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«IIpenBapurenbHoe corjiacoBaHue
NpeI0CTaBJIeHUs 3eMeJbHbIX Y4YaCTKOB
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B nemsax peanuzanuu tpeboBanuii denepanbHoro 3akona ot 27 urons 2010 roga Ne 210-D3
«O0 opraHuzanuy TNPEJOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHUILMMAIBHBIX YCIyT», MOCTaHOBJICHUS
aJIMUHHUCTpALlUU TOpPOJCKOro okpyra «Bykreun» oT 18 oxtabps 2018 roma Ne 10/1188 «O Ilopsake
pa3paboTKH M YTBEP)KICHHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS MYHHIIMIAIbHBIX
yCIyTr aAMHHHUCTpAallMEd TOpOJICKOro OKpyra «ByKTel» agMHHHMCTpalus TOpPOACKOrO OKpyra
«ByKTBUD) TOCTAHOBIIAET:

1. VYTBepauTh aIMUHUCTPATUBHBIM pEINIAMEHT MPENOCTABICHUS MYHUIMNAIBHON YCIyrH
«IIpenBapurenbHOE COTJIACOBAaHHE IMPEIOCTABICHUS 3€MENbHBIX YYaCTKOB TpakJaHaMm  JUIs
WH/IMBUYAIBHOTO KMJIMITHOTO CTPOUTEIBCTBA, BECHHS JIMYHOTO MOJCOOHOTO X03iCTBa B IpaHUIaxX
HACEJICHHOTO MYHKTa, CaJ0BOJICTBA, TaYHOI'O XO3SHCTBA, TpakJaHaM U KPECThSIHCKUM ((pepMepCcKuM)
XO3HWCTBAM JJISl OCYILECTBIICHUSI KPECThSIHCKUM (EepPMEpPCKHM XO3SHCTBOM €ro JAeATelbHOCTH
COINIACHO MPUJIOKEHUIO.

2. Hacrosiiiee mocTaHOBICHHE MOJUIEKHUT OMyOIUKOBaHUIO (OOHAPOOBAHUIO).

3. KoHTposb 32 HCTIOTHEHWEM HACTOSIIIETO TTOCTAHOBIICHUS OCTaBIISIO 32 COOOH.

[maBa MyHMIIMIIaTEHOTO 00pa30BaHUS
TOPOJICKOTO OKpyTa « ByKTBLID» - pyKOBOJUTENb
aIMUHUCTpPALMU TOPOACKOrO OKpyra «ByKTbl» I''"P. Unpucosa
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YTBEPXIEH
MOCTAaHOBJICHUEM aIMUHHCTPALUT
TOPOJICKOTO OKpyra « ByKThLD»
ot 16 aBrycra 2021 1. Ne 08/1023
(mpunoxeHue)

AJIMAHUCTPATUBHBINA PETJIAMEHT
npeaocTaBJIeHUs] MyHUIMNAAbHOMH ycayru «IlpeaBapuresibHoe coriacoBanme
NPeJ0CTABJICHUS 3eMeJbHbIX YYACTKOB IPAKIAHAM /ISl HHAMBUAYAJIbHOI0 JKMJIHIIHOTO
CTPOUTEJbCTBA, BeleHUs JIMYHOI0 MOACOOHOI0 X035iiCTBAa B TPAHMIIAX HACEJEHHOI0 IIYHKTA,
CaJ0BO/ICTBA, IPAXKIAAHAM M KPeCThSIHCKUM ((pepMepCcKHM) X0351IICTBaM /ISl OCYLIeCTBJICHUSI
KpPecThSIHCKUM ((epMepCcKHUM) X03AHCTBOM €ro JesiTeJIbHOCTH»
(B pea. IlocTaHoBIeHHA AAMMHUCTPALUM TOPOACKOr0 OKpyra « Bykrbum
o1 26.08.2022 Ne 08/1110)

I. O61mue moso:KeHus
IIpeaMeT peryJupoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1.  AQMMHHMCTpPaTHBHBIA  pErJIAMEHT  IPENOCTABJICHUS  MYHHULUNAIBHOM  YCIYyIH
«IIpenBapurenbHOE  COINIaCOBAaHUE NPEAOCTABICHMS 3€MENBHBIX Y4YaCTKOB  TIpaKAaHaM  JUis
WH/IMBUYAIbHOTO KMJIMIIHOTO CTPOUTEIBCTBA, BEJCHHS JIMYHOTO MOJCOOHOTO X03sHCTBa B IPaHUIaX
HACEJICHHOTO IyHKTa, CaJ0BOJICTBA, IpakJaHaM U KpPECThSIHCKUM ((epmMepckuM) Xo3sicTBaM IS
OCYINECTBIIEHHS]  KPECTHAHCKUM  ((EepPMEPCKMM)  XO3SHCTBOM €0 JIEATENbHOCTH»  (manee -
aJIMMHUCTPATUBHBIN pErjJaMeHT) OIpeAeNseT MOPAI0K, CPOKH U IOCIEN0BAaTEIbHOCTh JAEUCTBUI
(aIMUHHUCTPATUBHBIX MpPOLENYp) AAMUHUCTPALMM TOPOJACKOro okpyra «Bykteu» — (mamee —
aJIMUHHUCTpANus), MHOTO(QYHKIMOHAIBHBIX IEHTPOB TPENOCTABICHUS TOCYNApCTBEHHBIX W
MYHULUNATBHBIX yeuyr (nanee — M®LI), ¢bopmbl KOHTpOJIsS 3a UCIOJHEHHEM aJIMUHHCTPATUBHOTO
periamMeHTa, OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OPraHOB, MPEIOCTaBISIONIMX MYHULUIAIbHbBIE
yCIYTH, 3a HecoOJrofieHue UMM TpeOOBaHMH aIMMHUCTPATHBHBIX PErJIaMEHTOB IPH BBITOJHEHUU
aJIMUHUCTPATUBHBIX Tpolenyp (ICWCTBUIl), MOpPANOK oOOXKajJoBaHUS JeWcTBUE (Oe3meiicTBus)
JOJDKHOCTHOTO JIMIA, a TAaKKe€ NMPUHMMAEMOIO UM DPELIEHUS NPHU NPEAOCTaBICHUH MYHULMIAIBHOU
YCIIyTH.

Hacrosmuii  aIMUHHMCTpPAaTUBHBIA  perylaMeHT  pa3paboTaH B  LEIIX  YNOPSAJOYECHUs
aIMMHHUCTPATUBHBIX  MPOLENYp M  aJMUHUCTPATUBHBIX JEWCTBUM, TOBBIINIEHUS  KayecTBa
NPEJOCTABJIEHUs] M JOCTYMHOCTH MYHMLMIAIBHOW YCIYTH, YCTpaHEHUs W30BITOYHBIX JEHCTBUH U
M30BITOYHBIX aJIMUHUCTPATUBHBIX MPOIENYP, COKpAILIEHUsI KOJUYECTBA IOKYMEHTOB, MIPEICTaBISIEMbIX
3aABUTEISAMU JJI IIOJYyYEHUS MYHULUINAIBHON YCIYTH, NPUMEHEHHs] HOBBIX ONTHMHU3MPOBAHHBIX
(GbopM TOKYMEHTOB, CHIDKCHHSI KOJMYECTBA B3aWMOJCHCTBUI 3asBUTENEH C JOJKHOCTHBIMH JIMI[AMH,
COKpalleHHUs] CpOKa IMPENOCTABICHUS MYHHULMIAIBHOM YCIYrHM, a TaKKe CpPOKOB MCIIOJHEHHUS
OTHENbHBIX  aJMUHHCTPATUBHBIX TNPOLEAYp U aAMHHHUCTPAaTHBHBIX JIEHCTBUH B  paMKax
IIPEIOCTABIICHUSI MyHULIMIIAJIILHOW YCIYTH, €CIIM 3TO HE IPOTUBOPEUUT 3aKOHOIATENBCTBY Poccuiickoit
®enepanuu, Pecrrybnukun Komu, MyHUIIMIIanbsHOT0 00pa30BaHus.

