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B nensx peanuzanuu tpeboBanuii denepanpHoro 3akona ot 27 utois 2010 r. Ne 210-D3
«O0 opraHuzalMM  MPEJOCTABJICHHUS TOCYJIAPCTBEHHBIX U MYHHUIMNAIBHBIX  YCIyT»,
MMOCTAHOBJICHHUS aJAMHUHHUCTPAIMK TOPOJCKOro okpyra «Bykreum» ot 18 oktsops 2018 1. Ne
10/1188 «O TIlopsake pa3pabOTKH W YTBEPXKIACHHUS aIMHUHHCTPATHUBHBIX PEriaMEHTOB
MPEIOCTABIICHUS MYHUIUNAIBHBIX YCIYT aJMUHHUCTpAIMeil TopoJICKOro okpyra «ByKTbum»
aMUHUCTPAIIHS TOPOJICKOTO OKpyra « ByKThUT» MOCTaHOBIISIET:

1. YTBepAUTh aAMUHUCTPATUBHBIN PEerjaMeHT MPeJOCTaBICHHU MyHHUIIUIAIbHOW YCIYTH
«IIpenocTaBieHne TMOJIB30BATEISIM aBTOMOOWIIBHBIX JOPOr HH(POpPMAIMK O COCTOSIHHH
aBTOMOOMIIBHBIX JOPOT MECTHOTO 3HAYEHHS» COTJIACHO MPUIIOKEHHIO.

2. Hacrosiee mocTaHOBIICHUE TIOUICKUT Oy OJTMKOBAHUIO (0OHAPOIOBAHUIO).

3. KoHTposb 3a HCMIOTHEHNEM HACTOSIIIEr0 MOCTAHOBJICHHS OCTABIISIIO 32 COOOM.

I'maBa MyHMIIMTIAIEHOTO 0Opa30BaHUs
TOPOJCKOTO OKpyTa «BYyKTBII» - pyKOBOJIUTEIb
aIMUHUCTPALMU T'OPOJACKOro OKpyra « ByKTbum» I'.P. Unpucosa



YTBEPXIEH
MTOCTAHOBJICHUEM aIMHUHHCTPAIHH
TOPOJICKOTO OKpyTa «BYKTBII»
ot 24 nexadps 2021 1. Ne 12/1629
(mpunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT

npeaocTraBjJaCHUsA MYHHHHHaJIbHOﬁ yYciayru «HpeIIOCTaB.]'leHI/Ie MMoJb30BaTEC/JaAAM
aBTOMOOMJIbHBIX aopor nn(l)opmaulm 0 COCTOSIHUM aBTOMOOMJIbHBIX A0opor MECTHOIO
SHAYCHUA»

I. O01mue moJ10KeHus
IIpenmeT pery;iupoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AQMUHHCTPaTHBHBIH pErVIAMEHT MPEAOCTABICHUS MYHHULUINAIBHON  YCIyIH
«IIpenocraBieHne TMOJIB30BATENSIM aBTOMOOWJIBHBIX JOPOr HMH(OpPMAIMM O COCTOSIHUM
aBTOMOOWJIBHBIX JIOPOT MECTHOTO 3HAa4YeHMsA» (Jajiee - aJMUHUCTPATHBHBIM pErjaMeHT)
OTIpe/ieNIsieT MOPSIOK, CPOKH U MOCIIE0BATEIbHOCT AEUCTBUMN (aIMUHUCTPATUBHBIX MPOLIETYP)
aJIMUHHUCTpPAIUU TOPOJCKOT0 OKpyra « BykTsum» (anee - aqMUHUCTpAIHs), GOpMBI KOHTPOJIS 3a
WCIIOJITHEHUEM aIMMHHMCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI] OpTraHa,
NPEOCTABIIAIONIET0 MYHHIMIIAIBHYIO YCIyry, 3a HecoOJroJeHue MMM TpeOOBaHUM
aJIMMHUCTPATUBHOIO PErJIaMEHTa MPHU BBIIOJHEHUU aIMUHUCTPATUBHBIX Mpolenyp (aencTBuil),
MOPS/I0K 00XKajoBaHUs JeicTBUi (Oe31eHCTBHS) JOJDKHOCTHOTO JIUIA, a TaK)Ke MPUHUMAEeMOTro
UM peIleHusl MPH NPeJOCTaBICHUHM IOJb30BaTENISIM aBTOMOOUIIBHBIX JOpPOr MHGOpPMaILUU O
COCTOSIHUM aBTOMOOMJIBHBIX JJOPOT MECTHOTO 3HAUCHHS (Jajiee - MyHHIMIIAIbHAS YCIyra).

Hacroammii agMUHUCTpAaTUBHBIM pPETJIaMEHT pa3paboTaH B LEISIX YIOPSIOYEHUs
aIMMHUCTPATUBHBIX MpOLELYp U aJMHUHUCTPATUBHBIX [JEHCTBHUI, IIOBBIIIEHUS KadecTBa
MIPEIOCTABIICHUS U JIOCTYITHOCTH MYHMIIMIIAIBHON YCIyTH, YCTPaHEHUsI U30BITOUHBIX JEHCTBHIA
U  U30BITOYHBIX AIMHUHHUCTPATUBHBIX TPOLEAYpP, COKPALICHUS KOJIMYECTBA JOKYMEHTOB,
MIPEACTABISIEMBIX 3asBUTEISIMU I MOJIYYEHUS] MYHUIMIAIBHOW YCIIYT'H, IIPUMEHEHHSI HOBBIX
ONTUMHM3HPOBAHHBIX (POPM JTOKYMEHTOB, CHUKECHHUS KOJMUYECTBA B3aUMOJICHCTBUI 3asiBUTENCH C
JOJDKHOCTHBIMM JINIIAMM, COKpAILIEHHs CpPOKAa NPEIOCTaBICHUS MYHHLHIIAJBHOM YCIYyrH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIENIBbHBIX aJMUHHUCTPATUBHBIX NPOLEAYP M aIMUHUCTPATHUBHBIX
JNEUCTBAM B paMKax MPEJOCTABICHUS MYyHUIUNAIbHOW YCIYTH, €CIM 3TO HE IPOTHUBOPEUYUT
3akoHOJaTenbcTBy  Poccuiickoit  ®epepauuu, PecnyOnmuku  Komu,  MyHUIMIAIBHOTO
oOpazoBaHwUs.

Kpyr 3asBurenei

1.2. 3asButensMu SBISFOTCS (u3Wueckue Jmia (B TOM YHCIIE WHAWBHIyalbHBIC
MIPEANPUHUMATEIN) U IOPUIUIESCKUE JTUIIA.

1.3. Or umeHu 3asBUTENS B LENSAX MOJYYEHUS MYHULMMAIBHOM YCIYTH MOXKET
BBICTYIIATh JIMIIO, UMEIOIIEE TAKOE MPaBO B COOTBETCTBUMU C 3aKOHOJATEIbLCTBOM Poccuiickoi
Oenepanuu, MO0 B CHIy HAJCIEHUS €ro 3asBUTEIEM B TMOPSJIKE, YCTAaHOBICHHOM
3aKoHOJAaTeNbCTBOM Poccuiickoit denepannu, COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMH.

TpeOoBaHus K NOPAAKY HHGOPMHUPOBAHMS
0 MPeA0CTABJIEHUN MYHUIUNIAJIbHON YCJIYTH

1.4. Tlopsmox momydeHwss WHGOpPMANMK  JIMIIAMH, 3aWHTEPECOBAHHBIMU B
MPEAOCTABIEHUH MYHULMINAIBHON YCIyTH, MO BONPOCAM MPEAOCTABICHHUS MYHHUIMIIAIBHON
YCIIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU M 00SI3aTENbHBIME IS TIPEI0CTABICHUS
MYHULUIIAIBHON YCIyTH, CBEICHUU O XOJi€ MPEAOCTABICHUS MYHHLIMIAIBHON YCIYTH, B TOM



qlclie C HCIOJB30BaHUEM TrOCyJapCTBEHHOM HH(popMannoHHOM cucteMbl Pecrybnmuku Komu
«[lopran rocynapcTBEHHBIX M MYHUIMNAIBHBIX ycuyr ((ynkouif) PecryOmmuku Komm» u
dbenepalbHOW  TOCyIapCTBEHHOW  WHGOpMAMOHHOW  cucTteMbl  «EnuHBIE  TOpTan
rOCYJJapCTBEHHBIX U MyHHIUIAIBHBIX YCIYT (PYHKLIU)»:

B aJIMUHHCTpPAIINH, [T0 CIIPABOYHBIM TeJIePOHaM;

B ceTu MHTepHEeT (Ha odunimanbHOM caiite anmuHucTparuu (adm.govuktyl.ru);

HampaBUB TMHUCbMEHHOE OOpalleHHEe 4Yepe3 OpraHM3allMI0 IMOYTOBOM CBS3H, JHOO IO
AJIEKTPOHHOM TOYTE.

1.4.1. JIuma, 3avHTEpECOBaHHbIE B MPEJOCTABICHUM YCIYyI'H, BIPaBe IOJIYYHUTH IO
TesneoHy MH(pOPMAIMIO MO BOIPOCAM MPEAOCTAaBICHUS MYHUIIUNAIBHON YCIYTH B BEXIMBON
¢dbopme, OBICTPO, YETKO M IO CYIIECTBY IOCTAaBJICHHOTO Borpoca. [Ipu KOHCYIbTUPOBaHUM IO
TeneoHy JOKHOCTHOE JIMIIO aJMUHHCTPAllMM HAa3bIBaeT CBOKIO (aMUIIUIO, MMs, OTYECTBO,
JOJDKHOCTh, a TaKKe HAMMEHOBAaHUE CTPYKTYPHOIO MOJApAa3/eNIeHus, B KOTOpoe o0paTHioCh
JIMII0, 3aMHTEPECOBAHHOE B NPEIOCTABICHUM MYHHIMNAIBbHOW yciyru. MHpopmupoBanue mo
BOIIPOCAM MPEIOCTABICHUSI MYHUIUMIAIBHON yCIyTU MO TelepOHy HE JTOJDKHO MpeBbIMaTh 15
MUHYT.

1.4.2. HWudopmamus 0o BoOIpocaM MpPEIOCTABICHUS YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOIUMBIMU M 00s3aTeNbHBIMU JUI NPEOCTABICHUS MYHHMIMNAIBHOW YCIYrH, He
MPEIOCTABISAETCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOIMMBIX M 00fA3aTeIbHBIX JUIS
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

1.5. Tlopsimok, ¢opMa M MECTO pa3MEIICHHWs] YKAa3aHHOW B HACTOSIIEM ITyHKTE
uHpOpPMalLIMK, B TOM YHUCIE Ha CTEHJAaX B MECTax IMPeJOCTaBICHUS MyHULMIAIBLHOWU YCIyTH U
yCIIyT, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMM M 00S3aTelNbHBIMU JUISI TPEIOCTaBICHUS
MYHHIMIIAJIBbHON YCIIyTH.

HNudopmaruss o0 mopsiike MperocTaBleHUsT MyHUIUMNAIBHON yCIyrW, a Takxke rpadux
IIpUeMa IpaXkAaH JUIsl KOHCYJIbTAlMi 1O BOIpPOCaM NPEAOCTaBICHUS MYyHULMNAIBHON YCIyIH
pa3MenieHbl Ha MH()OPMAIMOHHOM CTEeHJI€ aJAMMHUCTPAlMM, B MHPOPMAIMOHHBIX MaTepuaniax
(Opomrtopax, Oyxierax); Ha Iloprane rocyaapCTBEHHBIX M MYHHUIMINAIBHBIX YCIyr ((pYyHKIHIN)
PecniyOnuku Komu, EnunoM moprasne rocyJapCTBEHHBIX M MYHULMIANBHBIX YCIyT ((QyHKUUI),
Ha O(QUIHATILHOM CaliTe aIMUHUCTPAIUH.

Ha oduumansHOoM caiite agmMuHHMCcTpanuu, Ha EanHOM mnoprane rocyaapcTBEHHBIX U
MYHUIUNATIBHBIX ycnyr (¢yHkumii), [loprane rocyaapcTBEHHBIX M MYHUUUNAIbHBIX YCIyT
(bynknuuit) Pecriyonmuku Komu, B denepanpHO rocyaapcTBEHHOW MHPOPMAIMOHHON CHCTEME
«®DenepanbHBI peecTp TOCYIApCTBEHHBIX M MYHHUIMIAIBHBIX ycayr ((QyHKIMIA)» pa3merieHa
cnenytomas nHGopmaIus:

1) TexcTel 3aKOHOJATENBHBIX M WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJAEPKALIUX
HOPMBI, perJaMeHTHUPYIOIINE IPEI0CTaBIEHUE MyHUIIUNIAILHOMN YCITyTH;

2) HaCTOSALINI aIMUHUCTPATUBHBIN PETTIAMEHT;

3) cnpaBoyHas uHMOpMAaLIHS:

a) MECTO HaxOoXJAeHus, Tpapuk padoThl, HAUMEHOBAHHE AaJIMUHHMCTPALUHU, e
CTPYKTYPHBIX MOJpa3/eieHUl U TeppPUTOPUATbHBIX OPraHOB, OpPraHMU3AlMH, YYacTBYIOIIUX B
IIPEAOCTaBICHUHA MYHULIUIIAJIBLHON YCIIyTH, a Takke MOLI;

0) cripaBoyHbI€ Tene(OHBI CTPYKTYPHBIX MOAPA3IEICHUN aJMUHUCTPAIH, OpraHU3aIuii,
YYacTBYIOIIMX B IPEJOCTABIEHUN MyHUIIMTIIAIIBHOMN YCIIyTH;

B) aapeca OoQUIMAIBHOTO caiTa aJMHHHMCTpAlMM, OpTaHW3alWd, y4acTBYIOUIMX B
NPEJOCTABICHUN MYHUIMIIATBHON YCIyru, B MH(OPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON CEeTH
«MHTepHeTY», copepKalux HHGOPMALIMIO O MPEIOCTABIEHUH MYHUIIMIAIBHON YCIyTH U YCIIyT,
KOTOpbIC SIBISIOTCS HEOOXOIMMBIMU M O0S3aTEIbHBIMHU UIS TPEAOCTABICHUS MYHUIUIAIBHON
YCIIyTH, aipeca X JIEKTPOHHOMN MOYTHI:

ajzipec opHUIMANBHOrO caifiTa agMuHucTpamu (adm.govuktyl.ru);

aZipec ICKTPOHHOU MOYTHI aAMUHUCTpaIu (uprav@mail.ru);

aapec caiira MOI] (mfc.rkomi.ru);

aapeca EnuHoro mnoprana rocyAapcTBEHHBIX M MYHHULMMNAIBHBIX YCIYT ((QYyHKIMIA),
[TopTana roCyAapCTBEHHBIX M MYyHHUIMNANbHBIX ycnyr (pynkuuit) Pecny6muku Komu
( pgu.rkomi.ru, gosuslugi.ru).

1.5.1. Ha Eaunom mopTajne rocynapCTBEHHBIX M MYHHMIMNAIBHBIX YCIyT ((pyHKIM) u
(unm) Ha IlopTane rocynapCTBEHHbIX U MyHUIMNAIbHBIX yciyT (¢yHkuui) Pecybnuku Komu



TaK)Ke pa3MelaeTcs cieayromas nHhpopMalus:

1) ucuepnbIBAIONIMM TEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX Il MPeAOCTaBICHUS
MYHHUIMIIAJIBHOW yCIyru, TpeOoBaHUS K OG(OPMIIEHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKxke
nepevyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBe MPEICTaBUTh IO COOCTBEHHOW MHHUIIMATHBE;

2) Kpyr 3asBUTENEH;

3) cpok nmpenocTaBIeHUs] MyHULIMIIAIBHON YCIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHUIUNAIBHON YCIyTH, TMOPSIOK TpeACTaBICHUS
JOKYMEHTA, SIBJISIFOILErOCs PE3yJIbTaTOM IIPEIOCTABICHUSI MyHUIIMIIAIbHON YCIIyTH;

5) pa3mep rocynapcTBEHHON MOLUIMHBI, B3UMaeMOM 3a MpeJoCTaBICHUE MyHUIUTATbHOM
yCIIyTH;

6) WCYEpIBIBAIOIINNA TEePEYCHh OCHOBAHWM JUIsl TPHUOCTAHOBJICHHWS] WM OTKa3a B
IIPEIOCTABJIEHUN MYHULIUNIAIIBHOM YCIIyTH;

7) o mpaBe 3asBUTENS Ha jgocyAcOHOe (BHecyneOHOe) oOKaloBaHWE JACHCTBUMN
(Oe3neiicTBUSI) W pelICHWH, TNPHUHATHIX (OCYILECTBISAEMBIX) B XOJ€ MPEIOCTaBICHHS
MYHHIIMIAIBLHON YCIIyTH;

8) Gopmpl 3asBiIeHUI (yBEIOMIICHHA, COOOLICHUH), UCIIOIB3yEeMbIE ITPH MPEIOCTABICHUN
MYHHIIMTIAIbHON YCIYTH.

