MNOCTAHOBJIEHUE
aIMHHHCTPALUH TOPOACKOro OKpyra «BykToLim»
ot 26 aBrycra 2021 r. Ne 08/1075

OO0 yTBepxk/IeHUHM AIMMHUCTPATUBHOIO PerjiaMeHTa NpelocTaABJIeHUs
MyHHOHMNaabHO# yciayru «IIpencrasienne nupopmannu 00 opraHu3anuu 001eJ0CTYITHOIO
U 0ecIIATHOI0 A0IIKOJbHOI0, HAYAJIbHOI0 00111er0, 0CHOBHOI'0 001LIero, cpeiHero oomero
o0pa3oBaHus, a TAK/Ke JONOJHUTEIbHOr0 00pa3oBaHus B 001e00pa3oBaTe/IbHBIX
OpPraHu3auMsAX HA TEPPUTOPHN MYHMIUIIAJILHOTO 00Pa30BaHuUsi TOPOACKOro oKpyra « Bykrouny
W 0 NPU3HAHHUH YTPATHBIINM CHJIYy IOCTAHOBJICHHS aAMHHHCTPALUH
ropojackoro okpyra «Bykrsim» ot 03 oktsadps 2016 roxa Ne 10/507
«O0 yTBep:KIeHNH AJMUHUCTPATHBHOIO pPeryiaMeHTa NPeJI0CTABJICHUA MYHUIIUIIAJIbHOH
ycayru «IIpeacraBienue nngopmanuu 00 OpraHu3anuy 061eJ0CTYIHOIO H 0ecIIaTHOIO
AOLIKOJbHOI0, HAYAJbHOI0 00111er0, 0CHOBHOI'0 00111ero, cpeHero o0mero oopaoBaHus,
a TaKKe JONOJHHUTEIbHOr0 00pa3oBaHus B 001e00pa3oBaTeIbHbIX OPraHU3ALHAX»

PykoBoactBysice @enepanbapiM 3akoHOM 0T 27 utonst 2010 roga Ne 210-D3 «O6 opranuzanuu
MIPEJOCTABIIEHUS] TOCYIaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyI», MOCTAHOBJIEHUEM aJMHHHUCTPALH
ropojickoro okpyra «Bykrsun ot 18.10.2018 Ne 10/1188 «O nopsinke pazpaOOTKu U yTBEPKACHUS
aJIMUHUCTPATUBHBIX PErJaMEHTOB IPEJOCTaBICHUS MYHHUIMIIAIBHBIX YCIyr aIMHHUCTpanuen
TOPOJICKOTO OKpyTa «ByKThI» aMUHHUCTPALs TOPOACKOT0 OKpyra « ByKTbu» moctaHOBIISET:

1. YTBepauTb aJAMUHUCTPATUBHBIM pErJaMeHT MPEJOCTAaBICHUS MYHUIMIIAIBHON YyCIyrH
«IIpeacraBnenue MHGoOpMaAMK 00 OpraHu3aluy OOLIEAOCTYIHOTO M OECIUIATHOTO JOMIKOJBHOTO,
HayajibHOTO OOLIero, OCHOBHOro oOmIero, cpexHero oomiero oOpa3oBaHMs, a Takxke
JIOTIOJIHUTENIBHOTO  00pa3oBaHHus B  00IIE00pa30BaTENbHBIX OpraHU3alMsIX Ha TEPPUTOPUU
MYHUIUNAILHOTO 00pa30BaHMsI TOPOJCKOr0 OKpyra « ByKThI» COrNIacCHO MPUIIOKEHUIO.

2. JlnmaMm, OTBETCTBEHHBIM 3a OKA3aHUE HA TEPPUTOPUU TOPOACKOTO OKpyra «ByKTbum»
MyHununansHoi ycnyru «lIpencraBnenue wunpopmanuu 00 opraHu3aluu OOIIETOCTYITHOTO H
OeCIUIaTHOTO JOMIKOJIBHOTO, HA4YaJbHOTO OOIIEro, OCHOBHOTO OOIIETO, CpPEaHEro OOIIero
o0pa3oBaHMsl, a TAaKXkKe JOMOJHUTEIBHOTO 00pa3oBaHus B 0011e00pa30BaTeIbHBIX OPraHU3aAlMIX Ha
TEPPUTOPUN MYHULUIAIBHOTO O0pa30BaHUS TOPOJACKOTO OKpyra «ByKTbuD», pyKOBOJICTBOBAThCS
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, YTBEP>KICHHBIM HACTOSIIUM MOCTAHOBJICHUEM.

3. IlpusHaTh yTpaTHBIIMM CHUJIY  IIOCTAHOBJIEHHE AaJIMUHHUCTpPALlMd TOPOJCKOTO OKpyra
«Byktbum» ot 03 okts16pst 2016 roma Ne 10/507 «O6 yTBepk1eHHH aJMUHUCTPATUBHOTO perjaMeHTa
MpenocTaBlieHuss MyHUIUnanpHo yciayru «llpeacraBnenne wuHpopmanuun o0 OpraHU3aLUU
00IIEI0CTYITHOTO U OECIIaTHOTO JIOIIKOJIBHOTO, HAYaJIbHOTO O0IIEro, OCHOBHOT'O OOIIET0, CPEHETO
obmero oOpa3oBaHusA, a TaKXkKe JOMOJHUTEIBHOrO o0OOpa3oBaHMs B 00IIE00pa30BATEIHHBIX
OpraHu3aLMIX).

4. Hacrosiiee ocTaHOBICHHE MOJUIEKHUT OMyOJUKOBaHUIO (0OHAPOJOBAHUIO).
5. KoHTponb 3a HCIOJHEHHEM HACTOSILEro IOCTAHOBJIEHUS BO3JIOXKUTh Ha 3aMECTUTENS
PYKOBOIUTENS aAMUHHUCTPALMK FOpoicKoro okpyra «Bykreun I1.A. ABIITENH.

['maBa MyHHMIIMIIaTBHOTO 00pa30BaHUS
TOPOJICKOTO OKpyTa «BYyKTBII» - pyKOBOJIUTEID
aJMUHUCTPALIMHU TOPOJCKOTrO OKpyTa «ByKTHLI» I'.P. Unpucosa



YTBEPX/IEH
MIOCTaHOBJICHUEM aIMUHHUCTPALIUU
TOpPOJCKOT0 OKpyra «ByKTbuD»
oT «26» aBrycta 2021 1. Ne 08/1075
(mpunoxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjeHuss MyHHIUNAJAbHON yeayru «IlpeacraBiieHue nHpopManuu
00 opraHu3annu 001EeA0CTYIIHOI0 U 0eCIJIATHOT0 JOIIKOJIbHOIO,
HA4YaJIbHOI0 0011ero, 0CHOBHOI0 001IIero, CpeaHero o0uero oOpa3oBaHus,
a TaKyKe JO0MOJHUTEIbHOr0 00pa3oBaHus B 00111€00pa30BaTeIbHBIX OPraHU3aUUAX HA
TEPPUTOPUU MYHUITUTNIATBHOTO 00Pa30BaHMsI TOPOIACKOT0 OKpyra « BykTbL»

I. O01mue moJ1o:xeHus

1.1. IIpeameT peryiupoBaHusi ATIMHUHUCTPATHUBHOTO perjiaMeHTa

AJMUHUCTPATUBHBIM pErJaMeHT IIPEeIOCTABICHUS MYHMIMINAIBHOW yciayru (manee -
aIMUHUCTPATHBHBIN pernamenT) «lIpencraBnenne nHbopMauu 00 opraHu3anuy o0IEeA0CTYITHOTO
u OeCIIaTHOTO JIONMIKOJILHOTO, HAYajbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oO0Iiero
00pa3oBaHMs, a TAKKe JOTOJHUTEIHFHOTO 00pa30BaHUs B 00IIE00pa30BaTEIbHBIX OpraHU3AIMIX Ha
TEPPUTOPUU  MYHMIMIIAIBLHOIO  OOpa3oBaHMA TOpPOACKOro okpyra «Bykreu»  (manee -
MyHUITUTIAIbHAS ~ YCJIyTra),onpefessieT TMOpPSA0K, CPOKHM W  TOCIEAOBATCIIbHOCTh  JICUCTBUI
(aAMUHUCTPATUBHBIX TpOLIEAYp) YTpaBlieHUs OO0pa3oBaHUS aAJIMUHUCTPAIMA MYHUIIUIIAIHEHOTO
00pa3zoBaHMs TOPOJCKOTO OKpyra «BykTeumy (manmee - YmpaBiaeHHE), MHOTO(YHKITMOHATBHBIX
IIEHTPOB TPEIOCTABJICHUSI TOCYIAapPCTBEHHBIX M MYHHUIMIAIBHBIX yciyr (manee - M®LI), dopmer
KOHTPOJIS 32 MCIIOJTHEHUEM aMUHUCTPATHBHOTO PETjaMeHTa, OTBETCTBEHHOCTh JOKHOCTHBIX JIUIT
aJIMUHUCTPAIINH, MTPEIOCTABISIONNX MYHHUIMIIATBHYIO YCIIYTY, 32 HECOOIOJIeHNe MU TpeOOBaHUN
aQIMUHUCTPATHBHOTO pETrJlaMeHTa TMPU BBITIOJIHCHUH aIMUHUCTPATUBHBIX Mporeayp (IeHCTBHIA),
NOPSJIOK  O0XKAJIOBaHMSI PEIICHUA | JAeucTBUil (Oe37eiCTBUSI) OpraHa, MPeAoCTaBIISIONIETO
MYHHUITUTIATBHYO YCIIYTY, a TAKXKE JOHKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaITUX.

Hacrosmuii  agAMMHUCTpaTHBHBIM  perjlaMeHT pa3paboTaH B  IENAX  YHNOPSAOYEHUS
QIMUHUCTPATUBHBIX IPOLEAYP MW AJMUHUCTPATUBHBIX JEWCTBHM, TIOBBIIIECHUS KadyecTBa
NpPEeAOCTaBIEHUsI U JAOCTYIHOCTH MYHHULMNAIBHOW YCIYT'H, YCTpaHEHHs M30BITOUHBIX NEHCTBUN M
M30BITOYHBIX  AQJMUHUCTPATUBHBIX  MPOLENYp,  COKpAlleHUs  KOJIMYeCTBAa  JOKYMEHTOB,
NPEICTABJISIEMbIX 3aSBUTEISIMM I TOJYYEHHs MYHHULUNAIBHOM YCIYyTH, NPUMEHEHHS HOBBIX
ONTHMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHM)KEHHUS KOJIMYECTBAa B3aMMOJCHCTBHUI 3asBUTENEH C
JOJDKHOCTHBIMHU JIMIIAMM, COKPAILLEHUS CPOKa MPENOCTABJICHUS MYHMIMIIAIbHOW YCIIYTH, a TaKXke
CPOKOB MCHOJIHEHHsI OTIENbHBIX aJMUHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX IECHCTBUN B
paMKax IpPeNOCTaBIECHUS MYyHULUIAIBHON YCIIyTH, €CJIM 3TO HE NPOTUBOPEUYUT 3aKOHOIATEILCTBY
Poccuiickoit @enepanun, Peciyonuku Komu, MyHununaibHoro oopa3oBaHus.

1.2. Kpyr 3asiBuTeJiei.
3agBUTENIAIMU  ABISAIOTCS  (DU3MYECKHE JMIA - POAUTENN (3aKOHHbBIE MPEJCTaBUTEIIN)
HCCOBCPIICHHOJICTHUX TI'paKadaH. OT MMeHH 3asiBUTEIIS AJI1 TTOJIYYCHUA MYHHHHHaHBHOﬁ yCiyru
MOYET BBICTYNATh JIMIIO, UMEIOLIEee TaKOe MPaBO B COOTBETCTBUU C 3aKOHOATENLCTBOM Poccuiickoii
@enepauun MO0 B CWIy HAAENEHUS €ro 3asBUTEIEM B IOPSAAKE, YCTAaHOBICHHOM
3aKoHOJaTenbcTBOM Poccuiickoit deaepannu, COOTBETCTBYIOIIMMHU HOTHOMOYHSIMH.

1.3. Tpeb6oBanusi kK NOPSIAKY HHPOPMUPOBAHMS O NMPETOCTABJIEHNH MYHUIIMIIAJIbHOMR
YCJIYIH.

1.3.1. Iopsiaok monydyeHuss HHPOPMAIMK JIMIAMU, 3aUHTEPECOBAHHBIMU B MPEIOCTABICHUU
MYHHIMIIAJIBHON YCIYTH, IO BOIPOCAM MPEAOCTABIEHUS MyHULIUNIAIBHON YCIYTH U YCIIYT, KOTOPBIE
ABIISIOTCS HEOOXOJUMBIMU U 00S3aTelNbHBIMU JI MPEIOCTABICHUS MYHMUIIMINAIBHONW YCIYTH,
CBEJICHHIA O XOJI€ TIPEJOCTABIICHHSI YKa3aHHBIX YCIYT, B TOM YHUCIIE C UCIOJIb30BaHUEM (heepanbHoi



rOCy/IapCTBEHHOW  HMH(OpPMAIMOHHOW  cuCTeMbl «EJMHBIN  TOpTalm  TrOCyIapCTBEHHBIX U
MYHHUIIUNATBHBIX YeayT (yHKIm)» (gosuslugi.ru) u rocyaapcTBeHHOW HH()OPMAIIMOHHONW CUCTEMBI
Pecny6nmukn Komu «IlopTanm rocyqapCcTBEHHBIX M MYHUIMITATIBHBIX yCIyT (pyHKuui) PecrmyOnmku
Komm» (gosuslugil 1.ru) (nanee - mopTansl TOCYJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT (PYHKIIMIA),
ounmaneHOrO caifta aAIMUHUCTPALINH.

WNudopmanuio mo BompocaM NpeaoCTaBICHUS MYHUIIUIAIBHON YCIyrH, B TOM 4YHCIIE
CBEICHMS O XOJAE TMPEAOCTaBICHUS MYHHUIMIAIBHOW YCIyTH, JMIA, 3aUHTEPECOBAHHBIE B
NpeIOoCTaBICHUN MYHUIIUTIAIILHOMN YCIYTH, MOTYT MOJTYYUTh HEMTOCPEACTBEHHO:

B Ynpasnenun, MOI];

0 CIIPaBOYHBIM Tese(oHaMm;

B MH(OPMaLlMOHHO-TEIEKOMMYHHKAIIMOHHON cetn «HTepHeT» (nanee - cetb «HTEpHET»)
(Ha ouIMAIBHOM CaliTe aIMUHUCTPAITUH);

MOCPEACTBOM IOPTAJIOB TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (QyHKIUN);

HAalpaBUB MMHCBMEHHOE OOpallleHHe uepe3 OpraHu3alMi0 TOYTOBOM CBS3M, JHOO 1O
3JIEKTPOHHOM IMOYTE.

Jluia, 3aMHTEPECOBAHHBIE B MPEIOCTABICHUN MYHHUIIUIIAILHOW YCIYTH, BIIPAaBe MOJIYYUTH O
teneoHy HMH(GOPMAIMIO IO BOMPOCAM MPENOCTABICHUS MYHUIMIIATBHON YCIYTH B BEXIUBOU
¢dbopme, OBICTPO, YETKO W MO CYIIECTBY IOCTaBIEHHOro Bompoca. I[Ipu KOHCYIbTHpOBaHHH IO
Tene(OHy CHEIHMAINCT Ha3bIBaCT CBOK (AaMUIMIO, HMS, OTYECTBO, MJOJDKHOCTh, a TaKXkKe
HaMEHOBaHHE OTpacieBOro ((QyHKIMOHANBHOTO), TEPPUTOPUATIHLHOTO OpraHa aJMHUHHCTpAIUH,
MYHUIUITAIBHOTO YUPEXKIECHHs, B KOTOPOe 00paTUIIOCh JIUIO0, 3aMHTEPECOBAHHOE B TIPEAOCTABICHUH
MYyHHUIIUNIATBHONH yciayru. HMubopMupoBaHue 1o BompocaM MPEJOCTaBICHHUS MYHHUIIMITATbHOM
YCIYTH 110 Tene(oHy He JOKHO MPEBHIIaTh 15 MUHYT.

[Ipn oOpamieHun nuil, 3aUHTEPECOBAHHBIX B MPEIOCTABICHWH MYHUILMIMAIBHON YCIYTH,
MOCPEJCTBOM 3JIEKTPOHHOW TOYTHI OTBETHI HAINPABISAIOTCS B (hOpME DIIEKTPOHHOTO JOKYMEHTa TI0
aJipecy JIEKTPOHHOH MOYTHI, yKa3aHHOMY B OOpAaIlleHUHU, WK B MUCbMEHHOU (opMe MO MOYTOBOMY
azpecy, yka3aHHOMY B OOpamieHHH (€CIM OTBET B COOTBETCTBHHM C OOpallieHHeM JOJDKEH OBITh
HanpaBJieH B MUCbMEHHOHN (opMe uepe3 OpraHu3alfio MOYTOBOM CBSI3N).

Wudopmanus mo Bompocam MpeOCTaBICHUS YCIYyT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JUIS TIPEIOCTABICHUS MYHMIIMIIAJIBHOUW YCIyTH, HE MPEAOCTABISETCS B CBS3U C
OTCYTCTBHEM YCIIYT, HEOOXOJAUMBIX U 0053aTENBHBIX JJISl IPEJOCTABICHUS MYHUIUITAIBHON yCIyTH,
NPEIOCTaBIsEMBbIX  OTpaciieBbIMH  ((DyHKUMOHATBHBIMH),  TEPPUTOPHATBHBIMU  OpraHaMH
aJIMAHUCTPAIINHU, OPTaHU3AIUAMHI U YUIPESKICHUSIMH, IT0IBEJOMCTBEHHBIMH aIMUHHUCTPAIHH.

1.3.2. Tlopsaok, ¢opma, MecTo pa3MelmeHHUs U CHOCOObI TONyYeHHUS CIpPaBOYHON
UH(OPMaIIMH, B TOM YHUCIIE Ha CTEHJIaX B MECTaX MPEAOCTaBICHHUS MyHHIIUIIAIBHOW YCIYTH U YCIIYT,
KOTOpBIEC SBIAIOTCS HEOOXOAMMBIMH U 0O0S3aTeIbHBIMU ISl TPEJOCTABICHUS MYHHIIMIIAIBLHOU
yciyru, u MOII.

Nudopmanius o nopsake npeaocTaBIeHUs] MyHULIMTIATBHON yCIyTH, a TaKkke rpaduk mpueMa
IpaX<JaH JJis KOHCYJIbTAllMi 110 BOIIPOCaM IMPEeAO0CTaBICHUS MyHULIUIIAIbHON YCIYTH pa3MeIiaTcs
Ha MH(QOPMAIMOHHBIX CTEHJIaX, PACIOJOKEHHBIX B yMpaBICHUH OOpa30BaHUs aIMHUHHUCTPAINH, B
MH(QOPMALMOHHBIX MaTepuanax (Opomropax, Oykierax), Ha TOpTajax TOCYJapCTBEHHBIX H
MYHUIIUNATBHBIX YCIYT (QyHKIUH), Ha OQUIIHATEHOM CaliTe aIMUHUCTPALIUH.

