMATUBHBIX NPABOBBIX aKTOB, COAEPIKAILINUX HOPMBI,
peraamMeHTHpYIOIIKE MIPEIOCTaBIEHNE MYHUIIMIIAIIBHON YCIYTH;



HACTOSIINM aIMUHUCTPATUBHBIA PErJIAMEHT;

crpaBoYHast UHQOpMAIIHS:

MECTO HaxOXJeHUs, rpaduk paboThl, HANMEHOBAaHHUE AJIMUHUCTPAIINHU, €€ CTPYKTYPHBIX
MoJipa3fiefieHuil U TEPPUTOPUATILHBIX OPTraHOB, OPraHU3AIIMA, YYACTBYIOIIUX B MPEIOCTaBICHUH
MYHUIUIIAIBHON yciyTH, a Takxke MOLI;

CIpaBOYHbIE TeJIe(POHBI CTPYKTYPHBIX MOJpa3AeieHU aJMUHUCTPAIMU, OpraHU3alui,
YYacCTBYIOLIMX B IMPEJOCTABICHUH MYHUIUNAIBHON YCIyTH, B TOM YHCIe HOMEp TenedoHa-
aBTOMH(OpMATOpA;

ajpeca O(UIIMATBHBIX CAMTOB aIMHUHUCTpAIMM, OpraHU3alWi, YydYacTBYIOUIMX B
MPEIOCTABIIEHUN MYHHIIMIIAJBbHOW YCIYTH, B WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HaTepHETY, CconepKaUX HHPOPMAIIUIO O MPEIOCTABICHUH MYyHHIIMNAIBHOW YCIYTH U yCIyT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU U 00s3aTeIbHBIMU AJIS MPEJOCTaBICHUS] MYHUIUITATBHOM
YCIyTH, aJpeca UX dJIEKTPOHHOM MOYTHI:

1) angpec ounmanbHOTO caiiTa agMUHUACTpaAIuu - www.vuktyl.com;

anpec caiita M®IL] - www.mydocuments11.ru;

aapec rocyaapcTBeHHOW wuH(popmannoHHONH cuctembl PecmyOnuku Komu «Ilopran
TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX yciuyr (pyHkuuit) PecryOmmku Komm» - pgu.rkomi.ru,
aapec (enepaibHOW TrocyAapcTBEHHOW HH(OpMaMoHHOW cucteMbl «EaunHbIl  mopran
TOCYJapCTBEHHBIX M MyHHIIMTAIBHBIX YCIyT (PyHKIUI)» - gosuslugi.ru;

2) azapec >MEKTPOHHOM MOYTHI aIMUHUCTPALIUU - uprav(@mail.ru.

Ha EnuHoM mopTaine rocyAapCTBeHHBIX U MYHUIMIAIBHBIX yeIyT (QyHKIWiA) n (Mn) Ha
[Toprane rocynapcTBEHHBIX W MyHUIHMNANbHBIX yciayr (dbyHkiuil) PecnyOnmku Komu Taxke
pasmemnaercs cieayromast nHHOpMaIys:

a) UCYEPIBIBAIONINI TIepeYeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEIOCTaBICHUS
MYHUITUMATBHON YCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEACTaBUTh M0 COOCTBEHHON MHHUIIMATHBE;

0) KpyT 3asBUTENEH;

B) CPOK MPEAOCTABICHUS MyHHUIUIIATEHOW YCIIYTH;

T) pe3yJbTaThl TPEIOCTABICHUS MYHHLIMIAIBHOW YCIIyTH, TOPSAOK TPEICTaBICHHS
JOKYMEHTA, SIBJISIOIIETOCs Pe3yIbTaTOM IMPEI0CTaBICHUS MyHUIIUTIATHHON YCITyTH;

1) pa3Mep ToCyAapCTBEHHOM MOILUTUHBI, B3MMAeMOU 3a MPEOCTaBICHUE MYHHUIUITATHHON
YCIIyTH;

€) UCUEPIBIBAIOIINN TEepeYeHb OCHOBAaHWM JUIsI TPUOCTAHOBJICHUS WIM OTKa3za B
MIPEIOCTaBICHUU MYHUIIMTIABHOMN YCIYTH;

) 0 TIpaBe 3asBUTENS Ha JOCylneOHOe (BHecylneOHOe) oOKamoBaHHE JEHCTBUN
(6e3neiicTBUSA) W pEIICHWN, TPUHATBIX (OCYIIECTBISEMBIX) B  XO0J€ IPEAOCTaBICHUS
MYHUITUTIATIBHON YCITyTH;

3) dhopmbl 3asBIIeHUH (YBEIOMIICHHA, COOOIICHMI), UCTIOIb3YEMBbIC MPU MPEIO0CTABICHUN
MYHHIMTIAJIbHON YCIYTH.

Undopmanus nHa EauHom mnoprane rocyAapcTBEHHBIX M MYHULUMANBHBIX YCIYyT
(ynkumit) m (unmm) Ha IlopTrasme TOCYZApCTBEHHBIX M MYHHUMNAIBHBIX YCIyr ((QyHKIHIT)
PecniyOnuku Komu o mopsiake M cpokax NpeAoCTaBICHHs YCIyTM Ha OCHOBAHWUHU CBEICHUH,
coziepkanmxcsi B (heaepaabHON TOCYIapCTBEHHON MH(pOpMAIMOHHON cuctemMe «DenepanbHblii
peecTp ToCyIapCTBEHHBIX U MYHHUIIMINATBHBIX YCIYT ((QYyHKIUI)», TPEeaoCTaBIsSETCs 3asBUTEIIO
OecruiaTHo.

Joctyn k uHbOpMaIMu O CPOKaX U MOPsAKE MPEJOCTaBICHUS YCIYTH OCYIIECTBISETCS
0e3 BBIMOJHEHUS 3asBUTEIEM KaKUX-THOO TpeOoBaHWN, B TOM 4YHCIEe O€3 HCIOIb30BaHHA
MIPOrpaMMHOI0 00ecreueHus, ycTaHOBKa KOTOPOTO Ha TEXHUUYECKUE CPECTBA 3asiBUTENS TpeOyeT
3aKIIIOYCHUS JIMIIEH3MOHHOTO WJIM WHOTO COTJIAIICHHS C MPaBOOOajaTesieM MpOrpaMMHOTO
o0ecrniedeHus, MNpPeIyCMaTPUBAIOIIETO B3UMaHHE IUIATHI, PETUCTPALUI0 WIH aBTOPU3ALIMIO
3asBUTEIISL WM TPEAOCTABICHHE UM MEPCOHATBHBIX TAHHBIX.

I1. Cranpapr npenocTaBjieHUs MYHHIIUIIAJIBHOM yCJIYTH



HaumeHoBaHHe MyHHIMIIAJIBbHON yCJIYTH

2.1. HaumeHoBaHue MyHHIMINAIbHOU yciyru: «CoryiacoBaHue nepeycTpoucTsa U (Min)
NEePEIUIaHUPOBKU TIOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME.

HaumeHnoBaHue opraHa, npeJocTaBJIsONIer0 MyHMIHNAIbHYIO YCJIYTy

2.2. llpenocraBieHue MYHUIMNAIBHOW YCIYTM OCYLIECTBIISIETCS aJAMUHHUCTPALIMEH.
YIOJTHOMOYEHHBIM Ha OpraHu3alldi0 B MPEAOCTaBICHUH MYHULUNAIBHON YCIYTH SBISETCS
TTIaBHBIN apXUTEKTOp aAMUHUCTPAIUH (JJajiee - ApXUTEKTOD).

Jlng monydyeHusT MyHULMNAIBHOM YyCIyru 3asBUTENb BIpaBe oOpatuthcs B MOILI,
aAMUHUCTPALIMIO B YaCTU IpUEMa M PEruCTpallUd JOKYMEHTOB Yy 3asBUTENs, 3ampoca
HEJOCTAIOUINX JOKYMEHTOB, HAXOASIIUXCS B PACTIOPSKEHUU OpraHOB roCyAapCTBEHHOM BIIACTH,
aAMUHUCTPALIMKM U MOABEJOMCTBEHHBIX 3TUM OpraHaM OpraHu3aluid, YBEAOMJICHHS U BblAA4U
pe3yJsibTaTa MyHUIMIAIBHON YCIYTH 3asBUTEIIO.

2.2.1.OpranaMu ¥  OpraHu3alMsSIMH,  Yy4YacCTBYIOIIMMH B  MPEIOCTaBJICHUU
MYHUIUTIATBHON YCIyTH, SBIISIOTCS:

OenepanbHas ciyk0a TOCyIapCTBEHHOM perucTpanuu, Kajactpa U kKaprorpadpuud — B
4acTU MPEAOCTaBICHMUs BBIMMCKM W3 EIMHOrO TOCyJapCTBEHHOIO peecTpa HEIBUKHUMOCTH
(manmee — ET'PH);

MuHHCTEpCTBO KYJIBTYphI, Typu3Ma U apxuBHOro jaena Pecnybnuku Komu — B uactu
MPEAOCTABIICHNS 3aKJIOUEHUsS OpraHa MO OXpaHe MaMATHUKOB apXWUTEKTYpbl, HCTOPUU U
KyJbTYpPBI O JOIYCTUMOCTH NMPOBEACHUS NEPEYCTPONCTBA U (WJIH) NEPETNIAHUPOBKY [TOMEILIEHUS
B MHOTOKBapTHPHOM JIOME, €CIIH TaKO€ MOMEIIEHWE B MHOTOKBAapTUPHOM JIOME€ WM JOM, B
KOTOPOM OHO HAaXOJMTCSI, SIBJISICTCS] TAMSITHUKOM apXUTEKTYpPbl, UCTOPUU WU KYJIbTYPHI,

Oumnan  OI'BY  «DenepanpHas KajgacTpoBas mnanara  (eaepalibHOW  CITY)KOBI
rOCy/IapCTBEHHON perucTpaiuu, kagactpa u kaprorpadum» no PecnyOmmuke Komu - B wactu
BBIJIaY¥ TEXHUYECKOIO MacropTa nepeycTpanBaeMoro u (Win) NeperuiaHipyeMoro moMeIieHus B
MHOTOKBapTHUPHOM JIOME.

[Ipu mpepocTaBieHUH MYHUIMNATBHOW YCIYTH 3alpeniaeTcsl TpeOoBaTh OT 3asBUTENS
OCYIIECTBICHUS] JEHCTBHI, B TOM 4YHCIE COIJIACOBAHMM, HEOOXOAMMBIX JJIsl TOJy4YEHHUS
MYHHIIMIIAJLHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHbIE OpraHbl, MHBIE
OpraHbl MECTHOI'O CaMOYIpaBJIEHMs, OpPraHU3allid, 3a MCKIIOUEHUEM IIOJIyYE€HUS YCIyTI U
MOJTy4YeHHUsI JIOKyMEHTOB M HH(OpPMAIMH, MPEJOCTaBISEMBIX B pe3yjibTaTe MpPeIOCTaBICHHUS
TaKHUX yCIyT, BKJIIIOUEHHBIX B IEPEYHH, YKa3aHHbIE B yacTH 1 cTaTbu 9 PenepanbHOro 3aKOHa OT
27 wmons 2010 1. Ne 210-®3 «OO6 opraHuzanyu MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

Onucanue pe3yabTara NpeaocTaBIeHUs MYHHIIUIIAJIBHON YCJIYIH

2.3. Pe3ynbTaToM NnpenocTaBiIeHNs MyHUITUITAIBLHON YCITYTH SBISIETCS:

1) perieHre o cOrjlacOBaHMM MEPEYCTPOICTBA U (WJIM) MEPETIaHUPOBKH TMOMEIICHUS B
MHOTOKBAPTHPHOM JIOM€ (Jajee — pEeUIeHHe O TPEeNOCTABICHUNM MYHUIIMIIATBHON YCIyTH),
YBEAOMJICHHE O MPEIOCTaBICHUH MyHHUIIUITATLHOU YCIIYTH;

2) pemieHue 00 OTKa3e B COTJIaCOBaHUM MEPEYyCTPOMCTBA W (MJIM) TEperyIaHUuPOBKHU
MOMEIIIEHUSI B MHOTOKBapTUPHOM JoMe (Janee — perieHne 00 oOTkKa3e B MPeJOCTaBICHHUU
MYHUITUNATIBHON YCIIyTH), yBeIOMIIeHHE 00 0TKa3e B MPEAOCTaBICHINH MyHUIIUTIAIBHON YCIYTH.

Cpoxk npegocTaB/ieHHs] MyHHIUNIAIbHON YCJIyTH, B TOM YHUCJIE € Y4eTOM
He00X0AUMOCTH 00palleHUs1 B OPraHU3aluM, y4aCTBYIOLIHE B MIPEAOCTABJICHUH
MYHUIMTIAJTBHOM YCJIYTH, CPOK MPHOCTAHOBJIEHUS NPeI0CTABIEHNUS MYHUIMNAJIBHON
YCJIYTH B CJIy4ae, ecJii BO3MOKHOCTh IPHOCTAHOBJIEHHS NMPeAycMOTpeHa (eaepalibHbIMU
3aKOHAMH, IPUHUMAEeMbIMH B COOTBETCTBHHU ¢ HUMHM MHBIMH HOPMATUBHBIMH NPAaBOBBIMH



aktamu Poccuiickoii @enepannu, 3aK0HAMH U MHBIMU HOPMATHBHBIMH NPABOBbIMH
aktamu Pecny0siuku Komu

2.4. O0mmiA CpPOK TPENOCTaBICHUS MYHHUIIMIAIBHOW  yciuyrd  cocraBiser 30
KaJICHJApHBIX JIHEH, HCYMCISEMBIX CO JHS PpErucTpaluy 3asBJICHUS O MPEJOCTaBICHUU
MYHULUIIAIBbHON YCIYTH.

Cpox TpHOCTAHOBJICHUS TPEIOCTaBICHUS YCIYTd 3aKOHOAATeNbCcTBOM Poccuiickoii
®denepanny, NPUHUMAEMBIMH B COOTBETCTBUM C HUMH HMHBIMM HOPMAaTHBHBIMHU MPABOBBIMU
akramu Poccuiickoit denepanuu, 3aKOHAaMU M UHBIMM HOPMATHUBHBIMHM IIPABOBBIMM aKTaMH
Pecniy6nuku Komu, He mperycMOTpEH.

B ciydae oOHapykeHHs ONEYaTKH, OIIMOKH B IOJYYECHHOM 3asiBUTEIEM JOKYMEHTE,
SBJSIFOLIEMCSL  pE3YJbTaTOM MPEAOCTABICHUS MYHUIUINAIBHOM YCIYyTH, CPOK pPACCMOTPEHUS
3asBIeHUA 00 WCIPaBICHUM IOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJIbTare
MPEIOCTABIICHUS! MYHUIIMNAIBLHON yCIyru JOKyMEHTax, cocTaBisieT 1 paGouuit neHb co OHS
MOCTYIUIEHHUS B IMUHHUCTPALIMIO YKa3aHHOTO 3asIBICHUS.

HopmaTuBHbIe NpaBoOBbIE AKThI, peryJHPYyONIde NPea0CcTaBIeHne MyHUIIUNIAIbHOM
yeayru

2.5. IlepeyeHb HOpPMAaTHBHBIX IPAaBOBBIX AaKTOB, PErYJIMPYIOLIIUX IPEJOCTaBICHUE
MYHUIIUMATBHON yCIOyrH (C yKa3aHHEM HX pPEKBH3UTOB W HWCTOYHHUKOB OQHIIMATBHOTO
OITyOJIMKOBaHUs), MOJUIEKHUT 00s3aTEJIbHOMY pa3MEIICHUI0 Ha O(QUIMAIBHOM caiiTe opraHa,
MIPEIOCTABIISAIONIEI0 MYHUIMIAIBHYIO YyCiIyry, Ha EauMHOM moprane TrocylapCTBEHHBIX U
MYHUIUNATIBHBIX ycayr (¢yHkuuit), Ha IlopTane rocyaapCcTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
(pynkimit) Peciy6muku Komu, B rocymapcTBeHHON HMH(POpPMALMOHHONW cucteme PecryOnmku
Komu «Peectp rocy1apcTBEHHbIX U MyHUIMIIAIBHBIX YCIyT (GpyHkuuit) Pecniy6onnku Kommy.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU MPABOBLIMU AKTAMM VISl PEI0CTABJIEHUS MYHUIIUNIAJIbHON YCJIYTH U
yCJIYT, KOTOpbIe SIBJIAIOTCS He00X0IMMBIMH U 00513aTeIbHBIMH J1JIs1 IPEeI0CTABJIEHHS
MYHUIIUNIAJIbHOM YCJIYTH, MOJJIEKANUX NMPeICTABIEHUIO 3asiBUTEJIEM, CIIOCOObI X
NoJIy4eHHs 3asiBUTEJIeM, B TOM YHUCJIe B )J1eKTPOHHOI (popme, MOPsII0OK UX NMpeACTABIeHUSA

2.6. Ins  momydeHuss ~ MYHUUUNAIBHOM  YCIyrM  3asBHUTEJIEM  CaMOCTOSTEIbHO
npefocTaBiseTcss B - agMuHUACTpanuio, MODL[ 3agBienue (mo Qopme, yTBepKIESHHOH
[TocTanornennem IlpaBurenscTBa Poccuiickoit deneparuu ot 28 ampenst 2005 romga Ne 266 «O6
yTBEpXKIACHUH (OPMBI 3asBICHHUS O TMEPEyCTPONMCTBE W (WIHM) TEPEIUIAHUPOBKE KHIIOTO
noMmenieHus: U (GopMbl TOKyMEHTa, MOATBEP)KIAIOIIETO0 MPHUHITHE PELICHHUS O COTJIACOBAHHUU
nepeycTpoiicTBa U (MiIM) MEeperyIaHuPOBKHU JKUJIOTO TToMelieHus» cornacHo [Ipunoxennro Ne 1
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asBrieHnIo mpuaratoTcs Takke CIeayromIfe J0KYMEHTHI B 1 ak3eMIuisipe:

1) mpaBoycTaHaBIMBaIOIIMNEe  JOKYMEHTHI ~ Ha  IlepeycTpauBaemMoe M (WJIN)
MEepeIUIaHUpyEMOE  TIOMEIIEHHE B MHOTOKBapTUPHOM JOME, TMpaBO Ha KOTOpOe He
3aperucTpupoBaHo B EAMHOM rocy1apcTBEHHOM peecTpe HEeBUKUMOCTH;

2) MOATOTOBJICHHBIH ¥  OQOPMJICHHBIH B  YCTAHOBJICHHOM  TIOPSAKE  MPOEKT
nepeycTpoiicTBa U (WIK) TMEperuiaHUPOBKU TEpPEyCTpanBaeMoro W (Miv) TEeperuiaHupPyeMOoro
MOMENICHUS] B MHOTOKBapTHUPHOM JIOME, a €CJIM IMEepeyCTPOMCTBO U (WJIM) MeperuiaHupOoBKa
MOMEILIEHUS B MHOTOKBAPTUPHOM JOME HEBO3MOXXHBI 0€3 NpPHUCOEAUHEHUS K JaHHOMY
MOMEIIEHUIO YaCTH OOINEro MMYIIeCTBa B MHOTOKBAPTUPHOM JOME, TAKXKE MPOTOKOJ OOIIEeTo
coOpaHus COOCTBEHHHKOB IIOMEIIEHWH B MHOTOKBAPTHUPHOM JOME O COIJJacMH BCeX
COOCTBEHHHKOB TIOMEIICHH B MHOTOKBAPTUPHOM JOME HA TaKUE NEePEeyCTPOMCTBO U (WIIN)
MeperIaHUPOBKY MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME, NMPEAYCMOTPEHHOM YacThbiO 2 CTATbU
40 Kunumnoro koaekca Poccuiickoit denepanuy;
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3) cormacwe B NMUCHMEHHOW (opMe BCeX WIEHOB CEMbH HAaHUMATENs (B TOM YHUCIIE
BPEMEHHO OTCYTCTBYIOUIMX WJIEHOB CEMbU HAHMMATellsl), 3aHUMAIOIIUX IepeycTpauBaeMoe U
(WK) meperviaHupyeMoe KUJI0e MOMEIICHHE Ha OCHOBAHHMH JIOTOBOpa COIMAJIBLHOTO Haiima (B
cllyyae, €ClIM 3asBUTENIEM SIBJIETCS YINOJIHOMOYEHHBIH HaiiMojaTesleM Ha MpeNoCTaBlICHHUE
IIPElyCMOTPEHHBIX HACTOSIIKUM ITyHKTOM JOKYMEHTOB HAHMMAaTeNb MepeyCcTpauBaeMoro 1 (Uim)
NEePEIUIaHUPYEMOTO JKUIJIOTO MOMELEHUS [0 JJOTOBOPY COLIMAIBHOTO Haiima).

[Ipu npoBeneHnn nepeycTpoiicTBa 1 (WiK) NeperylaHipOBKY B KOMMYHaJIbHON KBapTHPE,
B pe3yibTaTe KOTOPBIX M3MEHSETCs pa3Mep OOLIero MMyIecTBa B KOMMYHAJIBHOW KBapTHpeE,
IIPEIOCTABIISETCS COTJIACHE BCEX COOCTBEHHUKOB KOMHAT B KOMMYHaJIbHON KBapTHUPE.

B nensx ycraHOBIEHMs JMYHOCTH 3asBUTENsS, NpU OOpALICHHH 3a IOJIy4YEeHUEM
MYHMIMIIAIBHOW YCIYTH 3asiBUTEIIO AJI1 O3HAKOMJIEHMS] HEOOXOIUMO NPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUINNA TUYHOCTb.

B cnyuae ecnu oT uMEHM 3agBUTENS JEHCTBYET JIUIO, SIBIISIOIIEECS €0 MPEACTaBUTEIEM
B COOTBETCTBHU C 3aKkoHojaTenbcTBOM Poccuiickoit depepanmu, Takxke NpeaCTaBiIseTCS
JOKYMEHT, YJOCTOBEPSIOUINI JMYHOCTh IPEJICTaBUTENSA, M JOKYMEHT, IOJTBEP:KIAIOLINI
COOTBETCTBYIOIIHE [TOJTHOMOYHUS.

2.7. WcuepnbiBarouuii mepedyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU AKTaMH ISl TPEAOCTABICHUSA YCIYr, KOTOpbIE SIBIISIOTCS
HEOOXOUMBIMU U 00513aTENbHBIMU JIJIS1 IPEAOCTaBICHNUS MyHHULMIIAJBbHOW YCIIyTH, CIIOCOOBI UX
MOJIyYEeHHUs 3asBUTENIEM, B TOM YHCJIE€ B JJIEKTPOHHOM (opMe, TOPSIIOK UX MPEeACTaBICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX U1 MPENOCTABIECHUS YCIYyT, KOTOpbIE SBISIOTCS
HEOOXOIUMBIMU U 00sA3aTeNbHBIMM  JUISI  TPEAOCTABICHHMS  MYHHUIMIIAIBHOM  yCIyru,
3akoHozarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoaarenbcTBoM PecnyOmuku Komu He
IPEIYCMOTPEHO.

2.8. B cnyuae HampaBieHHs JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6, 2.10 Hacrosiero
aJIMUHHCTPATUBHOIO perjaMeHTa (B cllyyae, €ciIM 3asBUTEIb MPEICTaBISET JIOKYMEHTHI,
yKa3aHHble B myHKTe 2.10 HacTosmero aJIMUHUCTPAaTUBHOTO perjiaMeHTa 0 COOCTBEHHOM
MHHUIIMATHBE), IOYTOBBIM OTIpPABJICHUEM, MOUIMHHUKU JOKYMEHTOB HE HalpaBIIsioTCs,
YAOCTOBEPEHUE BEPHOCTU KONUM NpPUIAraeMbIX JIOKYMEHTOB U  CBMJIETEIIbCTBOBAHUE
MO/UIMHHOCTH MOJNMCH Ha 3asBIECHUM OCYILECTBIIAIOTCS B YCTaHOBJIEHHOM (enepaabHbIM
3aKOHO/1aTEIbCTBOM MOPSAIKE.

2.9. JloKkyMeHTBl, HEOOXOAWMBbIE I NPEAOCTABICHHS MYHHLIMIAIBHOW YCIyTH,
IIPEIOCTABIISAIOTCA 3asIBUTENIEM CIIETYIOIIMMHU CIIOCOOAMMU:

au4HO (B amMuHucTpaiuo, MOI);

IOCPEACTBOM TOYTOBOTO OTIPABIIEHUS (B aIMUHUCTPALIUIO);

yepe3 [lopran rocynapcTBEHHBIX M MYHUIMNANbHBIX yciuyr (¢yHkuumit) PecrmyOmuku
Kowmu u (unm) Enunblit mopran rocy1apCTBEHHBIX M MYHHIUTIAIBHBIX YCIYT (QYyHKIUH).

HcuepnbiBaonuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISl IPEI0CTABJIEHUS MYHUIIUNIAJIBHOM YCJIYTH,
KOTOpPbI€ HAXOIATCS B PACTIOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'0

caMOyINpaBJIeHHs] U HHBIX OPraHOB, YYACTBYIOUIUX B MPe10CTABJIEHHH MYHUIMNIATbHBIX
YCJIyT, 1 KOTOpbIe 3asiBUTE/Ib BIIPaBe NPEACTABUTD, a TAKKe CIIOCOObI MX MOJyYeHH s
3asiBUTEJISIMH, B TOM YHUCJIe B )JIeKTPOHHOI (popme, MOPSAI0K UX NMpeACTABIEHHUS

2.10. IlepeyeHb TOKYMEHTOB, KOTOpBIEC 3asBUTEIb BIpPaBE MPEICTABUTH MO COOCTBEHHOM
VHHIMATUBE, TAaK KaK OHM TMOJJIEkKAT NPEACTABICHHID B paMKaxX MEXBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUA W MX HEMNpEJCTaBlICHHWE 3asBUTENEM HE SBISETCS
OCHOBAaHMEM JJIs 0TKAa3a 3asBUTEIIO B IIPEIOCTABICHUH YCIIyTH:

1) npaBoycTaHaBnuBaOIME  JOKYMEHTHl  Ha  MepeycTpauBaeMoe W (WIH)
MEePEIUIAaHNPYEMOE TTOMEIIEHHE B MHOTOKBAPTHUPHOM JOME, 3aperMcTpUpoBaHHOE B EnnHOM
roCyJapCTBEHHOM peecTpe HeABMKUMOCTH (Bbinicka u3 EI'PH);



2) TeXHUYECKUI NAacHOPT IepeyCcTpauBaeMoro u (WiH) neperiaHupyeMoro oMeneHus B
MHOT'OKBAPTHPHOM JIOME;

3) 3aKiIr0YeHHE OpraHa IO OXpPaHE MaMSITHUKOB apXUTEKTYpbl, UCTOPHUH U KYJIBTYpHI O
JOMYCTUMOCTH TPOBEJECHUS MepeycTpoiicTBa M (WIM) NEpelUIaHUpOBKU IOMEUICHUs B
MHOTOKBapTUPHOM JIOME€, €CJIM TaKo€ IOMEUIEHHE B MHOIOKBapTUPHOM JOME WU JIOM, B
KOTOPOM OHO HaXOJUTCsl, ABJSETCS NaMATHUKOM apXUTEKTYPbI, UCTOPUU WU KYJIBTYPBHI.

JlokyMeHTBI, yKka3zaHHble B IMyHKTe 2.10 HacTosmero agMUHMCTPATUBHOIO PETJIAMEHTA,
3asBUTEIIb BIIPAaBE MPEACTABUTH 110 COOCTBEHHON MHUIMATUBE.

Yka3zanue Ha 3anipeT TPeOOBAHWM U AeiiCTBUI B OTHOIIEHNH 3asIBUTEJIA

2.11. 3anpemiaercs:

1) TpeboBaTh OT 3asBUTENsl MPEIOCTABIICHUS JOKYMEHTOB W WHQGOPMAIMU WIH
OCYIIECTBIICHUS JCUCTBUMN, PEIOCTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMH TIPABOBBIMU aKTaMH, PETYJHUPYIOIIUMU OTHOIICHHUS, BO3HUKAIONIUE B CBS3U C
MIPEIOCTaBICHUEM YCIYTH;

2) TpeboBaTh OT 3asBHUTENS MPEIOCTABICHUS JOKYMEHTOB U MH(OPMAIUK, B TOM YHCIIE
MOJTBEPKIAIOIIUX BHECEHUE 3asBHUTEJIEM IUIAThl 3a MPEAOCTaBICHUE MYHHIIMIIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMAaTMBHBIMHM INpPaBOBBIMH akTamu Poccuiickoit denepanum,
HOPMAaTUBHBIMHU NPaBOBBIMU akTaMu PecriyOnnku Komu, MyHUITUTIAIBHBIME PABOBBIMH aKTaMU
HaxoJIATCS B paCMOpPsDKEHHMM OPTraHOB — HUCIONHUTENbHOW Biactu Pecryonuku  Kowmw,
MPEIOCTABIAIONINX ~ MYHHMIMIAIBHYIO  yCIYTy, HWHBIX  TOCYIJapCTBEHHBIX  OPraHOB,
aJIMMHUACTpAIMA ¥ (WJIK) TIOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OPTaHaM M OpTaHaM MECTHOTO
caMOympaBlieHUs] OpraHu3allii, Y4acTBYIOIIUX B MPEIOCTABICHUH MYHUIMMAIBHBIX YCIYT, 3a
UCKITIOUEHHEM JIOKyMEHTOB, YKa3aHHBIX B yacTh 6 ctaThul 7 denepanbHOro 3akoHa OT 27 MO
2010 1. Ne 210-®3 «O6 opraHM3aIu MPEOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHIIMIIAIBHBIX
YCIIyT»;

3) oTka3pIBaTh B TpHUEME 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEJIOCTABIICHHUS] MYHUIIUITAIBLHON YCIYTH, B CIIydae, €CIIU 3alpoCc U JJOKYMEHTbI, HEOOXOJMMBbIe
JUIS TIPEIOCTABIICHUS MYHMIIMIAIBHOW YCIyTH, MOJAaHbl B COOTBETCTBHH C WH(pOpMaluen o
CpOKax ¥ TOpSJAKE MPEIOCTaBICHUS MYHHIMIAIBHOW YCIyTd, OMyOJMKOBaHHOW Ha EmmHOM
mopTajie TOCYIAapCTBEHHBIX W MYHHMIMNAIbHBIX ycuyr (dbyskowii) w (umm) Ha Iloprane
rOCyapCTBEHHBIX U MYHHUIIMITATBHBIX YeayT (pyHkmmii) Pecryommku Komu;

4) oTKa3bIBaTh B MPEJOCTABICHUM MYHUIMNAIBHON yCIyTd B Cllydae, €CJM 3ampoc U
JOKYMEHTBI, HEOOXOJWMBIC JJIsi MPEIOCTABIICHUS MYHUIUIAIBLHOW YCIYTH, TIOJaHBI B
COOTBETCTBHH ¢ WH(OpMAIUEH O CpoKax U MOPSAIKE MPeIOCTaBICHUS MYHUIIUTIAIBHON YCIyTH,
OImyOJIMKOBaHHOW Ha ENWHOM mopTaie rocyapCTBEHHBIX M MyHHIIMITATBHBIX YCIYT ((QYyHKITH)
n (umm) Ha [lopTane ToCymapCTBEHHBIX W MYHHIMMAIBHBIX yciyr (dyHKnmid) PecrmyOmuku
Kowmu;

5) TpeboBaTh OT 3asABUTENS COBEPIICHUS WHBIX ACHCTBUNA, KpOME MPOXOKIACHUS
uacHTU(GUKAIME U ayTeHTH(HUKAIIMK B COOTBETCTBHHM C HOPMATHBHBIMHU IPABOBBIMU aKTAMH
Poccuiickoii denepanuu, yka3aHus Ied TpUEMa, a TaKXKe IMPEIOCTaBICHUS CBEICHUH,
HEOOXOIMMBIX JUIS pacyera JIUTEIBHOCTH BPEMEHHOTO HWHTEpBajla, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH AJIS IPUEMA;

6) TpeboBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBUE H
(M) HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MpPHU IMEPBOHAYAIBHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOJUMBIX JUISI TPEAOCTABICHHS MYHHUIMIIAIBHOW yciayru, Jaubo B
MPEIOCTaBIICHUN MYHUIIMTIANIBHOMN YCIYTH, 32 UCKIIFOUEHUEM CIIEAYIONINX CIy4YaeB:

U3MEHEeHHEe TpeOOBaHMI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIONIUXCS MPEIOCTABICHHS
MYHHIIMIIAJIBGHOW YCIYyTH, TIOCJe TEepPBOHAYAIbHON TMOJa4Yd 3asBICHUS O TPEJOCTaBICHUU
MYHHIIUITATEHON yCITyTH;

HaIUYUEe OMMOOK B 3asBICHUM O TNPEJOCTABICHUH MYHHUIMIIAILHOW YCIyTH H
JIOKyMEHTaX, MOJAaHHBIX 3asBUTENIEM IIOC]e TEePBOHAYAIBLHOTO OTKa3a B MpUEME JTOKYMEHTOB,



HEOOXOAUMBIX [UUISi TPEIOCTABICHUS MYHUIMIIAIBHONW YCIyrd, JuOO B MPEIOCTABICHUHN
MYHHIIMIIAJILHON YCIyTH U HE BKJIIOUYEHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTCUCHUE CpOKa JCHCTBUS JOKYMEHTOB WM W3MEHCHHWE WH(QOpMAIKH TOCTe
MEePBOHAYAILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX JJsi TMPEJOCTaBICHHUS
MYHHIIHITATFHON yCITyTH, JINOO B MPEIOCTABIICHUN MYHUIIUTIATBHON YCIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO TOJTBEPKICHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO HIIH
MPOTUBONPABHOTO  JedcTBUS  (Oe3/eiCcTBUsI)  JTOJDKHOCTHOTO — JIMIA  aMHUHHUCTpAaIuH,
MIPEIOCTABIISAIONIEI0 MyHHUIMITATBHYIO YCIYTy, MyHHUIIMIIAJIBHOTO ciysKaliero, pabotauka M®LI,
IpH TIEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHUS
MYHHUIMIIAIBHOW yCIyTH, JHO0 B TPEJOCTAaBICHHUH MYHUIUNAIBHON YCIYyrH, O 4YeM B
MMCbMEHHOM BHJIE€ 3a TOJANMKHCHIO PYKOBOAMUTENS aJMUHUCTPAIMU, MPEIOCTABISIONIETO
MYHHUIMIIAJIBHYIO yCayry, pykoBogutens MOILl mnpu mnepBoHayalbHOM OTKa3e B IpHUEME
JIOKYyMEHTOB, HEOOXOAMMBIX JIJIsi TMPEJOCTABJICHHUS MYHULMIAIBHON YCIYTH, YBEIOMIISICTCS
3asBUTENb, a TAK)KE MPUHOCITCS U3BUHEHHS 32 JI0CTaBJICHHbIE HEYA00CTBA.

HcuepnbiBaommii nepeyeHb 0CHOBAHHUIA VIl 0TKAa3a B IpHeMe 10KYMEHTOB,
Heo0XO0AUMBIX /1JIsl MPeA0CTABJIEHUS
MYHMUIMNAJIbHON yCJIyrH

2.12. OcHoBaHWii juIsi OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABIICHUS] MYHMIUIIAJIBHONW YCIYTH, JIEHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickon
Oenepanuu u Pecyonukn Komu He ipeycMoTpeHo.

HcyepnbiBaommii nepeyeHb 0CHOBAHHUI 1JIs1 IPUOCTAHOBJIEHHUS MPeAOCTABJIEHUS
MYHUIIUNIAJTbHOM YCJYTH WIN 0TKAa3a B NPeA0CTABJIEHUM MYHUIIMNIAJIbHOM YCJIYTH,
YCTAHOBJIEHHBIX (eepalbHbIMH 3aKOHAMU, IPMHUMAEMbIMH B COOTBETCTBHU ¢ HUMH
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU akTamMu Poccuiickoii @enepanun, 3aKOHAMHU U
HHBIMH HOPMATUBHBIMHU NPaBoBbIMU akTaMu Pecny0imnku Komu

2.13. OcHOBaHui Il TPUOCTAHOBJIEHUSI MPEIOCTABICHUS MYHUIIMNAIBHONW YCIYyTH
3akoHojarenbcTBOM Poccuiickoit @enepanuu u Pecriyonuku Komu He npeaycMoTpeHo.

2.14. OcHOBaHUAMHU ISl OTKA3a B MPEIOCTABICHUN MYHUILIMIIAIBHON YCIYTH SABJISIOTCS:

1) HenpencTaBieHne  JTOKyMEHTOB, YKa3aHHbIX B  IyHKTe 2.6  HacTOSIIETro
aJIMMHHCTPATUBHOTO pPErjaMeHTa, OOS3aHHOCTh IO TPEICTABICHHIO KOTOPBIX BO3JIOKEHA Ha
3asIBUTEIIS;

2) mocTyIuieHHe OTBeTa Ha MEKBEJOMCTBEHHBIN 3allpoc, CBUICTEILCTBYIOMIETO 00
OTCYTCTBHHM B OpraHax, KOTOpPbIM OBUI HampaBlieH TaKOW 3ampoc, IOKyMeHTa u (W)
nHpopMaluy, HEOOXOMUMBIX [UIsl MPOBEIEHUS MEpPeyCTPOMCTBA M (WJIM) MepersiaHuPOBKH
MOMENICHUS] B MHOTOKBAapTUPHOM JOME B COOTBETCTBHM C TNyHKToM 2.10 Hacrosiiero
aJIMMHUCTPATUBHOTO periiaMeHTa, €Clii COOTBETCTBYIONIMI JOKYMEHT He OBLI MpeIcTaBjeH
3asiBUTEJIEM IO COOCTBEHHOM MHMIMaTHBE. OTKa3 B MPEJOCTABICHUH MYHHUIIUIAIBLHON YCIyTH
M0 yKa3aHHOMY OCHOBAHHIO JOMYCKaeTcs B cliyyae, €ClH IOCJe MOJNyYeHHUs TaKoro OTBEeTa
3asIBUTEH OBLT YBEIOMJICH O MOJYUYEHUH TAKOTO OTBETA, U €My ObLIO MPEAJIONKEHO MPEICTABUTD
JOKYMEHT u (uiau) uHpopMaluio, HEOoOXOIuMBbIE I  COTJIACOBAaHMS — MPOBEICHUS
nepeycTpoiictBa u (WIM) TEPEIJIAaHUPOBKA TIOMEIIEHHS B MHOTOKBAapTHPHOM JIOME B
COOTBETCTBMHM ¢ NyHKTOM 2.10 HacTosmiero agMHUHHCTPATHBHOTO perjaMeHTa, M TakKue
JOKYMEHTBI U (Wau) wHQpOpMAIWs B TSYCHHUE MATHAIIATH pa0OYMX JHEH CO JHS HANpaBICHUS
YBEAOMJICHHSI HE OBLIIN MOTYYEHBI OT 3asBUTEJIS;

3) mpenocTaBiieHUe JOKYMEHTOB B HEHA UICKAIIIUNA OpraH;

4) HeCOOTBETCTBUE IPOEKTa MepeycTpoiicTBa M (WJIM) MEPEIJIaHUPOBKUA TMOMEIIECHUS B
MHOTOKBapTHPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

2.15. 3asiBUTeNns HMMeEeT TMpaBO TMOBTOPHO OOpaTUTbCA 32  MPEIOCTAaBICHUEM
MYHUIMIIATBHON YCIYTM TOCIe YCTpaHEHUsI OCHOBAHMM [UJIi OTKa3a B MPEIOCTaBICHUHU



MYHMIMIIAJIBHONW YCIIyTH, IPEIyCMOTPEHHBIX IyHKTOM 2.14 HacTOSIIEro agMUHUCTPATUBHOTO
periiaMeHra.

Ilepeyennb yciryr, KOTOpbIe SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTeJILHBIMU 115l
Npea0CTaBIeHU MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHUs 0 JOKYMEeHTe
(1I0KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPTraHU3AIUAMU, YYACTBYIOIUMMH B

NpeI0CTABJIeHUU MYHUIIUNIAJIBHOUH yCJIyTH

2.16. Ycayru, KOTOpble  SIBISIIOTCST  HEOOXOJMMBIMU U 00S3aT€NbHBIMU IS
MPEIOCTABICHUS] MYHUIMIAIBHOW YCIyrd, 3aKoHOAAaTeNbCTBOM Poccuiickoin ®Penepauuu u
3akoHoaarenscTBOM Pecrybnuku Komu He nmpeaycMoTpeHsbl.

opsaok, pa3Mep U OCHOBAHMS B3MMaHUS
roCcy1apCcTBEHHOM MONIJIMHbI UJIM WHOM IJIATHI,
B3MMAaeMO¥ 32 MpeA0CTaBJIeHNe MYHUIIUNIAJIbHOH yCJIYyTH

2.17. MyHuMIunaneHas yciryra IpeoCTaBIseTCs 3assBUTENSAM OECIUIaTHO.

B ciyuyae BHeceHHMS W3MEHEHHMI B BBIJIAHHBIM MO pe3yjbTaTaM MPeaO0CTaBICHUSA
MYHUIIUNAIBHON YCIYTH JOKYMEHT, HAllPaBJICHHBIX HA UCIPABJICHUE OIIMOOK, JOMYIIEHHBIX 110
BHHE aJIMUHHCTpAUU U (MJIK) AOHKHOCTHOTO Juia, MO u (wnm) paboranka M®ILI, miata ¢
3asABUTCIII HE BBUMACTCA.

Ilopsinok, pa3mep U OCHOBAHHUSI B3MMAHMA IJIAThI 32 IPEIOCTABJICHHE YCJIYT, KOTOpbIE
SIBJISIIOTCS HEOOXOIMMBIMH H 00513aTeIbHBIMHU VIS MIPEJ0CTABICHUSI MYHHIIUNIATbHOM
YCJIYTH, BKJII0OYasi HHpOpManuIo 0 MeTOAUKe pacyeTa TaAKOH IJIaThl

2.18. B3uMmaH#ue miaThl 3a MPEJAOCTABICHUE YCIYT, KOTOPBIE SBISAIOTCS HEOOXOIMMBIMH U
00s13aTeIbHBIMU JJI5 TPEIOCTABICHUS! MYHULIUTIATBHON YCIIYTH, HE MIPEyCMOTPEHO.

MaxkcuMabHBIN CPOK 0KHAAHUSA B 0YepeaH NPH NoJave 3a1poca 0 MpeAoCTaBIeHUH
MYHUIUNATBHON YCJIYIH, YCJIYIH, IPEJ0CTABJIsIEMON OpraHu3anueil, yyacTpyouiei B
NPeJOCTABJICHUH MYHHIUNIAJIBLHOH YCJIYTH, U IIPH MOJIYy4YeHUH Pe3yabTaTa
NpeI0CTABJICHU TAKUX YCIYT

2.19. MakcumanpHBIi CpOK OXHJIaHUS B Ouyepeau Ipd I[ojJade 3ampoca o
MPEOCTaBIIEHUH MYHUIUNAIBHON  yCIyr'W, YCIyrd, TMpeAoCTaBIsIeMON OpraHu3alueH,
Y4acTBYIOUIEM B NPEJOCTABICHUM MYHHUIMIIAJBLHOW YCIyrH, W IPU IOJYyYEHUU pe3ysbTara
MPEAOCTaBICHNS MYHHIIUIIAIIBHON yCIyTH, B ToM 4ucie dyepe3 M®PII, cocraBnser He Gomee 15
MUHYT.

Cpok n NopsAOK perncTpanyy 3anpoca 3asiBUTeJIs1 0 NPeA0CTABJICHUH
MYHHMUIMIAJIBHON YCJIYITM U YCJIYTH, IPE0CTABJISIEMOIl OpraHu3anmei, y4acTpymouiei B
NpeIoCcTaBJIeHUH MYHHIUIIAJIbHOH YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOI (popme

2.20. Peructpauus 3asBIEHUS U JIOKYMEHTOB, IIPEICTaBICHHBIX 3asBUTEIEM,
OCYILECTBJISICTCS  CHNEHUAIUCTOM anaMuUHUCTpauuu, MOIL[, OTBEeTCTBEHHBIM 3a TMpUEM U
PEruCTpalrIO 3a8BJICHUS U IOKYMEHTOB MIPHU MPEIOCTaBICHUN MYHHUIIUIAIBHONU YCITYTH.

2.20.1. B cnyyae npencTaBieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHbBIX B IMyHKTax 2.8 U
2.9 paznena Il HacTosiiero agMUHUCTPATUBHOTO PETJIAaMEHTA, JIMYHO 3asBUTENIEM YKa3aHHbIE
JOKYMEHTBI PETUCTPUPYIOTCS CHEHaTucTOM anMuHucTpanuu, M®LI, oTBeTcTBeHHBIM 3a MpHeM
Y PETUCTPAIMIO 3asIBJICHUS U JJOKYMEHTOB, B IEHb UX MPEJICTABIICHHUS.

2.20.2. B cnydae HampaBlIeHUS 3aBJICHUS M JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8 U
2.9 paznena Il HacTosIEero aAMUHUCTPATUBHOTO PErJIaMEHTa, MOYTOBBIM OTIPABJICHUEM WIH B



dbopMe SJICKTPOHHBIX JOKYMEHTOB, BKIIO4ass [lopTam rocynapCTBEHHBIX W MYHHUITUTIAITBHBIX
yenyr (pysknuit) Pecriyomukm Komu w  (wim) EawHblid mopTanm TrocyJapCTBEHHBIX U
MYHUIMTIATIBHBIX yCIyT ((yHKIMI), YKa3aHHbIE JOKYMEHTBI PETUCTPUPYIOTCS CIEHHUATUCTOM
anvmuHucTpanun, M®I] B IeHs UX MOCTyTUIEHUS B aAMUHUCTpanuto, MOII.

2.20.3. Cpox perucTpallMi 3asBJI€HUS O NPEJOCTABICHUM T'OCYJapCTBEHHOM YCIYTH
coctaBisieT He Oosiee 30 MUHYT.

Cpok M HOpSAJOK pPETUCTpAllMU 3arpoca B Cllydae IMPeAOoCTaBICHUS MYHUIMIAIbHON
YCIIyTU B 3JIEKTPOHHOU (hopMe OMUCHIBAETCS B COOTBETCTBUU C THIOBBIMHU (HOPMYIHPOBKAMHU,
YTBEPKICHHBIMU COBMECTHBIM [Ipukaszom Anmunuctpaunu ['nassl Pecyonuku Komu Ne 125-p
1 MunucrepcTBa skoHomukn PecrryOmuku Komu Ne 321 ot 21 Hosi6ps 2017 T.

TpeGoBanus K NOMeIEHUsIM, B KOTOPBIX IIPEAOCTABJISICTCH MyYHUIIUNIAJIbHAA YyCJIyra,
yciyra, NpeaocTaBjisieMasi OpraHusanueil, y4acTByouIel B IPeA0CTABJICHUHN
MYHMIHMIAJIBHON YCJIYIH, K MECTy 0KHJAAaHUS U NPHeMa 3asiBUTeel, pa3MeleHUI0 U
0(pOpMJICHUI0 BU3YAJIbHOM, TEKCTOBOM U MYyJIbTUMeIMIHON HH(OpMALMH 0 IOPSAKe
NPeJOCTABJICHUS TAKUX YCJIYT, B TOM YHCJIe K 00eCIe4eHUI0 JOCTYINHOCTH I HHBAJIHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAaTebCTBOM Poccuiickoii @enepanuu o
COLIMABHOM 3a1MTE HHBAJIHMI0B

2.21. 3nanue (MoMelieHrne) aIMUHUCTPAIIH 000pyayeTcss HHPOPMAIIMOHHON TaOIMYKON
(BBIBECKOM) C YKa3aHHUEM IMOJTHOTO HAMMEHOBAHUSI.

[lomenienusi, B KOTOPBIX MNPEJOCTABISIIOTCS MYHHULIMIAIBHBIE YCIYTH, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTelbcTBOM Poccuiickoit denepannn TpeGoBaHUIM
obOecrnieueHrss KOM(OPTHBIMHU YCIOBUSIMH 3asBUTENIEH U JOJKHOCTHBIX JIMII, CHEIHATUCTOB, B
TOM 4ucJiie 00ecreYeHNs] BO3MOKHOCTH pealu3aliy NpaB MHBAIWJIOB U JIMI] C OTPAHUYEHHBIMU
BO3MO’KHOCTSIMU Ha MOJIyYEHHUE IO UX 3asBJICHUI0 MyHUIUMIIATBHON YCIYTH.

B cootBercTBUUM € 3ak0oHOmATENbCTBOM Poccuiickoit denepaun 0 COUAIbHON 3alIUTe
WHBAJINIOB UM, B YACTHOCTH, 00ECTIEYUBAIOTCS:

yCIOBHS OECHpEMNsSTCTBEHHOTO JOCTyINa K 00bEKTy (37aHHI0, MOMEIICHHIO), B KOTOPOM
MPEIOCTABIISCTCS MYHUIIMIANbHAS YCIIyTa, a Takke JUisi OeCHpernsiTCTBEHHOTO I0JIb30BAHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U U MH(OpMaINH;

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO TEPEABMKEHUS 0 TEPPUTOPUH, HA KOTOPOU
pacroiokeHbl 00BEKTHI (3/1aHUs, TIOMEIIEHHS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJIa B TakHe OOBEKTHI M BBIXOJIA U3 HHX, MOCAJIKU B TPAHCIIOPTHOE CPEICTBO M BBICAIKU U3
HEro, B TOM YHCJI€ C UCII0JIb30BAaHUEM KPECIa-KOJISACKH;

COTIPOBOXKICHHE WHBAJIUAOB, UMEIONIMX CTOWKHE paccTpoiicTBa (PYHKIMU 3pEHUS U
CaMOCTOSITETILHOTO TEPEIBUKEHUS;

Ha/IexKallee pa3MellieHue o0opya0BaHusl U HocuTelneld nHpopMaluu, HeOOXOAUMBIX IS
obecriedeHust OECTIPENATCTBEHHOTO TOCTyIa MHBAIUIOB K OOBEKTaM (3/IaHUSIM, TTIOMEIICHUSIM), B
KOTOPBIX MPENOCTaBISAIOTCS yCIyrM, M K YyCIyraM C Y4YeTOM OrpaHU4YeHUH UuX
KHU3HEAESITEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOMN ISl MHBAIMJIOB 3BYKOBOW U 3pUTENbHON HMH(MOpMAaLUH, a
TaKXKe HaIMHuCed, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckol uH(GOpMAIMM 3HAKAMHU,
BBITIOJTHEHHBIMU peibeHO-ToueHYHbIM IpudToM bpaiins;

JIOITYCK CYpJOTIePeBOTINKA U TU(DIOCYPIOTICPEBOUNKA;

JOMYCK COOAKU-TIPOBOJHMKA HA OOBEKTHl (3/aHWs, TOMEMICHHs), B KOTOPBIX
MIPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHWEe MHBAIHUJAM TOMOIIU B MPEOAOJICHUH 0apbepoB, MEUIAIOIINX MOTYYECHUI0 UMHU
YCIIyT HapaBHE C JPYTMMHU JIUIAMH.

