«BYKTBLI» KAP KBITIIICA
AIMUHUCTPALIUSA

AIJMUHUCTPALIUSA T'OPOJACKOTI'O
OKPYT' A «BYKTbBLI»

«24»H050ps 2022 rona

ITocTanoBiaenue Ne 11/1583

O BHECEHUH U3MEHEeHH I B
NOCTAHOBJICHHE aIMHHHUCTPALMH
ropoackoro okpyra «Bykrbum» ot 07
aexadps 2021 r. Ne 12/1514 «OO©
YTBepPKACHUHU aIMHUHUCTPATHBHOI'O
perjiaMeHTa NPea0CTABJICHUS
MyHUIUNAJbHOH ycayru «IlpusHanue
CajoBOro0 J0Ma JKWJIBIM [0MOM H
JKMJIOT0 J0Ma CaJ0BbIM [I0MOM Ha
TEPPUTOPUH  TOPOJACKOI0  OKpyra
«BYKTBLI»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 utois 2010 roga Ne 210-d3 «O6 opra-
HU3alUU PEOCTAaBIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT», IOCTAHOBJICHUS aJIMUHU-
cTpanuu ropojickoro okpyra «Bykteim» ot 18 okta6ps 2018 rona Ne 10/1188 «O IMopsiake paspa-
OOTKU U yTBEP)KICHMS aIMUHUCTPATUBHBIX PETJIaMEHTOB MIPEIOCTABICHUS MyHUIIUIIAIbHBIX YCIYT
aJIMUHUCTpalMel TOPOACKOro okpyra «ByKThU» aJMHHUCTpAIMs TOPOJICKOT0 OKpyra «ByKTbumy
MIOCTAHOBJISIET:

1. BHECTH B IOCTAHOBIIEHUE aJIMUHHUCTPALMU FOPOJACKOro okpyra «Bykrsun ot 07 aeka-
Opst 2021 1. Ne 12/1514 «O06 yTBepkKIeHHN aJMHHACTPATHBHOTO PETJIAMEHTA MPEOCTABICHHS MY-
HULIMINANBHON ycnyru «lIpu3HaHue caoBOro JoMa >KMJIBIM JIOMOM M JKMJIOTO JI0Ma CaJ0BBIM J0-
MOM Ha TEPPUTOPHH FOPOJICKOr0 OKpyra « BykTel» ciemyroiee n3MEHEHHE:

aJIMUHUCTPATUBHBIM periaMeHT NpenocTaBieHHus MyHUUunaabHOU yciayru «llpusHanue
CaJI0BOTO JI0Ma >KUJIBIM JJOMOM U JKUJIOTO JJOMa CaJ0BbIM IOMOM Ha TEPPUTOPHH TOPOJICKOIO OKpPY-
ra « ByKkTbu», yTBEpX/IE€HHBIN NOCTAHOBJIECHUEM (IIPUIIOKEHHE), U3JIOKUTh B PEAAKIIUU COTJIACHO
MPUIIOKEHUIO K HACTOSIILIEMY ITOCTAHOBJIEHUIO.

2. Hacrosiiiee nocTaHOBIEHHE MOUIEKHUT OIyOJIUKOBaHUIO (OOHAPOJOBAHUIO).

3. KoHTpomab 3a UCHOJHEHHEM HACTOSLIETO MMOCTAHOBJIEHMS BO3JIOXKUTh HA 3aMECTUTENS
PYKOBOJUTENS aIMUHUCTPALUU ropoJckoro okpyra «Bykreim» H.B. HoBukoBy.

['maBa MyHHUIIMTIATBHOTO 00Opa30BaHUs
TOPOJCKOTO OKpyra «ByKTbUD) - pyKOBOJIUTEIb
aIMUHUCTPAIMU TOPOJICKOTO OKpyra « ByKTbL» I'.P. Unpucosa



Ucn. TkaueBa M.A.



[MPUJIOXXEHUE
K ITIOCTAaHOBJIEHUIO aJIMUHUCTPALUU
TOPOJCKOr0 OKpyTa « ByKThLI»
OT «___ » Hosi0ps1 2022 roma N~ /

«YTBEPXJIEH
MMOCTAHOBJICHUEM aMHUHHCTPAIHH
TOPOJICKOTO OKpyTa «ByKTBII»
ot 07 nexabps 2021 1. Ne 12/1514
(mpunoxxeHue)

AJIMAHUCTPATUBHBIA PETJIAMEHT
npeaoCcTaBJIeHUsI MyHHIMNAAbHOM yeayru «[IpusHanue caoBoro 10Ma »KHJIbIM
JAOMOM H KHJIOTO I0MA CaJ0BbIM JOMOM HA TEPPUTOPHH I'OPOJCKOr0 OKpyra « Bykroum

1. O01Iue moJoKeHus
IIpeamer peryjJupoBaHus aAMUHUCTPATUBHOIO pPerjaMeHTa

1.1.  AIMUHUCTpPaTUBHBIM  pPETJaMEHT MPEAOCTABICHHsS MYHMIMNAIBHOW  YCIYTH
YCTaHABIUBACT CTAHAAPT U IOPANOK MPEIOCTaBICHUS MYHHULMIIAIBHON YCIYTH IO IPU3HAHUIO
CaZl0OBOr0 JI0OMa JKHJBIM JOMOM M JKHJIOTO JIOMa CaJOBBIM JIOMOM Ha TE€PPUTOPHUH TOPOICKOTO
okpyra «ByKkTbL1 (anee — aIMUHUCTPATUBHBIN PETrJIaMeHT).

Hacrosimuii  agAMMHHUCTpPAaTUBHBIM periaMeHT pa3paboTaH B UENSIX YHOPSAOYECHUS
aIMUHUCTPATUBHBIX IMPOLEAYP M aJIMHUHUCTPATUBHBIX JICWCTBMM, IIOBBIIICHUS KayecTBa
MPEIOCTAaBIEHUS U JOCTYITHOCTH MYHHUIMIIAILHOW YCIyTH, yCTpaHEHHs] U30BITOUYHBIX ACHCTBUN U
U30BITOYHBIX ~ aJIMUHHCTPATUBHBIX  MPOLENYp, COKpAIIEHUS  KOJMYECTBA  JIOKYMEHTOB,
MIPEACTABIISIEMBIX 3asBUTEISIMHA JUIA TOJYYECHHsS MYHUIUMNAIBHOW YCIyTH, NMPUMEHEHHS HOBBIX
ONTUMH3UPOBAHHBIX ()OPM JIOKYMEHTOB, CHIKEHHS KOJIMYECTBAa B3aMMOJEHCTBHMN 3asBHUTENEH C
JIOJKHOCTHBIMM JIMIIAMM, COKPAILEHUs CPOKA MPEJOCTABICHNUS MyHUIIUIAIBHOW YCIYTH, & TAKKe
CPOKOB UCITOJIHEHHSI OTJEIbHBIX aIMUHUCTPATUBHBIX IPOLEAYP U aIMUHUCTPATUBHBIX JACUCTBUN B
paMKax MPeJOCTABICHUS MyHUIUIAIBHOM YCIyTH, €CIM 3TO HE MPOTHUBOPEYUT ACHCTBYIOLIEMY
3aKOHOJIaTEIIbCTBY.

Kpyr 3asBuresiei

1.2. 3agBuTensMu Ha IMOJyYeHHE TOCYJApCTBEHHOM (MYHUIMNAIBHON) YCIYTH SIBISIOTCS
¢u3uueckue W IOPUIMYECKHE JIMIA, WHIUBUAyAIbHBIC MPEINPUHUMATENN, SBIISIONIACCS
COOCTBEHHHMKAaMH CaJIOBOTO JOMa MM JKUJIOrO JOMa, pAacloJIOKEHHBIX Ha TEPPUTOPUHU
MYHHIIMIIAIBLHOTO 00pa3oBaHus (anee — 3asgBUTENb).

WuTepechl 3asBUTENEl MOTYT MPEACTaBIATh 3aKOHHBIE MPEJCTABUTENN WIM WHBIE JIMIIA,
YIIOJTHOMOYEHHBIC 3asBUTENIEM B YCTAHOBIICHHOM TIOPSIIIKE (Jlajiee — MpeACTaBUTEIh 3asBUTEISN).

TpeGoBanus npeaocTaBjieHUs 3aABUTEII0 MYHUIIUIIATBHOH YCJIYI'H

1.3. Iopsaok nomyuyeHus: nHGOPMAUH JHUIIAMH, 3aMHTEPECOBAHHBIMU B MPEJI0CTABICHUN
MYHHMIIMNIAIBHONW YCIYTHM, IO BOIPOCaM IIPEIOCTABIECHUS MYHULUNAIBHON YCIYIM W YCIYT,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M 00S3aTEIbHBIMU JUISl MPEAOCTaBICHHUS] MYHUIMIAIBHON
YCIIyTH, CBEACHUNW O XOJI¢ MPEJOCTaBICHUs YKa3aHHBIX YCIIyI, B TOM 4YHCJE C HUCIOJIb30BAHUEM
EnuHoro mnoprana rocyAapcTBEHHBIX M MYHUUMNAIbHBIX yciuyr ((yHkuwmit), odunmaibHOro
nopTtajia (caifTa) opraHa, MpeIoCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTy JMOO C HCIOJIb30BaHHEM
rOCy/apCTBEHHBIX MH(OPMALIMOHHBIX CUCTEM OOECHeUeHHUs TPaJoCTPOUTENLHON AESITETbHOCTU C
(GYHKIMSAMU aBTOMAaTU3UPOBAHHONW MH(POPMALMOHHO-aHAIUTHYECKONW MOJACPKKH OCYIIECTBICHUS
MOJTHOMOYHH B 00JIACTH TPAIOCTPOUTEIIBHON EATETLHOCTH.

1.3.1. Uudopmaruto mo Bornpocam NpeAoCTaBICHUsI MYHUIUIIAIbHON yCIYTH, B TOM YHCIIE
CBEJICHHSI O XOJ€ TPEJOCTaBICHHUS MYHHMIMIAIbLHOW YCIYrH JIMIA, 3aUHTEPECOBAHHBIE B
IIPEIOCTABIEHUH YCIYTH, MOTYT IOJIYYUTh HENTOCPEICTBEHHO:

- B AJIMUHHUCTpallUd TOpOJCKOrO okpyra «Bykteun» (manee — AjnMuHHCTpanus,



YOITHOMOYEHHBIN opraH), MHOTO(YHKIMOHAILHOM LIEHTPE MPEJOCTaBICHHS TOCYAapCTBEHHBIX U
MYHUIUNATIBHBIX ycayT (qanee — ML) mo MecTy cBOero npoxxuBaHus (perucTparim);

- 110 CTIPAaBOYHBIM TeJedOoHaAM;

- B cetu MHTepHeT (Ha opunmansHOM caiiTe AaMuHUCTpanuu - http://adm.govuktyl.ru);

- TocpencTBoM (enepanbHOM TOCyAapCTBEHHOW WH(OpManMoHHOW cucteMbl «EmuHbIi
MOPTaJ TOCYJApCTBEHHBIX M MYHUIMMNAIBHBIX ycuayr (pynkuumit)» (http:/ www.gosuslugi.ru/)
(nanee — Enunblit noptan);

- HamnpaBUB NHUCBMEHHOE OOpallleHHe 4Yepe3 OpraHu3alui0 MOYTOBOW CBS3M, JHOO IO
AIEKTPOHHOM IMOYTE.

Jluna, 3auHTEpecOBaHHbIC B MPEAOCTABICHUM YCIYTH, BIpaBe MOJIYYUTh MO TenedoHy
nHGOpPMAIIMIO 10 BONpPOCaM IMPEIOCTABICHUS MYHUIMNAIBHOM YCIyrd B BEXIUBOH (opwme,
OBICTPO, YETKO M MO CYIIECTBY MOCTaBJICHHOro Bompoca. [Ipy KOHCYIbTHPOBAHUU 1O TenedoHy
MOJDKHOCTHOE Jyiniio  AnvuaucTpanuu, MO®I] HaszpiBaeTr cBOO (QamMmwinio, WM, OTYECTBO,
JOJDKHOCTB, a TaKKe HAaMMEHOBAHUE CTPYKTYPHOT'O MOJpa3/ieseHus, B KOTOpoe 00paTHIIOCh JIUIIO,
3aMHTEPECOBAHHOE B MPEJOCTaBICHUH MyHUIMNAIbHON yciayru. MHpopMupoBanue mo Borpocam
MPEOCTaBICHUS] MyHUIIMTIAILHON YCIYTH MO Tesie(hOHY HE JOJKHO MPEBBILATh 15 MUHYT.

[Ipu oOpamieHuy JHl, 3aUHTEPECOBAHHBIX B MPEIOCTABICHUH YCIYTH, IMOCPEICTBOM
AJIEKTPOHHOM IOYTHI OTBETHl HANPABISAIOTCS B (hOpME 3JIEKTPOHHOTO TOKYMEHTa MO ajpecy
AIIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpalleHHH, WM B NHCbMEHHOH (hopMe MO MOYTOBOMY
azipecy, yKazaHHOMY B oOpallleHHH (€ClIi OTBET B COOTBETCTBUU C OOpaIlIeHUEM JIOJKEH OBITH
HaIpaBJieH B TUCbMEHHON (hopMe uepe3 OpraHu3aliio NOYTOBON CBS3H).

1.3.2. Undopmanus o nmopsijKe NpeaocTaBlIeHUs] MyHUIUIAILHON YCIYTH pa3MeIaeTcs:

1) Ha MHQOPMAIIMOHHBIX CTEHIAX, COJACPIKANIUX BU3YaJTbHYIO U TEKCTOBYIO MH(OPMAIIHIO
0 MYHHUIIMIIAJIBHON yCIyre, PaclojIOKEHHBIX B MOMEHICHUSX MHOTO()YHKIMOHAIBHBIX LIEHTPOB
MIPEIOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIIYT.

2) Ha odpuIMATIBLHOM caiiTe Topojackoro okpyra «Bykreim» (http://adm.govuktyl.ru) B un-
(bopMallnOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»;

3) na Exaunom noprane;

4) B rocynapcTBeHHOM MH(pOpMAaIIMOHHON cucteme «PeecTp rocy1apcTBEHHBIX U MyHHUIIH -
nanbHBIX yeuayr» (http:/frgu.ru) (nanee — PernoHanbHbI peectp);

5) HenocpeACTBEHHO MpPH JIMYHOM IpHEeMe 3asBUTENS] B YTOJIHOMOYEHHOM OpraHe, WU
M®II;

6) o TenedoHy YmoaHoMoueHHOTo opraHa wim M®II;

7) TMCbMEHHO, B TOM YHCJI€ MIOCPEACTBOM JIEKTPOHHON MOYTHI, (PaKCUMUIBHON CBSI3H.

1.3.3. KoHCynbTHpOBaHHUE IO BOIIPOCAM IIPEAOCTABICHUS MYHULIUITAIIBHON YCIYTH OCYyLIE-
CTBIISIETCSL:

1) B MOIL] npu ycTHOM 00palieHuH - JIMYHO UJIU TI0 TeleoHy;

2) B CTPYKTYpHOM MO/ipa3fieiecHu AIMUHUCTPAIMU TPU YCTHOM OOpAIIEHUH - IMYHO WIIN
1o TesnedoHy; MNpu MUCbMEHHOM (B TOM 4HUCJE B OpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalleHuu —
Ha OyMa)KHOM HOCHTEJIE MO MTOYTE, B AIEKTPOHHOM (popmMe MO JIEKTPOHHOMN MoUTe.

1.3.4. HUndopmanusa Ha EquHoM moprase o mopsiike U CpoKax MpPeJOoCTaBICHUS MYHHIIH -
NaJIbHON YCIYTM Ha OCHOBAHUM CBEJIEHUH, colepkKalluxcs B PernoHaabHOM peecTpe, MperocTas -
JIieTCs 3aABUTENI0 OECIUIaTHO.

Hoctyn k mHboOpMaIMM O CPoKax M MOPAIKE NPEJOCTaBICHUS MYHUIUNAIBHOW yCIyTH
ocyulecTBisieTcss 0e3 BBINOJIHEHMs 3asBUTEIEM KaKuX-Iu0o TpeOoBaHUil, B TOM yucie 0e3 Hc-
MOJIb30BaHMsI MPOTPAMMHOIO O0ECIEUEeHHUs], YCTAaHOBKAa KOTOPOrO Ha TEXHHUYECKUE CpPEICTBa
3asBUTENs TpeOyeT 3aKII0YeHMs JMIEH3MOHHOTO WM MHOTO COTJIAllleHus ¢ MpaBooOjaaaTeraemM
IPOrpaMMHOT0 oOecreueHHs, MPeyCMaTPUBAIOIIET0 B3UMAaHUE TUIAThl, PETUCTPAIMIO MU aBTO-
pHU3aLMIO 3asBUTEIS], UM TIPEIOCTABJICHUE UM MIEPCOHATBHBIX JTaHHBIX.

1.3.5. Ilpu obOparieHun 3asiBUTENS JIMYHO WU 1O TeJIePOHY B COOTBETCTBHU C IMOCTYIHUB-
MM OOpalieHHeM MOXKET OBbITh IMpeloCcTaBiIeHa MH(OPMAILHSI O MECTE HaXO0XICHUS MHOTO(YHK-
IIUOHAIIBHOTO IIEHTPa B CTPYKTYPHOM MOJpa3/ieleHun AJAMUHUCTpaluu (axpec, rpaduk padoThl,
CIpaBOYHbIe TeledOHBI); O MOPSJIKE MPEIOCTABICHNUS MYHULMIAIBLHOW YCIYTH, O CHocobax u
CpOKax MOJIauM 3asBJICHUI; O KaTeropHusxX I'pakJaH, KOTOPBIM MPEAOCTABIISAETCS MyHHUIMIAIbHAS
ycllyra; 0 HOPMAaTHBHBIX MPABOBBIX aKTaX, PEryJIUPYIOLUIUX BOMPOCHl MPEIOCTABICHUS MYHHIIH-



NaJIbHON YCIYTH; O MepeuHe JOKYMEHTOB, HEOOXOIUMBIX JIJISi pACCMOTPEHUS 3asBICHUS O MPeJo -
CTaBJICHUHM MYHHMIIMIIAJIBHOM YCIyTH, O CPOKaxX MPUEMA U PErHMCTPALlMK 3asBICHUS; O XOJ€ Mpeno-
CTaBJICHUs] MyHUIIUNIAIILHON YCIYTH; O MECTe pa3MellleHrs Ha opuluaibHOM caiiTe nHdopMauu
[0 BONIPOCaM IPEIOCTABICHHUSI MyHULIIMIIAIBHON yCIYTH; O MOpsAAKE 00KaloBaHUs NeHCTBUN MU
0e31eiicTBUS JOIKHOCTHBIX JIMIL OpraHa MECTHOT'O CaMOYIIpaBJICHHUS.

[To mucbMeHHOMY OOpAIEHUIO JOHKHOCTHOE JIMIO AJIMUHHMCTPALMU, OTBETCTBEHHOTO 3a
MPEOCTaBIEHUE MYHUIIUIIAIIBHOMN YCIyTH, MOAPOOHO B MUCbMEHHOU (hopMe pa3bsICHSET 3asiBUTE-
JII0 CBEJIEHUS 10 BOIIPOCaM, YKa3aHHBIM B HACTOSIILEM ITYHKTE aJIMUHUCTPATUBHOIO PETJIaMEHTA B
NopsIZIKe, yCTaHOBIEHHOM @enepanbHbM 3akOHOM OT 2 Masg 2006 r. Ne 59-@3 «O mnopsinke
paccMoTpeHus obOparieHuii rpaxaan Poccuiickoit @enepanun» (nanee — denepanbHblii 3aKk0H No
59-@3).

1.3.6. Uudopmanus o Borpocam MpeJoCTaBIeHUs] MyHUIIUTIAIBHOW YCIYTH pa3MelaeTcs
Ha OQUIMATIBHOM caiiTe AAMMHUCTpAlMK U Ha UHGOPMAIIMOHHBIX CTEHJaX B MOMEIIEHUsIX AJIMHU-
HUCTpALUU 7151 pabOTHI C 3aIBUTEIISIMU.

Wndopmanus, pasmeniaemas Ha WHGOPMAIMOHHBIX CTEHJAaX U Ha O(QUIUAIBHOM caiiTe
AJMHMHUCTpAMM B MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», BKIIIOYaeT CBe-
JICHHUSI 0 MyHUIMITAJIBHOW yCIIyTe, CoAepKaluecs B pa3zaene 2, myHkTe 5.1 pazaena 5 HacTosmiero
aJIMUHUCTPATUBHOTO PErjlaMeHTa, WHPOPMALIUIO O MECTe HAXOXJCHUS, CIPABOYHBIX Tele(oHax,
BpEMEHH paboThl AJMUHHUCTpAINK, O rpaduke mpueMa 3asBICHUA Ha MpeJoCTaBICHHE MYHMIIU-
NaJIbHOM YCIIYTH.

II. Crangaprt npeaocTaB/jieHUsi MYHMIMIIAJIBHON yCIyrd
HanMeHOBaHMe MYHHMUIMIIAJBHON YCIyIH

2.1. HaumeHnoBanue MyHUIIMNAIBHON yciyru: «IIpu3HaHne cagoBoro qoma XuibIM JOMOM
Y KWJIOTO I0Ma CaJl0BbIM JJOMOM Ha TEPPUTOPUH T'OPOJACKOr0 OKpyra « ByKTsm» .

HaunMeHoBaHHe OpraHa, HelmoCpPeACTBEHHO NMPEI0CTABIAIOIIECT0 MYHUIIUTIATIBHYIO
ycayry

2.2. IIpenocraBieHre MyHUIUMIIAIBHON YCIyTH OCYIIECTBIIAECTCS AIMUHUCTPALIHEH.

OTBETCTBEHHBIM 32 TIPEJOCTABICHUE MYHUIMIAJIBHOW YCIyTW SBISAETCS TJIaBHBIN
apXUTEKTOp AJAMUHHUCTpALMHU (Jajiee — IJIaBHbII apXUTEKTOD).

Jns mosydyeHusT MYyHMLIMOAIBHOW YCIyrM 3asBUTENb BIpaBe oOpatutecsi B MOLI,
YIIOJIJHOMOYEHHBIN HAa OPTaHU3ALMIO B MPEJOCTABICHUH MYHHIMIIAIBHON YCIIyT'M B YaCTH MpUEMa
U PETUCTpAlMM JOKYMEHTOB Y 3asBHUTEIIs, 3alpOoca HEIOCTAIOUX JTOKYMEHTOB, HAXOMSAIIMUXCS B
pPacCHOpsKEHHH OPraHoB TOCYJapCTBEHHOW BIJIACTH, OPraHOB MECTHOTO CAMOYIIPAaBJICHUS U
IIOABEAOMCTBEHHBIX OJTUM OpraHaM OpraHu3alui, YBEIOMJICHMS U BbIJA4M pe3yJIbTara
MYHUIMIIATBHON YCIIYTH 3asIBUTEIIO.

B M®ILl mnpenocraBnsercss OecrmmatHbiii goctyn k EITIY  nng mojmaum  3ampocos,
JIOKYMEHTOB, MH(OpMaIMK, HEOOXOJUMBIX JIJISl TIOJTYUYEHHS! YCIYTH B 3JIEKTPOHHOU (hopme.

2.2.1. IlpenocraBieHre MyHUITUIAIBLHON YCIYTH B YIPEXKIAOLIeM (IPOAaKTUBHOM) PEXXUME
B COOTBETCTBUHU C yacThio 1 crathu 7.3. @eaepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-P3 «O0
OpraHM3aly MPEJOCTAaBIEHUS TOCYAAPCTBEHHBIX U MYHHULMNAIBHBIX YCIyr» B AJMHUHUCTpaluu
HE OCYILECTBIISIETCA

2.22. Ilpu mnpenocTaBIeHMM  MYHUUUNAJIBHOM  YCIOYTM  TJIABHBIM  apXHUTEKTOP
B3auMozeiicteyer ¢ @enepanbHoil Ciy’)k00i1 TOCyIapCTBEHHOM perucrpanuu, Kagactpa u
KapTorpaduu.

2.2.3. Ilpu npenocTraBleHHMM MYHHMIMIAIBHOW YCIYrd AJIMUHUCTpAlMU 3alpeniacTcs
TpeOOBaTh OT 3asBUTEINI OCYLIECTBICHHUS ACUCTBHI, B TOM YHCIE COTJIACOBAHUM, HEOOXOIUMBIX
JUISL TIOJTYYeHHUs] MyHUIUIAIBHOM YCIYTH M CBSI3aHHBIX C OOpallleHUeM B MHbIE IOCYAapCTBEHHbBIC
OpraHbl ¥ OpPraHU3allMM, 32 WCKIKOYEHUEM IIOIY4YEHUs YCIYT, BKIKOYEHHBIX B IIEPEUYEHb YCIYT,
KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH M O00S3aTEIbHBIMU JUISl MPEAOCTaBICHHUS MYHUIMIAIBHON
YCIIyTH.

PesyabTar npeaocraBieHus MyHUIUIIAAbHOH YCJIYI'H

2.4. Pe3ynpTaToOM MPENIOCTABICHUS MyHUIIMIIAIbHON YCIIyTU SIBIISAETCS:
1) pemieHne O MPU3HAHUU CAJOBOrO JOMa KHIBIM JOMOM WM JKHJIOTO JOMa CaJOBBIM



JIOMOM (Jajiee - penieHue o MpeJOoCTaBICHUH MyHHUIIUIIAIbHONW YCIYTH), COTJIACHO MPUJIOKEHUIO 2
K HaCTOSIILIEMY PETJIAMEHTY;

2) yBenomiieHue o0 OTKa3e B MPU3HAHUU CAJOBOTO JI0Ma KHMJIBIM JIOMOM HJIM KHJIOTO JJOMa
CaJIoOBBIM JIOMOM (J1ajiee - pelieHue o0 OTKaze B IPEOCTaBICHUU MYHUIMNAIBHON YCIyrH),
COTJIACHO MPUJIOKEHHIO 4 K HACTOALIEMY pPEerjaMeHTy.

2.4.2. Pe3ynbTaT mpenoCTaBiICHHUS MYHUIUMNAIBHONW YCIYrM MpeacTaBiserca B (opme
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE WM AJIEKTPOHHOTO JOKYMEHTa, MOANKUCAHHOTO 3JIEKTPOHHON
MOJMKCHIO B COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOM ToamHcH» (Hanee — denepanbHblil 3akoH Ne 63-D3).

Ha EnuHom moprane pe3yibTaTOM MpPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIyTH SBISETCS
peleHre O MPEAOCTABICHHH MYHHIIMIAIBLHOW YCIIyTH B BHIE SJICKTPOHHOW 3amucu B JImuHOM
KaOMHEeTE 3asiBUTEIIS.

Pesynbrar mpenocraBieHus] MyHHIUTIAIBHOW YCIYTH HE3aBUCUMO OT TPUHSTOTO PEIICHUS
oopmiisieTcst B BUJIe U3MEHEHUs cTaTyca 3JEKTPOHHOM 3anucu B JInuHOM KaOuHeTe 3asBUTENS Ha
EnnaoM mopTtane B 1eHb (OPMHPOBAHUS NpU OOpANICHUU 32 MPEAOCTaBICHHEM MYHHIIUTIATBEHON
ycayry nocpeactBoMm Exannoro noprana.

CBeneHus O NPENOCTAaBICHUM MYHUIMIAIBHON YyCIyrd B TedeHue | pabodero 1Hs
noJjuiexar o0s3aTeIbHOMY pa3MelleHuto Ha EnuHoM moprtarne, B ciydae, €ciM 3asBJICHHE O
MPEOCTABICHNH MyHHIIMTIAIFHON YCIIYTH MOJJaHO TIocpecTBOM EnmHoTo moprana.

Cpok npenocrasjieHUsI MyHHIHMIIAIbHON YCJIYyIT'H, B TOM YHCJIe € y4eTOM He00X0AUMOCTH
o0paleHusi B OPraHu3aluy, y4aCTBYIOIIHE B IPEAOCTABJICHUM MYHULUIIAJIBHON YCIYIH,
CPOK NPUOCTAHOBJICHHA MPEAOCTABICHHA MYHUIIUNIAJTBHOH YCJIYIH B C/1y4ae, ecJIu
BO3MO’KHOCTDH IIPHMOCTAHOBJICHUS NIPEAYCMOTpPeHa (peepaibHbIMHU 3aKOHAMM,
NPUHUMAEMBIMHU B COOTBETCTBHH ¢ HUMH HHBIMH HOPMATHBHBIMH NPABOBbIMHU
akramu Poccuiickoii @eaepannu, 3aKOHAMH 1 MHBIMU HOPMATHBHBIMH NIPABOBBIMHM aKTAMHU
Pecny6iuku Komu

2.5. OOmuii CpoK MPEeIOCTaBICHUS MYHUIIMITAIILHONW YCIYTH COCTaBiseT He Ooinee 45
KaJICHJApHBIX JHEH, MCUMCIAEMBIX CO JIHA PEruCTpallMM 3asBJIIEHUS O MPEJOCTaBICHUU
MYHHUIIMTAIBHON YCIYTH.

[Ipy HanmMUUM NPOTUBOPEUMBHIX CBEJICHUW B MPEJICTABICHHBIX JOKYMEHTAaX TJIaBHBIN
apXUTEKTOP B TpelesaXx CpoKa OKa3aHWs MYHHUIIMIAIBHON YCIYTH OCYIIECTBISET MPOBEPKY Ha
MpPEJAMET COOTBETCTBUSl YKAa3aHHBIX CBEJICHUW JEUCTBUTEIBHOCTH MOCPEJACTBOM HAINpPABICHUSA
3alpoCcoB B OpraHbl M OpraHu3alliy, pacnojaramiire Heo0XouMon nHpopMaluei.

Cpox TpPHOCTAHOBJIEHUS TNPEIOCTABICHUS YCIYyTHM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu, MPUHUMAEMBIMA B COOTBETCTBUH C HUIMHU WHBIMH HOPMAaTUBHBIMH TIPABOBBIMHU aKTaMU
Poccuiickoii @enepanuu, 3aKOHAMU ¥ WHBIMH HOPMAaTHUBHBIMH MPABOBBIMHU akTamu PecryOmmku
Komu He npexycmoTpen.