Ha odunmansHOM caiiTe aJAMUHUCTpallMM, Ha TOpTalaXx TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIyT (QyHKIUI), B rocydapCcTBeHHOW HMH(MOpMalMOHHON cucteme PecmyOnuku
Komu «Peectp rocynapcTBeHHBIX U MyHUIIMIATBHBIX yeayT (QyHkuuit) Pecryonmku Komm» (manee
- PeecTp rocynapcTBeHHBIX 1 MyHULIMTNIANBHBIX yenyT (hynkuuit) Peciybnuku Komu) pazmerniaercs
clenyromiast “HHOPMAIIHS:

TEKCThl 3aKOHOJATENIbHBIX U HMHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB, COJCP)KAIIUX HOPMBI,
peraaMeHTHPYIOIINE MTPEOCTaBICHNE MyHUIIMIIAIBHOMN YCIIyTH;

HACTOSIINI aIMUHUCTPATUBHBIN PETJIaMEHT;

cIpaBoYHasi UHpoOpMaLKs:

MECTO HaxoxkJaeHus, Trpaduk paboOThl, HAMMEHOBAaHWE AJAMHHHUCTpAIMH, YTIPaBICHUS
o0pa3oBaHMsl aJIMUHHUCTPALMU TOPOACKOTO OKpyra «ByKTbUI», OpraHu3anuii, ydYacTBYIOUIMX B
peIoCTaBIeHUN MYHUIIUTIAIIBHOM YCIYTH, MTOIBEIOMCTBEHHBIX aIMUHUCTpAIUH, a Takxke MDLI;



cnpaBouHble  TenedoHbl  Ympamnenus, MODIL], opraHuzanmii, yd4acTBYIOIIMX B
NPEOCTABICHNH MYHHUIIUIAIBLHON YCIYTH, TOJBEIOMCTBEHHBIX aJMHHUCTpAIMH, B TOM YHCIIEC
HOMeEp Telie)OHa-aBTOMH(pOPMATOpa;

ajipec OPUIMATBHOTO caliTa aIMHUHHUCTpAIUK WWWw.vuktyl.com, opraHu3aiuii, y4acTBYIOIINX
B TPEJOCTaBICHUH MYHHIIMIIATBHOW YCIyTH, IOJABEIOMCTBECHHBIX aIMUHHCTPAIlUN, B CETH
«HTEepHETY, CcomepKamuX HHGOPMAIMIO O TMPEIOCTABICHUN MYHHIIMIIAIBHOW YCIYTH W YCIYT,
KOTOpbIE SIBIISIIOTCS. HEOOXOMUMBIMH M OOSI3aTEIbHBIMH JUISI TPEIOCTABICHUS MYHUITUIATBLHON
YCIIYTH, aJipeca UX IEKTPOHHOH TOYTHI,

anpec caiita M®L] (mfc.rkomi.ru, www. vuktyl. mydocuments11.ru);

aJipeca MopPTaJIOB TOCYJAPCTBECHHBIX U MYHHIIUTIAIBHBIX YCIYT (QyHKITHI).

Ha mopranax rocyaapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT (PYHKIMIA) TakKe pa3MeriaeTcs
clieAyronias HHpopMaIus:

a) HWCYEPNBIBAIOIIMK TIepeUYeHb JIOKYMEHTOB, HEOOXOMUMBIX Uil TPEIOCTABICHHS
MYHUIMITAJIBHON YCIIyTH, TpeOOoBaHMs K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe MEpeYcHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE MPEICTABUTh IO COOCTBEHHOW MHUIINATHBE,

0) KpyT 3asBHTEIICH;

) CPOK IPEOCTAaBICHHUS] MyHHIIMTIAIEHOW YCITYTH;

I) pe3yiabTaThl TPEAOCTABICHHUS MYHUIMIIATBHON YCIYTH, TMOPSAIOK TPEICTABICHUS
JOKYMEHTA, SIBIIIIOLIETOCS PE3YIbTaTOM MPEOCTABICHHUSI MyHHIIMIAIHOW yCIYTH;

1) pa3Mep rocyJapCTBEHHOW MOIUIMHBI, B3UMACMOM 3a MPEJOCTaBJICHUE MYHHUIUITATbHON
yCIyTH;

€) WCUEpIBIBAIOIINI TMEpeYeHbh OCHOBAHWUHN JUIS TIPUOCTAHOBJICHHS WM OTKa3a B
NpeAOCTaBICHIUH MyHUITUTIATBHON YCITYTH;

K) O TpaBe 3asgBUTENA Ha AocyAcOHOoe (BHecyaeOHOe) oOkaoBaHue AeCcTBUI (Oe31eiCcTBu)
Y pEIICHHA, TPUHSATHIX (OCYIIECTBISIEMBIX) B X0JI€ TIPEIOCTABIICHUS MYHUIIUTIAIBHON YCIYTH;

3) ¢opMbl 3asBIEHUN (3ampPOCOB), YBEAOMJICHHWM, COOOIICHMA, WCIOIb3yEeMble MpHU
NPeAOCTaBICHUH MyHUIIMTIABHON YCITYTH.

Nudopmanus Ha mopTajgax TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr ((QyHKIUi) o
HOPSIZIKE UM CPOKaxX MpEIOCTAaBIICHHUs YCIYTM Ha OCHOBAaHUM CBEJCHMH, coaepkammxcs B Peectpe
TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX yciyr (pyHkuui) PecnyOnmku Komwm, mnpemocTaBisieTcs
3asIBUTENIO OECIIATHO.

Jloctyn kK WMHPOpPMAIMK O CpOKaxX W TOPSJIKE MPEJOCTABICHUS MYHHIIMIIAIBHOW YCIyTH
OCYIICCTBIISICTCS O3 BBIMIOJNIHEHUST 3asABUTEIIEM KaKUX-TMOO TpeOoBaHWi, B TOM 4Hcle 0e3
UCIIOJIB30BaHUs TIPOTPAMMHOTO OOECTICUCHHsI, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpPEICTBA
3asgBUTENS TPeOyeT 3aKIIOUEHHs JIMIICH3HOHHOTO WJIM MHOTO COTJIAIIEHHUS C IpaBooOiagaTeneM
NPOTPaMMHOTO  O0ECIICYCHUs, MPEIYyCMATPUBAIOIICTO B3UMAaHUE IUIATHI, PETUCTPAIMIO WM
ABTOPH3ALIMIO 3asBUTEIIS WM TIPEAOCTABICHHE UM TEPCOHABHBIX TaHHBIX.

2. CTaHapT npeaocTaBjieHUus] MyHUIMNAJIBHON YCIYrd

2.1. HammMeHOBaHMe MYHUIIUNIAJIBHON YCIYTH

HaunmenoBanne MyHunmmaasHou yciyru: «IIpencrasienne mHDOpMammu 00 opraHU3aI[uN
00IIeTOCTYITHOTO M OECTIATHOTO JIOMIKOIHHOT0, HA4aIhbHOTO 00IIEro, OCHOBHOTO OOIIET0, CPEIHETO
obmero oOpa3oBaHWsA, a TaKXKe JOMOJHUTEIBHOTO oOpa3oBaHWs B 00II€00pa30BaTEIHHBIX
OpraHM3AIMIX HA TEPPUTOPUH MYyHHIIUITATLHOTO 00pa30BaHUs TOPOJICKOTO OKpyTa « ByKThIT.

2.2. HamMeHOBaHMe OPraHa, MpPeI0CTABJSIIONIEr0 MyYHUIIUNIAIBHYI YCIYTY
[IpenocraBienne MYHUIIUMIIAIBHOW  YCIYTM  OCYLIECTBIISIETCS ~ YIPaBICHHEM  4epes
nOoABCAOMCTBCHHBIC EMY MYHUIIUTIAJIBHBIC OGL[ICOGp%OB&TCHBHBIe opraHu3anuvu, OCyHICCTBIIAIOIINEC
00pa3zoBaTeNbHYI0 JEATEIBHOCTh 10 00pa3oBaTeIbHBIM TMPOrpaMMaM HAdadbHOTO OOIIETo,

OCHOBHOTO O0IIIETO U CpeaHero odIiero oopazoBanus (001meodpa3oBaTeIbHBIE OPTaHU3AIINN ).
Jns monydeHMs MYHUIUNAIBHON YCIyrHM 3asBHUTENb BIIpaBe OOPAaTUTBCA B OJHY U3
00111e00pa30BaTeNbHBIX OpPraHU3alMi (Jlanee — OpraHu3aliK), YYacTBYIOUIMX B MPEIOCTABICHUU
MYHHIMIIAILHOW YCIYTH, B YacTH MpHEeMa M PETUCTPALMU JOKYMEHTOB Yy 3asBUTENs, 3ampoca



HEJIOCTAIOMIMX JOKYMEHTOB, HaXOJSIIUXCS B PaclOpsDKEHHH OpPraHOB TOCYJIapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYIIPAaBJIICHUS U TOJBEAOMCTBEHHBIX JTHM OpraHaM OpraHu3alusx,
YBEAOMIJICHHUS, IPUHSTHS PEIICHUS, BbIJIaUM Pe3yJIbTaTa MPEJOCTaBICHHSI YCIYTH.

[Tpu npenocTaBieHUN MyHHUIIMIIAIHLHON YCITYTH 3allpeniaeTcs: TpeOoBaTh OT 3asiBUTENS:

- OCYUICCTBJICHHUSI JEHCTBUH, B TOM YHCIE COTJIACOBAHUH, HEOOXOIMMBIX JUIS TIOJTyYSHHS
MYHUIIUTIATHHON YCIYTH M CBSA3aHHBIX C OOpallleHHEM B TOCYJapCTBEHHBIE OpTraHbl, HHbIE OPraHbl
MECTHOTO CAaMOYTNpAaBICHUs, OpraHMU3allMM, 3a HCKIIOUEHUEM IIOJIyYE€HUs YCIYr U IOJIy4YEeHHUS
JOKYMEHTOB U WHGOpMAIUU, MNPEJOCTaBISEMBIX B pe3yJbTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B II€PEYHH, yKa3aHHbIe B yacTh | crateu 9 denepanbHoro 3akoHa ot 27 utons 2010 r.
Ne 210-®3 "O06 opranuzaiuy npeaoCcTaBIeHUs TOCYIaPCTBEHHBIX U MyHUITUTIATBHBIX yCIyT"

2.3. Onucanue pe3yjbTaTa NpeaoCTABJIEHNS] MYHUIIUTIAJBHOM yCIYyTH
Pesynbprarom mpeaocTaBiIeHHs] MyHUITUTAIBHON YCITYTH SIBIISIETCS:

1) pemenue o npeacTaBiaeHUH HHOOPMAIUU 00 OpraHU3aIuy O0IIEOCTYITHOTO U OECIIIaTHOTO
JOIITKOJIBHOTO, HA4aJIhbHOTO OOIIEro, OCHOBHOTO OOIIEro, CPeHEro o0Iero oopasoBaHusl, a TaKXKe
JIOTIOJTHUTEIBHOTO OOpa3zoBanmss B OpraHumsanmusax (majnee - pelieHHe O NpPeJOCTaBICHUH
MYHUIIUITATLHON YCITyTH), YBEIOMIIEHUE O TIPEOCTABICHIUH MYHUITUIAIILHON YCITyTH;

2) pemieHre o0 OTKa3e B MpeACTaBiICHUH HMHPopManuu o0 OpraHu3aliyd OOIIEAOCTYITHOTO U
OecIIaTHOTO JIOMIKOJBHOTO, HAuYaldbHOTO OOINEero, OCHOBHOTO OOIIEro, CpeaHero oOIIero
o0pa3zoBaHMs, a TaKXe JOMOJHHUTEILHOTO oOpazoBaHus B OpraHuzanusx (gajiee - pemeHue oo
OTKa3e B MPEIOCTABICHUHM MYHHIIUNATHHOW YCIyTH); YBEIOMIIEHHE 00 OTKa3e B MPEAOCTaBICHHUH
MYHHUITUTIATILHON YCITyTH

2.4.Cpok npenocTaBjieHus] MyHMIMIIAJIbHOMN yCJIYIH,

OOumii cpok MpenoCTaBIeHUs] MYyHULMIAIBbHOW YCIYyTH cOCTaBisier He Oonee 15 paboumx
JHEH, NCYUCIIAEMBIX CO JHS PErMCTPALMH 3asBJICHUS O IIPEJOCTAaBICHUY MyHULUIIAIBHON YCIYTH.

Cpox TOpHOCTAHOBJIEHUSI MPENOCTABIEHUS YCIYrH 3aKOHOJATENbCTBOM  Poccuiickoi
®enepanyy, IPUHUMAEMBIMA B COOTBETCTBHM C HUM HMHBIMH HOPMATHUBHBIMH IIPABOBBIMU AKTAMH
Poccuiickoii ®eneparnyy, 3aKkOHaMH U MHBIMM HOPMAaTHBHBIMH IPAaBOBBIMU akTaMu PecnyOnuku
Komu He npemycMoTpeH.

Cpok BblIauM (HAIpaBJIEHUS) JOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTaTOM IPENIOCTABIICHUS
MYHHILMIIAIbHON yCITyTH:

- MAKCUMAaJIbHBIN CPOK COCTaBISIeT 2 pabounX JHs.

B cnydae oOHapyxeHHs oIedaTKd, OHIMOKM B IIOJYYEHHOM 3asBUTEIEM JIOKYMEHTE,
SIBJIIOIEMCSL  PE3YJIbTaTOM IMPEJOCTABICHUS MYHHULMIIAIBHONM YCIYTH, CPOK pPAacCMOTPEHUs
3adBJICHUS OO0 HCIPABICHUU JIONMYyILUEHHBIX ONEYaTOK M OHIMOOK B BBIJAHHBIX B pE3yJbTaTe
IIPEIOCTABIICHUSI MYHHULMIAIBHON YCIYrM TOKYMEHTax COCTaBisieT 4 Kal€HAApHBIX NHSA CO JHS
IIOCTYIUICHHUS B YIIPABJICHUE YKa3aHHOTO 3asBJICHHUS.

2.5. [lepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJIUPYIOIIHUX MPeI0CTABIECHHE
MYHMIHNAJIBHOHN yCJIYTH.

[lepeyeHp  HOpPMATHBHBIX  IPABOBBIX  AaKTOB,  PEryJUPYIOIIMX  IPEJOCTABICHHE
MYHUIIUNATBHON YCIyTH, pa3MelleH Ha opUIMaIbHOM caiite YmpasineHus, Ha EquHom moprane
TrOCyIapCTBEHHBIX M  MyHUIMNANbHBIX (QyHkumii), Ha [loprame rocygapcTBEHHBIX U
MYHUIUNATBHBIX yeayr (pynkuumii) Pecybonmuku Komu, B rocynapcTBeHHOM Hu(ppoOBOil cucreme
Pecniy6nmukn Komu «Peectp rocyaapCcTBEHHBIX M MyHUIIUMTIATBHBIX ycuyT (hyHknwii) PecrmyOnmmku
Komwu»

2.6. UcyepnpiBalomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
HOPMATHBHBIMH NPABOBBIMH aKTAMM [IJIsl PeI0CTABJICHUA MYHUIIUNIAJBHOM YCIyIH,
NMO/JIEKAIMX MPeACTABICHUIO 3asiBUTEIEM, CIOCOObI UX MOJIy4YeHHUs 3asiBUTE/IEM, B TOM YHUCJIe
B JJIEKTPOHHOM (popMe, MOPSIIOK UX NMPEACTABICHUSA

I[JIH MOJIYyUYCHHUA MYHI/ILII/IHaJIBHOI‘& YCIyru 3adBUTCICM CAMOCTOATCIIBHO MPEAOCTABIISICTCS B
Vupasnenue, Opranuzanuio, M®II, 3asBneHre 0 MpegOCTaBICHUH MYHHUIIMIIAIBLHON yCIyru (o
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(hopMaM cOTTIaCHO MPWIOKECHUIO | (JUIS FOPUIUIECKHX JIUIT), IPHIIOKESHUIO 2 (U1 PU3UIESCKUX JTHII,
WHIMBUIyalIbHBIX IPEINPUHUMATENEH) K HACTOSIIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY).

B memsix ycraHOBIEHHWsI JIMYHOCTH 3asBUTENs] TpU  OOpamieHHMH 32 TOJyYCHHEM
MYHUIIUNIATBHONW YCIYyTH 3asSBUTENIO JUIsl O3HAKOMJICHHSI HEOOXOAMMO NpPEICTaBUTh JOKYMEHT,
YAOCTOBEPSIOMINI JIUYHOCTD.

B ciydae eciiv OT MMEHHM 3asiBUTENs ACHCTBYET JIMLO, SBISIOIIECECS €ro IMPEICTaBUTENIEM B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin ®denepanuu, TakkKe IPEICTaBIACTCS JTOKYMEHT,
YAOCTOBEPSIOIINNA JIMYHOCTh MPEACTABUTENSA, U JOKYMEHT, NMOATBEPKIAIOIINNA COOTBETCTBYIOIINE
HOJTHOMOYHS.

2.7. HcuepmnbIBarouiuii nepeueHb JAOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMM  TIPABOBBIMM  aKTaMU JUIsi TPEIOCTaBICHUS  YCIYr, KOTOpbIE  SIBIISIOTCS
HEOOXOJIMMBIMU U 0053aTeIbHBIMU IS MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIIYTHU, CHOCOOBI HX
TIOJTYYEHUS 3asBUTEIIEM, B TOM YHCJIE B DJIEKTPOHHOH (opMe, TOPSIOK UX MPEICTaBICHUS:

JIoKyMeHTOB, HEOOXOJUMBIX ISl IPEIOCTABIICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU
U 00s13aTeIBbHBIMU JJI MPEIOCTABICHUS MyHUIIMTIATBLHOM YCIyTH 3aKOHOAATENIbCTBOM Poccuiickoit
®enepanuu U 3akoHoAaTenbCcTBOM Pecrybnuku Komu He npeaycMoTpeHo.

2.8. B cayuae wHampaBieHHS JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6 HaCTOSIIETO
aIMUHUCTPATUBHOIO pErjlaMeHTa, TIOYTOBBIM OTIPABICHUEM, TOJJIMHHUKA JOKYMEHTOB HE
HaMpaBJISAIOTCS, YA0CTOBEPEHNE BEPHOCTH KOMMM MpUIaraéMplX JOKYMEHTOB U CBUIETEIbCTBOBAHHE
NOJUTMHHOCTH TOAMHMCH HAa 3ampoce OCYIIECTBISIOTCS B  YCTaHOBIEHHOM  (enepanbHbIM
3aKOHO/ATEIbCTBOM IMOPSJIKE.

2.9. JloKyMeHTBbl, HEOOXOAWMbIe JUIi TPEJOCTaBICHHUS  MYHHUIMIIAIBHOW  YCIYTH,
IPEIOCTABISAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

- mnyHO (B OpraHu3aimio).

OpraHu3zanusi MOKET OCYIIECTBISTh IPUEM JOKYMEHTOB B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa C
UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ceTell OOIIEeTo MOJIb30BAHMUS.

- IOCPEJICTBOM MIOYTOBOr0 OTHpaBieHus (B OpraHusanuio).

