IIOCTAHOBJIEHHUE
aIMUHUCTPALIMU TOPOACKOro oKpyra « BykToim»
oT 24 nexadpst 2021 r. Ne 12/1629

00 yTBepxkIeHUN AIMUHUCTPATUBHOIO pPerjiaMeHTa
Npea0CcTABIeHUSI MyHUIIMNIAJIbHOM yCIyru
«IIpenocraBiienne noJbL30BaTEAIM ABTOMOOWIBHBIX 10POT
HH(OPMALMHU O COCTOSTHUN ABTOMOOMJIBHBIX IOPOT MECTHOI'0 3HAYEHUSD)

B mensx peanuzanuu tpedoBanuii denepanbHoro 3akona oT 27 uronsg 2010 . Ne 210-D3
«O06 opraHMzalMu  TOPEOCTaBICHUS  TOCYJAPCTBEHHBIX M MYHHULHUIAIBHBIX  YCIIYT»,
MTOCTAHOBJICHHUSI aIMUHUCTPAIIMH TOPOJCKOro okpyra «Bykteum» ot 18 oktsaops 2018 1. Ne
10/1188 «O Tlopsinke pa3pabOTKM ¥ YTBEPXKACHUS aAJMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTAaBIEHUS] MYHHUIMMAIBHBIX YCIYr aJMHUHHCTpAaIeil TOpOJICKOro oOKkpyra «ByKTeum»
aJIMMHHCTpALMs TOPOJICKOTO OKpYra « ByKThII» MOCTaHOBIISET:

1. YTBepAUTh aAMUHUCTPATHUBHBIN perjJaMeHT MpPeJOCTaBICHHsI MYyHHUIIMIAIbLHOW YCIYTH
«IIpenocraBieHne TMONB30BATENsIM  aBTOMOOMJIBHBIX  JOpPOr HMH(GOpPMAIMA O COCTOSHUHU
ABTOMOOMIIBHBIX JOPOT MECTHOTO 3HAYEHHS» COTJIACHO MPUIIOKEHHIO.

2. Hacrosiiiee mocTaHOBIICHUE TIOJJICKUT OIMyOJTUKOBAHUIO (0OHAPOIOBAHUIO).

3. KoHTposb 3a UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBIECHHS OCTaBJISIO 32 COOOIA.

['maBa MyHUIIMTIATBHOTO 00pa30BaHU
TOPOJICKOTO OKpyra «ByKThU» - pyKOBOJAMUTEIb
aIMUHHUCTPAIMU TOPOJICKOTO OKpyTa « ByKThLI» I'.P. Unpucosa



YTBEPXIEH
HIOCTaHOBJIEHUEM a/IMUHHCTPAIINU
TrOpPOJICKOro Okpyra « ByKTblm»
oT «24» nexadbpst 2021 1. Ne 12/1629
(mpunoxeHue)

AJIMUHUACTPATHUBHBINA PETJIAMEHT

NnpeaocTaBjieHuss MyHUIIUNAIbHOU yeayru «[IpegocraBiieHue moJib30BaTe/IiM
aBTOMOOWJIBLHBIX I0POT HHGOPMALHMH 0 COCTOSTHUM ABTOMOOUJIBHBIX I0POT MECTHOTO
3HAYEHUSD

1. O01Me mooKeHus
IIpenmet peryupoBaHus aIMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AJIMUHUCTPAaTHUBHBIM pErjJaMeHT IIPEJOCTABICHUS MYHULUINAIBHON  YCIYTH
«IIpenocraBieHne MONb30BaTENsAM aBTOMOOWJIBHBIX JOpOr HMH(pOpPMAllMM O COCTOSHUU
ABTOMOOWJIBHBIX JIOPOT MECTHOI'O 3HaueHus» (Jajee - aJMHUHUCTPATUBHBIN PpErJIaMeHT)
ofpeieNiAeT MOpSAA0K, CPOKU U TMOCIEI0BATEIbHOCTh ACUCTBUM (aMUHUCTPATHUBHBIX MPOLEAYP)
aJIMAHUCTPAIMU TOPOJCKOTO OKpyra «BykThum» (nanee - agMuHUCTpaIys), GopMbl KOHTPOIS 3a
UCIIOJIHEHHEM aJIMUHUCTPATUBHOTO PErJIaMEeHTa, OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI| OpPraHa,
IPEOCTABIIAIONIET0  MYyHHIUNANIBbHYIO — yCIyTy, 3a HecoOmoJeHne HMU  TpeOOBaHHM
a/IMUHUCTPATUBHOTO PErJIaMeHTa IPU BBIINOJHEHUU aJMHHUCTPATHBHBIX Hpouenyp (AeHcTBHi),
HOPSIIOK 00’KaoBaHMs JCHCTBHA (0€37eiiCTBUS) HOJDKHOCTHOTO JIUIA, a TaKKe NMPUHUMAEMOTO
UM peIleHHs MpH MPeIOCTAaBICHUU II0Jb30BATENIAM aBTOMOOWJIBHBIX JOpOr HH(QOpPMALUU O
COCTOSTHUM aBTOMOOMJIBHBIX JIOPOT MECTHOTO 3HAUEHUS (J1ajiee - MyHULUMIIAIbHAsL YCIIyTa).

Hacrosmuii  aqMUHHUCTpAaTHBHBIN peryJiaMeHT pa3paboTaH B LENAX YHNOPAAOYECHHUs
aIMMHHUCTPATUBHBIX MpOLEAyp W aJAMHMHUCTPATUBHBIX JIEHCTBUM, TIOBBIINIEHUS KauyecTBa
NPEAOCTaBIEHHS U JOCTYIHOCTH MYHHUIMIIAIbHON yCIyTrH, yCTpaHeHUs: U30BITOUHBIX ACHCTBUI U
M30BITOUYHBIX  AaJMUHHCTPATUBHBIX  NPOLEAYpP, COKpPALIEHUS  KOJMWYECTBA  JIOKyMEHTOB,
NPEACTABISIEMbIX 3asBUTEISAMH I MOJIy4YEHHs] MYHUIUNAIBHOM YCIyTH, MPUMEHEHHsS HOBBIX
ONITUMH3UPOBAHHBIX (POPM JTOKYMEHTOB, CHIDKEHHS KOJIMYECTBA B3aMMOJCHCTBHI 3asBUTEICH C
JIOJDKHOCTHBIMH JIMIIAMH, COKPAIIEHUS! CPOKA MPEJTOCTABICHNUS MYHHUIMIIAIBHOM yCIyTrH, a TaKkxke
CPOKOB MCIOJHEHHS OTJENbHBIX aJMUHUCTPATUBHBIX MPOLEIYP U aMUHUCTPATUBHBIX JIEHCTBUI
B paMKax NpPeJOCTaBIEHHs MYHUIUMNAIbHONW YCIyTrH, €CIM 3TO HE MPOTUBOPEUUT
3akoHOJaTenbcTBY Poccuiickoit deneparmu, Pecrybnnkn Komu, MyHuIimnansHoro o0pa3oBaHusl.

Kpyr 3asBurenei

1.2. 3BasBurensiMu sBAAIOTCA (usmueckue nuna (B TOM 4YHUCIE WHAWBHIyalbHBIC
MPEANPUHUMATEIN) U IOPUIUIECCKUE JTHIIA.

1.3. OT uMeHHU 3asBUTENA B LEIAX MOJYYCHHUS] MyHUIUNIATBHOM YCIYTH MOKET BBICTYIATh
JWLO, UMEIOIIEE TAaKOE MPAaBO B COOTBETCTBHM C 3aKOHOHATeNbcTBOM Poccuiickoin denepanuu,
aubo B CUJIy HaJENIeHUs €ro 3asBUTEIEM B TOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®eaepanuu, COOTBETCTBYIOIIMMH OJHOMOYHUSIMHU.

TpebGoBanust k nopsaaAKy MHGOPMHPOBAHUSA
0 NMpeAoCTABJICHUM MYHHUIUNAJIbHON yCJIyru

1.4. Tlopsnok noxydeHus: HHGOpMALUK JTULAMHU, 3aMHTEPECOBAaHHBIMU B MPEI0CTABICHUN
MYHULIMINIATBHONW YCIyTd, MO BOINPOCAaM MPEIOCTABICHUS MYHMIMIAIbHOW YCIYTH U YCIYT,
KOTOpbIE SBJISIIOTCA HEOOXOAMMBIMM M 00s3aTENbHBIMU JUIS MPEAOCTABICHUS MYHHUIMIIAIBHOM
YCIyTH, CBEIEHUH O XOJE€ IMPEeNOCTABICHUS MYHUIMNAIbHON yCIyrd, B TOM YHCIE C
UCIIOJIb30BaHUEM TrocynapcTBeHHONW HH(popmannoHHON cuctembl Pecnyonuku Komu «Ilopran



TOCYJapCTBEHHBIX M MYHUIHUMAIbHBIX ycuyr (pyHkiuii) PecyOnmkun Komm» u denepanbHOit
rocynapcTBeHHoW wuH(popmannoHHONW cuctemMbl «EuHBIA mOpTan rocyJapCTBEHHBIX U
MYHUIUITATIBHBIX YCIYT ((QYHKIHMA)»:

B aJIMHUHHCTPAIINH, [TO CIIPABOYHBIM TelePOHaM;

B ceTr MHTepHET (Ha odunmanpHOM caiite aqmmuaucTparuu (adm.govuktyl.ru);

HampaBUB MMUCHMEHHOE OOpallleHHe dYepe3 OpraHMu3alMi0 IMOYTOBOW CBS3M, JUOO 10
3JIEKTPOHHOM IOYTE.

1.4.1. Jluna, 3auHTEepecOBaHHbIE B NPEJOCTABICHUH YCIYT'H, BIpaBe MOIYyYUTh IO
teneoHy MHPOPMALMIO 1O BOMPOCAM NPEAOCTABICHUS MYHUIMIAIBHON YCIYTH B BEXIUBOU
dbopme, OBICTPO, YETKO M MO CYIIECTBY MOCTaBIEHHOro Borpoca. [Ipy KOHCYIbTHpOBaHHH MO
TeneOHy JOJDKHOCTHOE JMI0 AJAMHUHUCTPAIlMKA Ha3bIBae€T CBOIO (PaMMIMIO, UMS, OTYECTBO,
JOJKHOCTb, a TaK)Ke HAMMEHOBAHHME CTPYKTYPHOTO IMOIpa3fiesieH s, B KOTOPOe 00paTUIIOCh JIHIIO,
3aWHTEPECOBAHHOE B MPEAOCTABICHIH MYHHUIMIIAIBHOHN yciayru. MHGopMupoBaHue mo Bonmpocam
MPeIOoCTaBIECHUSI MYHUIIMTIATBHON YCIYTH MO Tene(oHy He JOHKHO MPEeBhIaTh 15 MUHYT.

1.42. HWudopmamuss 1O BOINpOCaM MPEIOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMU U  00s3aTeIbHBIMU JUIS TPEAOCTABICHUS MYHHIMIIAIBLHOW YCIyTH, He
IPEIOCTaBIsAETCS, B CBSI3U C OTCYTCTBHUEM YCIYI, HEOOXOAMMBIX M O0S3aTENbHBIX IS
MPeIOCTaBIECHUS MYHUIIUTIANBHON YCITYTH.

1.5. Tlopsimox, ¢opmMa W MeCTO pa3MEIIeHHs YyKa3aHHOW B HACTOSIIEM ITYHKTE
uHboOpMaIui, B TOM YHCJIE€ HAa CTEHAAaX B MECTAaX MPEJOCTaBICHUS MYHUIUIAIBHON YCIYTH U
yCIyT, KOTOpBIE SIBIISIFOTCS HEOOXOAMMBIMH W OOSI3aTENbHBIMM  JJISl  IIPEIOCTABIICHUS
MYHULIUTIATHHON YCITyTH.

Wudopmanus o mOpsiIKe MPEeTOCTAaBICHUS MYHUIIUMAIBHONW YCIYTH, a TaKkxke Tpaduk
npueMa TpaxkJaH A KOHCYNbTAallMd MO BOMpPOCAM MPEIOCTAaBICHUS MYHUIUIMATBHON YCIYTH
pa3menieHsl Ha MH()OPMAIIMOHHOM CTEHJAE aJIMUHHCTPALWH, B HMH()OPMAIMOHHBIX MaTepHajax
(6bpomrropax, Oykierax); Ha Iloprane rocymapCTBEHHBIX M MYHHUITUIANBHBIX YCAYT ((YHKITUIN)
Pecny6onmukn Komu, EnnHoM mopTane rocy1apcTBEeHHBIX M MyHUIIMTIATBHBIX YCIYT (PyHKIWH), HA
O(pUIMATEHOM CaliTe aIMUHUCTPALINH.

Ha odunmansHOM caiite agMuHUCTpanuu, Ha EanHOM moOpTane rocyaapcTBEHHBIX U
MYHULUNATBHBIX  yeuyr (dyHkiuii), [loprane rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT
(pynkumit) Peciyonmukn Komm, B ¢enepanbHON rocynapcTBEHHONH WHGOPMAIMOHHON cUcTeMe
«DenepanbHblii peecTp TOCYJAapPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr ((pYHKIMI)» pa3melieHa
clenyromas “HQOPMAIIHS:

1) TeKCTBl 3aKOHOAATENbHBIX M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COAEPIKAIIUX
HOPMBI, PErIaMEHTHPYIOLIME IPEIOCTaBICHUE MYHUIIMIIAILHOMN YCIIYTH;

2) HACTOSIINI aIMUHUCTPATUBHBIA PETJIAMEHT;

3) cipaBouHas HHGOpPMALIUS:

a) MECTO HaXOXJIeHus, rpaduk paboThl, HANMEHOBAHNE aIMUHUCTPAIUH, €€ CTPYKTYPHBIX
HoJipa3AieieHul U TePPUTOPUATIBHBIX OPraHOB, OPTaHU3ALMK, YYaCTBYIOIIUX B IPEIOCTABICHUN
MYHUILIMTAIBHON yCIIyTrH, a Takxe MOII;

0) cripaBoYHBIE Tele(POHBI CTPYKTYPHBIX MOAPA3ACICHUN aJIMUHUCTPALIUU, OpTaHU3aIuH,
YUYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIAIILHOMN YCIIyTH;

B) anapeca O(HUIMAIBHOTO caifTa aJIMUHHCTPALUHM, OpraHW3alui, YYacTBYIOIIUX B
MPEIOCTaBICHUN MYHHUIMIAIBHON yCIyrd, B HH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHON CeTH
«MHTEpHET», copepKalluX UHPOPMALUIO O MPEAOCTaBICHUH MYHUIMNAIBHON YCIyTU U YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH U 00SI3aTENbHBIMH JUISI TIPEIOCTABICHUS MYHHUIIUIATIbLHOM
yCIIyTH, aipeca UX 3JIEKTPOHHOMN MOYTHI:

azpec opUIUATBLHOTO caiTa agMuHUCTpanuu (adm.govuktyl.ru);

aJipec AEKTPOHHON MOYTHI aIMHUHUCTpAK (uprav@mail.ru);

anpec caiita M®I] (mfc.rkomi.ru);

anpeca EnumHOro mopTanma rocynapCcTBEHHBIX W MYHUIMNAIBHBIX yCuIyr ((yHKIHN),
[Toprana rocymapCTBEHHBIX W MYyHHIHMMNANbHBIX yciuyr (dynkuuit) PecnyOnuku Komu
( pgu.rkomi.ru, gosuslugi.ru).

1.5.1. Ha Engunom mopTayie TOCYIapCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT ((PYHKIUH) H
(umm) Ha IlopTane rocymapcTBEHHBIX M MyHMUIMNAIBHBIX ycnyr (¢ynkumii) PecryGmuku Komwu
TaKXKe pa3MelaeTcs cleayromas nHhopMaus:



1) wucuepnbpIBaOmMil TEepeueHb JIOKYMEHTOB, HEOOXOMUMBIX [UIS MPEJOCTaBICHUS
MYHUIMNAJIBHON yciayru, TpeOoBaHHMA K OG(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKke
nepeveHb JOKyMEHTOB, KOTOpPbIE 3asBUTEIb BIIPABE MPEJCTaBUTh 0 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asBUTENEH;

3) CpOK IIpeloCTaBIEHUSI MyHULIUIIATbHON YCIYTH;

4) pe3ynabTaThl NPEAOCTABICHHS MYHHUIMNAIbHON YCIyrW, MOPANOK NpeACTaBICHUS
JIOKYMEHTA, SIBJISIOLIETOCS PE3YIbTaTOM MPEAOCTABICHISI MyHULIIMTIAILHON YCIYTH;

5) pa3mep rocyaapcTBEHHOM MOILUIMHBI, B3UMAEeMOH 3a MpeJoCTaBlIeHNe MyHULUIATbHON
yCIIyTH;

6) wucuepnbIBalOIIMN NEepevYeHb OCHOBAaHWM JUIs TPHOCTAHOBJIEHUS WJIM OTKa3a B
NPeAOCTaBICHUH MyHUITUTIAIBHON YCITYTH;

7) o mpaBe 3asgBUTENS Ha JocyneOHoe (BHecylaeOHoe) oOXanoBaHWE JEHCTBUMN
(Oe3neiicTBUsl) W pelIeHWH, TPHHATBIX (OCYHIECTBISIEMBIX) B  XOJA€ IPEIOCTaBICHUS
MYHUIMNAIBHOHN YCIIyTH;

8) ¢Gopmel 3asBieHui (yBeIOMIIEHHH, COOOIIEHNH), NCTIOIb3yeMble TIPU TPEIOCTABICHUH
MYHUIUIAIBHON YCIIyTH.