Cpok BbIauM (HAIpaBIIEHUS) JOKYMEHTA, SBISIONIETOCS PE3yJIbTaTOM IMPEIOCTaBICHUS
MYHUITUTIATFHOW YCIIYTH 3asBHUTEN0, COCTAaBIseT | pabounii J€HH CO JHS €ro MOCTYIUICHUS
CHEIUAINCTY, OTBETCTBEHHOMY 32 BblJauy pe3yJibTara MPeA0CTaBICHNUS] MyHULIUITAIbHON YCIIyTH.

B cnyuae oOHapyXeHUs OINEYaTKH, OIMMOKM B TIOJYYEHHOM 3asBUTEIIEM JIOKYMEHTE,
SBJISIFOUIEMCSL  PE3yJIbTAaTOM MPEIOCTaBICHUS MYHUIUIAIBHON YCIyTH, CPOK PacCMOTPEHHUS
3asBJICHUST 00 WCMPaBICHUU JOMYIICHHBIX OINEYAaTOK W OMMOOK B BBUIAHHBIX B PE3yJIbTaTe
MPEIOCTaBIICHUS] MYHUIIUIAIBLHON yCIyTH JOKYMEHTaX, COCTaBisgeT 7 pabodymx AHEH co IHs
MOCTYIUICHUSI B AIMHUHHUCTPAIIAIO YKa3aHHOTO 3asBJICHUSI.

IIpaBoBble OCHOBaHUS LISl IPEAOCTABIEHUS] MYHUIIMIIAJIBHON YCIYIH

2.6. IlepeyeHb HOpPMATHMBHBIX IIPABOBBIX AaKTOB, PETYJIHMPYIOIINX MPEIOCTABICHUE
MYHUIUNAIBHOM ~ yCIOyrd,  pa3MelleH Ha  oQUIMaTbHOM  caifiTe  aJMHHHUCTpPAILUH
(http://adm.govuktyl.ru), Ha Equnom noprane.

HcuepnbiBaoniuii nepedyeHb J0KYMEHTOB, HE0O0X0AUMbIX B COOTBETCTBUM €
HOPMATHUBHBIMM MPABOBBIMHU AKTAMH /ISl PEAOCTABJIEHUSI MYHUIIUNIAJIBHOM YCJIYTH U
YCJIyT, KOTOPbI€e SIBJSIIOTCA HE0OXOAMMBbIMH U 00513aTeJIbHBIMHU JIJIsl MIPEI0CTABIECHUS
MYHULIMIIAJIbHON YCJIYTH, MOMAJIEKAIIMX MPeICTABJICHUIO 3asiBUTEJIEM, CIIOCO0OBI UX



NOJIy4YeHUsl 3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOM (popme, MOPSII0K UX MPEACTABICHUSA

2.77. Jlna TNOJNy4YeHUs  MYHULIMNAIBHOM  YCIYIM  3asiBHUTEIEM  CaMOCTOSITEIBHO
npenocrasisiercds B Aamunuctpanutro, MOL[ 3asBiaeHne 0 NpPeaoCTABICHUM MYHHUIMIAIBHOW
yCcIyrd mo (GopMe COrjacHO NPUWIOKEHHI0 1 K HacToAleMy aJMHHUCTPATHBHOMY PperjaMeHTY
OJTHAM W3 CJICIYIONINX CIIOCOOOB TI0 BHIOODY:

1) B anexTpoHHOI popme nocpeacTBom Exqunoro noprana;

B cnywae npencrtaBieHus 3adBIE€HUS O MPEAOCTaBICHUM MYHMUIMIAIBHOW YCIYTH U
NpUIaraeMblX K HEMY JOKYMEHTOB yKa3aHHBIM CHOCOOOM 3asiBUTENb WMJIM €ro IMpeICTaBUTEINb,
MPOUIEIINE MPOLEAYpPhl PETUCTPALNU, UACHTU(DUKALNN U ayTEHTU(PUKAIUU C HUCIOJIb30BAHUEM
(benepanbHOI TocyaapcTBEHHONW HH(pOpPMAIIMOHHOH cucTeMbl «EfuHas cucrema uaeHTH(GUKALUU U
ayTeHTU(UKaIUU B HMHPpaCTpyKType, oOecneurBamomeid HHPOPMAIMOHHO-TEXHOJIOTHYECKOE
B3auMoJIeiicTBHE MH(DOPMAITMOHHBIX CUCTEM, MCIIOJIB3YEMbIX JJISl MPEIOCTABICHUS TOCYIapCTBEH-
HBIX M MYHULUUINAIbHBIX YCIyr B 3JeKTpoHHOW ¢opme» (manee - ECHA) wim uHBIX
rOCyJJapCTBEHHBIX MH(POPMALMOHHBIX CHCTEM, €CJIM TaKhe rocylapCcTBEHHbIE MH(OpMAIMOHHBIC
cucteMbl B ycraHoBieHHOM [lpaButensctBoM Poccuiickoit denepaiuy mopsake 0O0SCIEeUHBAIOT
B3aumoeiicteue ¢ ECUA, npu ycinoBuu COBMaAeHNUS CBEICHUN O (DU3NYECKOM JIMIIE B YKAa3aHHBIX
MHGOPMAIIMOHHBIX CHCTEMax, 3alOJHSIOT (OpPMY YyKa3aHHOTO 3asBJIEHUS C HCIOJb30BaHUEM
MHTEPAKTUBHOM (OPMBI B 3JIEKTPOHHOM BUJIE.

3asiBJIeHHE O MPEIOCTABICHUN MYHHUIIMIIAJIbHOW YCIYTH HalpaBisieTCs 3assBUTEIEM WM €T0
IPEJICTABUTEIEM BMECTE C IPUKPEIUIEHHBIMU JJIEKTPOHHBIMU JIOKYMEHTAMHU. 3asBJICHHUE O
MPEIOCTaBIEHUN MYHUIIUIAIBHON YCIyIH MOAMUCKHIBACTCS 3asIBUTEIIEM WIIU €T0 MPEICTaBUTEIIEM,
YIOJHOMOYEHHBIM Ha MOJINHMCAHUE TAKOTO 3asBJICHHUS, MPOCTOM 3JEKTPOHHOM MOAINUCHIO, JINOO
YCUJICHHOW KBAJTU(DUITIPOBAHHON JIEKTPOHHOW MOAMKCHIO, TUOO YCUIIEHHON HEeKBATU(PHUIIUPOBAH-
HOW 3JIEKTPOHHOMU TOANUCHIO, CEPTHU(PHKAT KITI0Ya MPOBEPKH KOTOPOM CO3[aH M HCIOJIb3YyeTCS B
uHppacTpykType, oOecreuuBammel  HHPOPMAIMOHHO-TEXHOJIOTHYECKOE  B3aWMOJICHCTBHE
UHQOPMALMOHHBIX  CHUCTEM, HCIOJB3YEeMbIX JJIS  MPENOCTAaBICHUS TOCYAApCTBEHHBIX U
MYHHMIIMNIAIBHBIX yCIOYyT B 3JEKTPOHHOM ¢opme, KOTOpash CO3[aeTcs U TIpoBepsaeTcs ¢
UCIIOJIb30BAHUEM CPEJCTB 3JIEKTPOHHOU MOANNCH U CPEACTB YAOCTOBEPSIOIIETO LEHTPA, UMEIOIINX
MOJTBEPXKJIEHNE COOTBETCTBUS  TpeOOBaHMSM, YCTAHOBJIEHHBIM (enepaqbHbIM  OpraHOM
UCTIOJIHUTENILHOW BJIACTH B oOsiacTH oOecrieuyeHHs O€30MacHOCTH B COOTBETCTBMM C YacThiO 5
crateu 8 denepanpHOro 3akona ot 6 ampens 2011 r. No 63-d3 «OO6 »7eKTpOHHON TOIMUCKHY», a
TaKkKe MPU HAIMYMK Y BIajenblia cepTuuKaTa KIro4a MPOBEPKU KIIHOYa MPOCTON 3JIEKTPOHHOU
MOJIMUCH, BBIJAHHOTO €My MpHU JIMYHOM IpHEMe B COOTBETCTBMM ¢ [IpaBmiiaMu MCHONIB30BaHUS
IOPOCTOM 3JEKTPOHHOW TMOAMUCH TpH OOpalleHMH 3a T[OJyYeHHEM TOCYJapCTBEHHBIX U
MYHHUIIMINIATIBHBIX ~ YCIIYT, YTBEpPXKACHHBIMH MocTaHoBieHueM [IpaButensctBa Poccuiickoit
Oeneparun ot 25 sHBaps 2013 1. Ne 33 «O06 ucnoab30BaHUM MPOCTOM 3IIEKTPOHHOM MOAMUCH NIPU
OKa3aHWU TOCYIApCTBEHHBIX M MYHULMINAIbHBIX YyCIyr», B cooTBeTcTBUUM cC [IpaBuiamu
ONpeAeNeHUs] BUAOB NIEKTPOHHOM TOJNMCH, HCIOJIb30BAaHUE KOTOPHIX [JOIYCKAaeTCs IpHU
oOpallleHuu 3a TOJYyYeHHEM TOCYIapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, YTBEPKICHHBIMU
nocta”oByienneM [IpaButensctBa Poccuiickoit denepanuu ot 25 utonst 2012 r. Ne 634 «O Buaax
3JEKTPOHHON MOJIMCH, UCIOIb30BAaHUE KOTOPBIX JOMycKaeTcs MpH oOpallleHuHu 3a MOJIyYeHHEM
TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr» (lanee — yCHIEHHAas HeKBaIU(UIIMPOBAHHAS
3JIEKTPOHHASI TTOATHCS).

2) Ha OyMa)>XHOM HOCHTEJIE TIOCPEJCTBOM JIMYHOTO OOpalieHus B AJIMUHHUCTPALIMIO, B TOM
yucne yepe3 MODI[ B COOTBETCTBUMM C COTJIAIIEHHUEM O B3auMoAeHCTBUU Mexay MOIL[ u
AIMUHHMCTpAUEH, 3aKJIIOUEHHBIM B COOTBETCTBUU C IocTaHoBiIeHHEM llpaBurensctBa Poccuiic-
kot @eneparyu ot 27 centsaops 2011 r. Ne 797 «O B3auMo1eHCTBUU MEX1y MHOTO(QYHKIIHOHAIb-
HBIMH [[EHTPaMU MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIANBHBIX YCIYT U (eaeparbHbIMU
OpraHaMM UCHOJHUTEIBHOW BJIACTH, OpPraHaMU TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB,
OpraHamMH TrocCyJlapCcTBEHHON BiacTH cyObekToB Poccuiickoit ®enepanuu, opraHaMd MECTHOTO
CaMOYIPAaBJICHUS», TUOO MOCPEICTBOM MOYTOBOT'O OTIIPABJICHHUS C YBEIOMJIEHUEM O BPYyUEHUH.

B nensx nmpenocraBieHUss MyHHULIMIIAIBHBIX YCIYT YCTAaHOBJIEHHE JIMYHOCTH 3asBUTEIIS
MOKET OCYIIECTBISATHCS B XOJI€ JIMYHOTO IpHEeMa IOCPEJCTBOM IMpPEIbsBICHHS Iacrnopra
rpaxnannHa Poccuiickoit @enepanuu 1uO0 MHOTO JOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTh, B
COOTBETCTBHH C 3aKOHOJATEIhCTBOM Poccuiickoit deaepannu Wiu MOCPEACTBOM HACHTU(DUKAIIUN



u ayreHTHPuKanmmu B AamuHHCTpanuu, MOL], mpenocTaBisiomux MyHHUIIUTATBHBIC YCIYTH C
UCTIONB30BaHUEM HH(DOPMAIIMOHHBIX TEXHOJIOTHH, MPEAyCMOTPEHHBIX YacThio 18 crateu 14.1
®enepanbHoro 3akoHa ot 27 utonsg 2006 r. Ne 149-d3 «O6 unpopmanuu, HHPOPMAIIMOHHBIX
TEXHOJIOTHSIX U O 3aluTe HHPOpMaImy.

B cnyuae ecnu oT UMeHHU 3asBUTENS JEHCTBYET JIMIO, SBJISIONIEECS €ro MpeACTaBUTEIEM B
COOTBETCTBHUHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu, Takke MpeacTaBIsIeTCs] JOKYMEHT,
YIAOCTOBEPSIOIMINNA JIMYHOCTh TPEACTABUTEINS, M JOKYMEHT, IMOATBEP KIAIOIINI COOTBETCTBYIOIIHE
MTOJIHOMOYHS.

2.7.1. K ykazaHHOMY 3asIBJICHUIO TPUJIATAIOTCS CICAYIONINE JOKYMEHTHI:

1) mpaBoycTaHaBIMBAIOIINE JOKYMEHTHI Ha CaOBBIM JIOM WJIH JKUJIOW JIOM (B ciy4ae, ecliu
MpaBO COOCTBEHHOCTH 3asiBUTENsT Ha CaaoBblii goM He 3apeructpupoBano B EI'PH, wiun
HOTapUAJIbHO 3aBEPEHHYIO0 KOMHIO TAKOTO JJOKYMEHTA);

2) 3aKioYeHHe Mo 00CIeTOBaHUIO TEXHUYECKOIO COCTOSHHUS 00BEKTa, MOATBEpKIaroIIee
COOTBETCTBHE CaJIOBOTO JIOMa TPEOOBAHUSAM K HAJIEKHOCTH U OE30MACHOCTH, YCTAHOBICHHBIM
4acThio 2 cTaThu S5, cTaThsiMu 7, 8 u 10 denepanpHoro 3akoHa ot 30 gexadpst 2009 r. Ne 384-D3
«TexHuueckul periraMeHT 0 Oe30MaCHOCTH 3JaHUI U COOPYKEHHID, BRIJAHHOE WUHINBUAYATHHBIM
MPEANPUHUMATENIEM WIIN FOPUIAYECKUM JIUIIOM, KOTOPBIC SIBIISIOTCS YICHAMHU CaMOPETYJIUPYEeMOn
OpraHmu3aly B 00JaCTH MH)KEHEPHBIX M3BICKaHWH (B Cllydae MPU3HAHUS CAIOBOTO JOMa KUJIBIM
JIOMOM);

3) B ciyuae, €cnu CaJOBBIM JIOM WIH XWIOH JOM OOpeMEHEeH MpaBaMu TPEThUX JIHUII, -
HOTapUAJIbHO YAOCTOBEPEHHOE COTJIacHe YKa3aHHBIX JIUI] HA MPU3HAHUE CaJOBOrO JOMa KUJIBIM
JIOMOM WJIY KHUJIOTO IOMa CaJ0BBIM JOMOM.

2.7.2. HcuepnplBarOmfii TepeYeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHM C
HOPMATHUBHBIMM TPABOBBIMM aKTaMU JUIsl MPEIOCTaBICHUS YCIYr, KOTOPBIE SIBIISIIOTCA
HEOOXOAMUMBIMH M OOS3aTEIBHBIMU JJIsI TIPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYTH, CIOCOOBI MX
MOJTyYeHUs 3asIBUTEJIEM, B TOM YHCIIE B AJICKTPOHHOU (hopMe, IOPSAOK UX MPECTaBICHUS:

JIoKyMEHTOB, HEOOXOIWMBIX Ui  TPEIOCTABICHUS  YCIYT, KOTOPBIE  SIBJISIFOTCS
HEOOXOMUMBIMU ¥ O0S3aTENBbHBIMU ISl MPEAOCTABICHHUS  MYHHIMIIATBHOW  yCIyTH
3aKOoHOJAaTeIbCTBOM Poccuiickoit denepanu u 3akoHoAaTenbcTBoM Pecmyomukun Komu He
IIPEyCMOTPEHO.

2.7.3. B ciyyae HampaBJieHHs JIOKYMEHTOB, YKa3aHHbBIX B TyHKTe 2.7, 2.8 pazgena 2
HACTOSIIETO AJMUHUCTPATHUBHOTO perjiaMeHta (B clydae, €ClId 3asBUTENb IPEICTaBIISET
JIOKyMEHTBI, YKa3aHHbIE B ITyHKTEe 2.8 pa3jena 2 HaCTOSIIEero aAMUHACTPATUBHOTO PErJIAMEHTA IO
COOCTBEHHOW WHUIIMATHBE) T[OYTOBBIM  OTHpPABICHUEM, TOJUIMHHUKH JIOKyMEHTOB  HE
HaIpaBJISIOTCS,  yJAOCTOBEPEHHE  BEPHOCTH  KOMHUH  MpUJIaraeMblX  JIOKYMEHTOB  H
CBUJICTEILCTBOBAHUE MOJJIMHHOCTH MOANKMCH Ha 3alpoce OCYUIECTBISIOTCS B YCTaHOBJIEHHOM
benepanbHBIM 3aKOHOIATEIHCTBOM MOPSIKE.

2.7.4. ]JlokyMeHTHI, HEOOXOJUMBIC JJsi TPEAOCTABICHUS MYHUIIUINATHHONW YCIYTH,
MIPEIOCTABIISAIOTCA 3asiBUTEINIEM CIIEIYIOIIMMHU CIIOCOOAMHU:

- mnyHO B AnmunucTpanuo, MOIL;

- IIOCPECTBOM TMOYTOBOTO OTIPABJIEHUS B A IMUHHUCTPAIIUIO;

- uepe3 Enqunelii noprai.

2.7.5. 3ampemniaercst TpeOOBAThH OT 3asIBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB U WHGOpMAlMU WX OCYIIECTBICHHUS JEHCTBHIA,
MIPE/ICTABJIICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU
aKTaMM, pEryJUPYIOIIMMH OTHOILIEHHWS, BO3HUKAIOINIME B CBS3M C MPEIOCTaBICHUEM
TOCYZIapCTBEHHBIX U MyHHUITUTIATBHBIX YCIIYT;

2) mpenocTaBieHusl JOKYMEHTOB U WH(OPMAIIMU, B TOM YHCIIE TOATBEPKIAONINX BHECCHHE
3asBUTEJIEM TUIATHl 3a TPEIOCTABICHUE MYHHUIIUIAIBHBIX YCIYT, KOTOPBIE B COOTBETCTBHH C
HOPMAaTHBHBIMHM TpaBOBbIMU akTamu Poccuiickoit ®enepaiyiyi, HOPMATUBHBIMU TPABOBBIMU
aktamu PecryOmmku Komu, MyHUITUTIATHHBIME TTPABOBBIMU aKTaMHU HAXOJSITCS B PACTIOPSHKEHUHN
OpraHoOB UCTIOJHHUTENbHOU BracTu PecnyOinku KoMy, HHBIX TOCYyIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJeHUsI U (WJIU) MOABEIOMCTBEHHBIX TOCYJAApPCTBEHHBIM OpraHaM M OpraHaM
MECTHOTO CaMOYIpaBJCHUS! OpPraHM3alui, Y4acTBYIOUIMX B MPEJOCTABICHUM MYHHULUIAIbHBIX
YCIIYT, 33 UCKJIIOUCHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 @enepanibHOro 3akoHa oT 27



utons 2010 r. Ne 210-®D3 «OO6 opraHuzanuy NpeoCTaBiICHHs] TOCYJapCTBEHHBIX U MYHHIIMIIAJb-
HBIX ycryr» (nanee — @enepanbHblit 3aKoH Ne 210-D3);

3) ocymiecTBICHUS JACUCTBUI, B TOM YHCIIE COTJIACOBAHWN, HEOOXOAUMBIX JISI TIOTYUICHHS
MYHUIUMAJIBHBIX YCIYT M CBSA3aHHBIX C OOpallleHUEeM B MHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOT'O CaMOYyTpaBleHUs, OpraHU3al[iH, 3a HCKIIOYEHHWEM MOJIY4YEHHs] YCIyT M IOJIy4eHUs
JOKYMEHTOB M HMH(OpMAIUH, MPEIOCTaBIIEMbIX B pe3yJbTaTe MPEAOCTABICHHUS TAaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTh 1 ctateu 9 @enepanbHoro 3akona Ne 210-P3;

4) mpexacTaBieHUs JTOKYMEHTOB M HH(OpPMALMU, OTCYTCTBHUE U (MJIHM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAILHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOUMBIX /IS
NpeOCTaBICHUs] MyHULIMIAIBHONW YCIyTd JIMOO B MPEIOCTaBICHUH MYHHMIMIAIBHOW YCIyTH, 3a
UCKJIIOUEHHEM CIIEIYIOLINX CITy4aeB:

a) U3MEHEeHue TpeOOBaHWN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIUXCS MPEAOCTABICHHS
MYHMIIMNIAIBHOW YyCIyTH, T1IOCJIE€ NEPBOHAYAIBHOM IMOJaYu 3asBICHHUS O TMPEAOCTaBICHUU
MYHHIIAINIATBHON yCITyTH;

0) Hanuyhe OIIMOOK B 3asBICHUHM O MPEIOCTABICHUU MYHUIMNAIBHON YyCIyru u
JIOKYMEHTaX, MOJAHHBIX 3asiBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IPHUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl TPEJOCTaBICHUS MYHULMNAIBHOM YyCcIayru Jubo B MPelIoCTaBICHUU
MYHHIIMIIATIBHON YCIyTH U HE BKJIIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM U3MEHEHHuEe HWHGOpMAalUK [OCie
NepBOHAYAJILHOTO OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOJUMBIX [UIl MPEJOCTaBICHUS
MYHMIIMIIAIBHON yCIIyTH JIU00 B MPEAOCTaBICHUN MyHHUIIMITAIbHONU YCIIYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO MOATBEP)KICHHOTO (hakTa (MPHU3HAKOB) OIMMOOYHOTO HIIU
MIPOTUBONPABHOTO JieHCcTBUS (0e3/eHCTBUS) TOJKHOCTHOTO JIMIAa OpraHa, IpPelOoCTaBIISIONIErO
MYHUIUNAIBHYIO YCIYyTy, MyHHULIMIAIBHOTO CITy’Kalero, pabotanka M®L] npu nepBoHavaibHOM
OTKa3e B MIpHeMe TOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIyTH, TN00
B INPEJOCTAaBIEHUM MYHULUNAIBHONM YCIYrM, O Y€M B IHCbMEHHOM BHJIE 3a IOJIMUCHIO
PYKOBOJMTENSL OpraHa, IMpeIOoCTaBISIOIIEr0 MyHHLIHUIIAIBHYIO YCIyry, pykoBoaurenss MOL[ mpu
NepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPeJOCTaBICHUS
MYHHUIIMNIATBHOW YCIYTH, YBEIOMIIIETCS 3asBUTENb, a TaKKe TMPUHOCITCS W3BUHEHUS 3a
JIOCTaBJICHHBIE HEY100CTBA;

5) oTka3piBaThb B TpUEME 3ampoca U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX U1
NpeOCTaBICHUs] MyHUIIUIAJIBHON YCIIyTH, B Cly4ae, €CiH 3alpoc U JOKYMEHTbI, HEOOXOIUMbIE
JUIS IPEOCTaBICHHSI MyHULIMIIAIBHON YCIIyTH, MOJIaHbl B COOTBETCTBUH ¢ HHPOpMAIUEil 0 cpokax
U TIOPSAIKE MPEIOCTABICHUS MyHUIIUIATILHOM YCIIyTH, OonyOnrKkoBaHHOM Ha EnnHoM noprase;

6) OoTKa3bIBaTh B MPEAOCTaBICHMM MYHUIMIAIBHON yCIyTH B Cilydae, €Ciu 3ampoc U
JOKYMEHTBbI, HEOOXOOUMBbIC [UIi TPEAOCTABICHHUA MYHHUIMNAIBHOM yCIyrd, TOAAaHbl B
COOTBETCTBUM C MH(pOpManMend 0 Cpokax U MOPAIKE MPEIOCTaBICHUS MYHMIIMIAIbHON YCIyTH,
onyoarkoBaHHOU Ha ExuHom mopraie;

7) coBeplIeHHs UHBIX JEHCTBUM, KpOMe MPOXOKACHUS UICHTU(DUKALNN U ayTeHTU(PUKAUU
B COOTBETCTBUU C HOPMATHBHBIMHU IIPaBOBbIMHU akTaMu Poccuiickoil @enepanyy, ykazaHus LeIu
npueMa, a TakKe IMPelIOoCTaBICHUsl CBEICHHUM, HEOOXOOUMBIX MJIsi pacyeTa IMTEIbHOCTU
BPEMEHHOI'0 UHTEpBaJla, KOTOPBIH HEOOXO0MMO 3a0pOHUPOBATh Ul IpUeMa.

HcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /ISl IPEI0CTABJICHUS MYHULUNIAJIbHON YCJIYIH,
KOTOpPBI€ HAXOAATCH B PACIOPAKEHHH I'OCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIpPaBJICHUS M NOABEIOMCTBEHHBIX I'0CY1aPCTBEHHBIM OPraHaM WJIM OPraHaM MeCTHOI0
CaMOYIpPaBJICHUS OPraHU3alUil U KOTOPbIE 3aABUTEJIb BIIPaBe MPEICTABUTh, a TAKKe
CIoco0bI UX MOJIYy4YeHHS 3aABUTEJIAMH, B TOM YHCJIe B JJIEKTPOHHOH (popme, MOPSA0K HX
NpeACTABJICHNS; TOCYAAPCTBEHHBIN OPraH, OpraH MeCTHOI0 cCaMOyIpaBJieHUs JTH00
OPraHM3anMs, B PACIOPSKEHUH KOTOPBIX HAXOASTCH JaHHbIE IOKYMEHTbI

2.8. TlepedyeHbp MOKyMEHTOB, KOTOPBIC 3asBUTEIh BIPaBE MPEICTABUTHh MO COOCTBEHHOMU
WHUIMATHUBE, TaK KaK OHH MOJIekKAT MPEACTABICHUIO B paMKax MEKBEIOMCTBEHHOTO WH(OpMAIIH -
OHHOT'O B3aMMOJEHCTBUS U UX HENMPEACTABICHHUE 3asIBUTEIIEM HE SBJISCTCS OCHOBAHHUEM JUISl OTKA3a
3asBUTENIO B IIPEIOCTABICHUN YCIYTH:



1) Beimucka u3 ExanHoro rocynapctBeHHoro peectpa Hensuwxkumoctu (nanee - EI'PH) o0
00BEeKTE HEJABMKUMOCTH (00 MCIIPALIMBAEMOM 3€MEIbHOM YUaCTKe);

2) Boinucka u3 EI'PH 00 OCHOBHBIX XapaKTepUCTHKaX M 3aperMCTPUPOBAHHBIX IMpaBax Ha
O0BEKT HEOBMXKUMOCTH (0 34aHUM M (WIM) COOPYKEHHH, pACMONIOKEHHOM (BIX) Ha
HCIPALINBAEMOM 3€MEJIbHOM Y4acTKe).

JIOKyMeHTBI, TpujlaraeMble K 3asBJICHUIO, TpPEACTaBIsIeMble B DJICKTPOHHOU Qopme,
HarpasJstoTcs B popMarax yka3aHHBIX MyHKTe 2.20 pa3zzaena 2 HaCTOSAIMIETO aJIMHHHCTPATUBHOTO
perilaMeHra.

Henpencrasnenue 3asBuTeneM JOKyMEHTOB, YKA3aHHBIX B HACTOSILEM IIYHKTE HE SIBIISIETCS
OCHOBAHHUEM I OTKA3a 3asIBUTEIIIO B IIPEIOCTABICHUN MyHULUIIAIbHOM YCIYTH.

HcuepnbiBarouuii nepedyeHb 0CHOBAHUH VI 0TKA3a B IpUeMe J0KYMEHTOB,
HEeO00XOIMMBIX ISl MPeAOCTABJICHUSI MyHHIMIIAJTbHON yCIyIH

2.9. OcHoBaHu#l i1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JIJISl TIPEIOCTaBICHUS
MYHUIUNAIBHON YCIYTH, TP M0/1a4e 3asBJICHUE HA OYMa)XHOM HOCHUTENE JeHCTBYIOIUM 3aKOHO-
natenbcTBOM Poccuiickoit deaepanuu u Pecy6nmku Komu He peaycMoTpeHo.

2.9.1. OcHOBaHUSAMH Ul OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIMMBIX JJIS MpelocTaBie-
HUSl MyHULIMIIAIBHOMN YCIIYTH, TIPH MOJjaue 3asBJICHUS B JJIEKTPOHHOUN (opMe sIBIIsIeTCs:

1) 3asBiIeHHE O MPEJOCTaBICHUE MYHUIUNAIBHON YCIYTd MPEACTAaBICHO B AJMHHUCTpA-
IUIO0, B IOJTHOMOYHSI KOTOPOIl HE BXOJUT MPEJOCTaBICHINE MyHUIIUTIIAILHOM YCIIyTH;

2) HeToJIHOE 3aIl0JTHeHKE ToJIel B hopMe 3asBIICHHS, B TOM YHCIIE€ B MHTEPAKTUBHOU hopme
3asBiieHUs HA EquHoM noprane;

3) HenpeAcTaBICHUE JOKYMEHTOB, IPEAYCMOTPEHHBIX MOANYHKTOM 2.7.1. myHKTa 2.7. pa3z-
Jiena 2 HaCTOSIIEro aJMUHUCTPATUBHOIO PETJIaMeHTa;

4) mpencTaBiIeHHbIE TOKYMEHTBI YTPATUIIA CUITYy Ha JIeHb OOpaIlleHus 3a MOJyYeHUEM yCIIy -
I (AOKYMEHT, YOCTOBEPSIOIIUI JTNYHOCTh; TOKYMEHT, yIOCTOBEPSIOUINI MOJHOMOYHS MpecTa-
BUTEJIS 3aBUTENS, B ClIydae oOpalleHus 3a NOIyYeHUEM YCIIyTH YKa3aHHBIM JIMIIOM);

5) npeacTaBieHHbIE B 3JIEKTPOHHOM (popMe JOKYMEHTHI COJIepKaT MOBPEXKICHUS, HaJTUune
KOTOPBIX HE MO3BOJIAET B MOJHOM 0O0BeMe MOTYYUTh HH(OPMAIMIO U CBEJICHHS, COAEpIKaIUecs B
JIOKYMEHTaX;

6) peoCTaBIECHHbIE JOKYMEHTH Ha OyMa)kHOM HOCHTEIIE COJIepKAT MOTYMCTKU U UCTIPaB-
JICHUSI TEKCTa;

7) 3asiBJI€HUE O MPEJOCTaBIEHUE MyHHUIIUIIAIBHONW YCIIYTH M IOKYMEHTHI, YKa3aHHbIE B MO/ -
nyHkre 2.7.1. myHKTa 2.7. pa3znena 2 HACTOAILIErO0 aJMHUHUCTPATUBHOIO PErVIAMEHTA, MpEICTaBIe-
HBI B 2JIGKTPOHHOHU (hopMe ¢ HapylIeHneM TpeOOBaHHi, yCTaHOBICHHbIX MyHKTaMu 2.20 pasnena 2
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

8) BBISIBJICHO HECOOIII0/IEHUE YCTaHOBIIEHHBIX cTaThel 11 denepanbHOro 3akoHa ot 6 arpe-
ag 2011 1. Ne 63-@3 «OO0 31eKTpOHHOW MOAMMCH» YCJIOBUN NMPU3HAHUS KBATHU(PHUIMPOBAHHON
AIIEKTPOHHOH MOANHUCH JIEHCTBUTEIBHON B JOKYMEHTaX, PEACTaBICHHBIX B 3JIEKTPOHHOU (hopMme.

