IIOCTAHOBJIEHUE
AIMHHUCTPAIHH T'OPOACKOro OKpyra « BykTbLm
ot 22 nrousa 2021 r. Ne 06/762

OO yTBepKIeHHU AAMHUHUCTPATHBHOIO PerjaMeHTa MpeI0cTaBIeHHs MyHHIMNAJbLHO
yeayru «Ilepeqaya KuJibIX moMenieHH, HAXOASIIIMXCS B MyHHIIMNIAJIHHOH COOCTBEHHOCTH, B
COOCTBEHHOCTDH I'PaKIAH»

B nensx peanuzauuu tpedoBanuii @enepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-03
«O0 opraHu3zalyy NpeIoCTaBIeHNs rOCy1apCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT», TOCTAHOBJIEHUS
aJIMUHHUCTPALIUU TOPOACKOTO OKpyra «ByKkThun» oT 18 okTs10pst 2018 roma Ne 10/1188 «O IMopsiake
pa3paboTKU U YTBEP)KIACHUS aJAMUHUCTPATUBHBIX PETJIAMEHTOB IMPEJOCTABICHUS] MYyHHUIMIIAIbHBIX
yCIyr aAMHHHUCTpallMed TOpOJCKOro okpyra «ByKTbul» agMUHHCTpainusi TOpOJCKOIO OKpyTa
«ByKTBLD» IOCTaHOBIISIET:

1. YTBepAUTh aAMUHUCTPATUBHBIN PEIVIAMEHT NPEAOCTABICHHUS MyHULIMIIAIBHOM yCITy-
ru «[lepegaua KUIBIX MOMEIEHHUH, HAXOASIIMXCS B MyHHLIUIAIBHOW COOCTBEHHOCTH, B COO-
CTBEHHOCTb I'PaKJJaH» COTTIACHO MPHIIOKEHHIO.

2. Hacrosiuee nocraHoBlI€HHE MOUIEKUT OMyOJIUKOBaHNIO (0OHAPOJOBAHUIO).

3. KoHTpOIIb 32 UCTIOTHEHNEM HACTOSIIEr0 TIOCTAHOBJICHHUS OCTABIISIO 338 COOOH.

I'maBa MyHHIIMTIAIEHOTO 00pa30BaHUsS
TOPOJCKOT0 OKpyTa «BYyKTBII» - pyKOBOJIUTEID
aAMUHUCTPALMY T'OPOJACKOr0 OKpyra « ByKTsum» I'.P. Unpucosa


consultantplus://offline/ref=1E0B86465DC94B22C7E82706FC9198BEDB58537F63E9815BF5B38A40C4FAD13C4E735C921847090Eo9KBG
consultantplus://offline/ref=138EF89E2CD6E8974636FF496CA1E1B50BBA09A5015EF0A24BE222508C60ABB18FCAD7CF8D2C2D0B1F393DA9EAtBI
consultantplus://offline/ref=1E0B86465DC94B22C7E8390BEAFDC6BADF530C7768E1820CAFECD11D93F3DB6Bo0K9G

YTBEPX/IEH
MOCTaHOBJICHUEM aJIMUHHUCTPAIINU
TOPOACKOTO OKpyra «ByKTbuD»
ot 22 utons 2021r. Ne 06/762
(mpunoxeHue)

AJIMAHUCTPATUBHBIA PETJIAMEHT
NpeaAocTaABIeHUS] MyHUIMNAIBHOMH ycayru «Ilepenada KujibIX noMelieHuid,
HAXOASAIIUXCA B MyYHUIIUNIAJBHONH COOCTBEHHOCTH, B COOCTBEHHOCTH IPaKIaAH»

1. O6mue moJ10KeHNA
IIpeaMer peryJupoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AQOMUHUCTPaTHBHBIA pPErJaMEHT MPENOCTABICHUS MYHHULUINAIBHON YCIYTH
«Ilepemaya  KWIBIX MOMEIEHUH, HAXOAAIIUXCS B MYHULUIAIbHOH COOCTBEHHOCTH, B
COOCTBEHHOCTh TpaXkAaH» (nanee - aJMUHUCTPATUBHBIA pErJlaMeHT), ONpeneisieT MOpPSJIOK,
CPOKM M IOCIEAO0BATENbHOCTh JEHUCTBUN (aAMHHHUCTPATHBHBIX MpPOLEAYp) aAMHHUCTpALUU
TOpPOACKOro okpyra «BykTeup» (manee — agMUHMCTpALUs), MHOTO(QYHKLIHMOHAIBHBIX LIEHTPOB
MIPEIOCTABJIEHUSI TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr (nanee — MOLI), ¢opmbl
KOHTPOJISL 32 MCIIOJIHEHUEM aJMUHHCTPATUBHOIO PEIVIAMEHTA, OTBETCTBEHHOCTH JOJKHOCTHBIX
JIUI] OPraHoB, MPEAOCTABISIIOIINX MyHUIIUIIAIbHBIE YCIYTH, 32 HECOOJII0IeHne MU TpeOOBaHUM
aJIMUHUCTPATUBHBIX PErJIAaMEHTOB MPH BBIMOJHEHUN aIMUHUCTPATUBHBIX Mpolenyp (IeicTBuil),
MOpSAJOK 00KajmoBaHMsI JeHCTBUM (0e31eicTBUS) JOKHOCTHOIO JIMIIA, a TaKKe MPUHUMAEMOro
UM pELIEHMS NPU IPEJOCTABIEHUN MyHULUIIAIIBHON YCIIyTH.

HacTosimuii agAMHHUCTPAaTHBHBIA periJaMeHT pa3paboTaH B IENAX YHOPSAOYCHUS
aIMMHHCTPATUBHBIX MpOLELYp U aJMHUHUCTPATUBHBIX [JEHCTBHIl, IIOBBIIIEHUS KadecTBa
MIPEIOCTABJIEHUS U JIOCTYITHOCTH MYHMIIMIIAIBHON YCIyTH, YCTPaHEHUsI M30BITOUYHBIX JEHCTBUI
U  U30BITOYHBIX AJMHUHHUCTPATUBHBIX TMPOLEAYpP, COKpPALICHHUs KOJIMYECTBA JOKYMEHTOB,
MIPEACTABISIEMBIX 3asBUTEISIMU I MOJIYYEHUS! MYHUIUIAIBHOW YCIIyT'H, IIPUMEHEHHsI HOBBIX
ONTUMM3HPOBAHHBIX (POPM TOKYMEHTOB, CHUKEHHUS KOJMUYECTBA B3aUMOJCHCTBUI 3asiBUTENEH C
JNOJDKHOCTHBIMM JIMIIAMM, COKPAILEHHs CpPOKAa NPEIOCTaBICHUS MYHULHIIAIBHOM YCIyrd, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJIbHBIX aJMUHHUCTPATHUBHBIX NPOLEAYP M aIMUHUCTPATHUBHBIX
JNEUCTBUM B paMKax MPEJOCTABICHUS MyHUIUNAIbHOW YCIYTH, €CIM 3TO HE IPOTUBOPEUYUT
3akoHoaarenbcTBy  Poccuiickoit  ®enepauuu, PecnyOnuku Komu, MyHUIIMIAIBEHOTO
o0Opa3oBaHwsI.

Kpyr 3asBurenei

1.2. 3asBuTensmMu sABISAIOTCS (u3nYeckue nuna — rpaxnane Poccuiickoit deneparum,
3aHUMAIOIME JKUJIble IMOMEIIEHUS MYHUIMNAIbHOTO >KUIMIIHOIO (hOHIA MYHUIUNAIBHOTIO
00pa30BaHMs Ha YCIOBUAX COL[HATBHOTO HaliMa.

1.3. Or umeHM 3agBUTENEH, B LEISIX NOJYYEHUS MYHHULHINAIBHONW YCIYTd MOTYT
BBICTYNATh JINIA, UMEIOIIHAE TAaKOe IIPaBO B COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickoit
@enepanuy, MO0 B CWIy HaJeNeHMs WX 3asBUTEISIMU B TMOpPsJAKE, YCTAaHOBJICHHOM
3aKOHOIaTenbCTBOM Pocculickor denepanyu, COOTBETCTBYOIUMH ITOJTHOMOYHUSAMU.

1.3.1. HecoBeplieHHONETHHE, CTaBIIME COOCTBEHHMKAMH 3aHHMAeMOIo JKHJIOTO
MIOMEMICHUSI B TIOPSIKE €r0 MPHUBATU3AIMH, COXPAHSIOT MPaBO HAa OJHOKPATHYIO OECIIaTHYIO
NPUBATU3ALMIO JKUJIOTO IOMEUIEHUs B TOCYAApCTBEHHOM WM MYHHUIMIIAQIBHOM SKUIMITHOM
dboHIe moce TOCTHKEHUSI MU COBEPILICHHOJICTHSL.

1.3.2. IlpenoctaBieHue JKWIBIX TOMELICHUH, HAXOJAIUXCd B MYHHUIMIIAIBHOM
COOCTBEHHOCTH, B COOCTBEHHOCTb I'Pa’kJJaH OCYLIECTBIISIETCS. OJHOKPATHO.

TpeGoBanus kK nopsiAKy MH(POPMHUPOBAHNS O NPeEIOCTABJICHUH MYHUIIUNIAIbHOMN
yCayru

1.4. Undopmanusa o mMecTe HaxoxJeHMs, rpaduke paboThl U HaMMEHOBAaHHMIO OpraHa,
MIPEOCTABISAIONIEI0 MYHHLIMIAIBHYIO YCIYry, €ro CTPYKTYpHBIX MOJpa3felieHud U



TEPPUTOPHUANIBHBIX OPTaHOB, OPTaHMU3ALMN, YYaCTBYIOUIUX B MPEAOCTaBICHUH YCIYTH, a TAKKE —
M®I] pa3memaercs:

Ha HWH(QOPMAIIMOHHBIX CTCHJIaX, PACTIONOXKEHHBIX B aIMUHUCTpaIuu, B MOLI;

B DJIEKTPOHHOM BHJE B HH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTn HHTepHeT
(manee - cetb MaTEpHET):

Ha opUITHATBHOM caite anMuaucTpanuu, MOLI.

1.4.1. CropaBounble TeneOHBI CTPYKTYpHOTO TOJpPA3JCNCHUs] aIMHHUACTPAIIH,
NPEJOCTABIISAIONIET0 MYHUIMNAIBHYIO YCIyry, pa3MeIleHbl Ha Oo(QUIMaTIbHOM  caiiTe
aJIMUHUCTpPALINH.

1.4.2. Anpeca opunuanbHbBIX CalWTOB OpraHa, HPEOCTABISAIOLIET0 MYHHLIUNAIBHYIO
yCIIyTy, OpraHu3alui, Yy4acTBYIOUIMX B TNPEJOCTAaBICHUM MYHUIMNAIBHOM yCIyTH, B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», coaepikalmx HH(POPMALUI0 O
MPEOCTABICHUH YCIYTH M YCIYT, KOTOpBIE SBIISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMH IS
NPEOCTAaBIICHUS] MyHULIUIIAIBHONW YCIYTH, afpeca UX 3MEKTPOHHON MOYTHI:

1) angpec odunmanbHOrO cafta aIMUHUCTpAIIN - Www.vuktyl.com;

aapec caitira MO®I] - (mfc.rkomi.ru);

azpec TocyaapcTBeHHOM wuHpopmarnroHnHoi cuctembl Pecnybnuku Komu «Iloptan
rOCy/IapCTBEHHBIX U MYHHIUMNATBHBIX ycnyT (byHkiuil) Pecmyonuku Komu» - gosuslugil 1.ru,
aapec (enepanbHOW TOCyAapCTBEHHOW wH(pOpManMOHHONW cucTeMbl «EuHBIN mopTat
rOCy/IapCTBEHHBIX W MYHUIMMNANBbHBIX ycIyr (QpyHkmwmii)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX M MyHHIMNAIBHBIX ycuyr (pynkimit) Pecryonmukun Komu, Enunbnii mopran
rOCYJapCTBEHHBIX U MyHULIUNAIBHBIX YCIYT (QyHKIHIT);

2) aapec 3JIEKTPOHHOM MOYTHI aIMUHUCTPALIUH - Uprav(@mail.ru.

1.5. Tlopsmok  momyyeHMs ~ MHQOpPMALMU  JHMIIAMH, 3aWHTEPECOBAaHHBIMH B
MIPEIOCTABIEHUM MYHULUNAIBHON YCIYTH, IO BOINpPOCaM MPEIOCTaBICHUS MYHUIMIAIbHOMN
YCIYTH U YCIYyT, KOTOPbIE SBJSAIOTCS HEOOXOIUMBIMU M 00S3aTeNbHBIMU JJIS MIPEIOCTaBICHUS
MYHMLMIIAIBHON YCIIYTH, CBEJCHUM O XOJ€ MPEeAOCTaBICHUs YKa3aHHBIX YCIYT, B TOM YHCIE C
UCITOJIb30BaHUEM TOCYAapCcTBEHHOW MH(popMmanMoHHO# cuctembl Pecny6nuku Komu «Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pynkimit) Pecybonmuku Komum» u denepanpHOit
roCyJapCcTBeHHON HHGOpManMOHHOM cucTteMbl «EQUHBIM mopTanm TrocyJapCTBEHHBIX U
MYHHUIMNAIBHBIX YCIYT (QyHKLINN)»:

1) uHpopMaLuIO O BOIpOCaM MPEeIOCTAaBICHUS MyHULIUNAIbHON yCIyTH, B TOM YUCIIE
CBEICHMUS O XOJI€ MPENOCTABICHUS MYHUIUNAIbHON YCIyru, 3asBUTEIb MOXET IOJIY4YHUTh
HEMOCPEACTBEHHO B aJMUHHUCTpallU{, MO CIpaBOYHbIM TenedoHam, B cetu MHTepHer (Ha
ounmaneHOM caiiTe aJMHHUCTpAIMM), a TaK)Ke HANpaBUB IHCbMEHHOE OOpalieHne depes
OpraHU3alH1Io MOYTOBOH CBSI3H, IMOO MO IEKTPOHHOM MoYTe:

JMIA, 3aMHTEPECOBaHHbIE B MIPEIOCTABICHUN MYHULIMIAIBHON yCIyTH BIPABE MOJYyUYUTh
no TtenedoHy HHGPOPMALMIO IO BOMpPOCAM IPEAOCTABICHHUS MYHUIMNAIBHON YCIyTH B
BEXIINBOM (hopMme, OBICTPO, YETKO H IO CYIIECTBY IIOCTABICHHOTO BOIPOCA;

IpU KOHCYJBTUPOBAHUM MO Tese(hOHY IODKHOCTHOE JHIO AJAMHUHUCTPAIMM Ha3bIBaeT
CBOIO (paMWINIO, WM, OTYECTBO, JOJDKHOCTb, a TaKKe HAUMEHOBAaHHE CTPYKTYPHOIO
MOJpa3/ieNieHusi, B KOTOpoe OOpaTWIOCh JIMIO, 3aWHTEPECOBAaHHOE B IPEIOCTABICHUU
MYHMLIMIIAIBHON YCIIyTH;

UH(POPMHUPOBaHUE 3asBUTENS MO BOIIPOCAM MPEIOCTABICHNS MyHULIUIIAIBHON YCIIyTH MO
TeneQoHy He JOJIKHO MPEeBbIIIaTh 15 MUHYT;

npu OOpalleHu! JIUIA, 3aMHTEPECOBAHHOTO B MPEJOCTaBICHUN MYyHHLIUIAIBHONW yCIyTH
MOCPEACTBOM 3JIEKTPOHHOW IOYTHI OTBET, HAINPABIAETCA IO aApecy 3JIEKTPOHHOW IOYTHI,
yKa3aHHOMY B OOpallleHMH, WIM B MUCbMEHHOW (pOopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpamieHnu (ecii OTBET B COOTBETCTBHHM C OOpAalIeHWEM JOJDKEH OBITh HampaBieH B
MUCbMEHHOMN (hopMe yepe3 OpraHu3aIfio IOYTOBOMN CBSI3M);

2) uHpopMalus IO BOIPOCAM NPEIOCTABICHUS MYHULUMNANbHBIX YCIYyT, KOTOpBIE
SBJISIIOTCSI HEOOXOIUMBIMH M 00s13aTEIbHBIMU JJIS1 IPEJOCTABICHUS] MYHULMIIATBHOM yCIyru, He
MIPEIOCTABISAETC, B CBSI3U C OTCYTCTBHEM MYHMLMIAIbHBIX YCIYT, HEOOXOAUMBIX U
00s13aTeNbHBIX IS IPEJOCTaBICHUS MyHHUIUIIAIBHON yCIyTH.

1.6. Tlopsimox, ¢dopmMa W MeCTO pa3MENICHHS YKa3aHHOW B HACTOSIIEM ITyHKTE
uHpOpMalLMK, B TOM YHUCIIE Ha CTEHJAaX B MeCTaxX IMpeJOCTaBICHUs MyHULMIAIBLHOU YCIyTH U



http://www.vuktyl.com/

YCIIyT, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMM M 00S3aTelIbHBIMU JUISI IPEIOCTaBICHUS
MYHUIIUNATIBHON YCIYTH, a TakKe Ha OUIIHATIEHOM caiiTe aIMUHUCTPALUU B HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTu «VHTepHeT», a Takke B TroCyJapCTBEHHON HMH(OpPMALMOHHON
cucreme Pecrybmuku Komu «Ilopran rocyaapcTBeHHBIX M MyHUIMIIAIBHBIX yCIyT (QyHKIuiT)
PecrryOnuku Komuy»:

1) nuadopmarus o nopsake MpeaoCTaBICHUs MyHULMIAIBHONW YCIYTH, a TaKxke rpaduk
IpHeMa rpaXaaH JUisl KOHCYJIbTAallMi MO BONpOCaM MPEeAOCTaBICHHUS MYHUIMNAIBHON yCIyru
pa3MmeleHbl Ha MHPOPMALMOHHOM CTEHJe aMMHUCTpAlMM, B MH(OPMAIMOHHBIX MaTepHajiax
(Opourtopax, OykieTax);

2) nnpopmanus o NopsiaAKe NPeAOCTaBICHUS MyHHUIMIIATBHON YyCIyrH TakKe pa3MelleHa
Ha [loprame rocynmapCTBEHHBIX M MYHHUIUNAIBHBIX ycuayr (pynkuumii) PecmyOmuku Komu
(gosuslugill.ru), EauHom moprane rocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((QyHKLUIT)
(gosuslugi.ru);

3) Ha ouLMaATEHOM caiiTe aAIMUHUCTpALUH, pa3MellleHa cleayromas HHpopMaLus:

TEKCThI 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, COAEPIKAILUX HOPMBI,
pErIaMeHTHPYIOIINE MTPEIOCTABIEHUE MYHULIUIIAIIBHON YCIIYTH;

HACTOSIIIMM aIMUHUCTPATUBHBINA PETJIAMEHT;

ajZipec MecTa HaxOoXJeHHs, rpaduk paboThl, CIpaBOYHbIE TeIePOHBI aJIMUHHMCTPALIUH,
CTPYKTYPHOTO MOAPA3JIEICHUS U aJpec IEKTPOHHOMN MOYTHl aIMUHUCTPALINH.

I1. Cranaapr npeaocTaB/ieHUusi MyHHIMNIAJTBHON YCJIYTH
HaumeHoBaHHe MyHHIMIIAJIBbHON yCJIYTH

2.1. HaumenoBanume MyHuIMnNanpbHOW yciayru: «llepemadya  KuibIX TOMELICHMH,
HaXOZSIINUXCS B MyHULIUIIAIBHON COOCTBEHHOCTH B COOCTBEHHOCTD I'PaXK/1aH».

HauMeHoBaHMe opraHa, NpeoCTaBIsIONIEr0 MYHUIMIIATBHYIO YCIYTy

2.2. IlpenocraBieHne MYHUIUNAJIBHON YCIyIM OCYLIECTBISETCS aJIMUHUCTpaLUeH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SBJIAECTCS OTAEN IO YIPABIECHUIO HMYIIECTBOM aIMUHHUCTPALMH
(manmee — Otnen).

Jns monmyuyeHUs MYHUIMNAIBLHOM YCIIyTW 3asBUTENb BIpaBe oOpaTuThest B MOII,
YIOJHOMOYEHHbII Ha OpraHu3alli0 B MPEJOCTAaBICHUM MYHHMIMIIAIBHOW YCIyrM B 4YacTu
IIpMeMa M PETUCTPALMM JOKYMEHTOB Y 3asBHUTENS, 3allpoca HEAOCTAIOLIMX JOKYMEHTOB,
HaXOJIIMXCS B PpAacHOpsSHKEHUM OPraHOB TOCYAAPCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS U NOABEIOMCTBEHHBIX 3TUM OpraHaM OpraHU3alui, YBEIOMJICHHS W BBbIIA4U
pe3yJsibTaTa MyHUIMIAIBHON YCIYTH 3aSBUTEINIO.

2.2.1. OpramaMu ¥  OpraHM3alMsMM, YYacTBYIOIIMMH B  IIPEIOCTABICHUU
MYHHUIMIIAIbHON YCIIyTH, SBISIOTCS:

AJMUHHMCTpanys — B 4aCTH BbIIa4M JOrOBOPA COLMAIBHOIO HaliMa >KHUJIOTO IOMEIIEHHUS,
OpZepa Ha KUJI0€ IOMELICHHE;

@denepanbHas ciyx0a rocylapcTBEHHON pErucTpaluy, KajacTpa M KapTorpapuu — B
4acTU MPEAOCTaBICHMsI BBIMMCKM W3 EIMHOrO TroCylapCTBEHHOIO peecTpa HEIBUKHUMOCTH
(manmee — ET'PH);

Owman OI'BY «®DenepanbHast KazacTpoBas nanata  (enepaqbHOM  CITykKObI
rOCyJJapCTBEHHOI perucTpanuu, kagactpa u kaprorpapum» no Pecny6nuke Komu - B wactu
MIPEIOCTABIIEHUS] TEXHUYECKOTO MaCIopTa KUIIOTO MOMEIIECHNUS;

QenepanbHas MUTpPAMOHHAs ClIy>)k0a — B 4YacTH MPEJOCTAaBICHUS CBEAECHUH O
PETrUCTpaLMU [0 MECTY JKUTENbCTBA, MECTY ITPEObIBAaHUS IPakJaHIHA;

VYiopasndoomas KOMIaHUS — B YacTU BBbIJAYM BBIIUCKUA U3 NOKBAPTUPHOW KAPTOUKH,
BBIIIMCKYU U3 (PMHAHCOBOI'O JIMIIEBOIO CYETA.