1.5.2. Undpopmanus Ha ExuHOM mopTane rocyliapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYyT
(pynkumit) m (wnu) Ha IlopTanme rocylapCTBEHHBIX M MYHHUIMMIAIBHBIX YCIyr ((QYyHKIIHI)
Pecny6nukn Komu o0 mopsiike M CpoKax MpPeNOCTaBICHHs MYHUIMNAIBHON yCIyrd Ha
OCHOBaHUM CBEJCHHM, cojepkammxcsi B ¢eaepanbHON ToCyAapCTBEHHOW HHPOPMAIMOHHOM
cucreme «®denepalbHBIi peecTp TOCYJAPCTBEHHBIX M MYHUIHMNAIBHBIX YCIyr ((QyHKIUi)»,
MIPEIOCTABIISAETCS 3aABUTEIIO OECIIIATHO.

1.5.3. Moctyn k wuHpOpMamuu O CpoKax M TNOpPsJAKE NPEAOCTaBICHHUS YCIYTH
oCyIlIecTBIsieTCsl 03 BBIMIOJIHEHUS 3asBUTENIEM KaKuX-TuOo TpeOoBaHUM, B TOM uyHcie 0e3
HCTOJIb30BaHUS MIPOrPAMMHOI0 0OecreueHms, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CpPE/ICTBA
3asBUTENS TpeOyeT 3aK/II0UeHUs JIMLIEH3MOHHOTO MM MHOTO COIJIAlIeHHs ¢ MpaBoobagaTenemM
IPOTPaMMHOT0 OOECIeYeHHs], IPelyCMaTPUBAIOLIET0 B3MMaHHE IUIATHl, PETHUCTPALMIO WU
aBTOPU3ALIMIO 3asIBUTENS, WK MIPEIOCTABICHUE UM ITEPCOHATBHBIX IAHHBIX.

II. Crangaprt npeaocTaBjieHUsi MyHMIMIIAJBHON YCIyTH
HanMeHOBaHMe MYHMUIMIIAJBHON YCIyIH

2.1. HaumeHoBanume MyHHIMNAIBbHOM yciayru: «lIpenoctaBineHue Monb30BaTENsAM
aBTOMOOWJIBHBIX JOpPOr HMH(OPMAIMM O COCTOSIHUM aBTOMOOWJIBHBIX JOPOI MECTHOTO
3HAYCHUS.

HaumeHoBaHue oprana, npeocTaBjsi01ero MyHHIMIAIbHYIO YCJIYTY

2.2. llpemocraBieHne MYHUIUNAIBHOW YCIYTM OCYLIECTBISETCS aAMUHUCTPALMEH.
OTBETCTBEHHBIM HCIIOJIHUTEIEM SBISETCS OTHEI TOPOACKOTO WU JIOPOXKHOIO XO034HCTBa
agMuHUCTpamnuu (nanee - OTaen).

[Ipu npenocTaBieHN MyHULIMTATBHON YCIYTH 3allpeniaeTcss TpeOoBaTh OT 3asiBUTEIS:

OCYIIECTBJICHUS NEHCTBUI, B TOM YMCIIE COTJIacOBaHUM, HEOOXOIUMBIX JUISl TIOTYUYEHUS
MYHUIIUNAJIBHOM YCIYTH U CBS3aHHBIX C OOpalleHHeM B TOCYAapCTBEHHBbIC OpTraHbl, WHbBIC
OpraHbl MECTHOTO CaMOYIPABJICHMS, OpPraHU3alMM, 33 HCKIOYEHUEM IIOJIY4YEHUs YCIyT |
MOJIyYeHUsI JIOKYMEHTOB M HH(pOpMAIMU, MPEJOCTaBIIIEMBIX B pe3yjbTaTe MpPeJOCTaBICHUS
TaKUX YCIyT, BKIFOYEHHBIX B [IEPEYHU, YKA3aHHBIC B 4acTH | ctatbn 9 PenepasbHOro 3aKOHA OT
27 wiona 2010 1. Ne 210-®3 «OO0 opraHuzanuu IpelOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIMINAIBHBIX YCIYT».

Onucanue pe3yJibTaTa NMpeIocTaBIeHUA MYHHIIUNIAJIBHOMH YCJIYTH
2.3. Pe3ynpTaToM NpeoCTaBICHUS MyHULMIIATBHON YCIYTH SIBIISECTCA:

1) mpenocraBieHue MOJIB30BATENSIM aBTOMOOMIIBHBIX JOPOT MH(MOPMAILIUM O COCTOSHUH
aBTOMOOWJIBHBIX JIOPOT MECTHOTO 3HayeHHs (Janee — MpefocTaBieHHe HHpopmanun),



YBEJIOMJICHHE O IIPUHATOM PEILIECHUU;

2) pemieHue o0 OTKa3e B IPEIOCTABICHUH IOJH30BATENISAM ABTOMOOWIIBHBIX JOPOT
nH(GOpMallMd O COCTOSIHUM aBTOMOOWJIBHBIX JOPOI MECTHOrO 3HayeHHs (Jajiee — OTKa3 B
NpeOCTaBIEHUH HH(POPMAIINN), YBEAOMIIEHHE O IPUHATOM PEILICHHH.

Cpok npegocraBjieHUsi MyHHIHMIIAIbHON YCJIYI'H, B TOM YHCJIE ¢ y4eTOM
HE00X0AMMOCTH 00pallleHUs] B OPraHU3alUM, Y4ACTBYIOIIME B MPeA0CTABJICHUMN
MYHMIHMIAJIBHON YCJIYIH, CPOK NPHOCTAHOBJICHUS NPEI0CTABJICHUA MYHUIIUNIAJIbHOH
YCJIYTH B CJIy4ae, ecJIM BO3MOKHOCTh IIPHOCTAHOBJICHHUS NMPEAYyCMOTpPeHa (peaepabHbIMH
3aKOHAMM, IPUHUMAEMbIMH B COOTBETCTBHHM ¢ HUMH HHBIMH HOPMATHBHBIMHU NPAaBOBbIMHU
akramu Poccuiickoit @enepanyu, 3aKOHAMH U MHBIMU HOPMATHBHBIMH IIPABOBBIMH
aktamu PecnyOosimkn Komu

2.5. Cpok mpenocTaBieHUs] MyHUIIUIIAIBHON YCIYyTH COCTaBiseT He Oonee 15 pabounx
JHEHW, MCYMCISEMBIX CO JHS pPErucTpaluy 3asBiICHHUS C JOKYMEHTaMH, HEOOXOIHMMBIMH JUIsS
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIyTH.

2.5.1. Cpok TMpUOCTAHOBIIEHHsS  MPEJOCTABICHHUS  MYHHULIMIIAIBHOM  YCIyTH
3aKOHOJATENbCTBOM Poccuiickoii @enepanuy, IpUHUMAEMBbIMA B COOTBETCTBUM C HUM HMHBIMH
HOPMAaTHBHBIMM NIPaBOBBIMM akTaMu Poccuiickoit @Penepanny, 3aKkOHAaMU W WHBIMHU
HOPMAaTHBHBIMU NPAaBOBBIMU akTaMu Pecry6muku Komu He mpeaycMoTpeH.

2.5.2. Cpok HampaBlieHHs JOKYMEHTOB, SBJISIOIINXCS PE3YJIBTATOM IPEIOCTABICHUS
MYHUIIUNATIBHON YCIIyTH, COCTaBisieT 2 pabouyuMx JHS €O JHS MOCTYIUIGHUS peIIeHUs o
MPEIOCTaBIEHNU MO0 00 OTKa3e B MPEAOCTaBICHUMM MYHULMIAIBHON YCIyTH CIEHHAIHUCTY,
OTBETCTBEHHOMY 32 HAIIPABJICHUE YKa3aHHBIX JIOKYMEHTOB 3asIBUTEIIIO.

2.5.3. B cayuae oOHapy>XeHHS ONEYATKH, OIIMOKH B TOJYUYEHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJISIOIIEMCS Pe3yIbTaTOM MPEeIOCTAaBICHNS MyHHIUIIAIBHOW YCIyTH, OO CpOK
WCIPABIICHUS JOMYIIEHHBIX ONMEYaTOK M OUIMOOK B BBIJIAHHBIX B pe3ysibTare MpPeOCTaBICHUS
MYHUIIUNAIBHOM YCIYTM JIOKYMEHTax cocTaBisgeT He Oosiee 15 paboumx pgHell co JHS
MOCTYIUICHHUS B ]MUHUCTPAIIIO COOTBETCTBYIOIIETO 3asBIICHUSI.

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB, PEryJTHPYIOIIUX OTHOLICHHS,
BO3HHKAIOIMeE B CBA3M C NIPeI0CTaBICeHHEM
MYHUIUIIAJIBHON YCJIYIH

2.6. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIUX IPEIOCTABICHUE
MYHUIUNAIBHONM  YCIyTH, pasMelleH Ha OQHUIMAIbHOM CcaiTe aJMHMHUCTpAllMM —
(adm.govuktyl.ru), Ha EquHoM noprane rocyapCTBEHHBIX U MyHUIIMIIAIbHBIX YCIYT ((PYHKIIHIA)
- (www.gosuslugi.ru), na Iloprane rocyJapCTBEHHbIX M MYHHUIMIIAIBHBIX YCIyr ((QYyHKIHN)
PecniyOmuku Komm — (pgu.rkomi.ru), B rocygapcTBeHHOW WH(GOPMAIMOHHON cHCTEMe
Pecny6nmuku Komu «PeecTp TOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr ((QyHKIIHIA)
PecrryOnuku Komuy.

HcyepnpiBaommii nepevyeHb J0KYMEHTOB, HE0OXOAUMbIX B COOTBETCTBUHM C
HOPMATHUBHBIMH NIPABOBbIMHU AKTAMH JISl MPEAOCTABJICHUS MYHULMIIAJIBbHOMU YCIYIH,
MOJIEKAIUX MPeACTABJIEHUIO 3asiBUTEJIeM, CIIOCO0bI UX MOJYYeHHS 3asiBUTeJIeM, B TOM
4yHciIe B 3JIEKTPOHHOM (hopMe, MOPAAOK UX NPeICTABICHUA

2.7. Ins npeacTaBiaeHUs: MyHUIIMTIAIIBHON YCITYTH 3asiBUTENb MPEACTABISIET 3asBJICHUE O
MPEIOCTaBIIEHNH MYHUIMNAIBbHON yciyru (Mo ¢opmam corjacHO mpuioxkeHuto 1 (s
IOpUANYECKUAX  JUI), TpWiIokKeHHro 2 (Wi QU3MUecKux  IUl, HUHIUBUAYATbHBIX
MpeANPUHAMATEIICH) K HACTOSIIEMY aJIMUHICTPATUBHOMY PETIIAMEHTY ).

2.7.1. B nensx yCTaHOBJICHUS JTUYHOCTH 3asBHUTENS, MPU OOpAIICHUH 32 TOTyUYECHUEM
MYHUITUTIATFHON YCIIYTH 3asBHTEIO JUIsl 03HAKOMIICHHUS HEOOXOAMMO TPEACTaBUThH JIOKYMEHT,
YAOCTOBEPSIOIIMMI JTUYHOCTD.

2.7.2. B cnydae ecnd OT HMEHHU 3asBUTENA JEUCTBYET JIMIO, SBISIONIECECS €ro
MPEACTABUTEIEM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®denepanuu, Takxke



MNpEaACTaBIACTCA JOKYMCHT, YHOCTOBepﬂIOI]_[I/Iﬁ JAUYHOCTb TMPCACTAaBUTCIIA, W JOKYMCHT,
MOATBEP K TAIOLINI COOTBETCTBYIOLINE IOJTHOMOYUS.

2.7.3. B cnydae HampaBlIeHHs JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7, 2.7.1, 2.7.2
aJIMMHHCTPATUBHOIO PETJIAMEHTA, IIOYTOBBIM OTIIPABJICHUEM, IOJUIMHHUKH JOKYMEHTOB HE
HaIpaBJIAKOTCA, YAOCTOBEPEHUC BCPHOCTHU KOITHH npuiara€MbIx JAOKYMCHTOB nu
CBUJETEIBCTBOBAHKE MOJIMHHOCTH MOAMNKCH HA 3asBJICHUM OCYILECTBIISIOTCS B YCTaHOBJIEHHOM
(benepanbHBIM 3aKOHOIATEIICTBOM MOPSKE.

2.7.4. JlokyMeHTbI, HEOOXOAMMBbIE Ui TPEIOCTABICHUS MYHHUIMIAIBHON YyCIyTH,
IIPEJOCTABIISAIOTCS 3asBUTEIIEM CIIETYIOIUMH CIIOCOOaMu:

JIMYHO B aIMUHUCTPALUIO;

MOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUSA B A/IMUHUCTPALINIO,

yepe3 MopTallbl TOCY1apCTBEHHBIX U MYHUIMIATIBHBIX YCIyT (QYHKIMMN).

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /ISl IPEIOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH,
KOTOpbI€ HAXOAATCH B PACHOPAKEHHH I'OCYJaPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIpPAaBJICHUS] 1 HHBIX OPIaHOB, YYACTBYIOIIMX B MPEAOCTABJICHHUH IOCYAapPCTBEHHBIX
WM MYHUIUNIAJABHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/b BIIpaBe NPEACTABUTD, 2 TAKKe
CIOCco0bI UX MOJYy4YeHHS 3aABUTEJIAMH, B TOM YHCJIe B JIEKTPOHHOM (popme, NOPSAA0K MX
NpeacTaBIeHus

2.8. I[OKYMCHTLI, H6‘06XOI[I/IMLI€ B COOTBCTCTBHUU C HOPMATUBHBIMHU IIPABOBBIMU aKTaAMU
A MPpEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYyTru, KOTOPBIC MNOMJICKAT IIOJIYYCHHIO B paMKax
MEXKBCIJOMCTBCHHOT'O HH(bOpMaHHOHHOF (O) BSaHMOﬂeﬁCTBHH, OTCYTCTBYIOT.