Kpyr 3asBuresei

1.2.  3asgBuTensMu  SABIAIOTCS  TIpaXKJAaHE U  KpecThsHCKHUE (pepMepckue)  Xo3sHCTBa
(MHOMBHyalbHbIE TPEINPUHUMATENN U IOPUIAMYECKHE JIMIA), CaJ0BOJYECKHE HEKOMMepYecKue
TOBApUILECTBA WJIK OTOPOJTHUYECKHNE HEKOMMEPUYECKHE TOBAPUILIECTBA U UX YJICHBI.

1.3. Ot uMeHu 3a8BUTENS B LIEIAX MOIYYEHHS YCIIyTH MOXKET BBICTYIIATh JINLO, UMEIOIIEE TAKOE
MpaBoO B COOTBETCTBHUH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu, 1ub0 B CUITy HAACICHUS €ro
3asgBUTENEM B  IOPAJKE, YCTAaHOBJIEHHOM  3aKkoHozarenbcTBOM  Poccuiickoit  denepanumy,
COOTBETCTBYIOILIMMHU MOJTHOMOYHSIMH.

TpeOoBanus K NOPAAKY HH(POPMHPOBAHUSA
0 MpeJ0CTABJICHMN MYHHIMIIATbHON yCIyTH



1.4. Tlopspox momydeHuss wHGOPMAIMH JIMIIAMH, 3aWHTEPECOBAHHBIMH B IPEIOCTABICHUU
MYHMLMINAIBHON YCIYTH, IO BOIIPOCAaM NPEAOCTaBICHHUS MYHMIHINAIBHON YCIYI'M U YCIyT, KOTOpBIE
ABIIAIOTCA HEOOXOAMMBIMU U 00S3aTeNbHBIMU JUIsI TPEJOCTAaBIEHUS MYHUIMIAIBHOM yCIyrH,
CBEJIEHUIl 0 XO/€ MPEJOCTaBJICHUs YKa3aHHBIX YCIyT, B TOM YHCJE C UCIOJIb30BaHUEM (elepanbHOil
rOCy/IapCTBeHHOH  WH(POPMAIMOHHONW  cUCTeMbl  «EQWHBIA  TOpTaJ  TOCYAApCTBEHHBIX U
MYHUIMNAIBHBIX ycayr (¢yHkuuid)» (nanee — EINI'Y), oduumanbHOro caiita ajgMUHUCTpalUd B
MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHONH cetnn  «MHTepHeT» (manee — OQUIMANBHBIA CalT
aJIMUHHCTpPALIUN).

1.4.1. Uudopmamnuio mo BOmpocaM MpPEIOCTABICHUS MYHUIUIIAIHLHONH YCIYyTH, B TOM YHCIIE
CBEICHMSI O XOJ€ MPENOCTaBICHUS MYHHULIMIAIBHOM YyCIyTM JIMLA, 3aUHTEPECOBAHHBIE B
MIPEIOCTAaBIEHUH YCIYTH, MOTYT MOJIYYUTh HENTOCPEICTBEHHO:

B aJMUHHUCTpanuy, B 1t06oM M®IL] Ha tepputopun Pecnybnuku Komu mo BbIOOpy 3asBUTENS
(3KCTEppUTOPUATILHBINA TPUHIINII);

10 CIIPaBOYHBIM TelleOHaM;

Ha O(pUIIMATBLHOM CalTe aJIMUHUCTPALIUN;

nocpenctsoM EI'TIY (gosuslugi.ru);

HampaBUB IUCbMEHHOE OOpallleHHe 4Yepe3 OpraHu3alli0 TOYTOBOM CBsI3M, JHOO 11O
AJIEKTPOHHOM TIOYTE.

WNHupopmupoBanue 1o BompocaM MperOCTaBICHUS MYHHMLIMINAIbHOW yciayru uvepe3 MOIL]
OCYILECTBIISIETCSI B COOTBETCTBUU cO CTaHAApTOM OOCITYKMBaHMs 3asBUTENEN MpHU MPeI0CTaBICHUU
rOCYy/IapCTBEHHbIX W MYHHULIMNANbHBIX yciuyr B MOIl, yTBepkIE€HHBIM IOCTAHOBJICHHEM
ITpaButenscTBa PecrryOnnku Komu ot 30 nexkabps 2017 r. Ne 682 (nanee — Ctannapt oOCIy>KUBaHUS B
M®LI);

JIvua, 3auHTEpEeCcOBaHHBIE B MPENOCTaBICHUM MYHMIMIIAIBHOW YCIYTH, BIPABE MOIYYUTH IO
TeneoHy HH(GOPMAIHMIO TI0 BOIIPOCAM MPEIOCTABICHUSI MyHUIIUIIAIHON YCIIYTH B BEXKIIUBOW (opme,
OBICTPO, YETKO U IO CYIIECTBY IOCTaBJIEHHOro Bompoca. lIpu KOHCynbTUpOBaHMM 1O TenedoHy
CHEIHMAINCT Ha3bIBACT CBOK (aMIIIUIO, WMS, OTYECTBO, JOJDKHOCTh, a TaKKe HAMMEHOBAaHWE
oTpacieBoro ((pyHKUMOHAIBHOIO) OpraHa aJIMUHHMCTPALUH, B KOTOpbI 00paTuiocs JIUIO,
3aMHTEPECOBAaHHOE B MPEJOCTABICHUH MYHHUIUNAIBHON yciyru. WHpopMmupoBaHHE MO BOMpocam
IPEeOCTaBIEHUs] MyHULIUIIAIILHON YCIYTH 10 Tene(OoHy He JOKHO MPEBbIATh 15 MUHYT.

[Ipu oOpamieHun JuL, 3aWHTEPECOBAHHBIX B IMPENOCTABIEHUU YCIYT'H, IOCPEICTBOM
9JIGKTPOHHOM TOYTHl OTBETHl HANPABIAIOTCS B (OpMe DBJIEKTPOHHOIO JOKYMEHTa IO ajpecy
AIIEKTPOHHOHN TMOYTHI, YKa3aHHOMY B OOpalleHHH, WIH B MTUCbMEHHOH (hopMe 1O MOYTOBOMY afpecy,
yKa3aHHOMY B OOpallleHHH (eCIM OTBET B COOTBETCTBUHU C OOpallleHHMeM J0JDKEH OBbITh HalpaBeH B
MUCHMEHHOU (hopMe uepe3 OPraHu3aIUIo TIOYTOBON CBSI3H).

IIpu ortBerax Ha TeneoOHHbIE 3BOHKM M YCTHbIE OOpAIleHUs IO BOIpPOCaM O MOPSIKE
IIPEIOCTABIIEHUS YCIYTU CHELMATUCTOM aMHUHHUCTpAIMM 0OpaTUBLIEMYCSl COOOIAeTcsi, B TOM YHCIIE,
uHpopmanus o mecte pamenienus Ha EINI'Y undopmaruu mo BonpocaM npeaocTaBIeHHs YCIYTH.

1.4.2. Uadopmarnms o BOmpocaM MpeJOCTABICHHS YCIIyT, KOTOPHIC SBISIOTCS HEOOXOIUMBIMHU
U 00s3aTeNIbHBIMU JUIsI TIPEAOCTABICHUS MYHULMIAIBHON YCIyrW, HE NpeloCTaBiseTCs, B CBS3U C
OTCYTCTBHEM YCIIYT, HEOOXOMMBIX U 00513aTENIbHBIX JUISl IPEAOCTABICHNUS MyHUIIUIIAILHON YCIIYTH.

1.5. llopsnok, opma, MeCTO pa3MeIeHHs U CIIOCOOBI MOyYeHHs CIIPaBOYHOM MH(popMaruy, B
TOM YHCJI€ Ha CTEHJAaX B MeCTax MPEJOCTaBICHUS MYHUIUNAIbHON YCIYTM M YCIyr, KOTOpBIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00s13aTEIBHBIMU [Tl IPEJOCTABICHUS] MyHHUIUIIAIBHON YCITyTH.