ITpu mpenocTaBieHMM MyHHLIMIAIBHOW YCIYTH 3ampelnaeTcss TpeOoBaTh OT 3asBUTEINS
OCYIIECTBJICHUS JEHCTBHI, B TOM 4YHCIE COIJIACOBAHMM, HEOOXOAMMBIX JIsl TOJy4YEeHHUS
MYHUIUNAIBHOM YCIyTM U CBSI3aHHBIX C OOpaIlleHHeM B TOCYAApCTBEHHBbIE OpraHbl, HWHbIE
OpraHbl MECTHOI'O CaMOYIIpPaBJIE€HMs, OpraHU3allMd, 3a HCKIIOUYEHHUEM IIOJyYeHUs YCIyT HU
MOJy4YeHUsl JIOKYMEHTOB M HH(pOpMAIMU, MPEJOCTaBIAEMBIX B pe3yjbTaTe MpPeJOCTaBICHUS
TaKUX YCIyr, BKIIOUeHHBbIX B IlepeueHp yciayr, KOTOpbIE SBISIFOTCS HEOOXOIMMBIMH U
00s13aTeNbHBIMU JJI1 TPEAOCTAaBIEHUS YCIYT, yTBepkKAeHHbIH [IpaBurensctBom PecryOnmku



Komu.
Onucanue pe3yabTaTa NpeA0CTABICHUS MYHHIMIAIBHON yCJIYyTIH

2.3. Pe3ynpTaToOM Ipe1oCTaBICHUSI MyHULIUIIATbHON YCIYTH SIBISETCS:

1) pemenre o mepenaye SKUIBIX TOMEIICHUH, HAXOIANIMXCS B MYHHUIIMIIATBHOM
COOCTBEHHOCTH, B COOCTBEHHOCTh TpaKJaH (Hajgee — peuieHrue O TPEeJOCTaBICHUH
MYHUITUIIATBHON ~ YCIIyTH), 3aKIIOYCHHE JIOTOBOpa TMepefayd JKWIOrO IOMEUICHUS B
COOCTBEHHOCTH, YBEIOMJICHHE O MIPEIOCTABIICHUH MYHUIIUTIATBHON YCITyTH;

2) petieHue 06 OTKa3e B repeaaye )XUIbIX MOMENICHUH, HaXOISIIUXCS B MYHHUIIHIIATBHOM
cOOCTBEHHOCTH, B COOCTBEHHOCTh TpakJaH (majee — perieHue 00 OTKa3e B MPEIOCTABICHUHU
MYHUIUIATBHON YCIIYTH); YBEAOMIIGHHE 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUTIAILHOW YCITYTH.

B pemenun o0 oTkase B MPEeNOCTABIEHWHM MYHULUIAIBHOM YCIYTH JIOJIKHBI OBITH
yKa3aHbl BCE OCHOBaHMSI OTKa3a.

Cpok npegocTaBjieHUsi MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paiieHus B OPraHU3ALMH, YYACTBYIOLINME B IPEIOCTABJICHHHA MYHUIMIIAIbHON yCIyIH,
CPOK NPHUOCTAHOBJICHHS NMPEAOCTABICHUS MYHUIUNIAIBHOM YCJIYIH B Ci1y4ae, ecJIu
BO3MOKHOCTH PHOCTAHOBJICHHUSI NPeycMOTpeHa (enepajbHbIMU 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBHU C HUMU HHBIMU HOPMATHBHBIMH IPABOBbIMHU
akTtamu Poccuiickoii @enepanuu, 3aKOHAMH ¥ HHBIMHA HOPMAaTHBHBIMHU NPABOBBIMHU
aktamu Pecny6osimkn Komu

2.4. OOuwmii cpok mpeaoCTaBIeHUs] MYHUIIMTIAIBHON YCIYTH COCTaBIseT HEe Ooliee ABYX
MCCALECB, UCYHUCIIICMBIX CO OHA PErucTpairuu 3arnpoca O MpPEeaoCTaBJICHUUN MYHHHHHaHBHOﬁ
YCIIyTH.

HpI/I HaaIn4Ynumn MPOTHUBOPCUYNBBIX CBCI[GHI/IfI B MpEaACTAaBJIICHHBIX AOKYMEHTax
aJMUHUCTPALIMS B MpEAeNiax CpOKa OKa3aHUsI MyHULUIIAIbHON YCIYTH OCYILECTBIISET IPOBEPKY
Ha MpeaAMET COOTBETCTBUA YKA3aHHBIX CBCI[GHI/IfI I[eﬁCTBI/ITGJILHOCTH MOCPpCACTBOM HAIIPaBJICHUA
3arpocoB B OpraHbl M OPraHu3alliy, pacioararmliue Heo0XoumMoii nHpopMauei.

2.4.1. [lepeueHb aAMUHUCTPATUBHBIX IPOLEAYD, OCYLIECTBISIEMbIX MPU MPEIOCTABICHUU
MYHULUIAIBHON YCIYTH, U MaKCUMaJIbHbIE CPOKHM UX BBINOJIHEHUS MPUBEACHBI B pa3jieine 3 Ha-
CTOSILIETO AIMUHUCTPATUBHOTO PErJIaMEHTA.

Cpok NpHOCTAaHOBJIEHUS MPEJOCTABICHUS] MYHHUIMIAIBHON YCIYTd 3aKOHOAATEIbCTBOM
Poccwuiickoit CDez[epaumI, NPpUHUMACMBIMHA B COOTBCTCTBMM C HHM HWHBIMW HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepanuu, 3akoOHaMU U1 UHBIMH HOPMATUBHBIMU IIPABOBBIMHU
aktamu PecniyOnuku Komu He npeaycMoTpeH.

B cnyuae oOHapykeHHsI ONMEYaTKH, OMIMOKA B TOJYYEHHOM 3asBHUTEIEM JIOKyMEHTE,
SABJIIFOLIEMCSL  pe3YyJIbTaTOM IPEAOCTABICHNUS MYHHUIMNAIBHOW YCIYyTH, CPOK pPacCMOTPEHUS
3asBiieHUs 00 HWCHpPaBIEHUM IOMYILICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B pe3ylbTaTe
MPEAOCTaBICHUS MYyHHUIIUNAIHHOM YCIyTH JTOKYMEHTax, COCTAaBJIsET HE Oosiee 5 pabouux gHEH
CO JIHA MOCTYIUICHUS B aIMUHUCTPALIMIO YKA3aHHOTO 3asBJICHHUS.

HopmaTtuBHbIe IpaBoBbIe aKThI, peryJMpyoune npeaocTaBjieHue
MYHHIUNATBHOMH YCIyTH

2.5. TlepeyeHp HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYJIHPYIOMUX NPEIOCTaBICHUE
MYHHUIMIAIBHOW  yCIyrW, pa3MelieH Ha  OoQUIMAIbHOM  caiiTe  aJIMUHUCTpalUu
(www.vuktyl.com), Ha EauHoM mnopTajie TrocylapCTBEHHBIX M MYHULMNAIbHBIX YCIyT
(bynknuuii), Ha ITopTane rocy1apcTBEHHBIX U MYHUIMITAIBHBIX yCIyT (dyHKIMMA) PecnyOmuku
Komu, B rocymapctBeHHOi wuH(popManmoHHON cucreme PecnyOonmuku Komm «Peectp
roCyIapCTBEHHBIX M MyHHUIMMAIBHBIX yeayT (pyHkumii) PecrryOnuku Kommy.

I/IC‘lepHLIBalOIIII/Iﬁ NnNEepeI€CHb TOKYMEHTOB, H606XO)II/IMI)IX B COOTBETCTBHHU C
HOPMATHUBHBIMHU NIPABOBBIMHU aKTaAMHU JJIA NPEAOCTABJICHUSA MyHPII[I/IHaHbHOﬁ yYciayru u
YCiIyr, KOTOpbI€ ABJISAIOTCHA H606X021HMI)IMI/I H 00513aTeIbLHBIMH IJIsL MPpEea0CTaBJICHUSA
MyHHHHHaﬂbHOﬁ YCIayru, noaJiekalmux npeacTaBJICeHUIO 3asiBUTECIECM, CnocoObI HX
MOJIYYCHHUSA 3asIBUTECJIEM, B TOM YUCJIC B 3HeKTp0HHOl7[ (])opMe, MOPAJIOK UX NMPEACTABJICHUSA

2.6. Jnd 1nomydeHMsT ~ MYHMLIMINAIBHOM  YCIYI'M  3aBUTEIM  CaMOCTOSITENIBHO
MIPEAOCTABIAIOT B aIMHHHCTpauuio win MOIL] 3anmpoc 0 mperocTaBICHUHM MYHULHAINAIBHON
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yCIIyTd 1o (opMe COTIACHO MPUIIOKEHHUIO K HACTOSILEMY aJIMUHUCTPATUBHOMY perjlaMeHTy, a
TaK)Ke CIENYIOIINE JOKYMEHTBI:

1) Komusi TOKYMEHTa, YJIOCTOBEPSIOIIETO JIMYHOCTh U MOJATBEPKIAIOLIET0 I'PaXKIaHCTBO
Poccuiickoii @enepanuu BCeX JIMILL, yYaCTBYIOIINUX B IIPUBATU3ALAN KUJIOTO IIOMELICHHUS;

2) cripaBKa C MECTa >KUTENbCTBA TpaxkaaH P®d, xenaromux yyacTBOBaTh B IPUBATH3ALUN
xwioro nomemenus (B nepuon ¢ 04.07.1991 no MomMeHT perucrpanuu B NPUBAaTHU3UPYEMOM
TTOMENICHUN);

3) IOKyMeHTHI (CHpaBKH) CO BCEX MECT MNPOKUBAHM, MOATBEp)KIAIOIINE, YTO paHee
[IPaBO Ha MpPHUBATH3ALMIO JKWJIOIO MOMEUIEHMs Tpa)<IaHaMu HE ObLIO HCIOJIb30BaHO (B TOM
Y1CJIe HECOBEPILICHHOIETHUMH JE€TbMHU);

4) BCTyNUBIIME B 3aKOHHYIO CHJIY CyJleOHbIE aKThl, HEOOXOAUMBIE Ul MPUBATH3ALUU
KHUIJIOTO TIOMEIIeHHs (TTPU HATTUYUH );

5) corylacue Ha IPUBATU3ALMIO KUIJIOTO TIOMELIEHNS COBEPIICHHOJIETHUX YJIEHOB CEMbH,
MHBIX JIML, UMEIOIIMX IIPaBO Ha MPUBATU3ALUIO KUJIOTO TIOMELICHMS;

6) coryacue Ha NPUBATU3ALIMIO KUJIOTO TOMEUIEHNs] HECOBEPILIEHHOJETHUX B BO3pacTe OT
14 no 18 ner c cornacus poauteneil (yChbIHOBHUTENEH), MONEYUTENEH M OpPraHOB OMNEKH U
MOTIEYUTENIbCTBA;

Cornacue Ha MNpUBATU3ALUI0 JKWIOTO IOMEIIEHUS YIOCTOBEPSETCS HOTApHAIbHO B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEJIbCTBOM O HOTapuaTe, MO0 coryiacue Ha MPUBATU3ALINIO
KWIOTO TOMEIIEHUsI MOANMCHIBAETCS TIpaxkaaHaMH JH4HO B Otaene B IPUCYTCTBUU
YIOJHOMOYEHHOT0 cnenuanucta Otnena.

7) NHUCBMEHHBIM OTKa3 OT YYacTUsl B MPHUBATU3ALMU JKWIOTO TIOMELIEHHUS OT
MPOKUBAIOLINX B KUJIOM MTOMEIIEHUH JIUL, OT BPEMEHHO OTCYTCTBYIOIIUX B KHJIOM IOMELIEHUH
JIMILL, a TaKXkKe OT JIMILL, 32 KOTOPBIMU B COOTBETCTBUH C 3aKOHOAATEIbCTBOM COXPAHSETCS MPABO
10JIb30BAHUS KUJIBIM IOMEIICHUEM;

8) CBHIETENBCTBO O CMEPTH B Clyyae, €ClIM KTO-TO M3 WICHOB CEMbH, MHBIX JIHILI,
MMEIOLIUX MPaBO HAa MPUBATU3ALMIO KUJIOTO MOMEIIEHUS, YKa3aHHBIX B JOMOBOPE COLMAIBLHOTO
Halima (opaepe), ymep;

9) cornacue OpraHoB ONEKH U MOMNEUUTENIBCTBA, B CIy4Yae €CIU HECOBEPIICHHOJIETHUE
JeTH HEe BKIIOYAIOTCA B YHUCIO YYACTHUKOB OOIIEH COOCTBEHHOCTHM Ha HpPUBATH3UPyEMOE
KUIIbE;

10) paspemieHue OpPraHoB ONEKM M MONEUYUTENbCTBA MPH MNPUBATH3ALMM KHUIIBIX
MOMEILEHUH, B KOTOPBIX NMPOKUBAIOT UCKIIOYMTEIBLHO HECOBEPILEHHOJETHHE B Bo3pacTe 10 14
JIeT, ¥ corjlacue poauTtesel (yCbIHOBUTENEH), moneunTeneil 1 OpraHoB ONEKU U MONEeYUTEeNbCTBA
IpU [pHUBaTH3AlMM  KWIbIX TIOMEUIEHHH, B KOTOPbIX HPOXHBAIOT HCKIIOYUTEIHBHO
HECOBEpIIEHHOJETHUE B Bo3pacte ¢ 14 no 18 ner;

11) cripaBka 0 cocTaBe CeMbH, BhIIAHHAS ISl IPUBATH3AIUH, OQPOPMIICHHAS HE MO3THEES
10 nHelt no OHA moAauu 3asBICHMS HA IPUBATU3ALMIO JKWIOTO IOMEILEHUS, BbIIAHHAS
OpraHu3alMen, OCyIIeCTBISIONIEH YIIpaBIeHUE KUIbIM (POHAOM;

12) BbImHMCKAa M3 JIOMOBOW KHUTH, BBIAAHHAs OpraHu3alueld, OCYLIECTBISIOIEH
yIpaBJICHUE KWIBIM OHAOM, HE mo3aHee 10 mHel 1o THS mogadu 3asBICHUS Ha IPUBATU3ALIUIO
KWJIOTO TIOMELICHMSL.

B wmensx ycTaHOBIEHMS JMYHOCTU 3asBUTENS, MpU OOpallleHUH 32 MOJyYEHUEM
MYHUIUNAIBHON YCIYyTH 3asBUTENIO AJIS1 O3HAKOMJIEHUS HEOOXOAMMO MpPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B cinyuae ecnim oT uMEHM 3a8BUTENS JEHCTBYET JIMLO, SBIISIOIIEECS €r0 MPEACTABUTEIEM
B COOTBETCTBMU C 3aKOHOAATeNbCTBOM Poccuiickoii ®enepanuu, Takxke TPEACTABIACTCS
JOKYMEHT, YAOCTOBEPSIOIIUN JUYHOCTb IIPEICTaBUTENA, M JOKYMEHT, IOATBEP KIAOIIUN
COOTBETCTBYIOIIME TTOTHOMOYHS.

Br16op 3asBuTenem crocoba ero yBeAOMIIEHUs O MIPUHATOM pEIIEHUH, a TaKXKe crocoda
BBIJIAYU pe3yJbTaTa MPeJOCTaBICHUSI MYHULIUIIATbHON YCIYTU OCYILECTBIISETCS 3asBUTEIIEM Ha
CTaJlMU NOJIA4M 3arpoca O NPEJOCTAaBIECHUY MyHULMIIAIIBHON YCIIYT'H U YKa3bIBA€TCs 3asBUTEIIEM
HENOCPEJICTBEHHO B 3aIpoce.

2.7. HcuepnbiBatromuii mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMM TIPAaBOBBIMH aKTaMH Ul TPEIAOCTaBICHMSI YCIYr, KOTOPBIE SIBIISIFOTCS
HEOOXOIUMBIMU M 0053aTENIbHBIMU JUIS IPEJOCTABICHUS] MyHULIMIAIBHONW YCIYTH, CIIOCOOBI MX



TIOJTyYCHHUSI 3asBUTEIIEM, B TOM YHCJIE€ B QJIEKTPOHHOHN (opMe, TIOPSIIOK MX TPEICTABICHUS:

[lepeueHp JTOKYMEHTOB, HEOOXOAMMBIX Ul TPENOCTABICHUS HEOOXOJUMBIX U
00s13aTENPHBIX YCIIYT, OMPEACISIETCS OPraHU3alUsAMH, TMPEIOCTABISIIOIIMMH HEOOXOIUMbIE U
o0s13aTeNbHbIE YCIYTH, B COOTBETCTBUHU C IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

2.8. B ciyuae HampaBieHHs JOKYMEHTOB ITOYTOBBIM OTIIPABICHHEM, TOITMHHUKH
JOKYMEHTOB HE HAIpaBJISIOTCA, YIOCTOBEPEHHE BEPHOCTH KONMM MpHIIaraeMbIX JTOKYMEHTOB U
CBHJICTEIbCTBOBAHHUE TOAIMHHOCTH HOANHUCH Ha 3alpOce OCYIIECTBISIOTCS B YCTaHOBICHHOM
(benepanbHBIM 3aKOHOIATEICTBOM MOPSKE.

2.9. JloKyMeHTBI, HEOOXOIWMBbIE ISl TPEAOCTABICHHUS MYHHIWNAIBHOW YCIyTH,
MPEOCTABIISAIOTCS 3asBUTEIIEM CIIEeIYIOIUMH CII0OcO0aMu:

an4HO (B agMuHHcTpanuto, MOILI);

HOCPEJICTBOM IIOYTOBOIO OTIpPAaBJIECHUS (B aMUHUCTPALIHIO);

yepe3 [lopram rocynapCcTBEHHBIX M MYHHIMIIAIBHBIX ycryr (pyHKuumit) PecryOmmku
Komu u (unu) Eaunetit mopTan rocy1apcTBEeHHBIX U MYHULIMTIATBHBIX YCIYT ((QYHKIUI).

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, He00X0IMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH AKTAMH /IS MIPeJ0CTABJICHHUSI MYHHIIUNIAIbHOMH YCIyTIH,
KOTOpbIe HAXOAATCH B PACHOPSKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO

caMOyNpaBJIeHUS] H MHBIX OPraHoOB, YYACTBYIOIIMX B MPeI0CTABJIEHNH MYHUIIMNIATBHBIX
yCJIYT, H KOTOpbIe 3asfiBUTeJIb BIIPaBe NMPeICTABUTh, 4 TAK/Ke CIOCO0bI MX NMOJTyYeHH
3asiBUTEJISIMHM, B TOM YHUCJIe B 3JIEKTPOHHOM (opMe, MOPATOK X NPeACTABICHUA

2.10. [TepeyeHb TOKYMEHTOB, KOTOpBIE 3asBUTEIb BIIPaBE MPEICTABUTH 110 COOCTBEHHON
WHUIMATHBE (JMYHO B aaMUHHUCTpanuio unu ML, mocpencTBoM MOYTOBOTO OTIIPABJICHUS B
aIMUHUCTPAIINIO), TaK KAaK OHU TOJJIKAT MPEICTABICHUI0 B pPaMKax MEKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUS W UX HEMNpPEJCTaBICHUE 3asBUTEIEM HE SBISETCS
OCHOBAHHUEM JIJIsl 0TKa3a 3asBUTEINIO B MPEJOCTABICHUH YCIyTH:

1) xamacTpoBbIf MacmopT OOBEKTa HEABMKMMOCTH WM TEXHUYECKUN MACIIOPT >KUIIOTO
MTOMEIICHUS;

2) AOTOBOP COIMAILHOTO HaiiMa KUJIOTO OMEIEHHUS;

3) opiep Ha KUII0€ TIOMEIIEHNUE;

4) cBelieHUs O PETUCTPALIUU TI0O MECTY KHUTENbCTBA, MECTY MPEOBbIBAHUS IPaXKTAHUHA;

5) HOKyMeHTHI (CIpaBKHM) CO BCEX MECT IMPOKUBAHUS, MOATBEPXKAAIOIINE, YTO paHee
MpaBO Ha MPHUBATH3AIMIO KUAJIOTO TMOMEIIEHHUS Tpa)<IaHaMd He OBLJIO HCIOIb30BAaHO (B TOM
YHUCJIE HECOBEPIIICHHOJIETHUMHU JIETHMH).

Hempencrasienue 3asBUTENEM [TOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM IyHKTE, HE
SIBJISIETCSI OCHOBAHHMEM JIJIsI OTKa3a B MPEIOCTABICHUU MYyHHUITUTIATHLHOU YCITYTH.

Yka3anue Ha 3anpeT TPeOOBAHUI M JCHCTBUI B OTHOLICHUH 3asiBUTEJIA

2.11. 3anpemiaercs TpeGOBaTh OT 3asSBUTEIS:

1) npencraBieHus] TOKYMEHTOB M MH(pOpMAIMKU WIN OCYLIECTBICHUS IEUCTBUH, Mpen-
CTaBJICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTa-
MU, PEryJHUpYIOUIMMU OTHOIIEHUs, BOSHUKAIOLIME B CBSI3U C MPEJOCTaBIEHUEM T'OCYAApPCTBEH-
HBIX 1 MYHUIUITAJIBHBIX YCIYT;

2) TpeGoBaTh OT 3asBUTENS MPEIOCTaBIECHUS TOKYMEHTOB U MH(OpMaIUK, B TOM YUCIE
MOJTBEPKJIAIOIIUX BHECEHUE 3asBUTEIEM IUIAThl 3a MPEAOCTaBICHUE MYHHUIMIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMATHBHBIMU NMpaBoBbIMH akTamu Poccuiickoit denepanmu, HOp-
MaTHBHBIMH ITPaBOBBIMU akTamu PecnyOnmkn Komu, MyHUITMITaILHBIME TIPABOBBIMH aKTaMH Ha-
XOAATCA B PAcIOPSIKEHUH OPraHOB MCHOJMHHUTENbHOHM Biactu PecryOnuku Komu, mpenocras-
JSIOUMX MYHULMINIAIBHYIO YCIYTy, UHBIX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMO-
ynpaBiieHus] ¥ (WIK) TMOJABEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM M OpraHaM MeECTHOTO
caMOYyIpaBJIEeHUs] OpraHu3alvii, y4acTBYIOIIUX B NPEIOCTAaBIECHUH MYHULMNAIBHBIX YCIYT, 3a
UCKJTIOUEHHEM JIOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThkl 7 denepanbHOro 3aKoHa oT 27 U0
2010 1. Ne 210-®3 «O06 opraHuzanyy NpeAOCTaBICHHUS TOCYIAPCTBEHHBIX W MYHHIIMTAIBHBIX
ycayr» (nanee - 3akoHa Ne 210-P3). 3asBurens BIpaBe NPeACTaBUTh yKa3aHHbIE JOKYMEHTHI U
MH(POPMALIMIO B OPTaHBI, MPEIOCTABIISIIOIINE MyHUITUTIATIBHBIE YCITYTH, TI0 COOCTBEHHOIN WHUIIN-
aTHBE;
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3) ocyliecTBIICHHs JEHCTBUN, B TOM YHCJIE COTJIACOBaHUM, HEOOXOAMMBIX IIJISl MOTyYe-
HUSI MyHUIIUTIATBHBIX YCIYT U CBSI3aHHBIX C OOpaIlleHHeM B UHbIE TOCYAapCTBEHHBIE OpraHbl, Op-
raHbl MECTHOTO CaMOYIIpaBJICHUs, OPTaHU3AlINHY, 32 UCKIIIOUEHUEM IOJIyYEeHHUs YCIYyT U NoJyde-
HUS JTOKyMEHTOB M HWH(OpPMAIMH, MPEJOCTABISEMBIX B pPE3yJbTaTe MNPEJOCTABICHUS TaKUX
YCIIyT, BKJIFOUEHHBIX B IIEPEYHHM, yKa3aHHbIe B yacTH 1 cratbu 9 3akona Ne 210-D3;

4) mpencTaBieHUs TOKYMEHTOB M WH(GOpPMAIUU, OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYATILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEJOCTaBICHHS] MyHHUIIMIIAIbHONW YCIYTH, JTUOO B MPEAOCTaBICHUHA MYHUIIMTIANBHON YCITy -
T', 32 UCKIIIOYEHUEM CIIEAYIOLIUX CIy4Yaes:

a) U3MeHeHHe TpeOOBaHWH HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMUXCS MpPEIOCTaBIe-
HUSl MYHULIMINIATBHON YCIIyTH, TOCJE NMEepBOHAYAIbHON MOJAa4YM 3ampoca O IPeJOoCTaBICHUN MY-
HUIUNAIBHOHN YCIYyTH;

0) HayiM4yKe OIMMOOK B 3alpoce O MPEJOCTABICHUN MYHHUIMIIAIBLHOW YCIYyTU U JOKYMEH-
Tax, MOJAaHHBIX 3asiBUTENIEM IOCJIe TIEPBOHAYAIHLHOIO OTKa3a B MpHUeMe IOKyMEHTOB, HEOOXO0 1 -
MBIX Ul NPEAOCTaBICHNUS MyHUIMNAIbHON YCIyTrH, MO0 B MPEAOCTaBICHUN MYHULMIAIbHOM
yCIIyTH U HE BKJIIOUYEHHBIX B MIPEJICTABICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKa JIEHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIMH TIOCIIE TIEpBO-
HAYaJbHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS MYHHIIUITAIh-
HOW yCIIyTH, JTUOO B TIPEAOCTABICHIH MYHUITUIIAILHON YCITyTH;

T') BBISIBJICHHE JOKYMEHTAIbHO MOJATBEPKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBONPABHOTO JIeHCTBUS (O€37eCTBHSI) NOIKHOCTHOIO JIMIAa OpraHa, IpeJoCTaBIsIOIEro,
MYHHIMIATIBHYIO YCIYTY, MYHHUIIUNATBHOTO CIyXallero, paboTHUKa MHOTO()YHKIMOHAIBEHOTO
LIEHTpa, pabOTHUKA OpraHU3aIiy, MpeaycMoTpeHHoM JacThio 1.1 crateu 16 3akona Ne 210-D3,
MIpH IEPBOHAYAIBHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX AJISl IPEIOCTAaBICHHUS MYHH-
LIUIAIBHON YCIyr, JU00 B MPEIOCTABIEHUH MYHULMNAIBHON YCIYTH, O YeM B NMHCbMEHHOM
BU/JIE 32 TIOJIMUCHIO PYKOBOJIUTEINS OpraHa, MPeAOCTaBISIIONIET0 MyHHUIIMIIAIBHYIO YCIyTy, PYKO-
BOAMTENS MHOTO()YHKIMOHAJIBLHOTO LEHTpa MpU MEPBOHAYAJIBLHOM OTKa3e B MPHEME JOKYMEH-
TOB, HEOOXOAUMBIX JIJISl IPEOCTABICHIS MYHULIUTIATBHON yCIyTH, TUOO PyKOBOIUTEINS OPTraHu -
3a1uu, npeaycMoTpeHHoi yactpio 1.1 crateu 16 3akona Ne 210-D3, yBegomiisiercs 3asBUTENb, a
Tak)Ke MPUHOCITCS U3BUHEHUS 32 JOCTABJICHHbIE HEYA00CTBA;

5) npenocTaBieHrs Ha OyMaXHOM HOCUTENE JOKYMEHTOB U MH(OpMAaLNH, dJIEKTPOHHbBIE
o0pa3pl KOTOPBHIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2. yactu 1 crtatbu 16
3akona Ne 210-®3, 3a UCKIIIOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe JIOKYMEHTHI
00 UX U3BATHE SBISIETCS HEOOXOAUMBIM YCIOBHEM MPEAOCTaBICHHS] MYHUIIUTIAIBHON yCIyTH,
U UHBIX CITy4aeB, YCTAaHOBJIEHHBIX (he/iepaaIbHbIMU 3aKOHAMHU.