2.9.2. Pemenne 06 oTKasze B MpueMe 3asBJICHHS W JOKYMEHTOB, HEOOXOIUMBIX TSI TIPEI0-
CTaBJICHUS MYHUIMIIATBHON yCIYTH, MOXKET OBITh MPUHATO, KaK BO BpPEMs MpHEMa 3asiBUTENS, TaK
U TIOCJIE€ MOJTYYeHHs] OTBETCTBEHHBIM JODKHOCTHBIM JIMIOM AJMHMHUCTPALMU HEOOXOAMMBIX JIs
NPEOCTABICHUS] MyHHUIIMIIAIBHOM YCIIyTH TOKYMEHTOB (CBEICHUI) C UCTIONIBb30BAaHUEM MEXBEI0M-
CTBEHHOT'0 MH(QOPMAIIMIOHHOTO B3aHMOJEICTBHSI, B CPOK, YCTAHOBJIEHHbIN DeiepaibHbIM 3aKOHOM
Ne 59-@3.

2.9.3. Pemienue 00 oTkasze B mpueMe JOKYMEHTOB, HEOOXOAUMBIX IS MOTYUYEHHS] MyHHIIH -
NaJIbHOW YCIYTH, C YKa3aHHEM INPHYMH OTKa3a HalpaBlIseTCs 3asBUTENIO B JUYHBIA KaOMHET B
M®II B neHp npuHATHSA pelieHus: 00 oTka3e B mpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MTOJTy4YeHUs
MYHUIUNATIBHON YCIyTr JU00 BpydaeTcs JUYHO 1Mo (GopMe COTIACHO MPUIIOKEHUIO 3 K HacToALIe-
My perjiamMeHry.

2.9.4. 3ampemaercss OTKa3bIBaTh B MMPUEME 3asiBIICHHUS] U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTABIICHUSI MYHULIMIIATBHON YCIYTH, B CiIydae, €ClId 3asBJIEHUE U JOKYMEHThI, HE00X0-
JUMBIE /ISl IPEAOCTABICHUSI MyHHIMIIAIBHOM YCIIyTH, TIOJJaHbl B COOTBETCTBUH ¢ MH(OpMaIuei o
CpOKax M MOPSAJIKE MPeIOCTaBICHUSI MyHHUIIUNIATBHON yCIyTH, OITyOauKoBaHHON Ha EnnHoM nopra-
Je.



HcuepnbiBarouuii nepe4yeHb OCHOBAHM 1JIs1 IPHMOCTAHOBJICHUS MJIH 0TKA3a B Ipe1o-
CTaBJICHUH MYHULUNIAJIBHON YCIYIH

2.10. OcHoBaHMA A1 NPUOCTAHOBIEHUS NPEJOCTABICHUS MyHULIUIIAIBHON yCIyTU 3aKOHO-
natenbcTBoM Poccuiickoit denepaunu u Pecniy6nuku Komu He mpelycCMOTpEHBI.

2.11. OcHoBaHMsIMM JUIsl OTKAa3a B IPEAOCTABICHUN MYHHUIIMIIAJIbHON YCIIyTU SIBIISETCS:

2.11.1 gyst npu3HAHUS CaIOBOTO IOMA JKHIIBIM IOMOM:

1) HempeacTaBaeHUe 3asBUTENEM JOKYMEHTA YKa3aHHOTO B moAmyHkTe 2.7.1. myHkra 2.7.
paszena 2 HacTOSIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA 3AKIF0YECHUS;

2) moctymieHHs B AJMHMHUCTpAlMio cBeaeHu#, cogepxkammxcs B EIPH, o
3aperucTPUPOBAHHOM ITpaBe COOCTBEHHOCTH HA CaJOBbIH JIOM JIMIIA, HE SBJISIOLIEIOCS 3asBUTEIIEM;

3) HempeICTaBICHHE 3asBUTEJIEM MPAaBOYCTAHABIMBAIOIIEIO JOKYMEHTa Ha OOBEKT
HEJBIKUMOCTH WJIM HOTApUAIbHO 3aBEPEHHOM KOIHMHM TaKOro JOKYMEHTa B TedeHue 15
KaJICHJapHBIX JHEH 1mociie MOCTYIUIEHUs! B AIMUHHUCTpalnio yBegomiieHus 06 orcyrctsuu B ETPH
CBEJICHNH O 3apErMCTPUPOBAHHBIX MIPaBax Ha CaJ0BBIN JJOM;

4) HempeCTaBICHNE 3asiBUTEIEM HOTApHAIBHO YJOCTOBEPEHHOT'O COTJIACHS TPEThHX JIMIL B
cilydae, eClId CaJO0BbIN 10M 0OpeMeHEeH MpaBaMU yKa3aHHBIX JIMIL;

5) pa3MemieHue CagoBOrO JOMa Ha 3€MEIbHOM Yy4yacTKe, BHIBl pPa3peleHHOTro
WCIIOJIB30BAaHUsI KOTOPOTO, YCTAHOBJIEHHBIE B COOTBETCTBMM C 3aKOHOAATENIBCTBOM Poccuiickon
®denepanyu, He IPEAYCMATPUBAOT TAKOI'O Pa3MEILECHHUS.

6) OTCYTCTBUE IOKYMEHTOB (CBEIEHHUI), MPEAYyCMOTPEHHBIX HOPMATHUBHBIMU NPABOBBIMU
aktamu Poccuiickoit @enepanuu;

- JIOKyMEHTHI (CBEJEHHs), MpEACTAaBICHHbIE 3asBUTENIEM, NPOTHUBOpPEYAT JIOKyMEHTaM
(cBEeIeHMSAM), MTOJTYYEHHBIM B paMKaX MEKBEJIOMCTBEHHOT'O B3aMMO/ICHCTBHSL.

2.11.2. ayist npuU3HAHUS KUJIOTO JOMA CaJIOBBIM JIOMOM:

- TOCTyIUIeHWE B AJIMUHUCTpaLuio cBeneHui, coxepkammxca B EI'PH cBenennii o
3apEruCTPUPOBAHHBIX MPAaBaxX Ha XKUJIOW JIOM;

- HeNpeJCTaBJIEHUE 3asBUTENIEM IPABOYCTAHABIMBAIOIIETO JIOKyMEHTa Ha OOBEKT
HEJBIKUMOCTH WJIM HOTApUAJIbHO 3aBEPEHHOM KOIHMHM TaKOro JOKYMEHTa B TedeHue 15
KaJICHJapHBIX JIHEH 1mociie MOCTYIUIEHUs B AIMUHHUCTpaluio yBegomiieHus 06 orcyrctsuu B ETPH
CBEJICHNH O 3apErMCTPUPOBAHHBIX MIPaBax Ha >KWJIOH J0M;

- HENPEICTaBIICHUE 3asBUTEJIEM HOTAPUAIbHO YIOCTOBEPEHHOI'O COIVIACHS TPETHUX JIALl B
cllydae, eClIM XKUJIOH 10M 00peMeHEeH paBaMM yKa3aHHBIX JIMII;

- pasMeLICHUE KUJIOTO JOMA Ha 3€MEJIbHOM Y4acTKe, BUJIBI Pa3peIIeHHOI0 UCIIOJIb30BaHU,
YCTaHOBJICHHBIE B COOTBETCTBHUM C 3aKOHOJATenbCTBOM Poccmiickoit ®enepanuu, He
[IPEAYCMAaTPUBAIOT TAKOTO PA3MEIIEHUS;

- HCHOJIb30BaHMUS KWIOTO JIOMa 3asBUTEIEM WM HWHBIM JIMIOM B KayecTBE MeCTa
MIOCTOSTHHOTO ITPOYKUBAHUS;

- OTCYTCTBHE JTOKYMEHTOB (CBEACHHUM), MPEIYyCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit @enepanuu;

- TOKYMEHTHI (CBEICHHUSI), IPECTAaBICHHBIEC 3asBUTENIEM, IPOTUBOPEYAT TIOKyMEHTaM (CBe-
JICHUSIM), TIOJTyYEHHBIM B paMKaX MEKBEJOMCTBEHHOTO B3aUMOJICHCTBHUS.

2.11.3. Pemenue 00 oTKa3e B MPEAOCTABICHUN MYHUIIUIAIBHON yCIyTH C yKa3aHUEM IpHU-
YUH OTKa3a M HaNpaBiIIeTCs 3asBUTENIO B JCHb MPUHATHS PELICHUS JTUOO BpydyaeTcs JIMYHO IO
dbopMe coracHo NMPUIIOKEHHIO 4 K HACTOSIILEMY .

2.11.4. 3anpemaercst OTKa3bIBaTh B MPEAOCTABICHUN MYHHUIMIIAJBLHOW YCIYIM B CIIyyae,
€CJIM 3asBJICHUE O MPEIOCTaBICHUN MYHHUIMIIAJBHOW YCIyTH MOJaHO B COOTBETCTBHH € MH(OpMA-
Uel 0 CpoKax M MOPSAIKE MPEJOCTaBICHUS] MYHUIMNAIBHON yCIyrH, OomyOJuKoBaHHOM Ha Enu-
HOM TIOpTaJe.

2.11.5. 3asButenb UMEET TPaBO IOBTOPHO OOpaTUTBCS 3a  INPENOCTABICHUEM
MYHUIMIIATBHOM YCIYyTH IIOCJI€ YCTPaHEHUs OCHOBAaHUM I OTKa3a B MPEAOCTaBICHUH
MYHHMLIMNIAIBHOW  yCIYTH, IPEAyCMOTPEHHBIX HACTOSIIMM  IMyHKTOM  aJMHUHHCTPaTUBHOIO
perjlaMeHra.

Ilopsinok, pa3mep U OCHOBaHHUS B3MMAHUSA IOCYyJAPCTBEHHOH MOMIJIMHBI MM MHOM
IUIATHI, B3MMAaeMOH 32 NMpefoCcTaBJIeHHe MyHHIMIIATbHON yCIyTH

2.12. MyHMIMnaneHas yciyra npeaocTaBisieTcs Ha 0e3B03Me3JHOM OCHOBE.



IlepeyeHnb ycayr, KOTOpble SIBJSIIOTCA HEOOXOAMMbIMH U 00513aTeJIbHBIMU ISl
NMpPeA0CTABJICHUS MYHULMIIAJIbHOM YCJIYTH, B TOM YHCJIe CBEJACHUS 0 JOKYMEHTE
(1oKyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3alMAAMHU, Y4ACTBYKOIIUMH B

NPeA0CTABJICHUM MYHULIMIIAJIBbHBIX YCJIYT

2.13. IIpenocraBrneHue HEOOXOAMMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

Ilopsinok, pa3mep U OCHOBaHHUS B3MMAHMA IJIAThI 32 NPeI0CTABJIEHHE YCJIYT, KOTOPbIe
SIBJISIIOTCS] HEOOXOAMMBIMH H 00513aTeJIbHBIMH /ISl PeI0CTABJEHH MYHHIUNIAIbHOM
yCJIyI'¥, BKJII0Yasi HH(pOpMaIuIo 0 MeTOAUKe pacyeTa pa3Mepa TaKoM MIaThbl

2.14. B3uMaHue miaThl 3a NPeJOCTaBICHUE YCIYT, KOTOPBIE SIBISIFOTCS HEOOXOJUMBIMU U
00s13aTeTbHBIMU JUTSI ITPEIOCTABICHUS! MYHHUIMIIATBHOM YCIIyTH, HE TPELyCMOTPEHO.

MaxkcuMaJIbHBIN CPOK 0KMIAHUS B OYepeaH NPH MoJaye 3a1poca o MPeioCTaBICHNH
MYHUIUNATBHON YCJIYIH, YCJIYIH, IPEJ0CTABJIsAEMON OpraHu3anueil, yyacTpyouei B
NnmpeaoCcTaBJICHUM MyHl/IllI/IHaﬂbHOﬁ YCIyru, 1 ipu nmoJdy4€HuHd pe3yjabTaTra npeaocraBjJcHUusd
TaAKUX yCJIyr

2.15. Bpems oxxuaHus Ipu Nojjade 3asBJICHNS Ha MIOJyY€HUE MyHHUIIUIIAIBHON YCIIyTH - HE
6onee 15 MUHYT.

2.15.1. Ilpm mnomydeHMM pe3ysbTaTa MNPEAOCTaBICHUS MYHULUNAIBHON  yCIyIH
MaKCUMaJIbHBIM CPOK O’KHMJIaHHS B OYEPEIH HE TOJDKEH MPEBBIIATH 15 MUHYT.

Cpok M Nops/I0K PerncTPaluy 3anpoca 3asBUTe/Isl 0 IPEA0CTABICHUH
MYHHUIUIIAJIBHON YCIYTH H YCJIYT'H, MPeI0CTABIAEMOH Opranu3anuei, y4acTByouien B
NpeI0CTABJICHUN MYHUIIUNIAJIBHOH YCJIYITH, B TOM YHCJIe B 3JIEKTPOHHOM (popme

2.16. Ilpu nwuHOM oOpamieHUW 3asBUTENs B AJIMUHUCTPAIMIO C 3asABJICHHEM O
MPEAOCTABICHUN MYHUIIMIIAJIbHON YCIIYTH PErHCTpallvsl YKa3aHHOTO 3as1BJICHUS OCYIIECTBIISIETCS B
JIeHb OOpaIEeHUs 3asBUTEISL.

2.16.1. IIpu nuanom obOpamiernu B M®I] B feHb oa4uM 3asBICHUS 3asIBUTEIIO BBIIACTCS
pacnucka U3 aBTOMaTHU3UPOBAHHOW MH(OpPMAIMOHHAs CUCTeMa MHOTO(YHKIMOHAIBHBIX 1IEHTPOB
MPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX ycuayr (mamee — AWC MOL) ¢
PErMCTPAlMOHHBIM HOMEPOM, MOJITBEPKAAIONIUM, YTO 3asBJICHHE OTIPABICHO M JATOM MOJA4YH
AJIEKTPOHHOTI'O 3asIBIICHUS.

TpeOoBanus K NOMeIIEHUSIM, B KOTOPBIX NPEI0CTABJISCTCH MyHHIMIIAIbHAS yCJIyra,
K 3aJIy 0:KMIAHHMS, MeCTaM /IJIsl 3aII0JTHEHUS 3a1POCOB 0 NMPEA0CTABJICHUH MYHULUIIAJIBbHON
yCayru, HHGOPMAIHMOHHBIM CTEHJAM ¢ 00pa3laMu UX 3alI0JTHEHHS U NepeYyHeM JOKYMEHTOB,
HEe00XO0AUMBIX /ISl IPEAOCTABJICHUS KAKI0H MyYHHIIMIIAIbHOM YCJIYI'H, Pa3MEIeHUI0 U
0(pOpPMJICHUIO BU3YAJIbHOM, TEKCTOBOH M MYJIbTUMEIUITHON HH(POPMALMHU O OPSAAKe
NnpeaoCcTaBJICHUsA TaKkou YCiayru, B TOM 4MCJjI€ K odecrneyeHHuIo AOCTYITHOCTH JIJIA HHBAJIUIO0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH € (peepaJbHbIM 3aKOHOAATEJIbCTBOM U
3aK0HOJAATEILCTBOM cyObeKTa Poccuiickoit Deepannu 0 COUAIBbHOM 3allUTe MHBAJIU/I0B

2.17. llpegocTaBieHre MyHHUIUIIAIBHONW YCIYTH OCYIIECTBISETCS B 3JaHUSX U TOMEIICHU -
X, 000pyTOBaHHBIX MPOTHUBOMOKAPHON CUCTEMOMN M CUCTEMOM MOKapOTYIICHUS.

Mecra npuema 3asiBUTENCH 000pyAYIOTCS HEOOX0IUMOM MeOemnbio 11t 0OPMIICHUS JOKY -
MEHTOB, HH(OPMAIIMOHHBIMH CTCH/IAMH.

Ob6ecnieunBaeTcs GecpensATCTBEHHBIN TOCTYIT HHBAJTUAOB K MECTY MPEJOCTaBICHUS MyHH-
LUMAJIBHOMN yCiyTu (yAOOHBIM BXO-BBIXO/1 B IOMEIIEHUS U NIEpeMEIleHIe B UX Mpe/enax).

BusyanbHas, TekcToBas U MyJbTHUMeIUHHAsS UHDOpMaLMs O TOPSAAKE NMPEAOCTABICHUS MY -
HUIMIIATBHOM YCIIyTH pa3Melaercs B YIOOHBIX JUIS 3asiBUTENECH MecTax, B TOM YHUCIE C y4EeTOM
OTpaHMYEHHBIX BO3MOKHOCTEH MHBAIH]IOB.

2.17.1. B cooTBeTcTBUU C 3aKOHOAATENbCTBOM Poccuiickoii denepanyuy 0 COLMAIBHON 3a-
IIUTE WHBAJIUIOB B LEJSIX OECPEnsTCTBEHHOIO JOCTYNa K MECTy MPEeAOCTaBICHHs] MyHUIUIAIb-
HOM yciyru o0ecrieynBaeTcs:

1) BO3BMO>KHOCTh TIOCAJIKM B TPAHCIIOPTHOE CPEACTBO U BBICAJIKK U3 HETO, B TOM YHCJIE C UC-
II0JIb30BAaHNEM KPECIIa-KOJISICKY;

2) CcOnmpoBOXKJIEHHME WHBAIMJIOB, UMEIOUIMX CTOMKHE paccTpoicTBa (PYHKUMU 3pEHUS U
CaMOCTOSITEIILHOTO NEPEABUKEHNUS, U OKa3aHUE UM IIOMOIIIY;



3) Hamyexamiee pasMelieHne 00OpyIOBaHMUS W HOcHUTeNed WHGOpMAIMH, HEOOXOIMMBIX
i obecrieueHust OECIPEnsITCTBEHHOTO JJOCTYIAa MHBAJIUIOB K yCIyraM C y4eTOM OTpaHMYeHUN UX
KU3HECSTeIbHOCTH;

4) nybnupoBaHHe HEOOXOIMMOMN Il MHBAJIUIOB 3BYKOBOM M 3pUTEIbHON MH(OpMaIuu, a
TaK)Ke Ha/AMuCel, 3HaKOB U MHOM TEKCTOBOM M rpaduueckoil ”HpopMaIui 3HaKaMH, BbITIOJTHEHHbI-
MU pelibe(hHO-TOYeUHBIM MpU(TOM bpaiins;

5) nomyck cypaonepeBoaunKa U TUGIOCYpAOTIEPEBOTUHKA;

6) IomycK coOaKHU-NPOBOJHHMKA MPHU HAJTUYMU JTIOKYMEHTA, MOATBEP)KIAIOIIErO €€ CIelu-
anbHOE 00y4YeHHEe U BblJaBaeMoro mo ¢gopMe U B MOpPsiIKe, KOTOPbIE YCTAaHOBJIEHBI MpHKazoM Mu-
HUCTEPCTBA TPyJla U couuanbHOM 3amuThl Poccuiickoin ®enepaunn ot 22 utonsa 2015 r. Ne
386H «O06 yTBepkaeHnn GOPMBI TOKYMEHTA, MMOATBEPKIAIOIIETO CIIEUaIbHOe 00yUeHHEe cCOOaKu-
IIPOBOJHMKA, U MOPSKA €TI0 BBIIAUM».

TpeboBanust B yactu oOecrieueHusi OCTYIMHOCTH ISl MHBAIUJIOB OOBEKTOB, B KOTOPBIX
OCYILIECTBIISIETCS NPEAOCTaBICHUE MYHMIMIAIBHOW YCIYTHM, U CpPEICTB, HCIOJB3YEMBIX IIpHU
MPEIOCTaBIEHUN MYHUIIMIAIBHON YCIYTH, KOTOpbI€ yKa3aHbl B MOAMyHKTax 1 — 4 HacTosiero
MYHKTA, PUMEHSIOTCS K 00BbEKTaM M CPEJCTBaM, BBEJACHHBIM B HKCIUTYaTaIMIO WM MPOIIEIIINM
MOJICPHU3AIUIO, PEKOHCTPYKIMIO rtocie 1 utonsa 2016 roxa.

Iloka3aTesn JOCTYIHOCTH M KA4eCTBA MYHHMUIMIIAJBHON yCIyrH

2.18. IlokazarensiMu JOCTYITHOCTH IIPELOCTABICHUS MYHULIAIIAJBHON YCIIYTH SABJISIFOTCS:

PacroI0KEHHOCTh TOMEIEHUS, B KOTOPOM BEIETCS NIPUEM, BblJaua JOKYMEHTOB B 30HE J0-
CTYIHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJInYMe He0OXO0AUMOr0 KOJMYECTBA CIELUAINCTOB, a TAaKXKe MOMEICHHUH, B KOTOPBIX OCY-
HIECTBIISIETCS MPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYMe UcuepIibiBaromeil nHpopMauu o crnocodax, MopsaKe U CpoKax MpeoCTaBICHUS
MYHMIIMINIATBHONW YCIYTH Ha MH(POPMAIMOHHBIX CTEHJaX, O(pHUIIMaIbHOM cailTe opraHa MECTHOIO
camoynpasiieHus1, Ha EquHoM nopraie;

OKa3aHUE MOMOIIM HHBAJIWJAM B IMPEOJOJCHUH OaphepoOB, MEMIAIOMIUX MOJYUYEHHUI0 UMU
yCIIyT HapaBHE C JPYTMMH JIULAMH.

2.18.1. [loka3zaTenssmMu KayecTBa MPEAOCTABICHNS MYHULIAIIAJIBHON YCIYTH SIBISIFOTCS:

1) coGmoneHre CpOKOB MPUEMA U PACCMOTPEHUSI IOKYMEHTOB;

2) cobuto/ieHue CpoKa MOJyYeHUs pe3ybTaTa MyHUIIMIIaIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JXKal00 Ha HAapyUIeHUs AJIMHHHUCTPATUBHOTO perjamMeHTa,
COBEpIUICHHbIE PA0OTHUKAMU OpraHa MECTHOTO CAMOYTIPaBJICHMUS,

4) KONMMYECTBO B3aUMOJICHCTBUI 3asgBUTENS C JODKHOCTHBIMH Juuamu (6e3 ydera
KOHCYJIbTAIIH).

3asBUTENb BIIPABE OLCHUTH KAYeCTBO NPEJOCTABIEHUS MYHUIMNAIBHON YCIyI'H C IOMO-
HIbI0 YCTPOWCTB MOABMKHOM paauoTeneoHHOM CBs3U, ¢ ucnoib30BaHueM EnnHoro nopraina, Tep-
MUHAJIBHBIX YCTPOMCTB.

2.18.2. Uudopmarus o xo/ie MpeI0CTaBICHUI MyHUIIUIAIBHON yCIyTH MOXKET ObITh MOy -
YyeHa 3asBUTEJIEM B JIMYHOM KabuHete Ha EnuHom noprane wiu B MOLI.

2.18.3. MyHununanpHas yciayra Mo 3KCTEppUTOPUAIIBHOMY MPUHIUITY HE MPEIOCTaBIsECT-
col.

Huble TpeOOBaHUs, B TOM YHCJIe YYNTHIBAKOIHEe 0COOCHHOCTH NMPeI0CTABICHU MYHUIIN -
NaJbHON YCJIYTHM 10 IKCTEPPUTOPHATBHOMY NPUHIMITY (B ciIy4Yae, ecJId MyHHIMIAIbHAsA
ycJayra npegocTaBJisieTcsl 0 IKCTEPPUTOPHAIbLHOMY NPHMHLIMILY) M 0COOCHHOCTH NPeI0CTaB-
JICHUS] MYHHIMIIAJIBHOM YCJIYTH B 3JIEKTPOHHOM (popme

2.19. Ilpu npenocraBieHM MyHUIIMIAIBHON YCIYTH B SJIEKTPOHHOM BHJIE 3asIBUTENb BIIpa-
BE:

1) monyunth MHPOPMALIHMIO O MOPSIIKE M CPOKAX MPEJOCTABICHHUS MyHULIUIIATbHON YCIIyTH,
pa3MelleHHyo Ha Enqunom nopraiie;

2) MOJIy4UTh CBEACHMSI O XO/I€ BHITIOJHEHUS 3asBJICHHUM O MPeA0CTaBICHUH MyHHUIUITAIbHON
YCIIYTH, MOJIAHHBIX B AJIEKTPOHHOH (Qopme;

3) HOMYYUTh pe3ysibTaT NPeJOCTaBICHUS MyHUIIMIAIBHON yCIyru B (hopMe AJIEKTPOHHOTO
JIOKyMEHTA,;



4) nonath *aynoOy Ha perieHue W AeiictBue (Oe3neiicTBue) AIMUHUCTPALIUY, a TAKXKe ee
JOJDKHOCTHBIX — JIMI, MYHHUIMIAIBHBIX CIY)XKalIMX IOCPEJICTBOM TMopTana (eaeparbHON
rocy/IapCTBEHHOM HWH(GOPMAIMOHHON CHCTEeMbI, oOOecredyuBaroniel mpouecc A0CyneOHOro
(BHecynieOHOro) oOKaJoBaHUS pemeHuid u JeiicTBuil  (0e3AeHCTBUS), COBEPILICHHBIX MpU
NPEOCTABICHNH TOCYNAPCTBEHHBIX W MYHHIUITAJIBHBIX YCIYT OpPTraHaMH, TpPeAOCTaBISIONIMMA
rOCyJJapCTBEHHbIE U MyHULIMTIAIBHBIC YCIYTH, UX JOJDKHOCTHBIMH JIMIIAMHU, TOCYJAPCTBEHHBIMHU U
MYHHUIUTTATHHBIME CITYKAIMH.

HNHble TpeOOBaHNS, B TOM YHCJE YYUTHIBAIOLIME 0COOCHHOCTH NPeI0CTABJIEHUs rocyaap-
CTBEHHOI (MyYHHIIMNIAJbHOM) YCJIYI'HM B MHOTO()YHKIIHOHAIbHBIX LIEHTPaX, 0COO0EHHOCTH
NpeaoCcTaBJIeHHUs TOCYAAPCTBEHHOM (MYHHMIMIIAIBHOMN) YCJIYTH 110 IKCTEPPUTOPHATBHOMY
NPUHIHUIY H 0CO0EHHOCTH NMPEAOCTABJCHUS rOCYAapCTBeHHON (MYHMIIMIIAJIbHOM) YCIYIH B
3JIEKTPOHHOI popme

2.20. JIoKyMeHTBbI, MpujlaraéMble 3asiBUTENIEM K 3asiBJICHUI0 O BHECEHWHU W3MEHEHHI, yBe-
JIOMJICHUIO, TIPE/ICTaBIIIEMBbIE B 3JIEKTPOHHOI (popMe, HAMIPpaBISAIOTCS B CAEIYIOMUX (hopMaTax:

a) xml - 178 JOKyMEHTOB, B OTHOIIEHUH KOTOPBIX YTBEPXKAECHbI (OPMBI U TpeOOBaHUS 10O
(bopMHPOBAHUIO ANIEKTPOHHBIX JOKYMEHTOB B BUJE (paiiioB B ¢popmare xml,;

0) doc, docx, odt - 17151 JOKYMEHTOB C TEKCTOBBIM COJIEp>KaHUEM, HE BKIIOYAIOIIUM QOopMy -
JIBI (32 UCKIIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE "B" HACTOAIIETO MTyHKTA);

B) xls, xIsx, ods - 1J1s1 JOKyMEHTOB, COJEPKAIUX PACUETHI,

r) pdf, jpg, jpeg, png, bmp, tiff - 15 TOKyMEHTOB C TEKCTOBBIM COJIEpP>KaHUEM, B TOM YHCIIe
BKJIIOUAIOLTNX (OpMYJIbl U (WiIH) rpaduueckre u300pakeHus (3a UCKIIOYEHHEM JOKYMEHTOB, yKa-
3aHHBIX B TOAMYHKTE «B)» HACTOALIETO IyHKTA), @ TAK)KE JOKYMEHTOB C Ipa)UIecKUM CO/Iep>KaHH-
em;

1) Zip, rar — JAJIs CKAThIX JJOKYMEHTOB B OJIMH (aiir;

€) sig — JUTsl OTKPEIJICHHOW YCUIIEHHOHN KBATM(DUIIMPOBAHHON AIEKTPOHHOMN TTOIITHCH.

2.20.1. B ciydae ecnu OpUrMHaJIbl JOKYMEHTOB, NMPWJIAraeéMbIX K 3asBJICHHUIO BbIJAaHbI U
MOJMUCAaHbl YIOJHOMOYEHHBIM OpraHOM Ha OyMa)KHOM HOcHUTele, JOoIycKaeTcsi (OpMHUpOBaHUE
TaKuX JIOKYMEHTOB, NPEACTABISIEMbIX B 3JEKTPOHHOU (opme, MyTeM CKaHMPOBAHUS HEMOCpE-
CTBEHHO C OpUIHHAJa JOKyMEHTa (MCIOJIb30BaHME KOMWUU HE JOIyCKaeTcs), KOTOpoe Ocyllle-
CTBIISIETCS C COXpAaHEHHEM OpUEHTALMU OpHUrMHaja JoKymMeHTa B paspemeHun 300-500 dpi
(macmTad 1:1) u Bcex ayTEeHTUYHBIX NMPU3HAKOB MOJIMHHOCTH (rpaduueckoil moamnucu auia, ne-
YaTH, YIJI0BOTO IITaMIia 6J1aHKa), C UCIOJIb30BAHUEM CIIETYIOIIUX PEKUMOB:

«4epHO-0emblit» (IpU OTCYTCTBUU B IOKyMEHTE TpadudecKux n300pakxeHuid u (Win) 1BeT-
HOTO TEKCTa);

«OTTEHKHU ceporoy» (MpH HaJUYUU B TOKyMEHTE IpaduiyecKux M300paKeHHd, OTIMYHBIX OT
IBETHOTO Ipa)uIecKoro n300paxeHus);

«LBETHOI» WM "peXuM MOJHOU IBeTonepenayu” (IpU HAJIMYUU B JOKYMEHTE ILIBETHBIX
rpapuuecKux n300paskeHui 1100 IBETHOTO TEKCTA).