Wudopmanus o mopsiike MperocTaBiIeHNsT MyHHIMIAIBHONW YCIIYyTH, a Takke Tpaduk mpueMa
rpaXk1aH Uil KOHCYJIbTAllMK 10 BOIPOCAM IPENOCTABICHUS MyHHUIMIIAJbHOW YCIYI'M pa3MeEIEHbl Ha
MH(POPMALMOHHOM CTEHJIe aJIMUHUCTPAIINY, B MHPOPMALMOHHBIX MaTtepruaiax (Opomropax, Oykierax),
Ha EII'Y, wa odunuansHoM caitite agmuauctpanuu. Ha EII'Y pa3memnaercs ccwpiika Ha
MHPOPMALIMIO, pa3MEIICHHYI0 Ha O(QHUIMAILHOM caiiTe aAMUHUCTpAIMH, B IENIX WHPOPMHPOBAHUS
3asiBUTEIIEH.

Ha oduumansHom caiite anmunuctpauuu, Ha EII'Y, B rocynapcTBeHHON MH(QOpMaIMOHHON
cucreme «DenepanbHbI peecTp roCyJapCTBEHHBIX M MYHUIUNAIBHBIX ycIyr ((yHKIMNA)» (nanee —
denepanbHBIi  peecTp TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyr ((QyHKOWi)) pa3Meniaercs
cienyrouias nHpopMalus:



a) TEKCTbl 3aKOHOJATEJIbHBIX W MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COAEPIKALIUX HOPMBI,
periaMeHTHpYIOUe MPeI0CTaBICHNEe MYHHUIMIIATBHOM yCIIyTH;

0) HaCTOSALINI aIMUHUCTPATUBHBIN pEraMeHT;

B) CipaBOYHas UH(OPMAIIHS:

MECTO HaXOXIeHHs, Tpaguk paboThl aAMUHUCTPAIMU, OT/AENA MO YIPABICHHIO UMYIIECTBOM
aaMuHHUCTpauuu (nanee — OTnen), opraHu3alnuii, yyacTBYIOUIMX B MPEJOCTABIEHUN MYHUIMIIAIBHOM
yciyry, a Takxkxe MOLI;

cupaBouHble Tenedonsl OTaena, oOpraHM3alui, Y4YacTBYIOIIMX B  IPEIOCTaBICHUU
MYHHUIIHITAILHON YCITyTH, B TOM YHCIie HOMEep TeledoHa-aBTonH(popMaTopa;

r) ajgpeca oO(UUMAIBHOIO cailTa aAMMHUCTpAllMM M OpraHu3alMii, y4YacTBYIOLIUX B
MIPEIOCTABJIEHUM MYHHULMIAJIBHOW YCIYIM, COAEpXKallMX HHPOpMALMI0 O MPEeJOCTaBICHUU
MYHULUNAIBHON YCIYTH M YCIYT, KOTOpBIE SBISIIOTCS HEOOXOOUMBIMH U 00s3aTEIbHBIMH IS
MIPEOCTABIICHUS] MyHHUIIUTIAIIHOW YCIYTH, apeca UX IEKTPOHHON MOYTH (uprav(@mail.ru);

n) aapec caiita MOII (http://www.mydocuments11.ru);

€) cchlIKa Ha cTpaHuIly yciayru Ha EINY.

Ha EIIT'Y taxke pa3merniaercs cienyronias nHGopMaius:

a) MCUEPIIBIBAIOLINI  TNepeyeHb  JOKYMEHTOB, HEOOXOIMMBIX  JUIsl  MPEJOCTaBICHMS
MYHUIUNAIBHON yCIyrH, TpeOoBaHUs K O(OPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a TaKKe MEepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asIBUTEIIb BIIPABE NPEICTABUTH 10 COOCTBEHHON MHUIMATHUBE;

0) KpyT 3asBUTEINEHH;

B) CPOK IIPEIOCTABIEHUSI MyHULIUIIAIBHON YCIYTH;

I') pe3yibTaThl MPEJOCTABICHUS] MyHHULMNIATBHOM YCIyTH, HOPSI0K MPECTaBICHUs JOKYMEHTa,
SIBJIIOILETOCS PE3YJIbTaTOM MPEIOCTABIICHUSI MyHULIUIIAIbHON YCITyTH;

Jl) pa3Mep TOCyIapCTBEHHOM TMOIUIMHBI, B3MMAaeMOM 3a MPEeIOCTaBICHUE MYHHUIMIIAIbHOM
YCIIyTH;

€) UCUEPNbIBAIOIIMN  IepeYeHb OCHOBAHUM I NPUOCTAHOBIEHHMS MWJIM OTKa3a B
MIPEIOCTABJIEHUN MYHULIMNIAIBHOMN YCIIyTH;

’K) O TIpaBe 3asBUTENS Ha Jocyae0Hoe (BHecyaeOHoe) oOkaaoBaHue NeicTBUl (Oe3neicTBus) U
pelIeHnH, IPUHATHIX (OCYILECTBISIEMBIX) B X0/1€ PEJOCTABICHHSI MyHUIIUIIAIBHON YCIYyTH;

3) hopMBI 3asiBIICHUI (yBemomiieHuil, coo01IeHu ), UCTIONIb3yEMbIe npu
MIPEIOCTABJIEHUU MYHULIMTIIAIBHON YCIyTH.

Pasmemenne u akTyanuzauuio crnpaBoyHoil uHpopmauumu Ha EIII'Y  obGecneunBaer
ynosiHoMo4eHHoe Ha BeneHue EINIY nomxkHOCTHOE NMHLIO.

WNudopmanus Ha EINI'Y o nopsiake u cpokax MpeocTaBlIeHUs YCIyTH Ha OCHOBAaHUM CBEJICHUH,
conepxkamuxcsi B denepanbHOM peecTpe rocyJapCTBEHHBIX M MYHHUIMIAIbHBIX YCIyr ((yHKIuI),
MIPEOCTABIISAETCS 3asIBUTENIO OECIIaTHO.

Joctyn x mHpOpMaMU O CPOKaxX W TOPSIKE MPEAOCTABICHHS YCIYyTH OCYIIECTBIsETCS 0e3
BBITOJIHEHUS! 3asBUTENIEM KaKUX-THOO TpeOOBaHMi, B TOM yHcie 0e3 UCIOJIb30BaHUs MPOrPaMMHOTO
o0OecrieueHnsl, yCTaHOBKa KOTOPOrO Ha TEXHUYECKHE CpEICTBA 3asBUTENS TpeOyeT 3aKIItoueHUs
JUIEH3MOHHOTO WJIM MHOTO COIVIallleHHss C MpaBooOsiafaTeseM MpOrpaMMHOIO obOecredeHus,
[IpelyCMaTPUBAIOLIEr0 B3MMAaHHWE IUIaThl, PErHCTpPAalMI0 WIM aBTOPU3ALMIO 3asBUTENS, WIIU
MIPEOCTaBIIEHUE UM NIEPCOHAIBHBIX TaHHBIX.

WudopmupoBaHue 0 MOpSAAKE MPEAOCTABICHHUS YCIYTH OCYIIECTBIISCTCS 10 €AMHOMY HOMEpPY
tenedona nogaepxku EIITY — 8 800 100 70 10.

I1. Cranpapr npenocraB/jieHHss MYHHIUNIAJIBHON yCJIYTH
HaumeHoBaHue MyYHHIIMIIATIBHOM YCIYTH

2.1. HaumenoBanume wmyHHIMnanbHOW  yciuyru:  «[IpeaBaputenbHoe — corjacoBaHUE
NPEJOCTABIEHUS]  3€MENbHBIX  YYaCTKOB TpaXJaHaM s WHAMBHUIYAIbHOTO  KHJIHUILHOTO
CTPOMTENBCTBA, BEACHUS JIMYHOIO IMOJCOOHOTrO XO34HWCTBa B TIpaHUIAX HACEICHHOIO ITyHKTa,
CaJl0OBOJICTBA, JAYHOIO XO3HCTBa, IpakJaHaM M KPECThIHCKUM ((pepMepcKkuM) Xo3siiicTBaM s
OCYIIECTBIICHUS KPECThIHCKUM ((hepMEPCKUM) XO35IIICTBOM €ro AESITEIbHOCTIY.