HcyepnbiBaommii nepeyeHb OCHOBAHUIA /Il 0TKa3a B pHeMe J0KYMEHTOB, He00X0AUMBbIX
JJIS1 TPEA0CTABJIEHUSI MyYHHIIMNIAJIBHOMN yCJIyTIH

2.12. OcHoBanuiéf [nis OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTABICHUS] MYHHUIMIIAJBbHOW YCIIYTH, IEHWCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickon
Oenepannu u Pecriybinku Komu He iperycMOTpeHoO.

HcuepnbiBaronuii nepeyeHb OCHOBAHMA /1J1s1 IPUOCTAHOBJIEHNSI MPEI0CTABJIEHUS
MYHHUIMNAJIbHON YCJIYITH UM 0TKAa32a B MPeA0CTABJIEHUH MYHUIIUNIAJBHOM YCIYTH,
YCTAHOBJIEHHBIX (elepalbHBIMU 3aKOHAMU, IPUHUMAEMBbIMHU B COOTBETCTBHU C HUMH
HHBIMU HOPMATHUBHBIMU NPaBoOBbIMU akTaMu Poccuiickoii @eaepanuu, 3aKoHAMH U
HHBIMU HOPMATHBHBLIMU NMPaBOBbIMHU akTamMu Pecyoiuku Komu

2.13. OcHOBaHMH [J1s1 NPUOCTAaHOBJIEHUS MPEAOCTaBICHUS MYHMLMINAIBHONW YCIYTH
3akoHozarenbcTBOM Poccuiickoit @denepanuu u Pecyonnku Komu He npegycMoTpeHo.

2.14. OcHoBaHMsIMM [UIsl OTKA3a B IPENOCTABICHUN MYHHULIUNIATIBHON YCIIyTU SBJISIOTCS:

1) HenpencTaBieHne ITOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 paszznena Il Hactosiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa, KOTOPbIE 3asBUTENb 0053aH NPEAOCTABUTh CAMOCTOSTENBHO;

2) Xwioe TOMEUIeHHE HE MOAJEKUT IPUBATHU3ALUU B COOTBETCTBUM C 3aKOHOM
Poccuiickoii @eneparun «O npuBatuzanuu xunuirHoro Gouaa B Poccuiickoit deneparumny;

3) ’KuII0€ MoMeIIeHne He OTHOCHTCSI K MYHUIUITAIbHOMY KHJIUITHOMY (POH/TY;

4) yyacTue TpakaHWHa B IPUBATU3ALUH IPYTOT0 KUIJIOTO MOMELICHHUS;

5) oTcyTcTBHE coriacus Juua (JIMil), UMEIOLEro (MMEIOIIMX) IPpaBo Ha MPUBATU3ALUIO



KWJIOTO TMOMEIICHHS, @ PaBHO OTCYTCTBHE COIJIACUSl OPTaHOB OIEKU U MOINEYUTEIbCTBA, €CIH
TaKoe coriacue HeoOXOAMMO B COOTBETCTBUHU C 3aKOHOATENHCTBOM PD;

6) HasM4Ke 3amnpeTa (apecTa) Ha )KUII0€ TOMEILIEHUE;

7) ’)uioe NoMeleHne NPU3HaHO aBAPUHHBIM.

2.15. 3asgBuTenbr MMEET TMpPaBO MOBTOPHO OOpaTUTbCS 3a MPEIOCTABICHUEM
MYHHMLMIIAJBbHOW YCIYTM IIOCJI€ YCTPAaHEHHUS OCHOBaHMM i1 OTKa3a B IPEJOCTABICHUU
MYHHUIMIIAIBHOW YCIyTH, MPeAyCMOTPEHHBIX MOANyHKTamMu 1 u 5 myHkrta 2.14 pazgena II
HACTOAILETO aIMUHUACTPATUBHOTO PETJIAMEHTA.

Ilepeuens yciayr, KOTopble SIBJSIOTCSH HEO0OXOAMMBIMH U 00513aTeJIbHBIMH 1151
Npei0CTaBJIeHNs] MyHUIMNAJIBHON YCJIYIH, B TOM YHCJIe CBeleHUsI 0 JOKYMeHTe
(Z1okymeHTaXx), BbIIaBaeMOM (BblIaBaeMbIX) OPraHU3alUsIMHU, Y4aCTBYIOIIIUMH B

Npe0CTaBJIeHNH MYHHIIUNIATbHOM YCIyTH

2.16. VYciuyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M OOs3aTEIbHBIMUA ISt
MPEIOCTaBICHUSI MYHUIMIAIBLHOM YCIyTH, 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanuu u
3akoHozarenbcTBOM Pecriybnuku Komu He npeagycMoTpeHsl.

ITopsok, pa3Mep M OCHOBAHMSI B3UMAHUS IOCYAaPCTBEHHOM MOIIMHBI MJIM HHOM
IJIATHI, B3UMAaeMoii 32 peJAocTaB/IeHHe MYHMIMIIAJIBHON yCJIYrH

2.17. MyHuLunanpHas yciiyra npeoCcTaBiseTcs 3assBUTENSAM OeCIUIaTHO.

[Tnara 3a yciayra mo opOpMIICHHIO JOKYMEHTOB Ha MPUBATH3AIUIO0 MYHHUITUTIAIBHOTO
KUIUIIHOrO (oHOa yTBepkIeHa pemieHneM CoBeTra TOpoJCKOro okpyra «BykTsum» oT
06.10.2016 Ne 127 «OO0 yTBEpX,AEHUH CTOMMOCTH YCIYT MO O(GOPMIICHHIO TOKYMEHTOB Ha
NPUBATU3AIHMIO KHUJIBIX TOMEICHUI Ha TEPPUTOPHH TOPOJCKOTO OKpyTa « ByKTHII.

HOpﬂI[OK, pPasMeEp 1 OCHOBaAHUS B3JUMAaHUA IUIATHI 3a NIPEA0CTABJCHHUE YCIYI', KOTOPLIC
ABJIAIOTCA HBOﬁXOI{HMbIMI/I H 00513aTeJILHBIMH AJIA IPeaI0CTaBJICHUA MyHHHI/IHaﬂbHOﬁ
ycdiyru, BRirovasi HH(l)OpMaIII/IlO 0 METOAUKE pacueTra TaKOM IJIATHI

2.18. VYcmyru, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMH U  OOS3aTENbHBIMH  JUIS
MPEAOCTaBICHUS MYHUIIMITAILHON YCIIYTH, OIJIAYMBAIOTCS 3asBUTENIEM B TMOPSAKE U pa3Mepe,
KOTOpBIE€ YCTAHOBJICHBI HOPMATHUBHBIMU MTPABOBBIMU aKTaMH.

MakcuMajibHbIi CPOK OKUAAHMS B OYepeaH MPHU Mmoaade 3anpoca o
Npea0CTaBJIeHUH MYHUIIUNIAJIBHOM YCJIYTH, YCJIYTH, HPeI0CTABJIsIeMOH OpraHu3anuei,
Y4YacTBYHOLIEl B IPeI0CTABJIeHUN MYHUIIUNIAJIBLHOM YCJIYTH, M NPU MOJYYEHHH pe3yJibTaTra
NpeI0CTABICHUSA TAKUX YCJIYT

2.19. MakcumanbHbBIi CpPOK OXHJAHHS B OuYepeau TMpu Mojade 3ampoca o
IIPEIOCTABJIEHUM MYHULUNAIBHOM  YCIyI'M, YCIYrd, IpEeNOoCTaBIsIeMON OpraHu3anuen,
Y4acTBYIOUIEH B MPEAOCTABICHWH MYHHULMIIAJIBHONW YCIYIM W IpU IOJY4YEHUM pPE3yJIbTaTa
MPEIOCTaBIEHUSI MyHUIIUMAIBLHOW ycayru, B ToM uncie depe3 M®DIL] coctaBnser He Gonee 15
MHHYT.

Cpok H MopsA/I0K perncTPaluy 3anpoca 3asBUTe/Is 0 NPeA0CTABICHUN
MYHHMIMIAJIBHON YCJIYTH M YCJIYTH, IPeJ0CTaBJIsieMOil opranu3anmeii, yuacrpymwoiuieii B
NpeA0CTaBJIeHHH MYHHIIMTNIATBbHOM YCJIYTH, B TOM 4KcJje B 3J1eKTPOHHON (hopme

2.20. 3anpoc 3asBUTENS O MPEJOCTABICHUN MYHULIMIAILHON YCIyTH U IpUJIaraeMble K
HEMY JIOKYMEHTBI, pETUCTPUPYIOTCS B IEHb UX MTOCTYIUIEHHS B aIMUHUCTPALUIO.

JlaToil MpUHATHSA K PACCMOTPEHUIO 3alpoca O NPEIOCTaBICHUN MYHUIMIAIBHON YCIyTH
U TpUJAraeMbIX JOKYMEHTOB CUMTAE€TCs JlaTa PpErucTpalud B JKypHaJlEe pPErucTpauuu
MNOCTYNMBIINX 3alPOCOB B CHCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTAENE KOHTPOJII
aZIMMHHCTPALIHH.

Perncrpanum  3ampoca  3asBHUTENs O MNPEJOCTABICHUM MYHHIMIAIBHOW  yCIIyT'M
IIPOU3BOJUTCS AaJIMHUHUCTpAaLMEd B IMOPAJKE, YCTAaHOBJIEHHOM IIYHKTOM 3.2 HacTOSLIETOo
aAMUHUCTPATUBHOI'O PETJaMeHTa.

TpeGoBaHus K NOMelIeHNUAM, B KOTOPbIX MPEI0CTABJIsACTCH MYHHIUNIATbHASA
ycJIyra, K 3aj1y 0:KMJIaHHUsl, MECTaM OKHJAAHHS, MeCTAM /IS 3al0JTHEHH 3alPOCOB 0



NpeaoCTaBJIeHUU MYHUIIUNIAIBHOM YCJIYI'¥, HH()OPMALMOHHBIM CTEHAaM ¢ 00pa3uamMu ux
3aM0JIHeHUs M MepevHeM JOKYMEHTOB, He00X0AUMOii 11l IPeI0CTABICHUS KAKA0M
MYHUIIUNIAJTbHOM YCJIYTH, pa3MellleH!I0 U 0(hOpMJIEHHI0 BU3YAIbHOM, TEKCTOBOI U

MYJIbTHMEIUITHOI HH(OPMALINH 0 MOPSAIKe MPeI0CTABJIEHNS TAKOH YCIYyIrd, B TOM YHCJIE K
o0ecrneyeHuIo I0CTYITHOCTH /IJIsl HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU €
3aKoHOAaTeabCTBOM Poccuiickoii denepanum o CONMATbHOM 3a1IMTEe HHBAJIHU/IOB

2.21. 3panue (MOMeEIIEHUE) aIMHUHUACTPAIIIH 000pyAyeTcs HHOOPMAIIHOHHON TaOIHIKOM
(BBIBECKOM) C YKa3aHHUEM MOJHOTO HAMMEHOBAHUSI.

[lomemieHusi, B KOTOpPBIX MPENOCTABISAIOTCA MYHULUNAIbHBIE YCIYT'H, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit denepanuu TpeGOBaHUIM
obecriedeHrs: KOM(POPTHBIMH YCIIOBHSMH 3asBUTENICH M MOJDKHOCTHBIX JIMI, CIEIHAJINCTOB, B
TOM 4ucle 00ecredeHrnss BO3MOKHOCTH pealn3aliyl MpaB MHBAIUIOB U JIUI[ C OTPAaHUYECHHBIMU
BO3MOKHOCTSIMHU Ha ITOJIyYEHHUE 110 UX 3alpOCY MyHULIUIIAJIBbHON YCIIyTH.

B cootBercTtBuM ¢ 3akoHOmarenbCTBOM Poccuiickoint denepannu 0 COLMAIBHOM 3alUuTe
MHBAJINJIOB UM, B YACTHOCTH, O0ECIIEUNBAIOTCS:

yclioBusl OECHPEensITCTBEHHOTO O0CTyNa K 00BEKTy (31aHUI0, TIOMEIICHHI0), B KOTOPOM
MIPEIOCTABIIAETCS MYHUIMMANbHAS yCIIyra, a TaKkke JUIsl OeCHpensiTCTBEHHOI'O I0JIb30BAHMS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U U MH(OPMAIIHH;

BO3MOXKHOCTb CaMOCTOSITEJIBHOTO IEPEABMIKEHUS 10 TEPPUTOPUH, HA KOTOPOU
pacmnooXkeHbl 0ObEKTHI (3JaHUsI, TTOMEIICHUS), B KOTOPBIX MPEIOCTABISIOTCA YCIYTH, a TaKKe
BXOJIa B TaKMe OOBEKTHI M BBIXO/A U3 HUX, IMOCAJKU B TPAHCIOPTHOE CPEICTBO M BBHICAJIKH W3
HEro, B TOM YHCJIE€ C UCIIOJIb30BAHUEM KpEeCIa-KOJISICKH;

COIIPOBOKJICHWE HMHBAJIHUIOB, WMEIOIIUX CTOWKHE pPAaCCTpOcTBAa (YHKIUU 3PEHUS H
CaMOCTOSITENILHOTO TIEPEIBIKEHHS, M OKa3aHWE WM TOMOIIM Ha OO0BEKTaX COIUAIBLHOM,
MH)XEHEPHOU U TPaHCIOPTHOU MH(DPACTPYKTYP;

Ha/IexKallee pa3melieHne o0opya0BaHusl U HocuTened nHopMaluu, HeOOXOAUMBIX TS
obecriedeHrst OECTIPEIATCTBEHHOTO TOCTyIIa HHBAIUIOB K OOBEKTaM (3IaHUSM, TTIOMEIICHUSIM), B
KOTOPBIX MPENOCTaBISAIOTCS yCIyrM, M K YyCIyraM C Y4Ye€TOM OrpaHUYeHUHl Uux
KU3HEJIEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOMN [Isl MHBAIMIOB 3BYKOBOM W 3pUTENbHON HMH(GOpMaNuu, a
TaKXKe HaJNHCeH, 3HAKOB M WHOW TEKCTOBOM H rpaduveckoil wuHpOpManuu 3HaKaMH,
BBITIOJTHEHHBIMU penbe(HO-TOUeYHBIM HIpupTOM bpaiins;

JIOITYCK CYpOIEePEBOTINKA U TH(DIOCYPIOTICPEBOIUNKA;

JOMYCK COOaKU-TIPOBOJHMKA Ha OOBEKTHl (3laHus, TOMEIIeHHs), B KOTOPBIX
MIPEAOCTABIAIOTCS YCIAYTH IPU HAJIM4YMKM JOKYMEHTA, IOATBEP)KAAIOIIET0 €€ CIELHUaIbHOE
oOydeHue M BBIJaBaeMoOro mo ¢opmMe M B MOPSJKE, KOTOpBIE OMpeAenstoTcs (enepaabHbIM
OpPraHOM HCIIOJIHUTEJIbHON BJIACTH, OCYIIECTBIISIFOIIMM (YHKIIMH 1O BBIPAOOTKE U peanu3aliu
roCy/IapCTBEHHON MOJUTUKH U HOPMATHBHO-IIPABOBOMY PETYJIMPOBAHUIO B cepe COIHAIbHOM
3aIIUATHI HACEJICHMUS;

OKa3aHWE MHBAJINUJAM TOMOIIU B MPEOAOJICHUH 0apbepoB, MEUIAIOIINX MOTYYECHUIO UMHU
YCIIYT HapaBHE C APYTMMHU JINLIAMH.

[lenTpanpHBId BXOA B 3[aHHE JODKEH OBITH OOOpPYIOBaH MaHAYCOM, YAOOHBIM IS
BBE3a B 3[aHUE KOJICOK C JE€TbMM W HMHBAJIMIHBIX KpPECEN-KOJSCOK, a TAKXKE BBIBECKOM,
coliepkalieil HaMMEHOBAaHUE, MECTO PACMOJOXKEHUsS, PEeKUM paboThl, HOMEp TenedoHa IS
CIIPABOK.

[Ipuem  3asBUTENEel  OCYLIECTBISETCS  HEMOCPEACTBEHHO B IOMEIICHUSX,
MpeJHa3HaYeHHbIX JUISl MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIyTH, KOTOPbIE JOJKHBI OBITH
000pyI0BaHbI CUISTYUMU MECTaMH M 00ecTiedeHbl KaHIEISIPCKUMH MPUHAITICKHOCTSIMH.

MecTa 0XuIaHUS JOJKHBI OBITH 00OpYIOBaHbI CUASUMMHU MECTaMHU AJIs TOCETUTENEH.
KonnuectBo MecT oXugaHusi ompeaenseTcss HUcxoas u3 (aKTUYECKOM Harpy3Ku U
BO3MOXKHOCTEH Ul UX pa3MeLleHus B 3/JaHUH, HO HE MeHee 3 MecT. B MecTax mpenocraBieHUs
MYHHIIMIIAIBLHON YCIIyTU MperyCcMaTpuBaeTCcsl 000pyI0BaHUE JTOCTYIHBIX MECT OOIECTBEHHOTO
10JIb30BaHNUs (TyaJeTOB) U XPAHEHUSI BEpXHEN OJI€XK/1bl IOCETUTEINEH.

Mectra 15 3amoigHEHUs 3alpocOB O MPENOCTAaBIECHUUM MYHULMINAIBHON YCIyT'H
OCHAIAIOTCS CTOJAaMH, CTYJbSMH, KaHUEISPCKUMU NPUHAMIEKHOCTIMH, paCIOJIararorcs B



HETIOCPEJCTBEHHOW OJM30CTH OT WH(POPMALMOHHOTO CTEHIAa C O0pa3laMu UX 3alloJIHEHHUS U
NepEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JUI NPEJOCTABICHUSI MyHULIUIAILHON YCIYTH.

WNudopmanroHHbIe CTEHIIBI JOKHBI COJEPKATH!

CBEJICHHSI O MECTOHAXOXKJEHUHM, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) padOThI
oprasa (yupexIeHHsl), OCYIIECTBISAIONIEr0 NIPEeI0CTaBICHNE MyHUIIUIIAILHOMN YCIIyTH;

KOHTaKTHYI0 HH(popmaiuio (TenedoH, aapec SJIEKTPOHHOW IMOYTHI, HOMEp KaOWHeTa)
CHELMAIUCTOB, OTBETCTBEHHBIX 3a IPHUEM JIOKYyMEHTOB;

KOHTaKkTHYI0 HH(popMmaruio (TenedoH, agpec >JIEKTPOHHON MOYTHI) CHELMAIMCTOB,
OTBETCTBEHHBIX 32 HHPOPMUPOBAHUE;

MHQOPMALIMIO MO BONPOCAM MPEJOCTABIEHUS MYHHUIMIAIBHOM yciyru (MO HepedHio
JOKYMEHTOB, HEOOXO/IMMBIX IS ITPEIOCTABIICHUSI MyHULIMIIAIbHON yCIIyTH, IO BpEMEHH NpuemMa
U BBIJAYU JIOKYMEHTOB, IO TOPSJIKY OOKanoBaHWs JeiicTBUi (Oe3aelCTBUS) W peLIeHui,
OCYIIIECTBISIEMBIX U IPUHUMAEMBIX B X0JI€ IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH).

PabGoune Mecta  yNONHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMIl, OTBETCTBEHHBIX 34
MIPEIOCTAaBIEHNE MYHULUNAIBHON YCIYrH, OOOPYIYIOTCS KOMIIBIOTEpaMH M OPITEXHUKOM,
MO3BOJISIOIIEH OPraHU30BaTh UCIIOJHEHHE MYHUIIUIIAIBHON YCIIyTH B TIOJIHOM O00OBEME.

TpeboBanmst & mnomemenuwsiv  M®L[ onpenenenst  [IpaBumamu  opraHu3anuu
JESTeNbHOCTH MHOTO(QYHKLMOHAJIBHBIX ILIEHTPOB IPEIOCTaBIECHUS TOCYNapCTBEHHBIX U
MYHHMIMINAJIBHBIX YCIYI, YTBEpPXKIEHHBIMM mocTaHoBieHueM IlpaBurensctBa Poccuiickoii
Oeneparu ot 22 pexabps 2012 roma Ne 1376 «O6 yrtBepknenuu IlpaBun opranuzanuu
JESTEeNbHOCTH MHOTO(QYHKIMOHATBHBIX IIEHTPOB IPEIOCTABJICHUS TOCYNapCTBEHHBIX U
MYHHLMIAIBHBIX YCIYI».

Jns opraHuzanuu B3aUMOJEWUCTBUA C 3asBUTENAMH mnoMmemenne MOPI[ nenutcs Ha
cnenyomue (yHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cexTop MHGOPMUPOBAHUSA U OKUIAHMUS;

2) cexTop nmpuema 3asiBUTENEH.

