IHOCTAHOBJIEHUE
aIMHUHUCTPALMHU I'OPOACKOro OKpyra « BykrnLmn»
o1 23 Hos10ps1 2017 r. Ne 11/1245

00 yTBepxkAeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa NpPeA0CTaABICHUS] MyYHHMIMIIAIbHON
yeayru «IlpegocraBiienue ungopmamnum 06 00pa3oBaTebHbIX NporpaMmax (y4eOHbIX
IUIAHAX, KAJEeHIAaPHbIX Y4eOHbIX rpadukax, pabounx nporpaMmax y4eOHbIX NpeMeToB,
KYPCOB, JMCUMILINH (MOAYJIeit))»

B nemsix peanuzanuu tpeboBanuii denepaabHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6
OpraHu3alMKi TPEIOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», PACIOPSHKCHUS
[IpaBurensctBa Pecnybmuku Komu ot 28.02.2013 Ne 63-p «O0 yTBEpKIACHHUH THIIOBOTO
(pPEeKOMEH/IOBAHHOTO)  TIEPEYHsS] ~ MYHHUIMUIAIBHBIX  YCIYT, MPEJOCTABICHHE  KOTOPBIX
OCYIIECTBIISIETCS O MPUHIUIY «OJHOTO OKHa», B TOM YHCIE B MHOTO(QYHKIIMOHATHHBIX
LEHTpaxX MpPeIOCTaBICHUSI TOCYIAPCTBEHHBIX U MyHUIIMNIAIBHBIX ycayr B Pecnyonuke Kommy,
MOCTAHOBJICHUSI aIMUHHUCTpAIlMM MYyHUIMOAIbHOTO paiioHa «BykTeul» oT 25.01.2013 1. Ne
01/87 «O Tlopsake pa3pabOTKM W YTBEPXKACHUS aJIMUHHCTPATUBHBIX PETIAMEHTOBY»
aJIMMHUCTpAIINS TOPOJICKOTO OKpyra «ByKTBIT» MOCTaHOBIISIET:

1. YTBepauTh aIMUHUCTPATUBHBIN PErJIAMEHT MPEOCTABICHUS MyHUIIUTIATILHON yCIyTH
«IIpenocraBinenne wuHpopmanuu 00 00pazoBaTeNbHBIX MporpaMMmax (y4eOHBIX IIIaHaX,
KaJICHJIApHBIX YYeOHBIX Tpadukax, pabouymx MporpaMMax ydeOHBIX IPEIMETOB, KYypCOB,
JUCITUTUTHH (MOJTYJICH))» COTJIACHO TIPHIIOKEHUIO.

2. Hacrosiiee noctaHoBNIeHNE MTOAJICKUT OMYOIMKOBAHUIO (OOHAPOIOBAHUIO).

3. KoHTposb 32 UCTIOJTHEHHEM HACTOSIIIIEr0 MOCTAHOBJICHUS OCTABIISAIO 32 COOOM.

H.o. pykoBoauTEs aAMAHUACTPALIAN
TOpPOJACKOro OKpyra «ByKkTbuny O.b. by3ynsk



YTBEPX/IEH
MIOCTaHOBJICHUEM a/IMUHHCTPAINU
TOPOJCKOT0 OKpyra «ByKTbum»
ot 23 Hos0ps 2017 1. Ne 11/1245
(mpunoxeHue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
npeaocTaBjeHUusi MyHUIMNAaAbHOM| yeayru «IlpeacraBienue uagopmanum 06
o0pa3oBaTe/ibHBIX NpPorpaMmMax (y4eOHbIX IJIAHAX, KAJIEHAAPHBIX Y4eOHbIX rpadukax,
padouYux NpPorpaMMax y4e0HbIX IPeIMeTOB, KypCcoB, AMCIUILIMH (MOTyJIei))» "

1. O0mue nmoJs10KeHus
IIpeaMeT peryJupoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJMUHUCTPATUBHBIA pErVIaMEHT MPEIOCTABICHUS MYHHUIMIAIBHOU  YCIyru
«IIpeacraBnenne wuHpopManuu 00 o00pa3oBaTeNbHBIX IHporpamMmax (y4eOHBIX IUIaHAx,
KalleHJapHBIX Y4eOHbIX Tpadukax, pabouux MporpamMmax Yy4eOHBIX NPEIMETOB, KYypCOB,
JUCLMILINH (MOAYJIei))» (nanee - aAMUHUCTPATUBHBIN pErjlaMeHT), ONPEeeIIaeT MOPAI0K, CPOKU
U TIOCIIEZIOBATEIbHOCTh IEHCTBUI (aIMUHUCTPATUBHBIX MPOIENYp) aAMHUHUCTPAIIMH TOPOACKOTO
okpyra «BykTeu» (manmee — AaMHMHHCTpauus), YHpaBieHUs 00Opa3oBaHUs aAMHHHUCTpALMH
ropoJIcKoro okpyra «BykTbuny (manee - VYmpaBiieHue), MyHHIMIAIbHBIX 0Opa30BaTENbHBIX
YUpEXJIEHUN TOPOJCKOro OKpyra «ByKThII» (AOUIKOJBHOTO, HaYaJIbHOIO OOIIEr0, OCHOBHOI'O
obmero, cpemHero oomiero ooOpaszoBaHus) (manee - OpraHuzaruu), MHOTO(YHKIIMOHATBHBIX
[IEHTPOB MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MyHUIMTAIBHBIX yeiyT (ganee — M®LL), popmbl
KOHTPOJISL 32 MCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTAa, OTBETCTBEHHOCTh JOKHOCTHBIX
JIUI] OPraHoB, MPEAOCTaBISIIOIINX MyHULUIAIBHBIE YCIYTH, 32 HECOOJII0/IEHUE MU TPEOOBaHUI
pEerIaMeHTOB TPHU  BHINIOJHEHUHM AJMUHHCTPATHUBHBIX Mporenyp (AeWcTBUi), MOPAIOK
oOxayioBaHusi jAeiicTBuil (0e31eicTBHS) JOHKHOCTHOTO JUIA, a TaKKe MPUHAMAEMOTO WM
pEeIIeHuUs MIPH MPEIOCTABICHUN MYHUIIUTIATBHON YCIyTH.

Hacrosimuii agAMUHUCTPAaTHBHBIA perijaMeHT pa3paboTaH B IENAX YHOPSAOYCHUS
aJIMMHUCTPATUBHBIX TPOLEAYp U aJMHUHUCTPATUBHBIX [JEHCTBHUIl, TOBBIIMICHUS KayecTBa
IIPEIOCTABIIEHUS U JIOCTYITHOCTH MYHMIIMIIAIBHON YCIyTH, YCTPAHEHUsI M30BITOUYHBIX JEHCTBUIMA
U M30BITOYHBIX AJMHUHHCTPATHBHBIX MPOLEAYP, COKpALICHHUs KOJIMYECTBA JOKYMEHTOB,
IIPEJICTaBIISIEMBIX 3asBUTENIAIMU JJI TOJYyYEHUS] MYHUIUIAIBHON YCIyI'M, IPUMEHEHUS HOBBIX
ONITUMHU3HUPOBAHHBIX (DOPM JOKYMEHTOB, CHI)KEHUS KOJMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMU  JIMIIAMM, COKpAIllEHUs CpOKa MPEOCTaBICHHUs MYHHULUNAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIOJHEHUS OTICNbHBIX aJMHUHHCTPATHUBHBIX MPOLEAYP U aIMHUHHCTPATHUBHBIX
NEHCTBUIM B paMKax MNPEeAOCTaBICHHUS] MYHULUNAIbHOM YCIYrW, €ClIM 3TO HE HPOTHBOPEUMT
3akoHoaarenbcTBY  Poccuiickoit  ®enepauuu, PecnyOnuku Komu, MyHUIIMIATBEHOTO
o0Opa3oBaHwsI.

Kpyr 3asBurenei

" B cioydae ecid MyHHIMOANbHAS YCIOyra HE NPENOCTABIseTcs B MHOIOQYHKLMOHAIBHBIX LEHTPAX
MPEIOCTABIICHUS TOCYJAPCTBCHHBIX M MYHHITUIAIBHBIX YCIYT, TO TO TEKCTy aJIMHHUCTPATHBHOTO pPEriaMeHTa
HEOOXOANMO HCKJIIOYHUTH IOJIOKEHHS], PEryINPYIOIEe OCOOCHHOCTh IPENOCTAaBICHUSI MYHHLIUIIAJIBHONW YCIYT'H B
MHOTO(YHKIMOHAIBHBIX [IEHTPaX MPEeI0CTaBICHUS TOCYIapCTBEHHBIX M MyHULMITAIBHBIX YCIYT (328 HCKITIOYEHHEM
pasnena V aAMHHUCTPATUBHOTO PETJIaMEHTA).

B ciyuae ecnu MyHuUIMIIanbHas yciyra He IepeBe/ieHa B AIEKTPOHHBIN BUI, TO HEOOXOIUMO HCKIIOYUTH
13 aIMUHHACTPATHBHOTO pPEriIaMeHTa IIOJIOKEHUS, MPeIyCMaTPUBAIONINEe BO3MOXKHOCTH IOJAYH TOKYMEHTOB W
MONMyYeHHsT  pe3yibTaTa IPEJOCTaBIICHHS MYHHIMIATBHOW yCIyrnm TmocpeiactBoM  Enmnoro  moprana
TOCYJapCTBCHHBIX W MYHHUIMMAIBHBIX ycuyr (pyHkiwmii), [loprama rocymapcTBEHHBIX W MYHHITUIIAIBHBIX YCIYT
(pynkmmit) Pecryomuku Komu.



1.2. 3agBuTensaiMu SABIAIOTCA (U3MUECKUE JHuIa (B TOM 4YHCIE€ HWHIMBUAYaJIbHBIE
MpEeANPUHUMATENN) U IOPUANYECKUE JINLIA

1.3. Or umeHu 3asBUTENCH, B LENAX MOJIYyYCHUS MYHUIMNAIBHOMW YCIYTH MOTYT
BBICTYNATh JIMIIA, UMEIOIIHAE TAaKOe IIPaBO B COOTBETCTBHUU C 3aKOHOJATENBLCTBOM Poccuiickoit
@enepanuy, MO0 B CWIy HaJeNeHMs WX 3asBUTEISIMU B TMOpPSJKE, YCTAaHOBJICHHOM
3aKO0HOIaTeNbCTBOM Pocculickoi denepany, COOTBETCTBYOIUMH ITOJTHOMOYHUSMU.

TpeGoBanus k NOpsAAKY HH(POPMHUPOBAHUS O NPEIOCTABICHUHI
MYHMIHMNAJIBHON yCJIYrd

1.4. Undopmanus o mMecTe HaxoxaAeHUs, rpaduke paboThl U HAaMMEHOBAaHHE OpraHa,
IIPEIOCTABIISAIONIEr0 YCIYTYy, €r0 CTPYKTYPHBIX MOJpa3fesieHuil U TepPUTOPHAIBHBIX OPIaHOB,
OpraHM3alvii, y4acTBYIOIIUX B MPEIOCTABICHUU YCIYTH, a TaKKe MHOTO(YHKIIMOHAIbHBIX
LEHTPOB NPEJOCTABIEHUS ITOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT:

uHboOpMaIUs 0 MECT€ HaXOXJACHUs, Tpapuke paboTbl AIMUHUCTpALUU, YIIPaBICHUS,
Opranuzanuii, MO®L] npuBoaaTcs B NPUIOXKEHUU | K HACTOALIEMY aJMHUHUCTPATUBHOMY
perIameHTy.

1.5. CmpaBounbsle TeneoHbl CTPYKTYPHBIX MOJApa3fesieHud  AJMUHUCTpaLuH,
VYnopasnenuss 1 Opranuzaiuii, y4acTBYIOIIUX B MPEJOCTAaBICHUH YCIyTH, B TOM YHCIIEé HOMEp
tenedoHa-aBTOMHGOpMAaTOpa:

1) cipaBouHbie TeneQoHbl AAMUHUCTpALNU, YTpaBieHuss u Opranu3anuii NpuBOAATCS B
IIPWIOKEHNU | K HacTOsIIIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) cnpaBounble Tenedponsl M®L[ npuBoasTcs B mpuiokeHHMH | K HacToOsIIEMY
aJIMMHHCTPATUBHOMY PEIJIAMEHTY.

1.6. Apnpeca o¢unuanbHBIX CaANTOB OpraHa, MNPEAOCTABISIIONIET0 MYHHIIUIAIHHYIO
yCIIyTy, OpraHu3alliid, Y4YacTBYIOIIMX B NPEJOCTABICHUM YCIYTM, B HH(OpPMALMOHHO-
TEJIeKOMMYHUKAIIMOHHON ceTu «MHTepHeT», colepkauux HH(OpPMALHIO O MPeIoCTaBICHUU
YCIIYyTH U YCIIyT, KOTOPbIE SIBISIFOTCSI HEOOXOJUMBIMU M 00SI3aTENIbHBIMU IS TIPEIOCTaBICHUS
MYHHIIMIIAIBLHON YCIIYTH, aipeca X 3JIEKTPOHHOM MOYTHI:

1) agpeca oduIMaTBHBIX CalTOB AJMUHHUCTpanuu, YmpamieHusi, OpraHuzanuii -
CoJIep>KaTcs B MPUJIOKEHUH | K HACTOALIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY;

aapec o¢unmansHoro caiita MO®OILl - comepxuTcst B NPWIOKEHWH | K HacTosmemy
a/IMMHUCTPATUBHOMY perilaMeHTY;

ajpec TrocymapcTBeHHON wuH(MopManuoHHONW cuctemMbl PecmyOmuku Komu «Ilopran
TOCYJapCTBEHHBIX M MYHHIIMNAIBHBIX yeiyr (dyHkumii) Pecnybmuku Komm» - pgu.rkomi.ru,
anapec (enepanbHOW TrOCyAapCTBEHHOW WH(POpMAIMOHHOW cucTeMbl «EnuHBI  mopran
rOCy/IapCTBEHHBIX W MYHULMMANbHBIX ycIyr (QpyHkumii)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pynkimii) Pecybnuku Komu, Enunbiii mopran
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX yCIyT ((pyHKIHIN));

2) angpeca DSJIEKTPOHHOM IOYTHl AJMHMHHUCTpalMM, YmnpasiaeHus, OpraHuzanuii -
COJIep>KaTcs B MPUJIOKEHUH | K HACTOAILIEMY aJMUHIUCTPATUBHOMY PETJIAMEHTY.

1.7.  Tlopsinok  mnonydeHus uHPOPMAIMM  JIMI[AMH, 3aUHTEPECOBAHHBIMU B
MPEIOCTABIEHUU YCIYTH, TI0 BOMPOCAM MPEIOCTABICHUSI YCIYTH U YCIYT, KOTOpBIE SIBIISFOTCS
HEOOXOJUMBIMU U O0S3aTENbHBIMU ISl NPEAOCTAaBJICHUS YCIYTH, CBEIEHUH O XOfe
MPEIOCTaBICHUSI YKa3aHHBIX YyCIyr, B TOM YHCJIE€ C HCIOJb30BaHHEM TOCYIapCTBEHHOM
nHpopMannonHoi cucremsl Pecrry6mmku Komu «IlopTan rocyjapcTBEHHBIX U MyHHIIMTAIBHBIX
yenyr (pyskiuit) Pecriyonukun Komu» m denepanbHOM rocyaapcTBEeHHON HHGOPMAIMOHHON
cucremMbl «EQMHBIN TOPTa TOCYAapCTBEHHBIX M MYHUITUIATIBHBIX YCIYT ((QYyHKITHIA)»:

1) uadopMaIuio Mo BOMpoOcaM MPEIOCTaBICHUSI YCIyTH, B TOM YHCIIE CBEICHHS O XOe
IIPEIOCTABIICHUS YCIyTH, JINIIA, 3aNHTEPECOBAHHBIE B MPEAOCTABICHUH YCIYTH, MOTYT MOJTY4YHUTh
HEMOCPEJACTBEHHO B AIMUHHUCTpanuu, YmnpasieHuu, Opranmzanusx, M®L] no mecty cBoero



MPOXKUBaHUS (PETHCTPAILMM), TIO CTIPAaBOYHBIM TenedoHaM, B cetn MHTEpHET (Ha opuIMaIbLHOM
caifte AnMuHuCTpauuu, Ynpasnenus, Opranuzanuii), mocpeactsom IlopTana rocynapcTBeHHBIX
¥ MyHHUIMIIATBHBIX yeuyT (¢ynkuuit) Pecny6mmku Komu, EnuHoro noprana rocy1apcTBEHHBIX U
MYHHUIMIAIBHBIX yeIyr ((QyHKIMIA), a TakKe HampaBUB MHUCbMEHHOE oOOpalleHue uepes
OpTaHU3AIHMIO TIOYTOBOH CBSI3H, JTHOO MO ANEKTPOHHOH MOYTe:

a) JHIa, 3aMHTEPECOBaHHbIC B MPEJAOCTABICHUN YCIYTH, BIIpaBe MOIYYHUTh O TesedoHy
MH(OPMALIMIO TI0 BOTIPOCaM TPEAOCTABICHHUS YCIYTH B BEKIMBOH (popme, ObICTPO, YETKO U 110
CYIIECTBY MOCTABJICEHHOTO BOMPOCA; MPU KOHCYJIBTUPOBAHUH MO TeNe(POHY TOJKHOCTHOE JIUIO
AnmuHucTpanyu, YmnpaeneHus, OpraHuzalid Ha3bIBaeT CBOIO (aMHIIMIO, HMs, OTYECTBO,
JIOJHKHOCTh, a TaKKe HAMMEHOBAaHUE CTPYKTYPHOTO MOApA3JEeNeHUs, B KOTOpoe 00paTHiIoCh
JIMIIO, 3aMHTEPECOBAHHOE B IPEJOCTABICHHH YCIYTH; HHOOPMUPOBAHHE 3asBUTEIIS TIO BOTIPOCAM
MIPEIOCTaBIICHUS YCIYTH 1O Tene(oHy He JOHKHO MPEeBhIIaTh 15 MUHYT;

0) npu oOpallleHuu JIUL, 3aMHTEPECOBAHHBIX B MPEJOCTaBICHUM YCIyTH, MOCPEICTBOM
ANIEKTPOHHON TOYTHl OTBETHI HAMPABISAIOTCS B (QOpME 3JIEKTPOHHOTO JTOKyMEHTa MO aapecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpallleHWH, WIM B NMHUCBMEHHOW (OpME MO MOYTOBOMY
ajzipecy, yKa3aHHOMY B OOpallieHHH (€CcIu OTBET B COOTBETCTBUU C OOpaIlleHHEM JOJIKEH ObITh
HaIpaBJieH B TUCbMEHHON (popMe uepe3 OpraHu3al|io IOYTOBOM CBS3H);

2) wuHpOpMAIMSA 1O BOIpPOCAaM TMPEJOCTaBICHHUS YCIYr, KOTOpbIE SIBISIOTCS
HEOOXOJUMBIMU U O0OS3aTENBHBIMM  JUISl TPEJOCTAaBICHUS MYHULUNAIBHOM YyCIyru, He
MPEIOCTABISACTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOIUMBIX M 00s3aTeIbHBIX IS
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIYTH.

