MNOCTAHOBJIEHUE
aIMHHHCTPAILMH TOPOACKOro OKpyra « BykTbum
ot 07 okTa0ps 2021 r. Ne 10/1254

OO0 yTBep:k/IeHUM aJMUHHCTPATHBHOIO perjiaMeHTa
Npe0CTABJIeHNs] MyHUIMNIAJIbHON yCJIyri
«Bbl1aua opaepa (pa3penieHusi) Ha NIPOMU3BOACTBO 3eMJISIHBIX PadoT»

B nemnsix peanmu3zanum tpeboanuii denepanbHoro 3akona ot 27 uroist 2010 r. Ne 210-D3 «O6
OpraHu3allMi MPEeIOCTABICHUS TOCYJApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyT», PaCOpSLKEHUS
IpaButensctBa Pecrryomuku Komu ot 03 ampenst 2017 r. Ne 156-p «O0 yTBEepKIIEHUM THIIOBOTO
(PEKOMEHI0BaHHOTO) TIEPEUHSI MyHULIMIIAIBHBIX YCIIYT, IPEAOCTaBJICHNE KOTOPBIX OCYILECTBIISETCS
10 TIPUHIIUITY «OJHOTO OKHA», B TOM YMCJE€ B MHOIO(YHKIHOHAJIBHBIX LIEHTPAX MPEIOCTABICHUS
TOCYy/IapCTBEHHBIX M MYyHUIMIANbHBIX yciuyr B Pecrmy6muke Komm, ¢ ykazaHumeM opraHoB
UCTIONHUTENbHON Biact PecryOnukun KoMy, KypupyIOIIMX COOTBETCTBYIOILEE HAlpaBJICHUE
NEATEeNbHOCTH, W TPU3HAHUM YTPAaTUBIIMMM CHJy HEKOTOpbIX pacropsbkeHui IlpaButenbcTBa
PecniyOmukn  Kommy», MOCTaHOBICHHS aJAMHHHCTPALMA TOPOACKOrO OKpyra «ByKTbUD»  OT
18 okts0pst 2018 1. Ne 10/1188 «O Ilopsiake pa3paOOTKH M yTBEpKICHUSI aJMUHHCTPaTUBHBIX
pErIaMEHTOB O NPEIOCTABIEHUH MYHHMLMNAIBHBIX YCIYT aAMUHHACTPALMEN TOPOJICKOrO OKpyra
«ByKThU aqMUHHCTpaLIUs TOPOJCKOro OKpyra «ByKTbUD) IOCTaHOBJISIET:

1. YTBepauTh aAMUHUCTPATUBHBIN PETJIaMEHT MPEAOCTaBICHUSI MyHUIIUIIAIbHON YCIYTH
«Bp1maua opaiepa (paspernieHus) Ha TPOU3BOICTBO 3EMIITHBIX Pab0T» COTJIACHO MTPHIIOKEHHIO.

2. Hacrosiee mOCTaHOBJIGHHWE BCTyHmaeT B CHIy CO JHS €ro OmyOJIMKOBaHUS
(oOHapoioBaHus).

3. KoHTposnb 3a WCIOJHEHHWEM HACTOSALIETO IIOCTAHOBJIEHUS BO3JOXKUTh Ha H.O.
3aMECTUTEIISI PYKOBOAUTENS aAMUHUCTPAIIUU TOPOJCKOro okpyra « Bykteum» Jleicenko B.M.

I'maBa MyHHMIIMTIATIBLHOTO 00pa30BaHUS
TOPOJCKOT0 OKpyTa «BYyKTBII» - pyKOBOJIUTEID
aAMUHUCTPALMM TOPOJACKOTr0 OKpyra « ByKTbum» I'.P. Unpucosa



YTBEPX/IEH
MOCTAHOBJICHUEM aIMUHHUCTPALIUU
rOpPOJICKOTO OKpyra «ByKTbum»
otT « 07 » okta6ps 2021 roma Ne 10/1254
(mpuIOXKEeHHE)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpegoCTaBJIeHUs] MyHHIMIIAAbHOM ycayru « Beigaua opaepa (pa3peineHnus)
HA NMPOU3BOACTBO 3¢MJISAHBIX padoT»

I. O01mue moJ1oxeHus
IIpeaMeT peryjJMpoBaHusi aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIN pEryIaMEHT PEAOCTaBICHNU MyHULIMIIAIBHON yciyru « Bergaua
opaepa (paspellleHusi) Ha MPOU3BOJCTBO 3E€MJISIHBIX padoT» (najiee - aAMHUHUCTPaTHBHBIN
pernamMeHT)  OmpenesseT  MOpAJOK, CPOKM U IOCIEAOBAaTENbHOCTh  ACHCTBUH
(aIMUHUCTPATUBHBIX MPOLEAYP) aJAMUHUCTPALIUUA TOPOJACKOro OKpyra «BykTeim» (nanee —
aJIMUHHUCTpAlKsi), MHOTO(YHKIMOHAIBHBIX IEHTPOB IPEIOCTABICHUS TOCYIAapCTBEHHBIX H
MyHULMNAJIbHBIX ~ yciuyr (manee — MO®L), ¢dopMbl KOHTposist 3a  HCIOJHEHUEM
aIMMHHCTPATUBHOIO pErJIaMEHTa, OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUI aJAMHHHUCTPALMH,
MPEIOCTABISAIONIMX ~ MYHUIUNAIbHbIE YCIYI'HM, 3a HECOONIoJeHMe HMH TpeOOoBaHUM
pEeriIaMeHTOB TpHU BBINOJIHEHUM aJMUHUCTPATUBHBIX Mpoueayp (IecTBUil), MOPSIOK
oO>xanoBaHusi neWcTBUM (0€31EMCTBUS) TODKHOCTHOTO JIMIA, a Tak)Ke MPUHUMAEMOTO0 UM
pELIEHNUs IPY NIPENOCTABICHUN MYHULIUIIAIBHON yCIIyTH.

Hacrosmmuii agMuUHHCTpaTUBHBIA perjaMeHT pa3paboTaH B LEISIX YHOPSJOYEHUS
aIMMHUCTPATUBHBIX MPOLENYpP M aJIMUHUCTPATUBHBIX JACUCTBUM, IIOBBIIICHHUS KauecTBa
MIPEIOCTABIICHUS U JOCTYITHOCTU MyHHUIIUIIAILHOW YCIIyTH, yCTPaHEHHsI U30BITOYHBIX AEHCTBUN
U U30BITOYHBIX AJMHHUCTPATHUBHBIX MPOLEAYDP, COKpAIIEHUS KOJIWYECTBA JOKYMEHTOB,
MIPEJICTaBIISIEMbIX 3asBUTENIAMU Ul MOJTyYE€HUSI MyHULIUIIATbHON YCIYTH, IPUMEHEHHSI HOBBIX
ONTUMM3HPOBAHHBIX (POPM TOKYMEHTOB, CHU)KEHUSI KOJMYECTBA B3aUMOACHUCTBUI 3asiBUTENEH
C JIOJDKHOCTHBIMM JIMIIAMM, COKpPAILLEHUS CPOKa MPEJOCTaBICHHUS MYyHUIUNAIbHON yCIyru, a
TaK)K€ CPOKOB HCIIOJIHEHUS OTIEIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aJAMHHUCTPATUBHBIX
NEeHCTBUI B paMKax MPEeAOCTaBICHHUS MYHUIUNAIbHON YCIyTH, €clid 3TO HE NMPOTHBOPEUYUT
3akoHOoJarenbcTBy  Poccuiickoit  ®enepanuu, PecnyOauku Komu, MyHHIMOAIBHOTO
oOpazoBaHwUsl.

Kpyr 3asiBurtenei

1.2. 3asgButensMu SBIAIOTCS (QuU3MYecKUe una (B TOM UHWCIE WHAMBHyallbHbIE
IIPEAIPUHUMATENN) U FOPUANUYECKUE JIULIA.

1.3. Ot umeHu 3asBUTENEH, B LENAX IOJYyYEHUS MYHUIUIAIBHOM YCIyrd, MOTYT
BBICTYIIATh JIMLA, UMEIOLIUE TAKOE IIPaBO B COOTBETCTBUM C 3aKOHOJATENLCTBOM Pocculiickoin
Oenepanuy, JIUOO B CWIy HAJENEHUS HX 3asBUTENSIMU B IOpSAIKE, YCTaHOBJICHHOM
3aK0HOaTeabCTBOM Pocculickon denepanuu, COOTBETCTBYIOIIUMHU ITOJTHOMOYHUSAMU.

TpedoBanus Kk MOPAIAKY HHPOPMHUPOBAHUS
0 NIPEeJO0CTABJICHUH MYHHUIUIIAJIBHOM YCIYIH

1.4. TIlopsmok mony4yeHHs HMH(pOpPMalUM  JMLIAMH, 3aUHTEPECOBAHHBIMH B
MPEIOCTaBIEHUH MYHUIMIAIBHON YCIyrd, IO BONpPOCaM IPEJOCTABJICHUS MYHHUIIUIMATbHON
YCIYTH U YCIIYT, KOTOpPbIE SIBJISIOTCS HEOOXOAUMBIMU M 0053aTEIbHBIMU JJISl IPEIOCTABIICHHUS
MYHHIIMIAIBHON YCIYTH, CBEACHUN O XO0Jie MPEAOCTaBICHNs YKa3aHHBIX YCIYT, B TOM YHCIE C



ucnons3oBanueM llopTama TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX  yCIyr  ((pYHKIIMIA)
PecniyOnuku Komum u EauHoro mnoprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(byHkuunii), oduUIMATBLHOTO CcaldTa opraHa HCIOJTHUTENbHOW Biactu PecnyOnuku Kowmw,
IIPEIOCTABIISAIONIEr0 MyHULIUIIAIBHYIO YCIIYTY.

1.4.1. adopmanuro mo BOImpocaM MPEIOCTABICHUS MYHHUIUTIATBHOW YCIyTH, B TOM
YlCJIe CBEJIEHUS O XOJI€ MPEIOCTABICHUSI MyHUIIMIIAIILHOM yCIIyTH JIMLA, 3aMHTEPECOBAHHBIE B
MPEIOCTABICHUH YCIYTH, MOTYT MOJYYUTh HETIOCPEICTBEHHO:

1) B anmunuctpauuu, M®I] no mecty cBoero npokuBaHus (perucTparum);

2) 10 CIIpaBOYHBIM TeseoHaM;

3) B cetn MHTEepHET (Ha OUIMATBHOM CaliTe aIMUHUCTPAIIUH);

4) mocpencTBOM TocyJapcTBeHHOW HH(oOpMannoHHOW cuctembl Pecryomukun Komm
«[lopranm TOCYZapCTBEHHBIX M MYHHMUIMNAIBHBIX yciuyr (pynkiuii) PecmyOmuku Komm» -
gosuslugil 1.ru, dhenepanbHON rocy1apcTBEHHON HHGOPMAITMOHHON cUCTeMbl « EquHbBIN mopTai
rOCYJapCTBEHHbIX M MYHHIMIAIBHBIX ycuyr (pyHkuumit)» - gosuslugiru (mamee — Ilopran
rOCyJapCTBEHHBIX U MYHUIUIAIBHBIX ycayT (dhyuknuii) Pecnybnuku Komu, Enunsiii mopran
TOCYIapCTBEHHBIX M MyHHUIIMITATBHBIX YCIYT (PyHKINN);

5) HampaBHB MUCHBMEHHOE OOpaleHHE Yepe3 OpraHU3alUI0 MOYTOBOM CBSA3H, JTUOO IO
3JIEKTPOHHOM IMOYTE.

Jluia, 3aMHTEpECOBaHHbIE B MPEJOCTABICHUH YCIYTH, BIPABE MOJYYHUTh MO TenedoHy
MH(POPMALIMIO 0 BOMPOCAM IPEIOCTABICHUS MYHUIUIAILHON YCIYTH B BEXIMBOH (opme,
OBICTPO, YETKO U IO CYIIECTBY NOCTaBICHHOTO Bompoca. [Ipu KoHCyIbTUpOBaHUHU 110 TeTIehOHY
JOJDKHOCTHOE JIMIIO QJIMUHUCTPAIIMK HA3bIBAeT CBOIO (paMMIINIO, UMSI, OTYECTBO, IOJIKHOCTD, a
TakKe HaUMEHOBaHUE CTPYKTYpHOTO IMOJApA3JeleHUs, B KOTOpoe€ OOpaTUiIoch JIHIIO,
3aMHTEPECOBAHHOE B TMPENOCTABICHUH MYHUIUNAIBHON yciayru. WHpopmupoBanue 110
BOIIPOCaM TMPEAOCTABJICHUS MYHULMMAIBHON YCIyru Mo TeleoHy HE JOHKHO MPEBBIIIATH
15 MunyT.

[Ipu obparmienuu Jauil, 3aMHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AJIEKTPOHHOM TOYTHI OTBETHI HANpPABIAIOTCS B (POPME 3JIEKTPOHHOTO JTOKYMEHTa IO aJapecy
ANIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHUH, WIH B MUCHbMEHHON (opMe MO MOYTOBOMY
azipecy, yKazaHHOMY B oOpaiieHuu (€CJIi OTBET B COOTBETCTBUU C OOPAIIEHUEM JOJIKCH OBITh
HaIpaBJieH B TUCbMEHHON (hopMe uepe3 OpraHu3aIfio NOYTOBON CBS3H).

1.4.2. Wudopmarusi 1Mo BOMpPOCaM TMPEAOCTABICHHUS YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMUMBIMU U O00sI3aTENbHBIMHM JIJI1 TPEIOCTABICHUS MYHMIIMIAIBHONW YCIyTHU, HE
NPEJOCTABIISCTCS, B CBSI3U C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M 0O0S3aTENbHBIX JUIS
MPEIOCTABIICHUS] MyHHUIIUIIATbHON yCITyTH.

1.5. Tlopsmok, dopma, MecTo pa3MemeHHs W CHOCOOBI IOJNyYeHHUs CIPABOYHOM
uH(pOpMallMK, B TOM YUCIIE HA CTEHJAaX B MECTAaX MPEJOCTaBICHHS MYyHUIUNAIbHON YCIyTU U
YCIyT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH M OO0S3aTEIbHBIMU IS TPEAOCTABICHHS
MYHHIMTAIBHON ycayru, u B MOILI.

WNndopmanus o mopsake NpeaocTaBICHUs MYHUIMIAIBHON YCIyTH, a Takke rpaduk
npueMa rpakJaaH Ajs KOHCYJbTAlMi M0 BOIpOcaM MpeaoCTaBiICHUS MYHUIIUIMATbHON yCIIyTH
pasmeneHsl Ha HHPOPMALMOHHOM CTEHJIE aJIMUHHUCTPALMH, B HHPOPMALMOHHBIX MaTEpHaIax
(6bpomrropax, Oyknerax), Ha [TopTane rocyaapCTBEHHBIX U MYyHUITUTIATBHBIX YCIYT ((PYHKITHN)
Pecny6nuku Komu, Equnom moprane rocy1apcTBEHHBIX U MyHUIMIATBHBIX YCIYT ((QyHKIHN),
Ha o(pULIMaTIBLHOM CaiiTe aIMUHUCTPAIUH.

Ha odunmansnom caiite agmMuHHMCTpanuy, Ha EauHOM mopraie rocyJapCTBEHHBIX U
MYHHULIMNAIbHBIX ycayr (pyHkuwmii), [lopTame rocynapcTBEHHBIX U MYHHUIMIAIBHBIX YCIyT
(pynkimit) Peciybnuku Komu, B enepanbHOil rocy1apcTBEHHON WHPOPMALIMOHHON cUCTeMe
«DenepanbHbI peecTp TOCyIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr ((pyHKUIUN)» pazMelnieHa
clenyromas nHHOPMAIIUs:

1) TekcThl 3aKOHOJATENbHBIX M MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, COACPMKAIIUX
HOPMBI, PErJIaMEHTHUPYIOIINE IPEJOCTABICHUE MyHULIMIIAIBHOMN YCIIyTH;

2) HAaCTOSIINI aIMUHUCTPATUBHBIA PETJIAMEHT;

3) cipaBo4Has HHGOPMALIKS:



MECTO HaxOXJAeHHUA, rpaduk paboThl, HAUMEHOBAaHUE aJIMUHUCTPALIUHU, €€ CTPYKTYPHBIX
MOJpPA3JeIeHui ¥ TepPUTOPUAIBHBIX ~ OpPraHOB,  OpraHU3alMid, YYacCTBYIOLIMX B
MPEIOCTAaBICHUM MYHULIMNIANIBHOMN yCIIyTH, a Takke MOILI;

CIpaBOYHBIC TeNEPOHBI CTPYKTYPHBIX MOJAPA3ACICHUN aJMUHUCTPALINU, OPTaHU3AIIHIHA,
YYacTBYIOUIMX B MPEIOCTABICHUN MYHUIMNAIBLHON yCIyrd, B TOM 4YHKCle HOMEp TenedoHa -
aBTOMH(OPMATOPA;

aapeca O(UIMATBLHOTO caiiTa aJMUHHUCTpAlMii, OpraHu3alui, Yy4YacTBYIOIIUX B
MPEOCTABICHUN MYHHIUNIAIBHONW YCIYTH, B HH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHOW CETH
«HTepHeT», conepkaumx HHQOpPMAIMIO O NPEJOCTABICHUH MYHMIIMIAIBHOW YCIyTH U
YCIyT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH M OO0S3aTEIbHBIMU IS TPEAOCTABICHHS
MYHUITUTIATIBHON YCITYTH, apeca UX AJICKTPOHHOHN NMouThl (uprav@mail.ru);

aapec caitra MOI] (vuktyl@mydokuments11.ru);

aapeca ExuHoro moprana rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT ((yHKIui),
[TopTana rocynapcTBEHHBIX U MYHUIUIAIBHBIX yeayT (¢yHkuuit) Pecrry6muku Komu.

Ha Enunom moprasie rocyaapCTBEHHBIX U MyHUITUTIATBHBIX YCIyT (GyHKIWNA) U (WITH)
Ha [loprane rocyJapCTBEHHbIX U MyHUIMIIAIBHBIX ycayrT (¢pyaknuii) Pecydnuku Komu Taxoke
pasMeniaercs ciaeayrouias HHGopMarus:

1) wucyepmbIBalOMIMK TepevyeHb JAOKYMEHTOB, HEOOXOAWMBIX ISl TPEIOCTaBICHUS
MYHHIIMIIAIBHOW yCIyTH, TpeOoBaHUA K OGOPMIICHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKkKe
NepevYeHb JOKYMEHTOB, KOTOpbI€ 3asBHTENb BIPaBE IPEACTABUTh 10 COOCTBEHHOMN
WUHUIUATHBE;

2) Kpyr 3asBUTENEH;

3) cpoK MpeAOCTaBICHHUS MyHUIIUIATBLHON YCIIyTH;

4) pe3ynbTaThl MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH, TMOPAJOK MpPEACTaBICHUS
JOKYMEHTA, SIBJISIIOILEr0Cs Pe3yIbTaTOM MIPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH;

5) pasMep TOCYIapCTBEHHOM  TMONUIMHBI, B3UMAEeMOM 3a  NpeaoCTaBICHUE
MYHHIIMUIIATLHON yCITyTH;

6) WCYEpNBIBAIOIIMK TEpeYeHb OCHOBAaHMW JJIsI MPUOCTAHOBICHHMS WM OTKa3a B
MPEIOCTaBIIEHUU MYHULIUTIANBHON YCIYTH;

7) o mpaBe 3asBUTENs Ha JocyaecOHoe (BHecyneOHOe) oOkajloBaHHWE ACUCTBUI
(6e3neiicTBUSA) W PEIICHHWH, TMPUHATHIX (OCYIIECTBIAEMBIX) B XOJE NPEIOCTaBICHUS
MYHUIIUNATIBHON YCITyTH;

8) dopmbl  3asBreHud  (YBEIOMJICHHMH, COOOIIEHHi), HWCIOJb3yeMble  IIPH
NPEJOCTaBICHUN MYHUIMIIATBHOMN yCITyTH.

Undopmanus Ha EauHOM moprane rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIIYT
(ynkumit) u (wnm) Ha Iloprane rocynapCTBEHHBIX M MYHHLIMOAIBHBIX YCIyr ((yHKITHIA)
PecriyOnukun Komu o mopsiike u cpokax NpeAoCTaBICHUS YCIyTM Ha OCHOBAaHUM CBEICHUH,
cofiepkanmxcs B (heepaibHON rocyJapcTBeHHOM nHGOpMaIMoHHO# cucteme «DenepanbHbIi
peecTp ToCyIapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIYT (PYHKIHIA)», IPEAOCTaBISIETCS 3asIBUTEITIO
OecIuiaTHo.

Joctyn k uHGOpMAIK O CPOKaX U MOPSAIKE MPEJOCTaBICHUS YCIyTH OCYIIECTBISIETCS
0e3 BBITIOJHEHUS 3asBUTENIEM KakKuUX-THOO TpeOoBaHMH, B TOM 4Hcie O€3 HCIOIb30BAHUS
MIPOrpaMMHOI0 OOECTeueHHsl, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHWE CpEeACTBA 3asBUTEIS
TpeOyeT 3aKIIOYeHHs JIMIEH3MOHHOTO WJIM WHOTO COIJIAIEHUs C IpaBooOiagaTeneM
MIPOrpaMMHOr0 OOecreYeH s, MpeayCMaTPUBAIOLIEr0 B3UMaHHUE IUIAThI, PETUCTPALUMIO WU
aBTOPU3ALIMIO 3aBUTEIISI WM TPEAOCTABICHHE UM MEPCOHABHBIX TaHHBIX.

I1. CtangapT npegocraBieHUsi MyHUIUNIAIbHOM YCIyTH
HanMeHoBaHMe MYHHUIMNIAJIBHOM YCIYIH

2.1. HaumenoBanwe MyHHIMNANbHOW ycnyru: «Beimaua opaepa (paspelieHus) Ha
MIPOU3BOJICTBO 3EMJIIHBIX PaboT».



HaumeHoBaHue opraHa, npeJocTaBjIsONIero MyHHIMNIAJIbHYIO YCIYTy

2.2. IlpenocTtaBieHne MYHUIUNAIBHON YCIYI'M OCYLIECTBIISETCS aJIMHUHUCTpaLUEH.
OTBETCTBEHHBIM HCIIOJHUTENIEM SBJIAETCA OTACH JKWIHIHO-KOMMYHAJIBHOTO XO34HCTBA H
MYHUIUTIAIFHOTO KOHTPOJISL aAMUHUCTpaluu (nanee - Otuen).

Oprasnbl 4 OpraHu3anum, y4acTBYIOIIHE B MPeA0CTABJICHNH MYHHIMIAJIbHOMI
yCJIyru, oopaiieHue B KOTOpble He00X0AMMO /ISl MPeI0CTABJIEHUS MYHHUIUNAJIbHOMI
yCayra

2.3. I nody4deHUus: MyHULMNAIbHOM YCIIyTH 3asBUTENb BIpaBe OOpaTUThCA B OJHY U3
CIIEYIOIIMX OpPTaHU3alli, yYaCTBYIOIINX B MPEJOCTaBICHUN MyHULIMIIAIBHON YCIIyTH:

2.3.1. M®II - B yacTu npuemMa U PETUCTPALMU IJOKYMEHTOB Yy 3asBUTEINs, 3amlpoca
HEJOCTAlONINX JIOKYMEHTOB, HaXOJSIIMXCS B PAacCHOpPSHKEHHMM OPraHoOB TOCYAApCTBEHHOU
BJIACTH, OpPraHOB MECTHOIO CaMOYIpAaBJIEHUS W IOJBEJOMCTBEHHBIX JTHM OpraHaM
OpraHM3alMsIX, YBEJOMJICHUS U BbIJA4YM pe3yJIbTaTa NPEJOCTaBICHUS MyHUIUIIAIBHON yCIyru
3asBUTEJIIO.

2.3.2. aIMUHHUCTpAIMIO — B YacCTU NpHEMa U PETUCTPALUU JIOKYMEHTOB Y 3asiBUTENs,
3arpoca  HENOCTAIOIIMX  JOKYMEHTOB, HaxOIAUIMXCA B  PacHOpsDKEHMM  OpraHoOB
roCy/1apCTBEHHON BJIACTH, OPraHOB MECTHOIO CaMOYIIPAaBJICHHUS U TOABEAOMCTBEHHBIX ITUM
OpraHaM OpraHM3alMsAX, MPUHATHS PELIEHUs, YBEAOMJIEHMS U BblIAYM peE3yJbTara
MIPEIOCTABIICHUSI MyHUIIUIIATBHON yCIIyTH 3aBUTEIIIO.

2.4. Oprassl ¥ OpraHu3alliy, y4acTBYIOIIUE B IPEJOCTABIEHUN MyHULIMIIAIILHON YCIyTH:

2.4.1. MuUHUCTEpCTBO CTPOMTENbCTBA U JKWIMIIHO - KOMMYHAaJIbHOI'O XO35HCTBa
Pecny6nukun Komu — B yacTu BbIAaYM pa3pelieHus] Ha CTPOMTENbCTBO, PEKOHCTPYKLHUIO MU
KaluTaldbHBI PEMOHT O0BEKTa KalMTaJIbHOTO CTPOUTENBCTBA, B CIydae, €CIM CTPOUTEIHCTBO
OCYILECTBIISETCS HAa TEPPUTOPUH HECKOIBKUX MYHUIIUNAIBHBIX 00pa30BaHuii;

2.4.2. AnMuHuCTpauuss - B YacTH BbIJaud pa3pelieHuss Ha CTPOUTENHCTBO,
PEKOHCTPYKIMIO MM KalHUTAIbHBIH PEMOHT O0OBEKTa KalMTaJIbHOTO CTPOMTEIbCTBA, B Cllydyae
€CJIM CTPOUTENBLCTBO OCYILECTBISIETCS Ha TEPPUTOPUN MYHUIIUIIAIIBHOTO 00Opa30BaHMUs;

2.4.3. I'ocynapctBeHHoe ka3eHHoe yupexaenue Pecnyomuku Komu «Komu pexinama» — B
YacTH MPEOCTABIICHUS PA3pELICHHS HA YCTAHOBKY PEKJIAMHON KOHCTPYKIIMH.