HauMeHoBaHue opraHa, npeoCTaBISAIONIEr0 MYHUIIMIIATBHYIO YCIYTY

2.2. IlpenocraBieHue MYyHUIMNAIBHOM  yCIyrd  OCYLIECTBISIETCS  aAMMHHUCTpALMEH.



OTBETCTBEHHBIM HCITOJIHUTENIEM SBISETCS OTIEN MO YNPABJICHUIO HMMYIIECTBOM aJIMUHHUCTPAIIUU
(manee — Otmen).

JUia  monydeHHs MYHULUOAJIbHOM yCIyrd 3asBUTENb BrpaBe oOpatutbes B MOI,
YIOJIHOMOYEHHBI HA OpPraHU3aldi0 B MPEIOCTaBICHUM MYHUIMNAIBHOW YCIYTM B YAacTU MpUEMA U
perucTpalui JOKYMEHTOB Y 3asBHUTENs, 3alpoca HEIOCTAIOIIUX JOKYMEHTOB, HaXOJSAIIUXCS B
pacHopsKEHUM OpPraHOB  TOCYJIapCTBEHHOM BIIACTH, OPraHOB MECTHOTO CaMOYIpaBJIEHUS U
MOJABEAOMCTBEHHBIX OTHM OpraHaM OpraHU3alui, YBEJOMJICHHMS M  BBIJaYd  pe3yJibTara
MPEA0CTABIECHNUS MYHULIUITAIbHON YCIIYTH 3asBUTEIIO.

Otnen obecrieynBaeT MpeOCTaBICHUE YCIYTH B AIEKTPOHHOU (hopme mocpeactom EINTY.

B M®I] npenocrasnsercs 6ecrmatHbii qoctyn k EINIY mis mogaum 3ampocoB, JTOKYMEHTOB,
uH(POPMAITUHU, HEOOXOIUMBIX IS MTOJTy9YeHHUS YCIIyTH B DJIGKTPOHHOH (opme.

2.2.1. OpraHamMy M OpraHu3alUsIMU, YYAaCTBYIOIIMMH B MPEAOCTABICHUHW MYHHULHUIAIBbHON
YCIIYTH, SIBJISIFOTCS:

1) ®@enepanbHas ciayx0a rocyJapCTBEHHOM perucTpaiuu, KaaacTpa U Kaprorpaduu - B 4acTu
IIPEIOCTaBIICHUS:

BBIMKCKH W3 EnnHoro rocymaapctBeHHOro peectpa HeapmkuMoctu (nanee — EI'PH) 06 oObekre
HEJBM)KMUMOCTH, OO0 OCHOBHBIX XapaKTCPUCTHUKAX U 3apETHCTPHUPOBAHHBIX IMIpaBaX HA OOBEKT
HEABMXKUMOCTH (00 HCTpalIuBaeMOM 3€MENbHOM YYacTKe M Ha CMEXKHBIE 3€MeNIbHbIe yYacTKU IO
OTHOIIEHHUIO K UCTIPAIINBAEMOMY 3€MEIHLHOMY YYaCTKY);

Beimuckn u3 EI'PH 00 o0bekre HeaBwxkuMmocTH (0 3HaHUM W (WJIH) COOPYXKEHHH,
pacnoaokeHHOM (bIX) Ha UCIPALIMBAEMOM 3€MEJIbHOM Y4aCTKE);

2) ®enepanbHasi HaJOroBasi cIyk0a - B YaCTU MPEIOCTABICHUS:

BBIMMUCKK U3 EIWHOTO TroCyJapCTBEHHOTO peecTpa HHAMBUAYAITBHBIX MpeaIpUuHUMATENCH
(manee — ET'PUII) 06 nuaMBUAYyaTbHOM IPEANPUHAMATEINE, SBISIOMIEMCS 3asSBUTEIIEM;

BbINMCKYU U3 EqnHOro rocynapctseHHoro peecrpa opuanudeckux aun (ranee — EI'PYOJI) (B Tom
gyucie u B otHomeHnr CHT u OHT), sistomeMcst 3asBUTETIEM;

[Ipu mnpegoctaBieHNr MYHUIIUNAIBHOM YCIyTH 3alperiaeTcss TpeOboBaTh OT 3assBUTEINS
OCYIIECTBIICHUSI JCHCTBHIL, B TOM YHCIE COIVIACOBAHUI, HEOOXOAUMBIX [UIsI TOJTYYEHHS
MYHUIIUTIATBHON YCIYTH M CBS3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHBIE OpPraHbl, MHBIE OpPTraHbI
MECTHOTO CaMOYMpPABIICHUS, OPTraHM3alMU, 33 HCKIIOYEHUEM IOJIYyYeHHs] YCIyr W MOJy4YeHUs
JOKYMEHTOB W HWH(OpPMAIMK, NPEIOCTABISIEMBIX B pe3yJbTaTe MPEIOCTABICHUS TaKHX YCIyT,
BKJIFOYEHHBIX B TMEPEYHHU, yKa3aHHbIEe B yacTu 1 ctatbu 9 denepanbHoro 3akoHa ot 27 uronst 2010 r. Ne
210-®3 «O6 opraHu3anuy MPEAOCTaBICHUS IOCYJapCTBEHHBIX U MYHMIMIAIBHBIX yCIyD» (manee —
®denepanbHblil 3aK0H Ne 210-D3).

Onucanue pe3yJibTaTa NMpe0cTABICHUS MYHHIIUNIAJIBHOM YCJIYTH

2.3. Pe3ynpTaTOM IIPEIOCTABICHUS MyHULIMIIAIbHON YCIYTU SBISAETCS:

1) npuHATHE peUIeHHs] O MpPEeABAPUTENIBHOM COIVIACOBAHUM IPEAOCTABICHUS 3E€MEJIbHOTO
ydacTka (Jajee — peUIeHHe O TMPeloCTaBICHUH MYHHUIMIAIBHOM YCIyrH), YyBEAOMIIEHHE O
IIPEAOCTABICHNHA MYHULIAIIAJIbHON YCIIyTH;

2) mnpuHATHE peuleHuss 00 OTKa3ze B IPEIBApPUTEIBHOM COTJIACOBAaHMM IPEIOCTaBICHUS
3eMEJIbHOr0 ydYacTKa (Jajee — peuieHre o0 OTKa3e B IPEJOCTaBICHUM MYHUIMNAIBHON YCIyTH),
yBeoMJIeHHe 00 0TKa3e B MPEJOCTaBICHMY MyHULIMIATIBHON YCIYyTH.

B pemennn 00 oOTkaze B IpenBapUTEIBHOM COTJIACOBAaHUM TIPEJIOCTABICHHUS 3€MEIHHOTO
y4dacTKa JIOJKHbI ObITh YKa3aHbI BCE OCHOBAHUS OTKa3a.

Ha EIII'Y pe3ynpTaTOM MpEAOCTABICHHUS MYHHLMIIAIBHON YCIYyTH SBIISETCS pEUIEHHE O
NPEJOCTABICHUY MYHHULMIIAIBHOW YCIyrd B BHJE 3JIEKTPOHHOM 3amucu B JIMyHOM KaOuHeTe
3asIBUTEIIS.

Pesynprar mpenocraBieHUsT MyHULMIIAJBHOM YCIYyTM HE3aBUCHUMO OT IPUHATOrO PELIEHUS
oopmisieTcs B BHJI€ U3MEHEHHUS CTaTryca 3JIEKTPOHHOM 3amucu B JIM4HOM kaOuHeTe 3asBUTENS Ha
EII'Y B nenp ¢opmMHupoBaHUs MNpH OOpAIIEHWH 3a NPEAOCTaBICHHEM MYHHMLUNAIBHOW YCIyTH
nocpencrsoM EINTY.

CBezieHHs1 0 TPEAOCTABICHUHM MYyHHMLUNAIBLHONW yCIyrd B TeueHUHM 1 pabouero AHs MmoJyiexar
obOsizatennbHOMY pasmenieHuto Ha EIIY, B cayuae, ecnum 3asBiIeHUE O TMPEAOCTaBICHUU
MYHULUIIATBHON yCiIyru nogano nocpencrsoM EINTY.



