INIOCTAHOBJIEHUE
aIMHUHHCTPAIMH TOPOACKOro OKpyra « BykTbLm
or 18 wronst 2021 r. Ne 06/745

OO0 yTBepkIeHMH AAMHUHUCTPATHBHOIO perjiaMeHTAa NMpeJ10CcTaBJeHUs MyHHIHNIAIbHOI
yeayru «IlepeBoj 3eMenib WM 3eMeJIbHBIX YYACTKOB M3 OJIHOW KaTeropuu B APyryo»

B nensax peammzanuu tpeboanuit denepanpHoro 3akoHa ot 27 wrons 2010 roma Ne
210-®3 «OO0 opraHu3alMM MPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyT»,
TTOCTAaHOBJICHUSI AIMHUHHCTPAIIMA TOPOJCKOrO OKpyra «Byktbur» ot 18 oxtsabps 2018 roma
Ne 10/1188 «O Tlopsinke pa3paboOTKHM W YTBEPXKACHUS aJIMUHHCTPATUBHBIX PETJIaMEHTOB
MPEIOCTABICHUS MYHUIUNAIBHBIX YCIYT aJIMUHHUCTpalued TropoacKkoro okpyra «BykTbun»
aJIMAHUCTPAIHS TOPOACKOTO OKpyra « ByKTBUI» IIOCTaHOBIISET:

1. VYTBepauTh aAMHUHHCTPATHBHBIA pErJIaMEHT NPEJOCTABICHUS MYHUIUTATbHON
yenyru «llepeBoj 3eMenb UM 3eMENbHBIX YYaCTKOB U3 OJHOM KaTerOpUH B JAPYT'YIO)» COTIACHO
MPUIIOKEHUIO.

2. HacTositiee mocTaHOBIIEHUE TIOJICKUT ONyOIMKOBAHHUIO (0OHAPOIOBAHUIO).

3. KoHTposib 3a UCIIOIHEHWEM HACTOSIIETO MOCTAHOBICHHUS OCTaBJISIO 32 COOOIA.

['maBa MyHHULIMIIaTIBHOTO 00pa30BaHUs
TOPOACKOro OKpyra «ByKTbUD» - pyKOBOAUTEH
aIMUHUCTPALIUHA TOPOJICKOTO OKpyra «ByKThL» I'.P. Unpucosa
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YTBEPXJEH
MMOCTAHOBJICHUEM aJIMUHUCTPALIUN
TOPOCKOro OKpyra «ByKTbuI»
ot 18 urons 2021r. Ne 06/745
(MpUIIOKEHHE)

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBJIeHUs1 MyHHIMNAaabHo# yciayru «IlepeBoja 3eMenb WM 3eMeJIbHBIX
YYACTKOB U3 OIHOI KaTerOpHHU B APYIYIO»

I. O0mme monoKeHus
IIpeamer peryiMpoBaHusi AAMMHUCTPATUBHOIO PerjaMeHTa

1.1. AJMUHHUCTPATHBHBIA pErJIaMEHT MPEAOCTABICHUS MYHUIMIAIBHON  yCIyru
«IlepeBon 3emMenb WINM 3€MENBHBIX YYacTKOB W3 OJHOM KaTeropuu B Ipyryroo» (naiee -
aIMUHHUCTPATUBHBIN PETIAMEHT), ONIPEAEsAeT MOPSA0K, CPOKH U MOCIEI0BATENIbHOCTD TEHCTBUI
(aIMMHHCTPATUBHBIX MpPOLEAYpP) aAMUHUCTPALIMM TOPOJACKOro okpyra «BykTeun» (manmee —
aAMUHHUCTpAIMs), MHOTO(DYHKIMOHANBHBIX IIEHTPOB MPEAOCTaBICHHUS] TOCYJapCTBEHHBIX U
MYHUIIMNIATBHBIX ~ yeayr  (mamee — MOII), Qopmbl KOHTpOIS 3a  HCIOJTHEHHEM
aJIMUHUCTPATUBHOTO  PErJIaMEHTa,  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpPraHOB,
NPEJOCTABIAIONINX ~ MYHUIMMAJIBHBIE  YCIYTH, 3a HECOONIoJIeHMe UWMHU TpeOoBaHUU
aIMUHHCTPATUBHBIX PETJIAMEHTOB IIPU BHITIOJHEHUH aJIMUHUCTPATUBHBIX MpoLenyp (AeicTBuHii),
MOPSIIOK 00KaJIOBaHUsI IeUCTBUM (Oe3/1eCTBUS) JOIPKHOCTHOTO JIMIIA, a TaKKe MPUHUMAEeMOTO
UM PEIICHUS TIPH MPEJOCTABICHUN MYHULIUITAIBHON YCITYTH.

Hacrosimuii aAMUHUCTPATHBHBIA pETrJIaMeHT pa3paboTaH B IENAX YHOPSAOYCHHUS
aIMUHUCTPATUBHBIX TMPOLEAYP M AaAMUHUCTPATUBHBIX JEHUCTBUM, TMOBBIIIEHUS KadecTBa
MPEOCTABICHUS U JOCTYIMHOCTH MYHUIMTAIBHOW YCIIYTH, YCTpAaHEHHS W30BITOYHBIX JICHCTBUI
U U30BITOYHBIX AJAMHHHCTPATHBHBIX MPOLEAYpP, COKpAIICHUS KOJUYECTBA JOKYMEHTOB,
MIPEICTABISAEMBIX 3aSBUTEISIMHU ISl TIOJIyUYE€HUS MYHULIUIIAIbHON YCIYTH, PUMEHEHHUS] HOBBIX
ONTUMHU3HPOBAHHBIX (HOPM JOKYMEHTOB, CHUKEHHS KOJIMUYECTBA B3aUMOJICUCTBUI 3asBUTENECH C
JOJKHOCTHBIMU  JIMIIAMM, COKpAIllEHUs CpOKa MPEJOCTaBICHUS MYHUIMNAIbHOW yCIyru, a
TaK)K€ CPOKOB MCIOJHEHUsl OTACNIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP MU aAMUHUCTPATHUBHBIX
NEUCTBUI B paMKaX NpPeNOCTaBICHUS MYHUIMNAIbHON YCIYrH, €CId 3TO HE INPOTUBOPEUUT
3akoHojaTensCTBY  Poccuiickoit  ®epepanuu, PecnyOnmuku — Komu, MyHHIMDambsHOTO
oOpasoBaHusl.

Kpyr 3asBureneit

1.2. 3asBuTensMu SBISIOTCS IOPUAWYECKHE W (QHU3UYECKHEe JMNa (WHAMBHIYaIbHBIC
IIPEeANPUHUMATEIN ).

1.3. Or wMeHHW 3asBUTENs, B LEISIX TIOJYYEHHS YCIYI'HM MOXKET BBICTYINATh JIHIIO,
UMeIoIIee TaKoe MPaBO B COOTBETCTBUM C 3aKOHOJaTenbCcTBOM Poccuiickoit denepanuu, 1160 B
CHJIy HaJIeJIeHHsl €r0 3asBUTEIEM B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATENIbCTBOM Poccuiickoi
®denepanuu, COOTBETCTBYIOIUMHU IOJHOMOYHUSIMH.

TpeboBanus k nopsaaky HHGOPMUPOBAHUSA O NPeIOCTABJICHNH MYHHIIUNIAJIBHOM
yCIyru

1.4. Uadopmanus o mecte HaxoxueHws, rpaduke pabOThl U HAMMEHOBAHUIO OpraHa,
NPEAOCTABIISIONIETO  MYHULMIIAIBHYIO  YCIYr'y, €ro CTPYKTYpHBIX IIOJApa3JelIeHUud U
TEPPUTOPUAIBHBIX OPraHOB, OPraHU3AIINH, YUaCTBYIOIIMX B MPEAOCTABICHUH YCIYTH, a TAaKKe —
MOII pazmemaercs:

Ha MHPOPMAIIMOHHBIX CTEH/IaX, PACIOJIOKEHHBIX B aIMUHUCTpauu, B MDIL;

B DJICKTPOHHOM BHUJEC B HH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONH cetn WHTEepHeT



(manee - ceth MIHTEpHET):

Ha opHUIIHaTBFHOM caiiTe aaMuHUCTparuu, MOLI.

1.4.1. CopaBounbie TenedOHBl CTPYKTYpHOTO TMOAPA3ACICHHS aJMUHUCTpPALUH,
MIPEIOCTABIISIIONIEr0 MYHUUUIAIBHYIO  YCIyry, pa3MelleHbl Ha oO(uIMaIbHOM  caiTe
aJIMUHHUCTPAIIHH.

1.4.2. Anpeca oduuManbHBIX CANTOB OpraHa, MPEJOCTaBISIOLIEr0 MYHUIUNAIBHYIO
yCIyry, OpraHu3alui, YYacTBYIOIIMX B TMPEAOCTaBICHHM MYHHIIUNAIBHOW YyCIYTH, B
MH(OPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT», conaepkamux HHPOPMALHUIO O
MIPEJOCTABICHUU YCIYTH M YCIIYT, KOTOPBIE SIBIAIOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMU IS
MIPeI0CTaBICHNS MyHULIUIIATBHON YCITYTH, aJipeca UX 3JIEKTPOHHOM MOYTHI:

1) anpec oduuanbHOTO caifTa agMUHUCTpaIu - WWw.vuktyl.com;

anpec caiita M®I] - (mfc.rkomi.ru);

aapec rocymapcTBeHHOW uH(popMannoHHONW cucteMbl Pecmyomuku Komm «Ilopran
rOCYJapCTBEHHBIX U MYHUIUMAIBHBIX ycuyr ($pynkumii) Pecryomuku Komu» - gosuslugill.ru,
aapec (denepanpHO TroOCyAapCTBEHHOW WH(OpPMAIMOHHOW cucTeMbl «EuHBIE  mopran
rOCYJapCTBEHHBIX W MYHHUIIMNANBHBIX yciyr (dbyHkmmii)» - gosuslugi.ru (mamee — Ilopran
TOCYJapCTBEHHBIX M MYHMUIMOAIBHBIX ycuyr (pynkimit) Pecrybnukun Komu, Equnbiii mopran
rOCy/IapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT (yHKINN);

2) ajpec IEKTPOHHOU TOYTHI aIMHHUCTpAIIUH - Uprav@mail.ru.

1.5. TIlopsimox  momydeHuss  HMHPOpPMALMK  JIMLIAMH, 3aWHTEPECOBAHHBIMH B
MIPEIOCTaBICHUH MYHUIMNAIBHON YCIYTH, 10 BOIPOCAaM MPEIOCTABICHUS MYHULMIAIbHON
YCIYTU U YCIYT, KOTOpPbIE SBISIOTCS HEOOXOTUMBIMU M OOSI3aTENBHBIMH JUIS MIPEIOCTABICHUS
MYHMIIMNIAJIBHONW YCIIYTH, CBEJIEHUI O XOJ€ MPEJOCTaBICHUS YKa3aHHBIX YCIYT, B TOM YHUCIE C
WCIIOJIb30BaHUEM TrocyAapcTBeHHOW nH(opMarmonHoit cuctembl PecriyOmuku Komu «lloptan
rOCYAapCTBEHHBIX W MYHUIIMTNAIBHBIX ycayr (pyHkiuit) Pecriyonuku Komu» u denepanbHon
rocyapcTBeHHOW WHGOpPMAaIMOHHOW cucTeMbl «EAMHBI TOpTal TrOCYAapCTBEHHBIX U
MYHHIATTATBHBIX YCIYT (QYHKIUN)»:

1) uadopmanuo Mo BOMpOCaM MPEAOCTABICHUS MYHUIIUIAIBHON yCIyrd, B TOM YHCIE
CBEJICHUSI O XOJ€ MNPEAOCTaBICHHMS MYHULMNAIBHON YCIyTH, 3asBUTEIb MOXET MOJIYYHUTh
HEMOCPEJCTBEHHO B aJMHHHCTPAIMH, IO CIPaBOYHBIM TenedoHaMm, B ceTH VHTepHeT (Ha
ounmanbHOM caiiTe aTMUHHCTpAllMM), a TaKKe HAlpaBHB MUCHMEHHOE OOpalleHue dYepes
OpTraHHU3aIUI0 TOYTOBOM CBSI3H, THOO MO EKTPOHHOM MmoyTe:

JUIa, 3aMHTEPECOBAHHBIE B MPEAOCTAaBICHUN MYHUIIMIIAIILHON YCIIYTH BIIPABE MOJIYYUTh
no tenedoHy HHPOPMAIMIO IO BOMPOCAM MPEIOCTABICHUS MYHHUIIMIIAIBHOW YCIYTH B
BEXJIMBOHU (hopMe, OBICTPO, YETKO U IO CYIIECTBY MOCTaBIEHHOI'O BOIPOCA;

IpH KOHCYJIBTHPOBAHUM MO Tele(oHy MOKHOCTHOE JUI0 aJMHHUCTPAIMHM HAa3bIBACT
CBOIO (aMWIMIO, HMs, OTYECTBO, JODKHOCTb, a TakKK€ HAMMEHOBAaHUE CTPYKTYpPHOTO
MOJpa3/eJeHusl, B KOTOpoe OOpaTWiaoch JIMIO, 3aMHTEPECOBAHHOE B IMPEJAOCTABICHUU
MYHULMITIAJIBHON YCIYTH;

MH(GOPMUPOBAHKE 3aBUTEISI TIO BOIIPOCAM MPEAOCTABICHHSI MyHUIIUTIAIBHON yCIyTH 110
TeneQoHy He JOJHKHO MPEBbIATh 15 MUHYT;

npu 0OpaIeHUH JIHIA, 3aUHTEPECOBAHHOTO B MPEJIOCTABICHUH MYHUIIMITAILHOW YCIYTH
MOCPEJICTBOM 3JIEKTPOHHOM IOYTHI OTBET, HAIpPABIAETCS IO aApecy 3JIEKTPOHHOM IOYTHI,
yKa3aHHOMY B OOpalleHWH, WM B MUCbMEHHOU (hOopMe MO MOYTOBOMY aApecy, yKa3aHHOMY B
oOpamieHnn (€cii OTBET B COOTBETCTBUM C OOpalieHueM JODKEH OBITh HampaBlieH B
MUCHMEHHOM (hopMe uepe3 OpraHu3alnio IOYTOBOMN CBSI3N);

2) uHdopmanus MO BOMpOCaM MPEAOCTABICHUS MYHHUIMIAIbHBIX YCIYr, KOTOpPbIE
SIBJISTFOTCSI HEOOXOAMMBIMU U 00s13aTEIBHBIMU JIJIsI PEAOCTABICHISI MyHUITUTIAIBHON YCITYTH, HE
MPEIOCTABISIETCA, B CBS3M C OTCYTCTBUEM MYHULMIAJIBHBIX YCIYT, HEOOXOAUMBIX H
00513aTENIBHBIX JUISI IPEOCTABICHUS MYHHIIMIIATBHON YCIyTH.

1.6. Tlopsimok, ¢dopmMa W MeCTO pa3MEIIeHUS YKa3aHHOW B HACTOSIIEM ITYHKTE
uHpOpMaIMY, B TOM YHUCIIE HA CTEHJaX B MECTaxX MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIyrH U
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YCIyT, KOTOpBIC SBISIIOTCS HEOOXOMUMBIMH UM 00S3aTENbHBIMH JJIS  MPEIOCTABICHUS
MYHHUIIUTIAIEHON YCITYTH, a TakkKe Ha OQHUIHATBHOM CaiiTe aJMHHUCTPAIIUN B WH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu «MHTepHeT», a Takke B TOCYJapCTBEHHOH WH(MOPMAIMOHHOU
cucreMme Pecniyonmku Komu «lloptanm rocyapCTBEHHBIX M MYHHUIIUINIATBHBIX YCIYT ((DYHKIIHIA)
Pecniy6nmuku Komuy:

1) uadopmanus o MopsaaKe MPEIOCTaBICHNUS MYHHUIMIIAIBLHOW YCIYTH, a Takke rpaduk
npreMa TpakIaH I KOHCYJIbTAlMi MO BOMPOCaM MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH
pa3MenieHsl Ha WHPOPMAIIMOHHOM CTEHJIE aMHHHUCTPAIlMH, B HHOOPMAIIMOHHBIX MaTepuaiax
(Opomropax, Oykierax);

2) uHpopMaIHs O MOPSIKE MPEIOCTABICHUS MYHUIUITATLHON YCIYry TaKKe pa3MelieHa
Ha [loprame rocygapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (dbyHknui) PecmyOmuknm Komu
(gosuslugill.ru), EnquHom mopraie rocyaapCcTBEHHBIX M MYHHIIUIAIBHBIX YCIyT (()yHKITHIT)
(gosuslugi.ru);

3) Ha oduIHMaTBHOM caliTe agMUHHCTpaiwu (WWW.VUKtyl.com) pa3merieHa cieayromas
uHpOpMAaIIH:

TEKCTHI 3aKOHOJIATEIBHBIX U MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJIEPKAIINX HOPMBHI,
perIaMeHTHPYIOIIUE MPEIOCTaBICHHE MYHHUIIUIIAIBHON YCITyTH;

HACTOSIINN aIMUHUCTPATUBHBIN PETJIaMEHT;

azipec MecTta HaxOXJIeHHs, rpaduk padOTHl, CIPaBOYHBIC TeIePOHBI aIMUHHCTPALIUH,
CTPYKTYPHOTO TIOJIPA3/ICTCHHS U aIpeC JICKTPOHHOM MOYTHI aIMUHUCTPAIINH.

II. Cranpapr npegocraBiaeHlsi MyHMIMIIAJTbHON yCJIyTH
HaumeHoBaHMe MyYHHMIIUIIAJILHON YCJIOYTH

2.1. HammeHnoBanue wmyHuuunainbHod yciyru: «llepeBon 3eMenb WM 3€MENbHBIX
YYacCTKOB U3 OJITHOM KaTerOpUHU B APYTYIO».

HaumenoBaHue oprana, npeaocTaBjsglOmero MyHnunaJdbHY0 yCIyry

2.2. llpenocraBieHWe MYHHMIMNAIBHOW YCIYIM OCYIIECTBISETCA aJMUHUCTpAIUEH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SIBJISIETCS OT/EI MO YIPABIECHUIO UMYILIECTBOM aJAMUHHUCTPALH
(manee — OTnen).

Juis monydeHWsT MYHUIHMITAJIBHON yCIyrd 3asBHTENb BrpaBe oOpartuthesi B ML,
YIOJHOMOUYEHHBI HAa OPraHU3alMI0 B MPEJOCTABICHUM MYHULUIAIBHOM YCIYIrM B 4YacTH
IpyUeMa M perucTpanuy JOKyMEHTOB Yy 3asBUTENs, 3alpoca HEIOCTAIOIIUX JTOKYMEHTOB,
HaxOoJIIMXCA B PpAacCIOpPSIKEHUM OPraHOB TOCYAAPCTBEHHOW BIIACTH, OPraHOB MECTHOIO
CaMOYNpaBJICHUS U MOABEJIOMCTBEHHBIX 3TUM OpraHaM OpraHMU3alMl, YBEAOMJIEHHS U BbIIAYU
pe3yapTaTa MyHUIMIIAIBHON YCIYTH 3asiBUTEIIO.

2.2.1. OpranamMmg ¥  OpraHu3alUsIMHM, YYacTBYIOIIMMHU B  IPEIOCTABICHUU
MYHHULIANIAJIBbHON YCIIyTH, SIBIISIFOTCS:

1) AnMuHHCTpaIus - B YaCTH MpUeMa U PEerucTpaliy JOKYMEHTOB y 3asBUTEN, 3a1poca
HEJOCTAIOIIMX TOKYMEHTOB, HAXOASIINXCS B PAaCHOPSIKEHUHM OPTaHOB I'OCYJapCTBEHHOM BIIACTH,
OpPraHOB MECTHOI'O CaMOYIIPABJICHHUS M NOJBEAOMCTBEHHBIX ASTHUM OpraHaM OpraHu3alui,
IIPUHSTHS PELIEHHUS, BbI1au pe3yJibTaTa IPEeJ0CTaBIEHUS YCIYTIH;

2) MO®I[ - B yacthu mpuemMa M PETUCTPAIMH JOKYMEHTOB Yy 3asBUTENs, 3ampoca
HEJOCTAOIIMX IOKYMEHTOB, HAXOASIIUXCS B PaCIOPSDKEHUH OPraHOB TOCYJapCTBEHHOM BIIACTH,
OpPraHOB MECTHOI'O CaMOYIIPABJICHHUS M NOJBEAOMCTBEHHBIX A3TUM OpraHaM OpraHu3alui,
YBEIOMJIEHHSI U BbIIaUU Pe3y/IbTaTa MyHUIIMIIAJbHON YCIyTU 3aBUTEIIIO;

3) ®enepanbHas ciryx0a rocy1apCTBEHHOW PETHCTpPAIMH, KagacTpa U KapTorpaguu — B
4acTH MNPEJOCTaBICHUS BBINMCKUM U3 EIMHOr0 rocyJapcTBEHHOIO pEECTpa HEABUKMMOCTH
(manee — EI'PH) Ha 3eMenbHBIM ydacTOK, IMEPEBOJ KOTOPOIO M3 COCTaBa 3€MENIb OJHOM
KaTeropuu B IpYryIo MPEANoaraeTcsi OCylleCTBUTB;

4) ®enepanbHas HaJIOTOBasl CIIY»0a - B YaCTH MPEIOCTABICHHUS:
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a) BbIIMCKM ©3 EaMHOro rocynapcTBEHHOrO peecTpa IOPUAMYECKUX JIMIL O
IOPUANYECKOM JIMLIE, SIBJISIIOIIEMCS 3asiBUTEIIEM;

0) BbelnMCKM M3 EQMHOrO  rocynapcTBEHHOrO — peecTpa  MHIUBHUAYaJIbHBIX
npeanpruHUMaTesiei 00 HHIUBUIYaIbHOM IpeANPUHUMATEINE, SBIISIOEMCS 3asBUTEIIEM;

5) MUHHCTEPCTBO MPUPOIHBIX PECYPCOB M OXpaHbl OKpYXaroliel cpeasl PecmyOmuku
KomMmu - B yacT npenocTaBieHHs 3aKIIOUEHUS TOCYAapCTBEHHOM IKOJIOIMUECKON IKCIIEPTU3BI B
cllydae, eClIM ee IPOBEeAeHHE MPeTyCMOTPeHO (eepaabHbIMU 3aKOHAMU;

6) Ynpasnenne denepanbHOil CiyXObl IO HAA30py B cdepe MPUPOJIONOIb30BAHUS 10
Pecniyonuke Komu - B 9acTu mpeocTaBieHHs 3aKIIOUECHHS TOCYAApPCTBEHHOW AKOJIOTHYECKON
HKCHEPTHU3BI B CIIydae, €CIIM €€ MPOBEACHUE MTPEAYCMOTPEHO (eiepaibHbIMU 3aKOHAMHU.