Cekrop MHPOPMUPOBAHUS U OKUIAHUS BKITFOUAET B CEOS:

1) uHpOpMALMOHHBIE CTEHABI, COAEpXKALIME AaKTyaJllbHYI0 M  HCUYEPIIBIBAIOLIYIO
MHPOPMAILINIO, HEOOXOIMMYIO JUTSI TIOMYYSHHsI TOCYAAPCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYT, B
TOM YUCIIE:

NepeyeHb TOCYJAapCTBEHHBIX M MYHHULUIAIbHBIX YCIYT, HPEIOCTaBIECHHUE KOTOPBIX
oprann3oBaHo B MOILJ;

CPOKH IPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT;

pa3Mepbl TOCyIapCTBEHHOM IOLUIMHBI U MHBIX IUIATEXKEH, YIUIAUMBAEMBIX 3asBUTEIEM
IIPU MOJIYYEHUU TOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, MOPSIIOK UX YIUIATHI;

UHQOPMALIMIO O JONOJHUTENBHBIX (COMYyTCTBYIOIIMX) yCIyrax, a Takke o0 yciyrax,
HEOOXOJUMBIX M 0053aTeNbHBIX JUIsl MPEAOCTaBICHHSI TOCYAApCTBEHHBIX U MYHUIMNAIbHBIX
YCIIyT, pa3Mepax M MOPsAJKE UX OIUIATHI,

NOPSIIOK  oOKayoBaHusl JielicTBUi  (Oe31eHCTBHA), a TakkKe peHIeHHuH OpraHoB,
IIPEIOCTABIIIOINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEAOCTABIISIOIIMX MyHULUIIAIbHbBIE
YCIIyTH, TOCYIapCTBEHHBIX U MyHULIMINAIbHBIX cityxaiux, M®LI, pabotarko M®L];

uHbOpMAIIMI0O O TPEIYyCMOTPEHHON 3aKkoHonaTenbcTBOM Poccwuiickoit  Denepanuu
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] OPraHOB, MPEAOCTABIISIIOIIMX T'OCYIapCTBEHHbIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABIIAIONINX MYHULUNAIbHBIE yCIyTrd, padoTHukoB M®IL],
pabOTHUKOB OpraHW3aIfii, MPUBIEKAEMbIX K peanu3anuu (yHkiuii MOI] B coOTBETCTBUU C
gacteto 1.1 cratem 16 3axkona Ne 210-®3 u nosoxeHusMu myHKToB 29 - 31 IlpaBun
OpraHu3aluu JIeSITeNIbHOCTH MHOTO()YHKIIMOHATIBHBIX LIEHTPOB MIPEI0CTABIICHUS
rOCy/IapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIX ITOcTaHOBIEHHEM [IpaBurenscTBa
Poccuiickoit ®denepaunn ot 22 nexadbps 2012 roga Ne 1376 «O0 ytBepkaenuun IIpasun
OpraHH3alMH JESATEIIBHOCTH MHOT0()yHKIIMOHAJIbHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCy/JapCTBEHHBIX W MYHUIUNAJIBHBIX YCIyr», 3a HapylleHUWEe TMOopsiKa MperloCTaBICHUS
rOCyIapCTBEHHBIX U MyHHULIMIIAJIBHBIX YCIIYT;

MHGOPMAIMIO O MOPSIIKE BO3MELIEHUsI Bpeia, MPUUUHEHHOTO 3asiBUTEINIO0 B PE3yJIbTaTe
HEHaJUIeXallero MCrHoiHeHus aubo HeucnonHeHuss MOL[ umm ero paboOTHHKaMM, a Takxke
MIPUBJIEKAEMBIMU OpTraHU3alUsAMU WIH UX PaOOTHHKaMH, OOS3aHHOCTEH, MPeryCMOTPEHHBIX
3akoHozaTenbcTBOoM Poccuiickon denepannu;



pexuM paboTel U aapeca uHbIX M®I] u npuBIekaeMbIX OpraHU3alni, HAXOIAIUXCSI HA
Tepputopuu cyonrekta Poccuiickoit denepanuu;

UHYI0 UHpOpMalUIo, HEOoOXOOuUMYI0 i TMOJIy4eHHUS  TOCYJapCTBEHHOM U
MYHHLIMIIAJIbHON YCIIyTH;

2) He MeHee OJIHOTO OKHa (MHOTO CIENHaTbHO O000pYIOBAaHHOTO pPaboYero Mecta),
NpeJHAa3HAYEeHHOTO Il  HMH(OPMUPOBaHMSA 3asBUTENIEH O TMOPSAKE IPEeIOCTaBIECHUS
rOCy/JapCTBEHHBIX W MYHHULHUMNAIBHBIX YCIYr, O XOAE PAacCMOTPEHHUS 3alpocoB O
IIPEIOCTABIEHUN T'OCYNAapPCTBEHHBIX M MYHULMMAIBHBIX YCIYT, a TaKXe I MPEJOCTaBICHUS
MHOW MH(pOpMaLMY, B TOM YUCIIE€ YKa3aHHOU B moanyHkTe 1 myHkra 2.21 paznena Il HacTosmero
aZIMMHHACTPATUBHOIO PETJIAMEHTA;

3) mnporpaMMHO-amnmapaTHBIA KOMIUIEKC, OOECMEeYMBAIOIMINMA JOCTYN 3asBUTENICH K
[opTajaM TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyT (QYHKIHMI), a Takke K MH(pOpMAIMU O
MYHUIMIIAIBHBIX yCIIyrax, npeaocrasisieMbix B MOILI;

4) cTynbsi, KpecelnbHbIe CEKIIUU, CKaMbU (OAHKETKU) U CTOJBI (CTOWKH) ATt 0(OPMIICHHUS
JOKYMEHTOB C pa3MelleHHeM Ha HuxX (opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS
MIOJIy4YEHUSI MyHHUIIAIAIbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPaBJIEHUSI OUepeablo, IPEAHA3HAUECHHYO JJIS:

PETUCTPALINHU 3aABUTENS B OUEPEH;

ydera 3asiBUTENIeH B O4Yepeay, YNpaBiICHUs OTIACIbHBIMU OY€pEIsSMU B 3aBUCHMOCTH OT
BHUJIOB YCIIYT;

0TOOpakeHHE CTaTyca Ouepe.Iu;

aBTOMATMYECKOI'O [E€pEHANpaBICHUs 3asBUTENsl B oOdepelb Ha OOCIy)XMBAaHUE K
cienyronieMy pabotauky MOII;

¢dopmupoBaHus oTueToB 0 mocemaemoctd ML, konuuecTBe 3asBUTENEH, OuepensX,
CpeaHeM BpeMeHH OXHIaHus (00CITyKUBAHHS) U O 3arpyKEHHOCTH paOOTHHKOB.

Cektop mpueMa 3asBUTE]EH, OOOPYAOBaHHBI OKHaMM JJsI HpUeMa U BbLIAYM
JIOKyMEHTOB, odopmisiercs HHOOPMAIMOHHBIMU TaOJMYKaMU C YKa3aHHEM HOMEpa OKHa,
(bamunum, UMEHH, oT4ecTBa (MPU HAJIMYUM) U AOJDKHOCTH paboTHHka M®II, ocymiecTBistoniero
IIPUEM U BbI1ayy TOKYMEHTOB.

3nanue (momeuienne) M®I[ obopyayercs MHPOPMALMOHHONW TaONIUYKON (BBIBECKOM),
cojiepkamiei mosHoe HanMeHoBanne M®L, a Taxke HHPOPMAIIUIO O PEKUME ero padboTHI.

Bxon B 3nanue (momemenne) M®ILI u BbIxo U3 HEro 000pyIyIOTCS COOTBETCTBYIOIIUMHU
yKa3zaTeasiMU ¢ aBTOHOMHBIMU MCTOYHHUKAMM OecriepeOOiHOro MUTaHUsl, a TaKXKe JIECTHULIAMH C
MOPYYHSIMU M NIAHIyCaMH JJIs IEPEABMKEHUS IETCKUX U MHBAJIUIHBIX KOJISICOK B COOTBETCTBUU
¢ TpeboBanusiMu PenepanpHoro 3akoHa ot 30 mexadbps 2009 roma Ne 384-D3 «Texuuueckuii
periaMeHT o 0€30MaCHOCTH 3AaHUN U COOPYKEHUI.

[Homemenus M®LI, npenHazHadeHHble Ui paOdOThl C 3asBUTEISIMH, PacIojiaratoTcsl Ha
HIDKHMX 2TaXkax 374aHHsA U UMEIOT OTAEIbHBIN BXoJ. B citydae pacnonosxenus M®L] va BTopom
STa)ke M BBIIIE 3JJaHUE OCHAIIAETCS JU(PTOM, ICKATATOPOM WM HHBIMH aBTOMATHUYECKUMHU
MOJXBEMHBIMU YCTPOMCTBAMH, B TOM YHCJIE JJI1 MHBAINIOB.

B M®I] opranusyercst OecIulaTHBIM TyajeT ISl MOCETUTENEH, B TOM 4YHCIE Tyaler,
IIpeIHAa3HAYEHHBIN 1JI1 NHBAJINUJIOB.

Ha teppuropun, npuneratomeit k M®ILI, pacnonaraercs OecriiaTHasi MapKOBKa s
aBTOMOOWJIBHOTO TpaHCIOpTa MOCETHTENEH, B TOM 4HCJe NpeAycMaTpHBaroIlas MecTa s
CHELMATIbHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAJIHU/IOB.

ITomemennss M®PI[ B coorBeTcTBUM C 3aKkOHOAATENBLCTBOM Poccuiickoin denepanuu
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3MUAEMHUOIOIMYECKON 0€30IacHOCTH, a
TaKXKe JIOJDKHbI ObITh 00OpYZOBaHBl CpPEJACTBAMHU IMOKAPOTYIIEHUS] U OINOBELIEHUS O
BO3HMKHOBEHUHU YPE3BbIYAMHON CHUTyallMH, CUCTEMOW KOHIAMIMOHUPOBAHUS BO31yXa, WUHBIMHU
cpeAcTBaMH, 00eceunBaroIMMU 0€301aCHOCTh U KOM(OpPTHOE MpeObIBaHKUE 3asBUTENEH.

Iloxa3aTen JOCTYNIHOCTH M Ka4yeCcTBa MYHHIMIIAJIbHOMN YCJIYyTH, B TOM YHcJIe
KOJINYeCTBO B3aUMO/IeiiCTBUI 3asiBUTEJIS € JOJKHOCTHBIMY JTULIAMM NPH NPeI0CTABJICHNU
MYHMIHNAJIBHOHN YCJYTH H UX NPOAOLKATEIbHOCTh, BO3MOKHOCTD MOJIy4YeHHUSs
MYHHIMNIATBHOM YCJIYTH B MHOTO(YHKIMOHATBHOM LeHTPe NMpeA0CTaABIeHUS
roCy/IapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH
NOJTy4YeHUs] MyHHMIUNAJIbHON YCJIYI'H B JIIOOOM TEPPUTOPHAIBHOM MOJAPa3/ieJIeHMH OpraHa,



NPeJ0CTABJIAIONIEr0 MYHHIHIIAJIBHYIO YCJIYIY, 110 BHIOOPY 3asiBUTEJIsI
(3KCTEePPUTOPHAIBbHBINA PUHIUIT), BO3MOKHOCTH NMOJy4YeHUusi ”HPOpMAIUH 0 X0/
NpeaoCTABJIeHUS] MyHUIMIIAJIbHOM YCJIYyTH, B TOM YHCJIe ¢ HCN0Jb30BaHUEeM
HHGOPMAINOHHO-KOMMYHHMKAIIHOHHBIX TEXHOJIOT Ui

2.22. Iloka3aTenu JOCTYIHOCTH M KaUeCTBa MyHHULIMIIAIbHBIX YCIYT:

Tlokazarenu Ennauna Hopmarusnoe 3HauYeHUE
HM3MEpeHHS MoKa3aTens
L. IToka3zaresnu JOCTyIHOCTU
1. Hanuune BO3MOYKHOCTH TOJIyYEHHUS MYHHLMIAIBHOM
YCIyTH B OJJEKTPOHHOM BHJIE IO COCTaBy JEWCTBUH, y— HeT
KOTOpBIE 3asBUTENb BIIPABE COBEPIIUTH MPHU MOIyIECHUN
MYHHMIIUIAIBHOMN YCITyTH:
2. Hamuume BO3MOXKHOCTHM JMOO HEBO3MOXKHOCTH na/aer (B na
[OJIyYEHUs] MyHULIUNIAJIbHOU yciyru uepe3 MOL] [IOJIHOM
o0Bveme/ HE B
MOJTHOM
o0BeMe)
3.  KoauyecrBO  B3aMMOJEHMCTBMII  3asBHUTENS  C na/mer He OoJjiee 2,
JNO/DKHOCTHBIMM ~ JIMI[AMH ~ TNPH  TPEAOCTaBICHUH 15 MmunHyT
MYHHIIUATIATBHON YCIYTH U UX TPOIOJIKUTEIHLHOCTh
IL. [Tokazarenu kauecTBa
VYiensHblli BEC 3alpOCOB TIPaxJaH, PACCMOTPEHHBIX B
YCTAHOBJICHHBIH CPOK, B 00IIEM KOJIHYEeCTBE 0OpamieHnit % 100
rpaxIaH B aIMUHUCTPAIIH
VY ienbHbIA BEC paCCMOTPEHHBIX B YCTaHOBJICHHBIM CPOK
3alpOCOB HA TPEJOCTaBJICHUWE YCIYyrd B 00IIeM o
KOJIMYECTBE 3alPOCOB Ha MPEAOCTABIICHUE YCIYTH 4Yepes3 100
MOI]
VYnaenpHBIE BeC OOOCHOBAaHHBIX Jkajo® B  oOIIeM
KOJIMYECTBE 3arpocoB Ha MPEI0CTaBICHUE % 0
MYHHIIUATIATBHON YCIIYTH B a/IMUHUCTPAIIH
YaenpHBIH BeC KOJIMYECTBA OOOCHOBAaHHBIX KaloO B
o0IeM KOJIMYECTBE 3aIpOCOB HA IPEIOCTABJICHHC % 0
ycayru uepes MOIL]

HNuble TpeOOBaHMS, B TOM YHCJe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABIECHUS
MYHUIIUNIAJTbHOM YCJIYTH B MHOTOQYHKIMOHAIbHBIX HIEHTPaX NMpeI0CcTaBIeHUs
roCy/IapCTBEHHBIX © MYHHIIUNIAJIBHBIX YCJIYT U 0COOEHHOCTH MPeI0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYTH B JIEKTPOHHOI (hopme

2.23. Cpenenusi 0 TPENOCTaBICHUW MYHHUIMITAJLHON yciayrd W Qopma 3ampoca s
MPEIOCTABIICHUS] MYHUIIUTIAIIBHON YCIyTH HAXOMATCS Ha OPUIIMAIEHOM CalTe aqMUHUCTPAIIUN
www.vuktyl.com, mopTanax rocygapcTBEHHBIX U MyHHUITUIAIBHBIX YCIYT ((DYHKIIHI).

2.24. TlpenocraBieHue MyHUIMNANbHOU yciyru uepe3 MODIL[ ocymectBisercss 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM MPEIOCTABICHUE MYHUIMIAIbHOM
YCIIYTH OCYIIECTBIISCTCS TOCIE OJHOKPATHOTO OOpAIIEHUS 3asBUTENSI C COOTBETCTBYIOIIUM
3ampocoMm, a B3auMmozeiictBue MODIL[ ¢ aaMuHHCTpanMe ocymecTBisercss 0e3 ydacTus
3asBUTES] B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMH AaKTaMHU, TOPSAJIKOM U CPOKaMH,
YCTAHOBJICHHBIMU COIJIAIIEHUEM O B3auMoJieicTBur Mexay M®Il u agmunucTpanuei.

3anpoc 0 MpelIoCTaBICHUN MYHUIMIAIBLHON yCIIyru nojaercs 3asBureneM yepe3 MOIL]
JIUYHO.

B M®I] o6ecneunBatorcs:

1) yHKIIMOHMpPOBaHKE aBTOMATU3UPOBAHHON HH(POpMannoHHOM cuctembl MDII;

2) OecIUIaTHBIN MOCTYN 3asBUTENICH K MOPTajlaM TOCYIapCTBEHHBIX M MYHHIIUIATHHBIX
yeayr (pyHKIUR).

3) BO3MOXHOCTh IIpHEMa OT 3asABUTENICEH JICHEKHBIX CpPEJACTB B CUET OIUIAThl
roCy/1apCTBEHHOM TMONUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJAapCTBEHHBIX H
MYHULUIIATIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJAATenbCTBOM Poccuiickont
®denepanuy;



http://www.vuktyl.com/

4) mo 3ampocy 3asBHUTENs perucrpanus B (eleparbHOW  TOCYJapCTBEHHOM
uHopmanmonHol cucteme «EnmHas cucreMa WICHTUQHKAIMU M ayTCHTH(QHUKAMH B
HHpACTPyKType, obecreynBamomeil HHOOPMAIIMOHHO-TEXHOIOTHYECKOE B3aUMOJICHCTBUE
UH(QOPMAIIMOHHBIX ~ CHUCTEM, HCIONb3YyEeMBIX IS TPEJOCTAaBICHUS TOCYJapCTBEHHBIX H
MYHUIUITATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme» Ha O€3BO3ME3THOM OCHOBE.

II1. CocTaB, noc/jieq0BaTeJbHOCTh H CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp, TpedoBaHus K NOPSAKY UX BbITIOJHEHHS], B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI (popme, a TakiKe

0CO0E€HHOCTH BBHINOJTHEHUS] AIMUHUCTPATUBHBIX NMPOLEIYP B MHOTO(PYHKIIHOHAJBHBIX
HeHTpax

3.1. [IpenocraBienne  MyHUIMNAIBHOM  YCIyI'M  BKJIIOYAaeT  CJIEAYIOLIUE
aJIMUHHCTPATUBHBIE IPOLIETYPHI:

1) mpuem u perucTpauus 3ampoca U HUHBIX JOKYMEHTOB Uil MpPEAOCTaBICHUS
MYHUILUNAIBHON YCITyTH;

2) HampaBlIEHHE  CHEIUAJIUCTOM  MEXKBEJOMCTBEHHBIX  3alpOCOB B  OpraHbl
rOCYJapCTBEHHOH BJAacTH, OpraHbl MECTHOTO CAaMOYIIPABJICHHS M IOJBEAOMCTBEHHBIE 3TUM
OpraHaM OpraHu3alUy B Cllydae, €Clid OIpejAesieHHble JOKYMEHThl HE ObUIM IpeACTaBICHBI
3asBUTENIEM CAMOCTOSITEIBHO;

3) npuHATHE pELIEeHUs O MpeAoCTaBleHUU (pewmeHus o0 OTKa3e B IPEJOCTABICHUM)
MYHUIIUNAIBHON YCIyTH;

4) yBenOMJIEHHME 3asBHUTENS O NPHUHATOM pELIEHMM, Bbllaya 3asBUTENIO pe3yJibTaTa
MPEOCTAaBIICHUS] MyHULIUNIAIHON yCITyTH;

5) 3aKiIr0YeHue JOroBopa.

3.2. IlpenocraBieHue B YCTAHOBJIEHHOM TMOpPSAKe WHGOpPMALMU 3asABUTENAM U
o0ecriedeHre JOCTyna 3asiBUTENEH K CBEJCHUSAM O MyHHIIUTIAILHON yCIyTe, IO WHBIM BOIIPOCaM,
CBSI3aHHBIM C TPEJOCTABICHMEM MYHUIMIIAIBHOM yCIyrH, yka3aHo B IyHkre 1.4 pasgena |
HACTOSAILET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpuem u perucTpanus 3apoca ¥ MHbIX IOKYMEHTOB [1JIsl IPe10CTABICHUS
MYHHMIUNIAJIBHOH yCJIYTH

3.3. OcHOBaHuEM AJI Ha4aja aAMUHUCTPATUBHON MPOLEAYPHI SABJISAETCS MOCTYIUIEHUE OT
3asBUTEJIS 3apOca O MPEAOCTABICHUN MyHUIUNIAIIBHON yCIyrd B aqMUHUCTpauuio, MOILI.

3.3.1. Ounas ¢opma mojayu AOKYMEHTOB — I10Jlaya 3alpoca U MHBIX JOKYMEHTOB IpHU
JUYHOM TpUeMe B mopsake oOuiedl odyepeau B NMPHUEMHBIE Yachl WM IO IpPeIBAPUTENHLHOMN
3anucu. Ilpu ouHol (opme momayn JOKYMEHTOB 3asBUTENb MOJAET 3alpoc M JOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.10 pa3gena Il Hacrosiero agMUHUCTPATUBHOIO periiaMeHTa (B
Clly4ae €CJIM 3asBUTEIb INPEACTABIAET NOKyMEHTHI, yKa3aHHble B InyHKTe 2.10 pasnmena II
HACTOAILIEr0 aJIMUHUCTPATUBHOIO perjaMeHTa M0 COOCTBEHHON MHHLMATHBE) B OyMa)KHOM
BUJIE, TO €CTh JOKYMEHThI YCTAaHOBICHHOH (pOpMBbI, chopMUpOBaHHBIE HA OyMaXXHOM HOCHTEJE.

B M®I] npenycMoTpeHa TOIbKO O9Hasi popma mogadd JOKYMEHTOB.

Ilpu ouHOM (opme mojgaun JOKYMEHTOB 3alpoc O MPEeIOCTABICHUU MYHUIMNAIbHON
YCIIyTH MOET OBITh 0OopMIICH 3asBUTeNIeM B xojne npuema B Otaene, M®I] mu6o opopmiieH
3apaHee.

[To mpocebe oOpartuBHIETOCS JHIA 3apOC MOXKET OBITH O(QOPMIICH CIEIHATHUCTOM
Otnena, M®ILI, OTBETCTBEHHBIM 3a INPUEM JOKYMEHTOB, C HCIOJb30BAaHUEM IPOTPAMMHBIX
cpeactB. B aTtom ciydae 3asBUTENh COOCTBEHHOPYYHO BITMCBHIBAET B 3aIllPOC CBOIO (haMHIIHIO,
UM M OTYECTBO (ITOCTeIHee — MPU HATUYKMM), CTAaBUT JIaTy U MOJIHUCH.

Crneunanuct Otnena, M®I, oTBeTCTBEHHBIN 3a MPHEM JOKYMEHTOB, OCYIIECTBISET
CIIeyIOIINE AEUCTBUS B XO/I€ IPUEMA 3asIBUTEIIA:

1) ycraHaBnamBaeT MpeAMET OOpallleHUs, MPOBEPSIET JIOKYMEHT, YIOCTOBEPSIOIINI
JINYHOCTB;

2) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

3) mpoBepsieT HaluM4Me BCEX JIOKYMEHTOB, HEOOXOOUMBIX I TMPEAOCTaBICHUS
MYHUITUIATBHON YCIIyTH, KOTOpBIE 3asBUTENb O0S3aH IPENOCTaBUTh CAMOCTOSITEIHHO B
COOTBETCTBHM C ITyHKTOM 2.6 paszznena Il HacTosmero aiMMHUCTPaTUBHOTO PErVIAMEHTA,

4) mpoBepse€T  COOTBETCTBHE  NPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBAaHUSM,



YAOCTOBEPSAACH, UTO:

JIOKYMEHTBl B YCTaHOBJICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu cirydasx
HOTapUAJIbHO yJIO0CTOBEPEHBI, CKPEIUICHBI NeYaTsIMH, UMEIOT HaJIeKallue MOANNCH CTOPOH WU
OIIpEENIEHHBIX 3aKOHOAATENbCTBOM Poccnlickont denepanny JOHKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HalMCaHbl pa300puMBO, HAUMEHOBAaHHUS IOPUIUYECKHUX JHUI - Oe3
COKpaLIEHMs], C YKa3aHUEM UX MECTOHAXOKICHMSI WU aJIpECOB;

(damunin, IMeHa U 0TYeCTBa (PU3UUECKUX JINI, KOHTAKTHBIC TeJIe(OHBI, aapeca UX MeCT
YKUTEIBCTBA HAMCAHBI MIOJHOCTBIO;

B JIOKyMEHTax HeT MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M UHBIX HEOTOBOPEHHBIX
HCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allloM;

JOKYMEHTBl HE€ HUMEIOT CEPbE3HBIX MOBPEKICHWN, HAJIMYUE KOTOPHIX HE IIO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COZEPKAHUE;

5) npuHMMAaeT peleHre O MpUeMe y 3asBUTeNs IPEACTABICHHBIX TI0KYMEHTOB;

6) HampaBJseT 3alpoc M MpeACTaBICHHbIE JOKYMEHThl Ha PEruCTpalUi0 B JI€Hb HX
MOCTYIUICHUS;

7) BbIIAET 3asBUTEIIO PACHMCKY C ONUCHIO MPEICTaBICHHBIX JTOKYMEHTOB U yKa3aHHUEM
JaThl UX MIPUHATHS, TOATBEPKIAOLYIO IPUHATHE TOKYMEHTOB.