ITpu npenocTaBieHN MyHULMIIAIBHON YCIIyTH 3allpeniaeTcsi TpeboBaTh OT 3asBUTEIA:

OCYIIECTBICHUS JEHCTBUI, B TOM YHCJE COIIACOBAHUM, HEOOXOJUMBIX Ui MOIYUYECHHS
MYHUIIUNAIBHOM YCIYTH M CBA3aHHBIX C OOpalleHHEeM B TOCYAapCTBEHHBbIE OpraHbl, MHBIE
OpraHbl MECTHOTO CaMOYIpaBJIEHUS, OpraHU3aliH, 3a HMCKIIOUYEHUEM IIOJIy4eHUS YCIYr U
MOJyYeHUsl JTOKYMEHTOB M HMH(OpMaIM, MpeloCTaBIsIEMbIX B Pe3ysbTaTe MpPeAOCTaBICHHS
TaKHUX YCIYT, BKIIFOUEHHBIX B [IEPEUHH, YKa3aHHbIE B yacTu | ctatbu 9 denepanbHOro 3aKoHa
or 27 nronsa 2010 r. Ne 210-®3 «O06 opraHuzanuu MpeloCTaBICHUs TOCYAAPCTBEHHBIX U
MYHHULIMINAIBHBIX YCIyr» (aanee - @enepanbhblil 3ak0oH oT 27 utonst 2010 r. Ne 210-D3).

Onucanue pe3yabTaTa npeiocTaBJeHNs] MYHMIHNIAJIBHON yCJIYIH

2.5. Pe3ynbraTom npenocTaBiIeHNs MyHUITUITATBHON YCIIyTH SIBIISETCS:

1) pemrenue o BeiAaue opjepa (pa3perieHus) Ha MPOU3BOJACTBO 3eMIIIHBIX paboT (nanee —
pemieHre O TPEeNOCTAaBICHWW MYHUIMIAIBHON YCIIyTH), YBEIOMJICHHE 3asBHUTENS O
NpeI0CTaBICHHH MyHHIIUTIAIBHON yCIyTH;

2) peuieHue 00 OTKa3ze B Bbljaye opjepa (pa3pelleHus) Ha MPOU3BOJCTBO 3EMIISTHBIX
paboT (mamee — pemeHne 00 OTKaze B MPEAOCTABICHUH MYHHIMNAJIBHOW YCIIyTH);
YBEIOMIICHHE 3asBUTEISI 00 OTKa3e B MPEAOCTABICHHH MYyHUITUIATIBHON YCITyTH.

Cpok npegocTaBjieHUsi MyHHIHMIIATbHON YCJIYTH, B TOM YHCJIE ¢ y4eTOM He00X0AUMOCTH
o0paleHs B OPraHU3aliM, YIACTBYIOLIME B MIPeI0CTABJICHMU MYHHIMIIAJIbHOM yCJIyTIH,
CPOK NPHOCTAHOBJICHHUS NPEJ0CTABJICHUS] MyYHUIIMNIAJIBHON YCIYTH B CJIy4ae, ecJIn



BO3MOKHOCTH MPUOCTAHOBJIEHHS MPeIyCMOTpPeHa (eepabHbIMHU 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBMU ¢ HUMU MHBIMU HOPMATHBHBIMH NPABOBbIMH
aktamu Poccuiickoii @enepaunu, 3aKOHAMH U HHBIMU HOPMATHBHBIMU
npaBoBbIMU akTamu Pecnny6amku Komu

2.6. O0uwWii cpok MpeAOCTaBICHUS MyHULIMIAIBHOW yciayru coctaBisier 10 paGoumx
JHEH, UCYHUCIISIEMBIX CO JHS PETHCTpaluy 3asBJICHUS O MPEAOCTABICHUM MYHHUIMNAIBHON
YCIIyTH.

[Ipy Hamuuuu NOPOTUBOPEUMBBIX CBEACHHM B IPEACTABICHHBIX JTOKYMEHTax
aIMMHUCTpallUsg B IIpeleiax CpoKa OKa3aHWs MYHUIUNAIbHOM YCIyrd OCYILIECTBIISET
MIPOBEPKY HA MPEAMET COOTBETCTBHUSI YKA3aHHBIX CBEIACHUH JEUCTBUTEIBHOCTU MOCPEICTBOM
HANpaBJICHUS 3allpOCOB B OpraHbl W OpraHu3ally, pacrojiaralone HeoO0XO0aUMOM
nHpopMaIueH.

Cpok TNpUOCTAaHOBJICHHSI TPEAOCTABICHUS YCIYTrd 3aKOHOAATENbCTBOM Poccuiickoit
®denepanny, TPUHUMAEMBIMU B COOTBETCTBUM C HUMHU HHBIMM HOPMATUBHBIMHM IPAaBOBBIMU
akramu Poccuiickorn denepanny, 3aKOHAMM M MHBIMA HOPMATHBHBIMM IIPABOBBIMH aKTaMH
Pecny6nmukn Komu He miperycMOTpeH.

Cpox  Bbgauu  (HampaBiICHHs]))  JOKYMEHTOB,  SIBJSIOLUIUMXCS  PE3YyJIbTaTOM
MIPEIOCTAaBICHUSI MyHHUIIUIIATHHON YCIyTH HE OJKEH mpeBbimath 10 pabounx nHEH.

B ciydyae oOnapy)keHUsI ONEYaTKd, OUIMOKM B IMOJYYCHHOM 3asBUTEIIEM JIOKYMEHTE,
SIBJISIFOLIEMCSL  PE3YyJIbTaTOM IPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, CPOK PACCMOTPEHHUS
3asBJICHUA 00 MCIIPABICHUM JOIMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEIOCTABICHUSI MYHUIIUNIAILHOM yCIIyTH TOKyMEHTax, COCTaBIseT He Oosee 7 pabounx nHen
CO JIHS MOCTYIIJIEHUS B aIMUHUCTPALIMIO YKAa3aHHOTO 3asIBJICHUSI.

HopmaTuBHBIE PaBOBbIE AKTHI,
peryjupymouue npeaocTapjieHue MyHUIIUNAILHONH YCIyrH

2.7. IlepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PETIIAMEHTUPYIOLINX MPEIOCTaBICHUE
MYHUIUIATIBHON YCIIyTH, pa3MelleH Ha opHUIMaIbHOM CaiiTe aAMUHUCTpanuy uprav@mail.ru,
Ha EnuHOM mopTane rocynapCTBEHHBIX M MYHHUIMIAIBHBIX ycryr ((yHkuwmit), Ha Iloprame
TOCYJapCTBEHHbIX M MYHUIUNANbHBIX  ycayr (¢yHkuumil) PecnyOmuku Komu, B
rocylapcTBEeHHOW MH(pOpManoHHoi cucreme PecryOmukn Komu «Peectp rocynapcTBeHHBIX
Y MyHHUIMIANBHBIX yeuyr (GyHkuunit) PecnyOnuku Kommy.

I/Ic‘lepl'lbIBalOlIIHﬁ nmepeIeHb J10KYMEHTOB, H606XOHI/IMLIX B COOTBECTCTBHUU
C HOpMATUBHBIMH IIPABOBBIMHA AKTAMHU AJISl IPEA0CTABJICHUA MyHI/IHHHaJIbHOﬁ yciayru
U YCJIYT, KOTOPbIE€ AIBJAIOTCH HGOGXOJII/IMLIMI/I M 00513aTeIbHBIMH AJIA IPEeA0CTABJICHUA
MyHHHHHaJIBHOﬁ YCIYIru, noajie;Kalux nmpeacTaBjJacHuI0 3asABUTECIEM, CIoco0bI UX
MOJIYYCHHUSA 3asIBUTECJIEM, B TOM YHUCJIC B 3.J'IeKTp0HHOﬁ (bopMe,
MOPATOK UX NMPEACTABJICHUA

2.8. Jlns mony4yeHHs MYHUIUOAIBHOM yCIyrd 3asBUTENIEM CaMOCTOSTEIbHO
nmpeaocTasisiercd B aaMuHucTpanuo, MOIL] 3asBineHue 0 npeaoCTaBICHUU MYyHULUIAIbHOU
ycayru (1mo ¢popMaM COTIIACHO MPUIIOKEHUIO 1 (U1 FOpUINYECKHX JIMIT), TPUIOKECHHIO 2 (1715
(U3HYECKUX JIUIl, UHAUBHUIYAIbHBIX MPEANPUHUMATENCH) K HACTOSAIIEMY aIMUHIUCTPATUBHOMY
peryiaMeHrTy).

K 3asBneHHIo MpUiararTcs TakKe CIeyIoIue JOKyMEHTH B 1 aK3eMIuIspe:

1) cuTryanMoHHBIN MaH-cXeMa C yKa3aHWEM MecTa MpoBeldeHHs paboT, 00bEeMOB U
BUJIOB IPOM3BOJICTBA PabOT, MECT CKJIAJMPOBAHUS MATEPHAJIOB;

2) rapaHTHiiHOE 003aTENBCTBO MO0 BOCCTAHOBJICHUIO JOPOKHBIX MOKPBITUIA, TPOTYapoOB,
ra30HOB, 3€JICHBIX HaCaXKICHUM;

3) cornacoBaHusi C OKCIUTyaTallMOHHBIMU MPENNPHUATHSIMH BO3ACUCTBUA B XOJE



npoBeJeHUsT padoT Ha OOBEKTHl WM BMENIATEIhCTBA B PabOTy COOPYKEHUH WHIKEHEPHO-
TEXHUYECKOTO 00ecneueHus, TPaHCIOpTa, CBA3H, DJIEKTPO-, Ta30-, BOJAOCHAOKEHUS W
BOJIOOTBE/ICHUS;

4) IpoeKTHYI0 IOKyMEHTaluo (pabouuii MPOEKT, YEPTEXKH) C yKa3aHHUEM OOBEMOB U
BUJIOB paboT (eciu paboThI CBSI3aHBI C OCYIIECTBICHUEM CTPOUTEIBCTBA, PEKOHCTPYKIIUU UITU
KaIUTaJIbHOT'O PEMOHTA OOBEKTOB);

5) BpeMEHHYI0 CXeMy OpraHH3alliH JBUKEHHS TPAHCIOPTa U IELIEXOJ0B Ha MEepPHO/I
npoBeieHusT paboT (ecnu  paboThl  CO3MAIOT MPEMATCTBUSA JBMXKEHUIO TpaHCIOpTa H
TIEIIEX0/I0B);

6) yclioBUS TMPOU3BOJACTBA pPabOT, COIIAaCOBaHHBIE C MECTHOM aJMHHHUCTpALUEH
MYHHIIMIIAJIBHOTO 00pa30BaHus;

7) kaneHaapHbIi rpaduK MPOU3BOICTBA PadOT;

8) cornacoBaHue CO CIeNHUATN3UPOBAHHON Opranu3aiuei, 00CIy)KUBaroIIel ra30HbI;

9) cormacoBaHue C COOCTBEHHMKAaMHU TIIOMELICHHH MHOTOKBAPTUPHBIX JIOMOB
MIPOM3BOJICTBA 3€MJIIHBIX pabOT Ha 3e€MENIbHBIX Y4yacTKax, MpUHAAJIeXKallel Ha mpaBe oO0Ien
JI0JI€BOM COOCTBEHHOCTH JAHHBIM COOCTBEHHUKAM;

10) doromaTepuansl TEPPUTOPUM HA KOTOPOU IIIAHUPYETCS MPOU3BOAMTH 3EMIISIHBIC
paboThI, ¢ 00s3aTeIHLHON MPUBSI3KON K afipecy (MecTy) MpOU3BOJICTBA 3eMIISTHBIX PabOT HA ATy
MO/Ia4yM 3asIBJICHMUSL.

B memsax ycraHOBIEHHS JMYHOCTH 3asBUTENs, NpPHU OOpalleHHMH 3a MOJyYCHHEM
MYHHIIMIAIBHONW YCIYTH 3asBUTEIIO U O3HAKOMIICHUSI HEOOXOIMMO MPEICTaBUTh TOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B cnywae, ecnu oOT uMeHM 3adBHUTENS JCMCTBYeT JIMIO, SIBISIIOIIEECS €ro
IIPEACTABUTEIIEM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn denepanuu, Takke
MpEJICTaBIsIeTCs JAOKYMEHT, YJIOCTOBEPSIOUIMM JIMYHOCTh TNPEACTaBUTENS, U JIOKYMEHT,
MOITBEP K TAIOLIUI COOTBETCTBYIOLIUE TOJTHOMOYUSI.

2.9. HcuepnblBaromuii mnepeyeHb JAOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU TIPABOBBIMHM aKTaMHU Il MPEJOCTABICHUS YCIYT, KOTOpBIE SIBIISIOTCS
HEOOXOUMBIMU U 00s3aTeIbHBIMU IS MIPEIOCTABICHUS MyHHUIIMIIAILHON YCIIyTH, CHOCOOBI X
TIOJTyYCHHUSI 3asBUTEIIEM, B TOM YHCJIE B DJIEKTPOHHOHN (popMe, IOPSIIOK MX MPEACTABICHUS:

JIOKyMeHTOB, HEOOXOIUMBIX JJisi TPEJOCTaBICHHUS YCIYr, KOTOpbIE SBISAIOTCA
HEOOXOIUMBIMU M O0S3aTENbHBIMU  JJIs1  MPEJOCTaBJICHUS MYHHIMIAIBHOW  yCIYTH
3aKOHOJIAaTeILCTBOM Poccuiickoit denepanuu U 3akoHOAaTeNbcTBOM PecnyOnuku Komm He
IIPEyCMOTPEHO.

2.10. B cnydae HanpaBieHusi JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8, 2.12 HacTtosiiero
aJIMMHUCTPATUBHOIO perjaMeHTa (B ciyyae, €ClM 3asiBUTENb HPEICTAaBISIET JOKYMEHTBHI,
yKa3aHHble B IyHKTe 2.10 HAcTOSIIEro aIMUHUCTPATUBHOTO periiaMeHTa Mo COOCTBEHHOM
WHUIMATHBE), IMOYTOBBIM OTIPABICHUEM, TIOUIMHHUKA JIOKyMEHTOB HE HAIpPaBIISIOTCS,
YAOCTOBEpEHUE BEPHOCTH KOMHMI MpuaraéMblX JOKYMEHTOB U CBUAETEIbCTBOBAHHE
MO/UIMHHOCTH TOJIUCH Ha 3asBJICHUU OCYLIECTBISIOTCS B YCTaHOBIICHHOM (penepantbHbIM
3aKOHO/IaTEIbCTBOM MOPAIKE.

2.11. JlokyMeHTBI, HEOOXOIHMMBbIC JUIsl TPENOCTABICHUS MYHHUIUIAIBHON YCIyTH,
MIPEIOCTABIIAIOTCS 3asIBUTENIEM CIEAYIOIIUMHU CIIOCOOaMMU:

1) muuno (B agmuHuctpanuio, MOILI);

2) mocpeACTBOM MOYTOBOIO OTIPaBICHUS (B aAMUHHUCTPALIHIO);

3) uepes IlopTan rocyjapCTBEHHBIX M MYHUIIUNATIBHBIX yCuyr (pyHkuuii) PecyOonuku
Komu u (nm) Exqunbrii mopTan rocy1apcTBEHHBIX M MYHUIIMITAIBHBIX YCIYT ((DyHKIINMN).

HcyepnbiBaoumii nepevyeHb 10KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
¢ HOPMATHBHBIMU NMPABOBBIMHU AKTAMM /ISl IPE0CTABJIEHUS MYHMUMIIAJBHON yCIyIH,
KOTOpbIe HAXOASATCS B PACHOPS:KEHUH IOCYIaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0
CaMOYyNpAaBJIeHUS] 1 HHBIX OPTraHOB, YYACTBYIOIIUX B NMPeI0CTABJIEHMH MYHHIMIAIbHBIX
yCJIYT, H KOTOpbIe 3asiBUTE/Ib BIIPaBe NMPeJICTABUTh, 4 TAK:Ke CIIOCO0bI MX MOJIyYeHH s
3asiBUTEJISIMHU, B TOM YHCJIe B 3JIeKTPOHHOI (popMe, MOPAIOK MX NpPeACTABICHUS



2.12. IlepeueHb JOKYMEHTOB, KOTOpBI€ 3asBUTEIb BIpPAaBE MPEACTaBUTh IO
COOCTBEHHOW WHHIIMATHBE, TaK Kak OHHM TOMJEKAT TPEACTABICHUI0 B  paMKax
MEXBEJIOMCTBEHHOTO0 MH(POPMAILIMOHHOTO B3aUMOJICHCTBUS U UX HEMPECTABICHUE 3asiBUTEIIEM
HE SIBJISIETCSI OCHOBAHUEM JUI OTKa3a 3asBUTEIIO B IPEIOCTABIECHUH YCIYTH:

1) pa3pelieHre Ha CTPOUTENBCTBO, PEKOHCTPYKIIMIO MU KaUTAIbHBIN pEMOHT 00bEKTa
KallUTaJIbHOTO CTPOMTENHCTBA (€cii pabOThl CBSI3aHBI C OCYIIECTBIEHHEM CTPOUTENHCTBA,
PEKOHCTPYKIIMHN WM KallUTAIbHOTO PEMOHTa OOBEKTOB, Ha KOTOPhIE HEOOXOIUMO TMOITyYEeHHE
pa3pelleHus: B COOTBETCTBUH C IPaJOCTPOUTEIBHBIM 3aKOHO/1aTEIbCTBOM);

2) paspellleHMe Ha YCTAaHOBKY pEKJIaMHOW KOHCTPYKIHMH (ecau padoThl CBS3aHBI C
YCTaHOBKOH UM 3KCIUTyaTallUe€N PEKIAMHBIX KOHCTPYKLUN).

JlokyMeHThI, yka3aHHble B myHKTe 2.12 panena Il HacTosimero agMHUHUCTPATUBHOTO
periaMeHTa, 3asBUTEIb BIIPAaBE NPEACTaBUTh 110 COOCTBEHHON MHUIIMATHBE.

Yka3anue Ha 3anpeT TPeOOBAHUM U /IeliCTBUIl B OTHOLLIEHUH 3asiBUTEJIs

2.13. 3anperniaercs TpeOOBATh OT 3asSBUTEIIS:

1) mpenocraBieHUs JOKYMEHTOB W HH(POpPMALMU WIM OCYLIECTBICHUS JEHCTBUH,
IIPEIOCTABJIEHUE WM OCYLIECTBJIEHUE KOTOPBIX HE HPEJYCMOTPEHO HOPMAaTUBHBIMU
IIPaBOBBIMU  aKTaMH, pEryJIMPYIOLIMMHM  OTHOLIEHMs, BO3HHUKAIOIIME B CBA3M C
IIPEIOCTABICHUEM YCIYTH;

2) mpenocTaBiE€HUS JOKYMEHTOB M HH(pOpPMAalMU, B TOM YHUCIE IOATBEPHKAAIOLINX
BHECEHUE 3asBUTENIEM IUIaThl 3@ IPEAOCTaBICHUE MYHULUNAIbHBIX YCIYr, KOTOpbIE B
COOTBETCTBMM C HOPMATUBHBIMH  IpaBOBbIMM  akTamu  Poccuiickoit ~ Denepanuu,
HOPMATHUBHBIMU TPaBOBBIMH akTamMu PecrnyOnmku Komu, MyHHUIIMIATBHBIMU TPABOBBIMH
aKTaMM HaxXOAATCSA B PaclOPsIKEHUU OPraHOB HMCIOJHUTENbHOM Biactu PecnyOmuku Kowmu,
IIPEIOCTABISAIONIMX MYHULIMIAIBHYIO YCIYTy, HMHBIX TOCYJapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYIpPaBlIeHUA U (WIM) IMOABEJIOMCTBEHHbIX T'OCYJapCTBEHHBIM OpraHam M
OpraHaM MECTHOIO CaMOYIIPaBJI€HHUsS OpraHU3aluii, Y4acTBYIOLIUMX B IPEIOCTABICHUU
MYHULUNAIBHBIX YCIYI, 3a HCK/IIOUEHHEM JOKYMEHTOB, yKa3aHHBIX B yacTh 6 craTbu 7
®enepanbHoro 3akoHa ot 27 uronst 2010 r. Ne 210-D3;

3) oTka3blBaTh B IpUEME 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX s
IIPEIOCTABJICHUSI MYHHULMIAJBbHOW YCIyr'M, B CIy4yae, €cld 3alpoc U JOKYMEHTHI,
HEOO0XOAUMBbIE JUIsl MPEAOCTABICHHUS MYHUIMNAIbHON YCIyrd, MOAAaHbl B COOTBETCTBUU C
uHpopManMeli O CpoKax M TMOPAAKE MPEJOCTaBJICHUS MYHUIUNAIBHOH  yCIYyTH,
orny0nMKoBaHHON Ha EAMHOM mopTalie rocy1apCTBEHHBIX U MyHULUIATIBHBIX YCIYT ((DyHKIIHIT)
u (wm) Ha [lopTane rocyqapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr (¢yHkumid) PecmyOnuku
Kowmu;

4) oTka3pIBaTh B NPEJOCTABICHUM MYHHULMIIAJBbHOW YCIYTd B Cilydae, €ClId 3alIpoc U
JOKYMEHTBI, HEOOXOAMMBIE [UIl MPEJOCTaBICHUS MYHULUNAIBHOM YCIyrd, IOJaHbl B
COOTBETCTBHH ¢ HHPOpPMALIUEH O CPOKAX U MOPSAKE MPEIOCTABICHUS MYyHUITUIIAIBLHON YCIYTH,
orny0nMKoBaHHON Ha EAMHOM mopTalie rocyAapCcTBEHHBIX U MyHULUIATIBHBIX YCIYT ((DyHKIIHIT)
u (wm) Ha [lopTane rocyqapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr (¢yHkumid) PecmyOnuku
Kowmu;

5) TpeboBaTh OT 3asBUTENS COBEPIICHHUS HWHBIX JACUCTBUN, KPOME IPOXOXKICHUS
UACHTU(QUKAIMKU U ayTeHTH(UKALUU B COOTBETCTBUM C HOPMATUBHBIMU NPABOBBIMHM aKTaMH
Poccuiickoii ®denepanuu, ykasaHus LEJIH INPUEMa, a TAKXKE MPEAOCTABICHUS CBEICHUM,
HEOOXOIUMBIX JUIsl pacueTa UIMTEIbHOCTH BPEMEHHOIO MHTEpBajia, KOTOPbIM HE00XO0AMMO
3a0pOHUPOBATH I IPUEMA;

6) TpeboBaTh OT 3asiBUTENS NPEACTABICHUS JOKYMEHTOB U HH(GOpMAaLUU, OTCYTCTBUE U
(M) HETOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAJIUCH IPU INEPBOHAYAJIBLHOM OTKA3€ B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JJs MPEJOCTaBICHUS MYHULUNAIBHOM yCIyrd, Jubo B
IIPEIOCTABIEHUU MYHULIMNIAIBHOMN YCIYTH, 3a UCKJIIFOUEHUEM CIICAYIOIUX CIy4Yaes:

U3MEHEeHne TpeOOBaHUI HOPMATHUBHBIX MPABOBLIX AKTOB, KACAIOIIUXCS IPEIOCTaBIECHUS
MYHMLMIIAIBHOW YCIyI'M, IMOCJIE [EepBOHAYaIbHOW IOAAYM 3asBJICHUS O IPEIOCTABICHUU
MYHULUNAIBHON YCIyTH;



Halu4yue OHMOOK B 3asBJICHUUM O MPEAOCTABICHUHM MYHHUIMIAIBHON yCIyru u
JOKYMEHTAaX, MOJAaHHBIX 3asBUTENIEM I10CJIE NIEPBOHAYAIBHOIO OTKA3a B IPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPENOCTaBICHUS MYHULMNAIBHOM YCIyrd, JHUOO B NPEJOCTaBICHUU
MYHUIUIIAIBHOM YCIIyTH U HE BKJIIFOYEHHBIX B IIPEICTABIICHHBIN pPaHEe KOMIUIEKT JOKYMEHTOB;

UCTEYEHHUE CpOKa JEeHCTBHA JOKYMEHTOB WM HW3MEHEHHe MHGOpMalUMu Tocie
NEPBOHAYAILHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX Uil TPEIOCTABICHUS
MYHUIUNATIBHON YCIyTH, JINOO B MPEIOCTABICHUN MYHULMNAIbHOMN yCIIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO MOJATBEPXKIEHHOTO (akTa (IPU3HAKOB) OMIMOOYHOTO WIIU
IPOTUBONPAaBHOro  JefictBus  (Oe3neiicTBUsA)  AOMKHOCTHOTO  JIMLA  aJIMUHMCTpALUy,
MIPEOCTABIISAIONIETO MyHHIIMIIAIBHYIO yCIIyTy, padotHuka M®L, nmpu nepBoHavyaIbHOM OTKa3e
B IIpU€Me JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBICHUSI MyHHULMIIANIBHON yciIyry, 1100 B
IIPEAOCTABICHUA MYHULUNAIBHOW YCIYrH, O 4YeéM B IHMCbMEHHOM BHJAE 3a IOANKCHIO
PYKOBOJUTENS aIMUHUCTPALNH, IPEIOCTaBISIONIET0 MyHULUIIAIBHYIO YCIYTY, PyKOBOIUTEIA
M®IL[ npu mnepBOoHAYaIbLHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHUSI MYHMIMIIAIBHON YCIyTH, YBEIOMIIACTCS 3asBUTEIb, a TAKKE MPUHOCATCS
M3BUHEHHUS 3a IOCTAaBJIEHHBIE HEY100CTBA.