Cpox npeaocTraBjieHUsI MyHMIMIAJIbHOM yCJIYTH, B TOM YHcJIe € Y4eTOM He00X0AUMOCTH
o0paleHns B OPraHU3aliu, y4acTBYIOLIHE B IPeI0CTaBJIeHMN MYHUIMIAJIBHON YCJIYIH, CPOK
NPHOCTAHOBJICHHUS NPeI0CTABICHUS] MYHUIIMNIAIbHON YCJIYTH B CJIy4yae, ec/ii BO3MOKHOCTh
NMPHOCTAHOBJICHUS NMPeayCMOTpeHa (eaepabHLIMH 3aKOHAMHU, IPUHAMAEMbIMH B COOTBETCTBUH
¢ HUMHU HHBIMH HOPMATHBHBIMHU NPaBoBbIMU akTamMu Poccuiickoii ®@enepauun, 3aKOHAMHU U
MHBIMH HOPMATHBHBIMH NPaBOBbIMH akTaMu Pecny0auku Komnu

2.4. O0mmii CpOK TPENOCTABICHUS MYHHUIMIIATBHOW YCIyrH cocTaBisieT 45 paboumx mHeEH,
HCUHUCIIAEMBIX CO JHS MOCTYIUICHHS 3asBJICHUS C JOKYMEHTaMHU, HEOOXOAUMBIMU JUIs NPEOCTABICHUS
MYHHIMNAIbHON YCIYTH.

Cpok npenocTaBieHnss MyHULIIMIAIBHON YCIIyTH cOCTaBiseT 22 pabouux JIHs, HCUUCIIEMBIX CO
JTHSI pEeruCTpalvy 3asiBICHUS C IOKyMEHTaMU, HEOOXOAUMBIMU JIJIsl IPEAOCTaBICHHUSI MyHHUIUITAIbHOM
ycayrH (MpH OTCYTCTBMM OCHOBAaHHWM JJIs OTKa3a, yKa3aHHbIX B IyHKTe 2.14 pasnena Il nactosmiero
aJIMUHUCTPATUBHOTO pPETJIaMeHTa, M He TpeOyeT omyOJMKOBaHHWS WH(POPMAIWUU O TPEIOCTABICHUU
3€MEJIbHOI0 y4acTKa).

B tewenne 10 pabounx maHEW co [AHA TOCTYIUIEHMS 3asBICHHUS O NPEIBAPUTEIHLHOM
COIJIACOBAaHUM TPEIOCTABICHUS 3€MENIbHOTO Yy4yacTKa aJMMHUCTpAlMsl BO3BpalllaeT 3asBICHHE
3asBUTENIO, €CIIM OHO HE COOTBETCTBYeT TpeOoBaHMAM myHKTa 2.6 pasgena Il Hacrosiuero
aJIMUHUCTPATUBHOTO pPETrJIaMeHTa, MOAAHO B MHOM YNOJIHOMOYEHHBIM OpraH WM K 3asBICHHUIO HE
MPWIOKEHbl  JOKYMEHTBI, IpeayCMOTpeHHble myHKToM 2.6.1 pasgena Il Hactosmero
aJIMUHUCTPATUBHOrO perjamenta. [lpu 3ToM 3asBUTENIO AOIKHBI OBITH yKa3aHbl IPUYMHBI BO3BpaTa
3asIBJICHUS O MPEABAPUTEIHHOM COTJIACOBAHUU MPEIOCTaBICHHS 36MEJIBHOTO YYacTKa.

B cnyuae, eciu cxema pacrojiOKEHHs 3E€MEJIBHOTO y4yacTKa, B COOTBETCTBMU C KOTOPOM
MIPEICTOUT 00pa30BaTh 3€MEJIbHBIN Y4aCTOK, MOJIEKUT COTIACOBAHUIO B COOTBETCTBHHM CO CTaThel 3.5
®enepanpHoro 3akoHa ot 25.10.2001 rona Ne 137- @3 «O BBeneHuH B JeHCTBUE 3€MEBHOIO KOJEKCa
Poccniickoit @enepannn», CpOK NPUHATHA PEIICHHS O NPEIOCTABICHUHM MYHHUIMIIAIBHOM YCIyTH
MOKET OBbITh NpOAJICH He Oojee yeM 10 45 KaleHIapHbBIX JHEH co AHA MOCTYIUIEHHUS 3ampoca o
MIPEIOCTABJIEHUU MYHULIMIIAIBHON YCIYTH.

B cnyuae oOHapyXeHMs OI€4aTKd, OIIMOKM B IMOJYYEHHOM 3asBUTENIEM JOKYMEHTE,
SIBJIAIOILEMCS] Pe3yJIbTATOM INPEAOCTABICHNUS MYHULIUINIATbHON YCIYTH, CPOK PACCMOTPEHUS 3asBICHUS
00 HCIpaBle€HUM JOMYLIEHHbIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe IMPEIOCTaBICHUS
MYHHULMINAJIBHOW YCIYTH JOKYMEHTaX COCTaBjisgeT S5 paboyux JHEM co JAHA MOCTYIUIEHHS B
aJIMUHHUCTPALIMIO YKa3aHHOTO 3asIBICHUSL.

HopmaTtuBHbIe IpaBoBbIe AKThI, peryJMpyoue npeaocTaBjieHue
MYHUIMIAJIBHON YCIYTH

2.5. llepedyeHb HOPMATHBHBIX TIPABOBBIX AKTOB, PETYJHPYIOUIMX  IPEIOCTaBICHUE
MYHUIUNAIBHON YCIyTH, pa3MelleH Ha O(UIHaIbHOM caifTe aaMuHUCcTpanuu (www.adm.govuktyl.ru),
Ha EIII'Y.

HcuepnbiBaonuii nepevyeHb J10KYMEHTOB, He00X0AUMBIX B COOTBETCTBHHM C HOPMATHBHBIMH
NPAaBOBBIMHU AKTAMM [IJIsl IPe0CTABJICHUA MYHUIIUNIAJBHOM YCJIYIH U YCJIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00513aTeIbHBIMH /IS MIPEJOCTABICHUSI MYHHIIUNIATbHOM YCIyTH,
MOJIesKALIMX MPeICTaABICHUIO 3asiBUTeJIeM, CIIOCO0bI HX MOJTy4YeHUs 3asiBUTeJIeM, B TOM YHcJIe B
3J1eKTPOHHOI (hopme, MOPSIAOK UX MpPeICTABICHUS

2.6. JIns momydeHHuss MyHULMNAIbHOM YCIYI'M 3asiBUTENIM CAaMOCTOSITEIBHO IPENIOCTABIIAIOT B
aaMuHHUCcTpauuioo win MO®IL] 3asBieHre 0 NpPeNOCTaBIEHUM MYHULIUNAIbHON yciyru (mo dopme
COTJIACHO TPWJIOKEHHIO | (g FOpUAMYECKUX JUI[), TPWIOKEHHI0 2 (i (U3UYECKUX JIHII,
KPECThSHCKUX (PepMEpPCKUX XO34HUCTB) K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

B 3asgBieHun o npeIBapUTEIBLHOM COIVIACOBAHMM TPEJOCTABICHHSI 3E€MEIbHOIO Yy4acTKa
yKa3bIBAIOTCS:

1) damunmusi, UM ¥ OTYECTBO (ITOCTIEHEE - TPU HAJTMYUHM), MECTO JKUTEIbCTBA 3asIBUTENS U
PEKBU3UTHI JOKYMEHTA, Y0CTOBEPSIOIIET0 JMUYHOCTh 3asBUTENS (U1 I'pakJaHUHA);

2) HAaMMEHOBaHUE W MECTO HAXOXIEHHWs 3asBUTENs (IS IOPUAMYECKOTO JIHMIA), a TaKKe
rOCYJapCTBEHHbIM pEernuCTPallMOHHBIA HOMEp 3alKCH O TOCYAAPCTBEHHOW PErucTpaliy IpUIMIECKOro
JuIa B €IUHOM TOCYJapCTBEHHOM pEECTpe MOPUIUYECKHX JIML, HACHTU(UKALUOHHBIA HOMEp



HaJIOTrOIUIaTENbIINKA, 3a MCKIIOYEHHEM CJIy4yaeB, €ClIM 3asBHUTEJEM SBJISETCS HMHOCTPAHHOE
IOPUANYECKOE JIULIO;