I[Ipu  wHeoOxommmoctu  cremmasmet  Otmena, MOIL[  wuw3roraBiamBaeT  KOIUHU
NIPEJCTAaBICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBINOJIHAET HAa HUX HaJMUChb 00 MX COOTBETCTBUHU
MOJIJTMHHBIM IK3EMILISIPaM, 3aBEpSET CBOEH MOANUCHIO € yKa3aHueM (GaMUWINK U UHUIHAJIOB.

IIpu orcyTcTBMM y 3asBHUTENS 3allOJIHEHHOIO 3alpoca WIM HENPaBUIBHOM €ro
3anonHeHun crenuanuct Otaena, M®IL[, oTBETCTBEHHBIN 3a MpPUEM JTOKYMEHTOB, MOMOTAaeT
3asIBUTEIIO 3aIIOJIHUTH 3aIIpoC.

JIIMTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEUCTBUN HE MOKET MpeBbILATh 15
MUHYT.

3.3.2. 3aounas ¢opma mojaun JOKYMEHTOB — HAIIPaBIICHHE 3allpoca O MPEI0CTABICHUN
MYHMIMIIAJBbHOW YCIYTM W HHBIX JOKYMEHTOB YE€pE3 OPraHU3aLHI0 MOYTOBOH CBS3H, HUHYIO
OpraHM3alMIo, OCYIIECTBIISIONIYIO JOCTaBKY KOPPECTIOHACHIINH

ITpu 3aouyHOl (opme mnogaun JOKYMEHTOB 3asBUTENIb MOXET HalpaBUTh 3alpoc U
JTOKYMEHTBI, yKa3aHHble B MyHKTax 2.6, 2.10 pasnmena Il nHacrosmiero agMUHUCTPATHBHOTO
periaMeHTa (B cilydae, €Clid 3asBHUTENb MPEACTaBIsIeT JOKYMEHTHI, yKa3aHHble B MyHKTe 2.10
pazznena Il HacTosAIIEro aAMMHUCTPATUBHOIO PETJIAMEHTA 10 COOCTBEHHOW MHUIIMATUBE):

B BHUJE OpUTMHAla 3alpoca W KOMUH JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE uepes
OpraHM3allMi0 [MOYTOBOW  CBSI3W, HWHYK OpraHU3alyio, OCYIIECTBIIAIONIYIO  JIOCTaBKY
KOppecnoHJeHIMH. B 1aHHOM cioy4yae yJOOCTOBEPEHHE BEPHOCTHM KONMMH JOKYMEHTOB
OCYIIECTBISIETCS B TOPSAKE, YCTAaHOBICHHOM (henepaabHbIM 3aKOHOAATEIbCTBOM, JHEM
PETUCTPALIMHU 3aMpOca ABJIAETCS AEHb MOCTYIUIEHHUS 3alIpoca U JOKYMEHTOB B aIMUHUCTPALUIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHEHUAINUCT aJMUHUCTpPALMU, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

1) ycranaBiuBaeT mpenMeT OOpalleHHs,, MPOBEpPSET JIOKYMEHT, YJOCTOBEPSIOIIMIA
JINYHOCTB;

2) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

3) mpoBepsieT HaluM4Me BCEX JIOKYMEHTOB, HEOOXOOUMBIX Il TMPEAOCTaBICHUS
MYHUITUIATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH TPENOCTaBUTh CAMOCTOSITEIHHO B
COOTBETCTBHHM C ITyHKTOM 2.6 paszzaena Il HacTosmero aiMMHUCTPaTUBHOTO PErJIAMEHTA,

4) mpoBepse€T  COOTBETCTBHE  NPEJCTABIECHHBIX  JOKYMEHTOB  TpeOOBAaHUSAM,
YZIOCTOBEPSIACH, UTO:

JOKYMEHTbl B YCTAQHOBJIGHHBIX  3aKOHOJATEJIbCTBOM  CIydyasX  HOTApUAIbHO
YIOCTOBEPEHBI, CKPEIUIEHBl Ie4aTsAMM, MMEIOT HaJJeXallue IOAINNCH CTOPOH  HIIH
OTIpe/IETICHHBIX 3aKOHOJATEIbCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JJOKYMEHTOB HalucCaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUAWYECKHUX JHI - O3
COKpAalIeHUs], C YKa3aHUEM UX MECTOHAXOKICHUSI MU aJIpECOB;

(bamMuauM, MMeHa U 0TYeCTBa (PU3UUECKUX JIUL, KOHTAKTHBIE TeJae(OHbI, ajpeca UX MeCT
KUTEJIbCTBA HAMCAHBI MOJTHOCTBIO;

B JIOKyMEHTax HET MOJYHUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CJIOB M UHBIX HEOTOBOPEHHBIX



WCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJHEHBI KapaHJalloM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HbIX MMOBPEKICHUN, HAIUYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHMUE;

5) npUHUMAaET pelIeHne O MPUEME Y 3asBUTENS MPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyeTr 3ampoc M IpeJICTaBICHHbIE TOKYMEHTHl IOJ WHAWBUIYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS,

7) HampaBiseT 3asBUTENIO0 pPACIUCKy C ONHUCHIO IPEACTaBIECHHBIX JIOKYMEHTOB H
YKa3aHHMEM JaThl UX MPUHSITHS, TOATBEPKIAIOLIYIO0 IPUHATHE TOKYMEHTOB.

YBenomieHue O MNpuUeEME JOKYMEHTOB HAINPaBISIETCS 3asBUTENI0 HE IO3JHEE [HS,
CIIEIYIOIIETO 3a THEM IOCTYIICHHUS 3arpoca U JOKyMEHTOB, CIOCOOOM, KOTOPBIH HCHOIb30BalI
(Ykazai) 3asBUTEIIb IPU 320YHOM OOpAIICHUH.

3.3.3. Kpurepuem nNpuHATHS PELIECHUS O IPUEME TOKYMEHTOB SIBJISIETCS] HATMYKE 3apoca
U TIPUJIATaeMbIX K HEMY TOKYMEHTOB.

3.3.4. MakcuManbpHblii CPOK HCIIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABIsAET 3
KaJICHAApHBIX [JHA €O JHS TNOCTYIUIEHUS 3ampoca OT 3asBUTENsS O IPEJOCTaBICHUM
MYHHIMTIAIbHON YCIYTH.

3.3.5. Pe3ynpTaTOM aJIMHMHUCTPATUBHON MNpOLELYpPHl SABIAETCS OJHO U3 CIEHYIOIIUX
NEUCTBUN:

npueM M perucrpauuss B agmMuHucTpauuu, MOI[ 3anpoca U JOKYMEHTOB,
MIPEJICTAaBICHHBIX 3asBUTEIEM, MX Iepeaada crenuanucty Otaena, OTBETCTBEHHOMY 3a
IIPUHATHE PELIEHUN O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIyTH;

IpyeM H perucrpanuus B agMuHuAcTpauuu, MOPI[ 3anmpoca ©  JTOKYMEHTOB,
IIPEJICTaBICHHBIX 3asBUTENIEM, U UX Nepenada crnennanucty Oraena, MOLI, orBeTcTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMoOAeicTBUE (B ciay4yae €ClIM 3asBUTENIb CAMOCTOSTEIbHO HE
IIpeICTaBUII IOKyMEHTHI, YKa3aHHble B IyHKTe 2.10 pasnena I HacTosmero aiMMHUCTPaTUBHOTO
periiaMeHTa).

PesynbraT agMUHUCTpPaTHBHOM mpouenypsl (UKCHpPYyeTCsl B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, CHENHATUCTOM aaMuHHucTpanuu, MOILI, OTBETCTBEHHBIM 3a MpPHEM
JOKYMEHTOB.

3.3.6. Unble neiicTBusi, HEOOXOAUMBIE IJIsl PEAOCTABICHUSI MyHULIUIIAIbHON YCIIyTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKON JEHCTBUTENBHOCTH YCHJICHHOM KBaIU(pHUIMPOBAHHON
ANIEKTPOHHOM TMOANKCU 3asiBUTENs, HCIOJb30BaHHOM TNpu O0OpalieHud 3a MOJyuYeHUEM
MYHUIUNATIBHON YCIIyTH, HE TPeOYIOTCS.

HanpagsieHue cieniuajaucToM MesKBeOMCTBEHHBIX 3alPOCOB
B OPraHbl roCy1apCTBEHHOI BJIACTH, OPraHbl MECTHOIO CAMOYNPABJICHHS H
NO/IBeJOMCTBEHHbIE 3THM OPraHAM OPraHU3allHU B cJIy4ae, ecJIH OnpeaeJeHHbIe
JAOKYMEHTBI He ObLIU NpeACTaBJIeHbI 3asiBUTE1eM CAMOCTOSATEIbHO

3.4. OcHoBaHMeM JJsi Hayajla aJIMUHUCTPATUBHOM MpPOLEAYpHl SIBISETCA MOJyUYEHUE
cneruanuctoM Otaena, M®OIL], OTBETCTBEHHBIM 32 MEKBEIOMCTBEHHOE B3aMMO/ICHCTBHE,
JOKYMEHTOB W HWH(OpMauu IJIs HAMPaBICHUS MEXBEIOMCTBEHHBIX 3alPOCOB O TIOTYUYCHHH
JOKYMEHTOB (CBeIEeHHMN U3 HHUX), yKazaHHbIX B mnyHKkTe 2.10 pasmena Il HacTosmero
aIMUHUCTPATUBHOTO peErjiaMeHTa (B cCiydae, €CJIM 3asBUTENIb HE MPEACTaBWI JIOKYMEHTHI,
ykazaHHble B myHkTe 2.10 pasnmena Il Hacrosimiero agMUHUCTPAaTUBHOTO pErjaMeHTa o
cOOCTBEHHOW MHUIIMATHUBE).

Cnemmanuct Otaena, M®LI, oTBeTCTBEHHBIH 32 MEXBEJOMCTBEHHOE B3aHMMO/ICHCTBHE,
HE MO3JHEE JHS, CAEAYIOLIEro 3a IHEM MOCTYIUICHHS 3ampoca:

oopMIISIET MEKBEIOMCTBEHHBIE 3aMPOCHI;

MOAMKUCHIBAET  OQOPMIICHHBIH  MEXBEIOMCTBEHHBIM  3amMpoc Yy  PYKOBOJMUTES
agMuHucTpanuu, MOLI;

pETUCTPUPYET MEKBEAOMCTBEHHBIN 3alPOC B COOTBETCTBYIOILIEM PEECTPE;

HaIpaBJisieT MEXBEJOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIUN OpraH WM OPraHU3aLUIO.

MeKBeIOMCTBEHHBIH 3apoc 0POPMIISIETCSI U HATIPABIISIETCA B COOTBETCTBHUH C TIOPSIKOM
MEXBEJIOMCTBEHHOTO0 MH(OPMAIMOHHOTO B3aWMOJAEUCTBUSA, MPEIYCMOTPEHHBIM ACHCTBYIOLUIUM
3aKoHOIaTenbCTBOM Pocculickon deneparum.

Hanpasnenue 3ampocoB, KOHTpPOJIb 3a IOJIYYEHHEM OTBETOB Ha 3alpochl U



CBOEBPEMEHHON Mepenadeil ykazaHHbIX oTBeTOB B Othen ocymiecTsisieT cneunanuct Otaena,
M®II, OTBETCTBEHHBIN 32 MEXKBEIOMCTBEHHOE B3aUMOICHCTBHUE.

B nenp mnomyueHuss Bcex TpeOyeMblX OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alpOChI
cnenuanuct Otaena, M®LI, OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE B3aUMOJCICTBUE, TEpEaacT
3aperuCTPUpPOBAaHHBIE OTBETHl M  3allpOChl BMECTE C IMPEACTaBICHHBIMU  3asBUTEIEM
NoKyMeHTamMu B OTaen 17sl NPUHATHS PELICHUs O TPEIOCTaBIECHNUN YCIYTH.

3.4.1. KpurepueMm HpHUHSATHS DPELIEHUS O HANpaBICHUH MEXBEIOMCTBEHHOIO 3ampoca
SBIIIETCS OTCYTCTBHUE JIOKYMEHTOB, HEOOXOIMMBIX [IJIsl MPEIOCTABICHUS MYHHUIIUIAIBHON
yCIIyTH, YKa3aHHbIX B yHKTE 2.10 pasznena Il HacTosiero aMUHUCTPATUBHOTO PETJIaMEHTa.

3.4.2. MakcumanbHblii CPOK MCIIOJHEHHS] aAMUHUCTPATUBHOW MPOLEAYPHl COCTABISAET §
KaJICHIApHBIX JHEW co 1HsA monydenus creuuanucrom Otaena, M®Il, orBeTcTBEeHHBIM 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB U HH(OpManuu [Uisi HampaBiICHUS
MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynbTraToM UCHOJHEHUS AJIMUHHCTPATUBHOW MPOLEAYpPHI SBISETCS MOJTyYEHUE
JOKYMEHTOB M UX HamnpasieHue B Otaen A NOPUHATHS PEUIeHHsT O TNPEJOCTaBICHUU
MYHULUIIAIBHON YCIYTH.

Criocobom (ukcanuu pe3yspTara aIMAHUCTPATUBHON MPOIEAYPHI SBISETCS PETHCTPALINS
3alpaliMBaeMbIX JIOKYMEHTOB B JKypHaje MCXOIAUIe JOKYMEHTAalUM WM B CHUCTEME
MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO  B3auMojeWcTBus — crneuuanucrom  Otaena, MOL],
OTBETCTBEHHBIM 33 MEKBEIOMCTBEHHOE B3aUMO/ICIICTBHE.

3.4.4. Unble neiicTBus, HEOOXOAUMBIE NJIsl MPEJOCTABICHUS MYHULUIAIbHON YCIyTH, B
TOM 4YHCIIe CBSI3aHHBIE C TPOBEPKOW JAEWCTBUTENHHOCTH YCWJICHHOW KBaNIU(DUIIMPOBAHHON
ANIEKTPOHHOM TMOANKCH 3asiBUTENs, HCIOJb30BAaHHOM TNpu O0OpalieHud 3a MOJyYeHUEM
MYHHIIUIIAJIBLHON yCITyTH, HE TPeOyIOTCSI.

IIpunsTHE penieHus: 0 MpeAocTaBJIeHNH (00 0TKa3e B PeJO0CTABJICHUN)
MYHHIUNIATBHOMH YCIyTH

3.5. OcHoBaHueM [UIsl Hayaja aJMUHHCTPATUBHOW MpOLEIypbl SBISETCS HAIU4YUE B
Otnene 3aperucTpUpOBaHHBIX JOKYMEHTOB, YyKa3aHHbIX B IyHKkTax 2.6, 2.10 paspena II
HACTOSAILIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Crnenuanucr Otaena, OTBETCTBEHHBIN 3a MPUHATHE pPEIICHUs, B TeUeHHE paboyero IHs
OCYIIECTBIISIET MPOBEPKY KOMILIEKTa IOKyMEHTOB.

Crnennanucr Otaenna, OTBETCTBEHHBIN 3a IPUHATUE PELLEHUS, B TEUEHUE | KaJleHOapHOTo
JTHSI HAIIPaBJISET 3alpoc B CTPYKTYPHOE MMO/Ipa3fiesieHue aJMUHUCTPAIH, B KOTOPOM HaXOAsTCA
HEIO0CTAIoIINe JIOKYMEHTHI, HaxoZsIIuecs B pacnopsbKeHUN aZIMMHHCTPALIHH.
CooTBeTcTBYIOIEE MOJPA3AEICHUE AJAMUHUCTPALMM, B KOTOPOM HAXOIATCA HEJOCTArOIIUe
JOKYMEHTBI, HalpaBJIseT OTBET HA 3alpOC B TEUYEHUE CIEAYIOIEro [HS C MOMEHTA IOIy4YCHHUS
3ampoca oT crenuanucra OTena, OTBETCTBEHHOIO 3a IIPUHITHE PELICHUSI.

[Tpu HanWuMM NPOTHBOPEYMBBIX CBEIECHUHN B MPEACTABIECHHBIX JOKYMEHTAX CIELIMAIUCT
Otnena, OTBETCTBEHHBIM 3a MPUHATHE PELICHUS, OCYIIECTBISET INPOBEPKY HA TNPEIMET
COOTBETCTBUS YKa3aHHBIX CBEICHHUN IEHCTBUTEIBLHOCTH IIOCPEICTBOM HAlPABJIECHMs B TEUEHUE 5
KaJCHJApHBIX JTHEH 3ampocoB B OpraHbl M OpTaHU3aIlMH, paclojararoliye HeoOXOoIMMOi
uHpopManuen.

[Ipn paccMoTpeHUM KOMIUIEKTa JOKYMEHTOB [UIsl MPEAOCTaBICHHUS MYHULMIAIbHON
ycayru cnenuanuct Otnena:

OIpeziessieT COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAaHOBIEHHBIM
B nyHKTax 2.6 u 2.10 pa3znena Il HacTosmiero aiMUHUCTPATUBHOTO PETJIAMEHTA;

aHATTM3UPYET COJAEPIKAIIYIOCS B IPEICTABICHHBIX TOKYMEHTaX WH(POPMAIHIO0 B IIEIAX
MOJATBEPKICHHs CTaTyca 3asBUTEN U €ro NOTPeOHOCTH B MOIYYEHUH MYHUIUNAIBHON YCIIyTH,
a TakKe HeOOXOAMMOCTH NPEAOCTABICHHS a]MIHUACTPAIIEH MyHUITUTIAIHON YCITyTH;

yCcTaHaBiMBaeT (akT OTCYTCTBUS WIM HaJM4YUs OCHOBaHMH JUIs OTKaza B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YyCIyrd, MpeiyCMOTPEHHbIX NyHKTOM 2.14 pazgena Il
HACTOAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

YCTAaHABIMBAaE€T  COOTBETCTBHE  3asBUTENs  KPUTEPUSAM,  HEOOXOAUMBIM  JJIs
IIPEIOCTABJICHUSI MYHULMUNAJIBHOM YCIyrd, a TakKe HaJlu4ue OCHOBAaHMM MJIs OTKaza B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YyCIyrd, MpelyCMOTPEHHbIX NyHKTOM 2.14 pazgena 11
HACTOAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.
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Cneunanuct Otnena B TedyeHue 30 KaleHAApHBIX JHEH MO pe3yibTaTaM HPOBEPKHU
TOTOBUT OJWH U3 CIEAYIOIUX JOKYMEHTOB:

IPOEKT PELIeHUs O MPEIOCTABIEHUU MYHULIUIATbHON YCIYTH;

IPOEKT pelleHus 00 OTKa3e B IMPEJOCTaBICHUH MYHUIMNAIBHON yCIyru (B ciyyae
HaJIU4Yus OCHOBAaHUM, TPEJYyCMOTPEHHBIX NyHKTOM 2.14 pasgmena Il HacTosmero
aJIMUHHCTPATUBHOTO PETJIAMEHTA).

Crnemmamuctr Otaena mocie oQopMiIeHHS MPOEKTAa PeIIeHUs O MPEeIOCTaBICHUN
MYHUIUNATIBHON yCIIyTH J100 pelleHns: 00 0TKa3e B MPEeI0CTaBICHUN MYyHHIMIIAIBHOW yCIyTrH
nepesaeT Ha MOJANUCH TJIaBe MYHUIMIAIBHOIO OOpa3oBaHMs FOPOJCKOrO OKpyra «BykTeum» -
PYKOBOJUTENIO aJMHHUCTPALIMM TOPOJACKOTO OKpyra «BykTbul» (nanee — pyKOBOJIUTEIb
QAMUHUCTPALIIH ).

PykoBomurens agMUHMCTpalMM IOXANUCBHIBAET NPOEKT PEUIEHHS O MPEeIOCTABICHUU
MYHHULMINAJIBHONW ycinyru (pemieHus o0 oTKa3e B MPEeAOCTaBICHUH MYHHMIMIIAIbHOW YCIyTH) B
TE€4eHHE 2 KaJICHJAPHBIX JHEH CO IHA €ro NOJy4YeHusl.

Cneumanucr Orthena HampaBieT MOANKUCAHHOE PYKOBOJIUTENIEM aIMUHHUCTpALUU
pelleHne CHeUUAINCTy aaMHUHUCTpauuu, MOILI, oTBeTcTBEHHOMY 3a BbBIIA4y pe3yJbTaTa
IIPEIOCTABIICHUSI MyHULIUIIATbHON yCITyTH, 7Sl BBIIAYM €r0 3asBUTEIIIO.

3.5.1. Kpurepuem npuHATUS pPELIEHUS O NPENOCTaBICHUMM MYHULUNAIBHON YCIyTd
SIBJIIETCSI COOTBETCTBHE 3alpoca U NMPUIaraéMblX K HEMY JOKYMEHTOB TPEOOBaHUSAM HACTOALIETO
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

3.5.2. MakcuMaJIbHbII CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIETyPbl COCTaBIISIET HE
Oosee 36 KaJleHIAPHBIX JHEW cO AHS MOMydeHHs U3 aaMuHucTparuu, M®L[ noaHoro komiekra
JOKYMEHTOB, HEOOXOIUMBIX Il IPEIOCTABIICHUSI MyHULIUIIATIbHON YCIYTH.

3.5.3. Pe3ynbraroM aJAMHMHHUCTPATUBHOM MPOLEAYPHI SBIAETCA INPUHATHE PEUICHHUS O
MPEOCTABICHUH MYHUIUIAIBHON ycimyrd (b0 pemeHWss 00 OTKa3e B IPENOCTaBICHUU
MYHUIUNATIBHON YCIYTH) U Tepesiaya MPUHITOTO PELIeHUs O MPEeI0CTaBIeHUN MyHULIUIATbHON
yernyrd (6o pemeHust 00 OTKa3e B NPEAOCTABICHHH MYHHUIUIAIBHON YCIIyTH) CHEHUAINCTY
anMuHucTpanuy, MOL, oTBETCTBEHHOMY 3a BblIady pe3yJibTaTa MPEAOCTaBICHUS YCIyTH, JUIS
BBIJIAYU €T0 3asBUTEIIO.

Pe3ynbraT BBINONIHEHMS] aJAMUHUCTPATUBHOM NpOLEAypbl (QHUKCUPYETCS B CHCTEME
AJNIEKTPOHHOTO  JIOKyMEHTOOOOpOTa  OTBETCTBEHHBIM  JIMLIOM  OTHE€la  KOHTPOJsS MU
JeTIOTIPOM3BO/ICTBA aIMUHHUCTPALIMY (Jjajlee — OTAE KOHTPOJIS aIMUHUCTPALIUN).