HcuepnbiBaronuii nepedyeHb OCHOBAHMI /Il 0TKA3a B NpHeMe IOKYMEHTOB,
He00XO0UMBIX /ISl IPe0CTABJIEHNS MYHMIHNIAJIbHON yCJIYrd

2.14. OcHoBaHu#i mJI1 OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABICHUS] MYHULIMIAIBHOM YCIYTd, AEHWCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuu u Pecy6nuku Komu He mpeaycMoTpeHo.

HcyepnbiBawoimii nepevyeHb OCHOBAHUI J1JI1 IPUOCTAHOBJIEHHSI MIPEI0CTABJICHUS
MYHUIIUNIAJIbHOM YCJIYTH WIN 0TKAa3a B IPeJ0CTABJICHUN MYHUIIMNIAJIbHOM YCJIYTH,
YCTaHOBJIEHHBIX (peepaTbHbIMH 3AKOHAMHU, IPMHUMAeMbIMH B COOTBETCTBHH ¢ HUMH
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU akTamMu Poccuiickoii @enepanun, 3aKOHAMHU U
UHBIMH HOPMATUBHBIMH NPaBoBbIMH akTaMu Pecnybiukn Komu

2.15. OcHoBaHM# AJisi NMPUOCTAHOBIICHUS MPEAOCTABICHUS MYHMIIUMIIAIBLHOW YCIYTU
3akoHOJaTenbcTBOM Poccuiickoit denepanuu u Pecriy6nmuku Komu He mpegycMoTpeHo.

2.16. OcHOBaHUAMU JUIsl OTKA3a B IPEAOCTABICHUH MYHULIUIIAJIbHON YCIIYTH SIBISIFOTCSA:

1) Hamuuue B MPEACTABJICHHBIX JOKYMEHTaX HEJIOCTOBEPHOW HMH(OpMAIMH, MOPSI0K
ompenereHUs] KOTOpPOM 3akperuieH abO3ameM 2 mnyHkrta 2.4 pasgena [l Hacrosmiero
aJIMMHUCTPATUBHOI'O PETJIAMEHTA;

2) mpenocTaBiICHHE HEMOJHOrO TMaKeTa JAOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.8
pazzaena Il Hacrosiero aiMUHUCTPATUBHOTO PETJIAMEHTA;

3) oTka3 B COrJacoOBaHWU TPOBEACHHUS pPabOT CO CTOPOHBI SKCILTYyaTAllMOHHBIX
MIPEANPUATHH;

4) B 3asBICHUU HE YyKa3aHbl (paMuiIusl 3asBUTENS (PEKBU3UTHI IOPUIUYECKOTO JIUIA),
HAIpaBMBILErO 3asBICHHUE, WIM IOYTOBBIM ajpec, IO KOTOPOMY JOJDKEH OBITh HaIpaBlICH
OTBET;

5) B 3asiBIICHUH COJEPIKATCS HEIICH3YPHbIE JINOO OCKOPOUTEIBHBIEC BHIPAXKECHUS, YTPO3bI
HU3HU, 3J0POBbIO  UMYIIIECTBY JOJKHOCTHOTO JIULIA, 4 TAK)KE WICHOB €r0 CEMbU;

6) TEKCT 3asBJICHUS HE MOAJIAETCS MPOUTEHUIO;

7) HanM4Yue He3aBEPIICHHBIX 3asBUTEJIEM HAuaThIX pabOT MO paHee BBIIAHHOMY OpIEpY
(pa3penieHn0) Ha MPOU3BOJCTBO 3EMIISIHBIX PabOT, CPOK IEHCTBUS KOTOPOrO HMCTEK M HE
MIPOJIIEH.

2.17. 3adBuUTEnb MMEET NPaBO I[OBTOPHO OOpPaTUTHCS 3a IPEAOCTABICHUEM
MYHHIMIAJIBHOW YCIyTrW TOCJIe YyCTpaHEHHs OCHOBAaHMW MJii OTKa3a B IPEIOCTaBJICHUU
MYHHULMNAIBbHOW YCIYI'M, THPEIyCMOTPEHHBIX MyHKTOM 2.6 pasgena Il Hacrosmiero
aJIMMHHCTPATUBHOTO PETJIAMEHTA.



Ilepeyenns ycuayr, KOTopble SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMHU /115l
NpeI0CTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHHs 0 JOKYMEHTe
(1I0KyMeHTax), BbIIaBAeMOM (BbIIaBA€MbIX) OPTraHU3ANUAMU, YYACTBYHOIIMMHU

B NIPeIOCTABJIEHMH MYHUIIUNAJIbHOM YCJIYI'H

2.18. VYcuyru, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W OOSI3aTEIBHBIMHU IS
MPEIOCTAaBIICHUS MYHHUIMMIAIBLHOM YCIyrH, 3akoHonaTenbcTBOM Poccuiickoit denepauuu u
3akoHozarenbcTBOM Pecniybnuku Komu He npeaycMoTpeHsl.

Iopsaok, pa3Mep U OCHOBAHMS B3MMaHUS IOCYIaPCTBEHHON MONIJIMHBI MW MHOM
IJIATHI, B3UMAaeMOoii 32 IpeiocTaB/IeHHe MYHHUIUIIAJIBbHOMI yCJIyru

2.19. MyHununanbHas yciyra npeiocTaBlIseTCsl 3asBUTENSAM O€CIIaTHO.

Ilopsinok, pa3mep U OCHOBaHHMS B3UMAHUS IJIATHI 32 MPeI0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOTUMBIMH U 00513aTeJILHBIMU J1JIsl IPEA0CTABIEHUSI MyHUIMTIATbHOM
yCJIyT'H, BKIKOYasi HHPOPMAaIUIO 0 MeTOJUKeE PacyeTa TAKOH MJIaThl

2.20. B3umanue miaThl 3a MPEeI0CTaBICHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU
1 00s13aTeIBHBIMU JIJIs1 TPEIOCTABICHUS MYHULIUIIAILHON YCIyTH, HE TTPELYCMOTPEHO.

MaxkcuMaJbHBIH CPOK 0KHAAHUS B 0UepeaH NPH MoAaye 3ampoca o
Npea0CTABJIeHUN MYHHIIUNIAJIBHOM YCJIYTH, YCJIYTH, MIPe0CTaBIsIeMO Opranu3anuei,
y4acTBYIOLIeH B PeJ0CTaABJIeHHH MYHHIIUNIAJILHOM YCJIYTH, U IIPU NOJy4eHUH
pe3yJbTaTa NpeJoCcTABIEHUS] TAKUX YCIYT

2.21. MakcuMalIbHBIII CPOK OXHUAAHUA B O4Yepend MpH [ojade 3ampoca o
IIPEIOCTABJIEHUM MYHHULMIAIBHOW YCIYTHM, YCIyTd, HpEIOCTaBIsEMON OpraHu3aluei,
y4acTBYIOUIEH B IMPENIOCTABICHUH MYHULMMAIbHON YCIYTH, W TMpPH MOJYYEHUU pe3yJbTara
MPEOCTAaBIICHUS] MyHHLIMIAIBHONW yCIyrH, B ToM uucie uepe3 MO®LI, cocraBuser He Oonee
15 MunyT.

Cpok u NopsioK perucTpanuu 3anpoca 3asiBUTeJIsl 0 NpeI0CTABJIEHNH
MYHUIIUNAJIbHOM YCJIYTM U YCJIYTH, MPEI0CTABISIEMOIl OpraHu3anmeil, y4acTBymoluei B
NMpPeA0CTABJICHUN MYHUIMNIAJIBHON YCJIYI'H, B TOM 4YHCJIe B 3JIEKTPOHHOI (hopme

2.22. 3adBieHHE WU NpUJaraeMble K HEMY JIOKYMEHTBhl PETUCTPHUPYIOTCS B HOPSAIKE U
CPOKH, YCTaHOBJEHHbIe myHKTOM 3.2 paszgena III Hacrosmero aaMUHUCTPATUBHOIO
periiamMeHra.

TpeOoBaHusi K NOMeIIEHUSIM, B KOTOPBIX MPeI0CTABJAETCH MYHUIMIAJIbHAS
yeiayra, K 3ajy OKUJAAHHMs, MecTaM JUIsl 3al0JHEHHUsl 3alpoCOB O IMpPeoCTABJICHHHU
MYHMUIMIAJIBbHON YCJOYrd, HHPOPMAUMOHHBIM CTEHJaM C 00pa3slaMM WX 3al0JHEHUS H
nepeyHeM JOKYMEHTOB, He00OXOAMMBIX /Il NMPeJOCTABJICHUS KAXKA0N MYHHIHMNAJIbHON
YCJOYI'H, pa3MelleHul0 U o(OpPMIIEHHI0 BHU3YAJIbHOH, TEKCTOBOH M MYJbTHUMeIUITHON
HHpopMaAINH 0 MOPSAJAKe NMPEeIOCTABJEHUSI TAKOIl YCJIYyIrd, B TOM 4HcJe K o0ecrneyeHno
AOCTYNMHOCTH  UIsi HMHBAJMAOB  YKa3aHHbIX O0ObEKTOB B  COOTBETCTBHHM C
3aK0oHOAaTeNIbCTBOM Poccuiickoii @egepauuu 0 COUMAIBHOM 321U Te HHBAJIUI0B

2.23. 3panme (MOMENICHHWE) aaMUHHCTpAMK obopyayercs HHDOPMAIIMOHHON
TaOIMYKOH (BBIBECKOH) C yKa3aHHEM TIOJTHOTO HAUMEHOBAHHUSL.

[Tomemmenusi, B KOTOPBIX TPEJOCTABISIOTCS MYHHIIUNATBHBIC YCIYTH, JOJDKHBI
COOTBETCTBOBATh YCTAHOBIICHHBIM 3aKOHOJATEILCTBOM Poccuiickoit denepanyu TpeOoBaHUIM
obecrniedyeHrss KOM(QOPTHBIMU yCIIOBUSIMU 3asBUTENICH U JOKHOCTHBIX JIUII, CHEIIHAIMCTOB, B



TOM 4Hciie 00ecreueHus: BO3MOXHOCTU peau3aliy MpaB MHBAIKUIOB U JIMIl C OTPAaHUYECHHBIMU
BO3MOKHOCTSIMH Ha TTOJIy4EHHUE 110 UX 3asiBIICHUIO MyHHUIIUIIAIBHOW yCITyTH.

B cootBercTBUU € 3aKoHOAATENLCTBOM Poccuiickoin deaepanyu 0 COlUaabHON 3alnuTe
WHBAJIUAOB UM, B YACTHOCTH, 00ECTICUNBAIOTCA:

yCIIOBUSI OECIPEMSITCTBEHHOTO J0CTyIa K 00BEKTY (3aHUI0, TOMEIICHUIO), B KOTOPOM
MPEOCTABIISACTCS MYHUIUIIAJIbHAS YCIIyTa, a TakKe JUIs OeCHpensiTCTBEHHOTO IOJIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(OpMAIINH;

BO3MOXHOCTh CaMOCTOSITEIBHOTO TIEPEABIKCHHUS 10 TEPPUTOPUH, HA KOTOPOWH
pacmookeHbl 00BEKTHI (3/1aHUs, TOMEILEHUS ), B KOTOPBIX MPEAOCTaBISIOTCS YCIYTH, a TAKXKe
BXOJIa B TaKHE OOBEKTHI M BBIXOJa U3 HUX, IMOCAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAIKHU W3
HEro, B TOM YHCJI€ C UCTIOJIb30BAHUEM KPECIa-KOJSICKY;

COIMPOBOXKCHUE WHBAIUIOB, UMEIONINX CTOWKHE PACCTPOMCTBA (YHKIMH 3PCHUS U
CaMOCTOSITENIFHOTO TEPEeNBIKEHUSI, U OKa3aHHWe WM IOMOIIM Ha OOBEKTaX COLMAIbHOM,
MH)XEHEPHOW U TPaHCTIOPTHON MH(PPACTPYKTYD;

Ha/JIexKalee pa3MmelleHne o00pyJoBaHUS U HOcHUTeNell MHpOopManuu, HEOOXOAUMBIX
s obecnieueHUst OECHPEISATCTBEHHOTO JOCTyIa HMHBAJIMIOB K OOBEKTaM (37aHUsM,
MIOMEILEHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIyraM ¢ Y4eTOM OrpaHUYeHUN MX
KHU3HECATEITLHOCTH;

nyOnupoBaHue HEOOXOIUMOM JIJIsi MHBATUAOB 3BYKOBOM M 3pUTENbHON HH(pOpMaLuy, a
TaKKe HaJamuceld, 3HAKOB M HWHOW TEKCTOBOM W rpaduueckol HHPOpMauM 3HAKaAMHU,
BBITIOJTHEHHBIMU pebeHO-TOUeYHbIM HIpupTOM bpaiins;

JIOMYCK CYypIOIEPEBOIYMKA U TH(IOCYPIOTIEPEBOTUHKA;

JOMYCK COOAKU-MPOBOJAHMKA Ha OOBEKTHl (34aHMS, TOMELIEHUsS), B KOTOPBIX
MPEJOCTABIISAIOTCS. YCIYTH TMPH HAJUYUU JOKYMEHTA, MOJITBEPXKIAIOLIETO €€ CIeHUAIbHOE
oOydeHue W BbAaBaeMoro mno ¢opMe U B MOPSAKE, KOTOPbIE OMpeAenstoTcs (eaepalbHbIM
OpPraHOM HCIIOJHHUTEIBHON BIACTH, OCYIIECTBISIONIMM (YHKIUH MO BHIPAOOTKE M pealn3aluu
rocy/1apCTBEHHON MOJUTUKH U HOPMATHUBHO-IIPABOBOMY PETYJIMPOBAHUIO B cpepe COlMambHOM
3alIUThI HACEIICHMUS,

OKa3aHUE WHBAIMJIAaM MTOMOIIH B MPEOI0JICHUN 0apbepoB, MELIAIONINX MOTYyUYEHUIO0 UMU
YCIIyT HapaBHE C APYTHUMHU JIHLAMH.

[lenTpanpHblii BXOA B 3[aHHE AOKEH OBITH 000PYZOBAaH MAaHIyCOM, YIAOOHBIM st
BbE37a B 3[aHUE KOJSICOK C JNETbMU M WHBAIMIHBIX KPECEI-KOIACOK, @ TAaK)Ke BBIBECKOM,
colieprkalieil HauMEHOBaHUE, MECTO PACIOJIOKEHHUS, PEXHUM PaOOThI, HOMEp TenedoHa I
CIIPaBOK.

[Ipuem  3asBUTENE  OCYHIECTBISETCS  HEMOCPEACTBEHHO B  IOMELICHUSX,
MpeIHA3HAYCHHBIX JJIS TMPEAOCTABICHHUS MYHUIIUIAIBHOW YCIYTH, KOTOPBIC TOJIKHBI OBITH
000pyI0BaHbI CUTYUMU MECTaMH U 00ecreyeHbl KaHIEISIPCKUMHU MPUHAITICKHOCTSIMHU.

Mecta oXumaHus TOJKHBI OBITh 00OPYOBaHbI CUASYMMU MECTaMH ISl TOCETUTENCH.
KonuuectBo MecT okugaHus ompeaensieTcss Ucxoas u3 (aKTUYECKOW Harpy3ku H
BO3MOKHOCTEH JUIA UX pa3MeIleHHs B 3[aHUH, HO HE MeHee 3 MecT. B MecTax mpenocTraBieHus
MYHHUIMIAJIBHOW  yCIyTM  TOpeaycMaTpuBaeTcsi  Oo0OpyIoBaHME  JOCTYHHBIX  MECT
OOIIIECTBEHHOTO TOJIb30BaHUSI (TYaJIeTOB) U XpaHEHUs BEPXHEH OJIC)KIbI TTOCETUTEIICH.

MecTta 11st 3amofHEHHs] 3ampOCOB O MPENOCTABICHUH MYHMIMIAILHOW YCIyTH
OCHAILAIOTCS CTOJIAMH, CTYJbSIMH, KaHIEISAPCKHUMU TPHUHAJICKHOCTSIMHU, PACIIONATaloTCs B
HEMOCPEACTBEHHOI OJM30CTH OT MH(POPMAIMOHHOTO CTEHJa ¢ O0pas3lamMH UX 3aloJIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX JIJIS PEAOCTABICHHS MYHUITUTIAILHOW YCITYTH.

HNudopmaiimoHHble CTeH bl JOHKHBI COAEPKATh:

1) cBeneHust 0 MECTOHAXOXK/ICHHH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) paboThl
aIMUHUACTpalMUd  (Y4pEeXKIEHUs), OCYIIECTBISIOUIET0 MpPeIOCTaBICHHE MYHULUINATbHON
yCIyTH;

2) KoHTaKkTHY HH(popManuio (TenedoH, aapec MMEKTPOHHON MOYThI, HOMEp KaOuHeTa)
CHCIIMAITUCTOB, OTBETCTBCHHBIX 32 MPUEM JIOKYyMECHTOB;

3) koHTakTHYIO HMH(popManuo (TenedoH, aapec AIEKTPOHHON IMOYTHI) CIEIHUATUCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;



4) uHpopMaIMIO MO BOMPOCAM MPEAOCTaBICHHUS MYHHUIMIAILHOW YCIyrd (MO MEepeyHIo
JOKYMEHTOB, HEOOXOAMMBIX JIJIsi TMPEIOCTABICHUS MYHUIUNAIBLHOW YCIYrd, MO BpPEMEHHU
mpueMa M BbIIayd JOKYMEHTOB, O MOPSAKY oO)kanmoBaHHs AeicTBuil (Oe3neicTBUs) U
pelieHuii, OCYIIECTBISIEMbIX M TMPUHUMAEMBIX B XOJI€ MPEAOCTaBICHUS MYHUIUIAIbLHON
YCIIyTH).

Paboune mecra yIOJHOMOYEHHBIX JOJKHOCTHBIX JIUI, OTBETCTBCHHBIX 3a MPEIOCTABIICHUE
MYHHIMIAIBHOW YCIYTH, OOOpYAYIOTCS KOMIIBIOTEpAaMH U OPITEXHUKOH, MO3BOJIAIOIIEH
OpPraHU30BaTh UCIIOJHEHUE MYHHUITUTIAIIEHON YCIYTH B IIOJTHOM 00BEME.

TpeboBanus k mnomenieHussM MOIL] onpenenensl IlpaBunamu opraHu3anuu ACSITEIBHOCTH
MHOTO(YHKITMOHATHHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUNAIBHBIX
yCIyT, YTBEpPXKIECHHbIMU TMocTaHoBieHueM [lpaButensctBa Poccuiickoin ®enepauur OT
22.12.2012 Ne 1376, a ©UMEHHO:

2.23.1. TpeboBanus k nomenieHusiM M®II, B KOTOPBIX PEIOCTABISAIOTCS TOCYIAPCTBEHHBIC U
MYHUIUTIATBHBIE YCIYTH.

J{nst opranu3aniy B3auMOJICUCTBUSA C 3asiBUTENAMH nToMelenne M®ILI nenurcs Ha cnenyromue
(bYHKIMOHATIBHBIE CEKTOPHI (30HBI):

1) cextop MHGOPMUPOBAHUSA U OKUIAHMUS,

2) cexTop ImpHemMa 3asiBUTEIEH.

Cektop uHGOPMHUPOBAHUS U OXKUJAHUS BKIIOYAET B ceOs:

1) uapOpMaMOHHBIC CTEHIBI, COACPIKANIUE AKTYATbHYIO W HCUEPITBIBAIONTYI0 WH(POPMAITHUIO,
HEO0OXOUMYIO JIJISl TOJTYUYEHHs TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT, B TOM YHCIIE:
MEepeYeHb TOCYJAPCTBEHHBIX M MYHULMUINAIBHBIX YCIYr, MPEJOCTaBICHUE KOTOPBIX
oprann3oBaHo B MOIJ;

CPOKH MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHHUIIUNAIBHBIX YCIIYT;

pa3Mepbl TOCYJapCTBEHHOM MONILIMHBI M WHBIX IUIATEXKEH, YIUIAYMBAEMBIX 3asBUTENEM MpU
MOJIYYEHUH TOCYAAPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT, MOPSIIOK UX YIUIATHI;

nHGOPMALIMI0O O JOMOJHUTENbHBIX (COMYTCTBYIOIIMX) YyCIOyrax, a Takke o0 yciyrax,
HEOOXOUMBIX M 00S3aTeNbHBIX JJIS MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIMITATBLHBIX
YCIIyT, pa3Mepax H MOpsiIKe UX OILIaTh;

MOpsIOK  oOkanoBaHusi  JeHCTBUE  (Oe3meiCcTBUS), a TakkKe pEIICHUH  OpraHoB,
MPEOCTABISAIONINX ~ TOCYNAapCTBEHHbIE  yCIyTH, W  OPraHoB,  MPEJOCTaBISIOLINX
MYHUIUIIATIbHBIE YCIYyTH, TOCYAApCTBEHHBIX W MYHUIUNANBHBIX ciyxamux, MOII,
pabotaHrkoB MOII;

MHPOPMALIMIO O  TPEAYCMOTPEHHOW  3aKoHOAaTenbcTBOM  Poccwiickoit  deneparuu
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUIl OPTraHOB, MPEIOCTABISAIONINX TOCYAapCTBEHHBIE YCIIYTH,
JOJKHOCTHBIX JIMI] OPTaHOB, PEJOCTABISIONINX MYHUIIUNIAIBHBIC YCIyTH, pa0oTHUKOB M®DII,
PaOOTHHUKOB OpTaHM3aIlii, MpUBJIEKAaEMbIX K peanu3anuu QyHkiuit M®I[ B cooTBeTcTBHM €
yacteio 1.1 crateum 16 ®epepanbuHoro 3akona ot 27.07.2010 Ne 210-®3 u mnosoxeHUSIMU
nyHKTOB 29 - 31 IlpaBun opraHm3zanuu JesATEIbHOCTH MHOTO(GYHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUS  TOCYJApCTBEHHBIX W MYHUIUNANBHBIX  YCIYr,  YTBEP>KIEHHBIX
nocranoBienueM IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376, 3a
HapyIICHUE MOPSAKA TPEIOCTABICHUS FOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;
nHGOpMaLIMI0O O TMOPAIKE BO3MEUICHMS] Bpeda, NPUYMHEHHOIO 3asBHUTEII0 B pe3yibTare
HEHAJUIeKAIETO UCHOJTHEeHUs Tubo HeucnonHeHuss MOL[ wim ero pabOTHMKaMH, a TaKxke
MIPUBJIEKAEMBIMU OPraHU3alMsIMU WIH UX paOOTHHKAMH, OOS3aHHOCTEH, MpPeayCMOTPEHHBIX
3aKO0HOJaTenbCTBOM Pocculickont Penepanny;

pexxuM paboTel M aapeca uHBIX MOILl u mpuBieKaeMbIX OpraHU3alUN, HAaXOISMIIMXCS Ha
TeppuTopuu cyonrekTa Poccuiickoit denepanuu;

UHYI0 UH(POpMAIUIO, HEOOXOJUMYIO AJisi MOJYyYEHHUs TOCYJapCTBEHHOW W MYyHHIIMIIAJIbHOM
YCIIyTH;

2) He MeHee OJHOro OKHa (MHOTO CIEeNHAJIbHO OOOPYJOBAaHHOTO pabodvero MecTa),
MpeIHA3HAYEHHOTO JUIsl HWH(QOPMHUPOBAHUS 3asBHTEICH O TMOPSAIKE MPEIOCTABICHUS
rOCy/IJapCTBEHHBIX W MYHULMIAIBHBIX YCIYyI, O XOJE€ pPAacCMOTPEHHUS 3alpocoB O
MPEAOCTABICHUN TOCYIAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, a TaKXKe IS MPelOCTaBICHUS
MHOM HH(OPMAaLIUY, B TOM YHCIIE YKa3aHHOW B MOJIYHKTE «a» HACTOSILEro MyHKTAa;



3) mporpaMMHO-aIMapaTHbIl KOMILIEKC, OOECHeuMBAIOIIUNA JOCTYyN 3asBUTENEH K
EnuHoMy mopTanmy rocyJapCTBEHHBIX W MYHHIMNAIBHBIX ycrnyr (¢ynkmwii), I[lopramy
rOCYy/IapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr (QyHKOMi), a Takke K HHPOpMAIUH O
MYHUIUIIATIBHBIX yCIIyrax, npeaocrasisieMbix B MOLI;

4) CTynbs, KpecenbHbIC CEKIIMH, CKaMbH (OAaHKETKH) U CTOJBI (CTOMKH) ISl 0OPMIICHHUS
JOKYMEHTOB C pa3MenieHueM Ha Hux ¢(opM (OJaHKOB) JOKYMEHTOB, HEOOXOTUMBIX st
MOJTyYeHUs] MyHHUIIUTIATbHBIX YCIIYT;

5) BNIEKTPOHHYIO CUCTEMY YNPABJIECHUS OUEPEAbIO, IPEAHAZHAUCHHYIO JIJIS:

pErUcTpaluy 3asiBUTENS B OUEpe/in;

ydeTa 3asiBUTEJICH B OuYepe/lu, YIPaBICHUS OTIACIbHBIMU OUEPEISIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0oTOOpaKeHHE CTaTyca Ouepey;

aBTOMATUYECKOT0 TMEPEHAIpaBICHUs 3asBUTENS B oOuepelb Ha OOCIyXUBaHUE K
cienyromemy pabotauky MOII;

dbopmupoBanus oT4eToB O nocemaemoctu MO®ILI, xonudyecTBe 3asBHUTENCH, Oouepensx,
CpeIHEM BPEMEHHU OKUIaHUs (00CTyKUBaHUS) U O 3aTPyKEHHOCTH PAaOOTHUKOB.