2.10. UcyepnbiBaommii nepeyeHb J0OKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBbLIMH AKTAMH /IS NPeJ0CTABJICHHUS MYHHIIUNIAIbHOM YCIyTH,
KOTOpbIe HAXOASATCS B PACHOPSKEHUH TOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0

caMOyNpaBJIeHUs] M MHBIX OPraHoOB, YYaCTBYIOIINX B NPe0CTABJIEHHH MYHHIIUNIATbHOI
YCJIYT'H, KOTOpPbIe 3asiBUTe/Ib BIIPaBe MPeACTABUTH N0 COOCTBEHHO HHMIMATHBE.

JlokyMeHTbl, HEe0OXOAMMBIE B COOTBETCTBUM C HOPMATUBHBIMM IIPABOBBIMM aKTaMH JJIs
IPEIOCTAaBIEHUS] MYHULMNAIbHON YCIYrM, KOTOpblE MOAJEXKAT IOJYyYEHUI0 B  paMKax
MEXBEJJOMCTBEHHOTO MH()OPMAIIMOHHOTIO B3aUMOJICHCTBUS, OTCYTCTBYIOT.

2.11. Yka3aHue Ha 3anpeT TPeOOBaTh OT 3asiBUTEJIsI.

3amnpeniaercs:

1) TpeGoBaTh OT 3asBUTENS MPEJOCTABICHHS TOKYMEHTOB U MH(POPMALIUU WIIK OCYIIECTBICHHS
NeUcTBUI, NpeAoCTaBIE€HHE WM OCYLIECTBICHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMAaTHBHBIMU
IPABOBBIMU aKTAMM, PETYJUPYIOLIMMHU OTHOILICHHS, BO3HMKAIOIIME B CBSI3M C NPEAOCTaBICHHEM
yCIIyTH;

2) TpeOoBaTh OT 3asBUTEINS TPENOCTABICHUS TOKYMEHTOB M HMH(OpMaIluu, B TOM YHUCIIE
NOJTBEPKJIAIOIINX BHECEHHE 3asBHUTENEM IUIaThl 3a MPEIOCTABICHWE MYHMLMNAIBHBIX YCIYT,
KOTOpbIE B COOTBETCTBMM C HOPMAaTUBHBIMM IIPaBOBbIMM akTaMH Poccuiickoit ®Penepanuu,
HOPMATUBHBIMU TPaBOBbIMU akTaMu PecnyOnuku KoMy, MyHMIMIANbHBIMU INPABOBBIMU aKTaMHU
HaxXoJsTCs B PpacHOpSIKEHUM OpPraHoB, MPEAOCTaBISIONIMX MYHULIUNAIBHYIO YCIYTy, HHBIX
rOCYJapCTBEHHbIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBlieHHs M (WIH) MOABEIOMCTBEHHBIX
roCy/apCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIPAaBJIEHUS OpraHM3aliii, y4acTBYIOLIUX B
NPEAOCTABICHUM MYHUIMIAIBHBIX YCIYT, 32 UCKJIIOUYCHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
ctatbu 7 @enepanbHoro 3akoHa ot 27 urosg 2010 1. Ne 210-D3 «OO0 opraHu3anuu npe1oCcTaBIeHUS]
rOCYJJapCTBEHHBIX U MyHHLIUIAIBHBIX YCIIyT»;

3) oTka3blBaTh B IIPEIOCTABICEHUM MYHULUIAIBHOM YCIYTM B CIydae, €CId 3ampoc H
JOKYMEHTBI, HEOOXOAMMBIE /7Sl IPEAOCTABICHHUSI MYHUIUIIAIbHON YCIYTH, I01aHbl B COOTBETCTBUU



¢ uH(opMaIme 0 cpokax M MOPSAAKE MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH, OIyOIHMKOBaHHON
Ha EnvHOM mopTanie rocy1apcTBEHHBIX U MYHULIMMANBHBIX yCayr (pyHkuwmii) u (wnm) Ha [loprane
rOCYJapCTBEHHBIX U MyHHIIMNAIBHBIX YCIyT (GpyHkuuit) Pecnyonukn Komu;

4) TpeboBaThb OT 3asABUTENA COBEPLICHUS HHBIX JCHCTBHI, KpOME MPOXOKIACHUS
WICHTH(PHUKAIIMM W ayTEHTHU()UKALMU B COOTBETCTBMM C HOPMATHUBHBIMH IPABOBBIMHU aKTaMHU
Poccuiickoit ®enepanuu, yKa3zaHus LeId NpUEMa, a TakKe MPEAOCTaBICHUS CBEICHH,
HEOOXOIUMBIX JJIsl pacdera IUTETBHOCTH BPEMEHHOTO WHTEpBaJa, KOTOPBI HEOOXOIMMO
3a0pOHUPOBATH I MIPUEMA;

5) TpeGoBaTh OT 3asABUTENS MPEACTABICHUS TOKYMEHTOB M WH(POPMAIIUHU, OTCYTCTBUE H (HITH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPHU MEPBOHAYAIIBHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TMPEJOCTABJICHUS MYHUIUNAIBHOW yCIyrH, JHOO B TPEIOCTaBICHUH
MYHUIMTIIATBHOU YCIYTH, 32 UCKIIFOUEHHEM CIIETYIOUIUX CITy4aeB:

U3MEHEHUE TpeOOBaHUII HOPMATUBHBIX IIPaBOBBIX AaKTOB, KAacaOLIUXCS MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYrd, TIOCJIe MEPBOHAYAJBHOM IMOAAUM 3asBJICHUS O MNPEIOCTaBICHUU
MYHUIIMIIATBHON YCIIyTH;

HaJIMYUe OUIMOOK B 3asBJICHUU O MPEJOCTaBICHUM MYHUIUMAIBHON YCIYTHM M JIOKyMEHTax,
MIOJJTAaHHBIX 3asSBUTEJIEM IOCIIE NMEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MpeIOCTaBIEeHUS] MyHHUIIMITATLHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUNATLHON YCIYTH U HE
BKJIFOYECHHBIX B IIPE/ICTABIICHHBIN pPaHEE KOMIUIEKT JOKYMEHTOB;

UCTEUEHHWE CpoKa JIeUCTBUS  JOKYMEHTOB WJIM HM3MEHEHHe HWHpOpMaluu  mocie
NEpPBOHAYAJILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX i1 IPEeAOCTaBICHUS
MYHUIIUTNIATBHON YCIyTH, TMO0 B MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH;

BBISIBIICHHE JOKYMEHTAJIbHO TOATBEPXKICHHOTO (pakTa (NMPU3HAKOB) OIMIMOOYHOTO WIIU
MPOTUBOMPABHOTO JelcTBUs (0e31eicTBUA) MOHKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, MYHHIMIAIBHOTO CIyXKalllero, padOTHHKa MHOTO()YHKIIMOHAIHLHOTO
[EHTpa, IPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS
MYHUIUIAIBHON YCIIyTH, JIMOO B MPEAOCTaBICHHH MYHHIMIAIBLHONW YCIYTH, O Y€M B MMHUCbMEHHOM
BUJIC€ 3@ TMOANMCHIO PYKOBOAUTENS OpraHa, MpPeJOCTABISIIONIET0 MYHHIMNAIBHYIO YCIYyTY,
PYKOBOJIUTENST MHOTO(QYHKIMOHAJIBHOTO IIEHTpAa TPH IEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEAOCTaBICHUS MYHUIUNAIBHON YCIyTH, YBEAOMIISETCS
3asiBUTENb, @ TAK)KE IPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBa.

2.12 UcuepnbiBalomuii nepeyeHb OCHOBAHMI VI 0TKa3a B IpHeMe 10KYMEHTOB,
He00XOAUMBIX JJIsl MPeA0CTABIeHUSI MyYHHIMIAJIbHOMN yCJIyrH
OcHOBaHMi [UIg OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX Ui MpPEJOCTaBICHUS
MYHHIIMTIATBHOM  YCIYyTH, JEUCTBYIOIIMM 3aKoHoAaTenbcTBOM Poccuiickoit ®enepauuu u
Pecriybnuku Komu He nipeycMOTpeHo.

2.13. UcyepnbiBaromuii nepeyeHb OCHOBAHUI 1JIs1 IPHOCTAHOBJICHHS NPE10CTABJICHHUS
MYHUIMTIIAJTBHOH YCJIYTH WJIM 0TKA3a B NMPeJ0CTABJICHUM MYHHIHNIAJIbHON yCJIyIH.
OcHOBaHMII AN MPUOCTAHOBIEHHWS  NPEAOCTABICHHS  MYHUIUNAILHOH  YCIyTH,
3aKoHo1aTenscTBOM Poccutickoii deneparuu u Pecriyonuku Komu He npemycMoTpeHo.
2.14. OcHoBaHMsIMM U1l OTKAa3a B IIPELOCTABICHUN MYHHUIIMIIAIbHON YCIIyTH SIBIISETCS:
1) 3asBUTENEM HE NMPEICTABICHBI WM MPEJICTABICHBI HE B MOJHOM KOMIUIEKTE JOKYMEHTHI,
OTHECEHHBIE K HEOOXOIUMBIM M 00s3aTEIbHBIM B LIEJAX MMOJy4YEeHHUs] MyHHLIIUTIAIBHON yCIYTH;
2) 3adBIEHME IIOJAHO JIMIIOM, HE SBIIOINIMMCS HAQJJEKAIIUM  3asBUTENEM  (€ero
MIPEJCTaBUTENIEM MM 3aKOHHBIM MIPEJCTABUTEIIEM);
3) B 3agBICHUM HE YyKazaHbl (aMWIUs TpakIaHWHA, HAMPABUBIIETO OOpalleHue, WIH
MOYTOBBIN aapec, Mo KOTOPOMY J0JKEH OBITh HAaIIpaBIlieH OTBET;
4) B 3asBJICHUU COJEP>KATCS HELIEH3ypHBIE JTMO0 OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI JKU3HHU,
3I0pPOBBIO U UMYILIECTBY JOJIKHOCTHOTO JIMI[A, & TAKXKE YJIEHOB €r0 CEMbHU;
5) TeKcT 3asBJIEHUS HE NOJJAETCS POUTEHHUIO.



2.15. 3asgBUTENH MMEET MPAaBO MOBTOPHO OOPATUTHCS 3a MPEAOCTABICHHEM MYHHUIUITAIbHON
YCIYTH MOCJ€ YCTpPaHEHWs OCHOBAaHMM JJs OTKa3a B IPEAOCTABICHUM MYHUIMNAIbHON yCIyTH,
IPETyCMOTPEHHBIX MyHKTOM 2.14 HacTosIIIero aAMMHUCTPATUBHOIO PETIaMEHTa.

2.16. Ilepeyens yciayr, KOTOpbIe SIBJASIOTCS HEOOXOAUMBIMU U 0013aTeIbLHBIMHU [1JIs1
NpeaoCcTaBJIeHUs MYHHIMIIAJIBHOM YCJIYTH, B TOM YHCJIe CBeJAeHUs 0 JOKYMEHTe (10KyMeHTaXx),
BbIJIaBaeMOM (BbIIaBaeMbIX) OPraHU3ANMAMH, Y4ACTBYIOIMMH B NPeI0CTABJICHUHU
MYHUIUNIAJIbHOM YCJIYTH.

VYcinyru, KOTOpble SBISIOTCS HEOOXOJUMBIMU M 00SI3aTENIbHBIMHM  JJI  [IPEIOCTABIICHUS
MYHUIMNIATBHOM YCIYTH, 3aKOHOAATeNbCTBOM Poccuiickoii ®enepaliud U 3aKOHOJIATEIbCTBOM
Pecny6iinku Komu He nperycMOTpEHBI.

2.17. llopsinok, pa3Mep U OCHOBAHHUS B3MMAHMSA IOCYy1apCTBEHHOM MOLIJIMHbBI HJIH MHOM
IUIATHI, B3UMAaeMoii 32 npeAocTaB/ieHue MYHHIMIAJIbHON yCJIyTH.
MyHununanbHas yciayra npeiocTaBisieTcs 3asiBUTENSAM OeCIIaTHO.

2.18. Ilopsinok, pa3Mmep U OCHOBaHHUS B3MMAHMA IJIAThI 32 MPeOCTABJICHHE YCJIYT,
KOTOPpbIe SIBJISIIOTCA He00X0AUMBIMH 1 00513aTeJIbHBIMHM /IS IPE0CTABICHUS
MYHHMIUNIAJIBHOH, BKIIOYasi HH(POPMALMIO 0 MeTOAUKe pacyeTa pa3Mepa TaKoH IIaThl.
B3umanue muiaTel 3a MpeNOCTaBICHHUE YCIYr, KOTOpbIE SBIAIOTCS HEOOXOAWMBIMH U
00s3aTeIbHBIMU IS ITPEIOCTABIICHUS MyHUIIUIIAIBHON YCIyTH, HE IPELYCMOTPEHO.

2.19.MakcuMaJIbHbIH CPOK O:KHAAHUSA B OUepeIn NPH nojayve 3asiBJIieHUus (3anpoca) o
NPeJoCTABJICHUH MYHUIIUIIAJBHOH YCJIYTH U NPHU NMOJY4YeHHH Pe3y/IbTAaTa NMPeNoCTaBICHUs
MYHMIHNAJIBHON YCJIYTH.

MakcuManbHbIl CPOK OXHMJIAHUS B O4YEpPEeNM IPU IOJade 3ampoca O IPEeNoCTaBICHUU
MYHUIMIIAIBHOW  YCIYTHM, YCIyTH, IPEAOCTaBIsIeMONM  OpraHu3aluei, y4acTBYIOLIEH B
IPEJOCTABICHUN MYHULUNAIBHON YCIyIM W TpU TOJIYYEHUM pe3yJibTaTa IpeAoCTaBICHUS
MYHMIIMIIATBHON yCITyTH, COCTaBIIsIET HE Oosee 15 MUHYT.

2.20. Cpok u NopsiAOK perncTpanyu 3anpoca 3asiBUTeJIs1 0 PeA0CTaBJIeHUH
MYHMUIMIIAJIbHON YCJIYITM U YCJIYTH, IPEeI0CTABJISIEMOI OPraHu3anmeid, ydyacTpyouieid B
MpeI0CTaBJIeHUU MYHUIIUNIAJIbHOM YCJIYI'Y, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

Cpok perucTtpanuu 3ampoca 3asBUTENss O NPEJOCTaBICHUH MYHHULUIAIBHONH YCIyTH
OCYIIECTBIISETCS:
- B IpUEeMHBIH JeHb OpraHu3aluy, - MyTeM JIHYHOTO 00pallieHus;
- B ICHb UX MOCTYIJICHHA B OpFaHI/BaIII/IIO - IOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUA,
[lopsimok mpuemMa W perucTpanuy 3ampoca O MPeIOoCTaBICHWH MYHUIUNAIBHON YCIyTH
IPETyCMOTPEH B II. 3.3 HAaCTOSIEr0 aAMUHUCTPATUBHOIO PETIaMEHTa.

2.21. TpeGoBaHusl K MNOMeNIEHUSIM, B KOTOPBIX MPEAOCTABJISIOTCH MyHHIMIIATbHbIE
YCJIYTH, K 32J1y OKHAAHUs, MeCTaM VISl 3a10JIHEHH S 3asiBJEeHHUH (3aIIPOCOB) 0 MPeA0CTABJICHUHN
MYHHMIHIAJIBHON YCJIYIrd, HHPOPMAIMOHHBIM CTEHAAM ¢ 00pa3naMM MX 3al0JTHEHUs U
nepeYyHeM JOKYMEHTOB, HEO0OXOAUMBIX Il MPEeI0CTABJICHHUA KAXK/IA0 MYHHLIUINIAJIBHON YCIIYIH,
B TOM 4HcJe K 00ecre4YeHHI0 JOCTYITHOCTH /ISl HHBAJIN/I0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATEJIbLCTBOM Poccuiickoii @enepaunu 0 COUAIbLHOM 3aLIUTE
NHBAJIHM/IO0B.

3manne (momemeHue) YmpaBnenus, Opranuzamnuu, obOopyayercs HUH(POPMaIMOHHOMN
TaOIMYKOM (BBIBECKOI) C yKa3aHUEM TOJTHOTO HAUMEHOBAHHSI.

[Tomeniennss, B KOTOPBIX  HIPENOCTABISAIOTCS ~ MYHHUIMNAIbHBIE  YCIYTH  JOJIKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoit @Penepauuu TpeOOBaHHUIM
oOecrnieueHrss KOMGOPTHBIMU YCIOBHUSIMH 3asBUTENCH U JOJKHOCTHBIX JIMIL, CIELUUANINCTOB, B TOM
yuciae oOecrneueHus BO3MOXKHOCTU pealM3alliid TpaB WHBAIWAOB U JIMI C OTPaHUYCHHBIMU
BO3MOYKHOCTSIMHU Ha MOJIyYEHHE MO UX 3asBJICHUI0 MyHUIUNIAIBHOW YCIYTH.



B coorBerctBUM ¢ 3akoHOHATeNbCTBOM Poccuiickoit dPenepauuyd O COUMAIBHOW 3allUTe
WHBAJIHUJIOB UM, B YACTHOCTH, 00€CTIEYMBAIOTCS:

- yCJHOBHUSL OECTpENnsITCTBEHHOTO JOCTyNa K OOBEKTY (3MaHHIO0, TOMEIIEHHI0), B KOTOPOM
NPEIOCTaBIsETCS MYHUIMNANbHAS YCIyra, a Takke JUis OeCHpensTCTBEHHOTO IOJIb30BAHUS
TPAaHCIIOPTOM, CPEJICTBAMH CBSI3U M HH(OPMAIIHH;

- BO3MOXHOCTh CaMOCTOATEIIbHOIO MEPEIBUKEHNS TI0 TEPPUTOPUHU, HA KOTOPOH PacO0KEHbI
O00BEKTHl (34aHMS, TOMEUIEHMsI), B KOTOPBIX NMPEAOCTABIISIIOTCS YCIYyIH, a TakXKe BXOJa B TaKue
O00BEKTHI U BBIXOJA U3 HUX, TOCAJKUA B TPAHCIIOPTHOE CPEACTBO M BHICAJKH W3 HETO, B TOM YHCIIE C
UCIIOJIb30BaHUEM KpECIa-KOJICKH;

- COMNPOBOXKIEHHE WHBAIUAOB, HUMEIONIMX CTOWKHE paccTpoiicTBa (YHKIUU 3pEeHUS U
CaMOCTOSITEJILHOTO TIEPEABMKEHNS, U OKa3aHUE UM MOMOIIM Ha O0BEKTaX COLMAIbHOM, HHKEHEPHOU
U TPAHCTIOPTHON UHPPACTPYKTYD;

- HaJyIeXxalnee pasMelieHue o0Opy/OBaHUS W HOCHUTENEH WHGpOpMAauu, HEOOXOIUMBIX IS
oOecrnieueHrs OeCHpensaTCTBEHHOTO AOCTYNa MHBANUAOB K OOBEKTaM (3JaHUSM, MOMEHICHHUSIM), B
KOTOPBIX MPEAOCTABISIOTCS YCIYTH, U K YCIIyTaM € y4eTOM OTpaHUYEHUHN UX KU3HEAESITEIbHOCTH;

- TyOiarpoBaHUe HEOOXOAUMOI /1711 HHBAJIMOB 3BYKOBOW U 3pUTEIbHON MH(OpMAIINH, a TAKKe
HaJMUCeH, 3HAKOB M HMHON TEKCTOBOW W Tpaduueckoil MH(POpMAIMK 3HAKAMH, BBITOJHECHHBIMH
penbedHo-ToueuHbIM mpudTOM bpaiins;

- JIOMTYCK CypAONepeBOIYNKa U TH(IOCYpAOTIEpEeBOTIHKA;

- JOmycK CcoOakH-TIpOBOJHMKA Ha OOBEKTHl (34aHMSA, TOMELIEHHUs), B KOTOPBIX
IPEIOCTABISAIOTCSA YCIYTH IPU HAJIMYUU TOKYMEHTA, MOATBEPKAAIOIIETO €€ CIelNaIbHOe 00yUueHe
U BbIIaBaeMoro mno QopmMe M B TOpSAIKE, KOTOpbIE OMpenenstoTcs ¢eaepalbHbIM OpraHOM
UCTIOJIHUTENIFHON ~ BJIACTH, OCYIICCTBISIONIMM  (PYHKIMM 1O BBIpAaOOTKE H  pealu3aluu
rOCy/IapCTBEHHONW MOJUTHKHA M HOPMAaTHBHO-TIPAaBOBOMY pETYJIUPOBAaHUIO B cdepe COIHaIbHOM
3aIUTHl HACEJICHUS;

- OKa3aHHWe WHBaJIHIaM IOMOIIM B MPEOJOJICHUH OaphepoB, MEMIAIOUINX MOJYYEHUI0 HUMHU
yCIIyT HapaBHE C APYTUMH JIMIAMH.