1.5.2. Uudopmanus Ha EnuHOM moprasie rocylapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(byakumit) w (wm) Ha Ilopranme ToCymapCTBEHHBIX M MYHHUIMITAIBHBIX YCIyTr ((QyHKITUN)
Pecny6onukn Komu o mopsike U cpokax MpeaoCcTaBIeHUsS MyHHIIMIIAIBHOW YCIIYTH Ha OCHOBAaHHU
CBEJIEHUH, coaepkamuxcss B (enepanbHOM rocynapcTBEeHHOW HMH(GOPMAIMOHHON CcUCTEMe
«®DenepanbHBIi  peecTp  TOCYNApCTBEHHBIX W MYHUIMNAIBHBIX  yciuyr  (GyHKUIUN)»,
NPEO0CTABIACTCS 3asiBUTENIO OECIIIaTHO.

1.5.3. Jloctym k wuHpOpMAaMU O CpPOKaxX U TOPSAKE TPEJAOCTABICHHUS YCIyTH
ocylecTBsieTcss 0e3 BBINOJHEHHs 3asBUTENEM KaKUX-THOO TpeOoBaHMN, B TOM uucie 0e3
UCTIOJIb30BaHUs MIPOTPAaMMHOTO OOECTIeUeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBA
3asBUTEINI TpeOyeT 3aKIIYEHUs JIMIEH3MOHHOTO WM MHOTO COIJIallleHHs C MpaBooOuagareneM
NPOTPaMMHOTO OOECIIEYEeHHUsI, TPeIyCMaTPUBAIOIIETO B3UMAaHHE IUIATHI, PETHUCTPALMIO WU
aBTOPH3ALIMIO 3aIBUTEIIS, WM MPEAOCTABICHUE UM NTEPCOHATIBHBIX JTaHHbIX.

II. CtangapTt npeaocTaBjieHUusi MYHUIIUTIAJBHOM yCIyTH
HaumeHoBaHMe MyYHHMIIUNIAJIBLHON YCJIYTH

2.1. HaumeHoBanue MyHununaipHoi ycayru: «lIpegocraBieHue MoJab30BaTENIM
ABTOMOOWMIIBHBIX JOPOT HHPOPMAIH O COCTOSIHIHA aBTOMOOMIIBHBIX JOPOT MECTHOTO 3HAYCHHUSI.

HaumenoBaHue oprana, npeaoCTaBJsIOIICr0 MYHUIIUTIAJIBHYIO YCJIYT'Y

2.2. llpenocraBieHue MYHUIUNAIBHOM YCIYT'M OCYLIECTBISETCA aJMUHHCTpAIUEH.
OTBETCTBEHHBIM HCIIOJTHHUTEIEM SBISETCS OTHEN TOPOACKOTO U JIOPOXKHOTO  XO35AHCTBA
aaMuHUCTpaiuu (nanee - OTaen).

[Ipu npenocTaBieHU MyHUIIMIIATIBHON YCIYTH 3allpeliaeTcs: TpedoBaTh OT 3asBUTENIA:

OCYILIECTBIICHUS] JACMCTBUIA, B TOM 4YMCJIE COIVIACOBAHUM, HEOOXOAMMBIX MJISI MOJTYyYEHUS
MYHUIIUTIATHHON YCIIYTH U CBSI3aHHBIX ¢ 00pallleHneM B TOCYAapCTBEHHBIE OpPTaHbl, HHBIE OPTaHbI
MECTHOT'O CaMOYIIPABJICHUS, OpraHM3alllM, 3a HCKIIOUYEHUEM IOJyYEHHUS YCIAYr U IOJy4YEHHS
JOKYMEHTOB M WHGOpMAaIlu, MPEAOCTABISIEMbIX B pe3yJbTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHU, YKa3aHHbIE B yacTH | crateu 9 denepanpHoro 3akoHa ot 27 uronsg 2010
. No 210-®3 «O06 opraHu3anuu MpeaoCcTaBICHHs TOCYIapPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT).

Onucanue pe3yabTaTa NpeI0CTABICHUS MYHUIHNAJIBHON yCJIYrd

2.3. Pe3ynbTaTom npeaocTaBieHUs] MyHUIIMTAIBHON YCIIYTH SBJISIETCS:

1) mpemocraBieHue MOJIB30BATEISIM ABTOMOOMIBHBIX JOPOT WH(GOpPMAIMKA O COCTOSHUU
ABTOMOOWJIBHBIX JOpPOT MECTHOTO 3HaueHus (Janee — TpeaocTaBlieHHe HH(OpMaInn),
YBEJAOMJIEHHE O MPUHATOM PEIICHUU;

2) pemieHue 00 OTKa3e B TMPEJOCTABICHHM IOJH30BATENSIM aBTOMOOMIBHBIX JOPOT



MHPOpMAIlMM O COCTOSIHUM aBTOMOOMJIBHBIX JOPOT MECTHOIO 3HA4eHHs (Janee — OTKa3 B
penoCcTaBlIeHUH HHPOPMAIINH), YBEIOMIIEHHE O MIPUHITOM PEIIECHUH.

Cpok npeaocTaBjieHUsI MyHUIMNIAJIbHOMN YCJIYyTH, B TOM YHCJIE € y4eTOM
HEe00X0AUMOCTH 00pallleHUs1 B OPraHU3aluM, y4acTBYIONIHE B MPeA0CTABICHUH
MYHMUIMIAJIbHON yCJIYTH, CPOK NPHOCTAHOBJIEHUSI NMPeI0CTABIEHUA MYHUIIUNIAIHHOM
YCJIYTH B cJIy4dae, ecJiM BO3MOKHOCTh MPUOCTAHOBJIEHHS NMPexycMOTpeHa (eaepaibHbIMHU
3aKOHAMM, IPUHUMAEMbIMH B COOTBETCTBUY ¢ HUMU HHBIMH HOPMATHBHBIMHU MPABOBbIMH
akramu Poccuiickoii @egepaunu, 3aKoHaAMM ¥ HHBIMI HOPMATHBHBIMHU NIPABOBBIMH
aktamu PecnyOsiuku Kommu

2.5. Cpok mpenocTaBICHHs] MYHHUITUTIATBHOM YCIYTH COCTaBisieT He Oosee 15 paboumx
JTHEHM, MCUMCISEMBIX CO JHS PpErucTpalyy 3asBJICHUS C JOKYMEHTaMH, HEOOXOIUMBIMH s
MPEIOCTaBIECHUS MYHUIIUTIANBHON YCIYTH.

2.5.1. Cpoxk  mNpUOCTAaHOBJIEHUS  NPEJOCTABICHUS  MYHHUIMIAIBHOM  yCIyru
3aKoHOAaTenbCcTBOM Poccuiickoit denepanuy, NPUHUMAEMBIMU B COOTBETCTBUU C HUM HHBIMHU
HOPMAaTMBHBIMU IpPaBOBbIMU akTaMu Poccuiicko ®Denepanuu, 3aKkOHaMHM W HHBIMHU
HOpPMAaTHUBHBIMHU MTPaBOBBIMU akTamMu Pecyonuku Komu He mpeaycMoTpeH.

2.5.2. Cpok HampaBlIeHHS JOKYMEHTOB, SBIISIOLIMXCS PE3YJbTAaTOM IPEIOCTABICHUS
MYHULIUNIATBHONW YCIYTH, COCTaBisieT 2 paboyux [OHA CO JHS TMOCTYIUIGHHS PEUICHHs O
NpeoCTaBlIeHNH MO0 00 OTKa3e B MPEJOCTaBICHUH MYHHIMIIAIBHOW YCIYTH CHEHUAIUCTY,
OTBETCTBEHHOMY 3a HaIlpaBJICHHUE YKa3aHHBIX JOKYMEHTOB 3asIBUTEIIO.

2.5.3. B ciiydae oOHapyKeHUs ONIeUaTKH, OIIMOKH B TIOTYYEHHOM 3asBUTEIIEM JIOKYMEHTE,
SBIISIOIIEMCS] PE3YIbTATOM MPEOCTABICHHUS MyHUIIUIIAILHON YCIYTH, OOIIUNA CPOK HCIIPABIICHUS
JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUIIMTAIBHON
yCIyTH JOKYMEHTaxX CcoOcCTaBisieT He Oonee 15 pabouux [HEH co JHS TOCTYIJICHUS B
aJMMHHCTPALIMIO COOTBETCTBYIOIIETO 3asBJICHUS.

ITepeyeHb HOPpMATHBHBIX IPABOBBIX AKTOB, PeryJMPYOIIMX OTHOLLICHUS,
BO3HHKAIOIIME B CBSI3U € MPe0CTaBJIeHHEeM
MYHHMIHUNIAJIBHOH yCJIYyTH

2.6. IlepeyeHb HOPMATHBHBIX TPAaBOBBIX AaKTOB, PETYIUPYIOIUX IPEIOCTABICHUE
MYHULIMNIATBHOW ~ yCIOyTH, pa3MelleH Ha oQuUIuaibHOM caiiTe  agMUHHUCTpAlud —
(adm.govuktyl.ru), Ha EquHOM mopraie rocyJapCTBEHHBIX U MYHUIMIIATBHBIX YCIyT ((pyHKIHIA) -
(www.gosuslugi.ru), Ha IlopTrase rocyaapcTBEHHBIX W MYHHIMIAIBHBIX YyCIyr ((QyHKIUN)
Pecnyomukn Komum — (pgu.rkomi.ru), B rocymapcTBeHHONH WH(POPMALMOHHONW CHCTEME
Pecriy6nmuku Komu «PeecTp rocynapcTBEHHBIX M MYHULIMTIANBHBIX YCIyT (PyHKumii) PecrryOmmku
Komm».

HcuepnbiBaloniuii nepeyeHb J0KYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBUHM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISI PEI0CTABJIEHUS MYHUIIUNIAJIBHOM YCJIYTH,
NO/AJIeKAIMX MPeACTABIEHHUIO 3asiBUTE/IEM, CIIOCOOBI UX MOJIyYeHHUs 3asiBUTEIEM, B TOM
4ucJie B 3JIEKTPOHHOM (popme, MOPSIOK UX NMPeACTABICHUSA

2.7. 1na npencTaBieHUs] MyHULMIIATBHON YCIIyTH 3asiBUTENb MPEACTaBISET 3asiBICHUE O
IPEIOCTAaBIEHUNM MYHMLIMIAIBHOW YyciIyrn (mo Qopmam corjacHo mpuwioxeHuto 1 (s
IOPUJIMYECKUX  JIML), T[pWIokeHHo 2 (and  (QU3MYEeCKMX  JIMIL,  WHAMBHUIYaJIbHBIX
NpeAnpuHUMATENel) K HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.7.1. B nensx ycTaHOBJIEHMs JUYHOCTH 3asBUTENS, NMPU OOpALIEHUU 3a MOJTy4YE€HUEM
MYHHHHHaHBHOﬁ YCIyru 3asiBUTCIIIO JIsI O3HAKOMIICHHA HCO6XOI[I/IMO npeaACTaBUTbL OOKYMCHT,
YJIOCTOBEPSIOUINNA TUYHOCTb.

2.72. B cnyyae ecim OT HMEHHM 3agBUTENS JCUCTBYET JIMLO, SIBIIAIOIIEECS €ro
NpeACTaBUTENIEM B COOTBETCTBUM C 3aKOHoJaTenbcTBOM Poccuiickoit denepauuu, Takxke
MNpEaACTaBIISICTCA  NOKYMCHT, yIIOCTOBCpSIIOIIII/Iﬁ JIMYHOCThb MPEACTAaBUTCIA, W  JOKYMCHT,
HOJTBEPKJIAIOIINNA COOTBETCTBYIOIIHME ITOJTHOMOYHS.



2.7.3. B ciny4ae HampaBlieHHs TOKYMEHTOB, YKa3aHHbIX B myHkTax 2.7, 2.7.1, 2.7.2
aIMMUHHUCTPATUBHOTO perjiaMeHTa, IMOYTOBBIM OTIIPABJICHHUEM, MOAJUHHUKU JOKYMEHTOB HE
HAIpaBJISIOTCS,  YJAOCTOBEPEHHWE  BEPHOCTH  KOMHMM  MpUaraeéMblXx  JOKYMEHTOB U
CBUJICTEITLCTBOBAHKE MOJUIMHHOCTU TOAMKCH Ha 3asiBICHUU OCYIIECTBISIOTCS B YCTAaHOBIEHHOM
(benepaabHBIM 3aKOHOIATEILCTBOM TOPSIZIKE.

2.7.4. JIoKyMeHTBHI, HEOOXOIWUMBIC I TMPEAOCTABJICHHUS MYHHIIMIAIBHOW YCIIYTH,
NPEIOCTABIISIOTCS 3asBUTEIIEM CIIETYIOIUMHE CIIOCOOaMu:

JMYHO B aIMUHUCTPAIHUIO;

MOCPEJICTBOM MOYTOBOT'O OTHPABJICHUS B A IMUHUCTPALIHIO;

Yyepes3 MopTaibl TOCYJapCTBEHHBIX U MYHULIUMATBHBIX YCIYT (QYHKIUIN).

HcuepnbiBawommii nepevyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU NPABOBHIMH AKTAMMU /IJIsl IPEI0CTABJIECHUS MYHUIIUNIAJTbHOM YCJIYTH,
KOTOpbIe HAXOASATCS B PACHOPSIZKEHUH TOCY/IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYyNpAaBJIEeHUS] 1 HHBIX OPTraHOB, YYACTBYIOIIHUX B MPEI0CTABJICHHH IOCYIapPCTBEHHBIX
WIM MYHHIHNIAJIBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTEJIb BIIPaBe NMPeACTABUTD, a TAKKE CIIOCOObI
HX MOJIyYeHUs 3asIBUTEISIMH, B TOM YHCJIe B 3JIEKTPOHHOMI (hopMe, MOPSIAOK UX
npeacTaBJjJeHus

2.8. I[OKYMeHTBI, HCO6XOI[I/IMBIe B COOTBCTCTBHHU C HOPMATUBHBIMH IIPABOBBIMH dKTaMH
AJid MPEaOCTaBJICHUA MYHHHHHaJIBHOfI YCIyru, KOTOpPLIC MOMJICKAT IIOJIYYCHHUIO B paMKax
MCXKBCIOMCTBCHHOI'O I/IH(I)OpMaI_II/IOHHOl"O BSaHMOHeﬁCTBI/IH, OTCYTCTBYIOT.

Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.9. 3anpemniaeTcs TpeOOBATh OT 3asIBUTEIIA:

NPEACTaBICHUS TOKYMEHTOB M MH(OpMAIMH, B TOM YHUCIIE MOJITBEPKIAIOUINX BHECCHHE
3asiBUTENIEM IUIaThl 32 TPEJOCTaBICHHE MYHUIMMAIBHOM YCIyrH, KOTOpbIE HaxOIATCS B
paclopsDKEHMM  OpPraHoB, IPEAOCTABISIONIMX MYHHULIMIIAJIbHBIE YCIYT'M, TIOCYJapCTBEHHBIX
OpPraHoOB, UHBIX OPTAaHOB MECTHOT'O CaMOYIPaBIIeHHUs 100 MOABEAOMCTBEHHBIX TOCYIapPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJI€HHUsS OpraHM3allMii B COOTBETCTBHM C
HOPMAaTHUBHBIMU TPaBOBBIMU akTamMu Poccuiickoii ®denepanuy, HOPMATHUBHBIMU IPABOBBIMU
aktamu PecrmyOnuku  Komu, MyHUIMNATbHBIMH TPAaBOBBIMH aKTaMH, 32 HCKIIOYCHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OIPEAENICHHBIM 4acThio 6 cratbu 7 PeaepanbHOrO 3akoHa OT 27
utonss 2010 roma Ne 210-®3 «OO opraHuzanuy NOpPeJOCTaBICHHUS] TOCYIapCTBEHHBIX U
MYHULIUTNIATBHBIX YCIYT» TMEepedYeHb JOKYMEHTOB. 3asBUTENb BIpPABE MPEACTABUTH YKa3aHHBIE
JOKYMEHTHI ¥ HTH(POPMAIIMIO TI0 COOCTBEHHOW MHHIINATHBE;

OCYIIIECTBIIEHUS ACMCTBUIA, B TOM YHCIIE COTJIACOBAaHUM, HEOOXOAMMBIX HJISi MOMyYEHUS
MYHULIMIIATIBHON YCIYTH U CBSI3aHHBIX ¢ 00pallleHueM B rOCYAapCTBEHHBIE OpPTraHbl, MHBIE OPTaHbI
MECTHOTO CaMOYIIPABJICHUS, OpPTaHM3aIlH, 32 HCKIIOUYEHHUEM TMONyYeHHUS YCIAyr W TOTy4YeHHS
JOKYMEHTOB M HH(OpMAINH, TPEAOCTABISEMBIX B pe3yiabTaTe MPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUCHHBIX B MIEPEYHH, YKa3aHHbIC B yacT 1 ctathu 9 denepanbHOro 3akona ot 27 utonsg 2010
roga Ne 210-®3 «OO6 opraHu3anMy MpelOCTABIECHUS T'OCYIAapCTBEHHBIX M MYHHUIIMIAIbHBIX
YCITyT»;

NpPEJCTaBICHNUsI JOKYMEHTOB M WH(OpPMALMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3blBaJHCh MPU MEPBOHAYAILHOM OTKa3e B MPEAOCTaBICHUHM MYHHIIMMIAIBHOM
YCIIyTH, 32 UCKIIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEeHeHHe TpeOOBaHUII HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHULIMNIAIBHOW  yCIAYrH, TIIOCJI€ MEpBOHAYAJbHOM MoJauu  3asBieHMsl  (3ampoca) O
NPeI0CTaBICHUN MYHUIIUTIAIILHOM YCIIyTH;

0) Hanuuyue OIMOOK B 3aABJIEHUU O TMPEAOCTABICHUNM MYHHUIMIIAILHOW YCIYTH H
JOKYMEHTaX, IIOJAaHHBIX 3asBUTEJIEM IIOCIE€ IEPBOHAYAJIBHOIO OTKa3a B IPEIOCTABICHUU
MYHHIIMITAJILHON YCIIYTH U HE BKJIIOYEHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MHCTEUEHHE CpOKa [EHCTBUS JOKYMEHTOB WJIM HM3MEHEHHEe WH(pOpMalUu [ocie
MEepBOHAYAILHOTO 0TKAa3a B MPEAOCTaBICHUH MyHHUIIUITAILHON YCIIyTH;



') BBISIBJICHHE JIOKYMEHTAJIBHO MOJATBEP)KJIEHHOrO (hakTa (MPU3HAKOB) OLIMOOYHOIO WU
NPOTUBONPABHOrO  jAedcTBHs  (Oe3neicTBUS) — JOJDKHOCTHOIO — JIMIA  aJMUHHUCTpAluy,
MYHUIUITAJIBHOTO CIYXKAIETo MPH MePBOHAYAIILHOM OTKa3€ B MPEJAOCTABICHUN MYHHUIIMIIATHHOM
yCIYr'M, O 4YeM B IHMCbMEHHOM BHJE 3a MOJNHMCHIO TIJaBbl MYHUIUNAIBLHOIO 00pa3oBaHUsA
TOPOACKOTO OKpyra «ByKTBII» - pPYKOBOAMTENS aJMUHUCTPAIIMU, YBEIOMIISETCS 3asBUTEINb, a
TaKXXe MPUHOCATCS U3BUHEHHUS 3a JOCTABJICHHbIE HEYJOOCTBA;

MPEOCTaBIeHUs] Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HH(pOpMAIMH, DJIEKTPOHHBIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEpeHbl B COOTBETCTBMM C IyHKTOM 7.2 yactu 1 crateu 16
®enepanbHoro 3akoHa or 27 utonst 2010 roma Ne 210-d3 «OO0 opraHuzanuu IMperocTaBICHUS
TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYr», 3a HMCKIIOYEHHEM CIIy4yaeB, €CIM HaHECCHHE
OTMETOK Ha Takuhe JOKYMEHTBHl JIMOO WX W3BATHE SBISCTCS HEOOXOAUMBIM YCIOBHEM
NpEeOCTaBICHUs] MYHULMIAIBHOW YCIYTM, U MHBIX CIYy4aeB, YCTAaHOBJECHHBIX (enepaabHbIMU
3aKOHAMU;

OTKa3bIBaTh B MPHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul MPEI0CTAaBICHUS
MYHULMIIATBHONW YCIYT'M, B Clydae, €CIM 3alpoc U JOKYMEHTbl, HEOOXOAHWMBIE JUIs
NpeAO0CTaBIECHUs] MyHUIIUTIAIBHON YCIIyTH, TOAAaHbl B COOTBETCTBUM ¢ MH(OpMaIe o cpokax u
HOPSIZIKE TIPEIOCTABICHNUS MYHHIMIAIBHOW YCIIYTH, OIyOJMKOBaHHOW Ha EnumHOM mopTane
rOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT (PYyHKIMIT);

OTKa3bplBaTh B MPEAOCTaBICHUHM MYHUIMNAJIBHON yCIyrd B CiIydae, €ClU 3alpoc |
JOKYMEHTBI, HEOOXOAMMBIE Uil NPEAOCTaBICHHs MYHMLIUIAIBHOW yCIyrW, IOJaHbl B
COOTBETCTBUH C MH(pOpPMaLUel 0 CpoKax M MOPSIKE MPEIOCTABICHUS MYyHHIUIAIBHOW YCIIYTH,
onyOiMKkoBaHHON Ha EAMHOM mopTalie rocy1apcTBEHHBIX U MyHUIMIATIBHBIX YCIyT ((QyHKIMA);

TpeOOBaTh OT 3asBHUTENS COBEPIICHHS WHBIX JCWCTBUH, KpOME IPOXOKICHUS
WICHTH(QUKAIMK U ayTeHTH(UKAIUU B COOTBETCTBUUM C HOPMATUBHBIMU IPABOBBIMHM aKTaMHU
Poccuiickoit ®@enepauuu, ykKa3aHdAs LEId TpPUEMA, a TaKXKEe TMPEIOCTABICHUS CBEICHUM,
HEOOXOJUMBIX Ul pacueTa JUIMTEIbHOCTH BPEMEHHOTO0 HWHTEpBasla, KOTOPBIH HE0O0XO0AMMO
3a0pOHUPOBATH JIJIs TIPUEMA.

HcuepnbiBaronuii nepedyeHb OCHOBAHMHM JIs1 0TKA3a B IIpUeMe J0KYMEHTOB,
HEeO00XOUMBIX ISl PEAOCTABJICHUSI MyHHIMIIAIbHON yCIyIrH

2.10. B cooTrBercTBHM € 3aKOHOJATENbCTBOM Poccuiickoit denepannu OCHOBaHUM st
OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOUMBIX JIJIsi TIPEIOCTABICHUS MYHHUIIUIIATLHON YCIyTH, HE
HMEETCA.

HcuyepnbiBaouuii nepevyeHb OCHOBAHUM IS IPHOCTAHOBJICHUSA
WM 0TKA3a B NPEIOCTABJICHMH MYHUIMIIAJIbHOMN YCJIYIrH

2.11. IIpuocTaHOBIEHNE PEAOCTABICHNSI MyHUIIUIIAIIBHOM YCIIYTH HE IIPEyCMOTPEHO.

2.12. OcHOBaHUsAMH ISl OTKa3a B NMPEJOCTABICHUH MYHULIUITAIBHON YCIIYTH SIBJISIFOTCSA:

OTCYTCTBHE aBTOMOOMJIBHOM JOpOTrH, IO KOTOpPOW 3ampamuBaercs WHpopMmalus, B
MepeyHe aBTOMOOWJIBHBIX JOPOT MECTHOTO 3HA4Y€HHs aJMUHUCTPALMM, O YeM MHUCHbMEHHO
COOOIIAeTCs 3aIBUTEIIO;

HaJIM4Yue B MPECTABIEHHBIX JOKYMEHTaX HEJAO0CTOBEpHOM HH(popManuu;

B 3asBJICHUM HE yKa3aHbl (aMWiMg TpakJaHUHA (PEKBU3UTHI IOPUIUUECKOTO JIHIIA),
HaIpaBUBIIETO 3asiBJICHUE, WK MTOYTOBBIN a/Ipec, 10 KOTOPOMY JIOJKEH ObITh HAIlPaBJIEH OTBET;

B 3asBJICHUU COJAEP)KATCS HELEH3ypHbIE JIMOO OCKOPOMTENbHBIE BBIPAXKEHUS, YIPO3bI
JKWU3HM, 3/I0POBBIO U HIMYIIIECTBY JIOJPKHOCTHOTO JIMIIA, & TAK)KE YIEHOB €r0 CEMBU;

TEKCT 3asBJICHUS HE MTOANAETCS IPOYTECHHUIO.

[Tocne ycTtpaneHus: OCHOBaHUM U1 OTKa3a B NMPEJOCTABICHUM MYHULIMIIAIIBHON YCIYTH B
ClIydasX, NIpPEeIyCMOTPEHHBIX IyHKTOM 2.12 paszmena II HacTodmero aaMHUHHCTPaTHUBHOIO
periameHTa, 3asiBUTENb BIIpaBe 0OpaTUTHCS TTOBTOPHO 32 MOJYyYEHHUEM MYHHUIIUIAIbHOMN YCIyTH.

Ilepedennb ycayr, KoTopble SIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMHU 1151
NpeaocTaBJIeHUs MYHHIMIIAJIBHOM YCJIYIH, B TOM YHCJIe CBEACHUS 0 JOKYMEHTe
(1oxkyMeHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHM3ALUAMHU, YYACTBYIOIMMH B

NpeIoCTaBJIeHUH MYHUIIUIIAIbHOH YCJIYyI'H



2.13. Ycayru, HEoOXOIMMBIE M 00s3aTENbHBIC I TPEIOCTaBICHUS MYHHIIUIATBHON
YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBarouuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM ¢ HOPMATHBHBIMU
NPAaBOBBIMHU AKTAMM [IJIsl IPEIOCTABJIEHHSA YCJIYT, KOTOpPbIE SBJSIIOTCS HE00X0AUMbIMHU H
00s13aTeJIbHBIMHM VISl TIPEI0CTABJIEHU MYHUIIUNIAJIBHON YCJIYTH, CIIOCOOBI UX MOJTyYeHUs

3asiBUTeJIeM, B TOM 4YHCJIe B 2JIEKTPOHHOI (hopMe, MOPSIIOK X NMpPeICTABJIEHUS

2.14. ]JIoKyMEHTOB, HEOOXOIMMBIX MJIsi TPEJAOCTABICHHUS YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOIUMBIMU U 00s3aTeNbHBIMU  JUIsI  MPEAOCTABICHHUS  MYHHLMIIAIBHOM  YCIIyTH,
3akoHOJaTenhcTBOM Poccuiickoit ®Denepanum u 3akoHOAATeNbcTBOM PecryOnmkn Komm He
HPEAYCMOTPEHO.

IHopsinok, pa3mMep M OCHOBAHUSI B3UMAHHUS
rocyJ1apcTBeHHOI MOMIMHBI MU HHOM MJIATHI,
B3MMaeMO¥i 32 npeJoCcTaB/IeHHMe MYHMIUNIAJIbHON yCJIyru

2.15. MyHununanpHast yciyra npeiocTaBisieTcss 6eCIuiaTHO.

IMopsinok, pa3Mep M OCHOBAHHSI B3MMAHUS IJIATHI 32 MPeI0CTABJIEHNe YCIYT, He00X0UMBbIX
U 0013aTeJIbHBIX /ISl PeA0CTABICHUSI MYHHIMIIAJIbHON yCJIyIH, BKJIOYasi HH(popManuio o
MeTOMKe pacyeTa TaKo| MJIAThI

2.16. B cBs13u ¢ OTCYTCTBHEM HEOOXOAMMBIX U 00s3aTeNbHBIX YCIYT JUIsl IPEAOCTABICHUS
MYHULIUINIATBHON yCIyTH, TIaTa HE B3UMAETCSL.

MakcumMaIbHBINH CPOK 0KH/IAHKS B 0Uepeau NMPH Mojaave 3anpoca
0 NpeA0CTABICHUH MYHHIUNIAIBHOM! YCIYTH M NIPH NOJIYyYeHHH
pe3yJibTaTa NpeJocTaBJIeHUs MYHUIIUNIAJBHOH YCJIYyTH

2.17. MaxkcuManbHbIi CpOK OXHUJaHWsT B OdYepeAd IMpH Mojade 3asiBICHUS O
IPEJOCTABICHUM MYHULUINAIBHON YCIYrd W IPHU MOJYYEHUU peE3yiabTaTa NPefOCTaBICHUS
MYHUIUITAJIBHON YCIIyTH COCTaBIIsIET HE Oosee 15 MUHYT.

Cpox ¥ NopsA/I0K PerncTPANUH 3aNpoca 3asABUTE/Is 0 PEAOCTABICHUH
MYHUIUNAJIbHOM YCJIYTH M YCJIYTH, NPeI0CTABIAEMOM OpraHu3anueil, y4acTBywuiei B
NpeJ0CTABJIEHUN MYHHIIUNIAJIBHOM YCJIYyTH, B TOM YHCJIe B 3JIeKTPOHHOM opme

2.18. Perucrpauus 3adBJIeHMS M JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM,
OCYILIECTBIISIETCS CIELUAIUCTOM aJMHHUCTPALIMM, OTBETCTBEHHBIM 3a MPUEM M PErucTpaluio B
CHCTEME 3JIeKTPOHHOTO JOKYMEHTOO00pOTa, B JIEHb UX MPECTABICHHUS.

B cimydae npeacraBieHus 3asBICHHS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7 — 2.7.2
pazgena Il HacTosmero agMUHMCTPAaTHMBHOIO pEIVIAMEHTA, JIMYHO 3asBUTEJIEM, YKa3aHHbIE
JIOKYMEHTBl PETUCTPUPYIOTCS CIELUATUCTOM aIMUHUCTPALMU, OTBETCTBEHHBIM 3a IpPUEM U
PETUCTPALINIO, B IEHb UX IPEICTABIICHUS.

B cnydae HampaBieHus 3asBJICHHsS M JOKYMEHTOB, YKa3aHHBIX B HyHKTax 2.7 — 2.7.2
pasnena Il HacTosIIero aAIMUHUCTPATUBHOTO PETJIaMEHTa, TIOYTOBBIM OTIPABICHUEM WU B (popme
JJIEKTPOHHBIX JIOKYMEHTOB, BKJIt0o4as Ilopran rocygapCTBEHHBIX M MYHUIMNAIbHBIX YCIYT
(dpyukuwmii) Pecrybnuku Komu (pgu.rkomi.ru) u (wnm) Eaumsbiii mopTanm rocynapCTBEHHBIX H
MYHULMNAIBHBIX ycayr (dyHKuuit) (gosuslugi.ru), yka3zaHHbBIE JIOKYMEHTHI PETUCTPUPYIOTCS
CHEIMAJIMCTOM aJMHHHMCTpPAllMM, OTBETCTBEHHBIM 3a IPUEM W PpErucTpanuio, B [€Hb HX
NOCTYIUIEHUS B aIMUHHUCTPALIHIO.

TpeﬁoBaHnﬂ K IIOMECICHUAM, B KOTOPBIX MPEAOCTABJIAIOTCH MYHUIUIIAJIBbHBIC YCIIYI'H,
K 3aJ1y OKUIaHUusA, MeCTaM AJIA 3AIMOJTHCHHUSA 3aIIPOCOB 0 NPEI10CTABJICHUHN MyHHI[I/IHaHLHOﬁ



ycayru, HHGOpMalMOHHBIM CTEHIAM ¢ 00pa3laMu UX 3aMI0JTHEHUS U NepeYyHeM T0KYMEHTOB,
HEeoOXOAMMBIX JIJIs1 MPEI0CTABJIEHUSI KAKI0H MyYHHIMNIAJIBHON yCIyTrd, B TOM YHCJIe K
o0ecrneyeHuIo I0CTYITHOCTH /115l HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU €
3aK0HOAaTeabCTBOM Poccuiickoii Megepanum 0 cOuMaIbLHOM 3a1MTe HHBAJINI0B

2.19. 3nanue (moMenieHne) aAMUHUCTPAIIMK, 000pyayeTcss HHPOPMAITMOHHON TaOIUIKOM
(BBIBECKOM) C YKa3aHHEM ITOJIHOTO HAMMEHOBAHUS.