3.5.4. Unble neiicTBus, HEOOXOAUMBIE AJISl MPEIOCTABIEHUS! MyHUIIMIIAIbHOW YCIIyTH, B
TOM YHCJIE CBSI3aHHbIE C IPOBEPKON NEHCTBUTENBHOCTH YCHJICHHOM KBaIU(pHUIUPOBAHHON
ANIEKTPOHHOM TMOANKCH 3asiBUTENs, HCIOJb30BAaHHOM TNpu O0OpalieHud 3a MOJyYeHUEM
MYHUIUNATIBHON YCIIyTH, HE TpeOyIOTCS.

YBenomiieHne 3asBUTEIIS O IPUHITOM pPellleHUH, BbIIa4a 3asiBUTEJII0 Pe3yJibTaTa
NpeA0CTABJIeHNS] MYHUIMNIAJIBHON YCJIyrH

3.6. OcHoBaHMeM /i1 Hayaja WCHOJHEHHWS aJMUHUCTPATUBHOM MpOLEAYpHl SBISETCA
MOCTYIUIEHUE CHEeNUaNUCTy aamMuHuctpauuu, M®L[, orBeTcTBEeHHOMY 3a BblAauy pe3yjbTaTa
MPEIOCTABIICHUS] YCIYTH, PEIIECHHUS] O NPEAOCTABICHUA MYHHUIIMIAIBHON YCIYTH WIM PELICHUS
00 0TKa3e B MPeJOCTaBICHIH MyHUIIUIATLHON YCIYyTH (faliee - pelieHue).

AJIMUHHUCTpATUBHASI TPOIEAYpa HCIOJHACTCS CIEeHHATIUCTOM aamMuHuctpamuu, MOII,
OTBETCTBEHHBIM 32 BbIJJa4y PEIICHHUS.

IIpu noctymieHuH peleHusl CHEeUaTIuCT aJIMHUHUCTPAlMyd, OTBETCTBEHHBIM 3a €ro
BbIIauy, WH(QOPMHUpPYET 3asBUTENS O HAIMYUU MPHUHITOTO pEHIeHHs M COrjacyeT Crocod
MOJTYYEHUS TPAXKTAHUHOM JJAHHOTO PEIICHUS.

NudopmupoBanue 3asBUTENsT OCYLIECTBIsAETCA MO TenedoHy U (WIM) TOCPEICTBOM
OTIMPABIICHUS SJIEKTPOHHOTO COOOIIECHMSI Ha YKa3aHHBIN 3assBUTENIEM aJIPEC JIEKTPOHHOM MOYTHI.

Brimauy pemenus ocyumiecTsisieT cnenuanuct agMuHucTpauuu, M®Il, oTBeTCTBEHHBIH
3a BbIJAUy PEIICHUs, MPH JMYHOM IPUEME MOJ POCIHCH 3asBUTEINS, KOTOpas MPOCTABIISIETCA B
KypHaje perucTpaluy, Ipyu MPeAbsIBICHUN UM JOKYMEHTA yAO0CTOBEPSIOLIErO JIUYHOCTD, a IPU
oOpalieHuu  TPEJICTaBUTENsI  TakKKe  JOKYMEHTa,  MOJTBEPKIAIONICTO  MOJTHOMOYHS
MIPEACTABUTEIS.

B cnydae HEBO3MOXHOCTH HMH(POPMUPOBAHUS CHENUATUCT aaMUHUCTpammu, MOII,
OTBETCTBEHHBIN 3a BbIJAauy pe3yJibTaTa MPEJOCTABICHHS YCIyTH, HAMNpaBlIeT 3asBUTEIIO



peleHne 4epe3 OpraHu3aIHio MOYTOBOM CBSI3H 3aKa3HBIM MTUCHMOM C YBEIOMIICHHUEM.

3.6.1. KpurepueM mNpuHATUS pelIeHUss O BblJaue pe3yibTaTa IPeJOCTaBICHUS
MYHUITUIATBHON YCIYTH WIM HANpaBICHWW pe3ysbTaTa MYyHHIWNAIBHOW YCIYTH ITOYTOBBIM
OTHPABJICHUEM SBIIETCS BHIOOD 3asBUTENIEM CIIOCOOA €ro yBEJAOMIICHHs O NMPUHATOM PELIeHHUH,
BBIJIAYM PE3yJIbTaTa MPeI0CTABICHUS MYHUIUIIATBHON YCITyTH.

3.6.2. MakcuMaibHbII CPOK MCIOJIHEHUS aJMUHHCTPATUBHON MPOILEIYphl COCTaBIIsAET 3
KaJCHJApHBIX JHS CO JHSA TOCTYIUICHHS  PEUICHHS  CIeHUATUCT  aJMUHUCTPAINH,
M®II, oTBETCTBEHHOMY 3a €r0 BbIAAUY.

3.6.3. Pe3ynpTaTOM HCIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBJISETCS YBEIOMIICHUE
3asBUTEIIS O IPUHATOM PELICHNUHU U (WIN) BblAAaYa 3asiBUTENIO PEIICHUS.

Pesynbrar BBIONHEHHWS AJAMUHUCTPATUBHOW NPOLEAYPHl (UKCHPYETCS B CHCTEME
3JIEKTPOHHOTO JOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIMLIOM OTJ€JIa KOHTPOJS aJIMUHHCTPALUU
00 YBEIOMJICHWH 3asBUTEISI O TPUHATOM pEIIeHWH W BbIJA4e 3asBUTENI0 pe3yibTaTta
NPEJOCTAaBICHUS] MyHULIUTIAILHON YCITYTH.

3.6.4. Unbie neiicTBus, HEOOXOAMMBIE [UIS MPEIOCTABICHUS MYHHUIUITATBHON YCIyTH, B
TOM YHCJIE CBSI3aHHbIE C IPOBEPKON NEHCTBUTENBHOCTH YCUJICHHOM KBaIU(pHUIUPOBAHHON
AJIEKTPOHHOM TIOJNHCH 3asBUTEINs, WCIOJB30BAaHHOH TIpW OOpalIeHnH 3a TOJY4YCHHEM
MYHUIUNAIBHON YCIIyTH, HE TPeOYIOTCS.

3akaoueHne Aaorosopa

3.7. OcHOBaHMEM [Jis1 Hayaja MCHOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYpHI SIBISIETCS
MPUHATHE AAMUHUCTPALMEN PEIIEHUS O MPEIOCTABICHUN MYHHUIIMIIAILHON YCIYTH.

JloroBop mepenaud KWIBIX MOMEIIEHUH B COOCTBEHHOCTh TpaXkIaH COCTaBIseTCS B 3
AK3EMILISIPAX:

MEPBBIN IK3EMILISIP Bpy4aeTcsi COOCTBEHHUKY KHIIOTO moMerieHus (1 3Kk3eMIuIsip Ha Bcex
TpakJaH, y4aCTBYIOIIUX B MIPUBATU3AIMH JAaHHOTO KUJIOTO TIOMEIIEHHS);

BTOpPOIl »K3eMIUIsip mpenHazHadaetcs ansa DenepanbHoil Ciy>)XObl TOCYIapCTBEHHOMN
perucTpanuu, Kajactpa u kaprorpaduu sl peTUCTPAIH TIEPEeX0/1a Mpas;

TPETHUI K3EMILISP OCTAETCS B IMUHUCTPALIIH.

Crnenunanuct OT/ena, OTBETCTBEHHBIN 3a MIPUHATHE PEIICHUS O MPEAOCTABICHUN YCIYTH,
B JICHb TOCTYIUIEHHS K HEMY JIOKyMEHTOB OO0S3aH YBEIOMHUTHb 3asgBUTENSI O TOTOBHOCTH
9K3EMIUISIpa JIOTOBOpa MPUBATH3AIMHA B COOTBETCTBHHM CO CIIOCOOOM, YKa3aHHBIM B MOJaHHOM
3asIBJICHUMU.

Cnemmamuct Otaena, OTBETCTBEHHBIM 3a TMPHUHATHE PEIICHWs O TPEIOCTaBICHUU
MYHULHUIIAIBHON YCIIyTH, PETUCTPUPYET JOTOBOPHI IPUBATU3ALMH B PEECTPE JOTOBOPOB.

[Ipu oOpameHun B YMOTHOMOYEHHBIM OpraH IJisi TMOJYYEHHUS HK3EMIUIIpa JOTOBOpPA
npuBatu3anuu cnenuanuct OTaena, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUs O MPEIOCTaBICHUN
MYHHLMNATBHON YCIYTH:

YCTaHABIMBAET JUYHOCTh BCEX YYACTHUKOB CHEIKH IO MAacrnopTaM, YJIOCTOBEPEHUSIM
JIMYHOCTU 11 BOEHHOCIY)KalluX, CBHUJETEIBCTBAM O POXKICHUM HA HECOBEPIICHHOJETHHX
JIeTei;

HAXOAHUT CPOPMHUPOBAHHOE JIEJIO 3aSBUTEIISI C HTOTOBBIM JOKYMEHTOM H JK3EMILIIpaMU
JIOTOBOPA NMPUBATU3ALUY;

3HAKOMMT 3asIBUTEIIS C COJIEPKAHUEM BBIJJTABAEMOTO JIOIOBOPA,

dbopMuUpyeT ¢ HCIOJB30BAHHEM TMPOTPAMMHBIX CPEJICTB PACHUCKYy O TOJyYeHUH
3K3eMIUIsIpa J0roBOpa,

MIOCJIE YETO BBIAAET 3K3EMIUISP I0roBOpa 3asBuTeNt0. [Ipyn 3TOM 3asBUTENb CTaBUT AATy
MOJYyYEeHHUS] JOKYMEHTOB U MOANMUCH B KHUI'€ YUETa BbIITABAEMBIX JJOKYMEHTOB.

[Ipu monyyeHWH AOrOBOpa MPUBATU3AIMU BCE YYACTHUKH CHEIKH COOCTBEHHOPYYHO
pacUCBIBAIOTCS BO BCEX IK3EMILISIPAX JOTOBOPA.

[TpaBo COOCTBEHHOCTH Ha MPUOOPETEHHOE KUJIOE IMOMEIIEHHE BO3HHMKAET C MOMEHTa
rOCy/IapCTBEHHOM perucTpauuu npasa B EIMHOM rocyapCTBEHHOM PEECTpe HEABUKUMOCTH.

3.7.1. KpurepueM TmpuUHATUS pEUIEHUS SBISAETCA MOANUCAHUE IIPOEKTa JOroBOpa
3asIBUTEJIEM.

3.7.2. MakcuMaibHbIi CPOK UCIIOJIIHEHHS AMUHUCTPATUBHON IPOLIETYPHI COCTABISET HE
0osiee 2 MecsIeB HCUUCISIEMBIX CO JTHSI OOpaIeHUs 3asBUTENS C JOKYMEHTaMH, HEOOXOIMMBIMHU
JUTSl IPEOCTABJICHUS] MyHUIIUIIAIBHOU YCITYTH.



3.7.3. Pe3ynpTaTOM  UCHOJHEHMS]  aIMUHUCTPATUBHOM  MpOLEAYpbl  SBISETCS
obOpMIICHHBII ¥ BBIAAHHBIN 3asfBUTENIO JOTOBOP TI€peJayd IKHJIOrO IOMEIIEHHS B
COOCTBEHHOCTb.

Pe3ynbraT BBHIMOTHEHUS aJAMUHHCTPATHBHOW TNPOLEIYphl (DUKCHPYETCS CHEHUATHCTOM
OTnena, OTBETCTBEHHBIM 32 MPHUHSATHE PEIICHHS O MPEAOCTaBICHHH MYyHHIMTIAIBLHONW yCIYTH B
CIIEIIMATIFHOM PEECTpe JOrOBOPOB.

3.7.4. Unbie neiicTBUs, HEOOXOAMMBIE [UIS MPEIOCTABICHUS MYHUIUITAIBHON YCIyTH, B
TOM 4YHCJ€ CBS3aHHBIE C MPOBEPKOH JEWCTBHTEILHOCTH YCHJICHHOW KBaJH(DUIIMPOBAHHOM
AJIEKTPOHHOM TIOJNHCH 3asBUTEINs, WCIOJB30BAaHHOH TpUW OOpalIeHWH 3a TOJy4YeHHEM
MYHUIANATBHOHN YCIyTH, He TpeOyroTCSl.

HcnpaBienne one4yaTok M (M1u) oIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BI/IAHHBIX B
pe3yJbTaTe NpeJ0CTaBJeHU MYHMIUNAIbHON yCJIyrH

3.8. B cioyuae BbIABIEHUS 3a8BUTENEM OINEYATOK, OUIMOOK B IMOJyYEHHOM 3asiBUTEIIEM
JOKYMEHTE, SBJISIONIEMCS] Pe3yJIbTaTOM MPEIOCTaBICHUS MYHHUIIUIAIBLHOW YCIYTH, 3asSBUTENb
BIIpaB€ OOPAaTUTHCS B aIMUHUCTPALMIO C 3asBJICHUEM 00 MCHPABICHUH JOIMYIICHHBIX ONEYaTOK
1 OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHHSI MyHUIIUIAIBHON YCIyTH TOKYMEHTaX.

3.8.1. OcHOBaHMeM I Hadaa mpoIeyphl O UCTIPABJICHUIO ONEYaTOK ¥ (MIJIN) OMNOOK,
JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJbTaTe MNPEAOCTaBICHUS MYHUIUIAIBHON
yciyru (manee — mpouenypa), S[BISETCS MOCTYIJICEHHME B aJMUHHCTpALMIO 3asBICHUS 00
UCOPABIEHUU OMEYaToK M (WiM) OmHOOK B JOKYMEHTaX, BBIJIAHHBIX B pe3ylbTaTe
MIPEOCTABIICHUS] MYHHUIMITATBHON YCIyTH (Iajee — 3asBIIEHHE 00 HCIPABICHUHM OIEYaTOK U
(wm) omMOoK).

3.8.2. 3asBieHne 00 WCHpPAaBICHUH ONEUYATOK W (MJM) OMMOOK C yKa3aHHEM CIocoda
MH(GOPMUPOBAHUS O PE3yJIbTaTax €ro PacCMOTPEHHUs M JOKYMEHTBI, B KOTOPBIX COAEpKATCS
OTeyaTKy M (W) OINOKH, NPEACTABISAIOTCS CIAEAYIOUIMMH CIIOCO0aMHU:

JUYHO 3asBUTENIEM MPEJCTABISIOTCS OpPUTHHANBI JOKYMEHTOB C oOmeyaTKaMu M (Win)
ommuOKkamu, crieraniuctoM OTaena, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB JENAOTCS KOMHH
3TUX JOKYMEHTOB;

yepe3 OpraHMu3alfio MOYTOBOM CBSI3U 3asBUTENIEM HANpaBISIOTCS KONMUHU JTIOKYMEHTOB C
oreyaTkamMu 1 (WJIH) OIIMOKaMH.

[lpuem wu peructpanms 3asBieHUS 00 HWCHPABICHWH ONMEYATOK W (WJIM) OMIMOOK
OCYIIECTBISIETCS B COOTBETCTBUM C MyHKTOM 3.3 pasnena Il Hacrosimero agMUHUCTPATUBHOTO
periameHTa.

3.8.3. Cnemmamuct Ortaena, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHULMIIAIBHON
YCIIyTH, paccMaTpUBAaeT 3asBICHME, IPEJCTaBICHHOE 3asBUTEIEM, U MPOBOAMUT IPOBEPKY
yKa3aHHBIX B 3asBICHUHM CBEJIEHUN B CpPOK, HE MpeBbmammuid 1 pabouuii JA€Hb C AaThI
PErUCTpalvy COOTBETCTBYIOIIETO 3asiBICHHUS.

[To pe3ynbraTamM paccMOTpeHHS 3asBIEHHUS 00 HCIPaBICHUM OMEYaTOK M (MJIH) OIMHUOOK
cneruanuct OTaena, OTBETCTBEHHBIN 32 MPEIOCTaBICHNE MyHUIIUIAIBHON yCIyTH, B TeueHue |
pabodero JTHS MPUHUMAET pelIcHHe 00 UCIIPABJICHUHN OMEYaTOK U (W) OMIUOOK, JOMYIICHHBIX B
JIOKyMEHTaX, BBIJIAaHHBIX B pe3yjbTaTe MPEeI0CTaBICHUS MYHUIIMITAIbHON YCIYTH, U YBEIOMIISIET
3asgBUTENS O NPHUHATOM pEHIEHHH CIOCOOOM, YKa3aHHBIM B 3asBJICHHMM 00 HCHpaBICHUU
orneyaTok U (Win) OmMHUOOK C yKa3aHHEM CPOKa MCIIPABJICHUS JOMYIIEHHBIX OMEYaTOK U (WJIH)
OIIHOOK;

NPUHUMAET pelieHre 00 OTCYTCTBHH HEOOXOIMMOCTH WCIPABIICHUS OMEYATOK U (W)
OmuOOK, JOMYyIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe IMPEAOCTaBICHUS
MYHUITUTIATFHON YCIYTH, U TOTOBUT MOTUBHUPOBAHHBIA OTKAa3 B MCIPABJICHUH ONEYATOK W (WJIH)
omuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MPEAOCTaBICHHUS
MYHHIIUIIATHHON yCITyTH.

Ucnpapnenue omneyaTok W (WJIM) OMIMOOK, MOMYIIEHHBIX B JIOKYMEHTax, BBIJAHHBIX B
pe3yJibTaTe MpeloCTaBIEHUS MyHUIUITAILHON YCIYTH, OCYyIecTBiIseTcs cneruanuctom Otrena,
OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MyHHUIIUIIAILHOM YCIIyTH B TeueHue 1 pabodero IHs.

[Tpu ucnpaBieHny oneyaToK U (WJIHM) OMIKUOOK, TOMYIIEHHBIX B JOKYMEHTAX, BBIITAHHBIX B
pe3yJibTaTe NPeJoCTaBICHUSI MyHUIUIIAIBHON YCIIyTH, HE JOITYCKAeTCsI:



U3MEHEHHUE COJAEpkKaHUsl JOKYMEHTOB, SBIISIOIIUXCS PE3YyJbTaTOM MPEIOCTaBICHUS
MYHHLIMIIAIBHON YCIIyTH;

BHECEHHE HOBOI MH(OpMalNY, CBEICHUN U3 BHOBH MOJTYYEHHBIX JOKYMEHTOB, KOTOpHIE
He ObUTH MpeICTaBJICHbI IPU Mo1adye 3ampoca O Mpe0CTaBICHIN MyHUIIUNIAIBHON YCIyTH.

3.8.4. KpurepueMm NpUHATHS pEHICHHs 00 HUCHpPaBICHUU ONEYATOK W (MJIM) OLIMOOK
SBIIETCS. HaJM4YME OMEYaTOK MU (WIM) OUIMOOK, MOMYIICHHBIX B JOKYMEHTaX, SIBJISIFOIIUXCS
pe3yJIbTaTOM MPEAOCTABICHNUS MyHULIUIIAIILHON YCIIyTH.

3.8.5. MakcuManbHbIi CPOK UCHIOJIHEHUSI AIMUHUCTPATUBHOMN MPOLETYPhl COCTABISET HE
Oomnee 5 pabouux JHEW CO AHSA TOCTYIUIGHHS B aJMHHHUCTPAIMIO 3ampoca 00 HCIpaBICHUHU
OTeYaToK U (MJIH) OIIHOOK.

3.8.6. Pe3ynpTaToM IpoLeaypsl ABISETCS:

UCIpaBIICHHbIC JIOKYMEHTHI, SBIIAIOIINECS pe3yJbTaToM MPEeI0CTaBICHUS
MYHHIIUIAILHON YCITYTH;

MOTUBUPOBAHHBIM OTKa3 B WCIPABICHUU OMNEYaTOK M (WIM) OIMOOK, JOIMYIICHHBIX B
JOKYMEHTaX, BbIIaHHBIX B PE3YJIbTaTe NPEAOCTABICHNS MyHUIIMIIAJIbHONW YCIIYTH.

Bbiiaya  3asBUTENI0  UCHPABIEHHOTO  JIOKyMEHTa MPOW3BOJUTCS B MOPSIKE,
YCTaHOBJIEHHOM IIYHKTOM 3.6 pasnena Il HacTosero agMMHUCTPaTUBHOIO PETJIaMEHTA.

3.8.7. Cnocobom ¢ukcauuu pesyibTaTa MpPOLEAYPhl SBISIETCA  perucTparus
WCIIPABJIEHHOTO IOKYMEHTA WM IIPUHATOIO PELIEHUS B )KypHAJIE UCXOAAIIEN TOKYMEHTALINH.

JIoKyMeHT, coaepKamuid OmevYaTku W (WiId) OIMMOKH, TIIOCT€ 3aMEHBI TOJJICKHUT
YHUYTOXXEHUIO, PaKT KOTOPOTro (PUKCUPYETCS B JIeJIe IO PACCMOTPEHUIO OOpAICHUs 3asBUTES.

3.8.8. 1nble neiicTBus, HEOOXOAUMBIE 7Sl PEIOCTABICHUSI MYHHUIIUIIATbHON YCIIyTH, B
TOM YHCJIE CBSI3aHHbIE C IPOBEPKON JEHCTBUTENBHOCTH YCHJICHHOM KBaIHU(pHUIMPOBAHHON
ANIEKTPOHHOM TMOJANKCU 3asiBUTENs, HCIOJb30BaHHOM Tpu oOpamieHud 3a MOJyuYeHUEM
MYHUIUNAIBHON YCIIyTH, HE TPEOYIOTCS.

IV. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

Ilopsinok ocymecTBICHUS] TEKYIIEro KOHTPOJIS 32 COO/II0eHHEeM U MCIIOJTHEHHEeM
OTBETCTBEHHBIMHU /I0JZKHOCTHBIMM JIMIAMH MOJI0KEHUH aIMMHUCTPATHUBHOIO PerjiaMeHTa
NpeAoCTABIeHUS MYHUIIMNIAJIBHON YCJIYTH U HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB,yCTAHABJMBAIOIIUX TPeOOBAHMS K NPEJOCTABIECHUI0 MYHHIIUNIAJIBLHOMI YCJIYTH, a
TaKsKe NPUHATHEM UMU pelleHui

4.1. Texkyumii KOHTPOJb 3a COONIOACHUEM U HCIOJIHEHHEM IOJIOXKEHUH HACTOSLIETO
aJIMMHHCTPATUBHOIO pErjlaMEHTa U MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOLINX
TpeOOBaHUS K MPEIOCTABICHUI0O MYHMIIMIAIBHOW YCIYTH, OCYIIECTBISETCS PYKOBOJIUTENIEM
aJIMMHHCTPALHH.

4.2. KonTpons 3a aesarenbHoCcTh0 OTena no npeIoCTaBIeHU0 MyHUIIMIIAIBHON YCIIyTH
OCYILECTBIISICTCS 3aMECTUTEIEM PYKOBOIUTENS aIMUHUCTPALIUH, KypUpytoummM padoty Otaena.

KoHTposmb 32  WCHOJIHEHMEM  HACTOSALIETO  aJAMUHUCTPATHBHOIO  pErJIAMEHTA
crenrasictaMu M®L] ocymectBusiercst pykoBogureiaeM MOII.

IHopsioK ¥ NEPHOAUYHOCTH OCYLIECTBICHHS IVIAHOBBIX M BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ Ka4€eCTBA NMPEI0CTABICHHA MYHUIIUNIATLHOM YCJIYI'H, B TOM YHcJIe IOPAAOK U
(popMBbI KOHTPOJIAA 32 MOJTHOTON U KAa4eCTBOM IPeI0CTABJICHUA MYHMIMIIAJIBHON YCIyru

4.3. KoHTponp MNOJHOTBI M KadyecTBa MPENOCTABICHUS MYHHUIMIIAIBHOW YCIyTH
OCYIIECTBIISIETCS MyTEM IPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.

[11aHoBBIE TPOBEPKHU MPOBOAATCS B COOTBETCTBHHU C TNIAHOM PabOThl aIMUHUCTPALIUU, HO
He pexe 1 pa3a B 3 roza.