KonnuecTBo (aiiyioB 10KHO COOTBETCTBOBATH KOJIMYECTBY IOKYMEHTOB, KaX/IbIi U3 KOTO-
PBIX COJIEPKHUT TEKCTOBYIO M (MJIN) rpaduuecKkyro HHPOpMaLHIo.

2.20.2. IoKyMeHTBI, IpHIaraeMble 3assBUTENIEM K 3asBJICHHUIO JOHKHBI 00€CTICUNBATh:

BO3MOXKHOCTh MJICHTU(UIIMPOBATH JOKYMEHT M KOJIMYECTBO JINCTOB B JIOKYMEHTE;

BO3MOXKHOCTh MTOMCKA MO TEKCTOBOMY COJEP>KAaHUIO IOKYMEHTa U BO3MOXKHOCTh KOIHUPOBa-
HUS TeKCTa (3a MCKIIIOYEHHEM CIIy4aeB, KOTJa TEKCT SIBJSIETCS 4acThlo IpauuecKkoro u3odpaxe-
HUSA);

coJiepKaTh OTIJIaBJICHHE, COOTBETCTBYIOLIEE UX CMBICIY U COJEPIKAHUIO (ISl TOKYMEHTOB,
coJiepKaluX CTPYKTYPUPOBAHHBIC IO YaCTsIM, IjiaBaM, paszjaeiaM (Tojpasaenam) JaHHbIC) U 3a-
KJIaJIKH1, 00€CIeunBaloIIMe Tepexo/ibl MO OIABICHUIO U (MJIH) K COAEPIKAIIUMCS B TEKCTE PUCYH-
KaM ¥ TaOJInIaM.

JIoKyMeHTBI, IoJyIeXxalue npeacTaBieHuto B popmarax xls, xIsx wium ods, popmupyrorcs B
BU/JIE OTAENBHOTO IOKyMEHTa, IPECTaBISIEMOr0 B AJIEKTPOHHOM (opMe.

Pazpea III. CocraB, noc/jieq0BaTe/iIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp (aecTBuii), TpeOOBaAHUA K NOPSAKY UX BbINOJHEHHUS, B TOM YHCJe 0CO0EHHOCTH
BbINOJIHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOM (popMe.



Onucanue moc/1e10BaTeIbHOCTH AEHCTBHI NPH MPEAOCTABJICHHH MYHHIMIIAJIBHOMN
yCayru

3.1. IlpenocTaBneHre MyHUIIUNIATBHON YCIyTH BKIIIOYAET B ce0sl CIeIyIoIue MPOLEeayphI:

1) monaya 3asBi€HUS O MPEJOCTABICHUM MYHUIMNAIBHOM YCIYIM M HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS MPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIyTrH, W TpPUEM TaKUX 3asiBICHUS O
MPEIOCTaBIEHUN MYHUIIMTIAIIBHON YCIYTH U JOKYMEHTOB;

2) HampaBJIEHUE CIIEIUATMCTOM MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl rOCY1apCTBEHHON
BJIACTH, OPTaHbl MECTHOTO CAMOYTIPABJICHMS U MOJIBEJOMCTBEHHbIE 3TUM OpraHaM OpraHH3allud B
cllydae, eclIy OlpeieIeHHbIE JOKYMEHThI He ObLIH MPECTAaBICHBI 3asBUTEIEM CaMOCTOSATENBHO;

3) mpuHSTHE pelIeHHs O IMpenocTaBlieHuu (pemeHuss o0 OTKaze B MPEJOCTaBICHHM)
MYHUIIAIIATBHON yCITyTH;

4) yBemOMJIEHHE 3asBUTENSI O MPHUHITOM pEIICHUH, BbIJadya 3asBUTENIO pe3yjbTara
IIPEIOCTABIEHUS MYHULIUIIAIBHON yCIIyTH.

Pazpnea III (I) CocraB, noc/jieq0BaTe/ibHOCTh U CPOKHU BBINOJIHEHUSI AIMUHUCTPATUBHBIX MIPO-
neayp (aeiicTeuii), Tpe0OBAHUH K NMOPSAKY MX BBINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTEH BbI-
NOJIHeHUsI AIMUHUCTPATHBHBIX Npoueayp (AeicTBUI) B 31eKTPOHHOH (popme

IlepeyeHb aIMUHHUCTPATHBHBIX NPOLEAYP (AeHCTBMII) NPHU NPEIOCTABICHMHA MYHHULIHMIIAIb-
HOH YCJIYI'H, YCJIYI B 3JIEKTPOHHOH dopMme

3.2. [lpu mpenocTaBiICHHMM MYHHIIMIIATBHOW YCIYyTH B AJIEKTPOHHON (GopMe 3asBUTEIIO

o0ecrne4nBaroTCs:
nosydeHrue WHGOPMAIMU O TOPSAIKE U CPOKaX MPEHIOCTABICHUS MYHHUIIUTAIBHOMN

yCIIyTH OOecIedeHue J0CTyna 3asiBUTENICH K CBEJICHHUSIM O MyHUIIUTIATBHOW YCIyTe, IO WHBIM BO-
MIPOCaM, CBSI3aHHBIM C IIPEIOCTAaBICHUEM MYHUIIUMIIAIBLHON YCIyTH, B TOM YHCIIE O XO/1€ MPEJOCTaB-
JICHUSI MYHUIIUMIIAJIbHOW yCIIYTH, YKa3aHo B MyHKTe 1.3 pa3gena 1 HacTosimiero aiMUHUCTPATUBHO-
r0 periiaMeHTa;

(hopMupoBaHHE 3asBIICHNUS,

MPUEM M PETUCTpanuss AJIMUHUCTpAIUEH 3asBICHUS W MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPETOCTABJICHUSI MyHHUITUTIATBHOM YCITYTH;

MOJIyYEHHUE pe3yJibTara MPeAoCTaBlIeHUs MyHUIIMITAIbHON YCIIyTH;

MOJTyYEHUE CBEJICHUHN O XO/€ PACCMOTPEHHS 3asIBJICHHSI;

OCYIIECTBJICHUE OLICHKU KaueCTBA MPEJOCTABICHHS MyHUIIUIAIBHON YCIIYTH;

nocyneoHoe (BHecyneOHOe) oOkajJoBaHUE PEIICHUN W nercTBuid (0e3AeiCTBUS) AIMUHH-
cTpanuu nubo neiictus (06e3neicTBrE) JOIKHOCTHOTO TUIa AJIMHUHHUCTPAIMH, TIPEIOCTABIISIOIIE-
0 MYHHUIIUTTAJIEHYIO YCIYTY, THOO MYHHUIIUIIATLHOTO CITY>KaIlero.

IHopsinok ocymecTB/IeHUsI AAMUHUCTPATUBHBIX NPoLeayp (AelCTBUIT) B 3JIEKTPOHHOMI
popme

3.2.1. ®opmupoBaHue 3asBJICHUS.

dopMupOBaHHE 3asBJICHUSI OCYIIECTBISETCS MOCPEACTBOM 3aMOJIHEHHS AJIEKTPOHHOH (hop-
MBI 3asBieHUs Ha ExnHom moprane, 0e3 HEOOXOAMMOCTH JOMOJHUTENbHON MoJaun 3asBICHUS B
KaKou-1100 HHOH (opme.

dopmaTHO-JIOTHYeCKass MpoBepKa CHOPMUPOBAHHOTO 3asBICHHS OCYIIECTBIISIETCS IOCIIE
3aI0JIHEHUS 3asiBUTENIEM KaXKI0T0o U3 MoJjiel a1eKTpoHHoN (GopMmel 3asBieHus. [Ipy BbIsIBICHUN He-
KOPPEKTHO 3aIlOJIHEHHOTO TOJISl JEKTPOHHON (DOpMBI 3asiBICHUS 3asBUTENIb YBEJOMIISIETCS O Xa-
paKTepe BBISBICHHOW OLIMOKU M MOpPS/KE €€ YCTPaHEeHUsl MOCPEICTBOM HH(OPMAIIMOHHOTO CO00-
IICHUS HETIOCPEACTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHHUSL.

[Tpu hopmupoBaHUY 3asBICHUS 3aSBUTEIIO 00ECTIEUNBACTCS:

1) BO3MOKHOCTh KOMMPOBAHUS U COXPAHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX
B a/IMUHUCTPATUBHOM PETJIaMEHTe, HEOOXOIUMBIX [T MPEIOCTaBICHHUS] MyHUIIUIAIBHON YCIYTH;

2) BO3MOXKHOCTh MeyaTd Ha OyMa)KHOM HOCHUTEJE KOIMH 3JIEKTPOHHOU (OpMBI 3asiBICHUS;

3) coxpaHeHHe paHee BBEJCHHBIX B JICKTPOHHYIO (OpMy 3asBICHMS 3HAUEHHUH B JHOOOH
MOMEHT I10 KEJIAHUIO TI0JIb30BaTelIs, B TOM YMCIIe IPU BOSHUKHOBEHUH OLIMOOK BBOJA U BO3BpAaTe
JUIsl TOBTOPHOT'O BBO/IA 3HAUEHHI B AJIEKTPOHHYIO (hOpMY 3asIBICHHUS;

4) 3amoJHEeHUE TOJICH AJIEKTPOHHOU (HOPMBI 3asBICHUS J0 Hadalla BBOJIa CBEJICHUN 3asiBU -
TEJIEM C HMCIIOJIb30BaHHEM CBeJleHUH, pasMerieHHbix B ECUA, u cBenenuil, ony0JIMKOBaHHBIX Ha



EnunHoM noptasie B yacTu, Kacaromieics cBeieHui, orcyTcTBytomux B ECUA;

5) BO3MOXXKHOCTb BEPHYThCS Ha JIFO00H M3 3TAoB 3al0JIHEHUS SJICKTPOHHOM (POpMBI 3asBiie-
Hus 0e3 MoTepu paHee BBeIeHHOM nH(popManuy;

6) BO3MOXXHOCTb JJOCTYTIA 3asBUTeNs Ha EquHOM moprane K paHee NOJaHHBIM UM 3asiBJICHU-
SM B T€YEHHE HE MEHEEe OJIHOTO Tofia, a TAKXKe YaCTUYHO C(HOPMHUPOBAHHBIX 3asIBJICHUM - B TEUCHHE
HE MEHEE 3 MECSILIEB.

CdhopmupoBaHHOEe W TMOJANMUCAHHOE 3asBICHHE U HHbIE JTIOKYMEHTbHI, HEOOXOAMMBIE MJIsi
IIPEIOCTABIEHUS] MYHUIIMNIAJIBHON YCIIYTH, HAIPaBIAOTCA B AIMMHUCTPALMIO NTOCpeACTBOM Enu-
HOTO TMopTaia.

3.2.2. AnMuHUCTpanus obecreunBaeT B CpOK He mo3aHee 1 paboyero IHS ¢ MOMEHTa Moja-
gy 3asBleHUs Ha EjauHOM moprane, a B ciyyae €ro IMOCTYIUIEHHMsSI B BBIXOJHOW, HepaOouuit
Npa3IHUYHBIN JEHB, - B CIEAYIOMINN 32 HUM NepBbIi paboumii 1eHb:

1) mpuemM AOKyMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS MYHULUIAIbHON YCIyTH, U
HalpaBJICHUE 3asIBUTENIO 3JIEKTPOHHOTO COOOIICHHS O MOCTYIJICHUH 3as1BJICHHUS;

2) perucTpalmio 3asBJICHUS U HAIlPaBJICHUE 3asIBUTEII0 YBEIOMJICHUSI O PETUCTPAIIUU 3asB-
JeHus b0 06 O0TKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHHUIIUIIAb-
HOM yCIIyTH.

DJIEKTPOHHOE 3asBJIEHHE CTAaHOBUTCS JAOCTYIIHBIM JJIsl JODKHOCTHOIO Julia AJMHUHHUCTpA-
IIUU, OTBETCTBEHHOTO 3a IPUEM UM PETUCTPALUIO 3asBJICHUS (J1ajiee - OTBETCTBEHHOE JOJIKHOCTHOE
JIMII0), B TOCYAAPCTBEHHOW HH(POPMALMOHHOM CHUCTEME, MCIOJIb3yeMOH AIMHHUCTpALen uis
MpeA0CTaBIeHNs MyHUIIUTTAIbHOHN yenyrh (nanee - [TC).

OTBeTCTBEHHOE JOKHOCTHOE JIULIO:

MIPOBEPSIET HAMYME AJIEKTPOHHBIX 3asBJICHMN, MOCTYNUBIIUX NocpeacTBoM Exnnoro mop-
Taja ¢ NIEPUOANYHOCTBHIO HE PEKE 2 pa3 B JCHb;

paccMaTpuBaeT MOCTYNUBIINE 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB;

IIPOU3BOJUT JEMCTBHSI B COOTBETCTBUM C NMOAIYHKTOM 3.2.2 myHKTa 3.2 pa3zaena 2 HacTos-
Ier0 aIMUHUCTPATUBHOTO pErjiaMeHTa.

3.2.3. 3agBuTenio B KauecTBE pe3yjbTaTa MpeJ0CTaBICHUS MYyHUIUNAIBLHON yciayru obec-
MEYUBAETCS BO3MOKHOCTh MOJTYUYEHHS TOKyMEHTA:

B (hopMe 3JEKTPOHHOTO JJOKYMEHTa, OJMMCAHHOTO YCUICHHONW KBaTU(UIIMPOBAHHON HJIEK-
TPOHHOM MOJMUCHIO JOJKHOCTHOTO JIMIIa AJIMUHUCTPALIMHU, HAIIPABJIEHHOTO 3asBUTENIO B JINYHBIN
kabunet Ha Exunom nopraie;

B BUJie OyMa)XHOTO JOKYMEHTa, MOATBEPKJIAIOIIET0 COJEPKaHUE DIIEKTPOHHOTO JTIOKyMEH-
Ta, KOTOPBIH 3asBUTENb MOJIy4aeT NP JMYHOM OOpPAIEHUH B MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

3.2.4. Tlonyuenue WH(POPMAIIMHA O XOJI€ PACCMOTPEHUS 3asBJICHUS U O PE3yJIbTaTe MPEJO-
CTaBJICHUS MYHUIUMAJIBHON YCIyT'H MPOU3BOIUTCA B JIMYHOM KabuHeTe Ha EnmHOM moprane npu
YCIIOBUU aBTOpHU3allMU. 3asBUTEIb MMEET BO3MOXHOCTh IMPOCMATPUBATh CTaTyC 3JIEKTPOHHOIO
3asBJICHUS, a TaKXKe MH(OPMAIUIO O JaTbHEHIINX ASUCTBUAX B IMYHOM KaOMHETE 10 COOCTBEHHOM
WHUIIUATHBE, B JIIOO0E BpeMs.

[Tpu npenocTaBiIeHUH MyHULIUMIIATBHON YCIIYTH B 3JICKTPOHHOM (pOopMe 3asIBUTEIIO HAIPaB-
nseTcs:

1) yBenomiieHHE O IpHUEME U PEruCTPaIliy 3asBJICHUS U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEAOCTaBICHUS MyHUIIMTIAIBHOM YCIIYTH, cojiep Kalliee CBeIeHUs 0 (aKTe mprueMa 3asBIICHUS
U TOKYMEHTOB, HEOOXOJAUMBIX JUIsl MPEJIOCTABICHNUS MYHUIMIAIbHON yCIyrH, U Havaie Mpouemy -
pBI MPEOCTaBICHHUS] MYyHHUIIMIIAIbHOW YCIYTH, a TaKKe CBEJIEHUS O JlaTeé U BPEMEHU OKOHYAHHUS
NPEOCTABICHUS] MYHUIMIIATBHON yCIyru Tu00 MOTUBHUPOBAHHBIM OTKa3 B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHUIIUIAIBbHOMN YCIIyTH;

2) yBemoMIIEHHE O pe3yjbTaTaX pPacCMOTPEHHs JOKYMEHTOB, HEOOXOAMMBIX Ui Ipeo-
CTaBJICHUS MYHULIMTNIAIBHON YCIYTH, COJIeprKallee CBECHHS O MPUHATHH MOJIOKUTEIHHOTO pelle-
HUS O IPEJOCTaBICHUY MYHULMIIAIBHON yCIyTH U BO3MOXHOCTH IOJyYUTh PE3YJIbTAT IPEJOCTaB-
JICHUS] MyHUIUTIAIIBHOM YCIyTH JIN00 MOTUBUPOBAHHBINA OTKa3 B MPEIOCTABIIEHUN MYHUILIUIIATbHON
YCIIyTH.

3.2.5. OueHka KayecTBa MPeAOCTABICHNS MYHHULIUIIAIBHON YCIIyTH.

OneHka KadecTBa MPENOCTABICHUS MYHUIMNAIBHON YCIYI'M OCYLIECTBIISIETCS B COOTBET-
cTBUM ¢ [IpaBuiaMy OIEHKH TpakJaHaMH 3(PPEKTUBHOCTU JESTENbHOCTH PYKOBOAUTENEH Teppu-
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TOpUAIBHBIX OpraHoB (efiepabHbIX OPraHOB MCIOJHUTENBHOM BIACTH (MX CTPYKTYPHBIX MOJpa3-
JIeNICHHI) C Y4eTOM KauecTBa MPeJOCTaBICHUs UMH TOCYAapCTBEHHBIX YCIYT, a TaKKe IMpUMEHe-
HUS Pe3yJbTaTOB YKa3aHHOM OLIEHKU KaK OCHOBAHUS JJISl MPHUHSATHS PEIICHUN O TOCPOYHOM Ipe-
KpallleHUH MCIIOJHEHUSI COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMH CBOMX JIOJDKHOCTHBIX OOS3aHHO-
cTel, yTBepxAeHHbIMH nocTaHoBieHueM [IpaButenbctBa Poccuiickoit @enepanyu ot 12 gexadps
2012 r. Ne 1284 «O06 ouenke rpaxaaHamu 3pQGEKTUBHOCTH AEATEIBHOCTH PYKOBOAUTENEH TeppH-
TOpUAIBbHBIX OpraHoB (efiepabHbIX OPraHOB MCIOJHUTENBHOM BIACTH (MX CTPYKTYpPHBIX MOJpa3-
JIeNICHU) U TePPUTOPHAIBHBIX OPraHOB T'OCYAAPCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX peruo-
HaJIbHBIX OTJIEJICHUH) C y4eTOM KauecTBa MPEOCTaBICHHsI rOCYAapCTBEHHBIX YCIYT, PYKOBOIM-
Teslell MHOTO(YHKIMOHAJIBHBIX HEHTPOB MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUMAIbHBIX
YCIIYT C y4eTOM KauecTBa OpraHM3allMM NMPEAOCTaBJICHUS TOCYAAPCTBEHHBIX M MYHHUIIUNAIbHBIX
YCIIYT, @ TAK)KE€ O IPUMEHEHUH PE3YJIbTAaTOB YKa3aHHOW OLIEHKU KaK OCHOBAaHMsI AJIs MPUHATHS pe-
HIEHUH O JOCPOYHOM MpEKpalleHWH HCIIOIHEHUS COOTBETCTBYIOIIMMHU PYKOBOJIUTENISIMU CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEY.

3.2.6. 3asBuTeno obecrneynBaeTCsl BO3MOKHOCTh HANpaBJICHUS KaJloObl Ha peleHusl, Aei-
CTBHSI WM Oe3/ieficTBre AIMHHUCTPAIUH, JTOJKHOCTHOTO JIMIAa AJIMUHHUCTPALUU MO0 MYHHIIU-
MaJbHOTO CITYXalIEro B COOTBETCTBUU €O cTtathel 11.2 denepanbHoro 3akona Ne 210-d3 u B no-
psiziKe, yCTaHOBJICHHOM mocTaHoBiieHHeM [IpaBurensctBa Poccuiickoit @enepanuu ot 20 HOAOps
2012 r. Ne 1198 «O denepanbHoil TOCy1apcTBEHHON MHGOPMAIIMOHHOIN cUCTeMe, 0OecreunBalo-
Hieil mpoiiecc A0CyneOHoro, (BHECYIeOHOr0) 00kKaNoBaHMsl pelIeHuid U AeicTBuil (0e3aeicTBr),
COBEPUICHHBIX NP NPEAOCTaBICHUH FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

Paznes 111 (II) Oco6eHHOCTH BBINOJHEHUsI AIMUHACTPATHBHBIX NpoLeaAyp (aeicTBHil)
B MHOTO()YHKIHOHAJIBbHBIX IIeHTPaX NMpPeA0CTaBJIeHUsI TOCYAapPCTBEHHBIX
U MYHHIMTIAJTBHBIX YCJIYT

3.3. IlpenocraBinenne MyHUIMNAIbHOW ycimyru uyepe3 M®LI, Bkitouas onucaHue aaMUHHU-
CTpPAaTHBHBIX MporeaAyp (AeicTBuit), BeimoaHseMbix M®L] npu npegocTaBlIeHnd MYHHUIIUTAIBHON
YCIIYTH IIOCPEICTBOM KOMIUIEKCHOI'O 3asBJICHUSA, NIPEAYCMATPUBACT CIIEAYIOIUE aJMUHUCTPATUB-
HBIE MTPOLEAYPHI (AeHCTBUA):

1) mpueM U peructpanus 3asBICHUS U UHBIX JOKYMEHTOB JUJIsl PEAOCTABICHUS MYHHIIH-
MaJIbHOM YCIyTH;

2) HampaBJIeHUE CIIEHUAINCTOM MEXBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl TOCYAapCTBEHHON
BJIACTH, OPraHbl MECTHOTO CaMOYIIPABJICHUS U MOJBEIOMCTBEHHBIE 3TUM OpraHaM OpraHU3alliH B
cllydae, eciIM OlpeieIeHHbIE JOKYMEHThI He ObLIH MPEICTABICHBI 3asBUTEIEM CaMOCTOSATENBHO;

3) yBeloMIIEHUE 3asBUTENS O MPUHSATOM PEILIEHUH, BblJaua 3asBUTENIO pe3yibTaTa mpeao-
CTaBJICHUS MyHUIIMIIAJIbHON YCIIyTH.

[IpenocraBienue B yCTaHOBJICHHOM TMOPsiIKE HHPOPMAIMK 3as8BUTEISIM U o0ecrieueHue J0-
CTyIIa 3asBUTEJIEH K CBEICHUSIM O MyHUIUIIAIBHOW YCIyre, NOPAIKE €€ IMPEeIOCTaBICHUS, 110 UHBIM
BOITPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHHIMIIAJIIBHON YCIyTH, B TOM YUCJE O XOZE Mpeao-
CTaBJICHNS MYHUIMNAJIBHON ycIyru, yka3zaHo B ITyHKTe 1.3 paszmena 1 HacTosero agMuHHUCTpa-
THBHOTO PErJIAMEHTA.

Onucanue aJMUHUCTPATHBHBIX Ipolenyp (aeictBuit), BeimonHseMbix M®Ll mpu npeno-
CTaBJICHUH MYHULUIAIBHON YCIYTH B MOJHOM 00BbEME OCYIIECTBISIETCS B COOTBETCTBUH C COIJIa-
LHICHUEM O B3aMMOJEHCTBUM, 3aK/IIIOUCHHOM Mexay M®L] u opraHom, nperocTaBisIOIUM MYyHH-
LUIATBHYI0 YCIIYTY.

[Mopsimox mocynedHoro (BHECY1e0HOT0) 00KaIOBaHUS PEIICHUH 1 IeHCTBUH (0e31eiHCTBHS)
M®OII u ero pabOTHUKOB YCTAHOBJIEHBI pa3fesioM V HACTOSIIET0 aJMHUHHCTPATUBHOTO perjaMeH-
Ta.

IIpuem u perucrpanus 3asiBJeHHs U MHbIX JOKYMEHTOB
AJIS IPeJOCTABJICHUS] MyHUIIMNIAJIbHON YCIyTH

3.3.1. OcHoBaHueM [Jis1 HaYajga aJIMUHUCTPATUBHON MPOUEAYPHI SABIAECTCA NOCTYIJIEHUE OT
3asIBUTENIS 3asBIICHUS O TPEJOCTABICHIUN MYHHUIIMITAILHOW yCIIyTH HA OyMa>KHOM HOCHUTEIIE HETo-
cpeactseHHo B MOILI.

[Tomaya 3asBIEHUST U JOKYMEHTOB OCYIIECTBIISICTCS B MOPSIIKE OOIICH o4Yepear B MPHEM-
HbI€ Yachl WU 10 NMPEABAPUTEIBHON 3aIMCU. 3asBUTENb MOJAET 3asBJICHNUE U JOKYMEHTHI, yKa3aH-



HbIe B TyHKTax 2.7, 2.8 pa3zjaena 2 HACTOAIIETO aJIMHHHCTPATHBHOTO peryiaMeHTa (B Cliydae eclid
3asBUTENb NPEACTABIACT JOKYMEHTHI, YKa3aHHbIE B IIYHKTe 2.8 pas3jiena 2 HacTOSALIErO aJMUHH-
CTPaTUBHOT'O perjiaMeHTa M0 COOCTBEHHON MHHIMATHBE) B OyMa)kHOM BHUJE, TO €CTh JIOKYMEHTHI
YCTaHOBIICHHOH (OpMBI, C(hOpMUpPOBAHHbIE HA OyMa)KHOM HOCHUTEIIE.

3asiBI€eHHE O MPEIOCTABIEHUU MYHULUINAIBHON YCIYTd MOKET ObITh O0(OpPMIICHO 3asBH-
tenem B MOL] nmubo opopmieHo 3apanee.

[To mpocbOe oOpaTuBIIErocs JHIa 3asBICHHE MOXET ObITh O(OPMIIEHO CHEIUAINCTOM
M®II, oTBETCTBEHHBIM 3a IPUEM IOKYMEHTOB, C UCIIOIb30BaHUEM IPOTPaMMHBIX CPEACTB. B 3TOM
cllydae 3asBUTENIb COOCTBEHHOPYYHO BIHCHIBAET B 3asBJIEHUE CBOIO (PaMHIIMIO, UM U OTYECTBO,
CTaBUT JaTy U NOJIIUCH.

Cnenuanuct M®LI, oTBETCTBEHHBI 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISIET CIIECAYIOIINE
JIEHCTBHS B XO/I€ ITPUEMA 3asIBUTEIIA:

a) yCTaHaBJIMBAeT MpeAMET OOpalleHus, MPOBepsSeT JOKYMEHT, YJIOCTOBEPSIOIIMHA Jnd-
HOCTB;

0) MpoBEPSIET MOTHOMOYHS 3asIBUTEIIS;

B) MpOBEpSeT HAIMYHE BCEX JIOKYMEHTOB, HEOOXOJUMBIX Ui MPEJOCTABICHHUS MYHHIIM-
MaJbHON YCIYT'H, KOTOpbIE 3asBUTENb 00s3aH MPEAOCTaBUTh CAMOCTOATEIHHO B COOTBETCTBHU C
ITyHKTOM 2.8 pa3ziena 2 HacTOSIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTA;

I') pETUCTPUPYET 3asiBICHUE U MPEICTABICHHBIE JOKYMEHTBI 10 MHAUBHUIYaIbHBIM MOPS/I-
KOBBIM HOMEDPOM B JIEHb X MOCTYIUICHHUS;

1) BBIJAET 3asBUTENIO0 PACHUCKY C OMMCHIO MPEICTABICHHBIX JIOKYMEHTOB U YKa3aHHEM
JIaThl UX MPHUHSTHS, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

[Ipu Heobxoammoctu crnenuanmuct M®L] u3roraBaMBaeT KOMUMU TPEICTABICHHBIX 3asBH-
TEeJIEM JIOKYMEHTOB, BBITIOJHSET Ha HUX HAJMHCh 00 UX COOTBETCTBUU IOJIMHHBIM IK3EMIUIIpaM,
3aBepsIeT CBOCH MOJMUCKHIO C YKa3aHWEM (paMIINi U WHUIIHAJIOB.

ITpu oTCYTCTBUM y 3asBUTENS 3alIOJHEHHOTO 3asIBJICHUS WIM HEIPABWIBHOM €ro 3arojHe-
Hun crnenuanuct M®LI, oTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, IOMOTAET 3asBUTEIIO 3aMOJHUTh
3asiBJIICHUE.

JIMITENbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUI HE MOXXET MpeBbIIIaTh 15
MUHYT.

3asgBUATEAM IIPENOCTABISAETCA BO3MOKHOCTh MPEIBAPUTEIBHON 3alIMCH HA MOAAa4dy 3asBlie-
HUS.

[IpenBapuTenbHas 3auch Ha M01a4y 3asBJICHHS O NMPEAOCTABICHUH MYHUIIMIIAIBHON YCITy -
I'M OCYILECTBIISICTCS CIEIYIOIIUM CIIOCOO0M:

- IOCPEJICTBOM TeIe(POHHOM CBsI3MU, TMYHOTO oOpaieHus 3assurens B MOLI;

- uepe3 Enqunelii noprai.

[Ipu ocyuiecTBIEHUN MTPEIBAPUTENILHOM 3alIMCH TOCPEACTBOM Tesle()OHHON CBSI3U, JIMYHOTO
oOpamienus 3asButenss B MOL 3asBuTenbs COOOIIALT CaeIyIoue JaHHbIE:

1) nns 3asBuTENs - QU3NYECKOro juna: (GaMuius, UMs, OTYECTBO (IIOCIIEHEe - MPH Ha-
JINYUN);

2) Ui 3asiBUTENS - FOPUIUYECKOIO JIUIa: HAMMEHOBaHUE IOPUIUUECKOr0 JIHIIA;

3) HOMep TenedoHa IS CBA3H C 3asBUTEIIEM;

4) anpec AIEKTPOHHOM TOUTHI 3asBUTENS (IO JKEJIAHUIO);

5) xenaemble Jara M BpeMs MOJauu 3asBJICHUS (TIOJyUYeHHs pe3yJIbTaTOB OKa3aHUS MyHH-
UNAIBHON YCIYTH).

[Tpu ocyuiecTBICHUN MpeNBapUTENbHON 3amucu no tenedony crnenuanuct MOILI, oTser-
CTBEHHBIN 3a IPHUEM JIOKyMEHTOB, Ha3Ha4aeT BPeMsl B 4achl MpUeMa ¢ y4eTOM BPEMEHH, YJJ00HOTOo
rpaXJaHUHY, TIPH 3TOM 3asiBUTENIO COOOIIAETCsl BpeMsl MOCEIIEHUsI U HOMep KaOuHeTa, B KOTOPbIi
cienyer oOpaTUThCS.