[Tomemienusi, B KOTOpPBIX MPEIOCTABISAIOTCA MYHHUIUMNAIbHBIE YCIYTH, JIOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit ®denepaunu TpeOOBaHUAM
obecrnieueHrss KOM(POPTHHIMU YCIOBUSMU 3asiBUTENEH U JOHKHOCTHBIX JIMII, CIICIIUAINCTOB, B TOM
yrciae oOecredeHrss BO3MOXKHOCTH pealu3allid MpaB WHBAIWAOB M JIMI C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMH Ha TMOJIyY€HHUE TI0 UX 3asBJICHUIO MYHUIIUTIAIBHOMN YCIyTH.

B cootBercTtBUM ¢ 3akoHOAaTenbCcTBOM Poccuiickoin depepanuu 0 CONUMaIbHON 3aluTe
WHBAJIHUJIOB UM, B YACTHOCTH, 00€CTIEYNBAIOTCS:

yclIoBUSl OECHPENATCTBEHHOTO JOCTYNa K OOBEKTY (3/1aHUIO, MOMEIIEHUI0), B KOTOPOM
MPEIOCTaBISAETCS TOCYAApCTBEHHAs YCIIyra, a Takke JUIsi OecrpensiTCTBEHHOTO MOJIb30BaHUS
TPAaHCIIOPTOM, CPEICTBAMHU CBSI3U M HH(OPMAIIHH;

BO3MOXKHOCTh ~ CaMOCTOSITENILHOTO ~ TIEPEIBIKEHHUS MO TEPPUTOPUHM, HAa KOTOPOH
pacnosoKeHbl 0OBEKThI (3/1aHusl, MOMEIICHNS), B KOTOPBIX MPENOCTABIAIOTCS YCIYTH, a TaKXKe
BXOJla B Takue OOBEKTHI M BBIXOJAa M3 HHX, MOCAJAKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKH W3
HETO0, B TOM YHCJIE C UCIIOJb30BaHUEM KPECIIa-KOJIACKH;

COTIPOBOXACHUE WHBAJIHMIOB, HMEIOIIUX CTOHKHWE paccTpoicTBa (YHKIMH 3pEeHUS U
CaMOCTOSITENILHOTO MEPEABIKEHNUS;

Ha/JIeXKallee pa3MelnieHue o0opyIoBaHus U HOCUTeNeH MHpopMaIi, HEOOXOIUMBIX IS
oOecnieueHus OecpensiTCTBEHHOIO JOCTYNa MHBAJIUA0OB K O0BEKTaM (3/1aHUSAM, IOMELICHUSIM), B
KOTOPBIX  MPEAOCTaBISIIOTCS YCIyTM, W K YyCIyraM C Y4eTOM OrpaHHYeHHH UX
KHU3HEAESTEIbHOCTH;

nyOonupoBaHre HEOOXOAUMON AJisi WHBAJIHMIOB 3BYKOBOM W 3pHUTENbHONM HMH(Opmanuu, a
TaKKe HAAMUCEeH, 3HAKOB W MHOM TEKCTOBOM M Tpaduueckod HWHPOpPMALUM 3HAKAMHU,
BBITMIOJTHEHHBIMU peibeHO-ToueHHbIM IpudToM bpaiins;

JIOTMTYCK CypAONepeBOTINKA U TH(IOCYpAONIEPEBOTIHKA,

JOMYCK  COOAaKU-TIPOBOJHMKA Ha OOBEKTHl (37aHMsI, TOMEIIEHHUs), B KOTOPBIX
IPEIOCTaBISAIOTCS YCIYTH;

OKa3aHUE MHBAJIUAAM IOMOIIU B MPEOJOJECHUH 0apbepoB, MEMIAIOIINUX MOJIYYCHUIO UMHU
yCIIyT HapaBHE C JPYTUMHU JHUIAMH.

LenTpanpHbIi BXOA B 37JaHHE JTOJKEH OBITH 000PYAOBaH MaHIYCOM, YIOOHBIM JJIsi BbE3/Ia
B 371aHHME KOJIICOK C JE€TbMU M MHBAJIMJIHBIX KPECEN-KOJSCOK, a TAKXKE BBIBECKOM, CoJeprKallei
HaMEHOBaHWE, MECTO PACIIOJIOKEHHUS, PEKUM PabOTHI, HOMED TenedoHa A CIPaBOK.

[Tpuem 3asBUTEIEH OCYILIECTBIISCTCS HEMOCPEICTBEHHO B TTOMEIIICHHAX,
NpeIHa3HAYeHHBIX [UIsl TMPEIOCTABICHUS MYHUIUINATBHOW YCIYTH, KOTOpbIE OJIKHBI OBITh
000pyI0BaHBI CHASYMMH MECTaMHU M 00ecrieueHbl KaHIeISIPCKIUMU PUHAICKHOCTIMH.

Mecta oxugaHus JOJKHBI ObITh O0OpPYIOBaHBl CHASUYMMU MECTaMHU JJISl MOCETUTENEH.
KonugectBo MecT OXHIaHHS ONpeAessieTcs NCXoasa U3 (pakTHIeckoi Harpy3kd U BO3MOXKHOCTEH
JUIS MX pa3MelleHdus B 3[JaHUM, HO He MeHee 3-X MecT. B wmectax mpemoctaBieHUsS
MYHUIUITAIBHON YCIYTH TpeaycMaTphBaeTcsi 000pYIOBaHUE JTOCTYIHBIX MECT OOIIECTBEHHOTO
MOJIb30BaHUs (TyaJlleTOB) M XpaHEHUS] BEPXHEH OJIXK/IbI TOCETUTENCH.

Mecta 11 3alOJHEHMsI 3alpOCOB O TPEJOCTAaBICHUMM MYHHUIMIAIBHOM  yCIIyTH
OCHAIIAIOTCSl CTOJIAaMH, CTYJbSMHU, KAHIENIPCKUMHU TNPUHAAIEKHOCTSIMH, pAaclojiaralTcs B
HETIOCPEACTBEHHON ONM30CTH OT WH(POPMAIMOHHOTO CTEHAa ¢ o0pa3laMd UX 3alloHEHUS WU
nepeyHeM TIOKYMEHTOB, HEOOXOAUMBIX JUIs PEAOCTABICHHUS MYHHUIIUIIATLHOM YCIIYTH.

WNudopmanroHHble CTEH B JODKHBI COJEPKATH!

CBEJICHHUS O MECTOHAXOXXJIEHWH, KOHTAaKTHBIX TeleoHax, rpaduke (pexmme) padOTHI
oprasa (y4pekIeHHsl), OCYIIECTBIAIONIET0 IPEI0CTaBIEHNE MyHUIIUIAIILHOM YCIIyTH;

KOHTakTHYI0 HHpopmaruio (TenedoH, aapec AIEKTPOHHOW IOYTHl, HOMEP KaOWHETA)
CTELUAINCTOB, OTBETCTBEHHBIX 32 MPHEM JJOKYMEHTOB;

KOHTaKTHY!0 HuHGopMmaruio (TenedoH, aapec SIEKTPOHHOW TIOYTHI) CHEIHATUCTOB,



OTBETCTBEHHBIX 32 HH()OPMUPOBAHUE;

MHQOPMALIMIO N0 BOMNPOCAaM MPEAOCTABICHUS MYHULMNAIBHOW ycayru (IO MEepevHIo
JIOKYMEHTOB, HEOOXOIMMBIX /JIsl IPEAOCTaBICHUS MyHUIIMIIAJbHONW YCIYyTH, 110 BPEMEHHU MpuemMa
U BbIaYM JOKYMEHTOB, MO MOPAAKY OOXajoBaHUs JeHCTBUH (Oe37eHCTBUS) U pELICHMH,
OCYILIECTBIISIEMBIX U IPUHUMAEMBIX B X0JI€ MTPEIOCTABIICHUS MYHULIUTIATbHON YCIYTH).

Paboune MecTa ynoJTHOMOUYEHHBIX JOKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IIPEIOCTaBIECHUE
MYHULIMNIATBHONW  YCIYT'M, OOOpYAYIOTCS KOMIBIOTEpaMHU M OPITEXHUKOH, MO3BOJIAIOIIEH
OpPraHU30BaTh UCIOJIHEHNE MyHULIMIIAIILHON YCIIYTH B IOJTHOM O0beMe.

IMoka3aTen 10CTYNHOCTH U Ka4eCTBA MYHHUIMIAJIbHON yCIyTrH

2.20. ITokazarenu 1OCTYITHOCTH M Ka4€CTBa MYHUIIUIAIIBHON YCIIyTH:

Iloka3arenu Enunania HopmarusHoe 3HaueHue
U3MEPEHHUS OKa3aTes

Ilokazarenu JOCTYIIHOCTHU

Hanuuune BO3MOKHOCTH IOJIy4€HHUS! B AJIEKTPOHHOM
BUJIE (B COOTBETCTBMM C JTanamMu IepeBoja
MYHHUIIMNIAJIBHBIX YCIYI Ha MPEIOCTaBlIeHHE B
AJIEKTPOHHOM BUJE)

na/Het na

IToka3zaTenu xauecTBa

VY nenpHbIi BEC 3asIBJICHUI rpaXxaaH, % 100
PAcCMOTPEHHBIX B YCTAaHOBJICHHBIH CPOK, B OOIIEM
KOJIMYECTBE O0OpallleHuil rpakiaH

ViaenbpHbld Bec OOOCHOBAaHHBIX »Kajlo0 B OOIIEM % 0
KOJIMYECTBE  3asBICHUM HAa  MPEIOCTABIICHUE
MYHHIIMIIAIbHON YCITYTH

HNHble TpeOOBaHNsI, B TOM YHCJIe 0COOEHHOCTH MPEeA0CTABJICHUSI MyHHIMIIAJIBHON
YCJIYIH B 2JIEKTPOHHOM (popme

2.21. CeneHusi 0 NPENOCTaBICHUM MYHHUIMIIAIBLHOM ycinyru M (opma 3asBIE€HUs AN
NpPEOCTaBICHUs] MYHUIMIAIBHON YCIyrun HaxoisaTrcs Ha VHTepHeT-caliTe aJAMHUHUCTpaluu
(adm.govuktyl.ru), mopranax rocy1apcTBEeHHBIX 1 MyHUITUITATIBHBIX YCIYT ((QyHKIIHIA).

2.22.  IlpemocTtaBieHME€  MYHUIUNAIBHOM  YCIYI'M  TOCPEACTBOM  IOPTAJIOB
TOCYJapCTBEHHBIX M MYHUIIMIIATBHBIX YCIYT ((DYHKIHIA) OCYIIECTBIISIETCS ITyTEM 3allOJIHEHUS U
OTIIPAaBKM WHTEPAKTHUBHOM (OpPMBI 3asBlIEHHMsS Ha IPENOCTaBICHUE MYHMLUNAIBHOW YCIyTH U
NPUKPEIUICHUST  AJIEKTPOHHBIX ~ 00pa3oB  JTIOKYMEHTOB, HEOOXOOUMBIX Ui  TOJYYCHHUS
MYHUIUIAIBHON YCIIyTH.

TpeboBanust K AIEKTPOHHBIM 00pa3zaM JIOKYMEHTOB, IPEIOCTaBISEMBbIM 4YEpe3 MOPTabl
rOCYJapCTBEHHbIX U MyHHLIUNAIBHBIX YCIYT (QyHKIUI):

1) momyCTHMBIMH PACHIMPEHUSMHU TPUKPEIUIIEMBIX 3JIEKTPOHHBIX O0pa30B SIBIISIOTCS:
daiinbl apxuBoB (*.zip); ¢ailnbl TeKCTOBBIX AOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); Qaitnsl
ANMEeKTPOHHBIX Tabmui (* . xlIs, *.x1sx); daiiner rpadudeckux n3odpaxenuii (*.jpg, *.pdf, *.tiff);

2) 3neKTpOHHBIE O0pa3bl JOJKHBI OBITh JOCTYNHBI (HOHSATHBI) Ui HpouTeHus. [l
JOKYMEHTOB, OpPWUTHHAIBI KOTOPBIX H3TOTOBIIEHBl Ha OyMaXKHBIX HOCHUTEISX, pa3pelicHue
n300pakeHust TOKHO ObITh He Hibke 150 dpi (Touek Ha mroiim) B maciurade 1:1;

3) B KauecTBE MPUKPEIUBIEMOTr0 3JICKTPOHHOTO 0o0pasa jormyckaercs Toiabko 1 daiin. B
cilyyae HE0OXOJMMOCTH MepeAayd HECKOJIbKUX (PaijioB OAHOTO AOKYMEHTA, OHU JOJKHBI OBITh
CrpynnupoBaHbl B | apxuB, KOTOpPbI NPUKPEIUISIETCS B KadyeCTBE AJIEKTPOHHOIO 00pa3a.
HaumeHoBaHMe 371€KTPOHHOTO 00pa3a JOJKHO MO3BOJIATh UASHTH(GULINPOBATH TOKYMEHT;

4) aneKTpOHHBIE 00pa3bl HE TOJHKHBI COJIEPIKATh BUPYCOB U BPEJOHOCHBIX IIPOTPAMM.

I1I. CocraB, nocjieq0BaTeIbHOCTh U CPOKH BBINOJTHEHUS] AAMUHUCTPATHBHBIX
Npouenyp, TpeGOBaHUS K NOPSAAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHUBHBIX NPoOLEAYP B JJIEKTPOHHOI hopme




3.1. IlpenocTraBieHre MyHUIMIIAILHON YCIYTH BKJIIOYAET CIEIYIOIINE aJMUHIUCTPATUBHbBIE
HpOLETYpHI:

1) npueMm u peructpanus 3asBiaeHUs (3apoca) U UHBIX JTOKYMEHTOB JJISl IPEAOCTaBICHUS
MYHUIMIAIBHOHN YCIyTH;

2) HampaBJIEHHE CIIELMATMCTOM MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHM3allld B Cllydae,
€CIIM OIpe/IeNICHHbIC TOKYMEHTHI He ObUIM MPEACTABICHbI 3asIBUTEIEM CaMOCTOSTENILHO;

3) mpuHATHE pELIeHUs O MNpPeNOoCTaBleHUH (pelieHus o0 OoTKa3ze B IPEJOCTABICHHM)
MYHULIUNIAIBHON yCIIYTH;

4) yBenomiieHUE 3asBUTENSI O MPHUHITOM pEUIEHUM, BblJadya 3asBUTENIO pe3yibTara
IIPEIOCTABIEHUS MYHULIUIIAIIBHON YCIIYTH.

3.2. IlpenocraBieHre B YCTAaHOBJIIEHHOM MOpsAKE HWHPOpMAIMU 3asBUTEISIM U
o0ecrieyeHne J0OCTyna 3asBUTENCH K CBEIEHUSIM O MYHUIUNAIBHOM YyCiIyre, HOpsIKEe ee
IPEOCTaBIEHUS, [0 UHBIM BOIPOCAaM, CBA3aHHBIM C IPEJOCTAaBICHUEM MYHHMIIMIIAIbHOW YCIYyTH,
YKa3aHO B IyHKTE 1.4 HacTOAIIEro aIMUHUCTPATUBHOI'O pErjIaMEHTa.

IIpuem u perucTpanust 3asBJeHUs 0 NPEAOCTABJICHUH MYHHIIUNIAIBHOMN YCIyTH

3.3. OcHoBaHMeM [uId Hayajla WCIOJHEHHUS AAMMHUCTPATHBHON MpPOLETyphl SBISETCS
oOpamieHne 3asBUTENS B aIMUHACTpaIuio, OTIAeN 0 Ipea0CTaBICHHA MyHUITUITAIBHON YCITyTH.

OOparenne 3asBUTENs B aIMUHUCTPALIMIO MOKET OCYILECTBIIATHCS B OUHOW M 3a0UHOU
dopme myTeM moaaun 3asiBICHHSI U UHBIX JOKYMEHTOB.