Yka3aHue Ha 3alpeT TPeGOBATH OT 3asABUTEJSA

2.9. 3ampemtaercs TpeOOBaTh OT 3asIBUTEIIA:

MPEJICTaBICHUS JOKYMEHTOB U MH(GOpPMAIlMU, B TOM YHUCIIE€ MOJITBEPKIAIOUINX BHECEHHUE
3agBUTENEM IUIAThl 3a IPENOCTABIEHUE MYHMIMIAIBHOW YCIYI'H, KOTOpPBIE HAaXOIATCA B
paclopsDKEHUHM OpraHoB, MPEOCTaBISIONIMX MYHHUIMIIAJIbHBIE YCIYTH, TOCYAapCTBEHHBIX
OpPraHoB, WHBIX OPraHOB  MECTHOTO  CaMOYIpaBJICHUSA  JHOO  TMOJABEIOMCTBEHHBIX
roCy/1apCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJIE€HUs OpraHu3aluii B
COOTBETCTBUM C HOPMAaTHUBHBIMU IIPABOBBIMHU akTaMH Poccuiickoil Penepanuy, HOpMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOmuku KoMy, MyHUIMMAanpHBIMM TPaBOBBIMM — aKTaMH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, BKIIOUYEHHBIX B ONPEIEIICHHBIN yacTbio 6 ctarbu 7 denepanbHOro
3akoHa oT 27 utoinisg 2010 roga Ne 210-®D3 «OO6 opranuzanuu MNpeaoCcTaBIeHUs FOCYAapCTBEHHBIX
U MYHHULUIAIBHBIX YCIyI» NEPEYEHb TOKYMEHTOB. 3asBUTEIb BIIPABE MPEACTABUTH YKA3aHHBIC
JOKYMEHTHI ¥ MH(GOPMAIUIO 10 COOCTBEHHON MHHUIIMATUBE;

OCYILIECTBIICHUSI AEUCTBHM, B TOM YHCJIE COTJIACOBAHHMM, HEOOXOAMMBIX IS MOJTyYCHHS
MYHHIIMIAJIBHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, HUHBIE
OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OPraHU3allid, 3a HCKIIOUEHUEM IIOJYyUYEHUS YCIyT H
MOJTy4eHHUsI JIOKyMEHTOB M HH(OpMAIMH, MPEIOCTaBIsEMbIX B pe3yibTaTe MPeA0CTaBICHUS
TaKHUX yCIyT, BKJIIIOUEHHBIX B [IEPEUHH, YKa3aHHbIE B yacTH 1 cTtaThu 9 denepanbHOro 3aK0Ha OT
27 wions 2010 roma Ne 210-®3 «O6 opraHuzanuu MOpPeOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUIUNATIBHBIX YCIYT»;

NPEJCTaBICHNU JOKYMEHTOB M HMH(OpMAalMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOpBIX HE YKa3bIBAIMCh NPU NEPBOHAYAIBHOM OTKa3€ B INPEAOCTABICHUU MYHULMIAIBHOU
YCIIyTH, 32 UCKJIFOUEHHEM CIIEIYIOLINX CITy4acB:

a) U3MEHEHHWe TpeOOBaHMH  HOPMATHBHBIX  TPABOBBIX  AKTOB,  KacaroOIIUXCS
MIPEIOCTaBIICHUSI MyHUIIUIIATBHON yCIIyTH, MOCJe EPBOHAYAIbHOMN NOJauM 3asiBJIeHUs (3ampoca)
O IIPEIOCTABIEHNN MYHHUIIUIIATIBHON YCIIyTH;

0) Hanmuyue OMmMOOK B 3asBJICHUU O NPEAOCTABICHUM MYHHULMIIAIBHOM YCIyru H
JOKYMEHTaX, IIOJIaHHBIX 3asBUTEJEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IMPEJOCTaBICHUU
MYHUIUNAIBHON YCIyTH U HE BKIIOUYEHHBIX B IIPECTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JEHCTBHA JOKYMEHTOB WJIM HW3MEHEHHe HWH(POpPMALUHU IOCIe
MIEPBOHAYAJILHOTO OTKa3a B MPEJOCTaBICHUN MyHHIIUIIAIBHON yCIyTH;



T') BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (IPU3HAKOB) OMIMOOYHOTO MIIH
NPOTHBONPABHOrO  JAEHCTBHS  (O€3ACHUCTBHUS)  JOJDKHOCTHOTO  JIMLA  AJAMUHHUCTPAIMH,
MYHHIIMIIAJIBHOTO CIY>KAIIEero MPpH MepBOHAYaIbHOM OTKa3€e B PEJOCTABICHUN MYHHUIIUIAIBHOMN
YCIYTH, O 4YeM B IMUCHbMEHHOM BHUJE 3a MOANUCHIO TJ1aBbl MYHHLIMIAIBLHOTO OOpa30BaHUS
TOPOJICKOTO OKpyTa «BYKTBUI» - pyKOBOIUTENS aIMUHHCTpAINH, YBEAOMISIETCS 3asBUTEINb, a
TaKXe MPUHOCSITCS U3BUHEHMS 32 JJOCTAaBJICHHBIC HEY100CTBa;

MIPeIOCTaBJIEHUSI Ha OyMa)KHOM HOCHUTENIe JOKYMEHTOB M MH(OpMAaIuu, 3JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBHM € IMyHKTOM 7.2 yactu | crarbu 16
®enepanbHoro 3akoHa oT 27 utonsg 2010 romga Ne 210-O3 «O6 opranuzanuu npeaoCTaBICHUS
rOCy/IJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyI», 3a HCKIIOYEHHEM CIIy4aeB, €CIM HAHECEHHE
OTMETOK Ha Takuhe JIOKyMEHTbl JHOO0 HX HU3bIATHE SIBISIETCI HEOOXOIUMBIM YCIOBHEM
NPEJOCTABIICHUS] MYHHUIIMIIAIBHOW YCIyTH, U WHBIX CIy4aeB, YCTAHOBJICHHBIX (enepaabHbIMU
3aKOHaMHU;

OTKa3bIBaTh B IMpHEME 3ampoca W UHBIX JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEIOCTABIICHUSI MyHUIIMIIAIIBHOM yCIIyTH, B ClIy4ae, €CIi 3alpoc U JOKYMEHThI, HE0OXO0IUMbIe
IUI TIPEAOCTABICHUS MYHHUIIUMAIBHON YCIyTH, MOAAaHBl B COOTBETCTBHM ¢ HH(OpMaimei o
CpOKax M TOpSAIKE MPEJOCTaBICHHUS MYHUIMMAIbHOM yCiIyrd, omyOJukoBaHHOW Ha EnuHoM
MOpTaJjie rOCyIapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((QyHKIMN);

OTKa3bplBaThb B MPEJOCTABICHUM MYHUIMNAIBLHON yCIyrd B cllydae, €cld 3amnpoc U
JOKYMEHTBI, HEOOXOAWMBIE Uil MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyrd, TOJaHbl B
COOTBETCTBHH ¢ MH(pOpMaIUEl 0 CpOKax U MOPSAIKE MPEIOCTaBICHUSI MYHUIIMNIAIBHON YCIyTH,
ory0iaMkoBaHHON Ha EaMHOM mopTaiie rocy1apcTBEeHHBIX U MyHUITUIATIBHBIX YCIyT ((QyHKIHA);

TpeOOBaTh OT 3asBUTENSl COBEPIICHUS MHBIX JEHCTBUH, KpOMe MPOXOXKICHHS
UACHTUQHUKAIMA W ayTeHTU(UKAIMH B COOTBETCTBUM C HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoit ®epepauuu, ykaszaHMs LeIM NpUEMa, a TaKXkKe MPEeIOCTABICHUs CBEJCHUH,
HEOOXOJUMBIX JJIsi pacyeTa UIMTEIbHOCTH BPEMEHHOTO HMHTEpBajia, KOTOPBIM HEOOXOIUMO
3a0pOHMPOBATH JAJIS IPUEMA.

HcyepnbiBalommii nepeyeHb OCHOBAHUIA VISl 0TKa3a B IpueMe 10KYMEHTOB,
HEeO0XO0AUMBIX /IJISl MPEAOCTABJEHUSI MYHMUMNIAJIBHON yCIyru

2.10. B cootBercTBUM C 3akoHOAaTeNlbcTBOM Poccuiickoit denepanun OCHOBaHUM HJis
OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHHUITUTIATLHON yCIIYTH, HE
nMeeTcCs.

HcuyepnbiBaommii nepedyeHb OCHOBAHUI J1JI1 IPUOCTAHOBJIEHUSI
WIH 0TKA3a B NPEI0CTABJIEHMH MYHUIMIIAJIbHOH yCIAYyTH

2.11. IlprocTraHoBIECHUE IPEIOCTABICHUSI MyHUIIUTIATBLHON YCIYTH HE TTPETYCMOTPEHO.

2.12. OcHOBaHUAMHU 15l OTKa3a B MPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH SBJISIOTCS:

OTCYTCTBHE aBTOMOOWIILHOM JOPOTH, TO KOTOPOH 3ampammBaceTcs WHPOpMaIus, B
MepevYHe aBTOMOOWIIBHBIX JOPOT MECTHOTO 3HAUCHHUs aJAMHUHHUCTPAIMHM, O YeM IHChMEHHO
COO0O0IIIaeTCs 3aABUTEIIO;

HaJIMYKE B MPEJCTABICHHBIX JOKYMEHTaX HEIOCTOBEPHON MH(OpMAIINK;

B 3asBJICHUM HE YKa3aHbl (pammiusg rpaxaaHvHa (PEKBU3UTHI IOPUAMYECKOrO JIHIA),
HaITPaBUBIIIECTO 3asBJICHHUE, WU TIOUYTOBBIN aJIpec, IO KOTOPOMY JOJIKEH OBITh HAIIPaBJICH OTBET;

B 3asBJICHUU COJECPXKATCS HELEH3YpHbIE JIMOO OCKOPOUTEIbHBIE BBIPAKEHHUS, YIPO3bI
YKU3HH, 3JI0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAK)KE YICHOB €T0 CEMbH;

TEKCT 3asIBJICHUS HE MOIACTCS MPOUYTCHHUIO.

[Tocie ycTpaHeHUs OCHOBAHUM ISl OTKAa3a B MPEAOCTABICHUH MYHUIIMITAILHON YCIIYTH B
ciIy4asix, TpeIyCMOTpEeHHbIX TyHKTOM 2.12 paznena Il HacTosmero aaMUHUCTPATUBHOTO
periiaMeHTa, 3asBUTEIb BIIPaBe 00PaTUTHCS MIOBTOPHO 3a MOJYyYCHUEM MYHHUIIUIIATLHON YCITyTH.

IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU /1151
NpeaoCcTABIEHUSI MyYHHIMIIAJIbHOM yCJIYTH, B TOM YHCJ/Ie CBeIeHNUs 0 JOKYMeHTe
(1o0kyMeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUSIMHU, YYACTBYIOIIIMMHU B

NpeaoCTABIEHUN MYHUIIUNIAJBHOMH YCJAYyTd



2.13. Ycnyru, HeoOXoauMble M 00s3aTeNbHbIC JJIS MPEIOCTABICHUS MYHUIMIIAIBHOM
YCIIYTH, OTCYTCTBYIOT.

HcuyepnbiBawiumii nepevyeHb J0KYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBbIMHU AKTAMH U1l IPEAOCTABJICHUSA YCJAYT, KOTOPbIE SABJISIOTCH
HEO00XO0AMMBIMHU M 00513aTeJILHBIMU VISl NIPEA0CTABJIECHUSI MYHUIIUTIAJIbHOMH YCJIYIH,
Croco0bI X MOJIy4YeHHs 3asiBUTeJIEM, B TOM YHCJIe B JIeKTPOHHOI opme, MOPAIOK UX
npeacTraBjeHust

2.14. ]JIOKyMEHTOB, HEOOXOIMMBIX I MPEAOCTABICHHUS YCIYT, KOTOpBIC SBISIOTCS
HEOOXOIUMBIMU U 00A3aTeNbHBIMM  JUISI NIPEAOCTABICHHUS  MYHHULMIIAIBHOM  YCIyrH,
3akoHOJaTenbcTBOM Poccuiickoit denepanuu M 3akoHoAarenbcTBOM PecnyOnuku Komu He
IIPEyCMOTPEHO.

ITopsinok, pa3mep U OCHOBAHHUS B3MMAHHA
rocy1apCcTBEHHON MOMIUHbBI WM HHOH IIAThI,
B3MMaeMOH 32 NPeJoCTaBJIeHHe MyHHIMIIAAbHON yCIyIH

2.15. MyHunumnanpHas yciayra npeIocTaBisieTcs OECIUIaTHO.

IHopsinok, pa3mep U OCHOBaHHWS B3MMAHHUS IIATHI 32 MPe0CTaBJIeHHE YCIIYT,
HeO0XO0AUMBIX M 00513aTeJIbHBIX /Il MPEI0CTABJICHNS MYHUIIUNIAIBHOH YCJIYT'H, BKJIOYast
HHGOPMALMIO 0 METOAUKE pacyeTa TAKOH IJIATHI

2.16. B cBsI3U C OTCYTCTBHEM HEOOXOAMMBIX U 00S3aTENBHBIX YCIIYT JJISl IPEIOCTaBICHUS
MYHUIUIIAIBbHON YCIIYTH, IJIaTa HE B3UMAETCA.

MaxkcuMaJIbHBIA CPOK 0KMIAHUSA B OYepeaH NPH Moaave 3ampoca
0 NMpeJ0CTABICHHH MYHHIMIIAJBHON YCJIYIH H IIPH MOJY4YEeHHHU
pe3yabTara NpeAoCTABACHUA MYHUIIUNIAAbHOM YCIYyI'H

2.17. MakcuManbpHbBli CpPOK OXHUJAHWS B OYEpEeaM IIpU MOojade 3asBICHUA O
IIPEIOCTABJICHUN MYHMIMIIAJIBHOW YCIYI'M WM IIPU IOJyYEHUM pE3yJbTaTa IPEJOCTaBICHUS
MYHMIMIIAJIBHON yCIIyTH COCTaBIsAET He Oosiee 15 MUHYT.

Cpok 1 NopsiAoOK perncTpanyy 3anpoca 3asiBUTeJIs1 0 NPeA0CTaBJICHUH
MYHHMUIMIAJIbHON YCJYIH U YCJIYTH, IPEeJ0CTABJISIEMOIl OpraHu3anmei, y4acTByouie B
NpeIoCcTaBJIeHUH MYHUIIUIIAAbHOM YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOI (popme

2.18. Peructpamusi 3asBlI€HUS U JOKYMEHTOB, IpEJICTABICHHBIX 3asBUTEIIEM,
OCYIIECTBIISETCS CHELUATUCTOM aIMUHUCTPALMU, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000POTa, B ACHb X IPEACTaBICHUS.

B cnyuae mpencraBieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHbBIX B IyHKTax 2.7 — 2.7.2
pa3nena Il HacTosIIero agMUHHUCTPATHBHOIO pPErJIaMEHTa, JIMYHO 3asABUTENEM, YKa3aHHbIE
JOKYMEHTBl PETUCTPUPYIOTCA CHELMAIUCTOM aJMUHUCTPALU, OTBETCTBEHHBIM 3a IpPHUEM U
perucTparnuio, B 1€Hb UX NpPEACTaBICHUS.

B cnyuae nHampaBneHus 3asBIE€HUS U JOKYMEHTOB, YKa3aHHBIX B NyHKTax 2.7 — 2.7.2
pasznena Il Hacrosuero aiMUHHCTPATUBHOIO PEIVIAMEHTA, MOYTOBBIM OTIPABIECHUEM WIU B
(dopme SIEKTPOHHBIX JOKYMEHTOB, BKJIIodas [lopranm rocynapCTBEHHBIX M MYHHIMMAIBHBIX
yenyr (bynkumii) Pecniyomuku Komu (pgu.rkomi.ru) u (wumm) Enunblil mopran rocyaapCTBEHHBIX
U MyHMLIUOATBHBIX ycnyr (pyHkuumit) (gosuslugi.ru), ykasaHHbIE JOKYMEHTBI PErHCTPUPYIOTCS
CIELUAINCTOM aJMUHHUCTPALMY, OTBETCTBEHHBIM 3a IMPHEM U PErucTpaluio, B JEHb UX
MOCTYIUIEHHUS B aIMUHHUCTPALIMIO.

Tpeﬁosaﬂnﬂ K IIOMECIHICHUAM, B KOTOPLIX MPEAOCTABJIANTCHA MYHUIUIIAJIBbHBIC
YCIYI'd, K 341y O KHJIaHUA, MeCTaM JIA 3aIIOJTHCHHUA 3aIIPOCOB 0 NPEA0CTaABJICHUHA



MYHMUIMNAJIBHON YCJIYIH, HHPOPMANMOHHBIM CTEHIaM ¢ 00pa3laMy UX 3aN0JTHEHUS U
nepeyHeM JOKYMEHTOB, HeOOXOAUMBIX /ISl MPEAOCTABJICHUS KAKI0H MyHMIMIIAILHOI
YCJIYI'H, B TOM YHCJIe K 00ecne4YeHH 0 JO0CTYIHOCTH /Il HHBAJIMI0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHMH C 3aKOHOAATeJbCTBOM Poccuiickoin Pegepauyu 0 COUAIBLHOM 3a1UTE
HHBAJINI0B

2.19. 3panue (moMeleHWe) aIMUHUCTpaluU, oOopyayeTcss HHPOPMAIMOHHOMN
TaOJIMYKOH (BBIBECKOH) € yKa3aHUEM IOJIHOTO HAUMEHOBAHMUSL.