1.8. Tlopsimox, ¢dopmMa U MecTO pa3MENIeHHs YKa3aHHOW B HACTOAIIEM ITyHKTE
uHpOpPMaLMK, B TOM YHUCIIE Ha CTEHJAaX B MECTaxX IMPEIOCTaBJICHUS MYyHHIMIAIBLHOW YCIyTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH U 00S3aTeIbHBIMU JUISI  TPEJOCTaBICHUS
MYHHMIMIIAJIBHOW YCIYIH, a TaKkKe Ha o(HUIMaIbHOM caiiTe AJIMUHUCTpALuu, YIpaBleHU,
Opranuzanuit B MH(QOpPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», a Takke B
rocyJapcTBeHHOM nH(popmManmonHoii cucteme Pecrryommuku Komu «Iloptan rocysapcTBeHHBIX U
MYHUITUTIATBHBIX yeuyT (pyHkiuit) Pecrryomuku Kommy:

1) nadopmaryst o mopsaKe MPEAOCTaBICHHUS YCIYTH, a Takke rpaduk rnpueMa rpakiaaH
JUIS KOHCYJIBTAIlMil MO BOMpOCaM MPEAOCTaBICHUS YCIYTH pa3MelleHbl Ha MH()OPMAIMOHHBIX
cTeHAax AaMuHUCTpanuu, Ynpasienus, Opranuzanun, MLl B nHGOpMaIMOHHBIX MaTepHatax
(6bpomrropax, OykiIerax);

2) uHbopMalus O TOPSIKE MPEIOCTABICHUS YCIYTH Takxke pasMmenieHa Ha [loptane
rOCy/IapCTBEHHBIX U MyHHIMINAIbHBIX ycryT (pynkuuit) Pecybnuku Komu, Equnom moprane
rOCYJapCTBEHHBIX U MyHHIIUTIAIBHBIX YCIYT (PYyHKIHIT);

3) Ha odunmanbHOM caiiTe AJAMHMHUCTpauud, YnpapieHus, OpraHuzauy, pa3MenieHa
clenyronias nHHOPMAIIHS:

a) TEKCThl 3aKOHOJATEIbHBIX M WHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB, COAEPKAIIUX
HOPMBI, PErJIaMEHTHPYIOINE IPEJOCTaBIIEHUE MyHUIIUIIAIBHOMN YCIIyTH;

0) HacTOSAIUH ATMUHUCTPATUBHBIN PETIaMEHT;

B) aJpec MecTa HaxOXACHHUs, rpaduk pabOTHl, CIpaBOYHBIC TeNeQOHBI U ajpeca
3JIEKTPOHHOM MOYTHI AIMUHUCTpAIuu, Y npasieHus, OpraHu3aiui.

I1. Cranpapr npeaocTraB/ieHUusi MyHUIMIAJIBHON YCJIYIH
HaumMeHoBaHUe MyYHULIIMIIAJIBHOM YCJIYTH
2.1. HaumenoBanue MyHMUMnanpHOW ycnyru: «lIpencraBnenue wuHdopmamuu 06
o0pa3zoBaTeNbHBIX MpOorpamMmax (y4eOHBIX IUIaHaX, KaJIeHAAPHBIX YU4eOHBIX Tpadukax, pabounx

nporpamMmax y4eOHbBIX TIPEIMETOB, KYPCOB, TUCIMIUIAH (MOTYJICH))».

HaumeHoBaHue opraHa, npeJocTaBjiIsoMero MyHMIHNAJIbHYIO YCJIYTy



2.2. IlpenocraBieHne MyHULIMITAIBHON yCIIyTH ocyliecTBisieTcs: OpraHu3anusmu.

Jlnsg monmydyeHWss MyHHUIMIAJIBHOM YyCIyru 3asBUTENb BIpaBe oOpatutbcs B MOL],
YIOJHOMOYEHHBIM Ha OpraHM3alvi0 B INPEAOCTaBICHHWM MYHULUNAIBHON YCIYyTH B YacTH
IpUE€Ma M PETUCTPALMU JOKYMEHTOB Y 3asBHUTENs, 3allpoca HEAOCTAIOIIMX JOKYMEHTOB,
HaxXOJAIIMUXCS B PAaCHOpPSHKEHUMM OPIraHOB TOCYAAPCTBEHHOW BIJIACTH, OPraHOB MECTHOTO
CaMOYIpaBJIE€HUSI M MOJBEJOMCTBEHHBIX ATHM OpraHaM OpraHM3aluil (B ciydae, €cid 3TO
IPEJYCMOTPEHO COIJIAIIEHMEM O B3aUMOJCHCTBUM), YBEIOMJICHHMS M BbIA4M pe3yJbTara
MYHUIUNAIBHOM YCIyI'M 3asBUTENO (B cIOy4ae, €CIU IPEIyCMOTPEHO COIJIAIIEHUEM O
B3aUMOJICHCTBUN).

[Ipu npenocTaBieHn MyHUIMIIAIBHON yCIIyTH 3allpeliaeTcsl TpeOoBaTh OT 3asBUTEIIA:

OCYILECTBIICHHsI AECUCTBHM, B TOM YMCJIE COIJIACOBAaHHMM, HEOOXOAMMBIX Ui MOJTyYEHHS
MYHMIMIIAJIBHOW YCIYTM M CBS3aHHBIX C OOpalleHWEM B TOCYJapCTBEHHBbIE OpraHbl, HHBIE
OpraHbl MECTHOI'O CaMOYIIPaBJICHMs, OPraHU3alllid, 332 HCKIIOUYEHUEM IOJy4YEHUS YCIyI H
MOJTyYeHUsI JTOKYMEHTOB M HH(GOpMAIMU, MPEJOCTABISEMBIX B pe3yJjbTaTe MpPeJOCTaBICHUS
TaKHUX YCIIyT, BKIIFOUEHHBIX B IIEPEYHH, YKa3aHHbIC B 4acTH | cTtateu 9 PenepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «O0 opraHu3anuu NOPEJOCTaBICHHMS TOCYAApCTBEHHBIX U
MYHHIMIIAIBHBIX YCIYI».

Onucanue pe3yJibTaTa NMpeI0CTABICHUS MYHHIUNIAJIBLHON yCJIyrd

2.3. Pe3ynbTaToM MpenoCTaBlICHUSI MyHHUIIUIIAIbHOU YCITyTH SIBISETCS:

1) pemenue o mnpeacTaBiIeHWH UWHPOpManuu 00 00pa3oBaTENBHBIX MPOTPaMMax
(yueOHBIX TUTaHAX, KaJIGHAAPHBIX YUYeOHBIX Tpadukax, paboumx mporpamMmax yIeOHBIX
MPEAMETOB, KYypCOB, JAUCHHUIUIMH (MOAyJied)) (majgee — pelieHHe O NPeloCTaBICHUU
MYHHIIMIIAIBLHON YCIIyTH), YBEJOMIICHHE O TPEJOCTaBICHIUH MyHUIIUIAIBLHON YCIIyTH;

2) pemienne 00 OTKae B TpeAcTaBieHMHd wuHMopMamuu 00 00pa3oBaTEIbHBIX
nporpamMMax (yueOHBIX IUIaHAX, KaJeHIApHBIX YyueOHbIX Tpadukax, pabouux MporpaMmax
y4eOHBIX TPEIMETOB, KYypCOB, IWCIHMILIUH (MOAyJei)) (mamee — pemeHue o0 OTKaze B
MPEIOCTaBIICHUU MYHUIMIAIBHON yCIyru); yBeAoMJeHHe o0 OTKa3e B MPeAOCTaBICHHUU
MYHHIMTIAIBHON YCIYTH.

Cpox npegocTaB/ieHHs] MyHHIUNIAIbHONH YCJIyTH, B TOM YHUCJIe C Y4eTOM
He00X0AUMOCTH 00pallleH!s] B OPraHU3alUH, YYACTBYIOIIUE B NPeJ0CTABIEHUH
MYHHIMTIAJTBHOM YCJIYTH, CPOK MPHOCTAHOBJIEHUS MPeI0CTABIeHUS MyHUIMNAJILHON
YCJIYTH B clIy4ae, ec/ii BO3MOKHOCTH NPHOCTAHOBJIEHUSI TPeyCMOTpPeHa
3aKoHoaaTeNbcTBOM Poccuiickoii @enepanum, CPOK BbIAa4U (HANPABJICHHSA) JOKYMEHTOB,
SIBJISIIOLIUXCS Pe3yJIbTATOM MPeI0CTABICHUS MYHHIIUNIAJIBHOMH YCJIYyTH

2.4. OOt CpoK MpeaOCTaBICHUS MYHHIIMIAIBHOW YCIYyTH COCTaBiiseT He Oonee 15
paboumx JHEH, WCYHCISEMBIX CO [JHS PETHCTPAlMHM 3asBICHUS O MPEIOCTABICHUN
MYHHIIMITAIbHON YCIIYTH.

Cpok TpHOCTAHOBJICHUS TPEIOCTABICHUS YCIYyTd 3aKOHOAATeNbcTBOM Poccuiickoii
denepanyu He IPETYCMOTPEH.

Cpok Bbl1auM (HarpaBieHUs1) JOKYMEHTOB, SIBJISIOLIUXCS PE3yJIbTaTOM MPEI0CTaBICHUS
MYHHIIMIIAJIBHONW YCIIyTH, COCTaBisieT 5 pabouux AHEW, UCUUCISIEMBIX CO JHSI pErucTparuu
3asBJICHUS C JOKYMEHTaMH, HEOOXOIMMBIMU JJIs MPE0CTABICHHS] MyHUIIUTIAIIbHON YCITYTH.

B cnyuyae oOHapykeHHs ONeYaTKH, OMIMOKM B TOJNyUYEHHOM 3asBUTENIEM JTOKYMEHTE,
SIBJISIIOLIIEMCSL  pE3YJIbTaTOM TPEAOCTABICHUS] MYHUIIMIAIBHOM YCIYTH, CPOK PACCMOTPEHUS
3asBiieHUs 00 HWCHpPaBIEHUM JOMYLICHHBIX OMNEYaTOK M OLMIMOOK B BBIIAHHBIX B pe3yJlbTaTe
MPEAOCTABICHUS MYHUIMIIAILHON YCIYyTd JOKYMEHTaX COCTaBJsieT 5 paboumx JHEH co AHs
MOCTYIUICHUS B AJIMUHHUCTpAIHIo, YnpasieHue, OpraHu3alny yKa3aHHOTO 3asBICHHUSL.



IlepeyeHb HOPMATUBHBIX PABOBLIX AKTOB, PeryJIHPYIOIIHUX OTHOIIEHHS,
BO3HHMKAIOLME B CBSI3H € NPeA0CTABJIEHHEM
MYHUIMIAJIBHON YCJIYIH, ¢ YKa3aHHeM UX PeKBU3UTOB U HCTOYHUKOB
opuIHATBHOTO ONY0JINKOBAHUS

2.5. IlpenocTaBineHne MyHULIMIIAIbHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

1) Korcrurynmerr Poccmiickoit ®enepanuu (IpUHSITA BCEHAPOJHBIM TOJIOCOBAHHUEM
12.12.1993) («Cobpanue 3akoHonaTenbcTBa Poccuiickoit denepanuny, 04.08.2014, Ne 31, cr.
4398);

2) ®enepanbabiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O06 opranuzaiiuu npeaocTaBIeHus
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX yCiryr» («Poccuiickas razera», 30.07.2010, No 168);

3) denepanbHbM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanun B Poccuiickoit
Oenepanun» («Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparuny, 31.12.2012, Ne 53 (u.
1), ct. 7598);

4) ®enepanbabiM  3aKk0HOM OT 06.10.2003 Ne 131-®3 «O06 oOmmx mNpUHITUIIAX
OpraHM3allMM MECTHOTO camoympasieHuss B Poccuiickoit ®@epepanun» («CoOpaHue
3akoHo aTenbcTBa Poccutickoit deneparum», 06.10.2003, Ne 40, ct. 3822);

5) ®enepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «OO0 »3JIEKTPOHHON MOJIIUCH»
(«Poccuiickas razeran, 08.04.2011, Ne 75);

6) ®enepasnibHbiM 3ak0oHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX»
(«Poccwuiickas razeran, 29.07.2006, Ne 165);

7) ®enepanbabiM  3akoHOM  OoT 24.11.1995 Ne 181-®3 «O couumanbHOM 3amure
unBanunoB B Poccuiickoit denepanun» (CoOpanue 3akoHoaTenscTBa Poccuiickoii denepanumy,
27.11.1995, Ne 48, ct. 4563);

8) moctanoBnennem IIpaBurenbctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 ytBepxkaeHun [IpaBwi opraHu3zanuu JAEATEIHHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBIIEHUsI TOCYAApCTBEHHBIX M MYHUIMNAIbHBIX ycuayr» («Poccuiickas razetay,
31.12.2012, Ne 303);

9) mpukazom MunucTtepcTBa oOpa3oBanus u Hayku Poccuiickoit denepauuu oT
30.08.2013 Ne 1015 «O6 ytBepxkaenun Ilopsaka opraHu3zalud M OCYILECTBICHHUS
0o0pa3oBaTeNbHOM JAEATETbHOCTH 10 OCHOBHBIM 0O0IIe00pa3oBaTeNbHBIM MporpamMmam -
o0pa3oBaTeNbHBIM IIPOTpaMMaM Ha4daJIbHOTO OOIIET0, OCHOBHOTO OOIIET0 W CPEAHEro OOIIeTo
obpazoBanms» («Poccuiickas razera», 16.10.2013,Ne 232);

10) Koncruryuueit PecyOonmuku Komm (mpunsita BepxoBubiM CoBerom PecryOmnmkm
Komum 17.02.1994) («Bemomoctu BepxoHoro Cosera PecryOmmku Kommy», 1994, Ne 2, cT. 21);

11) 3akonom Pecnybmuku Komm ot 06.10.2006 Ne 92-P3  «OO6 o00pa3oBaHum)
(«Pecmybmmkay, 12.10.2006, No 184);

12) mocTaHOBIIEHHEM aJAMUHUCTPALMK MYHHUIMNAIBHOTO paiioHa «BykTeim»  oT
25.01.2013 Ne 01/87 «O Tlopsiake pa3pabOTKH W YTBEPXKIACHUS aJIMHHHCTPATHBHBIX
pEriaMeHTOBY;

13) mocTaHOBNEHHWEM aJMHMHUCTPALIMA MYHHUIMIAIBLHOTO paiioHa «BykTeum»  OT
08.02.2013 Ne 02/134 «Ilonmoxenne 00 OCOOCHHOCTSX TMOJAYM M PACCMOTPEHHUs kKajmoO Ha
pemieHuss U aedcTBus (Oe3nelcTBUE) aJAMUHUCTPALMA MYHUIMNAIBLHOTO paiioHa «ByKTbuD»,
JOJDKHOCTHBIX JIMIl aIMUHUCTPAIIMA MYHUIIUTIATBLHOTO paiioHa « ByKThI MpH MpeocTaBieHUN
MyHUIMNAIbHBIX — yenyr»  («MHbopmanmonnbsiii  BectHuk CoBeTa W aAMHHHUCTPAIUH
MYHUIUTIATBHOTO paiioHa «Bykteumy, 2013, Ne 6,);

14) ycraBamu Opranu3aiiui.

I/IC'leplIblBalOlIII/Iﬁ NnepeICHb TOKYMEHTOB, HGOGXOIII/IMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMHU MPABOBBIMUA AKTaMHU AJIA IPEAOCTABJICHUA MyHPIl[I/IHaJIbHOﬁ YCIyru u
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YCIyr, KOTOpbIC ABJISAIOTCHA H606X0)1HMI)IMI/I U 00513aTeIbLHBIMH AJIsI MPpEea0CTaBJICHUSA
MyHI/IIlPIHaJIbHOﬁ YCIYyru, noajie:kalmux nNpeacTaBjacHUuI0 3asABUTECIEM, CIoco0bI UX
MOJIYYCHHUA 3asIBUTECJIEM, B TOM YUCJIC B BHeKTPOHHOﬁ (])opMe, MOPAJA0OK UX NPEACTABJICHUA

2.6. Jlna momyueHWs ~MYHHIMIAIBHOW  YCIYTH  3asBUTEIIEM  CaMOCTOSITEIEHO
npenocrabnsercs B Ympasienue, Opranuzanuio, MODI[ 3asBrenue o npegocTaBICHUH
MYHUIIUMATBHON ycayru (1Mo ¢opMaM COTJacHO MPWIOKEHHIO 2 (Uil OPUAWYECKHX JIHII),
MPWIOKEHU o 3 (71 PU3NYECKUX JUI], MHAWBUIYAIbHBIX MPEeANpUHUMATENCH) K HACTOAILIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

B umensx ycraHOBieHMsI JWYHOCTH 3asBUTENS, MPU OOpAllEeHUH 3a TOJyuYeHUEM
MYHUITUTATBHON YCITYTH 3asBUTENIO JJIS1 0O3HAKOMIJICHUSI HEOOXOAMMO MPEICTaBUTh JOKYMEHT,
YAOCTOBEPSIONINI JTUYHOCTb.

B cnyyae ecnu oT UMeHM 3asBUTENS JCHCTBYET JIUIIO, SBISIONIEECS €T0 MpeACTaBUTEIeM
B COOTBETCTBMM C 3aKOHOJAaTelnbcTBOM Poccuiickoit ®dexepainuu, Takke MpeICTaBIsIeTCs
JTOKYMEHT, YIOCTOBEPSIOUIMI JIMYHOCTh TPEJICTABUTENS, M JOKYMEHT, IOATBEPKIArOIINi
COOTBETCTBYIOIINE TOTHOMOYHS.

2.7. WcuepnbiBarouiuii mepedyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMM TIPaBOBBIMH aKTaMH Ui TMPEAOCTaBICHHSI YCIOYr, KOTOPBIC SIBISIFOTCS
HEOOXOIUMBIMU M 0053aTeIbHBIMU IS TTPEJOCTABICHUS] MyHHIIMTIAIBHONW YCIYTH, CIIOCOOBI HX
MOJTyYEHUs 3aIBUTEJIEM, B TOM UHCIIE B SJIEKTPOHHOU (hopMe, TOPSAIOK UX MPECTaBICHUS:

JOKYMEHTOB, HEOOXOAMMBIX Ui NPEIOCTAaBICHHUS YCIYT, KOTOpPbIE SBIISIOTCS
HEOOXOMUMBIMU U 00A3aTeNbHBIMH  JUISI  MPEIAOCTaBICHHS  MYHUIUMOAIBHON  yCIyTH
3akoHozarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoparenscTBoM PecnyOnuku Komu He
MPEyCMOTPEHO.

2.8. B cnyuae HampaBJeHHUS JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HACTOSIIEro
aJIMMHUACTPATUBHOTO pEIrJIaMEHTa IOYTOBBIM OTMpaBICHUEM, MOJJIMHHUKH JTOKYMEHTOB HE
HANpaBJIAIOTCSA,  yIOCTOBEPEHHE  BEPHOCTH  KOMWH  NpWIaraéMblX  JOKYMEHTOB U
CBUCTEIHCTBOBAHKE MOUIMHHOCTH MOIMKUCH HA 3asBJICHUH OCYIIECTBISIOTCS B YCTAaHOBICHHOM
(benepanbHBIM 3aKOHOIATEIHCTBOM MOPSIIKE.

2.9. JlokyMeHTBI, HEOOXOAMMBbIC Uil TPEAOCTABICHUS MYHHUIIMIAIBHON yChyTH,
IIPEIOCTABIIAIOTCA 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

1) muuno (B Ympasnenue, Opranuzamnuio, MOILI);

2) nocpeACTBOM TOYTOBOIO OTIpaBiieHus (B YnpasieHue, Opranuzanuio);

3) gepes Ilopran rocynapCcTBEHHBIX W MYHHIMMIAIBHBIX yCiyr (QyHkmuil) PecmyOmmku
Komu u (vnm) Enunetilt moptan rocy1apcTBEHHBIX U MYHULIMITAIBHBIX YCIYT ((QyHKIUN).