Ounas ¢opma 1mojjauu JOKYMEHTOB — II0Jjaya 3asBJICHUS U UHBIX JOKYMEHTOB IIPH JTMYHOM
npueMe B MOpsAKe OOIIel ouepea B MPHEMHBIC Yachl WM IO NpeABapUTEIbHON 3amucu. [Ipu
OYHOH (hopMe MOAAYM JTOKYMEHTOB 3asBUTENb I10JIACT 3asBJICHUE M JOKYMEHTHI, YKa3aHHbIC B
nyaktax 2.7.1, 2.7.2 pazmena Il HacTosmero agMUHUCTPATHBHOTO pErjaMeHTa, B OyMa)KHOM
BUJIE, TO €CTh JOKYMEHThI YyCTAaHOBJIEHHOM (hOpMBI, COpMHUPOBaHHBIE HA OYMa)KHOM HOCHTEIIE.

IIpu ouynHolt ¢opMe momaYM JOKYMEHTOB 3asiBI€HHE (3ampoc) O MPelOoCTaBICHUU
MYHUIUIAIBHON yCIYTH MOXKeET ObITh 0(OPMIICHO 3asiBUTEIEM B XOJ€ MPHEMa B aIMUHUCTPALUU
160 odopMIIeH 3apaHee.

[To npocebe oOpartuBHIeTOCS JHLA 3asBICHHE (3ampoc) MOXKET OBITh 0(OPMIICHO
CHEIMATUCTOM aJMHHHUCTPAIMM, OTBETCTBEHHBIM 3a TPUEM JIOKYMEHTOB, C HCIOJIb30BAaHUEM
NPOTrPaMMHBIX CpEeACTB. B 3TOM ciydae 3asBUTENb COOCTBEHHOPYYHO BIIMCBHIBAET B 3asiBICHUE
CBOIO (haMUIIHIO, UMS U OTYECTBO, CTABUT JIATy U MOJIITHUCH.

Crnenuanuct aJAMUHUCTPAIMM, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB, OCYILECTBIISET
CleyIoIre JeHCTBHS B X0/1€ TpUEeMa 3asiBUTEIIS:

1) ycTanaBnMBaeT mpeaMeT oOpalieHus, MPOBEPseT JOKYMEHTBI, y0CTOBEPSIOIINE JINYHOCTD;

2) 1mpoBepseT HaJIWYME BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH, KOTOpBIE 3asBUTEIb O00sf3aH NPEJOCTaBUTH CAMOCTOSTENHFHO B
COOTBETCTBHUH C ITYHKTOM 2.7 HACTOSALIETO aJIMUHUCTPATUBHOTO PErJIaMEHTa;

3) peructpupyer 3asBieHHE (3ampoc) W  MPEACTAaBICHHbIE JOKYMEHTBHl IO
WH/IUBUYATBHBIM MTOPSAKOBEIM HOMEPOM B JICHb MIX TIOCTYIUICHUS;

4) BbIJAeT 3asABUTEIIO PACIHUCKY C OMHUCHIO MPEICTABICHHBIX JOKYMEHTOB M yKa3aHHEM
JIaThl UX TPUHSATHS, TIOATBEPKAAOIIYIO TPUHSATHE TOKYMEHTOB.

[Ipy HEoOXOAWMOCTH  CHEUUAIUCT AaJIMUHHCTPALMU, OTBETCTBEHHBIH 3a TpUEM
JIOKYMEHTOB, M3TOTaBJIMBAET KOMWU IMPEICTaBICHHBIX 3asSBUTEIEM JOKYMEHTOB, BBINOJHSAET Ha
HUX HAAMUCh 00 WX COOTBETCTBHH IOJJMHHBIM SK3EMIUISIpaM, 3aBEepsSeT CBOEH MOAMHCHIO C
yKa3zaHueM (haMUINK U UHUIHATIOB.

[Tpu oTCYTCTBUM y 3asBUTENS 3aIIOJTHEHHOTO 3asBJICHUS (3aIpoca) WU HEMIPABUILHOM €T0
3aMOJIHEHUN CIIEUANNUCT aIMUHHUCTpAIMN, OTBETCTBEHHBIH 3a MpHUEM JOKYMEHTOB, MOMOTaeT
3asIBUTEJTIO 3aI0JHUTH 3asiBJICHUE (3aIpoc).

MaxkcuManbHBIA CPOK MCIIOJIHEHUS! aIMUHUCTPATUBHOM MPOLIeyphl COCTaBIsET HE Ooliee
4 paboumx AHEW CO JHS MOCTYIJICHHS B aJIMUHHCTPALIMIO 3asBJICHUS (3ampoca) OT 3asiBUTENS O
MPeIOCTaBICHUN MYHUIIUTIAIBHOMN YCITYTH.

3aouHas ¢opma MOJaYM JOKYMEHTOB — HaIlpaBIICHHE 3asBICHHUS O IPEIOCTaBICHUU



MYHULIMINIATBHON YCIYIM M HWHBIX JIOKYMEHTOB 4Y€pe3 OpraHM3alMI0 IOYTOBOM CBSI3U, HHYIO
OpraHu3alfio,  OCYILECTBIIAIOLUIYI0  JOCTaBKY  KOPPECIOHJICHIMH,  4Yepe3  MOpTajbl
rOCy/1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (PYHKINH).

[Ipu 3aouHOl ¢opme Mojauu JOKYMEHTOB 3asBUTENIb MOXET HAlpaBUThb 3asBICHHE U
JIOKYMEHTBI, yKa3zaHHble B nyHkTax 2.7.1, 2.7.2 pasmena II Hacrosiero agMHUHHCTPaTHUBHOIO
periaMeHTa, B OyMaXHOM BHJIe, B BHJE KONUH JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, B
JJIEKTPOHHOM BHJE (TO €CTh IOCPEACTBOM OTIPABKM HMHTEPAKTUBHOW (OpMBI 3asBIICHUS Ha
NpPEeOCTaBIEHHE YCIYTH, MOANHUCAHHOIO COOTBETCTBYIOIIMM THUIIOM 3JIEKTPOHHOHN MOAIUCH, C
NPUIOKEHUEM JIEKTPOHHBIX 00pa30B HEOOXOJUMBIX JOKYMEHTOB).

HanpaBnenue 3asgBieHuss U JOKYMEHTOB, YKa3aHHBIX B myHKTax 2.7.1, 2.7.2 paznena II
aJMMHHUCTPATUBHOIO perjaMeHTa, B OyMa)KHOM BHUJE OCYILECTBISETCS 4Yepe3 OpraHu3alUIo
IIOYTOBOM CBSI3M, MHYIO OPraHM3alMIO, OCYLIECTBISIOIIYIO JIOCTaBKY KOPPECHOHAECHUUH (MOTYT
OBITH HaNpPaBJIEHBI 3aKa3HBIM [TMCBMOM C YBEJOMIJIEHHEM O BPYUEHHUN).

[Ipy HampaBieHUH JIOKYMEHTOB 4Yepe3 OpraHu3alMi0 IOYTOBOW CBS3H, HHYIO
OpraHM3allfio, OCYIIECTBISIONIYIO JIOCTaBKY KOPPECHOHJEHIMH THEM PETUCTPALMU 3asBICHUS
ABJISIETCS JA€Hb NOJTYYEHUs MCbMa aJIMUHHUCTpaLUeH.

[Ipu HampaBneHuHU 3asBJICHUS U JIOKYMEHTOB, YKa3aHHBIX B IMyHKTax 2.7.1, 2.7.2 pa3nena
I HacTOsIIEro agMHUHUCTPATUBHOIO PErJIaMEHTa, Yepe3 OpraHM3alMI0 MOYTOBOHM CBSI3M, MHYIO
OpraHM3alMIo, OCYIIECTBISIONIYIO JOCTaBKy KOPPECIOHIEHIINH, YA0CTOBEPEHNE BEPHOCTH KOTIHI
JOKYMEHTOB OCYIIECTBIISIETCS B TIOPSIJIKE, YCTAHOBJIEHHOM (heZiepalibHbIM 3aKOHOAATEIbCTBOM.

Hampasnenue 3asBieHUs U JTOKyMEHTOB, yKa3aHHBIX B IyHKTax 2.7.1, 2.7.2 pazpena II
aJIMUHUCTPATUBHOIO pErjaMeHTa, B JJIEKTPOHHOM BHAE€ M (WIM) KONMHA 3THUX JOKYMEHTOB
OCYIIECTBIISICTCS  MOCPEICTBOM  OTHPABJICHUS HMHTEPAKTUBHOW  (OpPMBI  3asBICHUS  Ha
NpPeOCTaBI€HNEe  MYHHMLMIIAIBHOM  YCIyTHM, HOJMMCAHHOIO  COOTBETCTBYIOIIMM  THUIIOM
3JIEKTPOHHOMN MOJIIUCH, C MIPUIOKEHNEM AIEKTPOHHBIX 00pa30B HEOOXOAUMBIX IOKYMEHTOB Yepe3
JUYHBIN KaOWHET MOPTAJIOB FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT (QYHKLHUH).

[Ipn HampaBneHHH JOKYMEHTOB ue€pe3 MOPTabl IOCYJIapCTBEHHBIX M MYHHUIIMIAIbHBIX
yeayr (GyHKUMH) JHEM NOJIY4eHHUs 3asBJICHUS Ha IPEJOCTaBIECHHE MYHUIUNAIBHON YCIyrH
ABJISIETCS ICHb PETUCTPALMM 3asBJICHUS Ha OPTaIaX rOCYJapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT
(pynKimii).

[To nmpocrbe oOparuBIIErocs jula 3asBIECHUE MOKET OBbITh O(OPMIIEHO CIIELHATHCTOM
OTnena, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C HCIIOJIb30BAaHHEM IPOTPAMMHBIX CpeICTB. B
9TOM Cllyyae 3asBUTEIh COOCTBEHHOPYYHO BIHCHIBACT B 3asiBIIEHHE CBOIO (aMIIIUIO, UM U
OTYECTBO, CTABUT AATy U NOJIHCE.

Cneunanuct Otaena, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET CIICTYIOIINE
JeUCTBUS B X0J1€ PUEMa 3assBUTEIIS:

yCTaHABIIMBAET MPEIMET 0OpaIleHUs, IPOBEPSET TOKYMEHT, YIOCTOBEPSIOLINI JINUHOCTD;

IpOBEPSIET MOJIHOMOYUS 3asBUTEIIS;

NpOBEepsSeT HaJMYUe BCEX JIOKYMEHTOB, HEOOXOJMMBIX Ui  HPEAOCTAaBICHHS
MYHUIMNAIBHON YCIIyTH, KOTOpbIE 3asBUTENb 00s3aH NPEJOCTaBUTh CaMOCTOSTENBHO B
COOTBETCTBHHM C NyHKTamu 2.7.1, 2.7.2 paznena Il HacTos1Iero aAMMHUCTPATUBHOIO PETJIAMEHTA;

NpOBEPsIeT COOTBETCTBHUE NPEACTABICHHBIX JOKYMEHTOB TpPeOOBaHUIM, YJOCTOBEPSSACH,
4TO:

JIOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM CIy4asX HOTapUaJIbHO yJOCTOBEPEHBHI,
CKpPEIUIEHbl ~ MeYaTsM{, MMEIOT HaJJIeKallue TMOANUCH CTOPOH WM  ONPEIENIEHHBIX
3aKOHOJATEIbCTBOM JIOJKHOCTHBIX JIUIL;

TEKCThl JIOKYMEHTOB HaIlMCaHbl pa300puyMBO, HAUMEHOBAHMS IOPUIMYECKUX JHI] - 0e3
COKpAILlEHUs], C YKa3aHUEM MX MECT HaXOX/IECHUS;

(dbamMuuM, UMEHa M OTYECTBa (PM3MUYECKUX JIMI, KOHTAKTHBIE Tele(OHBI, agpeca X MeCT
KHUTEIbCTBA HAIMCAHBI IOJHOCTHIO;

B JIOKYMEHTaX HET MOJYHMCTOK, MPHUIHMCOK, 3aYEPKHYTBHIX CJIOB U HMHBIX HEOTOBOPEHHBIX
WCIIPABJICHUI;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allioM;

JOKYMEHTbl HE HUMEIOT CEphEe3HBbIX MOBPEXKJICHUH, HAIW4YMe KOTOPHIX HE TIO03BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

INPUHUMAET PELICHUE O IIPUEME Y 3asiBUTEINS MTPEICTABICHHBIX JOKYMEHTOB;



BBIJIACT 3asIBUTENIO YBEJIOMJICHHE C OIMHUCHIO MPEACTABICHHBIX JIOKYMEHTOB M yKa3aHHEM
JaThl UX MPUHSTHS, TOATBEPKIAIOIIEE MPUHSATHE IOKYMEHTOB;

HaIpaBJIsieT IPUHITOE 3asBJICHUE U JOKYMEHTHI Ha PETUCTPAIIHIO;

npu HEOOXOAMMOCTH HW3TOTaBIMBAET KONMUHM MPEICTABICHHBIX 3asSBUTENEM JIOKYMEHTOB,
BBITIOJIHSIET Ha HUX HAJMUCh 00 WX COOTBETCTBUU MOJIMHHBIM 3K3EMIUIApaM, 3aBEpsieT CBOEH
MOJIMUCKIO C YKa3aHUEM (paMIIINU U HHUIIUAJIOB.

[Ipu oTcyTcTBUM Yy 3asBUTENS 3alOJHEHHOTO 3asBJICHUS WJIM HEMNPaBWIBHOM €Tr0
3anonHeHuu crenuanuct OTaena, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IIOMOTAET 3asBUTEIIO
3ar0JHUTH 3asiBJICHUE.

JITUTeNbHOCTh OCYIIECTBIICHUSI BCEX HEOOXOAMMBIX JEUCTBUN HE MOXKET MpeBbIIIaTh 15
MUHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHEIHAIUCT aIMUHHUCTpAIlMH, OTBETCTBEHHBIM 3a
MpUEM JTOKYMEHTOB:

PETUCTPUPYET €ro MOJ WHAMBUAYAIbHBIM MOPSIKOBHIM HOMEPOM B J€Hb MOCTYILICHUS
JIOKYMEHTOB B MHPOPMAITIOHHYIO CHCTEMY;

pOBEPSIET MPABWIBHOCTH OPOPMIICHHUS 3asiBICHUS U MPABHWIBHOCTH O(DOPMIICHUS HHBIX
JIOKYMEHTOB, TIOCTYIUBIIUX OT 3asIBUTEJS;

IPOBEPSIET NMPEACTABICHHbIE JOKYMEHTHI Ha MPEMET KOMITJIEKTHOCTH;

OTMPABIIAECT 3asBUTEIIO0 YBEJIOMIIEHHE C OMHUCHIO MPHUHATHIX JOKYMEHTOB M YKa3aHUEM
JaThl UX MPUHSITHS, TOATBEPKIAIOIIEe MPUHATHE TOKYMEHTOB.

[To wrToram wuCHOMHEHUS AJIMUHUCTPATUBHOM MPOLEAYpHl IO MPUEMY JOKYMEHTOB B
aIMUHUCTPAIIMM  CTEUMAIUCT aJMHUHUCTPAIIMM, OTBETCTBEHHBIH 3a TpUEM JIOKyMEHTOB,
dbopMuUpyeT MOKYMEHTHI (JIe7I0) W TiepeJacT Ha BH3Yy IJIaB€ MYHUIUIAIBHOTO OOpa3oBaHMS
TOPOJICKOTO OKpyra «ByKTbUI» - pyKOBOJIUTENIO aIMUHUCTPALIMU TOPOICKOT0 OKpyra « ByKThuD»
(manmee — pyKOBOJUTENb AIMUHUCTPAIIUH) JJIs TTOCJIEIYIOLIEro HanpasieHus B OTer.

3.3.1. Kpurepuem OpuHATUS PELICHUS SBISIETCS HaJIM4YWe 3asBICHUS U MPUIaraeMbIx K
HEMY JIOKYMEHTOB.

3.3.2. MakcuMaJIbHBIM CPOK UCTOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYpPhl COCTABIISIET HE
Oosee 2 pabouux JHEH C MOMEHTa OOpalleHHUs 3asBUTEINS O MPEIOCTABICHUN MYHHUIMIIAJIbHOU
YCITyTH.

Pe3ynbraroM aiMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS MPUEM M PETUCTPAIUS 3asIBICHUS
(mIOKyMEHTOB) U Tepeaaya 3asiBICHUs (JOKYMEHTOB) crenuanucty OTena, OTBETCTBEHHOMY 3a
IIPUHATHE PEIICHUN.