[Tomemienusi, B KOTOPBIX NPEJOCTABISAIOTCS MYHHUIMIAIbHBIE YCIYTH, JOJDKHBI
COOTBETCTBOBATh YCTAaHOBJIEHHBIM 3aKOHOJATeNbCcTBOM Poccuiickoit denepanun TpeOOBaHUIM
oOecrnieueHrss KOM(OPTHBIMHU YCIOBHUSIMH 3asiBUTENIEH U JOJKHOCTHBIX JIML, CHEIHAIUCTOB, B
TOM 4Hcie 00ecrieyeHHs BO3MOKHOCTH peau3aliy MpaB MHBAJIUIOB U JIMIl C OTPAaHUYCHHBIMU
BO3MO’KHOCTSIMHU Ha ITOJIyYEHHUE IO UX 3asIBICHUI0 MyHUIIMIIATIbHON YCIYTH.

B cootBercTBUM ¢ 3akoHOAaTeNnbCTBOM Poccuiickoit denepanuu 0 COLMAIBHON 3allUTe
MHBAJINIOB UM, B YACTHOCTH, 00ECIIEUNBAIOTCS:

ycIoBHs OecHpensTCTBEHHOrO J0CTyNa K O0bEKTYy (34aHHUI0, MOMEILICHHIO), B KOTOPOM
MIPEIOCTABIIAETCS TOCYJAapCTBEHHAsl yCiayra, a Takke s OecHpensTCTBEHHOTO IOJIb30BAHUS
TPAHCIOPTOM, CPEJCTBAMHU CBSI3U M UH(POPMAIIHH;

BO3MOXKHOCTb CaMOCTOSITEJIBHOTO IEPEABMKEHUS IO TEPPUTOPUH, HA KOTOPOU
pacroiokeHbl 00BEKTHI (37aHus, TTOMEIIEHH), B KOTOPhIX MPEIOCTABISAIOTCS YCIYTH, a TaKkKe
BXOJla B Takhe OOBEKTHI M BBIXOJIa U3 HHUX, MOCAJIKHU B TPAHCIOPTHOE CPEJCTBO M BBICAIKU U3
HETo, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKHY;

COTMPOBOXKACHUE HHBAJINAOB, MMEIONIMX CTOMKHE paccTpoicTBa (PYHKIMU 3pEHUs U
CaMOCTOSITEJILHOTO NEPEIBUKEHUS;

Ha/JIexallee pa3melleHue o0opya0BaHusl U HocuTesned nHopMaluy, HeOOXOAUMBIX TS
obecriedeHus: OecrpensITCTBEHHOTO JIOCTYTa HHBAIMAOB K 00BbEKTaM (3aHUsM, IIOMEIIECHHUSIM), B
KOTOPBIX MPEJOCTaBISIOTCA yCIyTd, W K YyciIyraM C Yy4yeTOM OrpaHHYeHUuH uXx
KHU3HEACIATEIbHOCTH;

nyOnupoBaHre HEOOXOAMMOM JUIsl MHBAIMJIOB 3BYKOBOM W 3pUTENbHOM HMH(pOpManuu, a
TaKXKe HaJNuced, 3HAKOB M HWHOW TEKCTOBOM M rpaduyeckoil HHOpManuu 3HaKaMH,
BBITIOJTHEHHBIMU pebeHO-TOueYHbIM HipuTOoM bpaiins;

JIOIYCK CYypAOINEepeBOIYHKa U TU(IOCYPIOTIEPEBOTUHKA;

JIOTIYCK ~ COOAKU-TPOBOJHMKA HA OOBEKTHl (3laHus, TIOMEIICHHs), B KOTOPBIX
IIPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHUE MHBAJINWJAM TOMOIIY B MPEOAOJICHUH 0apbepoB, MEUIAOMIMX MOTYYECHUIO UMHU
yCIIyT HapaBHE C APYTUMH JIMIIAMH.

[lenTpanbHbIi BXOJA B 3[aHUE JODKEH OBITH O0OpYJIOBaH MaHAYCOM, YAOOHBIM JUIS
BbE3/la B 3[aHME KOJIICOK C JETBMHU M HMHBAJIWIHBIX KPECEN-KOJSCOK, a TaKXe BBIBECKOM,
coJiepkalieil HaMMEHOBAaHUE, MECTO PACIOJIOXKEHUs, PEeKuUM paboThl, HOMEp TenedoHa IS
CIIPABOK.

[Ipuem  3asBHUTENE  OCYHIECTBISETCS  HENMOCPEACTBEHHO B INOMEHICHUSX,
NpeJHAa3HAYCHHBIX JJIS TNPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH, KOTOPbIE OJDKHBI OBITh
000py10BaHbl CUITYUMU MECTaMH U 00ecTieyeHbl KaHIEIIPCKUMH MPUHAITICKHOCTSIMHU.

Mecta 0xHIaHHUS JOJKHBI ObITh 00OPYJOBAaHBl CHISYMMU MECTaMH JJIsi TOCETUTENeH.
KonuuectBo ~ MecT — oXumaHusg ompeaensercss HUCXoAs u3 (aKTUYeCKOW Harpy3ku H
BO3MOXKHOCTEM M1 MX pa3sMEIleHus B 3JaHUM, HO He MeHee 3-x MecT. B Mecrax
MIPEIOCTaBIICHUSI MyHUIIMIIAIILHOM yCIIyTH MpeaycMaTpuBaeTcs 000py 0BaHUE TOCTYIHBIX MECT
OOIIIECTBEHHOTO MOJIb30BaHMSI (TyaleTOB) U XpaHEHUs BEpXHEH OJIeK bl ITOCETUTEIIEH.

Mecra Uil 3aloONHEHMsS] 3alpOCOB O MPEJOCTABICHUM MYHULMIIAIBHOW YCIyTH
OCHAIAIOTCSl CTOJIAMH, CTYJbSMHU, KAHLEIAPCKUMHU IPHUHAJIEKHOCTSIMH, pAaCIOJIaratoTcsl B
HENOCPEACTBEHHON OM30CTH OT MHGOPMAIMOHHOTO CTEHJa ¢ oOpa3liaMu MX 3aloJHEHUS U
NepeYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEOCTaBICHUS MyHUIIUIAIBHON YCIYTH.

HNudopMalimoHHble CTEH bl JOJHKHBI COAEPKATh:

CBEJICHUSI O MECTOHAXOXKJCHMH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) pabOThI
oprasa (yupexxIeHHsl), OCYIIECTBISIONIET0 PeI0CTaBIeHNEe MyHUIIUIIAIbHOMN YCITyTH;

KOHTaKkTHYI0 HMH(popMaiuio (TesnedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CHEIMATUCTOB, OTBETCTBEHHBIX 3a IPHEM JIOKYyMEHTOB;



KOHTakTHy!0 uH(popmarmio (TtenedoH, ampec SJIEKTPOHHOW TIOYTHI) CHEIHAIHCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

uHGOpPMAIMIO 0 BOMpPOCAM MPEAOCTaBICHHUS MYHULUIAIBHON yCIyrd (IO TMEPEdHIo
JOKYMEHTOB, HEOOXOAUMBIX JIJIsI IPEIOCTABICHUS MYHUIUIIAIBHOM YCIIyTH, 110 BpEMEHH ITpUeMa
U BbIIaYM JIOKYMEHTOB, IO TOPSJKY oOXajoBaHusl AelcTBuil (Oe3AeicTBUS) W pELIeHH,
OCYILIECTBISIEMBIX M IPUHUMAEMBIX B XOJI€ IIPEIOCTABICHUS MyHULIUIIATIBHON YCIYTH).

PabGoune Mecra  YNOJIHOMOYEHHBIX  JIOJDKHOCTHBIX  JIML, OTBETCTBEHHBIX  3a
NPEJOCTaBIEHUE MYHUIUMIAIBHON YCIyTH, OOOpYAyIOTCS KOMIBIOTEpAMHU M OPITEXHHUKOM,
MO3BOJIAIOIIEH OPraHU30BaTh UCIIOJIHEHUE MYHUIIMNIAIBHON YCIYTH B IIOJHOM OOBEME.

IToxa3aTenun AOCTYNHOCTH U Ka4yeCTBA MYHHUIMIAJIbHOMN yCJIyTH
2.20. IToxazaTenu JOCTYIHOCTH M Kaue€CTBa MyHHMIIUIIAIbHON YCIIyTH:

[Tokazarenu Ennnuna HopmaruBHoe 3HaueHue
W3MEPEHHUS MIOKa3aTeJIst

[TokaszaTenu TOCTYNHOCTH

Hannuue BO3MOXXHOCTH TOJY4YEHHUS B 3JIEKTPOHHOM
BUJe (B COOTBETCTBUM C OJTalmaMu IIEepeBojia

na/Her Ja
MYHHULMNAIBHBIX YCIYI Ha NPEJOCTaBICHUE B
JIEKTPOHHOM BUJIE)
[Tokazarenu kauecTBa
VY neapHBIN BEC 3asBJICHUI TpaXKJaH,
PACCMOTPEHHBIX B YCTaHOBJICHHBIH CPOK, B 00ILEM % 100

KOJIMYECTBE OOpallleHUi rpaXkaaH

VaenpHbId Bec OOOCHOBAaHHBIX Xajlo0 B 0OIIEM
KOJINYECTBE  3asBJICHUM  HA  MPEIOCTABICHUE % 0
MYHHIIUNIATHHON YCITYTH

HNuble TpeOOBaHNSI, B TOM YHCJIe 0COOEHHOCTH MPEA0CTABJEHUSI MyHUIMNIAIBHOI
YCJIYI'H B 3JIEKTPOHHOM popMme

2.21. CBeneHus O MPEAOCTABICHUH MYHHIIMIAIBHOW yCIyrd W (opma 3asBICHHS IS
NPEOCTABIICHUS] MYHHUIMNAIBHON YyCIyrH HaxonaTcs Ha VHTepHeT-cailiTe aJMUHHUCTpaluu
(adm.govuktyl.ru), moprangax rocy1apCTBEHHbIX 1 MyYHUIIUTIATBHBIX YCIYT ((PYHKITHN).

2.22. IlpemocraBieHne  MYyHMLIMNAIBHOW  YCIyI'M  IOCPEICTBOM  IOPTAJOB
roCy/IapCTBEHHBIX U MYHHULIUMANIbHBIX YCIyT (QYHKIHMI) OCYIIECTBISETCS MyTEM 3alOJHEHUS U
OTIpPaBKH HWHTEPAKTUBHON (OPMBI 3asBJICHUS Ha MPENOCTABICHHWE MYHUIMIIAIBHON YCIyTH U
MPUKPETIJICHUS]  3JIEKTPOHHBIX  00pa30B  JOKYMEHTOB, HEOOXOAMMBIX JUIsl  TOJy4YEHHS
MYHHIIUITATEHONW YCITYTH.

TpeGoBaHus K 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEAOCTaBIsIEMbIM Yepe3 MOPTaJIbI
rOCyIapCTBEHHBIX U MyHHUIIMITATBHBIX YCIyT ((pyHKINN):

1) monmycTUMBIMHM PaCIIMPEHHUSIMH MPHUKPEIIIEMBIX 3JIEKTPOHHBIX OOPa30B SBISIOTCS:
¢aitner apxuBoB (*.zip); ¢aitnel TekcToBBIX JOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinb
3IEKTPOHHBIX TabmuI (*.xls, *.xIsx); daitnbl rpadhmueckux nzodpakennit (*.jpg, *.pdf, *.tiff);

2) BNeKTpOHHbIE 00pa3bl NOJKHBI OBITH JOCTYMHBI (HMOHSATHBI) JUIS MpodTeHus. Jlis
JOKYMEHTOB, OPHIMHAIbl KOTOPBIX M3TOTOBJIEHBl HAa OYMa)KHBIX HOCHUTENSIX, pa3pelieHHe
n300paxeHust T0JKHO ObITh He Hibke 150 dpi (Touek Ha mroiim) B Maciirade 1:1;

3) B KadecTBe MPUKPEIUIIEMOTO 3JIEKTPOHHOTO 00pasa mormyckaeTcs: Toyibpko 1 (daitn. B
cllyyae He0OXOAUMOCTH TNepeadyn HECKOJIBKUX (DaiiiIoB OAHOTO JOKYMEHTa, OHH JOJDKHBI OBITH
CTPYNIUPOBaHBl B 1 apXWB, KOTOPHIA MPHUKPEIJISETCS B KadyecTBE 3JIEKTPOHHOro oOpasa.
HaunmeHnoBaHMe 37IEKTPOHHOTO 00pa3a J0JKHO MO3BOJIATh HASHTH(PULIMPOBATH TOKYMEHT;

4) snexTpoHHbIE 00pa3bl HE JOKHBI COAEPKATh BUPYCOB U BPEIOHOCHBIX IPOrpaMM.

I11. CocTaB, moc/1e10BaTeILHOCTh U CPOKHU BBITOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSAKY UX BbITIOJIHEHHS], B TOM YHCJIe 0COOEHHOCTH
BbINIOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI (hopme




3.1. [IpenocraBienune MYHHULIMTATBbHON YCIyTH BKJIIOYAET cIeayroume
AIMHUHUCTPATUBHBIC IPOLCAYPHI:

1) mpuem u peructpanus 3asBICHU (3apoca) U UHBIX JOKYMEHTOB IS [IPEI0CTaBICHUS
MYHULUIIATIBHOW YCIIYTH;

2) HampaBJIeHHE CIEIMATUCTOM MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHU3allid B CIIydae,
€CJIM OTIpEICIICHHbIE JOKYMEHTHI HE ObLIN MPEICTABIICHBI 3asIBUTEIIEM CAaMOCTOSTEIBHO;

3) mpuHATHE pEeHIeHHs O MPEAOCTaBICHUU (pelieHus 00 OTKaze B IPEJOCTABICHUM)
MYHULMIIATIBHOW YCIIYTH;

4) yBedOMJICHHE 3asBUTENI O MPUHSATOM pEIICHWH, BbIJaya 3asBUTENIO0 pe3ysbTaTra
npeaoCTaBJICHUA MyHI/IL[I/IHaJIBHOfI YCIIyTu.

3.2. IlpenocraBieHue B YCTAaHOBJICHHOM TMOpsAAKe HHGOpPMALUK 3asBUTENAM H
obOecriedyeHre JOCTyna 3asBUTENICH K CBEICHUSIM O MYHHIMIIAIBHOW YCIyre, TOpsAKE ee
MPEIOCTaBICHUS, MO0 MHBIM BOMNPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIUIAIBHOM
YCIIYTH, YKa3aHO B ITyHKTE 1.4 HACcTOSIIEr0 aAMUHUCTPATUBHOTO PErjaMeHTa.

HpneM U perucrpanus 3asiBJJCHUSA O NIPEI0CTABJICHUN MyHI/IIII/IHaJ'[LHOﬁ ycayrn

3.3. OcHoBaHMEM AJI Hayala WCIOJHEHMsI aJMUHHCTPATUBHOW HPOLEAYpPHI SIBIISAETCS
oOpallieHue 3asBUTENSI B aIMUHUCTpanuio, OTAen 0 mpe1oCcTaBIeHUN MyHUIIUTIAIBHON YCIyTH.

OOparnenne 3asBUTENS B aJMHUHUACTPAIIMIO MOXET OCYIIECTBIISATHCS B OYHOH M 3a04HOM
dbopMe myTeM MoJIauu 3asiBICHUS U UHBIX TOKYMEHTOB.

Ounas ¢opma mMoAayM JOKYMEHTOB — IOJauya 3asBICHUS W WHBIX JIOKYMEHTOB IIPH
JUYHOM TpueMe B Topsake oOuieil odyepean B NMPUEMHBIC Yachl WM MO MpeIBAPUTENHLHOM
3anuch. Ilpu ouHol Gopme momaym JOKYMEHTOB 3asBUTEINb MOAAET 3asBICHHE M JOKYMEHTHI,
yKa3zaHHble B myHKTax 2.7.1, 2.7.2 pa3aena Il HacTosimiero agMUHUCTPATUBHOIO PErjIaMEeHTa, B
OyMa)KHOM BHJIE, TO €CTh JJOKYMEHTBI YCTaHOBJIEHHOU (pOpMBI, chOpMUpPOBaHHBIE HA OYMaKHOM
HOCHTEJIE.