HcuepnbiBaloniuii nepeyeHb J0KYMEHTOB, HEO0X0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBBIMH AKTAMM [IJIsl IPEI0CTABIEHUA MYHUIIUNIAJIBHOM YCJIYTH,
KOTOPbIe HAXOAATCS B PACMIOPSI2KEHUHU IOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOT'0

caMOyINpaBJIeHHs] U HHBIX OPTaHOB, YYACTBYIOIIUX B MPeI0CTABJICHMU MYHHIMIATbHBIX
YCJIyT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPABe NMPeACTABUTD, 4 TAK:Ke CIIOCOObI UX MOJIYyYeHUs!
3asiBUTEJISIMH, B TOM YHUCJIe B DJIeKTPOHHOH (popme, MOPSI0K UX NMpPeACTABIEHUS

2.10. HOKYMCHTBI, HGO6XOI[I/IMBIG B COOTBCTCTBHH C HOPMATUBHBIMH ITPABOBBIMH dKTaMU
AJId IMPpEAOCTABIICHUA MYHI/IIIHHaJII)HOﬁ YCIYyTru, KOTOPBIC MNOMJICKAT IMOJIYYCHHIO B paMKax
MCXKBCIOMCTBCHHOI'O HH(bOpMaHHOHHOFO BSaHMOHCﬁCTBHH, OTCYTCTBYIOT.

Yka3anue Ha 3anipeT TPeGOBATDH OT 3asiBUTEJIsI
2.11. 3amperiaercst TpeOOBATh OT 3asSBUTEIIS:

1) mpemocrtaBieHHs MAOKYMEHTOB W WH(GOPMAIMM WU OCYIICCTBIICHUS JCHCTBUH,
MPENOCTABIICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MMPABOBBIMU



aKTaMH, PETYJIHPYIONIMMH OTHOIICHHS, BO3HUKAIOIINE B CBSI3U C IPEIOCTABICHUEM yCIYTH;

2) mpenocTaBileHHsS JOKYMEHTOB M WH(OpMAIMH, B TOM YHCJIE MOJTBEPKAAOMINX
BHECCHHE 3asBHUTEJIEM IUIAThl 3a TMPENOCTABICHUE MYHUIUNAIBHBIX YCIYT, KOTOpblE B
COOTBETCTBHH C HOPMAaTHBHBIMHU NPaBOBBIMH akTamu Poccuiickoit deneparyy, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecmyOnmuku KoMy, MyHUIMIIATBHBIMH MPABOBBIMU aKTaMH HaXOISATCS B
pacnopsDKeHHH OpPTaHOB HMCIIONHHUTENBHON Biactd PecnyOnmmku Komm, mpemocraBistormmx
MYHUIIUMATIBHYIO  YCIYTy, HMHBIX TOCYJapCTBEHHBIX  OpraHoB, OpPraHOB  MECTHOTO
caMoyTpaBlieHHs 1 (MJIM) TOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYTIpaBJICHHUsST OPTaHU3aAINH, YYaCTBYIOMIMX B MPEJAOCTABICHUNA MYHHUIIMIIATBHBIX YCIYT, 3a
UCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B dacTh 6 crateu 7 @emepaidbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O0 opraHu3anuu NOPEJOCTaBICHHMS TOCYAApCTBEHHBIX U
MYHUIATATBHBIX YCITyT.

HcuepnbiBaommii nepeyeHb OCHOBAHHUIA VISl 0TKAa3a B IpHeMe I0KYMEHTOB,
HEeO0XO0AUMBIX /IJISl MPEA0CTABJEHUSI MYHMLIMNIAIBHON yCIyru

2.12. OcHoBaHuM 11 OTKaza B TIpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEJOCTABJICHUS] MYHHUIMIIAIBHOM yCIIyrH, JEHCTBYIOIIMM 3aKOHOJATelIbcTBOM Poccuiickoit
Oenepanuu u Peciyonuku Komu He npeycMoTpeHo.

HcuepnbiBaonuii nepeyeHb OCHOBAHUM /IS IPHOCTAHOBJIEHUSA
WM 0TKAa3a B MPe0CTaABJIeHUN MYHHIMNAJIbHON yCJIyru

2.13. OcHoBaHu{ Uil TPUOCTAHOBJIECHUS TMPEIOCTABJICHUS MYHMIIUMIAIBLHONW YCIyTU
3akoHozarenbcTBOM Poccuiickoit @denepanuu u Pecyonnku KoMy He npeaycMoTpeHo.

2.14. OcHoBaHUSAMU JUIsl OTKa3a B MIPEAOCTABICHUA MYHULIUIIAJILHON YCIIYTH SIBIISIFOTCS:

1) B 3asBJICHUU HE yKa3aHbl (paMmiIns TpakKAaHWHA (PEKBH3HUTHI IOPHIUYECKOTO JIMIIA),
HaAIpaBHBIIEro OOpalleHne, WM TOYTOBBIM aJpec, MO0 KOTOPOMY JOJDKEH OBbITh HampaBieH
OTBET;

2) B 3asBICHUM COJEPKATCS HEIEH3ypHbIE JINOO OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bI
KHU3HU, 3J0POBbIO U UMYILECTBY JIOJPKHOCTHOTO JIULIA, a TAK)KE YWIEHOB €0 CEMbU;

3) TeKCT 3asABJICHUS HE MOACTCS MPOUYTEHHIO.

2.15. 3asgBuTenb HMEET TMpPaBO TIOBTOPHO OOpaTUTHbCS 3a MNPEIOCTABICHUEM
MYHHIIMIIAJGHOW YCIYTH TMIOCNie YCTpPAaHEHWsS OCHOBaHHMM [Uid OTKa3a B MPEIOCTaBICHUU
MYHHMIMIIAJIBbHOW  YCIYTM, NPEIyCMOTPEHHbIX myHKToM 2.14 pasmena Il Hacrosmiero
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

IlepeueHnb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMU
JJIS1 TPEA0CTABJIEHUSI MyYHMLIMIIAJILHOMN YCIYyId, B TOM YHCJIe CBeIeHUs 0 JOKyMEHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBaA€MbIX) OPTraHU3AIUAMHU, YYACTBYKOIUMH
B NPe0CTABJIEHUN MYHUIIUNIAJIBHOM yCJIyTH

2.16. VYciuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M OOs3aTCNIbHBIMUA ISt
MPEIOCTaBIICHUSI MYHUIMIAIBHOM YyCIyTH, 3akoHoAaTenbcTBOM Poccuiickoit ®@enepanuu u
3akoHojarenbcTBOM Pecriybnuku Komu He npegycMoTpeHsl.

[opsiaok, pa3Mep U OCHOBAHMS B3UMAHUSA
rocy1apCcTBEHHOM MONLIMHBI UJIM UHOM IJIATHI,

B3MMAaeMO¥ 3a nNpeJocTaBJIeHHe MyYHUIMNAIbHON YCIyTIH

2.17. MyHununanbHas yciiyra MpeioCcTaBIIseTCsl 3assBUTENSAM OECIIIaTHO.
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[opsiaok, pa3Mep U OCHOBAHMS B3UMAHUS IJIATHI 32 NPeI0CTABJIEHNE
yCJIYT, KOTOPbIe SIBJISIOTCA He00X0AMMBIMH U 00513aTeIbHBIMM /1J151 MIPeI0CTABJIEHHS
MYHUIIUNIAJIbHOM YCJIYIH, BKJIIOYAs HHpoOpMaNUIO 0 MeTOAUKE
pacyera TaKOM IJIATHI

2.18. B3uMmaHue miaatThl 3a NPEAOCTaBICHUE YCIYT, KOTOPBIE ABISAIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JIJISI IPEIOCTABICHUS] MYHHUIIMIIATBHOMN YCITyTH, HE TIPETyCMOTPEHO.

MakcuMajibHbI CPOK OKUAAHMS B OYepeaH MPHU nmoaaye 3amnpoca o
NpeaoCcTaBJIeHUH MYHUIIUIIAJIBHOM YCJIYTH, YCJIYT'H, IPeI0CTABJIsSIEeMO OpraHu3anuei,
Y4YacTBYIOLIel B IPeI0CTaBJIeHUH MYHUIUNIAJIBLHON YCJIYTH, U NIPU MOJY4YeHUH

pe3yJbTaTa NpeaoCTaBJICHUsS] TAKUX YCJIyT

2.19. MakcuManbHbId CpPOK OXHUJAHWSA B OYepeAud MpH T[ojade 3ampoca o
MIPEIOCTABJIEHUM MYHHMIMIAIBHOW YCIYyIM, YCIyrW, IpeaocTaBisieMoi OpraHuzanue,
y4acTBYIOUIEH B MpPENOCTAaBICHUM MYHUIMMAIBLHOW yCIyTW, W TMpPH MOJYYCHUU pe3yibTara
IIPEIOCTABIICHUSI MyHULIMIIAJIbHONW yCIIyTrH, B ToM uucie yepe3 M®LI, coctasnsier He 6omnee 15
MUHYT.

Cpok 1 nops/IoK perucTpaluy 3anpoca 3asiBUTeJIsl 0 NpPeI0CTABJIEHHHU
MYHHIMTIAJTBHON YCJIYTH U YCJIYTH, MPeI0CTABIIsIEMOl Opranu3anuei, yuacTpyiouieii B
NpeaoCcTABIEHUN MYHUIIUNIAJBHOM YCJIYyrd, B TOM YHCJIe B 3JIEKTPOHHOM dopme

2.20. 3asBieHHME W TpUilaraeéMble K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B JEHb HX
MOCTYILJICHUA.
TpeGoBanus K MOMeELIEHUAM, B KOTOPBIX NMPEI0CTABISACTCSHA
MYHMIMIAJIbHASL YCJIyra, ycJayra, npeaocraBjisemMasi Opranusamuei,
YYACTBYIOLIEH B NPeI0CTABJICHUN MYHUIIUNIAJIbHOH YCJIYITH, K MECTY OKMJIAHUA U
NpueMa 3asiBUTe/Iel, pa3sMelleHUI0 U 0(popMIIeHHIO BH3YaIbHOM, TEKCTOBOM U
MYJIbTHMEAUITHOM NH(POPMALMH O MOPSIAKE NMPEAOCTABJICHUS TAKUX YCJIYT,
B TOM 4HcJIe K 00ecrieYeHHI0 JOCTYITHOCTH /ISl HHBAJIM/I0B YKa3aHHbIX
00LEKTOB B COOTBETCTBUH C 3aKOHOAATEJLCTBOM Poccuiickoii
denepanum 0 COMAIBHOM 3allUTe HHBAJIHU/I0B

2.21. 3nanue (momemienne) AIMUHHUCTpaAlMK, YTipaBiaeHusi, Opranuzanuu 000pyayeTcs
nH(GOPMaIIMOHHON TaOIMYKOHN (BBIBECKOI) C YKa3aHHEM MOJHOTO HAMMEHOBaHUSI.

[Tomemienusi, B KOTOpPBIX TNPEIOCTABISIOTCS MYHHUIMNAIbHBIC YCIYTH, JOJKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit denepannuu TpeGOBaHUIM
obecrniedueHrss KOM(DOPTHBIMHU YCTIOBHSIME 3asBUTENICH U JOJHDKHOCTHBIX JIMII, CTHCIHAIUCTOB, B
TOM 4ucie 00ecredeHnss BO3MOKHOCTH peaiu3aliy MpaB MHBAIUIOB U JIHUI] C OTPAaHUYCHHBIMU
BO3MO>KHOCTSIMU Ha TMOJIyYEHHUE TI0 UX 3asiBICHUI0 MYHUIIUTIATLHON YCIYTH.

B cootBercTBUU ¢ 3akoHOAaTenbcTBOM Poccuiickoit denepanuu o couuanbHON 3aliuTe
WHBAJIUJIOB UM, B YACTHOCTHU, 00ECTICUNBAIOTCS:

yClIoBUsl OECHpensITCTBEHHOTO JOCTyNa K OOBEKTy (3/1aHUI0, MOMEIICHUI0), B KOTOPOM
MPEAOCTABIACTCS MYHUIIMTNIAIbHAS YCIyra, a TaKke JUIsi OeCHpemnsiTCTBEHHOTO MOJb30BAHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U M MH(OpMAIIHH;

BO3MOXXHOCTh CaMOCTOSITEJIBHOTO —TEPEABMKEHUS 10 TEPPUTOPUU, HA KOTOPOHU
pacmnojoXkeHbl 00ObEKTHI (3JaHUsI, TIOMEIICHHUS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TaKkKe
BXO/la B TaKMe€ OOBEKTHI M BBIXOJIA U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKH W3
HEro, B TOM YHCJI€ C UCIIOJIb30BaHUEM KPECIia-KOJSICKY;

COMPOBOXKCHHE WHBAIUIOB, MUMCIONIMX CTOWKHE PacCTpOMCTBA (PYHKIIMU 3pEHUS U
CaMOCTOSITENTLHOTO TEePEIBIKEHUS;



HaJyIeKalee pa3MeleHne 000py1I0BaHus U HOCUTENeH nH(pOpMaIii, HEOOXOIUMBIX JIJIst
o0ecrnieueHus: OECPensITCTBEHHOTO TOCTya HHBAIUIOB K O0OBEKTaM (3/1aHUSM, TOMEIIEHUSIM), B
KOTOPBIX  TPEJOCTaBISIOTCS  yCIyrH, M K YCIyraM C Y4Ye€TOM OrpaHWYeHUH UuX
KHU3HEACSITETbHOCTH;

nyOsimpoBaHHe HEOOXOAMMOM /Il MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpManuu, a
TaKKe HaJAMHcel, 3HAKOB W WHOW TEKCTOBOM U Tpaduyeckod wuHOpManMu 3HAKaMH,
BBITIOJTHEHHBIMU pelbe(hHO-TOUCIHBIM TIpuTOM bpaiins;

JOTIYCK CypOTepeBoIYrKa U TU(IOCYpIOTepeBOAUNKA;

JIOMYCK  COOAKHU-TIPOBOJHMKA Ha OOBEKTHl (37aHUS, TIOMEIIECHUS), B KOTOPBIX
MIPEIOCTABIISAIOTCS YCIIYTH;

OKa3aHHe MHBAIMIAM TOMOIIM B MPEO0JICHUN 0aphepoB, MEIIAIONINX MOJYYSHUIO UMU
YCIIyT HapaBHE C IPYTHUMH JTUIAMH.

eHTpanpHBIA BXOA B 3/aHUE JOJDKCH OBITHh OOOpYJOBaH MaHAYCOM, YIOOHBIM JIJIs
BbE3/la B 3[]aHHE KOJIACOK C JETbMU M HMHBAJIUTHBIX KPECEN-KOJSCOK, a TaKXKe BBIBECKOM,
coJiepKalieii HaMMEHOBAaHUE, MECTO PACIIOJIOXKEHUS, PEKUM pabOThl, HOMEp TenedoHa IS
CIPaBOK.

[Tpuem 3asBUTEIEH OCYIIECTBIISCTCS HEMOCPEICTBEHHO B TTOMEIIICHHAX,
MpelHa3HaYeHHBIX IS MPEAOCTaBICHHUS MYHHUIMIIAIBLHOM YCIYTH, KOTOpbIE JOJKHBI OBITH
000pYyIOBaHbI CUTYMMH MECTAaMH M 00€CTIeUeHBI KAHIICISIPCKIUMHE MPUHAIICKHOCTSIMH.

MecTa oxugaHUS TOJDKHBI OBITH 00OPYIOBaHBI CHUASYUMHU MECTaMHU JJIs TOCETHTENeH.
KonwuecTBO MecT OXUIaHWs ONpeaenseTcss ucxoas w3 (aKTUISCKOW HArpy3Ku U
BO3MOXKHOCTEH Ul UX pa3MelleHus B 3[aHUH, HO He MeHee 3 MecT. B MecTax mpegocraBieHUs
MYHHIIUITAIFHONW YCITyTH MPEIyCMaTPUBACTCS 000pYyIOBaHUE JIOCTYITHBIX MECT OOIIECTBEHHOTO
MOJIb30BaHUs (TyaJeToOB) U XpaHEHHUsI BEPXHEU OJIeXkIbI TTOCETUTENEH.

Mecta 1 3amoJHEHHUS 3alpocOB O TMPEJOCTAaBICHWUM MYHHUIUIMAIBHON  yCIyTH
OCHAIIAIOTCS CTOJIAMH, CTYJbSMH, KAHIEISIPCKUMH MPHUHAJICKHOCTSIMH, pAacCIOJiaratoTcsl B
HETMIOCPEICTBEHHON OJIM30CTH OT WH(GOPMAIMOHHOTO CTEHJAa C 0o0pasliaMy WX 3aroTHCHUS U
MepPeYyHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MyHUIIUIATBHON YCITyTH.

NHupopmaninoHHbIE CTCH/IBI TOJKHBI COJICPIKATH:

CBEJICHUS O MECTOHAXOXJICHUH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) padoThl
opraHa (y4pexJIeHus ), OCYIIECTBISIONIETO MPeIOCTaBICHIUE MYHUIIUTAIBHON YCITyTH;

KOHTaKTHYI0 HH(popManuo (TenedoH, aapec IICKTPOHHON MOUYThI, HOMEp KaOWHeTa)
CHEIMATNCTOB, OTBETCTBEHHBIX 32 MPUEM JJOKYMEHTOB;

KOHTaKTHYI0 HH(popMaiuio (TeraedoH, aapec dIEKTPOHHOM MOYTHI) CIEHUANNCTOB,

OTBETCTBEHHBIX 32 HH()OPMHUPOBAHHUE;

nHGOPMAIIMIO 10 BOMPOCAM MPEAOCTABICHUS MYHHUIMIIAILHOW YCIyTH (IO MEPEUHIO
JIOKyMEHTOB, HEOOXOIMMBIX JIJIsl TPEIOCTABICHUSI MYHULIMIIAIBLHON YCITyTH, TI0 BPEMEHU ITpreMa
W BbIIaYM JIOKYMEHTOB, MO TOPSJKY oOOanoBaHusl AeicTBuii (0e3deiicTBUS) W pelIeHH,
OCYIIECTBJISIEMbIX U MPUHUMAEMBIX B XOJI€ TIPEIOCTABICHUS MYHUIIUTIATLHON YCIyTH).

PabGoune Mecra  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX 32
MPEAOCTABIICHUE MYHHUILIUNAIBHON YCIYTH, OOOpPYAYIOTCS KOMIBIOTEpAMHU U OPTTEXHUKOMH,
MO3BOJIAIOIIEH OPraHU30BaTh UCIIOJIHEHUE MYHUIIMTIAIBHON YCIYTH B TIOJTHOM 00BEME.

TpeboBanust k mnomemeHusiMm  M®PL[  onpenenenst  [lpaBumamu  opraHuzaniu
NESTeNbHOCTY MHOTO(QYHKIIMOHATBHBIX ILIEHTPOB MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIMTIATBHBIX YCIYT, YTBEPKICHHBIMU TMoOcTaHoBieHHeM [lpaButenbctBa Poccuiickoit
Oenepanuu ot 22.12.2012 Ne 1376 «O6 yrBepkaenun [IpaBun opraHuzanuu JIeSATEIbHOCTH
MHOTO(DYHKIITMOHAJIBHBIX IIEHTPOB TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX
YCIIyT».