[Tpu ocyIiecTBIEHUN TpeABAPUTEIBHON 3alUCH IyTeM JIMYHOTO OOpalleHHs 3asBUTEIIO
BbI/IA€TCS TAJIOH-TIOATBEPKACHUE, coJepKaluid nHGOPMaIIMIO O JaTe U BPEMEHH I0/1a4yH 3asiBie-
HUs, O BbIJaue pe3ysbTaTa MYHUIMIIAIBHOM YCIyTrH, 0 HOMepe KabuWHeTa, B KOTOPBIH CledyeT
00paTUThCHI.

IIpu ocymiecTBieHMM NpeABapUTENbHOM 3anucu yepe3 EQuHBIN mopTan 3amuch OcCylle-
CTBJISIETCS B COOTBETCTBHM C MOANMYHKTOM «e» myHkTa 1 [lonoxeHus o ¢enepanbHOR rocynap-
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CTBEeHHOW WH(pOpMalMoHHON cucrteMe «EQMHBIN MOpTan rocyJapCTBEHHBIX M MYHHUIMMATbHBIX
yenyr (QyHKIui)», yTBepxKaeHHoro nocraHosiaeHueM [IpasurensctBa Poccuiickoit denepannu ot
24 oxTts0ps 2011 1. Ne 861.

IIpu ocyriecTBIEHUH NpeABAPUTEILHOM 3amKcu nocpeacTBoM Exannoro nmoprana, TenedoH-
HOM CBS3M, MO0 MyTEM JIMYHOTO OOpalleHHs, 3asBUTENI0 MPEIOCTaBISAETCS BO3MOXHOCTh O3Ha-
KoMJIeHHsI ¢ rpadukom npuema rpaxaad B MOIL[ mo Bompocy npenocTaBieHuss MyHUIUTIATbHON
yCIIyTU. 3asgBUTENI0 oOecreunBaeTcs BO3MOKHOCTh JOCTYIIa 3allMCU Ha MPHUEM J1aT U UHTEPBAJIOB
BpPEMEHHU NpHeMa, a TaKXKe 3allUCH B JI0Oble CBOOOAHBIC /ISl IpUeMa JIaTy U BpeMs B Ipeaeliax
yctaHoBiaeHHoro B M®I] rpaduka npuema rpaxas.

3asBUTENb JOJDKEH OBITH MPOMH(POPMHUPOBAH, YTO 3alMCh AHHYJIUPYETCS B CIydae €ro
HESIBKU 110 UICTEUYECHHUH 15 MUHYT ¢ Ha3HAYEHHOI'O BPEMEHH IPHUEMA.

3asiBUTEIb BIIPaBE OTKA3aThCs OT MPEABAPUTEIBHOM 3aIIUCH.

[IpenBapuTenbHas 3aMuch BEJETCS B 3JIEKTPOHHOM BHJIE JINOO Ha OYMa)KHOM HOCHTEJNE.

IIpn ocymectBnenuun 3anucu Ha npuem B M®I[ mo Bompocy npenocraBiieHUs MYHUIIM-
nanbHOM ycnyru cnernuanuct M®I[ He BnpaBe TpeGoBaTh OT 3asBUTENS COBEPIICHUS HHBIX JIEH -
CTBHI, KpOME MPOXOXKJICHUS UICHTU(DUKALIMH U ayTEeHTHU(PHUKAIIUK B COOTBETCTBUU C HOPMATUBHBI -
MU IIpaBOBbIMH akTaMu Poccuniickoit denepanuu, ykazaHus LEU IIpUEMaA, a TAKXKe MPEJOCTaBIIe-
HUSI CBEJICHUN, HEOOXOTUMBIX Ul pacyeTa JJIMTeIbHOCTH BpPEMEHHOTO MHTEpBaja, KOTOPbIi He0O-
XOJUMO 3a0pOHUPOBATH IS IIPHEMA.

[TpogomKUTENBHOCTD MPEIBAPUTEIBHOM 3aUcH 1O Tesle(OHY MU B X0/1€ JIMYHOTO pruemMa
Ha M0Javy 3asBJICHUS, WIN NOJy4YEHHE Pe3ysbTaTa MYHULHIIAJBHON YCIYTHM HE JIOJKHA IIPEBBI-
maTh 5 MUHYT.

3.3.2. KpurepueM NpuHATHSA pEUICHUS O PUEME TOKYMEHTOB SIBJIICTCS HAIMYUE 3asBIICHUS
Y IIPWIAraéMbIX K HEMY JJOKYMEHTOB.

3.3.3. MakcuMaJIbHbI CPOK MCIIOJHEHUS aIMUHUCTPATUBHOW MPOLIETYPhI COCTaBisAeT 1 pa-
060uMii J1eHb CO JHSA TOCTYIUICHHUS 3asiBICHUS OT 3asABUTENS O MPEIOCTABICHUU MYHHMIUIAIBLHOU
YCIIyTH.

3.3.4. Pe3ynpTaTOM aJIMMHHCTPATUBHOM MPOLETYPHI SABIAETCS OJHO M3 CIEAYIOLIUX IEH-
CTBHU:

1) npuem u peructpauus B MOLI 3as1Bi1eHus U JOKYMEHTOB, ITPEJICTABICHHBIX 3asBUTEIIEM,
UX Iepeada TIIaBHOMY apXUTEKTOPY, OTBETCTBEHHOMY 3a MPUHATHE PELICHUN O MPEA0CTaBICHNUN
MYHHIIAIIATBHON yCIyTH;

2) npuem u peructpauusi B M®L] 3asB1eHs U JOKYMEHTOB, PEACTABICHHBIX 3asgBUTEIIEM,
U UX Nepeaada crueruananucTy AJMUHUCTPALUU, OTBETCTBEHHOMY 3@ MEXBEIOMCTBEHHOE B3aUMO-
neiicTBue (B cllydae, €CiiM 3asBUTENb CAMOCTOSITEIbHO HE MPEACTaBUI JOKYMEHTHI, YKa3aHHbIC B
MyHKTE 2.8 pa3zaena 2 HaCTOALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbpTar aiMUHUCTPAaTUBHON MpoLeAypbl (PUKCUPYETCS B CUCTEME AJIEKTPOHHOIO JIOKY-
MEHTO000pOTa MCIIOTHUTEIEM, OTBETCTBEHHBIM 32 BBIIOJHEHHE 3 IMUHUCTPATUBHOM MPOLIETYPHI.

HanpagJieHue cnenuaaucToM MeKBeIOMCTBEHHbIX 3aIPOCOB
B OPraHbl rOCyJapCTBEHHOH BJIACTH, OPraHbl MECTHOI'0 CAMOYNIPABJICHUS U MOJABEIOMCTBEH-
HbIE ITUM OPraHaM OPraHM3alMHU B CJIy4ae, eCJIM onpeae/JeHHbIe JOKYMEHThI
He OBbLJIM NPeACTAaBJeHbI 3asiBUTEJIeM CAMOCTOAITEIbHO

3.4. HanpagiieHHe CIENHUATUCTOM MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbl rOCY/1apCTBEH-
HOM BJIACTH, OPTaHBl MECTHOTO CaMOYTPABIICHUS W TOJBEIOMCTBEHHBIC 3THM OpraHaM OpraHu3a-
I[UU B CIIy4ae, €CIU ONpe/elIeHHbIC JOKYMEHTBHI HEe OBUIH MPEJCTABICHBI 3asBUTEIIEM CaMOCTOS-
TEJIbHO, OCYLIECTBIISIETCA B TOPSAKE, YKa3aHHOM B NMyHKTEe 3.9 paznena 3 HAcCTOAILIETO aJMUHU-
CTPaTHUBHOTO pErjaMeHTa.

YBeaoMiieHne 3asgsBUTeI 0 IPUHATOM PeLIeHUH, BbI1a4ya 3asiBUTEI0 Pe3yJbTaTa npeao-
CTaBJICHUS] MYHHLIMIIAJIBHOM YCIyrH

3.5. VYBenomiieHHMe 3asBHUTENS O NPHUHIATOM pELICHUM, BbIAada 3asBUTEII0 pe3ysbTaTa
IIPEIOCTABIEHUS MYHUIIMIIAIIBHON YCIYT'M OCYIECTBIISIETCSA B NOPAAKE, YKa3aHHOM B IyHKTe 3.11
paszena 3 HaCTOAIIEro aAMUHUCTPATUBHOTO perjJaMeHTa

Paznea 111 (IIT) CocTaB, nocjieqoBaTeJJbHOCTh M CPOKHU BbINIOJTHEHUS] A AMUHUCTPATUBHBIX
npouenyp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHUsI B OpPraHe, NpeJocTaB/JIsIOIUM MYHUIIU-
HNAJTBHYI0 YCJIYTy



CocTaB aIMUHUCTPATHBHBIX MPOLEAYP MO NPEeIOCTABJICHUI0O MYHUIIUIIAIBHOH yCJIYT'H

3.6. IIpenocraBieHne MyHUIMIIAJIIBHON YCIYTd B AJIMUHHUCTPALlMKA BKIIFOYAET CIIEAYIOIINE
aJIMMHHCTPATHUBHBIE MPOLIETYPHI:

1) mpuem u peructpanus 3asBICHUS U MHBIX JOKYMEHTOB JJISl MPEIOCTABIICHUS MYHUIHU-
NaJbHOM YCIYyTH;

2) HampaBJIeHHE CHEIMATIMCTOM MEKBEOMCTBEHHBIX 3allpOCOB B OPTraHbl rOCYJapCTBEHHOM
BJIACTH, OPTaHbl MECTHOTO CAMOYTIPABJIEHMS U NOJIBEJOMCTBEHHBIE 3TUM OpraHaM OpPIraHU3ALMU B
Ccllyuae, €CJIi OIpeeJIEHHbIE TOKYMEHTBI HE OBLIM IIPECTABIICHBI 3asIBUTEIEM CaMOCTOATENIBHO;

3) mpuHATHE peIIeHus 0 NpeAocTaBIeHHH (00 OTKa3e B MPEIOCTABICHUN) MYHUIIUIIAIBLHON
yCIIyTH;

4) yBenoMJICHHE 3asBUTENS O MPUHATOM PELICHUH, BblJaya 3asBUTENIO pe3yJIbTara Mpejio-
CTaBJICHUSI MyHHUIIUIIATbHON YCIyTH.

3.7. IlpenocTaBiieHUe B yCTaHOBJIEHHOM MOPsiIKe HH(POPMAIIUU 3asBUTEIISIM U 00ecrieueHne
JIoCTyna 3asBUTENIel K CBEACHMSIM O MYHUIMNAIBHOMN ycCiyre, MOpsIKe ee MpeaoCTaBlIeHUs, IO
MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABIEHUEM MYHHUIMIIAJbHONW YCIYTH, yKa3aHO B IMyHKTE 1.3
paszena | HacTOAIIEro aAMUHUCTPATUBHOTO PErjIaMeHTa.

IIpuem u perucrpauus 3asiBJieHUs] U HHbIX IOKYMEHTOB
AJIS IPeI0CTABJIEHU MYHHIUNAJIbHON yCJayru

3.8. OcHOBaHMEM JyIsl Hayana aMUHUCTPATUBHOM MPOLEAYPHl SBISETCS MOCTYIUIEHHE OT
3asIBUTEIS 3asBIICHUS O TPEIOCTABICHUN MYHHIIMIAIBHONW YCIyTH Ha OyMa)KHOM HOCHUTENE HETO-
CPEIICTBEHHO B AJIMUHUCTPALIMIO, B TOM YHCIIE Yepe3 OpraHU3alMI0 TIOYTOBOM CBSI3U, UHYIO Opra-
HU3AIHI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECTIOHACHIINH.

1) Ounas ¢opma mojgaun JOKYMEHTOB - TI0Jla4ya 3asiBICHUS U MHBIX JOKYMEHTOB IPH JNY-
HOM TIpHieME B TIOpSIIKE OOIIel ouepean B IPUEMHBIC Yachl WIIH 110 TIpeIBApUTEIbHOM 3anucH. [Ipu
O4YHOM (hopMe TOoga4YM JOKYMEHTOB 3asBHUTENb IMOAAET 3asABICHHE W JIOKYMEHTHI, yKa3aHHBIC B
myHKTax 2.7, 2.8 paszerna 2 HACTOSIIETO aJIMUHHCTPATUBHOTO pEeriiaMeHTa (B Clydyae €CJIHM 3asBU-
TEJb MPEACTABISAET JOKYMEHThI, YKa3aHHbIE B IyHKTE 2.8 pa3zenia 2 HACTOSAIIErO aJIMUHUCTPATHUB -
HOTO perjiaMeHTa 1o COOCTBEHHOW MHUIIMATUBE) B OyMaKHOM BHJIE, TO €CTh JTOKYMEHTHI YCTaHOB-
neHHo# (opMbl, chopMHUpOBaHHBIE HAa OyMaskHOM HOCHUTEIIE.

[Ipu ouHo¥t opme mMomayM JOKYMEHTOB 3asBIICHHE O MPEIOCTABICHWU MYHHUIUTIATBLHOMN
YCIIYyTH MOXKET ObITh 0(hOPMIICHO 3asBUTENIEM B XO/I€ MpUeMa B A IMUHHCTpAINH JIUO0 0(hOpMIEHO
3apaHee.

[To mpocbOe oOpaTHUBIIErocs JHIA 3asBICHUE MOXET ObITh O(OPMIIECHO CHEIHATUCTOM
AJIMUHUCTpallMd, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C HCIOJIb30BaHUEM MPOTPAMMHBIX
cpencTB. B aToMm ciydae 3asBUTENb COOCTBEHHOPYYHO BIUCHIBACT B 3asBICHHE CBOKO (haMUIIHIO,
WMSI M OTYECTBO, CTABUT JIATY U MOJIUCH.

Cneunanuct AAMUHUCTPALIMK, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, OCYLIECTBIISIET Clie-
JIYIOIIME ICVCTBUS B XOJI€ MpUEMa 3asiBUTEIIS:

a) yCTaHaBJIHMBAeT MpEAMET OOpalleHHs, MPOBEPSET TOKYMEHT, yIOCTOBEPSIONIMA Y-
HOCTB;

0) mpoBepseT MOJHOMOYUS 3asIBUTEIIS;

B) MPOBEPSIET HAIMYHUE BCEX JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS MYHHUIIH-
MATbHON YCIYTH, KOTOpBIC 3asBUTENh 00s3aH MPEAOCTaBUTh CAMOCTOATEIHHO B COOTBETCTBHU C
MOAIYHKTOM 2.7.1. MyHKTOM 2.7. HACTOSIIIETO aJIMUHUCTPATUBHOTO PErVIAMEHTA;

') PETUCTPUPYET 3asBJIICHUE U MPEACTABICHHbIC JOKYMEHTBI O]l UHIUBUAYAJIbHBIM MOPSII-
KOBBIM HOMEPOM B JIEHb UX MOCTYILJICHHUS;

J1) BBIIACT 3asIBUTENIO PACIUCKY C OMHUCBHIO MPEJICTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JIaThl UX TPUHATHS, TOATBEPKAAIOIIYIO0 MPUHATHE TOKYMEHTOB.

[Tpy HEOOXOAUMOCTH CHEUUATHCT ATMUHHUCTPAIIUN H3TOTaBIMBACT KOMUU MPEICTaBICH-
HBIX 3asBUTEJIEM JOKYMEHTOB, BBITIONHICT HAa HUX HAJIMUCh 00 UX COOTBETCTBHH MOTHHHBIM JK-
3eMILISIpaM, 3aBepsIeT CBOCH MOMAMKUCKHIO C yKa3aHUueM (GaMWINY U MHUIIMATIOB.

[Ipu oTCcyTCTBHM y 3aABUTENS 3aNOJHEHHOTO 3asBJICHUSI WM HEMPABUILHOM €r0 3arojHe-
HUU CIIEUUATUCT AJIMUHUCTPAIIUU, OTBETCTBEHHBIN 32 MPUEM JTOKYMEHTOB, TIOMOTAET 3asIBUTEIIO
3aII0JTHUTE 3asBJICHUE.

JIMUTeNhbHOCTh OCYIIECTBICHUS BCEX HEOOXOMMMBIX JEHCTBHI HE MOXKET MpeBBIIIaTh 15



MUHYT.
3asBUTENSAM IPEJOCTABISAETCS BO3MOKHOCTD MPEABAPUTEIBHON 3aIIMCH Ha MoJady 3asiBiie-
HUSL.

[IpenBapuTenpHas 3anuch Ha Mojavy 3asBICHUS O IPEJOCTABIEHUN MYHULIMIIAIBHON yCITy -
M OCYIIECTBIISIETCS CIAEAYIOUIIM CIIOCOOOM:

- IOCPEICTBOM TeNe(OHHON CBSA3HU, IMYHOTO 0OpalleHHs 3asiBUTEN B A IMUHUCTPALIHIO;

- uepe3 Equnelii noprait.

IIpu ocy1iecTBIEHUH NPEABAPUTEIBHOM 3aMCH OCPEICTBOM TeNe(OHHON CBSA3H, TUYHOTO
oOpaitieHus 3aaBUTENS B AJIMUHUCTPALIMIO 3asBUTENb COOOIIAET CIIeIyIOIINe JaHHbIE:

1) nst 3asBUTENs - (U3UUECKOro JHIA: (aMUiIns, UMs, OTYECTBO (TIOCIEAHEee - MPH Ha-
JUYNN);

2) nns 3asIBUTENS - FOPUIMUECKOTO JIMIIA: HAMMEHOBAHUE IOPUIMYECKOTO JINLIA;

3) Homep TenedoHa TSI CBSI3U C 3asBUTETIEM;

4) anpec 3IIEKTPOHHOM MOYTHI 3assBUTEIN (TI0 KETaHHUIO);

5) Kenmaemble JaTa U BpeMsl MoJauu 3asBlIeHUs (MOIy4YeHHs pe3yJIbTaTOB OKa3aHHUs MYHHU -
LUNAJIBHOM YCIIYTH).

[Ipu ocyuiecTBieHUU MpeABapUTEIbHON 3alUCH MO TeIePOHY ClenuanucT AIMUHHUCTpa-
IIU1, OTBETCTBEHHBI 32 IPUEM IOKYMEHTOB, HA3HA4Ya€T BPEMS B 4aChl IPUEMA C YUYETOM BPEMEHH,
yA00HOTO TpaX/IaHUHY, IIPU 3TOM 3asIBUTEIII0 COOOIIAeTCs BpeMs OCEIeHUs U HoMep KaOuHeTa, B
KOTOPBIH ciiexyeT oOpaTUThCS.

[Ipu ocyiecTBiIeHUM TpeIBAPUTEIBHON 3alKMCH IyTEM JHMYHOTO OOpalleHUsl 3asiBUTEIIO
BBIJIACTCS TaJIOH-TIOATBEPKJICHHE, COACpP KA HHPOPMALIMIO O AaTe U BPEMEHH I0/1a4M 3asBiie-
HUS, O BbIJAu€ pe3ysbTaTa MYHHUIMIIAJBLHOM YCIYTH, O HOMepe KaOuHeTa, B KOTOpBIM cliedyer
00paTUThCS.

[Ipn ocymiecTBieHMU NpeaBAPUTEIBRHOM 3amucy 4yepe3 EnuHOro mopraia 3ammch ocylie-
CTBJISIETCSI B COOTBETCTBUM C IOIITYHKTOM «e» myHKTa 1 Ilonoxenus o denepanbHOi rocynap-
CTBEeHHOW WH(pOpMalMoHHON cucteMe «EQMHBIN MOpTan rocyJapCTBEHHBIX M MYHHUIMIAIbHBIX
yenyr (QyHKIui)», yTBepxKaeHHoro nocraHosiaeHueM [IpasurensctBa Poccuiickoii denepannu ot
24 oxTts0ps 2011 1. Ne 861.

IIpu ocyriecTBIEHUH NpeABAPUTEILHOM 3anKcH nocpeacTBoM Exannoro nmoprana, TenedoH-
HOM CBS3M, MO0 MyTEM JIMYHOTO OOpalleHHs, 3asBUTENIO0 MPEIOCTABISAETCS BO3MOXHOCTh O3HA-
KOMJICHHSI ¢ TpauKOM IpueMa rpaxaaH B AJIMHUHHUCTPAILIUH 110 BONPOCY MPEAOCTABICHUS MYHH -
UIAIBHON ycIyru. 3asBUTENI0 00ecreyrBaeTCsl BO3MOKHOCTD JIOCTYIA 3alliCH Ha MpHEM JaT U
MHTEPBAJIOB BPEMEHHU NpPHEMa, a TaK)Ke 3aluCcH B JII0ObIe CBOOOHbIE IS IPHEMa J1aTy U BpeMs B
npeJienax yCTaHOBJIEHHOTO B AJIMUHUCTpAalluu rpaduka npuema rpaxiaH.

3agBUTENb JOJDKEH OBITH MPOMH(POPMHUPOBAH, YTO 3alMCh AHHYJIUPYETCS B CIy4ae €ro
HESIBKU 110 UICTEUYECHHUH 15 MUHYT ¢ Ha3HAYEHHOI'O BPEMEHH MPHUEMA.

3asiBUTENb BIIPaBE OTKA3aThCs OT NPEABAPUTEIBHOM 3aIIUCH.

[IpenBapuTenbHas 3aMuch BEJETCS B 3JIEKTPOHHOM BHJIE JINOO Ha OYMa)KHOM HOCHTEJNE.

IIpu ocymiecTBIEHUM 3allMCU HA NMPUEM B AJMHUHHCTPALMM MO BOMIPOCY MPEAOCTaBICHUS
MYHHUIIUINIATBHON YCIYTH CHEIHATUCT AIMUHHUCTPAIMK HE BIpaBe TpeOOBaTh OT 3asBUTENS COBEP-
IICHUS] UHBIX JICHCTBUN, KpOME MPOXOXKIACHUS WACHTU(PHUKAIMHU U ayTEHTH(PHUKAIUU B COOTBET-
CTBUM C HOPMaTUBHBIMHM MPaBOBBIMH akTaMH Poccuiickoil @enepanuu, ykazaHus 1eIU IpueMa, a
TaKXXe MPEeJOCTaBICHNUS CBEJICHUH, HEOOXOAUMBIX Ui pacueTa JIUTEIbHOCTH BPEMEHHOTO UHTEP-
BaJia, KOTOPBIM HEOOXOIMMO 3a0pOHUPOBATH ISl TIpUEMA.

[TpoomKUTENBHOCTD MPEIBAPUTEIBHOM 3aKcH 1O Tesle(OHY MU B X0/1€ JIUYHOTO pruemMa
Ha MOJavy 3asBJICHUS, WIN NOJy4YEHHE Pe3ysibTaTa MYHULHIIAJBHON YCIYTHM HE JIOJKHA IIPEBBI-
maTh 5 MUHYT.

2) 3aouHas (opMa moJauM JOKYMEHTOB - HAllpaBJICHUE 3asBJICHUS O MPEJOCTaBICHUH MY-
HULUIAJIBHON YCIYTH ¥ MHBIX JOKYMEHTOB U€pe3 OpraHU3allio IOUYTOBOW CBSI3U, MHYIO OpraHu3a-
LU0, OCYIIECTBIIAIONIYIO TIOCTaBKY KOPPECTIOHICHIINH.

ITpu 3a0uHOii popmMe mogaun JOKYMEHTOB 3asIBUTEIb MOXKET HANPAaBUTh 3asBJICHUE U JIOKY -
MEHTBI, YKa3aHHbIE B MyHKTax 2.7, 2.8 pa3zena 2 HaCTOALIETO aAMUHUCTPATUBHOTO perjiiaMeHTa (B
cllydae, €CJH 3asBUTEIb NIPEACTABIAET JOKYMEHTHI, yKa3aHHBIE B IIyHKTE 2.8 pa3jena 2 HacTosIIE -
ro aJMUHUCTPATUBHOTO PErjaMeHTa M0 COOCTBEHHON MHHUIIMATUBE):
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- B BUJIE OPUTHHAJA 3asBJICHUS U KOMHI JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 opra-
HU3ALMIO TIOYTOBOM CBSI3U, MHYIO OPTaHU3ALUI0, OCYILIECTBIAIOIIYIO JOCTaBKY KOPPECIIOHICHIIUH.
B nmaHHOM ciywyae yJIOCTOBEpEHHME BEPHOCTHM KOIMK JOKYMEHTOB OCYIIECTBIISIETCS B IOPSJIKE,
YCTaHOBJICHHOM (he/iepaibHBIM 3aKOHOAATEIbCTBOM, THEM PETUCTPAIMH 3asIBICHUS SBISIETCS JICHb
MTOCTYTIJICHUS 3asBJICHUS U JOKYMEHTOB B AJIMUHUCTPALIMIO;

Ecnu 3asBuTens 00paTHIICs 3204HO, CHEIUATUCT AJIMUHUCTPAIUY, OTBETCTBEHHBIN 32 MpH-
€M JOKYMEHTOB:

- PErUCTPUPYET 3asBJICHUE I10]] UHAUBUAYAIBHBIM IOPAIKOBBIM HOMEPOM B JE€Hb IOCTYII-
JIEHUsI JOKYMEHTOB;

- TIpOBepsieT MPABMIBHOCTh O(OPMIICHUS 3asBICHHUS M MPAaBUIBHOCTh O(OPMIICHUS WHBIX
JIOKYMEHTOB, IOCTYIIMBIIINX OT 3asIBUTEJIS;

- IPOBEPSIET IIPEACTABIICHHbBIE JOKYMEHTBI Ha IIPEAMET KOMIUIEKTHOCTH;

- OTIIPABIISIECT 3aBUTEIIO YBEJAOMJICHUE C OINHCHIO MPUHATHIX JOKYMEHTOB M YKa3aHHEM
JIaThl UX IPUHATHUSA, IOATBEPKIAAIOLIEE IPUHATHE JOKYMEHTOB.

VYBenomieHne o npueMe JOKYMEHTOB (WM YBEeIOMJIEHHE 00 OTKa3e B MpHUeMe JOKYMEHTOB
C BO3BPAILLIEHHBIMU JOKYMEHTAaMU IIPU HAJIMYUU OCHOBAHU, IEpEUHCICHHBIX B IIyHKTE 2.11 pasne-
Ja 2 HACTOSIIEro aJMUHHCTPATHUBHOIO pErjaMeHTa) HalpaBJsSeTCs 3asBUTENI0 HE IMO3JHEE IHS,
CJICYIOIIETO 32 JIHEM IMOCTYIUICHUS 3asBJICHUS U JIOKYMEHTOB, CIIOCOOOM, KOTOPBII HCIOIB30BAT
(ykazau) 3asBUTENb PU 320YHOM OOpaIeHUH.

ITo uToram ucCnoaHEHHsI aAMMHUCTPATUBHOM MPOLEAYPHI IO IPUEMY TOKYMEHTOB B AIMU-
HUCTpALUH, CIIENUaINCT AIMUHUCTPALIUU, OTBETCTBEHHBIN 32 IPUEM TOKYMEHTOB, (JOPMUPYET J10-
KyMEHTHI (J1€J710) U IepeAaeT X TJIaBHOMY apXUTEKTOpY.

B ciydae ecnn 3asBUTENb HE MIPEACTABUII CAMOCTOSTENBHO IOKYMEHTHI, YKa3aHHBIE B ITyHK-
Te 2.8 pa3zena 2 HaCTOSALIEr0 aIMMHUACTPATUBHOIO PETIaMEHTa, CIEUATUCT AIMUHUCTPALIUH, OT-
BETCTBEHHBIN 32 IPUEM JOKYMEHTOB, IIEPEAACT JOKYMEHTHI CIIEUAINCTY AJIMHUHHUCTPALIUNA, OTBET-
CTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aUMOJICUCTBHE.

3.8.1. Kpurepuem npuHATHS PEIICHUSI O TPUEME TOKYMEHTOB SBJISICTCS HAJTMYHE 3asBJICHUS
Y IIPWJIAraeMbIX K HEMY JJOKYMEHTOB.

3.8.2. MakcuMaibHbIi CPOK UCIIOTHEHUS aIMUHUCTPATUBHOM ITpOLIeTyphl cocTaBiseT | pa-
Oounii IeHb CO JHS MOCTYIUICHHS 3asBICHHs OT 3asBUTENS O MPEJOCTaBICHUU MYHHLIMIATbHOU
YCIIyTH.

3.8.3. Pe3ynpTaTOM aJMHHUCTPATUBHOM NPOLELYPHI SBIAETCS OJHO M3 CIEAYIOIUX HEH-
CTBUM:

- IPUEM U PETUCTpanus B AJMHHHUCTpALMM 3asBICHUS U JOKYMEHTOB, IIPEJICTaBICHHBIX
3asgBUTEJIEM, UX Iepesiada CleluaInucTy AJIMUHUCTPALlMU, OTBETCTBEHHOMY 3a MPUHATHE PELICHUM
O NPEJOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

- NIPUEM W peTucTpanus B AJIMHUHHUCTPALMU 3asBICHUS U JOKYMEHTOB, IIPEICTABICHHBIX
3agBUTEJIEM, U UX IIEpeJada CleluaiucTy AJIMUHUCTPALMH, OTBETCTBEHHOMY 3a MEXBEIOMCTBEH-
HOE B3auMojieHicTBUE (B ciyyae, €clid 3asgBUTEIb CaMOCTOSITEIbHO HE MPEJCTaBMIJI JIOKYMEHTHI,
YKa3aHHbIE B IIyHKTE 2.8 pa3jena 2 HacTOSIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA).

Pe3ynbpTar aIMUHUCTPAaTUBHON IpoLeaypbl (PUKCUPYETCS B CUCTEME AJIEKTPOHHOIO JIOKY-
MEHTO000POTa UCTIOTHUTEIEM, OTBETCTBEHHBIM 32 BBINOJIHEHHE 3 IMUHUCTPATUBHOM MPOLIEAYPHI.