IIpu ounoit ¢Qopme mnOAAYM JOKYMEHTOB 3asiBIEHHE (3alpoCc) O TPEAOCTABICHUU
MYHHIMIAIBHOW YCIYTH MOXET ObIThb O(QOpPMIIGHO 3asBHUTEJIEM B XOJe IMpHeMa B
aJIMMHUCTpauu 1160 odopmiieH 3apaHee.

[To npocsbe oOpaTuBIIETOCS INUIA 3asBICHHE (3aMpoc) MOXKET ObITh O(OopMIIEHO
CTEIUAIMCTOM aJIMUHHUCTPALMH, OTBETCTBEHHBIM 3a TPHUEM JOKYMEHTOB, C HCIOJIb30BAHHUEM
IPOTPaMMHBIX CPEACTB. B 3TOM cityuae 3asBUTENIb COOCTBEHHOPYYHO BIHCHIBACT B 3asBJICHUE
CBOIO (haMWIIHIO, IMSI M OTYECTBO, CTABHT ATy U TIOAIHCH.

CrienanucT agMMHUCTpAIMM, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB, OCYIIECTBIISET
CIICAYIOIINE ACUCTBUS B XOJI€ IPHEMa 3asBUTEIIS:

1) ycraHaBnuBaeT mnpenMeT OOpalleHHusi, MPOBEPseT TOKYMEHTBI, YAOCTOBEpPSIOLIUE
JIMYHOCTB;

2) mnpoBepseT HaJMYUEe BCEX JIOKYMEHTOB, HEOOXOOUMBIX Ul MPEJOCTaBICHUS
MYHUITUIIATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH TPENOCTaBUTh CAMOCTOSTEIBHO B
COOTBETCTBHH C IIYHKTOM 2.7 HACTOSALIETO aJJMUHUCTPATUBHOIO PEriaMeHTa;

3) peructpupyer 3asBieHME (3apoc) M NPEICTABICHHbIE JIOKYMEHTHI 0]
WHAUBUAYAIbHBIM TOPSAKOBBIM HOMEPOM B JIEHb X MOCTYIUICHUS;

4) BBIIAeT 3aABUTEIIO PACHUCKY C OMMKCHIO MPECTABICHHBIX JOKYMEHTOB M YKa3aHHUEM
JaThl UX MPUHSTHSA, TOATBEPKIAIOIIYIO0 MPUHATHE TOKYMEHTOB.

I[lpy HEOOXOAWMOCTH CHEUUAIUCT aJMHHHCTPAIMH, OTBETCTBEHHBIH 32 TIpUEM
JOKYMEHTOB, M3rOTABIMBAET KOMHMHU MPEICTABICHHBIX 3asBUTENIEM JIOKYMEHTOB, BHITIOJHAET Ha
HUX HAJMHCh 00 WX COOTBETCTBHUU IOJJIMHHBIM JK3EMIUISIPaM, 3aBEepsET CBOCH IMOMIHUCHIO C
yKazaHueM (paMUIIU U HHUIIAAJIOB.

[Ipu oTCyTCTBHMHM y 3asBUTEISl 3alOJIHEHHOTO 3asBICHHS (3alpoca) WM HETPaBHIIEHOM
€ro 3aroJHEHUHM CIEeUUAIUCT aJMUHHCTPALMH, OTBETCTBEHHBIH 3a MpHUEM JIOKYMEHTOB,
MTOMOTAET 3asIBUTEIO 3aMOJTHUTH 3asiBIICHHUE (3a1mpoc).

MaxkcuMasbHbI CPOK HCHOJIHEHUS aJIMUHHMCTPATUBHOW MpOILEIyphl COCTaBISET HE
Oonee 4 pabouux AHEW CO JHS TOCTYIUIGHHMS B aJIMUHUCTpALMIO 3asBIEHUs (3ampoca) OT
3asBUTEIIS O MIPEJOCTABICHUH MyHULIMTIAIBHON YCIYTH.



3aoyHas ¢opma Moja4yM JOKYMEHTOB — HAIpPAaBJIEHUE 3asBIICHUS O NPEIOCTAaBICHUHU
MYHUILUIIAIBHON YCIyTM U HMHBIX JOKYMEHTOB 4Y€pe3 OPraHHU3alUI0 IIOYTOBOW CBSA3H, MHYIO
OpraHW3allMi0,  OCYLIECTBISIOIIYI0  JIOCTaBKy  KOPPECHOHJEHIMM,  4Yepe3  MOPTaIbl
rOCYJapCTBEHHBIX U MyHHIUIIAIBHBIX YCIYT (PYHKLUI).

[Tpu 3aouyHON Qopme mogauu TOKYMEHTOB 3asiBUTENIb MOXKET HAIPaBUTh 3asBICHUE U
JOKYMEHTBI, yKa3aHHble B IyHKTax 2.7.1, 2.7.2 pa3nmena Il Hacrosmiero agMUHUCTPAaTUBHOIO
pernameHta, B OyMa)KHOM BHJE, B BUAE KOMUH JOKYMEHTOB Ha OyMa)KHOM HOCHUTENe, B
3JIEKTPOHHOM BHJIEe (TO €CTh IOCPEACTBOM OTIPABKH HMHTEPAKTUBHOW (OPMBI 3asBIICHHUS Ha
MIPEAOCTABICEHUE YCIYTH, MOJIMACAHHOIO COOTBETCTBYIOIIUM THIIOM 3JIEKTPOHHON MOJIHKCH, C
NPUIOKEHUEM JIEKTPOHHBIX 00pa30B HEOOXOJUMBIX JOKYMEHTOB).

HampaBnenue 3asBineHus U JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.7.1, 2.7.2 pasnena 11
aJIMUHUCTPATUBHOTO periaMeHra, B OyMa)XHOM BHJE OCYIIECTBISETCS Yepe3 OpraHU3alMio
MOYTOBOW CBSA3H, UHYIO OPraHU3AIMIO, OCYIIECTBISIONIYIO JOCTaBKY KOPPECHOHJACHIIMH (MOTYT
OBbITh HAPABJICHBI 3aKa3HBIM MMUCBMOM C YBEJIOMJICHUEM O BPYUCHHH).

[Ipn HampaBieHMM [OKYMEHTOB 4epe3 OpraHU3alMI0 [OYTOBOM CBSA3M, HWHYIO
OpPraHu3alMIo, OCYILECTBIIAIONIYIO JOCTABKY KOPPECIOHACHIUU JTHEM PETUCTPALUU 3asBIICHUS
SIBJISIETCS IEHb MOJyYEHHUs IMCbMa a/IMUHUCTPALINEH.

[Ipn HanpaBneHUM 3asBIEHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.7.1, 2.7.2 pa3nena
II HacTosmero aAMUHUCTPATUBHOTO PErJIAMEHTA, Yepe3 OPraHU3alUi0 IOYTOBOM CBS3H, MHYIO
OpraHu3alMio, OCYILECTBIIOIIYIO JOCTABKY KOPPECIOHICHILMH, YIOCTOBEPEHHE BEPHOCTH
KONMUN  JOKYMEHTOB  OCYIIECTBIISIETCS B  MOpSAKe, YCTAaHOBJIEHHOM  (eaepalbHbIM
3aKOHOJIaTEIbLCTBOM.

HampaBnenue 3asBneHus U JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.7.1, 2.7.2 pa3nena II
aJIMUHUCTPATUBHOTO DEIJIAMEHTa, B JJCKTPOHHOM BHJEe U (WJIM) KOMHMHA 3TUX JIOKYMEHTOB
OCYIIECTBJISIETCSl  MOCPEICTBOM  OTIPABIICHUS HWHTEPAKTUBHON  (OpMBI  3asiBICHUS Ha
[IPEAOCTABICHHE MYHHUIUNAJIBHOW  YCIyI'M, IOAIMCAHHOIO COOTBETCTBYIOLIMM  THUIIOM
AJIEKTPOHHOM MOJIUCH, C TPUIOKEHHEM 3JIEKTPOHHBIX 00pa30B HEOOXOIUMBIX JOKYMEHTOB
yepe3 JINYHbIN KaOMHET NOPTaJIoB FOCYJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT (PYHKLUI).

[Ipn HanpaBieHUMM AOKYMEHTOB 4Yepe3 MOPTAJbl TOCYAAPCTBEHHBIX W MYHHUIMIIAIbHBIX
ycnyr (GyHKIMHA) JTHEM MOJMy4YeHMs 3asBICHHMS Ha MPEIOCTaBICHHWE MYHHUIMIAIbHON yCIyru
SIBJISIETCSL JICHb PETUCTPALIMM 3asBJICHHUS HA IMOPTAIAX TOCYAAPCTBEHHBIX M MYHUIUNAIbHBIX
ycayr (QyHKIMMR).

[To mpocsbe oOpaTuBILIErocs JiMLa 3asBJICHHE MOKET ObITh O(POPMIIEHO CHEIUAINCTOM
Otnena, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C UCIOJIb30BAaHUEM MPOTrpaMMHBIX CpeAcTB. B
3TOM cllydyae 3asiBUTENIb COOCTBEHHOPYYHO BIIMCHIBA€T B 3asBJICHHME CBOIO (DaMUIIMIO, UMS H
OTUYECTBO, CTABUT JATy U MOAIUCH.

Cnenunanuct OTaena, OTBETCTBEHHBIHN 32 MPUEM JOKYMEHTOB, OCYILIECTBIISIET CIETYIOIINE
JEUCTBUA B XOJ€ IpUEMA 3asiBUTEJIA:

YCTaHABIMBAeT IMpeaMeT oOpalleHus, MpoBepseT JIOKYMEHT, YAOCTOBEPSAIOIMIUI
JINYHOCTB;

IIPOBEPSIET MMOJTHOMOYUS 3ASIBUTEIS;

IOpoBEepseT HaJIM4YhMe BCEX JIOKYMEHTOB, HEOOXOIMMBIX JJIsi  MPEJAOCTaBICHUS
MYHHIMIIAJIBHOW YCIYTHU, KOTOpbIE 3asgBUTENb OOs3aH MPEAOCTaBUTh CAMOCTOSITEIbHO B
COOTBETCTBUM C myHKTamu 2.7.1, 2.7.2 pasmena Il Hacrosiero agMUHUCTPATUBHOIO
periiaMeHra;

IPOBEPSICT COOTBETCTBUE IPE/CTABICHHBIX JOKYMEHTOB TPEOOBAaHUSAM, yJIOCTOBEPSSCH,
YTO:

JOKYMEHTBl B YCTAQHOBJIGHHBIX  3aKOHOJATEIIbCTBOM  CIydasX  HOTApUAIBHO
YIAOCTOBEPEHBI, CKpEIUICHbl IEYaTAMH, MMEIT HaJUIeKalue MOAINUCH CTOPOH WM
OINPENETICHHBIX 3aKOHOATEIbCTBOM JOJIKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HalMCaHbl pa300puMBO, HAMMEHOBAHUS IOPUIUYECKHX JUI - 0e3
COKpAILICHHUs], C YKa3aHUEM UX MECT HaXOXKICHMUS;

dbamunuy, UMeHa U OTYeCTBa (PU3MUECKUX JIUL, KOHTaKTHbIE TenedOoHbl, agpeca UX MeCT
YKUTEIBCTBA HAMCAHBI MIOJIHOCTBIO;

B JIOKYMEHTax HET NOJYUCTOK, MPUIMCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
UCIIPaBIICHUN;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH1allloM;



JIOKyMEHTbl HE HMEIOT CEPbE3HBIX IOBPEXKIACHUM, HAJIWYME KOTOPBIX HE TMO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh UX COACPKAHUE;

IIPUHUMAET PELICHHE O IIPUEME Y 3asIBUTENS IIPEICTABICHHBIX IOKYMEHTOB;

BBIZIACT 3asBUTEII0 YBEAOMIICHUE C OIUCHIO NPEACTABICHHBIX JOKYMEHTOB U YKa3aHUEM
JAThl UX IPHUHATHS, TOATBEPKAAIONIEE IPUHATHE JOKYMEHTOB;

HaIIpaBJIseT IPUHATOE 3asBICHUE U JOKYMEHTBI HA PETUCTPALUIO;

IpU HEOOXOJMMOCTH M3rOTaBIMBAET KOMHM MPEJCTABICHHBIX 3asBUTENIEM TOKYMEHTOB,
BBINOJIHSAET HA HUX HAANHCh 00 MX COOTBETCTBHM IMOUIMHHBIM 3K3EMIUISpaM, 3aBepsieT CBOEH
MOJMHUCKIO C yKa3aHueM (GaMUINK U UHUIHAJIOB.

IIpu orcyrcTBUM y 3adBUTEN 3allOJIHEHHOIO 3asBICHUS WM HEIPAaBUIBHOM €ro
3anoJHeHnN cnenuanuct OTaena, OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, IOMOTAET 3asiBUTEIIIO
3aII0JIHUTH 3asIBJICHUE.

JIMUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOIUMBIX JEHCTBUNM HE MOXKET MPEBBIMATh 15
MUHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIEHUAINUCT aJIMUHUCTpPALlMU, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

PETUCTPUPYET €ro MOJA WHAWBHUIYAIbHBIM MOPSIKOBBIM HOMEPOM B J€Hb IOCTYIUICHHUS
JOKYMEHTOB B HH(OPMAIIMOHHYIO CHCTEMY;

MpOBepsSeT MPaBUILHOCTh OOPMIICHHS 3asBJICHUS M MPAaBUIBHOCTb O(QOPMIICHUS] MHBIX
JOKYMEHTOB, IIOCTYIIUBIIUX OT 3asiBUTEIIS;

IIPOBEPSIET NMPEJCTABICHHBIE TOKYMEHTHI Ha PEIMET KOMILJIEKTHOCTH;

OTIIPABJIACT 3asBUTEIIO YBEIOMJICHUE C ONMCBIO NPUHATHIX JTOKYMEHTOB U yKa3aHUEM
JAThl UX IPUHATHS, TOATBEPKIAAONIEE TPUHATHE JOKYMEHTOB.

IIo uroram uCHOJHEHMs AAMUHUCTPATHUBHOM IPOLEAYpPHI IO INPUEMY IJOKYMEHTOB B
QAMUHUCTPALMM  CIIEHHAIUCT aJIMHHHMCTPALlUH, OTBETCTBEHHBIM 3a NIPHUEM JOKYMEHTOB,
dbopmHpyeT JOKyMEHTHI ([eJ0) W TepedaeT Ha BU3Y IJaBe MYHHIMIAIBHOTO OOpa3oBaHUs
TOPOJICKOTO OKpyra « ByKTbII» - pyKOBOAMTEIO aAMUHUCTPALIMH TOPOJCKOr0 OKpyra «ByKTbun»
(manee — pyKOBOAUTENb aAMUHUCTPALIMN) AJIs OCIEAYIOLIETO HanpasiaeHus B OTaen.

3.3.1. KpureprneM npHHATHS PEIICHUs SBIACTCA HAJIMYWE 3asBJICHUS M IPWIAraeMbIX K
HEMY JOKYMEHTOB.

3.3.2. MakcuMasbHBIi CPOK UCIOJIHEHHS aIMUHUCTPATUBHOM IIPOLIETYPHI COCTABISET HE
Oosiee 2 pabounx AHEH C MOMEHTa OOpallleHHs 3asBUTENS O MPEIOCTABICHUN MYHHUIIMIIAIBHOM
YCIIyTH.

Pe3ynbraroM aIMUHUCTPAaTUBHOM IpPOLIEAYPBI SBISIETCS IIPUEM U PErUCTpaLus
3asBJICHUs (JIOKyMEHTOB) U Tepedauda 3asBieHHs (AOKyMeHTOB) creuuanucty Ortena,
OTBETCTBEHHOMY 3a IIPUHATHE PELICHUN.