IToxa3aTe/n JOCTYIIHOCTH H Ka4eCTBa MYHHIMIIAJIbHON YCJIYIH, B TOM YHCJIe
KOJIMYeCTBO B3aMMO/IeiicTBMII 3asiBUTEJIS € JOJ’KHOCTHBIMHU JIMIAMH NPHU NPeI0CTaABIeHUT
MYHHIHNAJBHOHN YCJIYIH M UX NPOJOJIKATEJIbHOCTb, BO3MOKHOCTD MOJIy4YeHUSI



MYHHMIUNIAJIBHOHN YCJIYITH B MHOTO()YHKIIMOHAJILHOM LIEHTPe NMPe1oCTaBJIeHUs!
roCcyapCTBEeHHBIX H MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH NOJy4eHUus1 HHGpopManum o
X0/ie MpeloCTABJIeHNS] MYHHIIUNIAJIbHOM YCJIYIH, B TOM YHCJe ¢ MCIO0JIb30BaHHEM
HH(OPMANMOHHO-KOMMYHUKANMOHHBIX T€XHOJIOTHIi

2.22. [loka3aTenu JOCTYIMHOCTH M Ka4eCTBa MyHHIIUIIAIbHBIX YCIYT:

Ilokaszarenu Enunawnia HopmaruBHoe 3HaueHue
V3MEPEHUS IOKa3aTeis

IlokazaTenn AOCTYIIHOCTH

Hanuune BO3MOYKHOCTH IOJYYEHUSI B JJIEKTPOHHOM
BUuZe (B COOTBETCTBMM C JTalmamMH IepeBoja
MYHMIIMIIAJBbHOW YyCIyTM Ha TMpEeAOoCTaBICHUE B
HJIEKTPOHHOM BH/IE)

Ja/HeT na

Hanmane BO3MOKHOCTHU MMOJIYy4YCHHA

. a/Her a
MYHHULIMNAIBHOM yciyru yepe3 MOIL] 8 g

IlokasaTenu kauecTBa

VY nenpHBIN BEC 3asBIICHUN TpaXKJaH,
PAcCMOTPEHHBIX B YCTaHOBJICHHBIH CPOK, B OOIIEM
KOJIHUYECTBE oOparieHuit rpaxiaaH B
AnmuHucTpanmio, Ynpasienue, Opranusaiuu

% 100

VY IenpHBIl BEC PAaCCMOTPEHHBIX B YCTaHOBJICHHBIN
CPOK 3asBJICHUH Ha MpPEJOCTaBIECHUE YCIyTd B o,
00111eM KOJUYECTBE 3asBJICHUM Ha MPEJOCTABIICHHE 100
ycayru yepe3 MOIL]

VYaensHbll BeC OOOCHOBAHHBIX JKajo0 B 00ILEM
KOJIMYECTBE  3asBJICHUMM  Ha  IPEJOCTaBIICHUE
MYHULMIIAIBHOM  yCIyrd B AJIMHMHHCTPALHIO,
Ynpasnenue, Oprauuszanyu

% 0

V nenpHBINA BeC KOIndecTBa 0OOCHOBAHHBIX Xajlo0 B
o0IIeM KOMUYeCTBE 3asBIICHUN Ha MPEIOCTABICHUE % 0
ycayru uepe3 MOI]

HNHble TpeOOBaHMS, B TOM YHCJe YYUTHIBAKONIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHUIIUNIAJTbHOM YCJIYTH B MHOTOQYHKIMOHAIBbHBIX HEHTPaX NMpeI10CcTaBJIeHUs
roCyAapCTBEHHBIX M MYHMIMIIAJBHBIX YCJIYI H 0COOCHHOCTH NPEI0CTABICHHUS
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOM (popme

2.23. CBeneHusi 0 NpPEAOCTaBICHUM MYHULMNAIBHONW YCIyru U ¢dopma 3asBICHHS IS
MPEIOCTABICHUS] MYHULIMIAIBHON YyCIyru HaxoasTcss Ha VHTepHeT-caiTax AJIMHUHHCTpAIUu,
VYnpasnenus, Opranuzanuii (agpeca caiitoB B IIpuioxkenun 1), mopranax rocy1apcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((PyHKITHIT).

2.24. IlpemocraBieHne  MYHMLIMIAIbHOW  YCIyI'M  IOCPEICTBOM  IOPTAJIOB
roCy/IapCTBEHHBIX U MYHHULIUMANIbHBIX YCIyT (QYHKIHMI) OCYIIECTBISETCS MyTEM 3alOJHEHUS U
OTIpPaBKH HWHTEPAKTUBHON (OPMBI 3asBJICHUS Ha MPENOCTABICHHWE MYHUIMIIAIBHON YCIyTH U
MPUKPETIJICHUS]  DJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX JUIsl  TOJY4YEHHS
MYHUIUIAJIBHON YCIIyTH.

TpebGoBaHus K 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEIOCTaBISEMbIM Yepe3 MOPTaIbl
rOCYJapCTBEHHBIX U MyHHLIIUTAIBHBIX YCIYT (PyHKIHNI):

1) monmycTUMBIMHM PaCIIMPEHHUSIMH MPHUKPEIIIEMBIX 3JIEKTPOHHBIX OOPa30B SBISIOTCS:
¢aitner apxuBoB (*.zip); ¢ailnel TekcToBBIX JOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinb
3IEKTPOHHBIX TabmuI (*.xls, *.xIsx); daitnbl rpadhmueckux nzodpakennit (*.jpg, *.pdf, *.tiff);




2) BIEeKTpOHHBIE 00pa3bl JOKHBI OBITH JOCTYIHBI (TIOHSTHBI) Ui MpouyTeHws. J{is
JOKYMEHTOB, OPHTMHAIbl KOTOPBIX M3TOTOBIEHBl HAa OyMa)KHBIX HOCHUTENSIX, pa3pelieHHe
n300pakeHust TOIHKHO OBbITh He HIKe 150 dpi (Touek Ha mroiim) B macirade 1:1;

3) B KauecTBe MPUKPEIUISIEMOT0 3JIEKTPOHHOTO 00pa3a JOMyCKaeTCsl TOJNBKO OJUH (aii.
B cnyyae HEOOXOOMMOCTH Tepenayd HEeCKOJBKHUX (DailIoB OJHOTO JOKYMEHTa, OHHM JIOJIKHBI
ObITh CTPYNIHUPOBAaHBl B OIMH apXWB, KOTOPBI MPHUKPEIUISETCS B KAyeCTBE SJIEKTPOHHOTO
obOpaza. HammeHOBaHHMe 3IEKTPOHHOTO o0Opa3a OJDKHO TO3BOJATh HWACHTU(DHUIIMPOBATH
JOKYMEHT;

4) snexTpoHHbBIE 00pa3bl HE TOJHKHBI COJIEPKATh BUPYCOB U BPEOHOCHBIX IPOTPAMM.

2.25. llpenocraBieHne MyHHUIMOAIBLHOM yciayru depe3 MODI] ocymiecTBisercs 1o
IIPUHLIAITY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM IPEIOCTABICHUE MYHUIMIAIbHOM
YCIIYTH OCYIIECTBISIETCS TMOCHe OAHOKPATHOTO OOpAaIleHUs 3asBUTENsI C COOTBETCTBYIOIIUM
3asBieHUEM, a B3aumojeiicteue M®I ¢ Ympasnenuem, Opranuzanueit ocyuiecTBisieTcs 06e3
y4acTusi 3asBUTENS B COOTBETCTBUU C HOPMATHUBHBIMH IIPABOBBIMU aKTaMH, MOPAIKOM U
CpPOKaMHM, YCTaHOBJICHHBIMHU COTJIAIIEHHEM O B3aumojercTBuu Mexay M®PLl u Ynpasienuewm,
Opranuzanuei.

3asiBIIEHHE O NPEJOCTAaBICHUM MYHULIMIAIBHOM YCIYTH IOAAETCS 3asiBUTENIEM 4Yepes3
M®O®I] nu4HO.

B M®I] obecneunBatorcs:

a) QyHKIIMOHMPOBAHUE aBTOMAaTU3UPOBAHHON MHPOpPMAIIMOHHOM crucTeMbl MOI];

0) OecriaTHBIN JOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX U MYHHULMIAIbHBIX
yeayr (pyHKIU).

B) BO3MOXHOCTb IIpU€Ma OT 3asBUTEIEH JIEHEXKHBIX CpPEACTB B CYET YIUIaThl
roCy/IapCTBEHHOM TMONUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIUIIAJIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJIATeNbCTBOM Poccuiickoi
Oenepanuu;

I) 1O 3asABJICHUIO 3asBUTEN perucTpanms B (eaepaabHO  ToCyJapCTBEHHOM
uHpopmanmonHoit cucteme «EnaunHas cucreMa uAeHTHQHUKAMKM U ayTeHTU(UKALUU B
UHpaCTpyKType, obecrneunBamomeil HHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMOJIeHCTBHE
MH(GOPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JJIs MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUITUIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme» Ha 6€3BO3ME3THOM OCHOBE.

III. CocTaB, noc/jie10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, TpeGoBaHuUsI K MOPSIAKY UX BBINOJHEHUS, B TOM YHcJe 0CO0EHHOCTH
BbINOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI popme, a TakiKe

0CO0EHHOCTH BbINIOJHEHUS] AIMUHUCTPATHBHBIX MPOIEIYP B MHOTO()YHKIMOHAJBHBIX
HEeHTpax

3.1. IIpenocraBnenue MYHULIMIATBHON YCIyTH BKJIIOYAET CIEQYIOIINE
aJIMUHHCTPATUBHBIE IPOLIETYPHI:

1) mpueM U pErucCTpaluIO 3ampoca U HUHBIX JOKYMEHTOB [UIsl TpEeAOCTaBICHUS
MYHULUNAIBHON YCIyTH;

2) NpUHSATHE pEIIEHUs O NPEAOCTaBICHMM (pelieHuss o0 OTKa3ze B IPEIOCTABIICHUN)
MYHULUNAIBHON YCIyTH;

3) yBenomiieHHE 3asBUTENSI O NPUHATOM PEIICHUH, BbIJaua 3asBUTEIIO pPE3yJbTaTa
NPEOCTABIICHUS] MyHULIMIIAIILHOW yCITYTH;

3.2. llpenocraBieHue B YCTaHOBJIEHHOM MOpPsAKE HWHPOPMALMU 3asBUTEISAM U
obecriedeHre JOCTyIa 3asBUTENIEH K CBEJICHHSM O MYyHMLMIAIBHON yCIyre yKa3aHO B ITyHKTE
1.8 paznena I HacTosIero aIMUHUCTPATUBHOTO pErjlaMeHTa.

brok-cxema nocienoBaTelbHOCTH aJMHUHUCTPATUBHBIX MPOLEAYP MPHU NPEAOCTaBICHUH
MYHHMIMIAIBHOW YCIYTHM HPHUBOJUTCS B NMPUWIOKEHUH 4 K HACTOALIEMY aJIMHUHUCTPATUBHOMY
periIaMeHTy.



IIpueM u perucTpanus 3anpoca U MHbLIX JOKYMEHTOB /sl IPeA0CTABJIEHUSI
MYHMUIMIAJIbHON yCJIYTH

3.3. OcHOBaHuEM JIs Havaja aAMUHUCTPATUBHON MPOLEAYPHI SBJISAETCS MOCTYIUIEHUE OT
3asBUTENS 3AsBJIICHUS Ha MPEJOCTAaBICHWE MYHUIMINAIBHOM YCIYyrd B AJMHHHUCTPALHIO,
VYmpasnenue, Opranuzanuto, MOLI.

1) Ounas dbopma momayu JOKYMEHTOB — Mojladya 3asBJICHHUS U MHBIX JTOKYMEHTOB MpHU
JUYHOM TIpUeMe B Nopsake oOuledl odepeau B NMPUEMHBIE Yachl WM IO IPEIBAPUTENBLHOMN
3anucu. [lpu ouHolt ¢dopMe Mmomaym JOKYMEHTOB 3asBUTENb IMOAAET 3alpoc U JOKYMEHTHI,
yKa3zaHHbIE B IMyHKTE 2.6 pa3zaena Il HacTOsIIero aMHHUCTPATHBHOTO PETJIaMeHTa B OyMa)KHOM
BU/JIE, TO €CTh JJOKYMEHTHI YCTaHOBICHHON (hOpMBI, chopMHUpOBaHHBIE HA OyMa>kHOM HOCHUTEIE.

B MO®I] npenycMoTpeHa TOIbKO o9Hasi popma mogadd JOKYMEHTOB.

[Tpu ounoit popme momayn JOKYMEHTOB 3asiBJICHHUE O MPEIOCTABICHUN MYHUIUIAIBHOM
YCIYTH MOKET OBITh OOPMIICHO 3asiBUTEIEM B XOJIE ITpreMa B AJIMUHUCTpAIUU, Y TIpaBIeHUH,
Opranmzaruu, MOIL] 1160 opopmieH 3apaHee.

ITo mpocbbe oOpatuBIIETOCS JTUIA 3asSBJICHUE MOXKET OBITH OQOPMIICHO CIEIHATHCTOM
AnmMunuctpanuu, YnpasieHuu, Opranuzanuu, M®LI, 0TBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C
UCTIOJIb30BaHUEM TPOTPAMMHBIX CpeACTB. B 3TOM ciydae 3asBUTENh COOCTBEHHOPYYHO
BIIMCHIBAET B 3asBJICHHUE CBOIO (DaMUIIMIO, UMS U OTYECTBO, CTABUT JIATy U MOJITHUCH.

Crneunanuct AnmuHucTpanuu, YmnpasineHuu, Opranuzanuu, M®L], oTBeTCTBEHHBIN 3a
MIpUEM JOKYMEHTOB, OCYIIECTBIIAET CIACAYIOIINE IEUCTBHS B X0€ IpHeMa 3asBUTEII:

a) YCTaHABIMBACT MpeaMET OOpalleHus, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHMA
JIUYHOCTB;

0) MpoBepsET MOTHOMOYHS 3asIBUTEIIS;

B) TpOBEpsieT HaJMuuhe BCEX JOKYMEHTOB, HEOOXOJUMBIX JJIs MPEIOCTaBICHUS
MYHUITUTATBHON YCIyTH, KOTOpBIE 3asBUTENb O0S3aH MPENIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBUH C MYHKTOM 2.6 pa3zena Il HacTosmero agMUuHUCTPaTUBHOTO PETJIAMEHTA;

I) TpOBEpSET  COOTBETCTBHE  MpPEIACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YIAOCTOBEPSACH, UTO:

JOKYMEHTbl B YCTAQHOBJIGHHBIX  3aKOHOJATEJIIbCTBOM  CIydasiX  HOTApUAIBHO
YIAOCTOBEPEHBI, CKpEIJICHbl IMEYaTAMU, MMEIT HaJuIekKalue MOAINUCH CTOPOH  WIHU
OTIpE/IETICHHBIX 3aKOHOJATENIbCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JOKYMEHTOB HAamMCaHbl Pa3dOpunMBO, HAMMEHOBAaHHUS IOPUIUYECKHX JHUI[ - 0e3
COKpAIIEHMs], C YKa3aHUEM UX MECT HaXO0KJICHUS;

dbamunuy, UMeHa U OTYeCTBa (PU3MUECKUX JUI], KOHTaKTHbIC TelnedOHbI, aapeca UX MecT
KUTEJIBCTBA HAMMCAHBI MIOJTHOCTBIO;

B JIOKYMEHTax HET MOJYUCTOK, MPUIMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCIIPABIICHUN;

JIOKYMEHTBI HE UCTIOTHEHBI KapaH1allloM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HBIX MOBPEKICHUN, HAIMYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh MX COJACPKAHUE;

1) IPUHUMAET PEIICHUE O IPUEME Y 3asIBUTEIIS NIPEICTABICHHBIX IOKYMEHTOB;

€) PETrUCTpPHUpYeT 3asBJIICHWE M TMpeACTaBICHHbIE IOKYMEHTBI MOJ WHAMBHUIYAIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

¢) BBIIAET 3asBUTENIO PACIHCKY C OIMHUCHIO MPEACTABICHHBIX JOKYMEHTOB M yKa3aHUEM
JaThl UX MPUHSTHS, TOATBEPKIAIOLIYIO IPUHATHE TOKyMEHTOB.

[Tpy HEOOXOIUMOCTH CHEIUANUCT AIMHUHHCTpanuu, YpasiaeHuu, Opranuzamnuu, MOIL]
M3TOTaBIMBAET KOMHUM NPEACTABIECHHBIX 3asBUTEIEM JIOKYMEHTOB, BBINOIHIET HA HUX HAJIHUCh
00 WX COOTBETCTBUHM TMOJUIMHHBIM SK3EMIUIIpaM, 3aBepsieT CBOECH MOAMHCHIO C yKa3aHHEM
(bamMuITUN ¥ UTHULIAAJIOB.

[Ipn oTcyTrcTBHM Yy 3asBHUTEN 3allOJIHEHHOTO 3asBJICHUS WM HENPaBUIBHOM €ro



3aMOJHEHUH CTICHATUCT AJMUHUCTpauu, Y npasienun, Opranuzanuu, MOL], oTBeTCTBEHHBIN
3a IpUeM JIOKYMEHTOB, TIOMOTaeT 3asBUTEIIIO 3allOJHUTh 3asiBJICHHUE.

JIIMTeNnbHOCTh OCYIIECTBIEHHS BCEX HEOOXOIUMBIX JIEHCTBUN HE MOJKET MpEBbILIAThL 15
MUHYT;

2) 3ao4Has Gopma MoAaYd JOKYMEHTOB — HAIpaBJICHUE 3asiBICHUS O MPEJOCTaBICHUH
MYHUIUNAIBHOM YCIYI'M M HMHBIX JOKYMEHTOB 4epe3 OpraHU3alMi0 IOYTOBOM CBSI3U, MHYIO
OpraHM3allMio,  OCYLIECTBIISIONIYI0  JOCTaBKy  KoppecmoHieHuuu,  depe3  [lopran
TOCYJapCTBEHHBIX W MYHHUITMNANBHBIX yciyr (pyHkmuii) Pecnybmukn Komu m (vmm) Enunbrit
MOpTaJl FOCYAAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYyT ((PYHKIHM).

[Tpu 3aouHOi (hopMe MoJauu JTOKYMEHTOB 3asBUTENb MOXKET HAlpaBUTh 3asBICHHE U
JIOKYMEHTBI, yKa3aHHbIE B ITyHKTE 2.6 pa3zaena Il HacTosero aAMMHUCTPATUBHOTO pETjaMeHTa:

B BHUJI€ OpUTMHAja 3asBJICHUS M KONHMH JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE uepes3
OpraHu3alMi0 TOYTOBOW CBS3M, WHYIO OpPraHM3alH{IO, OCYIIECTBISIONIYIO  JOCTaBKY
KOppECIOHJIeHIIMM. B 1aHHOM ciy4ae yJIOCTOBEpEeHHME BEPHOCTH KOIHUM JOKYMEHTOB
OCYIIECTBIISICTCS B TIOPSIIKE, YCTAaHOBJIEHHOM (hefepaibHbIM 3aKOHOAATEIbCTBOM, JIHEM
perucTpanmy 3amnpoca siBiseTcs JAeHb MOCTYMJICHUS 3alpoca U TOKYMEHTOB B AJIMUHUCTpPALHIO,
VYmpasnenue, Opranuzaiuio;

B 9JIGKTPOHHOM BHJ€ HOCPEJACTBOM OTIPABKHM HWHTEPAKTUBHOM (opMbl 3arpoca,
MOJNMCAHHOTO  COOTBETCTBYIOIIUM  THUIIOM  JJIGKTPOHHOM  TOANHCH, C TNPUIOKECHUEM
JIEKTPOHHBIX 00pa30B HEOOXOJUMBIX JOKYMEHTOB dYepe3 JuuHbIM kabuner [loprana
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr (¢yakmuid) Pecnybnukn Komu n (mnm) Exmnoro
[opTaja rocy1apcTBEHHbIX U MyHUIMIAIBHBIX YCIyT (QYHKINN).