HanpagJ/ieHue cnenuaaucToM MeKBeIOMCTBEHHbIX 3alPOCOB
B OPraHbl roCy1apCTBEHHOM BJIACTH, OPraHbl MECTHOI'0 CAMOYNIPABJICHUS U MOABEIOMCTBEH-
HbI€ I TUM OPraHaM OPraHM3alMHU B CJIy4ae, ecJIM olpee/eHHbIe JOKYMEHThI He ObLJIM Npe/-
CTaBJICHbI 3aBUTEJIEM CAMOCTOATEIBHO

3.9. OcHOBaHuEM AJIs Ha4aja aIMMHACTPATUBHON IIPOLEAYPBI ABIISETCS MOJYyUYEHUE CIEIH-
ANMCTOM AJMUHUCTPALIMHN, OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aMMOJICHCTBHE, JOKYMEHTOB
¥ “HGOpMAIMHU JUTSl HAPaBJICHUST MEXBEIOMCTBEHHBIX 3aIIPOCOB O MOJIyYE€HHH JOKYMEHTOB (CBe-
JIEHUI U3 HUX), YKa3aHHBIX B MMyHKTE 2.8 pa3jena 2 HaCTOSIIEro aIMUHUCTPATUBHOTO PETIaMEHTa
(B citydae, eciM 3asBUTENb HE MPEACTaBUI JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.8 pa3zaena 2 HacTo-
AIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTa 10 COOCTBEHHOM MHUIIMATUBE).

Crenmanuct AJIMUHUCTpPALMU, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aMMOJACHCTBHE,
HE T03/IHee JHS, CIEIYIOIIErO 3a JHEM IOCTYIUICHHUS 3aIpoca:

1) ohopmitsieT MeKBEOMCTBEHHBIE 3aITPOCHI;



2) noAnuchIBaeT OPOPMIICHHBIM MEKBEIOMCTBEHHBIN 3allpoc y IJIaBbl MYHHIIMIIAJIBHOTO
00pa30BaHMs TOPOJICKOTO OKpyra ByKThUI» - pyKOBOAMTENS aJJMHUHUCTPAILIMH TOPOJCKOTO OKpyra
«BykTBU» (HaN€E — PYKOBOAUTENH AJIMUHUCTPALIUN);

3) perucTpupyeT MeXBEeIOMCTBEHHBIH 3alPOC B COOTBETCTBYIOIIEM PEECTPE;

4) HanpaBIIeT MEXXBEIOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIINUN OpraH UM OPTaHUu3alIUIo.

MesxBeZJOMCTBEHHBIN 3ampoc 0(OpMIIIETCS] U HANpaBIIAETCSl B COOTBETCTBUU C MOPSAKOM
MEXBEJIOMCTBEHHOTO0 HH(POPMAIIMIOHHOTO B3aUMOICUCTBHUS, MIPETyCMOTPEHHBIM JEHCTBYIONIUM 3a-
KOHOJATEJIbCTBOM.

Hamnpasnenune 3anpocoB, KOHTPOJIb 3a MMOJIYYEHUEM OTBETOB Ha 3aIllpOChl 1 CBOEBPEMEHHON
nepefavyel yKkazaHHbIX OTBETOB B AJIMUHHUCTPALUIO, OCYIIECTBIIAET CIIENUATUCT AJIMUHUCTPALINH,
M®II, 0OTBETCTBEHHBIH 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHUE.

B nenp nonmyueHust Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIPOCHI CIICUAINCT
AJMUHHUCTpAIUHU, OTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/JICIICTBHE, MEPEAAET 3apErUCTPU-
POBAHHBIE OTBETBHI U 3aIPOCHl BMECTE C NPEACTABICHHBIMU 3asiBUTEIIEM JOKYMEHTaMU IJIaBHOMY
APXUTEKTOPY IS IPUHATHUS PELICHUS O MPEJOCTABICHUH YCIYTH.

3.9.1. KpurepueM NpuHATUS PELIEHMs] O HAIPABJIECHUU MEKBEJOMCTBEHHOTO 3ampoca siB-
JSIeTCSl OTCYTCTBHE JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl TPEJOCTaBICHUS MYHHMIIMIIAIbLHOW YCIYTH,
YKa3aHHBIX B ITyHKTe 2.8 pa3zena 2 HaCcTOAILIEr0 aIMUHACTPATUBHOIO PETJIAMEHTA.

3.9.2. MakcuMaibHBbIi CPOK MCIOJIHEHUS aIMUHACTPATUBHOM ITPOLIETyPbI COCTABISAET 3 pa-
004MX THS CO JHS MOJYYEHHs CHELUAINCTOM AJMUHHCTPALUU, OTBETCTBEHHBIM 32 MEKBEIOM-
CTBEHHOE B3aMMOJEHCTBHE, JOKYMEHTOB UM MH(OpMalMy AJis1 HanpaBiICHHUs MEXBEIOMCTBEHHBIX
3aIpOCOB.

3.9.3. Pe3ynpTaTOM HCIIOJHEHUS aIMHHUCTPATUBHON MPOLEAYPHI ABISIETCS MOIYYEHUE J10-
KyMEHTOB, U X HallpaBJICHUE INIABHOMY apXUTEKTOPY AJIS MPUHATHS PELIEHUS O MIPEI0CTABICHUN
MYHHULIMTATLHON YCIYTH.

Crniocobom ¢ukcanuu pesyiabTata aJMUHUCTPATUBHON NPOLETYPHI SBISETCS PEruCTpaIus
3aMpanluBaeMbIX JOKYMEHTOB B )KypHAJIE MCXOMSAIIEH JOKYMEHTAllMH WM B CHCTEME MEXBEIOM-
CTBEHHOTI'O DJIEKTPOHHOT'O B3aMMOJIEHCTBHS UCIIOJHUTEIEM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE MU~
HUCTPaTUBHOMN NPOLETYPHI.

IIpunsiTHe pelieHus 0 MpeaocTABJIeHUH (00 0TKa3e B IPEeJOCTABJICHUHN)
MYHUIUNAJIBHON YCJIYIH

3.10. OcHoBaHMeEM [yl Ha4yajla aIMMHACTPATUBHOM NIPOLEAYPHI SABJISETCS HaIU4nue B AqMu-
HUCTpPAIMU 3apETUCTPUPOBAHHBIX JOKYMEHTOB, YKAa3aHHBIX B ITyHKTax 2.7, 2.8 pa3naena 2 HacTos-
LIer0 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

[Ipu paccmoTpeHnn KOMIUIEKTa JOKYMEHTOB JUJIsl IPEAOCTABICHAS] MyHUIIMIIAIIBHON YCIYTH
IJIaBHBIN apXUTEKTOP:

- OTpefeNsieT COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM, YCTAHOBICHHBIM
B ITyHKTax 2.7 u 2.8 pa3zaena 2 HaCTOALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- aHAJM3UPYET CoJIeprKallrecs B MPEACTaBIEHHBIX JOKYMEHTaX HH(OPMALIMIO B LIEJSAX MO -
TBEPKACHUS CTaTyca 3asBUTENS U €ro NOTPeOHOCTH B MOJYYEHUH MYHHMIIMIAIBHON YCIIyTH, a TaK-
e HE0OXOAMMOCTH MPEeAOCTaBICHHUS AIMUHUCTpalMell MyHULIUTIAIbHON YCIYyTH;

- yCTaHaBJIMBAET (haKT OTCYTCTBUS WM HAJMYMsl OCHOBAHMHU JUIs OTKa3a B MPEAOCTABICHUN
MYHUIMIIATBHOW YCITyTH, NMPEIYyCMOTPEHHBIX IMyHKTOM 2.11 paszmena 2 HacTOsIIEro aaMUHUCTpa-
TUBHOT'O PErJIAMEHTA.

- YCTaHaBJIMBAET COOTBETCTBUE 3aBUTENSI KPUTEPUSIM, HEOOXOAUMBIM JJIsl TPEIOCTABIICHUS
MYHMIIMIIAIBHON YCIIYTH.

['1aBHBINA apXUTEKTOpP, OTBETCTBEHHBIN 3a MPUHATHE PEIICHHS O MPEAOCTABICHUH YCIYTH,
10 pe3yJIbTaTaM IIPOBEPKU TOTOBUT OJMH U3 CIECIYIOLUX TOKYMEHTOB:

- peueHue o MPeJOCTABICHUY MYHUIIMITAIBHON YCIIyTH;

- pemieHre 00 OTKa3e B MPEOCTaBICHUY MyHULIMIIATBHON YCIyTH (B Cllyyae HaJIM4YHsl OCHO-
BAaHMM, NMPEAYCMOTPEHHBIX MyHKTOM 2.11 pa3mena 2 HAcTOAIErO0 aJMUHUCTPATUBHOIO PErJIAMEH-
Ta).

['11aBHBIN apXUTEKTOP, OTBETCTBEHHBIN 3a IPUHATHE PEIICHUS O MMPEAOCTABICHUH YCIYTH, B
TedyeHue 3 paboumx AHEH OCyIECTBIIsET OQOPMIICHUE B TPEX SK3EMIUIIpax peleHre O MpeaoCcTaB-
JICHUM MYHUIIMTIAIBHOMN yCIyru Wik 00 OTKa3e B MPEJIOCTaBICHUN MyHUIIMIAIBHON yCayrH (najee



- JJOKYMEHT, SIBJISIFOIIMKCS PE3yJbTaTOM MPENOCTaBICHUS MYHULMIAIBHON YCIYTH), U Tepeaaet
JTaHHBIN JOKYMEHT YIIOJHOMOYEHHOMY Ha MOJIMCAHUE PELIEHUE O MIPEIOCTABICHUN MyHHUIIMIIAIb-
HOM yCIIyTH, B TOT K€ JICHb.

PykoBoauTens AIMUHUCTpALMN WK JOJDKHOCTHOE JIMIO AJIMUHUCTPALIMN, YIIOJHOMOYEH-
HO€ Ha MOJIUCAaHUE PEUIeHUH O MPeJOCTaBICHUH MYHUIMIAIBHON YCIYrd B TedeHHE 2 pabouux
JHEN MOJIUCHIBAET JOKYMEHT, SBIIIIOIIMNICA Ppe3yJbTaTOM IIPENOCTABICHUS MYHULMIAIBHON
YCIIyTH, U TiepeaaéT INIaBHOMY apXUTEKTOpY .

I'aBHBIN apXUTEKTOP, OTBETCTBEHHBIN 3a MPUHATHE PELIEHUS O MPEIOCTaBIEHUN MYHUIU-
MaJbHOM YCIyTH, HAIpaBlsSeT JOKYMEHT, SIBJISIOUIMICS pe3yibTaTOM MpPEIOCTAaBICHUS MYHHUIIU-
NaJbHOM yCIIyTH crnennanucty Anmunuctpanuu, M®Ll, oTBeTCTBEHHOMY 3a BblIady pe3yJibTara
MPEIOCTABICHUS! MyHUIIUIIATBHON YCIIyTH, JJISl BbIIaYH €T0 3asiBUTEIIO.

3.10.1. KpurepueM NpuHATHS PELIEHUs] O NMPEAOCTABICHUN MYHHUIMIAIBLHOW YCIyTH SIB-
JISI€TCSl COOTBETCTBHE 3asIBJICHUS UM MPUJIaraeMblX K HEMY JTOKYMEHTOB TpeOOBaHMSM HACTOSILETO
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

3.10.2. MakcuMaJIbHBIN CPOK MCIOJHEHUs aIMUHHACTPATUBHOM IPOLIETYyPHI COCTABISET 42
KaJICHIApHBIX JHA CO JHA noiydeHusd u3 AnMunuctpaunu, M®I[ nonHoro komiuiekTa JOKyMEH-
TOB, HEOOXOIUMBIX IS MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON yCITyTH.

3.10.3. Pe3ynpTaTroM aJAMMHHUCTPATUBHOM NPOLEAYPHI SIBISAETCS NPUHATUE PELIEHUS O
MIPEIOCTaBIEHUN MYHHUIUIAIBLHOW ycimyru (1100 pemeHust 00 oTka3e B IPeJoCTaBICHUN MYHUIU-
NaJIbHOW yCIIYTH) U Tepesadya JOKYMEHTa, SBJISIOIIErocs pe3ylbTaToM MpeloCTaBICHNs MyHUIIU-
MaJIbHON yCIyTU CHEUAINCTy AJIMUHUCTpPALMU, OTBETCTBEHHOMY 3a BbIJady pe3yJibTaTa Mpeso-
CTaBJICHUS YCIIYTH, 7Sl BBIJJA4YM €r0 3asIBUTEIIIO.

Pe3ynbpTar aqMUHUCTPAaTUBHON IpoLeaypbl PUKCUPYETCS] B CUCTEME AJIEKTPOHHOIO JIOKY-
MEHTO000POTa ¢ IOMETKOW «HMCIIOJITHEHO)» UCIIOJIHUTENIEM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aIMHU-
HUCTPaTUBHOM NPOLETYPHI.

YBeaomiieHue 3asiBUTEJIS1 0 IPUHATOM pellleHUH, BbIAa4a 3asiBUTENI0 pe3yJibTaTa mpeao-
CTaBJIEHHUS] MyYHULIMNAJIBHON YCJIYrH

3.11. OcHOBaHuEM Hayajla UCIIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS MOCTYII-
JIEHUE CHEeUANINCTYy AJIMUHHCTpAlUy, OTBETCTBEHHOMY 3a BbIJAdy PE3yJbTaTa MPEAOCTABICHUS
MYHUILUIIATBHON yCIyry, Wik crenuanucty ML, oTBeTCTBEHHOMY 3a Bbl1ayy pe3yibTaTa Ipelo-
CTaBJICHUS MYHUIMNAIBHOW YCIYTM JOKYMEHTA, SBIISIFOIIETOCS PE3yJbTATOM IIPEIOCTaBICHUS
YCIIyTH.

AJIMUHHCTpATUBHAs MPOLEAYpa UCHOJHAETCA criennanucroM Aamunuctpanuu, MOL, or-
BETCTBCHHBIM 3a BbIIauy pe3yJIbTaTa IIPEeIOCTaBICHUS YCIIYTH.

IIpy mocTymieHnn JOKYMEHTA, SIBISIOIIErOCs Pe3yIbTaTOM IPEIOCTaBICHUS MYHHUIIMIAIb-
HOU yciyru, crienuanuct Aamuaucroannn, M®LI, oTBeTCTBEHHBIN 3a BbIAaUy pe3yJsbTara Npeao-
CTaBJICHUS YCIYTH, UHOOPMUPYET 3asiBUTENIS O HATMYUHU MIPUHATOTO PEIIEHUsS U COorjacyeT crnocod
MIOJIyYEHUS TPaKJaHUHOM JIaHHOI'O JOKYMEHTA, SBJISIOLIUNCA PE3yJIbTaTOM IPEJOCTABICHUS MY-
HULIMNATBHON yCIIYTH.

WNudopmupoBaHue 3asBUTENS, OCYIIECTBIsAETCS MO TenedoHy M (WJIM) MOCPEICTBOM OT-
MIPABJICHUS AJIEKTPOHHOTO COOOIIEHHUS Ha YKa3aHHBIN 3asBUTENEM aJpec FIEKTPOHHON MOYTHI.

Ecnu 3asButens oOpaTHiics 3a MpeOCTaBlIeHHMEM yciayru uepe3 Eauublii mopran, TO HH-
dbopMupoBaHUEe 3asBUTENS O pe3ysibTaTaX MPEJOCTaBICHUS MYHUIMIAIBHONW YCIyrH OCyllle-
CTBIsieTCA Yepe3 Enunbiil noprai.

[Tpu npegocTaBiIeHUMH MYyHUIIMIAIBHON YCIYTH B AJIEKTPOHHOHM (hopMe 3asiBUTEINO IO €ro
BBIOOpY, HANpaBiISeTCs pe3yJbTaT NPEAOCTABICHHS MYHMLIMIAIBHOW YyCIyrn B ¢opMme 3JIek-
TPOHHOT'O JIOKYMEHTA, MOANMCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C MCIOJIb30BaHU-
€M YCUJIEHHOW KBAIU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJINMCH WM JTOKYMEHTa Ha OyMa)KHOM HOCH-
TeJIe B TEUEHHE CPOKA JCHCTBUA pe3ysbTaTa NPeIOCTaBICHUS MyHULIUIIAIbHOU YCIYTH.

[Tpu npenocTaBiIeHUN MyHULIUMIIAIBHON YCIIyTH B 3JICKTPOHHOM (OopMe 3asIBUTEIIO HAIPaB-
JSAETCA:

1) yBenomiieHHE O IpHUEMEe U PEruCTPaIlliy 3asBJICHUS U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEAOCTaBICHUS. MyHUIIUIIAIBHOM YCIIYTH, cojiep Kalliee CBeIeHUs 0 (aKTe MprueMa 3asBIICHUS
U TOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJIOCTABICHNUS MYHUIMIAIbHON yCIyTH, U Hadaie Mpouemy -
PBI IIPENOCTABICHNS MYHULMIAIBHOM YCIIYI'H, & TAKXKE CBEICHMS O JJaT€ M BPEMEHH OKOHYAHMS



MPEOCTaBIEHUS] MyHHUIUITATILHOW YCIyrd J1M00 MOTHBUPOBAHHBIN OTKa3 B IpHUEME JIOKYMEHTOB,
HEOOXOIMMBIX I IPEJOCTABICHUS] MyHHIIUNIAIBHON YCITYTH;

2) yBeIOMJIEHHE O DPE3yJbTaTax PacCMOTPEHMs JAOKYMEHTOB, HEOOXOAMMBIX MJISl Mpeno-
CTaBJICHUS MYHMILIMIAIBHON YCIYTH, COIEPKALIEE CBEIEHUS O MPUHATUH INOJIOKUTEIBHOTO pellie-
HUS O TPEJOCTAaBICHUN MYHUIIMIIAIBHON YCIyTH U BO3MOKHOCTH MOJYUUTh PE3yJIbTaT MPEeJOCTaB-
JICHUS1 MYHUIIUIAJIBHON YCIIyTH MO0 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUM MyHUIUTIATBHON
YCIIYTH.

B ciydae nuuHOro oOpalieHus 3asBUTENS BbIJauy JTOKYMEHTA, SIBISIOLIUICA Pe3yIbTaToOM
MPEOCTABICHUS] MYHMIIUIIAJIBHONW YCIYTH, OCYIIECTBIAET CHEHHAIUCT AnMmuHuctpauuu, MOII,
OTBETCTBEHHBIH 3a BbIaUy pe3ysbTaTa MPEI0CTABICHUS YCIIYTH, IO/l POCIIUCH 3asBUTENS, KOTOpas
MIPOCTABIISIETCA B KypHAJIe PEruCTpaliy, Npy MPEAbSBICHUN UM JOKYMEHTA, YAOCTOBEPSIOLIETO
JMYHOCTh, a MIPU OOpAIEeHUH MPECTABUTENS TAaKXKE JOKYMEHTA, MOJITBEPKAAIOLIETO TTOTHOMOYHS
MpeICTaBUTES.

B ciyyae HeBO3MOXKHOCTH MH(OpMUpPOBaHUs crenuanuctT Aamuauctpanun, M®L, orer-
CTBEHHBIN 3a BbIIaUy pe3yjbTaTa MpeOCTaBICHUs YCIyTH, HAPaBIsET 3asiBUTEIIO0 JOKYMEHT, SIB-
JSIOUIUICS pe3yIbTaTOM IIPEIOCTABIEHUS MyHUIIMITAIBHOW YCIYTH Y€pPe3 OpraHU3aliio I0YTOBOM
CBSI3M 3aKa3HBIM MHCbMOM C YBEIOMJICHUEM.

Pesynbrat npenocTaBieHnss MyHUITUNAIBLHON YCIYTH BbIAAETCS B OPME IEKTPOHHOTO J10-
KyMEHTa, TOJIMUCAHHOTO 3JIEKTPOHHOM MOANUCHI0 B COOTBETCTBHU ¢ TpeboBaHusiMu denepanbHo-
ro 3akoHa ot 6 ampenst 2011 r. Ne 63-D3 «O0 >51eKTpOHHOM MOANUCHY, B CIIy4ae, €CIIU 3TO YKa3aHO
B 3asBJICHUU O MPEIOCTABIEHUU MYHULIUTIAIBHON YCIYTH.

3.11.1. KputepueM NpuHATUSA PELIEHUs O BbIJAde pe3yJibTaTa MPEAOCTaBICHUS MYHMIIH-
NaJbHOM YCIYTH WM HalpaBiICHUH pe3ysibTaTa MyHULIUIIATbHON YCIYTH OYTOBBIM OTIIPABJICHUEM
SBJISIETCS BBIOOP 3asBUTENIEM CIOCO0a €ro YBEAOMIIEHUS O MPUHATOM PEIICHUH, BbIIaYl pe3ysibTa-
Ta MPEJOCTaBICHUS MYHUIIUTIAIBHON YCIyTH.

3.11.2. MakcuManbHbII CPOK MCIIOJIHEHUS aJMUHUCTPATHBHOMN NpOLETYphl COCTaBIsAET 1
pabounii eHb C MOMEHTA MOCTYIUICHUS CHEIUATUCTY A IMUHUCTPAIlMH, OTBETCTBEHHOMY 3a BbIJIa-
4y pe3yJbpTaTa PEA0CTaBICHN MyHUIIMIIAIBHON yciryry, cnenuanucty M®LI, orBeTcTBEHHOMY 3a
BbIIauy pe3ysbTara IMPeJOoCTaBICHUS MYHUIUNAIBHON YyCIyrd, JOKYMEHTa, SIBJISIOLIErocsl pe-
3yJbTaTOM IPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH.

3.11.3. Pe3ynpTaToOM MCHOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS YBEAOMIICHUE
3asiBUTENS O MPEACTABICHUM MYHHUIMIAIBHOW YCIIYTH, Bblauya 3asBUTENI0 IPajOCTPOUTEIBHOTO
IUIaHa 3€MEJIbHOTO y4acTKa WJIM pelieHre o0 oTKa3e B BbIJadye I'paJOCTPOUTENBHOIO IUIaHA 3€-
MEJBHOIO yYacTKa.

Pe3ynbpTar aiMUHUCTPAaTUBHON MpoLeaypbl (PUKCUPYETCS B CUCTEME AJIEKTPOHHOIO JIOKY-
MEHTO000pOTa MCIIOTHUTEIEM, OTBETCTBEHHBIM 32 BBINOJHEHHE 3 IMUHUCTPATUBHOM MPOLIETYPHI.

CriocoboM ¢ukcanuu pe3yibraTa aMUHUCTPATUBHON MPOLIETYpHI SBISETCS PETUCTpaLUs
JIOKYMEHTA, SABJISAIOLIEr0Cs pe3ybTaToOM IPEIOCTABICHUS MyHUILIMIIAIIBHON YCIIyTH B KypHAJEe UC-
XOJAIIeH TOKYMEHTAIUH.

HcnpaBienne one4aTok M (M1n) olINOOK, JONMYIIEHHBIX B JOKYMEHTaX, BbI/IAHHBIX B
pe3yJabTaTe Npea0CTABJICHUSI MYHHIHMIIAJBHON yCIyru

3.12. B ciy4ae BBISBJICHHUS 3asBHUTEIEM OIEYATOK, OMMOOK B MOJIYYCHHOM 3asBUTEIEM
JOKYMEHTE, SBJISIIOIIEMCS Pe3yJIbTaTOM MPEAOCTaBICHUS MYHUIMNAIbHON YCIyTH, 3asBUTENb
BIIpaBe OOpaTUTHCS B AJIMUHHUCTPALIMIO C 3asBJICHUEM 00 MCIPABICHUHU JIOMYIIEHHBIX OMEYaTOK U
OIIMOOK B BBIJJAaHHBIX B pe3yJIbTaTe MPEJOCTABICHUS MYHUIIMTIAIBHON YCIYTH IOKyMEHTaX.

3.12.1. OcHOBaHueM JJIs Hayaua MpoLeaAypbl O MCIPABICHUIO OMEYaTOK U (MJIK) OLIMOOK,
JOTIYIICHHBIX B JIOKYMEHTax, BBIJIAHHBIX B pe3yJibTaTe MPEJOCTaBICHUS MYHULUNAIBHON yCIyTru
(mayee — mpoueaypa), ABISETCS MOCTYIJICHHE B AJMUHHMCTPALMIO 3asBICHHUS 00 HCIpaBICHUU
ornmeyaTok M (uiau) omHOOK B JIOKYMEHTax, BBIJIAHHBIX B pE3yJbTaTe MpPEIOCTaBICHUS
MYHUIUIAJIBHOHN YCIIyTH (Jlanee — 3asBiIeHrne 00 MUCIPABICHUN ONIEYaTOK U (MJIN) OMHUOOK).

3.12.2. 3asBnenue o0 WCIpaBICHUU OMNEYATOK M (MJIM) OMIMOOK C YKa3aHHEM CIocoba
UHQOPMHUPOBAHUS O pe3yJbTaTaX €ro pacCMOTPEHUsT M JOKYMEHTBI, B KOTOPBIX COJEpiKaTcs
OreyaTKy U (UJIM) OMUOKHU, IPECTABISIOTCS CIEAYIOIUMH CIoco0aMu:

JUYHO 3asBUTEJIEM NPEACTABISIIOTCS OPUTHHAIBI JOKYMEHTOB C OmeyaTKamMu W (MJIH)
OIIMOKaMu, CIEHUAINCTOM aJMUHHCTPAIM, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB JAENaloTCs
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KOIUU 3TUX JIOKYMEHTOB;

yepe3 OpraHM3alMio MOYTOBOM CBS3M 3asSBUTEJIEM HANPABIAIOTCA KOMHMU JIOKYMEHTOB C
oreyaTKkaMu U (WJIH) OMHOKaMHu.

[Ipuem u peructpanys 3asBICHUS 00 WCIPaBIEHUM OINEYaTOK U (WIK) OIHOOK
OCYILECTBIISIETCA B COOTBETCTBHH ¢ pazneinoM I HacTosmero aiIMMHICTPAaTUBHOTO PErVIAMEHTA.

3.12.3. I'maBHBII apXWUTEKTOp, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHMIMINAIBHON
YCIIyTU, paccMaTpuBaeT 3asBICHHE, TMPEACTABICHHOE 3asBUTENEM, M MPOBOAUT IMPOBEPKY
YKa3aHHBIX B 3asBJICHUM CBEJCHUM B CpPOK, HE TNpeBblaromuii 1 pabounii AeHbp ¢ JAaThl
PETUCTPALIK COOTBETCTBYIOIIETO 3asIBICHUS.

[To pe3yibTaTaM pacCMOTpPEHHs 3asiBICHUS 00 MCIPABICHUM ONEYaTOK M (M) OLIMOOK
IJIABHBIM apXUTEKTOpP, OTBETCTBEHHBIN 3a NMPEJOCTAaBICHUE MyHULMIIAIBHON YCIyr, B Te4eHHe |
paboyero HS NPUHUMAET PELICHHE:

00 uCHpaBlIE€HUM OMNEYATOK W (WUJIM) OMMOOK, JONMYIIEHHBIX B JIOKYMEHTaxX, BbIJAHHBIX B
pe3yJIbTaTe MPENOCTABICHUS MYHHULMIIAIBHOW YCIYTHM, W YBEIOMISET 3asBUTEIS O IPHUHATOM
pELIEHUH CIOCOOOM, YKa3aHHBIM B 3asBJICHUM 00 HCHPABICHUU OMNEYaTOK M (WJIM) OLIMOOK ¢
YKa3aHHWEM CpOKa UCIIPABJICHHUS JOIMYIIEHHBIX ONEYaTOK U (WJIN) OLIUOOK;

00 OTCYTCTBHHM HEOOXOJWMOCTH HMCIIPABICHHS OTNEYaTOK U (WJIM) OIMIMOOK, TOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B pE3yJbTaTe€ NPENOCTABICHUS MYHULUNAIBHON YCIYI'M, W TOTOBUT
MOTHBUPOBAHHBII 0TKa3 B UCIPABICHUU ONEYATOK M (MJIM) OMIMOOK, TOMYIIEHHbIX B JOKYMEHTaX,
BBIIaHHBIX B PE3YJIbTaTe NPEAOCTABICHNS MyHULIMIIAILHON YCIIyTH.

HcnpaBnenue omneyarok W (Win) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAaHHBIX B
pe3ynbTaTe NpeoCTaBiICHUs] MyHUIIMIAIBHON YCIYTH, OCYIIECTBIISIETCS TJaBHBIM apXUTEKTOPOM,
OTBETCTBEHHBIM 3a MPEJOCTaBICHHE MyHUIUIAIBLHON yCIIyru B TeueHue 1 pabouero aHsl.

[Tpu ucnpaBneHun oneyaTok U (MiIM) OMIMOOK, JOMYUICHHBIX B JIOKYMEHTaX, BBIJAHHBIX B
pe3yJIbTaTe NPeAOCTaBICHNSI MyHULUIIAIBHOMN YCIIYTH, HE JOITyCKAeTCs:

W3MEHEHUE COJEpXKaHUS JIOKyMEHTOB, SBJISIIOIIMXCS PE3yJibTaTOM MPEJOCTaBICHUS
MYHMILIMIIAIBHON yCITyTH;

BHECEHHE HOBOW MH(OpMAlNH, CBEIEHUI 13 BHOBb MOIY4YE€HHBIX JOKYMEHTOB, KOTOpPBIE HE
ObUIN MpeACTaBJIECHBI IIPU NOJjaue 3asBJICHUS O IPEAOCTABICHUN MyHUIIUIIAIbHON YCITyTH.

3.12.4. Kputepuem mnpuHATHS pemieHHs 00 HCIpaBICHUM ONEYAaTOK M (MJIM) OHIMOOK
ABJISICTCA HAJM4YUe ONe4YaToK M (Win) OWMOOK, AOMYUIEHHBIX B JIOKYMEHTAX, SBJISIOIIUXCS
pE3yJIbTaTOM MPENOCTABICHNS MyHULIMITAJIbHONW YCIIyTH.

3.12.5. MakcumaabHbIi CPOK MCIOJHEHUSI aIMUHUCTPATUBHOM MPOLIEAYPHI COCTaBIAECT HE
Oonee 5 paboumx JHEW cO IHS TOCTYIUIEHHS B AJIMHHHCTPALMIO 3asiBICHHUS 00 HCHPABICHUU
OTIEYaTOK M (KJIM) OIITHOOK.

3.12.6. Pe3ynpTaToM npoueayphl sIBIASETCS:

VCIIPABJICHHBIC TOKYMEHTBI, SBIISIIOIIMECA PE3yIbTaTOM IPENOCTABICHUS MYHHMIMIIAIbHON
YCIIyTH;

MOTHBUPOBAHHBI OTKa3 B HCIPABICHUHM OMNEYaTOK M (MJHM) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHNUS MyHUIUIIAILHON YCIIyTH.