Pe3ynpTar amMUHUCTPAaTUBHON MpoueAypbl (QUKCUPYETCS B CHCTEME 3JEKTPOHHOTO
JOKYMEHTO000pOTa CIEIMATNCTOM aJMHUHUCTPAIIH, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB.

B cnyuae ecnu 3asBieHe OJaHO 3asBUTENIEM B (hOpMe JIEKTPOHHOTO IOKyMEHTa uepe3
Enuuplii  mopTan rocylapCTBEHHBIX UM MYHHIMIAIBHBIX YCIyr (UKcalMs pes3yibTaTta
BBIITOJIHEHMS QIMUHUCTPATUBHBIX IIPOLETYP OCYIIECTBIISAECTCS B JJIEKTPOHHOM BUJIE.

VYBeIOMIICHHE HAIpaBIsCTCA 3asABUTCIIO HE IO3JHEE MHs, CICAYIOIIEro 3a JHEM
MOCTYIUIEHUSI 3asBJICHUS] U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIOJB30Bajl 3asgBUTENb IPU
3a04YHOM OOpaleHUH (3aKa3HbIM NMHUCBMOM IO IOYTE, CIOCOOOM, KOTOPBIN 3asBUTENb YyKa3all
P HaNpaBJICHUH 3asBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX JUIS IPEJOCTABICHUS YCIyTH Yepes3
MOPTaJIbl TOCYAAPCTBEHHBIX U MYHMLMIAIBHBIX yCIyr ((YHKUIUH): TUYHBIN KaOHMHET mopraia,
AJIEKTPOHHASI 10YTA, KOHTAKTHBIN Tese(oH).

IIpunsATHE peleHusi 0 NPeAOCTABJIEHNH MYHULIMNIAILHON YCIyTH
WIN pelieHus 00 0TKa3e B NPeA0CTABJICHHH MYHUIMIIAIbHON YCIyTH

3.4. OcHoBaHMeM aJisi Hayajla aJMHUHHMCTPATUBHOM NpOLEIYpHl SBISETCS Iepenada B
OTnen TOKyMEHTOB, HEOOXOAUMBIX JIJISl IPHHATHUS PEIICHUSI.

Crnenmamucer Ortaena, OTBETCTBEHHBIM 3a MNPHUHATHE pEIIEHUS O MPEJOCTaBICHUH
MYHUITUTIATIBHONH ~ YCIyTH, TIPOBEpseT 3asBJICHWE Ha COOTBETCTBHE  YCTAHOBIICHHBIM
TpeOOBaHUSAM.



Crneunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEAOCTaBICHUH YCIYTH,
MPOBEPSAET KOMILJIEKT JTOKYMEHTOB Ha MpeIMEeT HAJMYUS BCEX JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTABJICHUS MYHULMIAIbHOW YCIYTM M  COOTBETCTBUS  YKa3aHHBIX JOKYMEHTOB
YCTAHOBJICHHBIM TPEOOBAHUSM.

[Ipu paccMOTpeHHHM KOMIUIEKTa JOKYMEHTOB Ui TPEAOCTaBICHUS MYHUIUNATIbHOMN
yciyru crienuanuct OTaena, OTBETCTBEHHBIN 3a PUHATHE PELIEHUS O NPEJOCTABIECHUH YCIYyTH,
YCTaHABIIMBAE€T COOTBETCTBHE 3asBUTENI KPUTEPUSAM, HEOOXOIUMBIM MJI MPEIOCTaBICHUS
MYHHMIMIIAJBbHOW YCIYI'M, a TaKKe HaJW4YMe OCHOBAaHMM M1 OTKa3a B IIPEJOCTAaBICHUU
MYHUIMIIAIBHON yCIYTHM, TMPEIyCMOTPEHHBbIX NyHKTOM 2.12 pasgena II  Hacrosmero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

Crneuunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEAOCTaBICHUH YCIYTH,
10 pe3yJIbTaTaM MPOBEPKU IMPUHUMAET OJHO U3 CIEIYIOIINX PELICHHN:

pelIeHre O MPeI0CTaBICHUN MyHUIIUIIAIbHON yCITyTH;

penieHne 00 OTKa3e B MPENOCTABICHUM MYHHIMNAIBHOW YCIyrW (B Cilydae HaIUYHS
OCHOBAHHM, MPETyCMOTPEHHBIX MyHKTOM 2.12 pasnmena Il Hacrosiero aaMUHUCTPATUBHOTO
periaMeHTa).

Cnemunammer Othena, OTBETCTBEHHBIM 3a MPUHATHE PEIICHHWS O NPEIOCTaBICHUU
MYHUIUNAIBHOM yCIYTH, B 2 SK3eMIULIpax OCYLIECTBISET O(OPMICHHE pELIeHUs O
MPEIOCTaBIIEHUM MYHULMINAIbHONM ycnyru (pemieHne o0 oOTKaze B IPEJOCTaBICHUHU
MYHMIMIIAJIBHON YCIIyTH) U MIEPEAAET €r0 Ha MOANKNCH PYKOBOJUTEIIO aJMUHUCTPALIH.

PykoBonuTenb aAMUHUCTPAIMH TOAMHUCHIBAET IOKYMEHTHI.

B cnywae, ecnu 3asBUTENb M3BSBWI JKEJIAHUE IIOJIYYUTh pE3yJbTaT YCIyTH B
aIMUHUCTpauuy, crneuuanuct Ortaena, OTBETCTBEHHBIM 3a MPUHATHE  pEHICHUS O
IIPEIOCTABJIEHUN MYHUIMIAJIBHON yCIIyTH, HAllpaBJIseT 1 3K3eMIULSIp TOKYMEHTA, SIBIISIFOIIETOCS
pe3yJIbTaTOM MPEAOCTaBICHUS MyHUIIMIIAIBHON ycayry, cienraiucty OTaena, OTBETCTBEHHOMY
3a BbIJAUy pe3yJibTaTa NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIYTH, UIsl BBIAAUN €70 3aSBUTEINIO.

Bropoit  sk3eMIUIsip  JOKYMEHTa, SIBJISIFOIIETOCS — PE3yJbTaTOM  IMPEAOCTaBICHUS
MYHHMIMIIAJIBHONW YCIIyTH, nepenaercst cnenuanuctoM Otrena, OTBETCTBEHHBIM 3a IPUHSTHE
pelieHus1, B apXuB aJIMUHUCTPALIUH.

3.4.1. KputepreM NpUHATHS PELLIECHUS ABIISETCS COOTBETCTBUE 3asiBICHUS U NIPUIIAraeMbIX
K HEMY JIOKyMEHTOB TpeOOBaHMSIM HACTOSILIET0 aJMUHUCTPATUBHOTO PETJIaMEHTa.

3.4.2. MakcuMaJIbHBII CPOK HCIIOJIHEHUS aJMUHHUCTPATHUBHON MPOLEAYPBl COCTABIIAET HE
Oonmee 15 paboumx nmHEW CO JHSA TOJYYCHHs] W3 aJIMUHHCTPAIMA TIOJIHOTO KOMILJIEKTa
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPUHATHUS PEIICHUS.

3.4.3. Pe3ynpraroM aaMUHUCTPATHUBHON Tpoueaypbl sBisercs odopmiieHue Otaenom
3ampanMBaeMoil MHpoOpMalMKM WIN pelIeHuss 00 OTKa3e B IpeJoCTaBICHUH HH(pOpMAIMU U
HampaslieHue odQopmileHHOW 3ampamnBaemMod uH(popMauuu (peumieHuss 00 OTKaze B
npeocTaBlieHu HHpopMmalmu) crenuanucty OTena, OTBETCTBEHHOMY 3a BbIady pe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIATbHON YCITyTH.

Beigaua 3asBUTE/II0 pe3yJIbTATA NPEIOCTABICHUS MYHUIIUNIAJIBHOM YCJIYIH

3.5. OcHOoBaHMEM Hauyaja WCIOJHEHUS aJMUHUCTPATUBHOM NPOLEAYpHI SBISETCS
noctyiuieHne crneunanucty OTnaena, OTBETCTBEHHOMY 3a BbIJady pe3ysibTara MpeAoCTaBICHUS
MYHHIMIAIBHON yCIyTrH, 0(OpMIICHHOH 3arpaiinBaeMoil HHGOpMaIui WIK pelIeHns 00 oTkase
B IpefocTaBieHUM HH(popMaruu (Jamee -  JOKYMEHT, SBJSIIOIIMHCS — pe3yJIbTaToOM
MIPEAOCTABICHUS YCIYTH).

B ciyuae ecnu 3asiBUTENb U3bABUII KEJIAHUE MOJMYUUTh PE3YJIbTAaT MyHULIMIIAIIBHON yCIyTH
B QJMUHUCTPALIMH, [IPU MMOCTYIUICHUH JOKYMEHTA, SABIISIFOLIETOCS PE3yJIbTATOM IPEIOCTaBICHUS
MYHHMLIMIIAJIBHOW ycimyru, crnenuanuct Otaena, OTBETCTBEHHBIM 3a BblAauy pe3yJibTaTa
MPEIOCTABIICHUSI MYHULIMIIAIBHON YCIyrH, HHGOPMUPYET 3asBUTENS O JlaTe, KOrjaa 3asBUTENb
MOKET TMOJIyYUTh JOKYMEHT, SIBJISIOIIMICS PE3YJbTaTOM IPEAOCTABICHUS MYHULMIAIBHON
YCIIyTH.

WndopmupoBanue 3asBUTENs, OCYLIECTBISIETCS MO TeleOHy U MOCPEACTBOM
OTIIPaBJICHUSA IEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Belgauy nOKyMeHTa, SBISIOILIErOCS pe3yslbTaTOM IPENOCTABIECHUS MYHUIMIAIBHON
YCIyTH, OCylecTBisgeT crnenquanucet Otaena, OTBETCTBEHHBIM 3a BbIJAady pe3yJibTara



MIPEIOCTABIICHUSI MyHHUIIUIIATbHON yCITyTH:

IpU JIMYHOM I[IpHEME, IOJ POCIMCH 3asBUTENA, KOTOpas IPOCTABISAETCS B KypHale
perucTpalyy, NpU TMPEAbSBICHUM UM JOKYMEHTA, YAOCTOBEPSIOLIEro JIMYHOCTh, a Ipu
oOpallleHuu  TpPEeACTaBUTENS  TaKKe  JIOKYyMEHTa,  MOJATBEPXKJAIOUIETO  MOJTHOMOYUS
Mpe/ICTaBUTeNs, MO0 TOKYMEHT, SBISIOLINICS pe3ylbTaToM MPEAOCTaBICHUS MYHUIUITAIbLHOM
YCIIyTH, HAIPABJISETCS 110 NIOYTE 3aKa3HBIM IIMCbMOM C YBEJIOMIIEHUEM.

B ciyuae ecnau 3asBuTens oOpaTwics 3a NPEAOCTABICHHMEM MYHUIUNAIBHOM YCIyTH
MOCPEJICTBOM TOPTAJOB TOCYJApCTBEHHBIX M MYHHLIMNAIBHBIX Yyciuyr (QyHKuumif), TO
YBEJOMJICHHE O IMPEJOCTaBICHUN MYHHUIMIAIbHOM YyCiayrd (00 oOTka3e B MpPelOCTaBIEHUU
MYHUIIUNAJIBHON YCIyTH) HAampaBiseTcsl B JIMYHBIM KaOWHET 3asBUTENs uepe3 MOopTajbl
roCy/IapCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT (PYHKIMH).

3.5.1. KpurepueM mNpuHATHS peIICHUs sBIsSETCS BbIOOp 3asBUTEIEM crocola ero
YBEJOMJICHUS] O MPUHSATOM pEIIEHUH, BbIJAud pe3yjbTaTa MpPeIOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH.

3.5.2. MakcuMaibHBI CpPOK MCIOJHEHUS aJIMHHHCTPATUBHOW IPOLEAYPHl COCTaBIsAET 2
pabouux JHS CcO JHS TOCTyIUIeHus cnenuanucty Otaena, OTBETCTBEHHOMY 3a BbLIady
pe3yabTara NpeAoCTaBICHUs YCIyTH, JOKYMEHTA, SBIISIOLIETrocs pe3yabTaToOM MPeJOCTaBICHUS
MYHHIMIIAJIbHON YCIIyTH.

3.5.3. Pe3ynbTaTtoM HMCHOJHEHUs aJIMHHHCTPATUBHOW MPOLEAYPHI SABISAETCA YBEIOMIICHUE
3asBUTENII O NPUHATOM pELUICHWHM W BbIJaya 3asgBUTENI0 O(OPMIICHHOW 3amparruBaeMoit
nH($OpMallMU WIK pelieHus: 00 0TKa3e B MPeAOCTaBICHUH MyHHUIUITAIBHOW YCIIYTH.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

IMopsinok ocyuiecTB/IEHUsI TEKYIIEr0 KOHTPOJISA 32 CO0JII0leHHeM U UCIIOJIHEHHeM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIAMH MOJI0KeHHIi aIMUHICTPATHUBHOIO perjiaMeHTa
U HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,yCTAHABJINBAIOIIMX TPeOOBAHUS K
NPeA0CTABIEHUI0 MYHHIIUNIAIBbHOM YCIyIH, a TaK:Ke IPUHATHEM MMHU pelieHuii

4.1. Texyumii KOHTPOIb 3a COONIOJCHHEM M HWCIOIHEHUEM JOJDKHOCTHBIMH JIUIIAMU
MOJIOKEHUW HACTOSIIET0 aIMUHUCTPATUBHOTO pPETJaMEHTa M WHBIX HOPMATHBHBIX TPABOBBIX
aKTOB, YCTAHABIMBAIOIINX TpeOOBaHUS K TMPEIOCTABICHUI0 MYHHIIUNATHHOW YCIYTH,
OCYIIECTBIISIETCS PYKOBOJIUTEIIEM aIMUHUCTPAIIIH.

Kontpons 3a gestenbHOCTh0 OTHaena OCYIIECTBISIETCS 3aMECTUTENEM PYKOBOJIUTENS
aIMUHUCTPAINH, Kypupyrommm padoty Otnena.

ITopsaa0K ¥ NEPHOANYHOCTH OCYLIECTBJICHHS IVIAHOBBIX H BHEIVIAHOBBIX NIPOBEPOK
MOJIHOTHI ¥ Ka4€eCTBA NMPEA0CTABICHHA MYHUIIUNIAIBHOM YCJIYI'H, B TOM YHCJIe IOPAAOK U
(popMBI KOHTPOJIA 32 MOJTHOTON U KAa4eCTBOM IPeI0CTABJICHUA MYHMIMIIAJIBHOMN YCIyru

4.2. [IpoBepka MOJHOTHI M KaYECTBA MPEAOCTABICHUS] MYHUIIMIAIBHONW YCIYTH BKJIFOYAET
B ce0sl MpOBE/ICHUE MJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISIBJICHUE M YCTPAaHEHUE HAPYIICHUIN
MOpsIKa M CPOKOB IMPENOCTABICHUS MYHULMINAIBHOM YCIYT'H, PacCMOTpEHHE OOpaleHHi
3asBUTENIE B XOJi€ MPEJOCTaBJICHUS MYHHMIMNAIBHOW YCIYTH, COAEp)KaIMX >KalIoObl Ha
pereHus, nencTBus (Oe3MeiCTBHE) JOMKHOCTHBIX JIUIl, OCYIIECTBIISIFOIINX MPEIOCTaBICHUE
MYHHIMIIAJIbHON YCIIyTH.

[11aHoBBIE TPOBEPKU MTPOBOSATCS B COOTBETCTBUU C TUIAHOM pabOThI aIMUHUCTPAIIH, HO
He pexe 1 pas3a B 3 roza.

BHemnnaHoBble TNPOBEpKH MPOBOAATCS B Cilydae MOCTYIUIGHHS B aJMHUHHUCTPALIUIO
oOparnieHnit (U3NYEeCKUX U IOPUANYECKHX JIMI C )KaJo0aMM Ha HapyIICHUs UX MpaB U 3aKOHHBIX
MHTEPECOB.