[Ipu HampaBieHun AOKyMEeHTOB yepe3 llopTanm rocyqapCTBEHHBIX M MYHHUITUITAJIBHBIX
yenyr (pysknui) Pecrnmyommku Komm w (wim) EauHbld mopTam TrocyJapCTBEHHBIX U
MYHULMINAIBHBIX  yciayr ((QyHKUUI) [AHEM TMOJIy4eHHs 3ampoca Ha IPEJOCTaBICHHUE
MYHUIUNATIBHON yCIYTH SBJISIETCS N€Hb pEerucTpanuy 3ampoca Ha Iloprane rocyaapcTBeHHBIX U
MyHULIMNAIbHBIX  ycuayr (¢yHkuumi) Pecnyomukun Komum wu  (unm) EnmHom moprane
rOCYJJapCTBEHHbBIX U MyHHIIUIIAIBHBIX YCIYT (PYHKLUI).

Ecnu 3asBuTens oOpaTHiCS 3a04YHO, CHEIMUATUCT AJMHHHUCTPAIH, YTpPaBJICHUH,
OpraHuzanuy, OTBETCTBEHHBIH 3a IPUEM JTOKYMEHTOB:

a) YCTaHABIMBACT MpeaMET OOpalleHus, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHA
JIMYHOCTH;

0) MpoBepsET MOTHOMOUUS 3asIBUTEJIS;

B) TMpOBepseT HaJW4uWe BCEX JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEJOCTaBIICHUS
MYHUITUTATBHON YCIyTH, KOTOpBIE 3asBUTENb O05S3aH TPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHHM € IIyHKTOM 2.6 pazzaena I HacTosIero aAMMHUCTPATUBHOTO pErjaMeHTa;

I) TpoOBepseT COOTBETCTBHE IPEJACTABICHHBIX  JIOKYMEHTOB  TPEeOOBAaHUSM,
Y10CTOBEPSAACH, UTO:

JOKYMEHTHI B YCTAQHOBJCHHBIX  3aKOHOJATENBCTBOM  CIIy4asxX  HOTapUAIbHO
YIOCTOBEPEHBI, CKpEIJIeHbl IMeyaTs MM, HWMEIT HaJulexalde TMOANHUCH CTOPOH WIH
OTIpEeICIEHHBIX 3aKOHOIATETLCTBOM JIOJDKHOCTHBIX JIMIL;

TEKCThl JJOKYMEHTOB HalucaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUANYECKHUX JHI - Oe3
COKpaIlleHHs], C YKa3aHHEM MX MECT HaXOXKICHUS;

(bamMuIuK, MMeHa U 0TYeCTBAa (PU3UUECKUX JIML, KOHTAKTHBIE TeJIe(OHBI, ajpeca UX MECT
KHUTEIHCTBA HAMKMCAHBI TIOJTHOCTHIO;

B JIOKYMEHTaxX HET MOAYMCTOK, IPUIHCOK, 3a4ePKHYTHIX CJIOB U MHBIX HEOrOBOPEHHBIX
WCIIPABIICHUN;

JIOKYMEHTBI HE CTIOJIHEHbI KapaHAaIIoM;

JOKYMEHTBl HE HMEIOT CEphE3HBIX MOBPEKICHUN, HAJMYUE KOTOPBIX HE IO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

1) IPUHUMAET PEUICHUE O TIPUEME y 3asiBUTEIS MPEICTABICHHBIX JOKYMEHTOB.

€) pErucTpupyer 3ampoc M MpEJCTaBICHHbIE JOKYMEHTHI [0/ WHAWBUIYaIbHBIM



MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUJIEHHUS.
¢) BBLAAET 3asBUTEIIIO0 PACIIUCKY C OMHUCHIO MPEACTaBIECHHBIX JOKYMEHTOB M yKa3aHUEM
JaThl UX MPUHSTHS, TOATBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

YBenoMmieHue O MNpueMe JOKYMEHTOB HAIPaBISIETCS 3asBUTENI0 HE IO3[JHEE [H,
CJICAYIOIIETO 3a JHEM IOCTYIUICHHS 3arpoca M JOKYMEHTOB, CITIOCOOOM, KOTOPBI HCIOIB30BAI
(ykazai) 3asBUTEIb MPU 3a09YHOM OOpAIICHUH.

3.3.1. Kpurepuem npuHSATHS PELICHHS O TPHEeMe JOKYMEHTOB JIN0O pelIeHus 00 0TKa3e B
IIpYeMe JOKYMEHTOB SIBJISIETCS HAJIMUYUE 3alIpoca U MPUIIAraéMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuManbHbIM CPOK HCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPBI COCTABISAET 2
pabouux THS CO AHA MOCTYIJICHUS 3arpoca OT 3asBUTEN O MPEeIOCTABICHUN MYHUIUNAIbHON
YCIIyTH.

3.3.3. Pe3ynpTaroM agMUHUCTPATUBHOW IPOLEAYPHI SBISAETCA MPUEM M PETHUCTpalus B
Anmunuctpanuu, Ynpasiaenuu, Opranuzanuu, M®IL] 3ampoca 1 10KyMEHTOB, NPEACTABICHHBIX
3asgBUTENEM, UX Ilepenada crenuanncty OpraHu3anny, OTBETCTBEHHOMY 3a NPUHATHE PEIIECHUI
0 MPEJOCTABICHUY MYHHUIMIIAIIBHON YCIIyTH.

Pe3ynpTar aIMUHHMCTPAaTUBHOW MHpoueAypbl (UKCUPYETCs B CHUCTEME 3JEKTPOHHOIO
JOKYMEHTO000pOTa CHEIUATMCTOM, OTBEYAIOILIUM 32 IPEJOCTABICHUE YCIyTH.

IIpunsTHE pemieHus1 0 MpeAoCcTaBJIeHNH (00 0TKa3e B PeJ0CTABJICHUN)
MYHHIUNIATBHOMH YCIyTH

3.4. OcHoBaHueM JJs Hayala aJMHHUCTPATHUBHON NpOLENYphl SBISETCS HaJIU4YUE B
Opranuzanuu 3aperUCTPUPOBAHHBIX JOKYMEHTOB, YyKa3aHHbIX B INyHKTe 2.6 pasngena I
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipn paccMoTpeHUM KOMIUIEKTa JIOKYMEHTOB [UIsl MPEAOCTaBICHHUS MYHULMNAIbHON
yciyry crienuanuct OpraHu3anuu:

1) ONpesEeNsieT COOTBETCTBHE  MPEACTABIECHHBIX JOKYMEHTOB  TpeOOBAaHUSAM,
YCTaHOBJICHHBIM B IyHKTE 2.6 pa3zena Il HacTosIero aAMMHUCTPATUBHOIO pErjIaMeHTa;

2) aHaNMU3UPYET COAEPIXKAIILYIOCS B MPEACTABIECHHBIX JTOKYMEHTaX MH(OPMALIMIO B IENAX
MOJATBEPXKICHHs CTaTyca 3asBUTEN U €ro NOTPeOHOCTH B MOIYYEHUH MYHUIUNAIBHON YCIIyTH,
a TaKkkKe HeoOXOAMMOCTH NpeaocTaBieHuss Opranu3anueil MyHUIUIIATbHOMN yCITyTH;

3) ycraHaBnuBaeT (akT OTCYTCTBUSI MJIM HalU4usl OCHOBAaHMM M OTKaza B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YyCIyrd, MpelyCMOTPEHHbIX NYyHKTOM 2.14 pazgena Il
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) ycraHaBIMBAae€T COOTBETCTBHE 3asBUTENSl KPUTEPUSAM, HEOOXOIUMBIM IS
IPEJOCTABICHUs] MYHUIMNAIbHON YCIyrM, a TakXke HaJuyde OCHOBAHUM M OTKa3a B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YyCIyrd, MpeiyCMOTPEHHbIX NYyHKTOM 2.14 pazgena Il
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Crenmamuct OpraHuzaiii B TeYeHHE 5 paboumx AHEH Mo pe3yibTaTaM MpPOBEPKH
TOTOBUT OJIMH U3 CJIEAYIOUIUX TOKYMEHTOB:

a) MPOEKT pElICHNUs O NMPEAOCTaBICHUN MyHUIIUIIAIbHON yCIIyTH;

0) NpoeKT pelleHuss o0 OTKa3ze B MPEJOCTAaBICHUH MYHHLIMIIAIBHOW ycIoyrH (B ciyyae
HaJIU4Yus OCHOBAaHUM, TPEJYyCMOTPEHHBIX NyHKTOM 2.14 paszmena Il HacTosmiero
aJIMUHHCTPATUBHOTO PETJIAMEHTA).

Crnennanuct OpraHu3aiuu mociae oQpOpMIIEHHs NMPOEKTa PELIeHUs O MPEJOCTaBICHUH
MYHUIUNATIBHON yCIIyTH OO0 peleHus o0 oTKa3e B NPeAOCTaBICHUH MYHUIUNAIBHON yCIyTru
nepeaaeT ero Ha MOANUCH pyKoBoauTeno OpraHu3anuy B TeUeHne 2 pabounx JHEH.

PykoBoautens OpraHuzanyy IMOANUCHIBAET MPOEKT PELIEHHUs O MpPeJoCTaBICHUH
MYHMIMIIAIBHONW ycIyru (pemieHus o0 oTKa3e B MPEAOCTaBICHUH MYHMIMIIAIbHOW YCIyTH) B
TedyeHue 1 HA Co AHA ero Moyry4yeHus.

Crneupanucr OpraHuzalluy HamnpabisieT TMOANHMCAHHOE pykoBojuTeneM OpraHuzanuu
peleHre COTPYyAHUKY AIMMHUCTpanuu, YnpasineHud, Opranuzanuu, M®L], oTBeTCTBEHHOMY



3a BbIAUy pe3yJibTaTa MpeJOCTaBICHUS YCIYTH, JUIsl BbIAAUU €r0 3asBUTEINIO.

3.4.1. KpurepreM MNPUHATHS PEIICHUS O MPEIOCTABICHUM MYHMIIMIAIBHOW YCIyTH
SBJIIETCS COOTBETCTBHE 3asBJICHHS W MPWIAraeMblX K HEMY JOKYMEHTOB TpeOOBaHMSIM
HACTOSIIET0 aIMUHUCTPATUBHOTO PETIaMEHTa.

3.4.2. MakcuMaJIbHbII CPOK MCIIOJIHEHUSI aJMUHUCTPATUBHON MPOLIETypbl COCTABIISIET HE
oonee 11 pabouymx JHEH cO AHS MONMYYEHUS W3 AJIMHHHCTpanud, YmnpapiieHus, OpraHuzaiuu,
M®I] noaHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIS MPEIOCTABICHUS MYHUIIUTIATHLHOM
YCIIyTH.

3.4.3. Pe3ynbraroM aJMMHUCTPATUBHON MpPOLEAYPH! SBISETCS NPUHATHE PEUICHUS O
MPEIOCTaBIIEHUU MYHUIMMNAIBLHON yciyru (nubo permieHus o0 OTKa3e B MPEJOCTaBICHHUH
MYHHMIMIIAJIBbHON YCIYTH) U Nepelaya IPUHATOrO PEIIEHUs O MPEAOCTaBICHUHN MYHULIUIIATbHON
yeiyru (au00 pemieHusi 00 OTKa3e B MPEIOCTABICHWU MYHHIIMIIAIBLHOW YCIYTH) COTPYIHUKY
Anvunuctpanuu, Ynpasienus, Opranuzainuu, M®OL], oTBeTcTBEHHOMY 3a BbIIady pe3yJibTaTa
MPEAOCTABIICHUS YCIYTH, AJI BbIJAYH €T0 3aABUTEIIO.

Pesynprar agMMHHCTpaTHBHOM HpOLERypbl (PUKCHUPYETCSI B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa C TOMETKON «HUCIOJHEHO» CIEIUAlUCTOM, OTBEYAIONIMM 3a OKa3aHHe
MYHHIMNIAIBHON YCIYTH.

YBenomienne 3asiBUTeN sl 0 IPUHITOM pellleHHH, BbIIa4a 3asiBUTEJII0 Pe3yJibTaTa
NpeaoCcTABIeHUSI MyHUIIMNIAJIbHOM YCIyru

3.5. OcHoBaHMEM JI1 Hayaja WCIOJHEHWs aJMUHHCTPATUBHOW IPOLEAYDPHI SIBJIAETCS
NIOCTYIUIEHWE  COTPYJHUKY  AJIMUHUCTpauuu,  Ymnpasienud, Opranmzanuu, MOI],
OTBETCTBEHHOMY 3a BblJauy pe3yJibTaTa IPEJOCTaBICHUS YCIyTH, PELICHUs O IPEJOCTaBICHUU
MYHUITUTATBHON YCIYTH WM pelIeHuss 00 OTKa3e B MPEJOCTABICHUN MYHHUIIUTIAIBLHON yCIYTH
(manee - Pemenue).

AIMUHHCTpaTHBHAs  NIPOLEAypa  WCIOJHAETCS  COTPYIHUKOM  AJMHMHHUCTPALUH,
VYnpasnenuu, Opranuzanuu, M®IL], orBeTcTBEHHBIM 3a BblAauy Perenus.

[Ipu nocrynnenun Pemienus coTpyiHUK AJIMUHUCTpauuu, YnpasieHuH, OpraHuszanuy,
M®ILI, oTBeTCTBEHHBI 3a €ro BbAady, MHPOPMHUPYET 3asABUTENA O HAIMYUM HPUHITOTO
pEILIEHNUs U COIJIacyeT Crioco0 MOIyUYeHHs IpakJaHUHOM JaHHOro Perenus.

HNupopmupoBaHue 3asBUTENS OCYLIECTBIsETCs MO TeledoHy M (WIH) IMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNS HAa YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmm  3asButens oOpatwics 3a  mpefocTaBieHuMeM  yciyru  depe3  llopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX ycryr ((yHknwii) Pecybnukun Komu u (umm) Enunbrit
MOpPTaJl TOCYJApCTBEHHBIX M MYHHUIMIANBHBIX ycIyr (GyHKumi), TO HHPOPMHpPOBAHUE
OCyIIeCTBIIsIeTCS Takxke depe3 Ilopran rocyapcTBEHHBIX M MyHHUIMITAIBHBIX YCIyT ((YHKINH)
Pecny6nuku Komu u (unm) Enusblil mopTanm rocylapcTBEHHBIX M MYHMLIMNAIBHBIX YCIYT
(pyHKIIHIA).

Beimauy Pemenuss  ocymiecTBiIseT  COTPYAHMK — AIMUHUCTpaluu, YIIPaBIICHUH,
Opranuzanuu, M®L], orBeTcTBEeHHBIN 3a Bblauy PemieHus, mpu JUYHOM MpPUEME MO POCIHCH
3asBUTENSA, KOTOPAsl IPOCTABIISAETCS B )KypHAJIE PETUCTPALUH, IIPU TIPEAbSIBICHUN UM JOKYMEHTA
YAOCTOBEPSIOLIEr0 JMYHOCTb, a TMpu OOpallleHuu MpeJCTaBUTENsd TaKkKe JOKYMEHTa,
MOATBEPKTAIOLIETO TIOJTHOMOYHS MTPEICTABUTEIS.

B cnydyae HEBO3MOXXHOCTH ~ MH(GOPMHUPOBAHHMSA  CIEUUATUCT  AJMHUHUCTPAIINH,
VYnpasnenuu, Opranuzannu, M®L], OoTBETCTBEHHBIN 3a BbIIA4y pe3ysbTara NPEAOCTaBICHHUS
YCIYTH, HAIpaBiIsIeT 3asBUTENIO PemieHue depe3 OpraHM3alMI0 IIOYTOBOM CBSA3U 3aKa3HBIM
IIMCBbMOM C YBEJIOMIICHHEM.

3.5.1. KpurepueM mnpuHATHS pelieHHs O BblJa4Y€ pe3yjbTaTa MPeJOCTaBICHUS
MYHMIMIIAJIBbHONW YCIYTH WM HANpaBJICHUM pe3ysibTaTa MYHMIMIIAIBHOW YCIYTH ITOYTOBBIM
OTIPABJICHUEM SBIISETCSI BHIOOD 3asBUTENIEM CIIOCO0a €ro YBEJIOMIICHHS O MPHHATOM PELICHHUH,
BBIIAYU pe3yJbTaTa MPEeI0CTaBICHUS MyHULIUIIAIBHON YCIyTH.



3.5.2. MakcuManbpHbI CPOK HCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPBl COCTABISAET 2
pabouux AHA CO JAHA MOCTyIuleHUs PemeHus cOTpynHUKY AIMMHUCTpaluM, YIpaBlIeHHUH,
Opranuzanuu, M®L], oTBeTCTBEHHOMY 32 €ro Bblayvy.

3.5.3. Pe3ynpTaTOM HCIIOJHEHUS aIMUHHACTPATHBHOMN IPOLIEAYPHI SABISAETCS YBEJOMIICHUE
3asBUTENS O MPUHATOM Pemenun u (win) Belava 3asBUTeNto Pemenus.

Crocobom  ¢ukcanuu  pe3ynbTaTa  aJAMUHUCTPATHBHOM  NIpOLEAYpBl  SIBIISETCS
peructpanus PemeHus B )KypHajie HCXOAALIEH TOKyMEHTALINH.

HUcnpapienne onevyaToxk u (Win) omuOOK, JONMYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe NpeIoCTABJEHUS MYHUIHMNAIbHON yCJIyru

3.6. B cnyuae BBIABIEHUS 3asBUTENEM OINEYATOK, OMIMOOK B MOJyYEHHOM 3asBUTEIIEM
JTOKYMEHTE, SIBJISIOMIEMCS Pe3yJIbTaTOM NPEAOCTABICHUS MYHHIMIIAIBHOW YCIIyTH, 3asBUTEIH
BIIpaBe OOpaTUThCS B AJMHHUCTpalMio, YmpapineHue, OpraHuzanuio C 3asBICHHEM 00
WCTIPABJIICHUH JOMYIICHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHHIIUIIAIBHON yCITyTH JOKYMEHTAaX.

3.6.1. OcHOBaHWEM MJIs Ha4aja MPOIICTyPhI TI0 UCTIPABIICHUIO OTIEYaTOK ¥ (MJIH) OIMIHUOOK,
JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJbTaTe MNPEAOCTaBICHUS MYHUIUIIAIbHOM
ycIyra (majmee — Tmpolenypa), SBISETCS TOCTYIUIEHHE B AJMUHHCTpALUIO, YIIpaBlieHHE,
Opranuzanuio 3asBiIeHUs 00 HCHpaBICHUM OMeYyaToK U (WiM) OmHOOK B JOKYMEHTax,
BBIIAHHBIX B pE3yJbTaTe IMPEIOCTABICHUS MYHUIUIAJIBHON YCIyru (nanee — 3asBIeHHE 00
WCIIPaBJICHUH OTICYATOK M (MJIH) OIITHOOK).

3.6.2. 3asBiieHne 00 WCHpPABICHUHU OMNEUYATOK W (MJIM) OMMOOK ¢ yKa3zaHHEM CIocoda
MHGOPMUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHHUS M JOKYMEHTBI, B KOTOPBIX COAEpKaTCs
OTeYyaTKu U (W) OINOKH, IPEACTABISAIOTCS CIAEAYIOUIMMHU CIIOCO0aMHU:

1) nuuHO (3asBUTENEM IMPEACTABISIOTCS OPUTHHAIBI JOKYMEHTOB C OnedyaTkamu U (W)
omurOKaMy, CHEIHAINCTOM, OTBETCTBEHHBIM 3a NPEAOCTAaBICHHE MYHHUIMIIAJIBHON YCIyTH,
JIeNalTCs KOMUH 3TUX IOKYMEHTOB);

2) yepe3 OpraHU3aIMI0 MOYTOBOM CBSI3U (3asBUTENIEM HANPABIISAIOTCS KOMUHU JOKYMEHTOB
C oreyaTKamH M (MJTH) OIMTUOKaMH).

IIpuem wu peructpanms 3asBieHUS 00 HWCHPABICHWH ONEYaTOK W (WJIM) OHIMOOK
OCYIIECTBIISIETCS B COOTBETCTBHH C MyHKTOM 3.3 HacTOSIEro AJIMUHUCTPATUBHOTO periiaMeHTa.