LlenTpanpHBIA BXOJA B 37aHHE JOJDKEH OBITH 000PYIOBaH MaHIyCcOM, YIOOHBIM JJisi Bbe3la B
3/laHUE KOJISICOK C JETbMU M WHBAJIMJHBIX KPECEI-KOJSCOK, a TAaKXKE BBIBECKOM, cojieprkalieit
HaMEHOBaHWE, MECTO PACIIONIOKEHHUS, PEKUM pabOoThl, HOMEp TenedoHa AJs CIPaBOK.

IIpuem 3asBUTENEH OCYLIECTBIISETCS HENOCPEACTBEHHO B IOMELICHMSX, MpeIHAa3HAYEHHBIX
JUISL TIPEOCTABICHUS MYHUIIMIAIBHON YCIYTH, KOTOPbIE JOJKHBI OBITH OOOpPYAOBaHBI CHISYUMHU
MecTaMU M 00eCTIeYeHbI KaHIIESPCKUMU MPUHAICKHOCTSIMH.

MecTta oxumaHusi AODKHBI OBITh OOOPYIOBAaHBI CHUASYUMHU MECTaMU JUISl TMOCETUTENEH.
KonnuectBo MecT oxxuanust onpenensierca Uexoasd u3 (akTHYeCKol Harpy3K1 U BOZMOXKHOCTEH JUIst
UX pa3MEUIEeHUsl B 3/1aHUH, HO HE MeHee 3-X MecT. B mecTtax mpenocTaBieHUs MYyHULMIAIbHON
YCIYTH TpeayCcMaTpuBaeTcss 0O0OpyAOBaHHE JOCTYIHBIX MECT OOIIECTBEHHOTO IOJIb30BAHUS
(TyaneToB) v XpaHEHUsI BEpXHEH OJICXKIbI IOCETUTENEH.

MecTta /14 3all0JIHEHUS 3alIPOCOB O MPEAOCTaBICHUM MYHMIMIIAIBHOW YCIYTHM OCHAILAIOTCA
CTOJIaMH, CTYJIbSIMHM, KaHIEISPCKUMHU NPUHAIIEKHOCTIMH, PACIONAraloTcsl B HEMOCPEIACTBEHHOMN
O6M30CcTH OT MH(POPMAIMOHHOTO CTeHJa C 00pa3laMH WX 3aloJIHEHHS U MEepeYHeM JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl MPEAOCTaBICHHUS] MyHUIIUIATBEHON YCITyTH.

WNHdopManmoHHBIE CTEH B! JOJDKHBI COACPIKATH:

- CBEJICHHUS O MECTOHAXO0K/IEHWHU, KOHTAaKTHBIX TeledoHax, rpaduke (pexxume) paboThl OpraHa
(YupexaeHus), OCyIIeCTBISIONIETO MPeA0CTaBICHUE MyHUIIMITAIbHON YCIIYTH;

- KOHTakTHyI0 wuHpopmanuio (TernedoH, aapec SJISKTPOHHOM TOYTHI, HOMEp KaOHWHETa)
CHEIMAIMCTOB, OTBETCTBEHHBIX 3a PUEM JIOKYMEHTOB;

- KOHTakTHyI wuH(popmanmio (TenedoH, aapec SIEKTPOHHOM TOYTHI) CHEIHAIUCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHUE;

- uH(OpPMAIMIO TO BOMPOCAM TMPEAOCTABICHUS MYHHUIUMNAIBHON ychnyru (M0 MepeyuH:o
JIOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHUS MYHHUIIUIIAIbHON yCIIyTH, IO BpEMEHU NpUeEMa U
BbIIaYM JIOKYMEHTOB, IO TIOPAAKY oOOXkanmoBaHHsl JeHCTBUM (Oe3aeiCTBUS) U pellleHui,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B XO/1€ ITPEIOCTABIICHUS MyHUIIUIIAIbLHON yCIIyTH).



Paboune mecta YHOOJIHOMOUYCHHBIX OOJDKHOCTHBLIX JIMI[, OTBETCTBCHHBIX 3a MPEAOCTABJICHUC

MYHI/IHI/IHaHBHOI;'I YCIIyru, 060py,£[y1-OTC$I KOMIIBIOTCpaMH U

OpPTTEXHUKOM,

OpraHnu30BaThb UCIIOJITHCHUEC MYHHHHHaJILHOfI YCJIIyTH B TIOJTHOM o0BeMe.

IO3BOJISIONIEH

2.22. Iloka3aTesn 1OCTYIHOCTH U Ka4yeCTBa MYHHIMIAJIbHON yCJIyIH

TToka3arenu

Ennnuna
HU3MEpPEHU
s

HopmaTtuHoe
3HAYEHHE
IoKazareis <*>

I. ITokazarenu JOCTYITHOCTH

1. Hanmnure BO3MOXXHOCTH TMOJYYEHUS MYHHUIIMIAIBHOW YCIyTH B| Ja/HET na

DIIEKTPOHHON (hopMe MO COCTaBy JEHCTBUI, KOTOpBHIE 3asBUTENb

BIPABE COBEPIIUTH NMPH MOTYUYECHUH MYHHUITUTIATLHON YCITYTH:

1.1. [Tony4yenune uHGOpMAIIUU O TIOPSAKE M CPOKAX MPETOCTABICHU| Ja/HET Ja

MYHHULIMIIATILHON YCIyTH

1.2. 3anmce Ha mnpuemM B opraH (opraHumzamuio), Oprana, pa/Her na

YpapieHue, opraHu3aluio AJis MoJauu 3arpoca O IpeaoCTaBICHUN

MYHUIIUTIATBHON YCIYTH

1.3. ®opMupoBaHHe 3anpoca Ja/HeT Ja

1.4. Tlpuem wu perucrpanmsi opraHoM (opraHu3anuei) 3ampoca | Ja/HeT na

WHBIX  JOKYMEHTOB,  HEOOXOOUMBIX s TIPEIOCTaBICHUS

MYHUIIUTIATBHON YCITYTH

1.5. Ommara rocyaapCTBEHHOW TMONUIMHBI 3a MPEIOCTAaBICHUE Ja/HET HET

MYHUITUTIATFHOW YCIIYyTH M yIUIaTa WHBIX IJIATE)KEH, B3UMACMBbIX B

COOTBETCTBHMHU C 3aKOHOAATENbCTBOM Poccuiickon Penepaunu

1.6. IlomyueHnue pesynbTaTa MPEeAOCTABICHUS MYHULUNAIBHON| Ja/HET Ja

yCIyTH

1.7. IlonydyeHue cBeA€HUM O XOJI€ BHIMOJHEHUS 3apoca na/Her | aa (B TOM YHCIIE C
UCIOJIb30BAaHUEM
nH(pOpMaAITMOHHO-
KOMMYHUKAIIUOHH
bIX TEXHOJIOTH)

1.8. OcymiecTBiieHne OIICHKM  KauecTBa  TPEJOCTaBJICHHsS| J1a/HET na

MYHHULMIATILHON YCIYTH

1.9. locynebHoe (BHeCyeOHOE) 00kKaTOBaHUE PEIICHHUA W ISHCTBUH| Ja/HeT na

(6e3neiicTBuUsA) opraHa (OpraHM3aIlid), JOHKHOCTHOTO JIMIIA OpraHa

(opranuzanuu) JUOO0 TOCYJAPCTBEHHOTO WJIM MYHHUIIMIAIBHOTO

CJIy>Kallero, pabOTHUKOB

2. KomuyectBO B3auMMONEHCTBUII 3asABUTENA C JOJDKHOCTHBIMH| Ja/HET na

MUIIAMH  TIPH  TIPEIOCTABIIEHUH MYHUIUNAIBHON YCIyIM U HX

[TPOJIOJKUTEITEHOCTh

4. Bo3MOXXHOCTh (HEBO3MOXHOCTB) MOJIy4YEHHUsI YCIYTH TIOCPEACTBOM| Ja/HET HET

3arpoca O MPEeOCTaBICHUH HECKOJIbKMX TOCYJapCTBEHHBIX U (HJIN)

MYHHIUIAIBHBIX ~ YCIYT B MHOTO(QYHKIIMOHANBHBIX  LEHTpPax

MPEAOCTABICHNUS TOCYJIAPCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT,

peaycMOTpeHHoro crtatbed 15.1 @enepaqbHOro 3aKoHa OT

27.07.2010 N 210-®3 "OO opraHuzaluuu IperOCTABICHUS

rOCyJapCTBEHHBIX U MYHUIIMIIATbHBIX YCIyT"

II. TToka3zaTenu kadyecTBa

1. VYpaenpHbli Bec 3asBIEHHUN TIpaxJaH, pPacCMOTPEHHBIX B % 100

YCTaHOBJICHHBIN CPOK, B OOIIeM KOJUYecTBe OOpallleHuil TpaxaaH B

Opraune, Ynpaiaenuu, Opranuzamnuu

2. YiaenbHbBIE Bec OOOCHOBAHHBIX KAJI00 B OOIIEM KOJUYECTBE % 0




3asBJICHUN Ha IMPeIOoCTaBJIEHWE MYHUUMNAIbHON yciayru B Oprase,
Ynpasienuu, Opranuszanuu

2.23. Nuble TpeOOBAHUS, B TOM YHCJIC YYNTHIBAKOIIME 0COOCHHOCTH NPeI0CTABICHHSA
MYHUIMIAJIBHON YCJIYTH M0 IKCTEPPUTOPUATBLHOMY NPUHIUIY (B ciay4ae, eciu
MYHHIMIIATbHAS YCJIYyra NpeaocTaB/IsAeTcs M0 IKCTePPUTOPHATBHOMY NPUHIHMILY) U
0CO0CHHOCTH IPeIOCTABJICHU MYHHLIMIIAJIBHOM YCJIYIH B 3JIEKTPOHHOI (popme

CBezieHHs1 O MPEOCTAaBICHUU MYHMLIMIAIBHON YCIyTH U (Gopma 3asBieHus (3ampoca) JUis
MPEOCTABICHUS] MYHUITUITAILHON yCIYTH Pa3MeNIaloTcs Ha OQUIMAIBHOM CaiiTe aJMHHUACTPAIIH
(www.vuktyl.com), mopranax rocyJapCTBEHHbIX U MyHHLIUIIAIBHBIX YCIYT (PYyHKLUIT).

[IpenocraBieHre MYHUIMIIATBHON YCIYTH TIOCPEACTBOM MOPTAJIOB TOCYAapCTBEHHBIX U
MYHULUNATBHBIX YCIyT ((QYyHKIMIA) OCYIIECTBIISETCS MyTEM 3allOJHEHUS MHTEPAaKTUBHOU (HOpMBI
3asBIICHHA (3ampoca) O MPEIOCTaBICHUN MYHHIMIAIBLHOW YCIYTH M TPEICTABJICHUS JTOKYMEHTOB,
HEOOXOAUMBIX JUIS IPEJOCTABICHUS] MyHULIUIIAIIBHONW YCITYTH.

TpeboBanust k ¢gopmaTam 3asBJIEHUH (3alIPOCOB) W HMHBIX JOKYMEHTOB, NPEACTaBISEMBIX B
(opMe 3MEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUIAIbHBIX YCIYT.

1) DnexTpoHHBIE JOKYMEHTHI MIPEICTABISIOTCS B CIEAYIOMUX popMaTax:

a) xml - 111 GopMaTU30BaAHHBIX TOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - MII NOKYMEHTOB C TEKCTOBBIM M TpaduuecKum
COJIepKaHUEM;

B) xls, xIsx, ods - 17151 JOKYMEHTOB, COACPIKAIIUX PACUETHI,

r) zip - A8 Habopa JTOKYMEHTOB. ApXHUB MOXET BKJIIOYaTh (haiuibl ¢ ¢popmaramu: xml, doc,
docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) domyckaercst (GOpMUPOBAHUE ITEKTPOHHOIO IOKYMEHTA IyTeM CKaHWPOBAHUs C OpUTrHMHAaa
JIOKyMEHTa C COXpaHECHHUEM OpPUEHTAIlMU OpUTMHANa JoKyMeHTa B paspemenun 300 dpi (macmrad
1:1) ¢ ucronp30BaHUEM CIICAYIOLIMX PEKUMOB:

a) «4epHO-Oenblil» (IpU OTCYTCTBUM B JOKYMEHTE TpadUyecKUX H300paxeHU u (WiIH)
LIBETHOT'O TEKCTA);

0) «OTTEHKH ceporo» (IpHU HAIMYUU B JOKyMEHTE rpaduuecKkux M300pakeHUuM, OTIMYHBIX OT
LBETHOT'O rpapuyeckoro n300pakeHus);

B) IIBETHOW» WM «PEXHM TOJTHON mBeTornepenadn» (IMpu HAJHMYUM B JOKYMEHTE IIBETHBIX
rpaduuecKux n300paskeHui 1100 BETHOIO TEKCTA).

3) HaumenoBanue ¢ailioB JOIKHO COOTBETCTBOBATH CMBICITY COAEPKAHMSI IOKYMEHTA.

4) MakcumanbHO JOIYCTUMBIM pa3Mep BCEX IJEKTPOHHBIX JOKYMEHTOB B OJHOM 3asiBICHUU
(3ampoce) He qoymkeH npeBbimars 100 MoaiT.

[Ipu oOpameHnu 3a MPEJOCTaBIEHHUEM MYHHUIMIIAIBHOM YCIyrH B 3JIEKTPOHHOH (opme
3asBIICHHE (3aMpPOC) W MpHIaraeMble K HEMY JOKYMEHTHI ITOANUCHIBAIOTCS TEM BHIOM JJICKTPOHHOM
MOJIUCH, JONYCTUMOCTb MHCIOJb30BaHUS KOTOPOTO YCTaHOBJIEHA (elepaabHbIMU 3aKOHAMU,
perIaMeHTHPYIOMUMHE MOPSAIO0K MPEJOCTABICHUS MyHHIIUTAIBHOW yCITYTH.

B ciyuae, ecnn yka3aHHBIMH (enepaJbHBIMU 3aKOHAMH HCIOJb3YEeMBIH BUJ AJIEKTPOHHOMN
MOJITMCH HE YCTAHOBJICH, BHJ AJIEKTPOHHOW TTOAINUCH OTIPENEISIETCS B COOTBETCTBUH C KPUTCPUSMH
OTIpeJIeJIEHUs BUJIOB 3JIEKTPOHHON MOJIIKMCH, UCTIOJIb30BaHHE KOTOPBIX JOMYCKAETCs MPH 0OpalieH!H
32 TIOJIYYEHHEM TOCYNapCTBEHHBIX W MYHHIHUIMAIBHBIX YCIYT, COTJACHO IOCTAaHOBJICHHUIO
[IpaBurensctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 «O Buaax 31€KTPOHHOW MOJIHUCH,
WCTOJB30BaHUE KOTOPBIX [OIMYCKAETCS MpH OOpalleHHH 32 MOJYyYSeHHEM TOCyNapCTBEHHBIX H
MYHUIUNATIBHBIX YCIYT».

B ciyuae, ecau npu oOpaiiieHUH 3a NpeoCTaBICHUEM MyHULIMIATBHON YCIyTH B 3JI€KTPOHHOU
¢dopme uneHTH(UKALUSA U ayTEHTUPHUKALMS 3aABUTENS - (U3NUYECKOTO JIMIA OCYIIECTBIIAIOTCS C
WCTIOJIb30BAHUEM €TUHON CHCTEMBI MACHTHU(PHUKAIINY U ayTeHTU(UKAIIUH, TO 3asIBUTEIh HMEET IPaBO
UCMOJb30BaTh MPOCTYIO 3JIEKTPOHHYIO MNOANKMCH MNpPU OOpAaIleHWH B 3JIEKTPOHHOU ¢opme 3a
MOJTyYeHHEM MYHHUIIUIIAIBHON YCIYTH TIPU YCJIOBHH, YTO TP BbIa4e KIFOYA MPOCTON IEKTPOHHOU
MOJITUCH JIMYHOCTH (PU3MUYECKOrO JIMLA YCTAHOBJIEHA PU JIUYHOM IIpUEME.

[IpenocraBieHne MyHHUIMIAIBHOW YCIYrHM 4epe3 OTAeN IO OpraHu3allM IpeJoCTaBICHUS
MYHULUNATBHBIX yeiayr M®II ocymiecTBiasieTcss M0 NPUHIMITY «OJHOTO OKHA», B COOTBETCTBUU C



KOTOPBIM TPEAOCTABICHUE MYHHUIMMIAIBHOM YCIYIM OCYIIECTBISETCS TIOCIE€ OJHOKPATHOTO
oOpalleHusl 3asBUTENS C 3asBJICHUEM (3alpocOM) O HPEAOCTABIECHUM MYHHUIMIIAIBHOM YCIyru U
IpUIaraéMbIMM K HEMY JOKYMEHTaMH, HEOOXOIUMBIMM JUIsl NPEAOCTaBICHHUS MYHHUIUIAIBHOM
YCIIyTH, B OTZEJ 10 OPTaHU3aLUN NIPENOCTABICHN MyHUIMIIAIBHBIX yciryr M®LI. B3zaumoneicrsue
MO®I] ¢ YmpaBiaeHueM oCyIecTBIsICTCS 0€3 y4acTHsi 3asiBUTENSI B COOTBETCTBHM C HOPMATHUBHBIMU
IIPABOBBIMU aKTaMH, MOPSAKOM M CPOKAMH, YCTAaHOBJIEHHBIMU COIVIAIEHUEM O B3aMMOJCHCTBHM
Mexay MOII u Yipasnenuem.