ITpu npenocraBieHUH MYHMLIMNAIBHOM YCIIYTH 3ampelniaercss TpeOoBaTh OT 3asBUTENS
OCYILIECTBIICHUS JEHUCTBUI, B TOM YHCJIE COIJIACOBAHUHM, HEOOXOAMMBIX MJI IOIY4YECHHUS
MYHUIMNAIBHON YCIYTH U CBS3aHHBIX C OOpallleHMEM B TOCYAAPCTBEHHBIE OpraHbl, HWHbIE
OpraHbl MECTHOI'O CaMOYIIPaBJICHMs, OpPraHMU3allM, 3a HUCKIYEHHEM IIOJYyYEHUS YCIyr U
MOJTy4eHUs1 JOKYMEHTOB U HHGOpMAIMM, MPEJOCTaBISIEMbIX B pe3yJbTaTe IPelOCTaBICHUS
TaKMX YCIYr, BKJIIOYEHHbIX B IlepedeHp yciyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU H
00s13aTeNIbHBIMU JJIL [IPEOCTABIECHUS YCIYT, yTBepkIeHHbIH I[IpaButensctBom PecmyOmuku
Kommn.

Onucanue pe3yabTaTa npeaocTaBjieHNsi MyHHIIUNIAJIbHOH YCJIyTH

2.3. Pe3ynpTaTOM IpEIOCTABICHUS MyHULIUIIAJIbHON YCIYTH SIBISIETCS:

1) mpuHATHE peHmIeHus O TEpPEeBOJAE 3EMeNlb WM 3EMENbHBIX YYacTKOB W3 OJHOM
KaTerOpuH B IPYTyIO;

2) yBenomuieHHE 00 OTKa3e B MEPEBOJE 3E€MENlb WIIM 3€MENIbHBIX YYacTKOB M3 OJHOMN
KaTeropuu B JIPYTYIO;

3) yBemomiieHHE 00 OCTaBJICHHHU 3arpoca 0e3 pacCMOTPEHHUS C YKa3aHHEM OCHOBaHHM
OCTaBIICHHMS 3ampoca 0e3 pacCMOTPEHHS.

B pemennn 00 oTkase B TMPEIOCTABICHHH MYHUIIMIIAIBHON YCIYTH JOJDKHBI OBITH
yKa3aHbI BCE OCHOBAHUS OTKas3a.

Cpok npeaocraBjieHUsi MyHUIHMIIAJIbHON yCJIYyT'H, B TOM YHCJIe ¢ Y4eTOM He00X0AMMOCTH
o0paleHusl B OPraHU3aluy, y4aCTBYIOIIHE B MIPEO0CTABJICHUM MYHHIMIIAJIBbHON yCIyTH,
CPOK IPHOCTAHOBJICHHS MPeAOCTABJICHUSI MYHHIMIIATbHON YCJIYTH B cJIy4yae, ec/Iu
BO3MOKHOCTh IIPHOCTAHOBJICHUS NIPeAyCcMOTPeHa (eepajbHbIMU 3AaKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBUU ¢ HUMU MHBIMU HOPMATHUBHBIMHU NIPABOBBIMH
aktamu Poccuiickoil @enepanuu, 3aKOHAMH U HHBIMU HOPMATHBHBIMY IIPABOBbIMHU
akramu Pecry0iukn Komu

2.4. O0muil CpoK NpPeAOCTaBICHUs] MyHHLMIAIBHOW YCIYrH cocTaBiseT He Oosee 60
KICHIAPHBIX JIHEW, WCUMUCISAEMBIX CO JHS TMIOCTYIUICHHsS 3ampoca ¢ JIOKyMEHTaMHu,
HEOOXOIUMBIMH 7S IPEAOCTABICHHUS MYHHUIIUITATILHOU YCITYTH.

CpoK TIPHUOCTAHOBIICHUS TPEAOCTABICHHUS MYHHITUTIAJLHONW YCIIYTH 3aKOHOJATCIHLCTBOM
Poccuiickoit @enepain, OTPUHUMAEMBIMA B COOTBETCTBUM C HHUM HWHBIMH HOPMAaTHBHBIMH
npaBoBeiMU akTamu Poccuiickoit denepaiu, 3aKkOHaMU U UHBIMU HOPMATHUBHBIMHU ITPABOBBIMU
aktamu PecnyOonuku Komu, He mpeycMOTpeH.

B cnydae oOHapykeHUs OIe4YaTKH, OIIMOKHA B TOJYYEHHOM 3asBUTEJIEM JTOKYMEHTE,
SIBJISIIOILIEMCS.  PE3YJIbTaTOM MPEJOCTABICHUS MYHHUIUIIAIBLHON YCIYTH, CPOK PacCMOTPEHHS
3asBJICHNs 00 WMCHPABIICHWH JOMYIICHHBIX OIEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MIPEIOCTABIICHNS] MYHHUIIUIIATHFHONU YCIIYTH JTOKYMEHTaX, COCTaBIsIeT He Oojee 5 paboumx gHEH
CO JHS NMOCTYIUICHUS B AIMUHUCTPAIUIO YKA3aHHOTO 3asBJICHUA.

HopmaTuBHbIe NPaBOBbIE AKThI, PeryJIHPYIOLINe MPeI0CTABICHNE
MYHMUIHNAIBHONI YCJIYyTH



2.5. TlepeyeHb HOPMATHUBHBIX TPABOBBIX aKTOB, PETYJIMPYIONUX MPEAOCTABICHUEC
MYHUIUIAIGHOW  YCJIYTH,  pasMelleH Ha  OQHIMaIbHOM  CalTe  aJMHHUCTPAIUH
(www.vuktyl.com), wa EamHomM mnopTajlie rocymapCTBCHHBIX M MYHHUIUIAIBHBIX YCIIYT
(dpynkumit) (gosuslugi.ru), na ITopTaiie ToCyIapCTBEHHBIX M MYHHIMIAIBGHEIX YCIyT ((yHKIHIT)
Pecnyonmuku  Kommu(gosuslugill.ru), B rocyaapcTBeHHOH  HHGOPMAIIMOHHONW  CHCTEME
PecniyOmuku Komu «PeecTp rocynapcTBEHHbIX M MYHUIMOAQIBHBIX YCAyr ((QyHKIU)
Pecriy6muku Kommy.

I/Icqepnbmaloumi/i MNEPEeIYCHb JOKYMECHTOB, He00X0AMMBbIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPABOBLIMHU AKTAMM IJIA MPEAOCTABJICHUA MyHHHHl’[ﬂJ’ILHOﬁ Yciayru u
YUIYT, KOTOPbIE€ ABJIAIOTCH Heo0X0AMMBIMH M 00513aTeJIbHbIMH J1JIS1 MPEA0CTABJICHUSA
MyHI/IIII/IHaJILHOﬁ YCIYIru, noaJiekalmux nNpeacTaBJdCeHUIO 3aABUTECJICM, CIOCOOBI UX
MOJYYCHHUSA 3asABUTEC/IEM, B TOM YUCJIC B 3.]1€KTpOHHO]71 (bopMe, MOPAAOK UX MPEACTABJICHUA

2.6. Jlnga TONy4eHHS MYHUIUNATBHOW  YCIYTM  3asBHTEIH  CaMOCTOSTEIHHO
MPEIOCTABNIAIOT B aaMUHUCTpanuio win M®I[ 3anpoc o mpeaocTaBiI€HUH MYHUIUMAIbHON
yenyru (o ¢opmam coriacHo TpwiokeHUto 1 (mas (U3HYECKUX JIWI, WHAUBHIYATbHBIX
NpeANpUHUMATENICH), TPWIOKEHUI0 2 (11 HOPUINYECKUX  JIUIT) K HacToflemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY), B KOTOPOM YyKa3bIBAETCS:

KaJaCTPOBBIN HOMEP 3€MEIBHOTO YYaCTKa;

KaTeropus 3eMeJib, B COCTaB KOTOPBIX BXOJUT 3€MENIbHBIA YUaCTOK, U KATETOPUS 3EMEIb,
MIEPEBO/I B COCTaB KOTOPBIX MPEANOJIaraeTcsi OCYIIECTBUTH;

000CHOBaHHE TIEPEBOJ/IA 3€MENIb UM 3€MEJbHBIX YY4aCTKOB B COCTAaBE TaKUX 3€MeEIlb W3
OJTHOM KaTeropuu B JIPYTyIO;

MpaBa Ha 3€MEJIbHBIN y4aCTOK.

Bri6op 3asBuTeneM crocoba ero yBeAOMJICHHs O MPUHATOM PELICHUH, a Takke crocoda
BBIJIAYM pe3yJIbTaTa MPEeIOCTABICHUS MYHUIIUTIAILHON YCIYyrd OCYIIECTBISETCS 3asBUTEIIEM Ha
CTaJuy MOJIauy 3ampoca O MPeAOCTaBICHUH MYHULIUIIAIbHON YCIYTH U YKa3bIBA€TCS 3asIBUTEIIEM
HETIOCPEACTBEHHO B 3aIpOCe.

K 3ampocy npunaraercs:

corjacue MpaBooOiafaTeNs 3€MEIbHOTO Y4YacTKa Ha IMEpPEeBOJ| 3€MEIbHOTO y4JacTKa W3
cocTaBa 3€Melb OJHOM KaTreropum B JpPYryl0, 32 HCKIIOYEHUEM CIIy4aeB €Clu
npaBoo0JIaaTeIeM 3eMEIIbHOTO yUacTKa SIBIISIETCS JIUIO, C KOTOPBIM 3aKJIFOYEHO CoTrJameHue 00
YCTaHOBJICHUH CEPBUTYTA B OTHOLLIEHNUU TAKOTO 3€MEJIbHOTO y4acTKa.

B mensx ycTaHOBNEHHWS JHMYHOCTH 3asBUTENsA, MPH OOpaIllleHWHd 3a TOJyYCHHEM
MYHUIIUTIATBHONW YCIYTH 3asIBUTEINO AJIi O3HAKOMIICHUS HEOOXOIHMMO IMPEICTaBUTh JOKYMEHT,
YIAOCTOBEPSAIOIIUN TUYHOCTD.

B cnyuae ecniu oT UMEHU 3asBUTENS IEUCTBYET JUIO, SIBJISIONICECS €r0 MPEACTaBUTENIEM
B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Pocculickoit ®deaepanuu, TakKe TMPEICTABIAETCA
JOKYMEHT, YAOCTOBEPSIOIIMM JUYHOCTh MPEACTABUTENS, M JOKYMEHT, MOATBEPKIAIOIINIA
COOTBETCTBYIOIINE ITOTHOMOYHSI.

2.7. JIokyMeHTBI, HEOOXOMMbIC B COOTBETCTBHHM C HOPMATHBHBIMH IPABOBBIMU aKTaMHU
JUISL TIPEIOCTABIICHUS YCIIYT, KOTOPBIC SBISIIOTCS HEOOXOIWMBIMH W 0O0s3aTENbHBIMH JIJIS
MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH, CIIOCOOBI UX TOJYyUCHHUS 3asBUTEIEM, B TOM YHCIIC B
3JIEKTPOHHOU (hopMme, 3aKoHOAATEeNbCTBOM Poccuiickoit ®enepanui U 3aKOHOATEIHLCTBOM
Pecniy6nuku Komu He Ipe1yCMOTPEHBI.

2.8. B cnydae HampaBiieHHs TOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6, 2.10 pasnmena Il
HACTOSIIEr0 aJMUHUCTPATUBHOTO perjiaMeHTa (B cllydae, €CIM 3asBUTENb MPEJICTaBIIACT
JIOKYMEHTBI, yKa3aHHble B NyHKTe 2.10 HaAcTOAIIEro aJIMUHUCTPATHUBHOIO pErjiaMeHTa II0
COOCTBEHHOW WHHUIIMATUBE), TMOYTOBBIM OTIPABJICHHUEM, TIOJUIMHHUKA JOKYMEHTOB HE
HaMpaBJISIIOTCS,  yJIOCTOBEPEHUE  BEPHOCTH  KONMM  OpWiaraéMblx  JOKYMEHTOB U
CBUJIETEIILCTBOBAHUE TOJUIMHHOCTU TMOJNMCH Ha 3alpoCe OCYILECTBISIOTCS B YCTAHOBJICHHOM
(dhenepanbHBIM 3aKOHOIATEIILCTBOM IOPSIIKE.


http://www.vuktyl.com/

2.9. JloKyMeHTbI, HEOOXOAMMBbIE [UIi MpPEJOCTaBICHUS MYHHUIMIIATBHON YCIIyTH,
MIPEIOCTABIISIFOTCS 3asBUTEIIEM CIIETYIOIIUMH CTIOCOOaMH:

nu4Ho (B anMuHuctpauuo, MOII);

MMOCPEICTBOM IOYTOBOI'O OTHPABJICHHS (B aIMHHHUCTPAIIHIO);

yepe3 [lopTanm rocynapcTBEHHBIX M MYHHLIMIANBHBIX ycayr (pyHkuumil) PecrnyOmuku
Komu u (nnm) Equnstit mopTan rocy1apcTBEHHBIX U MYHULMNANBHBIX YCIYT (QYHKIUI).

HcyepnbiBarouii nepeyeHb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH aKTAMM /LISl IPe0CTABJIeHUS MyHUIIUNIAJIBHON YCIyTH,
KOTOpPBIE€ HAXOAATCS B PACHOPSKEHUH IOCyJaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0

caMOyNpaBJ/IeHUs] U HHBIX OPTaHOB, YYACTBYIOIIUX B NMPeI0CTABJICHNH MYHUIUNIAIbHBIX
YCJIYT, H KOTOpbIe 3asBHTE/Ib BIIPaBe NPeACTABUTh, 4 TAK/Ke CIIOCO0BI MX MOJTy4eHH S
3asiBUTEJISIMHU, B TOM YHCJIe B 3JIeKTPOHHOH ¢opmMe, MOPSAI0K UX NpPeACTABICHHSA

2.10. [lepeyeHb TOKYMEHTOB, KOTOpBIE 3asBUTEIb BIIPaBe MPEJCTABUTH 110 COOCTBEHHOM
MHUIMATUBE, TaK KaK OHM IMOJUIeKaT INPEACTABICHUIO B paMKaX MEXBEIOMCTBEHHOIO
WH(POPMAIIMOHHOTO B3aMMOJICUCTBUSI W WX HENPEACTABICHUE 3asBUTEIEM He SBISETCA
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIO B MIPEIOCTABICHUN MYHHUIIMIIATBHOM yCIyru:

1) Beimucka u3z EI'PH Ha 3eMelnbHbIH yyacTok;

2) BbInucka u3 EQMHOTO rocyaapcTBEHHOTO peecTpa FPUINIECKHIX JIHIL;

3) Bemmucka W3 EAMHOrO  TOCymapcTBEHHOTO — peecTpa  MHIUBHIYaIbHBIX
MpeAIpUHUMATENEH;

4) 3aKIIOYCHHE TOCYIAapPCTBEHHOH O3KOJIIOIMYECKOW JKCIEPTH3bl B Cilydae, €ClIH ee
MIPOBEICHUE MPETYCMOTPEHO (eiepaibHbIMU 3aKOHAMU.

JloxkymMeHThl, yka3aHHble B myHKTe 2.10. pasgena |l HacTosero agMUHUCTPATUBHOTO
perjamMeHTa, MOryT ObITh IPEICTABICHBI 3asIBUTEIIEM 110 COOCTBEHHOM MHUIIMATHBE.

Yka3anue Ha 3anpeT TpeOOBaAHMI U /IeiliCTBUIl B OTHOLLIEHUH 3asiBUTEJIs

2.11. 3anperiaercst TpeOOBaTh OT 3asBUTEIS:

1) mpexncraBieHuss JOKYMEHTOB M HMHGOpPMAllMU WJIM OCYLIECTBICHUS JI€WCTBUM,
IIPEICTABIEHUE MU OCYLIECTBICHHE KOTOPBIX HE NMPEIYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pEryJHUpYIOIIMMU OTHOLIEHHWS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
roCy/lapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT;

2) TpeOoBaTh OT 3asiBUTENSI MPEIOCTaBIEHUS JOKYMEHTOB U MHGOpMallMK, B TOM YHCIIe
MOATBEPXKIAIOIINX BHECEHHE 3asIBUTENIEM IUIATHI 3a NMPEAOCTABICHUE MYHHULMIIAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMATHMBHBIMU MPaBOBBIMM akTamu Poccuiickoin Denepanuu,
HOpPMAaTHUBHBIMU NIPAaBOBBIMU akTamu PecryOmmku Komu, MyHHIIMTIAIBHBIMYA IPABOBBIMU aKTaMH
HaxomsITCSl B PACIOPSHKCHUW OpPraHOB HCIOJHUTENbHOM Biactu PecmyOnuku  Kowmwu,
MIPEIOCTABIISIIOIIMX MYHHMIMIAIBHYIO YCIYTY, HHBIX T'OCYIapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOT'O CaMOYTpaBjeHus U (M) OJIBEJOMCTBEHHBIX IOCYapCTBEHHBIM OpraHaM U OpraHaM
MECTHOTO CaMOYIPAaBJIEHUS OpPraHU3alMi, Y4acTBYIOUIMX B MPEJOCTABICHUN MYHHUIMIIAIbHBIX
YCIIYT, 32 UCKIIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PenepaibHOro 3aK0Ha OT
27 wmiong 2010 r. Ne 210-®3 «OO opraHM3anuyd NpPEAOCTABICHHUS TOCYIAPCTBEHHBIX H
MYHHUIIUTIATBHBIX yciryr» (mamee - 3akoHa Ne 210-®3). 3asBurens BIpaBe MpeACTaBUTH
yKa3aHHbBIE TOKyMEHTHI M HH()OPMAITUIO B OPTaHbl, MPEJOCTABIISIONINE MyHUITUTIAIEHBIC YCITYTH,
10 COOCTBEHHOI MHUIIUATUBE;

3) ocCymecTBICHHUS JACHCTBHI, B TOM YHCIE COTJIACOBAHHWN, HEOOXOIUMBIX IS
NOJyYEHUS] MYHUIUNAIBHBIX YCIYr U CBS3aHHBIX C OOpallleHHeM B HHBIE TOCYJapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIPABJIEHUS, OPraHU3al1H, 32 UCKIIOUEHUEM TIOJIyUYEHUS YCIIyT
U TOJy4YeHHs] TOKYMEHTOB M MH(OpPMAIUH, MPEAOCTABISIEMbIX B PE3yabTaTe MPEAOCTABICHUS
TaKHUX YCIIYT, BKJIIFOUEHHBIX B IIEPEYHH, yYKa3aHHbIE B yacTu 1 ctathu 9 3akoHa Ne 210-D3;

4) mpencTaBieHUs TOKYMEHTOB M MH(POpPMAIUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIHUCH MPH MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX



JUTSE TIPEIOCTABICHUS MYHUIIUIAIBHON yCIIyTH, TUOO B TMPEJIOCTaBICHHM MYHHIIUNATHHON
YCIIyTH, 32 UCKIIOUEHHUEM CJIEIYIOIINX CITy4aeB:

a) W3MEHeHHe TpeOOBaHMK  HOPMATHUBHBIX TPABOBBIX  aKTOB,  KACArOIIUXCS
MIPEeIOCTaBICHU MYHMLMIAIBHONW yCIyrd, TMOcjie IepBOHAYajIbHOW TMOJa4yu 3ampoca o
MPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH;

0) Hamuuue omMOOK B 3ampoce O TMPEAOCTaBICHUM MYHHUIMIAIBHOW YCIyTU |
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJIE€ MEPBOHAYATIBHOTO OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOIUMBIX [IJIi TPEAOCTABICHHS] MYHUIIMTMAIBHOW YCIYrd, JHOO B TPEIOCTaBICHUN
MYHUIIUIIAJTBEHON YCIYTY U HE BKIIFOUEHHBIX B MIPEACTABICHHBIA paHee KOMILIEKT JOKYMEHTOB;

B) HUCTEUEHUE CpOKa [EHCTBUS JOKYMEHTOB WM HU3MEHEeHHe HWHPOpMaluu TMocie
MEPBOHAYAIBHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMMMBIX MJis TPEIOCTABICHUS
MYHHUIIUTIAJILHON YCITYTH, JINOO B MPEIOCTaBICHUN MYHHUIIUIIAJILHOM YCIYTH;

T') BBISBJICHHE JOKYMEHTAJIBHO MOJTBEPKACHHOTO (hakTa (MIPU3HAKOB) OMIMOOYHOTO MIIH
MIPOTUBOMNPABHOTO JIeHCTBUS (0€31eHCTBHS) AOHKHOCTHOTO JIMIA OpraHa, MpeloCTaBIIsIONIEro,
MYHHIIUTIATBFHYIO YCIYTY, MYHHUIIUNIATBHOTO CIyXalero, paboTHHKa MHOTO(])YHKIIMOHAIBHOTO
IIEHTpa, paOOTHHUKA OpPTaHMU3aIlH, MPEAyCMOTpeHHOM YacThio 1.1 ctatbu 16 3akona Ne 210-D3,
Opy TMEPBOHAYAIBLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULUINAIBHOW yCIyru, Ju00 B TMPEJOCTABICHUU MYHUIUNAIBHON YCIYyrd, O 4YeM B
NUCbMEHHOM BHJIE 3a TMOJAMKUCHI0 PYKOBOJMTEIS OpraHa, MpeloCTaBISIONIEr0 MyHUIIUIAIbHYIO
YCIIYTy, PyKOBOJUTEISI MHOTO() YHKIIMOHAIILHOTO IIEHTpa MpY NEPBOHAYAIBHOM OTKa3€ B IpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEOCTABICHISI MYHUITUTIAIBHOHN YCITYTH, THOO PYKOBOJIUTEIS
OpraHu3aiuu, NnpeaycMoTpeHHor yactbio 1.1 ctateu 16 3akona Ne 210-D3, yBemomusieTcs
3asIBUTEIIb, @ TAK)KE IPHUHOCSTCS M3BUHEHUS 32 JJOCTABJICHHBIC HEYI00CTBA;

5) npenocrtaBieHus] Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB U MH(POPMAIUH, HJIEKTPOHHbBIE
00pasbl KOTOPBIX paHee ObUIM 3aBEpPEHBI B COOTBETCTBUU C MYyHKTOM 7.2. yacTu 1 crateu 16
3akona Ne 210-®3, 3a UCKIIIOUEHHEM CIIy4aeB, €CIM HAHECEHUE OTMETOK HA TAKUE JTOKYMEHTHI
100 WX U3BATHE SBISICTCS HEOOXOIUMBIM YCIOBHEM MPEIOCTABICHUSI MYHUITUTIAIBHON yCIyTH,
U UHBIX CITy4aeB, YCTAHOBIEHHBIX (eepaTbHBIMU 3aKOHAMHU.

HcuepnbiBaoniuii nepedyeHb OCHOBAHM /1J151 0TKAa3a B IpHeMe JOKYMEHTOB, He00X0UMbIX
AJIs1 IPeJ0CTABJIEHU MYHUIIUNIAJBHON YCIyTrH

2.12. OcHoBaHui s OTKa3a B IpuUeMe JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
IPEOCTaBIEHUs] MYHMLMIAIBHOW YCIyTH, JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
®eneparnuu u Pecniy6mku Komu He npeaycmoTpeHo.