3.6.3. Tlo pesynbraraM pacCMOTPEHHUS 3asBICHHS OO0 WCIPABICHUHU OMEYATOK M (W)
OIMOOK CHEeIHATUCTOM AJMHUHUCTpalMU, YmpaBieHus, OpraHuzaniy, OTBETCTBEHHBIM 3a
Npe0CTaBlIeHUEe MyHUIIMTIAIHON YCIyTH, B TeueHue 1 paboyero mHs:

1) mpuHUMaeT perieHre 00 HCIpaBIECHUH ONEYaToK M (WJIM) OMMOOK, MTOMYIICHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIMTIAIBHON yCIIyTH, U YBEIOMIISICT
3asBUTENII O TPUHATOM pEIICHHH CIOCOOOM, YKa3aHHBIM B 3asBICHUHM 00 HCIpaBICHUHU
ornedYaTrok u (Win) omuOOK (C yKa3aHHEM CpPOKa MCIPABIEHHUS TOMYIICHHBIX OMEYaTOK U (WJIH)
OInO0K);

2) mpuHUMAaET pelieHrne 00 OTCYTCTBUM HEOOXOAUMOCTH UCTIPABICHUS OMEeYaTOK U (WIIK)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTaTe MPEAOCTaBICHHUS
MYHHIIMITAILHOW YCIYTH, U TOTOBUT MOTUBHUPOBAHHBIM OTKAa3 B MCIIPABIICHUU ONEYATOK W (VLI )
OmuOOK, JOIMYIICHHBIX B JOKYMEHTaX, BBUIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHS
MYHHIIUIIATBHON YCIIYTH.

Hcnpapnenue omeyaTok W (WiM) OMMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BBIAAHHBIX B
pe3yabTare TPEAOCTABICHUS MYHHIMNAIBHOW YCIYTH, OCYIIECTBIISACTCS —CIEHHUAINCTOM
AnmuHucTpanuu,  YmpaeneHus, OpraHuzanyi, OTBETCTBEHHBIM 32  IIPEIOCTaBJICHUE
MYHHIIMIIAJIBLHON yCIIyTH, B TeueHue 1 paGouero aHs.

[Tpu ucnpaBneHun oneyaTok U (W) OMIKUOOK, TOMYIICHHBIX B TIOKYMEHTAX, BbIJAHHBIX B
pe3yNbTaTe MPeOCTAaBICHISI MyHUITUTIAILHON YCIYTH, HE JOMYCKAeTCS:



1) u3MeHeHue cojliepkaHusl JOKYMEHTOB, SIBJISIOLIMXCS PE3yJIbTaTOM IPEAOCTaBICHUS
MYHMLMIIAIbHON yCIIyTH;

2) BHECeHUE HOBOM HMH(pOpMalMK, CBEAECHUH M3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIe He OBUTM MpEeACTaBJICHBI MPHU MOoJaue 3asBICHUS O MPEJOCTABICHUH MYHHUIIMIIAIBHOM
YCIIyTH.

3.6.4. KputepueM mNpHUHATHSA pelIeHUs 00 HCHpPaBIEHUM ONEYaTOK M (MJU) OLIMOOK
ABIISICTCA HAJIM4YUe OINEYaTOK M (MIM) OIIMOOK, JOMYUICHHBIX B JOKYMEHTAaX, SBIISIOLIMXCS
pe3yJIbTaTOM MPEAOCTABICHUS MyHUIUITATIBHOW YCITYTH.

3.6.5. MakcumaJIbHBII CPOK MCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETyPhl COCTaBIISET HE
Oornee 5 pabouux AHEW cO JHS MOCTYIUIEHHS B AJIMUHHUCTpaluio, YmpasieHue, Opranuzanuu
3asiBJICHUs 00 MCTIPaBJICHUH ONEYaTOK U (MJIM) OIIMOOK.

3.6.6. Pe3ynbpTaToM NpoLeaypsl sSBISIETCS:

1) UCIPABIICHHBIE  JIOKYMEHTBI, SBJSIOUIMECS  PE3yJbTaTOM  IPEIOCTABIICHUS
MYHHIMIIAJIBHON YCIIyTH;

2) MOTHBUPOBAaHHBIH OTKa3 B MCIPABICHUM ONEYAaTOK M (WIM) OLIMOOK,
JIOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS MYHUIUIIAIbHOM

YCIIyTH.

Bbigaua  3adBUTENI0  MCIPABIEHHOIO  JOKYMEHTa  IPOM3BOAUTCA B IOPAJIKE,
YCTaHOBJIEHHOM ITyHKTOM 3.5 pasnena Il HacTosiiero aqgMMHUCTPAaTUBHOIO PETJIaMeHTa.

3.6.7. CnocoboMm (¢ukcanuu pe3yiabTaTa MNpOLENypbl SBISETCA  PErUCTparys
HCIIPABJIEHHOTO JOKYMEHTA WU IIPUHATOTO PELICHU B )KypPHAJIE HCXOASIIEH TOKYMEHTALUN.

JlokyMeHT, conepKaliuii omeyaTkd W (WIM) OIIMOKH, MOCHE 3aMEHbl IOAJIEKUT
YHHUYTOXKEHHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIETIE IO PACCMOTPEHUIO OOPAIICHHS 3asiBUTEIIS.

IV. ®opMBbI KOHTPOJISA 32 UCIIOJTHEHHEM
aJIMHUHUCTPATHBHOIO PerjiaMeHTa

ITopsinok ocymiecTBIeHUS TEKYIEr0 KOHTPOJIS 32 CO0JII0A¢HHEM H HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIAMH MOJI0KeHHI aIMUHICTPATHBHOIO perjiaMeHTa
NpeI0CTABJICeHUS] MyYHUIIMNIAIbHON YCJIYTM U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOLIUX TPeOOBAHMS K NMPEAOCTABICHUIO MYHHIUNIAJIbLHON yCJIyru, a
TaKsKe NPUHATHEM UMU pelleHuii

4.1. Texymmii KOHTPOJb 32 COOJIOJCHHWEM W HCIIOJHEHHEM TMOJOXEHUH HACTOSIIETO
aJIMMHHACTPATUBHOIO pErjlaMEHTa U MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K IMPENOCTABICHUI0O MYHUIMNAIBHOM YCIYr'M, OCYILIECTBJIAET  PYKOBOAMTEIh
VYmpasnenus.

4.2. KoHTpousb 3a AESITEIbHOCTHIO YTPABICHHS MO MPEJAOCTABICHUIO MYHULMIAIBHON
YCIyTH OCYILECTBIISETCS 3aMECTUTENIEM PYKOBOAWTENS aIMUHHMCTpPALMM TOPOJCKOTO OKpyra
«ByKTbUDY, KypUpyIOIUM paboTy YnpaBieHHsl 00pa30BaHusl.

KoHTposns  3a  HCHOJHEHHMEM  HACTOALIETO  aJMUHHCTPAaTUBHOIO  pEIVIaMEHTa
cotpyaaukamu MOIL] ocymectsigercss pykoBoaureaem MOLI.

HOpH}IOK H NEPUOAUTHOCTD OCYHIECTBJICHUSA IVIAHOBBLIX U BHCIVIAHOBBIX ITPOBEPOK
MOJHOTHI H Ka4eCTBA NMPEA0CTABJICHUS MyHHI[I/IHaﬂbHOﬁ YCiayru, B TOM 44cCji€ MOPHAI0K H
(l)OpMI)I KOHTPOJIA 3a MOJIHOTOH M KAa4eCTBOM NnmpeaocCraBJICHUA MYHI/IIIHHaJIBHOﬁ ydiayru

4.3. KoHTponab MOJHOTBI W KadyecTBa IMPENOCTABICHUS MYHULUINAIbHON YCIyTH
OCYILECTBIISITCS ITyTeM MPOBEICHHS IIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

[1nanoBbIE IPOBEPKHU MPOBOASITCS B COOTBETCTBUHM C IJIAHOM pabOThl YTpaBIeHUs], HO HE
pexe 1 pa3a B 3 roza.



BrennaHoBble TPOBEPKU POBOASITCA B CIy4yae MOCTYIUICHUS B YIPaBJIeHUE O0palleHUH
(bU3NUECKUX U IOPUIUYECKUX JIMIL € )Kal00aMu Ha HapyIIeHHsI UX MPpaB U 3aKOHHBIX HHTEPECOB.

4.4. BuennaHoBbIE MPOBEPKU MPOBOJATCSA B (OpMe TOKYMEHTApHOW MPOBEPKHU U (WIIN)
BBIE3/IHOM MTPOBEPKH B MOPSI/IKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM.

BrennaHoBble MPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaIECHUS
3asBUTENS O (DaKTaxX HApyILIEHHs €ro IpaB Ha MOJyYeHUE MYHUIUNAIbHON yCIIyTH.

4.5. Pe3ynbTarhl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(OPMIISIOTCA B BUJAE aKTa, B
KOTOPOM OTMEUAIOTCsl BBISIBIIEHHBIE HETOCTATKH U MIPEJIOKEHHS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 pelieHusi U aeiictBus (0e3aeiicTBUe),
NpPUHUMAaeMble (0CylIecTBIsieMble) MMM B X0/1€ NMPeI0CTABJIEHU MYHHIMIAJBHON YCIyru

4.6. JloJKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3@ MPEIOCTABIEHNE MYHUIIMIIAIBHON YCIIYTH,
HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIOJIEHHE MOpPSJKAa U CPOKOB IPEIOCTaBIECHUS
MYHHIMTIAIBHON YCIYTH.

M®I] u ero paGOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJECHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu:

1) 3a mOJAHOTY mepeAaBaeMblXx AJMUHHUCTpaluH, YmpasieHuH, OpraHu3aluy 3arpocos,
MHBIX JJOKYMEHTOB, IPUHATBIX OT 3asBUTes B MODLI;

2) 3a CBOEBPEMEHHYIO Nepeady AIMUHUCTpaluy, YnpasieHuH, OpraHu3aiy 3anpocos,
UHBIX JOKYMEHTOB, IIPUHATBHIX OT 3asBUTEI, @ TAKXKE 3a CBOEBPEMEHHYIO BbIJady 3asBUTEIIO
JNOKYMEHTOB, IlepelaHHbIX B 3THX 1essax M®I[ Oprannsanneii;

3) 3a cobOmogeHne mpaB CyOBEKTOB TMEPCOHANBHBIX JAaHHBIX, 3a COOJIOACHUE
3akoHoJartenbcTBa Poccuiickoit @enepaniny, ycTaHABIMBAIOIIETO OCOOCHHOCTH OOpalleHus ¢
uHpOopManuei, T0CTyI K KOTOpOoil orpannyeH (heeparbHbIM 3aKOHOM.

Xanoba Ha HapylleHue MOpsAAKa IPEeJOCTaBIE€HUS MyHMUMNAIbHOW yciayrn MOIL]
paccMaTpuBaeTcs AaMuHucTpanueil. [Ipu 3ToM Cpok paccMOTpeHHs Kalo0bl UCUHCISIETCS CO
JIHS pETUCTPALUHU KaJ00bl B AIMUHUCTPALIUH.

ITosi0:xeHus, XapaKkTepu3yole Tpe0OBaAaHUA K NOPSAIKY H
dopmMaM KOHTPOJIS 32 NPeI0CTABIeHNEM MYHUIMNIAJIBHON yCIyru
€O CTOPOHBI TPAKIAH, UX 00bEeIUHEHUI M OPraHu3alM i

4.7. KoHTpoJb 3a MpeI0CTaBICHUEM MYHUILIMIAIBHON YCIYTH OCYLIECTBIAETCS B opme
KOHTPOJIS 3a coOJTr0IeHrEeM MOCJIEIOBATEILHOCTH JIeUCTBUH, OTpeICTICHHBIX
aJIMMHUCTPATUBHBIMU MPOLIETypaMHU MO UCHOJHEHUIO MYHHIIMIIAIbHOW YCIYTH W MPUHITHEM
pelieHnil TOJKHOCTHBIMY JIUIIAMU, IyTEM MPOBEIEHUS TPOBEPOK COOIIOJCHUS U HCIIOJTHEHUS
JNOJDKHOCTHBIMU — JTUIIAMH  AMUHHCTpaIlMy, YTpaBlIeHUs MpaBOBBIX akTOB Poccuiickoii
®denepanuu, a TAaKKe MOJOKEHUN HACTOSIIETO AJMUHUCTPATUBHOTO PETIaMeHTa.

[TpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpAallleHHI0 Tpa)KIaHWHA WU
OpraHu3aIlH.

4.8. Ilpu oOpaimeHun TpaxaaH, UX OOBEAMHEHHWH WU OpraHU3aluil K PYKOBOJMUTEIIO
AnMuHUCTpAIUU, YTpaBIeHUS MOXKET OBITh CO3/1aHa KOMHUCCHSI C BKIIOYCHHEM B €€ COCTaB
rpaxaaH, TpelcTaBUTeleld OOLIECTBEHHBIX OOBEIMHEHUN M OpraHu3aluil s MPOBEICHUS
BHETIJIAHOBOM MTPOBEPKH MOJHOTHI M KAU€CTBA MPEJOCTABICHUS MYHHUIIUTIAIBHON YCITYTH.

V. locyneonblii (BHeCyAeOHbIi) MOPAIOK 00:KAT0BAHUS PellleHuH 1 AeilicTBUil
(0e31eiicTBUSA) OpPraHa, NPeaoCTABJISIONIEr0 MYHUIMIIAJIbHYIO YCJIYTY, a TAKXKe
JAOJKHOCTHBIX JIML, MyHUIITUNAJTbHBIX CJYKALMX

HNudopmanus 115 3asiBUTEJIS 0 €r0 NMpaBe NMOAATh Kaja00y HA peuieHue u (WJIn)
aeiicTBue (0e3elicTBME) OPraHa MecTHOro camoynpasJjeHus Pecnyoauku Komu u (nim)



€ro J10/KHOCTHBIX JIMI, MyYHHIMNAJIBHBIX ciayxkamux Pecnyoankn Komu npu
NpeaoCTABIEHUM MYHUIIUNIAJIBHOMH YCJIYyTd

5.1. 3asgBuTenu UMEIOT NpPaBO Ha OOXaJOBaHWE pELICHUH, MPHUHATBIX B XOJE
MIPEIOCTABJICHUSI MYHULMNAIBHOM yCIyru, AedcTBUM wiM Oe3nedcTBUS AJIMUHUCTpALUH,
VYnpasnenus, Opranuzanuy, JODKHOCTHBIX JIML AIMUHHUCTpauuu, YnpasiaeHus, Opraausanuu
1100 MyHHIUIATIBHOTO CIIY’KAIero B 10CYA€OHOM HOPSIKE.

Mpeamer kano00bI

5.2. 3asBUTENL MOXKET 00PATUTHCS € KaJ000H, B TOM YHCJIE B CIEAYIONINX CIIydasx:

1) HapymeHue cpoka PperucTpalud 3ampoca 3asBUTENs O  IPEJOCTaBICHUH
MYHMIIMIIAIBHON YCIIyTH;

2) HapylIeHHe CpoKa MPe0CTaBICHUS MyHHUIMIIAIBHOM yCIIyTH;

3) TpeOoBaHue Yy 3asgBUTENd JOKYMEHTOB, HE IIPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMHU akTaMu Poccuiickoii denepannu, HOpMATUBHBIMU [TPABOBBIMU akTaMu PecryOnuku
Komu, MyHuImnaibHbpIMU IPaBOBBIMM aKTaMU JUIs IIPEIOCTABIICHUS MyHUIIMIIAIbHON yCITyTH;

4) oTka3 B npuemMe JOKYMEHTOB, IIPEAOCTAaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMM INIpaBOBbIMM akTamu Poccuiickoii ®enepanyv, HOPMAaTUBHBIMU IIPaBOBBIMHU
aktamu PecnyOonmukun Komu, MyHUIMNAAbHBIMM IPAaBOBBIMU aKTaMHU JUIs HPEAOCTABICHUS
MYHMIMIIATIBHON YCIIYTH, Y 3asiBUTENS;

5) oTka3 B MpPENOCTaBJIEHUM MYHHLMIIAIBHOW YCIyTH, €CIM OCHOBaHMsA OTKa3a He
IIPEelyCMOTPEHbI (hefiepaabHbIMU 3aKOHAaMHU WU TNPUHATHIMU B COOTBETCTBUUM C HHUMHU HHBIMH
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoil denepanny, HOPMATHBHBIMHU IIPAaBOBBIMU
aktamu Pecny6nuku Komu, MyHHIIMIIaIbHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHME C 3asiBUTENS MIPU MPEJOCTABICHUY MYHUIUNAIBHON YCIyTH IUIaThl, HE
MIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu PecnyOmukun KoMy, MyHMIMDAIBHBIMH IPaBOBBIMHU
aKTaMu;

7) oTKa3 opraHa, NMpeAOCTaBIAIOIIEI0 MYyHHIMIIAIBHYIO YCIYTy, JOJKHOCTHOTO JIHIA
Oprasa, IpeJoCTaBISAIOIET0 MYHUIIMIIAIBHYIO YCIYTy, B UCIPABICHUHU JONYIIEHHBIX ONEYaTOK
U OHIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHHUIMIIAIBHOM yCIyrd TOKYMEHTax
1100 HapyIIEHHE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

Opran, npeocTaBJISIIOMINA MYHHIIUTIATbHYIO YCJIYTy
1 YIIOJJHOMOYeHHbIe HA PACCMOTPEHHe Ka100bI 10KHOCTHbIE JIMIA, KOTOPbIM
MOxeT ObITH HallpaBJieHa KaJji00a

5.3. ’KanoOa nmoyaercss B MUCbMEHHOW (hopMe Ha OyMaKHOM HOCHUTENE, B 3JIEKTPOHHOU
(bopme pyKOBOIHUTENIO YTIpaBICHUSI.

XKaoObl Ha pemieHus, MPUHATHIE Y IPaBICHUEM 00pa30BaHMUsl, TOIAIOTCS PYKOBOJUTEIIO
aJIMHUHUCTPAIlMM  TOPOJCKOro oOkpyra «Bykrbu» 1ubo0 B cioydae ero OTCYTCTBHUS
paccMaTpuUBalOTCAd  3aMECTUTENIEM  PYKOBOAUTENS  aJIMHHUCTPALIUM TOPOJCKOTO  OKpyra
«ByxkTBUD), KypHpYIOIIMM paboTy YmpaBieHHs 00pa30BaHUsL.

XKanoObl Ha AEWCTBUS PYKOBOAMTENS aJMHHUCTPAIIMH TOPOJCKOTO OKpyra «ByKThUD) B
CBSI3M C OTCYTCTBHEM  BBIIIECTOSIIIETO OpraHa pacCMaTpPHUBAIOTCS — HEIOCPEICTBEHHO
PYKOBOAMTENIEM aIMUHUACTPALIMU TOPOJICKOr0 OKpyra « ByKTeuD».

HOPHIIOK nmoaavum M pacCMOTpEHUs 2KaJ100bI

5.4. XKanobGa MoxeT OBITh HaIlpaBlieHa Yepe3 OPraHM3ALUIO0 MOYTOBOW CBS3H, WHYIO
OpraHM3allMi0,  OCYIIECTBIAIOIIYI0  JOCTaBKY  KoppecmoHaeHuuu, uepe3 MODL[, ¢



UCTIOJIb30BaHUEM MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», 0UIHaIbLHOTO
caiiTa opraHa, MPeIOCTABISAIONIETO0 MYHHUIUINAIBHYIO YCIYTY, MOPTajIOB TOCYAapCTBEHHBIX H
MYHUIIUNATBHBIX yCayr ((QyHKUMi), a Takke MOXeT ObIThb NPUHATA TPU JUYHOM NpUEMe
3asiBUTEIIS.