Cektop mpuema 3asBHUTeNCH, OOOPYIOBAHHBIM OKHAMU [ TpUEMa U BbIIAYH
JIOKYMEHTOB, odopmisiercs HH()OPMAIMOHHBIMU TaOMMYKaMU C yKa3aHHMEM HOMeEpa OKHa,
dbaMuuy, WMEHHW, OT4YecTBa (MpU HAIMYMM) MW JIOJDKHOCTH  paboTHuka MOIL],
OCYIIECTBIISIOLIETO IPUEM U BbIJIa4y JOKYMEHTOB.

3nanne (momemenne) M®DI[ obopyayercss WHPOPMAIMOHHON TaOIUYKON (BBIBECKOH),
cojiepkaiiei mosHoe HanMeHoBanue M®L, a Taxke HHPOPMALIUIO O PEKUME €ro paboTHI.

Bxon B 31anue (momenienre) MOL u BbIXoa U3 HEr0 000PYAYIOTCSI COOTBETCTBYIOLTUMU
yKa3zaTeasiMu ¢ aBTOHOMHBIMHM HCTOYHUKAMU OecriepeOOHHOro MUTaHus, a TAaKXKe JTCCTHUIIAMU
C MOPYYHSAMHM M TaHAyCaMu [UIsl TEPeIBIKEHUS JETCKUX U WHBAJTUAHBIX KOJISICOK B
cootBeTcTBUU ¢ TpeboBanusimu DenepansHoro 3akoHa ot 30.12.2009 Ne 384-03
«TexHnyeckuii peryiaMeHT 0 0€30MaCHOCTH 3AaHUI U COOPYIKEHUI.

[Tomemenuss M®LI, nmpenqHasHaueHHbIE A PaOOTHI C 3asBUTEISIMU, PACIIONATalOTCs Ha
HIDKHUX 3TaKax 3[1aHUS U UMEIOT OTIEIbHBIN BXOA. B cinyuae pacnonoxenuss M®L] Ha BTopom
dTake W BHINIC 3[aHHE OCHAMIACTCS JTUPTOM, 3CKAIATOPOM WM WHBIMH aBTOMATHYCCKUMH
MOIBEMHBIMU YCTPOMCTBAMHU, B TOM YHCIIC JJI MHBAIHIOB.

B M®I] opranmusyercst OecruiaTHBIA TyasleT JUIs MOCETHTENEH, B TOM YHCIE TYyaJeT,
MpeHa3HaYeHHBIN AJ11 HHBAIH]IOB.

Ha rtepputopuu, mpuneraromeidr k M®ILI, pacmomaraercsi OecruiaTHas MapKOBKa IS
aBTOMOOMJILHOTO TPAaHCIIOPTa MOCETUTENIeH, B TOM YHUCIE MNpeaycMaTpHUBaromias MecTa Ui
CHeIMaTbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHUIOB.

[Tomemennss M®I[ B cooTBeTCTBUMM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu
JOJDKHBI OTBEYATh TPEOOBAHUAM MOXKAPHOU, CAHUTAPHO-AIHIEMHOJIOTHIECKOI 0€301MacHOCTH,
a TaKKe JOJKHBI ObITh OOOpYIOBaHBl CPEACTBAMHU IMOKAPOTYIIEHUS W OIMOBEHICHUS O
BO3HUKHOBEHUU YPE3BBIYANHON CHUTyallMH, CUCTEMOM KOHIUIIMOHUPOBAHUS BO3/yXa, WHBIMU
cpeacTBamMu, 00ecreynuBalOIMIMI 0€30MacCHOCTh U KOM(POPTHOE MpeObIBaHHE 3asiBUTEICH.

IMoka3aTeu JOCTYNHOCTH ¥ KA4eCTBA MYHHUIIUNIAJIbHOMN YCJIYTH, B TOM YHCJIe
KOJIM4eCTBO B3aMMO/1eiicTBHIi 3asiBUTEJISA € JOJKHOCTHBIMU JIMIIAMHU NPHU
Npea0CTaBJIeHM MYHHIIMNIAJILHOM YCJIYTH U UX MPOJI0J/LKUTEIbHOCTb, BO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJBHOM YCJIYIH B MHOTO()YHKIIHOHAJILHOM IIeHTPe NMpe1ocTaABJIeHUs
roCyapCTBEHHbIX H MYHULIMIAJBHBIX YCJIYT, BO3MOKHOCTH JIN0O HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJIBHON YCJIYTH B JII000M TEePPUTOPHAILHOM NMOAPa3/ieleHuH
OpraHa, nNpeaoCcTABJISIONIEr0 MyHMIMNIAIBHYIO YCJIYTY, 10 BLIOOPY 3asiBUTEJISI
(3KCTEepPUTOPHUAIBLHBIH NPUHIUI), BO3MOKHOCTH MOJy4eHus: ”H(OpMAIIUH O X0/e
NMpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJe ¢ HCT0JIb30BAHHEM
HH(OPMANMOHHO - KOMMYHHUKAIIUOHHBIX TeXHOJIOT Wil

2.24. Tlokazarenu JOCTYMTHOCTH M Ka4eCTBA MyHHUITUTIATBHBIX yCIIYT:



IToxa3arenu Ennnauna Hopmatushoe
H3MepeHust 3Ha4YeHHE
mmoKazaTens <*>
I. IToka3arenu KOCTYIIHOCTH

1. Hannune BO3MOXKHOCTH IOJTy4EHUS] MyHUIIMIIAILHOM yCIIyTH B SJIEKTPOHHOM | a/HeT hit:}

¢dopMe 1Mo cocTaBy AEHCTBHUH, KOTOpbIE 3asBUTENb BIPABE COBEPIINTH NPHU

MOJY4YE€HUH MYHULUIAIBHON YCIYyTH:

1.1. Tlomyuenwe wuHPOpPMAIMK O TOPSAKE W CpPOKaX IIPEJOCTABICHUS | Ia/HET Ia

MYHULIUATAIBHOH YCITyTH

1.2. 3anmcek Ha mpueM B aAMUHHCTpanuio (opranmzanuio), ML mis momaun na/aer na

3ampoca O MPEe0CTaBICHUH MyHHUIUITAIEHON YCIyTH

1.3. ®opmupoBaHue 3ampoca Ja/HeT na

1.4. Tlpuem u perucTpanusi a]MUHUCTpaIe (OpraHu3aluneii) 3anpoca 1 UHbIX | Ja/HeT za

JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPE0CTABICHNSI MyHULUIIAILHOM yCIyTH

1.5. Omnara rocyIapCTBEHHOM MOIUIHHBI 33 MPEIOCTABICHUEC MYHHUIIMIIATBHOW | Ta/HeT HET

YCIYrH W YyIUlaTa MWHBIX IUIaTeXeH, B3MMAaeMbIX B COOTBETCTBHH C

3aKoHO/AaTeNnbCcTBOM Poccuiickoit @eaepannu

1.6. ITosryueHune pesysbTara MpeaoCcTaBIeHUs MyHHLUITATBHON YCITYTH na/Her hit:}

1.7. IlomyueHne cBeleHUH O XOie BHITIOJIHEHHMS 3arIpoca Jna/Her | nma (B TOM 4mcie
C HCIIONIb30BaHH-
em uHpopmaru-
OHHO-KOMMYHH-
KaI[MOHHBIX TeX-

HOJIOTHIA)

1.8. OcyIecTBieHHE OICHKM Ka4yeCcTBa MPEIOCTABICHUS MYHHIIMIIAIBHOW |  Ta/HeT na

yCIIyTH

1.9. JlocynebHoe (BHecyneOHOE) 00XallOBaHWE pENICHWH W JCWUCTBHIA | Ja/HeT na

(GesnmeiicTBus)  anmMUHUCTpanuy  (OpraHu3aliM), JOJDKHOCTHOTO  JIMIA

aIMUHUCTpaIM (OpraHU3aLnH)

2. Hanmmume BO3MOXHOCTH (HEBO3MOXKHOCTH) TONYYCHHUS MYHHUIMITATIBHOM | 11a (B mOJ- Ia

ycayru yepe3s MOL| HOM 00be-

Me/He B

TIOJIHOM

oobeme)/
HET

3. KomnuecTBo B3aMMOJEWCTBHN 3asBUTENS C JODKHOCTHBIMH JIMIAMHU TIpH |  Ja/HET hit:}

MIPEIOCTABICHIH MYHHUITUITATIBHON YCIIyTH U UX TPOJIOJDKUTEIBHOCTh

4. Bo3MOXXHOCTD (HEBO3MOXKHOCTB) TIOJIyYEHHUS YCIYT'H MOCPEACTBOM 3arpoca |  aa/Her HET

0 MPEAOCTaBIICHUH HECKOJBbKHX T'OCYAApPCTBEHHBIX W (WJIM) MYHHIMIAIbHBIX

yenyr B M®LI, npeaycmotpeHHoro crateeil 15.1 demepalbHOTO 3aKOHA OT

27.07.2010 Ne 210-03

II. IToka3arenu kayecTBa

1. YaensHbIl Bec 3asBIEHUN TpakAaH, PAaCCMOTPEHHBIX B YCTAHOBIECHHBIN % 100

CpPOK, B 00IIIEM KOJIMYECTBE OOpAIICHNH rpakaaH B aIMUHHCTPALINIO

2. YieneHbIl BeC PACCMOTPEHHBIX B YCTAHOBIICHHBI CPOK 3asBICHHUN Ha % 100

MIPEIOCTABIICHIE YCIYTH B OOIIEM KOJMYECTBE 3asBICHUI Ha MPEIOCTABICHHE

yciryru uepe3 MOI]

3. YaenpHBIA BeC 000CHOBAHHBIX JKaJI00 B OOIIEM KOJWYECTBE 3asBJIEHUNA Ha % 0




IIPENOCTABJICHNE MyHULIMIIATIBHON yCIyry B aAMUHUCTpauuu, MOI]

4. VaenpHbI BeC KOJIMYECTBA OOOCHOBAHHBLIX JKajloO B OOIIEM KOJIHMYECTBE % 0
3as1BJICHUI Ha MPEOCTaBICHUE MyHULIIMIIAILHOU yciryru yepe3 MOIL]

HNubie TpeGOBaHUs, B TOM YHC/e YYUTHIBAKOIHEe 0COOCHHOCTH NMPeJ0CTABICHUS
MYHULIHUIIAJIBHON YCJIYTH B MHOTO(p)YHKIIHOHAJIBHBIX HEHTPAaX MPeI0CTABICHUA
roCy1apCTBEeHHbIX M MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUA
MYHUIHUNAJIBHON YCJIYIH M0 3KCTEPPUTOPHAIBHOMY NPUHLIMITY (B Ci1y4ae, ecJu
MYHMIHMIAJTBHAA YCJIyra NpeIocTaB/IsieTcsl 0 IKCTEPPUTOPHAJBLHOMY NPUHIUILY) U
0COOECHHOCTH NMPEI0CTABJICHUSI MYHMIMIIAJBHOM YCIYIH B 3JICKTPOHHOH (popme

2.25. CBeneHusi 0 MPEAOCTaBICHUM MYHUIMNAIBHON yciayru u (opma 3asBiICHUS IS

IIPEIOCTABIECHUSI ~ MYHULMIAIBHON YCOYTH HaXoNATCS Ha O(HIMAIbHOM  caiiTe
aamuHuctpauuu  (vuktyl.com), mopramax rocyaapCTBEHHBIX M MYHHUIMMNAIbHBIX YCIYyT
(pyHKIHIT).

2.26.  IlpenocrtaBiieHHME  MYHUUMNAIBHOM  YCIYIM  TOCPEACTBOM  MOPTAJIOB
rOCYJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT (GYHKINI) OCYIIECTBIISETCS IIyTEM 3allOJIHEHUS 1
OTIIPaBKU MHTEPAKTUBHOW (OPMBI 3asiBICHUS HA MPEAOCTaBICHUE MYHUIUNAIBHON YCIYTH U
NPUKPEIJICHUsT  AJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX ISl  IOJyYCHHS
MYHHIIMTIAIbHON YCIYTH.

TpeboBaHUs K AJIEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEJOCTaBIIEMBbIM Yepe3 MOPTaJIbI
rOCy/IapCTBEHHBIX U MyHHUIMIIATIbHBIX YCIYT ((pyHKUINN):

1) IOMyCTUMBIMU PACHIMPEHUSMHU TNPHUKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SIBISIOTCS:
(aiiner apxuBoB (*.zip); daitnbr TekcToBBIX HOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daitns
ANIeKTPOHHBIX Tabmui (*.xls, *.x1sx); daitnel rpaduueckux nzodpakenuit (*.jpg, *.pdf, *.tiff);

2) sieKTpOHHbIE 00pa3bl JOKHBI OBITh JOCTYIHBI (TMOHSATHBI) A mpouTeHus. Jlis
JOKYMEHTOB, OPWUTMHAJIbl KOTOPBIX HM3TOTOBJIECHbI HAa OYMaKHbIX HOCHUTENSX, pa3pellieHHe
n300paxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroiim) B Maciirabe 1:1;

3) B KayecTBE MPUKPEIISIEMOT0 3JIEKTPOHHOTO 00pa3a AOMYCKaeTCsl TOIBKO OJUH (paiii.
B ciywyae HeoOxoaumocTu mepefaurd HECKOJbKHUX (aillioB OJHOrO AOKYMEHTa, OHHM JOJKHBI
ObITH CTPYIIUPOBAHBI B OJWH apXWB, KOTOPBIA MPUKPEIISETCS B KAaueCTBE 3JIEKTPOHHOIO
oOpaza. HamMmeHOoBaHHME JJIEKTPOHHOTO 00pa3a JOJDKHO TIIO3BOJIATh HUACHTHU(HUIIUPOBATH
JOKYMEHT;

4) snekTpoHHbIE 00pa3bl HE JOJKHBI CO/IEPKAaTh BUPYCOB U BPEIOHOCHBIX IPOTpamMM.

2.27. llpenocraBieHne MyHHLIMINANBHON yciyru depe3 MO®PIL] ocymectBiasercs 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBMM C KOTOPBIM IPEIOCTABIEHUE MYHHULUIAIbHON
YCIYTH OCYIIECTBISICTCS TOCJE OAHOKPATHOTO OOpAIIeHUs 3asgBUTENS C COOTBETCTBYIOLIUM
3asBiieHUeM, a B3aumojeictBue M®L| ¢ agMmuHucTpanueir ocymecTBiseTcss 0e3 ydacTus
3asBUTENS B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBIMU aKTaMH, MOPSJAKOM U CPOKAMH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJieicTBUr Mexay M®PI] n agmMmuHuCcTpanuen.

3asBIIEHHE O NPEJOCTAaBIEHUM MYHMIMINAIBHOW YCIYI'M IOAAETCS 3asBUTEIIEM YEpe3
M®I] nuuHO.

B M®I] obecnieunBarorcs:

1) dbyHKIIMOHMpPOBaHKE aBTOMATHU3UPOBAaHHOM HH(pOopMarmoHHOH cuctembl MOII;

2) OecryaTHBIM JOCTYN 3asBUTENEH K MOpTajlaM roCyJapCTBEHHBIX M MYHUIIUMAIBHBIX
yeuyr (GyHKImil);

3) BO3MOXHOCTH TIpUEMa OT 3asBUTENICH JIEHEKHBIX CPEJICTB B CYET YIUIATHI
roCy/1apCTBEHHOM TMOUUIMHBI WJIM WHOM IUIaThl 3a MpPEIOCTaBIEHHUE TOCYAapCTBEHHBIX H
MYHHMIMIAJIBHBIX YCIYT, B3MMAaE€MbIX B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoin
®denepanuy;

4) 1o 3adBICHMIO 3asBUTEISl perucTpamus B ¢eaepaabHON  ToCcyJapCTBEHHOM
nHpopMalmoHHON cucteme «EnuHas cuctema HAEHTUGUKALIUM U ayTeHTHUQHUKAUK B
UHPPACTpyKType, obecneunBamomeil HHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHUE
MH(GOPMALIMOHHBIX CHCTEM, HCIOJIb3yEMbIX JJIsi MPEJOCTAaBIECHUS TOCYIAapCTBEHHBIX H



MYHHIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOU Gopme» Ha 0e3BO3ME3THON OCHOBE.

II1. CocTaB, nmoc/1e10BaTEJIbHOCTH U CPOKHU BbINOJIHEHUSI AAMUHUCTPATUBHBIX MPOLEAYP,
TPeO0OBAHMS K MOPSAKY UX BHINOJHEHUS, B TOM YK CJie 0CO0eHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHLIX MPOLEAYP B JIeKTPOHHOI ¢opme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAIbHBIX LIEHTPax

3.1. IlpenocraBneHue MYHUIIMOAIBHOM YCIYTM BKIIOYAeT B ce0s CIEAYIOIIHE
aJIMMHUCTPATHUBHBIE MPOIETYPHI:

1) npuem u peructpanus 3asBjI€HUS O MIPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH;

2) ocylIecTBIEHUE MEKBETOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS B paMKax
npeaoCTaBJICHUA MyHI/IL[I/IHaJILHOfI YCIIYyTu,

3) mpuHATHE pELIEHHUs O MPEJOCTAaBICHUH MYHMIIMINAIBHOW YCIyrM WM pElIeHUs 00
OTKa3e B MPEJOCTABICHUY MYHUIUIIAIBHON yCIIyTH;

4) BbI1aua 3asBUTEINIO pe3yibTaTa MPel0CTaBICHUS MyHULIUTIATbHON YCIyTH.

IIpuem u peructpanus 3asiBJIeHUs 0 MPeI0CTABJIEHMN MYHMIMIAJIbHON yCIyTrH

3.2. OcHOBaHMEM /JI Hayajla MCIOJHEHMS aJMUHHCTPATUBHOW IPOLEIYpHl SBISAETCS
oOparnienue 3asBuTess B aaMuuuctpanuto, Otnen, ML o npenoctaBieHnHn MyHHIUITAIBHOM
YCIIyTH.

OOparmenne 3asBUTENS B AMUHUCTPAIIMIO MOXKET OCYLIECTBISATHCA B OYHOM M 3a04HOM
dbopMe myTeM MoJ1auu 3asiBICHUS U UHBIX TOKYMEHTOB.

Ounass ¢gopma Toja4yM JOKYMEHTOB — I0jaya 3asBIICHUS U WHBIX JIOKYMEHTOB IPHU
JUYHOM MpHEeME B MOpsAaKe oO0Ield ouepeau B MPHEMHbIE Yachl WM MO MpeABapUTEIbHON
3anucu. [Ipu oyHO#M Qopme mogaun TOKYMEHTOB 3asBUTEINb TOAAET 3asBICHUE U JOKYMEHTHI,
yKazaHHble B MmyHKTe 2.8 pazgena Il HacTosimiero agMUHUCTPAaTUBHOIO pErjlaMeHTa, B
nyHkte 2.9 pasgena Il HacTosduero aaMMHHCTPaTHBHOIO perjameHta (B cilydae, €cid
3asgBUTENb MPEAOCTABISIET UX CaMOCTOSITENbHO), B OyMaKHOM BHJE, TO €CTh JOKYMEHTHI
YCTaHOBIIEHHOH (OpMBI, CHOPMUPOBAHHBIE HA OyMaKHOM HOCHUTEJIE.

B M®II npexycmoTtpeHa Tojbko o4Has opma 1moJaqyu J0KyMEHTOB.

3aounas ¢opma MomayM JTOKYMEHTOB — HAIpaBJICHHE 3asiBICHHS O MPEIOCTABICHUH
MYHULUIIAIBHON yCIYyI'M M HMHBIX JOKYMEHTOB 4€pe3 OpraHu3alfi0 MOYTOBOW CBA3U, MHYIO
OpraHM3allMI0, OCYLIECTBIIAIOIIYI0 JIOCTaBKY KOPPECIIOHAEHLUH, Yepe3 MIOPTAJIbI
rOCy/JapCTBEHHBIX U MYHUIUIATBHBIX YCIYT (PYHKIMH).

[Tpu 3aounoii popMe mogaum AOKYMEHTOB 3asiBUTEIb MOXKET HANpPABUTH 3asBICHUE H
JNOKYMEHTBI, YyKa3aHHble B nyHKTe 2.8 paszgena Il Hacrosmero aiMHUHHCTPATUBHOIO
pernamenta, 2.12 pasnena Il Hacrosiiero aAMUHUCTPATHUBHOTO perjiamMeHTa (B ciydae, €ciid
3asBUTENb NPECTABISET JaHHBIE JOKYMEHTHI CaMOCTOSITEIbHO), B OyMakHOM BHUE, B BUIE
KONHI JOKyMEHTOB Ha OyMaKHOM HOCHUTENE, JJIEKTPOHHOM BHJE (TO €CTh IOCPEICTBOM
OTIIPaBKU HMHTEPAKTUBHON (OpMBI 3asiBICHUS Ha MPEIOCTABICHUE YCIYTH, MOAMHCAHHOTO
COOTBETCTBYIOLIMM THIIOM 3JEKTPOHHOW MOIMHCH, C MPHIOKEHHEM 3IIEKTPOHHBIX 00pa3oB
HEOOXOAUMBIX JJOKYMEHTOB).

Hanpasienue 3asdBieHuMss W JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.8 pazgena Il
HACTOSIIIETO aIMUHUCTPATUBHOTO periameHTa, 2.12  pazpena II HACTOSIIETO
aIMMHHCTPATUBHOIO perjamMeHTa (B cCiy4ae, €CId 3asBUTENb IPEACTABISAET JaHHbIE
JOKYMEHTBl CaMOCTOSITENIbHO), B OyMa)XKHOM BHJE OCYIIECTBIISIETCS Yepe3 OpraHu3aluio
IIOYTOBOM CBSI3U, UHYIO OpraHU3al1I0, OCYILECTBIISIONIYIO TOCTaBKY KOPPECIIOHAEHIUU (MOTYT
ObITh HAMpaBJICHbI 3aKa3HBIM MTUCHMOM C YBEJIOMIICHUEM O BPYUEHUH).

[Ipy HampaBieHHMM [JOKYMEHTOB YE€pe3 OpraHM3alUIi0 IIOYTOBOM CBSI3HU, HHYIO
OpraHu3alMI0, OCYLIECTBISIONLYIO JOCTABKY KOPPECIOHAECHIIMU, THEM PETUCTPALIUU 3asIBICHUS
SIBJISIETCS ICHb TOJyYEHUS MHUChbMa aJIMUHUCTPALIUECH.

[Ipy HampaBieHuM 3asABJICHUS U JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8 paszaena II
HACTOALLEr0  aJIMUHUCTPATUBHOro  periaamenra, 2.12  pasmena Il Hacrosmiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B ciy4ae, €clu 3asBUTENb MPEACTaBISET JaHHbIC



JOKYMEHTBl CaMOCTOSITEIbHO) 4Yepe3 OpraHU3al{i0 MOYTOBOW CBSI3M, HMHYIO OpraHU3alluIo,
OCYIIECTBISIOUIYI0  JOCTaBKy KOPPECHOHJEHIMH, YJIOCTOBEPEHHE BEPHOCTH  KOMHUM
JOKYMEHTOB OCYILIECTBIISIETCS B MOPSIJIKE, YCTAHOBICHHOM (hefiepaibHbIM 3aKOHOIaTEIbCTBOM.

OOpamenne  3asBUTENIE 32  MPENOCTABICHHEM  MYHUIMIAIBHON  YyCIyTH  C
HCIIOJIb30BAHUEM YHHMBEPCAIBHOW 3JIEKTPOHHOM KapThl OCYIIECTBIISIETCS 4Y€pe3 MOpTabl
rOCyIapCTBEHHBIX M MYHUIIUITATBHBIX YCIYT (PYHKIIHIA).

Unentuduxanus 3asBuTenss o0eCleYUuBACTCS AIEKTPOHHBIM — HJIEHTHU(PUKAIUOHHBIM
IIPWIOKEHUEM C  HUCIOJIb30BAHHUEM COOTBETCTBYIOIIETO CEpBHCA E€AMHOM  CHUCTEMBI
uaeHTU()UKAIMY U ayTeHTU(UKALIUH.

IIpu HampaBieHUHM JOKYMEHTOB 4Y€pe3 MOPTaJbl TOCYJApPCTBEHHBIX U MYHHMIMIAIbHBIX
yeuyr (QyHKUMi) AHEM MOMy4YeHHs 3asBICHHUS Ha MpPeNoCTaBlICHHE MYHULUMAIbHON yCIyTH
ABJIAETCS JIEHb PEruCTpalliM 3asBJICHUS Ha MOpTajgax roCyAapCTBEHHBIX M MYHUIIMIAIbHBIX
yeayr (pyHKIUR).