LlenTpanpHBIi BXOA B 3[aHHE AOJDKEH OBITH OOOpYIOBaH MaHAYCOM, YIAOOHBIM JUIS
BbE3/la B 3JaHME KOJIICOK C JETbMHU M HMHBAJIWJIHBIX KPECEJ-KOJSICOK, a TaKXKe BBIBECKOM,
coliepkaliel HaMMEHOBAaHUE, MECTO PACIOJOXKEHUsS, PEeKuM paboThl, HOMEp TenedoHa s
CIPaBOK.



[Tpuem 3asiBUTEIEH OCYIIIECTBIISICTCS HEIOCPECTBEHHO B MOMEIIICHUAX,
MpelHa3HAaYeHHBIX IS MPEAOCTaBICHUS MYHUIMMAIBHOM YCIYrH, KOTOpbI€ IOJHKHBI OBIThH
000py/TI0BaHbI CUITYMMH MECTAaMH M 00€CTICUeHBI KAaHIICISIPCKIUMHE MMPUHAITIC)KHOCTSIMHU.

MecTa oxxugaHUs TOJKHBI OBITH 00OPYIOBaHBl CHASYUMH MECTaMHU JJIsl TOCETHTENeH.
KonwuecTBO MecT  OXuIaHWS ONpeaenseTcss HUcXoas w3 (aKTHISCKOW HArpy3Kd U
BO3MOXKHOCTEM il WX pa3MelleHuss B 37aHUM, HO HE MeHee 3-x MecT. B Mecrax
MIPEIOCTABIICHUS] MYHUIIUIIAIILHON yCITyTH TPEAyCMaTPUBACTCS 000pyI0BaHUE JOCTYITHBIX MECT
OOIIECTBEHHOTO TOJb30BaHUs (TyaleTOB) U XpaHEHUsI BEpXHEH OJIXK/IbI IOCETUTENEH.

Mecrta nans 3amofTHEHUS 3allpOCOB O MPEIOCTABICHUH MYHHIIUNATBHONW yCIyTH
OCHAIIAIOTCS CTOJIAMH, CTYJbSMH, KAHIEISIPCKUMHU MPHUHAJICKHOCTSIMH, pACIOJIaratoTcsl B
HETMOCPEICTBEHHON OJIM30CTH OT WH(GOPMAIMOHHOTO CTEHIAa C 00pasliaMy WX 3arloTHCHHUS U
MepeyHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl IPEOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH.

NHubopmanmoHHbIe CTEH/IBI TIOJDKHBI COICPIKATh:

CBEJICHHS O MECTOHAXOXKJICHWHM, KOHTAaKTHBIX TeiedoHax, rpaduke (pexume) paboThl
oprana (yupexIeHHs ), OCYIIECTBISIONIETO MPEOCTABICHIEC MYHUITUTIAILHOW YCITyTH;

KOHTaKkTHyI0 uH(popmaruio (TtenedoH, aapec 3JIEKTPOHHOW TOYThI, HOMEp KaOHWHETa)
CTCTIMAITUCTOB, OTBETCTBCHHBIX 3a MPUEM JIOKYMCHTOB;

KOHTaKTHYI0 uHGopMmaruio (TenedoH, aapec HJIEKTPOHHON TMOUTHI) CHEHUAINCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

uHGOpPMAIMIO MO0 BOMPOCAM MPEJOCTaBICHHS] MYHULMMAIBHON yCIyrd (IO TEPEYHIo
JOKYMEHTOB, HEOOXOIMMBIX IS ITPEIOCTABIICHUSI MyHHIIUTIATHHON YCITyTH, TI0O BPEMEHH IpUeMa
W BbIJIaYM JIOKYMEHTOB, MO MOPAJIKY oOO»anoBaHusi AeicTBuil (0e3AeiicTBUS) W pPELICHHH,
OCYIIECTBIISIEMBIX U IIPUHUMACMBIX B XOJI¢ TIPEIOCTABIICHUSI MYHUIIUTIATBHON YCITyTH).

PabGoune Mecta  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEIOCTABIICHUE MYHHUIIUTIAIBHON YCIyrH, OOOPYIYIOTCS KOMITBIOTEpAaMH H OPTTEXHUKOM,
MO3BOJIAIOIIEH OPTraHU30BATh UCMIONHEHNE MYHUITUNIAIIBHOM YCIYTH B IIOJTHOM O0BhEMeE.

TpeboBanust k mnomemenuwsiv  M®L[  omnpenenenst  [IpaBumamu  opraHu3aniuu
NESTeNbHOCTY  MHOTO(YHKIIMOHANBHBIX ~LIEHTPOB MPEJOCTABIEHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX  YCIIYT, YTBEPKIECHHBIMH TlocTaHOBJIIeHHEM IIpaBurenscTBa Poccuiickoii
®enepanuu ot 22.12.2012 Ne 1376.

IMoka3aTes i JOCTYNMHOCTH M KAa4eCTBA MYHHIMNIAJIBbHOMN YCJIYTH, B TOM YHCJIe KOJHYEeCTBO
B3aMMO/1elCTBHIi 3asiIBUTEJIS C TOJZKHOCTHBIMM JIMIIAMHM NPH NPeI0CTABIEHUU
MYHUIIUNIAJIbHON YCJIYTH M UX MPOAOIKUTEIbHOCTH, BO3MOKHOCTDH MOJTy4YeHUsI

MYHUIUNAIbHOK yeayru B MOLI npenocraBiieHus rocyiapcTBEHHbBIX U MYHHIIMIAJIbHBIX

YCJIYT, BO3MOKHOCTH MOJY4eHUs1 HH(POPMALMHU O X0/1e MPeA0CTABJIeHUsI MYHHUIMTIAIbHOMI

YCJIYTd, B TOM YHCJe ¢ UCIO0JIb30BaHHeM MH(OPMAITMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOT Ml

2.22. Iloka3arenn JOCTYITHOCTH M Ka4C€CTBA MYHHUIIUITIAJIbHBIX YCJIYT

ITokazarenu Enununa HopMmatuBHoe 3HaueHue
H3MEpPEHUs nokasatrens™
I. TlokazaTenu AOCTYNHOCTH
1. Hanuuue BO3MO>KHOCTH MOy YEHUS
MYHHLUTIAIGHOM YCIYTH B JJIGKTPOHHOM BHIE (B
COOTBETCTBUU c JTanamu nepeBoia na/ter na

TOCYIapCTBEHHBIX YCJIYyT Ha TPEIOCTaBIECHUE B
3JIEKTPOHHOM BH/IE)

2. KomanyecTtBO B3aMMOIEWUCTBUUA 3adBUTENA C
JMOJDKHOCTHBIMH ~ JIUIIAMHA ~ TIPU  TIPEIOCTABJICHUN el1./MUH. 15 MunyT
MYHHUITUIAIBHON YCIYTH U UX MPOJIOJDKUTEIBHOCTh




3. Hanuume BO3MOXHOCTH TIOJYYCHHS HH(DOpMAITIu
0 XOJI¢ MPEAOCTABICHUS MYHHUIIMITATHHON YCIyTH na/HeT a

4. Hanmuue BO3MOKHOCTH TMONYYECHUS WHPOPMAILTUH
0 XO/ie TPEIOCTABICHUS MYHHIHUITATEHON YCIYTH C
HCIIOIb30BaHUEM HUH()OpPMAITOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH

na/ger na

5. Bo3MOXHOCTh MO0 HEBO3MOXKHOCTbH IOJIyUCHHS
MYHHLUTIAIEHOW YCIIYyTH B MHOTO(YHKIMOHAIHFHOM na/HeT na
IIeHTpe (B TOM YHCJIE B TIOJTHOM 00BEME)

6. Bo3MOxHOCTh MO0 HEBO3MOKHOCTH MOJTYYEHHS
MYHUIMIIAIEHON YCIYTH B JTIOOOM TEPPUTOPHATILHOM
HOJpa3aAeieHuu oprasa, [IPEIOCTABIISIOIETO na/HeT na
MYHHLMTIAIIBHYIO YCIYTY, 1O BBIOOpY 3asBUTEINS
(3KCTEeppPUTOPHATILHBIA MPUHIIMII)

7. Bo3MOXHOCTh 70O HEBO3MOKHOCTH MOJTY4EHHS
MYHHLIMTIAIBHOM YCIyTH TIOCPEJICTBOM 3ampoca o
NPEJOCTABICHUN  HECKOJNIBKAX  MYHHUIIMIMAIBLHBIX
ycIyr B MHOTO(YHKIHOHAIEHOM LEHTpE,
npenycMoTpeHHoro crateed 15.1 denepanbHoro
3aKoHAa (KOMIUIEKCHBIH 3aIpoc)

na/HeT na

II. IToka3arenu kauecTBa

1. V nenpHbIN BEC 3asBJICHUI TpaKJaH,
paccMOTpPEHHBIX B yCTAHOBIIEHHBIH CpPOK, B 0OIIeM

N % 100%
KOJIMYECTBE  OOpallleHuil TrpakJaH B  Oprase,
MPEIOCTABJISIFOIIEM MYHHUITUIIAIBHYIO YCIYTY
2. VienpHBIA Bec OOOCHOBAaHHBIX >Xajlo0 B 00IEM
KOJIMYECTBE  3asABICHUA  HA  TPEJOCTABJICHUC % 0%

MYHUIUIAIBHON yCIIyru B Oprase,
IIPENOCTABISIONIEM MYHHIUIIAIBHYIO YCIYTy

HNHble TpeOoBaHNs, B TOM YHCJE YYUTHIBAIOLIHE 0COOCHHOCTH MPEI0CTABICHUSA
MYHUIUNAIBHOU yeiayru B MO®II npexocraBiieHus rocyAapcTBeHHbIX H MYHHIMIIAIbHBIX
YCJIYT M 0COOCHHOCTH NPeJ0CTABIeHUSI MyYHUIMIIAIbHON YCJIYTH B 3JIEKTPOHHOI hopme

2.23. CBeneHusi 0 MpeAOCTaBICHUM MYHUIMIAIBHOW yCiIyru v (opma 3asBiICHUS IS
IIPEIOCTABJICHUS MYHMLMIAIBHON YCIYyTM HaXOAATCA Ha CalTe aJIMUHUCTpPALUH, MOpTajax
rOCy/IapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT (PYHKIMH).

CopepxaHue AAHHOTO MOApA3JENa 3aBUCUT OT HAJIM4YUSA BO3MOYKHOCTU IIOJIYUYECHMS
MYHHIIMIIAJIBLHON YCIIYTH B JIEKTPOHHOH (hopme, cocTaBa AEUCTBUMN, KOTOPBIE 3asBUTENb BIPABE
COBEpUIMTH IPU TMOJIYYEHUM MYHULUNAIBHON YCIYTd, OT BO3MOKHOCTH IPEAOCTaBICHHUS
MYHHUIMNAIHON ycinyru B MOLI, B TOM 4Kciie M0 SKCTEPPUTOPUATIBHOMY MPUHIIUITY.

B cnyuae, ecnu MyHMLIMDalbHas ycilyra IMpelOCTaBISIETCS B AJIEKTPOHHOM (opme, B
JAHHOM T[O/Ipa3fiesie YKa3bIBalOTCSl COCTaB, IIOCJIEOBATEIbHOCTh M CPOKU BBIIIOJHEHUS
JeWCTBUI, KOTOpBIE 3asBUTENIb BIIPaBE COBEPUIMTH B 3JIEKTPOHHON (hopMe Npu NOIYyUEHUH
MYHHUIMIAJIBHOW  YCIYI'M C  HCIOJIb30BAHMEM €IUHOr0 IOpTa TOCYAApCTBEHHBIX U
MYHUIUNATIBHBIX yCIyr ((QyHKUuMIl), mopTaja TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT
(bynkunit) Pecyommku Komu, a Takyke TpeOOBaHUS K TIOPSAIKY WX BBITIOTHEHUS.

CocTaB M MoOC/IEN0BATEIbHOCTD JEHCTBUI ONUCBHIBAIOTCS B COOTBETCTBUU C TUIIOBBIMH
(bopMyIIMpOBKaMH, YTBEP)KIEHHBIMU CcOBMecTHbIM [lpukazom Anmunuctpauuu ['naBbl
Pecny6nuku Komu Ne 125-p u MunuctepctBa skoHoMuku PecnyOmuku Komu Ne 321 ot 21
HOsiOpst 2017 r., ¢ yuyeroM TpeOoBaHui K (opMaM 3asBIE€HUN M UHBIX JIOKYMEHTOB,
IPEJOCTABIIAEMBIX B (OpPME 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX AJISI MPEIOCTaBICHUS
roCy/IapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYT, YTBEPXKJIEHHBIX NocTaHoBieHueM [IpaBurenscTBa
Pecny6muku Komu ot 26 centsiops 2018 r. Ne 415.



[Ipu oOpameHnn B 3JIEKTPOHHOH (opMe 3a TOJYYCHHEM MYHHUIUMATIBHON YCIyTH
3asBJICHUE W TMpUJIAraeMble K HEMY JOKYMEHTHI IOJIUCBHIBAIOTCS TEM BHUAOM 3JIEKTPOHHOM
MOJIMTUCH, JOMYCTUMOCTh WCIIOJIb30BaHMsI KOTOPBIX YCTaHOBIIEHA (enepalbHBIMU 3aKOHAMH,
periaMeHTUPYIOLIIUMU MOPSIIOK MPEJOCTABICHHUS] MyHUIIMIAIBHON YCIIyTH.

B cnywasx ecnu denepanbHBIMU 3aKOHAMH HCIIONB3YEMBI BUJ DJIGKTPOHHOH IMOIIUCH
HE YCTaHOBJICH, BHJI JJICKTPOHHOM MOINUCH OIpPEAENsACTCS B COOTBETCTBHHM C KPUTEPUSIMH
OINpeeNeHUs] BUJOB DJIEKTPOHHON IOJINHUCH, HCIOJIb30BAaHUE KOTOPBIX JOIYCKAeTCsl IpH
oOpallleHuu 3a TMOJY4YEeHHEM TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, COIJIACHO
noctaHosyennto [IpaBurensctBa Poccuiickoit @enepanmu ot 25 utons 2012 r. Ne 634 «O Bumax
AJIEKTPOHHOM MOJIUCH, UCTIOIB30BaHUE KOTOPBIX JIOMYCKaeTCsl MPU 00pallleHuu 3a MOJIy4YeHHEM
roCyJJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT).

B cnydae ecnu npu oOpariieHnu B 2JIEKTPOHHOHN (hopMe 3a MoTydeHueM MYHHUIUIaTbHOM
YCIIYTH UACHTH(DHUKAIUS U Ay TCHTU(PUKAIUS 3asBUTEIST — PU3UIESCKOTO JTUIA OCYIIECTRISIFOTCS C
UCIIOJIb30BAaHUEM €JIMHOM CUCTEMBbI MJICHTH(PHUKAIUU U ayTeHTU(UKALUHU, TO 3asiBUTEIH MMEET
IIPaBO MCIOJB30BaTh MPOCTYIO 3JIEKTPOHHYIO MOINKUCH NMPU OOPALLEHUH B 3JIEKTPOHHOU popme
3a MOJYYEHUEM MYHHUIMNAIbHOW YCIYIM IpU YCIOBUHU, YTO MPU BbLAAYE KIIKOYA IPOCTOM
AIIEKTPOHHOH MOANHUCH JIMYHOCTH (PU3NIECKOTO JINIA YCTAaHOBIICHA MTPH JJMYHOM TIpUEME.

2.24. IlpenocTraBiieHre MYHHULIMTATEHON YCIyTH MOCPEJCTBOM MOPTAJIOB
TOCY/IapCTBCHHBIX M MYHHIIUIIATHHBIX YCIYT (QYHKIUI) OCYIIECTBIISCTCS MyTEM 3aIlOJHEHUS U
OTIIPaBKU WHTEPAKTHUBHOW (DOPMBI 3asBIICHUS Ha MPEIOCTaBICHHE MYHUIMNAIBHON YCIYTH H
MPUKPETJICHHUSI  3JIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOJHMMBIX JUIS  TIOTYUYCHUS
MYHULUIIAIBHON YCIYTH.

2.25. TlpenocTtaBieHue MyHHUIMNAIbHOW yciayru dYepe3 MOIL] ocymiecTBiasieTcss 1o
MPUHIUITY «OJAHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM MPEAOCTABICHHE MYHULHMIAIbHON
YCIIYyTH OCYILECTBISIETCSl IOCHIE OAHOKPATHOIO OOpAaIEHHs 3asBUTENS C COOTBETCTBYIOLIUM
3asBiieHHMEeM, a B3auMmojelictBue MODI[ ¢ agmuHHCcTpamumeil ocymiecTBiseTcss 0€3 y4yacTHs
3asBUTEISI B COOTBETCTBHUM C HOPMATHUBHBIMU TIPABOBBIMH AaKTaMH, TOPSIKOM U CPOKaMH,
YCTaHOBJICHHBIMH COTJIAIIEHUEM O B3aUMOJIeUCTBUM Mex 1y M®LL n anMuHUCTpannei.

3asiBI€HHE O NPEJOCTABICHUM MYHUILMIAIBHOW YCIYIM IOAAETCs 3asBUTEIIEM uepe3
MO®II nu4HO.

B M®I] obecneunBatorcs:

a) QyHKIIMOHUPOBAHUE aBTOMAaTU3UPOBAHHON MH(POPMAIIMOHHOM crucTeMbl MODILI;

0) OecraTHBIN JTOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX M MYHMIIMIAIbHBIX
yenyr (pyHKumii);

B) BOBMOXXHOCTh TIpH€Ma OT 3asBUTEJEH JCHEXKHBIX CpPEICTB B CUET YIUIaThl
roCyJapCTBEHHOM TMONIUIMHBI MM WHOW IUIAThl 3@ MPEJOCTABICHHE TOCYJAapCTBEHHBIX U
MYHUIMIIATIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuu;

I) 10 3asBJICHMIO 3asABUTENS perucTpauus B  (eaepanpHOM  TrocyaapCTBEHHOU
uHpopmanmonHoit cucteme «EnuHas cucremMa uASHTHQUKAIMM W ayTeHTU(UKALUU B
UHpPACTPyKType, obecredynBammeil HHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMOJICHCTBUE
MH(GOPMAIIMOHHBIX CHCTEM, UCIHOJb3YeMbIX JJIs MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUTATIBHBIX YCIYT B 3JIEKTPOHHON (hopMme» Ha 6e3BO3ME3THOM OCHOBE.

II1. CocTaB, mocj1e10BaTEJIbHOCTH M CPOKHU BBINOJIHEHUSI AAMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHus K NOPSAKY UX BbINOJHEHHUS, B TOM YHUCJIe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI (popme, a TakKe

0CO0E€HHOCTH BHINOJTHEHHUS A IMUHUCTPATUBHBIX NMPOIEXYP B MHOTO(PYHKIIHOHAIbHBIX
HeHTpax

III (I) CocTaB, mocj1e10BaTEJIbHOCTH M CPOKHU BBINOJHEHUSI AAMUHUCTPATUBHBIX NPOLEAYP
(neiicTBMii), TPeOOBAHMI K MOPSIAKY UX BbINOJHEHNS, B TOM YHCJ€e 0COOEHHOCTeM
BbINOJIHEHHSI A/IMUHUCTPATHUBHBIX Npouexyp (neiictBuii) B 3J1eKTPOHHOI popme



3.1 IlepeueHb agMUHHCTPATHBHBIX MpoueAyp (AeWcTBUH) MpU NPEIOCTaBICHUU
rOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOM (opme:

1) nonava 3ampoca O HMpPeIOCTaBIEHUH MYHHULMIAIBHOM YCIYyTM U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEJOCTaBJICHUS MYHHUIMIIAIBHOM yCIyrM, M IpHeM TaKHX 3ampoca o
IIPEIOCTABIEHUN MYHULIMNIAIBHON YCIYTH U JOKYMEHTOB;

2) HampaBJIeHHE  CIEUUAIUCTOM  MEXBEJOMCTBEHHBIX  3allpOCOB B OpIaHbI
roCy/1apCTBEHHOM BJAacTH, aAMMHUCTPALIMIO U IOJIBEIOMCTBEHHbBIE 3TUM OpraHaM OpraHU3aluu
B CIydYae, €CIM  ONpEJAEJCHHble JIOKYMEHTbl He OBbUIM NPEACTaBICHbl  3asiBUTENIEM
CaMOCTOSITEIBHO;

3) npuHATHE pElIeHUs O MPeJoCTaBieHUM (pemeHus o0 OTKa3e B IPEJOCTaBIICHHM)
MYHMIIMIIAIBHON yCIIyTH;

4) yBelOMJICHHE 3asBHUTENS O MPHUHATOM pEIIEHUM, Bblladya 3asBUTEII0 pe3ysbTaTa
IIPEIOCTABIICHUS MyHUIIUIIATbHON YCIyTH.

3.2. IlpenocraBieHue B YCTAHOBJICHHOM TOpsJKE HWHGOpMAlMU 3asgBUTENAM U
oOecriedeHne JOCTyIa 3asBUTENIC K CBENEHHSIM O MYHHIMNAIBHOW YyCIIyre, TOpsIKe ee
IPEOCTAaBJIEHHUs, 1O MHBIM BONPOCAM, CBSI3aHHBIM C TPEIOCTABICHUEM MYHUIMNAIbHON
YCIIyTH, B TOM YHUCJIE O XOJE MPEAOCTaBICHNUS MyHULMNAIBHON YCIyI'H, yKa3aHo B IyHKTe 1.4
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

Ilopaua 3anpoca o npeaoCcTaBIeHUM MYHUIIUNIAJBLHON YCJIYTH U HHBIX IOKYMEHTOB,
HEeO0XO0AUMBIX /1JISl MPEAOCTABJEHUSI MyYHHUIMIIAJILHOMN YCJIYyI'd, U MPUEM TAKHUX 3aMpoca o
NpeaoCTABJIEHUN MYHHIIUNIAJBHOM YCJIYTH U JOKYMEHTOB

3.3. OcHoBaHueM Ui Hayaja aJMUHUCTPAaTMBHOM NpoLeaypsl sBIsfETCS Mojadya OT
3asBUTEINS 3ampoca O MPEJOCTaBICHUH MYHHIMNAIBHOW YCIyrH B (OpME BIIEKTPOHHOTO
JOKyMeHTa C Hucnoib3oBaHueM [loprama ToCyZapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT
(pynkumit) Pecrryonuku Komu u (vnn) EnuHOTO MopTana rocyapCTBEHHBIX U MYHHUITUTIATBHBIX
yeayr (pyHKIUN).

3asiBUTENb MOXET HalpaBUTh 3alpoCc M JOKYMEHTHI, yKa3aHHble B IyHKTax 2.6, 2.10
HACTOSIILEro aJAMHUHUCTPATUBHOIO perjlaMeHTa (B Cilydae, €ClIM 3asBUTENIb IPeJCTaBIsAET
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacTOAILIEro agMUHUCTPATUBHOTO pErJIAMEHTa II0
COOCTBEHHOW WHUIIMATUBE) B AJIEKTPOHHOM BHJE TMOCPEICTBOM OTIPABKM HHTEPAKTUBHOM
dopmBl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIONIMM THIIOM JJIEKTPOHHOM TOJIMHCH, C
NPUIOKEHUEM 3JIEKTPOHHBIX O00pa30B HEOOXOAMMBIX JOKYMEHTOB Yepe3 JIHMYHBIH KaOMHEeT
[TopTana rocyIapCTBEHHBIX M MYHUIMMAIBHBIX ycuyr (pyHkiuii) Pecybnukun Komu u (mm)
Ennnoro nopTrana rocy1apcTBEHHBIX U MyHUIMNAIBHBIX YCIyT (QYHKIHUN).

WNnentudukanust 3asBUTENs] 00ECIEUMBACTCS AJIEKTPOHHBIM  HACHTH()HUKAIMOHHBIM
IOPUIOKEHHEM C  HUCIOJb30BAaHUEM  COOTBETCTBYIOLIETO  CEpBHUCAa  €IAMHOW  CHCTEMBbI
UACHTU(QHUKAINN U ayTCHTUDHUKAIHH.

ITpu HampaBieHMM AOKyMEHTOB dyepe3 llopTanm rocyJapCTBEHHBIX M MYHUIUNAIbHBIX
yeiryr  (dysknuii) Pecrybnmuku Komu w  (wnm) EnuHblid mopTal TOCYNapCTBEHHBIX U
MYHUIUNATIBHBIX ~ yCIyr (QyHKUuil) JHEM MOJydyeHHMs 3ampoca Ha  IpeloCTaBJIeHUE
MYHMIMIIAJIBHON YCIYTH SIBIISI€TCS IEHb perucTpanuu 3amnpoca Ha [loprane rocy1apcTBEHHBIX U
MYHUIIMTIATBHBIX  yeiuyr  (pyHkiui) Pecnmyommkn Komm w (wmm) EnumHom  moprane
TOCYJapCTBEHHBIX U MYHHIUIAIBHBIX YCIYT (PYHKIHH).