3asBieHue (3ampoc) O MPeAOCTaBICHUN MYHUIMNAIbHOMN yCIIyTH MOAAeTCs 3asiBUTEIEM Yepe3
MO®I] nuuno. B M®I] ob6ecnieunBarorcs:

a) (yHKIIMOHMPOBAHUE aBTOMATU3UPOBAHHON MH(pOpMamoHHoH cructembl MOL;

0) OecrmaTHBIA JOCTYN 3asBUTENEN K NOpTajlaM IOCyAapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT
(pyHKuwmii);

B) BO3MOJXKHOCTb IIOJyY€HHUS 3asBUTEJIEM CBEICHUM O XOJI€ pacCMOTPEHUS 3asiBICHMS
(3ampoca), MOAAHHOTO B 3JEKTPOHHOM (QOpMe ¢ HCHOIB30BAHMEM MOPTAJIOB I'OCYJIAPCTBEHHBIX U
MYHUIUNAIBHBIX ~ yCIyr  (QyHKIOMIA), a Takke BO3MOXKHOCTH TIOJNyYEHHS pPE3yJbTaTOB
NPEAOCTABICHHS YCIYTH B 3JIEKTPOHHON opMme.

Ilopsimoxk mpenocTaBiieHHs MyHUIUNANbHOW yciyru yepes MOPI[ ¢ ydetom npuHiuna
JKCTEPPUTOPHAIIBHOCTH onpenenserca CorlameHieM 0 B3auMOAECHCTBAN

I11. CocraB, noc.jie10BaTeJIbHOCTh U CPOKH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP, TPeOOBaAHUSA
K MOPSIJIKY UX BBINOJHEHHSI B OpraHe, nNpeaocTaBJsiionieM

MYHUUIHMNAJIBHYIO YCJIYTYy

3.1. CocraB agMHMHHMCTPATHBHBIX NPOLEAYP MO NPeJOCTABJICHUI0 MYHHULIHMNAIbHOW
yCJIyru

[IpenocraBieHne MyHHULMINAIBHONM YCIYTM BKIIOYAET CJEAYIOUIME aJIMUHUCTPAaTUBHBIC
HpOLEIYPHI:

1) mpueM M perucTparys 3anpoca U UHBIX JTOKYMEHTOB JUIsl IPEAOCTABICHUS MYHUIIUIIATBHOM
yCIIyTH;

2) npUHATHE PEUIeHHs O MpenocTaBieHuu (00 OTKa3e B MPEAOCTABICHHM) MYHHUIIMIIATBHOM
yCIIyTH;

3) yBenoMIIEHHME 3asBUTENs O MPUHATOM pELIEHWH, BbIaya 3asBUTEII0 peE3yJbTaTa
NPEeO0CTaBICHHUS] MyHULIUIIAIBHONW yCIYTH.

3.2. TlpenocraBieHre B YCTAHOBICHHOM MOPsAKEe WHPOPMAIIUU 3asIBUTEISM M OOCCIICUCHHE
JIOCTyIa 3asBUTENIEH K CBEACHUSM O MYHHUIMNAIbHON yciyre, MOpsAKe €€ IMpeJoCTaBIeHUs, IO
MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHULMNAIBHON yCIyTd, yKa3aHo B IyHKTe 1.3
HACTOSIILIETO aIMUHUCTPATUBHOIO PErJIaMeHTa.

3.3. [Ipuem 1 perucTpanus 3anmpoca u MHbIX JOKYMEHTOB /IJIfl IPeI0CTABJICHUS
MYHMIHMNAJIBHON yCJIYIH
OcHoBaHMeM ns Hayaja aJMUHMCTPATUBHOM IIPOLENYpPHI SBISAETCS MOCTYIUIGHHE OT
3asiBUTENS 3asBJICHUS O NIPENOCTABICHNN MYyHHUIIUIIAIbHON YCIyTH:

Ha OyMa)XHOM HOCHTEJe HENOCPEACTBEHHO B OpraHu3alHio;

Ha OyMaXHOM HOCHTENEe B YIpaBJIeHHE YEpe3 OpTraHU3alMI0 IOYTOBOW CBSI3H, HHYIO
OPTraHM3ALMIO, OCYIIECTBIISIOIIYIO JOCTaBKY KOPPECIIOHICHIIUH.

1) Ounas ¢opma momaun AokyMeHToB (OpraHm3amnuio) - TMoJada 3asBICHUS W HHBIX
JOKYMEHTOB IpHU JINYHOM IIpUeMe B TOpsJke oOmeill ouepeau B MNPHEMHBbIE 4Yachl WM IO
npeaBapuTenbHol 3anucH. [Ipu o4yHO# dopme momayn JTOKYMEHTOB 3asBHTENb IOAAET 3alpoC H
JIOKYMEHTBI, YKa3aHHbIE B ITYHKTax 2.6 HACTOSIIET0 aJMUHUCTPATUBHOTO pEerjaMeHTa B OyMa)KHOM
BUJIE, TO €CTh JJOKYMEHTHI yCTAaHOBJICHHOU (POPMBI, CHOPMHUPOBAHHBIE HA OYMaKHOM HOCHUTEIIE.

[Tpu ouHOM popme mojauu JOKYMEHTOB 3alpoCc O MPENOCTABICHUH MYHULMIAIBHON YCIyTH
MOJKeT OBITh 0O(hOpMIIEH 3asiBUTENEM B X0o/e npreMa B Opranuzanuu, 1100 opopMIIeH 3apaHee.



[To mpocebe oOpaTUBIIErOCS IKIA 3aMpoCc MOXKET OBITh O(OPMIICH CHEIHATUCTOM
Opranu3zaiuu, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C UCMOJIb30BAHUEM MPOTPAMMHBIX CPEICTB.
B atom ciydae 3asBUTENh COOCTBEHHOPYYHO BIUCHIBAET B 3aIPOC CBOIO (PAMIITHIO, UMSI U OTYECTBO,
CTaBUT JIaTy U TOJITHUCH.

Cneunanuct OpraHuzanuy, OTBETCTBEHHBIM 3a TMpUEM JIOKYMEHTOB, OCYIIECTBIISET
CleyrolIne JeCTBHS B X0/1e TpUeMa 3asiBUTEIS:

a) YCTaHABIIMBAET MpPEaMET 0OpaIieHus], TPOBEPSET JOKYMEHT, YIOCTOBEPSIONINMI JINYHOCTD;

0) mpoBepseT MOJTHOMOYUS 3asIBUTEJIS;

B) TMpOBEpseT HAIWYHE BCEX JOKYMEHTOB, HEOOXOMUMBIX JUIs  MPEAOCTaBICHHS
MYHUIIMNIATBHOW  YCIYTH, KOTOpbIe 3asBUTENb 00s3aH MPEIOCTaBUTh CAMOCTOSITEILHO B
COOTBETCTBUH C MTYHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA;

') PETUCTPUPYET 3allpOC U MPECTABICHHBIE TOKYMEHTHI MO MHIUBUIYaIbHBIM MOPSIKOBBIM
HOMEPOM B JICHb MX MTOCTYTUICHUS;

1) BBIJACT 3asBUTENIO PACIUCKY C OIMHUCKHIO MPEICTaBICHHBIX TOKYMEHTOB U yKa3aHUEM JaThbl
UX TPUHSITHS, TTOJATBEPIKIAIOIIYIO TPUHSATHE JTOKYMEHTOB.

[Ipu nHeobxomumocTu crenuanuct OpraHu3aluy, W3TOTaBIUBAET KOMHH TPEACTaBICHHBIX
3asiBUTENIEM JOKYMCHTOB, BBINIOJIHACT HAa HUX HAINUCh 00 WX COOTBETCTBHH IOJIMHHBIM
9K3EMILISIPaM, 3aBepseT CBOCH MOAMUCHIO ¢ yKazaHueM (aMUINK U UHUIHAJIOB.

[Ipu oTcyTcTBUM Yy 3asBUTENS 3alOJTHEHHOTO 3asiBICHUS WM HEMPABWIBHOM €T0 3allOJTHCHUHN
cnenpanuct OpraHu3anuy, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB, TOMOTAET 3asiBUTEIIO 3alOJHUTD
3asiBJICHUE.

JIMUTenbHOCTh OCYIIECTBICHHUS BCEX HEOOXOMUMBIX AEUCTBUH HE MOXKET MpeBbIaTh 15
MUHYT.

2) 3aounas ¢opma momauu JOKyMeHTOB (OpraHuzanuy) - HalpaBlIeHHE 3ampoca o
NPEIOCTABIICHUN MYHHIIUNIATHHOW YCIYTH M WHBIX JOKYMEHTOB UYEpe3 OpraHHW3aIUi0 ITOYTOBOM
CBSI3H, HHYIO OPTaHU3alNI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECTIOHACHIINH.

[Tpu 3a0uHO opMe 1MoTaYu JOKYMEHTOB 3asBHTEIh MOKET HAMIPABUTh 3alIPOC U IOKYMEHTHI,
yKa3aHHbIE B MyHKTaX 2.6, HACTOAIIETO aIMUHUCTPATUBHOTO pEriiaMeHTa:

- B BHJIE OpWTHMHAJIa 3ampoca W KOMWUH JOKYMEHTOB Ha OyMa)XHOM HOCHTENIE depe3
OpraHM3allMI0  [OYTOBOM  CBSI3W, HHYK  OpraHU3alyio,  OCYIIECTBISIONIYIO  JIOCTaBKY
KOpPpECTIOHJIeHIIMM. B J1aHHOM  ciyyae YJOCTOBEpPEHHME BEPHOCTHM KOMHM  JTOKYMEHTOB
OCYHIECTBIISIETCST B TOPSAKE, YCTAaHOBIEHHOM (eaepanbHbIM  3aKOHOAATEIbCTBOM, JTHEM
perucTpaluy 3anpoca SBJISIETCS JI€Hb MOCTYIUICHUS 3a1poca U JOKyMEHTOB B Opranusaiuio;

Ecnu 3asBurtens obpatuics 3a04HO, crienuanuct OpraHusaluy, OTBETCTBEHHBIM 3a IMpHEM
JIOKyMEHTOB:

- PETUCTpUPYET €ro MOJ HHIUBUAYaJIbHBIM MOPSAKOBBIM HOMEPOM B J€Hb MOCTYILUICHUS
JIOKYMEHTOB;

- TpOBepsieT MPaBUILHOCTH OMOPMIICHHUS 3asBICHUS M MPABUILHOCTH O(OPMIIECHUS HHBIX
JIOKYMEHTOB, ITOCTYITUBIINX OT 3asIBUTEIIS;

- IPOBEPSIET MPEJCTaBICHHBIC TOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

- OTTPABISIET 3aSBUTEIIO YBEIOMIICHUE C OMUCHIO MPHUHSATHIX JOKYMEHTOB M YKAa3aHHEM JaThl
UX MPUHSITHS, TOATBEPKIAI0IIEe MPUHATHE TOKYMEHTOB.

YBenomiieHue o npuemMe JOKYMEHTOB HalpaBiIseTCs 3aBUTEII0 HE MO3AHEE JIHS, CIIEIYIOIIETO
3a JIHEM TOCTYIUIEHHUS 3ampoca M JOKYMEHTOB, CHOCOOOM, KOTOPBIA HCHONB30Bai (ykasan)
3asiBUTEIb IPU 3a04HOM OOpallleHuH.

[Io wToram uCHONHEHUS aJMUHHCTPATHUBHOM NPOIEAYphl IO TMpHEMY JIOKyMEHTOB B
Opranuzaiuy, crnenuanuct OpraHu3anny, OTBETCTBEHHBIM 3a TpPHEM JOKYMEHTOB, (opmupyer
JOKYMEHTHI (7IeJI0) U TepelnaeT ero crnenuanucty OpraHuzalud, OTBETCTBEHHOMY 3a INPHUHSTHE
pelIeHus 0 MPEJOCTABICHUH YCIYTH.

3.3.1. KpurepueMm mpuUHATUS pELICHUS O MpUEMe TOKYMEHTOB SIBJSETCS HAIM4YUE 3ampoca U
NPUJIATaeMbIX K HEMY IOKyMEHTOB.

3.3.2. MakcuManbHbId CpPOK HCIOJHEHUS aIMUHUCTPATUBHOM MpoLEayphl cocTaBisieT 1
pabouuii JeHb cO AHS OOpalieHusl 3asBUTENS C 3alpOCOM O MPEAOCTABICHUM MYHHIIMIAIbHOU
YCITyTH.



3.3.3. Pe3ynbraroM aMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS OJHO U3 CIEAYIONINX JEeHCTBUMA:

- mpueM u peructpanus B OpraHuzanuu, 3ampoca W JIOKYMEHTOB, IPEJICTaBICHHBIX
3asiBUTENIEM, WX Tepenada crernuanucty OpraHu3aiid, OTBETCTBCHHOMY 3a MPHHSTHE PEIICHHUMA O
NPEI0CTABICHUH MYHHUITUIIAIEHON YCITyTH;

Pesynprar agMUHHCTpAaTHBHOW TPOUEAYpPhl (UKCHPYETCS B CHUCTEME DJICKTPOHHOTO
JIOKYMEHTO000pOTA.

3.4. [IpunsiTue pemenusi 0 NpeaocTaBjaeHun (00 0TKa3e B MPEI0CTABJIEHNHN)
MYHUIIUNIATbHOM YCJIYTH
OcHoBaHMeM JyIs Hayalla aIMUHUCTPAaTUBHON MPOLEAYPHI ABJIseTCs Hanuurue B Opranuzanuu
3apEruCTPUPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 HACTOSALIEr0 aJMHUHUCTPATUBHOIO
perjameHra.

IIpu paccMOTpeHUM KOMIUIEKTa JIOKyMEHTOB JUIsl IPEJOCTABICHUS MYHMIMIAIBHON YCIyIH
cnernuanuct OpraHu3zauu:

- OIpeAessieT COOTBETCTBUE MPECTABIEHHBIX JIOKYMEHTOB TPEOOBAHUSAM, YCTAaHOBJIEHHBIM B
MYHKTax 2.6 HACTOSIIEro aAMHUHUCTPATUBHOTO PETIaMEHTa;

- QHANU3UPYET CoJiepXKalluecss B MPEJCTABICHHBIX JOKYMEHTaxX HH(OpMAIMio B LENIX
MOJITBEPKJCHUS CTaTyca 3asBUTENS U €ro MOTPEOHOCTH B MOJYYEHWH MYHUIIUIAIBHON yCIyrH, a
TaKKe HEOOXOAMMOCTH npeaocTaBieHuss Opranuzanyeil MyHUIUIAIbHON YCIIyTH;

- ycTaHaBIUBaeT (PaKT OTCYTCTBHUS WM HAJIWYMsI OCHOBAHWUU AJI OTKa3a B IMPEIOCTABICHUU
MYHUIIMNIATBHON YCIYTH, NPEJYyCMOTPEHHBIX ITyHKTOM 2.14 HacTOsIIEro aJIMUHUCTPATUBHOIO
perjaMeHTa;

- YCTaHaBJIMBAE€T COOTBETCTBUE 3asBUTENS KPUTEPHUSIM, HEOOXOAMMBIM AJIsl MPENOCTABICHUS
MYHUIIUTIATHHON yCIyTH.

[Ipy HamMYUU NPOTUBOPEUMBHIX CBEACHUN B TMPEACTABICHHBIX JOKYMEHTaX CHEIHAIUCT
Opranuzaiuy, OTBETCTBEHHBIA 3a MPUHATHE PEHICHUS O MPEJOCTaBICHUH YCIYTH, OCYIIECTBIISET
IPOBEPKY Ha MPEAMET COOTBETCTBUS YKa3aHHBIX CBEACHUH JEHCTBUTEIBHOCTH IOCPEICTBOM
HampaBlieHUS B TeUCHHE 3 KaJIeHAAPHBIX THEH 3alIpOCOB B OpraHbl U OpraHU3alliy, pacroyararomme
HE00X0o MO nH(pOpMaIneH.

Crenmanuct Opranuzalni, OTBETCTBEHHBIN 3a MPUHATHE PEIICHHUs O PEJO0CTaBICHUH YCIYTH,
10 pe3yJibTaTaM MPOBEPKH TOTOBUT OJIMH U3 CIEAYIOIINX IOKYMEHTOB:

- pelIeHus O MPEAOCTABICHUN MYyHHUIIUIIAIbHON YCIIYTH;

- pemeHHst 00 OTKa3e B MPEIOCTABICHWH MYHUIUMAIBHONH YyCIyru (B Ciy4ae HaIAYHA
OCHOBaHUH, MPEAYCMOTPEHHBIX MYHKTOM 2.14 HACTOAIIETO aIMUHUCTPATUBHOTO PETIAMEHTA).

Crnenmanuct Opranuzalyy, OTBETCTBEHHBIN 3a PUHATHE PELIECHHs O IPEJOCTAaBIECHUH YCIYTH,
B TeueHue | paboyero AHS B JABYX OSK3EMIULIpaX OCYIIECTBISET O(OpPMIIEHHE pEUIeHHs O
NpPeAOCTaBICHNH MYHUIUIAIBHON YCIyTM WM pemieHrne o0 OTKa3e B IPeIOCTaBICHUU
MYHUIIMNIATBHOW yCIyru (Janmee - JOKYMEHT, SBISIONIMICS pe3yJlbTaTOM MPEAOCTaBICHUS
MYHMIIMIIATBHON yCIyTH), U IEpPEJaeT ero qupekTopy Oprannsanny Ha MOIHUCh.

Hupexrop Opranuzanuu B TeueHue | pabodero MHS MOIMHUCHIBAET JOKYMEHT, SBIISIOIIUINCS
pe3yJIbTaTOM IPEIOCTABICHUS! MYHUIMIAIBHON yCIyTM M mnepenaeTr cnenuanucty OpraHuzanu,
OTBETCTBEHHOMY 3a MPHUHSITHUE PEIIEHUS O MPEIOCTABICHUN MYHHUIIUIIATHHON yCIyTH.

Crnenmanuct Opranuzalny, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUs O IPEJOCTABICHUH YCIYTH,
HaMpaBIseT JOKYMEHT, SIBISIOLIUICS pe3yJdbTaTOM MPEAOCTaBICHUS MYHUIIMIMATBHONW YCIyTH
cnenuanucty OpraHusalyy, OTBETCTBEHHOMY 3a BbIAauy pe3yJsibTaTa MpeJOCTaBICHUS YCIYTH, IS
BBIJIaYM €T0 3asIBUTEIIO.

3.4.1. KputepueM NpUHATHS PELICHUS O NPEJOCTABICHUN MYHMUIIUIAIBHON YCIYTH SIBISETCS
COOTBETCTBHE 3alpoca U TMpWIaraeMblXx K HEMYy JOKYMEHTOB TpeOOBaHUSM HACTOSIIErO
aJIMMHHUCTPATUBHOIO PErIaMeHTa.

3.4.2. MakcumanbHbId CpPOK HCIOJHEHHUS aIMUHHUCTPATUBHOW MPOIEAYypbl MpPU TpPUEME B
NIepPBBII K1acc COCTaBISIET 5 pabounx AHEH co AHA moiydeHus n3 OpraHu3amnuy NOJTHOTO KOMITIEKTa
JTIOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABIICHUSI MyHUILIUTIATHHON yCIyTH.