B ciydae mogaum kanoObl NMpU JIMYHOM IpHUEME 3asiBUTENb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIONIMI €ro JHMYHOCTh B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
®enepanun. [Ipu mogaye xano0bl B SJIEKTPOHHOM BHE TOKYMEHTHI MOTYT OBITh TIPEACTaBICHBI
B (opMe 3IEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX SJEKTPOHHOW MOAMUCHI0, BHUI KOTOPOMi
MPEAYCMOTPEH  3aKOHOJaTenbCTBOM  Poccuiickoir  ®Pexepannu, MNOpU  3TOM  JTOKYMEHT,
YAOCTOBEPSIONINH JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.5. XKanoba noskHa conepxarh:

1) HauMeHOBaHKe OpraHa, MPEeJAOCTABIISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIOUIEr0 MYHULHUINANbHYIO YCIyry, JIMOO MYHHUIMIAIBLHOTO
CITy KaIleTo, PEIICHUs U JeHCTBUS (0€3/1eCTBHE) KOTOPBIX 00KATYIOTCS;

2) hamMumHro, UMsI, OTYECTBO (TIOCIIETHEE - PU HATMYHH), CBEJCHHS O MECTE JKUTEIHCTBA
3asgBUTENS - GU3NYECKOTO JIKIA JTH00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHHUS 3asBUTEIS
- IOPUJMYECKOTO JIMIa, a TaKke Homep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
ANIEKTPOHHOM MOYTHI (ITPU HAJIWYHMK) M MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBITh HampaBjeH
OTBET 3aBUTEIIIO;

3) cBemeHus 00 OOXKaTyeMBIX PEIICHUAX W JCUCTBUAX (Oe3melCTBHM) OpraHa,
IIPEIOCTABIISAIOLIETO MYHHIIMIIATIbHYIO yCIyTy, JOJKHOCTHOTO auna oprasa,
MPEIOCTABIISAIONIET0 MyHHUIIUIIATIBHYIO YCIYTY, JIN00 MyHHUIIMITATFHOTO CITY>KaIIero;

4) noBOMBI, HA OCHOBAaHUM KOTOPBIX 3asSBUTENb HE COIVIACEH C PELICHUEM U JIEHCTBUEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTABISIIONIETO MYHHUIMMAIBHYIO YCIYTY, JAOKHOCTHOTO JIMIIA
OpraHa, NPEIOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIyry, JUOO MYHUIMIAIBHOTO CIY’Kallero.
3asBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJIMYHUH), TOJATBEPKIAIOIIHIE IOBOIBI
3aABUTEIIS, JTHOO UX KOIIHH.

5.6. B ciyuae ecnm kanoba mogaercs yepes Mpe/CTaBUTENs, UM TaKKe MPe/ICTaBIsIeTCs
JOKYMEHT, IOATBEPKAAOIIUI ITOJTHOMOYMS Ha OCYILECTBICHHE COOTBETCTBYIOINX AEHCTBUN. B
KauecTBE JIOKyMEHTa, TMOATBEPXKAAIOMIET0 TMOJHOMOYHS IPEACTABUTENS, MOXET OBbITh
[IpEJICTaBJICHA:

1) odopmieHHas B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit ®deneparmu
JIOBEPEHHOCTH (Tt (PU3HUYECKHX JINIT);

2) odopmieHHas B COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickoit ®Depeparuun
JIOBEPEHHOCTh, TOJMNNCAHHAsA PYKOBOAMTEIEM 3asBUTEN] WJIM YINOJIHOMOYEHHBIM 3THUM
PYKOBOJUTENEM JIULIOM (ISl FOPUIUYECKHX JIHIL);

3) xomus pemeHUs O Ha3HAYCHWW WM 00 M30paHuMu MO0 TMpHKa3a O Ha3HAYCHUU
(bu3MYeCKOro IWIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IHUII0
o0Jazaet mpaBoOM JeCTBOBATh OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.7. Peructpamust  KanoObl  OCYIIECTBJISETCS  OpPraHOM,  MPEAOCTABISIONINM
MYHUIIUMATIBHYIO YCIIYTy, B XXypHaje ydeTa jkajiod Ha pemieHust u jaeictBus (Oe3neiicTBue)
OpraHa, TMpPeJOCTABISIIONIETO MYHULMMAIbHYIO YCIAYTy, €ro JOJDKHOCTHBIX JIMIl |
MYHUIUMATIBHBIX cayxammx (manee - XXypHana) B Te4eHHE OJHOTO paboyero IHS CO JHS ee
MOCTYIUICHHUS C IPUCBOECHUEM €1 PEerucTpallMOHHOTO HOMEpA.

Benenne JKypnama ocymectBisiercs 1o ¢GopMe M B TIOPSIKE, YCTaHOBICHHBIMH
MIPABOBBIM aKTOM AJIMUHUCTpAIUH, Y npaBieHus, Opranuzaiuu.

AnmunucTpanueii, YmnpasienueM, OpraHuzanuedl BbIIAeTCs paclucKa 3asBUTENIO B
MOJTy4YeHUU OT HEro kajnoObl U MHBIX MPEJCTABICHHBIX JTOKYMEHTOB B MHCbMEHHON (opme Ha
OyMa)KHOM HOCHUTEJNIe C YKa3aHHEM PETHUCTPAIIMOHHOTO HOMepa >KajioObl, JaThl M BPEMEHHU ee
npueMa, MepeyHsl MPEACTAaBICHHBIX JOKYMEHTOB HEMOCPEICTBEHHO MPHU JHUYHOM TpUEME
3asiBUTEIIS.

Pacriucka o peructpanuu KajoObl W TOMYyYEHHH JOKYMEHTOB C yKa3aHUEM



PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BPEMEHHU €€ IpHeMa, MEePedHs MPEACTaBICHHBIX
JOKYMEHTOB, HampaBieHHbIX d4epe3 MODI[, ¢ wucnonb3oBaHueM HWHGOPMAIMOHHO-
TEJIEeKOMMYHUKALMOHHOMN ceTH «VHTepHeT», 0(pULIMaNbHOIO caiiTa opraHa, IpeJoCTaBISIOLIETO
MYHHIIMIAJIBHYIO YCIyTy, MOPTAJIOB TOCYJApCTBEHHBIX M MYHUIMMANBHBIX YCIHyT ((QyHKIUN)
HaIIpaBJISETCS 3asABUTEII0 4Yepe3 OpraHU3alMI0 IIOYTOBOM CBS3HM, WHYKO OpraHU3alMIo,
OCYIIECTBISIONIYIO JOCTaBKY KOPPECHOHICHIIMHM, B TeueHHe 3 pabodymx JHEHl co ITHS uX
pPEruCTpaLyH.

Pacriucka o peructpanuu KajoObl W TOMYyYEHHH JOKYMEHTOB C yKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BPEMEHHU €€ IpHeMa, MEepedHs MPeaACTaBICHHBIX
JOKYMEHTOB, HAIpPABJICHHBIX 4YE€pe3 OpPraHM3alfi0 IOYTOBOW CBS3M, HHYK) OpPraHU3aIMIo,
OCYLIECTBJISIONIYIO IOCTaBKY KOPPECIIOHACHIINH, HAIIPABJISAETCS 3asBUTEII0 YE€PE3 OPraHU3aLIUI0
MOYTOBOM CBSI3M, MHYIO OpPraHM3alMi0, OCYIIECTBIISIIONIYIO JOCTABKY KOPPECHOHJCHIIMH, B
TedyeHue 3 pabounx THEH CO JHS UX PETUCTPAIIHH.

5.8. Ilpm mocrtymiennn xanoObl vepe3 MODIL], obecneumBaeTcs €€ Tmepemada 1o
3alUIICHHON WH(OPMAIMOHHONH CHUCTEME WM KypbEepCKOW JOCTaBKOH JOHKHOCTHOMY JIHILY,
HAJeIEHHOMY TOJHOMOYHMSMHM TIO PAacCMOTPEHUIO 3KajJo0 B TMOPAIKE U CPOKH, KOTOpHIE
YCTaHOBJIEHBl ~COTJIAIEHHEM O B3auMojeicTBuu Mexay MOL[ u  AnMmuHuctpanue,
VYnopasnenuem, OpraHuzanusMyd, HO He TMO3[0Hee cieayiouero pabodero AHS CO JHA
MOCTYTUICHUS KAJIOOBI.

[Tpu mocrymienun xanooer yepe3 M®II, crenmamuct M®IL] peructpupyer xanoly B
nHpopMannonHoi cucreme M®L] ¢ mprcBoeHnEM kanode PeruCTPaMOHHOTO HOMEpa M BbIIAeT
3asBUTEIIO PACTIMCKY B MOJyYEHUH 5Kallo0bl, B KOTOPOH yKa3bIBaeTCs:

1) mecto, mata u Bpems IpreMa >KanoObl 3asiBUTEIS,;

2) haMuusi, UM, OTYECTBO 3asIBUTEIIS;

3) nepedyeHb NPUHATHIX TOKYMEHTOB OT 3asIBUTENS;

4) pamunus, UMs, OTYECTBO CIIEIUAINCTA, PUHSBIIETO KaI00y;

5) cpok paccMOTpeHHusl *ajJloObl B COOTBETCTBUM C HACTOSILIKM aJIMUHUCTPATUBHBIM
pErlaMeHTOM.

5.9. B cnyuae ecnu kano0a mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE
BXOJIUT TPUHSATHE PEIICHUS MO0 Kanobe, B TeueHue 3 pabouux THEH cOo JHA ee perucTparuu
YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMI0 YKa3aHHOTO OpraHa HampaBiseT Xajol0y B Opras,
MPEAOCTABIAIOIMINN  MYHUIIMIAIBHYIO YCIYyTy W YIHOJHOMOYEHHBIH B COOTBETCTBUU C
KOMIIETEHIINE Ha €€ PacCMOTPEHHE, M B MHCbMEHHOW (opMe HMHPOPMHPYET 3asBUTENS O
MepeHaIPaBICHUN KaJIOObI.

[Ipu >TOM CpOK paccMOTpeHHSs KaloObl MCUUCISACTCS CO JHS PErHCTPalld KanoObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.10. B cny4yae ycTaHOBIEHHMS B XOJ€ WM MO pPE3yJbTaTaM PAaCCMOTPEHHS >KajJoOBbl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TPABOHAPYIICHHWS WM TMPU3HAKOB COCTaBa
MPECTYIUICHUS] MMEIOLINECs MaTepHuabl He3aMeIUTENbHO (He mo3aHee 1 pabodero mHS co JTHS
YCTAaHOBJICHHUSI  YKa3aHHBIX  OOCTOSATENIbCTB)  HAMPABJSIOTCS  JODKHOCTHBIM  JIMIIOM
AJIMUHUCTpAIMU B OPTaHbl IPOKYPaTYPBHI.

Cpokn paccMoOTpeHus Kaji00

5.11. Kanoba, mocTynuBIIas B OpraH, NPEAOCTABISIONIMNA MYHHUIUNAIBHYIO YCIYTY,
MOMJIC)KAT  PACCMOTPEHMIO  JOJDKHOCTHBIM — JIMIIOM, HAJCIEHHBIM  IIOJHOMOYHUSMHU IO
paccMOTpeHHIO kajo0, B TeueHue 15 paboumx AHEH cO NHSA €€ PEerucTpaluu, a B cllydae
00>kaJI0BaHUs OTKa3a OpraHa, NPeJOCTaBIAIOLUIET0 MyHHIUIIAIBHYIO YCIYTy, €ro JOJKHOCTHOTO
JUIa B IpUeMe JOKYMEHTOB y 3asBUTENs JIMOO B HCIIPABJIICHHUU JOINYIIEHHBIX OMNEYaTOK U
omKOOK WM B Ciy4ae 00KaloBaHHs HapyLICHUs YCTAaHOBJIEHHOIO CpOKa TaKUX MCIIPABICHUH -
B TeUeHUE 5 pabouux JAHEH CO JHS €€ perucTpaluu.

B ciyuae ynoBierBopeHus kanoObl B (hopMe MCIpPaBICHUS JOMYLIEHHBIX ONEYaTOK U



OIIMOOK B BBIIAHHBIX B PE3YJbTATC MPCAOCTABJICHUA MYHHIII/IHaJII)HOfI YCIyru AOOKYMCHTAX,
OTBCTCTBCHHOC JIMIIO B TCUCHUC 5 pa6oq1/1x ,Z[Heﬁ CO OHs perucTpanuu ’KaJIOOBI TOTOBUT IIPOCKT
MOTHUBUPOBAHHOTO OTBCTAa O PE3YJIbTaTax pPACCMOTPCHUA )KaJIO6I>I, B TOM YHCIC IIPOCKT
AOKYMCHTA C UCITPABJICHHBIMU JOITYIICHHBIMU OIICYATKAMUA U OIIMOKaMH.

IlepeyeHb OCHOBaHUII J1JI51 IPHUOCTAHOBJIEHUSI PACCMOTPEHHUS KAJIO00bI B CJIy4ae,
€CJIM BO3MOKHOCTH NPUOCTAHOBJICHUS MPeIyCMOTPEHA 3aKOHOAaTeJIbcTBOM Poccuiickoi
Denepanun

5.12. OcHOBaHuUs /U1 IPUOCTAHOBIICHUSI PACCMOTPEHUS Kall0ObI HE MPEyCMOTPEHBI.
Pe3yabTaT paccMoTpeHus KaJI00b1

5.13. Tlo pe3ynpTataM pacCMOTpPEHMs SKainoObl YrpaBieHue, AJMHUHUCTpalus
MIPUHUMAET OJIHO U3 CIEAYIOLIUX PEIICHUN:

1) ynosnerBopsier *anoOy, B TOM 4YHcie B (OpME OTMEHBbI IMPHUHATOrO PEICHMS,
WCIPABJICHUS JOMYIIEHHBIX OPraHOM, IPEIOCTABISAIOIUM MYHHULIUIIATIBHYIO YCIIYTY, ONIEYaTOK U
omMOOK B BBIIAHHBIX B pe3yjbTaTe MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyrd TOKYMEHTax,
BO3BpaTa 3asABUTENIO JIEHE)KHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE TIPEIYyCMOTPEHO
HOpPMaTHUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit ®enepannu, HOPMATUBHBIMHM IPAaBOBBIMHU
akTamu PecnyOnukn Komu, MyHUIIMIIATBHBIMY TTPABOBBIMU aKTaMH, a TAKXKe B HHBIX (popmax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUH JKaT00BbI.

VYkazaHHOE pelieHrne NpuHUMaeTcst B hopMe akTa YTpaBieHus, ATMUHUCTPALIUH.

B ciyuae ynoBnerBopeHus kanoObl B (hopMe MCIpPABICHUS JOMYLIECHHBIX ONEYaTOK U
omrOOK B BBIIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHHUIMIIATBHON YCIYyTHd TOKYMEHTaX,
OTBETCTBEHHOE JIUIO B T€UEHHE 5 pabouMxX JHEH CO JHS PErHCTPaLUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAaHHOI'O OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KaJoObl, B TOM YHUCIE IPOEKT
JOKYMEHTa C UCHPABICHHBIMU JONYIICHHBIMU ON€YaTKaMHU U OIINOKaMH.

5.14. OcHOBaHUAMH JUId OTKa3a B yJIOBJIETBOPEHUH KaAJIOObI SBISIOTCS:

1) HajmyMe BCTYNMBIIETO B 3aKOHHYIO CHJIy peEIIEHHs CyJa, apOUTPa)KHOrO cyna Io
&Kay00€e 0 TOM K€ ITPeIMETE U 110 TEM K€ OCHOBAHUSM;

2) mopaya >kajoObl JHMIIOM, MOJHOMOYHS KOTOPOIO HE IOJATBEPXKAEHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuniickoit denepanuy;

3) HanuuMe peleHus Mo kajgobe, NPUHATOro paHee B COOTBETCTBHM C TPeOOBAHUSMU
HACTOAILIET0 aJIMUHUCTPATUBHOIO PErVIaMEHTa B OTHOLLEHUM TOTO K€ 3asBUTENS U 110 TOMY XKe
IPEIMETY KaloOBbI.

4) npu3HaHUE XalI00bl HEOOOCHOBAHHOM (pelieHus U ercTBUs (0e3/1ecTBIE) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyIllICHHE MIPaB 3assBUTEIIA).

Ilopsinok ungopMupoBaHus 3asBUTEIA 0 Pe3yJbTATAX PACCMOTPEHH KAJT00bI

5.15. He mo3mHee nHS, CIEOYIOMIETO 3a JHEM MPHHATUS YKa3aHHOTO B IMyHKTe 5.13
HACTOSAIICTO AIIMI/IHI/ICTpaTI/IBHOFO periilaMCcHTa pCIICHUS, 3asIBUTCIIIO B MUCbMEHHOU qJOpMC H 110
KEIAHHWI0 3asBUTEISI B DJCKTPOHHOW (OpMe HampaBisieTcss MOTHBUPOBAHHBIH OTBET O
pe3yJibTaTaX pacCCMOTPECHHUS JKATOOBI.

ITopsinok 00kaoBaHUs pelIeHUs 110 Kan00e
5.16. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJICOHOTO OO0KaJIOBaHWs, a TaKXKe Ha

JII000H CTaluu paCCMOTPCHUS CIIOPHBIX BOIIPOCOB 3asBUTCIIb UMCCT IIPaBO O6paTI/ITBC$I B CYOA B
COOTBCTCTBHUU C YCTAHOBJICHHBIM IIGfICTBYIOHIPIM 3aKOHOAATCILCTBOM IMOPAAKOM.



IIpaBo 3asiBUTE/Is1 HA MOJyYeHHe HH(pOPMALIUH U IOKYMEHTOB, HE00X0AUMBbIX J1JIs1
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.17. 3asBuTens BIOpaBe 3alpamdBaTh M IOJy4aTh HWHPOPMAIUIO W JOKYMEHTHI,
HEO0OXOAUMBIE [ 0OOCHOBAHUS U PACCMOTPEHHUS >KaI00BbI.

Cnoco6b1 nHGOpMUPOBAHNS 3asiBUTEJIS 0 MOPS/IKE MOJAYHU U PACCMOTPEHU s
JKAJ100bI

5.18. Nndpopmanus o nopsake Mojadu U pacCMOTPEHUS JKalo0bl pa3MeIaeTcs:
Ha WHPOPMALMOHHBIX CTEHJIaX, PACTIONIOKEHHBIX B AJMHUHUCTPAINH, Y IPaBICHHUH,
Opranuzanuii, B MOI;
Ha OPUIIMATBHBIX calTax AJAMUHUCTpanuu, Y npasienus, Opranuzanuii, MOILI;
Ha [opTajiaX roCyJapCTBEHHbIX U MyHHIUIIAIBHBIX YCIYT (PyHKLUIL).
5.19. Undopmanuio o mopsaKe mogavl U paCCMOTPEHUS JKATO00bI MOYKHO MOJTyYUTh:
HOCPEICTBOM Telle()OHHOM CBSI3M MO HOMEPY AJIMHHUCTPALMH, YIIpaBICHUS,
Opranmzanuu, MOLI;
HOCPEACTBOM (PaKCUMHUIIBHOTO COOOIIEHUS;
NIpU JTUYHOM OOpalieHny B AJIMHHUCTpAIuio, Ynpasinenue, Opranuzanuio, MOL, B
TOM YHCJI€ 110 3JIEKTPOHHON MOYTE;
NPy NMMCBMEHHOM OOpalieHnu B AJMUHHCTpanuio, Ymnpasienue, OpraHuszamnuy,
M®II;
MyTeM ITyOJIMYHOTO HHPOPMHUPOBAHUSI.