BHennaHOBbIE NPOBEPKH MPOBOAATCS B Cily4ae IOCTYIUIEHHUS B aJIMUHHUCTPALUIO
oOpateHu# GU3NYECKUX U IOPUINYECKUX JIUI] C Kalo0aMy Ha HapyIIeHUs UX MpaB U 3aKOHHBIX
UHTEPECOB.

4.4. BuennaHoOBbIE MMPOBEPKU MPOBOIATCSA B (HopMe TOKyMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/THOM ITPOBEPKHU B NOPSAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BHernnaHoBble MPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaIECHUS
3asBUTENIS O (DaKTaxX HAPYIIEHHs €ro MpaB Ha MOJyYeHHE MYHUIUIAIBHOMN YCIIyTH.

4.5. Pe3ynbTaThl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(OPMIISIOTCA B BUJAE aKTa, B



KOTOPOM OTMEYAIOTCA BBIABJIICHHBIC HEAOCTATKH U MPEAJIOKCHUS M0 UX YCTPAHCHUIO.

OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMII 32 PellieHus1 U JeiicTBus (0e3eiicTBHe),
NpPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ NMPeI0CTABJIEHUA MYHHIMNIAJBHOMN yCIyru

4.6. 10JKHOCTHBIE JIMLIA, OTBETCTBEHHBIE 3a IPEIOCTABICHUE MYHHUIIMIAIBHOW YCIYTH,
HECYT TIEPCOHATBLHYI0 OTBETCTBEHHOCTH 33 COOJIFOJICHUE IOPSIKA M CPOKOB TPEIOCTABICHHS
MYHULUIIAIBHON YCIYTH.

MO®I] u ero paGOTHHKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTEIHCTBOM
Poccuitckoit denepanuu:

1) 3a MOTHOTY MepeaaBaeMbIX aIMUHUCTPAIIMH 3alPOCOB, UHBIX JOKYMEHTOB, TMPUHSTHIX
oT 3asgBuTeis B M®I;

2) 3a CBOEBpPEMEHHYIO TIepeaady aMUHUCTPAIIMH 3aIIPOCOB, UHBIX JIOKYMEHTOB, TPUHATHIX
OT 3asIBUTEJISA, & TAK)KE 32 CBOEBPEMEHHYIO BbIJauy 3asBUTEIIO IOKYMEHTOB, IEPEIAHHBIX B 3TUX
nensax MOILl anmuanCcTpanny;

3) 3a coOmoneHue TmpaB CyOBEKTOB NEPCOHANBHBIX JaHHBIX, 3a COOJIOJCHHE
3akoHo/aTenbcTBa Poccuiickoit denepanny, yCTaHABIMBAIOUIETO OCOOEHHOCTH OOpaIlleHus C
uH(popMalel, T0CTyI K KOTOPOii orpaHuyeH (efepaibHbIM 3aKOHOM.

XKanoba Ha HapylIeHHWE TOpsAKa MPEAOCTABICHUS MYHHIHMNAIBHOW ycmyru MOIL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMOTpeHHs kamoObl UCUUCISETCS CO
JTHSI PETUCTPAIIUU KATOOBI B aIMUHUCTPALIUH.

ITonoxkeHus1, XapakTepu3yolre TpeGOBAHUSA K MOPSAAKY U (popMaM KOHTPOJIA 32
NpeaocTaBJIeHHeM MYHHIMIIAJIbHOM YCJIYTH CO CTOPOHBI FPAXKIAH, HX 00beUHEHUH 1
OpraHM3anmi

4.7. KoHTpOJb 32 PeAOCTaBICHHEM MYHHUIIMIIATBHON YCIYTH OCYIIECTBIISIETCS B opMe
KOHTPOJIS 3a co0uTr0IeHuEeM NOCIIEA0BATENBHOCTH JENCTBU, OIIPENETICHHBIX
aAMUHUCTPATUBHBIMM IPOLIEAYPAMHU I10 HCIIOJHEHUIO MYHMIMNAIBHOW YCIYTM W IPUHATHEM
peleHnii TOJKHOCTHBIMU JIMI[AMHU, ITyTeM IMPOBEACHUS MPOBEPOK COOIIOAECHUS U UCIOIHEHUS
JNOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALIMK MPABOBBIX akTOB Poccuiickon denepannu, a Takxke
II0JIO’KEHUI HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Taxke MOKET MPOBOIUTHCS MO KOHKPETHOMY OOpAIlEHUIO I'pa)<IaHWHA WU
OpraHM3alVH.

4.8. Tlpum oOpamieHnu TpakJaH, WX OOBEAMHEHUH W OpraHu3alMii K PYyKOBOIHTEIIO
aJIMUHHCTpAllUd MOET OBbIThb CO3[laHa KOMHCCHsSI C BKIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJcTaBuTeNIeld 00IEeCTBEHHBIX OOBEIMHEHUM M OpraHM3alMi 71 IPOBEIEHUS BHEIJIAHOBOM
IIPOBEPKHU MOJHOTHI M Ka4€CTBA IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIyTH.

V. locyneonblii (BHeCyAeOHbIi) MOPAIOK 00:KAT0BAHUS pPellleHnH 1 AeiicTBUii
(0e3nmeiicTBUs) OPraHa, NPeAOCTABJSIONIEr0 MyHHIMIIAIBHYI0 YCIYTY
MHOT0()YHKIMOHAJIBHOI'O IIEHTPA, OPraHu3anuii, ykasanubix B yactu 1.1 craten 16
®enepaabHoro 3axkona ot 27 uroJs 2010 roxa Ne 210-®3 «O06 opranuzanumn
NPeJ0CTABJIEHUS TOCYAAPCTBEHHBIX 1 MYHMIHMNAJBHBIX YCJIYI», 4 TAK/Ke UX J0JKHOCTHBIX
JIMI, MYHHIHNAJbHBIX CJIYKAINX, PA0OTHUKOB

Vka3zaHHasT B HAcTOALIEM pas3zfene uHpOpManMs MOUICKHUT pPa3MEIICHHI0 Ha
ounmansHOM caiite agMuHUCTpanMy, EnuHOM mopTasne rocy1apcTBEHHBIX U MYHUIIUNATIbHBIX
yenyr (pynkmuii), Ha Iloprame ToOCymapCTBEHHBIX W MYHHUIHMNAIBHBIX ychyr ((yHKIwmif)
Pecny6nuku Komu, B rocynapctBenHoi nnpopmaronsoit cucreme Pecriy6nuku Komu «Peectp
roCy/IapCTBEHHBIX U MyHUIMIAIBHBIX yCayT (pyHkuumii) PecriyOnuku Kommy.

HNudopmanus s 3as9BUTEIS 0 €ro NMpaBe MOAATH *KajJ100y HA pelleHus U JelcTBUs
(0e3nmeiicTBUE) OpraHa, Npea0CTABJSIONIEr0 MyYHUIMIIAIBHYIO YCJIYTY, €r0 J10J2KHOCTHOTO
JIMUA JTU00 MYHHIMNIAJIBHOTO CJIYKAIEr0, MHOTO(QYHKIIMOHAILHOTO LIEHTPA, ero
pabdoTHHMKA, a TAKKE OPraHu3anuii, yka3aHHbIX B yacTu 1.1 ctatbu 16 ®enepanabHOro
3akoHa ot 27 urojst 2010 roga Ne 210-P3 «O0 opranu3anuu NpeaoCcTaBJICHUS
rocy1apCcTBEHHbIX H MYHMUMIAJBHBIX YCJIYI», HJIH UX PA0OTHUKOB NMPH NMPeI0CTABICHUI
MYHHUIMIAJIbHON yCJIyTH



5.1. 3asgBUTEnM UMEIOT NpaBO Ha OOXKAOBaHWE pEIICHWH, TPHHATBIX B XOJE
MPEIOCTaBICHUs MYHHUIIUINAIBHOW YyCIyrd, ACUCTBUNH WM Oe3AecTBHUs aJIMUHUCTpAIUH,
JOJDKHOCTHBIX  JIMI[ aJIMUHUCTPAlUMU JIMOO MYHMIMIIAIBHOTO CIYXallero B J0CyAe0HOM
MOPSIKE.

Opranu3zaiuy, yka3zanasie B 9actu 1.1 ctareu 16 3akona Ne 210-®3 B Pecrrybnmke Komu
OTCYTCTBYIOT.

Mpeamer kano00bI

5.2. 3asBUTENL MOXKET O0OPATUTHCA C 7KaJ000M, B TOM YHCIIE B CIEAYIOLMX CIIydasx:

1) HapylieHue Cpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHMIMIIAJIBbHON YCIIyTH, 3allpoca, yKazaHHOro B ctathe 15.1 3akona Ne 210-D3;

2) HapylIeHHE CPOKa IMpPEeIOCTaBIICHUS MYHHULMINAIbHON ycinyru. B ykazanHHoMm ciyuae
nocyneOHoe (BHecyneOHoe) oOalloBaHHE 3asBUTENIEM pelleHud U nedcTBuil (0e3neicTBus)
M®II, paborHuka M®I] Bo3moxkHO B ciywae, ecau Ha MOILl, pemenus u aelcTBUd
(Oe3neiicTBUE) KOTOPOrO  OOXKaIyIOTCS, BO3JIOKEHAa (QYHKUUS 1O  MPEeI0CTaBICHUIO
COOTBETCTBYIOIIEH MYHHUIMIAIBLHOW YCIYTd B MOJHOM OObEME U B HOPSAAKE, ONPEIeIEHHOM
yacThio 1.3 ctatem 16 3akona Ne 210-D3;

3) TpeOoBaHWe y 3asBHUTENS] JOKYMECHTOB WM WH(POpPMAIUU JHOO OCYIIECTBICHUS
NEMCTBUM, MPENCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
paBoBbIMU akTaMu Poccuiickoil @enepalyiv, HOpMaTUBHBIMU MTPaBOBBIMU akTaMu PecryOnuku
Komu, MyHUIIMnaibHbIMHU IPABOBBIMM aKTaMH JUIs TPEIOCTABIICHUS MyHUIIMIIAIbHON YCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IPEIOCTABIEHHUE KOTOPHIX IMPEILyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoii denepanny, HOPMATHBHBIMU IPAaBOBBIMU
aktamu PecryOonmukun KoMy, MyHUIIUIATbHBIME TPABOBBIMH aKTaMHU JUIS TPEIOCTAaBIICHHS
MYHMIMIIAJIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3z B MpPeNOCTABJICHWU MYHHUIMIAJIBHOW YCIYyI'M, €CIM OCHOBAaHMSI OTKa3a He
IPeSyCMOTPEHbl (ellepalbHbIMU 3aKOHAMH M TNPUHATBIMA B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTMBHBIMM IIPaBOBbIMM akTaMH Poccuiickoii @Penepanny, 3aKOHAaMH W HHBIMU
HOpPMaTHUBHBIMU MpaBoBbIMU akTamu PecnyOnuku Komu. B ykazanHom ciyuae nocynebHOe
(BHECyneOHOE) OO’kKaloBaHHWE 3asBUTENEM pelieHuil u aedicTBuil  (Oe3neiictBusi) MOL,
pabotHuka M®I] Bo3mMoxkHO B ciyuae, ecnu Ha MOILI, pemenust u neiictBust (6e3nericTre)
KOTOPOTO OOXAITyIOTCS, BO3JIOKEHAa (YHKIUS 10 MPEJOCTABICHUIO COOTBETCTBYIOMIMX
MYHUIUNAJIBHBIX YCIYT B MOJHOM O0bEeMe B MOpAIKE, ONpeAereHHOM vacTeio 1.3 cratbu 16
3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asiBUTENS MIPU NPEJOCTABICHUH MYHUIUNAIBHON YCIyTH IUIAThl, HE
NIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IpaBOBbIMHM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTHBHBIMU NpPaBOBbIMH akTamMu PecnyOnukun Komu, MyHMIMDAJBHBIMH HPaBOBBIMHU
aKTaMu;

7) OTKa3 aIMUHUCTpallMU, ero JoibkHocTHoro muma, ML, pabotauka MOI],
OpraHu3alui, MpeaycMOTpeHHbIX YyacThio 1.1 crathu 16 3akona Ne 210-D3, nnu ux pabOTHUKOB
B HCHPABJICHUU JOMYLIEHHBIX MMM OINEYaTOK M OIMOOK B BBIJAHHBIX B pe3yjibTaTe
MIPEIOCTABIEHUS! MYHULUNAIBHON YCIyrM JOKyMEHTaxX JMOO HapylleHHE YCTaHOBJIEHHOTO
CpoKa Takux HchpaBieHHH. B yka3anHoM ciydae nocynebHoe (BHecyneOHOe) oOxalioBaHue
3asBUTENIEM pelleHui u neictBuil (6e3aericteusa) ML, padotauka M®PL] Bo3MoxHO B ciyuae,
eciu Ha MOII, pemenuss u aeiictBus (Oe3neiicTBHE) KOTOPOTO OOXKAIyIOTCS, BO3JOXKEHA
(GYHKIMS TI0 PEAOCTABICHHIO COOTBETCTBYIOMINX MYHHIUIAIBHBIX YCIYT B TIOJTHOM 0O0BeMe B
MOpsIZIKE, OnpeAeseHHOM YacThio 1.3 cratbu 16 3akona Ne 210-D3;

8) HapylleHuWe CcpoKa WIM TMOpAJKa BbIJAYd JOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTABIIEHUS MyHULIUIIAIBHON yCIIyTH;

9) npuOCTaHOBIEHHE MPEIOCTABICHUS] MYHUIUNAIBHON YCIYrH, €CIM OCHOBAaHHS
IIPUOCTAHOBJICHUS HE MIPEYCMOTPEHBI (pe/iepaabHbIMKU 3aKOHAMH M NPUHIATHIMUA B COOTBETCTBUU
C HUMHU WHBIMM HOPMATHBHBIMM INpPaBOBbIMH akTamu Poccuiickoin ®enepanuu, 3aKOHaMH H
UHBIMH HOPMAaTHBHBIMM NpaBOBbIMH akTamMu PecnyOnmuku Komu. B ykazanHOM ciyuae
nocyneOHoe (BHeCyneOHOe) o0XalloBaHWE 3asABUTEIIEM pPEIICHUN W IedcTBUi (Oe3meicTBus)
M®II, pab6ornuka M®I[ Bo3moxkHO B ciydae, ecnu Ha MOILI, pemenus u AecTBUS
(Oe3nelicTBME)  KOTOPOro  OOKalIyOTCs, BO3JOXKE€Ha (QYHKIUS 10  IPEIO0CTABIICHUIO
COOTBETCTBYIOLIMX MYHUIUMNAJIBHBIX YCIYyr B MOJHOM OOBbEME B MOpPSAAKE, ONpEeAEICHHOM



gacTeto 1.3 crateu 16 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTEIIS MIPU MIPEIOCTABICHUN MYHHUIMIIATBHON YCIyTH JOKYMEHTOB
WId WHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TPHU
[EpPBOHAYAIILHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX [UIl MPEJOCTaBICHUS
MYHHUIMINAIBHONW YCIYTH, MO0 B NMPEAOCTaBICHUM MYHULMIAIBHON YCIIYyTH, 3a UCKIIOYEHHEM
CJly4aeB, IPEIyCMOTPEHHBIX IMyHKTOM 4 uwactu 1 craten 7 3akona Ne 210-®3. B ykazaHHOM
ciydae jgocyaeOHoe (BHecyaeOHOE) oO0XaloBaHHWE 3asBUTENIEM PEIICHHWH ¢ JIeHCTBUM
(6e3netictBusi) MO®ILI, paborHuka M®IL] Bo3moxHO B ciydae, ecnu Ha MODILI, pemenus u
nercTBust (0e3eHCTBIE) KOTOPOTO OOXATYIOTCS, BO3JIOKEHA (DYHKIHS IO TPEIOCTABICHHIO
COOTBETCTBYIOLIMX MYHHUIMMNAJIbHBIX YCIYyr B IOJHOM OOBEME B IMOpPSAAKE, ONpEeAEICHHOM
gacTeto 1.3 crateu 16 3akona Ne 210-D3.

AJIMUHHMCTPANUs U YIIOJHOMOYEHHbIE HA PACCMOTPEHMe Ka100bI 10JKHOCTHbIE JIMIA,
KOTOPBIM MOKeT ObITh HAllpaBJeHa Kaj100a

5.3. XKanoba nonaercs B MUCbMEHHOM (GopMe Ha OyMakHOM HOCHTENE, B 3JIEKTPOHHOU
dbopme B aMUHHUCTpannio, M®I] 1160 B MUHUCTEPCTBO SKOHOMHYECKOTO Pa3BUTHSI M TIPOMBIIII-
nenHoctu Pecny6nuku Komu — opran rocyJapcTBEHHOM BIIACTH, SIBJISIFOILMIICS ydpeauTelieM
M®I] (nanee - MUHUCTEPCTBO).

[Tpuem xkano6 B MUCBMEHHOM (opMe OCYLIECTBISETCS OpraHaMH, MPeJOCTaBISIOLIUMU
MyHHULIMINIAJIbHBIE ycayru, M®L[ B mMecte mpenocTaBieHUs MyHULIUMNAIBHON YCIyru (B MecTe,
IZie 3asBUTENb NOAABAJ 3aIIPOC HA IOJyYEHHWE MYHULUNAIBHON YCIIyI'd, HapylIEHUE MOpsaKa
KOTOpoH oOxaimyeTcs, Au00 B MeCTe, IA€ 3asBUTENEM IIOJIyYeH pe3yJabTaT yKa3aHHON
MYHULUNAIBHON YCIYTH).

[Ipuem xano® B mucbMeHHOUM (opme ocyiiecTBiasieTcs: MUHUCTEPCTBOM B MECTE €ro
(aKTHUECKOT0 HAX0XKICHHUS.

XKanoOwr Ha pemenus, npuHATEIE OTAETIOM, TOJAIOTCS PYKOBOAUTEIO aIMHHUACTPAITIH
mm0o0 B ciaydae ero OTCYTCTBHMSI — PacCMaTpUBAIOTCS — 3aMECTUTENIeM  PYKOBOJIUTENS
aJIMUHHICTpALNH, Kypupyromum padoty Otaena.

XKanoObl Ha nedcTBUA PYKOBOAWTENS AIMMHUCTPALMM B CBSI3U C OTCYTCTBUEM
BBILIECTOSIIETO OPTaHa PaCCMaTPUBAIOTCS HENOCPEICTBEHHO PYKOBOJIUTEIEM aIMUHUCTPALIUH.

ITopsiiok mogaum U paccMOTPEHH KAT00bI

5.4. XKamoba Ha pemeHust u neiictBus (Oe3neiicTBHE) aIMUHHUCTPALNHU, PYKOBOJUTEIS
aIMMHUCTPALIMHA, MHOTO JOJLKHOCTHOIO JIMIA aIMHHMCTPALMK, MYHULUIAIBHOIO CIYXallero
MOXKET OBIThb HampaBlieHa 4Yepe3 OpraHMu3allio II0YTOBOM CBA3M, HHYIO OpraHM3alluIo,
OCYIIECTBIAIOLIYIO  JOCTaBKy KOppecnoHieHuuu, d4epe3 MOPIL[, ¢ wucnonb3oBaHHEM
MHPOPMALMOHHO-TEICKOMMYHUKAIMOHHOH ~ cetn  «MHTEepHEeT»,  OdHUIMaTbHOTO  caiita
aZIMUHHUCTpanuu, EnuHOro moprana rocyJapCTBEHHBIX W MYHUIUNAIbHBIX YCIyT ((QyHKIMNH),
[TopTana rocyaapcTBEHHBIX ¥ MyHHIMMAIBHBIX yciyr (¢pyakmmii) Pecryonuku Komu, a Takke
MOJKET OBITh MPUHSATA IPU JIUYHOM NIPHEME 3asBUTEIS.

5.5. Peructpanus xano0bl OCYIIECTBISETCS OTACIIOM KOHTPOJIs agMuHuctpanuu, MOIL]
COOTBETCTBEHHO B JKypHajle yueTa ’kajnod Ha pemeHuss u jAelctBus (OesneiicTBue)
aJIMMHUCTpPALIMHY, JODKHOCTHBIX JIUI] U MyHHULIMIIAJIbHBIX CIYKalUX, )KypHaJle ydyeTa *ajnod Ha
pemienus u aeiictBus (OesneiictBue) M®LI, ero pabotHukoB (manee — JKypHan) He Mmo3aHEe
CIIEAYIOIIETO 3a JHEM €€ MOCTYIUICHHs padodyero JHS C NMPUCBOCHUEM €H pPerucTpardmoOHHOTO
HOMepa.

Benenue Kypnana ocyuiectsisiercsa no ¢GopMe ¥ B NOPSAIKE, YCTAaHOBICHHBIMU
IIPABOBBIM aKTOM aJIMUHHUCTPALMH, JJOKAJIbHBIM akToM M®II.

Opranom, M®I] BeitaeTcss pacnucKa 3asiBUTENIO B MOJYUYEHUU OT HETrO KaJIOOBbl U MHBIX
IPEJCTAaBICHHBIX JOKYMEHTOB B IMUCHbMEHHOW (hopMe Ha OyMaKHOM HOCUTENE C YKa3aHUEM
PErUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BPEMEHHU €€ NpHUeMa, MEepedHs MpeaCcTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO IIPH JIMYHOM IIPUEME 3asBUTEIIS.

Pacniucka o perucrpaumu xanoObl Ha peunieHus M jAelctBusa (Oe3neiicTBue)
aJIMMHHCTPALIMH, JTOJKHOCTHBIX JIMI, MyHULUIIANBHBIX CIyXKallUX U NOJYyYEHUH JOKYMEHTOB C
YKa3aHMEM pPETUCTPALMOHHOIO HOMepa KajloObl, NaThl W BPEMEHHM €€ IpHueMa, NepedHs
IIPEJCTaBICHHBIX  JOKYMEHTOB, HampaBieHHbIX depe3 MOPI[, ¢ wucnonb3zoBaHHEM
MH(POPMALIMOHHO-TEICKOMMYHUKAIMOHHOH ~ cetn  «MHTEepHEeT»,  OduUIMaIbHOTO  caiita



aJIMUHHUCTPALlK, TIOPTaJIbl TOCYJApCTBEHHBIX W MYHHUIUNAIBHBIX ycuyr (GyHKIHi),
OpPraHM3alMI0 IOYTOBOW  CBSI3M, HHYK OpraHU3alyio, OCYIIECTBIIAIOIIYI0  JIOCTaBKY
KOPPECHOHJICHIINH, HAIpaBIIsSIeTCS 3asBUTENI0 4Yepe3 OPraHM3alhI0 IMOYTOBOHM CBSI3U, HHYIO
OpraHU3alHIo0, OCYIIECTBIIAIONIYIO JOCTABKY KOPPECIIOHIEHIINH, B Te€UeHne 3 pabouux IHEH co
JTHSI X PETUCTpALUU.

Xanoba B TeueHHe OAHOrO pabodyero AHsS CO JIHS €€ PerucTpaliM MOAJIEKUT Ieperaye
JOJDKHOCTHOMY JIMIY, paOOTHUKY, HA/IEJICHHOMY TIOJTHOMOYHSIMU TI0 PACCMOTPEHHIO 5Kaio0.