[Tpu ouHO#l popme momayn JOKYMEHTOB 3asBICHHE O MPEIOCTABICHUN MYHHUIIMIIATBHOM
YCIIyTH MOET OBbITh O(POPMIICHO 3asBUTENEM B XOJI€ IIpHeMa B aIMUHUCTpaluu, otaene, MOL]
160 odopmiteHo 3apaHee.

[To mpockbe obOpaTuBIIErocs JHIa 3asBICHHE MOKET ObITh OQOPMIIEHO CIEHUATUCTOM
ornena, M®LI, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C HCIIOJIb30BAHMEM IIPOIPAMMHBIX
cpencts. B sToMm ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBA€T B 3asBICHHE CBOIO
(bamuuio, UMs M OTYECTBO, CTABUT JIATY H MOJITHUCH.

[Ipu o6pamenun 3asButenss B MOL[ MokeT OCYHIECTBIATHCA MPEABAPUTEIBHOE
3aIl0JTHEHNE MTEPCOHATIBLHBIX TAHHBIX 3asBUTENS B 3asBJICHUU ITyTeM CUMTHIBAaHUSA HH()OpMAIIH
C YHMBEPCAJIbHOM AJIEKTPOHHOM KapTHI.

B cityuae 3anosiHenus 3asBieHus cneuuanuctoM M®L] B 31EKTPOHHOM BHUJAE 3asBUTEID
MOXET 3aBEPUTh €ro DJJIEKTPOHHOM MOJNUCBIO C HCIOJIb30BAHUEM YHHUBEPCAIbHOU
JJIEKTPOHHOM KapThI.

Cneunanuct Otaena, OTBETCTBEHHBIN 3a IPUEM TJOKYMEHTOB, OCYLIECTBIISET CIEAYIOLINE
JEMCTBUS B X0/1€ TPUEMA 3asIBUTENIA:

YCTaHABIMBAaeT TMpeAMET OOpalleHus, TMPOBEpseT JOKyMEHT, YIOCTOBEPSIOIINN
JIMYHOCTB;

MIPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

NpOBEPSET HAJIMYUE BCEX JIOKYMEHTOB, HEOOXOOUMBIX Uil  HPEAOCTaBICHHS
MYHHIIMIIAJIBLHOW YCIyTH, KOTOpbIE 3asBUTENb O00s3aH TMPEJCTaBUTh CaMOCTOSITEIBHO B
COOTBETCTBUM € IyHKTOM 2.8 paszena Il Hacrosmiero aJiMUHUCTPAaTMBHOIO perjaMeHTa, a
TaKXke JOKYMEHTOB, YKa3aHHBIX B MmyHKTe 2.12 paznena Il HacTosimiero aiMUHUCTPATUBHOTO
perinameHTa (B ciiydae, eCly 3asiBUTENb IPEICTaBIII JaHHbIE JOKYMEHTBI CAMOCTOSITENBHO);

MIPOBEPSIET COOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM, YAOCTOBEPSACH,
4TO:

JOKYMEHTbl B  YCTAQHOBJIEHHBIX  3aKOHOJATEIbCTBOM  CiIy4yasX  HOTapHaJIbHO
YAOCTOBEPEHBI, CKpPEIJIEHBl IE€YaTAMH, HMEIOT HaJUIeKallie MNOAINUCH CTOPOH WU
ONpeEIeHHBIX 3aKOHOATEIbCTBOM JOJKHOCTHBIX JIULL;

TEKCTHl JOKYMEHTOB HalMCaHbl pa300pyMBO, HAMMEHOBAHMS FOPUAMYECKHX JHIl - 0e3
COKpAILICHHS], C YKa3aHUEM UX MECT HaXOXKIACHMUS;

dbamMuny, IMEHA ¥ OTYECTBA (PHM3UYECKHX JIUI], KOHTAKTHBIC Tele(OHBI, aapeca UX MeCT
YKUTEJNbCTBA HAITUCAHBI MOJHOCTHIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUH;

JOKYMEHTBI HE UCTIOJIHEHbBI KapaH1allloM;

JOKYMEHTbl HE HMEIOT CEpPbE3HBbIX IOBPEXKACHHUM, HAINYUE KOTOPBIX HE IO3BOJISAET
OJIHO3HAYHO MCTOJIKOBATh UX COJAEPKAHUE;

MIPUHUMAET PELICHHUE O IPUEME Y 3asIBUTENS IPEICTABICHHBIX I0OKYMEHTOB;

BBIJIAET 3asBUTENIO YBEAOMJIEHHE C OIMCHIO NMPEACTABIECHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX IPUHATHS, TOATBEPKAAIOLIEE IPUHATHE JOKYMEHTOB;

HAIpaBJIAET IPUHATOE 3asBJICHUE U JOKYMEHTBI HA PErUCTPALHIO;

pU HEOOXOAMMOCTH U3rOTABIMBACT KOMUH MPEICTABICHHBIX 3asBUTENIEM JTOKYMEHTOB,



BBITIOJTHSET Ha HUX HAJIUCh 00 MX COOTBETCTBUH MOJUIMHHBIM 3K3EMIUISIpaM, 3aBepsieT cBOei
MOJIMKUCKIO ¢ yKa3aHueM (aMUINH U UHUIHAJIOB.

[Ipu oTcyTrcTBMM Yy 3asBUTEN 3allOJIHEHHOTO 3asBJICHHMS WIM HENPABUJIBHOM €ro
3al0JIHEHUN CIEUHAIUCT aaMuHucTpauuu, M®PILI, OoTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB,
IIOMOTAET 3asIBUTENIO 3al0JHUTH 3asIBJICHUE.

JUTMTETPHOCTh OCYIIECTBICHUS BCEX HEOOXOJMMBIX ICHCTBHI HE MOXET MPEBBIMIATH
15 MunyT.

Ecnu 3asBuTENns 0OpaTHIICS 3a04YHO, CICHUATNCT aJAMHHHCTPAIMH, OTBETCTBEHHBIA 3a
MIPUEM JOKYMEHTOB:

PErUCTPUPYET €ro MOJ WHAUBUIYAIbHBIM MOPSIKOBBIM HOMEPOM B JICHb MOCTYIUICHUS
JOKYMEHTOB B HHPOPMAIIOHHYIO CHCTEMY;

MPOBEPSIET MPABUILHOCTh OOPMIICHHSI 3asSBICHUS U MPABWILHOCTh O(OPMIICHUS WHBIX
JIOKYMEHTOB, IOCTYIUBLIUX OT 3asIBUTEIIS;

MIPOBEPSIET MPECTABICHHBIE JOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

OTIPABJIAET 3asBUTEIIO YBEIOMJIEHUE C OMMCHIO MPUHATHIX JTOKYMEHTOB U YKAa3aHUEM
JaThl UX TPUHATHUS, TTOATBEPKIAAIONIEE TPUHATHE JOKYMEHTOB.

VYBenomieHHE HaIpaBiseTCs 3asBUTENI0 HE IO3/HEE JHS, CIEAYIOLIEro 3a JHEM
MOCTYIUICHUSI 3asBIICHUS M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIOJB30Bal 3asBUTEIb TPU
3a04HOM OOpaIleHUU (3aKa3HbIM MUCHBMOM IO MOYTE, CIIOCOOOM, KOTOPBII 3asgBUTENb yKa3al
IPY HAMPABJICHUM 3aSABJICHHUS M JIOKYMEHTOB, HEOOXOTUMBIX I MPEIOCTABICHUS YCIYyTH
yepe3 MOpTalbl FOCYAAPCTBEHHBIX M MYHHUIMMNATIBHBIX YCIYT ((QYHKIMIA): JIUYHBIA KaOMHET
MopTaa, YICKTPOHHAS [T0YTa, KOHTAKTHBIN TenedoH).

[Ipy moctymieHuu 3asBiACHUS U JOKYMEHTOB, HEOOXOJUMBIX Ui MPEJOCTaBICHUS
MyHULMDAIbHOM yciuyru B MOL[, cneuumanucr MOPIL[ peructpupyer 3ampoc B
uHpopmanmonHon cucreme M®IL ¢ mpucBoeHHEM 3ampocy PETUCTPALMOHHOIO HOMEpa He
no3nHee paboyero aus MOILl, cnenyromero 3a JHeM TOJIYYEHHUS 3arpoca OT 3asiBUTEIS.
Cnemnanmuer M®I] npoBepseTr MNOJHOTY KOMIUIEKTAa JOKYMEHTOB U JIOCTOBEPHOCTh
collepKalllMXCsd B TMPEJCTaBICHHBIX B 3asBICHUM M MPUJIAraeMbIX K HEMY JIOKYMEHTax
CBEJICHUH, BBIAAET 3asBUTEIO PACIIUCKY B IMOJIYYEHUN JOKYMEHTOB, B KOTOPOI YKa3bIBaeTCs:

MECTO, J1aTa U BpeMs [pUeMa 3arpoca 3asBUTEINS;

bamunus, uMsi, OTYECTBO 3aBUTEIIS;

MepevYeHb MPUHSTHIX TOKYMEHTOB OT 3asBUTEJIS;

bamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSIBIIETO 3a1poc;

CPOK TPENOCTaBICHUS MYHHUIMMNAIBHOW YCIYTM B COOTBETCTBHU C HACTOSAIIUM
aAMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipu ycranoBieHnu (HaKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B HACTOSIIEM aJMUHUCTPATUBHOM pErjaMeHTe,
cnenuanuct aaMuHuctpauuu, MOIL[, OTBETCTBEHHBIM 3a IpUEM JOKYMEHTOB, YCTHO
YBEIOMJISIET 3asBUTENII O HAJIMYMM MNPENATCTBUN I NPEAOCTABICHHUS MYHHIMIAIBHON
YCIIyTH, OOBSCHSCT 3asBUTEIIO COJIEPIKAHUE BBISIBICHHBIX HEIOCTATKOB B IPEICTABICHHBIX
JOKYMEHTaX U MpeIaraeT NPUHATh MEPBI 10 UX YCTPAHEHUIO.

[Io uToram ucnojiHeHUs AAMUHUCTPATUBHOM MNPOLEAYpHl MO MPUEMY JOKYMEHTOB B
aAMUHUCTPALMM CIEUUATUCT aJMUHUCTPALMM, OTBETCTBEHHBIH 32 IpPUEM JIOKYMEHTOB,
(dbopMupyeT TOKYMEHTHI ([eI0) ¥ MepeacT ero Ha BU3Y TJlaBe MyHHUIIUIIAILHOTO 00pa30BaHUS
TOPOJCKOr0 OKpyra «ByKTbuD» - pPYKOBOOUTENK aJAMHHHCTPAllUM TOPOJACKOrO OKpyTra
«BykTbuDy (7anee - pyKOBOIUTENIO AaIMUHUCTpAlMU) Uil TOCIEAYIONIEro HAaMpaBleHUs B
oTned.

B cnydae, ecnmn 3asBUTENb HE MPEACTABWII CAMOCTOSITENIBHO JOKYMEHTHI, YKa3aHHBIC B
nyHkte 2.12 pasgena Il HacTosimero aJIMHUHUCTPATUBHOTO PErjiaMeHTa, CHEHHATIUCT
aAMUHUCTpPAIIMM, OTBETCTBEHHBIH 3a MPHUEM JIOKYMEHTOB, TMEpeNaeT JOKYMEHTHI (J1eJI0)
cnenuanucty Otnena, OTBETCTBEHHOMY 3a MEXXBEJIOMCTBEHHOE B3aMOJECHCTBUE.

[Io wroram ucnojiHeHUs AAMUHUCTPATUBHOM NPOLEAYpHl MO MPUEMY JOKYMEHTOB B
M®I] cnemumanuct M®II, oTBETCTBEHHBIN 3a MpUEM IJOKYMEHTOB, (POPMHUPYET TOKYMEHTHI
(memo) u mnepemaer ero crneuuanucty MOILI, oTBeTCTBEeHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOJICHICTBUE, KOTOPBIM B CBOK O4Y€pedpr B 3TOT K€ JCHb MEpPENaeT JOKYMEHTHl B



aJIMUHHUCTPALIUIO.

B cnyuae, ecnu 3agBUTENs HE MPEACTABUI CaMOCTOSITENBHO JOKYMEHTHI, YKa3aHHbIE B
nyHkte 2.12 pazgena Il HacTosimiero aaMUHUCTPATUBHOTO perjiameHTa, cnenuanuct MOI],
OTBETCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aMMOJCICTBUE, HAMPABISIET MEKBEIOMCTBEHHbIC
3alpochl B COOTBETCTBMM ¢ IyHKTOM 3.3 paszaena III Hacrosimiero aiMMHHCTPaTHBHOIO
periaameHTa.

3.2.1. Kputepuem NpuUHSTUSA pEUICHUS SIBISETCA HATUYME 3asBICHUS M MpPUTIaraeMbIX K
HEMY JOKYMEHTOB.

3.2.2. MakcumaiabHbId CPOK HMCIIOJHEHHUS aJIMHUHUCTPATUBHOM MpPOLEIYpPhl COCTaBIISIET
1 paGoumii neHP ¢ MOMEHTa OOpaIIeHUs 3asABUTEIS O MPEIOCTABICHUH MYHHIUTAIBLHOU
YCIIYTH.

3.2.3. Pe3ynpraToM aJMUHUCTPATUBHON MTPOLIEAYPHI SBISAETCS:

MPUEM U pEerucTpainus 3asBiIcHUS (JOKYMEHTOB) M Iepeaada 3asBlICHUS (JIOKyMEHTOB)
CHEIUATUCTY aJIMUHUCTPAIlMU, OTBETCTBEHHOMY 3a MPUHSITHE PEUICHUN;

MpUEM M perucTpamus JOKYMEHTOB, MPEACTABICHHBIX 3asSBUTEIEM B aIMUHHUCTpAIUH,
M®II u nepenaya 3aperuCTpUPOBAHHBIX JOKYMEHTOB CHELUAIMCTY aamMuHucTpanuu, MOII,
OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aUMOJEHCTBUE (B Ccllydae, €CJH 3asBHUTEIb
CaMOCTOSITEJIbHO HE IMPEJICTaBWII JIOKYMEHTBI, YyKa3aHHble B MyHKTe 2.12 Hacrosiuero
aJIMMHUCTPATUBHOIO PETJIaMeHTa).

Pe3ynbTar BHIMONHEHHUS aIMUHHCTPATHBHOW TPOIEAYPHl (PUKCUPYETCS CIEIUATHCTOM
aIMUHUCTpAllUM, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, B CHCTEME JJIEKTPOHHOTO
JIOKyMEHTO00O0pOTAa.

OcyuiecTBiIeHHEe MeKBEIOMCTBEHHOT0 HHGOPMAIIHOHHOT0 B3aUMO/1eiiCTBUS
B PaMKax NpeJ0cTABJIeHNs] MYHHIIUNIAJIBHOMH yCJIyru

3.3. OcHoBaHMEM [JIs1 HA4ajia OCYIIECTBICHUSI aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS
MOJIyYEHUE CHEeHHAIUCTOM aaMUHUCTpanuu, M®L], oTBETCTBEHHBIM 3a MEKBEJIOMCTBEHHOE
B3aMMOJICIICTBHE, JOKYMEHTOB W HMH(QOpPMAIMK [UIs HANpaBlIECHUS MEKBEIOMCTBEHHBIX
3aMpoCoB O MOJIyYEHUHU TOKYMEHTOB (CBEIEHHUM U3 HUX), YKa3aHHBIX B MyHKTe 2.12 pasznena I
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cneunanuct  agmunuctpanuu, MOIl, oTBeTCTBEHHBIH 3a MEXKBEIOMCTBEHHOE
B3aMMOJICIICTBHE, HE TIO3/IHEE AHS, CIEIYIOIIETO 3a THEM MOCTYIUICHUS 3asBICHUS:

odopmIIeT MEXBETOMCTBEHHBIC 3aIIPOCHI;

MOJMUCHIBAET  O(POPMIICHHBIM  MEXBEIOMCTBEHHBIH  3alpoC Yy  PYKOBOAMTENS
agMuHucTpanuu, MOLI;

PETUCTPUPYET MEKBEAOMCTBEHHBII 3alIpOC B COOTBETCTBYIOIIEM PEECTPE;

HaIpaBJIsieT MEXBEJOMCTBEHHBIH 3alIpOC B COOTBETCTBYIOIIUNA OPraH WM OPraHU3alHUIo.

Me:xBe1OMCTBEHHBIH 3a1poc 0hOPMIISIETCS M HAIIPABIISIETCS B COOTBETCTBUHU C MOPSAIKOM
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, TIPEIYCMOTPEHHBIM JICHCTBYIOIIUM
3aKOHO/IaTEIbCTBOM.

MeKBEJOMCTBEHHBIN 3aPOC COAEPIKUT:

1) nHammeHoBaHWe aamMuHUCTparuu, MOIL], HanpaBISAIONIETO MEKBEIOMCTBEHHBIN
3a1poc;

2) HaMEHOBaHUE aIMUHUCTPALlMU WM OpPraHu3allid, B aJpec KOTOPHIX HANpaBIsSETCS
MEKBEJOMCTBEHHBIH 3aIpocC;

3) HaMEeHOBaHWE MYHUIIUIAIBHON YCIyTH, JUIs MPEAOCTaBICHUS KOTOPOl HEOOXO0AUMO
Mpe/CTaBiICHHe JOKyMeHTa © (W) WHPOpPMAIMKM, a TakkKe, €CIId HUMEeTcs, HOMEep
(mpeHTH(UKATOP) TAKOU YCIYTH B PEECTPE YCIIYT.

4) yka3zaHuH€ Ha TOJOXKEHHS HOPMATUBHOTO MPABOBOTO aKTa, KOTOPBHIM YCTAHOBJIECHO
MpeJCTaBlICHUEe JOKyMeHTa U (Wiau) uH(OpManuu, HEOOXOAMMOIO Ui MpPelOoCTaBIICHUS
MYHUIUIIATBLHON YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JAHHOTO HOPMATHUBHOIO NMPABOBOI0O AKTa,

5) cBenmeHus, HEOOXOOMMBIC MJIA TPEACTABICHHUS JOKyMEHTa W (Wiau) uH(popManuu,
W3JI0KEHHBIE 3asBUTEJIEM B MMOJaHHOM 3asIBJICHUU;

6) KoHTaKkTHast UH(OpMAaIMs [IJ1s1 HAMIPaBJICHUS OTBETa Ha MEXBEIOMCTBEHHBIN 3aI1poc;



7) nata HampaBlIEHUS MEXBEIOMCTBEHHOI'O 3ampoca U CPOK OXKHIaeMOro OTBETa Ha
MEKBEJOMCTBEHHBIH 3aIpoc;

8) ¢gammunus, uUMs, OTYECTBO U AODKHOCTH JIUIA, MOATOTOBUBIIETO M HAMPABHUBILIETO
MEXBEJIOMCTBEHHBII 3ampoc, a TakkKe HOMep CciyxeOHoro tenedoHa u (Wim) aapec
3JIEKTPOHHOM MOYTHI JAHHOTO JIULA JIS CBA3H;

9) undopmanus o (hakTe MOIYICHUS COTIIACHS, PETYCMOTPEHHOTO YacThi0 5 cTaThul 7
®enepanpHoro 3akona ot 27.07.2010 Ne 210-®d3 (nmpu HampaBiIeHUH MEXBEIOMCTBEHHOTO
3ampoca B ciiydae, MpeAyCMOTPEHHOM 4YacThi0 5 CTaThu 7 BhIlI€yKazaHHOTO DeaepanbHOro
3aKOHA).

HamnpaBnenue MeXBEIOMCTBEHHOI'O 3alpoca OCYIIECTBIISIETCS OJHUM U3 CIETYIOIINX
CHOC000B:

MMOYTOBBIM OTIPABIICHUEM;

KYpPBEPOM IOJ] PACIIHUCKY;

Yyepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoierictBus (nanee — CMOB).

Hcnons3zoBanne CMOB 151 OArOTOBKY M HaIIpaBJIEHUSI MEXBEIOMCTBEHHOTI'O 3a1poca,

a TakkKe TOJTYYCHHs 3ampaiimBacMoro JAOKyMeHTa (MHGOpMAIuu), OCYIIECTBISETCS B
YCTaHOBJICHHOM HOPMAaTHUBHBIMH NpaBOBbIMU akTaMu Poccuiickoit @enepanun u Pecrybnuku
Komu nopsiake.

MeXBEeJOMCTBEHHBIM  3ampoc,  HampaBisieMblii ¢ ucnoias3oBanuem  CMDOB,
MOAINKMCHIBAETCA ~ JJICKTPOHHOM  MOANMCHIO  coenuanucra  aamMuHucrpanuu, MOI],
OTBETCTBEHHOT'O 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

HampaBnenue 3ampocoB, KOHTpOJIb 3a TOJYyYEHHEM OTBETOB Ha 3ampochl U
CBOCBPEMEHHOM Iepefavell yKa3aHHbIX OTBETOB B  aJMHMHHMCTPALMIO, OCYLIECTBISET
CIIELHAIUCT aagMUHHUCTpauu, M®LI, 0OTBETCTBEHHBII 32 MEKBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

B nenp mnomyuyeHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOCh
CIeHHAIUCT agMUHUCTpanuu, M®L], OTBETCTBEHHBIN 332 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHUE,
MepeAaeT 3apEruCTPUPOBAHHBIE OTBETHI U 3aBJICHHE BMECTE C MPEACTABICHHBIMU 3asBUTEIIEM
JOKyMEHTaMHU CHEIUANINCTY aAMUHUCTPAIIMM, OTBETCTBEHHOMY 32 NPHUHITHE pEHICHUS O
MPEAOCTABIECHNUN YCITYTH.

3.3.1. Kputepuem NpuHSITHS PEIICHUS SBISICTCS OTCYTCTBUE TOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTABICHUS MYHUIMNAIBHOM YCIYrd, YKa3aHHbIX B myHkTe 2.12 pazpema I
HACTOSIIETO aJMUHUCTPATUBHOTO PETIaMEHTa.

3.3.2. MakcuMalbHbIid CPOK UCIIOJTHEHHUS aAMUHUCTPATUBHON MPOLEIYpPbl COCTABISET 6
paboumx THEH ¢ MOMEHTA MOYYCHHS CTICIIHATUCTOM agMuHUCTparuu, M®I], oTBeTCTBEHHBIM
3a MEKBEIOMCTBEHHOE B3aMMOJCICTBHE, NOKyMEHTOB U HH(OpManuu s HampaBlIeHUS
ME>KBEJIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaTOM HUCIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHl ABISETCA MOTyYCHUE
JIOKYMEHTOB, ¥ UX HAMpPaBJICHUE CIICHHAIUCTY OT/IeNIa, OTBETCTBEHHOMY 3a MPUHATHE PELICHUS
O MpPEAOCTAaBIEHUH MYHULUINAIBHOM YCIYrH, IJIsl NPUHATHUS PEUIEHUS O NpPeIOoCTaBICHUU
MYHHIIMIIAJIbHON YCIYTH.

Pe3ynbTar BHIMONHEHUS AAMUHHCTPATHUBHOW MPOLEAYpPbl (PUKCUPYETCS CIEHUATHCTOM
agMuHuCcTpanuu, M®LI, 0OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aUMOJCHCTBHE, B )KypHAJIE
BXOJIAIICH KOPPECHOHJCHIIMM U MPHOOIIAET MONTy4YeHHbIE CBEICHHUS K MaKeTy JOKYMEHTOB,
MIPECTABJICHHBIX 3aIBUTEJIEM JIJISl TOJIYUSHHUS] MyHUITUTIAIBHOU YCITYTH.

IIpunsTHE peneHus: 0 NPeAOCTABJIEHNH MYHUIIMNIAILHON YCJIYTY WM pelieHus 00
0TKAa3e B NMPe0CTABJIEHUU MYHUIIUNIAJIbHOM yCJIyIH

3.4. OcHoBaHMeM Ul Hayaja WCIIOJHEHUS aJMHUHUCTPATUBHOHN MpOLETYpHl SBISAETCS
nepenada B aJMUHUCTPALMIO JOKYMEHTOB, HEOOXOJUMBIX JUISI IPUHSATHS PEIICHUSL.

Crnenuanuct aIMAHUCTPAINK, OTBETCTBEHHBIN 32 MPHUHATHE PEIICHUS O PEIOCTaBICHUH
YCIIYTH, B TEUECHHE OJJHOTO PabOYero JTHs OCYIIECTBISIET MMPOBEPKY KOMIIEKTA JOKYMEHTOB.

Crnenuanuct aAMAUHUCTPAIMK, OTBETCTBEHHBIN 32 MPHUHSATHE PEIICHUS O PEIOCTaBICHUH
YCIYTH, TpOBEpsieT KOMIUIEKT JOKyMEHTOB Ha TPEIMET HaJIU4YUs BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEACTABICHUS MYHUIMIIATBHON YCIyTH, U COOTBETCTBHS yKa3aHHBIX



JOKYMEHTOB YCTaHOBJIEHHBIM TPeOOBaHUSIM.