HcuepnbiBaroniuii nepedyeHb OCHOBAHH /1J151 IPHOCTAHOBJIEHUS MPEI0CTABIEHUSA
MYHUIUNAILHON YCJIYTH WJIH 0TKa3a B NMPeI0CTABJIEHUM MYHUIMIIAJIbHOM yCJIyIH,
YCTaHOBJIEHHBIX (he/iepaibHBIMH 3aKOHAMM, IPHHUMAEMbIMHU B COOTBETCTBUU ¢ HUMU
HHBIMHM HOPMATHUBHBLIMH NPaBoBbIMH akTaMHu Poccuiickoii ®denepannu, 3aKoHAMU U
HHBIMU HOPMATHBHBIMU NPaBoOBbIMH akTaMu Pecny0iuku Komu

2.13. OcHoBaHu{ Uil TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIMIAIBHON YCIyTU
3aKoHoAaTebcTBOM Poccuiickoit deneparun u Pecniyoauku Komu He nmpeaycMoTpeHo.

2.14. OcHOBaHUSIMU JIsl OTKA3a B MPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH ABJISIOTCS:

1) ycraHOBIIEHHE B COOTBETCTBHH ¢ (pelepabHbIMU 3aKOHAMHU OTPAaHHUYCHHUS MEPEBOA
3eMellb UM 3eMEeIbHBIX YYaCTKOB B COCTaBE TaKUX 3€MeJb U3 OJHON KaTeropuu B IPYIyIO OO
3ampeTa Ha TaKOM IepeBO;

2) HamM4YMe  OTPHUIATENILHOTO  3aKIIOYEHHUS  TOCYAapCTBEHHOW  SKOJOTMYECKOM
9KCIIEPTH3BI B CITyYae, eCIIH €€ MPOBEEHUE MPEAYCMOTPEHO (eJiepaTbHBIMUA 3aKOHAMMU;

3) ycTaHOBJIEHHE HECOOTBETCTBHS MCIPAIIMBAEMOIO II€JICBOT0 HA3HAYCHHUS 3EMEIlb HIIH
3€MEJIbHBIX YYAaCTKOB YTBEP)KICHHBIM JIOKYMEHTaM TEPPUTOPUATIBHOTO IIJIAHUPOBAHUS U
JIOKYMEHTAIMU TI0 IUITAHUPOBKE TEPPUTOPHUH, 3€MIICYCTPOUTEITHHOM TOKYMEHTAIIUH.

2.14.1. B paccMoTpeHHH 3ampoca MOXKET ObITh OTKa3aHO B Cy4ae, eciu:



1) ¢ 3anpocom 00paTUIOCh HEHAAJIEXKAIIEee JIULIO;

2) HempejACTaBJIEHHE OIpelNeleHHbIX MyHKToM 2.6 pasgena |l Hacrosmiero
aJIMUHUCTPATUBHOTO pETJIAMEHTa JOKYMEHTOB, OOS3aHHOCTh IO TPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIA.

3ampoc, HE MOJIIEXKALU I PaccMOTPEHUIO 1o OCHOBAHUSM,
YCTaHOBJICHHBIM MTOANMYHKTOM 2.14.1 HacTosmero paszaena aIMUHHACTPATUBHOIO peErJIaMeHTa,
MOJJICKUT BO3BpATy 3asBUTENI0 B TEYEHHE TPUALIATH JHEH CO JAHS €ro IOCTYIUIEHHS C
yKa3aHHeM IPUYHH, TOCIYKUBIIUX OCHOBAHUEM JUJIsl OCTABIICHMS 3aIpoca 6€3 pacCMOTPEHHUSL.

2.15. 3asBuUTEnb UMEET TMpPaBO IOBTOPHO OOPAaTUTBCS 3a MPENOCTABICHUEM
MYHHULANAJIBHOW YCIYrd IIOCJIE€ YCTPAHEHHsS OCHOBAaHWUM [UIsl OTKa3a B IPEIOCTABJICHUU
MYHHULIMNAJBHOW  YCIYI'M, NPEIyCMOTPEHHbIX MNyHKTOoM 2.14 pasgena Il Hacrosimero
aIMUHHUCTPATUBHOTO PETTIAMEHTA.

IlepedeHs yciayr, KOTOpbIe SIBJISIIOTCS HEO0XOAUMBIMH U 0013aTeJIbHBIMH 1151
NpeaoCcTaABIeHU MYHUIIMNIAJbLHON YCIYyTH, B TOM YHCJIe CBeJeHUs 0 JOKYMeHTe
(ToKymMeHTax), BbI1IaBaeMOM (BbIIABaE¢MbIX) OPraHU3alUsIMHU, y4aCTBYIOLIUMH B

NpeAoCTABIEHUH MYHHIUIIAJIbHOH yCJIYyTH

2.16. Ycayrm, KOTOpbIC SIBJISFOTCS HEOOXOAMMBIMH ¥ 0O0S3aTeIbHBIMH IS
NPEJOCTABJICHUS] MYHHIIMIIAIBHOW YCIYTH, 3aKOHOIATeIhCTBOM Poccuiickoit ®enepanuu u
3aKoHoAaTenbCcTBOM PecnyOnuku Komu He npeaycMoTpeHsl.

IMopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAHMS IOCYAAPCTBEHHOM NMOMIJIMHBI WJI MHOM
IUIaThl, B3MMaeMOii 32 NpeJocTaB/IeHNe MYHHINIIAJIbHON yCIyru

2.17. MyHunumnaapHas yciryra mpeocTaBseTCs 3aIBUTEIISIM OSCIUIaTHO.

HOpﬂHOK, pa3Mep U OCHOBAHUSA B3UMAHUSA IIJIATHI 34 MIPEAOCTABJICHHUE YCIYI, KOTOPbIE
ABJIAIOTCHA HCOﬁXOIlI/IMI)IMI/I H 00513aTeJTbHBIMH AJIA MpeaoCTaBJICHUSA MyHHIII/[HaJIbHOﬁ
YCIyru, BRJa4vast I/IH(l)OpMaIII/IlO 0 METOAUKE pacyeTa TaKOM IJIaThl

2.18. B3aumaHue nmiatThl 3a IPeAOCTaBICHUE YCIYT, KOTOPBIE SABISIOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU IS IPEIOCTaBICHNUS MyHULIMIIAJILHONW YCIIyTH, HE IPEAYCMOTPEHO.

MakcuMa/ibHBIH CPOK 0:KMIAHHS B 0Uepeau NPH MoJayde 3anpoca o
Npea0CTABIEHUH MYHHIIUNIAJIBHOM YCJIYTH, YCJIYTH, IPEeI0CTABISIEMOli OpraHu3amuei,
y4acTBYyOLIeil B MpeJ0CcTaBIeHHN MYHHIMNIAJIbHOMH YCJIYTH, U MIPH NOJYy4YeHUH pe3yibTaTa
NMPea0CTABIEHUS TAKUX YCIYT

2.19. MakcuManbHbBIi CpPOK OXHMIaHMSA B OdYepeAM TMpH [ojade 3ampoca o
MPEAOCTABICHUM MYHULUIIAJIBHOM  YCIYTH, YCIYI'HM, MPEIOCTaBIsEMONM OpraHu3aluei,
YYacCTBYIOIIEH B IPEAOCTaBICHUM MYHHUIMIAIBHOW YCIYTM M IIpU NOJIYYEHUM pe3ysbTara
MIPEIOCTaBICHNUs MYHUIMNAIBLHON ycayru, B ToM yucie yepe3 MO®IL] cocraBiser He Oonee 15
MUHYT.

Cpok ¥ NOpsAI0K PErncTPaLUM 3a1poca 3aBUTE/Is 0 IPEAOCTABICHUH
MYHUIUIIAAbHOH YCJIYIH U YCIYTH, IPEAOCTABIAEMOI OPraHu3anue, y4acTBylolen B
NpeaoCTaBJIeHMH MYHHIIMIIAIBHOM YCJIYT'H, B TOM YHCJIe B JJIEKTPOHHOH (popme

2.20. 3anpoc 3asBUTENs O MPEIOCTABICHUN MYHUIUIAIBHON YCIYrH U MpHiIaraeéMble K
HEMY JOKYMEHTBI, PETHCTPUPYIOTCS B ICHb X IOCTYIJICHUS B aIMHUHUCTPALIUIO.

Perucrpanmu 3ampoca 3asBUTENIE O MPEJOCTAaBICHUH MYHUIMIAIBHON  yCIyru
NPOM3BOANTCS AAMUHHCTpAliell B MOPSJIKE, YCTAHOBICHHOM IIYHKTOM 3.2 HAaCTOSIIEro
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

TpeOoBaHus K MOMeILEHUSIM, B KOTOPbIX MPeA0CTABJISACTCH MyYHUIIUNIAJIbHAS

yCJIyra, K 3ajIy 0:KMJAaHHUs, MECTaM 0'KHIAHUS, MeCTaM /ISl 3aI0JJHEHHS 3alPOCOB 0
NPeI0CTABJIEHMH MYHUIIMNIAJIBLHOH YCJIYTH, HH()POPMAIIMOHHBIM CTEHIaM ¢ 00pa3iamMu ux

3aM0JIHEHUS M NlepevHeM JOKYMEHTOB, He00X0AMMOii VIl PeI0CTABJICHUS KAXKI0M



MYHUIMIIATbHOH YCJIYI'H, Pa3MeleHUI0 U 0(pOPMJIEHHIO BU3YAJIbHOM, TEKCTOBOM U
MYJbTHMeIHITHOI HH(OPMALNH 0 OPsIAKe NMPeI0CTaBIeHUs TAKOH YCJIYIH, B TOM YHcJIe K
of0ecrneYeHU0 T0CTYITHOCTH /1151 HHBAJIHM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aKoHOAaTeIbCTBOM Poccuiickoii @egepauuu 0 COMAIBLHON 3a1IMTE HHBAJIMI0B

2.21. 3nanue (MOMeEIIEHUE) aIMUHUCTPALUK 000pyaAyeTcs HH(POPMAIIMOHHON TaOIMYKOM
(BBIBECKOI) C YKa3aHHEM ITOJIHOT'O HAMMEHOBaHUSI.

Ilomemienusi, B KOTOPBIX NPENOCTABIAIOTCA MYHMLMINAIbHBIE YCIYTH, JOJDKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoit denepanun TpeOoBaHUAM
oOecrieueHHss KOM(MOPTHBIMH YCIOBHSMHU 3asBUTENECH W JIOJDKHOCTHBIX JIMILI, CIIEHHAIUCTOB, B
TOM 4HcJie 00ecreYeHHs] BO3MOKHOCTH pealn3aliy MpaB UHBAJIUIOB U JIUIl C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU Ha IOJIyYE€HHE 10 UX 3aIpOCy MYHHMIIUIIAJIbHON yCIYTH.

B cootBercTBUM ¢ 3akoHOAaTenbCTBOM Poccuiickoii deneparuy 0 COUAIBHON 3aIlUTe
WHBAJINOB UM, B YaCTHOCTH, 00€CIIeUnBaIOTCS:

yCIIOBHsI O€CTIPENATCTBEHHOTO JOCTYNa K OOBEKTY (3/IaHUI0, MMOMEIIEHUI0), B KOTOPOM
MIPEIOCTABISIETCS MYHUIMIIATIbHAS YCIyra, a TakkKe M OeclpensaTCTBEHHOTO IO0JIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(POPMAIIHH;

BO3MO)XHOCTb CaMOCTOSITEJIBHOTO TEPEIBWKEHUS [0 TEPPUTOPUHM, Ha KOTOPOM
pacmoiokeHbl OOBEKTHI (37aHUs, TTOMEIICHHS ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKkKe
BXO/a B TaKHe OOBEKTHI M BBIXO/Aa U3 HUX, IMOCAJIKUA B TPAHCIIOPTHOE CPEJICTBO M BBHICATKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KpPECa-KOJISICKH;

COTNPOBOX/ICHUE HHBAJINI0B, MUMEIOUIMX CTOWKHE pacCTpoOiCTBa (PYHKIMHU 3pEHUs U
CaMOCTOSITENILHOTO TEPEe/BIDKEHUSI, W OKa3aHWe MM TOMOIIM Ha OOBEKTaX COLHUATbHOMH,
WH)KEHEPHOU M TPAHCIIOPTHON HHPPACTPYKTYD;

HaJuIeXkallee pazmMeniene o00pynoBaHus U Hocuteseil nHpopmaru, HeOOXOTUMBIX ISt
oOecrieyeHns OeCpenaTCTBEHHOr0 IOCTyIa MHBAIUIOB K 00BEKTaM (3JaHUSIM, IOMEILEHUSIM), B
KOTOPBIX NPENOCTAaBISAIOTCS yCIyrM, M K YycayraM C y4eTOM OlpaHMYEHUM HUX
KHU3HEIESATEIIbHOCTH;

IyOIrpoBaHUE HEOOXOTUMOW NIl MHBAIHMIOB 3BYKOBOHM W 3pUTENbHON HMH(pOpMaINu, a
TaKXKe HAANHCEH, 3HAKOB W WHOW TEKCTOBOM W Tpaduueckoil HHGOpMAIMM 3HAKAMH,
BBITMIOJTHEHHBIMU pebe(pHO-TOUSHYHBIM mpudToM bpaiins;

JIOTTYCK CYpAONEPEBOIUNKA U TH(IOCYPAOTIEPEBOTIHNKA;

JOMMYCK  COOAKHU-TIPOBOJHMKA Ha OOBEKTHl (34aHMs, TIOMEIIEHUs), B KOTOPBIX
MPEIOCTABIISIIOTCS. YCIAYTd TNPH HAJIMYUMK JIOKYMEHTa, IMOATBEPXKAAIOIIETO €€ CIeHualbHOe
o0y4yeHHe M BbIIaBaeMoro mo ¢opmMe U B MOPSAJKE, KOTOpbIE ONpPEeNsioTcs (enepaabHbIM
OpraHOM HCIIOJIHUTEIbHON BJIACTH, OCYIECTBISIOUIMM (YHKIMU [0 BBIPAaOOTKE M pealin3aluu
roCyJapCTBEHHOIN MOJIMTUKUA U HOPMATUBHO-TIPABOBOMY PETYIMPOBAHUIO B cepe COLUUaIbHON
3aIUThl HACEJICHHUS;

OKa3aHHe MHBAJIUAaM MOMOIIM B MPEOI0JICHUN OapbepoB, MEMIAIOMUX MOTYYESHUI0 UMH
yCIIyT HapaBHE C APYTUMHU JIMLIAMHU.

LlenTpanbHblii BXOJ B 3JaHHE JOJDKEH OBITh OOOpYAOBaH MaHIyCcOM, YAOOHBIM JIst
BbE37la B 3/IaHHE KOJSICOK C JETbMU M HMHBAJIUIHBIX KPECENI-KOJIICOK, a TaKXE BBIBECKOI,
coJeprKalieii HauMEHOBAaHUE, MECTO PACIIOJIOKEHHS, PEKUM paboThl, HOMEp TeiedoHa st
CIIPaBOK.

Ilpuem  3asBuTENEl  OCYILECTBISETCS  HENOCPEACTBEHHO B IIOMEILEHUSX,
MpeIHa3HAYEHHBIX JJIs TPEJOCTaBICHUS MYHUIMNAIBHON YCIYIH, KOTOpbIE IOJIKHBI OBITh
000pyI0BaHbI CUASTYUMH MECTAMU U 00€CIIeUeHbl KaHIEJIIPCKUMH MTPUHAIIIC)KHOCTIMHU.

MecTa oxuaHusl JAOKHBI OBITh 00OpPYIOBaHbl CUASYUMU MECTaMH Ui MOCETUTENCH.
KomnyectBo MecT oXugaHus ompeneisercs HcXolAsd U3 (aKTHUECKOM Harpy3ku u
BO3MOXHOCTEH JJIsl UX pa3MEIIeHUs B 3/1aHUHU, HO HE MeHee 3 MecT. B MecTax npenocraBieHus
MYHUIIUTIAIBHON YCIIYTH TpeaycMaTpuBaeTcs 000pyI0BaHNE JOCTYIHBIX MECT OOIIECTBEHHOTO
MOJIb30BaHUs (TyaleTOB) U XpaHEHHUs BEPXHEH 0JIe’K bl TOCETUTENEH.



Mecta 11 3amoJIHEHUS 3alpOCOB O INPEJOCTABIEHUH MYHUIUNAIBHOM YCIyru
OCHAII[AIOTCSl CTOJIaMU, CTYJBSIMHU, KaHIENSIPCKUMHU TNPUHAIICKHOCTSIMHU, PAcloarailTcs B
HEMOCPEJCTBEHHON ONM30CTH OT MH(DOPMAIMOHHOTO CTEHIA C O0pa3laMH UX 3alOJHEHUS H
MepevyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEJOCTABICHUS MyHUIIUIAIBHOM YCIIyTH.

NudopmanimoHHbIe CTEH bl JOKHBI COJEPKATH!

CBEJCHHUSI O MECTOHAXO)KJIEHWHU, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) padOThI
oprasa (y4peXaeHusl), OCYIIECTBISAIOLIETO IPEIOCTABICHNE MYHULIUIIAIIBHON YCIyTH;

KOHTaKkTHYI0 HH@opMmaiuio (TenedoH, aapec >JIeKTPOHHON MOYTHl, HOMEp KaOUHETa)
CHEIHAJINCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

KOHTakTHyt0 uHpopmaiuio (TenedoH, aapec SJIEKTPOHHOM TOYTHI) CHEIUATHCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHUE;

nH(bOpMalIMI0 1O BONPOCaM MPEIOCTABICHUS MYHUIIMIMAIBHONW yCIyrd (IO TMepeyHro
JIOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUS MYHUIUITAJIBLHON YCIIYTH, 110 BpEMEHH IpHeMa
¥ BBIJAYM JIOKYMEHTOB, IO TOPSAKY OOKajoBaHUS IeWCTBHMA (O€3leMCTBUS) W PpEIICHUH,
OCYIIIECTBIISIEMBIX Y IPUHUMAEMBIX B XOJI€ ITPEIOCTABICHNS MyHULIUIIAJIbHON yCIyTH).

PaGoune Mecta  yIOJIHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMIl, OTBETCTBEHHBIX  3a
MPEJOCTABICHNE MYHHUIUNAIBHONW YCIYTH, OOOPYAYIOTCS KOMIBIOTEpAMH W OPITEXHUKOM,
MO3BOJIAIONIEH OpraHN30BaTh UCIIOJIHEHNE MYHUITUIIAIBHON YCIYTH B IIOJIHOM 00BEME.

TpeboBanuss k momemenussMm MOIL[  omnpenenensr  IlpaBunamMu — opraHu3anuu
NESTENbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPENOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHMIIMNIAJIBHBIX YCIIYT, YTBEpPXKJIECHHbIMU 1ocTaHoBiaeHueM [IpaButenbcTtBa Poccuiickoit
Oeneparun ot 22 npekadbps 2012 r. Ne 1376 «O06 yrBepxkaeHuu [IpaBun opranuzanuu
JEeSITETPHOCTH  MHOTO(QYHKIMOHATBHBIX IIGHTPOB TPENOCTABICHHUS TOCYIapCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT.

Jns opraHuszanuy B3aMMOAECHCTBHUS C 3asBUTENsIMH nomenieHne MOPL[ nenutcsa Ha
cnenyoomue GyHKIIMOHATIbHBIE CEKTOPHI (30HBI):

1) cextop MHGOPMUPOBAHUS U OKUJAHUS;

2) cekTop mpHema 3asiBUTEIICH.

Cexrop nHGOPMUPOBAHUS U OKUIAHUS BKITIOUACT B CEOS:

1) wuHpOpPMAIIMOHHBIE CTEHJBI, COJEpKAIllMe AaKTyaJbHYI0 U HCUEPIBIBAIOIIYIO
nH(pOopMalKi0, HEOOXOJUMYIO Ul MOJIyYE€HHUSI TOCYJapCTBEHHBIX U MYHUIMNAJIBHBIX YCIYT, B
TOM YHUCJIE:

NepeueHb TOCYIapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT, MPEIOCTABICHHE KOTOPBIX
opranu3zoBano B MOII;

CPOKH IIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

pa3Mepsl roCyapCTBEHHOW IMOLIIMHBI M MHBIX IUIATEXKEH, YIUIAUMBAEMBIX 3asiBUTEIIEM
IIPY MOJIYYE€HUHU TOCYaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIIYT, IOPSIOK UX YIUIATHI;

MHPOPMALIMIO O JOMOJIHUTENBHBIX (COMYTCTBYIOIIMX) yClyrax, a Takxke 00 yciyrax,
HEOOXOIMMBIX M 00S3aTENbHBIX JJISi IPEJOCTaBIEHUS TOCYJAapCTBEHHBIX W MYHHIIMIAIbHBIX
YCIIyT, pa3Mepax U MOPsAJIKE UX OILIaThl;

MOPSIZIOK  O0KaoOBaHWs JeWCTBUM (O€3MeHCTBUsI), a TakKe pEIICHHH OpraHos,
IIPEIOCTABIISIIOIINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, IPEJOCTABIAIONIMX MYHULIUIIAIbHbBIE
YCIIYTH, TOCYJJapPCTBEHHBIX U MYHUITUTIAJIbHBIX ciykamux, M®I], paborankoB MOIL];

MHPOpPMALIMIO O TMPeIyCMOTPEHHON 3akoHoaaTenbcTBOM Poccuiickoit ®Penepanuu
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] OPraHOB, MPEJOCTaBISIONIMX I'OCYJapCTBEHHbIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPraHOB, MPEJOCTaBIAIONMX MYHUIIMIAIBHBIE yCIayrd, paboTHnkoB ML,
pabOTHUKOB OpraHM3alliid, MPUBJIEKAeMbIX K peanusanuu Gpyakumii MOIL[ B cooTBeTCTBUU C
gacteio 1.1 crateu 16 3akona Ne 210-03 u mnonoxxeHusMu myHKTOB 29 - 31 IlpaBun
OpraHu3aluu NesITeIbHOCTH MHOTO(YHKIIMOHAJIbHBIX LEHTPOB IPEeIOCTaBICHUS
roCy/lapCTBEHHBIX U MYHHULMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIX ITOcTaHOBIEHUEM [IpaBurenscTBa
Poccuiickoit ®eneparuun ot 22 nekabps 2012 1. Ne 1376 «O06 yrBepkaenun [IpaBun
OpraHu3aluu NS TEIbHOCTH MHOTO() YHKIIMOHATIbHBIX LIEHTPOB IIPEIOCTABIICHUS



rOCylapCTBEHHBIX W MYHUIUNAJIBHBIX YCIYr», 3a HapyLIEHUE IMOpsaKa IpelOoCTaBICHUSA
roCy/lapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT;

MHPOPMALIMIO O MOPSAIKE BO3MEIIECHHUS Bpela, IPUUMHEHHOTO 3asBUTENIO B pe3yJbTare
HEHaJIJIeXKaIIero ucrnoiaHeHus: 1ubo HeucnonHeHuss M®PI] wnim ero paboTHHKamMu, a TakKKe
MPUBJICKAEMBIMU OPraHU3ALMAMU WIM UX pPaOOTHHKAMH, OOS3aHHOCTEH, MpelyCMOTPEHHBIX
3aKOHOJIaTesIbcTBOM Poccuiickoit denepannu;

pesxxuM paboThl u agpeca uHbIX M®L] 1 npuBiiekaeMbIX OpraHU3alMi, HAXOAAIUXCS Ha
Tepputopuu cyonrekra Poccuiickoit deneparuu;

MHYI0O UHPOpPMAlLMIO, HEOOXOIMMYI0  JUIsl  TOJIy4YeHHS  TOCYIAapCTBEHHOH U
MYHULUIIAJIBHON YCIYTH;

2) HE MEHee OJHOT0 OKHAa (MHOTO CIEIUAThHO OO0OpPYJOBAHHOTO pabodero MmecTa),
MpelHa3HauYeHHOro 1l  WHGOPMUPOBAHMS  3asBUTENEH O TMOpAIKE MPelOoCTaBICHUS
rOCylapCTBEHHBIX M MYHUIUINAIBHBIX YCIYI, O XOJE€ pPAacCMOTPEHMsI 3allpoCcoOB O
MPEAOCTABICHUN TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, a TaKXe IS MPEeIOCTaBICHUS
WHOU MH(OPMALIMK, B TOM YHUCIIE YKa3aHHOU B moanyHkre 1 myHkra 2.21 pa3aena |l Hacrosero
aIMUHUCTPATUBHOTO PETJIAMEHTA;

3) mporpaMMHO-aNMapaTHBI KOMIUIEKC, OOECIeYMBAIONIMIA JOCTYIT 3asBUTEICH K
MopTajaM TOCYyJapCTBEHHBIX U MYHUIUMNAIBHBIX YCIYyr ((PYHKIHI), a Takke K HHOOpMALIUU O
MYHULMIIAJIBHBIX yCIIyrax, npeaocrasisemMslx B MOLI;

4) cTynbs, KpeceabHbIC CEKIMH, CKaMbH (OAHKETKH) U CTOJIBI (CTOMKH) 1Sl 0(OPMIICHHS
JIOKyMEHTOB C pa3MenicHrneM Ha HuX ¢GopM (OJaHKOB) JOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIY4EHUSI MyHULUMIIATIbHBIX YCIIYT;

5) 2JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUYEpEbl0, IPEAHA3HAYECHHYIO JUIS:

PEruCTpaLMK 3asBUTEIIS B OUEPEIU;

ydera 3asBUTEJIEH B Ouepeld, yNpaBICHUs OTAEIbHBIMU OYEPENSIMH B 3aBHCHUMOCTH OT
BUJIOB YCIIYT;

0TOOpa)XKeHHE CTaTyca OYEPEIn;

aBTOMAaTUYECKOTO TMEpEeHANpaBiICHUs 3asBUTENS B oOuepelb Ha OOCTyXKHBaHUE K
cienyromeMy padoTHuky MOLI;

dbopMupoBaHus oT4eToB O mocemniaemMoctd ML, konuuecTBe 3asBUTENEH, OdYepemdsX,
CpeIHEeM BpeMEHHU OXHIaHus (0OCITYy)KHBAHHSA) U O 3arPY’>KEHHOCTH paOOTHHUKOB.