Brigaua 3asiBUTENIO UCTIPaBICHHOTO JOKYMEHTA MIPOU3BOJIUTCS B MOPSJIKE, YCTAHOBICHHOM
paznenom III HacTosIero agMUHUCTPATUBHOTO PETJIAMEHTA.

3.12.7. Pe3ynbTar aIMUHUCTPATUBHON Npoluenypsl (GUKCUpPYETCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa CIIEUATUCTOM A IMUHHUCTPALIUHN, OTBETCTBEHHBIM 3a BbI1ady PEIICHUS.

IV. ®opMBbI KOHTPOJISA 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Texymuid KOHTPOJb 3a COONIOJICHUEM W HCIOJHEHHEM TIOJOXKEHUI HACTOSIIETO
aIMUHHCTPATUBHOIO PErJIaMeHTa W HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHUS K TPEJOCTABICHUIO MYHHIIMIIAIBLHOW YCIYTH, OCYIIECTBISICTCS PYKOBOAUTEIEM
AJIMUHUCTpAIUH.

4.1.1. KoHTposib 3a [J€ATEIbHOCTBHIO TJAaBHOTO AapXUTEKTOpAa IO MPEIOCTaBICHUIO
MYHUIMOATBHOM YCIYTM OCYILIECTBIISIETCS 3aMECTUTENIEM PYKOBOJUTENS aJIMHHUCTPAIUH,
KypHPYIOIIUM paboTy apXUTEKTOpa.



4.1.2. KoHTponb 3a WCHOJHEHUEM HACTOSIIETO aAMUHHUCTPATHBHOIO pErIaMEHTa
corpynaukamu M®ILI ocymectisiercss pykoBoauresiem MOLI.

ITopsinok ¥ NepHOAUYHOCTD OCYIIeCTBJIEHHUS IVIAHOBBIX H BHENJIAHOBBIX NPOBEPOK MOJTHOTHI
H Ka4ecTBa NMpeJ0CTaBJIeHHs] MyYHUIIUNIAJLHON YCIYTH, B TOM YHCJIe IOPSIA0K U (popMbI
KOHTPOJI 32 MOJHOTOM ¥ Ka4eCTBOM NPeJ0CTaABIeHUsI MyYHUIIMNIAILHON YCIyTH

4.2. KoHTposib MNOJMHOTBI M KadecTBa NPEJOCTABICHUS MYHMIMIIAJIBHOW YCIYyTH
OCYILECTBIISIETCS ITyTEM IIPOBEICHHUS INIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

4.2.1. IlnaHOBble TPOBEPKHM NPOBOJATCA B COOTBETCTBHM C IIJJAHOM  PabOTHI
aIMHUHHUCTpaIMH, HO He pexe | pa3a B 3 roxa.

4.2.2. BHemnaHoOBbIE NPOBEPKHU IPOBOAATCS B CIydyac MOCTYIUIEHHS B aJIMUHUCTPALUIO
oOpaitieHu# (HU3MYECKUX M IOPUINYECKUX JIUI C JKajio0amMHu Ha HapyLIEHHs MX MpaB M 3aKOHHBIX
UHTEPECOB.

4.2.3. Pe3ynbTaThl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMIISIIOTCS B BHJIE aKTa, B KO-
TOPOM OTMEYAIOTCS BBISBICHHBIE HEAOCTATKU U IPEUIOKEHUS 110 UX YCTPAHECHHUIO.

OTBeTCTBEHHOCTD J0JLKHOCTHBIX JIMIL 32 pelieHus U aeiictBus (0e3aeiicTBue),
NpUHUMAaeMble (0CyLIeCTBJIsAeMble) MMM B X0/1€ IPeJ0CTABJIEHUSI MYHMIMIIAJBHON YCIyru

4.3. Ilo pe3ynbpratam NpPOBEIECHHBIX NPOBEPOK B CIy4yae BBIABICHUS HAPYIICHWN IPaB
3asBUTEJICH BUHOBHBIE JIMIIA TMPUBIIEKAIOTCSA K OTBETCTBEHHOCTH B TOPSAIKE, YCTAHOBJICHHOM
3aKOHOAATEILCTBOM Poccuiickoit denepanun.

4.3.1. JIomKHOCTHBIE JIUIIa, OTBETCTBEHHBIE 33 MPEJIOCTAaBICHUE MYHMIIMNAIBHONU YCIyTH,
HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a COOJIOJIEHHWE TOpSIKAa W CPOKOB IPEIOCTABICHUS
MYHUIUTIATBHON YCIYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPEJIOCTAaBICHUE MYHHUIMNAIBHOW YCIYIH, 3aKpeIuisieTcsl B UX JOJDKHOCTHBIX perjaMeHTax B
COOTBETCTBHUU C TPpeOOBaHUSAMHM 3aKOHOAAaTENbCcTBa Poccuiickoit denepanuu.

ITosi0xenns, XxapakTepu3yomme Tpe0OBaHU K NOPSAAKY U popMaM KOHTPOJIA 32
NpeaocTaBjJIeHueM MYHHIMIIAJBHON YCIYTH CO CTOPOHBI I'PaKAaH, UX 00beANHEHHU I U
OpraHu3auui

4.4. KoHTposib 3a NMPENOCTABICHUEM MYHUIMIIAIBHON YCIYTM CO CTOPOHBI IPakKJaH, MX
O0BbETMHEHUH M OpraHu3aluil, OCYIIECTBISAETCS TOCPEACTBOM OTKPBITOCTH JESTEIbHOCTH
AJIMHHUCTpAIMH TIPH TPEIOCTABIICHUNA MyHUIIMTIAIILHOW YCITyTH, TIOJY9eHUS TIOJTHOH, aKTyallbHOU
U JOCTOBEpHOM MH(pOpMAIMM O TOPSJIKE TMPEIOCTABICHUS MYHHUIMIIAIBHON YCIyru U
BO3MOKHOCTH JOCYJI€OHOTO paccMOTpeHHus oOpamieHuil (5kao0) B Mporecce MpeaoCTaBICHUS
MYHUIUIAIBHOHN YCIIyTH.

V. JlocyneoHblii (BHeCy1eOHbIi) MOPAIOK 00:KAT0BAHUS PellleHuil U AelicTBUii
(Oe3aeiicTBHSI) OpPraHa, NPeAOCTABJSIIONIECT0 MyYHUIIUIIAIBHYIO YCIYTY
MHOTO0QYHKIIHOHAJIBHOI0 LIEHTPA, OpraHu3anuii, ykasanabix B yactu 1.1 cratbu 16
®enepanbHOro 3akona ot 27 urwus 2010 r. Ne 210-®3 «O0 opranuzanmuu npeaocTaBjieHHUs
roCy/IapCTBEHHBbIX 1 MYHHIIUNIAJIBHBIX YCJIYI», a TAK/AKe UX J0JKHOCTHBIX JIHUII,
MYHUIUNAJTBbHBIX CJIYKAIIUX, PA0OTHMKOB

5.1. VYkazaHHas B HacTosIleM pasjene UHPoOpMalUs TMOAJICKHUT pPa3MELIEHUI0 Ha
ounmanbHOM caiite anMuHUCTpalmu, Ha Ennnom noprase, B PeruonansHoM peectpe.

5.2. 3agBuTeNnM MMEIOT MpPaBO MOAAThH KajloOy Ha HapylIeHHE MOpsaAKa MpPeAoCTaBICHUS
MYHHMIIMIIAJIbHOW  YCIYT'M, BBIpa3UBIIEECS B HENPABOMEPHBIX PEIICHUSAX U JEHCTBUAX
(OezneiicTBUM) OpraHa, NMpeaoCTaBISIONIEr0 MYHUILHMIAIbHYIO YCIYTy, €ro JOJDKHOCTHOIO JIMIa
00  MyHHUIMNAIbHOro  ciyxkamero, M®L], ero paOOTHUKOB TpU MNPEIOCTABICHUU
MYHUITUTIATLHOMN YCIyTH (fanee — xanooa).

Opranuszaiuy, ykasanuele B yactu 1' crareu 16 ®emepanbHoro 3akona Ne 210-®3, B
Pecny6onmuke Komu oTCyTCTBYIOT.

[Mpeamer xkan00bI

5.3. 3asgBuTeNb MOKET OOPATUTHCS C 7Kall000i1, B TOM YHUCIIE B CIAEAYIONINX CIydasiX:



1) HapymeHne cpoka perucTpaIuu 3asBICHUS O MPEJOCTABICHUH MYyHHUITUTAIBHOW YCIyTH,
3ampoca, yKa3aHHOro B crtaThe 15' ®emepanbHoro 3akona Ne 210-®P3 (manee — KOMIUIEKCHBIM
3ampoc);

2) HapylIeHHEe CPOKa MPEIOCTABICHUS MyHHIIUIIATLHON yCITyTH.

B ykazanHom ciyuae gocynebHoe (BHeCyZeOHOE) 00kKaloBaHUE 3asiBUTEIIEM PEIICHUN U
neiictuii (0e3neiictBusi) ML, pabotnuka M®L] Bo3MoxHO B cirydae, ecnu Ha MOL, pemienus u
nerctBus (0€31eHCTBUE) KOTOPOTO OOXATYIOTCS, BO3JIOKEHA (PYHKIUS TIO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIIUITAIBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, ONMPEACTICHHOM YacThIO
1° cratbu 16 ®enepanbhoro 3akona Ne 210-D3;

3) TtpeboBaHue Yy 3asBUTENS] JOKYMEHTOB WM HH(MOpManmuu JuUOO OCYIIECTBICHUS
JIUCTBUI, TIPEJICTABIICHUE WM OCYIIECTBIEHHWE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
nmpaBoBBIMU akTamu Poccuiickoit denepaiinu, HOPMATUBHBIMU TPABOBBIMH akTamMu PecrryOmmku
Komu 151 mpetocTaBiaeHUs MyHUITUTIATBHOM YCITYTH;

4) oTka3 B MpUeMe JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepaninu, HOpMaTUBHBIMU MPAaBOBBIMHM akTamu PecrryOmuku
Komu 1151 mpenoctaBiaeHuss MyHUIIUMIIAIBHON YCITYTH, y 3asBUTEIIS;

5) oTka3 B TPEAOCTaBICHUM MYHHIMMAIBHOW YCIyTH, €CIIM OCHOBAaHMUS OTKaza HeE
MpeyCMOTPEHbI (heepaTbHbIMU 3aKOHAMH W TPHUHATHIMH B COOTBETCTBUHM C HHMH HWHBIMHU
HOPMAaTHUBHBIMU MPAaBOBBIMU akTamu Poccuiickoil ®enepanuy 3aKOHAMH, 3aKOHAMH W HHBIMU
HOPMAaTHUBHBIMHU MTPaBOBBIMU akTamMu PecmyOmuku Komu.

B ykazanHom ciyuae gocyneOHoe (BHeCyZeOHOE) 00KaloBaHUE 3asiBUTEIIEM PEIICHUN U
neiictuii (0e3neiictBusi) ML, pabotnuka M®IL] Bo3MoxHO B cirydae, ecnu Ha MOL, pemienus u
nerctBus (0e31eHCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS TIO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUITAIBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, ONMPEACTICHHOM YacThIO
1° cratbu 16 ®enepanbHoro 3akona Ne 210-D3

6) 3arpeOoBaHUE C 3asSBUTENS MPU MPEJOCTABICHUH MYHHUIIUIAIBHON YCIYTH TUIAThI, HE
MPEyCMOTPEHHON HOPMAaTUBHBIMM MPABOBBIMU akTamMu Pocculickoit denepanni, HOpPMaTUBHBIMU
MpaBOBBIMU akTamu PecryOnuku Komu;

7) oTKa3 opraHa, MPeAOCTABISIIOIIET0 MyHUIIUIAIBHYIO YCIYTY, €ro JOJKHOCTHOTO JIMIIA,
M®IL], pabotHuka M®IL] B ucnpaBiieHUH TOMYIIEHHBIX UMHU ONEYAaTOK M OMIMOOK B BBIAAHHBIX B
pesyibpTaTe TMPEJOCTABJICHHS MYHUIIMIIAJBHOW  YCIyTH JOKYMEHTax JHOO HapylIeHHE
YCTaHOBJICHHOTO CPOKA TaKMX UCTIPABICHUH.

B ykazanHom ciyuae gocyneOHoe (BHeCyZeOHOE) 00KaloBaHUE 3asiBUTEIIEM PEIICHUN U
neiictuii (0e3neiictBusi) ML, pabotnuka M®IL] Bo3MoxHO B cirydae, ecnu Ha MOL, pemienus u
nerctBus (0e31eHCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS TIO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUITAIBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, ONMPEACTICHHOM YacThIO
1° cratbu 16 ®enepanbroro 3akona Ne 210-D3;

8) HapyllleHHe CPOKa WJIM MOPSIKA BbIIaYM JOKYMEHTOB IO pe3yibTaTaM MpeJoCTaBICHUS
MYHUITUTIATEHOU YCITYTH;

9) TPUOCTAHOBJICHHE TMPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH, €CIH OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heIepaIbHBIMUA 3aKOHAMH U TMIPUHATHIMU B COOTBETCTBHUU C
HUMU MHBIMA HOPMaTHUBHBIMU MpPaBOBbIMU akTamMu Poccuiickoil denepanuu, 3akoHaMU U UHBIMU
HOPMAaTHBHBIMH MPaBOBBIMH akTamu PecryOmmku Komu.

B ykazanHOM ciiydae gocyaeOHoe (BHecCyneOHOe) 00KalloBaHHE 3asBUTENIEM PEIICHUN U
nevictBuii (Oe3nerictBusi) M®LI, pabotarka M®I] Bo3moxHO B ciydae, ecian Ha MO, pemenus u
neiictBust (6e3neicTBHE) KOTOPOro 00XanmyroTcs, BO3JOXKEHAa (YHKIHMS MO MpeloCTaBICHUIO
COOTBETCTBYIOIINX MYyHHUIIUTIATHHBIX YCIYT B MOJTHOM O00BEME B TOPSIKE, OMPEICTCHHOM YacThIO
1° cratbu 16 @enepanbHoro 3akona Ne 210-D3;

10) TpebGoBaHue y 3asABUTENS MPU MPEIOCTABICHUN MYHHUIIUIIATLHON YCIYTH JTOKYMEHTOB
win uHQOpPMAIMH, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
MEepBOHAYAILHOM OTKa3e B TpHUEME JIOKYMEHTOB, HEOOXOJMMBIX I TMPEIOCTaBICHUS
MYHHIIUIIATBLHOW YCIyTH, JTUOO0 B MPEAOCTaBICHUH MYHHIIMIIAIBLHOW YCIyTH, 32 HCKIIOUEHUEM
CJIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 @eaepanbHoro 3akona Ne 210-D3.

B ykazanHOM ciydae gocyaeOHoe (BHecCyneOHOe) o0KalloBaHHE 3asBUTENIEM pEIICHUN U
nevictBuii (Oe3nerictBusi) M®L, pabotarka M®I] Bo3moxHO B ciydae, ecian Ha MO, pemenus u



nercTBus (Oe3MeiCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHa (DYHKIUS TIO TPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIUIAIBHBIX YCIyT B TIOJTHOM 00BEME B MOPSIIKE, OMPEICIIEHHOM YacThiO
1° cratbu 16 ®enepanbhoro 3akona Ne 210-D3.

Oprasnbl, opranu3anmu, ynoJHOMOYEHHbIC HA PACCMOTPEHHe 7KaJI00bI 10/ZKHOCTHBIE JINLA,
PadOTHHKH, KOTOPBIM MO2KeT ObITh HANIPABJIEHA Ka/100a

5.4. XKanoba MoxeT ObITh TIOJ]aHA 3asBUTENIEM B aAMUHUCTparmoo, ML, MunuctepcTBO
SKOHOMMYECKOTO pa3BUTHS U MpoMbliieHHocTH Pecnybnuku Komu, HageneHHoe QyHKIUSAMU U
nojgHoMouusMu yupenutens ML (nanee — MUHIKOHOMPa3BUTHS).

B agvuaucTtpanmm, MOIL[ omnpenensroTcs yNOJHOMOYEHHBIE JIOJDKHOCTHBIE JIMLA,
paOOTHUKH, HaJIeIEHHbIE TIOJIHOMOYHSMU 110 PACCMOTPEHHIO 5Kajio0.

JIOMKHOCTHOE JUI0, paOOTHHUK, HAACIICHHBINH TMOJHOMOYHSIMHU IO PACCMOTPEHHUIO Kajo0,
HAa3HA4aeTCs IIPaBOBBIM aKTOM OpraHa, IIPeI0CTaBIAIOIIEr0 MyHULUIIAIBHYIO YCIYTY, JOKAJIbHBIM
aktoM MO®II.

Ilopsinok noxaym M pacCMOTPEHMA KaJI00bI

5.5. Kanoba mopmaercs B MMCbMEHHOHN (opMe Ha OyMa)kHOM HOCHUTENE, B AJIEKTPOHHOM
dbopme B aamunucTpanuto, MOL] mn6o0 B MUHIKOHOMPa3BUTHSL.

XKanoba moxkeT OBITH MOJaHA 3asBUTENIEM B 3JIEKTPOHHOM BHJE mocpeactBoM EmunHoro
nopTraa.

XKanobsl Ha pemenus u JAeiictBus (Oe3nelcTBUE) PYKOBOAMTENS aJMUHHCTpAIUH,
paccMaTpUBAIOTC HETMOCPEACTBEHHO PYKOBOJUTENEM aJIMUHUCTpPALUHM, IPEAOCTABIISIIOIIETO
MYHHIIUIAIBHYIO YCIYTY.

XKanoOel Ha pemenus u jAeiictBus (6e3neiictBue) pabotHuka MOPL[ mnoparorcs
pykoBoautento 3troro M®II. XKanoObr Ha pemenns u aeiictBus (6e3aeiicteue) M®I] mogarorcs B
MUHPKOHOMpa3BUTHSI.

5.6. KanoOa Ha pemieHus u aeiictBus (Oe3aeiicTBUE) aAMUHUCTPALIUU, €€ JTOJKHOCTHOTO
JMIA, PYKOBOJIUTENS aJMHHUCTPAIMM, MYHHUIMIIAIBHOTO CIIYKaIlero MOXKET OBITh HalpaBJieHa
yepe3 OpraHu3alyi0 IMOYTOBOM CBSI3M, HWHYK OPraHU3alHI0, OCYIIECTBISIOIIYIO JOCTABKY
KoppecnoHaeHnuu, yepe3 M®PLI, ¢ ucnonp3oBaHreM HHPOPMALMOHHO-TEIEKOMMYHHUKAIIHOHHON
cet «MHTepHET», OPUIMATBLHOTO caiiTa agMUHHUCTpanuu, EnuHOro mopraia, a TakkKe MOMKET
OBITH MPUHATA NP JIUYHOM MIPUEME 3asIBUTEIIS.

Kanoba Ha pemienmst u neiictBus (O6esnerictBue) MO®IL], ero paGoTHHMKAa MOXET OBITH
HalpaBJieHa Yepe3 OPraHu3allii0 IIOYTOBOW CBS3M, HMHYIO OpPraHM3alMI0, OCYLIECTBIISIOIIYIO
JIOCTAaBKY KOPPECTOHICHIIMH, C UCIIOJIb30BAaHNEM MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON CeTH
«MHuTepHeT», opunmansHoro cailta M®L, Equnoro moprana, a Takke MOXKET OBbITh NPUHATA MPU
JMYHOM NpUEME 3asBUTEIIS.

IIpu mnoctyruienun B MOL[ xamoOel Ha pemeHus u  jAelcTBus  (Oe3neiicTBue)
aMUHHUCTPALMM, JOJDKHOCTHOTO JIMLA aJMUHHCTpAIMH, MYHUUIUIAIBHOTO ciyxamero MOIL]
oOecrieynBaeT ee mepefady B aJMHHUCTPAIMIO B TOPSJAKE M CPOKU, KOTOPBIE YCTAHOBIICHBI
COTJIAIIEHUEM O B3aumoaercTBuM Mexay M®DIL] u anMuHuCTpanuei, HO He MO3/IHEE CIEIYIOIIETrO
pabouero JTHS cO HS NOCTYIUICHUS 5Kalo0Bbl.

[Ipuem xano6 B muceMeHHOW (hopme ocyliecTBisieTcss aaMuHucTpauuei, M®L| B mecte
IIPEIOCTABIEHUS MyHUIIMITAJILHOW YCIYTH (B MECTE, € 3asBUTENb 110/1aBajl 3allpoc Ha MOJy4EHHUE
MYHMIIMNIATBHOW YCIYTH, HapylleHHEe IMOopsAaKka KOTOpod oOxamyercs, JauO0 B MecTe, TIe
3asBUTENIEM TOJIYYEH Pe3yNbTaT YKa3aHHONW MYHUIMIIATBHOMN yCIIyTH).

[Ipuem >xano0 B mucbMeHHOU dopMe ocyuiecTBisgeTcss MUHAIKOHOMPa3BUTUSI B MECTE €TO
(aKTHUECKOTO HAXOXKICHHUS.

5.7. Kanoba nomkHa CoaepKaTh:

a) HAMMEHOBAaHUE OpraHa, MPEJOCTABIIAIOIIEr0 MYHUIUNAIBHYIO YCIYTYy, JAOJKHOCTHOTO
JMIa OpraHa, NpeoCTaBIsIONIEr0 MyHUIMIAIBHYIO YCIyTy, TU00 MYHHUIIUIAIBHOTO CIYKaIIero,
M®II, ero pykoBomutens U (uiau) pabOTHHKA, pelieHUs U JeiicTBus (Oe3neiicTBUE) KOTOPBIX
00XayroTCs;

0) damunuio, UMs, OTYECTBO (HOCIEIHEE - MPH HAJTMYUH), CBEJICHHUS O MECTE JKUTEIbCTBA
3agBUTENS - PU3NYECKOrO JIMLA MO0 HaUMEHOBaHHUE, CBEACHHUS O MECTE HaXOXKJEHUS 3asiBUTENS -
IOPUJIMYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca)



AIIEKTPOHHOM MOYTHI (IPU HAJTMYMK) U TOYTOBBIN ajpec, M0 KOTOPHIM JOJKEH ObITh HampaBieH
OTBET 3asIBUTEIIIO;

B) cCBeAeHHA 00 OOXalyeMbIX pelleHusX | JedcTBusX (Oe3neiicTBuM) oprasa,
IIPEIOCTABIISAIONIEr0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa, IpeloCTaBIISIOIIErO
MYHHIMIIAIBHYIO YCIYTY, IN00 MyHHIIMIIAIbHOTO ciay»Kamiero, M®LI, pabotHruka M®II;

I') JOBOJABI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U JIEHCTBUSIMU
(Oe3nelicTBMEM) oOpraHa, NpPEIOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JHIA
Oprasa, peoCTaBISIOIEro MyHUIMIIATBHYIO YCIyTy, TH00 MyHHIIMNIAIBHOTO ciayxatiero, MOLI,
pabotauka MOII.

3asBuUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IPU HAIWYHMH), TMOATBEPXKIArOIINE
JTOBO/JIBI 3asIBUTENISI B OPUTHHAJIAX WM KOTHSX.

5.8. B cnywae ecnum kamo0a TmojaeTcss dYepe3 MPEICTaBUTENsl 3asgBUTENS, TaKkKe
MpEJICTaBIsIeTCs JAOKYMEHT, MOATBEPKAAIOMIMKA TOJHOMOYMS Ha OCYIIECTBICHHE ACHCTBUN OT
MMEHU 3asBUTEN. B KauecTBe NOKyMEHTa, MOATBEPKAAIOIIETO MOJHOMOYMS HA OCYIIECTBICHHE
JIEUCTBUN OT UMEHU 3asIBUTEIIS, PEICTABISETCS:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepauuu
JIOBEPEHHOCTD (A1 (PU3MUECKUX JIUI);

0) odopmieHHas B COOTBETCTBMH C 3aKoHoJaTeabcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, TOAMMCAHHAS PYKOBOJAWTENIEM 3asfBUTENS] WM  YINOJIHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JIUIIOM (U151 FOPUIUUECKUX JIMIL);

B) KOIUSI pElICHHs O Ha3HAUYE€HUU WU 00 u30paHuu JUO0 KOMUsS MpUKa3a O Ha3HAUYEHUU
(u3UUecKoro JMIA Ha JOKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (PU3MUECKOEe JIUI0 00aiaeT
IIPaBOM JIEHCTBOBATh OT UMEHU 3asBUTEISI 0€3 TOBEPEHHOCTH.

5.9.  Peructpauus  kajmoObl  OCYILECTBISCTCS ~ OpPraHOM,  IPEIOCTaBIISIOIIUM
MYHHUIMIAIbHYIO yeiyry, M®L], MuH3KOHOMpa3BUTHSI COOTBETCTBEHHO B JKypHase ydera kajio0
Ha pelieHus u aeiictBus (Oe3aeiicTBre) oprata, mpeJoCTaBIsSIoONer0o MyHUIIUIAIBHYIO YCIYTY, €ro
JTOJIKHOCTHBIX JIML 1 MYHULIMTIAIBHBIX CIYKaIIHX, )KypHaJe y4yeTa anob Ha pelieHus u 1eUcTBus
(Oe3neiictBue) MOILI, ero pabOOTHHKOB, XypHaje ydera >kajJo0 Ha peleHHus U JACUCTBUS
(6e3neiicTBue) MUHAIKOHOMPA3BUTHS (J1ajiee - )KypHaI) HE TI03AHee padovero AHs, CIEIYIOMEro 3a
JTHEM €€ MOCTYIUIEHUsI C IPUCBOEHUEM €M PETHCTPALIMOHHOTO HOMEDA.

Benenue xypHana ocyiiecTisieTcst o ¢GopMe U B MOPSAIKE, YCTAHOBJIEHHBIMH MPAaBOBBIM
aKTOM OpraHa, IpeAI0CTaBIISIIOIIEr0 MyHUIMITAJIBHYO YCIYTY, JJOKaabHbIM akToM M®LI, npaBoBbIM
akTOM MUHAKOHOMpPa3BUTHS.

5.10.  ApMuHuCTpauus, TpENOCTaBIsAOLIas  MyHUIUOAIbHyro  yciayry, MO®II,
MUHPKOHOMPA3BUTHUS BbIJAET 3asBUTEII0 PACHUCKY O MOJYYEHHH OT HEro >KajoO0bl M HHBIX
NPE/CTaBICHHBIX JIOKYMEHTOB B NHUCBMEHHOH (opme Ha OyMa)kHOM HOCHUTENE C YKa3aHHUEM
PETUCTPALIMOHHOTO HOMEpa KaJloObl, 1aThl U BPEMEHH €€ IMpHeMa, MEepeyHs MpeJCTaBICHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO NIPH JINYHOM IIPUEME 3asIBUTEIIS.

Pacrniucka o peructpanuu xanoObl Ha perieHus 1 1eicTBus (06e3aelicTBre) aAMMHUCTPALUN
U JIOJDKHOCTHBIX JIMI, MYHHMIMINAIBHBIX CIY’KAIIMX M TOJYYEHMH JOKYMEHTOB C YKa3aHHUEM
PETUCTPALIMOHHOTO HOMEpa KaJloObl, 1aThl U BPEMEHH €€ IMpHeMa, MEepeyHs MpeJCTaBICHHBIX
JIOKYMEHTOB, HAIIPABJICHHBIX YEpe3 OpraHu3alyi0 IIOYTOBOW CBSI3HM, HHYIO OpIaHM3ALMIO,
OCYUIECTBIISIIOIIYIO  JOCTaBKy  KoppecnoHaeHuuu, uepe3 MODIL], ¢  wucnonp3oBaHuEeM
MH(POPMALMOHHO-TEJIEGKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», o¢uIHMambHOro caifta oprasa,
MIPEIOCTABIISAIONIEr0 MyHUIIMNIANIbHYIO yCiIyry, EquHoro noprana, HanpaBisieTcs 3asiBUTEITIO Yepes
OpraHM3all0  IOYTOBOW  CBSI3M, MHYKO  OPraHU3alldi0, OCYLIECTBIIIOIIYK0  JOCTaBKY
KOPPECHOHIEHIINH, B Te4eHHEe 3 pabouymX JHEH CO IHSA UX PETUCTPALIUU.

Xanoba B TeueHne OAHOro pabodyero AHA CO JTHS €€ PErUCTpalMy IMOJUIeKHUT Iepeayue
JOJIKHOCTHOMY JIUIY, paOOTHHUKY, HaJIeJICHHOMY OJTHOMOYHSIMU 110 pPaCCMOTPEHUIO KaJo0.

5.11. JKamoObl, 3a HUCKIIOUEHHEM XKajlo0 Ha pELIeHUs, NPUHATbIE PYKOBOIUTEIEM
aJIMUHUCTPALIUM, pPacCMaTPUBAIOTCS  JIOJDKHOCTHBIM — JIMIIOM, paOOTHUKOM, HaJIeJIC€HHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHHUIO Kaso0.

5.12. B cnyuae ecnm xkanmoba mojaHa 3asiBUTEIEM B aIMUHUCTPAIUIO, MPEIOCTABIISIFOITYIO
MyHHUIMNAIbHYIO yciuyry, M®Il, B MuHKOHOMpa3BUTHUS, B KOMIETEHIIUIO KOTOPOTO HE BXOJUT
NPUHATHE pELIeHUs Mo jkajol0e, B TeyeHHe 3 paboynmx MAHEW CcO JHS €€ perucTpanuu



YIOJHOMOYEHHOE  JODKHOCTHOE JIMIO  aJMUHHUCTpauuu, pabotHuk MOILI, corpynHuk
MUHKOHOMpPAa3BUTHS HAIPABISAET Kajo0y B OpraH, MPeJOCTaBIISIONIMI MYHUIUNAIBHYIO YCIYTY,
M®IL], MuHIKOHOMpPA3BUTHS, YIOJIHOMOYEHHBIE B COOTBETCTBMM C KOMIIETCHIIMEH Ha e€e
paccMOTpeHue, 1 B TUCbMEHHOU (hopMe HH(OPMUPYET 3asBUTENS O IEPEHANPaBICHUH JKaI00bI.

[Ipu 3TOM CpOK paccMOTpeHHUs: KajoObl UCUUCISETCS CO JHS PErucTpanuu >kajolbl B
agmuHucTpanm, MO®L], MuHIKOHOMpPA3BUTHUS, YIOJHOMOYEHHOM B  COOTBETCTBMHM C
KOMIIETEHIIMEN Ha €€ paCCMOTPEHHE.