Pe3ynbTar aaMUHUCTPAaTUBHON Mpoueaypbl (QUKCUPYETCS B CHCTEME DSJIEKTPOHHOTO
JIOKYMEHTO000pOTa CHEIUATTMCTOM aIMUHUCTPAIINHN, OTBETCTBEHHBIM 32 ITPHEM JTOKYMEHTOB.

B cnyyae ecnu 3asBieHHE MMOJaHO 3asBUTENEM B (pOpMe AIEKTPOHHOTO JOKYMEHTa uepe3
EnuHbIi mopTan rocyaapCTBEHHBIX U MYHHIIMITATLHBIX YCIYT (PUKCAIHs pe3yibTaTa BBITOJHEHUS
aJIMMUHHUCTPATUBHBIX MPOLIETYP OCYIIECTBISETCS B 3JIEKTPOHHOM BH/IE.

VYBenomieHHEe HaMpaBisieTcss 3asBUTENI0 HE TMO3AHEee JHs, CIEAYIOMEro 3a JTHEM
MOCTYIJICHUSI 3asBICHUS M JOKYMEHTOB, CIIOCOOOM, KOTOPBII HCIONB30Bal 3asBUTENb TMPU
3209HOM OOpalieHnn (3aKa3HbIM IMUCHMOM I10 TOYTE, CIIOCOOOM, KOTOPHIN 3asiBUTEIh YKa3all TIpU
HaNpaBIEHUHN 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX U MPEIOCTAaBICHUS YCIYTH Yepes3
MOPTAJIBI TOCYAPCTBEHHBIX W MYHHIIMITATBHBIX yCIyr ((pyHKIMIA): TUYHBIN KaOWHET TopTaa,
JJIEKTPOHHASI TOYTA, KOHTAKTHBIN TesnedoH).

IIpunsiTHE peleHusi 0 NPeAOCTABJIEHHH MYHUIMNIAIbHON yCIyTru
WIN pelieHus 00 0TKa3e B NMPeI0CTaBJIeHUU MYHUIIUNIAJIBHOM yCJIyTH

3.4. OcHoBaHMeM [UIsl Hadaja aJMHUHUCTPATUBHOM MpoLEIyphl SABISETCS Iepenada B
Otaen TOKyMEHTOB, HEOOXOIUMBIX /ISl IPUHSTHUS PEILICHNS.

Crnenmanucr Ortaena, OTBETCTBEHHBIM 3a MPHUHATHE pEUICHUS O IPEIOCTaBICHUU
MYHHIIUTIAJIBHOM yCIIyTH, IPOBEPSIET 3asBICHHE HA COOTBETCTBUE YCTAaHOBJICHHBIM TPEOOBAHMUSM.

Crnenmanuct Otaena, OTBETCTBEHHBIN 3a MPHUHSATHE PEIICHUS O MPEAOCTaBICHUH YCIYTH,
IpoBepsieT KOMIUIEKT JOKYMEHTOB Ha MpPEAMET HaJW4YUs BCEX JTOKYMEHTOB, HEOOXOIUMBIX JUIS
NpPEAOCTaBICHUs] ~MYHUIUMATBHOW  YCIYTM M COOTBETCTBUSI  YKa3aHHBIX  JTOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.



[Ipn paccMOTpeHUM KOMIUIEKTa JOKYMEHTOB JJIsi IPENOCTABIECHUS MYHHUIMIIAIbLHOU
yenyru cnerpanuct OTaena, OTBETCTBEHHBIN 3a MPHUHSITHE PEIIEHUsI O MPEAOCTaBICHUN YCIYTH,
YCTaHABIMBAET COOTBETCTBHE 3asBUTENI KPUTEPUSM, HEOOXOJUMBIM Ul IPEIOCTABICHUS
MYHULIMNIATBHOW yCIyTH, a TakKe HaJluuyue OCHOBAaHUM MJii OTKa3za B MPEIOCTaBICHUU
MYHULIMNIAIBHOW  YCIIYTH, TPEAYyCMOTPEHHBIX MyHKTOM 2.12 pa3gena Il Hacrosiero
aJIMMHHUCTPATUBHOTO PETJaMeHTa.

Crneunanuct Otaena, OTBETCTBEHHBIN 3a NPUHATUE PELIEHUS O MPEAOCTaBICHUU YCIIYTH,
Mo pe3yJbTaTaM MPOBEPKH MPUHUMAET OJHO U3 CIEIYIOMINUX PEIICHHA:

pelIeHre O MPEIOCTABICHNN MYHUIIUIIAIbHON YCIYTH;

pemieHue 00 OTKa3e B MPEAOCTABICHWM MYHHUIMNAIBLHOM yciayru (B ciaydyae HaIU4Us
OCHOBaHHWH, MPEAYyCMOTPEHHBIX MyHKTOM 2.12 pasnena Il HacTosiero aaMUHUCTPATHUBHOTO
pErJIaMeHTa).

Crneumanucr Otnena, OTBETCTBEHHBIM 3a NpPHUHATHE pELIEHUS O IPEI0CTaBICHUN
MYHULIMNIATBHOW YCIYTH, B 2 SK3EMIUIApaXx OCYLIECTBISET O(opMIeHHE pEleHUs o
NpPEOCTaBICHNH MYHUIHMMAIBHONH ycnyrd (pemieHne o0 OTKa3e B INPEAOCTaBICHHU
MYHUIIUIIATHHON YCIYTH) U NepelaeT ero Ha MOANUCH PYKOBOAUTEIIO aIMUHUCTPAIIHH.

PykoBonuTenb aqgMUHUCTPALIUH MOAIUCHIBAET JOKYMEHTHI.

B cinyudae, ecnm 3asBUTENh W3BABHI OKENAHHWE TMONYYUTHh pE3ylbTaT YCIYyTH B
aAMMHHCTpalnuy, crienuanuct OTena, OTBETCTBEHHBIN 3a IPUHATUE PEILIEHUS O MIPEIOCTABICHUN
MYHULIUNIATBHON yCIyTH, HampaBiseT 1 JK3eMIUIp TOKYMEHTa, SBIISIOMIETOCS pe3ylbTaToM
NPEIOCTAaBIECHUS] MYHULMIAIBHON yciyru, cneuuanucty Otnena, OTBETCTBEHHOMY 3a BbIIady
pe3ynbpTaTa NpeAoCTaBICHUS MyHUIIUIIATBHON YCIIyTH, JJIS BBIIAYU €T0 3asBUTEIIO.

Bropoii  sKk3eMmisip  JOKyMEHTa,  SBISIOIIETOCS  pe3yJbTaTOM  MPEJOCTaBICHMS
MYHULIUNIATBHONH yCIyTH, TepenaeTrcs crneuuaiuctom OTaena, OTBETCTBEHHBIM 3a TMPUHSTHE
pelIeHns], B apXUB aAMUHUCTPALIHH.

3.4.1. Kputepuem NpuHATHUS PEIICHUS SBISETCS COOTBETCTBHE 3asBICHHS M MPUIAraeMbIX K
HEMY JOKYMEHTOB TPE€OOBAHUSAM HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.2. MakcuMaJIbHbI CPOK HCMOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYpPHl COCTaBIISIET HE
Oonee 15 paboumnx qHEN co AHS MOTY4YEHHs U3 aIMUHUCTPALIMHU [TOJIHOTO KOMILIEKTa JOKYMEHTOB,
HEOOXOUMBIX JJISl IPUHSATHUS PEIICHUS.

3.4.3. PesynpTaToM aIMHUHHCTPATUBHOW Npouenypsl sBisercss odopmienue OtaenoMm
3amnpammuBaeMoil MHQOpMAIMKM WIM pelieHUs 00 OTKa3ze B MPEJOCTaBICHUU HHPOpPMAIUH U
HampaBiieHHe OQOpMIEHHON 3ampamuBaemMoil uHpopMmammu (pemeHuss 00 oOTkaze B
npenocTaBieHud HHPopmaluu) crernuanucty Otaena, OTBETCTBEHHOMY 3a BblJauy pe3ysibTara
IPEIOCTABIECHUS MyHUIIUIIAIBHON YCIYTH.

Boinaua 3asBuTeN10 pe3yJibTaTa MpeJ0CTaBIeHUsI MyYHUIIUTIAJBHON YCIIyIH

3.5. OcHoBaHWeM Havajla WCIIOJIHCHUS aJMHHUCTPATUBHON MPOIEIYpPHl  SBISETCS
NOCTyIUIeHHe crnernuanucty OTaena, OTBETCTBEHHOMY 3a BbLIady pe3yibTaTra MpeloCTaBICHUS
MYHHIIATIATHHON yCITyTH, ohOopMIIEHHOM 3ampammrBaeMoi HHGOPMAITUU WK PEIIeHUs 00 0TKa3e B
npeoCcTaBlieHNH HHMQOpMAIK (Jaliee - TOKYMEHT, SBISIONIMNACS PE3yJIbTaTOM IPEIOCTaBICHUS
YCIIYTH).

B cityuae ecnu 3asiBUTENb U3BABUIT KEJIAHUE MTOTYYUTh PE3YJIbTAT MYHHUIIMIIATBHOW YCIYTH B
AJIMUHHUCTPAIMH, TIPH TIOCTYIUICHUH JIOKYMEHTA, SBIISIOMIETOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHUIMITATBHON yciayrw, crenuanuct Othena, OTBETCTBEHHBIM 3a BbIIA4y pe3ysibTaTta
NPEIOCTABIICHUS] MYHUIIUIAILHOW yCIyrd, WHOOPMHUPYET 3asBUTENS O Jare, KOT/a 3asBHUTENb
MOXET TOJIyYUTh JIOKYMEHT, SIBIISIOIIMIACS PE3YJIbTaTOM MPEJOCTABICHUS MYHUIIMIIATBHOM
YCIIYTH.

WNudopmupoBanue 3asiBUTENSI, OCYIIECTBISIETCS MO TeIEPOHY U IMOCPEJACTBOM OTIIPABICHHS
AJIEKTPOHHOTO COOOIICHNUS Ha YKa3aHHBIN 3asBUTEJIEM aJpec SJIEKTPOHHOM MOYTHI.

Bbinauy gokyMeHTa, SIBJISIOMIETOCS PE3yIbTaTOM MPEIOCTABICHHUS MyHUIIMAILHOW YCITYTH,
ocymecTBisieT crenuanuct OTena, OTBETCTBEHHBIM 3a BBIAAUY pe3yibTaTa MpPEJOCTaBICHUS
MYHUIIUITATBHOMN YCITyTH:

IpH JUYHOM TIpUEMe, TIOJ] POCIHCH 3asBUTEINs, KOTOpas TMPOCTABISCTCS B IKypHAJE
perucTpanuy, TpU TPEIbSIBICHUH WM JIOKYMEHTA, YIOCTOBEPSIONICTO JIMYHOCTh, a TpHU



oOpalleH!u MPeCTaBUTENS TAKKE IOKYMEHTA, MOTBEPIKIAIOIIETO MOJTHOMOYUS PEICTABUTEIIS,
anb0 JOKYMEHT, SBISIOIIMHCS pe3yabTaTOM [MPEIOCTABICHUS MYHMIIMIAIBLHOW YCIyTH,
HAIpPaBJISETCs MO MOYTE 3aKa3HBIM MUCHMOM C YBEIOMJICHUEM.

B caywae ecnu 3asBUTENns oOpaTWiCsS 3a MPEAOCTaBICHUEM MYHHUIIMIAIBHOW YCIYTH
MOCPEJCTBOM  TOPTAJIOB TOCYJApPCTBEHHBIX W MYHHUIMMNATBHBIX  yCIyr ((QyHKIUH), TO
YBEJOMJICHHE O TPEJOCTaBICHUH MYHUIUNAIbHON yciayrn (00 OTKase B MPeIOoCTaBICHUU
MYHUIIUTIATBHOM YCIIYyTM) HalpaBisieTCss B JIMYHBIM KaOWHET 3asiBUTENS] Yepe3 MOpTaibl
rOCYAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((pyHKITHIT).

3.5.1. KpurepuemM TnpHUHATHS pELICHUS SBISETCS BBHIOOp 3asBUTENEM CIOCO0a €ro
YBEJOMJICHHUSI O MPHUHITOM pEUICHWH, BbIJA4M pe3yibTaTa MPEAOCTABICHUS MYHULIUNATHHON
YCIIyTH.

3.5.2. MakcuMallbHBIM CPOK HCMOJHEHHUS aJIMHUHUCTPATUBHOM MPOIEAYpPhl COCTaBIISIET 2
pabouux JHS CO JAHS MOCTYIUIeHUs crienuanucty OTena, OTBETCTBEHHOMY 3a BbIIauy pe3yJibTara
NpEeIOCTaBIEHUsI  yCIyTH, JOKYMEHTa, SBISIIOIIETOCS  PEe3yJlbTaTOM  MPedoCTaBICHUS
MYHULIMNATBHON YCIIYTH.

3.5.3. Pe3ynbpraroM UCHOTHEHHUS aAMHUHHCTPATHUBHOW MPOLEAYPHI SBISETCS YBEIOMIICHUE
3asiBUTENII O TPHUHATOM PEUNICHWH ¥ BbIJa4a 3asABUTEN0 O(OPMIICHHOW 3ampaiimBacMon
uHbOpMaIMU WK peleHus 00 0TKa3e B MPEAOCTaBICHUH MyHHUIIMIIATEHOM YCITYTH.

IV. ®opMbI KOHTPOJISI 32 HCTIOJTHEHHEM AJIMMHUCTPATHBHOIO perjaMeHTa

IMopsinok ocyuiecTBIEHUS] TEKYIIEr0 KOHTPOJIS 32 CO0JII0leHHEeM U UCIIOJIHEHHEM
OTBETCTBEHHBIMH J0JZKHOCTHBIMH JIUI[AMHM MOJIOKEHU aIMUHUCTPATUBHOIO PerjiaMeHTa
U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHUS K
NMPeI0CTABIEHNI0 MYHUIMNIAJIBLHOMN YCIYIrd, a TAK:Ke NPUHATHEM UMH pelleHuit

4.1. Texymuii KOHTPOJb 3a COOJIOJICHHEM U HCIOJIHEHHEM JIOHKHOCTHBIMU JIMIIAMHU
MOJIO’KEHUH HACTOSIIIEr0 aJIMUHUCTPATUBHOTO pErjaMeHTa M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPeOOBaHUS K TMPEJOCTABJICHUI0 MYHUIMIAIBHON  YCIyTH,
OCYIIIECTBIISIETCS PYKOBOJIUTENIEM aIMUHUCTPAIIHH.

Kontpons 3a nedarensHocThio OTzaena OCYIIECTBISETCS 3aMECTHTEIEM PYKOBOJIUTEINS
aJIMMHUCTpALMU, KypupyomuM padoty Otaena.

IMopsinoK ¥ NepHOAUYHOCTD OCYIIeCTBJIEHNS MVIAHOBBIX H BHENJIAHOBBIX IIPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeI0CTABJICHNSI MYHUIIUNIAIbHOM YCJIYI'H, B TOM YHCJIe NOPSIOK U
(opMBbI KOHTPOJIS 32 MOJHOTON U KAaYeCTBOM NPeA0CTABJIEHUS MYHUIMNAIBHON yCJIyIrH

4.2. IIpoBepka MOJHOTHI M KayecTBa MPEAOCTABICHHUSI MyHUIIUIIAIBHON YCIIYTH BKJIFOYAET
B ce0sl MPOBEICHUE TUIAHOBBIX M BHEIUIAHOBHIX IMPOBEPOK, BBHISBICHUE U YCTPAaHEHHE HAPYIICHUH
HOpsiIKA M CPOKOB NPEAOCTABICHHS MYHHUIMNAIBHON YCIYr'M, paccCMOTpeHHe oOpalieHnit
3asgBUTENIE B XOJ€ TMPEIOCTABICHUS MYHHIMNAIBHOW YCIIYyTH, COJEpKAaIluX >KajJoObl Ha
pewieHus1, neiictBus (Oe3aelCTBUE) MOKHOCTHBIX JIMI, OCYIIECTBIISIIOIIMX HPEAOCTaBICHHE
MYHULIMNATBHON YCIIYTH.

[1nanoBBIE MPOBEPKH MPOBOJSATCS B COOTBETCTBUU C INIAHOM pabOThI aJMMHUCTPALMH, HO
He pexe 1 pasza B 3 roza.

BHeruiaHoBbIE TIPOBEPKM TMPOBOJATCA B Cilydae IMOCTYIUICHMS B aJIMHHUCTPALIUIO
oOpamieHnit PU3MUECKUX U IOPUINIECKHUX JIUII C Kalo0aMu Ha HAapYIIEHUS MX MPaB U 3aKOHHBIX
UHTEPECOB.