Cexktop mpuema 3asBUTeNeH, OOOPYAOBAaHHBI OKHAMU [ TpUeMa M BbLIAYU
JOKYMEHTOB, oQopMisieTcsi WHOOPMALMOHHBIMU TaOJIMYKaMHM C YKa3aHHMEM HOMEpa OKHa,
(dbamMuIuy, UIMEHH, 0TYECTBA (IIPU HAJIMYMK) U JOJDKHOCTU paboTHuKa M®LI, ocymiecTistomero
IIPUEM U BbIIaYy JJOKYMEHTOB.

3nanue (nomemenue) MOILL obopyayercss nHbOpMAIMOHHON TabIMUKO#l (BBIBECKO),
coneprkaieil noinHoe HaumeHoBanue M®LI, a Takke nHGOpMALIUIO O peXKUME €ro padoThI.

Bxox B 3nanue (momemenue) M®LI u BbIX0 U3 HETO 000PYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeasiMU ¢ aBTOHOMHBIMU MCTOYHHUKAMM OecriepeOONHOro MuTaHus, a TaKkKe JIECTHUIAMU C
MOPYUYHSIMU U MAHAYCaMH JJIs IEPEABUKEHUS I€TCKUX U UHBAJIUAHBIX KOJIAICOK B COOTBETCTBUU
¢ tpeboBanusmu denepanpHoro 3akoHa ot 30 mexabps 2009 r. Ne 384-03 «TexHudyeckuid
periaamMeHT o 6€30MacHOCTH 3AaHUN U COOPYKEHUI.

[Tomemenuss M®II, npennasHadeHHbIC 11 pabOTHl ¢ 3aABUTEISIMHU, PacHoJiaraloTcs Ha
HIDKHUX 9TaXkaxX 3[aHUs U UMEIOT OTHENbHBIA BXOH. B ciydae pacnosnoxenus M®L] Ha BTopom
9Take M BBILIE 3/IaHUE OCHAIIAeTCs JU(PTOM, ICKAIATOPOM WIM HHBIMH aBTOMATHUYECKUMU
MIOJIEMHBIMH YCTPOMCTBAMM, B TOM YHCJIE [l UHBAJIUJIOB.

B M®II opranusyercs OecIUlaTHBIM TyasleT IJIsl MOCETHTENCH, B TOM YHCJE TyaJeT,
IIpeIHa3HAYEHHBIN 11 NHBAJIUIO0B.

Ha Ttepputopun, mpuneraromeidr k M®II, pacnonaraercs OecruiaTHas HapKOBKa st
aBTOMOOWJIBHOTO TPAHCIOPTa IOCETUTENCH, B TOM YHCIE MpeaycMaTpHBaroIas MecTa s
CIIEUAJIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB UHBAIUIOB.



[Tomemenns M®PI[ B coorBeTcTBUM C 3aKkoHOAaTenbCcTBOM Poccuiickonn denepaunu
JIOJDKHBI OTBEYATh TPEOOBAHUSM TIOKaPHOM, CAHUTAPHO-IITHIEMHOJIOTUYECKON O0€30MMacHOCTH, a
TaK)Ke JOJDKHBI OBITh OOOpYIOBaHBI CpPEACTBAMH IMOKAPOTYHICHUS W OMOBEIICHUS O
BO3HUKHOBEHHM YPE3BBIYAMHOW CUTYyallMd, CUCTEMOM KOHIMIIMOHUPOBAHMS BO3/1YyXa, WHBIMU
CpeacTBaMu, 00eCIeUnBaIOLIMMU O€30MaCHOCTh U KOM(OpTHOE peObIBaHUE 3asIBUTEIICH.

IToxa3aTe/u JOCTYNHOCTH U Ka4yecTBa MYHMUIMIAJIbHON YCJIYTH, B TOM YHCJIe
KOJINYeCTBO B3aNMO/IeIiCTBUI 3asiBUTeJIsl € JOJKHOCTHBIMY JIMIAMH NPH NPeJ0CTABICHUH
MYHHUIMIAJTbHON YCJIYTH M UX MPOAOZKHUTEIbHOCTh, BO3MOKHOCTH MOJy4YeHHs
MYHHIMNIATBHOM YCJIYTH B MHOTO()YHKIIHOHAJILHOM LIEHTPe Mpe0CTaBJIeHus
rocy/IapcTBEHHbIX M MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTb JTH00 HEBO3MO0KHOCTH
NOJIy4YeHHs] MyHHIIUNIAJIBHOH YCJIYTH B JIIO0OM TepPHTOPHAIbHOM NOAPa3/ieJIeHHH OPraHa,
NPeAoCTABJIAIIEr0 MyHHIMIAIbHYIO YCIYIY, 10 BLIOOPY 3asiBUTeJIS
(3KCTEeppUTOPHATbHBIH NPUHIMIT), BO3MOKHOCTD IOJYy4YeHUsI HH(POPMALMH O X0/e
NpeAoCcTaBIeHUsI MyHUIMIIAIbHOMN YCJIYyTH, B TOM YHCJ/Ie ¢ HCN0JIb30BaHHEM
HHPOPMALMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT M

2.22. Ilokazarenu JOCTYITHOCTH U Ka4€CTBA MYHUIIUIAIBHBIX YCIIYT:

ITokaszarenu Enunnna HopmatuBHoe
U3MEpPEHUS 3HaYCHUE
IMOKa3aTes

1. Ilokazarenn qOCTyIHOCTH

I. Hanuume BO3MOXHOCTH TOJY4YEHUS MYHHIUIIAIBHON na/Her Ja
yCIYTH B DJJEKTPOHHOW QopMe MO COCTaBy ACHCTBUIA,
KOTOpBIE 3asBUTENIb BIPABE COBEPIIMTH IPHU IOJYYEHHUH
MYHULIMTIIAJIbHON YCIIYTHU:

1.1. Tlonydyenue wuHpOpMALMKM O TOPSIAKE U CPOKax na/HeT na
IIPE0CTABICHNS MYHUIIUIIAJILHON yCIyTu

1.2. 3anuch Ha npueM B oprad (opranuzanuio), MOIL nis na/HeT na
[oJayv  3ampoca O IMPEeJOCTABIEHUH MYHULMINAIbHOU

yCIIYI'u

1.3. ®opmupoBaHue 3amnpoca na/HeT Ja
1.4. Ilpuem wu perucTpanus OpraHom (OpraHusanuen) na/HeT Ja

3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEJOCTABJICHNS] MYHULIUIIAIBHON YCIYT'H

1.5. Omnarta roCyZapCTBEHHOMU HOLIJIUHBI 3a na/HeT HET
MPEJIOCTABIICHUEe MYHHIIMITAIBHONW YCIYyTH M yIUIaTa WHBIX

nJaTexei, B3UMAaEMbIX B COOTBETCTBUU c

3aKOHOAATENbCTBOM Poccuiickoit denepannu

1.6. [Tonyuenue pe3yibTaTa Npe0CTaBICHUS Ja/HeT na
MYHUIUTIATLHOM YCIYTH

1.7. Ilonydyenue cBeieHU 0 X0/I¢ BBHITIOJHEHHS 3aMpoca na/HeT na
1.8. OcymiecTBieHHe OIEHKH KadecTBa MPEeJ0CTaBICHUS na/Het na
MYHUITUTIATLHOU YCIYTU

1.9. Jocyne6Hoe (BHecynaeOHOE) 00XKalOBaHHE PEIICHUA U na/Het na
NEUCTBUI (Oe3neiicTBus) opraHa (opranuzanun),

JOJDKHOCTHOTO — JMIIa  opraHa  (opraHusamnuu) Juodo
rOCylapCTBEHHOI'O0  WJIHM  TPaXJAHCKOTO  CIIy’Xallero,

pabOTHUKOB

2. Bo3MoxHOCTH MO0 HEBO3MOXHOCTH  IMMOJTYYEHUS na/er na
MyHHUIUNAIbHOU yciuyru B MO®L] (B ToM uucie B MOJIHOM

o0beme)

3. KommnuecTBo B3aMMOJIEHCTBUI 3asIBUTEIIS c na/Her He 6oinee 2,




JOJI’KHOCTHBIMH JIMaMu npu MpeaoCTaBJICHUN 15 MUHYT
MYHI/II_II/IHEU'ILHOI‘/JI YCIYTHU U UX IPOAOJIZKUTCIIBHOCTD

4. Bo3MoxHOCTh MO0 HEBO3MOXHOCTH  IOJTYYCHHUS na/Het na
MYHULMIAIBHOM  YCIYTH  MOCPEICTBOM  3ampoca O
MPEIOCTABICHUN HECKOJIBKUX MYHUIUINAIBHBIX YCIYT B
M®II, npenycmorpenHoro crarbeit 15.1 denepanbHoOro
3akoHa oT 27 utonsg 2010 1. Ne 210-d3 «O06 opraHu3anuu
MPEOCTABICHUS] TOCYJAapCTBEHHBIX W MYHUIHMIAIbHBIX
ycayry (KOMILIEKCHBIN 3ampoc)

II. TToka3arenu kayecTBa

1. VYnenpHbld BeC 3ampoCOB TIpak/iaH, PaCCMOTPEHHBIX B % 100
YCTaHOBJICHHBI CpPOK, B OOIIEM KOJUYECTBE OOpaIeHui
rpaxnaad B OpraHe

2. YnenbHBIM BEC PACCMOTPEHHBIX B YCTAHOBIICHHBIM CpPOK % 100
3alpoCoOB Ha MPEOCTABICHUE YCIYT'H B OOILIEM KOJIMYECTBE
3aIpOCOB Ha NPENOCTABIEHNE yCayru yepe3 ML

3. VYnaenpHBIM BeCc OOOCHOBAaHHBIX JXajgo0 B 00mEM % 0
KOJMYECTBE 3alpPOCOB Ha MPEIOCTABICHUE MYHUIUIIATIBHOM
ycayru B Oprane

4. VnenpHBIH BEC KOJWMUYECTBA OOOCHOBAHHBIX KaJIo0 B % 0
00IIIeM KOJIMYECTBE 3alpOCOB Ha MPEJIOCTABJICHUE YCIYTH
yepe3 MOI]

HNuble TpeGOBaHMSl, B TOM YHCJIe YYUTHIBAKOIIHNE 0COOEHHOCTH MPEeA0CTABIECHUSA
MYHHUIMIAJIbHON YCJIYTH B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX Mpe10CTABICHUS
roCy1apCcTBEHHbIX H MyYHHMUIMIAJBHBIX YCJIYT U 0COO€HHOCTH MPe0CTABIEHUS
MYHHUIUNAJIBLHON YCJIYTH B 3JIEKTPOHHOM (popme

2.23. CBeneHusi 0 MPEIOCTABICHUH MYHHMIIMMAIBHOW YCIYyrd U (opma 3ampoca ist
MIPEIOCTABICHUS MyHULIUNIATIBHON YCIYr'M HaXOJATCs Ha O(UIIMATIbHOM CaiiTe aMUHUCTpAIUU
www.vuktyl.com, nopranax rocyaapcTBEHHBIX U MYHHIUITAIBHBIX YCIYT (QYHKITH).

2.24. llpenocraBineHue MyHULUNAIbHON ycinyru uepe3 MOIL] ocymecTBisieTcs Mo
NPUHIUITY «OJHOIO OKHa», B COOTBETCTBHMM C KOTOPBIM IPEIOCTaBICHUE MYHHIMIAIBHON
YCIYI'H OCYLIECTBISETCS TOCJIE OAHOKPATHOIO OOpalleHUsl 3asBUTENS C COOTBETCTBYIOIUM
3ampocoM, a B3aumozeiictBue M®DL] ¢ aamuHHMcTpanueil ocymiecTBisieTcss 0e3 ydacTHus
3asBUTENII B COOTBETCTBUM C HOPMAaTHUBHBIMU IIPaBOBBIMHM AaKTaMM, IHOPSJKOM M CpOKamH,
YCTaHOBJICHHBIMH COTJIAIIEHUEM O B3auMoJencTBUM Mexy M®LL u anMuHMCTpaniuei.

3anpoc O MpeloCTaBICHUN MYHULMIIAIBHOW YCIIYTH Mojaaercs 3asButesieM uyepe3 MOIL]
JIUYHO.

B M®I] obecneunBarorcs:

1) dpyHKIIMOHMpOBaHKE aBTOMATU3UPOBaHHOM HH(popMannoHHOU cuctembl MOI];

2) OecrulaTHBIN JOCTYN 3asBUTENCH K MOpTalaM TOCYIapCTBEHHBIX M MYHULUIATBHBIX
yeuyr (hyHKIui).

3) BO3MOXHOCTb TpUeMa OT 3asBUTEJICH JIGHE)KHBIX CPEICTB B CYET YIUIATHI
rOCylapCTBCHHON TMOLUIMHBI WJIM HMHOM IIIaThl 3a IIPENOCTABIECHUE TOCYIapCTBCHHBIX U
MYHHULIMNAJIBHBIX YCIYr, B3MMAaE€MbIX B COOTBETCTBMM C 3aKOHOJATENIbCTBOM Poccuiickoit
denepanuu;

4) 1o 3asBIEHUIO 3asABUTENS perucrpauuss B (¢eaepalbHOW TOCYIapCTBEHHOM
nHpopMalMOHHON cucteme «EnuHas cuctema uAeHTUGUKAUMM M ayTeHTH(UKaLuUU B
uHPpPACTPyKTYype, obecneuuBaromed HHGOPMAITMOHHO-TEXHOJOTHYECKOE B3aMMOICHCTBHE
MHQOPMALIMOHHBIX CHCTEM, MCIOJIB3YEMbIX Ul HPEAOCTaBIEHUS TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe» Ha 6€3BO3ME3THOI OCHOBE.

I11. CocTaB, nocsie10BaTeIbHOCTh U CPOKH BbINOJHEHUS] AIMUHUCTPATHBHBIX
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npouenyp, TpeGOBaHUs K NMOPAIKY UX BbINOJHEHHUsI, B TOM YHCJIe 0COOCHHOCTH
BBbINOJIHEHHUS] AAIMMHUCTPATHBHBIX NPOLEIYP B 3JIeKTPOHHOM dopme, a TaKiKe
0CO0CHHOCTH BbINOJIHEHUS] AIMHUHUCTPATHBHBIX NPOLEAYP B MHOTO()YHKIIHOHAJIbHBIX
LHeHTpax

3.1. IIpenocraBienne MYHULIUIATBHON YCIYrH  BKJIIOYaeT  CIEAYIOIIHe
aJIMUHUCTPATHBHBIC TTPOIICTYPHI:

1) mpueM u perucrpauus 3amnpoca M HMHBIX JOKYMEHTOB JJIsi MPEJOCTaBICHUS
MYHHIIUTIAJILHON YCITYTH;

2) HampaBlCHHE  CIEIHAINCTOM  MEKBEIOMCTBCHHBIX  3alpOCOB B OpTaHBI
rocy/lapCTBEHHOM BJIACTH, OpraHbl MECTHOTO CAaMOYMpPAaBICHUS U TOJBEJOMCTBEHHBIE STHUM
OpraHaM OpraHH3allid B Cllydae, €ClIM OINpeJesICHHbIE JTOKYMEHTHl HE OBUIM TpPEeICTaBICHBI
3asiBUTENIEM CaMOCTOSITENILHO;

3) mpuHSATHE pEIIeHUs O TpefocTaBieHHH (pemieHuss o0 OTKa3e B IMPEIOCTABJICHUH)
MYHHIIUTIAJILHON YCITYTH;

4) yBenoMJIEHME 3asBUTENS O IPHUHITOM pEUICHUM, BblJaya 3asBUTEII0 pE3yibTaTa
MPEIOCTaBICHNUS MyHHUIIUIIAILHON yCIyTH.

3.2. IlpemocraBieHne B YCTAHOBJICHHOM TNOpsAKe WHOOpPMAIMH 3asBUTEISM |
oOecredyeHne JoCTyma 3asBUTENeH K CBEICHUSIM O MYHUIIUIIAIBHOMN yCIIyTe, 0 HHBIM BOIIPOCaM,
CBS3aHHBIM C IPEJOCTABICHUEM MYHUIMINAIBHOM YCIYrd, yKa3aHo B myHKTe 1.4 pasnmena I
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

IIpneM n perncTpanus 3anpoca U HHBIX JOKYMEHTOB /IS IIPe10CTABJICHUS
MYHUIMTIATBHOH yCIyTH

3.3. OcHOBaHuEM JI Hayasla aMUHUCTPATUBHON MTPOLIEYPHI SBIIIETCS OCTYIUIEHUE OT
3asiBUTEIIA 3a1poca O MPEAOCTaBICHUA MyHULIMIIAIbHON yCIIyru B aAMUHUCTpanno, MO,

3.3.1. Ouynas ¢opma nojgauu JTOKYMEHTOB — IOfaya 3amIpoca U UHBIX JTOKYMEHTOB IPU
JUYHOM TpUeMe B MOpsAKEe OOILIeil odepeau B NMPUEMHBbIE Yachl WM IO IMpPEIBapUTENIbHON
3armcu. [lpu ouHoli (hopMe TOAauM JOKYMEHTOB 3asBUTEIb IOJAET 3aIpOC U JAOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.10 pa3gena Il HacTosiiero agMUHHCTPAaTUBHOIO perjiaMeHTa (B
ClIy4ae €clii 3asBHUTENb NPEJCTaBISIET JOKYMEHTbI, yKa3aHHble B myHKTe 2.10 Hacrosmiero
aJIMUHUCTPATUBHOTO perjiaMeHTa Mo cOOCTBEHHOM MHMLIMATUBE) B OyMa)KHOM BHJE, TO €CThb
JOKYMEHTHI YCTaHOBIEHHOH (POpMBI, CHOpMUPOBAHHBIE HA OyMa)KHOM HOCHUTEIIE.

B M®I] npexycmoTpeHa Tosibko o4Has hopMa nogauu JOKyMEHTOB.

[Ipu ounoil dopme momaym JOKYMEHTOB 3alpoCc O MPEAOCTABICHUH MYHUIIMIAIbHOU
YCIYr MOXET ObITh OoopMIIeH 3asiBuTeneM B xone npuema B Otaene, MOIL] nubo odopmien
3apaHee.

ITo mpocsbe oOparuBIIErOCS JHIA 3apOC MOXKET OBbITh O(GOPMIIEH CHELHMATHCTOM
Otnena, M®ILI, OoTBETCTBEHHBIM 3a TNPUEM JOKYMEHTOB, C HCIIOJIb30BAHHEM MPOTPaAMMHBIX
cpenctB. B aToMm ciydae 3asBUTENh COOCTBEHHOPYYHO BIMCBHIBAET B 3aIpPOC CBOIO (paMUIIMIO,
MMS U OTYECTBO (TIOCIIEAHEE — NIPU HAJIMYUU), CTABUT JAaTy U MOAMKCH.

Crneunanucr Otnena, M®ILI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYIIECTBISAET
CIIEIyIOIINE ACHCTBHS B XO1€ IPUEMA 3asIBUTEIIA:

1) ycranaBiauBaeT mpeaAMET OOpallieHus, NPOBEPSET JIOKYMEHT, YAOCTOBEPSIOIINI
JMYHOCTB;

2) npoBepsieT MOJIHOMOYHS 3asBUTEIIS;

3) mnpoBepsieT HaJM4YME BCEX JOKYMEHTOB, HEOOXOIUMBIX Ul HPEJOCTABICHUS
MYHUIUTNAIBHON YCIYTH, KOTOpBIE 3asBUTENb OOS3aH TNPEAOCTABUTH CAMOCTOSTEIBHO B
COOTBETCTBHUU C ITYHKTOM 2.6 pa3neina Il HacTosmero aiMMHUCTPATUBHOI'O PETJIAMEHTA;

4) mpoBepsieT COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM, YIOCTOBEPSSACH
4TO:

JIOKYMEHTBl B YCTAHOBJICHHBIX  3aKOHOJATEJIILCTBOM  CIyd4asgX  HOTAPHUAIBHO
YIOCTOBEPEHBI, CKpPEIUICHBI IE€4YaTsAMH, HMMEIOT HaUle)Kall¥e IOAINMCH CTOPOH WIH



ONpEJIENICHHBIX 3aKOHO1aTeNIbCTBOM JJOJIKHOCTHBIX JIUILL

TEKCTBhI JIOKYMEHTOB HAIHMCaHbl Pa300pYMBO, HAUMEHOBAHMS IOPUIUYCCKUX JHUIl - 0e3
COKpAalIeHUs, C YKa3aHUEM UX MECTOHAXO0XKICHUS WIH aJIPECOB;

dbamMuIny, UMeHa U 0T4ecTBa (PU3NYECKUX JIUL, KOHTAKTHbIE Tele(OHBI, aJpeca UX MeCT
YKUTEJIBCTBA HAITUCAHBI MOJTHOCTBIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX
HCIIPaBIICHUN;

JIOKYMEHTBI HE UCTIOJTHEHBI KapaH/IaIIoM;

JIOKYMEHThl HE HMMEIOT CEPhE3HBIX MOBPEKICHUN, HAJUYHE KOTOPBIX HE IMO3BOJISET
OJIHO3HA4YHO MCTOJIKOBATh UX COAEPIKAHMUE;

5) IpuHUMAET pelIeHUE O IPUEME Y 3asiBUTENIS IPEACTABICHHBIE TOKYMEHTHI;

6) mepemaeT 3ampoc M MPEJICTABICHHbIE JOKYMEHTHI Ha PErHCTpalfio B JIeHb HUX
MOCTYILJICHUS;

7) BBIAET 3asBUTEIIO PACIUCKY C OMHUCHIO MPEIACTABIEHHBIX JOKYMEHTOB M YKa3aHUEM
JAThl UX TIPUHSATHUS, TOATBEPKIAIOIIYIO TPUHATHE JOKYMEHTOB.