MakcuManbHbI  CpPOK HWCIOJHEHMSI aJIMUHUCTPAaTUBHOM Mpouexypbl Uil 3a4UCICHMS
oOyudarorerocsi B mpuHuMaromryo OpraHusaiuio B MOpsIKe MepeBoja cocTarisier 1 pabounii 1eHb



co nHs momydeHuss w3 OpraHu3aliil TOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX ISt
Ipe0CTaBICHUS MYHUIINIATBHOHN YCIYTH.

3.4.3. Pe3ynbraToM aJMUHUCTPATUBHOM TMpOLEAYpHl SBISETCA MPHUHATHE PELIEHUS O
NPEOCTaBICHU MYHUIUNAIBHONH yciayrH (am0o pemeHuss o0 OTKa3e B MPEAOCTaBICHHH
MYHUIUITAJIBHON YCIyrH) W Tepenavya JOKYMEHTA, SBISIOIIETOCS Pe3yJIbTaTOM IPEIOCTaBICHUS
MYHHIMTATBHOW ycayru crenuanucty OpraHusanuy, OTBETCTBEHHOMY 3a BbLIady pe3yjbTaTa
NPEAOCTaBICHHS YCITYTH, JUIS BBIIAUX €T0 3asiBUTEIIO.

Pe3gynpraT aAMUHHCTpaTHBHOW MpoOLEAYpbl (UKCHpPYETCS B CHCTEME 3JEKTPOHHOTO
JIOKYMEHTO00O0pOTa ¢ IOMETKOH "HCcroHeHo" .

3.5. YBenomiieHue 3asiBUTeIsl O IPUHATOM pellIeHHH, BbI1a4a 3asiBUTEJII0 Pe3y/IbTaTa
NpeaoCcTaABIeHUSI MyYHHIMNAJIbHOM yCJIyru
OcHoBaHMEM Hadajla UCIOJHEHMsI aIMUHUCTPATUBHOM NpOLETYpHI SIBISETCS MOCTYIUIEHHE
cnenuanucty OpraHuzanuu, OTBETCTBEHHOMY 3a  BblJauy pe3ysibTaTa MpeAoCTaBICHUS
0(OpMIICHHOTO TOKYMEHTA, SIBJISIOLIETOCS PE3YIbTaTOM MPEIOCTABICHHUS MyHHIIUTIAIEHONW yCITYTH.

AJIMUHUCTpATHUBHAS MpOIeaypa UCHOIHSETCs crenuanuctoM OpraHuszaiiy, OTBETCTBEHHBIM
3a BblJAauy pe3yJsibTara NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIyTH.

[Tpu mocTyIuIeHNH TOKYMEHTA, SBJISIONIETOCS PE3yIbTaTOM MPEIOCTaBICHUS MyHHUITUTIAIBHOMN
yciyry, cnennanuct OpraHus3aliyy, OTBETCTBEHHBIH 3a BblJauy pe3ysbTaTa MIPel0CTaBICHUS YCIYyTH,
uHGOPMUpPYET 3asBUTENS O HAIMYUU NPUHATOTO PEUICHHs] M COTJacyeT CHoco0 TMOTydeHHS
IpaXXIaHUHOM JIaHHOT'O JIOKYMEHTA, SIBJISIOUINICS pe3yIbTaToOM MPEAOCTaBICHUS YCIIYTH.

WudopmupoBanue 3asBUTENs, OCYIIECTBIseTcs MO TenedoHy © (WIH) TOCPEICTBOM
OTIIPaBJICHU IEKTPOHHOI'O COOOIIEHNUS HA YKa3aHHBIN 3asBUTEJIEM aJIpeC 3JIEKTPOHHON MOYTHI.

B cnydae nauunHoro oOparieHus 3asBUTENS BBIIAUY JOKYMEHTA, SBISIOUIMICS pe3ylbTaToM
IPEJOCTAaBIECHUS] ~ MYHULMNAJIbHOM  yCIyru,  OCylecTBifeT  crneuuanuct  OpraHuzanuuy,
OTBETCTBEHHBIN 3a BbIJIady pe3yJbTaTa MPEAOCTaBICHUS YCIYTH, MO POCIUCH 3asgBUTENS, KOTOPas
IPOCTABIISIETCA B JKypHAJe PErucTpalyy, NpU NPEIbsSBICHUM UM JIOKYMEHTa YJOCTOBEPSIOIIETO
JUYHOCTh, & TIPU OOpAIEHUH MPEICTABUTEN TaKkKe JOKYMEHTa, MOJATBEPKIAIOIET0 MOJIHOMOYHS
peICTaBUTES.

B ciyyae HeBO3MOXHOCTH MH(pOpMHpOBaHUS crienuainct OpraHu3aluy, OTBETCTBEHHBINH 3a
BbIIayy pe3yJbTaTa IpPEIOCTABICHUS YCIYTHM, HAIpaBlE€T 3asBUTENIO JIOKYMEHT, SBISIOIIMNICA
pe3yNbTaTOM MPEIOCTAaBICHUS MYHHUIUMIAIBHON YCIyrM 4Yepe3 OpraHu3alMi0 IOYTOBOM CBS3U
3aKa3HbIM [THCbMOM C YBEIOMJICHUEM.

3.5.1. Kpurepuem npuHSATHS pELICHHs O BblAaue pe3yibTaTa Mpel0oCTaBlIeHUs MyHHUIIUIIAaIbHON
YCIIyTH WIN HANpaBICHUU Pe3ybTaTa MyHHUIIUIIAIbHON YCIYTH MOYTOBBIM OTIIPABICHUEM SIBISETCS
BBIOOp 3asBUTENEM croco0a ero yBeAOMJICHHMS O MPHHITOM pEIIeHWH, BbIIaYM pe3yJbTara
IPEI0CTaBIECHUS MyHULIUIIAIBHON YCIYTH.

3.5.2. MakcuManbHbId CpPOK MCIOJHEHUS aJIMHHUCTPATUBHOM MPOILEAYpPhl COCTaBIsET 2
pabounx AHs co AHA noctyiuieHus Pemenus cotpyauuky Ynpasnenus, OO, M®ILI, orBeTcTBeHHOMY
3a ero BbIAayvy..

3.5.3. Pe3ynbraroM UCHOJIHEHMsI aJMMHUCTPATUBHON MpPOLEAYpPHl SBISETCS YBEAOMIICHHE
3asiBUTENT O TPUHSATOM pEUICHWM, BblJaua 3asgBUTENIO pEIIeHUs O TNpueMe TpaxaaH B
o0mieo0pa3oBaTebHbIC OpraHU3aIMi WIK pelieHrne 00 oTKasze B mpueme B 00Ieo0pa3oBaTeIbHbIC
OpraHH3aIliH.

Pesynbrar BBHINONHEHHWS  aJMHHUCTPATHBHON mpoueaypbl (uKcHpyeTcs B CHCTEME
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CriocoboM (ukcanuu pesysbraTa aJIMUHUCTPATUBHOM MpOLETYpHl SIBISETCS PETUCTpaLus
JOKYMEHT, SIBIISIOLIUICS PE3yJIbTaTOM TMPEAOCTABICHUS MYHHUIIMIAIBHON YyCIyrd B JKypHale
UCXOSIIEH JOKYMEHTALHH.

3.6 UcnpaBiieHne onevyaTok M (WJiM) OMIUOOK, TOMYIIEHHbIX B JOKYMEHTAX, BIIAHHbIX

B pe3yJbTaTe NPeJ0CTABJIeHUSI MyHUIINNIAIbHON YCIyIH
B CJIyda€ BBIABJICHUA 3ad4BHUTCICM OIICYATOK, OI_HI/I6OK B TMOJIYUYCHHOM 3asBUTCIICM
JOKYMEHTE, SIBJISIOUIEMCS] pPe3yJbTaToOM IMPEIOCTABICHUS MYHHUIMIAIBHOM YCIYTH, 3asBUTENb



BIIpaBe 00paTuThCs B YMpaBlIeHHE C 3asBICHHEM OO0 HCIPABICHUH JOMYIICHHBIX ONEYAaTOK M
OIIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIyTH TOKyMEHTaX.

3.6.1. OcHoBaHMeM ISl Hayaja MPOLEAYPHl 1O UCIPABICHHUIO OMEYaTOK W (MJIK) OLIMOOK,
JIOTIYIICHHBIX B JIOKyMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH
(manee - mpouenypa), SBISETCA MOCTYIUICHHE B YTIpaBJICHUE 3asiBICHHUS 00 MCTIPABICHUH OTIEYaTOK
u (u1n) omuOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHULIUTIATBHON YCIyTH
(manee - 3asBJIeHHE 00 MCTPABICHUH OTIEYATOK U (MJIM) OIIUOOK).

3.6.2. 3asBieHne 00 HCMpaBICHWM OINEYaTOK W (WiaW) OMHUOOK ¢ YKa3zaHHEM Ccrocoda
UHQOPMHUPOBAHUS O pE3yJNbTaTax €ro pacCMOTPEHHS M JOKYMEHTBI, B KOTOPBIX COJAEpKaTCS
OTICYaTKH U (MJTM) OIIHUOKH, TIPEACTABIISIFOTCS CIASAYIOIMIMMH CTIOCOO0aMMU:

- TU4YHO (3asBUTENEM TPEACTABIISIOTCS OPUTHMHANBI JOKYMEHTOB C ONeYaTKamMu u (WJTH)
OLIMOKaMHU, CTICHUATNCTOM Y TIPaBICHHUS I€TaI0TCs KOTUU ATHX JOKYMEHTOB);

- Yepe3 OpraHU3alMi0 MOYTOBOH CBSI3M (3asBUTENIEM HAIPABISIOTCS KOMUH JTOKYMEHTOB C
orieyaTkamMu U (WJIN) OIIUOKaMHM).

IIpuem u perucrtpanusi 3asBi€HUS OO0 UCHpPABIECHUM ONEYaTOK U (WIKM) OMMOOK
OCYIIECTBIISICTCSI B COOTBETCTBUH C IMMYHKTOM 3.3 HACTOSIIEr0 afMUHHCTPATUBHOTO periaMeHTa, 3a
UCKITIOUCHHEM TOJIOKEHNUH, KAaCArOIIUXCs BO3MOKHOCTH TPEICTABIATh JOKYMEHTBI B AJIEKTPOHHOM
BUJIC.

3.6.3. Cneuumanuct YmpaBieHHs, OTBETCTBEHHbBIN 3a IpPHEM JOKYMEHTOB B TeueHHUE 2
pabouux gHEH co AHS MOCTYIUICHHUS 3asBICHHUS 00 MCHIpaBICHHUM AOMYIIEHHBIX OMEYaTOK M (WJIN)
omMrOOK B BBIJAHHBIX B pE3yJlbTaTe MPEIOCTABICHUS MYHHUIUIAIBHONH YCIYIH JOKyMEHTax,
nepeaeT ero Crenuanucty Ympasienus, OpraHu3ainy, OTBETCTBEHHOMY 3a MPUHATHE PELIECHUS O
NpeAOCTaBICHINH MyHUIIMTIATBHON YCITYTH.

Crnenumanuct VYmnpaienus, OpraHuzaluy, OTBETCTBEHHBIH 3a TPUHATHE pEIIEHUS O
NPEAOCTaBICHNH MYHUIMIAIBHONH YCIYyrd 10 pe3yjibTaTaM pAacCMOTPEHHUs 3asBICHUS 00
UCTPABICHUN OMNEYaTOK W (WIM) OIMOOK, B TeueHue 2 padouux MHEH cO JHSA TOCTYIUICHUS
3asBICHUS 00 MCIPABICHHUU JOMYIICHHBIX OMEYaToK M (MJIM) OMMOOK B BBIIAHHBIX B PE3yJIbTaTe
IpeIoCTaBIeHUS] MYHUIIMTIAIBHON YCIYTH TOKyMEHTaX MPUHUMAET pelIeHue:

- 00 ucTpaBIeHUM OINEYaTOK W (WJIM) OMHMOOK, JOMYIICHHBIX B JIOKYMEHTAX, BBIJAHHBIX B
pe3ynbTaTe MPeJOCTaBICHUS MYHHUIIMINATBHOW YCIYTH, U YBEIOMISICT 3asBUTEIS O MPUHSATOM
pelIeHnn crnocoOOM, yKa3aHHBIM B 3asBJICHMM 00 MCIPaBICHUM ONEYaTOK M (Miau) omuOoK (c
yKa3aHHEM CPOKa UCIPABIICHUS JOMYIIEHHBIX OMEYaToK U (HJIK) OIHO0K);

- 00 OTCYTCTBHHM HEOOXOIUMOCTH HCIPABJICHHS ONEYaTOK W (WIM) OMHOOK, OMYIICHHBIX B
JOKYMEHTaX, BBIJIaHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHHUIIMIIAIbHOM YCIyTH, U TOTOBUT
MOTUBUPOBAHHBIN OTKa3 B MCHPABJICHUU OMEYATOK U (MJIHM) OMMOOK, JOMYIICHHBIX B JOKYMEHTaX,
BBIJIaHHBIX B PE3yJIbTaTe MMPEJI0CTABICHUS MyHHUIIUIIAIbHON YCITYTH;

- 00 OTKa3e B MCHPABICHUM OINEYaTOK M (WJIM) OIIMOOK, JOMYUIEHHBIX B JOKyMEHTaXx,
BBIJIaHHBIX B pe3yJIbTaTe MPEeOCTaBICHHUS MYHHMIIUIIAILHONW YCIYTH, B CBS3H C HEMpPEICTaBICHUEM
TaKUX JOKYMEHTOB.

Hcnpapnenue omneyaTok W (WJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3yiabpTare  MPENOCTABICHUS  MYHHIMIAIBHOW  YCIYTH, OCYLIECTBISIETCS  CIICIUATUCTOM
VYmopasnenusi, Opranuzanuu B TedeHne 1 pabGodero IHS CO JAHSA MONYy4YeHUS M3 YTpaBICHUS
3asBICHUS OO0 WCHPABICHUW JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pPE3yJbTaTe
IpeIOoCTaBICHUS MYHULIMTIATBHON YCIYTH TOKyMEHTaX.

[lpu ucmpaBneHUH OmeyaToK M (MJIM) OMIMOOK, JOMYIICHHBIX B JTOKYMEHTaX, BBIJAHHBIX B
pe3ynbTaTe NPeAOCTaBICHUS MyHUIUIIATLHON YCIIyTH, HE T0MYCKAeTCS:

- U3MEHEHHE COJACp)KaHUS JIOKYMEHTOB, SBIISIIOUIMXCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUTIATHHON YCIYTH;

- BHECEHHE HOBOW MH(OpPMAINH, CBEJICHHI U3 BHOBH MOJYYCHHBIX JOKYMEHTOB, KOTOpBIC HE
OBUTH MpEICTaBICHBI IIPH MO/1a4e 3asBICHUS O MPEOCTABICHUN MYHUIIUIAIBHON YCIyTH.

3.6.4. Kputepuem NpHUHATHS PEIICHUs 00 WCIPABICHUU ONEYATOK W (WJIM) OMHUOOK SIBIISICTCS
HAJIMYUE OMeyaToK W (WiIM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SIBJISIOIIMXCS Pe3yJIbTaToOM
NPeAOCTaBICHHS] MyHHIIUTIAIIbHON yCITYTH.



3.6.5. MakcuManbHBII CPOK HCIIOJHEHHS aJMHHUCTPATHBHON IPOLEAYpPbl COCTaBISIET HE
Oonee 7 pabouux JTHEH co JHSA MOCTYMJIEHUs B YIIPaBIeHUE 3a8BICHUS 00 UCIIPABICHUN ONEYaToOK U
(nnn) omnoOoK.

3.6.6. Pe3ynbpTaToOM NpOIIEAYPHI SBISAETCS:

- HCIIpPaBJICHHBIE JIOKYMEHTBI, SBISIOUIMECS PE3yJIbTaTOM TMPEAOCTABICHUS MYHHUIIMIIATbHOM
yCIIyTH;

- MOTHBHMPOBaHHBI OTKa3 B HCIPABICHUM ONEYATOK W (WIM) OMIMOOK, NIOMYIIEHHBIX B
JOKYMEHTaX, BbIJJaHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MyHHUIIUIIAIBHON yCITyTH.

Bbinaua 3asBUTENI0 MCHPABICHHOTO JTOKYMEHTa MPOM3BOJHUTCS B TOPSIKE, YCTaHOBICHHOM
IYHKTOM 3.5 HacTOAIIEro aAMUHUCTPATUBHOTO perjaMeHTa.

3.6.7. Criocobom ¢ukcanmuu pesyibTaTa MPOLUEAYpPHI SBISETCS PETUCTpPAIUs HCIPABICHHOTO
JIOKYMEHTA WU MPUHITOTO PEIeHHs B )KypHaJIe UCXOASIIEH TOKYMEHTaIUH.

JlokyMeHT, copeprKalmidi orneyaTku W (MiIM) OMHMOKH, TOCIe 3aMEHBl TOJICKUT apXHUBHOMY
yUYeTy ¥ XpaHeHMI0, (PaKT KOTOpOro pukcupyercs B xKypHaie UCXOAALIeH JOKYMEHTAIUH.

IV. ®opmMbl KOHTPOJISA 32 UCTIOJTHEHHEM
aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. llopsaaok ocylmecTBJIEHUS TEKYIIero KOHTPOJIs 32 CO0II0IeHueM U UCIIOJTHEHHeM
OTBETCTBEHHBIMH J0JIKHOCTHBIMHM JIMIAMHM MOJI0KEHHH aIMUHUCTPATUBHOIO PerjiaMeHTa
NpeI0CTaBIeHNS] MYHUIIUNIAJIbHOM YCJIYTH ¥ HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIIHMX TPeOOBAHUSA K NMPEA0CTABJICHUI0O MYHUIIUIIAJTBHOH YCJIYI'H, a TAKKe
NMPUHATHEM UMHU pelleHn i

Texymuii KOHTPOJIb 3a COOJIIOJIGHUEM HCIIONHEHUS OTBETCTBEHHBIMHM JOJKHOCTHBIMU
JUIAMU  TIOJIOKEHUH HACTOSAIIEro aJMUHUCTPATUBHOTO pErjaMeHTa M HHBIX HOPMaTHUBHBIX
MIPABOBBIX AKTOB, YCTAHABJIMBAIOUIMX TPeOOBaHMS K MPEAOCTABICHUIO MYHUIIUNAIBHON yCiIyru, a
TAaK)K€ TMPUHATHEM HMMH PELIEHUN OCYIIECTBISECT 3aMECTUTENb PYKOBOIAUTENSI aJIMHHHCTPALIUU,
KYPUPYIOIIMKA JeATeIbHOCTh YTpaBiieHus. KoHTpoab 3a coOoieHneM HWCIIOJIHEHHS TTOJI0KESHUN
HACTOSAIIETO  aAMUHHMCTPATUBHOrO  perjameHra cneuuanucramu  MOIL[  ocymiectisercs
pykoBoautesnem MOII.