[Tpunoxenue 1
K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTaBICHUSI MyHULIUTIATBHON yCIyTH

«IIpencrapnenue nHPOpMAIIH 00 00pa30BaATEIBHBIX

nporpammax (yueOHBIX MIaHaX, KaJleHIapHbIX

yueOHBIX Tpadukax, pabounx mporpaMmmax
y4eOHBIX IPEAMETOB, KYPCOB, TUCIUTUINH
(Momyneit))»

OOw1ast nuHbopMaLKs O TEPPUTOPUATIEHOM OT/IEJIE TOCYAAPCTBEHHOTO aBTOHOMHOTO
yupexaenus: Pecrryonmku Komun « MHOTO(yHKIIMOHATIBHBIN IIEHTP MPEIOCTaBICHHS
rOCyJJapCTBEHHBIX U MyHHLIMNAIBHBIX yciyr Pecrybnuku Komun» o ropogy BykTsun (nasnee -
ML)

ITouyToBBIN agpec It HAaPaBICHUS
KOPPECTIOHAECHIINH

169570, Pecny6muka Komu, r. ByktbLn,
ya. [Inonepckas, a. Sa

dakTHueCcKun aaApeC MECTOPACITIOJIOKCHUA

169570, Pecny6muka Komu, . BykTbin,
ya. [Inonepckas, a. Sa

AJpec IEeKTPOHHOM NOYTHI JJIs1 HAlIPaBJIECHUS
KOPPECHOHICHIIUI

vuktyl@mydokuments11.ru

TenedoHbI OTJEIIOB MM UHBIX CTPYKTYPHBIX
oApa3IeaCHUM

(882146) 2-29-14

OdunmanbHblil caliT B ceTi HTEpHET

www. vuktyl.mydokuments11.ru

®.1.0. pyKkoBOIUTENS

Koctopauuenko CBetnana BuktopoBHa

I'paduk padoTsl mo npuemy 3asipurtesieil Ha 0aze MPIL

Jenb Heeu Yacel padboThl Yacel npuemMa rpakaiad
[TonenenbHuK 09:30 - 17:00 09:30 - 16:30

0e3 mepepbiBa Ha 00€e]T 0e3 mepeprIiBa Ha 00e]
Bropauk 11:00 - 19:00 11:00 - 19:00

0e3 mepepbIBa Ha 001 0e3 mepephiBa Ha 00e]
Cpena 09:30 - 17:00 09:30 - 16:30

0e3 nepepbiBa Ha 00e] 0e3 mepephiBa Ha 00e]
Yersepr 11:00 - 19:00 11:00 - 19:00

0e3 mepepbIBa Ha 001 0e3 mepeppIBa Ha 00e]
[TsaTHMIA 09:30 - 17:00 09:30 - 16:30

0e3 mepepbiBa Ha 00e] 0e3 mepepbiBa Ha 00es
Cy660Ta BBIXOJTHOM JICHD BBIXOJIHOH JICHb
Bockpecenbe BBIXOJIHOH JIeHb BBIXOJ/IHOH JIeHb

O6m1as nadopmaryst 00 aIMUHUCTPAITIH TOPOJICKOTO OKpyra « ByKThI

[ToutoBbIH agpec s HanpaBJIeHUs KoppecnonaeHmu | 169570, Pecrrybnmka Kowmwu,
r. BykTbui, yi. Komcomonbckas, a.14
DakTUYECKUI aJIpec MECTOPACIIONOKEHUS 169570, Pecrrybnmka Kowmwu,

r. BykToui, yi. Komcomonbckas, a.14

AJpec IeKTPOHHOM MOYTHI JJI HalpaBJIeHUS

KOPpCCIIOHACHI NN

uprav(@mail.ru

Tenedon ans cupaBok

8 (82146) 2-12-72

TenedoHbI OTJICIIOB I MHBIX CTPYKTYPHBIX

8 (82146) 2-12-72




OApa3ACICHUM

Odunmansublil cailT B cetn MUnTepHer (ecnu umeetcst) | www.vuktyl.com

@®.1.0. pykoBoauTeNs aIMUHUCTPALIUHA TOPOICKOTO Kpucanos Bukrop Hukonaesnu
okpyra «BykTeum»

['paduk pabOTH aIMUHUCTPALIMU TOPOJICKOTO OKpYTra «BYyKThLI)

Jenb Hengenu Yacsel paboThI Yacel npuema rpaxaaH
(oOeeHHBII NIEpephIB)
IMonenenLHUK 8:30-17:15 8:30-17:15
OO0enieHHBII NTepepHIB: OOeneHHBII TIEpephIB:
12:45 - 14:00 12:45 - 14:00
Bropuuk 8:30 - 17:15 8:30 - 17:15
OO0eneHHbIii TepephIB: OO6eneHHbIN IEPEPHIB:
12:45 - 14:00 12:45 - 14:00
Cpena 8:30-17:15 8:30-17:15
OO0eneHHbli NepephIB: OO6eneHHbIN epephIB:
12:45 - 14:00 12:45 - 14:00
YerBepr 8:30 - 17:15 8:30 - 17:15
OO0eneHHBII TepepHIB: OO0eneHHbIN TIEPEPHIB:
12:45 - 14:00 12:45 - 14:00
[IaTHUIIa 8-30 - 15-45 8:30 - 15:45
OO0GeneHHBIN MTepephIB: OO0eneHHBIN TTepEPHIB:
12:45 - 14:00 12:45 - 14:00
Cy660Ta BrixonHoli nesn BrixonHoii 1eHb
Bockpecenbe BrixogHol neHb BrixogHol neHp

Oo0mas nundopmanus o0 YnpapjieHnu 00pa30oBaHus
aIMIHHUCTPAIU TOPOACKOT0 OKpyra « BykTbLm

ITouToBBIN anpec 11 HAIIPABJICHUS 169570, Pecniy6iuka Komu, r. Bykrsu,

KOPPECTIOHAECHIIMHI yi. Komcomonnckas, 1.14

DakTUYECKUN aIpec MECTOPACIIONIOKEHUS 169570, Pecniy6niuka Komu, r. Bykre,
yi. Komcomornbckas, a.14

AJpec IEeKTPOHHOM NOYTHI JJIs HAllPpaBJIECHUS vuktyl@mail.ru

KOPPECIIOHICHIIUU

Tenedon 8 (82146) 2-14-30

TenedoHb! OTAETOB WM HHBIX CTPYKTYPHBIX 8 (82146) 2-13-54

NOApa3ACICHUM

OdunmanbHblil caifiT B cetn HTepHeT (eciu www.vuktyl.com

UMeeTcsl)

®.1.0. HauanbHUKa YTpaBiIeHUs: 00pa3oBaHUs EpmoBa Enena AHTOHOBHA

aJIMUHHUCTPALIUU TOPOJCKOT0 OKpyra «ByKTbum»

I'paduk paGoTsl YnpasJ/eHus 00pa3oBaHus aIMUHHUCTPALIMU FOPOJICKOTO OKpyTra «ByKThII»

Jens Henenu Yacel paboTel (00e1eHHBII Yacs!l npuema rpaxjiaH
TIepEPHIB)
[lonenenbHuK 8:30 - 17:15 8:30-17:15
OO0eeHHBIN MTepephIB: OO0eneHHBIN MepephIB:
12:45 - 14:00 12:45 - 14:00
Bropnuk 8:30-17:15 8:30-17:15
OO0enieHHBI NTepephIB: OO0eeH I TepephIB:




12:45 — 14:00 12:45 - 14:00
Cpena 8:30-17:15 8:30-17:15
OO0eneHHbli epephIB: OO0eneHHBbIi nepephIB:
12:45 - 14:00 12:45 - 14:00
Uetsepr 8:30-17:15 8:30-17:15
OO0eneHHBII MepephIB: OO0eneHHBII epephIB:
12:45 - 14:00 12:45 - 14:00
IIaruuna 8:30 - 15:45 8:30 - 15:45
OOGeeHHBIN TepephIB: OOGeneHHBIN MepephIB:
12:45 - 14:00 12:45 - 14:00
Cy660Ta Brixonuoii nesp BrixogHoi nesp
Bockpecenbe Brixoguoii nenn BrixogHoit nenn

OOm1ast vHGOpMAIIHS 0 MyHUITUTIAILHBIX OFO/PKETHBIX 00pPa30BaTENIbHBIX YUPSIKICHHSX,
peaTM3yIONMUX 00pa30BaTEIBHYIO MTPOrPaMMy HAYaIBHOTO 00IIET0, OCHOBHOTO 0OIIETO,
cpenHero odriero oopasoBaHus

DJIeKTPOH- Opu- Ipagur
®.1.0. . ua- paboThI
HaumenoBanue |  Anpec Tenedon HBIA .
PYKOBOTUTEIIS BHBIH
azapec .
caiirt
1 2 3 4 5 6 7
Mynununanss | 169570
oe OropkeTHoe | PecryOnu [Monenens
obmeobpazoBa | ka Komu HUK —
TEIbHOE r. ) MSATHUIA
YUpEKICHUE Byktein, | Sxy6 Nanunaa 2(183231246) sheola 1@ 2{;%-//% ¢ 8:30 no
«Cpennsis yiI. HuxonaeBHa mail.ru vukivl 15:00 gac.
001eo6pazo- Kommynn VUL
BaTeJbHAS CTH-
mKkoja Ne 1» r. | geckas, II.
BykTbLn 4
MyHununaisH Ilonenens
oe OrokerHoe | 169570 HUK —
obmeobpazoBa | PecryOnm MATHALA
TEJTBLHOE ka Komu c 8:30 no
yUpexKaACHUE T. ) 15:00 yac.
«Cpennsist ByxkTsi, HMosmrosa 8(82146) | kravchenko hitpi.cier
001eo6paso- YL Jiobosr, 21601 2(@mail.ru avchenk
MuxaitiioBHa = 0-2.1u
BaTe/IbHAas KommyHnu
mkona Ne 2 | cTu-
M. I'.B. | geckas,
KpaBuenko» r. | m1.11
BykTbIn
Mynununansd | 169585 [Tapxomen 8(82146) bunina.a.a http://po | Ilonenens
oe OromkerHoe | PeciyOim | Bsiuecnas 96298 @yandex.ru | dher- HUK —
obmieobpazoBa | ka Komu | BuktopoBuu school.uc | naTHUIA
TETHLHOE T. 0z.ru c 8:30 no
yUpeKICHUE ByxkTbin, 15:00 yac.
«Cpennsist c.
o0mreo0paso- [Tomguepnbe



http://podher-school.ucoz.ru/
http://podher-school.ucoz.ru/
http://podher-school.ucoz.ru/
mailto:bunina.a.a@yandex.ru
mailto:bunina.a.a@yandex.ru
http://Kravchenko-2.ru/
http://Kravchenko-2.ru/
http://Kravchenko-2.ru/
mailto:kravchenko_2@mail.ru
mailto:kravchenko_2@mail.ru
http://www.kpmo.ru/kpmo/report/filling/obj/4475774/rnd/0.374294557620123
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file:///D:%5C%D0%9C%D0%BE%D0%B8%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B%5C%D0%9C%D0%B0%D1%80%D0%B8%D0%BD%D0%B0%5C%D0%A0%D0%95%D0%93%D0%9B%D0%90%D0%9C%D0%95%D0%9D%D0%A2%D0%AB%5C%D0%9E%D0%B1%D1%80%D0%B0%D0%B7%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%5C%D0%A0%D0%B5%D0%B3%D0%BB%D0%B0%D0%BC%D0%B5%D0%BD%D1%82%D1%8B%20%D0%9E%D0%91%D0%A0%D0%90%D0%97%D0%9E%D0%92%D0%90%D0%9D%D0%98%D0%AF%5Cshcola__1@mail.ru
file:///D:%5C%D0%9C%D0%BE%D0%B8%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B%5C%D0%9C%D0%B0%D1%80%D0%B8%D0%BD%D0%B0%5C%D0%A0%D0%95%D0%93%D0%9B%D0%90%D0%9C%D0%95%D0%9D%D0%A2%D0%AB%5C%D0%9E%D0%B1%D1%80%D0%B0%D0%B7%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5%5C%D0%A0%D0%B5%D0%B3%D0%BB%D0%B0%D0%BC%D0%B5%D0%BD%D1%82%D1%8B%20%D0%9E%D0%91%D0%A0%D0%90%D0%97%D0%9E%D0%92%D0%90%D0%9D%D0%98%D0%AF%5Cshcola__1@mail.ru

1 2 3 4 5 6 7
BaTelIbHAs , yIL
IIIKOJIa» c. | Jlecuas,
[Toguepne .21
Mynununans | 169575 Ilonenens
oe OromxkerHoe | PecryOnu HUK —
obmeobpazoBa | ka Komu IIATHALA
TEJIbHOE r. Bykrbun NiGacsa dvtovos http://dut | ¢ 8:30 no
YUpEKICHUE C. 8(82146) ylovo- ovVo- 15:00 yac.
Pazuns scool2011

«Cpenusis JlyToBo, SaKIeBHA 93125 andex. U scool.shk
obmeobpazo- | yu. (@yandex.ru ola.hc.ru
BaTelIbHAas Komcomo
HIKOJIa» C. | IbCKast 1.
HytoBo 24
Mynununanss | 169570 Tlonenens
oe OromxerHoe | PecryOnu HUK —
JIOIIKOJIBLHOE ka Komu MATHHIA
o0Opa3oBaTenbH | T. AHncuMoOBa 8(82146)2 sad15- http://sad | ¢ 7:00 mo
oe ByxTbin, Csemiana 2961 vuktyl@mai | 15- 19:00 yac.
yUpeKaeHue yiI. HuxonaeBHa Lru vuktyl.ru
«Jlerckuit can | Komcomo
«COJHBIIIKO» | JIbCKasl,
r. BykThU1 .26
Mynununansa | 169570 Ilonenens
oe OromketHoe | PecryOmm HUK -
JOMIKOJIBbHOE ka Komnu KOBAICHKO MISITHULA
0o0pa3zoBaTeNbH | T. Vipisa 8(82146) sad25- . http://sad | ¢ 7:00 mo
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[Ipunoxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEOCTABICHUS] MyHHUIIUIIAIBHOW YCITyTH

«IIpencraBnenue napopmaiuu 06

00pa3oBaTeNbHBIX MMPOrpamMmax (yueOHbIX IUIaHaXx,
KaJIeHJapHBIX Y4eOHbIX rpadukax, pabouux
nporpaMMax y4eOHbIX IPeMETOB, KypCOB,
JTUCIUILTUAH (MOIYJIEi))»

‘ Ne 3anpoca |

Oprasn, 00pa0aThIBAIOIINN 3apOC Ha
MPEIOCTaBICHUE YCIYTH

JlaHHble 3asBUTEIS (FOPUIAMYECKOr0 JIMLA)

[TomHOE HaMMEHOBaHUE
IOPUAMYECKOTO JInLA (B
COOTBETCTBHH C YUPEAUTEIbHBIMU

®damunus, UM, OTIECTBO
PYKOBOJIUTEIIS FOPUIUYECKOTO
Jana

OI'PH

3ASBJIEHUE

[Ipoury npenoctaButh HHPOPMALIHIO O:

IIpencrasJiensl ciieayomme J0KYMEHThI




Jannble npeacraBuTes (YIOJTHOMOYEHHOT'0 JIMIA)

Bun

Cepust Howmep

Boyran Mara prinaun
___________________________________ Azpec perucTpauuu npeACTABUTEIsA (YIIOJJHOMOYEHHOT0 JIHIA)
Ungexc Pervon

Paiion HacesteHHEIH IyHKT

Vomma

Jom Koprye Kgaprupa
................................... Apec MecTa JKUTEJbCTBA NPEICTABUTEIS (YIIOJTHOMOYEHHOI0 JIHIA)
Mupgexe Pernon

Paiion Hacenennblil nyHKT

Kgaprtupa

. KonTakTHbIE
. JAaHHbIE

Jara [Moanmucs/OUO

[Tpunoxxenue 3
K aJIMHHHACTPAaTUBHOMY PErjaMeHTy



IIPENOCTABICHNs MYHULIUIIAJILHON YCIIyTH

‘ Ne 3anpoca |

Opran, 00padaThIBAIOIINI 3apoC Ha
MPEIOCTaBICHUE YCIYTH

«[IpencraBnenne nHpopMaLuu 00 OpraHu3aluu
0011eJOCTYITHOTO M OECIUIATHOTO JTOIMIKOJIBHOTO,
HAyaJIbHOTO 00IIero, OCHOBHOI'O OOIIIETO,
cpenHero o0miero o0pa3oBaHMsl, a TAKKE
JIOTIOJTHUTEIBHOTO 00pa30BaHus B
0011e00pa30BaTEIbHBIX OPTaHU3ALIUIAX

JIaHHl)Ie 3asAiBUTCJIA ((])nanquKoro Juia, ”THAUBUAYAJIBbHOTO0 l'[pe)IleI/lHl/lMaTeJlﬂ)

Qavmms

[NonHOEe HAUMEHOBAHHKE
. MHJIBHYJIbHOTO :

. KoHTakTHBIE
. JaHHBIE

' Tlone 3amonHAETCs, €Cn TUM 3asBuTeNs «HIMBUIYAIbHBIN TPEANPUHUMATENb
* [Moste 3aMOHSETCS, €CITH THII 3aABUTENS «HAMBU Iy ANBHBIHA IPEATPUHUMATEID
? 3aroNoBOK 3aBUCHT OT THIIA 3aABUTEIS
* 3aroI0BOK 3aBUCHT OT THTIA 3aABUTEIS



3ASBJIEHUE

[Tpomry mpenocTaBUTh HH(GOPMALIUIO O:

Howmep

JlaTa BbIIaYM

Ajpec perucTpauuu npeAcTaBUTEIsA (YIIOJJHOMOYEHHOT0 JIHIIA)
Peruon
HaceneHHbI MyHKT

Kopmyc Kaaprupa

AJIpec MecTa JKUTEJILCTBA MpeIcTaBUuTeIst (YIIOJIHOMOYEHHOTO JIHIA)
Pernon
HaceneHHbI# yHKT

Kopryc Kgaptupa

. KoHTakTHBIE
| JaHHDbIE

Jlarta IMoanuce/®.1.0.



[Tpunoxxenue 4
K aJIMUHUCTPATHBHOMY PETIIAMEHTY

NPE0CTABICHUS MyHHUIIUTIAILHOW YCIYTH
«[IpencraBneHre HHPOpPMALIUU 00 OpraHU3aUU
00IIEeTOCTYITHOTO U OECIUIATHOTO JIOMITKOJIBHOTO,

HAYaJIBHOTO O0IIET0, OCHOBHOTO OOIIETO,

cpeaHero odmiero o0pa3oBaHusl, a TAKXKE

JIOTIOJTHUTEIBHOTO 00pa30BaHUs B
00111e00pa30BaTENLHBIX OPTraHU3ALIUIX

BJIOK-CXEMA _
INPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIYT'H

TIpreM H PETHCTPAIMHA 3AABICHHA O
TIpeA0CT aBIEHHH MY HHITHIIATEH 0H
YCIyTH

1

[IpHEATHE PelleHHA O NpeocT a8 e HHHE
MVHEH ITHIA 5 HOH VCIVTH HIH el eHH I
00 OTHA3€ BIPEIOCTABICH HH
MVHH IHIIAI6 HOH VCIyTH

HmeroTed oc HOBaHHA 4714 0TEa3a B
€ TOCT AB TS HHH MY HHIT HITATEH OH YCITYTH

Pemerse o mpeJocTaEIe HHH
MYHH ITHIIATE HOH VCIIyTH

Pemesme 06 0TKa3e BEOpPeIOCTABICHHH
MYHHIHIATEHOH YCIVTH

Brigaua 3asEHTEMO pesyiIbTATA
§|  mpedocTaBneHmA MyHHIHNATEHOR |4
VCIYTH
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