I[Ipu  weoOxomumocTn  cnerumanuct  Otmena, MO®OI[ wu3roraBnuBaeTr  KOMHH
MPE/ICTABIICHHBIX 3asBUTEIIEM JIOKYMEHTOB, BBIMIOJIHACT HA HUX HAIIHUCh 00 MX COOTBETCTBUU
MOAJTUHHBIM IK3EMILISIpaM, 3aBepsieT CBOEH MOAMUCHIO ¢ yKa3aHueM (haMUINHU U WHUIHAIIOB.

IIpu orcyrcTBUM y 3asBHUTENS 3alOJHEHHOIO 3alpoca WM HENpPaBWIBHOM €ro
3anosHeHun crneunanuct Otnena, M®Ll, oTBETCTBEHHBIN 3a NMpPUEM JOKYMEHTOB, IOMOTAET
3asIBUTEIIIO 3a0JIHUTD 3a1poc.

JInuTenpHOCTh OCYIIECTBICHHS BCeX HEOOXOAUMBIX JACHCTBHI HE MOXKET MpeBbIIATh 15
MUHYT.

3.3.2. 3aouHas popma mogauu AOKYMEHTOB — HampaBieHHUE 3ampoca O MPeloCTaBICHUU
MYHUIIUMTIATBHON YCIYTHM M MHBIX JOKYMEHTOB 4Yepe3 OpraHW3aIMI0 MOYTOBOW CBSI3U, HWHYIO
OpraHU3aIUI0, OCYIIECTBISIONIYIO JOCTABKY KOPPECIIOHACHIINH.

[lpu 3aouyHOW Qopme mMomauu JOKYMEHTOB 3asBHTEIh MOXET HANpPaBUTh 3alpoc M
JOKYMEHTBI, yKa3aHHble B MyHKTax 2.6, 2.10 pazmena Il HacTosmero aaMUHHUCTPATUBHOIO
perinaMeHTa (B ciyyae, €CiM 3asBUTEINb MPEACTABISAET JOKYMEHTHI, yKa3aHHble B myHKTe 2.10
paznena Il HacTosIIETO A AIMUHUCTPATUBHOTO PETJIAMEHTA M0 COOCTBEHHOM MHUITUATHBE):

B BHUJEC OpUTMHAJNA 3ampoca W KOMHKA JOKYMEHTOB Ha OyMa)XKHOM HOCHUTENE uepes
OpraHU3alMl0 TOYTOBOM  CBSI3M, WHYK OPraHW3alyl0, OCYHIECTBISIONIYIO  JOCTaBKY
KOppECIOHIeHIMU. B 1aHHOM ciyyae yJOCTOBEpPEHHME BEPHOCTHM KOMHMH JOKYMEHTOB
OCYIIECTBIISIETCS. B TOPSAKE, YCTAaHOBIECHHOM (heaepalbHbIM 3aKOHOAATEILCTBOM, JIHEM
perucTpanum 3amnpoca sBiseTcs AeHb OCTYIUIEHUS 3apoca U JOKYMEHTOB B aIMUHUCTPALIUIO;

Ecnu 3asBuTens oOpaTHIiCS 3a04HO, CHEIMATUCT aIMUHHCTPAIUN, OTBETCTBEHHBIM 3a
MpUEM JOKYMEHTOB:

1) ycranaBiauBaeT mpeaAMeT oOpallieHus, MPOBEPSET ITOKYMEHT, YIOCTOBEPSIOIIUI
JUYHOCTB;

2) mpoBepsieT MOTHOMOYHS 3asIBUTEIIS;

3) npoBepsieT HaIU4YME€ BCEX JOKYMEHTOB, HEOOXOJUMBIX JJsi MPEIOCTaBICHUS
MYHHIIUIIATBHOW YCIYTH, KOTOpBIC 3asBUTENb 00s3aH TPEJOCTaBUTh CAMOCTOSITEIILHO B
COOTBETCTBHUU C ITyYHKTOM 2.6 pa3neina Il HacTosiero agMUHUCTPATUBHOI'O PETIAMEHTA;

4) mpoBepsieT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YIOCTOBEPSSACH
4TO:

JIOKYMEHTBl B YCTAHOBJIEHHBIX  3aKOHOJATEJIbCTBOM  CIydasX  HOTApUAIBHO
YIOCTOBEPEHBI, CKpEIUICHbl IEYaTsAMH, MMEIT HaJUIeKallue NOAINWCH CTOPOH WU
ONpeJIENICHHBIX 3aKOHO1aT€NIbCTBOM JIOJKHOCTHBIX JIULL

TEKCTbl JOKYMEHTOB HamMCaHbl pa30Op4yMBO, HAUMEHOBAHMS IOPUAMYECKUX JHIl - Oe3
COKpAILEHUS, C YKa3aHUEM UX MECT HaXOXKICHUS;

dbamunnu, UMeHa U 0T4ecTBa (PU3NYECKUX JIUL, KOHTAKTHbIE TeJIe(OHBI, aJpeca UX MeCT
YKUTEJIHCTBA HAITMCAHBI MIOJTHOCTBIO;



B JIOKYMEHTaX HET MOJYUCTOK, MPHUIUCOK, 3aUYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX
WCIIPaBIICHUN;

JIOKYMEHTBI HE UCTIOJIHEHBI KapaHAallioM;

JIOKYMEHTbl HE HMMEIOT CEpPhE3HBIX MOBPEKICHUW, HAJIU4YME KOTOPBIX HE ITO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJAEPIKAHUE;

5) npUHHUMAaET pelIeHNe O IpUeMe y 3asiBUTENIS IPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyeT 3ampoc W TPEICTaBICHHBIE JOKYMEHTBHl TOJ WHAWBHIYAIHHBIM
MOPSAJIKOBEIM HOMEPOM B JIEHb UX MOCTYIJICHUS;

7) BBLAAET 3asBUTEIIIO PACIUCKY C ONHUCHIO MPEICTABICHHBIX JOKYMEHTOB M YKa3aHUEM
JAThl UX TPUHATHUSA, TOATBEPKIAOIIYIO TPUHATUE JOKYMEHTOB.

VBegomieHue o0 mpuemMe JTOKYMEHTOB (MM YBEJOMJIEHME 00 OTKa3e B IIpueMe
JJOKyMEHTOB C BO3BpAIlllCHHbIMH JOKYMEHTaMH) HAmpaBiseTCsl 3asBUTEII0 HE MO3JHEE JHSA,
CJICYIOIIETO 3a JHEM MOCTYIUICHHS 3alpoca U JOKYMEHTOB, CIOCOOOM, KOTOPBIH MCIOIb30BAI
(yka3zai) 3assBUTENb MPU 3a09HOM OOpaIeHUH.

3.3.3. Kputepuem npuHATHS PELICHUS O IPUEME TOKYMEHTOB SIBJISIETCS] HAJIMYHUE 3aI1poca
Y IIPWJIAraeMbIX K HEMY JTOKYMEHTOB.

3.3.4. MakcuMabHbIi CPOK UCIOJHEHUS aIMUHUCTPATUBHOM MpOLETyphl COCTABIISIET 3
KaJICHIApHBIX JHS €O JHA [OCTYIUIEHUs 3ampoca OT 3asgBUTENs O IMPeIOoCTaBICHUU
MYHHULIMTIAJBHON YCIYTH.

3.3.5. Pe3ynbTaTtoM aJAMUHUCTPATUBHOM MPONUEAYpPHI SBISETCS OJHO W3 CIEIYIOIINX
JICUCTBHUI:

nmpueM H perucrpauus B aaMmuHucTpauud, MODI[ 3anpoca W JOKyMEHTOB,
MIPEICTABICHHBIX 3asBUTENEM, HUX Mepedada creuuanucry OTaena, OTBETCTBEHHOMY 3a
MPUHATHE PELICHUI O PEAOCTABICHUHA MYHULIMIIAILHON YCITyTH;

IIpUEM M perucrpauus B  aamMuHucTpanuu, MO®PIL[ 3anpoca W JOKyMEHTOB,
MpEACTaBICHHBIX 3asBUTENIEM, U UX nepenada cnenuanucty Otaena, MOLI, oTBeTcTBeHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMOJEHCTBHE (B cCiydae, €ClIM 3asBUTEb CAaMOCTOSITEJIBHO HeE
MpeICTaBUII TIOKYMEHTHI, YKa3aHHble B TyHKTe 2.10 pazmena |l HacTos1ero aAMMHUCTPATUBHOTO
periamMeHTa).

Pesynbprar agMMHHUCTpPATHBHON Mpouenypbl (UKCHPYETCS B CHUCTEME AJIEKTPOHHOTO
JTOKYMEHTOO00pOTa, CHeHuaaIucToM aaMuHHCTpanuu, MODI[, oTBeTCTBEHHBIM 3a TMpHUEM
JIOKYMEHTOB.

3.3.6. Vnble nmeiicTBusi, HEOOXOAUMBIC JJIsl TIPEAOCTABICHUS MYHHIIUIAIBHOU YCIYTH, B
TOM YHCJIE CBSI3aHHbIE C IPOBEPKON JEHCTBUTENBHOCTH YCHJICHHOM KBaau(pHUIUPOBAHHON
JNIEKTPOHHOW TMOANMCHU 3asBUTEJNIS, MCIIOJIB30BAHHOM NpU OOpallleHuH 3a IMOJyYeHUEM
MYHHIIUTIATILHON YCITyTH, HE TPeOYIOTCSI.

HanpaBJ]elme CICHAITUCTOM MEKBECAOMCTBCHHBIX 3aIIPpOCOB
B OpraHbl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPABJICHUA U
MOABECIOMCTBECHHBIEC 3TUM OpraHamM opraHm3anvu B ¢Jiydae, €CJIU ONpeacJICHHbIC
AOKYMECHTBI HE ObLIN npeacTaBJaCHbI 3AABUTEIEM CAMOCTOATEC/IBHO

3.4. OcHoBaHueM ISl Hayaja aJIMUHUCTPATUBHOM MPOUENYPHI SABISETCS MOJYYEHUE
cnenpamuctoM Otaena, M®OIL], OTBETCTBEHHBIM 3a MEKBEJIOMCTBECHHOE B3aMMO/ICICTBHE,
JOKYMEHTOB W HMH(OpMaIMK AJi1 HalpaBiIeHUs MEXBEIOMCTBEHHBIX 3alPOCOB O MOJYyYEHUU
JOKYMEHTOB (CBEIEHMH W3 HHX), yKa3aHHbIX B mnyHkre 2.10 pasgena II  HacTosmero
aJMUHHCTPATUBHOIO perjaMeHTa (B ciydae, €ClIM 3asBUTEIb HE MPEACTaBUI JOKYMEHTHI,
ykazaHHble B nyHkTe 2.10 pasmena Il Hacrosimiero aaMUHUCTPAaTUBHOIO perjaMeHTa I10
COOCTBEHHOM MHHUIIMATHUBE).

Cnenuanuct Otnena, M®LI, oTBEeTCTBECHHBIM 32 MEKBEIOMCTBCHHOE B3aHMOJCHCTBUEC,
HE MO3JIHEE JHS, CJIIEIYIOIIETO 3a IHEM ITOCTYIIEHHUS 3a1poca:

oopmIIIeT MEXKBEIOMCTBEHHBIC 3aIIPOCHI;

MOJANUCHIBAET  O(QOPMIIGHHBIM  MEXBEJIOMCTBEHHBIH  3ampoc Yy  PYKOBOAMTENS



agMuHucTpaunu, MOIL;

PETUCTPHUPYET MEKBETOMCTBEHHBIN 3aITPOC B COOTBETCTBYIOIIEM PEECTPE;

HaIpaBJIsieT MEKBEJIOMCTBEHHBIN 3alPOC B COOTBETCTBYIOIIUNA OPraH WK OPraHU3aluIo.

Me:xBe1oMCTBEHHBIN 3a1poc 0GOpMIISETCS U HAIPaBJISIETCSl B COOTBETCTBUHU C MOPSIKOM
MEXBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOACUCTBHS, TPEIyCMOTPEHHBIM JCHCTBYIOIIIM
3aKoHOJaTelIbcTBOM Poccuiickoit denepanmm.

HampaBnenue 3ampocoB, KOHTpOJIb 3a TIOJYYEHHEM OTBETOB Ha 3ampochl H
CBOEBPEMEHHOW Tiepenauell yKa3aHHBIX OTBETOB B OTaen ocymiecTBiser crienuanuct OTaena,
MOII, oTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE B3aMOJICHCTBUE.

B nenp mnonydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIllPOCHI
cneuuanuct Otaena, MOL], oTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE B3aUMOJICUCTBUE, NTEPEIACT
3apETUCTPUPOBAHHBIE OTBETHI M  3alpOChl BMECTE€ C MPEJICTABICHHBIMU 3asiBUTEIIEM
JoKymMeHTaMu B OTaen st MPUHATHUS PEIICHHS] O TPEAOCTABICHUN YCIIYTH.

3.4.1. Kputepuem OpUHATUS PEIICHUS O HANpPaBICHUM MEXBEIOMCTBEHHOIO 3ampoca
SIBIIIETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOAWMBIX I TPEJOCTABICHUS MYyHHIIUIIATHLHON
YCIIyTH, YKa3aHHbIX B MyHKTE 2.10 paszaena II HacTodAIero aiMMHUCTPATUBHOTO pETIaMEHTA.

3.4.2. MakcuMaibHbIN CPOK MCIIOIHEHHS aIMUHUCTPAaTUBHON poLEeaAypbl cocTaBiseT 14
KaJeHJApHbIX JTHEW co AHS nosydeHus cneruanuctoM Otaena, M®PIL], OTBETCTBEHHBIM 3a
MEXBEJOMCTBEHHOEC B3aMMOJICHCTBUE, JOKYMEHTOB ¥ HMH(POpPMAIMU IS  HAIMpaBJICHUS
MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.4.3. Pe3ynbTaTOM HCHOJHEHUS aJMUHUCTPATUBHOMN NPOLENYpHI SBISAETCA MOJy4YEHUE
JOKYMEHTOB, M X HampaieHue B OtTnaen sl NPUHATUS pEUIeHUS O MPeIoCTaBICHUU
MYHHULIMTIAJIBbHON YCIYTH.

Crioco6oM Qukcanuu pe3ynpraTa aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS perucTparus
3alpalivBacMbIX JOKYMEHTOB B JKypHaJle HCXOJAIICH JOKYMEHTAllMM WJIM B CHCTEME
MEKBEIOMCTBEHHOT'O  3JIEKTPOHHOI'O  B3auMoJeHcTBUs — creuuanuctom  Otgema, MOII,
OTBETCTBEHHBIM 32 MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

3.4.4. Unble neiicTBUs, HEOOXOAMMBIE IJI MPEAOCTABICHUS MYHHIIMIIANBLHOM YCIYTH, B
TOM YHCIIC CBSI3aHHBIC C TIPOBEPKOW JCHCTBHTEIHLHOCTH YCWJICHHOH KBaTHU(PHUIIMPOBAHHON
JNEKTPOHHOW TOAMMCHU 3asBUTENS, WCIOJB30BAHHON TIpU OOpallleHUH 32 MOJy4YeHUEM
MYHUIUMTIAIEHON YCIyTH, HE TPEOYIOTCS.

IIpuHsiTHE pelieHHsI O MPeIocTABJIeHNH (00 0TKAa3e B NPeI0CTABJIEHNH)
MYHUIIUNIATbHOM YCJIYTH

3.5. OcHoBanueM /Ui Hayajla WCIOJTHEHUS aJMHHHUCTPATHBHON MPOLEIYpHI SBISETCS
Hanuuue B OTnene 3aperucTpupoBaHHbIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6, 2.10 paznena
II HacTosiero aAMUHUCTPATUBHOTO PETJIAMEHTA.

CHGHI/I&J’H/ICT OTI{GJ’I&, OTBETCTBEHHBIM 3a MNPUHATUC PCUHICHUA O MIPEAOCTABICHUU
MYHHIIUIIATFHON YCIIYTH, B TEYCHHE Pab0overo THs CO THS MOCTYIUICHUS! KOMIUIEKTa JIOKYMEHTOB
OCYHICCTBILIET HMX IMIPOBCPKY HaA NpEAMET HAJIM4YKWA BCEX JOKYMCHTOB, HCO6XOJII/IMBIX JJIA
NPEACTaBICHUS MYHULUNAIBHOM  YCIOYyTH, M COOTBETCTBUSA YKA3aHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSAM, B TOM YHCIIE:

OIPEACIACT COOTBCTCTBUC MPCACTABICHHBIX TOKYMCHTOB Tpe6OBaHI/ISIM, YCTaHOBJICHHBIM
B nmyHkTax 2.6, 2.10 pazaena Il HacTOs11IET0 A AIMUHUCTPATUBHOTO PETJIAMEHTA;

aHAM3UPYET COJEPIKAIIYIOCS B IMPEJICTABICHHBIX JOKYMEHTAaX HMH()OPMALHUIO B IEIAX
MOATBEPK/ICHUS CTaTyca 3asiBUTENS U €ro NOTPeOHOCTH B MOJIYyYEHUH MYHHUIIMIIAJIbHOW yCIYyTH,
a TaKkKe HeOOXOIMMOCTH MPEIOCTABIICHUS aIMIUHUCTPAIIEH MyHUIIUITATLHOW YCIIYTH;

yCcTaHaBiuMBaeT (akT OTCYTCTBUS WJIM HAJIWYUS OCHOBAaHMHM JJIi OTKa3a B
IIPEIOCTABICHUH MYHHULMIAIBHOM YCIyru, IpEelyCMOTPEHHbIX NYHKTOM 2.14 paznena Il
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTa;

YCTaHaBJIMBACT COOTBCTCTBUC 3aABUTCIIA KpUTCPUIM, HGOGXOI[I/IMBIM JJISL
MPEIOCTaBICHUS MYHHUIMMNAIBHON yCIyrd, a TakkKe HajJudyhe OCHOBaHWM s OTKaza B
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NPEAOCTABICHUN MYHHUIMNAIBHON YCIYTH, MNPeAyCMOTPEHHBIX NyHKTOM 2.14 pazgena II
HACTOSIILIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa.

Cneunanuct OTzena, OTBETCTBEHHbBIN 32 MPUHATUE PEUICHUS O MPEJOCTaBICHUHU YCIYTH,
10 pe3yJibTaTaM MPOBEPKU TOTOBUT OJIMH U3 CIEAYIOMIMX JOKYMEHTOB:

1) mpoekT pemieHus 0 MPeI0CTaBICHUH MyHUIIUTIAIBHON YCIIYTH;

2) MpOEKT pemieHuss 00 OTKa3e B MPEIOCTABICHUH MYHUIIMITAIIBHOW YCIyTH (B cllydae
HaJIU4usl OCHOBAaHMUH, TPENyCMOTPEHHbIX NyHKTOM 2.14 pasmena Il  HacTosiero
aIMUHHACTPATUBHOTO PETIIAMEHTA);

3) mpoekT pemieHUS 00 OCTAaBJICHHMU 3ampoca 0e3 paccMOTpeHHs (B Cilydyae HaIAYHUS
OCHOBaHWH, MpeaycMOTpEeHHBIX NMyHKTOM 2.14.1 paznena Il HacTosero aiMUHUCTPATUBHOTO
periaMeHTa).

Crnenumanuct Otaena, OTBETCTBEHHBIN 3a MPUHSATUE PEIICHUS O MIPEIOCTABICHNUHN YCIYTH,
nociae odopMiIeHHs MpOeKTa pEIIeHHUs O NPEAOCTaBICHHUM WM pelieHus o0 oTkKase B
MPEIOCTABIICHUN MYHUIIMIAILHON YCIyTH, MO0 00 OCTaBICHUH 3ampoca 0e3 pacCMOTPEHHS,
MepeaeT ero Ha MOANKCH TJIaBe MyHHUIUIIAIBHOTO 00pa30BaHUs TOPOACKOTO OKpyra «ByKThUI»
- PYKOBOJUTENIO aJIMHUHUCTPALIMU TOPOJCKOro OKpyra «BykTeum» (manee — pyKOBOAMTEh
aIMUHHUCTpPAIUN).

PykoBomuTens agMUHHUCTpAllUU B Te€YeHHE 3 KaJCHIAPHBIX JTHEH CO JHA TMOJyYeHUs
MOAMUCKHIBAET TOKYMEHTHI.

Crnenmanuct Orthena HampaBisieT MOAMHMCAHHOE PYKOBOJUTENIEM aIMUHUCTpPALIUU
pelieHrue crneuuanucty aaMuHuctpanuu, MOIL], oTBeTcTBEHHOMY 3a BbIJA4dy pe3yJbTaTa
MPeI0CTaBICHNS MyHUIIUIIAIBLHON yCITyTH, TSl BBIIaYH €T0 3asiBUTEIIO.

3.5.1. KpurepueM NpHUHATHUS pEIIEHHUS O NPEIOCTABIEHUU MYHUIMNAIBHON YCIyrd
SIBJIIETCS COOTBETCTBUE 3aMPOCa U MPUIIAraeMbIX K HEMY JOKYMEHTOB TPEOOBAHUSM HACTOSIIIETO
aIMUHHMCTPAaTUBHOIO  pPErjaMeHTa, a Takke  Haiuuue  (OTCYTCTBHE)  OCHOBaHUM,
MPEeyCMOTPEHHBIX MyHKTOM 2.14 pasnena Il atMUHUCTpaTUBHOTO perjiaMeHTa.

3.5.2. MakcuManbHbIN CPOK MCIIOTHEHUS! aIMUHUCTPATUBHOMN MPOIICAYPHI COCTABIISIECT HE
6onee 30 xaneHOapHBIX THEH co JHS ModydeHus crnernuanuctoM OTaena, OTBETCTBEHHBIM 3a
NPUHIATHE pEIIeHUs O MPEJOCTaBICHUU YCIYTd, IIOJHOTO KOMIUIEKTa JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPUHATHUS PEIICHUS.