IIpu paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB /Ul IPEAOCTaBICHHUS MYHULUNAIbHON
YCIyI'H  CHEUMAIUCT aJAMHHHUCTPAllMM, OTBETCTBEHHBIH 32 MPHUHITHE pEUICHUS O
IIPEIOCTABJICHUHU YCIIyTH, YCTAHABIMBAET COOTBETCTBUE IOJIydaTeNsl MyHULIUIIAIbHON YCIyTH
KpUTEpUSM, HEOOXOIUMBIM JJIsi MPEAOCTABICHNS MYHUIIMIAIBHON yCIyTd, a TaKKe HaIU4ue
OCHOBAaHUHM JUIsl OTKa3a B IMPEJOCTAaBICHUM MYHHULMIAIBLHOW YCIyTH, MPEAyCMOTPEHHBIX
nyHkToM 2.16 paznena Il HacTosiero aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu HanMuMM NPOTUBOPEUYUBBLIX CBEJACHHUM B MPEJCTABICHHBIX JTOKYMEHTAX CHEIHAIUCT
aJIMMHUCTpALlMM, OTBETCTBEHHBIM 3a TMPUHATHE pPEIICHHS O TMPEAOCTaBICHUN YCIYTH,
OCYIIECTBIISIET MPOBEPKY HA MPEIMET COOTBETCTBUSI YKAa3aHHBIX CBEIECHUM JEWCTBUTEIBHOCTU
MOCPEACTBOM HAampaBJEHUs 3aMpocoB B TeueHHe | pabouero AHS B OpraHbl U OpraHU3AllMH,
pacronararoiie Heo0XoAuMoi HHPOPMALIUEH.

Crienmanuct agMUHUCTPAIK, OTBETCTBEHHBIN 3a MPUHATHE PELICHHS O MPEIOCTABICHUU
YCIIyTH, IO pe3yJibTaTaM MPOBEPKHU IPUHUMAET OAHO U3 CIEIYIOIINX PELICHUM:

pellIeHre O MPeI0CTaBICHUH MYHULIUTIANBHON YCIyTH;

pemieHre 00 OTKa3e B MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIyrH (B Cilydae HaIHYHs
OCHOBaHMM, MPETyCMOTPEHHBIX MyHKTOM 2.16 paszmena Il Hactosiiero aaMUHUCTPATUBHOIO
periiaMenTa).

Crenmanuct aJMUHUCTPAIK, OTBETCTBEHHBIN 32 MPUHATHE PEHICHUS O IPEI0CTaBICHUN
yCIIyTH, B TeYeHHE 2 pabounx AHEH OCymecTBIsAeT opopMiIeHHE B 2 IK3EMIUIIpaX PEIICHHS O
MPEIOCTABICHUU MYHUIIUNAIBHON yCIIyTH WK 00 OTKa3e B MPEAOCTABICHUN MYHUIIMIAIBHON
yCIIyTu (fajee - JOKYMEHT, SIBJISIFOIIMNCS pe3ysbTaToOM IPEJOCTaBICHUS YCIYTH) U NEPEeNacT
JAHHBIN JTOKYMEHT Ha MOJAMUCH PYKOBOAUTEIO aIMUHUCTPALIUH.

PykoBoguTens agMuHUCTpallMd B TeueHue 1 pabouero AHS TOJIMUCHIBAET JAHHBIN
JOKYMEHT.

B cnywae, ecium 3asBUTENb H3BABWI JKEJIAHUE IMOJYYUTh peE3yJibTaT YCIYyTd B
aJIMMHUCTpPALIUY, CHEIUAINUCT aIMHUHHCTPAIMHM, OTBETCTBEHHBIA 3a MPUHATHE PEUICHUS O
IIPEIOCTABJIEHUM MYHMLMIAIBHONW yCIyTH, B Te4yeHHe | paboyero MAHsS  HaIpaBisieT
1 oK3eMIUISIp JOKYMEHTa, SBJSIOUIETOCS pe3yibTaTOM MPEIOCTaBICHUS MYHHIIMIAIbLHOU
YCIIyTH, CIEUUANIMCTy aJMUHHUCTpAlMd, OTBETCTBEHHOMY 3a Bblgauy pe3yJbTaTa
MPEIOCTABICHUSI MyHULIUIIATBHON yCIyTH, 7Sl BBIIAYH €T0 3asIBUTEIIIO.

B cnydae, ecnu 3asBUTENb H3BSIBUI JKEIAHUE IOJNYy4MTh pe3yibTaT yciayrn B MOILI,
CHELMATUCT aJMUHUCTPALIUM, OTBETCTBEHHBIN 3a MPHUHATHE pEHICHHUS O MpPEeIOCTaBICHUU
MYHUIUNATIBHON yCIyTH, B TeUeHHe | paboyero IHS HaNpaBisieT OAMH SK3EMIUIIP JOKYMEHTa,
SBJIAIOIIETOCS PE3yJNbTaTOM MPENOCTaBICHUS MYHHUIMIAIbHONU yciyrd, crneuuanucty MO,
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aUMO/ICIICTBHE.

Bropoit sk3emIuIsip IOKyMEHTa, SBJISIOMIETOCS — PE3yJNbTaTOM  IPEIOCTaBICHUS
MYHMIMIIAJIBHON yCIIyTH, IEpeaacTcs CIeNUaliCTOM, OTBETCTBEHHBIM 3a NPUHATHE PELICHHUS,
B apXUB aJIMUHHUCTPAIIH.

3.4.1. KpurepueM TmpuHATHS pEUICHUS SBISETCS COOTBETCTBUE 3asBJICHUS U
IpUiaraéMbIX K HEMy JIOKyMEHTOB TpEOOBAaHUAM HACTOAIIETO AaJMUHUCTPATHBHOTO
periameHTa.

3.4.2. MakcuMalIbHBIM CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIEYPhl COCTABIIAET HE
Oonee 2 pabouux mHEH co MHS TONMydeHUs U3 aaMmuHHCcTparuu, ML momHOro KoMImiekTa
JOKYMEHTOB, HEOOXOIUMBIX I IPUHSTUS PEIICHUS.

3.4.3. Pe3ynpTaToOM aAMMHUCTPATUBHON MPOLEAYPHI SIBISETCS HAINpaBICHUE IPUHATOTO
pelleHnss O MPEAOCTaBICHUM MYHUIMNAIBHON YCIyTM WIM 00 OTKa3e B MPEAOCTaBICHHUU
MYHHULMIIAJIBHOW YCIYyTd CHEUMATUCTY aAMHHHMCTpallMM, OTBETCTBEHHOMY 3a BblJauy
pe3ynbraTta MpeAocTaBieHHMs yciuyrd, wid crneuuanucty MOILl, oTBeTcTBeHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

Bbigada 3asiBUTEII0 pe3yJjibTaTa NpeaoCcTaBJICHUSA MyHI/IIIPIHaJILHOﬁ ycayrn

3.5. OcHoBaHHEM Hayajla HWCIIOJIHEHUS aJMUHUCTPATUBHOW MpOLEIypbl SBIAETCS
MOCTYIUICHUE CICLUAIMCTY AaIMMHUCTPALlMM, OTBETCTBEHHOMY 3a BbIJady pe3ysbTara



MPEAOCTABIECHUs YCIyTy, uiau creuuanucty M®Ll, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aUMOJICHCTBHE, PELICHUS O MPEJOCTaBICHUH MYHUIMIIAIBHOM YCIyrM WM 00 OTKaze B
MPEAO0CTABICHUH MYHULIUIIAJIbHON YCITyTH.

B cnywae, ecium 3asBUTENb H3BABWI JKEJIAHUE IMOJYYUTh pe3yjibTaT YCIyTd B
aAMUHUCTPALNH, MPU MOCTYIJIEHUN JOKYMEHTA, SIBJSIOLIErOCs pe3yJbTaTOM MpPEIOCTaBICHUS
YCIIyTH, CIENUAINCT aJMUHUCTPAIIMH, OTBETCTBEHHBIN 3a BbIJauy pPe3yJbTaTa MpPeaoCTaBICHUS
yCIIyru, UHQOPMHUPYET 3asBUTENs O JaTe, KOrJa 3asgBUTEIb MOXET MOJYyYUTh IOKYMEHT,
SBJIIOILUICS PE3YIbTATOM IPEIOCTABIEHUS YCIYTH.

WudopmupoBanue 3asBUTENS, OCYIIECTBISETCS MO TenedoHy U IOCPEACTBOM
OTIPABJICHUS 3JEKTPOHHOTO COOOIIEHHMsSI HAa YKa3aHHBIA 3asBUTENIEM aJApec 3JICKTPOHHOM
MOYTBHI.

Brigauy yBenomiieHus 0 IpeAOCTaBICHUN YCIIyTH (00 O0TKa3e B MPEAOCTaBIECHUN YCIIyTH)
OCYLIECTBJISET CIEUUAIUCT AaJMHHHUCTPAllUHd, OTBETCTBEHHBIM 3a BblJAayy pe3yJibTara
IIPEIOCTABIICHUS yCIyTH:

[P JIMYHOM IIpUEME IOJ POCIHCH 3asBUTENS, KOTOpas IPOCTABIAECTCS B JKypHaJe
perucTpauuy, OpU OPEIbSBICHUM WM JOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTh, a IIPU
oOpallleHUu  MPEACTaBUTENS  TaKXkKe  JIOKyMEHTa, MOJATBEP)KIAIONIET0  MOJTHOMOYUS
NpeACTaBUTENsA,  JUOO  JOKYMEHT,  SIBJSIFOIIMHCS  PE3yJIbTaTOM  HPEAOCTaBICHHS
MYHULHUIIAIBHON YCITyTH, HAITPABJISAETCS MO MOYTE 3aKa3HbIM TUCbMOM C YBEJOMJICHUEM.

B cnyuae, ecnu 3asBuUTENb OOpaTHIICS 3a MPEAOCTABICHHEM MYHHUIMIIAIBHON YCIyTH
MOCPEACTBOM IMOPTAJIOB TOCYAAPCTBEHHBIX W MYHHMIMMNAIBHBIX YCIyr (QyHKUMii), TO
YBEIOMJICHHE O TPEIOCTABICHNUN yCIyTrH (00 0TKa3e B MPEIOCTABICHUH YCIIyTH) HAIIPABIISCTCS
B JIMYHBII KaOMHET 3asBUTENs 4yepe3 MOpTalbl TOCYJapCTBEHHBIX W MYHHIIMIIAIbHBIX YCIYyT
(pyHKIIHIA).

B cnydae, ecnu 3asBUTENh W3BSBWI JKEJIAHUE NOJYYHUTh pe3yibTaT yciayru B MOLI,
cneranmuct MOI[, OTBETCTBEHHBIH 3a MEKBEIOMCTBEHHOE B3aMMOJICHCTBUE, B JICHb
MOCTYIUIEHHUS OT aJAMUHHUCTPALMM pPE3yJNbTaTa IPEJOCTABICHUS MYHHUIMNAIBHOW YCIyTH
PETUCTPUPYET BXOASAIINN JTOKYMEHT (pe3yJbTaT MPEJOCTaBICHUS MYHHULMIIAJbHOW YCIYrH) U
BBIOpAaHHBIM 3asBHUTENIEM CIOCOOOM HMH(OPMHpYET 3asBUTENS O TOTOBHOCTU pe3yjbTara
IIPEIOCTABIICHUSI MyHHULIUIIAIbHON YCIIYTH.

Belmauy — mOKyMeHTa,  SIBISIOLIErOCS — pe3yJIbTaTOM  MPENOCTABICHHSI  YCIIYIH,
ocymectBisieT pabotHuk MOILI, OTBEeTCTBEHHBIN 3a BBIJAYy pe3yJbTaTa MPEAOCTABICHHS
MYHULUIIAIBHON YCIYTH, IPHU JUYHOM MPUEME 3asIBUTEINSI PU NPEABIABICHUN UM JTOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTD, & IPU OOPAILICHUN MPEICTABUTEIS 3asIBUTENS TaKXKe JTOKYMEHTa,
MOJATBEPXKJIAIOLIETO TMOJTHOMOYHMS MpPEACTaBUTENs, OG(OpPMIIsSET pacHUCKy 3asBUTENs B
II0JIy4E€HUU pe3yJIbTaTa MPEeI0CTaBICHUS MyHULIUIIATbHON YCIyTH.

3.5.1. KpurepueM mpuHATHS pEIICHHUS SBISETCS BBHIOOp 3asBUTEIEM CIocoda ero
YBEJOMJIEHUSI O NPUHSATOM pPELICHUH, BBIJAUYM PE3yJIbTaTa MPEAOCTaBICHUS MYHULUIAIbHOU
YCIIyTH.

3.5.2. MakcuMasbHbI CPOK MCIIOJIHEHUS aJMUHUCTPATUBHOMN IMPOLELYpPhl COCTaBISAET
OIMH paboyuii JeHb C MOMEHTa IMOCTYIUICHHUS CHEIHATUCTy OT/eNa, OTBETCTBEHHOMY 3a
BblIaUy pe3yjbTaTa MNpEeAOoCTaBIeHUs ycayru, cnenuanucty MOL], orBercTBEeHHOMY 3a
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE, JIOKYMEHTA, SBIISIFOLETOCS pe3yabTaToM
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIyTH.

3.5.3. Pe3ynbTaTOM UCIIOIHEHHUS aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS YBEIOMIICHUE
3asBUTENS O IPUHATOM PELICHUH, BblJaya 3asiBUTEIIO Opjepa (pa3pellieHns) Ha IPOU3BOJICTBO
3eMJISTHBIX pa0OT WM pelieHus: 00 0TKa3e B MPEJ0CTaBICHUN MYHUIIUIAIBHON YCIyTH.

Hcnpaiienne onevyaToxk U (MJaM) OIIMOOK, TONMYIIEHHbIX
B JIOKYMEHTAaX, BbI/IAHHBIX B pe3yJibTaTe MPea0CTaBJIeHUs
MYHHMIHNAJIBHOH yCJIYrd

36. B CJIydya€ BBIABJIICHHUS 3adBHUTCICM OIICYATOK, OIIMOOK B INOJTYYCHHOM 3asABUTCIIEM
AOKYMCHTEC, SBJIAIOIICMCA PC3YyJIbTATOM IMPCAOCTABJICHUA MYHHHHHaHbHOﬁ YCIIyru, 3asiBUTCIIb
BITpaBC 06paTI/ITBC${ B aAMHUHHUCTPALUIO C 3asdBJICHUEM 00 HUCIPABJIICHUHN OOITYIICHHBIX OIICYATOK



1 OoIMOOK B BBIJAHHBIX JOKYMEHTAX B pe3yJbTaTe MPeaoCTaBICHUS MyHULIUIIAIbHON YCIyTH.

3.6.1. OcHoBaHMEM JUT Havyalia MPOLEAYPHI 10 UCTIPABICHHUIO OIEYaTOK ¥ (MJIH) OIIHOOK,
JIOMYIIEHHBIX B JOKYMEHTaX, BBbIJIAHHBIX B pe3yjbTaTe MpPeIOCTaBICHUS MYHHUIIUINATbHON
yoiyra (majnee - Mpoleaypa), SBISETCS IMOCTYIUICHHE B aJMHHUCTPAIMIO 3asBICHUS 00
UCIPABICHUU OIe4YaTok U (wiu) omuOOK B JOKYMEHTaX, BBbIIAHHBIX B pe3yjbTare
IIPEIOCTABICHUS MYHULIMIIAIBHON YCIYTu (Janee - 3asBleHHE 00 MCIPABIECHUM ONEYATOK U
(wm) ommoOoK).

3.6.2. 3asBieHue 00 HCIPABJICHWU OINMEYATOK M (WIM) OMIMOOK C YKa3aHHEM CIocoda
MH(GOPMUPOBAHUS O pPE3yNbTaTaX €ro PacCMOTPEHHUS U JOKYMEHTHI, B KOTOPBIX COJEp)KaTcs
OTEYaTKU U (WJIM) OIIMOKH, MPEICTABIISIOTCS CISAYIOMIUMHU CIIOCOOAMHU:

1) nuyHO (3asBUTENEM IMPEACTABISAIOTCS OPUTHHAIBI JOKYMEHTOB C oreyaTkaMu H (WJIn)
omurOKaMH, CHEIHATUCTOM, OTBETCTBEHHBIM 3a TPEAOCTABICHHE MYHUIIMIIATBHON YCIYTH,
NIeNalTCs KOMUU 3TUX IOKyMEHTOB);

2) yepe3 OpraHU3aIMIO OYTOBOW CBSI3U (3asBUTENIEM HANPABISIOTCS KON JOKYMEHTOB
C oreyaTkamH M (MJIK) OIMTUOKaMH).

Ilpuem wu peructpanust 3asBICHUS OO0 WCIPABICHUH ONEYATOK W (WIK) OMMOOK
OCYIIECTBIISIETCS. B COOTBETCTBHM C IYHKTOM 3.2 HACTOALIET0 aJMHUHUCTPATHBHOTO
periaameHTa.

3.6.3. Ilo pe3ynabTaTaM pacCMOTPEHHS 3asBIIEHUS 00 HCHPABICHUM ONEYaTOK M (MJIN)
omKOOK CHENHAINCT, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MyHULIUIIAILHON YCIYTH, B TCUCHHUE
1 pabouero fHs, CO AHS MOCTYIUICHUS B aIMUHUCTPALIUIO 3asBIICHUS:

1) npuHMMaeT perieHue 00 WMCHPABICHUU OINEYATOK M (MJIM) OMMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe NPEJOCTaBICHUS MYHHUIHUMNAIBHON yCIyru, H
YBEIOMIISICT 3asBUTENII O NPUHATOM pEIIEHHH CIOCOOOM, YKa3aHHBIM B 3asBICHHU 00
WCIPABICHUU OMEYaTOK M (WiM) omMOOK (C yKa3aHHEM CpOKa MCIPaBICHUS IOIMYIIEHHBIX
OIeyaToK U (WIin) olMnooK);

2) IpUHUMAET pelIeHre 00 OTCYTCTBUM HEOOXOIUMOCTH MCTIPABJICHHS ONEYaTOK U (MJIH)
OomuOOK, JOMYIICHHBIX B JIOKYyMEHTaX, BBIJAHHBIX B peE3ylbTare MPEIOCTABICHUS
MYHHIIMIIAIBLHON YCIIyTH, U TOTOBUT MOTUBUPOBAHHBIN OTKA3 B UCIPABICHUH ONEYATOK U (HJIH)
OomuOOK, JOMYIICHHBIX B JIOKyMEHTaX, BBIJAHHBIX B peE3ylbTare MpPEIOCTABICHUS
MYHHIIMIIAILHONU YCIIYTH.

3.6.4. McnipaBneHue orneyaTok U (WJIK) OMUOOK, TOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX
B pe3yibTare MNPEeAOCTaBICHUS MYHUIUNAIBHON YCIYTHU, OCYIIECTBIACTCS CIELUATHCTOM
OTnena, OTBETCTBEHHBIM 32 MPEAOCTABICHUE MYHUIUIIAIBHON YCIIyTH.

3.6.5. [Ipy wucnpaBieHUH OINEYATOK W (WJIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX,
BBIIaHHBIX B PE3YJIbTATE NMPEIOCTABICHUS MYHUIMIIATBHOMN YCIIyTH, HE OITYCKACTCS:

1) u3MeHeHue colep’KaHusl JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHHIIUITATLHON YCITYTH;

2) BHECEHHE HOBOW HH(OpPMAIMK, CBEIECHUH U3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIE HE OBUIM MPEACTABICHBI NIPU MOAa4Ye 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMIIAIBHOM
YCIIYTH.

3.6.6. KputepueM mnpuHSATHS pemieHUs 00 WCIPaBICHUHM OINEYAaTOK W (MIH) OIIMOOK
SBIIACTCS HAJMYME OMEYaTOK W (UJIM) OWIMOOK, JAOMYIIEHHBIX B JOKYMEHTaX, SBJISIOLIMXCS
Pe3yIbTaTOM MPEIOCTABICHUS MYHHUIIUIIAIBHOW yCITyTH.

3.6.7. MakcumanbHbIi CPOK MCIOJHEHUS aJMUHUCTPATUBHOU MPOLEAYPbl COCTABIISAET HE
Oonee 2 pabouux IHEH cO JHS MOCTYIUICHUS B aJMHUHUCTPALMIO 3asBJICHUS 00 UCTIPaBICHUHU
OTeYaToK U (MJIH) OIIMOOK.

3.6.8. Pe3ynpTaToOM aqMUHUCTPATUBHON IPOLEAYPBI SBIISIOTCS:

1) ucnpaBiieHHbIE ~ JOKYMEHTBI,  SIBJISIOLIMECS ~ PE3yJbTaTOM  IPEIOCTaBIICHUS
MYHHIIUITATLHON YCITYTH;

2) MOTUBUPOBAHHBIM OTKa3 B UCHPABICHUH OMEYaTOK M (UJIU) OMIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BEIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUITUITAILHOW YCITYTH.

Boigaua  3asBUTENIO  HCNPABICHHOTO  JOKYMEHTa TNPOU3BOAMTCA B  MOPSJKE,
YCTaHOBJIEHHOM ITyHKTOM 3.3 HAcTOSIIET0 aAMUHUCTPATUBHOTO pErjlaMEeHTa.

3.6.9. Cnocobom bukcarm pe3yJibTaTta AIMUHUCTPATUBHOW MPOILIEAYPhI



ABJISICTCA PETrUCTpalysl CIELUAIUCTOM aJAMHUHUCTPALMM HCHPABICHHOIO JOKYMEHTa WU
NPUHATOTO pEUICHHs B MYHUIUNAJIBHOH CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
aJIMUHHCTPALIUU C TIOMETKOM «UCIIOJIHEHO.

IV. ®opmbl KOHTPOJISA 32 UCTIOJTHEHHEM AIMUHUCTPATHUBHOIO perjiaMeHTa

ITopsinok ocyuiecTB/IeHUs] TEKYIIero KOHTPOJIS 32 CO0JII0leHHeM U UCIIOJIHEeHHeM
OTBETCTBEHHBIMH JI0JIKHOCTHBIMH JIMIAMM MOJI0KeHUH aIMUHUCTPATUBHOIO
perjiaMeHTa npeaocTaBjleHuss MyYHUIIUNATbHOM YCJIYTH M HHBIX HOPMATUBHBIX MPABOBBIX
AKTOB, YCTAHABJIUBAONIIUX TPeOOBAHUS K NMPeIOCTABJIEHHUI0 MyYHUIIMNIAJIbHON YCJIyTIH,

a Takske NPUHSTHEM UMH PelieHuil

4.1. Tekymmii KOHTPOJL 3a COOJIOACHHEM W WCIOJHEHHEM JIOJDKHOCTHBIMH JIUI[AMU
MOJIOKEHUN HACTOSILEr0 aIMUHUCTPATUBHOIO PErJaMEHTa M WHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MYHUIUIAIBLHOW YCIIYTH,
OCYLIECTBJISETCS PYKOBOJUTEIEM aJMUHUCTPALIIH.

KoHTposb 3a nesTenbHOCTBIO OT[eNa OCYIIECTBIAECTCS 3aMECTUTENEM PYKOBOIUTEIS
aJIMMHUCTpPAIIMU, KypUPYIOIIUM paboTy oTnena.

KonTtpone 3a  ucCnonHeHWEeM  HACTOSIIIErO0  AJIMUHUCTPATUBHOTO  PErVIAMEHTa
crneruanuctamu M®IL ocymectBnsgercsa nupekropom MOII.

IMopsinok ¥ NepHOAUYHOCTD OCYIIECTBJIEHNUS IVIAHOBBIX H BHENJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTaABIeHU MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie MOPAIOK 1
(hopMBbI KOHTPOJIS 32 MOJIHOTOI U KAaYeCTBOM NMPeI0CTABJEHHS] MYHHIIUNIAJIBHOMH yCJIyru

4.2. IIpoBepka MOJHOTHI ¥ Ka4ecTBA NPEAOCTABICHUS MyHULIMIAIBHONW YCIYTH BKIIIOYAeT
B ce0s MNpOBEACHHE IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK, BBISABIECHUE U YCTPaHEHUE
HapyleHUWH TOpsiiKa M CPOKOB IPEIOCTaBICHUS MYHHLIMIAIBHOW YCIYI'M, pacCMOTpEHHE
oOpamieHuii 3asBUTENCHl B XOA€ MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH, COJEpIKallux
kKanmoObl Ha pemieHus, AedcTBUs (Oe3feiicTBUE) MOJKHOCTHBIX JIMI, OCYLIECTBIISIOIINX
IIPEIOCTABIEHNE MYHULIMIIAIBHON YCIYTH.

ITnanoBBIE TPOBEPKH MPOBOASATCS B COOTBETCTBUH C IJIAHOM pabOTHI aIMUHUCTPALIUH, HO
He pexe 1 pas3a B 3 roza.

BHeruiaHOBBIE TIPOBEPKM NPOBOJATCA B CiIydae IOCTYIUIEHHS B aJMUHHCTPALUIO
oOpamieHnit (QU3NUECKUX W IOPUAMYECKUX JHI[ C JKaloOaMH Ha HApyUIeHHs UX TpaB U
3aKOHHBIX HHTEPECOB.

BHennaHoBbIE TPOBEpPKU NPOBOAATCA B (popMe TOKYMEHTApHOM MpPOBEPKU U (MIIN)
BBIE3/IHOM MTPOBEPKH B MOPSI/IKE, YCTAHOBICHHOM 3aKOHOATEIBCTBOM.

IIpu mpoBepke MOTYT paccMaTpUBaTbCS BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTAaBICHUEM
MYHUIUNAIBHOM  yCIIyTHM, WM BOIPOCHI, CBA3aHHBIE C UCIIOJIHEHHEM OTAEIbHBIX
aJIMMHHCTPATHUBHBIX MTPOLIEYP.