[Ipn mpoBepke MOryT paccMaTpUBaTBhCSl BCE BOIIPOCHI, CBSA3AHHBIE C IMPEIOCTABICHUEM
MYHHUIMIAJIBHOW  yCIyTHM, WM  BOINPOCHI, CBA3aHHbIE C  HCIOJHEHHEM  OTAEIbHBIX
aJIMMHUCTPATHUBHBIX NIPOLEYP.

[To pe3ynbraraM MpOBEPOK JOKHOCTHOE JIMIIO, OCYIIECTBIISIONIEEe TEKYIIHI KOHTPOJIb,
JaeT yKa3aHUs IO YCTPAaHEHMIO BBISBICHHBIX OTKIOHEHUH M HApyILIEHWH U KOHTPOJIMPYET HUX
UCIIOJTHEHHE.



OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMIL 32 pellieHus1 u JeiicTBus (0e31eiicTBUA),
INPpUHUMAEMbIEC (OCyIHeCTB.HﬂeMI)Ie) HMHU B X0/I€ IpeaoCTaBJICHUA MyHI/IlIHHaJILHOﬁ YCiIayru

4.3. JlowxHOCTHRIE JMIa agMuHUCTpanuu, Otaena HECYT  NEPCOHAIBHYIO
OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM, 3a COOJNIOZICHHE CPOKOB |
MOCNIEA0BATENbHOCTH  JIEHCTBUN  (aAMHUHMCTPATUBHBIX MPOLEAYpP) MpH MNPEIOCTaBICHUU
MYHHIMIIAJIbHON YCIIYTH.

IHon0:xxeHus, xapakTepu3ywiue Tped00OBaHUA K NOPSAAKY M ()OPMaM KOHTPOJIA 32
ﬂpe)IOCTaB.HeHI/IeM MyHI/lIII/[HaJIBHOi;I yCJIyrl/l, B TOM YHuCJI¢€ CO CTOpOHbl rpaman,
UX 00beINHEeHUIl U OpraHu3anuii

4.4. TpaxnaHe, HOpUIUYECKHE IUIA, MX OOBEAMHEHUS W OpPraHM3AIMH B Clydae
BBISBIICHUS (DAKTOB HAPYIICHHUS TMOPSAAKAa TPEIOCTABICHUS MYHHUITUNAIBHOW YCIYTH WU
HEHA/IJISKAIIET0 UCTIONHEHHS HACTOSIIIETO aIMUHUCTPATUBHOTO periiaMeHTa BIIPaBe 0OpaTUTHCS
C Jkajgo0oi B aAMUHHUCTPAIINIO, MPABOOXPAHUTEIBHBIC OpraHbl M OpPraHbl TOCYAapCTBEHHOU
BJIACTH.

OOIIeCTBEHHBIN KOHTPOJb 3a MPEIOCTABICHUEM MYHHIIMITAIILHONW YCIYTH BKJIIOYACT B
ceOs OpraHu3alMio U TPOBEJCHHE COBMECTHBIX MEpPONPUATHH (CEMHHApOB, MPOOIEMHBIX
JTUCKYCCUW, «TOpSYUX JIMHHUIY, KOH(PEPCHINH, «KPYIJIBIX» CTOJOB). PekoMeHmanum u
MPEJIOKEHHUS TI0 BOMPOCAM TMPEAOCTABICHUS MYHUIIUNAIBHON yCIyTH, BRIpaOOTaHHBIC B XOJ€
MPOBEJICHUSI TAaKUX MEPOINPHUATHI, YYHUTBHIBAIOTCS aaMUHUCTpanue, Otaenom, opraHamu
UCTIONHUTENbHON Bimactu PecnyOnuku Komu, MOABEIOMCTBEHHBIMUA JaHHBIM OpraHaM
OpraHM3alMsIMU, YYaCTBYIOIIUMHU B IPEAOCTABICHUNA MYHUIIUTIAIGHOW YCITYyTH.

V. JdocyneOHblii (BHeCyaeOHBI) MOPSA0K 00:KAJT0BAHUS PellIeHU U 1eHCTBUIl
(0e3nmeiicTBHUs) OpraHa, NpeJ0CTABJISIIONIEr0 MyHHIHMIIAJIBHYIO YCJIYIY, a TAKKe
JAOJKHOCTHBIX JIMI, MyHUITUNATbHBIX CJIYKALIMX

Nudopmanus 15 3aABUTEIIA 0 ero Mpase NOAATH Ka100y Ha pelieHUue U (WJIN)
aericrue (De3nelicTBHE) OpraHa MecTHOro camoynpasJjenus Pecnnyoiuku Komu u (mn)
€ro J0JKHOCTHBIX JIML, MyYHHIMIAJAbHBIX ciayxamux Pecnyonuku Komu npu
NPeAoCTABJICHUM MYHUIIUNIAJIBHOMU YCJIYyTH

5.1. 3asBuTenu WMMEIOT TPaBO Ha OOXAJIOBAaHUE pEIICHUH, MPHUHITHIX B XOJE
MPEAOCTaBICHUS] MYHUIIMITAILHONW YCIIYTH, NEUCTBUM WM O€3eHCTBUS JIOJDKHOCTHBIX JIUIT
aamuHucTpanuu, OTaena B 10Cy1e0HOM TOPSAKE.

Ipeamer xan00b1

5.2. 3asgBuUTENb MOXKET OOPATUTHCS C Kall000H B CIEAYIONUX CIydasix:

1) mHapymieHWE CpoOKa pETUCTpAIllid  3asBJICHUS 3asSBUTENST O TPEIOCTaBICHUU
MYHULMNIATBHON YCIYTH;

2) HapyIIeHHE CPOKa MPEJAOCTABICHNS MYHUIIUTIAILHON YCITyTH,

3) TtpeboBaHME Yy 3asBUTENS JOKYMEHTOB, HE TNPEAyCMOTPEHHBIX HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepaliyiv, HOpMaTUBHBIMU MTPaBOBBIMU aKTaMu PecryOnuku
Komu, MyHULIMNANbHBIMM HOPMATUBHBIMU MpPaBOBBIMU aKTaMH JJI1  MPEJOCTABICHUS
MYHHIIMTIAILHON YCIYTH;

4) oTka3 B MpueMe JTOKYMEHTOB y 3asiBUTENS, MPEAOCTABICHNE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu Pecrybnmuku KoMy, MyHHIMIATbHBIMA HOPMATHBHBIMH TPABOBBIMU aKTaMU JUIS
MPEOCTABICHUS MyHULIMIIAIIBHON YCIIYTH;

5) oTka3 B MNpeNOCTaBICHUU MYHUIIMIIAILHOW YCIyTH, €CIIM OCHOBAHUS NJisi OTKa3za He
MPEAYCMOTPEHBI (efepabHBIMU 3aKOHAMH W TPUHATBIMA B COOTBETCTBHU C HHMH WHBIMH
HOPMAaTHBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepauuy, HOPMAaTHUBHBIMU IIPaBOBBIMU
aktamu PecniyOnuku Komu, MyHUIIUTTATEHBIMU TTPABOBBIMH aKTaMU;



6) 3aTpeOoBaHUE OT 3asIBUTENS MPH MPEIOCTABICHUN MYHHUIIUITAILHON YCIYTH IUTaThI, HE
MPEyCMOTPEHHOM  HOPMAaTMBHBIMM  IIPAaBOBbIMM  akTamu  Poccuiickont — Penepauuu,
HOPMAaTHBHBIMH TIPABOBBIMH akTaMu PecmyOmukn Komwu, MyHHIIMITaTbHBIMH HOPMATHBHBIMHU
MIPAaBOBBIMU aKTaMU;

7) OTKa3 aAMHHHCTPAIUU, TPEIOCTABISIONIEH MYHUIMITAIBHYIO YCIYTY, TOJDKHOCTHOTO
muua OTaena, MPeJOCTABISIIOUIETO0 MYHHUIIMIAIBHYIO YCIYTy, B HCHPABICHUM JOIMYLIEHHBIX
OMeYaToK M OMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHHUIUTIAIBHON YCIyTH
JOKYMEHTaX JTU00 HapyllIeHHe YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUH.

Y10/IHOMOYEHHBIE HA PACCMOTPEHHE KaJI00bI 10JZKHOCTHBIE JINLA, KOTOPBIM MOMKET
OBITH HAIIPABJIEHA Ka100a

5.3. XKanoGa nonaercss B mUCbMEHHON ¢GopMe Ha OyMaKHOM HOCUTENE, B 3JIEKTPOHHOU
¢dbopme B aIMUHUCTPALIHIO.

XKamoObr Ha pemieHusi, TpuHATBHIE cnenuanuctoM OTaena, TOAIOTCS PYKOBOIUTEIIO
aIMUHHUCTpanMu JuOO0 B Cilydae €ro OTCYTCTBUSL PAacCMaTpUBAIOTCS — 3aMeCTUTENeM
PYKOBOJIUTENS aIMUHHUCTPALINH, KypHpyonmmM padoty Otaena.

XanoObl Ha perieHusi, NPUHATBIE PYKOBOIUTEIEM AaJMUHHCTPALUU, PACCMATPUBAIOTCA
HEMOCPECACTBCHHO CaMUM PYKOBOAUTECIICEM aIMUHUCTpPALlUH.

IHopsiok mogaum U paccMOTPEHHUS KAJIO0bI

5.4. XKanob6a MoxeT OBITh HAmpaBlICHa Yepe3 OPraHHU3aIlMI0 TMOYTOBON CBSI3U, WHYIO
OpPraHM3alMI0, OCYIIECTBISIOUIYI0 JOCTaBKY KOPPECIOHACHLIMH, C  MCIOJIb30BaHUEM
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  «VIHTepHeT», oduIUaIbHOTO  caiiTa
aJIMMHUCTpPAIIMH, TIOPTAIIOB TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyT ((PYHKIHIA), a Takxke
MOXET OBITh IPUHSATA TP JTUIHOM MPHUEME 3asIBUTEIIS.

B cnydae momaum xamoObl TpU JTUYHOM MpHEME 3asBUTENb TMPEACTABISET JOKYMEHT,
YIOCTOBEPSAIONIMNA €ro JMYHOCTh, B COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccuiickoii
Oenepanuu. [Ipu momaye xanoObl B JIEKTPOHHOM BHJI€ JOKYMEHTHI MOTYT OBITh MPECTaBICHBI
B (opme 3IEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW MOAMUCHIO, BHUJ KOTOPOI
IIPEyCMOTPEH  3aKOHOJATeNbCcTBOM  Poccuiickoit  ®epepanuu, NOpU  ITOM  JOKYMEHT,
YAOCTOBEPSAIOLINHN JIMYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. XKanoGa tomkHa coaepKarh:

1) HaumeHOBaHHWE  AJAMHMHHUCTpAllMM,  JODKHOCTHOIO  JIMIIA  aJMUHHUCTpAIUH,
MIPEIOCTABIISIONIET0 MYHHIIUIIATHHYIO YCIYTY, JIM0OO0 MYyHHUIIMIIAIBLHOTO CIYXKAIIEeTO, PEIICHUs U
neiictust (6e31eiicTBIE) KOTOPBIX 00KAITYIOTCS;

2) dbamunnio, UMs, OTYECTBO (TIOCIETHEE - TIPU HAIWYHMH), CBEACHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (DU3MUYECKOTO JIMIA, JUOO HAUMEHOBAHME, CBEIEHHUS O MECTE€ HaXOXACHUS
3asBUTENSl - IOPUAMYECKOTO JUIA, a Takke HOMep (HOMepa) KOHTAaKTHOTO Tele(oHa, ajpec
(ampeca) 37MEKTPOHHOM TOYTHI (MMPU HAJWYUHU) U TIOYTOBBIM aapec, MO0 KOTOPHIM JOHKEH OBIThH
HaIlpaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 OOXKaMyeMbIX pEUICHHMSIX U JIeHCTBUAX (0e31eHCTBMHU) aAMHHUCTPALUH,
JOJHDKHOCTHOTO JTUIAa aJMUHUCTPAIMU, TPEIOCTaBISIONIET0 MYHHIMIAIBHYIO YCIyTy, JHOO
MYHHIIMIIAJIBHOTO CITY>Kalllero;

4) noBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHUEM U JEHCTBHUEM
(6e3neiicTBHEM) aAMUHUCTPAIHMH, TOJDKHOCTHOTO JIMIIA aIMUHUCTPAIIMHU, TPEIOCTaBIISIONIETO
MYHHIIUNATIBHYIO YCIyTy, JHO0 MYHHIIMIIAIBHOTO CIYXKAallero. 3asBUTEIEM MOTYT OBITh
MIPEJICTaBICHbl JOKYMEHTHI (IIPU HAJU4YMHU), MOATBEPIKAAIONINE JOBOJAbI 3asBUTEINA, JTHOO HX
KOIIUU.

5.6. B cnydae ecnm »kano0a mojaercs 4depe3 MPEeACTaBUTENS, UM TaKKe MPEACTABISICTCS
JOKYMEHT, IIOJTBEPKAAI0LINI TOJTHOMOYHS Ha OCYILLECTBIEHUE COOTBETCTBYIOIIMX AeiicTBU. B
KayecTBE JIOKyMEHTa, MOATBEPXKAAIOMIET0 IOJHOMOYMS IPEACTAaBUTENS, MOXKET OBITh
IIPEJICTaBIICHA:

a) odopmIICHHass B COOTBETCTBHHM C 3aKoHOAAaTelbcTBOM Poccuiickoit deneparuu
JOBEPEHHOCTH (JUTs (pU3MUYECKHX JINI);

0) odopmieHHas B COOTBETCTBHU C 3aKOHOAATENbCTBOM Poccuiickori deneparuu



JIOBEpEHHOCTh, 3aBEpEHHAas MeYaThio 3asBUTEIIA U MOJMUCAHHAS] PYKOBOAMUTEIEM 3assBUTENS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTENEM JIULOM (151 FOPUAMYECKHX JIUIT);

B) KONMS pELIeHUs O Ha3HaYeHUH wWin 00 wu30paHuu JMOO MpHKaza O Ha3HAYECHUU
¢u3nUecKoro nMIAa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JIUIO
o0yazaeT MpaBoM JEWCTBOBATh OT UMEHH 3asiBUTEINS O€3 JJOBEPEHHOCTH.

5.7. Peructpanus >xano0bl OCyIIECTBIIsCTCS aAMUHUCTpALME B )KypHaJe ydera kajnol Ha
peuieHus u aeicTBus (Oe3neicTBrEe) aAMMHUCTPALIMY, €€ JOJKHOCTHBIX JIMIL U MyHHUIIUITATBHBIX
cinyxkamux (mamee - JKypnanm) B Teuenue | paboyero OHS cO JAHA €€ MOCTYIUJICHUS C
MIPUCBOEHUEM €l perucTpaliOHHOTO HOMEpA.

Benenne XKypnana ocymecTBisercst 1o GopMe U B MOPAAKE, YCTAHOBIEHHOM IPABOBBIM
aKTOM aIMUHHUCTpAIUH.

AJMHMHUCTpAIMel BbIJACTCS PAacHMCKa 3asBUTEIIO B MOJYYEHUH OT HEro *KajloObl M MHBIX
MIPEJICTaBICHHBIX JOKYMEHTOB B NMUChbMEHHOW ¢GopMe Ha OyMa)KHOM HOCUTENE C YKa3aHHEM
PETUCTPAIlMOHHOTO HOMepa >KaJloObl, 1aThl M BPEMEHU €€ Npuema, NepedHs: MpeACTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM IpHUeMe 3asBUTEIIS.

Pacnmcka o peructpanuu  JKainoObl M MOJYyYEHHMHM JOKYMEHTOB C yKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KalloObl, JaThl U BPEMEHHU €€ IMpHueMa, MepedHs MpeacTaBICHHBIX
JOKYMEHTOB, HAalpaBJIEHHBIX C HCIOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHOMN
cetn «VHTEepHET», O(UIMANTBHOrO caiiTa aJMUHUCTPALIMU, MOPTAJIOB TOCYAAPCTBEHHBIX H
MYHUIUNATIBHBIX YCIyT ((YHKIMHA) HampaBiiseTcsl 3asBUTENIO0 4Yepe3 OpraHu3alllio MOYTOBOM
CBSI3M, MHYIO OpPraHM3alMI0, OCYIIECTBISIOLIYIO TOCTaBKY KOPPECHOHICHIIMHM, B TE€YeHHE 3
pabouux AHEN COo AHSA UX PETHCTPALIUU.