3.5.3. PesynbraroM aaMUHUCTPATUBHOW MPOIEIYPHI SBJISCTCS HAIMPABIICHUE MPUHITOTO
pelleHrss O TPEAOCTaBICHUH MYHHUIMMIAILHOM YCIYrM WM peuieHus o0 oOTka3e B
MPEAOCTABICHUN MYHUIIMIIAILHON yCIyrn Ju0O0 pemieHuss 00 OCTaBlIeHMH 3ampoca 0e3
paccMoTpenusi, cneuuanucty Otnena, MOL], oTBeTcTBEeHHOMY 3a BblJauyy pe3yJjbTaTa
MIPEIOCTaBJICHUS YCIYTH.

Pe3ynbprar BBIMONMHEHHUS AJMUHUCTPATUBHOW MPOLEAYPHl (UKCUPYETCS B CHCTEME
JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa  OTBETCTBEHHBIM  JIMIIOM  OT/A€Na  KOHTPOJIs U
JIEOMPOU3BO/ICTBA aIMUHUCTPALINY (J1ajiee — 0TI KOHTPOJIS aIMUHUCTPALINN ).

3.5.4. Vable nedcTBUs, HEOOXOAUMBIC JUIS MPEAOCTABICHUS MYHHUIIMITAIILHOW YCIYTH, B
TOM 4HCIIe CBSI3aHHBIE C TPOBEPKOWM JAEHCTBUTEIHHOCTH YCWICHHON KBaIU(DUIIMPOBAHHON
JJIEKTPOHHOW TMOANMCHU 3asBUTEJNSI, MCIIOJIB30BAHHOM MIpU OOpalllEeHUH 3a IMOJIyY€HUEM
MYHHIIUTIATLHON YCITYyTH, HE TPEOYIOTCS.

YBenomiieHne 3asBUTEIs O IPUHATOM pellleHUH, BbI1a4a 3asiBUTEJII0 pe3y/ibTaTa
Npe10CTABJIEHUS] MyHUIMIAJIBHON yCJIYIH

3.6. OcHoBaHMEeM Hayaja WCIIOJIHCHUS aJIMUHUCTPATUBHOW TIPOICAYPHI SBISCTCS
MOCTYIUICHHE CHEUUATUCTy aJMUHUCTPAIMM, OTBETCTBEHHOMY 3a BblJady pe3yJbTaTa
MPEAOCTABICHUS YCIAyrd, Wik crueruanucty M®ILI, oTBeTcTBeHHOMY 3a BBIJIady pe3yJbTara
MPEIOCTABICHUS MYHUIIUNAIBHON yCcIyrd, O(QOPMJICHHOIO pEIIEHUS O TMPEeAOCTaBICHUH
MYHUIMTIAJTLHON YCIIYTH WM 00 OTKa3e B MPEIOCTABICHUNM MYHUIIMITAJILHOW YCIYTH, a TaKkKe
MPOEKTa JOTOBOPA apeH/IbI (Jajiee - pelieHue).

AJIMHHUCTpaTUBHAsl MPOULEAypa HCIOJHSAETCS CHEUHAIMCTOM aaMUHHUCTparuu, MOILI,



OTBETCTBEHHBIM 32 BbIJJaUy PEIICHMUS.

[Ipu nocTynineHnn peneHus crennanucT agMmuaucTpanuu, M®OLl, oTBeTCTBEHHBIN 3a €ro
BbIauy, WHQOPMHUPYET 3asBUTENs O HAIUYUU TMPUHSATOTO PEIICHUS M COIJIacyeT Ccrmocod
MOJIy4EeHUS TPAKJAHUHOM JAaHHOTO PELICHUS.

HNudopmupoBanue 3asBUTENs OCYHIECTBISETCS MO TeneoHy M (WIM) MOCPEACTBOM
OTIIPaBJICHUS JIEKTPOHHOTO COOOIICHHS HA YKa3aHHBIN 3asBUTENIEM a/IpeC 3JIEKTPOHHON MOYTHI.

Briauy peuieHuss ocylecTBiIseT crenuanuct agMuHucTpaunu, M®Ll, oTBeTCTBEHHBIN
3a BbIIa4y PEIICHUS, TIPU JIUYHOM TPHEME IO POCIUCH 3asBHUTEIS, KOTOPAsk MPOCTABIAECTCS B
YKypHaJie perucTpaluu, Npu NpeabsBICHUU UM JOKYMEHTa YIO0CTOBEPSIOIIETO TUYHOCTD, a IPU
oOpallleHUH  MpeICTaBUTENsT  TaKkKe  JIOKYMEHTa,  MOJITBEP)KJAIOIIEro  MOJTHOMOYUS
IIPEICTaBUTEIS.

B cnydae HEBO3MOXHOCTH HMH(POPMUPOBAHHUS CIECIHAINACT aaMuHucTpanuu, MOI],
OTBETCTBEHHBIN 3a BBIIauy pe3yJbTaTra MNPEIOCTABICHUS YCIYTH, HANpaBISIET 3asiBUTEIIO
peleHne Yyepe3 OpraHu3alnio NOYTOBOM CBSI3H 3aKA3HBIM MMCbMOM C YBEIOMJIEHUEM.

3.6.1. Kpurepuem TpuHATHS peHICHHS O BBIJAYE pe3yiIbTara MPEAOCTABICHUS
MYHULUIIAJBHON YCIYTH WIM HAaNpaBJICHUM pPe3yJbTaTa MYHULMIIAIBHON YCIYIM IMOYTOBBIM
OTIIPABIICHUEM SIBIIIETCS BHIOODP 3asBUTENIEM CIIOCO0A €ro YBEJIOMIICHUS O MPUHATOM PELICHHH,
BBIIAYM pe3yNbTaTa NPeIOCTABICHNS MyYHULUIIAJbHON YCIYTH.

3.6.2. MakcuManbHBIM CPOK UCTIOTHEHUSI aIMUHUCTPATUBHON IPOLIEyPhl COCTABIISIET 2
KaJICHIapHBIX JHSA CO JHA MOCTyIUJieHus crnenuanucty OTaena, OTBETCTBEHHOMY 3a BbIIauyy
pesyabrata  OPEAOCTaBICHHS  YCIyTH, COTpyAHUKY  MODIL[, oTBEeTCTBEHHOMY  3a
MEKBEJIOMCTBEHHOE B3aUMOJICHUCTBUE, TOKYMEHTA, SBJIIOIIETOCS PE3yIbTaTOM MPEIOCTaBICHNUS
MYHUIUTIATBEHON YCIYTH.

3.6.3. Pe3ynbTaTOM UCIIOTHEHUS aAMUHUCTPATUBHON MIPOIEYPHI ABISAETCS YBEAOMIICHUE
3asBUTENISL O IPUHSITOM PEIICHUH U (WJIM) BbIJaya 3asiBUTEIIO PEIICHMUS.

Pe3ynbprar BBIMONHEHHS aIMUHUCTPATHUBHOW MpoOLEAypbl (GUKCUPYETCS B CHCTEME
AEKTPOHHOI'O JTOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIUIIOM OT/AENa KOHTPOJIS aJIMUHUCTPALUN
00 yBENOMJICHMM 3asiBUTENII O MPUHATOM pEHICHHWM W BbIaue 3asBUTENIO0 pe3yiabTaTa
MIPEIOCTaBICHNUS MyHHUIIUIIAIbHON YCIYTH.

3.6.4. ubie neiicTBUS, HEOOXOAMMBIE IJIs MPEAOCTABICHUS MYHHUIIMIIATBLHOW YCIYTH, B
TOM 4HCIIC CBSI3aHHBIC C TIPOBEPKOW JICHCTBUTEIHHOCTH YCWICHHOW KBAIH(DHUIIMPOBAHHON
JNEKTPOHHOW TOAMMCHU 3asBUTENS, WCIIOJB30BAHHON TIpU OOpallleHUH 32 MOJy4YeHUEM
MYHUITUTIATLHOM YCIyTH, HE TPEOYIOTCS.

NpaBJIeHHe ONeYATOK M (MJIM) O JAONYLIEHHBIX B IOKYMEHTAaX, BbI/IAHHBIX B
HcnpaBienune one4yaTok oMOOK, 10 e OKYMEHTAX, a
pe3yJabTaTe NpeI0CcTaBIeHUs MyHUIUNAIbHON yCJIyru

3.7. B cnyuae BBISBIICHHUS 3asiBUTENIEM OIEYATOK, OMIMOOK B IMOJYYEHHOM 3asBUTEIIEM
JOKYMEHTE, SBJSIONIEMCS PE3yIbTaTOM IPEIOCTABICHUS MYHUIUIIAIBHON YCIIYTH, 3asBUTEIb
BIIpaBE OOPATUTHCS B JIMUHUCTPALIUIO C 3asBICHUEM 00 MCIPABICHUU JOMYIICHHBIX OMEYaTOK
¥ OIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUITUIIAILHOW YCIIYTH TOKYMEHTaX.

3.7.1. OcHoBaHueM AJig HaYala IPOLEAYPHI MO UCIPABICHUIO OMIEYATOK U (MJIH) OMIHOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B peE3yJbTaTe MPEAOCTABICHUS MYHUIUIAIBLHON
yCIyru (najgee — MpoIenypa), SBISETCS NOCTYIUICHHE B aIMUHUCTPALMIO 3asBICHUS 00
WCTIPABJICHUN ONEYaTOK © (WiM) OIMMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTare
MPEIOCTABICHNUS MYHUIIMIAIBHON ycnyru (fanee — 3asBiICHHE 00 WCIPABICHUU OMEYATOK U
(wm) ommoOoK).

3.7.2. 3asBieHne 00 HCIPABICHWU OMEYATOK MU (WUJIM) OMMOOK C yKa3zaHHWEM crocoba
WHPOPMHUPOBAHUS O PE3ylIbTaTaX €ro PacCMOTPEHHUS W JOKYMEHTBHI, B KOTOPBIX COAEPIKATCS
OTEeYaTKU U (UJIM) OMUOKHU, IPEICTABISIIOTCS CICAYIOUUME CIIOCO0aMu:

JMYHO 3asBUTENIEM MPEICTABISIOTCS OPUTHHANBI JOKYMEHTOB C OIeYaTKaMHu U (WIIN)
omuOKamu, crenuamucToM OTena, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB JENAIOTCS KOMUU
ITHX JIOKyMEHTOB;



Yyepe3 OpraHu3allio MOYTOBOM CBSI3M 3asBUTENIEM HAMNPABIISIIOTCS KOMUU JOKYMEHTOB C
oreyaTkaMu U (W) OIHOKaMHu.

[lpuem wu peructpanus 3asBieHUS 00 WCHPABICHUHM ONEYaTOK W (WIM) OIIMOOK
OCYIIECTBIISIETCS B COOTBETCTBUU C MyHKTOM 3.3 pasnena |ll Hacrosmero aaMMHUCTPaTUBHOTO
periameHTa.

3.7.3. Cnemmaimcr Ortnena, OTBETCTBEHHBIM 3a MPEJIOCTABICHWE MYHHUITUTAIBHON
YCIIYTH, paccMaTpUBaeT 3asBJICHHE, IPEACTABICHHOE 3asBHUTENIEM, U TPOBOAMUT TMPOBEPKY
yKa3aHHBIX B 3asBJIEHUU CBEJECHUH B CpPOK, HE MpeBblmIatrommii 1 pabouuii neHb ¢ JaThl
perucTpani COOTBETCTBYIOIIETO 3asiBICHMUS.

[To pe3ynbratam paccMOTpeHUS 3asiBICHHUS 00 MCIPABICHUU ONEYATOK M (MJIH) OIIMOOK
cnenuanuct Otaena, OTBETCTBEHHBIN 3a MPEAOCTAaBICHIUE MyHUIIMIIAIBHON YCIIyTH, B TeUeHue 1
pabouero HS MPUHUMAET PEIICHUE 00 UCIPABICHUH OMEYaTOK U (W) OMMOOK, TOMYIIEHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B PE3yJbTaTEe MPEJOCTABICHUS MyHUIIUTIATBHON YCIIyTH, U YBEAOMIIIET
3asBUTENII O MPHUHITOM PEHICHUH CIOCOOOM, YKa3aHHBIM B 3asBICHUU 00 WCIIPABICHUU
orevyaTok U (W) ommMOOK ¢ YKa3aHHEM CPOKa HCIPABICHHS IOMYIIEHHBIX OMEYAaTOK U (WJIH)
OIIMOOK;

MPUHUMAET pelIeHrue 00 OTCYTCTBUM HEOOXOAMMOCTH HCIPABICHHS ONEYAaTOK M (WIJIH)
OomMOOK, JOMYIIEHHbIX B JOKYMEHTaxX, BBUJIAHHBIX B pe3ylbTaTe MPEJOCTABICHUSI
MYHHIIUTIATBHONW YCIYTH, U TOTOBUT MOTUBHUPOBAHHBIN OTKa3 B UCIPABICHUU OMEYaTOK U (WJIH)
OMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MpPeJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

Hcnpapnenue omeyaTok U (WiM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBbIAAHHBIX B
pe3ynbpTaTe MpPeAoCTaBICHNS] MyHUIIMIAIBHOW YCIYTH, OCYILECTBIIETCS cnenuanincrom Otaena,
OTBETCTBEHHBIM 3a MPEeA0CTaBICHINE MyHUIIUIIAILHOM yCIIyTH B TeueHue 1 paboyero nHs.

[Tpu ucnpasieHnM ornevaTok u (WIu) OMKUOOK, JOMYIICHHBIX B JOKYMEHTaX, BHIJJAHHBIX B
pe3ynbpTaTe NpeIOCTaBICHNs MyHULIMIIAIbHON YCIYTH, HE JOMYCKAEeTC:

U3MEHEHUE COJEpKaHUS JOKYMEHTOB, SBISIOIIMXCS pe3yJbTaTOM IPEIOCTaBICHUS
MYHHULMIIAJIBHON YCIYTH;

BHECEHHE HOBOU MH(OpMAINK, CBEJCHUI U3 BHOBb MOJYyYEHHBIX IOKYMEHTOB, KOTOPBIC
He OBLTH MpeICTaBIeHbl IPHU MOaue 3anpoca O MPeJOCTaBICHUH MyHUITUIAIBHON YCIYTH.

3.7.4. KputepueM NOpUHATHS peUICHUS 00 WCIPABICHUH OINEYaTOK W (MJIH) OIIHOOK
SBIIAETCA HAJMYME ONeyaToK M (WJIM) OIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, SBISIOIIUXCS
Pe3yJIbTaTOM MPEAOCTABICHHUSI MyHULIMIIAILHOW YCITYTH.

3.7.5. MakcuMainbHbII CPOK MCIIOIHEHUS IMUHUCTPATUBHOM MPOLIEAYPHl COCTABISIET HE
Ooiee 5 paboumx IHEH CO AHA MOCTYIUICHHS B aJIMUHHCTPALMIO 3asBICHHUS 00 HMCIPaBICHUU
OTICYaTOK M (MJIM) OITHOOK.

3.7.6. Pe3ynbraTom npoueypsl SBIsSETCS:

HCIIPaBJICHHBIE JIOKYMEHTBHI, SBJISIIOLECS pe3ysIbTaToM IIPEAOCTABIICHUS
MYHULUIIAJIBHON YCIYTH;

MOTHBHPOBAHHBIA OTKa3 B HCIPABICHUM ONEYaTOK M (WiIM) OMIMOOK, MOMYIICHHBIX B
JIOKYMEHTaX, BBIJAHHBIX B PE3YyJIbTaTe NPEIOCTABICHUS MYHULUIIAIbHON YCIYTH.

Belgaua  3asBUTENH0  HMCIPABIEHHOIO  JOKYMEHTa IPOM3BOAUTCS B  MOPSJKE,
YCTaHOBJIEHHOM IYHKTOM 3.6 pasnena ||| HacTosiiero asMMHUCTPaTUBHOIO PETIaMEHTA.

3.7.7. Cnocobom (¢uKcanuu pe3yiabTaTa MPOUEAYPHI  SBIACTCS  PETHCTPALIUS
HCIIPABJIEHHOTO JOKYMEHTA WK MPUHATOTO PEIICHHS B )KypHAJIE UCXOSIICH TOKYMEHTAIUH.

JlokyMeHT, coaepamuii omneyaTkd M (WIM) OIIMOKH, TOCJIE€ 3aMEHbI TOIJICHKHUT
YHUYTOXXEHUIO, (PAKT KOTOPOTrO (GUKCUPYETCS B JIEJI€ MO0 PACCMOTPEHUIO OOPAIICHHUS 3asBUTEIIS.

3.7.8. uble neicTBUS, HEOOXOAMMBIE AJIS MPEAOCTABICHHUS MYHHUIIMIIAIBLHON YCIYTH, B
TOM 4HCIIC CBSI3aHHBIC C TIPOBEPKOW JICHCTBUTEIHHOCTH YCWICHHOW KBAIH(DHUIIMPOBAHHON
ANEKTPOHHOW TMOAMMCHU 3asBUTENS, WCIIOJIB30BAHHONM TIpU OOpallleHuH 32 MOJy4YeHUEM
MYHUIUTIAJTEHON YCIyTH, HE TPEOYIOTCS.



IV. ®opMbl KOHTPOJIA 32 HCIIOJTHEHHEM A[IMUHUCTPATUBHOIO perjiaMeHTa

ITopsinok ocymecTBICHHS TEKYLEro KOHTPOIS 32 CO0TI0eHHEeM M HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0J’KHOCTHBIMH JIMIAMH MOJI0KEeHUH aIMHHUCTPATHBHOIO pPerjaMeHTa
NpeAoCTABIEHUSI MyHUIMIIAIbHOMN YCJIYTM M HHBIX HOPMATUBHBIX PABOBBIX
AKTOB, YCTAHABJIMBAIOLIUX TPeOOBAHUS K NPeAOCTABIEHUI0 MYHHIUIIAJIbHON’ YCIyry, a
TaK:Ke MPUHATHEM UMU pelIeHuii

4.1. Texymmii KOHTPOJb 3a COONIOJACHHEM W WCIOJTHCHHEM IOJIOKCHUH HACTOSIIETO
aIMUHUCTPATUBHOIO PErIaMEHTa U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUIATBHOW YCIYTH, OCYIIECTBISETCS PYKOBOIAUTEIEM
aJMUHHUCTpAaLUN.

4.2. Kontpoinsb 3a aesTenbHOCThi0 OTAeNa M0 NpeI0CTaBICHUI0O MyHUIIMITAIIBHOW YCIIYTH
OCYIIIECTBIISIETCS 3aMECTUTENIEM PYKOBOJIUTENS aIMUHUCTpALlUU, Kypupyroumm padoty Otaena.

KonTpone 3a  uCHONHEHHEM  HACTOALIETO  aAMUHHMCTPATUBHOIO  pErjaMeHTa
creruainuctamu MO®I] ocymecTBisiercs pykoBoautesaem M®II,

ITopsinok ¥ NepHOANYHOCTDH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIVIAHOBBIX IPOBEPOK
MOJIHOTBI U KA4eCTBA NMPeA0CTABJICHUS] MYHHIIMNIATBHOM YCJIYyTH, B TOM YK CJIe MOPAJ0K 1
(popMBI KOHTPOJISA 32 MOJIHOTOH M KA4eCTBOM IIPe10CTABJICHUSI MYHMIUIIAJIbHON yCJIYTH

4.3. KoHTponb NOJHOTBI M KadecTBa MPEAOCTABICHUS MYHULUUNAIBHONW YCIyTH
OCYIIIECTBIISETCS IyTEM IPOBEACHUS INIAHOBBIX U BHEIUIAHOBBIX TPOBEPOK.

ITnaHOBBIE MPOBEPKU NMPOBOAATCS B COOTBETCTBHH C IJIAHOM pabOThl aIMUHUCTPALIH, HO
He pexe 1 pas3a B 3 roza.

BHerulaHOBBIE TPOBEpKHM MPOBOJAATCS B Cilydae IOCTYIUICHHS B aJMUHHUCTPALMIO
oOpaiteHnil (pU3NUECKUX U IOPUANYECKUX JIULL C JKano0aMu Ha HApYLIEHUs UX MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BHerniaHOBbIE IPOBEPKU MPOBOJATCS B (opMe JOKYMEHTAPHOU MPOBEPKHU U (WIIH)
BBIE€3/IHOW MPOBEPKHU B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM.

BHenuiaHOBBIE TTPOBEPKH MOTYT TPOBOJUTHCS HA OCHOBAHMU KOHKPETHOTO OOpaIieHus
3asgBUTENS O (paKTax HapyIIEHHs €ro NpaB Ha MOJIyYeHHE MYHUIIUIAIBLHON YCIIyTH.

4.5. Pe3ynbTaThl TUTAHOBBIX M BHEIJIAHOBBIX TPOBEPOK O(GOPMIISIIOTCS B BHJE aKTa, B
KOTOPOM OTMEUAIOTCsI BBISIBICHHBIE HEIOCTATKH U MPEJIOKEHUS 110 UX YCTPaHEHHUIO.

OTBETCTBEHHOCTD I0JZKHOCTHBIX JIMII 32 pellleHus U aeiicTBus (0e3eiicTBuUe),
NPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1e IPEeA0CTABJICHU MYHHMIHMIIAJTbHON YCJIYTH

4.6. JI0JKHOCTHBIE JIMLA, OTBETCTBEHHBIE 3a MPEJAOCTABICHUE MYHHULUIAIBHON YCIYTH,
HECYT NEpPCOHAJBbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIEHHE MOpPSIKAa U CPOKOB IPEIOCTABICHUS
MYHHULIMTIAJIBHOW YCIYTH.

M®II u ero pabOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIATEILCTBOM
Poccuiickoit denepanuu:

1) 3a MOJHOTY MepeaaBacMbIX aJIMUHUCTPALIUHU 3aIIPOCOB, UHBIX JOKYMEHTOB, IPUHATHIX
oT 3asButTessi B MOIL;

2) 3a CBOEBPEMEHHYIO Iepefady aJAMHHUCTPALMM 3alpOCOB, HUHBIX JOKYMEHTOB,
IPUHATBIX OT 3asBUTEINIA, a TAKXKE 3a CBOCBPEMEHHYIO BbIIA4y 3asBHUTEII0 JOKYMEHTOB,
MepeIaHHbIX B 3TUX Hessix ML agMuaucTpanuu;

3) 3a coOmogeHne TpaB CyOBEKTOB IEPCOHAIBHBIX JAHHBIX, 3a COOJIIOJICHUE
3akoHojaTenscTBa Poccuiickoit ®denepanuy, yCTaHABIUBAIOIIETO OCOOCHHOCTH OOpalleHusi ¢
uHpopManueH, 10Tyl K KOTOpOil orpaHuyeH (e epaibHbIM 3aKOHOM.

Kanoba Ha HapylieHHEe MOpsAIKa MPEJOCTABICHUS MyHMUMNAIbHOW ycimyru MOIL]
paccMatpuBaeTcs agmMuHucTpauueil. Ilpu 3ToM cpok paccMoTpeHHs KanoObl UCUUCISETCS CO
JTHSI pETUCTPALMH KaJI00bl B aIMUHUCTPALINH.