3) mpoekTHas JOKyMEHTAllUs JIECHBIX YYacTKOB B Cllyyae, €CJIM IOJAHO 3asBIIEHUE O
IIPEIBAPUTEIBHOM COTJIACOBAHMM INPEJOCTABIEHUS JIECHOTO Y4YacTKa, 3a MCKIIOUYEHUEM JIECHOTO
y4acTka, 00pazyemMoro B IeJIX pa3MeIleHus JMHEHHOTo 00beKTa, B COOTBETCTBUU C 1. 3 4. 2 cT. 39.15
3K PO;

4) peKBU3UTHI pelieHus: 00 YTBEP)KJIEHUHN IPOEKTa MEXEBAHUS TEPPUTOPHH, €clid 00pa3oBaHUe
MCIPALIMBAEMOT0 3€MEJIBHOTO Yy4acTKa MPEAyCMOTPEHO YKa3aHHBIM IIPOEKTOM;

5) xagacTpoBbIi HOMEp 3€MENBHOI0 yYacTKa WK KaJacTPOBbIE HOMEpA 3€MENbHBIX YYaCTKOB,
U3 KOTOPBIX B COOTBETCTBHUM C TNPOEKTOM MEXEBaHWsS TEPPUTOPHUU CO CXEMOH PpaCIOJIOKEHUS
3€MEJIbHOTO0 Y4YacTKa WM C TPOEKTHOM JOKyMEHTAalled JIECHBIX YYacTKOB IPEAyCMOTPEHO
0o0pa30BaHNe HCHPAIIMBAEMOr0 3€MEJILHOTO y4yacTKa, B CIy4yae €CJIM CBEIEHHUs O TaKUX 3eMENbHBIX
yuyacTkax BHeceHbl B EI'PH;

6) OCHOBaHUE TIPEAOCTABICHUSA 3E€MEIbHOTO YyYacTKa Oe3 MpOBEIECHHs TOProB M3 YHUCIa
MPEeAYyCMOTPEHHBIX TMyHKTOM 2 ctaThu 39.3, crarbeil 39.5, mynktom 2 ctathu 39.6 UM TMyHKTOM 2
crateu 39.10 3emensHoro Konekca Poccuiickoit denepanuu;

7) BUL TpaBa, Ha KOTOPOM 3asBHUTENb JKEJIAaeT MPUOOPECTH 3E€MENbHBIM YYacTOK, €CIH
IIPEIOCTABIIEHUE 3€MEIBHOIO yUYaCTKa BO3MO)KHO Ha HECKOJIBKMX BHUIaX MPaB;

8) 1eh UCTIOJIb30BaHUS 3€MEJIBHOTO YYaCTKa;

9) pekBU3UTHI peleHuss 00 U3BSATUU 3EMENBHOI0 y4acTKa I TOCYAApCTBEHHBIX WM
MYHMLIMIAIBHBIX HYKJ B CIyyae, €CJIMd 3€MEJIbHBII yYacTOK IpPEIOCTaBIsETCS B3aMEH 3€MEIbHOIO
y4acTKa, U3bIMAaEMOr0 Ul FOCYy JapCTBEHHBIX WM MYHULIUIIAIBHBIX HYXKIT;

10) pexkBu3uTHl pemieHus 00 yTBEPKICHUM AOKYMEHTa TepPUTOPHAIBHOTO IUIAHUPOBAHUS U
(unM) mpoeKTa IJIAaHUPOBKH TEPPUTOPUM B CIIydyae, €Clid 3eMeJIbHbIN y4acTOK MpEeAOoCTaBIsSeTCS A
pasMeneHust 00BEKTOB, PEAYCMOTPEHHBIX YKa3aHHBIM JJOKYMEHTOM U (WJIH) TIPOEKTOM;

11) mouToBBIH afpec u (MIK) aapec 3JIEKTPOHHONU MOYTHI 7S CBS3H C 3asBUTEIIEM.

2.6.1. K 3asByIeHHUIO MTPUJIaratoTCs TAKXKE CIEYIOIINE TOKYMEHTHI:

1) 1OKyMEeHTBI, MOATBEPKIAAIOIIME NTPABO 3asBUTENS Ha MPUOOPETEHUE 3eMEIbHOT0 yyacTka 6e3
IIPOBEJCHUSI TOProB M MPEIyCMOTPEHHbIE MEPEYHEM, YCTAHOBJIEHHBIM  YIOJIHOMOYEHHBIM
[TpaButensctBOM Poccuiickoit ®enepanuu, QenepanbHBIM OPraHOM HCIOJHUTENBHONW BIACTH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, KOTOpPbIE JOJKHBI OBITh MPEICTABIECHBl B aIMUHHUCTPALUIO B IMOPSIKE
MEXBEJOMCTBEHHOTO MH()OPMAIIMIOHHOT'O B3aUMOJCHCTBHUS;

2) cxema pacIoJIOKEHHsI 3€MEJIbHOTO ydacTKa B Cllydae, €ClIM HCHpalIMBaeMblil 3€MeNIbHBIH
Y4acTOK MPEACTOUT 00pa3oBaTh M OTCYTCTBYET MPOEKT MEXKEBAHUS TEPPUTOPUH, B TPAHUIIAX KOTOPOH
MIPEACTOUT 00pa30BaTh TAKOM 3€MEbHBIN YUaCTOK;

3) npoeKkTHass JOKyMEHTalusi O MECTONOJOXEHUH, TIpaHMLaX, IUIOMAIM M 00 MHBIX
KOJIMYECTBEHHBIX M KAuye€CTBEHHBIX XapaKTEPUCTHKaX JIECHBIX YYAacTKOB B Clydyae, €ClM II0JaHO
3asBJICHUE O IIPEIBAPUTEIBEHOM COINIACOBAHMHM NIPENOCTABIICHNUS JIECHOTO yUacTKa;

4) 3aBepeHHBI NEPeBOJ] HA PYCCKHUH S3bIK JIOKYMEHTOB O TOCYAApCTBEHHOW pEerucTpanuu
IOPUAMYECKOTO JIMIA B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM HMHOCTPAHHOIO IOCyJapcTBa B Cilydae,
€CJIN 3asBUTEJIEM SIBJISIETCS HHOCTPAHHOE IOPUAMUYECKOE JINLIO;

5) NOArOTOBJIEHHBIN CaJOBOAYECKUM WIM OTOPOAHUYECKMM HEKOMMEPYECKHM TOBAPUIIECTBOM
peecTp WIEHOB TAaKOro TOBApHILIECTBA B CIyyae, €CJIM IOAAHO 3asBICHHE O IMPeIBAPUTEIILHOM
COIIACOBAHUM MPENOCTABJICHUS 3€MEIBHOIO y4acTKa WM O NPEJOCTaBICHUM 3€MEIbHOIO Y4YacTKa B
0€3B03ME3THOE IM0JIb30BAHNE TAKOMY TOBApUIIECTBY.

2.6.2. B mensx ycCTaHOBJEHHS JIMYHOCTH 3asBUTENS MpH OOpallleHHH 3a MOJy4yeHHEM
MYHUIUITAJGHONH YCIYTH 3asBHUTENIO IS O3HAKOMJICHHS HEOOXOIMMO TMPEACTaBUTh OKYMEHT,
YAOCTOBEPSIOLIUI JINYHOCTb.

B ciydae ecau OoT MMEHHU 3asiBUTENsl JEHCTBYET JIUIO, SABIISIOLIEECS €ro IMpeICTaBUTENEM B
COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoil Penepanuu, TakKe MPEACTaBIAETCS IJOKYMEHT,
YAOCTOBEPSIOLIUN JUYHOCTh MPEACTABUTENS, U JOKYMEHT, NOATBEP)KIAIOLIMM COOTBETCTBYIOILIUE
MIOJIHOMOYHS.