Crenanuct aAMUHUCTPALUY, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB:

1) ycraHaBaMBaeT mpeAMET OOpalleHus, IPOBEPSET JOKYMEHT, YAOCTOBEPSIOLINI
JIMYHOCTH;

2) npoBepsieT MOJTHOMOYNS 3asIBUTENS;

3) mpoBepsieT HaJIW4YME BCEX JOKYMEHTOB, HEOOXOAMMBIX JJs TPeIOoCTaBICHUS
MYHUITUMATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH TPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HAaCTOSAIIEr0 aAMUHUCTPATUBHOTO PErIaMeHTa;

4) npoBepsieT COOTBETCTBUE MPEICTABICHHBIX IOKYMEHTOB TPEOOBAHUSIM;



5) IpUHUMAaET pelIeHne O pUeMe y 3assBUTENS IPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyeT 3alpoc W TNPEJICTaBICHHbIE JOKYMEHTHl TOJ WHAMBHUIYAIbHBIM
MOPSIIKOBBIM HOMEPOM B JICHb MX MOCTYTUICHHUS,

7) BbIAAET 3asBUTENIO PACHHCKY C OMUCHIO MPEICTaBICHHBIX JTOKYMEHTOB U yKa3aHUEM
JAThl UX TPUHSITHS, TIOJITBEPKAAIOITYIO IPUHITHE TOKYMEHTOB;

8) uHpopMHUpYEeT 3asgBUTENE O XOJ€ BBHIMOJIHEHHUS 3ampoca O MPEeAOCTaBICHUU
MYHHIMTNIAIbHON YCIYTH.

VBenomieHue O MpUeME JOKYMEHTOB HAIlpaBIsieTCS 3asBUTEII0 HE TNO3JHEE JIHS,
CJIEYIOIETrO 3a JTHEM IOCTYIUIEHMS 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCIOJIb30Bal
(Yyka3zai) 3asBUTEIb MPU 3a09YHOM OOpAIICHHUH.

3.3.1. MakcumanbHbIi CPOK HCIIOIHEHUS aJMUHUCTPATUBHON MPOLIEAYpPhl COCTABISAET 3
KaJICHJApHBIX JHA CO JHSA TMOCTYIUIGHMS 3ampoca OT 3asBUTENSI O MPEJOCTABICHUU
MYHHIMTNIAJIBHON YCIYTH.

3.3.2. Pe3ynpTaToM aJIMHMHHMCTPAaTUBHOW MpPOLEAYpPHl SBISETCA OAHO U3 CIEAYIOIIHMX
IEUCTBUM:

IPUEM W PETUCTpALMS B AAMUHUCTPALMM 3ampoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENEM, HUX IepeJadya CIELHUATUCTy aJIMUHUCTpPALlMM, OTBETCTBEHHOMY 3a IIPUHSTHE
pelieHunii 0 NpeAoCTaBIeHNH MYHUIIMITAIBHON YCIIyTH;

NpUEM U PETUCTpAlMs B AAMUHUCTPAIMHM 3anpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENEM, MW WX Ieperaya CHEUUATUCTy  aJMHHHUCTPALlMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMOJIEHCTBUE (B Cilydae, €CIM 3asiBUTEIb CaMOCTOSITEIBHO HE
MPEACTaBUII JIOKYMEHTBI, yKa3aHHble B MNyHKTe 2.10 HacTosIero aaMUHUCTPATUBHOIO
periiaMeHTa).

Pe3synbprar agMHUHUCTPATHBHON mpouenypsl (UKCUPYETCS B CHCTEME DSJIEKTPOHHOTO
JOKYMEHTO000pOTa CHEUATUCTOM aJMUHHUCTPALUH.

3.3.3. Unble neicTBUs, HEOOXOIUMBIE JUTSl TIPEIOCTABICHUS MYHHUIIUITAILHON YCIIYTH, B
TOM WYHCJIE CBSI3aHHBIE C MPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOW KBaTHU(HIMPOBAHHON
AJIIEKTPOHHON TMOAINWCH 3asiBUTENs, HWCIOJIB30BAaHHOM TpuU OOpalieHuu 3a TOJyuYeHUEM
MYHULMTATBHON YCIYTHU:

HanpasJieHue cnenuajaucToM MeKBeOMCTBEHHbBIX 3alPOCOB
B OPraHbl rocy/1apcTBEHHON BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUA
U NMO/JBEOMCTBEHHbIE ’TUM OPraHaM OPraHU3alUM B cjiyvae,
ecJId ompe/eeHHbIe JOKYMEHThI He ObLIM NpPeACcTABJIEeHbI
3asiBUTEJIeM CaMOCTOSITeJIbHO

3.4. HanpaBneHue CHEUUAINCTOM  MEXBEIOMCTBEHHBIX 3alpOCOB B  OpraHbI
rOCyJJapCTBEHHOM BIIACTH, aIMUHMCTPALIMIO M MOJIBEJOMCTBEHHbIE 3TUM OpraHaM OpraHH3aluu
B ClIy4ae, €CIM OIpEJCIICHHbIE JOKYMEHTbl HE ObUIM NPEICTABICHBI 3asBUTEIEM
CaMOCTOSITENIbHO OCYLIECTBIISIETCS B IOpPAJKe, yKa3aHHOM B IIyHKTe 3.16 Hacrosiero
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

IIpunsTHe penieHus1 0 MpeAocTaBIeHUH (00 0TKa3e B NPeJ0CTABICHHH)
MYHHIUNIATBHOH YCIyTH

3.5. [Ipunsatue pemieHuss o0 TMpenocTaBieHUH (00 OTKaze B  NPEIOCTABICHUM)
MYHMIMIIAJIBHONW YCIYyTU OCYIIECTBISETCS B MOPSAJIKE, YKa3aHHOM B ITyHKTe 3.17 HacTodIIero

AJIMHUHUCTPATUBHOTO PCTIIAMCHTA.

YBeaomiieHue 3asiBUTENIA O NMPUHATOM PEIICHUU, Bbl/1a4a 3AaABUTE/II0 PE3yJabTaTa
NnpeaoCTaBJICHUA MyHHHHHaﬂbHOﬁ ycayru

3.6. OcHOBaHMEM Hadajga HCIOJIHCHHS aﬂMHHHCTpaTHBHOﬁ npoucaypbr  ABIIACTCA



MOCTYIUICHUE CIEUUATUCTy aaMuHucTpanuu, M®Ll, oTBeTCTBEHHOMY 3a BbIJIayy pe3yJbTaTa
MIPEIOCTABIICHUS YCIYTU PELIEHUs O MPEAOCTABICHUN MyHHUIIUIIAIbHONW YCIYTH UM pelIeHus 00
OTKa3€ B MPEJOCTABICHUN MYHHUIIMTIAIIBHON YCIIYTH (J1ajiee - pelIeHHE).

AJIMUHUCTpAaTUBHASA MpOLEIypa UCHOIHAETCS CHEUHAIMCTOM aaMUHHUCTparuu, MOII,
OTBETCTBEHHBIM 32 BblJJaUy PEIICHHUS.

[Ipu nmoctymieHnu pemenus cnenuanuct agMuanctpanuu, M®ILI, orBeTCTBEHHBIN 3a €ro
BbIIauy, WH(QOPMHUPYET 3asBHUTENS O HAIMYUHM MPHUHITOTO PEIICHHUS M COTJIacyeT CIocod
MOJIyYEHUS TPAKJAHUHOM JAHHOTO PELICHUSI.

NudopmupoBanre 3asgBUTENS OCYIIECTBISCTCA MO TeledoHy U (WIM) TOCPEICTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNUS HA YKa3aHHBIN 3asBUTEIIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asButens oOpatwics 3a  MpeAoCTaBiIeHHEeM  yciayrd depe3  [lopran
TOCYJapCTBEHHBIX W MYHHUITMNANBHBIX yciuyr (yHkmuii) Pecny6nuku Komu n (vmum) Enunbrit
MOpTal TOCYNApPCTBEHHBIX W MYHHIMIATBHBIX YyCIyr (QyHKIWA), TO UHOOPMHUPOBAHHE
ocyliecTBIsieTcs Takke yepes [lopran rocy1apcTBEHHBIX U MYHULMNANBHBIX YCIyT ((QyHKIUIN)
PecriyOnmuku Komu u (unmu) Epwsblil mopran rocyJapCTBEHHBIX M MYHHIIMITATBHBIX YCIYT
(byHK1IHI).

Brimauy pemenus oCcymiecTBiIsSeT crnerquanuct agMuHucTpanuu, M®Ll, oTBeTCTBEHHbIN
3a BbIJAUy PELICHHUs, MPU JIUYHOM IPHUEME MOJ POCHHUCH 3asIBUTENS, KOTOpas MPOCTABISAETCS B
XKypHaje perucTpaluu, Ipyu MpeabsIBICHUN UM JOKYMEHTA yIOCTOBEPSIOLIErO JIMUYHOCTD, a IPU
oOpallleHUu! MpPeCTaBUTENS, TOKYyMEHTa, OITBEPKIAIOIETO MTOTHOMOYHS MTPEICTaBUTES.

B cimydae HEBO3MOXKHOCTH  WMH(MDOPMHUPOBAHHS  CHEIHMATUCT  aJMHHUCTPAILNH,
OTBETCTBEHHBII 3a BbIJAayy pe3yJibTaTa IPEJOCTABICHUS YCIyTH, HANpPaBIIAE€T 3asBHUTEIIO
pelieHne yepe3 OpraHu3aluio MOYTOBOU CBSI3U 3aKa3HBIM MHUCbMOM C YBEIOMIICHHEM.

3.6.1. KputepueM MNpUHATUS PEUICHUS O HANpPaBICHUM pe3yJibTaTa MYHUIUMAIbHON
YCIIYTH SIBIISIETCS TOTOBHOCTD PEIICHMUS.

3.6.2. MakcuMalbHbId CPOK MCIOJTHEHUS aJMUHUCTPATUBHON MPOUETYpPbl COCTABISET 3
KaJIeHJJapHBIX JTHS co JTHS MOCTYTUICHUS Pemenus COTPYAHUKY
aAMUHUCTPALIMH, OTBETCTBEHHOMY 3a €T0 BbIIavy.

3.6.3. Pe3ynbTaroM UCMOJIHEHHS aAMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS YBEAOMIICHUE
3asBUTENS O MpHUHITOM Perenuu u (uiaum) Bblayda 3asaButento Pemenus.

Crnocobom  ¢ukcammu  pe3ynpTaTa aIMUHUCTPATUBHOW  MPOLEAYPHI  SBISETCS
peructpanus Pemenns B )KypHaie UCXOAAIIEH TOKYMEHTAUNA apXUTEKTOPOM.

III (IT) OcoGeHHOCTH BBINOJHEHHSI AAMUHUCTPATUBHBIX npoueayp (neiicreuii) B MPI{
NpeI0CTaBIeHNS TOCYAAPCTBEHHBIX H MYHUIMNAJBHBIX YCJIYT

3.7. IlpenocraBieHue MyHUIUNAIbHON yciyru uyepe3 MOII, Bkmrouas onucaHue
aIMUHUCTPATUBHBIX TIpouenyp (mercTBuii), BbIModHAeMbIx MO®I] npm mnpenocTaBieHUH
MYHMIMIIAIBHONW YCIYT'M MOCPEICTBOM KOMIUIEKCHOIO 3alpoca, MpeayCcMaTpUBAET CIEAYIOLIUE
aIMUHUCTPATHBHBIC MPOIIEAYPHI (IEHCTBHS):

1) mpueM u peructpanus 3anpoca U J0OKyMEHTOB AJIs MPEJOCTaBICHUS MyHHULIUNIATbHON
YCIYTH;

2) HanpaBJIEHUE  CIELUUAIUCTOM  MEXBEIOMCTBEHHBIX  3alpOCOB B OpIaHbI
roCyJapCTBEHHOM BJIACTH, aAMUHUCTPALMIO U MOABEIOMCTBEHHBIE 3TUM OpPraHaM OpPraHHU3aluu
B ClIy4ae, €CIU OIpelesieHHble JOKYMEHThl He ObUIM TpEICTaBICHbI 3asBUTEIEM
CaMOCTOATEIIBHO;

3) mosiy4eHHEe pelIeHUs O MPEAOCTaBICHHH (PElIeHUs 00 OTKa3e B MPEJOCTABICHHH)
MYHULMIIATBHON YCIYTH;

4) yBenOMIJIEHME 3asBHUTENS O MPHUHIATOM pEUIEHWM, BblJaya 3asBUTENIO0 peE3yJsbTara
MIPEAO0CTABIICHNS MYHULIUITAIBHON YCITyTH.

3.8. IlpegocTaBneHrie B yCTAHOBJICHHOM TMOpSAKE WHPOPMALUU 3asABUTENSAM H
o0ecrieyeHue JOCTyna 3asBUTENEd K CBEIEHUSIM O MYHHIMIIAJIbHOW YCiyre, MHOpsAKe ee
IIPEIOCTABJIEHUS, IO MHBIM BONPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM MYHHUIMIIAIbHOU



YCIIyTH, B TOM YHUCJIE O XOJE MPEAOCTaBICHNUS MyHULMNAIBHON YCIyr'H, yKa3aHo B IyHKTe 1.4
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.8.1. Onucanue aAMMHUCTPATUBHBIX MpoLeayp (AeHCTBUIl), BbIONHAEMbIX M®IL] npu
MPEJOCTaBIEHNY MyHHIIUIIAIBHONW YCIYTH B IIOJIHOM 00bEMe OCYIIECTBISETCS B COOTBETCTBUH C
COIJIAIICHUEM O B3aMMOJEHCTBUH, 3aKI0YEHHOM Mex1y M®PIL[ u opranoM, npenocTaBisOmUM
MYHUIUNATIBHYIO YCIYTY.

3.8.2. Tlopsimox nocyne6Horo (BHeCyAeOHOro) oO0XKaJOBaHMsI PEIICHUM W ACHCTBUMN
(OezneiictBusi) MO®PIL[ u ero pabOTHUKOB YCTAHOBJEHBI pa3leioM V  HAacTOSILEro
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

Ilpuem u perucTpanus 3anpoca U MHbIX JOKYMEHTOB /ISl IPeI0CTABJIEHUSA
MYHHUIMNAJIbHON yCJIYrd

3.9. OcHoBaHuEM ISl HaYalla aIMMHUCTPATUBHOW MPOUEAYPHI SBISETCS MOCTYINIEHUE OT
3asBUTEINS 3apoca O MPEJOCTABICHMH MYHUIUIAIBHONH ycIyrd Ha OyMaKHOM HOCHTENe
HenocpeacTBeHHO B MOI].

[lomaua 3ampoca W JOKYMEHTOB OCYIIECTBIISIETCS B TMOpsjAKe oO0medl ouepean B
MIPUEMHBIE Yachl WU MO MPEABApPUTEIBbHOM 3alUCU. 3asiBUTENb MOJACT 3alpOC U JIOKYMEHTHI,
yKa3aHHBbIE B MyHKTax 2.6, 2.10 HacTOSIIEr0 aJMUHUCTPATUBHOTO pEriiaMeHTa (B CiIy4yae eciu
3asBUTEIb  NPEICTaBIsAE€T  JOKYMEHTHI, YyKa3aHHble B nyHkre 2.10  Hacrosimiero
aJIMUHUCTPATUBHOTO pErjaMeHTa M0 COOCTBEHHOW HMHUIMATHBE) B OyMa)KHOM BHJE, TO €CTh
JOKYMEHTBI YCTaHOBJICHHOH (OpMbI, chopMHUpPOBaHHBIE HA OyMa>kHOM HOCHUTEIIE.

3arpoc 0 MpenoCcTaBICHNH MyHUIIMTIATBHON YCITYTH MOXET OBITh OOpPMIICH 3asBUTEIIEM
B M®I[ nmu6o odopmiieH 3apanee.

ITo mpocrbe oOpaTUBIIETOCs JIHIIA 3aPOC MOKET OBITH oopmiteH criermaimctom MOII,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C HCIIOJIb30BAHHEM IPOTPaMMHBIX CpeacTB. B sToMm
cllydae 3asiBUTEIb COOCTBEHHOPYYHO BITMCBHIBAET B 3alPOC CBOIO (haMHIIMIO, UMSI M OTYECTBO,
CTaBUT JaTy U MOAMNUCH.

Crnemnanuct M®LI, oTBeTCTBEHHBIN 3a MpUEM JTOKYMEHTOB, OCYIIECTBISET CJIEIYIONINE
NEUCTBUA B XO/i€ IpUEMa 3asiBUTEN:

1) ycraHaBaMBaeT mpeAMET OOpalleHHs, IPOBEPSET JOKYMEHT, YAOCTOBEPSIOLIUI
JIMYHOCTB;

2) nmpoBepsieT MOJTHOMOYNS 3asIBUTENS;

3) mpoBepsieT HaTWMYME BCEX JOKYMEHTOB, HEOOXOJMMBIX [UIsi TMPEAOCTaBICHUS
MYHHMIMIIAJIBbHOW YCIIYTH, KOTOpBIE 3asBUTENb OO0fA3aH MPEAOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHUHM C IMYHKTOM 2.6 HACTOSMIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) npoBepsieT COOTBETCTBUE MPEICTABICHHBIX IOKYMEHTOB TPEOOBAHUSIM;

5) IpUHUMAET pelleHne O MpUeMe y 3assBUTENS PEICTaBICHHBIX JOKYMEHTOB;

6) perucTpupyeT 3ampoc U NPEJICTaBICHHbIE JOKYMEHTHl NOJl WHAMBHUIYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb X MOCTYIUICHHUS,

7) BbLAAET 3asIBUTEIIIO PACHUCKY C OINHUCHIO MPEACTABIECHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX TPUHSITHS, TOJTBEPKAAIOUTYI0 TPUHATHE JOKYMEHTOB.

[Ipu HeoOxomumocTu crneruanuct MOL][ u3roraBiaMBaeT KOMHMHM TMPEICTABICHHBIX
3asBUTENIEM JOKYMEHTOB, BBINOJIHAET HAa HUX HAAMUCh 00 WX COOTBETCTBHM IOJIMHHBIM
HK3EMIUIApaM, 3aBepsieT CBOCH MOAMMUCHIO C YKa3aHUueM (paMuIIny M MHUIHAJIOB.

[Ipu oTcyTcTBUM Yy 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENpPaBWIBHOM €ro
3anosiHeHun cnenuanuct M®Ll, oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, TOMOTAET 3asBUTENIO
3aMO0JHUTH 3aMpoc.

JIIMTeNnbHOCTh OCYIIECTBICHHS BCEX HEOOXOIMMBIX JIEUCTBUN HE MOKET MpEBbIAThL 15
MHUHYT.

3.9.1. MakcumanbHbIM CPOK HCIIOIHEHUS aJJMUHUCTPATUBHON MPOLIETYpPhl COCTABISAET 3
KaJICHJApHBIX JIHA CO JHSA TMOCTYIUIGHMS 3ampoca OT 3asBUTENSI O MPEJOCTABICHUU
MYHHIMTIAJIBHON YCIYTH.



3.9.2. Pe3ynpTaTOM aJMHUHUCTPATHBHON MNpPOLETYpPHl SBISETCS OJHO U3 CIEAYIOIINX
TIEUCTBUN:

npueM u peructpanus B M®IL] 3anpoca u JOKYMEHTOB, NPEACTABICHHBIX 3aBUTEIEM, UX
neperaya  CHENHAIUCTy aJMUHUCTPAlUH, OTBETCTBEHHOMY 3a NPHUHATHE pEIICHUH O
IIPEIOCTABIEHUN MYHULIUNIANBHOMN YCIIyTH;

npueM u peructpanus B M®II 3ampoca 1 JOKYMEHTOB, IPEACTABJICHHBIX 3asSBUTEIEM, U
uX Iepenavya crneruanucty aamuHuctpauuu, M®L[, oTBeTCTBEHHOMY 3a MEXBEJOMCTBEHHOE
B3aUMoJIelicTBUE (B cCllyyae, €CIM 3asBUTENIb CAMOCTOSTEIbHO HE MPEICTaBHI JTOKYMEHTHI,
yKa3aHHbIe B MyHKTe 2.10 HacTosIIero aAMMHUCTPATUBHOIO PETJIaMEHTA).

Pe3ynpTar aIMUHHMCTPATUBHOW mpoueaypbl (UKcCHUpyeTcs B CUCTEME 3JIEKTPOHHOTO
TOKyMeHTooOopoTa creruaiuctoM ML,

3.9.3. Unble neiicTBUs, HEOOXOIUMBIE JUISI TIPEIOCTABICHUS MYHHUIIUITAILHON YCIIyTH, B
TOM YHCJIEC CBSI3aHHBIE C MPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOW KBaTHU(HIMPOBAHHON
AJIEKTPOHHON TOJAMMCH 3asBUTENs, MCIOJIB30BAaHHON TNpu OOpallleHuHu 3a MOJy4YeHHEM
MYHULMTATBHON YCIYTHU:

HanpasJieHue cnenuajaucTOM MeKBeOMCTBEHHbBIX 3alIPOCOB
B OPraHbl rocy/1apcTBEeHHON BJIACTH, OPraHbl MECTHOT0 CAMOYIIPAaBJIeHHA
U NMO/JBEJOMCTBEHHbIE ’TUM OPraHaM OPraHU3alUM B cJiyvae,
ecJId ompe/eeHHbIe JOKYMEHThI He ObLIN NpeAcTABJIEeHbI
3asiBUTeJIeM CaMOCTOSITeJIbHO

3.10. HanpaBneHnne  CHENUAJINCTOM  MEXBEJAOMCTBEHHBIX  3alpOCOB B  OPIaHbI
TOCYapCTBCHHOW BIIACTH, OPraHbl MECTHOTO CaMOYIPABJICHHS M II0/BEIOMCTBEHHBIC 3THUM
OpraHaM OpraHM3allid B Clyd4ae, €CIU ONpeACTCHHbIE JOKYMEHTbI HE OBbUIM TpEICTaBIICHBI
3asBUTEIEM CaMOCTOSITEIBHO OCYIIECTBISICTCS B TIOpSAAKE, YKa3aHHOM B TyHKTe 3.16
HACTOSIIETr0 aIMUHICTPATUBHOTO PETJIAMEHTA.

IIpunsTHe penieHus1 0 NpeAocTaBIeHUH (00 0TKa3e B NPeJ0CTABICHHH)
MYHHIUNIATBHOH YCIyTH

3.11. Ilpunatue pemeHUss O TMpeaocTaBieHUd (00 oOTKaze B MPEIOCTABICHUM)
MYHMIIMIIAJIBbHONW YCIYyTU OCYIIECTBISIETCS B MOPSAJIKE, YKa3aHHOM B ITyHKTE 3.17 HacTodIIero
aAMUHUCTPATUBHOI'O PErjaMeHTa.

YBeaomiieHue 3asiBUTENIA O NMPUHATOM PEIICHUU, Bbl/1a4a 3aABUTE/II0 PE3yJabTaTa
NnpeaoCTaBJICHUA MyHHHHHaﬂbHOﬁ ycayru

3.12. YBenomieHue 3asiBUTENS] O MPUHATOM PEIICHHUH, BblJadya 3asBUTENIO pe3yJibTara
MPEAOCTABICHUS MYHHUITUIAIBHOW YCIYTH OCYIIECTBIISIETCS B TMOPSAKE, YKa3aHHOM B ITyHKTE
3.18 HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA.

I (II1) CocTaB, noc/1e10BaTeILHOCTh U CPOKH BbINOJHEHUS AIMUHUCTPATUBHBIX
npouenyp, Tpe00BaHus K NOPSAAKY UX BbINOJHEHHS B OPraHe, NpeaoCcTaBJIsI0LIUM
MYHUIUNAJTBbHYI0 YCJIYTy

CocTraB aIMHHHCTPATHBHBIX NPOLEYP MO NPEAOCTABICHUIO
MYHMIMIAJIBHON yCJIYrd

3.13. [IpenocraBienre MYHHLIMIAIBHOM YCIyTM B  aIMUHHCTpPAlMd  BKJIIOYAET
CIIEYIOIINE aAMUHUCTPATUBHBIE IPOLIEAYPBI:

1) mpueM u peructpanus 3anpoca U JTOKyMEHTOB JJIsl MPEJOCTaBICHUSI MyHUIIUNIATbHON
yCIIyTH;



2) HanpaBJIeHUE  CIELUUAINCTOM  MEXBEIOMCTBEHHBIX  3alpOCOB B  OpIaHbI
rocyJapCTBEHHOM BJIACTH, aIMUHUCTPALMIO U MOABEIOMCTBEHHBIE 3TUM OpPraHaM OpraHHU3aluu
B Clyyae, €cCJId OIpelIeJCHHbIE JOKYMEHThl HE ObUIM TpEACTaBIEHBl 3asBUTEIEM
CaMOCTOATEIBHO;

3) npuHATHE PELIECHUs O IPEIOCTaBIEHUN MYHULIMIIAIBHON YCIyTH;

4) yBeOMJICHHE 3asBUTENSl O TPUHATOM pEIICHUH, BbIJada 3asBUTEIIO pe3yJbTaTa
IIPEIOCTABIICHUS MyHUIIUIIATbHON YCIyTH.

3.14. IlpenoctapneHne B YCTAaHOBJICHHOM TOpsSAKE HHQOpMAMKU 3asgBUTENSIM U
oOecriedeHne JOCTyIa 3asBUTENIC K CBENEHHSIM O MYHHIMIAIBHOW YyCIyre, TOpsIKe ee
MPEAOCTABICHNs, MO HMHBIM BOMNPOCaM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHUIUIAIbLHON
yCIyr'H, B TOM UHCIE€ O XOJ€ NPEJOCTaBICHUS MYHUIUNAIBbHOM yCIyrH, BKIIOYas
unpopmupoBanue B MODIL[, ykazaHo B mnyHkTe 1.4 HacTOsIIEro aaIMUHHUCTPATUBHOTO
periameHTa.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB /ISl IPe0CTABIEHUSA
MYHHUIMIAJIbHON yCJIYrd

3.15. OcHoBaHMeM JaJs Havaja aAMHUHHUCTPATUBHOW MPOLEAYPHI SIBISETCS MOCTYIICHHE
OT 3asIBUTENS 3aIpOca O MPEIOCTaBICHUN MyHHUIIUTIAIBHOW YCITyTH:

Ha OyMa)>KHOM HOCHUTEJIe HEMOCPEACTBEHHO B IMUHUCTPALIUIO;

Ha OyMa)KHOM HOCHTENE B QJIMUHUCTPAIIMIO Ye€pe3 OPraHU3aINIO [TOYTOBOM CBSI3U, HHYIO
OpraHU3aIMIO, OCYIIECTBIISIIOIIYIO JOCTaBKY KOPPECTIOHICHITHH.