5.13. B cnyyae ycTaHOBIEHHMS B XOJ€ WJIM IO pe3yjbTaTaM PaCCMOTPEHHs >KanoObl
IIPU3HAKOB COCTAaBa AJMUHUCTPATHBHOIO NPABOHAPYUIECHUS WIM NPECTYIUIEHUS JOJDKHOCTHOE
JMI10, paOOTHHK, HaJIeJIEHHBIN MMOJHOMOUYUSMH MO PACCMOTPEHHIO kajlo0, He3aMeUIUTENbHO (He
no3gHee 1 pabGodero OHSA CO JHA YCTAHOBICHHUS YKa3aHHBIX OOCTOSITENIHCTB) HAIMpPaBIISCT
MMEIOLINECS] MaTEPHAIIbl B OPraHbl IPOKYpPaTyphl.

Cpoxu paccMoTpeHMs KAJT00bI

5.14. XKanoba, nocrynusmas B agMuHUAcTpaiuo, MOL[, MUHIKOHOMpPA3BUTHUS, TTOATICKUT
paccMOTpEHHIO B TeueHue 15 pabouux AHEW co JHSA ee PEerucTpaluu, a B ciaydyae 00)KaloBaHUS
oTKa3a anMuHucTpauuu, M®L] B npueme AOKYyMEHTOB Yy 3asBUTENS JMOO B HCHPABICHUHU
JOTIYIICHHBIX OINEYaTOK M OLIMOOK WM B ciiydae 00XaJOBaHUS HAapyIICHUS YCTaHOBJIECHHOIO
CpOKa TaKMX MCIpPABICHUH — B TeueHHe 5 paboumx JHEW cO JHA ee perucTpaiuu, eciu Oonee
KOPOTKHE CPOKH PacCMOTPEHHS KaJoObl HE yCTaHOBJICHBI aiamMuHucTpamnueit, MOII,
MUHIKOHOMpPa3BUTHS, YIIOJIHOMOUEHHBIMU Ha €€ PaCCMOTPEHHUE.

Ilepeyenb oCHOBaHUII 1151 0TKAa3a B Y/I0BJIETBOPEHUHM KaJ100bI U NlepeYeHb OCHOBAHMI
IJIS OCTABJICHHS KaJ100bI 0€3 0TBeTAa

5.15. OcHOBaHMSIMH JIJT OTKa3a B YIOBJIECTBOPECHHUH >Kaj00bI SIBIISIOTCS:

a) HaJM4Yue BCTYIMUBIIETO B 3aKOHHYIO CHJIYy pEIIeHHs Cyaa, apOMTpaKHOrO cyAa Io
XKanobe 0 TOM ke MpeIMETe U 10 TEM K€ OCHOBAHUSIM;

0) mojaya >kajoObl JIMIIOM, TOJHOMOYMS KOTOPOTO HE IOATBEPXKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

B) HajJM4yHe pelleHHs Mo >ajole, MPUHATOTO paHee B COOTBETCTBMU C TPeOOBAHUSIMHU
[TonoxxeHnss 006 0COOEHHOCTSX MOJAaYM M PACCMOTPEHHS >Kajo0 Ha pelmeHus U JIeHCTBUS
(Oe3melicTBHe) opraHa W WX JOJDKHOCTHBIX JIML, MYHHUUMIAIBHBIX CIYKallUX OpraHa,
yTBepKAeHHOro mnoctaHosiaeHueMm I[IpaBurensctBa PecryOnmuku Komu ot 25 nexabps 2012 r
Ne 592, B oTHOIIIEHUH TOTO K€ 3aBUTENS U [10 TOMY K€ MPEAMETY KaJI00bI;

') MpU3HaHUE Kal00bl HEOOOCHOBAHHOM (pelieHus U neicTBus (Oe3aeiicTBre) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyLIEHHE IIpaB 3asBUTEIIS).

5.16. B cinyuae eciu B jkano0e He yKka3aHbl paMIIus rpaXkIaHUHA, HAIPaBUBILETO Kaio0y,
WM TIOYTOBBIN a/ipec, 0 KOTOPOMY JI0JDKEH OBITh HAaIllPaBJICH OTBET, OTBET HA )Kajo0y He JaeTcs.

AnMuHucTpanusi, MUHIKOHOMPA3BUTHSA, JOJDKHOCTHOE Jjuio, MO®DIL[, paboTHUK,
HAJICJICHHBIH TIOJHOMOYMSMHU TI0 PAaCCMOTPEHHIO JKanod, MpH IMOJYyYEeHHH KajoObl, B KOTOPOH
COJIep’KaTcsl HEIeH3ypHble MO0 OCKOPOWUTENIbHBbIE BBIPAKEHUS, YIpO3bl JKU3HU, 3JI0POBBIO U
UMYIIECTBY JOJDKHOCTHOTO JIMIIA, pAOOTHHKA, a TAKXKE YIEHOB UX CEMbH, BIIPABE OCTABUThH JKAJIO0y
0e3 oTBeTa IO CYIIECTBY MOCTABJIEHHBIX B HEl BONMPOCOB M B Te€UeHHE 3 pabouux AHEH cO JHA
perucTpanuu >KajoObl COOOIIUTH TpaXkIaHHHY, HANpaBHBIIEMY >KaloOy, O HEZOMYCTHMOCTH
37I0YTIOTPEOICHUS TIPABOM.

B ciydae ecnu TekcT »kajoObl He MOAJAETCS MPOYTEHUIO, OTBET Ha KanolOy He Jaercs, U
OHAa HE TOJUICKUT HAIMpPABICHUIO HAa PACCMOTPEHHE B aJMHUHHUCTPALNI0, MUHIKOHOMpPa3BUTHS,
M®II, nOMmKHOCTHOMY JHIly, pPaOOTHUKY, HaJEJIEHHOMY IOJHOMOYHUSMH IO PACCMOTPEHUIO
Kanob, B COOTBETCTBUU C UX KOMIIETEHILIMEH, O YeM B TEUEHHME CeMU KaJleHAApHBIX JHEH co JTHs
pEerucTpanmu kanodbl cooOIaeTcs TpakIaHnHy, HAlpaBUBIIEMY >Kanoly, eciii ero ¢amMuius u
MIOYTOBBIN aApeC MOAAAKOTCSA TPOUYTEHUIO.

PesynbTaT paccMoTpeHns Kajuo0bl

5.17. Tlo pe3ymnbraramM pacCMOTPEHHUS KAJIOOBI TPHHUMAECTCS OJHO U3 CICAYIOIIUX
pELICHUIA:
1) »xanoba ynoBieTBOpsieTCA, B TOM uyucie B (GopMe OTMEHbI MPHUHATOIO peIleHus,



UCIPABIIEHUS JOMYIIEHHBIX ONEYaTOK U OIMOOK B BBIJAHHBIX B pe3yjbTaTe IMpPelOCTABIICHUS
MYHUIMIIAJIBHOM YCIyI'M JOKYMEHTAX, BO3BpaTa 3asBUTENIO [JEHEXHBIX CpPEICTB, B3UMAaHHE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU NPaBOBBIMH akTamMH Pocculickoit ®enepanuu,
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Kowmw;

2) B y/IOBJIETBOPEHHUH KaI0Obl OTKA3bIBACTCA.

Pemenue npunumaercs B popme akra aaMuHucTpanuu, MOLl, MUHIKOHOMPa3BUTHSI.

[Ipu ynosnerBopennu xanoosl aaMuHUCTpanust, MOL], MUHIKOHOMpa3BUTHSI IPUHUMAIOT
HCYEPIBIBAIOIIME MEpBl 10 YCTPAHEHHUIO BBISABICHHBIX HApyLICHUWH, B TOM 4YHUCJIE IO BbIAAue
3asIBUTENIO pe3yJbTaTa MYHUIIUIIAILHON YCIYTH, HE MO3AHEeEe 5 pabodynx JHEW CO JHS MPUHSATHSA
pelleHus, €eCcad HMHOE HE YCTAaHOBIEHO 3akoHoxarenbCTBOM Poccuiickon  denepanuy,
3aK0HOIaTeILCTBOM Pecrybmmku Komu.

B ciydae ynoBneTBOpeHHusi kajnoObl B (opMe MCIpPaBICHHUS JOIMYIICHHBIX ONEYaTOK M
OIMOOK B BBIIAHHBIX B pe3yibTaTe IMPEIOCTABICHUS MYHHUIMNAIBHON YCIYrd JOKyMEHTaXx,
OTBETCTBEHHOE JIUIIO B T€YEHHE 5 pabouyMx THEH cOo JHS PEerucTpaliH ’kKajJo0bl TOTOBUT MPOEKT
MOTHBHPOBAHHOI'O OTBETA O Pe3ysIbTaTaXx PACCMOTPEHUS KaloObl, B TOM YHCJE MPOEKT JOKYMEHTa
C UCHPABJICHHBIMU JOMYIICHHBIMU ON€YaTKaMHU U OIINOKaMH.

ITopsinok nHpopMUpoBaHNs 3aABUTEIIS 0 Pe3yJIbTATaAX PACCMOTPEHH KAJI00bI

5.18. He no3nHee nHSA, CIEAYIOUIETO 3a AHEM NPUHATUS PELICHUs, YKa3aHHOIO B ITyHKTE
5.17 pazgena V aaMUHHUCTPATUBHOTO pErJIaMEHTA, 3asBUTENI0 B MUCBMEHHOW QopMe H TIO
JKEJTAHUIO 3asIBUTENS B DJICKTPOHHOI (popMe HampaBisieTcss MOTUBUPOBAHHBIN OTBET O pe3ysbTaTax
PacCMOTPEHHUSI JKaJTOOBI.

5.19. B MOTHBHPOBAaHHOM OTBETE I10 PE3yJIbTaTaM PACCMOTPEHUS JKAT00bI YKa3bIBAIOTCA:

a) HANMEHOBAHUE aJIMUHHCTpPAIINH, M®I] paccMOTpeBIIETO *Kanooy,
MUHIKOHOMPA3BUTHS, JOJDKHOCTh, (aMUIIMs, WMS, OTYECTBO (IOCTeIHee - MpH HAJTUYUH)
JOJIKHOCTHOTO JIUIIa, paOOTHHKA, MPUHSBIIETO PELIeHHE I10 Kalo0e;

0) HOMep, JaTa, MECTO NPHUHATUS pEIleHHs, BKIOYas CBEICHHS O JOJDKHOCTHOM JIHIIE
MUHIKOHOMPA3BHUTHS, JOKHOCTHOM JIMIIE aJMHUHHUCTpanuu, padoTHuke MOII, pemenue wim
neiictBus (0e3aeicTBUE) KOTOPOTO 00KAIYIOTCS;

B) dhamMuiIus, uMs, OTYECTBO (TIOCIIEIHEE - IPH HAJMYKN) WM HAUMEHOBAaHUE 3asBUTEIIS;

I') OCHOBAHUS JJIsl IPUHSATHS PELISHHUs IO Kajooe;

1) IPUHSATOE M0 kKanobe pelieHue.

B cnywyae npusHaHMs >KanoObl MOJUIeXKAIed YJOBJIETBOPEHUIO B OTBETE 3asSBUTEIIO,
yKa3aHHOM B a03alle TEepBOM HACTOSALIEro IyHKTa, JaeTcs HHQopMmanus o JeHCTBUSX,
OCYILIECTBISIEMBIX OPIraHOM, IPEAOCTABISIONIMM MYHHUIMIAIBHYIO YCIyry, opranom, M®I[ B
HEJSIX He3aMeIIUTEeNIbHOTO YCTPAHEHUs! BBISIBJICHHBIX HApyIICHUN MPU OKAa3aHUHM MYHUIIUINATbHON
YCIyTH, a TaKKe NPUHOCATCS M3BHUHEHHUS 3a JIOCTABJICHHBIE HEYJOOCTBA U YKa3bIBaeTCs
uHbopMalus O JaTbHEHIINX NEHCTBUAX, KOTOpPble HEOOXOAUMO COBEPILUTH 3asSBUTENIO B LENSIX
MIOJTy4Y€HUSI MyHULIUIIAIbHOMN YCIIyTH.

B ciydyae npusHaHus xajgo0bl He MOJUIeKalled yJIOBIETBOPEHUIO B OTBETE 3asiBUTEIO,
yKa3aHHOM B a03alle MepBOM HACTOALIETO MYHKTA, JAIOTCS apryMEHTUPOBAHHbBIC Pa3bsICHEHHS O
MPUYMHAX TPUHATOTO pEIICHHs, a Takke HHGOpMalus O TOopsAKe 00KaJoBaHWUS MPHUHATOTO
pelIeHusl.

IHopsinok 00ka10BaHUA pPeLLIEHU 110 Kajg00e

5.20. B cnmyuae Hecormacus ¢ pe3yibTaTaMu J0CyAeOHOrOo O0XKaloBaHMs, a TakKkKe Ha
000U CTaJIMU PACCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTEIh MMEET MPaBO OOPATUTHCS B CYH B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOAATEITECTBOM TTOPSIIKOM.

IMopsinok nmoJsryyeHusi MH(POPMAIMU U TOKYMEHTOB, HEO0OX0AMMBbIX 1JIsl 000CHOBAHMS U
paccMOTpeHus KaJI00bI

5.21. 3asgBuTenp UMeET NMPaBO Ha MoJyuyeHUue MHPOPMAIUU U JOKYMEHTOB, HEOOXOIMMBIX
JUIs 00OCHOBAHHUS U PACCMOTPEHHS KaJIOOBI.

3asBUTENb OOpallaeTcsl B aAMUHHUCTPAIMIO C 3asBJICHHEM Ha IMOJIy4eHHe MHPOpMaluu U
JIOKYMEHTOB, HEOOXOJUMBIX JJIs1 000OCHOBaHMS M PACCMOTPEHUs kaloObl (Janee — 3asBJICHUE) B
nuchbMeHHOU (hopMe Ha OyMa)XHOM HOCHUTEIE, B AJIEKTPOHHOM (opMe.



3asBIeHHE MOXXET OBITh HAMpaBICHO Yepe3 OPTaHU3aIMI0 TMOYTOBOW CBSI3H, HWHYIO
OpraHU3alMIO,  OCYUIECTBISIONUIYI0  JOCTaBKY  KOPPECMOHACHIIMH, C  HCIOJIb30BaHUEM
WH()OPMAITMOHHO-TETIEKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT»,  oduIMambHOTO  cailTa
AIMUHHUCTPAIINH, a TAK)KE MOXKET OBITh IPUHATO MPHU JIMYHOM MIPHEME 3asIBUTEIIS.

3asiBIeHHE JOKHO COIEepKaTh:

a) HAaMMCHOBaHWE AaJMUHUCTPAIMU, €ro JOJDKHOCTHOTO JHIA JIMOO0 MYHHUIIUMATHHOTO
CIy’)Kalllero OpraHa, B KOMIIETCHIIMM KOTOPOTO HaXOAuTCs WHPOpManus W JOKYMEHTHI
HEOOXO MBI 111 000CHOBAHUS U PACCMOTPEHUS KaIOOI;

0) damunmro, uMs, oT4ecTBO (MOCIEIHEE - TPU HAIMYNHN), CBEJICHUS O MECTE KUTEIIbCTBA
3asiBUTENS - GU3NYECKOTO JIMIIA IMOO HAMMEHOBAHUE, CBEIACHHUS O MECTE HAXOXKJICHUS 3asiBUTEIS -
IOpUIMYECKOTO JIMIla, a Takke HoMmep (HoMmMepa) KOHTAakTHOro Tenedona, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (TIPU HAJTUYHMK) U TIOYTOBHIN ajpec, M0 KOTOPBIM JOJKEH ObITh HamlpaBleH
OTBET 3asIBUTEIIIO;

B) cBeneHuss 00 wuHGMOpPMaNUKM W JOKYMEHTaX, HEOOXOAMMBIX i OOOCHOBAaHUS H
PacCMOTPEHHSI JKaT00BI

Cpok mpenocraBieHusi HHPOPMAIIMH U JTOKyMEHTOB, HEOOXOIUMBIX IJisi 0OOCHOBaHUS U
pPaccMOTpPEHHUS KaloObl COCTABISAET 5 pabouux JHEH cOo AHS PETUCTPALUU 3asIBICHUS.

OcHoBaHuMii U1 0TKa3a B IPUEME 3asIBIICHUS HE TIPEyCMOTPEHO.






Mpunoxenue 1
K aJIMUHUCTPATHBHOMY pErjaMeHTy
MIPEIOCTaBICHUS MyHULIUTIAIBHON YCIyTH
n «lIpu3HaHue cagoBOrO I0Ma JKUIBIM
JIOMOM H ’KHJIOTO JOMa CaZ0BBIM JIOMOM Ha
TEPPUTOPHUN TOPOACKOTO OKpyra «ByKThum»

Ne 3anpoca

Opras, 00pa0aTbIBarOIUii 3aIIpOC Ha MIPEAOCTaBICHUE
yCIyru

L Ddamunms

fms

£{0OTUecTBO

Jlata po-
KJICHUS

Anpec perucTpauuu 3asiBUTeIsI
IOpuauueckuii aapec (agpec perucTpanyu) HHAMBHAYAJIbHOTO NPeANPUHUMATEJIs
: Peruon
| HaceJIeHHBII yHKT

_ Ksaprupa
Azipec MecTa KMTeJIbCTBA 3asBUTEIs
IlouToBHBIii aApec MHAMBUIYAJILHOIO NPeINPUHUMATEJIS
: Peruon 5

. HaceneHHbIit MyHKT

 Kopmyc | KeapTupa
3ASBJIIEHUE
[Ipomry npu3HaTh:
CaJIOBBIN JIOM, PACIIOIIOKEHHBIN 10 aapecy:
KHUIIBIMH IOMOM,
(nam) KUAION JIOM, PaCIIOI0KEHHBIN o

azpecy:

CaJ0BBIM JIOMOM;
B cooTBeTcTBUU ¢ I[lojokeHMeM O NPU3HAHUM TOMEIICHHS >KWIBIM TOMEIICHUEM, KUJIOTO
MOMEIICHUS] HEMPUTOJHBIM I TPOXKUBAHMS U MHOTOKBAPTHUPHOTIO JIOMa aBapUHUHBIM U
MOJUIeKAIUM CHOCY WM PEKOHCTPYKIIMH, CaJ0BOr0 JOMa WJIbIM JIOMOM M >KWJIOTO J0Ma
CaJloBBIM JIOMOM, YTBEPXKIAEHHBIM IocTtaHoBieHueM [IpaBurenscrBa Poccuiickont @enepauuu OT
28.01.2006 Ne 47.
OueHuBaemoe mnomenieHue (KWIONH J0M, CaJOBBIA JOM) HAaXOAUTCS Yy MEHS B IMOJIb30BAaHUU
(COOCTBEHHOCTH) HAa OCHOBAHHUH

Jaro cBoe coriacue Ha MPOBEPKY YKAa3aHHBIX B 3asIBJICHUH CBEJCHUHN M Ha 3aIPOC JJOKYMEHTOB,
HeO6XOIII/IMI>IX AJIL PAaCCMOTPCHUS 3asABJICHUSA.

[MpenympexaeH 0 TOM, YTO B CiIydae BBISIBICHHS CBEICHHI, HE COOTBETCTBYIOIIMX YKAa3aHHBIM B
3as4ABJICHUHA, 3a MPCACTABIICHUC HGZ[OCTOBepHOI\/'I I/IHq)OpMaLII/II/I, 3aB€A0OMO JIOKHBIX CBC[[GHI/II\/JI MHE
(Ham) OyAeT O0TKa3aHO B MPEIOCTABICHUN MYHHUITUIAIBHONU YCITYTH.

Mecto nosrydyeHust pe3yiibrara IpeIoCTaBICHUs MyHULIUIIAIbHON YCIIyTH:



JINYHO B OPraHe, MPeI0CTABISAIONIEM MyHULIMIAIBHYIO yCiyTy; B MOLI;

nocpcaACTBOM IIOYTOBOM CBS3U Ha aapec:

IIpeacTaBJiieHbl CiaeAyOIINE JOKYMEHTBI

1

2

3

YCIIyTH

Mecro nosryuenust pesyabTara
NpeO0CTaBICHUS] MyHULIUIATEHON

Cnoco0 nosyueHus pe3yiabTara

Jannble npeacraBuTe s (YIIOJHOMOYEHHOIO JIMIIA)

damunusa

Nwmsa

OT14ecTBO

JlaTta poxxaeHus

I[OKYMCHT, y}]OCTOBeleOIIH/Iﬁ JIMYHOCTD NMPEACTABUTEIA (yr[O.]'IHOMO‘leHHOFO .TIHIIa)

Bun

Cepus \ Howmep \
Brinan ‘ JlaTa BeIgA4YM |

Anpec perucTpanum npeacTaBuresist (YNoJHOMOYEHHOI0 JIMIA)

Nunexc Pernon

Paiton Hacenennspiil nyHKT

Yauna
Jlom ‘ Kopmyc ‘ | KBaptupa |

AZlpec MecTa ’KUTENbCTBA MPeICTABUTEIs (YIIOJTHOMOYEHHOTO JIHIIA)

Nunexc Pernon

Paiion HacenenHplii MyHKT

Yiuna

Jlom ‘ Kopnyc ’ | Ksaptupa ‘
KoHnTakTHELIE JaHHBIE

Jlata Tloamucs/PUO



[Ipunoxenue 2
K a/IMHHUCTPATUBHOMY PETJIAMEHTY
MPEJOCTaBICHHUS] MyHULIUNIAIILHON YCIIyTH
u «IIpu3Hanue cagoBOro 0Ma KUJIbIM
JIOMOM U >KHJIOTO JIOMa CaJ0BBIM JIOMOM Ha
TEPPUTOPUHU TOPOJICKOTO OKpyTa « ByKTBLIT»

PEINIEHMUE

O MPU3HAHUHA CATOBOI0 10Ma KUJBIM JOMOM
H KUJIOro Ao0Ma CaaoBbIM 1OMOM

Hara, Homep

B cBsi3u ¢ oOpamieHuemM

(®.1.0. puznyeckoro auia, HAUMEHOBAHHUE IOPUANYECKOTO JINLIA -
3asIBUTEIIS)
0 HAMEpPEHHH MTPU3HATH CAJIOBBIN JIOM YKHJIIBIM JIOMOM/KHIION JIOM CaJOBBIM JIOMOM,

(HEeHY)KHOE 3aYEPKHYTh)
PacIoJIOKEHHBIN MO aapecy:

KaI[aCTpOBHﬁ HOMCP 3CMCJIBHOI'O Y4aCTKa, B IPCACIIaX KOTOPOr'o PACIIOJIOKCH JOM:

Ha OCHOBaHHH

(HauMeHOBaHME U PEKBU3UTHI IPABOYCTAHABIMBAIOIIETO TIOKYMEHTA)

0 pe3yJIbTaTaM PacCMOTPEHUS MPECTABIEHHBIX JOKYMEHTOB IPUHSATO pelIeHUE:

IIpusHats
(catoBBIi JOM KHUJIBIM TOMOM/>KUJION JJOM CaIOBBIM JIOMOM - HYKHOE€ yKa3aTh)
(TOJKHOCTB)

(®.1.0. 10KHOCTHOTO JIMIIA OpraHa (moamuch TOJKHOCTHOTO JIMIIA OpraHa
MECTHOTO CaMOYTIPaBIICHUS MECTHOTO CaMOYTPaBIICHUS
MYHHIIMIIAJTFHOTO 00pa3oBaHus, B TPaHHUIIAX MYHHIIMIIATFHOTO 00pa30BaHus, B TPaHHUIIAX
KOTOPOTO KOTOPOTO
PaCTOJIOkKEH CaIOBBIN JOM WIIH KUJIOH 10M) PaCTOJIOXKEH CaIOBBIN JJOM WITH KUJIOH I0M)

M.IL.
[Momyunit:  « » 20 T. (3amomHseTCs
(moamuck B clTydae
3asBUTES) MOy YEHUS
PEIICHUS JIMYHO )
Pelienune HanpaBiieHO B apec 3asiBUTENS « » 20 T.
(3amoJIHsIeTCs B CiTy4yae HaIpaBJICHUs PEIICHUS 110
o4Te)

(®.1.0., moanuch AO0HKHOCTHOTO JIUIIA,
HaIIPaBUBIIIETO PEIICHUE B aJPecC
3asBUTEJISI



[Ipunoxenue 3
K aJMUHHACTPATUBHOMY PEIIaMeHTy
IPEJOCTaBICHUS MyHULIMIIATBHOHN yCIyTH
«[Ipu3HaHKe caOBOTO JOMa JKHJIBIM JJOMOM U JKHJIOTO
JIOMa CaJIOBBIM IOMOM Ha TEPPUTOPHU TOPOJCKOTO
okpyra «ByKkTbsuD»

Komy

(pamuust, ums1, oryecTBo (1ipu Hannumm) 3asBurenst, O PHUIT (s
(u3HYEeCKOro JMIa, 3apErUCTPUPOBAHHOTO B KAYECTBE
WHIMBHIYAIBHOTO IPEANPUHUMATENS) - JUIsl (PU3MYECKOTO JIMIIA,
MOJTHOE HauMeHoBaHue 3acTpoiiniika, MTHH*, OI'PH - mis
IOPUINYECKOTr0 JINIA

MOYTOBBIM MHJEKC U ajpec, TeneoH, aApec 3JIEKTPOHHON TOUTHI 3asIBUTEIIS)

PEIMEHMUE

00 oTka3e B mpueMe 10KYMEHTOB

(HanMeHOBaHME YIIOJIHOMOYEHHOTO OpraHa HCIOJTHUTEFHON BnacT cyOnrekTa Poccuiickoit denepariim, oprana
MECTHOTO CaMOYTIPABIICHIS)

B npueme noxymeHTOB A1 peocTaBieHus ycayru " [IpusHanue cagoBoro JomMa xKujibIM
JIOMOM H JKHJIOTO JJOMa CaZoBbIM I0MOM" BaM 0TKa3aHO IO CIEAYIOINUM OCHOBAHUSAM:

NenryHkra
HaumeHnoBaHue ocHOBaHUSA IS OTKas3a
AJIMUHUCTpATHUB PazpsacHenue npuynH oTKa3za
B COOTBETCTBUU C AJIMUHUCTPATUBHBIM
HOTO B [IpUEME JOKYMEHTOB
periaMeHToOM
perjiamMeHTa

Vkaszvieaemcesa, xaxoe eeoomemeo

npeoocmasisem yciuyzy,
ungopmayus o e2o
MeCmoHaxoHcoeHuu

JomnonaurenbHO HHGOPMUPYEM:
(yKasmBaeTca I/IH(I)OpMaHI/ISI, HeO6XOHI/IMaH AJId YCTpaHCHU A OCHOBaHUM JJIs OTKa3a B IpueMe JOKYMCHTOB,

HeO6XOﬂI/IMI>IX JUTA TIPEAOCTABJICHUS YCIIYTH, a TAKIKE MHAA OJOIMMOJTHUTCIIbHAA I/IH(I)OpMaHI/ISI npu Ha.J'II/I‘II/II/I)

IIpunoxenue:

(npnnara}oTca JAOKYMEHTHI, IIPEACTaBJICHHBIC 3a$IBI/ITeJ'IeM)

(pamuust, UM, OTYECTBO
(TIpu HaJIMYMN)

(TOIKHOCTB) (moxmnuce)



IIpunoxenue 4
K aIMMUHUCTPATUBHOMY PEIIAMEHTY
MIPEAOCTABICHHUS MyHHLIUITATBHON YCITYTH
«[Ipu3HaHue cas0BOTO JJOMa YKUJIBIM JIOMOM U
JKHJIOTO JIOMa CaJIOBBIM JIOMOM Ha TEpPUTO-
PHH TOPOJCKOTO OKpyra «ByKThUI»
Komy
(pammmmst, mMst, oTdecTBO (TIpM Hammaum) 3acTpoiinmka, O PHUIT
(st pusmgecKoro MUIa, 3apETHCTPUPOBAHHOTO B KAUeCTBE
VMHIUBHUYIBHOTO MPEANPHHUMATENS) - JUT (GU3UUECKOTO JINIIA,
oTHOE HanMeHoBaHue 3actpoitmuka, UHH*, OT'PH - mns
IOPUANIECKOTO JINIA

MOYTOBKINM UHICKC U ajpec, TeIe)OH, aipec MCKTPOHHOMN MOYTHI
3aCTPOUIIIKA)

PEIIEHHUE
00 oTKAa3e B MPeA0CTABJIEHNH TOCYIaPCTBEHHOH (MYHUIIUNIAJIBLHOM) YCJIYTH

(HanMeHOBaHME YIIOJTHOMOYEHHOTI'0 OpTraHa HCIOJTHUTENFHON BiacTH cyOnrekTa Poccuniickoit denepariim, oprana
MECTHOTO CaMOYTIPaBIICHHS)

Mo pe3yJibTaTaM pacCMOTpPEHUsl 3asBieHus mo yciayre «lIpu3Hanue camoBOro JoMa KUJIBIM
JOMOM» OT Ne U TPUWIOKEHHBIX K HEMY JTOKYMEHTOB MPHUHSTO
perieHre 00 oTKa3e B IPEJOCTABICHUH YCIYTH 110 CIEAYIOIUM OCHOBAaHUSIM.

Nerrynkra
Anvmunnctpar | HanMeHoBaHME OCHOBaHMs JUIsl OTKA3a B Pa3psacHeHne NpUYnH OTKa3a B
HUBHOI'O COOTBETCTBUH C €IMHBIM CTaHIAPTOM BbI/1aue 1yOJIMKaTa peleHHs
perinameHTa

«HpI/ISHaHI/Ie Caa0BOIro Ao0Ma XHJIbIM JOMOM»

Vkazviearomesa ocnosanua maxozo
8v1600d

«ITpusHaHue KUI0rO0 I0Ma CaTOBBIM JIOMOM))

Vkazwviearomes ocnosanus maxozo
8b1600a

Brl BripaBe MOBTOPHO 0OpAaTUTHCS B YIIOJTHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEIOCTABICHUU TOCYAAPCTBEHHON (MYHHUIIMIAIBHON) YCIYyTH TOCJE YCTpPaHCHUS
YKa3aHHBIX HapyLICHUM.

JlaHHBII OTKa3 MOXET OBITh O0XaJOBaH B JOCYJICOHOM TOPSJKE IyTEM
HamnpaBlieHUS  kKamoObl B

, @ TAKXKE B CYJI€OHOM TOPSI/IKE.

(omKHOCTB) (moamnuce) (pamuust, MMs1, OTYECTBO
(pu HaNTUYUM)
».
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