Paciucka o peructpanum KajoObl U IMOJYyYEHUH JOKYMEHTOB C YyKa3aHUEM
PETUCTPAIlMOHHOTO HOMepa >KaJloObl, 1aThl M BPEMEHU €€ Ipuema, NepedHs MpeACTaBICHHBIX
JOKYMEHTOB, HAaIlpaBJICHHbIX Ye€pe3 OpraHu3allii0 TMOYTOBOM CBS3M, WHYI0 OpraHU3AlMIO,
OCYIIECTBIISIOLIYIO JOCTaBKY KOPPECIOHIEHIINH, HAPABIISETCS 3asBUTEII0 YEPE3 OPTaHU3ALNIO
MOYTOBOW CBSI3M, WHYIO OPraHMU3AIMI0, OCYIIECTBISIOUIYIO JOCTaBKY KOPPECHOHICHIMH, B
TedyeHue 3 pabouux THEH co JHS UX PEerUCTpalHH.

5.8. B ciywae ecim »kano0a ToJaHa 3asBUTEIEM B aIMUHHUCTPAIUIO, B KOMIICTCHIIUIO
KOTOpOI HE BXOJIUT NMPHUHATUE pELIeHUs Mo *kanobe, B TedeHue 3 pabouux THEH co nHA ee
pEerucTpalii agMUHUCTpAIUs HANpaBiseT kajnoOy B YIMOJIHOMOUYEHHBIH Ha €€ paccMOTpeHue
OpraH 1 B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O NEpEeHANPaBICHUH KaI0OBbI.

[Ipy >TOM CpOK paccMOTpEeHHs KaloObl HCUMCISETCS CO JHS PEerucTpaluud B
YIOJIHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpPIaHe.

5.9. B ciayyae ycTaHOBJIEHHS B XOJ€ WJIM IO pe3yJibTaTaM pPacCMOTPEHHUS >KajJoO0bl
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLIEHMS] WJIH NPECTYIUIEHUS JTOJKHOCTHOE
JIUIO0, HAJEJIEHHOE MOJIHOMOYHUSMHU IO PACCMOTPEHHUIO Kano0, He3aMeIJIUTENIbHO HamlpaBiseT
HMEIOLIUECS] MaTepHallbl B OPraHbl IPOKYpPaTypBhl.

Cpoxu paccMOTpeHus KaJjio00

5.10. JKanoba, mocTynuBmIas B  aAMHHUCTPALUIO, TOMJICKUT  PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, HAJCJIEHHBIM IOJIHOMOYHUSIMU 1O PacCMOTPEHUIO kano0 B TeueHue 15
pabouux THEH co IHS ee perucTpaluM, a B ciaydae 00XalloBaHUs OTKa3a JOJKHOCTHOTO JIUIA
Otnena B mpueMe JAOKYMEHTOB y 3asBUTENS JIMOO B HCIPABICHUHU JOIMYIIEHHBIX ONEYaTOK U
omKOOK WM B cily4ae 00KaloBaHHUs HapyLICHHUs YCTAHOBJIEHHOTO CPOKa TaKUX MCIPABICHUH -
B T€UYeHHUE 5 paboumx AHEH CO JTHS ee perucTpari.

IlepeyeHb OCHOBAHUIA /ISl IPUOCTAHOBJIEHUS PACCMOTPEHMS KAJI00bI B cJIy4yae, ecJIu
BO3MOKHOCTH IIPHOCTAHOBJICHUS NPEAYyCMOTPEHA 3aKOHOAATEJIbCTBOM Poccuiickoit
Denepanuu

5.11. OcHoBaHuUS U1 IPUOCTAHOBIICHUSI PACCMOTPEHUS KaJIOObI HE MPETyCMOTPEHBI.
PesynbTaT paccMoTpeHus xano0bl

5.12. Tlo pe3ymbraTaM pacCMOTPEHHUS >KaloObl JTOJDKHOCTHBIM JUIIOM, HaJEICHHBIM
MTOJTHOMOYHSIMH TI0 PACCMOTPEHHIO K00, MPUHUMAETCS OJTHO U3 CICAYIOMNUX PEIICHUMN:



1) ynoBneTrBOopuTh *anoOy, B TOM uuciae B (QopMe OTMEHBbl MPHUHATOIO pELICHHUS,
UCTIpaBJICHUS JOMyIEeHHbIX OTIenoM omeyaTok M OHMOOK B BBJIAHHBIX B pe3yJbTare
MPEIOCTABIICHUSI MYHHIMIIAJbHOW YCIYrM JIOKyMEHTax, BO3BpaTa 3asBUTENI0 JICHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMHM AKTaMH
Poccuiickoit  ®enepauyy, HOPMATUBHBIMU IpaBoBbIMH akTamu PecnyOmuku — Kowmu,
MYHHIIUNIATFHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMU, a TAKXKe B UHBIX Popmax;

2) oTKa3aTh B YJIOBJIETBOPEHUH KAJIOOBI.

5.13. OcHOBaHUSAMHU JUI OTKa3a B y/I0BJIETBOPEHHUHU KaJIOOBI SBISIOTCS:

1) Hanuuue BCTYNMBIIETO B 3aKOHHYIO CHIJIy pEIIEHUs cyjaa, apOUTpakHOTo cyja IIo
&Kajo0e 0 TOM JKe MpeIMeTe U 10 TEM e OCHOBAHMSM;

2) monmaya »ajoObl JIMLIOM, IOJHOMOYHUS KOTOPOTO HE MOATBEPXKACHBI B MOpSJKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickoit @enepanuu;

3) HanMMuUWe pPEIICHHs IO JXKajobe, MPUHATOTrO paHee B COOTBETCTBHHM C TpeOOBaHUSIMH
HACTOALLIETO aJIMUHUCTPATUBHOIO PErVIAMEHTAa B OTHOLLEHUH TOTO K€ 3asBUTENSA U 110 TOMY XKeE
MIPEAMETY KaloO0BbI;

4) mpu3HaHUe kajgo00bl HEOOOCHOBAHHOU (pemieHus U aeiicTBus (O6e3aeiicTBre) PU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyIICHUE MTPaB 3asBUTEIIS).

5.14. AnMHUHHCTpAIMs BIIpaBe OCTaBUTH )kajo0y 6e3 0TBeTa B CACAYIOMIUX CIydasx:

1) Hanuume B kanoOe HELEH3YPHbIX JHO0 OCKOPOUTENbHBIX BBIPAXKEHUH, yTpo3 >KU3HH,
3JI0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIA, & TAKXKE YJIEHOB €r0 CEMbHU;

2) OTCYTCTBHE BO3MOXXHOCTH NMPOUYUTATh KaKyr-JIHOO YacTh TEKCTa KajaoObl, (aMUIHIO,
UM, OTYECTBO (MIPH HAIMYMHK) U (MJIM) TOYTOBBIH ajjpec 3asBUTENs, yKa3aHHbIE B XKayio0e.

Ilopsinok nHpopMHUPOBaHNS 3aABUTEJA 0 Pe3yJbTATAX PACCMOTPEHHUS KAT00bI

5.15. He no3Hee fHs, CIEIYIOIIETO 3a THEM IPUHATUS YKa3aHHOTO B IMyHKTe 5.12 pa3nena
V Hacrosiiero aAMMHUCTPATUBHOTO PErJIaMEHTa pEIICHHUs, 3asSBUTENI0 B MUCbMEHHOU dopMe U
[0 KEJaHWIO 3asBUTENS B DJIEKTPOHHOH (opme HampaBiseTcss MOTHBUPOBAHHBIA OTBET O
pe3ybTaTax pacCMOTPEHHS KATOOBbI.

ITopsinok 00:kxaoBaHUs pelIeHUs 10 xKano0e

5.16. B ciywae Hecoriacusi ¢ pe3ysibTaTaMH JIOCYIeOHOTO OOKaloBaHHWsS, a TakKe Ha
TM000M CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asIBUTENIb UMEET MPaBO 0OpaTUTHCA B CYI B
COOTBETCTBHUU C YCTAHOBJICHHBIM HeﬁCTBYIOHIHM 3aKOHOJATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTe/Is HA MOJIyYeHHe HHPOPMALIMU U JOKYMEHTOB, HE00X0AUMBbIX 15
000CHOBAHMS U PACCMOTPEHMS KAJI00bI

5.17. 3asgBuTenp BOpaBe 3ampaliuBaTh W MONy4YaTb HHPOPMAIMIO W JOKYMEHTHI,
HEO0OXOAMMBIE [ 00OOCHOBAHUS U PACCMOTPEHHUS >KaI00BbI.

Cnoco0bl MH(poOpMUpPOBaHUS 3asiBUTEJISI 0 OPSIAKe MOAA4Y1 U PACCMOTPEHHS KAJI00bI

5.18. Uudopmanus o mopsike moJaqd ¥ paCCMOTPEHHUS KaJIOOBI pa3MeIIaeTCs:

Ha UH(OPMAIMOHHBIX CTEHJaX, PACIOI0KEHHBIX B aIMUHUCTPAIIH;

Ha ouLIMaIbLHOM caiiTe aIMUHUCTPALUY;

Ha MopTajiaX rocyJapCTBEHHBIX U MYHHUIMIIANBHBIX YCIyT (DYHKIUN).

5.19. Undopmanuto o nmopsake mojaayd ¥ pacCMOTPEHUS KaT00bl MOKHO MOITYUYHTh:
HOCPECTBOM TeJIe(POHHON CBSA3U MO0 HOMEPY aIMHUHUCTPAIUH;

nocpeACcTBOM (PaKCUMUIIBHOTO COOOIICHHUS;

[P JIMYHOM 0OpallleHNH B aIMUHUCTPALIMIO, B TOM YHCIIE MO AJIEKTPOHHOMH 1ouTe;
IpU MMCbMEHHOM OOpaIlleHUH B aIMUHHUCTPAIIHIO;

MyTeM IyOJIMYHOr0 HHPOPMHUPOBAHUSI.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUSI MyHUIIUIIATBHON yCIyTH
«IIpenocraBieHue MOJIb30BATEIAM
aBTOMOOMJIBHBIX JOPOT MHPOPMAIIH O
COCTOSIHUM aBTOMOOMJIBHBIX JOPOT
MECTHOT'O 3HAYEHUS»

\ No 3anpoca
Opran, 00pabaThIBalONINH 3a1IPOC HA
MPEI0CTaBICHNE MYHUITUTIATLHON YCIyTH
JlaHHbIe 3asBUTE/Is1 (FOPUAMYECKOTO JIMIA)
ITomuoe HaNMEHOBAHHE
IOPUTUIECKOTO TuIa (B

COOTBETCTBUH C YUPEAUTEILHBIMU
JTIOKYMEHTaMH )

- Opranu3alOHHO-PaBOBas
- (hopMa IOPUANIECKOTO JIHIA

Dammus, UM, OTYECTBO
PYKOBOJHUTEIA FOPUIUYECKOTO
Jana

. OI'PH

.IOpI/I):[I/I'leCKI/II‘/'IV aapec

Munekc Pernon
 Paiion . HacesieHHBI# TTYHKT
 Vmuma _ _ _
Jlom - Kopmyc . KBaptupa
IlouTtoBslii afpec _
Mupexc : Pernon
. Paiion . HacesieHHblIii ITyHKT
 Viuma _ , _
Jlom . Kopmyc . Ksaptupa
KoHTakTHBIE JaHHBIE
3AABJIEHUE

[Tpomry mpenocTaBUTh HHGOPMALIHIO O COCTOSIHUU

(HaMMeHOBaHNE aBTOMOOMIIBHON JIOPOTH )

IIpencraBJjieHsbl cjieaylolue J0KYMEHTbI

3

‘Mecto monydeHus pesynbTaTa

 IPEIOCTABJICHUS YCITYTH

- Cnioco6 mosyueHus pesybpraTa




JlanHble mpeacTaBuTe A (YIOJHOMOYEHHOTO JIHIIA)

- Gammus

Nms

- OruecTBO

- Jlata poxaenus

Bug

JlOKYMEHT, y10CTOBEPAOLIUA JTHYHOCTD NIPEACTABUTE/IA (YIIOJTHOMOYEHHOI'0 JIHIA)

Cepus

. Homep

Breigan

- JlaTa BBIIAYH

Wnnekc

Azipec perucTpanuy npeacTaBuTes (YIoJTHOMOYEHHOI0 JINIA)

- Pernon

- Paiion

- HaceJieHHBI TTYHKT

Vauna

Jom

. Kopmyc . KBaprupa

Wnnekc

AZpec MecTa JKMTEJIbCTBA NpeacTaBuTe s (YIIOJTHOMOYEHHOT0 JINLA)

- Pernon

- Paiion

- HaceneHHbli NyHKT

Vuna

Jom

. KoHTaKTHBIE
 JaHHbIE

Jara

IMoamuce/d.1.0.



ITpunoxenue 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPeI0CTaBIEHUS] MyHULIMTIAIBHON YCIyTH
«IIpenocraBieHue MOJIL30BATEIAM
aBTOMOOMJIBHBIX JOPOT MHPOPMAIIH O
COCTOSIHUM aBTOMOOMJIBHBIX JOPOT
MECTHOT'O 3HAYEHUS»

\ Ne 3ampoca

Oprasn, 00pabaThIBaOIINN 3aMpoC Ha
MPEIOCTABIICHUE MYHHUITUTIAIIBHON YCIyTH

Jannble 3asBuTe s (PU3MIECKOTO JTUIA, HHIMBUAYAJIbHOT0 NMPeANPUHUMATEJIA)
damunms :
Nwms
OTtuecTBO
 JlaTa pox/eHus
TMonHOe HAaMMEHOBAHUE
MHIUBUTYaTbHOTO :
npeanpuHUMaTens’'
OI'PHUIT?

K

Jlom 0

p

AJpec MecTa )KUTEJIbCTBA 3asABUTEJIA / I

IlouToBBIN agpec HHAMBHAYAJILHOIO NpeInpUHUMAaTes’ y

........................................................................................................................................................................................................................................................................................................................ C

Wanexkc :

KBaprup ! Peruon

a

ITome 3aIl0JIHACTCA, €CIIN THUII 3aABUTCIIA ((I/IH,HI/IBI/IZ[yaJILHHﬁ npeaAnpruHUMAaTeIIb»

2

[Mone 3amonHseTCs, ecu THN 3asBUTENS «HIUBHUTYy a bHBIA TPEITPUHIMATEITE)
3

3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS
4

3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS



KoHTakTHBIE
JaHHbIE

3ASBJIEHUE

[Tpomry mpenocTaBUTh HHGOOPMALIHIO O COCTOSIHUM

(HaMMEeHOBaHWE aBTOMOOMIIBHON JIOPOTH )

Mecto mnomydeHHs —pe3yibTara

IIpEAOCTABJICHUS YCIIYT'

- Crioco0 mostyueHus pe3ybraTa

JlaHHbIe MpeacTaBUTEIsA (YIIOJTHOMOYECHHOT0 JIMIIA)

- @amwins

Nms

- OT4ecTBO

- Jlata poKIeHusI

JIOKYMEHT, YA0CTOBEPSIIOIIHIA JJMYHOCTH MPeACTABUTEIsA (YIIOJHOMOYEHHOT0 JIHIA)
‘Bun

Cepus Howmep

‘Beiman - JlaTa BuIIAaYM

Azpec perucTpanuu npejacrapuresisi (yoJJHOMO4YEHHOI0 JIHIIA)

Wnnekc Peruon
Pation Hacenenunpiil myHKT
Vuma ................................................
oM Kopye Ksapripa
AJpec MecTa JKUTEJIbCTBA NMPeICTABUTE/IS (YIIOJTHOMOYEHHOI0 JIUIIA)
Nupnexkc Pernon
Pation Hacenenupiii myHKT
 Vinma
Jlom . Kopmyc

KoHnTakTHBIE

JAaHHBbIEC

Jlara IMoamucs/d.1.0.