5.6. XKanoba nomkHa comepxaTh:

1) HanMeHOBaHKEe OpraHa, MPeAOCTABIISIONIEr0 MYHUIUIAIBHYIO YCIYTY, TOJAKHOCTHOTO
JMIa OpraHa, IpeJOCTaBISIONIEr0 MYyHHLIMIIAIBHYIO YCIyry, Ju00 MYHUIUNAIBLHOTO
CIIy>Kalllero, pelieHust U AeicTus (0e3eiicTBrEe) KOTOPBIX 00XKaTyIOTCS;

2) damunuto, UM, OTYECTBO (IOCIEIHEE - IPU HAJIMUUH), CBEACHUS O MECTE KHUTEIbCTBA
3asBUTENS - GPU3NYECKOTO JIMLA JIM00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUSI 3asBUTEIIS
- IOPUAMYECKOrO JIHIla, a TaKkke HoMmep (HOoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYMK) U MTOYTOBBIN a/ipec, 0 KOTOPbIM JIOJIKEH OBITh HalpaBjeH
OTBET 3aBUTEIIIO;

3) cBemeHust 00 OOXKaXyeMbIX pEHICHUSX U ACUCTBUAX (Oe3melcTBUM) Oprana,
JOJDKHOCTHOTO — JIMLA  OpraHa, HpPeAOCTABIAIONIET0 MYHULIUNAIbHYIO  yCIOyry, Jinbo
MYHHIIMIIAIBHOTO CITY’KaIlero;

4) noBOAbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHEM U JeHCTBUEM
(Oe3nelicTBMEM) OpraHa, JOJDKHOCTHOTO JIMLA OpraHa, MPeJOCTaBISIOIEr0 MYHHULUIAIbHYIO
yCIayry, Ju00 MYHUIMNAIBHOIO CIIy’)Kallero. 3asBUTENIEM MOTYT OBbITh IPEICTaBICHbI
JOKYMEHTHI (IIPU HAJIMYUH), TOATBEPIKIAI0LIUE TOBO/IbI 3asBUTEISL, TUO0 UX KOIHUH.

5.7. B cinyuae eciu xano6a mojgaercs yepes MpeCTaBUTeNs, UM TaKXkKe MpeCcTaBisIeTcs
JOKYMEHT, TOATBEPKAAOIINI ITOJTHOMOYMS HAa OCYLIECTBICHUE COOTBETCTBYIOLIME NEHCTBUN. B
KayecTBE JIOKYMEHTa, IOATBEP)KIAIOIIEr0 IOJHOMOYHUS IPEACTaBUTENS, MOXET ObITh
MIpEJICTaBJICHA:

1) odopmieHHass B COOTBETCTBMM C 3aKOHOJATeldbcTBOM Poccuiickoit deneparuu
TOBEPEHHOCTH (U1t (PU3HYECKUX JINIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOJarelabcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, TOJMNMCAHHAs PYKOBOAMTEIEM 3asBUTEN WJIM YIOJIHOMOUYEHHBIM 3THUM
PYKOBOJUTENEM JIULIOM (U1 FOPHIMYECKUX JIHIL);

3) komus pelieHus O Ha3HauYeHUW Wik o0 n30paHuM JHOO NpHKa3a O Ha3HAYEHUU
(¢u3M4ecKoro JMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JNIO
o0yazaet mpaBoOM JeCTBOBATh OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Tlpu mnocrymienun 3xano0bl uepe3 MOILI, obecneunBaercss ee mepenaya IO
3alUIICHHON WH(OPMAIMOHHONH CHCTEME WM KypPbEepCKOW JOCTaBKOH JOHKHOCTHOMY JIHILY,
HA/IeJICHHOMY TIOJJHOMOYMSMHU IO PAcCMOTPEHUIO »Kajllo0 B MOpPSIKE U CPOKH, KOTOpbIE
YCTAaHOBJIEHBI COTJIAIEHUWEM O B3auMoAeucTBUM Mexny MOI[ m agMuHucCTpanuen, HO He
MO3/IHEE CIIeYIOIIEro pabo4ero AHs CO JHS MOCTYIJICHHS KalOOBI.

[Ipu moctymnenun xkano0wbl uepes M®PII, cnenmanuct M®II peructpupyet xanody B
uHpopmannoHHoi cucreme M®I] ¢ nprcBoeHHEM kan00e perucTpaloOHHOTO HOMepa U BbIIAaeT
3asiBUTEJIIO PACTIMCKY B MOJIyYE€HUU 5Kall00bl, B KOTOPOIl yKa3bIBaeTCs:

MECTO, JlaTa ¥ BpeMsl IpHeMa KajJo0bl 3asBUTENS;

(bamunus, uMs, OTYECTBO 3aBUTEINS;

NIEPEYECHb MPUHATBIX JOKYMEHTOB OT 3asBUTEIIS;

(bamumust, ©Ms1, OTYECTBO CIIEUANINCTA, TPUHSBIIETO Kalo0y;

CPOK pPAacCMOTPEHHUsI >KaJOObl B COOTBETCTBUM C HACTOSIIUM aJMUHUCTPATUBHBIM
perJamMeHToM.

5.9. B ciyuae ecnu xano0a mojaHa 3asBUTENIEM B aJIMUHHUCTPALMIO, B KOMIIETEHIIHIO
KOTOpOI HE BXOIUT NMPHUHATHE PEHICHUs Mo xanmobe, B TedeHne 3 paboumx THEH co IHS ee
perucTpanyy aAMUHUCTpAlMs HampaBisieT kajnoOy B YMOJTHOMOYEHHBIH Ha €€ paccMOTpeHHe
OpraH M B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O TIEpEHANPABICHUH KAIOOHI.

ITpu 3TOM CpoK paccMOTpeHHs KajloObl UCUUCIISAETCS CO JIHS PEruCTpalldy KanoObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTPEHHUE OpPraHe.

5.10. B ciaydae ycraHOBJEHHS B XOA€ WIM IO pPe3yJlbTaTaM PacCMOTPEHHUs KaJloObl



MIPU3HAKOB COCTaBa aJMHHHMCTPAaTHUBHOIO IIPaBOHApPYIICHHS WJIM TPU3HAKOB COCTaBa
NPECTYIUIEHUs] UMEIOLIMECs MaTepuaibl He3aMeAIUTeIbHO (He no3aHee 1 pabodero IHS co JHS
YCTAaHOBJICHUSI ~ yKa3aHHBIX  OOCTOSTENbCTB)  HAMpPABJSIOTCS  JODKHOCTHBIM  JIMIIOM
aJIMUHHUCTpALMU B OPTraHbl IPOKYPaTyphl.

Cpokn paccMOTpeHus Kaji00

5.11. JXKamoba, mnocrynuBmias B aJMHHUCTPALMIO, MOJUIEKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMLIOM, HAJICJIEHHBIM ITOJIHOMOYHMSIMU 10 PacCMOTPEHUIO kajo0 B TeueHue 15
pabouux AHEWH cO JHS €e perucTpaluy, a B Cilydae O0KaJloBaHMs OTKa3a aJMHHUCTPALHH,
JOJDKHOCTHOTO JIUIA aIMUHUCTPALMU B TIPUEME JIOKYMEHTOB Y 3asiBUTENS JINOO B UCTIPABICHUH
JOMYIIEHHBIX ONEYaTOK M OMMOOK MM B Cllyyae 00KaJlOBaHMs HapyLIEHHs yCTaHOBJIEHHOTO
CpOKa TaKuX MCIIPaBJICHUH - B TeUEeHUE 5 pabounx JHEH CO JHS €€ PerucTpaLuu.

B ciydae ynoeneTBopeHus kanoObl B (popMe HCIpaBlieHHs JONMYyIIEHHBIX ONeYaToK U
omrOOK B BBUIAHHBIX B PE3YJbTaTe IMPEIOCTABICHUS MYHUIMIIATBHON YCIYyTH TOKYMEHTaX,
OTBETCTBEHHOE JIUIO B T€UEHHE 5 pabouyMxX JHEH CO JHS PErHCTpaLUy KaloObl TOTOBUT MPOEKT
MOTHBHPOBAaHHOI'O OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KajJoObl, B TOM 4YHUCIIE IPOEKT
JOKyMEHTa C UCHPABJICHHBIMU JONYIIEHHBIMU OTI€YaTKaMHU U OIINOKaMH.

Pe3yabTaTr paccMoTpeHus KaJI00bI

5.12. Tlo pe3ynbTataM paccCMOTpEHHUs >KaloObl aAMUHHCTpAIMs, MPUHUMAET OJHO W3
CHEAYIOUIUX PEIICHUM:

1) ynmoBuerBopsieT xanmoOy, B TOM 4ucie B (opMe OTMEHbl MPUHSATOTO pELICHHUS,
HCIPABJICHUA OONYIICHHBIX OPraHoOM, MPEaAOCTABIAIOIINM MYHUIHUIIAJIIbHYIO YCIIYTY, OIICYAaTOK U
OoMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHHS MYHHUIUNAIBLHON YCIYTH TOKYMEHTax,
BO3Bpara 3as1BUTCIIIO JCHCXKHBIX CpeacTB, B3MMAaHUC KOTOPBIX HE npeayCMOTPCHO
HOPMAaTUBHBIMU TPaBOBbIMH akTamMu Poccuiickoii ®enepanyv, HOPMATUBHBIMU IPaBOBBIMHU
aktamu PecnyOnmkn Komu, MyHUIIMIIATBHBIME TTPABOBBIMU aKTaMH, a TAKXKe B MHBIX (popmax;

2) OTKa3bIBaeT B YAOBIETBOPEHUH JKAJIOOBI.

VYkazaHHOe penieHne MpUHIMaeTcst B hopMe mrchMa aIMUHHCTPALIUH.

B cnyuae ynmoBnerBopeHusi xanoObl B ¢opMe HCHpaBICHHs JOMYLIEHHBIX OMEYaTOK U
omrOOK B BBJIAHHBIX B PE3YJbTaTe IMPEIOCTABICHUS MYHUIMIIATBHOW YCIYyTH TOKYMEHTaX,
OTBETCTBEHHOE JIMIIO B T€UYECHHE 5 pabo4mnX JHEN CO JTHS PEerucTpariy KalaoObl TOTOBUT MPOEKT
MOTHUBUPOBAHHOTO OTBCTAa O PE3YJIbTaTax pPACCMOTPCHUA )KaJ'I06I)I, B TOM YHCIC IPOCKT
JOKYMEHTA C UCIIPABJICHHBIMH JIOMYIICHHBIMU OTeYaTKaMHU M OIIMOKaMHU.

ITopsinoxk nHpopMupoBaHNs 3aBUTEJIA 0 Pe3yJbTATAX PACCMOTPEHHS KAJT00bI

5.13. He mo3aHee OHs, CIEAYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
paznena V HacCTOSIIETO aIMHUHUCTPATUBHOTO PEriiaMEeHTa PeIeHUs, 3asBUTEII0 B TUCHMEHHON
dbopMe U 1o KEeTaHHUIO 3asgBUTENS B SJICKTPOHHOU (opMe HampaBiseTcsi MOTUBUPOBAHHBIN OTBET
0 pe3yJbTaTax pacCMOTPEHHS KaJIOOBI.

B MOTHBUpPOBaHHOM OTBETE MO Pe3yJIbTaTaM PACCMOTPEHHUS KAIOObl YKa3bIBAIOTCS:

a) HauMmeHoBaHue anMuuuctpanuu, MO®Il, paccmorpesmiero xamnoly, HTOIKHOCTD,
dbamunus, UM, OTUECTBO (MOCIeqHEe — MPU HAIWYHH) TOJDKHOCTHOTO JIMIA, PaOOTHHKA,
MIPUHSIBILETO PEIIEHUE 10 kKanooe;

0) HOMep, JaTa, MECTO MPUHATHUS PEIIeHHS, BKIOYas CBEICHHUS O JOJDKHOCTHOM JIUIE
aaMuHACTpanmu, pabotHuke MOIl, pemienne wnm ngelictBus (Oe3melicTBHE) KOTOPOTO
00XKaIyIOTCS;

B) (paMWIIHsS, UM, OTYECTBO (TIOCIIeHEE — TP HAIMYWH ) HJIM HANMECHOBAHUE 3asBUTEIIS,

T') OCHOBAHUS JUIS IPUHSITHSI PEIISHHUS T10 5Kajo0e;

1) TIPUHATOE IO KaJI00e pelIeHHe ¢ YKa3aHHEeM apryMEHTHPOBAHHBIX Pa3bsICHEHHH O
MPUYMHAX PUHATOTO PEIICHUS;

€) B cTydae eclii jkaio0a MOJIC)KUT YIOBJIETBOPEHUIO - CPOKH YCTPAHCHUS BBISBICHHBIX
HapyIIeHW, B TOM 4YHCIE CpPOK NPEJOCTaBICHHUS pe3yibTaTa MYHHUIUINATBHOW YCIYTH,
nHpOpMAIUA O JNEHCTBHUAX, OCYMIECTBISIEMBIX OPraHOM, IMPEIOCTABIISIOIIAM MYHHIIHITATHHYIO
ycrnyry, MO®IL], B mensx He3aMeIIUTEeIbHOTO YCTPaHEHUS BBISIBICHHBIX HApYUICHUU MpH
OKa3aHWU MYHUIIUNAIBHON YCIYTH, a TakKe TPUHOCATCS W3BHHECHUS 32 JIOCTABJICHHBIC
HeyoOcTBa M yKasbiBaeTcs WHGOpMalus O AalbHEHIIMX AEWCTBUAX, KOTOpble HEOOXOIUMO



COBCPUINUTD 3aABUTCIIIO B LCIIAX IMOJIYUCHUA MYHHHHHaHLHOﬁ YCIIYTH,
)K) CBCACHUA O IMOPAAKE 00>KaIOBaHUs MPUHATOTO I10 )Kanoobe peUICHUA.

ITopsok 006:xan0BaHNs pelIeHHsI MO KaI00e

5.14. B cnyuyae Hecoryiacusi ¢ pe3yibTaTaMH J0CyAeOHOro 0o0XalloBaHUs, a TaKXKe Ha
M000# cTauu pacCCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENb MMEET MPABO OOPATHTHCS B CyI B
COOTBETCTBHH C YCTAaHOBJIECHHBIM JIEHCTBYIOIUM 3aKOHOIATEILCTBOM MOPSIAKOM.

IIpaBo 3asiBuTe/ I HA MOJy4YeHHe HH(POPMALIMU U JOKYMEHTOB, He00X0AMMBbIX 15
000CHOBAHMS U PACCMOTPEHHUA KAT00bI

5.15. 3asgBuTenp BOpaBe 3alpalliBaTh U MOJIy4aTh HHPOPMAIUIO U JTOKYMEHThI, HE00X0-
IUMble [ 000CHOBaHMS U PAaCCMOTPEHHS JKaI00BbI.

3asBHUTENH OOpaIIaeTcss B aIMHHUACTPAINIO C 3asBJICHUEM Ha TOTy4YeHHue WHPOpPMAIUU U
JOKYMEHTOB, HEOOXOUMBIX JJIs1 000CHOBaHUS M PaCCMOTPEHUs kasloObl (Jajiee — 3asBJICHUE) B
MUCbMEHHOU (hopme Ha OyMaskHOM HOCHUTENIE, B AJIEKTPOHHON (opme.

3asBIeHNE MOXET ObITh HAIPABJICHO Yepe3 OpraHMU3aLMI0 TIOYTOBOW CBS3U, MHYIO Opra-
HU3ALHI0, OCYILIECTBIISIIOIIYIO TOCTAaBKY KoppecnoHaeHuuu, yepes MOLI, ¢ ncnosib30BaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «VHTepHeT», o(puIMaIbHOro caiiTa agMHUHHU-
CTpaIHH, a TAKXKE MOKET OBITh TIPUHSTO TP JIUIHOM MTPUEME 3asIBUTEIIS.

3asBIeHNE JOJDKHO COJePKATh!

1) HauMeHOBaHWE aAMUHHUCTPALINH, JOJKHOCTHOTO JHIla JTM00 MyHULIMIIAIBHOIO CITy’Ka-
IIer0 aJMUHHUCTPALMHU, B KOMIETEHIIUH KOTOPOTO HAaXOAUTCS MHpOpMAaLUs U TOKyMEHTb He00-
XOAMMBIE /i1 000CHOBAHHUS M PACCMOTPEHHS KaJIOOBI,

2) ¢bamunuio, UM, 0TYECTBO (IIOCIIEIHEE - IPU HAJIMYKH), CBEICHUS O MECTE KUTEIbCTBA
3asBUTENS - GPU3NYECKOTO JIMLA JIM00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUS 3asBUTEIIS
- IOPUIUYECKOTr0 JIMIIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (agpeca) 3JeK-
TPOHHOH MMOYTHI (TIPU HAIWYHMH) ¥ TMOYTOBBIA a/Ipec, TI0 KOTOPHIM JOJDKEH OBITh HANpaBJIeH OT-
BET 3asBUTEIIIO;

3) cBemeHuss 00 WHQpOpPMAIMK W JOKYMEHTaX, HEOOXOJWMBIX IJIi OOOCHOBAaHHS U
paccMOTpeHHs KaloObl

Cpok npenocTaBiieHust HHGOPMAIUU B JOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS H
paccMOTpeHHs KaloObl COCTABIAET 5 pabOUMX JHEH cO IHSA PEerucTpalluy 3asiBICHUS.

OcHoBaHMi JUIsl 0TKa3a B IPUEME 3asIBJIICHUS HE MPEIYCMOTPEHO.

Cnoco0b1 nHGOpPMHUPOBAHUS 3asiBUTEJISI O MOPSAKE MOAAYN U PACCMOTPEHUS
JKAJTO0BI

5.16. Undpopmanus o nmopsake Mojauu U pacCMOTPEHHs JKano0bl pa3MeIaeTcs:
Ha WMH(OPMALMOHHBIX CTEHJAX, PACHOJIOKEHHBIX B aJMHUHHUCTPALIUU, B
M®II;
Ha o(pHUIHATBHBIX caliTaX amMUHUCTparuu, MOLI;
Ha [loprane rocy1apcTBEHHbIX U MyHUIIUNAIBHBIX yCIyT (QyHKuuil) PecnyOnuku
Kowmu u (umn) EnnHOM mopTase rocy1apCTBEHHBIX U MyHHUIMIIATBHBIX YCIyT (QyHKINH).
5.17. Undopmanuio o nopsake Mnojadu U pacCMOTPEHUS Kan00bl MOXKHO MOJTYYHUTh:
HOCPEACTBOM Tesle(hOHHOU CBA3M 10 HOMepY aaMuHHUCcTpanuu, MOIL;
HOCPEACTBOM (PaKCUMHUIIBHOT'O COOOIIECHNUS;
Opu JMYHOM oOOpamieHud B aaMuHucTpauuto, MO®Ll, B TOM uuciae 1o
AJIEKTPOHHOM IIOYTE;
MpU MUCbMEHHOM OOparieHnu B aaMuHucTpamuio, MOLI;
MyTeM MyOJIMYHOr0 HHPOPMHUPOBAHUS.



IIpunoxenue
K aMAHUCTPAaTUBHOMY PErTIaMEHTY
MIPEJOCTABIIEHUS] MyHHUIIUITIAIbHON
yeryru «Ilepenada KuUIbIX MOMEIIEHUN,
HAXOAALIUXCS B MyHUIUIAIbHON
COOCTBEHHOCTHU B COOCTBEHHOCTb
IpaXaaH»

| Ne zampoca
Opran, 06padaThIBafONINiH 3aIIPOC HA NIPEIOCTABICHHUE
ycayru
JaHHble 3asgBUTEIS
Damuinusg
Nms
OtuectBO
Jara poxxaeHus
JIOKYMEHT, y10CTOBePSIOIIHIA JHNYHOCTD 3asiBUTEJIs
Bun
Cepnst . Homep
Brigan Jara Bergaun
Anpec perucTpanuu 3asBHTeJIsI
Wunekc Peruon
Paiion HacenenHblii yHKT
Yuna
Hdom : Kopiyc - KsapTupa
Anpec MecTa JKMTEIbCTBA 3asIBUTEIS
WNunexc Pernon
Paiion HaceneHHbIi TyHKT
VYauma
Hdom ‘Kopnye ¢ - Keaptupa
KoHTaKTHBIE JaHHBIE
3ASBJIEHUE

Ha ocnoBanum 3akona Poccuiickoit ®eneparmu «O mpuBatu3anuu xxuiaumnoro Gounaa B Poccuiickoit

®denepanun» MPOCHM (IIPOLIY) MEpenaTh B

JIOJIEBYIO COOCTBEHHOCTD, 3aHUMAeMyl0 HaMH (MHOM) KBapTHPY

Ne

B gome Ne 0 yiI. , COCTOSAILIYIO U3

o011el IUIOMALBI0 KB.M.

CoracHsl OIPCACIINTD Pa3MCPhI I[OJ'IGfIZ

KoMHaT(bl),

Panee B nmpuBaTH3alMK KUII0H TUIOIIAAN U3 YWICHOB CEMbHU

(HMKTO HE Y4acTBOBaJI, y4aCTBOBAJI 110 JPYrOMy apecy)

IOpnanyeckne noceCTBHS JAHHOTO 3asBJICHUS OHATHBI.
[Tonnucy 4IeHOB ceMbH (ceMeii) 0 COrNIacHH Ha MPUBATU3AIIIO:

Damunust, uMs, OT‘{eCTBO| Hois | [Tacnopt: cepusi, Ne, korjia ¥ K€M BblIaH |

ITonnuce

C npasom cobcmeennocmu (JIUla y4acTBYIOIINE B IPUBATH3ALNH):

be3 npaesa cobcmeennocmu (J'II/IL[a, KOTOPLIC OTKA3BIBAIOTCA OT YYACTHUA B MIPHUBATU3AIINH ):

JInuHOCTH 3asiBUTENEH YCTAaHOBJICHA, IOJIHOMOYUS MPEICTABUTEICH IIPOBEPECHEI,
TIOJIITUCH yIOCTOBEPSIOTCS: CIICIIHAHCT ( ).

IIpeacraBiensl ciaeayOue J0KYMEHThI

1

2

MecTo nosTyueHus pe3ybTaTa

Crroco6 momydeHus pe3ynpTara

JlaHHblIe npencTaBuTe s (YIIOJTHOMOYEHHOTO JIMIA)

damunusa

Nmsa

OtuecTBO




- llaTa poskaeHus

JIOKYMEHT, y10CTOBepSIOIHI JTHYHOCTh NPeACTABUTES (YIOJJHOMOYCHHOIO JINLA)

Bun
Cepus - Homep
Brigan Jlata BbIIAYN
AZpec perucTpanuu npeacTaBuTeNs (YIOJHOMOYEHHOIO JIULA)
Nunexc Pernon
Paiion Hacenennslii myHKT
Viuna
Jom Kopmye - KBaptupa
AZipec MecTa JKMTeJIbCTBA MpeacTaBUTe/sl (YIIOJTHOMOYEHHOTO0 JIMIIA)
HNunexc Pernon
Paiion Hacenensslii TyHKT
Viuna
Hdom ‘Kopnyc - Keaptupa

KoHTakTHBIE JaHHBIE

Hara Hommuce/d.1.0.



	I. Общие положения
	Предмет регулирования административного регламента
	Круг заявителей

	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Описание результата предоставления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета такой платы
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме

	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Прием и регистрация запроса и иных документов для предоставления муниципальной услуги
	Направление специалистом межведомственных запросов в органы государственной власти, органы местного самоуправления и подведомственные этим органам организации в случае, если определенные документы не были представлены заявителем самостоятельно
	Принятие решения о предоставлении (об отказе в предоставлении) муниципальной услуги

	Исправление опечаток и (или) ошибок, допущенных в документах, выданных в результате предоставления муниципальной услуги
	IV. Формы контроля за исполнением административного регламента
	Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги со стороны граждан, их объединений и организаций

	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу многофункционального центра, организаций, указанных в части 1.1 статьи 16 Федерального закона от 27 июля 2010 года № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников
	Указанная в настоящем разделе информация подлежит размещению на официальном сайте администрации, Едином портале государственных и муниципальных услуг (функций), на Портале государственных и муниципальных услуг (функций) Республики Коми, в государственной информационной системе Республики Коми «Реестр государственных и муниципальных услуг (функций) Республики Коми».
	Приложение