[Ipu mpoBepke MOTYT paccCMaTpHUBATHCS BCE BONPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM
MYHUIMNAIBHON  yCIYr'M, MM  BONPOCHL, CBA3aHHBIE C  MCIOJHEHHEM  OTJENbHBIX
a/IMUHUCTPATUBHBIX TPOLIEAYD.

Ilo pe3ynbraTam NpOBEPOK JOKHOCTHOE JIMLO, OCYLIECTBISIOLIEE TEKYLIHMH KOHTPOJIb,
JlaeT yKa3aHWs 1O YCTPAHEHHWIO BBISBICHHBIX OTKIOHEHWH W HApYIICHHH M KOHTPOJIMPYET X
UCIIOJIHEHHE.



OTBEeTCTBEHHOCTD I0JKHOCTHBIX JIMII 32 PellieHUus U JeiicTBus (0e3aeiicTBuA),
NpUHUMAaeMble (0CylIecTBJsieMble) MMHU B X0/1€ NPeA0CTABJICHUSI MYHUIIUNIAJIBHOM YCIYyTH

43. JIoJDKHOCTHBIE — JiMlla  agMuHUCTpanuu, OtTaena  HeCyT  MEpPCOHAJIbHYIO
OTBETCTBEHHOCTh, MPEIYCMOTPEHHYIO 3aKOHOJATEIbCTBOM, 3a COOJIOJIEHHE CpPOKOB U
MOCJICTIOBATEILHOCTH  JICUCTBUH  (aIMMHUCTPATUBHBIX IMPOILEAYyp) TPH  MPEeAOCTaBICHUN
MYHULIMNIATBHON YCIIYTH.

Iono:xxeHus, xapakTepusyiue Tped00OBaHUs K NOPSIAKY U popMaM KOHTPOJIA 3a
Nnpea0CcTABJIeHNEM MYHUIIUNIAJIBLHOM YCJIYTd, B TOM YHCJIe CO CTOPOHBI I'PAXKIaH,
UX 00beINHEeHUI U OpraHu3anuii

4.4. TpaxnaHe, MOpUAWYECKHE JIMIA, UX OOBEAMHEHUS W OpraHW3aldd B CIIydae
BbISIBJICHUS (AKTOB HAPYIICHHUS TOPSAAKA TMPENOCTABICHUS MYHUIIMNAIBHON YyCIyrd WU
HEHA/IJISKAILEro UCIIOJHEHHSI HACTOSIIETO0 aIMUHUCTPATUBHOIO PETJIaMEHTa BIIpaBe OOpATUTHCS
¢ amo0oil B aJAMHMHUCTPAILIMIO, MPABOOXPAHUTENbHBIE OpPraHbl U OPraHbl TOCYJAapCTBEHHOMN
BJIACTH.

OO1iecTBEHHBI KOHTPOJIb 32 MPEIOCTAaBICHHEM MYHHUIMIAIBHON YCIYrd BKIIOYAET B
ceOsi OpraHu3alMi0 W TPOBEJIECHHE COBMECTHBIX MEpPONPHUATHH (CEMHUHApPOB, MTPOOIEMHBIX
JTUCKYCCUM, «TOpSYUX JUHUI», KOH(MEpeHIHH, «KPYTIbIX» CTOJNOB). PexkomeHmauuu u
NPEUIOKEHHSI 110 BOIIPOCAM IPEIOCTABICHUS MYHUIIMITAIBHON YCIIyTH, BhIpaOOTaHHBIE B XOj€
NPOBEJCHHUS TAaKUX MEPONPHUATHI, YUUTHIBAIOTCS aAMHUHHCTpanuei, OTaenoMm, opraHamu
UCTIONIHUTENbHOW Biactd PecryOnmmkn  KomMu, mMOIBEJOMCTBEHHBIMH JaHHBIM — OpraHam
OpraHMU3alsIMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUN MyHUIIUNIAIHHON YCIYTH.

V. JocyneoHnlii (BHeCy1eOHbIH) MOPSIAOK 005KAJTOBAHUA PellleHU U JeilcTBU
(Oe3aeiicTBHUS) OpPraHa, NpeAOCTABJSIIONIET0 MyYHUIIUNIAJBHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIMI, MyHHIHIAJbHBIX CJIYKALIHX

Nudopmanus 1jsi 3aBUTEIIS 0 €r0 MPaBe MoAATH KaJ100y HA pemieHue v (WIK)
neiicreue (De3nelicTBHE) OpraHa MecTHOro camoynpasJjenus Pecnmyoiiuku Komu u (miin) ero
JAOJIZKHOCTHBIX JIMI, MyHHIUNIAJIbHBIX cay:kamux Pecny0auxkn Komu npu npenocraBieHnu

MYHMUIMIAJIbHON yCJIYIH

5.1. 3asBUTENM UMEIOT TMNpPaBO Ha OOXKaJOBaHUE pEIICHUHM, TMPUHATHIX B XOJE
NPEJOCTABICHUS] MYHHUITUIAIBLHONW YCIIyTH, NEHCTBUH WM OE3IEHCTBHS JOJDKHOCTHBIX JIHIL
aaMuHUCTpanuu, OTaena B 10Cy1e0HOM MOpSIKeE.

[Mpeamer kao0bI

5.2. 3asBUTENIb MOXKET 0OPATUTHCS € )KATOOOH B CIEAYIOIIUX CITydasix:

1) HapylmeHMe CpOKa perucTpalMy 3asBJICHHMS  3asBUTENS. O  IPEJOCTaBICHUU
MYHUIUIIATIBHOU YCIYTH;

2) HapylIeHHe CpOKa MPe0CTaBICHN MYHUIMIIAIBLHON YCIIyTH;

3) TpeboBaHHME Yy 3asBUTENS] JOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit deneparnyy, HOpMaTUBHBIMU MTPABOBBIMU akTaMH PecryOnuku
KomMu, MyHuIMDanbHbIMM HOPMATHUBHBIMHU  IPaBOBBIMHU  aKTaMU Uil I[IPEIOCTABIICHUS
MYHHULIANIATBHON yCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB Y 3asBHUTENS, NPEJOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMaTHUBHBIMH IIpaBOBbIMU akTamMu Poccuiickonn ®enepaunuy, HOPMAaTHUBHBIMU ITPABOBBIMHU
aktamu PecnyOnmkn Komu, MyHHIIMDATBbHBIMH HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu IS
IIPEIOCTABIECHUS MyHULIUIIAIBHON YCIIYTH;

5) oTKa3 B NPEOCTaBICHUM MYHUIMNAIBHON YCIYrH, €CIIM OCHOBAaHMA JUIsl OTKa3a HeE
IpeayCMOTpPEHB! (hefiepaibHBIMU 3aKOHAaMU M HPUHATBIMM B COOTBETCTBUM C HHMH HHBIMH
HOPMATHBHBIMM TIpaBOBbIMM akTamMu Poccuiickor denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU
aktamu Pecniy6nukn Komu, MyHUIIMIIaNbHBIMY IPABOBBIMU aKTaMU;



6) 3aTpeOoBaHUE OT 3asSBUTENS MPH MPEAOCTABICHUA MYHHIIMIIATHLHOW yCIYTH TUIATHI, HE
MPEyCMOTPEHHONM  HOPMAaTUBHBIMH  MpaBOBbIMU  akTamMu  Poccuiickoit ~ denepanuu,
HOPMATUBHBIMM TIPAaBOBBIMH akTaMu PecnyOnuku Komu, MyHMIIMNAIbHBIMU HOPMATHBHBIMU
MIPaBOBBIMU aKTaMH;

7) oTKa3 aAMUHUCTPALMH, MPEAOCTABISIONIEH MYHUIIMNAIBHYIO YCIYTY, TOJKHOCTHOTO
mua OTxaena, MPeJOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIYTy, B HUCHPABIECHUHU JOMYIIEHHBIX
OMEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEJOCTABICHUS MYHHUIIMNAIBHOU YCIYTH
JOKYMEHTaX MO0 HapyllleHHne YCTAHOBJIEHHOTO CPOKa TAKUX HUCIIPABIICHUH.

Yo/ 1HOMOYeHHBbIEe HA PACCMOTPEHHE KAJ00bI T0’KHOCTHBIE JIHIA, KOTOPBIM MOJKeT
ObITH HampasJieHa ka100a

5.3. XKanoba nonmaercs B NMUCbMEHHOW (hopMe Ha OyMa)KHOM HOCHTEJE, B DJIEKTPOHHOM
dopmMe B a AIMUHHCTPALIHIO.

Kamobbl Ha pemeHusi, TpUHATHIE crenuanucToM OTaena, MONAIOTCS PYKOBOAMTEIIO
aJIMUHUCTpANUH JHO0 B CITydae ero OTCYTCTBHS PAacCMaTPHBAIOTCS 3aMECTUTEIEM PYKOBOIAMTEIS
aJIMUHHUCTpPAINH, Kypupyronmm padoty Otrena.

XKanoObl Ha pemeHns, NPUHATBIE PYKOBOAWUTENEM aIMHHUCTPALUH, PacCMaTpPHBAIOTCS
HEIIOCPEACTBEHHO CAMUM PYKOBOJAUTEIEM aIMUHUCTPALIUU.

HOpﬂI[OK nmoaavum M pacCMOTpEeHus 2KaJ100bI

5.4. XKanoba Moxer ObITh HampaBi€HA YEpe3 OPraHU3alUI0 ITOYTOBOW CBSA3H, HHYIO
OpraHM3allMIo,  OCYHISCTBIAIOIIYIO  JOCTaBKY  KOPPECIOHACHLHUH, C  HCIOJIb30BaHUEM
MH(POPMAILIMOHHO-TEIEKOMMYHUKAIMOHHOW ~ cetn  «VHTepHeT»,  oduumanpbHOro  caiita
aJIMMUHUCTpPAIIMH, TIOPTAJIOB TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIyT ((YHKIMI), a Takxke
MOXET OBITh MPUHSTA TPU JINYHOM IIPHEME 3asBUTEIIS.

B cnyyae momaum kamoObl MpU JIMYHOM MpHEME 3asiBUTENb MPEJICTABISIET JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JINYHOCTh, B COOTBETCTBHUH C 3aKOHOATENBCTBOM Pocculickoit @enepanuu.
[Tpu monade >xano0bl B AJIEKTPOHHOM BHJIE JOKYMEHTHI MOTYT OBITH MpEICTaBlIeHHl B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, IOANMCAHHBIX 3JEKTPOHHON MOANKUCHIO, BU KOTOPOH MPeayCMOTpEH
3akoHoAaTenbcTBOM Poccuiickoit deneparuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOMINN JIUYHOCTh
3asiBUTENs, HE TpeOyeTcs.

5.5. XKamnoba momKkHa CoaepKaTh:

1)  HauMeHOBaHWME  AOMHUHHUCTPAIlMM,  JOJDKHOCTHOTO  JIMIA  aJIMHUHHCTPALUH,
MPEIOCTABISAIONIET0 MYHUIIMTIANBHYIO YCIYTy, JU00 MYHHUIMIAIBLHOTO CIYXKaIlero, pelieHus u
neiictBus (0e31eicTBIE) KOTOPBIX 00KaTYIOTCS;

2) ¢pamunuio, UMs, OTYECTBO (TIOCTENHEee - MPH HAJIWYHH), CBEICHUS O MECTe >KUTEIhCTBA
3asgBUTEINS - (PU3UUECKOTO JINIA, JINOO HAUMEHOBAHHE, CBEJCHUS O MECTE HAXOXICHUS 3asBUTEIIS
- IOPUIUYECKOTO JUIla, a Takke HoMep (HoMmepa) KOHTAakTHOro TenedoHa, aapec (ampeca)
9JIEKTPOHHON MOYTHI (MIPH HAJTMYMH) U TIOYTOBBIN aJIpec, M0 KOTOPBIM JIOJDKEH OBITh HarpaBlieH
OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOKaITyeMbIX pEIICHHAX M JEHCTBHUAX (Oe3AeiiCTBUM) aIMHHUCTPAIIH,
JOJKHOCTHOTO JIMIA aJAMHHUCTPAIMM, TPEAOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIyry, JH00
MYHHIIHIAIBHOTO CIYXallero;

4) noBoAbI, HA OCHOBAHMU KOTOPBIX 3asABUTENh HE COIJIACEH C PELICHHEM U JIeHCTBUEM
(OezneiicTBUEM) aIMHHUCTPAIMH, JODKHOCTHOTO JIMIA aJMUHHCTPALUH, TPEIOCTABIISIONIETO
MYHULUNATBHYIO YCAYTY, JHWO0O MYHUIIMIAIBHOTO CIYyXallero. 3asBUTENEM MOTYT OBbITh
NpEeACTaBICHbl JOKYMEHTHI (MIPH HaJTWUYWH), TOATBEP)KIAIOIINE IOBOJBI 3asBUTENs, JHOO HX
KOITUH.

5.6. B ciayuae ecnu xkanoba mojaercs uyepe3 MpeCTaBUTENs, UM TaKKe INPEACTaBISAETCS
JOKYMEHT, TOJITBEPKIAIOINI MOTHOMOYHMS Ha OCYIIECTBIEHHE COOTBETCTBYIOIIMX AelcTBU. B
KayecTBE JIOKYMEHTa, TIOATBEPXKAAIOMIETO IMOJHOMOYHUS  MPEICTABUTENSA, MOXET OBITh
IpeICTaBJIeHA:

a) odopmieHHas B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTD (IIs1 PU3HUECKHX JIUIT);



0) odopMiIcHHAasS B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccwuiickoit ®Dexeparumn
JIOBEPEHHOCTh, 3aBEPEHHAs MevyaThio 3asBUTENS U MOANNUCAHHAS PYKOBOAUTENIEM 3asBUTENS WIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JUIIOM (AJIs1 FOPUAUYECKUX JIULY);

B) KONUS pELIeHHs O Ha3HaYeHMH I o0 u30paHuu JmOO MpHKa3a O Ha3HAuYCHHUH
(U3MUECcKOro JUIa Ha JOJDKHOCTh, B COOTBETCTBUHU C KOTOPHIM Takoe (hu3nyeckoe Mo odiaaeT
IpaBOM J€HCTBOBATh OT UMEHHM 3asBUTEINS O€3 TOBEPEHHOCTH.

5.7. Peructpanus xano0bl OCYHIECTBISIETCS aIMUHUCTpALlMEN B KypHaJIe ydeTa Kanod Ha
pewieHus u nedctus (Oe3neiicTBue) aIMUHUCTPALIUH, €€ JOHKHOCTHBIX JIUI U MYHHUIMIIAIbHbBIX
cinyxamux (nanee - XKypnHai) B TedeHue 1 padboyero JIHS CO JHS €€ MOCTYIJICHUS C TPUCBOCHUEM
eil perucTpaliMoHHOro HOMepa.

Benenne Xypnana ocymectsisiercss mo ¢GopMe U B MOPSJIKE, YCTAHOBIEHHOM IPaBOBBIM
aKTOM a/IMUHHUCTpALUH.

AJIMHHUCTpAIMEel BBIAAETCS PACHUCKa 3asBUTENIO B MOJYYEHHH OT HETO KajloObl U MHBIX
NPEACTAaBICHHBIX JOKYMEHTOB B IUCbMEHHOW (opMe Ha OyMa)kHOM HOCHTENE C yKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa Kajo0bl, AaThl M BPEMEHH €€ NpueMa, MepeyHs MPeCTaBICHHBIX
JOKYMEHTOB HEIIOCPEICTBEHHO MPH JIUYHOM IIPUEME 3asIBUTEIIS.

Pacriucka o perucrpanuu KanoObl W TIOJYyYEHUM JIOKYMEHTOB C  yKa3aHUEM
PETUCTPALIMOHHOTO HOMEpAa >KajoObl, AaThl M BPEMEHHM €€ MpHUeMa, MepeyHs MpPeJCTaBIeHHBIX
JIOKYMEHTOB, HallpaBJIEHHBIX C UCMOJIb30BAaHUEM UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», oduuuanbHOrO caifTa  aJIMUHMCTPALUMH, TOPTAIOB TOCYJapCTBEHHbIX U
MYHUIUIAIBHBIX yCIyr ((QyHKUIMI) HampaBiseTcs 3asBUTEII0 Yepe3 OpPraHU3alHi0 TOYTOBON
CBSI3U, WHYI OpIraHM3alLlMIO, OCYLIECTBISIOUIYI0 JOCTaBKY KOPPECHOHICHLMH, B TeueHHe 3
paboumx AHEH CO JIHS UX PETUCTPALINU.