1) Ounas dopma momaym JTOKyMEHTOB — IOjaya 3ampoca ¥ JOKYMEHTOB TpPU JTHYHOM
nmpueMe B mopsake oOiieil odepean B MpUEMHBIC Yachl WK MO MpeaBapuTenbHoi 3anucu. [Ipu
OYHOH (opMe Mojauu JOKYMEHTOB 3asBUTEIb IMOAACT 3alpOoC M JOKYMEHTHI, yKa3aHHbBIC B
nyHkTax 2.6, 2.10 Hacrosimiero agMHUHHCTPATHBHOTO pPErJIaMeHTa (B CiIy4ae €ClId 3asBUTENb
NPEJCTaBIseT JOKYMEHTHI, YKazaHHble B MyHKTe 2.10 HaACTOSIIEro aaMHHHUCTPATHBHOTO
permamMeHTa Mo COOCTBEHHOM WHMIIMATUBE) B OyMa)kHOM BHJAE, TO €CTb JIOKYMEHTHI
YCTaHOBIICHHOH (OpMBI, chOpMUpPOBaHHBIE HA OyMa)KHOM HOCHUTETIE.

[Tpu ounoil opme mogauu AOKYMEHTOB 3alpoc O MPEIOCTABICHUM MYHUIIUIAIBLHOM
YCIYTH MOXeT OBITh OOPMIICH 3asIBUTEIIEM B XOJI€ TIpUeMa B aIMUHUCTPAINH, JTHO0 odopMIiIeH
3apaHee.

ITo mpockbe oOparuBIIErOCS JHIA 3aMpPOC MOXKET OBITh O(OPMIICH CHEIHATHCTOM
aJIMMHUCTPALIMA OTBETCTBEHHBIM 32 MpPHUEM JIOKYMEHTOB, C HCIOJIb30BaHHEM IPOTPAMMHBIX
cpeactB. B atoMm ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCBHIBAET B 3alPOC CBOIO (haMHIIHIO,
UMS ¥ OTYECTBO, CTABUT JATy U MOIIMKCH.

CrienanycT aJMUHHUCTPALMK, OTBETCTBEHHBIN 3a MpPHUEM JIOKYMEHTOB, OCYIIECTBIISET
cleyrolye AeMCcTBUS B X0/1e TIpUeMa 3assBUTEJIS:

a) yCTaHABJIMBAaeT TpeAMET OOpallieHus, MpOoBepseT JJOKYMEHT, YAOCTOBEPSIONIHUIA
JTUYHOCT;

0) mpoBepsieT MOIHOMOYHS 3asIBUTEJIS;

B) IPOBEpsSIET HaJIUM4YMe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIS TPEJOCTaBICHUS
MYHUITUMATBHON YCIIyTH, KOTOpBIE 3asBUTENb O0S3aH TPEIOCTaBUTh CAMOCTOSITETIHHO B
COOTBETCTBHH C ITyHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PErJIaMeHTa;

T') IPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX TOKYMEHTOB TPEOOBAHUIM;

1) IPUHUMAET PEIlIeHUE O MIPUEME Y 3asBUTEIS MPEACTABICHHBIX IOKYMEHTOB;

€) PETUCTPUPYET 3alMpoC M TMPEACTABICHHbIE JTOKYMEHTHI [0/ HWHAWBUIYATbHBIM
MOPSIKOBBIM HOMEPOM B JICHb UX MOCTYIUICHHUS,

) BBIJIACT 3asBUTENIO PACIHUCKY C OMHUCHIO MPEACTABICHHBIX TOKYMEHTOB U YKa3aHUEM
JaThl UX MPUHATHSA, TTOITBEPKIAIOUTYIO PUHATHE TOKYMEHTOB.

I[Ipy  HeoOXOAMMOCTM  CHENMAIHCT  AJAMUHHUCTPALMM,  HM3TOTABIUBACT  KOIUH
MIPEJICTABICHHBIX 3asgBUTEJIEM JTOKYMEHTOB, BBIMOJHAET HAa HUX HAAMHUCh 00 MX COOTBETCTBHHU
MOJUTMHHBIM 3K3EMILISIPaM, 3aBEPSIET CBOCH MOAMUCHIO C yKazaHHeM (haMUIINU U WHUIIAAJIOB.



[Ipn oTcyTcTBUM y 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENpaBUIBHOM €ro
3aMOJIHEHUU CIIEIUANINCT aIMUHUCTPAIIUU, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, ITOMOTAEcT
3asIBUTEIIIO 3aIIOJIHUTH 3aI1pOoC.

JITUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUI HE MOKET MpEBbIMAThH 15
MHUHYT.

2) 3aounas ¢opma mojgauM JOKYMEHTOB — HalpaBJieHHE 3alpoca O MpPeJ0CTaBICHUU
MYHHMIMIIAJBbHOW YCIYyTH U JIOKYMEHTOB 4Yepe3 OpraHu3alyil0 IIOYTOBOH CBSA3HM, HHYIO
OpraHU3aIMIO, OCYIIECTBIISIIONIYIO JOCTaBKY KOPPECTIOHICHITHH.

[Ipu 3aounoii ¢opme mMomauM JOKYMEHTOB 3asgBUTEIb MOXET HAIpPABUTHh 3arpoc |
JOKYMEHTBI, YKa3aHHbIe B MyHKTax 2.6, 2.10 HacTosmero aiMMHUCTPATUBHOTO periameHTa (B
cily4yae, €ClId 3asiBUTEIb MPEJCTaBIISICT JOKYMEHTHI, yKa3zaHHble B myHKTe 2.10 Hacrtosiero
aJIMMHUCTPATUBHOTO pEerjaMeHTa Mo COOCTBEHHON WMHUIIMATHBE) B BUJE OPUTHHAJA 3arpoca U
KONUI JIOKyMEHTOB Ha OyMa)KHOM HOCHUTEJE Yepe3 OpraHu3allii0 IOYTOBOW CBS3H, HHYIO
OpraHM3allMi0, OCYIIECTBISIOUIYIO JOCTaBKy KOppeclmoHAeHUuu. B  maHHOM  ciydae
YAOCTOBEPEHUE BEPHOCTU KONUN JOKYMEHTOB OCYIIECTBISIETCS B IMOPSAJKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOJIATENBCTBOM, JHEM PETHUCTPALMU 3alpoca SBISETCS JCHb MOCTYIUICHUS
3arpoca U JOKyMEHTOB B aIMUHUCTPALUIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIEHUANMCT aJIMUHUCTpPALMU, OTBETCTBEHHBIN 3a
MPUEM JOKYMEHTOB:

a) yCTaHaBJIMBAaET IMpeAMeT oOpallleHusi, MNpPOBEpseT JIOKyMEHT, YAOCTOBEPSIOUINI
JTUYHOCTB;

0) mpoBepsieT MOTHOMOYUS 3asIBUTES;

B) MPOBEPSIET HAJIMYME BCEX JOKYMEHTOB, HEOOXOAMMBIX MJIsi TPEAOCTABICHHS
MYHHIIMIIAJBHOW YCIyTH, KOTOpbIE 3asgBUTENh OOs3aH MPEAOCTaBUTh CAMOCTOSTEIHHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSIET0 a/IMUHUCTPATUBHOTO PErJIaMEHTa;

T') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX IOKYMEHTOB TPEOOBAHUSIM;

1) IPUHUMAET PEIIEHUE O IIPUEME Y 3asBUTEIIS IIPEICTABICHHBIX IOKYMEHTOB;

€) pEeruCTpUpPYeT 3ampoC M TPEJCTABICHHBIE JIOKYMEHTHl TOJ HWHAUBHUAYAIbHBIM
MOPSIIKOBBIM HOMEPOM B JICHb MX MOCTYTUICHHUS,

’K) BBIJACT 3asIBUTEII0 PACMHCKY C OMHCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JAThl UX TPUHSITHS, TIOJITBEPKAAIOITYIO TPUHATHE JOKYMEHTOB.

YBenomiieHue O MpUeMe JTOKYMEHTOB HAMpaBiseTCsl 3asBUTENI0 HE TMO3]HEee JHSA,
CJIEYIOIETrO 3a JTHEM IOCTYIUIEHMS 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCIOJIb30Bal
(Yyka3zai) 3asBUTEIb MPU 3a09YHOM OOpAIICHHUH.

3.15.1. MakcuManbpHbI CPOK UCIIOJIHEHMSI aIMUHUCTPATUBHOM NPOLEAYPHI COCTABISAET 3
KaJleHJapHBIX JHS CO JHS TIOCTYIUIEHHS 3ampoca OT 3asBUTENS O TPEJOCTaBICHUU
MYHHIMTIAJIBHON YCIYTH.

3.15.2. Pe3ynapTaTroM aJIMHUHUCTPATUBHON MPOIEAYpPHI SBISIETCA OAHO M3 CIETYIOIINUX
IEUCTBUM:

npUeM M perucTpanus B aJIMUHUCTPALMU 3alpoca M JOKYMEHTOB, IMPEACTAaBICHHBIX
3asgBUTENEM, HUX Iepefadya CIEUHAIUCTy aJIMUHUCTpPALlMM, OTBETCTBEHHOMY 3a IIPUHSTHE
pelIeHni 0 MPeI0CTaBIeHNH MYHHUIIUIIATHLHON YCITyTH;

NpUEM U PETUCTpAlMs B AAMUHUCTPAIMHM 3ampoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENIEM, M WX T[epefada CHEIHANUCTy aJMUHHCTpPAIMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMoOJIeHCTBUE (B cCilydae, €CIM 3asBUTEIb CAaMOCTOSITEIBHO HE
MpeICTaBMWI JIOKyMEHTBbI, YyKa3aHHble B TyHKTe 2.10 Hacrosmero agMUHHUCTPATUBHOTO
periiaMeHTa).

3.15.3 Pe3ynpTaT  aAMUHUCTPATUBHON  TIpoleaypbl  (UKCHpyeTcs B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOO0OpOTa CHEIUATUCTOM aIMUHUCTpaAuu niu MOLI,

HanpasJieHue cnenuajaucToM MeKBeOMCTBEHHbBIX 3alIPOCOB
B OPraHbl rocy/1apcTBEHHON BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUA
U NMO/JBEJOMCTBEHHbIE ITUM OPraHaAM OPraHU3alUM B cJIyvae,



€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnpeacTaBJICHbI
3asggBUTE]IEM CAMOCTOATEJIBHO

3.16. OcHoBaHueM /Il Hayajga aJMUHUCTPATHUBHOM MPOUEAYpPHl SBISIETCS MOJyYEHHUE
CIIEHMAIMNCTOM  aaMmMuHucTtpauud, MODIL],  OTBETCTBEHHBIM 32  MEXBEIOMCTBEHHOE
B3aMMOJICIICTBHE, TOKYyMEHTOB U MH(OPMALIUU ISl HATIPaBJICHHUS MEKBEIOMCTBEHHBIX 3alPOCOB
O IIOJIyYEHUHU JIOKYMEHTOB (CBEACHMH W3 HUX), YyKa3aHHbIX B nyHKTe 2.10 Hacrosmiero
aJIMMHHACTPATUBHOTO perjamMeHTa (B cliyyae, €ClId 3asBUTENb HE MpPeICTaBWI JOKYMEHTHI,
yKa3zaHHble B MyHKTE 2.10 HACTOSIIEr0 aJMUHUCTPATHBHOTO pETJIAMEHTa, MO COOCTBEHHOM
WHUIIAATHBE).

Cneumnanuct  agmuuuctpaiuu, MOLl, OTBEeTCTBEHHBIH 3a  MEXKBEIOMCTBEHHOE
B3aUMO/ICHCTBHUE, HE MO3/IHEE JIHA, CIACAYIOIIETO 3a JHEM MOCTYIUIEHUS 3aIrpoca:

oopmIIsieT MeXBETOMCTBEHHBIE 3aIPOCHI;

MOJMUCHIBaeT O(GOPMIICHHBIN MEKBEIOMCTBEHHBIN 3alpoC Yy TJIaBbl MYHHUIIUIAIBHOTO
00pa3oBaHMsl TOPOJCKOTO OKpyra «ByKTBUD» - pYKOBOIMTENS aAMHUHUCTpalMu (manee -
PYKOBOJUTENb aIMUHUCTPALIUN), Y pyKoBoauTeast MDL;

PErUCTPUPYET MEKBEJOMCTBEHHBIN 3apOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBJIsieT MEXBEJOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOLIMI OpraH WM OPraHU3aLHIO.

MeXBEJOMCTBEHHBIH 3alpoc O MPEJCTAaBICHUU JOKYMEHTOB U (MJIM) MH(GOPMAIMH IS
MPEAOCTABICHNUs TOCYJIApCTBEHHOM WM MYHUUMIAIBHOM YCIyIM C HMCHOJIb30BaHUEM
MEXBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJEHCTBUS JOJKEH CoJIepKaTh
MpelyCMOTPEHHBIN 3aKkoHOAaTenbCcTBOM Poccuiickoit denepanyu UASHTU(OUKATOP CBEICHHUM O
¢usnueckom June (MpU HATUYWHU), €CIOM JOKYMEHTHI W WH(OpMamus 3amnpalidBaloTCs B
OTHOIIEHWU (U3MYECKOTO JIMIA, a TaKXke YKa3zaHHe Ha 0a30BbIii TroCyJapCTBEHHBIH
MHPOPMALIMOHHBIA pPecypc, B MEJISIX BEIEHHS KOTOPOTrO 3alpamiuBaloTCs JOKYMEHTHI |
uHboOpMalus, WIK B clydae, €CliM Takue JOKYMEHThl ¥ uHopMaius He ObUINM MpeacTaBICHBI
3asBUTENEM, CIEAYIOIIME CBEACHUS, €CIM JIONOJIHUTEIbHbIE CBEIEHUS HE YCTaHOBJICHBI
3aKOHOJIaTeIbHBIM akToM Poccuiickoit @eaepannu:

1) HaumeHoBanue aaMuHUCTpanuu, MOL], HampaBAsSIOMUX MEXBEIOMCTBEHHBIN 3a1pOC;

2) HaMMEHOBaHHWE OpraHa WM OpraHu3alid, B aJpec KOTOPBIX HaMpaBIsSETCs
MEKBEJJOMCTBEHHBIH 3aI1poc;

3) HaMEeHOBaHWE MYHUIIMIAIBHON YCIYTH, ISl IPEAOCTABICHUS KOTOPO HE0OX0IMMO
NpeACTaBiIeHue JOKyMeHTa u (wiM) uHpOpMaluu, a TaKkKe, eCIH HMeeTcs, HOMep
(mpeHTH(UKATOP) TAKOW YCIYTH B PEECTPE YCIYT;

4) yka3aHue Ha IOJIO)KEHUS HOPMAaTHUBHOTO IIPABOBOIO aKTa, KOTOPHIMH YCTAHOBIJIEHO
MpeJcTaBiIeHue JOKyMeHTa U (Wik) uHpOpManuu, HEOOXOMUMBIX JUIS TPEAOCTaBICHUS
MYHMIIMIIAJIBHON yCIIyTH, U YKa3aHUE HAa PEKBU3UTHI JAHHOTO HOPMAaTUBHOT'O MPABOBOI'O AKTA;

5) cBeneHus, HEOOXOIMMBIE IS TPEACTABICHHUS JTOKyMeHTa W (Wiau) HH(pOpManuu,
U3JI0’)KEHHBIE 3asIBUTEIIEM B TIOJJaHHOM 3asIBJICHUY;

6) KOHTaKTHas WH(OPMAIIUA /IS HAIIPABJICHUS OTBETAa HA MEKBEIOMCTBEHHBIHN 3aIpoc;

7) nata HampaBJIEHUS MEXBEJIOMCTBEHHOTO 3alpoca M CPOK 0XKHMJIaeMOro OTBETa Ha
MEKBEJIOMCTBEHHBI 3aMpoc;

8) ¢damwmins, UMs, OTYECTBO M JOJDKHOCTH JIMIIA, TOATOTOBHMBIIETO W HAINPABHBILIETO
MEXBEJIOMCTBEHHBI 3alpoc, a Takke HoMep chykeOHoro Ttenedpona u (wim) anapec
AJIEKTPOHHOM MOYTHI JAHHOT'O JIMLA U1 CBS3H;

9) undopmanusa o akre MONTy4eHUs COTNIACHUS, IPETYCMOTPEHHOTO YacThio 5 cTaThl 7
@enepanbHoro 3akoHa oT 27 umronsg 2010 r. Ne 210-®3 «OO0 opraHuzanuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHIIMITAJIbHBIX YCIyT» (IPU HAMPaBICHUHU MEKBEIOMCTBEHHOTO 3ampoca
B ClIy4ae, IpelyCMOTPEHHOM YacThIO 5 cTaThu 7 BblIIEyKa3aHHOTO DenepalbHOTO 3aKOHA).

HampaBnenue 3ampocoB, KOHTPOJb 3a IIOJIYYEHHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOM Iepeadeil yka3aHHbIX OTBETOB B aJMUHHCTPAIMIO OCYIIECTBISET CIIELUATNCT
agmuHucTpanuu, M®ILI, oTBeTCTBEHHBIN 32 MEKBEOMCTBEHHOE B3aUMOJCICTBUE.

B nenp mnomyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOCh



CIEHHAIUCT agMUHUCTpanuu, M®L], OTBETCTBEHHBII 32 MEXBEIOMCTBEHHOE B3aUMOJECHCTBHE,
MepeAaeT 3aperuCTPUPOBAHHBIE OTBETHI M 3aIPOCHI BMECTE C IMPEIACTAaBICHHBIMHU 3asIBUTEIEM
JOKYMEHTaMH B a/IMUHUCTPALINIO JUIsl IPUHATHS PELIECHHS O TIPEJOCTAaBICHUM YCIYTH.

3.16.1. KputepueM NpuHSATUS PEIICHUS O HAMPaBJICHUU MEXBEIOMCTBEHHOTO 3aIpoca
SBJIAETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHULMIAIBHOM
YCIIYTH, YKa3aHHbIX B IyHKTE 2.10 HacTOALIEro aAMUHACTPATUBHOIO PETJIAMEHTA.

3.16.2. MakcuMasIbHBII CPOK HCIIOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPhl COCTABISAET
10 paGouux AHEN cO IHA MOJYYEHHUs CIEUAIUCTOM aaMuHucTpanuu, M®L, oTBETCTBEHHBIM 32
MEXBEJJOMCTBEHHOE B3aUMOJCWCTBUE, JOKYMEHTOB M HWHGOpMAIMK Ui HalpaBJICHUS
MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3yabpTaToM UCHOIHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MOTyUEHHUE
JOKYMEHTOB M MX HANPAaBIICHUE B aJJMUHUCTPALUIO ISl IPUHATHUS PEIICHUS O MPEIOCTaBICHUN
MYHHIIMTNIAJIbHON YCIYTH.

IIpunsTHe penieHus1 0 NpeAocTaBIeHUH (00 0TKa3e B NPeI0CTABICHHH)
MYHHIUNIATBHOH YCIyTH

3.17. OcHoBaHueM AJi Hayaja aAMUHUCTPATHBHOM IpOLENyphl SBISETCS HaIU4YHe B
aJIMMHUCTPALIMA  3apPETUCTPUPOBAHHBIX JOKYMEHTOB, YyKa3aHHBIX B IyHKTax 2.6, 2.10
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipn paccMOoTpeHUM KOMIUIEKTa JTOKYMEHTOB [UIsl MPEJOCTaBICHHUS MYHHULUIAIbHON
YCIIYTH CHELHATUCT aAMUHUCTPALIUU:

OTIpeIeNIIeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHHSIM, YCTaHOBICHHBIM
B MyHKTax 2.6 u 2.10 aAMUHUCTPATUBHOTO PETJIAMEHTA;

aHAM3UPYeT COoJepKalecs B TPEACTABICHHBIX JTOKYMEHTaX HMH(OPMAIMIO B MENSAX
MOJATBEPKICHHS CTaTyca 3asiBUTENS U ero NOTPEOHOCTH B MOJIyY€HUH MYHUIUNAIBHON yCIyTH,
a TaKke He0OXOJUMOCTHU MPEIOCTABIECHUS aIMUHUCTPALIMEN MyHULIMITAIbHON YCIIyTH;

yCcTaHaBiMBaeT (akT OTCYTCTBUS WM HAJW4YUs OCHOBAaHMM Il OTKa3a B

IIPEA0CTABICHUA MYHUILUITIATIBbHON yCIIyTH, IIPETYCMOTPEHHBIX ITyHKTOM 2.14
aIMUHUCTPATUBHOI'O PETJIaMEHTa.
YCTaHABIMBAaE€T  COOTBETCTBHE  3asBUTENS  KPUTEPUSAM,  HEOOXOAUMBIM IS

IIPEIOCTABJICHUS] MYHHUIMIAJBHOM YCIYrdM, a TakKe HaJlu4ue OCHOBAHMW JJIs OTKa3a B
IIPEIOCTABJIEHUN MYHULMINAIBHON YCIYTH, INPEAyCMOTPEHHBIX MyHKTOM 2.14 HacTosmero
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

ApXHUTEKTOp B Te€4eHHE 2 pabouMx JHEH Mo pe3yjbTaTaM MPOBEPKU IOTOBUT OJIUH U3
CIIEIYIOIINX JTOKYMEHTOB:

IIPOEKT PEILEHUS O MPETOCTABICHUN MYHULIUIIAIBHON YCIYyTH;

NPOEKT peleHus o0 OTKa3ze B IMPEJOCTaBICHUM MYHHULMIAIBHON YCIyru (B cilydae
HaJIM4YUs OCHOBAaHUM, NPEIYyCMOTPEHHBIX HYHKTOM 2.14 HacTosIero agMUHHUCTPATUBHOTO
periiaMeHTa).

Apxurekrop nociae opopMICHHS MPOEKTa PEIICHUS O MPEAOCTaBICHUN MYHUIMIIAIBHON
yciyru 0o pemeHus o0 oTKa3e B MPEJOCTaBICHUH MYHUIUIAIBHON YCIIyTH MepeslaeT ero Ha
MOJIUCH PYKOBOAUTENIO aIMUHUCTPALIMU B TeUeHUE 2 paboumXx JHEH.

PykoBomuTens agMMHHCTPALMM IOJIMUCBHIBAET NPOEKT PELIEHHS O IPEIOCTAaBICHUU
MYHMIMIIAJIBHONW yciIyru (pemieHus o0 oTKa3e B MPEeAOCTaBICHUH MYHMIMIIAJIbHOW yCIyTH) B
TedyeHue 1 pabodero AHs CO AHA €ro MoJIy4eHHs.

ApXHUTEKTOp HampaBligeT MOJNUCAHHOE PYKOBOJAWUTENEM aJMUHHMCTpAIMM pElIeHHE
COTPYIHUKY anMuHucTpaunu, M®II, oTBETCTBEHHOMY 3a BbIJady Pe3yJbTaTa MPEAOCTaBICHUS
YCIIyTH, AJIs BBIIAYU €T0 3asBUTEIIO.

3.17.1. KpureprieM NOpUHATHS PEHICHUS O MPEIOCTABICHUH MYHUIMIIAIBHOW YCIyTH
SBJIIETCSI COOTBETCTBHE 3alpoca U MpHlaraéMbIX K HEMY JOKYMEHTOB TPEOOBaHUSAM HACTOSIIETO
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

3.17.2. MakcuMaJIbHbII CPOK HCIIOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPhl COCTABISAET
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He Oosee 29 kaneHIapHbIX AHEW €O JHS MoJydeHus u3 agMuHucTtpanuu, MO®L] nomHoro
KOMILJIEKTa JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIyTH.

3.17.3. Pe3ynpraToM aJMMHUCTPATUBHON INPOLEAYpHl SBISAETCS MPHUHITHE PELIEHUS O
IPEJOCTaBIEHNY MYHUIMNAIbHON yciayrd (inbo pemeHus o0 OTKa3e B IPeJOCTaBICHUU
MYHHMIMIIAJIBHON YCIYTH) U Nepeiaya IPUHATOTO PEIIEHUs O MPEAOCTaBICHUH MYHUIIUIATbHON
ycrnyru (au0o pemieHust 00 OTKa3ze B MPEAOCTABICHUM MYHHUIMIIAIBHOM YCIIyTH) COTPYIHHUKY
agMuHucTparuu, M®L], oTBETCTBEHHOMY 3a Bblady pe3yJibTaTa MPEJOCTABICHUS YCIYTH, IS
BBIIAYU €T0 3asBUTEIIO.

PesynbraT aJAMUHUCTPATHBHOW NpOUENyphl (PUKCHPYETCS B CHCTEME ODIEKTPOHHOTO
JOKYMEHTOO00pOTa € TIOMETKOH  «HCIHOJIHEHO» HHCIEKTOPOM OTJeNla KOHTpOJd |
JIeJIONPON3BOICTBA aIMUHUCTPALIH.