2.7. MWcuepmnbiBaromuii TepeueHb JOKYMEHTOB, HEOOXOIWMBIX B  COOTBETCTBHUH C
HOPMATUBHBIMHU MPABOBBIMH aKTaMM JJIS IPEIOCTABIECHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU
U 00sA3aTeNbHBIMU JUIsI TNPEAOCTaBICHHUS MYHULMNAIBHON YCIyru, crnocoObl HMX MOJy4EHUs



3asiBUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHOU (popMe, MOPAIOK X PEICTABICHHUS:

[TepeyeHb TOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS HEOOXOAMMBIX M 00s3aTENbHBIX
YCITyT, OTIPENEeNsIeTCs] OPraHNu3alUsIMHE, TPEIOCTABIISIOIINMHI HEOOX0IUMBIEC U 00sI3aTeIbHbIE YCIYyTH, B
COOTBETCTBHH C JACUCTBYIOLINM 3aKOHOIATEIHCTBOM.

2.8. B cnywae HampaBieHHs JOKYMEHTOB, YKa3aHHbIX B nyHkTe 2.6, 2.10 paznmema II
HACTOSILEro aJMUHUCTPATUBHOIO PErJIaMeHTa (B Cllyyae €CIIM 3asBUTEIb MPEJCTaBIsAET JOKYMEHTHI,
ykazaHHble B yHKTe 2.10 pasnena Il Hacrosiimero aIiMUHUCTPAaTUBHOTO perjiaMeHTa MO COOCTBEHHOM
MHUIIMATUBE), TOYTOBBIM OTHPABICHUEM MOJUIMHHUKHU JOKYMEHTOB HE HAlpaBJIIOTCS, YIOCTOBEPEHHE
BEPHOCTU KOINHUN TpUIIaraeMbIX JOKYMEHTOB U CBHJIETEIbCTBOBAHUE IOJJMHHOCTU MOANHMCH Ha
3aIpoce OCYLIECTBISIIOTCS B yCTAaHOBJICHHOM (peiepabHbIM 3aKOHOATEIbCTBOM MOPSIKE.

2.9. JlokymMeHTbI, HEOOXOAWMBbIE IS NPEJOCTAaBICHUS  MYHULUNAIbHOM  yCIyTH,
MIPEOCTABIISAIOTCS 3asBUTEIIEM CIIEYIOIUMH CII0OcO0aMu:

- muyHo (B anMuHuctpanuo, MOII);

- IOCPEJICTBOM MOYTOBOTO OTIpasieHus (B Opran);

- uepes EINT'Y.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU MPABOBBIMU AKTAMM VISl MIPEIOCTABIEHUS] MYHUIIUNIAJIbHOM YCJIYTH, KOTOPbIe
HAXOAATCS B PACHOPSI:KEHUH IOCYIaAPCTBEHHbIX OPTraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U
HHBIX OPraHoOB, YYACTBYHOIIHUX B MPeA0CTABJICHNH MYHHIHMNIAJBHBIX YCJIYT, U KOTOPbIE
3asiBUTE]Ib BIIPaBe MPeACTABUTD, 4 TAK:KE CIIOCOOBI UX MOJIYy4YeHUsl 3asiBUTEISIMH, B TOM YHUCJIe B
3J1eKTPOHHOM (popme, MOPATOK UX NMPeEACTABICHHSA

2.10. IlepedeHb AOKYMEHTOB, KOTOpBIE 3asBUTENb BIIPAaBE IPEICTaBUTh IO COOCTBEHHOM
MHUIMATHBE, TaK Kak OHM TMOAJeXaT [MPEACTaBICHUI0 B paMKaX MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOJEUCTBUS M MX HENpE/ICTaBJICHUE 3asBUTEIEM HE SBISETCS OCHOBAaHHEM
JUIS OTKa3a 3asBUTENIO B IPEIOCTABIEHUM YCIYTH:

1) Beimucka u3 EI'PH 06 o6bekTe HeABMKUMOCTH (00 MCTpalIMBaeMOM 3€MeIbHOM yYacTKe U
Ha CME)KHbIE 3€MeJIbHbIE YYACTKH 110 OTHOLIEHUIO K NCIPALINBAEMOMY 3€MEIbHOMY YUacTKY);

2) Beimucka u3 EI'PH 00 OCHOBHBIX XapaKTepHCTUKaX M 3aperMCTPUPOBAHHBIX IpaBax Ha
OOBEKT HEABMKMMOCTH (O 3/aHHMU U (WJIM) COOPY>KEHUH, PACIIOJIOKEHHOM(BIX) Ha HCHpaIIMBaeMOM
3eMeJIbHOM y4YacTKe);

3) Bemmcka wu3 EmuHoro rocymapctBeHHoro peectpa wopunnyeckux i (ETPIOJI)
NIPEJCTABISETCS B CIIydae, €CIIM 3asBUTEIIEM SIBIIETCS FOPUANYECKOE JINIIO;

4) BbimmMcka U3 EQuHOro rocynapcTBEHHOIO peecTpa MHAUBUAYAIbHBIX IpEeANpUHUMATENe
(ETPUII) npencraBnsieTcss B Cciloy4yae, €CIM  3asBUTENIEM  SIBISETCS  WHAWBHIYaJbHBIN
MpeANPUHUMATETD).

JlokymeHThl, yka3zaHHble B myHkTe 2.10 pasgena Il Hacrosimiero aaMHUHHCTPATUBHOTO
periJameHTa, 3asiBUTENb BIIpaBe MPEACTaBUTh [0 COOCTBEHHON MHUIIMATUBE.

2.10.1 B ciyuae ecau Ui NpeAOCTaBIEHUs] MyHULIMNAIBHONW yCIyrd Heo0XxoauMa o0paboTka
MIEPCOHANIBHBIX JaHHBIX JIMIIA, HE SBJISIOLIETOCS 3asiBUTENIEM, U €CIIU B COOTBETCTBUU ¢ DenepalibHbIM
3akoHOM 0T 27 utoiisg 2006 r. Ne 152-@3 «O nepcoHanbHbIX JaHHBIX» 00pa0OTKa TAKMX NEPCOHANBHBIX
JAHHBIX MOXET OCYILECTBIISITHCSI C COIJIaCHsl YKa3aHHOIO JIMLA, NpU OOpalleHHuH 3a IMOJIyYEHHEM
MYHUIUNAIBHON YCIyI'H 3asBUTENb NPEACTaBIsSIET JOMOJIHUTENIBHO JOKYMEHTBI, MOATBEPXKIAIOIINE
MOJyYeHWE COTJlacHs YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO TPEICTaBHTENsl Ha 00paboTKy
NEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JHua. JIOKyMEHThI, MOATBEp)KIAIOIIUE IOJyYeHHE COTJIacHs,
MOTYT OBITh MPEJCTABICHBI B TOM YHCII€ B JOPME AIMEKTPOHHOTO JOKYMEHTA.

2.10.2. 3ampoc Ha HpeaBapUTENILHOE COTJacOBaHHE MPEJOCTABICHHUS 3€MENIbHBIX YYacTKOB,
HaxXOJIIUXCS B COOCTBEHHOCTHM MYHHUIMIAIBHOTO O0pa3oBaHUs, M 3E€MEJIbHBIX YYacTKOB,
roCyJapCTBeHHass COOCTBEHHOIO Ha KOTOpPbIE HE Pa3rpaHUYeHa, Ha KOTOPBIX PacIONIOKEHbl 3[JaHUs U
COOPYKEHMsI M IpujaraeMble K HEMy JOKYMEHTbI MOTYT OBbITh MOJAaHbI MO0 BBIOOPY 3asSBUTEINS JIMYHO
WA TOCPEICTBOM MOYTOBOM CBSA3M Ha OyMa)KHOM HocHTene J100 B (hopMe 3JeKTPOHHOTO JOKYMEHTA C
HCIOJIb30BaHUEM HMH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn «lHTepHeT» B mopsake
crioco0aMM, yCTaHOBJIEHHBIMU MpHUKa3oM MunskoHompaszsutust Poccun ot 23 ampens 2015 r. Ne 250
«O0 yTBepxkaeHUH TpeOOBaHWU K (OpME W COICPKAHHWIO XOJATalCTBA 00 H3BATHH 3EMEIbHBIX
YYacTKOB JUIsl TOCYNApPCTBEHHBIX WM MYHHLIMIAIBHBIX HYXJ, COCTaBa INPWJIAraeMblX K HEMY
JIOKYMEHTOB, a TaKXe MOpsAKa U CIIOCOOO0B MOAAYU X0AaTalicTBa 00 U3BATUH 3€MEJIbHBIX YUaCTKOB JIs



rOCy/IapCTBEHHBIX WM MYHHUIMIAJIBHBIX HYXJ M IpPUJIAraéMblX K HEMY JOKYMEHTOB B (opme
AJIEKTPOHHBIX JIOKYMEHTOB C HCIIOJIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON —ceTn
«UnTepHer» m TpeboBanmii k ux Qopmary» (manee - Ilpukas MwundkoHOMpazButus Ne 250),
nocpenctsoM EINTY, a taxxke yepe3 MODLI.