Pacnmcka o0 peructpauMu kajgoObl M MOJYYEHHUH JIOKYMEHTOB C  yKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa KajoObl, AaThl M BPEMEHH €€ TpueMa, MepeyHs MPeCTaBICHHBIX
JIOKYMEHTOB, HANpPaBJICHHBIX YEpe3 OpPraHMU3alUI0 IOYTOBOW CBSA3M, HMHYIO OpraHHU3alMuio,
OCYILIECTBIISIOLIYIO JOCTaBKY KOPPECIOHJICHIIMY, HANPABISAETCS 3asBUTEIIO YEPE3 OpraHMU3al|io
IIOYTOBOM CBA3M, HHYIO OpraHM3alLlMIO, OCYLIECTBISIONIYIO JOCTaBKY KOPPECIOHIEHIMH, B
TedeHue 3 pabouux AHEH CO THSA UX PETUCTPALIUU.

5.8. B cinyuyae ecnu kamoba mojaHa 3asBUTENEM B aJMUHHCTPALUIO, B KOMIIETEHIUIO
KOTOPOIl HE BXOJHUT NPHUHATHE pEIIeHUs MO jkKajoOe, B TedueHHEe 3 pabdoymx THEH co IHS ee
perucTpanuy aJMUHHUCTpAlLlMs HampapiseT kKajoOy B YNOJHOMOYEHHBIH Ha €€ pacCMOTpEeHHE
OpraH M B MUCbMEHHOW (hopMe HHYOPMUPYET 3asBUTEIS O NIEPEHANPABICHUH JKAIOOBI.

IIpy 3TOM CpPOK paccMOTpeHHs JKalnoObl MCUMCISETCs CO [JHS PEerucTpauuu B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpPIaHe.

5.9. B ciyyae yCTaHOBJIEHHs B XOJ€ WM IO pe3ylbTaTaM pacCMOTPEHHs aJloObl
IPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO INPABOHAPYIIEHUS WJINM IPECTYIUIEHHUS JIOJKHOCTHOE
JMIIO0, HAJEJCHHOE IOJIHOMOYMSAMHU IO PACCMOTPEHUIO XKajol, HEe3aMEeIJIUTEIbHO HampaBiser
UMEIOLINECS] MAaTEPHAIIbl B OpraHbl IPOKYPATYPHI.

Cpoku paccMoOTpeHus Kaji00

5.10. XKanoba, moctynuBmIas B aIMUHUCTPALINIO, TIOMJIEKUAT PACCMOTPEHHIO JIOKHOCTHBIM
JIMIIOM, HAJIEJICHHBIM MTOJHOMOUYHUSMH 110 PaCCMOTPEHHIO Kanod B TedyeHue 15 paGouux aHel co
JIHSl €€ perucTpanuu, a B ciaydae 0O0KajloBaHUS OTKa3a JOJDKHOCTHOro juuna Otaena B mpueMe
JOKYMEHTOB y 3asBUTEJIS JINOO B UCIPABJIECHUH JOMYLUIEHHBIX ONEYaTOK U OIIMOOK MU B Cllydyae
00>aJIOBaHUSI HAPYILIEHUS! YCTAHOBJIEHHOTO CPOKAa TaKUX HCIPABICHUHN - B TeUeHHE 5 paboumx
JTHEH CO IHA €€ PEruCTpaluu.

IlepeyeHb 0CHOBAHUIA /151 IPHOCTAHOBJIEHUS] PACCMOTPEHHUSA KAJ00bI B CJIy4ae, eciu
BO3MOKHOCTh IIPHOCTAHOBJICHHS NMPEAYCMOTPEHA 3aKOHOAATEIbLCTBOM Poccuiickoi
Denepanum

5.11. OcHoBaHuUA 1Sl IPUOCTAHOBIIEHUSI PACCMOTPEHUS KaJIOObI HE MPEAYCMOTPEHBI.
Pe3yabTaT paccMoTpeHus KajJao00bl



5.12. Tlo pe3ynbTaTam pacCMOTpPEHHUs >KajJoObl JOHKHOCTHBIM JIMIIOM, HAaJIeJICHHBIM
MOJTHOMOYHSIMH 110 PACCMOTPEHHIO Kasio0, MPUHUMAETCS OJTHO U3 CIESAYIOIINX PEeIIeHUH:

1) ynoBneTBOpUTH kano0y, B TOM uHciae B ¢GoOpMe OTMEHBI IMPUHSATOTO pEIICHHUS,
UCTpaBlieHUs] JOMymeHHbIX OTHenoM omne4aTok ¢ OmHOOK B BBIJAHHBIX B pe3yibTaTe
MPEIOCTaBIECHNS MYHUIIMITAIIbHON YCIIYTH TJOKYMEHTaX, BO3BpaTa 3asiBUTENIO JICHEKHBIX CPEJICTB,
B3MMaHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHUBHBIMU TMPAaBOBBIMH akTaMu Poccuiickoit
Odenepanyii, HOPMATHUBHBIMH TPABOBBIMU akTamu PecnyOnwku Komm, MyHUIIUTIATBHBIMU
HOpPMATHUBHBIMU MTPABOBBIMU aKTaMH, a TAaKXKe B MHBIX (popmax;

2) oTKa3aTh B yJOBJIETBOPEHUH KaJIOOBbI.

5.13. OcHOBaHUAMH IS OTKAa3a B yJIOBIETBOPEHHUHU KATOOBI SBISIOTCS:

1) HanMYMe BCTYNMUBIIETO B 3aKOHHYIO CHITY PEIICHUS CY/a, apOUTPakHOTO CyJia IO jKanooe
0 TOM K€ IIPEeIMETE U M0 TEM KE OCHOBAHHUSIM;

2) mopada >KaJoObl JIMIIOM, TOJIHOMOYMSI KOTOPOrO HE TIOJITBEPXKIACHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKoHo/atenscTBOM Poccuiickoit denepanui;

3) HaJiMuue pemieHusl Mo >xajgole, MPUHATOTO paHee B COOTBETCTBUU C TPeOOBAaHUSIMHU
HACTOSIIET0 aJMUHUCTPATUBHOTO PEIrJIaMEHTa B OTHOIIEHUHU TOTO )K€ 3asBUTENS U MO TOMY XKeE
IPEIMETY KaJloOBbl;

4) npusHaHHE Xajgo0bl HEOOOCHOBaHHOW (pemIeHust U JaehcTBUs (Oe31elCcTBIE) TTPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HAPYILICHUE MPAB 3asIBUTEJIS).

5.14. AamuHHCTpanysl BIpaBe OCTaBUTH kKajo0y 6e3 OTBeTa B CIEAYIONIUX CIydasx:

1) Hanuume B kaynoOe HEUEH3YPHBIX JIMOO OCKOPOMUTENBHBIX BBIPAKEHUH, Yrpo3 >KU3HHU,
3JI0pPOBBIO U UMYIIECTBY JOJIKHOCTHOTO JIUI[A, & TAKXKE UJICHOB €ro CEMbH;

2) OTCYTCTBHE BO3MOXKHOCTH IPOYHMTATh KaKyIO-JIMOO YacTh TEKCTa aJloObl, (GpaMuimio,
UMsI, OTYECTBO (TIPY HATMYWH) U (MJTH) TIOYTOBBIHN aJipec 3assBUTEIS, YKa3aHHBIC B KaJl00e€.

IMopsinok nuHpopMuUpoOBaHMS 3aiBUTEJIS 0 Pe3yJbTATaAX PACCMOTPEHMS KAJT00bI

5.15. He no3aHee nHs, CAEAYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTE 5.12 paznena
V HacTosIero agMUHUCTPATUBHOTO PErJIaMEeHTa PEICHUs, 3asBUTENI0 B MUCbMEHHON (popMme U
M0 JKEJAHWIO 3asBUTENS B DSJEKTPOHHOW (opmMe HampaBisieTcsl MOTHBHPOBAHHBIH OTBET O
pe3ynbTaTax pacCMOTPEHHS KAJIOObI.

Iopsiiok 00:xa10BaHNs pelIeHUs 10 JKaj100e

5.16. B cnyuae Hecoryiacus ¢ pe3yjabTaTaMu JI0Cy/1e0HOTO 00KaloBaHus, a TaKKe Ha JIF000M
CTaJUM PACCMOTPCHHUsSI CIIOPHBIX BOIPOCOB 3asBUTEIh HMMEET MPaBO OOpPATUTBCS B CyI B
COOTBCTCTBUH C YCTAHOBJICHHBIM Z[ef/'ICTBYIOHII/IM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asBuUTE/Is1 HA MOJy4eHHe HHPOPMALIMHU U IOKYMEHTOB, HEOOXOAUMBIX /I
000CHOBaHMSI U PACCMOTPEHMNS KAJT00bI
5.17. 3asBuTens BHpaBe 3amnpalivuBaTh M MOJNy4aThb HMHGOPMAIMIO M JOKYMEHTHI,
HE0OXOANMBIE [T 0OOCHOBAHHUS M PACCMOTPEHHUS HKAIOOBI.

Cnoco0b1 nHGOPMHUPOBAHUSA 3aIBUTEJISI O MOPSIAKE NMOAAYH U PACCMOTPEHUS KAJIO0bI

5.18. Nudopmarus o mopsaake mojadyi U pacCMOTPEHUS KaJIOObI pa3MelaeTcs:

Ha MHPOPMAIIMOHHBIX CTEH/IaX, PACIOJIO0KEHHBIX B aJIMUHUCTPALINN;

Ha o(pUIIMaTIBFHOM CaiiTe aIMUHUCTPAIUY;

Ha MopTaliaX roCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT ((GyHKINR).

5.19. Uadopmaruio o mopsJike MoJgayu U pacCCMOTPEHUS >Kai00bl MOKHO MOTYUYHTh:
MOCPEJICTBOM TeJePOHHON CBS3U M0 HOMEPY aIMHHUCTPAIHH;

ocpeACTBOM (haKCUMUIIBHOTO COOOIICHHUS;

IIPY JIMYHOM OOpAIIEHUH B aIMUHUCTPALIMIO, B TOM YHCJIE IO AIEKTPOHHOM IIOYTE;
MIPU MUCbMEHHOM OOpalleHUH B aIMUHUCTPAIHIO;

MyTeM IyOJIMYHOTO WH(POPMHUPOBAHUSI.



[Ipunoxenue 1
K aJIMUHUCTPATUBHOMY PErJIlaMeHTy
IIPEIOCTABIICHUSI MYHULIUIIATBHON yCIyTH
«IIpenocraBieHue Moyib30BaTENAM
aBTOMOOMJIBHBIX JTIOPOT HH(OPMAIHH O
COCTOSIHUM aBTOMOOMJIBHBIX JJOPOT MECTHOTO

3HAUYCHUS»
\ Ne 3ampoca
Opran, 00pa0aThIBaIOIINI 3alIpOC HA
MPEAO0CTABICHUE MYHUITUTIATLHON YCIyTH
JlaHHbIe 3asBUTE/ISA (IOPUIAMYECKOIO JIMLA)
[Tonnoe HAaMMEHOBAHHE
FOPUANYECKOTO JIUIa (B

COOTBCTCTBHUU C YUPCAUTCIIbHBIMU

JOKYMEHTaMH)

- Opranu3anuoHHO-IIPaBOBAas
. (hopMa I0pUIMYECKOTO JINIA

damuus, UMs, OTYECTBO
PYKOBOJIUTEIISI IOPUINYECKOTO
Jna
OI'PH

FOpuanyecknii agpec

Hupnexe Pernon
Paiion . HaceneHHbII TyHKT
Vona | I
- Jlom - Kopmyc - KBaprupa
ITouToBbIii anpec _
Mupekc : Pernon
Paiion . Hacenenmplii myHKT
Yoo | S
oM . Koprmyc - KBaprupa
KoHnTakTHBIC JaHHDBIE
3ASBJIEHUE

[Ipomry mpenoctaBuTh HHPOPMAIIHIO O COCTOSTHUH

(HauMeHOBaHNE aBTOMOOUIILHON JJOPOTH)

IIpencrasiieHsbl cieayomme J0KYMeHThI

3

Mecto monyueHus pesyabTaTa
 IPEIOCTABJICHUS YCIYTH ‘

Crioco6 nosxy4yeHust pesysibrara




JlaHHble npeacTaBUTENIA (YIIOTHOMOYEHHOI'0 JIMIA)

- @amuus

Nwms

- OTuecTBO
- Jlata poxxaeHust

JlOKYMEHT, y10CTOBepPSIOIIMI JJUYHOCTD NMPeJICTABUTE/Is (YIIOJJTHOMOYEHHOI0 JINIA)
- Bun

Cepus . Howmep

Bbiman - JlaTa BBIJAYH |

AZlpec perucTpauuy npeacTaBpuTeisi (YoJHOMOYEHHOI0 JIHIA)

Unuexkc . Pernon :
?PaﬁOH éHaceJIeHHLIﬁ IYHKT
VYanma
Jlom Kopmyc . KBaptupa
AJnpec MecTa JKUTEJIbCTBA NMPeEICTABUTE/IS (YIIOJTHOMOYEHHOI0 JIUIA)
Nupnexc Pernon
 Paiion . HaceneHHsrit ITYHKT
Viuna
Jlom

. KoHTakTHBIE
 JaHHbIE

JlaTa IMoamuce/®.1.0.



[Tpunosxenue 2
K aJIMUHUCTPaTUBHOMY PErJIaMEeHTy
IIPEIOCTABICHUS MYHULIUIIATBHON YCIYTU
«IIpenocraBieHune Moib30BaTENAM
aBTOMOOMJIBHBIX JTIOPOT HH(OPMAIHH O
COCTOSIHUM aBTOMOOMJIBHBIX JJOPOT MECTHOTO
3HAYEHUS»

| Ne 3anpoca

Opran, 06pabaThIBAIONINI 3aIpOC HA
MPEI0CTaBIICHUE MYHUITUTIAIILHON YCIIyTH

Janunble 3asaBuTes (GU3NUECKOT0 JTULA, HHIUBUAYAJIbHOIO NMpPeINPUHIMATEJIN)
damums
Nms
OT4ecTBO
Hara poxaenus
TlonHOEe HAaMMEHOBAHHE
MHIUBUTYaTbHOTO
HpeIpUHIMATeNs
OI'PHUIT?

Hom Kopmyc
AJlpec MeCTa KUTEJbLCTBA 3asABUTEJIA /
Ilo4TOBKIN aApec HHAMBUIYAJILHOIO NPeANpPUHUMAaTe s

EHHI[CKC
Pernon
o
PAMOH Hacemenubtid mynkr
YIHIQ e e
FOM e Koprye o Ksaptupa
KonrakrHbie
JIaHHbIE
1
ITone 3aIl0JIHACTCA, €CJIN THUII 3aIBUTCIIA «I/IHI[I/IBI/I,I[yEUILHLIﬁ MpEANPUHUMATEIID)
2
ITone 3all0JIHACTCA, €CJIM THUII 3adBUTCIIA «I/IHI[I/IBI/I,HyaIIBHHﬁ npeAnpruHUMATEIIb>»
3
3aroJIoBOK 3aBHUCHT OT THIIA 3asIBUTEIIS
4

3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS



3ASBJIEHUE

[Ipomry npenocTaBuTh HHYOPMAIHIO O COCTOSTHUH

(HaMeHOBaHNE aBTOMOOUIILHON JJOPOTH)

Mecto nomydeHUsT pe3yibTaT
IIPEIOCTABJICHUS YCIYT U

- Cnioco6 mosyueHus pe3ysbTara

JlaHnble npeacTaBUTEIsA (YIIOJTHOMOYEHHOI'0 JIMIIA)

- @ammus

- Ums

OT4ecTBO

Hata poxnenus

JloOKyMEeHT, y10CTOBepSIOIIMI JUYHOCTH NMPeJICTABUTE/IS (YIIOJTHOMOYEHHOI0 JINIA)
- Bun

Cepus Howmep

‘Bpiman - JlaTa BeIgauu

AJpec perucTpanum npeacTaBuTe s (YoJHOMOYEHHOTO JIMIA)

Nupekc Pernon
Pation HaceneHHelil myHKT
VIHUA e
Jdom Kopnyc Keaptnpa
AZlpec MecTa )KUTEJIbCTBA NpeacTaBuTe /s (YIIOJTHOMOYEHHOI0 JINLA)
HNunexc Perunon
Paiion HaceneHHplil myHKT
Vauma
Jom Kopmye Keaprupa

. KonTakTHbIe
. IAaHHbIE

Jlara [Moamucs/d.1N.0.