YBenomiienue 3asiBUTeN sl 0 IPUHATOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yJibTaTa
NpeaoCTABIEHUSI MyHHIMIIAIbHOMN yCIyrH

3.18. OcHOBaHMEM Il HadaJla WCIIOIHEHUS aJMUHUCTPATHUBHOM MPOLEAYpHI SBISETCS
MIOCTYIUIEHUE COTPYIHUKY anaMuHucTpauuu, M®ILI[, orBeTcTBEeHHOMY 3a BblIady pe3yibTaTa
MIPEAOCTABIICHNS YCIIYTH, PEIICHNs O MPEAOCTABICHNH MYHUIMIAIBHOW YCIYTM WU pELICHUS
00 OTKa3e B MPeJI0CTaBICHUN MYHUIUIAIBHON ycinyTu (anee - Pemienue).

AJIMUHHUCTpaTHBHAs MpoleNypa HUCHOJHSIETCS COTPYIHUKOM aaMuHuctpaunu, MOL,
OTBETCTBEHHBIM 3a Bbliady PemeHus.

[Ipn nocryruiennn Pemenns cotpyaHuk aaMuHucTpanuu, M®OLI, OTBETCTBEHHBIN 3a €ro
BbIJIauy, MH(QOpPMHUpPYET 3asBUTENS O HAJUYMU MPUHATOrO pEIIeHHs M CorjacyeT crocod
MTOJIyYEHUS TPaKJaHUHOM JaHHOTO Perienus.

WNndopmupoBanue 3asBUTENS OCYLIECTBISETCA MO TenedoHy M (WIM) TMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNUS HA YKa3aHHBIN 3asBUTEIIEM a/IpeC 3JICKTPOHHOM MOYTHI.

Ecnmu  3agButens oOpaTwics 3a  mpefocTaBieHuMeM  yciyru  uepe3  llopran
rOCy/IapCTBEHHBIX U MYHHMIMMNAIbHBIX yciIyr (¢yHkuuii) Pecyonuku Komu u (mnm) Enunbrii
MOpPTajl TOCYJApCTBEHHbIX M MYHHLIMIAIBHBIX yciIyr (dyHKuui), TO HHPOPMHPOBAHUE
3asBUTENS O pe3yibTaTax IMPEAOCTABICHHUS MYHHIMIIAIBHOM YCIYTM OCYIIECTBIISIETCS TAKKE
yepe3 IlopTan rocynapcTBeHHBIX M MyHMUMOAIBHBIX ycuyT (pyHkuumit) PecriyOnmuku Komu u
(unu) Enunbiit mopTal rocy1apcTBEHHBIX U MyHUIMIATIBHBIX YCIYT ((PyHKINT).

Brlauy perieHus OCyIIECTBISET ClIEMANUCT aagMuHUcTpauuu, MOLI, oTBeTCTBEHHBII
3a BbIJAYy PELICHHUs, MPU JUYHOM IPHUEME IO POCHHUCH 3asIBUTENS, KOTOpas MPOCTABISAETCS B
JKypHaJle pErUCTpaLUi, [IPpU NPEAbIBICHUU UM JTOKYMEHTA, YAOCTOBEPSIOILErO JIMYHOCTD, a IIpU
oOpallleHu! NpeJCTaBUTENS, TOKYyMEHTa, OITBEPKIAIOIIETO MTOTHOMOYHS MTPEICTaBUTEIS.

B cnyyae nuyHOro oOpamieHus 3asiBUTENS BbIJauy PEHICHUS OCYIIECTBISET COTPYIHHMK
agMuHHCTparuu, M®LI, 0OTBEeTCTBEHHBIN 32 BbIAAUy PEIICHUS, 1Ol POCIUCH 3asIBUTEIISI, KOTOpas
IIPOCTABJIICTCS B KypHAJIE PETUCTPALUU, IIPU NIPEABABICHUHA UM JOKYMEHTA, YAOCTOBEPSIOILETO
JUYHOCTb, a TMpU OOpalllEeHUH TMPEACTABUTENS] TakkKe JOKYMEHTa, MOJTBEPKIAIOLIETo
IIOJIHOMOYHMS IIPEICTABUTEIIS.

B cnyyae HEBO3MOXHOCTM HMH(DOPMHUPOBAHUS CHEUMATUCT aaMuUHUCTpauuu, MOL,
OTBETCTBEHHBIM 3a BbIJAYy pe3yJibTaTa IPEJOCTABIICHUs YCIyIW, HAIPaBIIAeT 3asBUTEIIO
pelIeHre Yepe3 OPraHu3aluio MOYTOBOU CBSI3M 3aKa3HBIM IIMCbMOM C YBEIOMIICHHEM.

B cinydae HeBO3MOXXHOCTH HHGOPMHUPOBAHUS CHELUAIUCT agMHUHUCTparuu, MOL],
OTBETCTBEHHBIM 3a BbIJAayy pe3yJibTaTa IPEJOCTABICHUS YCIyTH, HANpPaBIIA€T 3asBUTEIIO
pelIeHre Yepe3 OPraHu3alUIo IIOYTOBOU CBSI3U 3aKa3HBIM IIMCbMOM C YBEIOMIICHUEM.

3.18.1. Kpurepuem mnpuHATHS pEIICHUS O BbIJAYE pe3ysibTaTa MPeIOCTABICHUS
MYHUILUIIAJIBHON YCIyIM WJIHA HAIPABICHUU pe3yJbTaTa MYHULUIIAIBHOM YCIYI'M IOYTOBBIM
OTIIpaBJICHUEM SIBJISIETCSI BHIOOP 3asBUTENIEM CIOCO0a €ro yBEJIOMIICHHS O NMPUHSITOM PElICHUH,
BBIJIa4M pe3ysIbTaTa IPEJIOCTaBICHUS MyHULIUIIAIbHOU YCIYTH.

3.18.2. MakcumanbHbI CPOK MCIOJHEHUS aIMIHUCTPATUBHOMN MPOILEAYPBI COCTABIIAET 3
KaJICHIApHBIX JHA CO JHA IOCTYIUICHUS  DPELICHHs COTPYJHUKY  aIMUHUCTpaLUH,



M®II, oTBETCTBEHHOMY 3a €T0 BbIAAUy.
3.18.3. Pe3ynpratoM  MCHOJHEHUS  AAMUHHUCTPATUBHOW  MPOLEAYpPHl  SIBISIETCS
YBEJIOMJICHHE 3asBUTEIISL O IPUHITOM PEIICHUU U (UJIM) BbIIaua 3asiBUTEIIO PEIICHHUS.
Cnocobom  ¢ukcammu  pe3ynpTaTa  aIMUHUCTPATUBHOM  MPOLEAYPHl  SBISETCS
perucTpanus perieHus B )XypHalie UCXOISAIIEH JOKYMEHTAIIMN apXUTEKTOPOM.

HUcnpapienne one4yaToxk u (Win) OIMOOK, JONMYIIEHHBIX B IOKYMEHTAaX, BbI/IAHHBIX B
pe3yJibTaTe NpeoCTABJEHHS MYHUIIUNIAJIbHON YCJIYrd

3.19. B cnydae BBISBICHHS 3asBUTEJIEM ONEYaTOK, OMIMOOK B MOJYyYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBJIIOMIEMCS] PE3yJIbTaTOM MPETOCTaBICHUS MYHHUIIMIAIBLHON YCIYTH, 3asBUTEINb
BIIpaBE OOPATUTHCS B aIMUHUCTPAIMIO C 3asSBJICHHEM 00 UCHpPaBICHUH JTOMYIIEHHBIX OMEYaTOK
1 OIUOOK B BBIJAHHBIX B PE3yJIbTATE MPEAOCTABICHHUS MYHUITUTIAILHON YCIIYTH TOKYMEHTaX.

3.19.1. OcHoBanueM I Hayaja MPOIEAYpPhl IO HCIPABICHUIO OMNEYaTOK M (WIIH)
OomuOOK, JOMyIICHHBIX B JOKYMEHTaX, BBUIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
MYHHIIMIIAJBHOW YCIOyTH (fajiee — Mpolenypa), ABISETCS IMOCTYIUICHHE B aJMHUHHCTPALIUIO
3asBJICHUSI 00 UCTIPABIICHUH OMEYaTOK U (WJIM) OIMOOK B IOKYMECHTAX, BBIIAHHBIX B pPe3yJIbTaTe
mporeaypsl (Haee — 3asBJICHHE 00 UCTIPABJIICHUH OTNeYaTOK U (MJIH) OIIHUOOK).

3.19.2. 3asgBnenue o0 ucCHpaBICHUM OMEYaTOK W (WiKM) OMMOOK C yKa3aHUEM crocoda
MHGOPMUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHUS M JAOKYMEHTBI, B KOTOPBIX COAEpKaTCs
OTeYaTKU U (WJIN) OIIMOKH, IPEICTABIISIOTCS CIEAYIOMIUMHU CIIOCOOAMHU:

JUYHO (3asBUTENEM TMPEACTABISAIOTCS OPUTHMHANBI JOKYMEHTOB C OleyaTKaMu U (Win)
OITMOKAMU, aPXUTEKTOPOM JICTAIOTCS KOTIHH dTUX JOKYMEHTOB);

yepe3 OpraHu3aluio MOUYTOBOW CBSA3M (3asiBUTENIEM HAIPAaBISIOTCS KOMUU JTOKYMEHTOB C
orevyaTkaMu ¥ (WJIK) OMHNOKaMH).

[Ipuem u peructpanus 3asBiIeHHs 00 HCIPaBICHUU OINMEYaTOK M (MJIK) OIIMOOK
OCYIIECTBIISIETCS B COOTBETCTBUU C IIYHKTOM 3.3 HACTOSILErO aJIMUHUCTPATUBHOIO PETJIaMEHTa,
32 HUCKIIOYCHHEM TOJIOKEHHM, KAacalolUuXcsi BO3MOXXHOCTH TPEJCTABNIATH JOKYMEHTHI B
AJIEKTPOHHOM BUJIE.

3.19.3. B ciyyae BbISBJICHHUS 3asSBUTENIEM OINEYATOK, OIMIMOOK B OJYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBIIIONIEMCS] PE3yJIbTaTOM MPETOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH, 3asBUTEINb
BIIpaBE OOPATUTHCS B aIMUHUCTPAIMIO C 3asSBJICHHEM 00 UCHpPaBICHUH JTOMYIIEHHBIX OMEYaTOK
1 OIMUOOK B BBIJAHHBIX B PE3yJIbTATE MPEAOCTABICHHUS MYHUITUIAILHON YCIIYTH TJOKYMEHTaX.

3.19.4. OcHoBaHuMeM Jis1 Hayajga NPOLETYPHl IO HUCHPABJICHHUIO ONEYaTOK W (WIIH)
OomuOOK, JOMyIICHHBIX B JOKYMEHTaX, BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
MYHHIIMIIAJIBLHOW YCIYTH (fanee — Mpolenypa), sSBISETCS IMOCTYIUICHHE B aIMUHHCTPAIUIO
3asBJICHUSI 00 UCTIPABIICHUH OMEYaTOK U (WJIN) OIMOOK B IOKYMECHTAX, BBIIAHHBIX B pe3yJIbTaTe
nporeaypsl (Hanee — 3asBJICHHE 00 UCTIPABJIICHUH OTNeYaTOK U (MJIH) OIIHUOOK).

3.19.5. 3asgBnenue o0 ucCHpaBiICHUHU ONMEUYaTOK W (WiIKM) OMMOOK C yKa3aHHUEM crocoda
MHGOPMUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHUS M JAOKYMEHTBI, B KOTOPBIX COAEpKaTCs
OTeYaTKU U (WJIN) OIIMOKH, PEICTABIISIOTCS CIEAYIOMIUMHU CIIOCOOAMHU:

JUYHO (3asBUTENEM MPEACTABISAIOTCS OPUTHMHANBI JOKYMEHTOB C OleyaTKaMu W (Win)
OITMOKAMU, aPXUTEKTOPOM JICTAIOTCS KOTIHH dTUX JOKYMEHTOB);

yepe3 OpraHu3aluio MOYTOBOW CBSA3M (3asiBUTENIEM HAMPABISIOTCS KOMUU JTIOKYMEHTOB C
orevyaTkaMu ¥ (WJIN) OMNOKaMH).

[Ipuem u peructpanus 3asBiIeHHs 00 HCIPaBICHUU OIMEYaTOK M (MIK) OIIMOOK
OCYIIECTBIISETCS B COOTBETCTBUU C MYHKTOM 3.3 HACTOSILEr0 aJMUHUCTPATUBHOIO PETJIaMEHTa,
32 HUCKIIOYCHHEM TIOJIOKEHHM, KacaloluXcsi BO3MOXXHOCTH TMPEJICTABNIATH JOKYMEHTHI B
AJIEKTPOHHOM BUJIE.

3.19.6. 3asBieHME TepelaeTCs PYKOBOAMTENIO aJAMUHUCTpalMU. PykoBoauTenb
aIMUHUCTPAIIMKM TIOJIIMCHIBACT 3asBJICHUE O MPEAOCTABICHUM MYHHUIMUIAIBLHON yciIyru (00
WCIIPABIIEHUU OIEYaTOK U (MJn) ouInOoK) B TeueHue 1 pabodero JHs cO AHS €ro MOyYeHUSs.

3asiBII€HNE PErHCTPUPYETCS B OTJENIE KOHTPOJIS U ACTONPOU3BOACTBA aIMUHUCTPALIUU U



HAIPAaBJIAETCS MO PE3OJIIOLNY PYKOBOAUTENS aIMUHUCTPALIUN APXUTEKTOPY.

ITo pe3ynbraTam paccMOTpeHHUs 3asBICHHUSA 00 MCIPABICHUM ONEYaToK M (MJIM) OMINOOK
apXUTEKTOp B TeueHue 1 paboyero JaHs:

NPUHUMAET pelIeHHe 00 WCIpaBICHUHM ONEYaTOK M (WIM) OIIMOOK, NIOIMYIIEHHBIX B
JOKyMEHTaX, BbIIaHHBIX B Pe3yJIbTaTe NPEJIOCTaBICHN MyHULUIIAIIBHON YCIYTH, U YBEJOMIISIET
3afBUTENII O MPHUHITOM PELIEHUH CIIOCOOOM, YyKa3aHHbBIM B 3asBJICHUU 00 HCIpPaBIECHUU
orevaTok M (Win) omMOOK (C yKa3aHHEM CpOKa HCIIPaBJICHHS JIOMYIIEHHBIX ONeYaToK U (WMJIH)
OIUO0K);

NPUHUMAET peuieHre 00 OTCYTCTBHMM HEOOXOIMMOCTHU MCIPABIICHUS ONEYaTOK U (WJIN)
OlMOOK, JOMYyIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJibTaTe MpPeAOCTaBICHUS
MYHUIUNAIBHON YCIyTH, U TOTOBUT MOTUBUPOBAHHBIN OTKa3 B UCIPABJIEHUH ONEYaTOK U (WJIH)
omKOOK, JOMYLIEHHbIX B JOKYMEHTaX, BBbIIAHHBIX B pe3yJbTaTe MpPeAOCTaBICHUS
MYHULUTATBHON YCIYTH.

Hcnpasnenue omevyatok W (WiIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBLIAHHBIX B
pe3yabTaTe MpPeJOCTaBICHUs MYHUIMNAIbHON YCIYI'M, OCYIIECTBIISIETCS apXUTEKTOpOM B
TeueHUH 3 pabouux JHEH.

[Ipu ucnpaBiIeHnH ONEYaToK U (MJIK) OMUOOK, JOMYIICHHBIX B TOKyMEHTaX, BbIJJAHHBIX B
pe3yJIbTaTe NpeaoCTaBICHNs] MyHUIMIIAIBHOM YCIYTH, HE JOITyCKAeTCs:

U3MEHEHHUE COJAEpkKaHMUsl JOKYMEHTOB, SBIISIOIIUXCS PE3yJbTaTOM IPEI0CTaBICHUS
MYHHIIMIIAIBHON yCITyTH;

BHECEHHE HOBOW MH(OPMALUH, CBEACHUI U3 BHOBb MOJYUYEHHBIX JOKYMEHTOB, KOTOpBIE
He OB MPeJICTaBIEHBI P MOAAYE 3asiBICHHS O MPEIOCTABICHUN MYHUIUIIATBHON yCIIyTH.

3.19.7. Kputepuem npuHATHS pelieHus o0 HCHIpaBICHUM OMEYaTOK U (MJIM) OIINOOK
ABIISICTCA HAJIM4YMe OINEeYaTOK M (MiIM) OIIMOOK, JOMYLIEHHBIX B JIOKYMEHTAaX, SBIISIOLIMXCS
pe3yJIbTaTOM MPEAOCTABICHNUS MyHULIMITAILHON YCIIyTH.

3.19.8. MakcuMasnbHbIH CPOK HCIIOJHEHHUS aJIMUHHCTPATUBHOW MPOLEIYPHl COCTABISET
He 3 pabounx IHEW cO IHS TOCTYIUICHHWS B aIMHHHCTPAIUIO 3asBJICHUS 00 HCIpaBICHUU
ornevaTok U (WiH) OmHOOoK.

3.19.9. Pe3ynbpTaTom npouenypsl sBIsIETC:

UCTIpaBJIEHHbIE JIOKYMEHTHI, SBJISIOIINECS pe3yibTaToM NPEIOCTaBIICHUS
MYHUIUNATIBHON YCITyTH;

MOTHBHMPOBAHHBIA OTKa3 B MCIIPABICHUU ONEYATOK M (WIM) OMIMOOK, JOMYIIEHHBIX B
JOKYMEHTAaX, BbIIaHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH.

Bblnaua 3asfBUTENI0  UCHIPABIEHHOIO  JOKYMEHTa IPOU3BOAMUTCS B  IOpPSAIKE,
YCTaHOBJIEHHOM IYHKTOM 3.18 HacTosuero PernamenTa.

3.19.10. Cnocobom ¢ukcanuu pe3ynbrata MPOLEIYyPhl SBISETCA PETUCTpaIUs
HCIPABJIEHHOTO TOKYMEHTA WJIM IIPUHSTOIO PELIEHUS B )KypHAJIE UCXOAAIIEH TOKyMEHTALINN.

JlokyMeHT, conepKaliui omneyaTkd M (WiIM) OIIMOKHM, IOCHE 3aMEHbl IOAJIEKUT
YHUUYTOXKEHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIEJI€ [0 PACCMOTPEHUIO O0OpAILICHHS 3asiBUTEIIS.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHHEM
aIMMHUCTPATUBHOIO perjiaMeHTa

Ilopsinok ocyliecTBIeHUS] TEKYLIEr0 KOHTPOJIS 32 cO0/II0JeHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMHM JTUI[AMHM MOJIOKEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
Npea0CcTABIeHUSI MyHUIIMNIAIBHON YCJIYTH U HHBIX HOPMATHBHBIX MPaBOBbIX
AKTOB,yCTAHABJIUBAKIIHUX TPeOOBAHNS K MPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a
TaK:Ke MPUHATHEM UMH pelleHn i

4.1. Tekymmuii KOHTPOJb 3a COOJIIOACHHUEM W HWCIOJHCHHEM TIIOJOKCHUM HACTOSIIETO
aMUHUCTPATUBHOTO PEIJIAMEHTA U MHBIX HOPMATHUBHBIX MPaBOBBIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUS K TMPEJOCTABICHUI0 MYHHMIMIAIBHOW YCIyTH, OCYIICCTBIISIET PYKOBOJMTEIb



aIMUHHUCTPALUH.

4.2. KoHTposb 3a JEATEIBHOCTHIO APXUTEKTOPA MO MPEJOCTABICHUI0 MYHHUIUIIAIBHON
YCIYTH OCYLIECTBIISIETCS PYKOBOJIUTENIEM aJIMUHUCTPALINH.

KoHTposmb 32  UCHOJIHEHMEM  HACTOSALIETO  aJAMUHUCTPATHUBHOIO  pErJIaMeHTa
corpyaaukamMu MO®IL] ocymecteisgercs pykoBoaurenem MOLI.

HOpHZ[OK H NEPUOAUYTHOCTD OCYHIECTBJICHUSA IVIAHOBBLIX U BHCIIJIAHOBLIX IIPOBEPOK
MOJIHOTHI 1 KAa4YeCTBA NMPEA0CTABJICHUA MyHPII[I/IHaJIbHOﬁ YCIyru, B TOM 4ucCJjie NOPAI0K M
(l)OpM])I KOHTPOJIA 3a MOJIHOTOM M Ka4eCTBOM NnpeaoCTaBJICHUA MyHI/IIII/IHaJIBHOﬁ yciayru

4.3. KoHTposb TOJHOTHI M KauyecTBa MPEJOCTABICHUS MYHHUIUNAIBHOM YCIyIrH
OCYIIECTBISICTCS MyTEM MPOBEACHHUS MJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK.

[1naHOBBIE MPOBEPKH MPOBOJSATCS B COOTBETCTBUHU € IUIAHOM PabOThI aIMUHUCTPALIUHU, HO
He pexe 1 pasa B ro.

BuennaHoBble NpPOBEPKH MPOBOJATCS B Cily4yae IIOCTYIUIEHMS B aJIMUHUCTPALUIO
oOpartieHuil HU3MYECKUX U IOPUAWYECKUX JIUIL C Kalo0aMy Ha HapyIICHUs X MPaB U 3aKOHHBIX
HUHTEPECOB.

4.4. BuennaHOBbIE MPOBEPKU MPOBOIATCSA B (hopMe TOKYMEHTApHOW MPOBEPKH U (WIIH)
BBIE3JHON IPOBEPKHU B MOPSKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM.

BHeriaHOBbIE MPOBEPKH MOTYT MPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpaIeHHS
3asBUTENS O (DaKTaxX HAPYIICHHs €ro MpaB Ha MOJyYeHHE MYHUIUITAIBHON YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OMOPMIISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEUAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPENJIOKEHUS 10 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH JI0JZKHOCTHBIX JIMIL 32 pellieHus u aeiicTBus (0e3eiicTBue),
NpUHUMAaeMble (oOcylIecTBJsieMble) HMHU B X0/1€ MPeI0CTABJICHUSI MYHUIIUTIAJIbHOMH yCIyTH

4.6. JIOJKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3@ MPEIOCTABICHUE MYHHUIMIIAJIBLHOW YCIyIH,
HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTH 32 COOJIOJICHHE TOPSIKAa U CPOKOB IMPEIOCTABICHUS
MYHHIMIIAJIBbHON YCIIyTH.

M®II u ero paOOTHUKHM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIATEJIbCTBOM
Poccuiickoit deneparuu:

1) 3a MOJIHOTY MepefaBaeMbIX aJMUHUCTPALMU 3alIPOCOB, UHBIX IOKYMEHTOB, IPUHATHIX
oT 3agButeisa B MODIL;

2)3a CBOEBpPEMEHHYIO TIepefadyy aJMHHHCTpPALlUd 3alpoCcoOB, HHBIX JOKYMEHTOB,
IPUHATBIX OT 3asBUTENS, a4 TAKXKE 3a CBOEBPEMEHHYIO BBbIIAUy 3asBUTEII0 JOKYMEHTOB,
nepefaHHbiX B 3TUX Hemax M®L] agmuHucTpanuei;

3)3a coOmtomeHue npaB CyObEKTOB MEPCOHANBHBIX JaHHBIX, 3a COOJIIOJCHUE
3aKoHOJaTenbcTBa Poccuiickoit @enepanuy, ycTaHaBIMBAIOIIETO OCOOCHHOCTH OOpalleHus ¢
uHpopManuen, JoCTyI K KOTOpoil orpaHuyeH (hefepabHbIM 3aKOHOM.

XKanoba Ha HapylleHHEe MOpSAIKA IPEIOCTaBICHUS MyHHIUNAIbHOW yciayru MOL]
paccMaTpuBaeTcs agMHUHUCTpaiuen. Ilpu 3TomM cpok paccMoTpeHHs *amoObl MCUUCIAETCS CO
JIHS. pETUCTPAIIUH HKaJI00bl B aIMUHUCTPALIUH.

ITos10keHNs, XapaKkTepu3yIye TPeOOBAHUSA K NOPAAKY U opmam
KOHTPOJIA 32 NPEJI0CTABJICHHEM MYHUIMIIAIbHON yCIyIH
€O CTOPOHBI I'PAKAAH, NX 00beIMHEHNI H OPraHu3alui

4.7. KoHTpomb 32 MPEAOCTABICHUEM MYHUIIUMIATBHON YCIYTH OCYIIECTBISIETCS B hopMme
KOHTPOJIS 3a COOII0IEHUEM MOCJIEIOBATEILHOCTH JIeHCTBHH, ONPeACICHHBIX
aIMUHHMCTPATUBHBIMU MPOLEAYPAMU MO HCIOJHEHUID MYHULHMNAIBHON YCIYIM U NPUHATHEM
perieHnil TOJDKHOCTHBIMY JIUIIAMU, IyTEM MPOBEIEHUS MPOBEPOK COOIIOCHUS M HCIIOJTHCHHS
JNOJDKHOCTHBIMM  JuiaMu  Oprana mnpaBoBbiX akToB Poccuiickoit ®enepanuu, a Takxke



MOJIOKEHUN HACTOSIIIETO aJIMUHUCTPATUBHOTO pETIaMeHTa.

[TpoBepka Takke MOXET MPOBOAUTHCS MO KOHKPETHOMY OOpaIEHUIO TpaKJaHWHA WIIH
OpraHu3allnH.

4.8. Tlpu oOpamieHnn TpaKaaH, WX OOBEIWHEHWA W OpPraHU3AIMH K PYKOBOIUTEIIO
aMUHUCTPAIIMM MOXET OBbITh CO3/1aHa KOMHCCHS C BKJIIOUEHHEM B €€ COCTaB TpaxkiaH,
MPEACTaBUTENCH OOIECTBEHHBIX OOBEIMHEHUM M OpraHu3aIuil JIs MPOBEACHUS BHETUIAHOBOM
MIPOBEPKH MOJIHOTHI U Ka4eCTBa MPEIOCTABICHUS MyHUITUTIATLHON YCIYTH.