4.2. KoHTpoJib 32 MOTHOTON U KAYECTBOM MPEAOCTABICHUS MYHUIIMTAIIbHON YCIYTH BKJIIOYAET
B ce0s MpoBeJeHHE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBISIBIEHUE M YCTPAHEHHE HapYLICHHM
MpaB 3asBUTENICH, PACCMOTPEHHE, NPUHSATHE PEUICHHH M TOATOTOBKY OTBETOB Ha OOpaIeHUS
3asBUTEJICH, COJep)KalIe »XajaoObl Ha pelieHus, AercTBus (0e37eiicTBrEe) MOMKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 OPraHMU3AlHI0 paOOTBI MO MPEIOCTABICHUIO MYHHIIMIIAIBLHOW YCIyTH, H
OCYILECTBIISIETCS HA OCHOBAHMM PACIOPSIKEHUS AJIMHHHCTPALUA TOPOJCKOro OKpyra «ByKTbup»
(manee - anmuHKMCTpanus). s npoBeaeHUs: MPOBEPOK MPU aIMUHUCTPALIUU CO3/1a€TCSI KOMHUCCHUS, B
COCTaB KOTOpPOH BXOJAT AOJKHOCTHBIE JIMIA aJIMHHHUCTPALMH, OCYILIECTBISAIOIINE KOOPIAHHALMIO
NEATEIbHOCTH  aJIMUHHUCTPAllMA MO MPEJOCTABICHUI0 MYHHUIMNAIBHBIX YCIyTr, U JpyTHe
3auHTepecoBaHHbIe aula. [l1aHoBBIe MPOBEPKU MPOBOAATCS He yaile 1 paza B 2 roga. BHemianoBbIe
MIPOBEPKHU MPOBOJATCS B CBSI3U C MOCTYIJICHUEM B aJIMUHUCTPALMIO OOpaIieHnii GU3NIECKUX JIUIL C
*KanobaMM Ha HapylIeHHE WX MpaB U 3aKOHHBIX MUHTEPECOB IMPH MPEAOCTaBICHUM MYHUIUIAIBHOM
yciyru. Pe3ynbpTarel JesTenbHOCTH KOMUCCUU O(OPMIISIOTCS. B BUE aKTa, KOTOPBIA COCTABIISIETCS B
2 3K3eMIUIsIpaX W MOANMCHIBAECTCS JOJDKHOCTHBIMHM JIMIAMH AJMUHHUCTpAlM¥, MNPOBOAUBLIMMU
MpoBepKy. B akre MOMKHBI OBITh OTMEUEHBI BBISBICHHBIC HEIOCTATKH W TPEAJIOKEHHUS IO UX
yctpaHeHuto. [Ipu mpoBeZieHHH BHEIUIAHOBBIX MPOBEPOK MEPBBIM 3K3EMIUISP aKTa MpHOOIIaeTcs K
MaTepuajaM HpPOBEpKH, BTOPOW SK3EMIUIIp HE Mo3aHee 5 pabouux AHEH CO JHS 3aBepIICHHS
MIPOBEPKU HAMpAaBJISETCS 3asgBUTENIO (MPEACTABUTENIO 3asBUTENA, JEUCTBYIOIIEMY Ha OCHOBAaHUM
JOBEpEHHOCTH, O(GOPMIICHHON  HaJIeXammMm  oOpa3oM, W  (WIM) HWHOTO  JOKYMEHTa,
MOATBEPIKIAIOIIETO MOTHOMOYHUS PEACTaBUTENS (3aKOHHOTO MPEICTaBUTENs) 3aKa3HbIM MTOYTOBBIM
OTMPABIICHUEM C YBEJOMJIICHHEM O BPYUYECHHH.

4.3. Tlo pesyiabraTaM MPOBEICHHBIX IMPOBEPOK B CJIydae BBISBICHUS HApPyUICHUWA MpaB
3asBUTEJICH OCYIIECTBIISIETCS MPHUBJICUEHUE BHUHOBHBIX JIUIl K OTBETCTBEHHOCTU B COOTBETCTBUHU C
JIEWCTBYIOIIMM 3aKOHO1aTesibcTBOM Poccuiickoit deneparum.



4.4. KoHTpoONb 3a MPEIOCTaBICHUEM MYHHUIUNAIBLHONH YCIYTH MOXKET OBITh OCYIIECTBIICH CO
CTOPOHBI TpaXKJaH, WX OOBEIUHEHHH M OpraHu3alii M BKIIOYAaeT B ce0s OpraHM3alui0 |
IPOBEJICHUE COBMECTHBIX MEPOIPUITHI (CEMUHAPOB, MPOOJIIEMHBIX TUCKYCCUM, «TOPSUMX JIMHUNY,
KOH(EpEeHIIUH, «KPYTIIBIX CTOJIOB»). PekoMeHaaMu U npeagoKeHus 1Mo BOIpocaM MpeAoCTaBICHUS
MYHUIUITAJIBHON yCITyTH, BeIpaOOTaHHBIE B XOJ€ MPOBEICHHUS TaKHUX MEPOIPUATHH, YUUTHIBAIOTCS
VYrpasnenuem u ML B ganpHeiiiei paboTe Mo NpeaocTaBICHUI0 MyHULIUTIATBHON YCIyTH.

V. JocyneOHbii (BHeCy1eOHbIN) MOPSA0K 00KAJTOBAHUSA PelleHuit
U JAelicTBuii (0e3/1eliCTBUA) Oprana, npeaocTaBIs0IIero
MYHUIUNAJIBHYIO YCJIYTY, 4 TAKAKE ero J0JKHOCTHBIX JIMIL,
MYHUIIUIATbHBIX CJIYKAIMX

5.1. 3asBUTEnM HMEIOT MpaBO Ha JocylneOHoe (BHecyaeOHOE) oOKalloBaHUE NEUCTBUI
(6e3neiicTBUsl) W (WIM) pEIICHWH, TPHUHATHIX (OCYIIECTBICHHBIX) B XOJIe TNPEIOCTaBICHUS
MYHHIIATIATHHON yeuyru (nmanee - jkamoOa). Pexkomenmyemass Qopma jkamoObl TpHUBElIEHA B
NPUIIOKEHUU 2 K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

5.2. 3asBUTENE MOXKET O0PATUTHCA C HKaJI000H, B TOM YHCJIE B CIEAYIOUINX CIydasx:

1) HapyIIeHHEe CpOKa PETUCTPALUU 3asiBICHHUS (3allpoca) O MPeI0CTaBICHUH MYHUIIUIATHHON
yCIIyTH, 3ampoca, ykazanHoro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHUE CPOKa MPEIOCTABICHUS MyHUIIUIIATHLHON YCITyTH;

3) TpeboBaHue y 3asiBUTENS JOKYMEHTOB MM MH(OPMAIIUH MO0 OCYIIECTBICHUS JACHCTBUM,
NPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU TMPABOBBIMU
aktamu Poccuiickoit ®enepanuy, HOPMATHBHBIMM IIPaBOBBIMM akTamMu PecmyOnunku Kowmw,
MYHUIIUTIATHHBIMU TIPABOBBIMH aKTaMH ISl PEAOCTABICHHUS MyHHUIUIIATEHOU YCIIYTH;

4) oTKa3 B pUEMe JIOKyMEHTOB, MPEIOCTABICHNE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepannu, HOpMATHUBHBIMU TPAaBOBBHIMH akTamu PecrmyOnuku
Komu, MyHUIMIANbHBIMA TPAaBOBBIMH aKTaMH Ui TPEIOCTABICHUS MYHUIMIIATBHON YCIYTH, Y
3asIBUTEIS;

5) oTKka3 B TPEAOCTABICHHUM MYHUIUNAIBHONW YCIyr'M, €CIM OCHOBaHHS OTKa3za He
NpeIyCMOTPEHbl (defepalbHbIMU 3aKOHAMU W TPHUHITHIMH B COOTBETCTBUU C HUMH HWHBIMU
HOPMAaTHMBHBIMU ITPABOBBIMHU akTamMH Poccuiickoit @enepanuu, 3aKOHaMU 1 UHBIMU HOPMaTUBHBIMHU
npaBoBbIMU akTamu PecryOnuku KoMy, MyHUITUTIAIBHBIME IPABOBBIMH aKTaMU;

6) 3aTpeOoBaHME C 3asgBUTENS NPU NPEJOCTABICHUM MYHUIMNAIBbHOM YCIyr'W IUIaThl, HE
peyCMOTPEHHON HOPMAaTHUBHBIMH IMpaBOBBIMU akTamu Poccuiickoit @exepar, HOpMaTUBHBIMU
paBoOBEIMU akTamu PecmyOnvku KoMy, MyHUITUTIAIEHBIME TIPABOBBIMH aKTaMU;

7) oTKa3 opraHa, MPeJOCTaBISIOUIETO MYHUIIMIAIBHYIO YCIyTy, €ro JOJKHOCTHBIX JIHII,
MYHUIUIAIBHBIX CIYKAILIUX, B MCIPABICHUH JIOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3ynpTaTe MPENOCTABICHUS  MYHUIMIMATBHOW  YCIOYTrM  JOKyMEHTax JuO0  HapylleHue
YCTAHOBJICHHOTO CPOKA TaKUX MCIIPABJICHU,

8) HapylIieHHe CpOoKa MM MOPSJIKa BbIIa4l JOKYMEHTOB IO pe3yjbTaTaM HpeaoCTaBICHUS
MYHUIUITATBHOHN YCIIyTH;

9) TpeboBaHue y 3agBUTENS MPH MPEIOCTABICHUN MYyHHUIIUIIAILHONW YCIYTH JOKYMEHTOB WU
UHQOpPMALIMK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIHCh IPH
NepBOHAYAILHOM OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOJUMBIX s MPeJOCTaBICHHUS
MYHUIUNAIBHON yCIyTH, JTUOO B MPEJOCTaBICHUH MYHHUIIUMAIBHON YCIIyTH, 332 HCKIIOYCHUEM
CJIy4aeB, MPEAyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctathu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.3. Xamoba Ha pemenus u jeiictBus (Oe3meHCTBHE) OpraHa, MPEJOCTABIISIONIETO
MYHUIIUNIATBHYIO YCIYTYy, €ro JOJDKHOCTHOTO JIMIA, MyHHUIIMITAJBHOTO CITYXAalllero, PyKOBOAUTEINS
opraHa, IpeOoCTaBIISIONIETO MYHHUIUITAIBHYIO YCIYTy, MOXET ObITh HalpaBlieHa IO TOYTe, Yepes
M®II, ¢ ucnoiab30BaHUEM MOPTAJIOB TOCYAAPCTBEHHBIX M MYHUIMMAIBHBIX YCIayr (QyHKIMiA),
nopraia ¢eaeparbHON rocyIapcTBEHHONH HMH()OPMAIIMOHHON CHCTEMBbI, 00€CTIeYMBAOIIEH MpoIece
nocyneoHoro (BHeCyneOHOT0) 00KajaoBaHUSl PEIICHWA W JEeWCTBHM (0e31eiCTBHS), COBEPIICHHBIX
IpY TMPEIOCTABICHUN TOCYAAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIyT OpraHaMH, IpeAOoCTaBISIONIMMU
roCy/apCTBEHHbIE M MYHMIIUIATIbHBIE YCIYTH, UX JODKHOCTHBIMHU JUIIAMH, TOCYJIapCTBEHHBIMU U



MYHUIIMINIATBHBIMU CIIY>KAIUMU (JaJiee - CUCTeMa JT0CYJEOHOT0 00XKaloBaHUs), C HCIOJIb30BaHUEM
cetu «MIHTepHET», a TaK)Ke MOKET OBITh MPUHATA IPU JINYHOM IIPHEME 3asBUTEIS.

XKanoba momaercst B mucbMeHHON GopMe Ha OyMakHOM HOCHUTENE, B dJIEKTPOHHOH (opme B
OpraH, NpejoCTaBIAIIINNA MyHUIUNAIbHYIO yciayry. JKamoObl Ha pelleHuss pyKOBOJUTENS OpraHa,
NPEAOCTABISIONIETO MYHHUIMIIAIBHYIO YCIYTy, TOJAIOTCS B BBINIECTOAIINI opraH (Ipu ero
HaJIM4uu) JU00 B Cilydae ero OTCYTCTBUS PAacCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOIMTEIEM
opraHa, Mpe0CTaBIIONIEr0 MyHUIUIIAIBHYIO YCIIYTY.

B caywae nmopmaum >kanoObl NMpH JIMYHOM TpUEME 3asBUTENb IPEACTaBIAET JOKYMEHT,
YAOCTOBEPSIOMINI €r0 JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Pocculickoit deneparuu.
IIpu mopmave >xanoObl B 3JIEKTPOHHOM BMJE JOKYMEHTHl MOTYT OBITh IpeJICTaBlI€HBl B (opme
AJIEKTPOHHBIX JTOKYMEHTOB, TOANUCAHHBIX AJIEKTPOHHON MOIMKCHIO0, BUJ KOTOPOW MPEIyCMOTPEH
3akoHoJarenbcTBOM Poccuiickoit denepanyu, npu 3TOM JTOKYMEHT, YIOCTOBEPSIIOIIMI JUYHOCTD
3asiBUTENS, HE TpeOyeTcs.

Perucrpanus kamo0bl OCYIIECTBJISETCS OTAEIOM [0 OpraHu3aldy IPeJoCTaBIECHUS
MYHHULIMNIAIBHBIX yCIyT B «OKypHaine ydera xano0 Ha pelieHus u jneicTBus (0e3aeiicTBue) oprasa,
NPEAOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTY, a TaKkKe €ro JOJDKHOCTHBIX JIMI, MYHHUIMIIAIbHBIX
CITy’KaIlliX» HE TO3JIHEee CIIEAYIONIErO 3a THEM €€ MOCTYIUICHHs pabodero THS C MPUCBOSCHUEM ei
perucTpanoHHOro Homepa. JKanoba, mocrynusimas B Oprat, MpeJoCTaBISIOUIMI MyHUITUTIATBHYIO
YCIYTY, TOMIEKUAT PACCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HAJCJICHHBIM MOJHOMOYHUSMH IIO
paccMOTpeHHI0 »kanod, B TedeHue 15 pabouux JHEH co JHS ee perucTpanuu, a B cllydyae
00kaJIOBaHUsl OTKa3a OpraHa, MPEJAOCTABISIONICT0 MYHHUIMIIAIBHYIO YCIYTY, €ro JOKHOCTHOTO
JMIAa, MyHULUIAIBHOIO CIYy’Kalllero, B IpUeMe JOKYMEHTOB Yy 3asBUTENs JUOO B HCIPaBIICHUU
JIOTMYIIIEHHBIX ONEeYaTOK M OMIHOOK WM B CiIy4ae 00KaloBaHHUS HApPYLICHUs YCTAHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUI - B TeUeHHE 5 paboumX JHEH CO IHS ee perucTpanuu.

5.4. Kanoba nomxHa coaepxarb:

1) HauMeHOBaHME OpraHa, NPEAOCTABISIONIET0 MYHMLIUNAIBHYIO YCIYTy, JOJIKHOCTHOTO
JHIa OpraHa, MPeIOCTaBISIONIEr0 MYHUIMIIAIBHYIO YCIYTy, THO0 MYHHIMIAIBHOTO CIYKAaIlero,
penieHus 1 IecTBUs (0e31eCTBIE) KOTOPHIX 00KAITYIOTCS;

2) dbamunmro, UMs, OTYeCTBO (MOCIEAHEE - MPH HAIMYUU), CBEJCHHS O MECTE JKUTEIIbCTBA
3agBUTEINA - (PU3UUECKOro JIUIA MO0 HaMMEHOBAHHE, CBEACHUS O MECTE€ HaXOXKJICHMS 3asiBUTEINS -
IOPUMYECKOTO JIMIIA, a Takke HOoMep (HoMepa) KOHTAakTHOTO TenedoHa, azapec (aapeca)
JIEKTPOHHOM NOYTHI (MPH HAJIMYUM) U MOYTOBBIA aapec, MO0 KOTOPBIM JOJKEH ObITh HaIpaBiIeH
OTBET 3asBHUTENIO (32 MCKIIOUEHHEM Cllydasi, KOTJa ajo0a HampaBisieTCs] MOCPEACTBOM CHCTEMBI
JOCYIeOHOTO 00KATOBaHHMS ),

, 3) cBeaeHus 00 oOKaldyeMbIX peUIeHMsSX U JedcTBusAX (Oe3geiicTBuM) oprasa,
NPEAOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA OpraHa, MpeaoCTaBISIOIIErO
MYHUIUITAIBHYIO YCIYTY, TH00 MyHHIIMTIAIEHOTO CITY>KaIlero;

4) noBOIbl, HA OCHOBAHWU KOTOPBIX 3asBUTENb HE COIJIACEH C pElIeHHEM M JeicTBHEM
(Oe3neiicTBMEM) oOpraHa, MPEIOCTABIAIONIETO MYHHIMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
OopraHa, NpPEeAOCTABIAIOUIET0 MYHHUIMNAIbHYIO YCIyry, JU00 MYHHUIUNAIBHOIO —CIyXallero.
3asBUTEIIEM MOTYT OBITh MPEACTABICHBI JTOKYMEHTHI (TIPU HAJIUYWH), TOATBEP)KIAAIONINE JTOBOJIBI
3asBUTEIIA, JINOO UX KOTHU.

5.5. 3asgBuTenp BOpaBEe 3ampalluBaTh W [OJydyaTh HH(MOPMALMI0O M JIOKYMEHTHI,
HEoOX0IuMBbIe /17151 0O0CHOBAHMSI U PACCMOTPEHUS JKaI00BbI.

5.6. B ciydae ecnm jxanoba momaeTcsl 4epe3 IMPEICTaBUTENS, UM TaKKe IMPEICTaBISETCS
JOKYMEHT, TMOATBEPKAAIONINI MMOJHOMOUYUS Ha OCYILIECTBICHME COOTBETCTBYIOUIMX JeHcTBUHA. B
Ka4eCTBE JIOKYMEHTa, MOTBEPKIAIOIIETO MOTHOMOYHS MPEICTABUTENS, MOKET OBITh MPE/ICTaBIICHA:

1) odopmineHHas B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoil ®Deneparuu
JOBEPEHHOCTH (TSI PU3MYECKUX JINIT);

2) odopmieHHas B COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoil ®Deneparnuu
JIOBEPEHHOCTh, 3aBEpPEHHAs TeYaThl0 3asBUTENs (NMPU HAIMYMM T€4aTH) ¥ TOJMHCAaHHAs
PYKOBOJUTEIIEM 3asiBUTENS UM YIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTEINIEM JIULOM (IS FOPUIMUYECKUX
un);



3) xomus pemeHus O Ha3HAYeHMM WM 00 u30paHuu MO0 MpuKa3a O Ha3HAYEHUU
(¢u3n4ecKkoro Jmia Ha JO0JKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pu3nyeckoe JHULO 00anaeT
IPaBOM J€MCTBOBATh OT UMEHU 3asBUTEINSI 0€3 TOBEPEHHOCTH.

5.7. Ilpu mocryruiennn xanoosl 4yepe3 M®PI] obecrieunBaeTcs ee mnepeaava Mo 3amuiieHHON
MH(POPMAIIMOHHON CUCTEME WM KyphepCKOM JOCTAaBKOW B YIIOJIHOMOYEHHBIN Ha €€ pacCMOTPEHHE
Opras, IpeIOCTaBIAIOIUN MyHULIUNAIBHYIO YCIYTy, B MOPSJKE U CPOKH, KOTOPBHIE YCTaHOBIIEHBI
COrJIalIeHUeM O B3auMojaeicTBuu Mexay M®IL] u opranoM, nperoCcTaBiIsAOMUM MyHUIUNAIBHYIO
yCIIyTY, HO HE MO3/IHEee CIIeIyIOIero pabo4ero AHs O AHS MOCTYIICHUS KalOOBI.