ITo pe3ynbpTatamM MpoOBEPOK IOKHOCTHOE JIMIIO, OCYLIECTBIAIONIEE TEKYIIMA KOHTPOJIb,
JlaeT yKa3aHMs 110 YCTPAHEHMIO BBISIBICHHBIX OTKJIOHEHUH M HApYLIEHUH U KOHTPOJIUPYET UX
UCTIOJIHEHHE.

OTBETCTBEHHOCTD J0JKHOCTHBIX JIMIL 32 pelneHust U aeiictBus (0e3neiicTBUA),
NpUuHUMAaeMble (0CyLeCTBIIAeMbIe) MMM B X0/1€ IPeI0CTABJIEHUSI MYHMIMIIAJIBHON YCIyri

4.3. Creuuanuctsl aJMUHUCTPALIMH, OTJAEIA HECYT IMEPCOHAIbHYIO OTBETCTBEHHOCTD,
NPETyCMOTPEHHYIO 3aKOHOJATENILCTBOM, 3a COOJIIOZCHHE CPOKOB M IOCIEJOBATEIBHOCTH
AeWCTBUH (aAMUHUCTPATUBHBIX MPOLEYP) MPU NPEAOCTABICHHH yCIYTH.

MO®II u ero crienuanucTbl HECYT OTBETCTBEHHOCTD, YCTAHOBIICHHYO 3aKOHOAATEILCTBOM
Poccuiickoit depepanuu:

1) 3a MOTHOTY MepeiaBaeMbIX aJMHUHUCTPAIIIH 3aIIPOCOB, HHBIX JOKYMEHTOB, IPHHSATHIX
ot 3asButens B MOLJ;



2) 3a CBOEBpPEMEHHYIO Iepefady aJMUHUCTpPAllMU 3allpoOCOB, HHBIX JIOKYMEHTOB,
MPUHATBIX OT 3asBUTENS, a TaKXKE 3a CBOEBPEMEHHYIO BbIJIauy 3asBUTENIO JOKYMEHTOB,
nepefaHHbiX B 3TUX Henax M®L] agmunuctpanuei;

3) 3a coOmofeHHEe TpaB CYOBEKTOB TIEPCOHANBHBIX JIAHHBIX, 3a COOJIIOJICHUE
3akoHojarenbcTBa Poccuiickoit denepanny, yCTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHus ¢
uHpOpMaLuei, TOCTyI K KOTOpoil orpanndeH PenepaabHbIM 3aKOHOM.

Kanoba Ha HapylieHHE TOpsAJKA MPEJOCTABICHUS MYHHIMNAIbHOW yciayra MOI]
paccMmarpuBaeTcs aaMHUHHCTpanuei. [Ipu 3TOM CpoK paccMOTpPEHUs KAIOOBI MUCUHUCISETCS CO
JTHSI pErUCTpaliy >Kaio0bl B aAMUHUCTPALIIH.

[onoxkenus, XxapakTepusyonue TpeOOBaHUA K NOPSAKY U GopMaM KOHTPOJIS 3a
NMpe0CcTaABIeHNeM MYHMIMIIAJIbHON YCJIYTd, B TOM YHCJ€e CO CTOPOHBI TPAXK/IaH,
UX 00beIMHEeHNH U OpraHu3anuil

4.4. T'paxnane, OpUIUYECKUE JUIA, UX OOBEIUHEHHUS U OpraHU3allUd B clydae
BBISIBIICHHUS] (D)AaKTOB HApYLICHHUS TOPSJIKA IPEIOCTABICHUS MYHHLIUNAIBHOW YCIYTH WIIH
HEHAQJIE)KAIEr0 HUCIOJIHEHHUS  HACTOALIEr0  aJAMHMHUCTPATHBHOIO  pErVIAMEHTa  BIPABE
o0paTuThcs C JKanoboil B aAMHUHUCTPAIMIO, MPAaBOOXPAHUTEIbHBIE OpPraHbl W OPraHbl
roCyIapCTBEHHOM BJIACTH.

OOmiecTBeHHBIN KOHTPOJIb 32 MPEAOCTABICHUEM MYHHUIIUMAIBHONH YCIYT'H BKIIOYACT B
ce0s OpraHu3alMio M IPOBEJACHUE COBMECTHBIX MEpONPHUATHN (CEMUHApPOB, MPOOJIEMHBIX
TMCKYCCHH, «TOPSIYUX JIMHUI», KOH(PEPEHIHHA, «KPYTIIBIX» CTOJOB H T.X.). PekoMeHmanun u
IIPEUIOKEHHs IO BOIIPOCaM MPEAOCTAaBICHHUS MyHULMIIAIBHON yCIyTry, BIpaOOTaHHbIE B XOJ€
IIPOBEACHUS  TAKUX  MEPONPMATHM,  YYMTHIBAIOTCS  aJAMUHHUCTPAaLlMEH,  OpraHaMu
UCTONHUTENbHOW Biactu PecryOnuku Komu, NOJBEIOMCTBEHHBIMH JaHHBIM —OpraHam
OpraHu3alMsMH, Y4YacTBYIOIUIMMM B IPEJOCTABICHUM MyHULUNAIbHOW yciayru, MOI[ B
JanpHeled padoTe Mo NpeAoCTaBICHUIO MyHULIIMIAIBHON YCIyTH.

V. JdocyneOHblii (BHeCy1eOHBbINH) MOPSA0K 00KAJOBAHUSA PellleHU U el cTBUI

(0e3nmeiicTBUSI) AIMUHHUCTPALIMH, TPEAOCTABJISIONIEH MYHUIIUNIAJIBHYIO YCJIYTY,

M®II, opranu3anuii, ykazanibix B yactu 1.1 cratbu 16 ®@eepajbHOI0 3aK0HA
ot 27 nroJsa 2010 r. Ne 210-®3, a Tak:ke UX J0JKHOCTHBIX JIHIL

VkazaHHass B HACTOsANIEM pasaene uHpopMalMs TOMISKHUT pa3MEIICHHIO Ha
opunManbHOM caifTe aAMMHHUCTpanuu, Ha EauHOM moprane TrocylapCTBEHHBIX U
MYHUIUNATIBHBIX ycnyT ((yHkimii), Ha [lopTane rocyjapcTBEHHBIX M MyHHLIUIAIBHBIX YCIyT
(bynkuuit) Pecnybnuku Kommu, B rocynapcTBeHHON HHPOPMAIMOHHON cucTteme PecmyOnmku
Komu «Peectp rocyiapcTBEHHBIX M MyHUIMIIANBHBIX yeuyT (pyHkuuit) PecryOmuku Kommy.

Nudopmanus 15 3asiBUTeEIS 0 €ro paBe MOAATh KaJ00y Ha pelieHue U (MIK) JeiicTBHe
(0e3neiicTBUE) AAMUHUCTPALMHU, IPEIOCTABJSIONICH MYHUIMIIAJIbHYIO YCJIYTY,
M®II, opranusanmii, ykazanHbIx B yacTH 1.1 craten 16 ®PeepajibHOIO 3aK0OHA
ot 27 urojis1 2010 r. Ne 210-d3, a Takike UX JOJLKHOCTHBIX JIMII
NPH NPeA0CTABJICHUN MYHUIIUNIAJBHOH YCJIYyIH

5.1. 3asgBuTenM WMEIOT MPaBO Ha OOXKAIOBaHWE PEIICHUH, MPUHITHIX B XOJe
MPEAOCTaBICHUS MYHHUIIMIAIBHOW YCIyru, nedcTBuid (Oe3meticTBuii) OpraHa, JOJDKHOCTHBIX
JIMI AMUHUCTpAK 100 pabdotHuka M®LI, npu npeaocTaBieHUN MyHHIUIIAIBHONW YCIYTH B
J0Cy1e0HOM TIOPSIZIKE.

Opranuzanuy, ykasaHHsle B yactu 1.1 ctateu 16 ®denepanpHoro 3akoHa oT 27 UrOis
2010 r. Ne 210-®3, B Pecniybnnke Komu oTCyTCTBYIOT.

[peamer xano0bI

5.2. 3asBUTEINb BIIPaBe 00PATUTHCA C JKAT000H, B TOM YHCIIE B CICAYIOUINX CIydasX:



1) HapylieHHMe CpoOKa perucTpaluu 3asBICHHUS 3asBUTENS O MPEIOCTaBICHUU
MYHUIUTIATBHON YCIyTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHUS MyHHUIIUITAIbHON YCITyTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU  akTaMu Poccuiickoii  denepannu, HOPMAaTHUBHBIMU IPABOBBIMU  aKTaMU
PeciyOnmukn KoMy, MyHMIMNAJIbHBIMA TPABOBBIMM  aKTaMU  JJisi  IPEIOCTaBICHUS
MYHHIIMIIAILHON YCITYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMHM MpaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMH IMPAaBOBBIMU
aktamu PecnyOnuku Komu, MyHUIIMIIATbHBIMHA TPaBOBBIMU aKTaMU [JIsl TPEIOCTaBICHUS
MYHHIIUIIATIBHON YCIyTH Y 3asIBUTEIS;

5) oTka3 B MNpPEAOCTaBICHUHM MYHHUIMNAIBHOM YCIYI'M, €CIM OCHOBaHHMS OTKa3a HeE
MPeyCMOTPEHbI (peepaqbHBIMU 3aKOHAMHU W MPUHSATHIMU B COOTBETCTBUM C HUMHU HHBIMU
HOPMAaTHBHBIMHM INPaBOBBIMM akTamu Poccuiickoil denepanny, HOPMATHUBHBIMM IIPABOBBIMU
aktamu Pecny6muku Komu, MyHUIIMTIaTbHBIMU IPABOBBIMU aKTaMH;

6) 3arpeboBaHue C 3aABUTEIS MPU MPEAOCTABICHUA MYHULMIIAIBLHON YCIyTH IJIaThl, HE
NPEeyCMOTPEHHOM  HOPMAaTUBHBIMM  MNpPaBOBbIMU  akTamu  Poccuiickoit ~ ®enepanuu,
HOPMAaTUBHBIMH TPaBOBBIMU akTamMu PecnyOnwku Komu, MyHHIMITaTbHBIMHA IPABOBBIMHU
aKTaMmu;

7) OTKa3 aIMUHUCTpPALMU, JOJDKHOCTHOTO JMIA AAMHHHMCTpPAlMM B HCIPABICHUU
JIOMYIIEHHBIX OMEeYaTOK M OWMOOK B BBIJAHHBIX B pe3yjibTaTe MpPeIOoCTaBIICHUS
MYHUIIUNATBHON YCIyTH JOKYMEHTax JHOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKUX
WCTIPABJICHUH;

8) HapylleHHe cpoKa WIM TOpsiiKa BBIJAYM JIOKYMEHTOB 10  pe3yJbTaTam
MPEIOCTAaBICHUS! MYHULIUTIATbHON yCIyTH;

9) npuoCTaHOBIEHHE MNPEAOCTaBICHUS MYHULUNAIBHON YCIYTHM, €CIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE TMPEIyCMOTpeHbl (eaepadbHbIMU 3aKOHAMU U TOPUHATHIMH B
COOTBETCTBUM C HUMM MHBIMH HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickonn @enepanuu,
3aKOHaMU W WHBIMH HOPMAaTUBHBIMH NpaBoBbIMH akTamu Pecrny6nmuku Komu. B ykazanHom
ciydae jgocyneOHoe (BHecyneOHOe) o00kajloBaHHWE 3asBHTEIEM pEIICHUA U JEeHCTBUI
(6e3neiicTBust) M®ILI, cnermammcra M®I[ Bo3mokHO B ciydae, ecnii Ha MO, pemenus u
necTust (0e31eiCTBIE) KOTOPOTO O0XKAITYIOTCS, BO3JIOKEHA (DYHKIHS MO TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIIMMAIbHBIX YCIyr B IOJHOM OOBEME B MOPAIKE, OMpPEIEICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa oT 27 uronst 2010 r. Ne 210-D3.

10) TpeboBaHue y 3asBUTEINS IPU MPEIOCTABICHUN MYHULIUTIATBHON yCIyTH JOKYMEHTOB
Wi uHGOpMAIMK, OTCYTCTBHME U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH IPH
NEepBOHAYAILHOM OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOAMMBIX HJsi MpPeIOCTaBICHUS
MYHUIUIATIBHON YCIIyTH, TM00 B MPEIOCTABICHUN MyHULIMIATBHON YCIIyTH, 32 UCKIIFOUCHHEM
CJIy4aeB, MPeayCMOTPEHHBIX MyHKTOM 4 yactu | cratbu 7 denepanbHOro 3aKoHa OT 27 WO
2010 1. Ne 210-®3. B yka3zanHOM ciy4ae jocyaeOHoe (BHeCyneOHOe) o00kaioBaHUE
3asBUTEIEM pemieHnd u aeiictBuil (OesnmeiictBusi) M®PII, crenumanucta M®L] Bo3MOXHO B
ciyyae, ecniu Ha ML, pemenuss u neiictBus (6e3meiicTBHE) KOTOPOTO OOKAIYIOTCH,
BO3JIO’KE€HA (PYHKIMA MO NPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHULMMANbHBIX YCIyT B
MOJTHOM 00bEMe B TIOPSIZIKE, OlpeaesieHHOM JacThio 1.3 crarbu 16 denepanbHoro 3akoHa ot 27
nroig 2010 r. Ne 210-D3.

Oprasnbl rocyapcTBeHHOMH BJIACTH, OPraHU3AIUH, JOKHOCTHBIE JIHIIA,
KOTOPBHIM MO:KeT ObITh HANIPABJIEHA Ka100a

5.3. XKanoba nogaercst B nucbMeHHON (opMe Ha OyMa)KHOM HOCHTEINE, B DJICKTPOHHOMN
¢opme B anmunucrpauuto, MOL] 1160 B MUHHHCTEPCTBO 3KOHOMMYECKOIO pPa3BUTHUA U
poMbllieHHOCTH PecnyOnukun KoMu — opran rocyJapCTBEHHOH BIIAacTH, SIBISIFOIIMKCS
yupenutenem MOI] (nanee - MUHHCTEPCTBO).

[Tpuem xano0 B mUCbMEHHON (popMe OCYIIECTBIISIETCS, OpraHaMu, PEAOCTABISIONIMMU
MyHULUNagbHble yeayru, M®L] B mecte npeaocTaBieHsi MyHULIMIIAIBHOW yCIyTH (B MecCTe,



r7ie 3asgBUTENb MOJIaBaj 3alpoc Ha MOTy4YeHHE MYHHIMIAIbHOW YCIyTH, HapyIICeHUE MOpsaKa
KOTOpOil oOkamyercs, nauOO B MecTe, TI€ 3asgBUTEIEM IMOJY4YeH pe3yJbTaT YKa3aHHOU
MYHHIIUIAIBLHON YCIIYyTH).

[Ipuem >xano6 B muCbMEHHOH (Gopme ocymiecTBisieTcss MUHHCTEPCTBOM B MECTE €ro
(aKTHYEeCKOro HAXOXKICHHUS.

XKanoObr Ha pemeHuss u AelcTBHA (0Oe3AeHCTBHE) PYKOBOIUTENS aAAMHUHHUCTPAIMU
MOJIal0TCS HEMOCPEACTBEHHO PYKOBOAUTENIO aIMUHUCTPALIUH.

Kanobsl Ha pemenuss u neiictBus (Oe3meiictBue) creruanucra MOL[ momarotes
pykoBoautemo M®PII. XKamoOsl Ha pemenus u nerctBus (OesnmerictBue) M®PI moxaroTcs B
MuHUCTEPCTBO.

ITopsinok moga4yu M paccMOTPeHHUs KAT00bI

5.4. Kanoba nHa pemenus u neiictBus (O6e3neiCTBHE) aAMUHUCTPAINU, PYKOBOIUTEIS
aJIMMHUCTpPALIMU, UHOTO JTOJDKHOCTHOTO JIMIIA aAMUHUCTPALIUUA MOXET OBITh HaIlpaBJIeHA yepe3
OpraHM3allMi0 IIOYTOBOW CBSI3M, UHYIO OpraHMU3alMI0, OCYIIECTBISIOUIYI0 JOCTaBKY
KOPPECHOHICHLIUH, yepes MOI], c HCIIOJIb30BAaHUEM uHGOPMaIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», OUIHaIbHOrO caiita aiMUHHUCTpauuu, Equnoro
MopTaia rocyIapCcTBEHHbIX U MYHUIMIANBHBIX ycIyT (QpyHkuwmii), [loprana rocygapcTBeHHBIX
Y MYHUIUNATIBHBIX yeryT ((yaknmii) Pecryonukun Komu (nanee — mopranbsl rocyJapCTBEHHBIX
1 MYHULUNATBHBIX YCIyr (pyHKUHMI), a Takke MOXKET ObITh MPUHATA HPU JUYHOM MpUEME
3asiBUTEIIS.

JKano6a na pemenus u neiictBus (6e3nericteue) M®PII, ero cenuanncToB MOKET OBITH
HaIpaBJieHA 4Yepe3 OpPraHu3allhi0 MOYTOBOM CBSA3HM, MHYIO OPraHU3alliI0, OCYLIECTBIISIOIIYIO
JIOCTaBKY KOPPECIOHACHIIUU, C HCIOIb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «MHTepHeT», odunmansHOoro caiira MODL], moOpTamOB TrOCYyNapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIOyr ((QYHKIMIA), a TakkKe MOXET ObIThb MPUHATA MPU JUYHOM MpUEME
3asiBUTEIIS.

Kanoba paccmatpuBaercs MOLI, npegocTaBUBIIUM MYHULIUNIATBHYIO YCIYTY, TOPSIOK
MPEAOCTaBICHUS. KOTOPOW OBLT HapylIEH BCJEACTBUE pEUICHUN U JeicTBUil (Oe3nencTBHs)
M®O®II, ero 10MKHOCTHOTO JIWIA U (MJIH) CIICIIAATUCTA.

[Ipu moctymieHnn xano0bl HA peuieHus: U neiicTBus (Oe3aeiCTBIE) aIMUHUCTPAIIH,
JOJHKHOCTHOTO Juia aaMunuctpauuu, MOIL] obecrieunBaet ee nepeaady B aAMUHUCTPALIMIO, B
MOPSAAKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIEHHEM O B3auMOJEHCTBUU Mexay MOL] u
aJIMMHHUCTpAalMel, HO HEe TI03/IHEee CIIEAYIOIIero pabo4ero JHS CO AHS MOCTYIICHUS >Kalo0bl.

5.5. Peructpanus xano0bl ocyiiecTBisiercs anMuauctpanueid, MOIL] cooTBeTCTBEHHO B
KypHaJle ydera >kajio0 Ha pemieHuss U JedcTBusl (Oe3deiicTBHE) aaMUHHUCTpPALUHU, €ro
JOJHKHOCTHBIX JIMIL, J)KypHaJe ydeTa kajiod Ha pemeHus u neicteus (6e3aeiicreue) MO, ero
pabotHukoB (nanee — JXKypHan) He Mo3/1HEE CIEIYIOUIEro 3a AHEM €€ MOCTYIUIeHUs pabodero
JIHSI C IPUCBOECHUEM €l pErMCTPallMOHHOTO HOMEpa.

Benenne JXXypnana ocymectBiaseTcss mo ¢opMe U B TOPSAKE, YCTaHOBIECHHBIMU
IIPaBOBBIM aKTOM aJMUHUCTPALIUH, JIOKAJIbHBIM akToM MOILI.

Anmvunuctpanueid, M®IL] BplaeTcd pacnucka 3asBUTEI0 B IOJYYEHUM OT HETO
’KaJo0bl U MHBIX MPEICTABICHHBIX JOKYMEHTOB B MUCbMEHHOH (popMe Ha OyMakHOM HOCHUTEIE
C YyKa3aHHEM PEerucTpalMOHHOTO HOMepa >KajJoObl, JaTbl U BPEMEHHM €€ IMpHeMa, MepeyHs
IIPEJICTaBICHHBIX TOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IIPUEME 3asBUTEIIS.

Paciucka o perucrpamuu kaloObl Ha pelieHUus W JAeWcTBUsA  (Oe3meicTBue)
aAMMHUCTPAlUM M €ro JODKHOCTHBIX JIMII M TOJIYYEHUM JOKYMEHTOB C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEPA >Kaio0bl, AaThl M BPEMEHU €€ MpHUeMa, MepeyHs MpeICTaBICHHbIX
JOKYMEHTOB, HampaBJieHHbIX dYepe3 MODILl, ¢ wucnonp3oBaHueM HHPOPMAIIMOHHO-
TEJIeKOMMYHUKAaMOHHON ceTH «VHTepHeT», ouInanbHOro caiiTa aIMUHUCTPALIUHU, TOPTAJIBI
rOCyIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT (QYHKIUI), OpraHU3aI1io MOYTOBOW CBSI3U, HHYIO
OpraHu3alMI0, OCYILIECTBISIONIYIO JIOCTAaBKY KOPPECIOHACHIIMHN, HAIpPABISIETCS 3asBUTEIIO
4yepe3 OpraHu3alyio0 IOYTOBOW CBS3M, MHYK OPIraHMU3AlMI0, OCYLIECTBIISIIOIIYIO JOCTaBKY
KOPPECHOHICHINH, B T€YeHHE 3 paboUyuX JHEH CO IHA UX PETUCTPALIHU.



Kanoba B Teuenue 1 pabouero IHS CO JHS €€ PETUCTPALMU MOJJICKUT Ieperaye
JOJDKHOCTHOMY JIMILY, CIICIHAIMCTY, HA/IEJICHHOMY TIOJIHOMOYHSMU TI0 PACCMOTPEHHIO 5Kaio0.

5.6. XKanoba nomkHa cofepKaTh:

1) HaumMeHOBaHUE aJMUHHUCTPALIMU, JOJKHOCTHOIO JiHia agMuHuctpanuu, MOL, ero
pyKoBOAMTENss W (WIH) CICNHAINCTA, PEIIeHUs W JeWcTBHS (Oe3lelCTBHE) KOTOPHBIX
00KaIyIoTCS;

2) damuauio, WM, OTYECTBO (TMOCIAEAHEE - NpPH HAJIWYUHU), CBEICHUS O MeECTe
KUTEIbCTBA 3asABUTENS - (U3MUECKOro Juma 00 HAaUMEHOBAaHHE, CBEACHUS O MeECTe
HAXOXJICHUS 3asBUTENA - IOPUIUYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) AIIEKTPOHHON MOYTHl (MPU HAIMYUU) W IOYTOBBIA aapec, IO
KOTOPBIM JIOJI’KEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 00KaTyeMbIX PEHICHHUSX W ACUCTBHIX (O€3MeHCTBUM) aMUHUCTPAIIH,
JOJHKHOCTHOTO JUIa anMuHucTpanun, ML wiu ero cnenuanucra;

4) noBoAbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PELIEHUEM U JAEHCTBUEM
(Oe3nelicTBMEM) aaMUHHUCTpPALUM, JOJKHOCTHOTO JHIa agmMuHucTpanuu, MOL[ umu ero
CIELMATIUCTA.

3asBUTENIEM  MOTYT  ObITh  MPEICTaBICHBI  JOKYMEHTHl  (IpH  HAJIUYHUH),
MIOATBEP K IAIOLIUE T0BO/IbI 3asIBUTENIS, TMO0 X KOIHH.

5.7. B cnyuae, ecnu jxanoba nogaercs yepes NpeAcTaBUTENs], UM TaKXKe MPeCTaBIAETCS
JOKYMEHT, MOATBEPKAAIOIINN [TOJIHOMOYHS Ha OCYILIECTBIEHUE COOTBETCTBYIOIINE NEHCTBUII.
B kaudecTBe JOKyMEHTa, MOATBEPXKAAIOIIETO IOJHOMOYUS MPEICTaBUTENsA, MOXKET ObITh
IIpEJICTaBJICHA:

1) odbopmieHHass B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit Denepanmu
JOBEPEHHOCTH (/17151 GUBHUYECKUX JIUIT);

2) odopmieHHas B COOTBETCTBHHM C 3aKOHOJIATEIhCTBOM Poccuiickoit Denepanmu
JIOBEPEHHOCTb, TMOJAMKMCAHHAS PYKOBOJIUTEIEM 3asBUTENs WM YIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JIULIOM (/151 FOPUIUYECKHX JIMIL);

3) Komus pemieHWs O Ha3HAuYeHHHM WM 00 n30paHuu auOO MpHKa3a O Ha3HAUYCHHUH
(GuU3MYECKOT0 JHIIAa HA JIOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (HHU3MUYECKOE JIHIIO0
o0yazaet mpaBoM JeCTBOBATh OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpu mocrymienun >xamobsl vepes MODII, obecreuuBaercs ee mepemada IO
3alUIICHHON WH(OPMAIIMOHHON CHUCTEME WM KypbEepCKOH JOCTaBKOW TOKHOCTHOMY ITHILY,
pabOTHUKY, HAJEJIEHHOMY MOJHOMOYHMSIMH MO PACCMOTPEHUIO Kajlod B MOPSIKE U CPOKH,
KOTOpBIE YCTAHOBJICHBI COITIAIIEHUEM O B3auMozeicTeuu Mexay M®PIL[ u agMuHnuCcTpanuei, Ho
HE TI03/IHEee CIIeYIoNIero pabodero JHS CO AHS MOCTYIUICHHS JKalo0bl.