V. locyneOHblii (BHeCy1e0HbII) MOPSAIOK 00KaT0BAHUSA PeLIEHU U
aeiicTBUii(0e31eiicTBHS) OPraHa, NpeaoCTaABISIIONEr0 MyHUIMNIIAJIbHYIO YCIYTY
MHOTO()YHKIMOHAJBLHOI0 IIEHTPA, OPraHu3aiuii, ykasauuoix B yactu 1.1 cratbu 16
DenepajabHOro 3akoHa ot 27 uroJis 2010 r. Ne 210-®3 «O06 opranu3anum npeaocTaBjieHUust
roCyapCcTBEHHbIX H MYHHUIHMIAJBHBIX YCJIYI», 4 TAKKe UX JT0/KHOCTHBIX JIMIL,
MYHHIHNAJBHBIX CJIYKAINX, PA0OTHUKOB

VkazaHHass B HacToAlIeM pazfene uHbopMalus TMOJUICKUT pa3MElIeHHIO Ha
oumankHOM agMHMHUCTpAIMM, HAa EMWHOM moOpTane rocylapcTBEHHBIX M MYHHIMIAIBHBIX
yenyr (dyukumii), Ha Iloprane rocygapCTBEHHBIX M MYHHIMIAIBHBIX yCIyT ((yHKIIHN)
Pecny6nuku Komu, B rocygapcTBenHoi nHpopmarmonHoit cucreme Pecriyomuku Komu «Peectp
roCy/IapCTBEHHBIX U MyHHUIMMATBHBIX YCayT (pynkuuit) Pecry6nuku Kommy.

Nudopmanus 1Jis1 3asBUTEISI 0 €r0 NPaBe NMOAATH KaJa00y HA pellleHHUs U 1eliCTBUSA
(0e3aeiicTBHE) aAMMHHUCTPALMH, IPEIOCTABJISIIONIET0 MyYHUIIUNIAJIBHYIO YCJIYTY, €ro
JAOJIZKHOCTHOTO JIMIA JTU00 MYHHIUNIAJIBLHOTO ciayxamero, M®II, ero padboruuka, a Takxe
opraHu3anmi, ykasanHbix B yacTu 1.1 craten 16 ®denepasbHoro 3akona or 27 urogs 2010
r. Ne 210-®3 «O0 opraHnu3anuu nNpeaocTaBjeHus FOCYIapPCTBEHHbIX H MYHUIIUTIAJbHBIX
yCJIyr», HJH UX pa00THUKOB NPH NMPeA0CTABJIEHUH MYHUIIUNIAJLHOH YCIyrH

5.1. 3agBuTeNIM HMEIOT TMPaBO Ha OOXKAJIOBAHHME PEHICHUM, MPUHATHIX B XOJIE
MPEAOCTaBICHNUS MYHHUIIMNAIBLHON  YCIyrd, JOeWcTBUi  (Oe3MelCTBHI)  aaIMUHHUCTpAIUH,
JOJDKHOCTHBIX JIMI aAMUHUCTPAIMK JTHOO0 MYHUITUNATIBHOTO cinyxamiero M®LI, ero paboTHuKa,
MIPU MIPEIOCTABICHUN MYHUIIUINIATBHON YCIYTH B 1OCY1€OHOM MOPSIKE.

Opranuzanuu, ykaszanHsle B yacTu 1.1 crateu 16 denepanbHoro 3akoHa oT 27 WO
2010 1. Ne 210-®3 «O06 opraHu3anuy NpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTATBHBIX
yciyr», B Pecnnybnuke Komu oTcyTCTBYIOT.

[Mpeamer kano00bI

5.2. 3asBUTENE MOXKET 00OPATUTHCS € KaJ000H, B TOM YHCIIE B CICAYIONNX CIIydasx:

1) HapylleHne  cpoka  perucTpalMy  3arnpoca  3asBUTENA O  [PEJOCTaBICHUU
MYHMIMIIAJIBLHON YCIIyTH, 3alIpoca, yKazaHHOro B ctathe 15.1 denepanbHOro 3aKkoHa oT 27 U0
2010 . Ne 210-®3 «O06 opraHm3anuy NpeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUTATBHBIX
YCIIyT»;

2) HapylleHHe CpoKa IMpeJOCTaBICHUS MyHHIMIIAIBbHOW ycinyru. B ykazaHHoM ciyuae
nocynebHnoe (BHecyneOHOE) oO)alloBaHME 3asBUTENEM peIIeHWH W aeicTBHil (Oe3meiicTBHs)
M®II, paborauka M®PI[ Bo3moxHO B ciydae, ecnu Ha MODIl, pemenus wu aelcTBUA
(Oe3neiicTBME)  KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS 10  TPEIOCTABICHUIO
COOTBETCTBYIOLIIEH MYHHIMIIAIBHOM YCIyTH B IOJHOM OOBbEeME U B MOpPSJAKE, ONpPEAEICHHOM
gacteio 1.3 craten 16 @enepanpHoro 3akoHa ot 27 utonst 2010 1. Ne 210-D3 «O6 opranuzanuu
MPEJOCTABIICHHS TOCYIaPCTBEHHBIX U MYHUIMNAIbHBIX YCIYT»;

3) TpeboBaHMe y 3asBUTENs JOKYMEHTOB WM HH(GOpMAIMU JHOO OCYIIECTBICHHS
JEeWCTBUH, MpeCTaBIeHUE WIN OCYLIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMAaTHBHBIMU
IpaBoBbIMU akTaMu Poccuiickoil @enepanyiv, HOpMaTUBHBIMU MTPaBOBBIMU akTaMu PecryOinku



KoMy, MyHUTIUTIAIEHBIME TPABOBBIMH aKTaMU JIS TTPEIOCTABIICHUS MyHHIIUTIATHHON yCITyTH;

4)oTka3 B MpueMe JOKYMEHTOB, IMPEJOCTaBICHHE KOTOPBHIX MPEITyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu PecmyOnuku KoMy, MyHUIIMNANBHBIMH TPaBOBBIMU aKTaMU JJs MPEAOCTaBICHUS
MYHHIIUITATHHON YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MPENOCTAaBIEHWH MYHUIUNAIBHON YCIyTH, €cld OCHOBaHMS OTKa3a He
MPeyCMOTPEHBI (helepaabHbIMA 3aKOHAMU W TMPUHSITBIMH B COOTBETCTBUU C HUMHU WHBIMH
HOPMaTHUBHBIMHM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMH U HUHBIMHU
HOPMAaTUBHBIMH TPaBOBbIMH akTamMu Pecryonmukn Komu. B ykazanHoM ciiydae mgocyaeOHOE
(BHecymeOHOE) O0OXKaJlOBaHWE 3asBUTEIEM pelieHud u  aedctBui  (O6e3aeiicTBus) MOI],
pabotHuka M®I] Bo3MOXHO B citydae, ecniu Ha MOII, pemenus u neiictBust (6e3nericTBre)
KOTOpPOTO O0O0KalyloTcs, BO3JNOXKEHa (YHKIUS IO TPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUNATIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONpeAeseHHOM yacTbio 1.3 cratem 16
®denepanpHoro 3akoHa ot 27 wutons 2010 1. Ne 210-d3 «O06 opraHu3aiuu NpeoCTaBICHUS
TOCY/IapCTBCHHBIX U MYyHHIIUITATBLHBIX YCIYT»;

6) 3aTpe0oBaHMe C 3asgBUTENS MPU MPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH IJIaThl, HE
NIPEAYCMOTPEHHOW  HOPMAaTHBHBIMM  IpaBOBbIMM  akTamu  Poccuiickon ~ denepanum,
HOPMAaTUBHBIMHM TpaBOBbIMU akTaMu PecryOnmuku Komu, MyHHUIIMDANBHBIMU TPaBOBBIMHU
aKTaMmu;

7) oTKa3 aAMUHHUCTpanuH, e AoKHOCTHOro Jmma, M®PIl, pabdotHuka MOPII,
OpraHM3alMii, NMpeaycMOTpeHHbIX YacThio 1.1 cratem 16 denepanbHOro 3akoHa oT 27 HrONA
2010 . Ne 210-®3 «O06 opraHm3anuy NpeIOCTaBICHUS TOCYIaPCTBEHHBIX WU MYHHUITUTATBHBIX
yCIIyT», WIM WX PabOTHUKOB B WCHPABICHUM JOMYIICHHBIX WMH OINEYATOK W OIIUOOK B
BBIAHHBIX B pe3yJbTaTe IMPEJOCTaBICHUS MYHHIMIAIBLHOW YCIyTH JOKyMEHTaxX JHu0o
HapylLIeHHE YCTAaHOBJIEHHOI'O CpOKa TaKWX HcCIpaBieHUd. B ykazaHHOM ciydae pocyneOHoe
(BHECymeOHOE) O0OXKaJlOBaHHWE 3asBUTEIEM pelieHud u  aedctBui  (O6e3aciicTBus) MOI],
pabotHuka M®I] Bo3MOXHO B citydae, ecniu Ha MOII, pemenus u neiictBust (6e3mericTere)
KOTOpPOTO OO0KalyloTcs, BO3JNOXKEHa (YHKIUS IO TPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUITUMATIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONpeAesieHHOM yacTbio 1.3 crateu 16
®denepanpHoro 3akoHa ot 27 wutons 2010 1. Ne 210-d3 «O06 opraHu3auu MmpeoCTaBICHUS
TOCY/IapCTBCHHBIX U MYyHHIIUITATBLHBIX YCIYT»;

8) HapylleHHe CcpokKa WJIM TOpsSAKa BbIJAYM JIOKYMEHTOB TIO0  pe3yibTaraM
MPE0CTABIICHUS MYHULIUITAIEHON YCITyTH;

9) mpuOCTaHOBIIEHUE TPEIOCTABICHUS MYHMIIMINAIBHOW YCIYTH, €CJIHM OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (heIepaTbHBIMU 3aKOHAMH U TIPUHSATHIMHA B COOTBETCTBHH
C HUMHM WHBIMH HOPMATHBHBIMH TNpaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3aKkoHaAMH U
UHBIMM HOpPMAaTUBHBIMM IpaBOBbIMU akTamMu PecnyOnuku Komu. B ykazanHoOM ciydae
nocyneOHoe (BHeCyneOHOE) 00KaloBaHHWE 3asBUTEIEM PEIICHHH W JeUCTBUE (Oe31eicTBuS)
M®ILI, paborHuka M®PI] Bo3mMoxkHO B ciydae, ecnu Ha MOILI, pemenus u AeHCTBHA
(6e3neiicTBHE) KOTOpPOrOo  OOXAIYIOTCS, BO3JIOKEHa  (YHKIOHMS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMITAJIBHBIX YCIyT B TOJTHOM OOBEME B TOPSJIKE, OINPEIEICHHOM
gacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranmuszanuu
MIPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYHHIIHITATBHBIX YCIYT»;

10) TpeboBaHue y 3asBUTEINS MPU MPETOCTABICHUN MYHUILIUTIATBHON YCIYTH JOKYMEHTOB
i uHGOpMaMH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPH
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIWMBIX [UIsl TMPEeJOCTaBICHHUS
MYHHIIUITATIFHOW YCIYTH, JIMOO B MPEIOCTABICHUA MYHHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYCHHEM
Clly4aeB, MPEAyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 degepanbHOro 3aKoHa OT 27 HIONA
2010 r. Ne 210-®3 «O6 opraHu3aluy MPeIOCTABICHUS T'OCYJAPCTBEHHBIX M MYHHMIIMIIAIbHBIX
yciyr». B ykazanHowm ciydae gocyne6Hoe (BHecy1eOHoe) o0xalloBaHUe 3asBUTENIEM PEIICHUN 1
neiicteuii (OesneiictBusi) M®ILI, paborHuka MO®I] Bo3MOXHO B ciydae, eciu Ha MOI],
pemieHUsT W JAeWcTBUSA (O€37MeHCTBHE) KOTOPOTO OOKANyIOTCS, BO3JIOKEHA (DYHKIUS 10
MPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHHUIIUTIAIBHBIX YCIIYT B TOJHOM OOBEME B TIOPSIKE,



onpeneneHHoM 4acThio 1.3 cratbu 16 denepanbuoro 3akoHa ot 27 uronst 2010 r. Ne 210-D3
«O0 opraHHM3anyyu NPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCITyT».

Opran, npeaocTaBASIONIUI MyYHUIIMIAIBHYIO YCIYTY, OPraHu3aluu U
YIOJHOMOYEHHbIE HA PACCMOTPEHHUeE KAJI00bI J0KHOCTHBIE JINIA, PA0OTHUKH, KOTOPBIM
MO2KeT ObITH HANIPaBJIeHa Kaj100a

5.3. KanoOa mopmaercss B MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEINE, B 3JIEKTPOHHOM
dopme B ammuuuctpanuto, M®I] nmub6o B MunucrepctBo 3koHOMUKH PecnyOmmkn Komm —
OpraH rocyAapcTBEHHON BIacTH, sBJstouuiics yupeaurenem MOI] (nanee - MUHUCTEPCTBO).

[Ipuem xanob® B MUCbMEHHOH (hopME OCYIIECTBISETCS OpPraHaMM, MPEIOCTABISIOIIUMH
MyHHIUINAJIbHBIE yenyru, ML B mMecTe mpenocTaBieHUs] MyHUIIMIAIBHON yCIyru (B MecTe,
IJIe 3asBUTENb MOJABAJN 3allpOC HA IMOJYYEHUE MYHHUIMIIAIBHON YCIIyT'M, HapyLIEHUE IOpsKa
KOTOpoil oOamyeTcsi, nuOO B MecTe, TJe 3asBUTEIEM IOJNyYeH pe3yibTaT YyKa3aHHOU
MYHUIUTIATBHON YCIyTH).

[Tpuem xano® B mucbMeHHOU (opMe ocymiecTBisieTcs MUHHCTEPCTBOM B MECTE €ro
(aKTHUECKOTO HAXOXKICHHUS.

’KanoOwl Ha pemieHus, MPUHITHIE PYKOBOAMUTENEM aJIMUHUCTPALIMU, PAaCCMAaTPUBAIOTCS
HEIMOCPEACTBEHHO CaMHUM PYKOBOJMTEIEM aJAMUHUCTPALMM, B CBSI3U C OTCYTCTBHEM
BBILIECTOAIIETO OPTaHa.

XKanobbr Ha pemenuss u geWictBus (OesneiictBue) pabotHumka MOL[ momaroTcs
pykoBogutento 3toro M®ILI. JKanoObl Ha perenus U neicTBus (0e3aeiCTBUE) PYKOBOAUTENS
M®I] noxarorcst B MUHUCTEPCTBO.

Iopsaok nogaum U paccMOTPEHUS KAJTO0bI

5.4. XXanoba Ha pemeHust u AeiictBus (Oe3aeiicTBUE) aIMUHUCTPALIUU, PYKOBOJUTEIS
aAMUHUCTPAIINHI, WHOTO JOJDKHOCTHOTO JIMIA aMUHHUCTpAIlUU, MYHHUIMIIAILHOTO CIY>KaIllero
MOKeT OBIThb HampaBieHa dYepe3 OpraHu3alMI0 IMOYTOBOM CBS3M, HMHYIO OpraHU3aIMIO,
OCYIIECTBJISIONIYIO  JIOCTaBKY KOppecmoHjeHuuu, dYepes MODIL], ¢ wucnoiap3oBaHrem
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceT  «VHTepHeT», oduIMalIbHOTO  caiiTa
aJIMMHUCTpauy, EQUHOTO mopTajia TocyIapCTBEHHBIX W MYHHIIMIIATBHBIX yCIyT ((QyHKIH),
[TopTana rocyapcTBEHHBIX M MYHHIIMIAIBHBIX yCeiIyT (GyHKui) Pecyonukn Komu (manee —
MOPTANBl TOCYJAPCTBCHHBIX M MYHHUIUMATBHBIX YCIyr ((QYHKIMI), a TakKe MOXKET OBITh
MIPUHSTA MIPU JTUYHOM IpUeMe 3asBUTEIIS.

XKanoba na pemenuss u aerictsus (6ezneiicteue) MOILI, ero paOOTHHUKOB MOXET OBITH
HalpaBlieHa Yepe3 OpraHu3alli0 MOYTOBOHM CBS3M, WHYI OpPTaHHU3aIMI0, OCYIIECTBISIOLIYIO
JOCTaBKY KOPPECHOHJICHIIUN, C HCIIOJIb30BaHHEM HWH()OPMAIMOHHO-TEIIEKOMMYHHKAITMOHHOM
cetn «MHTEpHETY, OduIHanbHOro caiita M®LI, mopTaiaoB rocyaapCTBEHHBIX U MYHUIIUTTIAIBHBIX
yeayr (pyHKIUM), a TaKKE MOKET OBITh MPUHSATA MIPHU JIMYHOM TIPUEME 3asBUTEIIA.

Kanoba paccmatpuBaercas M®LI, npenocTaBUBIIMM MYHHUIMIIATBHYIO YCIYTY, MOPSIOK
MPEAOCTaBICHUs KOTOPOM OBUT HapyIleH BCJICACTBUE pEIICHUN M AercTBuil (0e3neicTBUs)
M®OII, ero 70KHOCTHOTO JIUIA U (MJIH) paOOTHHUKA.

[Ipu mocrymieHun xaoObl Ha pemieHus U JeicTBus (Oe3meiicTBrE) aJMHUHUCTPAIINH,
JOJHKHOCTHOTO JIUIAa aJIMUHUCTPAllK, MYyHHUIUINAIbHOTO ciyxkamero M®IL] obecrieunBaer ee
nepefadyy B aIMUHHUCTPAIUIO, B TMOPSAKE W CPOKH, KOTOPBHIE YCTAHOBJICHBI COIJIAIIEHUEM O
B3anMoeiicTBun Mexay MOLL u anMuHuCTpanuei, HO He MO3Hee CIIeIyIonIero pabodero AHS
CO JIHS MOCTYTUICHHUS >KaJI00BbI.

5.5. Peructpanus anoObl ocymiecTBiseTcss agMuHucTpamnueit, M®I[ cooTBeTCTBEHHO B
KypHaJIe yueTa XajoOd Ha pemieHus U JedcTBus (Oe3neicTBUE) aAMHUHHMCTpalUM, €€
JOJDKHOCTHBIX JIMII M MYHHIIMIIAJIBHBIX CIYXalllUX, KypHalle ydeTa >kajo0 Ha pelleHus |
nevicteust (0e3neiictue) ML, ero pabotaukoB (nanee — XXypHair) He O3AHEE CISAYIOMIETO 32
JTHEM ee MOCTYIUIeHUsI paboyero JHs ¢ MPUCBOCHUEM €l perucTpalliOHHOTO HOMEpa.



Benenne JKypnama ocymectBisiercs 1o ¢GopMe M B TIOPSIKE, YCTaHOBICHHBIMH
MIPaBOBBIM aKTOM aJMUHUCTPALINH, JIOKaJTIbHBIM akToM MOII.

Anvunuctpanmeir, ML BeigaeTcst pacnucka 3asiBUTEIIO B TIOJIYYEHUH OT HETrO KaJloObI
U UHBIX TPEACTABIECHHBIX JOKYMEHTOB B MHUCHhMEHHOW (opme Ha OyMaKHOM HOCHTEJE C
YKa3aHHEM pPETUCTPALIMOHHOIO HOMeEpa >KajloObl, JaTbl M BPEMEHU €€ IpueMa, MEepedHs
MIPEACTABJICHHBIX JOKYMEHTOB HETIOCPEACTBEHHO MPU JTUYHOM IIPUEME 3asIBUTEIS.

Pacnicka o peructpamuu xkamoObl Ha pemieHuss U AecTBus  (Oe3meicTBue)
aAMUHUCTPALIMM M €€ JOJDKHOCTHBIX JIML, MYHHUIMNAIbHBIX CIYyXallMX W MOJyYEHUH
JOKYMEHTOB C yKa3aHHWEM PEeruCTpallMOHHOTO HOMEpa KajoObl, TaThl M BPEMEHHU €€ Ipuema,
MEepEeYHs] TPEJICTABICHHBIX JIOKYMEHTOB, HampaBieHHbIX depe3 MODILl, ¢ wucnonszoBaHuem
MH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHONH ~ cetn  «MHTepHeT»,  OduIManbHOTO  caiita
aJIMMHUCTPALIMM, TOPTajdbl TOCYJAPCTBEHHBIX M MYHHUIMMNANBHBIX yciuyr ((yHKuumit),
OpraHM3allMi0 IIOYTOBOW  CBSI3M, HWHYK OpPraHU3al{l0, OCYLIECTBIIAIONIYI0  JTOCTAaBKY
KOPPECHOHCHIIUN, HAIpPABISAETCA 3aABUTENI0 4YEpe3 OPraHu3alUI0 TOYTOBOM CBA3H, HHYIO
OpraHM3alMIo, OCYIIECTBIISIONIYIO JOCTaBKY KOPPECIOHJCHIINH, B TeUeHHe 3 pabouux AHEH co
JTHSL UX PETUCTPALINH.

Kanoba B TeueHne ogHOTO paboyYero JHSA CO JIHSA €€ PErMCTPALUU MOAJIEKUT INepenaye
JOJHKHOCTHOMY JIUITY, paOOTHHKY, HAJEIEHHOMY MOJHOMOYHUSMH M0 PACCMOTPEHHIO 3Kajio0.

5.6. XKano0Ga omkHa coaepKarh:

1) HauMeHOBaHUE AaIMUHUCTpPAIlMU, MJODKHOCTHOTO JIUIAa aAMHHHCTpAIMH, JHO0
MyHHUIMINAJIbHOTO ciyxaiero, M®L[, ero pykoBogutens u (wiM) paOOTHHKA, PELICHUS U
neicTBus (0e31eHCTBHE) KOTOPHIX 00XKATYIOTCS;

2) dbamunuio, UM, 0OTYECTBO (MTOCTEIHEE - IPU HAJTMYWH), CBEACHUS O MECTE KUTEIHCTBA
3asBUTENS - GUINYECKOTO JIUIA JTMO0 HAMMEHOBAHUE, CBE/ICHUS O MECTE HAaXOXKACHUS 3asBUTEIS
- IOpUJMYECKOTO JIMIIA, a Takke HoMep (HoMepa) KOHTaKkTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (ITPU HAJIMYKMK) U MOYTOBBIN aJipec, 0 KOTOPHIM JIOJKEH OBITh HalpaBieH
OTBET 3aBUTEIIIO;

3) cBeaeHUS 00 00KAIyeMBIX PEIICHUSAX W JNEeUCTBHIX (O€3ACHCTBUN) aJMHUHHUCTPAIIHH,
JOJDKHOCTHOIO JIMLA aJIMUHUCTpAlMy, JU00 MyHHUIMIAIbHOTO ciyxamero, M®L[ niu ero
pabOTHHKA;

4) noBO/bI, HA OCHOBaHUM KOTOPBIX 3asBUTEJIb HE COIVIACEH C PELICHUEM M JIEHCTBUEM
(Oe3melicTBMEM)  QJAMHMHUCTpAllUM,  JOJDKHOCTHOTO  JIMIA  aJMUHUCTpauuu,  JHOO
MYHHUITUIATIBHOTO ciy>kaiero, M®OL uinn ero paboTHHKA.

3asiBUTENIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (IIPH HaJIMUYWH), TOATBEPIKIAIOIINE
JIOBOIbI 3aABUTEJIS, INOO UX KOIHUHU.

5.7. B cnyuae ecnm kanoba mogaercs yepes Mpe/ICTaBUTENs, UM TaKKe MPe/ICTaBIsIeTCs
JOKYMEHT, IOATBEPKAAOIIUI ITOJTHOMOYUS HAa OCYLIECTBICHUE COOTBETCTBYIOIIME ACHCTBUN. B
KauecTBe JIOKyMEHTa, TMOATBEPKAAIOIIET0 TMOJTHOMOYHS IPEACTABUTENS, MOXET ObITh
IIpe/ICTaBJICHA:

1) opopmiieHHasT B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu
JOBEPEHHOCTH (/7151 PUBUUICCKUX JTUIT);

2) opopmiieHHasE B COOTBETCTBUM C 3aKOHOJATenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, TMOAMNMCAHHAs pPYKOBOAMUTEIEM 3asBUTENs WJIM YIOJIHOMOUYEHHBIM ATHM
PYKOBOJUTENEM JIULIOM (U1l FOPUIMUECKUX JIUIL);

3) xomus pelieHus O Ha3HaYeHUM WiM 00 u30paHuM JIMOO TNpuKa3a O Ha3HAUYEHUU
¢bu3nYecKoro nuia Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IHUIIO0
o0yazaet mpaBoOM JIeHCTBOBATh OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpm mocrymiennn xanoOel vepe3 MODIL], obecneumBaeTcs ee Tmepemada 1o
3alIUIEHHON HH()OPMAIMOHHOW CHUCTEME WM KYypbhepCKOM JOCTABKOM TOJKHOCTHOMY JIWILY,
paboOTHHUKY, HAJENECHHOMY IOJTHOMOUYHSMHU IO PAaCCMOTPEHUIO Kalo0 B MOpPSIKE U CPOKH,
KOTOpBIE YCTaHOBJICHBI COTJIALIEHUEM O B3aumonaeucTsuu mexay M®PIl n anMuHHCcTpanuei, HO
HE TI03/IHEee CIIeAYIoIIero pabodero JHS CO AHS MOCTYIUICHHS KaTO0ObI.