IMpu moctymiennn xanoosl depe3 MOILI, crermamuer MO®I] peructpupyer xkamnody B
uHpopmarmonHoi cucreme M®IL] ¢ npucBoeHneM jxanodbe PerucTpalliOHHOTO HOMEpa U BbIIAeT
3asIBUTEIIIO PACIMCKY B MTOJIyYE€HUU Kasl00bl, B KOTOPOU yKa3bIBaeTCs:

MECTO, JlaTa ¥ BpeMsl IpHeMa 5Kajo0bl 3asBUTES;

(bamuus, UMsi, OTUYECTBO (TIOCIIEAHEE TIPU HATTMYUH) 3asBUTEIIS;

NEPEYCHb MPUHATBIX JOKYMEHTOB OT 3asBUTEIIS;

(bamuus, UMsi, OTYECTBO (TIOCIIEAHEE TIPU HAJTMYUH) CIICIIMAINCTA, IPUHSBIIETO Kalo0y;

croco0 MHPOPMHMPOBAHUS 3asBUTENII O TOTOBHOCTH pE3yJbTaTa PAaCCMOTPEHHs >KajaoObl,
BBIOpAaHHBIN 3asBUTENIEM (CMC-ONOBEIICHUE, MO 3JEKTPOHHOW IMOYTe, Yepe3 JIMYHBIM KaOWHeT, 1o
Tenedony);

CPOK PacCMOTPEHHUS kaJl0oObl B COOTBETCTBUM C HACTOSALIUM aJIMUHUCTPATUBHBIM
pETIaMeHTOM;

CIOCO0 ¥ MECTO TOIY4EHUS pe3yIbTaTa pacCCMOTPEHUS JKalo0bl.

5.8. Ilo pe3ynbraTaMm paccMOTpEHNUs KaJ00bl IPUHUMAETCS OAHO U3 CIEIYIOIUX PEeLICHU]:

1) sxamoba ynoBIETBOpSiETCA, B TOM 4YHCIe B (opMe OTMEHBI NPHUHITOTO pEIICHUs,
UCIIPABJICHUS JOMYUICHHBIX OPraHOM, NPEAOCTaBISIIOIIMM MYHHMIMIIAIBHYIO YCIYTy, ONEYaTOK H
OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe NPEJOCTABICHUS MYHHULUIAIbHOM YCIyTd JOKYMEHTax,
BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX HE MPELYyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoil ®denepannu, HOpMaTHUBHBIMU IPaBOBBIMH akTamu PecryOnuku
Komu, MyHHIIMTITIaTIbHBIMU TPABOBBIMM aKTaMH, a TAK)K€ B MHBIX (JOpMax;

2) B YIOBJIETBOPEHUM >KanoObl oTKa3bpiBaeTcs. Ilpu ynoBineTBopeHUM 3kajio0bl Opra,
IIPEJOCTABIAIOIUN MyHUIIANIAIBHYIO YCIYTy, IPUHUMAET MCUEPIIBIBAIOLINE MEPHI 110 YCTPAHEHUIO
BBISIBJICHHBIX HAapYILIEHUI, B TOM YUCIIE 110 BbIa4Ye 3asBUTEII0 PE3yJibTaTa MyHULIUIIAIbHON yCIIyTH,
He TMo3AHee 5 pabouyMx [HEH cOo [HSA MPHUHATUS PpELICHUs, €CIM HHOE HE YCTAHOBJICHO
3aKkoHo1arenscTBOM Pocculickon denepanumn.

5.9. B oTBeTe 10 pe3yabTaTaM pacCMOTPEHHS Kal00bl yKa3bIBAIOTCS:

1) HaMEeHOBaHUE OpraHa, MPEJOCTABIISIONIEr0 MYHUIIUIIAIbHYIO YCIyTy, PACCMOTPEBILIETO
KanoOy, JOIDKHOCTb, (aMuiiusi, HMMs, OTYECTBO (IpU HAJIMYUHM) €ro JOJDKHOCTHOTO JIUIIA,
IPUHSABILETO PELIEHHUE 10 Kano0e;

2) HOMep, Aara, MECTO IMPHUHATHUS PELICHUs, BKIIOYas CBEIEHUS O JOJDKHOCTHOM JIMIE,
peleHne wim aerictTeue (6e31eiCTBIE) KOTOPOTo 00XKayeTcs;

3) pamumnus, uMs, 0TYECTBO (MIPH HATMYMK) WJIM HAMMEHOBAaHUE 3asiBUTEIS,

4) ocHOBaHUs AJISl MPUHSTHS PEUICHHUS IO Kao0e;

5) mpUHSATOE TI0 KaI00e pelIeHue;

6) B ciy4ae TpU3HAHMS KaMoOBl TOJIEKAIICH yIOBIECTBOPEHUIO AaeTcsl WHpOpMAIus o
JNEUCTBUSIX, OCYIIECTBIISIEMBIX OpPraHOM, INPEAOCTaBISIONIMM MYHHMIMIAIBHYIO YCIyTy, B LEIAX
HE3aMeJINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HapYLUIEHUH PU OKa3aHUM MYHMIIMIAIBHON YCIYTH,
a TaKXKe IMPHUHOCITCS W3BUHEHMs 3a JOCTABJICHHbIE HEYJ0OCTBa M YKas3bIBaeTcs WHQpoOpManus o
JAIbHENUIINX JEUCTBUSIX, KOTOpbIE HEOOXOAMMO COBEPLIMTH 3asBUTENI0O B LENAX IOTYYEHUS
MYHHUILIANIAIBHON YCIIyTH;

7) B cilydae TpHU3HaHMS KajloObl HE MOJJIeXalleld  yJOBJIETBOPEHHUIO  JTAIOTCS
apryMEHTHPOBaHHbIE PAa3bACHEHHsI O MPUYMHAX HPUHATOrO pelIeHMs, a Takxke HH(opMarus o
nopsijKe 00XkajloBaHUS PUHATOTO PEIICHUS.

5.10. OTBeT 1o pe3yabTaTaM PacCMOTPEHHS Kal0Obl MOAMUCHIBAETCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHEe >KajoObl JODKHOCTHBIM JIMIIOM OpraHa, MPEeOCTaBIISIONIEr0 MYHHUIMIAIbHYIO
ycayry. Ilo ’xenaHuio 3asBUTENsI OTBET IO pe3yjbTaTaM pacCMOTPEHHs JKaloObl MOXET ObITh



NpEeACTaBICH HE MO3JHEE JHS, CIEAYIONIETO 3a THEM MPHUHITHS pPelieHHs, B (opMe 3IIeKTPOHHOTO
JOKyMeHTa (B cllyyae, €clid jkanoba MOJaHa C HUCIOJIb30BAaHHUEM MOPTAJIOB TOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT ((QYHKIHUI) WM CHUCTEMBI JOCYIeOHOro 00XaloBaHUs), MOIMMCAHHOTO
JIEKTPOHHOM YIOJHOMOYEHHOIO Ha pacCMOTPEHHE »KajloObl JOJDKHOCTHOTO JHLA U (MIIH)
YIIOJIHOMOYEHHOTO  Ha  PacCMOTpEeHHE  KamoObl  opraHa, BUA  KOTOPOH  yCTaHOBJICH
3akoHoJaTenbcTBOM Poccuiickoit deneparyu.

5.11. YnonHOMOYEHHBII Ha PacCMOTPEHHUE KalloObl OpraH OTKAa3bIBAET B YAOBJIETBOPEHUU
XKasoObl B CIEAYIOIIMX CIy4asx: a) HaJIM4Me BCTYIHBILErO B 3aKOHHYIO CHJIy pEIICHUs CyAa Mo
XKaobe 0 TOM JK€ MPEAMETe M MO TeM K& OCHOBAaHWSM; 0) Mmojada >KajaoObl JIUIIOM, TTOTHOMOYHS
KOTOpPOTO HE IOJATBEPXAEHbl B TMOpPAJIKE, YCTAaHOBIEHHOM 3aKOHOJATEeNbCTBOM Poccuiickoi
@denepanyy; B) HaJUMUME PELICHUS MO KanoOe, MPUHITOrO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSIILIETO aJAMHUHUCTPATUBHOIO DPEIrJIAaMEHTa B OTHOLIEHHWH TOTO JK€ 3asBUTENIA M 1O TOMY K€
PEIMETY KaJIOOBbI.

5.12. YnonHOMOUYEHHBI Ha PAacCMOTpEHHUE *kajloObl OpraH BIpaBe OCTABUTh Xkajoly 0e3
OTBETA B CIIEIYIOIIMX CIIy4asX:

a) HaIW4YMe B Kajo0e HELEH3YPHbIX JTMOO OCKOPOMTENBHBIX BBIPAXKEHUH, Yrpo3 >KU3HH,
3/I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIUI[A, a TAKXKE YJICHOB €r0 CEMbHU;

0) OTCYTCTBHE BO3MOKHOCTH IPOUYUTATH KaKyl0-JIMOO 4acTh TEKCTA >Kaio0bl, (paMuinio, ums,
0TYeCTBO (IIPU HAIMYUM) U (WIK) TIOYTOBBIN aJIpec 3asiBUTEIISA, YKa3aHHBIE B JKanooe.

YTOIHOMOYEHHBIH Ha PaCCMOTPEHUE KajloObl OPraH yBeIOMJISICT 3asBUTENsI 00 OCTaBICHUU
xanoObl 6e3 0TBeTa B COOTBETCTBHHU ¢ TpeboBaHusiMu denepanphoro 3akoHa oT 02.05.2006 Ne 59-
®d3 «O mopsiike paccMOTpeHust obparieHui rpaxxaan Poccuiickoit deaepamnmmy.

5.13. B ciyudae ecnu xamoba (WM 3asBIE€HHE O NPEKPAIICHUH PACCMOTPEHHUs KajloObl)
N0JJaHa 3asBUTEJIEM B OpPraH, B KOMIIETEHILUIO KOTOPOTO HE BXOJHUT MPUHATHE PEIICHUS 10 *kKajnobe
(WM 3asBJICHUIO O MPEKpAIleHHUH PAacCMOTPEHUs kKajoObl), B TeueHHe 3 pabouux IHEH co JHS ee
perucTpanuu yrnoJIHOMOYEHHOE JTOJDKHOCTHOE JIMIIO YKa3aHHOI'O OpraHa HampasisieT ajloly (Wiu
3asIBJICHUE O MPEKPALICHUH PACCMOTPEHUS KaloObl) B OpraH, MpeA0CTaBISIIOIINNA MyHUIIUIIAIbHYIO
YCIYTY ¥ YIOJTHOMOYEHHBIH B COOTBETCTBUH C KOMIIETEHIIMEN Ha €€ paCCMOTPEHHE, U B MMCbMEHHOM
¢dbopme MHPOPMUPYET 3asBUTENST O MEPEHANPABICHUU KaloObl (WM 3asBICHUS O TPEKPALICHUN
paccMoTpeHus kano0sbl). [Ipy 3TOM CpoK paccMOTPEHUs Kajao0bl (MM 3asiBIECHHS O IMPEeKpaleHUH
pacCMOTpEeHMs JKajJoObl) HCYHUCISAETCS CO JHA PEruCTpaluy JKanoObl (WM 3asBICHHUS O
IpeKpaleHN pacCMOTPEHUs *KajloObl) B OpraHe, MpeJoCTaBISIONIEM MYyHHUIMIIAIbHYIO YCIYyTy H
YIOJIHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEN HA €€ paCCMOTPEHHUE.

5.14. OcHoBaHus 17151 IPUOCTAHOBIIEHHUS] pACCMOTPEHMS KaJl00bl HE MPEyCMOTPEHBI.

5.15. B cimyudae yCTaHOBIIEHMS B XOJA€ WIM IO pe3yJbTaTaM pAacCMOTPEHMs >KanoObl
NPU3HAKOB COCTaBa aJAMUHUCTPATUBHOTO MPABOHAPYLIEHUS UM MPECTYIUICHUs JOJKHOCTHOE JIMILIO,
Ha/IeJICHHOE MOJIHOMOYHUSMHU 10 PAaCCMOTPEHMIO Kal00, HE3aMEAJIUTENIBHO HaAIIPaBIIsieT UMEIOIINECs
MaTepHasbl B OpraHbl IPOKYpaTyphl.

5.16. 3asBUTENIO HE NO3AHEE JHSI, CIEIYIOMIETO 3a JHEM MPHUHITHUS PEIICHUs, YKa3aHHOIO B
INyHKTe 5.8 HacTOALIero aAMUHUCTPATUBHOIO PErIaMeHTa, B NMHUCBMEHHOM (hopMe U MO JKEITaHUI0
3asBUTEINS B DIEKTPOHHOH (opme (B ciydae, eciau xajmoba IMojJaHa C UCIOJIB30BaHUEM IOPTAJIOB
TOCYJIaPCTBEHHBIX ¥ MYHHUITUTIAIBHBIX YCIYT ((DYHKIMA) WM CHCTEMBI TI0CYI€OHOTO 00KaJIOBaHMS ),
HaIpaBJIseTCs MOTUBMPOBAHHBIM OTBET O pe3yJbTaTaX paccMOTpeHMs kajloObl. B cimyuae ecnu
kanmo0Oa Obula HampaBJ€HAa C MCIOJIb30BAaHMEM CUCTEMbI JOCYJEeOHOro O00KaloBaHMs, OTBET
3asIBUTEIIIO HAIIPABJIAETCS TOCPEACTBOM CUCTEMBI J0CY1€0HOI0 00KaIOBaHuUs.

5.17. B ciydae Hecoryiacusi ¢ pe3yibTaTaMM J10CYAeOHOro 00KaloBaHUs, a TaKXkKe Ha JIFoOoH
CTagM PACCMOTPEHHS CIHOPHBIX BOIMPOCOB 3asBUTEIh HMMEET IpaBO OOpaTHUTBbCA B CyJ B
COOTBETCTBHUHM C YCTAHOBJIEHHBIM JICHCTBYIOIMM 3aKOHOAATEIbCTBOM NopsiakoM. 5.18. Nndopmanus
0 TOpsAKe MOJAuu M PACCMOTPEHUsS JKajloObl pa3MellaeTcsi: Ha HWHQPOPMAIMOHHBIX CTEHJaX,
PACIIONIOKEHHBIX B OpraHe, Mpel0CTaBISIoNEeM MyHHIUIIANBHYO yeiyry, B MOLL; Ha opurmanbHbIX
cafTax oOpraHa, MpPEJOCTABJSIIONIEIO0 MYHMIMNAIbHYIO ycuayry, MO®IL[; Ha mnopramax
rOCYJJapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT (QyHKIUI).

5.19. Hnadopmamuio o THOpsAKE MOAAYHM M PACCMOTPEHHUS KaTOObl MOXHO TMOJIYYHTH!
HOCPECTBOM TesIe()OHHOM CBSI3U IO HOMEPY OpraHa, MpeJoCTaBISIONEro MyHUIMNAIbHYIO YCIYTY,



M®II; mnocpenctBoM (aKCUMUIBHOTO COOOIIEHUS; TPU JUYHOM OOpalieHMH B  Opra,
MPEIOCTaBISAIONUN MyHUIMNANbHYIO yeiuyry, M®Ll, B ToM uuciie Mo 3JEKTPOHHOW MOYTe; MpH
MUCbMEHHOM OOpAIlleHUH B OpraH, MPeIOoCTaBISIOMIUNA MYHHUIMNAIbHYIO ycinyry, MOIL[; mytem
myOIMIHOTO HHPOPMHUPOBAHUS.

5.20. Wudopmanus, yka3aHHAas B HACTOSIIEM pasliene, TOJICKUT 00s3aTeTbHOMY
pa3MEeINIeHHI0 Ha MopTalax rocyAapCTBEHHBIX U MYHUIIMNAIBHBIX YCiyr (byHkiwmil). Pazmenienue u
aKkTyalu3allisg CBEJACHHH B COOTBETCTBYIOIIEM paszene PeecTtpa rocynapCTBEHHBIX H
MyHUITUNATBHBIX  yenyr (dyHkumit) Pecny6numkn Komu oOecrieunBarOTCS B YCTaHOBJIEHHOM
MOPSJIKE.
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K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTABJICHUS] MYHHUIIUIIATBHON YCITyTH
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a TEPPUTOPHUU MYHHUIIUITATIBHOTO 00pa30BaHHUS
TOPOJICKOTO OKpyra «ByKThIm»

Ne 3anpoca |
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Jlannble 3asBUTENS (FOPUINUECKOTO JIUIIA)
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FOPUINYECKOTO JIMa (B
COOTBETCTBHUH v
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TTOKyMEHTaMH )
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dbopmMa IOpUINYECKOT0 U
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PYKOBOJIUTEISL  FOPUIUYECKOTO
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[TouToBsbIii ampec

Nunexc Pernon
Paiton HaceneHHbIil TyHKT
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KoHTakTHbIE
TaHHbIE

3AITPOC




[IpencraBiensl ciaeayOmue TOKYMEHTHI
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MecTo MOJIy4eHHUsl pe3ysbTaTa)
[IPEIOCTABJIEHUS YCIYTH

Cnoco0 nomy4eHus pesynbraTa

Jlannble npeactaBuTens (YnoJHOMOYEHHOIO JIMIIA)

Ddamumnus

1Z09¢:

OT4ecTBO

JlaTa
0K JICHUS

I[OKYMGHT, y,HOCTOBCpHIOH_[I/Iﬁ JIMYHOCTD NPEACTABUTCIIA

(YIIOJIHOMOYEHHOTIO JIUIIA)

Bun
Cepus [Homep
Brioan [laTa BeImAaYN |
AJlpec perucTpamuu npeacTaButess (yIoJIHOMOUYESHHOTO JIUIA)

Nunexc Pernon
Paiion HaceneHHBIN DYyHKT
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AJpec MecTa JKUTENIbCTBA MpeicTaBUTENs (YIOIHOMOYEHHOTO JINIA)
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KonTakTHbie
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MHAWBUIYAJIIbHOTO IPEIPUHUMATEIS)
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WHUBU]TyaJIbHOTO
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OI'PHUII
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Bun
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Anpec peructpanuu 3asgsurtens/FOpuamueckuii agpec

(azmpec perucrpanyy) UHAMBUIYAIBHOTO NPEANpUHUMATEINS

Nunexc Pernon
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KoHTakTHbIE
TaHHBIE
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[IpeacraBieHsl CAEAYIOMNUE TOKYMEHTBI

[a—
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[IPEIOCTABICHUS YCIYTH
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Jlannplie npeacraButens (YIOJIHOMOYSHHOTO JIMIIA)
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1Z09¢:
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0K JICHUS

JIOKyMEeHT, yAOCTOBEPSIONIUI IMUHOCTh MPEeACTaBUTENS
(YIIOJIHOMOYEHHOTIO JIUIIA)

Bun
Cepust IHomep
Brigan Jlata BbIaun
AJlpec perucTpaiuu npeacTaBUTeNs
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Nunexc Pernon
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