IMonoxkeHusi, xapakTepusywiue TpedGOBaHUsA K MOPSAKY U (popMaM KOHTPOJIA 3a



NpeaocTaBJIeHneM MYHHMIUIIAJIBHON YCIYTH CO CTOPOHBI IPAXKAaH, UX 00beIMHEHUI U
OpraHu3aunui

4.7. KoHTpOIIb 32 MPEeAOCTaBICHUEM MYHHUIMIIAIBHOW YCIYTH OCYIIECTBISICTCS B opMe
KOHTPOJISL 3a co0oIeHNEM IIOCJIEJOBATEILHOCTH NEeUCTBUH, OIIPECIICHHBIX
aAMHHHUCTPATUBHBIMU IIPOLIETypaMH IO MCIOJHEHUI0 MYHMIMIIAJBHOW YCIYIM U NPUHATUEM
pelIeHni TOJDKHOCTHBIMM JIMLIAMH, ITyTeM IPOBEJEHUS MPOBEPOK COOIIOAEHUS U HCIIOJHEHUS
JIOJ>KHOCTHBIMM JIMIJAMU aIMUHUCTPALIMK NPaBOBbIX akTOB Poccuiickoit denepamuu, a Takxke
IOJIOKEHNUH HACTOSAIIETO aIMHUHACTPATUBHOIO PETJIaMEHTA.

[TpoBepka Taxke MOXKET MPOBOIUTHCS MO KOHKPETHOMY OOpallleHHIO T'pa)KIaHUHA MU
OpraHu3anyHy.

4.8. Tlpu oOpalieHuu TpaxaaH, MX OObEIUHEHHWH W OpraHu3alUil K PYKOBOIUTEIIO
aJIMUHUCTpAllMM MOXET OBITh CO3/laHa KOMMCCUS C BKJIIOUCHHMEM B €€ COCTaB TIpakiaH,
IpeacTaBUTeNNel OOIIECTBEHHBIX OOBEAMHEHUN M OpraHU3alfii UIs MPOBEICHHUS BHEIUIAHOBOM
IIPOBEPKH MOJHOTHI ¥ Ka4€CTBA IIPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH.

V. ocyneOHblii (BHecy1eOHbIIT) MOPSIAOK 00:KaJI0BAHUS PellIeHUil 1 TeiicTBUii
(0e3neiicTBUSA) OpraHa, NpeaocTaABJIAIIIEr0 My HUIMIIAJIbHYIO YCJIYTY
MHOI0()yHKIMOHAJILHOI'O LIEHTPA, OPraHu3anmii, yKasaHHbIx B yacTu 1.1 crareu 16
DenepajabHOro 3akoHa or 27 uroJis 2010 r. Ne 210-D3 «O06 opranu3auuu npeaocTaBjieHust
roCyJ1apCTBEHHbIX H MYHMIMIAJIBHBIX YCIYI», 4 TAKAKE UX J0JKHOCTHBIX JIMII,
MYHMUIMIAJIbHBIX CJYKAIIUX, PA0OTHUKOB

VkazaHHass B HacTosmieM paszene HHGOpMAlMs MOUICKHT pa3MENIeHUI0 Ha
oduIManEHOM caiiTe aAMUHHUCTpaIi, EquHOM moprane rocyaapCcTBEHHBIX U MYHUIIUIMATBHBIX
yeayr (dyHkmuii), Ha Iloprane TOCymapCTBEHHBIX H MYHHUIMIAIBHBIX yCIyr ((QyHKIHE)
Pecniy6nuku Komu, B rocynapctBeHHoN nHbopManimonHoi cucteme Pecyonuku Komu «Peectp
rOCYIapCTBEHHBIX U MYHHUIMITATBHBIX yeuyT (Qyrknunii) Peciyommku Kommy.

Nudopmanus 1uisi 3asBUTES 0 €70 NPaBe NMOAATh KaJ100y HA pelleHus U JeCTBUS
(0e3neiicTBHE) OpPraHa, NpeoCTABJISIIOIIECT0 MYHHIIUIIAJIBHYIO YCJIYTY, €ro J0J1KHOCTHOI 0
JIMIA JH00 MYHHIUIIATBHOIO CJIYKaIIero, MHOro()y HKIIMOHAJbLHOI 0 LIEHTPA, ero
pa0oTHHKA, a TaK:Ke OPraHu3anuii, ykasanHbIX B yacTi 1.1 craten 16 ®PenepaibHOro
3akoHa ot 27 urouist 2010 r. Ne 210-®3 «O0 opranu3aunmnu npeaocTaBieHus]
roCyAapCTBEHHBIX © MYHMIHMNAJIbHBIX YCJIYI», HJIH UX PA0OTHHKOB NPH NPe10CTABJICHUH
MYHHIHUNIATbHOH YCIyTH

5.1. 3asgBuTenM UMEIOT MNpPaBO Ha OO0XaJlOBaHUE pPEIICHWH, MPUHATBIX B XOJ€
NIPEJOCTABICHUS MYHMLUNAIBHOW YCIYrW, ACUCTBUN WM Oe3AelCTBUS aIMUHUCTPALH,
JOJDKHOCTHBIX JIMI[ aJMHUHUCTPALMKA JIMOO MYHUIMNAIBHOTO CIY)Kallero B J1OCYJeOHOM
MOPAJIKE.

Opranmsanuu, ykazadabie B yactu 1.1 crateu 16 3akona Ne 210-®3 B Pecniy6mke Komu
OTCYTCTBYIOT.

IMpeamer xkao0bI

5.2. 3agBUTENb MOXKET O0OPATUTHCS C KaloOOH, B TOM YHCIIE B CIACIYIOIIUX CIIydasK:

1) HapylmeHue Cpoka perucTpalu 3ampoca 3asBUTENE O IPeAOoCTaBICHUU
MYHMLIMIIAJIBHON yCIIyTH, 3alIpoca, ykazaHHoro B ctathe 15.1 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTABICHUS MYHHUIMIAIBHOW yCIyrd. B ykazanHHom ciydae
nocyneOHoe (BHecyneOHOe) 00kKalloBaHHME 3asABUTENIEM pEIIeHUH U JneicTBuil (Oe3aeiicTBHs)
MO®II, pab6oraumka M®DI] Bo3moxHO B ciydae, eciu Ha MOIL], pemeHus u aAeUCTBUSA
(Oe3neiicTBHE)  KOTOPOrOo  OOXKANMYIOTCS, BO3JIOKEHa  (YHKIMS 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOIIEH MYHHIIMIAIBLHOM YCIYrd B IOJTHOM 00bEeMe M B MOpPSIKE, OMpPEICICHHOM
yacteio 1.3 crateu 16 3akona Ne 210-03;



3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WIH HHPOpPMAIUH JHOO OCYIIECTBICHUS
JEWCTBUM, TPEJACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepannu, HOPMAaTUBHBIMU MTPABOBBIMU aKTaMu PecnyOinnku
Komu, MyHUIIATIaIBHBIMY IPABOBBIMM AKTAMH ISl IPEIOCTABICHUS MYHUIIUIIAIBHOW YCIIYTH;

4) oTka3 B TMpHEME JOKYMEHTOB, MPEIOCTABICHHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTHBHBIMU TMpPaBOBbIMU akTaMu Poccuiickoii ®enepaniy, HOPMAaTUBHBIMH MPABOBBIMU
aktamMu PecnyOmukn KoMy, MyHUIIMDANBHBIMH TPABOBBIMH aKTaMU JJIs TPEJOCTABICHUS
MYHUITUTIATLHOMN YCIyTH, y 3asBUTEIIS,

5) OoTka3 B MPENOCTaBICHUU MYHHUIMIAIBLHOM YCIyrd, €ClM OCHOBAaHUS OTKa3a He
MPeIyCMOTPEHb! (eepalbHbIMU 3aKOHAMH M TMPUHSATBIMU B COOTBETCTBHUM C HUMH HHBIMHU
HOPMAaTHBHBIMU MNpPaBOBbIMU akTamu Poccuiickonn ®enepanuu, 3aKOHaMHM W HHBIMHU
HOPMAaTUBHBIMM TpaBOBbIMU akTamu Pecnyonmuku Komu. B ykazanHom ciydae nocyaeOHoe
(BHEecyneOHOE) oOkanoBaHWE 3asBUTENIEM pelleHuid u AeiictBuil  (Oe3meiictBusi) MOII,
pabotauka M®II Bo3moxHO B ciydae, ecnu Ha MOILI, pemenus u aeicTBus (Oe3neiicTBue)
KOTOPOTO OO0XaNmyloTCs, BO3JOXKEeHa (YHKIHUS 1O TMPEAOCTABICHHIO COOTBETCTBYIOIIMX
MYHUITUTIAJTBHBIX YCJIYT B TIOJIHOM 00BbEeMe B TOpPSJIKE, OMpenesieHHOM YacThio 1.3 ctateu 16
3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asIBUTEINS MIPU MPEIOCTABICHUN MYHUIIUNIANBHON YCIYTH IJIaThl, HE
NIPEAYCMOTPEHHOM  HOPMATUBHBIMM  IPaBOBBIMH  akTamMu  Poccuiickon ~ Pexpepanuu,
HOpPMAaTUBHBIMHM TpaBOBbIMU akTamMu PecnyOonuku Komu, MyHHUIMNATBHBIME TPABOBBIMHU
aKTaMu;

7) oOTKa3 aAMUHUCTpAIMH, ero AomKHOocTHoro iwma, MO®I[, pabGotHuka MOI],
OopraHu3ali, npeaycMoTpeHHbIX yacThio 1.1 cratbu 16 3akona Ne 210-D3, unu ux paOOTHUKOB
B HCIPABICHUU JIOMYIICHHBIX HMMH OINEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIYTHM JOKyMEHTaX JMOO HapyIICHHE YCTaHOBJICHHOTO
CpOKa TakuxX HUCIpaBlieHUW. B ykasanHoM ciydae pocyneOHoe (BHecyaeOHOe) oOkaloBaHHE
3asiBUTENIEM pelleHud u aerictBuil (6e3aeiicteus) M®PLI, padotHruka M®L] Bo3M0XHO B ciiyuae,
eciu Ha MOIL, pemenuss u naeiictBus (Oe3neiCTBHE) KOTOPOTO OOMKAIYIOTCS, BO3JOXEHA
(GYHKIUS TI0 TIPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIUIIATBHBIX YCIYT B IMOJTHOM 00BEME B
nopsiAke, onpeaeneHHoM yacTteio 1.3 crateu 16 3akona Ne 210-D3;

8) HapymieHHe Ccpoka WIM TOpsiAKa BBIJAYUM JOKYMEHTOB II0 pe3yjibTaTaM
MPEAOCTABICHUS] MYHULIUIIAJIbHON YCITyTH;

9) mnpuOCTaHOBJICHHWE TPENOCTABICHUS MYHHUIIUIIAILHON YCIyrd, €CIW OCHOBAHUS
MIPUOCTAHOBIICHUS HE MIPEYCMOTPEHBI eIepalbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU
C HAMH HMHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMHM akTamu Poccuiickoit ®Pexnepannu, 3aKOHAMU U
WHBIMM HOPMAaTUBHBIMH TMpaBOBbIMU akTaMu PecnyOmukun Komu. B ykazaHHoM crydae
nocyneOoHoe (BHeCyneOHOe) 00)KalloBaHWE 3asBUTENIEM pENIeHUN W AchcTBUN (Oe3mercTBUS)
M®I], pabotnuka M®I[ Bo3mMOxkHO B ciydae, ecnu Ha MOIL], pemenuss u aeHCTBUSA
(6e3meiicTBUE) KOTOPOrO  OOKAmyrOTCS, BO3JIOKEHA  (PYHKIHUS 1O  MPEJOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIIMIANBHBIX YCIAYr B IOJHOM OOBEME B TMOPSAIKE, OMPEICICHHOM
yacTbto 1.3 ctateu 16 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTEIS IPU TPEIOCTABICHUH MYHUITUTIAILHOW YCIYTH JOKYMEHTOB
Wi UHQOpPMAIMK, OTCYTCTBUE U (MJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCH IPU
MEPBOHAYAIBHOM OTKa3e B TpuUeMe JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTABICHHS
MYHHULIUNAJIBHOW yCIyrd, 00 B MPeJOCTaBICHUH MYHULUIAIBHON YCIYTH, 32 MCKIIOUEHHUEM
CIIy4aeB, IIPENyCMOTPEHHBIX IYHKTOM 4 uyactu 1 ctarbu 7 3akoHa Ne 210-®d3. B ykazanHom
ciaydae jgocyacOHoe (BHecyneOHOe) oOKajloBaHUE 3asBUTEIIEM pEHICHUH | JIEUCTBHUI
(6e3netictBuss) MOILI, paborHuka M®I] Bo3moxHO B ciydae, ecnu Ha MOII, pemenus u
nerctBus (0e31eMCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS TO MPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCJIYr B IMOJHOM OOBEME B MOPSAKE, ONpPEaeICHHOM
yacTeio 1.3 crateu 16 3akona Ne 210-D3.

AIMUHHUCTPAUMS U YIIOJHOMOYEHHbIE HA PACCMOTPEHHE KAJ100bI JOIKHOCTHBIE JINLA,



KOTOPBIM MOKeT ObITh HANIPABJICHA 7KaJ100a

5.3. Kamoba mogaercs B MUCbMEHHON (hopMe Ha OYyMakHOM HOCHTENE, B DJICKTPOHHON
dbopMe B agMUHUCTpanuioo, M®I][ 100 B MHHHUCTEPCTBO JKOHOMHUYECKOTO pAa3BUTHS U
npombinuieHHOCTH PecnyOnmkn Komm — opran rocyaapcTBEHHOW BIIACTH, SIBISTIOIIUAKCS
yupenureinem M®IL] (nanee - MuHHCTEPCTBO).

[Tpuem xano0 B mUCbMEHHON (QOpME OCYIIECTBISETCS OpraHaMu, MPelOCTaBISIONIUMU
MYyHHULIUNAJIbHBIE ycayru, M®L[ B mecTe mpenocTaBieHUs MyHULMINAIBHON yCIayru (B MecTe,
rie 3asBUTEb MOJABAN 3alpOC HA MOJIYyYEHUE MYHHMIMNAIBHOW YCIIYTH, HapylICHHE MOpPsIKa
KOTOpOoi oOanyercsi, nu00 B MecTe, I/ie 3asdBUTENEM IOJYYEH pe3yJIbTaT YyKa3zaHHOH
MYHHIIUTIAJIGHON YCITyTH).

ITpuem xano0® B mucbMeHHOH (opme ocymecTBisiercs MUHHCTEPCTBOM B MECTE €ro
(haKTUIECKOTO HAXOXKICHUS.

Kanob6s! Ha pemrenus, npuHATHIe OTAENIOM, MOJAIOTCS PYKOBOAMTENIO aJMUHUCTPAIUU
ambo B choyyae €ro  OTCYTCTBHSL  pacCMaTpHUBAIOTCS  3aMECTUTEIEM  PYKOBOJUTEINS
aJIMUHUCTpAIMH, Kypupyromum paboty Otaena.

XKanobel Ha pelcTBUA PYKOBOAUTENS aJMHHHCTPAlMM B CBSI3U C OTCYTCTBHUEM
BBIIIECTOALLETO OPTaHa pacCMaTPUBAIOTCS HETIOCPEACTBEHHO PYKOBOAUTENIEM aIMUHUCTPALIMH.

Iopsinok mMoxa4Yu U pacCMOTPEHHUS HKAT00bI

5.4. Kanoba Ha pemieHuss u aedcTBus (Oe31€UCTBUE) aAMUHUCTPAIMH, PYKOBOIHTES
aIMHHHUCTPALMM, WHOTO JOJDKHOCTHOTO JIMLA aJMUHUCTPAallU¥, MYHHLUIAIBHOIO CIIy)KaIlero
MOKET OBITh HampaBi€Ha 4Yepe3 OpraHU3alMI0 II0YTOBOM CBSA3M, HWHYIO OpraHM3aluIo,
OCYIIECTBISIOIIYIO  JOCTaBKy KOppecnoHJeHuuu, uepes MOPIL], ¢ wucnomapzoBaHUEM
MH(QOPMALMOHHO-TEIECKOMMYHHUKAIIMOHHONH ~ cetn  «VIHTepHeT», oQuUIMaNbHOTO  caiita
aJMUHUCTpaluy, EnuHOro moprana rocyJapCTBEHHBIX M MYHULMIAIBHBIX YCIyr ((yHKUMM),
[opTana rocymapCTBEeHHBIX M MYHHIMNANBHBIX yciyr (¢pyHkmmid) PecyOnmku Komu, a Taxoke
MOXET OBITh IPUHATA NP JTUYHOM IIPUEME 3asBUTEIS.

5.5. Peructparnus xajio0bl OCYIIECTBISETCS OTAETIOM KOHTpPOJs aaMuHuctparuu, MOIL]
COOTBETCTBEHHO B JKypHalle YyyeTa >kajlo0d Ha pemeHus u JeiictBus  (Oe3neiicTBue)
aAMUHHUCTPALNH, JOJHKHOCTHBIX JIMI] U MYHUIMIAJIBHBIX CIIY)KalllUX, KypHaJle yyeTa kajo0 Ha
pemienuss u aeiicteus (OesneiictBue) MO®ILI, ero pabotHukoB (mganee — JXKypHan) He mo3gHEe
CJIEIYIOILEro 3a JTHEM €€ MOCTYIUIEHHMsI pabo4yero HsA ¢ MPUCBOEHUEM €M perucTpaniioHHOTO
HOMeEpa.

Benenune Xypnana ocymectBiuserca mno ¢popMe U B MOPAJIKE, YCTAHOBICHHBIMU
IIPaBOBBIM aKTOM aJIMUHUCTPALIUH, JIOKAIbHbIM akToM M®II.

Opranom, M®I] BeimaeTcs pacucka 3asiBUTEIIO B TIOJYYCHUH OT HETO KajoO0bl U WHBIX
MIPEICTABICHHBIX JOKYMEHTOB B MUCHbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTENE C yKa3aHHEM
PErUCTPAIMOHHOTO HOMEpPA KaJloObl, TaThl M BPEMEHU €€ MpHeMa, MepeyHsl MPeICTaBIECHHBIX
JOKYMEHTOB HETIOCPEACTBEHHO IIPU JINYHOM IIPUEME 3asBUTEIIA.

Pacniucka o peructpanuu >kano0Obl Ha pemieHuss U jAeiictBus (Oe3nercTBHE)
aJMUHHMCTPALUH, JODKHOCTHBIX JIML, MyHULIMIIAIBHBIX CIYXAIIUX U IOJYyYEHUHU JTOKYMEHTOB C
yKa3aHHMEM pEruCTPallMOHHOTO HOMepa »ajoObl, JaThl U BpPEMEHH €€ IpHeMa, I[epeyHs
IIPEACTaBICHHBIX  JOKYMEHTOB, HampasieHHbIX depes MODI[, ¢  wucnosb3oBaHueM
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ~ cetn  «MHTepHeT»,  oduIMaIbHOrO  caiTa
aJIMUHUCTpAIMM, MOPTaJbl TOCYJApCTBEHHBIX W MYHUIUOAIBHBIX  yciuyr ((yHKImiA),
OpraHM3alyI0 II0YTOBOM  CBS3M, MHYK OpPraHU3alHI0, OCYHMIECTBILIOIIYI0  JTOCTaBKY
KOPPECIIOH/ICHLINY, HANpaBJISETCsl 3asABUTENI0 YEpPE3 OpraHU3alMi0 IIOYTOBOM CBSA3H, HHYIO
OpraHU3alUI0, OCYILECTBIIAIONIYIO JOCTaBKY KOPPECIOHIEHIMH, B TedeHne 3 pabodux JIHEH co
JTHSl X PETUCTPALIUU.

XKanoba B TeueHne OAHOro pabovero JHs CO JHSA €€ PEerucTpaluy MOMJIEKUT Iepeaade
JOJKHOCTHOMY JIMILY, paOOTHUKY, HAIETICHHOMY ITOJIHOMOYMSMU TI0 PACCMOTPEHHUIO 5Kano0.

5.6. XKanoba nomxHa coaepKaTh:



1) HauMeHOBaHHUE OpraHa, MPeIOCTABISIONIEr0 MyHUIUITATIBHYIO YCIYTY, TOIKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISAIONIEr0 MYHUIUNAIbHYIO YCIyry, Ju0O0 MYHHUIMIAIBHOTO
CITY)KaIlleTO, pelIeHus 1 eHCTBHS (0e3eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢pamMuIuio, UMsl, OTYECTBO (TOCTIEAHEE - PU HAJTUYHH ), CBEICHHUS O MECTE KUTEIIbCTBA
3asgBUTEINS - (PU3NYECKOT0 JIMIA JINOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKACHUS 3asBUTEIIS
- IOpUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTakTHoro TeiedoHa, ampec (ampeca)
ANEKTPOHHOU MOYTHI (IIPH HATMYUU) U TMOYTOBBINA apec, MO KOTOPHIM JOJKEH OBITh HAIMPABIICH
OTBET 3asIBUTEIIIO;

3) cmegeHus 00 OO0XKalyeMbIX pEIIEHUSX W JeUcTBUsAX (Oe3neiicTBUM) oOpraHa,
JNOJDKHOCTHOTO — JIMIIAa  OpraHa, MpPeJOCTaBIAIONIET0 MYHUIMNAIbHYIO  YCIyry, Jn0o
MYHHIIMNIAJIBHOTO CIIYXalllero;

4) noBOMbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEHICHHEM U JIEHCTBUEM
(Oe3neiicTBUeM) opraHa, IOJDKHOCTHOTO JIMIIA OpPraHa, NMPelOCTaBISIONIEr0 MYHHIUTAIBHYIO
ycayry, Ju00 MYHHUIMIAIBHOTO CIyXKallero. 3asBUTENEM MOTYT OBITh Ipe/ICTaBICHBI
JOKYMEHTHI (TIpY HaJIMYUH ), TOATBEPIKIAIOIINE JOBOJIBI 3asIBUTEISA, JINOO UX KOTHH.

5.7. B ciyyae ecnm kajno0a MmogaeTcs yepe3 MpeACTaBUTENs], UM TaKXe MPEeCTaBIISETCS
JOKYMEHT, IOATBEPKAAOIINN II0JTHOMOYMS HA OCYILECTBICHUE COOTBETCTBYIOIIMX JEHCTBUN. B
KauecTBe JIOKYMEHTa, TMOJTBEPKIAIONIETO IIOJIHOMOYHUSl TpPEACTaBUTENS, MOXET ObITh
IIpe/icTaBJIeHA:

1) odopmieHHass B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanmu
JIOBEPEHHOCTH (11 (PU3HUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit denepariun
JIOBEPEHHOCTh, TOJNUCAaHHAs PYKOBOAMTEIEM 3asBUTENS] WM  YIOJIHOMOYEHHBIM STUM
PYKOBOAMTENEM JIULIOM (ISl FOPUINYECKUX JIHIL);

3) Komms pemieHHsT O Ha3HAuYeHWH WM 00 W30paHWM MO0 TpUKa3a O Ha3HAUYCHUH
(M3MUECKOro JHila Ha JOKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3UYECKOE IHUI0
o0Jasaer NpaBoM AEHCTBOBATh OT UMEHH 3asiBUTEINSI €3 JJOBEPEHHOCTH.