[Ipu moctymnenun xkano0el yepe3 M®DII, cneunanuct M®I] peructpupyert xanody B



uHpopMaimorHoi cucreme M®I] ¢ mpucBoeHrEM Katode PEeruCTPallMOHHOTO HOMEpa M BBIJACT
3asiBUTEIIO PACTIMCKY B MOJTyUYEHUH 5kallo0bl, B KOTOPOU yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMsl IpreMa KajJo0bl 3asBUTES;

dbamunus, uMs, OTIECTBO 3aIBUTEIS;

NepeueHb MPUHSTHIX JTJOKYMEHTOB OT 3asBUTEJIS;

dbamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSBIIETO Ka1o00y;

CPOK pacCMOTpPEHHUS JKajloObl B COOTBETCTBUU C HACTOSILIMM aJMHUHUCTPATUBHBIM
perIamMeHToM.

59.B cmydae ecnm kajmo0a ToJaHa 3asBHTENIEM B agMuHHUCTparuio, MOILl, B
MuUHHUCTEPCTBO, B KOMIIETEHILIUIO KOTOPOTO HE BXOJUT MPHUHIATHE pEIIeHUs Mo jkajole, B
TeyeHue 3 pabouux JHEW CO JHA €€ PEeTUCTpalH YIOJHOMOYEHHOE JOJDKHOCTHOE JIUIIO0
aaMuHUCTpanuu, pabotHuk MOL, corpyaHuk MuHUCTepCcTBa HampaBiseT Kalody B
aJIMMHUCTPALIMIO, TPEJOCTABISIONUIYI0 MYHHMIMIAIbHYIO YCIYyry U YIHOJIHOMOYEHHYIO B
COOTBETCTBHM C KOMIIETCHIIMEH Ha ee pacCMOTpeHHe, U B MUCbMEHHON (opme nHpopmupyer
3asiBUTENIS O NIEPEHAIIPABICHUN KaJIOOBbI.

[Tpu 5TOM CpOK paccMOTpeHHSs XaloObl MCUUCIAETCS CO JIHS PETUCTPAlliU KaloObl B
aJIMMHUCTPALIMH, TPEJOCTABISAIONIE MYyHHUIMNAIBHYIO YCIYTy M YIOJHOMOYEHHOH B
COOTBETCTBHH C KOMIIETEHIIMEH Ha €€ paCCMOTPEHHE.

5.10. B ciywae ycTaHOBIEHHS B XOJ€ MU IO pe3yJbTaTaM pPacCMOTPEHHS >KajoObl
MPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO TPAaBOHAPYIICHWS WJIM TPU3HAKOB COCTaBa
MPECTYIUICHUS, UMEIOIMECs MaTepUualibl He3aMeNIUTENbHO (He mo3aHee 1 pabodero qHS CO JTHA
YCTaHOBJICHHS YKa3aHHBIX OOCTOSTENBCTB) HANPABISAIOTCA JOJKHOCTHBIM JIMIIOM, PaOOTHHUKOM,
HaJEeJIEHHBIMU MTOJTHOMOYMSIMH 110 PACCMOTPEHUIO Kajlo0, B OpraHbl IPOKYpPaTypHl.

Cpoku paccMoOTpeHHs KaJ100

5.11. XKamoba, mocrynuBimas B aamuHHCTpanuio, MODIL[, MunucrepcTBo, IUO0
BBIIIIECTOSAIINNA Oprad (MpU €ro HaJIMYWHW), TOJICKUT PACCMOTPEHHIO B TeueHHe 15 paboumx
JTHEW CO JHSA €€ perucTpaiud, a B cllydae OOKaJOBaHHS OTKa3a aJMUHUCTpAlud, &
JTOJDKHOCTHOTO Jinila, M®DI[ B mpueMe TOKYMEHTOB Yy 3asBUTENsS JHUOO B HCIHPaBICHUH
JOMYIIEHHBIX OMEYAaTOK M OMIMOOK WM B Clydae 00KajJoBaHUs HAPYIIECHUs YCTAaHOBJICHHOTO
CpOKa TaKMX WCIPABIICHUH - B TEUEHHWE 5 pabouMx JHEW CO JHSA €€ PErucTpalldd, eciau OoJiee
KOPOTKHE CPOKH PACCMOTPEHUS >KaJI00bl HE YCTAHOBJICHBI aIMUHUCTPAIIMEH, TPEIOCTaBIIIONICH
MyHUIIMTATBHYI0 yeiuyry, M®L], MunuctepcTBOM, yIIOJJTHOMOYEHHBIMHM Ha €€ PACCMOTPEHUE.

B cnyuae ynoBiieTBOpeHuUs: kaloObl B (hopMe HCTIPABICHUS JOMYIICHHBIX ONEYATOK U
OIMMOOK B BBIJJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIIMITAILHONH YCIYTH JOKYMEHTaXx,
OTBETCTBEHHOE JIUIIO B TEYCHHE 5 pabouux JHEW CO JHS PEeruCTpalMH Kad0O0bl TOTOBUT MPOEKT
MOTHUBHUPOBAaHHOTO OTBETa O pe3yjbTaTaX pPAaCCMOTPEHHUS KaloObl, B TOM 4YHCJIE IPOSKT
JIOKyMEHTA C UCTIPABJICHHBIMU JIOMYIIIEHHBIMHU OTI€YaTKaMHU U OIIMOKaMH.

Pe3yabTaTr paccMoTpeHus KaJ100bI

5.12. Ilo pe3ynpTaTam pacCMOTPEHMSI IPUHUMAETCS OHO U3 CIEIYIOMINX PELICHUN:

1) xanoGa ynoOBIETBOpSETCS, B TOM 4YHCiIE€ B (OpME OTMEHBI NPHUHATOTO PpeIICHUs,
WCTIPABJICHUS JIOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe IMPEIOCTaBICHUS
MYHMIMIIAJBbHOW YCIYTHM JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbBIMU akTamu Poccuiickonn denepanum,
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu PecryOmuku Komu;

2) B YIOBJIETBOPEHHUH JKAIOObI OTKA3bIBACTCS.

B ciyuae ynoBieTrBopeHus xanoObl B (opMe HCIpaBlieHHs] JOMYIIEHHBIX ONEYaTOK M
omKOOK B BBJIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHUIMIIATBHON YCIYyTd TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouMx JHEH CO JHS PErHMCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAHHOTO OTBETa O pe3yjbTaTaX pPACCMOTPEHHUS >KajloObl, B TOM YHCIE MPOCKT



JIOKYMEHTA C UCIIPaBJICHHBIMH JIOMYLIEHHBIMU Olle4aTKaMH 1 OIIMOKaMHU.
ITopsinok nHpopMUpoBaHNs 3aBUTEJIA 0 Pe3yJbTATAX PACCMOTPEHHUS KAT00bI

5.13. He no3gHee 1Hs, CIEAYIOLIETO 3a JHEM IPUHATHS YKa3aHHOIO B IyHKTe 5.12
HACTOSILEro aAMUHUCTPATUBHOTO perjlaMeHTa PeLIeHus, 3aBUTENI0 B MIUCbMEHHOM opme U 1o
KETAHWIO 3asBUTEIS] B DJCKTPOHHOM (opMe HampaBisieTcsi MOTHBUPOBAHHBIM OTBET O
pe3yJbTaTax pacCMOTPEHHUS KAJIOOBI.

B MOTHBHPOBaHHOM OTBETE IO Pe3yJIbTaTaM PACCMOTPEHHS KaJIOObI YKa3bIBAIOTCS:

1) HaumeHoBanue aaMuHUcTpauuu, MOIL], paccmorpeBlero xanaody, AOIKHOCTb,
dbamunus, UMs, OT4eCTBO (TOCIETHEe — TPU HATUYMHU) JOJHDKHOCTHOTO JHIA, PaOOTHHKA,
IIPUHSBIIETO PELIeHUE 10 )Kanooe;

2) HOMeEp, JjaTa, MECTO MPUHATHUS PELICHUs, BKIOYas CBEJIECHUS O JIOJKHOCTHOM JIMIE
aaMuHHCTpauuu, pabotHuke MOII[, pemenune wnm pedcTBus  (6e31eHCTBHE) KOTOPOTO
00KaIyIoTCS;

3) Gpamunus, uMs, 0TYECTBO (ITOCTEIHEe — IPH HATMYKMK) WM HAUMEHOBAaHUE 3asiBUTEIS;

4) ocHOBaHUS AJISl IPUHSATHS PEUICHHUS IO ’Kajlo0e;

5) npuHsATOE MO *aynolOe pelleHrne C yKa3aHWeM apryMEHTHPOBAaHHBIX Pa3bsCHEHUH O
MIPUYMHAX PUHITOTO PELLICHUS;

6) B cilydae eciu »ajio0a MOAJIEKUT YIOBICTBOPEHUIO - CPOKH YCTPAHEHHUS BBISIBIICHHbBIX
HapylLIeHU, B TOM 4MCJIE CpPOK IPEJOCTaBICHUS pe3yibTaTa MYHHULUINAIbHON YCIIYTH,
uHpOpMaLusi O JEHCTBUAX, OCYILECTBIISEMBIX OPraHOM, MPEIOCTABISIOIUM MyHHUIMIIAIbHYIO
yciayry, M®I[, B nemix He3aMeNIUTEIbHOTO YCTPAHEHHs BBISABICHHBIX HApYLICHUW IIpU
OKa3aHWM MYHHMLIMNAIBHOW YCIyI'M, a TakKe IPHHOCITCA W3BHUHEHUS 3a JOCTAaBIICHHbIC
HEYJ00CTBa M yKa3bIBaeTcs MHMOpMAIMs O JaTbHEHIINX JEHCTBHSX, KOTOpBIE HEOOXOIMMO
COBEPILUTH 3asIBUTEIIO B LEJIAX MMOJyUYEHHUs] MyHULIMIAIBHON YCIyTH;

7) cBeneHus 0 MOpsAIKe 00>KaJIOBaHUsI IPHHSATOTO T10 Kajlo0e perieHusl.

Iopsiok 00:xa0oBaHNs pelIeHUs 1O *Kaj100e

5.14. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJIeOHOTO O0KalOBaHWs, a TaKke Ha
000 CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENb UMEET MPaBO OOpPaTUTHCS B CY[ B
COOTBCTCTBHU C YCTAHOBJICHHBIM ﬂeﬁCTBYIOHIHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTE/IS1 HA MOJTyYeHHe HH(POPMALIMH U IOKYMEHTOB, HE00X0AUMBIX /115l
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.15. 3asBuTens BIpaBe 3ampamdBaTh H IOJy4aTh HHMOPMALUIO W JIOKYMEHTHI,
HE00XO0IuMBbIe 7151 0O0CHOBAHUS U PACCMOTPEHUS HKaJI00BbI.

3asBUTENb OOpaIIaeTcsi B aIMUHUCTPALIMIO C 3asBJICHUEM Ha MOJy4YeHHue WH(POpMAIUU H
JOKYMEHTOB, HEOOXOUMBIX /1151 000OCHOBaHMS M PaCCMOTPEHUs kasloObl (Jjajee — 3asBJICHUE) B
MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTEIIE, B AJIEKTPOHHOHN (opme.

3asdBIeHUE MOXKET OBbITh HANpaBJIEHO Yepe3 OpraHu3alMi0 MOYTOBOW CBA3M, HHYIO
OpraHM3alMio, OCYLIECTBIIIOIIYI0  JOCTaBKY  KOoppecnoHAeHuuu, uepes MODL[, ¢
UCMOJIb30BaHUEM MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTH «MHTepHeT», 0pHUIHaIbHOTO
caiiTa aJMUHUCTPAINH, a TAKKE MOXET ObITh MIPUHSATO IPU JIUUYHOM MPUEME 3aBUTEISL.

3asBIeHNUE JOJKHO COJCPXKATh:

1) HauMeHOBaHNE AaIMUHHUCTPALM, €€ JOJDKHOCTHOTO JHIA JMOO MYHHUIMIIAIBLHOTO
CITy’KaIllero aIMUHUCTPALUH, B KOMIETEHIIUN KOTOPOr0 HaXOAUTCS UH(pOpMAIM U JOKYMEHTBI
HEOO0XOIUMBIE 151 000CHOBAHUS M PACCMOTPEHUS HKaJI00bI;

2) ¢hamunuio, UM, OTYECTBO (IIOCTEIHEE - IPU HAJIMUNH), CBEACHUSA O MECTE KHUTEIbCTBA
3asBUTEIIS - PU3UUECKOTO JIUIA TMO0 HAMMEHOBAHHE, CBEJACHHUSI O MECTE HAXOXKICHHS 3asiBUTEIIS



- IOpUJMYECKOTO JIMIIA, a TakKke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPHU HAJIMYKMK) U MOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBITh HalpaBieH
OTBET 3asIBUTEIIIO;

3) cBenenus 00 wHGOpPMAIMU W JOKYMEHTaX, HEOOXOAMUMBIX JUIsi OOOCHOBaHUS U
PacCMOTPEHHUSI JKaATTOOBbI.

Cpok npenocTtaBieHuss HHGOPMALIUK U TOKYMEHTOB, HEOOXOIUMBIX AJi1 00OCHOBaHUS U
PacCMOTPEHHUSI 5KaI0ObI, COCTABIISIET 5 pabOUYMX JHEH CO JIHA PErUCTPaLUU 3asBICHUS.

OcHoBaHMii U1 0TKa3a B MIPUEME 3asIBICHUS HE TPEIYyCMOTPEHO.

Crnoco0bl nHGOPMHUPOBAHUS 3asIBUTEJISI O MOPSIKE MOJAYH H PACCMOTPEHUsI
2KAJTO0BI

5.16. Madopmarus o mopsIke MoIaq U PACCMOTPEHUS KaJIOOBI pa3MeacTcs:

Ha UH(OPMAIMOHHBIX CTEHJaX, PAaCIOJIOKEHHBIX B aAMMHUCTpay, B MODLI;

Ha opUIMATBHBIX caiiTax agMuHuCTparn MOIL;

Ha [TopTane rocyjapcTBEHHbIX U MyHUIMNANbHBIX yciuyT (GyHkouii) Pecriy6nmuku Komu
u (unm) EnquHoM noprane rocy1apcTBEHHBIX M MyHUIIMIIAIBHBIX YCIYT (PYHKIMM);

5.17. Undopmanuro o nopsake Mojadu U pacCMOTPEHUS 5Kan00bl MOXKHO MOJTyYUTh:

MIOCPECTBOM TeJeOHHOMN CBSI3U O HOMEpY aaMuHucTparyu, MOL];

HOCPEACTBOM (PaKCUMUIIBHOTO COOOIIEHUS;

OpU JUYHOM oOpalleHud B aaMHHHUCTpanuio, M®L[, B ToM uucie Mo 3JeKTPOHHOU
IIOYTE;

IIpU IICbMEHHOM 00palleHnu B agMUHUCTpanuio, MOL;

yTeM MMyOJIMYHOr0 HHPOPMHUPOBAHUS.



IIpunoxenue
K aIMUHHCTPAaTUBHOMY PErjaMeHTy
NPEAOCTABICHUS MyHULUIIAJIBLHON yCIyTH
«CoracoBanne nepeycTporucTBa u (1)
MepEIUIaHUPOBKH
MIOMEIIEHHUSI B MHOTOKBApPTUPHOM JI0ME»

B
(HauMeHOBaHUE OPraHa MECTHOTO
CaMOyTIpaBICHUS
MYHHLIMTIAIEHOTO 00pa30BaHMs)
3ASABJIIEHUE

0 MepeyCTPONCTBE U (WJIH) MEePETIaHUPOBKE KUIOTO MOMEILIEHUS

oT

(yKa3LIBaeTCﬂ HaHUMAaTciib, mbo apeHaarop, 1100 COOCTBEHHHMK KHIIOTO IIOMCUICHMN A, 11100 COOCTBEHHHMKU

KHUIIOTO TTOMETIEHHsI, HAXOSIIErocs B 00IIel COOCTBEHHOCTH JABYX U OOJIee JIHII, B CITydae, eCIIH HU
OJIUH

13 COOCTBEHHUKOB JINOO MHBIX JIMI] HE YIIOJTHOMOYEH B YCTAHOBJICHHOM HOPSAIKE MPEICTABISTD UX
MHTEPECHI)

H[!I/IMG‘-IaHI/Ie: I[JISI (i)I/ISI/I‘IeCKI/IX JINI] yKaSI)IBaIOTCHZ (1)aMI/IJ]I/I$I, nMs, OTYECTBO, peKBI/I3I/ITBI ILOKYMCHTEI,
YAOCTOBEPSIONIETO JTUYHOCTh (Cepusi, HOMEpP, KEM W KOTJa BbIIaH), MECTO YXHUTEIhCTBA,
HOMep TenedoHa; M MpeAcTaBUTENsS (HU3MUSCKOTO JINIA YKa3bIBAIOTCS: (haMUIus, UM,
OTYECTBO MPEJICTABUTENS, PEKBU3UTHI IOBEPEHHOCTH, KOTOpas MpUjIaraeTcs K 3asBICHUIO.
JIns FopuAMYEeCKUX JIUI YKa3bIBAIOTCS: HANMEHOBAHHUE, OpraHU3aIllMOHHO-TIpaBOBas opma,
ampec MecTa HaxOXIeHHUs, HoMmep TenedoHa, GaMuiaus, UMsS, OTUYECTBO JIWIIA,
YIIOJITHOMOYEHHOTO TPEACTABISITh WHTEPECHl IOPHAMYECKOTO JIMIA, C YKa3aHHEM
PEKBU3UTOB JOKYMEHTA, YJIOCTOBEPAIOIIECT0 OSTHU MPaBOMOYUS W MIPUIAraeMoro K
3asIBJICHHIO.

Mecto HaXO0XICHUS KUJIOT0 MOMCIICHUA

(yka3bIBaeTCs MOJHEIN ajpec: cyobekT Poccuiickoit
®enepauuu,

MYyHHIIATIATbHOE 00pa3oBaHue, TIOCEICHNE, YIIHIIA, IOM, KOPITYC, CTPOSHHE,

KBapTHpa (KOMHaTa), TObE3/, 3TaX)

CoOCTBEHHUK(H) KUJIOTO TIOMEIIICHHUS




[Ipoury pa3pemntsb

(mepeycTpoicTBO, EPEIIaHUPOBKY, IEPEYCTPOUCTBO U MEPEINIAHUPOBKY —
HYKHO€ yKa3aTh)
YKUJIOTO TIOMEIIEHHUS, 3aHUMAEMOT0 HA OCHOBAHUHA

(mpaBa COOCTBEHHOCTH, JOrOBOpa HaiiMa,

JIOTOBOPA apeH/Ibl — HY)KHOE YKa3aTh)
COTJIACHO TpUJIaraéMoMy TMpPOEKTy (IPOEKTHOM JIOKyMEHTallUK) MepeycTpoiicTBa U (WJIN)
NEPETIIAHUPOBKH KUIJIOTO IOMELIEHMUS.

Cpok npou3BOJACTBAa PEMOHTHO-CTPOUTEIBHBIX padoT ¢ ” 20
1o “ 7 20 1

PesxuM npou3BOACTBA PEMOHTHO-CTPOUTEIBHBIX Pa0OT C 1o
4acoB B JTHU.

O0s13y10Ch:

OCYIIECTBUTh PEMOHTHO-CTPOUTEIIbHBIC PAOOTHI B COOTBETCTBUU C MPOCKTOM (IPOCKTHOU
JOKYMEHTAIUEH);

obecnieunTh CBOOOJHBIN JIOCTYI K MECTY IMPOBEICHUS PEMOHTHO-CTPOUTEIBHBIX pPadoT
JOJHKHOCTHBIX JIMII OpraHa MECTHOTO CaMOYTMpPaBJICHHsS MYHHIIMIIAILHOTO oOpa3oBaHHs JTHOO
YIOJTHOMOYEHHOTO UM OpraHa Ui MPOBEPKH X0za padoT;

OCYIIECTBUTh PabOThl B YCTAaHOBIIEHHBIE CPOKM MU C COONIOJACHHEM COTJIACOBAaHHOTO
pexuMa IpOBEICHUS padoT.

Cornacue Ha TEPEeyCTPOMCTBO W (MIM) TNEPEIUIAHUPOBKY TMOIYYEHO OT COBMECTHO
MIPOXKUBAIONINX COBEPIICHHOJETHUX UJICHOB CEMbH HAHHMMATEIS JKWJIOTO ITOMEIICHUS 10

JIOTOBOPY
COIMAJILHOrO HalMa OT ” r. Ne
Ne damunys, UMsI, OTIECTBO JIoKyMeHT, IMoamuce * OTMmeTKa 0
/o YAOCTOBEPSIOLIUI HOTapUATLHOM
JUYHOCTH (cepusi, HoMep, 3aBEPECHHUH
KEM M KOTJIa BbLaH) MOIITUCEH JINIT
1 2 3 4 5

* [lognmucu cTaBATCA B MPUCYTCTBUH JIOJDKHOCTHOTO JIMIIA, PUHUMAIOIIETO JOKYMEHTHI. B
WHOM Cllydae MpeacTaBlisieTcss OGOpPMICHHOE B MHCHMEHHOM BHJIE COTJIAaCHE YJIeHa CEMbH,
3aBEPEHHOE HOTApPHAJIbHO, C TIPOCTABIICHUEM OTMETKH 00 3TOM B rpade 5.

K 3asBreHnto mpuiararoTcs CAeAyOmue TOKyMEHTHI:

1y

(yKaSLIBaGTCFI BUA U PECKBU3UTHI ITPABOYCTAHABJIMBAOLICTO JOKYMEHTA Ha IIEPLYCTPAUBACMOC U (I/IJ'II/I)
Ha JIMCTAaXx,

MeperyiaHupyeMoe JKIIIOE MOMEIeHUe (C OTMETKO#: MONTHHHUK WX HOTAPUATBEHO
3aBepeHHAs KOITHs))

2) mpoekT (MPOEKTHasi TOKyMEHTAIlWs) IMepeyCcTporicTBa M (WIHM) TMEperyIaHUPOBKH JKUJIOTO
MOMEIIEHUS Ha JUCTAX;




3) TeXHUYECKHUI MacmopT MepeycTpanBaeMoro 1 (WiK) MeperiaHupyeMoro KUJIOTo MOMEIECHHS
Ha __ JIACTAax;

4) 3akJIIOUeHUE OpraHa IO OXpaHe MaMITHUKOB apXUTEKTYphl, HCTOPUU M KYJIBTYpbl O
JIOTTYCTUMOCTH TPOBEACHUS MEPEyCTPONCTBA M (WIM) NEPEIJIAaHUPOBKU YKUIJIOTO IOMEILECHUS
(mpeacTaBnsieTcss B CIy4asX, €CIM TaKoe >KUJIO€ MOMEIIEHHEe WIH JOM, B KOTOPOM OHO
HAaXOJUTCs, SABISETCS NAMATHUKOM apXUTEKTYPbI, UICTOPUU WU KYyJIbTYpPbl) HA JIUCTaX;

5) AOKYMEHTBI, MOJTBEPXKJAIOLINE COIJIaCHe BPEMEHHO OTCYTCTBYIOIIHMX YJIEHOB CEMbH
HaHMMaTeNlss Ha INepeyCcTpocTBO W (WIM) MEpPeIUIaHUPOBKY JKWJIOr0  TOMEIIEHUs,
Ha JUcTax (Mpu HEOOXOAUMOCTH);

6) uHbIE JOKYMEHTHI:

(ToBEpEHHOCTH, BHIITUCKH U3 YCTABOB U JIp.)

IMoamucy nuil, TOAABIINX 3asBJIEHNE *:

“ ”? 20 T

(mara) (monnuck 3asgBUTENS) (pacumpoBKa MOANCH 3asBUTEINS)
“ ”? 20 T

(mara) (ToImuCh 3asBUTEI) (pacmmgpoBKa HOAMKCH 3asIBUTENS)
(13 2 20 o r.

(mata) (TIoIUCh 3asBUTEIS) (pacmugpoBKa MOAMKCH 3asIBUTENS)
«“ ”? 20

(mara) (Tmoamuch 3asBUTEI) (pacmdpoBKa MOAMMCH 3asTBUTES)

* IIpy MOJb30BAHMH JKHJIBIM MOMEIICHHEM Ha OCHOBaHHH JIOrOBOpA COLMAIBHOTO HaiMa 3asBICHHE IMOAMNHMCHIBACTCS
HaHMMATelIeM, YKa3aHHBIM B JIOOBOPE B KaueCTBE CTOPOHBI, IPU IIOJb30BAHHM IOMEIICHHS B MHOTOKBAPTHPHOM JIOME Ha
OCHOBaHWH [IOTOBOpA apeHIbl — apeHIaToOpoM, IMpPH TOJIb30BAHWM TMOMEIICHHEM B MHOTOKBAPTHPHOM [OME Ha MpaBe
COOCTBEHHOCTH — COOCTBEHHHKOM (COOCTBEHHHUKAMN).

(cneuy}oume MO3UILIMH 3aOJHAOTCA JOJDKHOCTHBIM JIMIIOM, IPUHABIINM 3a$IBJ'IeHI/Ie)

JIOKyMEHTBI NIpE/ICTaBJICHBI HA TpueMe ” 20 T

Bxongmmii Homep perucTpanuu 3asBJICHUS

Brimana pacnucka B Moiy4ueHUun
JIOKYMEHTOB « ” 20 T.

Pacnicky nomyuanin “ ” 20 T

(ToMCh 3asTBUTEIIS )

(OMKHOCTB,

@®.J.0. 10KHOCTHOTO JINLA, TPUHSBIIETO (moamuce)




3asBJICHHE)
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