[Ipu nocrymenun xanodsr yepe3 MOLI, cnermanuct M®I] peructpupyet xanoly B
uHpopmanmonoi cucreMe M®PIL[ ¢ mpucBoeHueM kajao0e PErucTPallMOHHOTO HOMeEpa U
BBIJIAET 3aBUTEIIO PACIIUCKY B NOJYyUYEHUH 5Kaja00bl, B KOTOPOU yKa3bIBAETCS:

- MECTO, JlaTa U BpeMsi ipreMa KasioObl 3asBUTES;

- ammTust, ©IMsi, OTYECTBO 3asIBUTEIIS,

- IepeYeHb MPUHSITHIX JOKYMEHTOB OT 3asBUTEJS;

- ammTust, ©Msi, OTYECTBO CIICIIUATKICTA, TPUHSBILETO KaI00Y;

- CPOK PacCMOTpPEHHUS >KaloObl B COOTBETCTBUM C HACTOSIIUM aIMHUHHCTPATHBHBIM
pErIaMeHToM.

5.9. B cayuae eciam jkamoba mojaHa 3asBUTENEM B aaMHHHCTpanuio, MOIl, B
MUHHUCTEPCTBO B KOMIIETEHIIMIO KOTOPOTO HE BXOJUT MPHHITHE PEHICHHS IO JKajode, B
TeyeHre 3 pabouyuMx IHEH Co NHSA €e PEerucTpaluu YIOJIHOMOYEHHOE MOJIKHOCTHOE JIUIO
YKa3aHHOTO aaMHUHMCTpauuu, cnenquanuct MOLI[, corpyanuk MuHucTEepcTBa HAIpPaBIISIET
Xaynoby B OpraH, MNPEAOCTaBISIIONIMI MYHULIUNANbHYIO YCIYTY M YIOJTHOMOYEHHBIH B
COOTBETCTBHH C KOMIIETECHITUEH Ha €€ pAaCCMOTPEHHE, U B MUCbMEHHOW GopmMe MHPOPMUPYET
3asBUTENIS O MIEPEHANPABICHUU KaJIOOBbI.

[Ipu 5TOM CpPOK pacCMOTPEHHS KaTO0ObI UCUUCIISACTCS CO JHS PEruCTPaIlliH >KajloObl B
oprase, MpeAoCTaBISIIOIIEM MYHHUIUINAIbHYIO YCIYTy U YHOJHOMOYEHHOM B COOTBETCTBHH C
KOMIIETEHIIMEN HA €€ PaCCMOTPEHHUE.

5.10. B cinydae ycTaHOBIEHHS B XOJA€ WU IO PE3yJbTaTaM PAacCCMOTPEHUS KaloObl



MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO TMPaBOHAPYIIEHUS WM MPU3HAKOB COCTaBa
MPECTYIUICHUS] UMEIOIIMECS MaTepuallbl He3aMeITUTENbHO (He mo3anee 1 paboyero qHs co JHS
YCTAaHOBJICHHUSI ~ yKa3aHHBIX  OOCTOSITENBCTB)  HAMNPABISAIOTCA  JIOJDKHOCTHBIM  JIULIOM,
pabOTHUKOM, HAACIECHHBIMA TIOJHOMOYHMSMH II0 PACCMOTPEHHUIO Kajlod, B OpraHsbl

MIPOKYPATypBhI.
Cpoxku paccMoTpeHus Kajnoo

5.11. JKamob6a, mocrynuBmias B aaMuHUCTpanuio, MOIL[, MwunucrepcTBo, MO0
BBIIIECTOSIIUN OpraH (IIPU €ro HaJHM4YUH), MOJUICKUT PACCMOTPEHHUIO B TeueHue 15 paboumx
JHEW co JHSA ee perucrpaluu, a B ciaydae OOXaJlloBaHUS OTKa3za aJIMHHHCTPAIMH, €ro
NoJbKHOCTHOro juua, M®L[ B npuemMe OOKYMEHTOB y 3asBUTENsl JMOO B HCIPABICHUU
JIOTYIIEHHBIX OMEYaTOK U OLIMOOK WU B Ciy4ae 00>KaJOoBaHHsI HAPYLIEHUS YCTaHOBJICHHOTO
CpOKa TaKUX MCIIPaBJICHUHN - B T€UEHHE 5 pabouuX JHEHN CO IHA €€ perucTpaluu, eciu oosee
KOPOTKHE  CPOKM  PAacCMOTPEHHS  KajloObl  HE  YCTAaHOBJEHBl  AJMHHHCTpAIHEH,
MPEIOCTABIIAIOIIMM MyHULIUNIAIbHYIO yeayry, M®L], MuHuctepcTBOM, yIIOJTHOMOYEHHBIMU HA
€€ PacCMOTPEHHUE.

B cnyuae ynoBneTrBopeHHs xanoObl B (popMe HCIPABICHUS TOMYIIEHHBIX ONEYaTOK U
OlMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIUNAIBHON YCIYTHM JOKYMEHTaX,
OTBETCTBEHHOE JIMIIO B TEYCHUE 5 paboyMX AHEH CO AHSA PETUCTPALMH KaJOOBl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPACCMOTPEHHUsS >KaioObl, B TOM YHCIE MPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIICHHBIMU OTIEYaTKaMHU M OIINOKAMH.

Pe3y.]IBTaT paccMOTpEHUA 2KAJI00bI

5.12. Ilo pe3yapTaTam pacCMOTPEHMSI IPUHUMAETCS OJHO U3 CIEAYIOIINUX PELICHUN:

1) »ano0a ynoBieTBOpsieTCsS, B TOM uucie B (OpME OTMEHBI NMPHHATOrO pPELICHUs,
WCTIPABJICHUS JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B Pe3yJIbTAaTe MPEAOCTABICHHS
MYHUIUNAIBHON YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEXKHBIX CPEJCTB, B3MMaHHE
KOTOPBIX HE IMPEAYyCMOTPEHO HOPMAaTHMBHBIMU NPaBOBBIMH akTamMu Poccuiickoit ®@enepanny,
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu PecryOmuku Komu;

2) B yZIOBJIIETBOPEHHUHU KaJI0ObI OTKA3bIBAETCA.

B ciydae ynosnetBopeHus xajioObl B popMe UCIpPaBICHUS JAOMYLIEHHBIX ONEYAaTOK U
omrOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUIAIBHOH YCIYI'H JOKyMEHTaX,
OTBETCTBEHHOE JIMLIO B T€UEHUE 5 paboumx AHEH CO AHA PErUCTpalUU XKajJ00bl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOTO OTBETa O pE3yjlbTaTaX pPAcCMOTPEHUs KaJOoObl, B TOM 4YHCIE MPOEKT
JOKYMEHTa C UCIPABICHHBIMU JONYIIEHHBIMU ONEYaTKaMHU U OIINOKaMH.

AJMUHHUCTpALUS OTKa3bIBAET B YAOBIETBOPEHHUH KaI00bI B CIEAYIOIIMX CIyYasX:

1) HanuyMe BCTYNMBILETO B 3aKOHHYIO CHJIy peEIIEHUs CyJa, apOMTPa)KHOrO cyjaa Io
&KaJl00€e 0 TOM K€ IIPEIMETE U 110 TEM K€ OCHOBAHUSM;

2) mojaya >KajoObl JMIIOM, ITOJHOMOYHUS KOTOPOTO HE IOATBEP)KACHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKoHoAaTenbcTBOM Poccuniickoit denepanuy;

3) HanMuue peleHus Mo Kajo0e, NPUHATOrO paHee B COOTBETCTBHM C TPeOOBaHUAMU
HACTOALLIETO aJMUHUCTPATUBHOIO pErjlaMeHTa B OTHOLIEHUH TOTO K€ 3asBUTENS U 110 TOMY K€
IPEIMETY KajloObl;

4) npuzHaHue xanoObl HEOOOCHOBAHHOM (perieHus u aeicTBus (0e3aeiicTBIE) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyllICHHE [IPaB 3asBUTEIIA).

B cnydae, ecnu B xanobe He yka3aHbl (paMuIus 3asiBUTEIIS, HAIIPABHUBIIIETO JKaJI00y, HITU
IIOYTOBBIN aapec, 0 KOTOPOMY JOJKEH OBbITh HAIlpaBJIEH OTBET, OTBET Ha XKallo0y HE JaeTcs.

AJMUHUCTpAIHS TPU TOJTYYSHUHU KaJloObl, B KOTOPOW CozepKaTcs HELeH3ypHbIe JTH00
OCKOPOUTEIbHBIC BBIPAXKEHUS, YIPO3bl KU3HH, 3A0POBBI0 U UMYILIECTBY JOKHOCTHOIO JIMIIA
aJIMUHHUCTpAllUM, a TaKXKe WICHOB HMX CEMbH, BIpPAaBE OCTAaBUTH JXanoOy Oe3 oTBera IO
CYLIECTBY IOCTaBJICHHBIX B HEl BOIPOCOB U B TeueHHE 3 pabouMx JIHEH co AHS PerucTpanuu
KaJo0bl COOOLIUTD 3asBUTEIIIO, HAPABUBILEMY Kallo0y, O HEJAOIMYCTUMOCTH 37I0YIOTPEOICHHS
IIPaBOM.



B ciyudae, ecnu TekcT kanoObl HE MOAAETCS IPOUTEHHIO, OTBET Ha kajo0y He JaeTcs, o
4YeM B TE€UYEHHUE 7 JHEH CO JHS PErHCTPaLUy KaloObl COOOIIAETCS 3asIBUTEII0, HATPABUBIIEMY
Kao0y, eciy ero (paMuIus ¥ MOYTOBBIM afpec MOoAJar0TCs IPOUYTEHHIO.

IMopsinok nHpopMUpoBaHMSs 3asiBUTEJIS 0 Pe3yJIbTaTaX PacCMOTPEHNS KaJa00bl

5.13. He no3anee AHs, CAEAYIONMIETO 3a JHEM NPUHATHUS YKa3aHHOTO B MyHKTE 5.12
HACTOSIIEro aJMUHUCTPATUBHOTO PErjlaMeHTa PELICHHUs, 3asBUTEINI0 B MUCbMEHHOH (Gopme H
[0 JKEJIAHWIO 3asBUTENS B DJIEKTPOHHOH (opMe HampapBisieTcss MOTHBHUPOBAHHBIN OTBET O
pe3yabTaTaXx pacCMOTPEHHUS KaJOOBI.

B MoTHUBUpPOBaHHOM OTBETE MO pe3yibTaTaM PaCCMOTPEHUs KaloObl yKa3bIBAIOTCS:

1) manmmenoBanue aamuHucTpanuu, M®LI, paccmoTpeBiiero xanoly, TOHKHOCTS,
Gbamunus, UM, OTYECTBO (MOCIEAHEe — MPU HAJTUYMHU) JOJDKHOCTHOTO JIMLA, CIEUUAUCTA,
IIPUHSIBILETO PELICHUE TI0 Kalo0e;

2) HOMeEp, JaTa, MECTO NPUHATHUS PELICHUs, BKIOYas CBEIACHUSA O JOKHOCTHOM JIMLE
anMUHHCTpauuy, cnemuanucre MOLl, pemenue wunm AericTBus (Oe3neHCTBHE) KOTOPOTO
00XKaIyrTCS;

3) damunusa, uMsa, oTyecTBO (TMOCIeAHEE — TPU HAIWMYMAK) WJIM HAaNMEHOBAHUE
3asBUTEIS;

4) ocHOBaHUS AJISl IPUHSATHS PELICHHUS IO ’Kao0e;

5) mpuHATOE MO KajJo0e pelIeHUe C yKa3aHUEM apryMEHTHPOBAaHHBIX Pa3biCHEHUH O
IIPUYMHAX NIPUHATOrO PEILICHUS;

6) B ciydae eciu >kKajgo0a MOAJICKUT YJIOBJIETBOPEHUIO - CPOKH YCTPaHEHHs
BBISIBJICHHBIX HApYILIEHWI, B TOM 4YMCIIE CPOK IPENOCTABIICHUS PE3yJibTaTa MYHULMIAIbHON
yciyrd, MHGopManus o ACHCTBUAX, OCYIIECTBIAEMBIX aAMUHUCTpALMEN, MPEJOCTaBIAIOLUM
MyHULMNAIbHYIO ycayry, MO®ILl, B nensx He3aMeAJIUTEIbHOIO YCTPAHEHMsI BBISIBICHHBIX
HapyLICHHH IpHU OKAa3aHWM MYHHLHUIAIBHOM YCIIYI'M, a TaKXKe IPHHOCSTCS W3BUHEHHS 3a
JOCTaBJICHHBIE HEYI0OCTBA M yKa3bIBaeTCsl MHGOpMAIHs O JAIbHEHIINX JeHCTBUSAX, KOTOpPbIE
HE00XO0IMMO COBEPILUTH 3asIBUTENIO B LIEJSIX MOIY4YEHUS] MyHHUIUIIAIBHON yCIyTH;

7) cBeneHMsl 0 opsAKE 00XKaTOBaHUS IMPUHATOTO I10 5Kaj00e peLIeHMs.

ITopsinok 00kxaloBaHus pelIeHus 10 xKanode

5.14. B cny4ae Hecornacusi ¢ pe3yibTaTaMu JOCYJACOHOTO OOKAJIIOBAaHUS, a TaKXKe Ha
TM000H CTaiK PacCCMOTPEHHSI CITIOPHBIX BOIIPOCOB 3asIBUTENIb UMEET MPaBO 00OPATUTHCS B CY/ B
COOTBCTCTBHUU C YCTAHOBJICHHBIM HeﬁCTBYIOL[IHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asBUTe/Is1 HA MOJIyYeHHe HH(POPMALINH U IOKYMEHTOB,
HEeO00XOUMBIX /IJIsl 000CHOBAHUS M PACCMOTPEHHUS KAJT00bI

5.15. 3asBuTens BHpaBe 3alpaliMBaTh M TOIy4aTh HHGOPMAIMIO U JTOKYMEHTHI,
HE0OXO0UMBIC TSI 0OOCHOBAHHS U PACCMOTPEHUS KAITOOHI.

3asBuUTENb 00panaeTcss B aIMHHHUCTPAIUIO C 3asBICHHEM Ha IMOJyuyeHHe WHPOpPMAIUU
U JIOKYMEHTOB, HEOOXOJMMBIX MJii OOOCHOBAaHUS M PACCMOTPECHHsS JKAIOOBI (mamee —
3asBJICHUE) B MTUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEJIE, B JIGKTPOHHOU (opMme.

3asiBIICHHE MOXET OBITh HAIMPABICHO YEpe3 OPraHU3alli0 TOYTOBOW CBSI3U, HHYIO
OpraHu3alfio, OCYIIECTBISIONIYI0  JOCTaBKYy  KOppecmoHieHmmu, depe3 MOI[, ¢
WCTIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITHOHHOM ceTH «HTepHETY,
opUIIMATBLHOTO CcaiiTa agMUHUCTpauu (uprav(@mail.ru), a TaKke MOXET ObITh MPUHATO MPHU
JUYHOM TIpUEME 3asBUTEIISI.

3asiBIICHHE JOJDKHO COJICPKATH:

1) HamMeHOBaHME aIMUHHUCTpAllMU, €ro JAobKHOcTHOro uswuia, MO®I] nubo B
MUHHCTEPCTBO, B KOMIETCHIIMM KOTOPOTO HAaXOAWTCS WHPOpPMANUs W JOKYMEHTBI
HE0O0XOIUMBIE J1s1 0OOCHOBAHUS M PACCMOTPEHUS KaJIO0bI;



2) damuauio, WMs, OTYECTBO (TOCIeAHEe - NPH HAJIWYWH), CBEICHUS O MeECTe
KUTEIBCTBA 3asABUTENS - (U3MUYECKOTO JIMIa JTUOO HAUMEHOBAaHWE, CBEJCHHS O MECTe
HAXOXJCHUSI 3asBHUTENS - HOPUIMYECKOTO JIMIA, a TakkKe HoMmMep (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) AIIEKTPOHHON MOYTHl (NPU HAIMYUU) W IOYTOBBIA ajpec, IO
KOTOPBIM JIOJDKCH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemenuss o0 wHpOpPMAMHM U JTOKYMEHTaX, HEOOXOIUMBIX JUIsi OOOCHOBAHHS W
paccMOTpEeHHS KaTOOBI

Cpoxk npenocrasieHust HHQOpMAIMK U JOKYMEHTOB, HEOOXOIUMBIX JJ1s1 000CHOBAaHUS U
paccMOTpEeHHS KaOObI COCTABIISACT 5 PadOYMX JHEH CO THS PErHCTPAIIUH 3asIBIICHUSL.

OcHoBaHMii /U1 0TKa3a B IpUEMe 3asiBJICHHS HE TPETyCMOTPEHO.

Cnoco0b1 nHpOpPMUPOBAHHSA 3asiBUTEJISI O OPSAIKe
0241 U PACCMOTPEHMA Ka100bI

5.16. Undopmarus o nopsake NoJaul U pacCCMOTPEHUS Kall0Obl pa3MelaeTcs:

1) Ha MHPOPMAITMOHHBIX CTEH/IaX, PACTIOJIOKEHHBIX B aIMUHUCTpanuu, B MOII;

2) Ha o(UIMATIBHBIX caiiTax agMuHucTparuu, MOILI;

3) na IlopTane rocymapCTBEHHBIX M MYHHUIUNAIBHBIX ycayr (¢pyHkumid) PecryOnmku
Komu u (nm) EquHom moprase rocy1apCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT ((DyHKIIHN).

5.17. Undopmanuio o MopsaKe MoAaYl U PACCMOTPEHUS JKAI00bI MOXKHO MOJTYyYHUTh:

1) mocpencTBoM TenedOHHOM CBS3M 1O HOMEPY aaMuHucTpanuu, MOILI;

2) mocpeacTBoM (haKCUMUIBHOTO COOOIICHNUS;

3) npu AMYHOM OOpaiieHuu B aagMuHucTparuo, M®IL[, B TOM 4nciae 1o 3JIeKTPOHHOM
IIOYTE;

4) npy MMCbMEHHOM 00pallleHuy B afiMuHUCTparuo, MOII;

5) myTem myOIMYHOTr0 HH(MOPMUPOBAHHUSL.



[Tpunoxenue 1
K aJIMUHUCTPATUBHOMY PETIaMEHTY
MIPEIOCTABICHUS] MyHULIUTIATBHON yCIyTH
«Bprgaua opaepa (paspelieHus) Ha
MIPOU3BOJICTBO 3eMJISIHBIX PabOT»

Opran, 00pabaTheIBaOIINN 3aMpoc Ha
NPEJ0CTABIICHUE YCIYyTH

Ne 3anpoca
Jdannble 3asaBuTE IS (IOPUAUYECKOTO JIULA)

[TorHOEC HAaMMEHOBaHME
FOPUIAYECKOTO JUTa (B
COOTBETCTBHUH C
YUpEAUTEITLHBIMA
JOKYMEHTaMH)

OpranuzanoHHO-ITpaBOBast
(dopma IOpUANIECKOTO JINIa

damumus, uMsi, 0OTYECTBO
PYKOBOAUTEIS FOPUIAYECKOTO

Iuna
OI'PH
KOpuanueckuii agpec
WNHnekc Pernon
Paiion Hacenennbiil myHKT
Viuna
Hom Kopmyc Kgaprupa
IlouToBBIN anpec
HNunexc Pernon
Paiion Hacenennbiil myHKT
Yuna
Jom Kopmyc Keaptupa

KoHTaKkTHBIC JaHHDBIE

3ASBJIEHUE

[Ipomry Bbmate opnaep (paspelieHue) Ha IMPOU3BOJCTBO  3€MISHBIX  paboT,
CBSI3aHHBIX C (VKA3amMb HYIHCHOE - CMPOUMENbCMB0, PeMOHM, YCMpaHeHnue nopvlea u m.o.)

Boccranosnenue pa3pyLICHHBIX/TIOBPEKTaEMbIX JJIEMEHTOB  0JIaroycTpoiicTBa
BKJIFOYEHO B CMETY 3aTpaT Ha MMPOU3BOACTBO padbOT U 0obecrneueHo (PMHAHCUPOBAHUEM.




PabGoter Oynmer mpousBoauThH (Haumerosanue) B CPOK C
1o B COOTBETCTBUH CO CJEIYIOIIUM

rpadgukom paborT:

IIpencraBieHsl cieayonme J10KyMeHTbI

MecTo nosryueHus pesyJbTaTa
MIPEIOCTABICHUS YCIYTH

Crnioco0 nomyuyeHus pe3yibTara

Jlannble npeacraBuTes (YIOJHOMOYEHHOTO JIMIA)

damunus

Nmsa

OTyecTBO

ara poxnenus

JloKyMeHT, y10CTOBePSIOIIMIA JJUYHOCTH NMPeJACTABUTEIS (YIIOJTHOMOYEHHOI0 JIHIIA)

Bun
Cepus Howmep
Brinan Jlata BeITaYM
Azpec perucTpanuu npejacraBuresisi (yoJJHOMOYEHHOTI0 JIHIA)

Nanexc Pernon
Paiion HaceieHHBIN TyHKT
Viuna
Hom Kopnyc Kgaprupa

AZipec MecTa )KUTEJIbCTBA NpeCcTaBuTeIs (YIIOJTHOMOYEHHOI0 JINIA)
WNupekc Pernon
Paiton HaceneHHbIM TyHKT
Viuna
Hom Kopnyc Kgaprupa
KoHTakTHBIE
JAHHbIE

Jara [Moamucs/ONO



[Tpunoxenue 2
K aJIMUHUCTPATUBHOMY PETIaMEHTY
MIPEIOCTABICHUS] MyHULIUTIATBHON yCIyTH
«Bp11aua opnepa (paspenieHus) Ha TPOU3BOICTBO
3eMJISIHBIX PaboT»

Ne 3ampoca

Opran, 00pabaTheIBaIOIINN 3aMpOC HA
MPEIOCTABIICHUE YCITYyTH

JlanHble 3asBuTe I (PU3NUECKOTr0 JINNA, HHAUBUIYAJIbHOI0 NPeINPUHIMATEJI)

damunusa

Nms

OT4ecTBO

Hata poxnenus

ITomnoE

HaMMEHOBAHHE
MH/IMBHIYIbHOTO
[pepUHUMATENS

OI'PHUIT

JloKymMeHT, y10CTOBEPSIONIHI JJUYHOCTD 3asiBUTEJIS

Bun

Cepus

Homep

Briman

JlaTa BBIIAUM

Anpec perucrpanum 3asipuresis /

IOPUIHYECKHIi apec (aapec perncTpanuu) HHAHBUAYAJILHOTO NPeANPHHHMATEIS

WNupekc Perunon

Paiion Hacenennblii nyHKT

Viuna

Hom Kopmyc KsapTupa

AJpec MecTa KUTEJIbCTBA 3asABUTEJIA /

IlouTOBbIN aApec HHANBUAYAILHOIO NMpeINpUHAMATE s’

Nupekc Peruon

Paiion HaceneHHb1i TyHKT

Yuna

Hom Kopmyc Kpaprtupa

KonTakTHBIC

JaHHbIE

! Tlome 3aI0JIHACTCA, CCIIU THUII 3asABUTCIIA (<I/IH,Z[PIBH,Z[yaJIBHBII>'I IpEANPUHUMATEIIL>
2 Ilome 3allOJIHACTCA, €CJIU THUII 3adBUTCIIA «I/IHI[I/IBI/IZ[yaJ'ILHHﬁ npeAnpruHUMATCIIb»
3 3aroJ0BOK 3aBUCHUT OT THIIA 3asBUTEIIS
4 3aroJIOBOK 3aBHCHUT OT THIIA 3asBUTEIS




3ASBJIEHUE

[Ipomy BbmaTh opaep (paspelleHue) Ha NPOU3BOJICTBO  3€MJISIHBIX — paboT,
CBSI3aHHBIX C (yKazamv HYdCHOE - CIMPOUMENbCMmE0, PEeMOHm, YCmpaHeHue nopuleéa u m.o.)

Boccranosnenue pa3pyLIEHHBIX/TIOBPEKIAEMBIX JIEMEHTOB  0J1aroycTpoiCcTBa
BKJIIOYEHO B CMETY 3aTpaT Ha MPOM3BOJCTBO paboOT 1 obecreueHo (PMHAHCUPOBAHHEM.

Pabotel Oyner mpousBOAMTH (HaumeHo8aHue) B CPOK C
1o B COOTBETCTBUU CO CIEAYIOLUIUM

rpaduKomM pador:

IIpeacrasiens! cieaywnue 10KyMeHTbI

Mecto nosydeHust pe3yJiprara
IIPEIOCTABIEHUS YCIYTH

Crnioco0 noxyuyeHus pe3yibrara

anHble npeacTaBuTe s (YIIOJTHOMOYEHHOIO JIMIIA)

damumnsg

Nwms

OTtyecTBO

Hata poxnenus

I[OKyMeHT, y)IOCTOBepﬂlOIlII/Iﬁ JIMYHOCTD MPEACTABUTESA (yHOHHOMO‘leHHOFO J'[l/llla)

Bun
Cepus Howmep
Brinan JlaTa BbITaUM
AJpec perucTpanum npeacTaBuTe s (YNOJTHOMOYEHHOI0 JIMIA)

Nunexc Pervon
Paiion Hacenennblil myHKT
Yiuna
Hom Kopmye Kgaprtupa

AJpec MecTa )KUTEJIHCTBA NPecTABUTEIS (YIOJTHOMOYEHHOI0 JINIA)
HNupexe Pernon
Paiion HaceneHnHblil TyHKT
Yuna
Jom Kopmye Ksaptupa

. KoHTaKTHbIE




. JaHHbIe

Jata Moanucs/PNO
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