5.8. Tlpu mnoctrymienun 3xano0bl uepe3 MOILI, obecneunBaercsa ee mepedada IIo
3aIIUIICHHON WH(MOPMAIMOHHONW CHUCTEME WM KYyPhEePCKOW JOCTaBKOH JOKHOCTHOMY JIHILY,
HAJICJICHHOMY TIOJHOMOYHMSMHU TIO PAacCMOTPEHHIO alo0 B TMOpPSAKE M CPOKH, KOTOpPHIE
YCTaHOBJICHBI COTJIAIEHUEM O B3auMoAeHcTBHH Mexay MOPI[ m agmuHucTpanued, HO He
MO3HEE CIAEAYIOIETO paboYero AHS CO JTHS MOCTYIUICHUS KaloO0BbI.

[Tpu moctymnenun xanodel uepes M®PII, cnenmmammct M®I] peructpupyet xanoly B
uHpopmannoHHoil cucteme M®I ¢ npucBoeHreM xanobde perucTpalluOHHOTO HOMEpA U BbIJAeT
3asIBUTEJIIO PACIHCKY B MOJYUYEHUH 5kajlo0bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, JaTa U BpeMsl mprueMa 5kaio0bl 3asiBUTETIS

bamMuus, UMs, OTYECTBO 3aIBUTEIS;

nepevyeHb NPUHSTHIX TOKYMEHTOB OT 3asBUTEIS;

bamMuius, UM, OTYECTBO CIIELUAINCTA, IPUHSIBIIETO Ka100y;

CPOK pPACCMOTpPEHMsl >KaJoObl B COOTBETCTBUM C HACTOSIIUM aJMHUHUCTPATUBHBIM
perjiaMeHTOM.

5.9. B ciyuae ecnu jkanoba mojgaHa 3asBUTENIEM B aAMHHUCTPAIMIO, B KOMIETEHIIHIO
KOTOPOW HE BXOJUT IPHUHSATHE PEUICHUs IO XKajnole, B TeueHue 3 pabouux AHEH co JHS ee
perucTpanuy aJMUHUCTpPAIMS HAMPABISCT KaloOy B YIMOJTHOMOUYEHHBIM Ha €€ PacCMOTPEHHE
OpraH ¥ B TUCbMEHHOU (hopMe HHGOPMHUPYET 3aIBUTEISI O TIEPEHAIIPABICHUH JKaJI00bI.

ITpu 3TOM CpPOK paccMOTpeHHs KaloObl MCUUCIAETCS CO AHS PETUCTpalMU KajJoObl B
YIOJJHOMOUYEHHOM Ha €€ PACCMOTPEHHE OpTraHe.

5.10. B ciayyae ycTaHOBJECHHS B XOJA€ WIM O pPE3ylbTaTaM PacCMOTPEHHS KasloObI
MIPU3HAKOB COCTaBa aJMUHHCTPATUBHOIO IIPABOHAPYILICHMS WJIM IPU3HAKOB COCTaBa
MPECTYIUICHUSI MMEIOLIHECS MaTepralibl He3aMeUIUTENbHO (He mo3nHee 1 pabouero AHS co JHA
YCTAaHOBJICHHMSI ~ YKa3aHHBIX  OOCTOATEIbCTB)  HAMPABISIOTCS  JODKHOCTHBIM  JIMIIOM
aJMUHHMCTPALMH B OPraHbl IPOKYPATypHI.



Cpoku paccMoTpeHus Ka100

5.11. XKanoba, mnoctynuBmiass B aJAMHHHUCTPAIMIO, IOJIEKHUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIUIIOM, HAJENICHHBIM MOJHOMOYHUSMH IO PACCMOTPEHMIO Kajo0 B TeueHue 15
pabounx IHEH cO JHSA ee PerucTpaluu, a B ciaydae O00KaloBaHMs OTKa3a aIMUHUCTpALVH,
JOJDKHOCTHOTO JIUIA aJIMUHUCTPAIMY B IIpUeMe JOKYMEHTOB Yy 3asiBUTENS MO0 B UCIPABICHUN
JIOTIYIIEHHBIX ONEYaTOK M OIMMOOK WM B cilydae 00KalOBaHHs HAapyIIEHHS YCTAHOBJIEHHOIO
CpOKa TaKMX MCIIPABJICHHI - B TeUeHUE 5 pabouMX IHEH cO THS ee PerucTpaluu.

B ciyuae ynoBnerBopeHus ajnoObl B (hopMe HCIpaBIICHUS JOMYLICHHBIX ONEYaTOK U
OomHMOOK B BBLIAHHBIX B pE3yJbTaTe NPEAOCTABICHUS MYHUIMIAIBHON YCIYI'M IOKYMEHTaX,
OTBETCTBEHHOE JIUIO B T€YEHUE 5 pabouMX JHEH CO JHS perucTpalyu Kajao0bl TOTOBUT MPOEKT
MOTHBHPOBAaHHOI'O OTBETa O pe3yjbTaTaX pPACCMOTPEHMS KajloObl, B TOM YHUCIE TPOEKT
JOKYMEHTA C UCIPABICHHBIMU JOMYIIEHHBIMU ON€YaTKAMU U OIINOKaMH.

PesynbTaT paccMoTpeHns KaJI00bI

5.12. Tlo pe3ynbrataM pacCMOTPEHHsI >XKajJoObl aJMUHHUCTpAIMs, MPUHUMAET OJHO W3
CIEAYIOLIUX PEIICHUM:

1) ynoBierBopsieT kanoOy, B TOM uyucie B ¢GopMe OTMEHBI NPUHATOTO pEIICHUS,
WCTIPABIICHUS JIOMYIEHHBIX OPraHOM, NMPEIOCTABISIONIMM MYHUIIUIIATBHYIO YCIYTY, OMEYaTOK U
OolMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH JNOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JICHEXKHBIX CpPEJCTB, B3UMaHHUE KOTOPBIX HE TMPEIyCMOTPEHO
HOPMaTUBHBIMU NpaBOBbIMH akTaMu Poccuiickoil denepauny, HOPMATHUBHBIMHU IPABOBBIMU
aktamu PecnyOnmkn KoMy, MyHUIIHITATLHBIME MTPABOBBIMU aKTaMU, & TAKXKE B HHBIX (opMax;

2) OTKa3bIBAET B YAOBIETBOPEHUH JKaJIOOBI.

YkazaHHOE pelieHue MpUHUMAETCs B opMe MUCbMa aIMUHUCTPAITHH.

B caywae ymoBneTBOopeHus xanoObl B opMe HCHpaBICHHUS AOMYIICHHBIX OMEYaTOK U
OmMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIMITAJILHONW YCIYTH JTOKYMEHTaX,
OTBETCTBEHHOE JIMIIO B T€YCHHE 5 pabounX AHEH CO JAHS PETUCTPALUU >KATO00Bl TOTOBUT MPOEKT
MOTHUBHUPOBAHHOTO OTBETAa O pe3yJabTaTax pPAacCMOTPEHMs >KaloObl, B TOM YHCJE TPOEKT
JIOKYMEHTA C UCTIPaBICHHBIMU JTOMYIIICHHBIMU ONEYaTKaMU U OUTHOKaMH.

HOpH}IOK I/IH(l)OpMI/Ip()BaHI/Iﬂ 3asgBUTEIA 0 pe3yJjibTaTax pacCMOTPECHUA 2KaJ100bI

5.13. He moznHee OHs, CIEOYIOMIETO 32 JHEM HPUHATUS YKa3aHHOrO B MyHKTe 5.12
pazzena V HacTOSIIEro aAMUHUCTPATUBHOIO PEIrJIaMEHTa PELEHUs], 3asBUTEII0 B MUCbMEHHOU
(hopMe U MO KeJNaHUIO 3asIBUTEINS B DJIEKTPOHHOU (hopMe HaIpaBiIsAeTCsS MOTUBUPOBAHHBINA OTBET
0 pe3yJbTaTax pacCMOTPEHHUS KaI00blI.

B MOTHBHpPOBAaHHOM OTBETE IO PE3yIbTaTaM PACCMOTPEHHUS KAIOObI YKa3bIBAKOTCS:

a) HauMmeHoBaHue amMuuuctpanuu, MO®Il, paccmorpeBmiero xanoly, HTOMTKHOCTD,
dbamunus, uMs, oT4ecTBO (TIOCIEeNHEEe — NpPU HAJWMYMK) JOKHOCTHOTO JIMIA, pPaOOTHUKA,
MIPUHSIBILIETO PEIICHUE O Kalooe;

0) HOMep, JaTa, MECTO TPUHSATHUS PEIICHUS, BKIOYas CBEICHHUS O JOKHOCTHOM ITUIIE
aagMuHUCTpanuu, pabotHuke MOILl, pemenne wim jaecTBus (O€31EHUCTBHE) KOTOPOTO
00Kayr0TCs;

B) hammunst, UMsl, OTYECTBO (ITOCIIEAHEE — TPU HAIUYWH) WJIM HAUMEHOBAHUE 3asiBUTEIIS;

') OCHOBAaHHUS JUIS IPUHSTHSI PEIICHUS T10 )Kanooe;

J1) IPUHATOE MO >Kajo0e pelleHHe C yKa3aHWEM apryMEHTHPOBAHHBIX Pa3bsSCHEHUI O
MPUYMHAX IPUHITOTO PEIICHUS;

€) B CiIy4ae eciiu »kajo0a MOJJICKUT yIOBIETBOPEHHUIO - CPOKU YCTPAHEHHUSI BBISBICHHBIX
HapylIeHW, B TOM YHCIE CPOK TPEJOCTABICHUS pE3ylbTaTa MYHHUIUINAIHHOW YCIYTH,
uHpopMalysg O AEUCTBUAX, OCYLIECTBISIEMBIX OPIaHOM, MPEAOCTABISIONINM MYHULMIAIBHYIO
yciayry, MOILI[, B nemsix He3aMeIIMTEIbHOTO YCTPAHEHHs BBIABICHHBIX HApYIICHWW IpH
OKa3aHWW MYHUIMMNAILHON YCIyTrd, a TakKe MPUHOCATCS W3BMHEHHS 3a JIOCTAaBJICHHBIC
HeynoOCcTBa M yKa3bpiBaeTcs WHGOpMANUsS O JATbHEWITNX JCHCTBHSIX, KOTOPBIE HEOOXOIMMO



COBEPLIUTH 3asIBUTEIIIO B LIETAX MOIYUYEHUSI MYHULIUIIAIBHON yCIIyTH;
) CBEJIEHUS O MOpsAIKe 00Ka0BaHUs IPUHATOTO 110 Kajio0e pereHusl.

[Hopsinok 00xxa10BaHus PeLlIEHUS MO Kan00e

5.14. B cayuae Hecormacusi ¢ pe3yJbTaTaMH JOCYAeOHOro 00XajoBaHHS, a TakKKe Ha
11000 cTazuu pacCMOTPEHHs CIIOPHBIX BOIIPOCOB 3asBUTENIb UMEET MPABO OOPATUTHCS B CYX B
COOTBETCTBUH C YCTAHOBJICHHBIM )IGfICTBYIOHII/IM 3aKOHOAATCIbCTBOM IMOPAAKOM.

IIpaBo 3asBuTE/Is1 HA MOJyYeHHe HHPOPMALMHU U I0OKYMEHTOB, HE00XOAMMBIX 1A
000CHOBAHMS U PACCMOTPEHHS KAJI00bI

5.15. 3asBuTenp BIpaBe 3alpalivBaTh M TNOJIy4aTh WHPOPMALMIO M JTOKYMEHTHI,
HE0OX0UMBIE N1 000CHOBAHUS M PACCMOTPEHHUSI JKaTOOBbI.

3asBuTENb O0paIAeTCs B aIMUHUCTPALIMIO C 3asBJICHUEM Ha MOJydeHHEe UH(POpMAIH U
JIOKYMEHTOB, HEOOXOAUMBIX JJIT OOOCHOBAHHUS M PACCMOTPEHHUS KajaoO0kl (aee — 3asBJICHUE) B
MUCHMEHHOM (hopMe Ha OyMa>KHOM HOCHUTEIIE, B AJIEKTPOHHOU (opMme.

3asBieHHEe MOXET ObITh HAIpaBICHO YEpe3 OpPraHU3alMI0 IOYTOBOW CBS3H, HHYIO
OPraHu3alMil0, OCYUIECTBIIAIOLIYI0  JOCTaBKY  KOppecnoHAeHLMH, 4epe3 MOPL[, ¢
UCIIO0JIb30BaHUEM MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTH «/HTepHeT», 0(UIHaIbHOrO
caiiTa aIMUHUCTPAIINH, & TAK)KE MOXKET OBITh MPUHATO MPH JHYHOM IIPUEME 3asIBUTEIIS.

3asBiIeHUE JOJDKHO COJIEPKaTh:

1) HauMEHOBaHWE aJMUHHCTpPAIMH, JOJDKHOCTHOTO JIHIA JIMOO MYHHIUITAIBHOTO
CJIY’KaIllero aJMUHUCTPALINHU, B KOMIIETEHIIMHM KOTOPOI'0 HaXOAUTCA MH(DOpPMALUs U TOKYMEHTbI
HEoOXouMbIe 1J11 000CHOBAHUS U PACCMOTPEHUS 7Kal00BbI,

2) bammmio, UM, 0TUYECTBO (TIOCTEAHEE - TPU HAINYUH), CBEICHHS O MECTE KUTEIbCTBA
3assBUTEINS - (U3NIECKOTO JIUIA JIMOO HANMEHOBAHUE, CBEJICHHS O MECTE HAXOXKACHUS 3asBUTEIIS
- IOPUIWYECKOTO JHIA, a Takke HoMmep (HOMmepa) KOHTakTHoro Tenedona, aapec (aapeca)
AJIEKTPOHHOM TTOYTHI (MTPH HAJIMYKHN) U MTOYTOBBINA aJlpec, M0 KOTOPBIM JOJDKEH OBITh HAIPaBJICH
OTBET 3asIBUTEIIIO;

3) ceeaeHus 00 wH(MOPMAIMM W JOKYMCHTaX, HEOOXOIMMBIX JUIi OOOCHOBAaHHS W
paccMOTpeHHs KanoObl

Cpok npepocTtaBieHus HHOOPMAIMKA U TOKYMEHTOB, HEOOXOIUMBIX JIJIsT 00OCHOBAHHS U
paccMOTpeHHs KasloObl COCTABIAET 5 pabounX JTHEH CO JTHS perucTpaliy 3asBICHMUS.

OcHoBaHWMii [JIs1 0TKa3a B IPHUEME 3asiBIICHHSI HE TIPETYCMOTPEHO.

Crnoco0bl uHGOPMHUPOBaHHSI 3asiIBUTEJISI 0 MOPS/IKe MOAa4YU M PACCMOTPEHHsI
JKAJT00bI

5.16. Undopmanus o nopsake mogavd U pacCMOTPEHUS KaJI00bl pa3MeIaeTcs:
Ha MH(GOPMALMOHHBIX CTEHJAX, PACIHOJIOKEHHBIX B aJMHUHUCTPALIUU, B
M®II;
Ha opUIMANBHBIX caiiTax anMuHucTpaunu, MOLI;
Ha [lopTasie rocynapcTBEHHBIX M MYHUIIMTIATBHBIX YCIyT (hyHkumii) PecryOmmku
Komu u (vnu) Exurnom mopTraie rocy1apCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT ((QYHKIIHIA).
5.17. Undopmanuio o nopsiake mogaud U pacCMOTPEHUS KaJT0O0bl MOXKHO IOIYYUTh:
MOCPEICTBOM Tee(hOHHOM CBSA3M MO HOMEPY aamMuHucTparuu, MOI1];
MOCPECTBOM (PAKCUMHIIBHOTO COOOIIECHUS;
npu  JUYHOM oOOpameHud B aaMuHUCTparnuio, MOPI[, B TOM wuucie mo
3JIEKTPOHHOU I10YTE;
MIPY MUCbMEHHOM OOpaIieHuu B agMuHucTpanuo, MOIL];
yTeM MMyOJIMYHOTO HHPOPMHUPOBAHUSI.



IIpunosxenue 1
K a]IMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABJICHNS MyHULIUIIATIBHON yCIyrd
«IIepeBon 3eMelIb WK 36MEJIBHBIX YY4aCTKOB U3
OJIHOM KaTeropuu B IPYT'yIO»

Ne 3anpoca ‘ ‘

Opran, 00padaTHIBAIONINIA 3aIPOC Ha NPEJOCTaBICHHE
yciIyru

Jannble 3agBuTess (GpU3MIECKOro JULA, UHAMBUAYATbHOI0 NPeINPUHUMATEJIS)

damunus

Nms

OTyecTBO

Jara poxaeHus

IToHOE HaMMeHOBaHKE
WHIWBHTyATEHOTO
IpeanpUHUMATeIs

OI'PHUIT

IlOKyMeHT, yHOCTOBepHIOIIIPIﬁ JHUYIHOCTD 3aABUTECJISA

Bun

Cepus Howmep

Brigan Jlara BeIIAYN

Anpec perucTpanum 3asgBuTesis /
IOpuauyecknii agpec (agpec perucTpanuu) HHAMBHAYAJIbLHOI0 NPEANPUHUMATEJISA

Wnpexc Peruon

Paiion HaceneHHbIN yHKT

VYuna

Hom Kopmyc Kgaptupa

AJnipec MecTa KUTEIbCTBA 3asiBUTES /
IMouToBBIi aipec HHANBUAYATHLHOTO MPEeANPHHUMATEJIS

Wnpekc Perunon

Paiton HacenenHslif myHKT

VYuna

Hdom Kopmyc Ksaptupa

KonrakTHbIe JaHHbIC

3AITPOC
0 NepeBoIe 3eMeb U3 OJHON KaTeropuy B IPYrylo

[Ipoiry nepeBecTr 3eMeNbHBIN YyU4aCTOK MO KaaacTpOBbIM HOMEpoM Ne

(yKa3HBae’TCﬁ KaTteropus 3€MeEJib, B COCTaB KOTOPBIX BXOAUT 3eMeIIbHBIA y‘{aCTOK)
KaTeropH;{ 3€MCJIb, B COCTaB KOTOPBLIX BXOJIUT 3eMeIIbHBII Y4aCTOK, W KaTeropus 3€MeJib, IIEPEBO B
COCTaB KOTOPBIX IpEAnoJIaracrcs oCymeCTBUTh
O0ocHOBaHUE nepeBoJia 3CEMCJIbHOIO YydaCTka U3 COCTaBa 3CEMCIIb OHHOP‘I KaTeropuu B JIApyryro

Bup npaBa Ha 3eMenbHBII y4acToOK
IIpencTaBiaeHsl ciaeqyonue J0KyMeHThI

1

2

3

Mecto noxydeHus pe3yiprara
Ipe0CTaBIIEHNs YCIYTH




Cnoco6 mosydeHus pe3yabpTaTa

Jannble npeacraButes (YIOJHOMOYEHHOI0 JIMLA)

damunus

Nwms

OTyecTBO

Jara poxnenus

):lOKyMeHT, y)IOCTOBepH]OIHl/Iﬁ JIMYHOCTDb NMpEACTAaBUTE/IsL (yHOJ’lHOMO‘leHHOFO J'll/llla)

Bun
Cepus Howmep
Brigan Jara Brmaun
Ajpec perucTpanum npeacTaBuTesisi (YNOJIHOMOYEHHOI0 JIULa)
Wnpekc Pernon
Paiton Hacenensslil myHKT
VYmuna
Jdom Kopmyc Ksaptupa
Anpec MecTa )KHTeIbCTBA NPeACTABUTEIS (YIIOJTHOMOYEHHOT0 JIN1A)
Hnpnexc Pernon
Paiion Hacenennslii myHKT
VYauma
Hom Kopnye Ksaprtupa

KoHTaKTHBIE JaHHBIE

Jlara IMoamcs/PUO




[Ipunosxxenue 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEI0CTaBICHNSI MyHULIUIIATbHON yCIyTU
«IlepeBon 3eMenb WM 3eMETbHBIX

YYaCTKOB M3 OJHOM KaTETOPUHU B IPYTYIO»
Ne 3ampoca

Opran, 00pabaThIBAIOIIX 3aMPOC HA IPEAOCTABICHHUE
YCITyTH

JaHHble 3asBUTes (I0PUIMYECKOT0 JIM1A)

[onHOE HaMEHOBaHUE IOPUIUIECKOTO
auna (B COOTBETCTBHU C YUPEIUTSIbHBIMU
JOKYMEHTaMH)

Opranu3annoHHO-TIpaBoBas popma
IOPUIUYIECKOTO JINIA

(DaMI/IHI/Iﬂ, M5, OTYECTBO PYKOBOAUTEIA
HOPUANYICCKOTO JInia

OI'PH

HOpuauyecknii agpec

Wnpexc Peruon

Paiion HaceneHHbli TyHKT

Yiuna

Hdom Kopmyc KBaptupa
IHouToBHIii agpec

Wnpexc Peruon

Paiion HaceneHHblil MyHKT

Ynuna

Hdom Kopmyc Kaaptupa

KoHTaKTHBIE JaHHBIE

3ATIPOC
0 TIepeBO/Ie 3eMellb U3 OTHOM KaTerOpHH B APYTYIO

IIpoiry nepeBecTr 3eMeNbHBIN y4acTOK MO KaaacTpOBbIM HOMEpOM Ne

(yKa3LIBaeTCH KaTeropus 3€M€Jlb, B COCTaB KOTOPBIX BXOAUT 3EMeNbHBIN y‘IaCTOK)
Kareropus 3emens, B cocTaB KOTOPHIX BXOJWT 3EMENBbHBIH yJacTOK, M KaTErOpus 3€Meib, IEPEeBO] B
COCTaB KOTOPBIX ITPEATOJIaraeTcsi OCyIIeCTBUTh
OOocHOBaHME  IEpeBOjAa 3EMENBHOTO YYacTKa M3 COCTaBa 3€MeNlb OIHOW KaTerOpHH B APYTYHO

Bun npaBa Ha 3eMebHBINA yHacTOK

IIpencTaBieHbl caeayOIIHe TOKYMEHTHI

1

2

3

Mecto nonyueHus pe3ynbraTa
TIPEAOCTABICHHS YCIYT

Crroco6 mosy4eHus pe3yiapTara

Jlannble npencTaBuTeisi (YIOJHOMOYEHHOTO JIMIA)

damunns

Nmsa

OruecTBO

Hara poxxaeHus




)IOKyMeHT, yZ[OCTOBepﬂlO]]II/Iﬁ JIUYHOCTDH NPEACTABUTEISA (yHOJIHOMO‘-leHHOFO nnua)

Bun

Cepus Howmep

Brigan Jlara BeIIAYN
Anpec perucTpauuy npeacTaBuTeNs (YN0oJHOMOYEHHOI0 JTULA)

Nupexc Peruon

Paiton HaceneHHbli TyHKT

Yuna

Hom Kopnyc Ksaptupa
AJZlpec MecTa JKUTETbCTBA MpeAcTaBUTENs (YIIOJHOMOYEHHOT0 JIMIA)

MNupexc Peruon

Paiion HaceneHHblil TyHKT

VYnuna

Hom Kopnyc Ksaprupa

KonTakTHbIE JAHHbIC