3anpoc U yKa3aHHbIE BbILIE JOKYMEHTHI 3asBHUTEJIb BIPABE MPEIACTABUTHh HEMOCPEICTBEHHO B
Otnen wnu B MOI] Ha OyMa)kHOM HOCHTENE WM HAlpaBUTh 3aKa3HbIM IOYTOBBIM OTIIPABICHHUEM C
YBEAOMJIEHHEM O BPYUYECHHUHU.

B mensx ycTaHOBIEHMs JIMYHOCTH 3asABUTENs, HpU OOpallleHMH 3a MOJy4YeHHEM
MYHUIIMTIATBHOW yciayru HemocpenactBeHHO B Otaene MO 3asButento ais  03HAKOMIIEHUS
HE00XO0IMMO MPEJCTaBUTh TOKYMEHT, Y10CTOBEPSIOLINIA TUYHOCTb.

B cinydae ecau OoT MMEHHM 3asBUTENS JACHCTBYET JIMIIO, SIBISIOLIEECS €ro IMpPEeCTaBUTENIEM B
COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoil Penepanuu, TakkKe MPEACTaBISAETCS IJOKYMEHT,
YAOCTOBEPSIOLIUN JUYHOCTh MPEACTABUTENS, U JOKYMEHT, NOIATBEP)KIAIOUIMM COOTBETCTBYIOLIUE
MIOJIHOMOYHS.

Brei6op 3asiBuTenem crnocoba €ro yBEIOMJIEHUS O IMPHUHATOM pEUIeHHH, a TaKke crocoda
BBIIAYU PE3yJbTaTa MIPEIOCTABICHUS MyHULIUIIAIBHON YCIyTH OCYIIECTBISAETCS 3asBUTEIIEM Ha CTalUN
oJayv 3ampoca O TPEJOCTaBICHUM MYHULUNAIBHOM YCIyrM U YyKa3bIBaeTCs 3asBUTENIEM
HEINIOCPENCTBEHHO B 3aIIPOCE.

WNnentuduxanus u ayTeHTUPUKALUS 3asiBUTENS MPU M0Aaue JOKYMEHTOB B JIEKTPOHHOM BHJIE
OCYILIECTBIISICTCSI C MCIIOJIb30BaHUEM (eiepalibHOM ToCyAapCTBEHHOW HH()OPMAIMOHHONW CHCTEMBI
«Enunas cucrema wuneHTHUWKAMM W ayTeHTH(UKanuu B HH(DpacTpykType, oOecreunBaromieit
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3auMoJieiicTBUE MH(GOPMALIMOHHBIX CUCTEM, UCHOJIBb3YEMBIX IS
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHUIIUINIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

Yka3aHue Ha 3ampeT TPeGOBATH OT 3aABUTEIA

2.11. 3anpemiaetcs TpeOOBATh OT 3asBUTEIIA:

1) npeacTaBieHus JOKYMEHTOB U MH(POPMALIMU WM OCYLIECTBICHUS JEHCTBUH, IpeICTaBlIeHHE
WIM  OCYLIECTBJIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU  aKTaMH,
PEryJupyrOIMMH OTHOUICHUs, BO3HMKAIOIIUE B CBSI3U C NPEAOCTABICHHEM TIOCYJapCTBEHHBIX U
MYHMLIMIAIbHBIX YCIYT;

2) TpeboBaThb OT 3asBUTENI NPEAOCTABICHHS JOKYMEHTOB M HH(pOpPMAalWH, B TOM YHCIE
MOJITBEP K IAIOLINX BHECEHUE 3asiBUTEIIEM IUIAThI 3a IPEJOCTABIICHUE MYHULIMIIAIBHBIX YCIIYT, KOTOpPhIE
B COOTBETCTBUM C HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickoil deneparuy, HOpMaTHUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku KoMy, MyHUIIMNAJbHBIMM IPABOBBIMH aKTaMHM HaXOASTCS B
pacropsbKeHUH OpraHoOB — MCHOJMHHUTENbHOM Biactu PecnyOmuku  Komu, mpenocTaBistolx
MYHMIMIAIBHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpPAaBIEHUS U
(MM) TOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYINpaBJICHUS
OpraHM3aluii, y4yacTBYIOIIMX B IPEIOCTABIEHUM MYHUUUNAIbHBIX YCIYr, 3a HCKIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctarbu 7 ®DenepanbHoro 3akoHa oT 27 uronsg 2010 r. Ne 210-D3
«O0 opraHW3anMy MPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIMIIAIBHBIX ycIyr» (manee - 3akoHa
Ne 210-®3). 3asgButens BrpaBe MPEICTaBUTh yKa3aHHbIE JOKYMEHTbl M HH()OPMALMIO B OpIaHbI,
MIPEIOCTABIISAIONINE MYHULIUTIANBHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) mnpexacraBieHUS JOKYMEHTOB M HWH(QOpPMAaLUH, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIMCh IPH MEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOJIUMBIX IS
NPEOCTaBICHUs] MYHULUIAIbHON YCIIyTH, JU00 B TNPEIOCTAaBICHUHM MYHHLMIAIBHOM YCIyrH, 3a
UCKJIIOUEHHEM CIIEYIOLINX CITy4acB:

U3MEHEeHHe TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAOLIUXCS MPelOCTaBICHUs
MYHHMLMIIAIBHOW  YCIYrM, TIOCJA€ NEepBOHAYAJbHOM TMOJAuM 3asBJICHUS O MPEJOCTaBICHUHU
MYHUIUNATIBHON YCITyTH;

HaJMyue OIIMOOK B 3asBJICHUM O MPEAOCTaBICHUM MYHUIUNAIBHON YCIyTM U JIOKYMEHTaXx,
NOJAHHBIX 3asBUTENIEM IIOC/IE MEPBOHAYAIBHOTO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIEHUS] MYHULMNAIBHON yCIyrd, JU0O0 B NPEIOCTAaBICHUH MYHHIMIIAJBHOW YCIYTM U HE
BKJIIOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT 10KyMEHTOB;

HUCTEUCHHE CpOKa JIEHCTBHA  JIOKYMEHTOB WJIM W3MEHeHHWe HWH(GOpMAIMKA  I1OCIe
NEpBOHAYAJILHOTO  OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX JJIsi  MpelOoCTaBICHUS
MYHMIIMIIAIBHON yCIIyTH, JINOO B MPEIOCTABIEHUU MYHULIUIIANBHON YCIYyTH;



BBISIBJICHHE JOKYMEHTAJbHO TIOATBEPKACHHOTO (Qakrta (IMPU3HAKOB) OIMIMOOYHOIO WJIU
IIPOTUBOIPABHOTO JEeNCTBUS (Ge3neiicTBus) JOJKHOCTHOTO Iuna aZIMUHHUCTPALINAH,
MIPEIOCTABIIAIOMIET0  MYHUUUNAJIBbHYIO  YCIyry, MYHHMIMIAJIBHOTO  CIy)Kallero, paOOTHHKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, IIPY NEePBOHAYAILHOM OTKa3€ B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJICHUSI MYHHIUIIAIBHOW YCIYTH, MO0 B MPEIOCTaBICHUN MYHHIMIIAIBHOW YCIYTH, O
4yeM B DHMCBMEHHOM BHJE 3a MOANUCBIO PYKOBOIUTENS aJMUHUCTPALUH, PyKOBOIUTEIS
MHOTOQYHKIIMOHAJIBHOIO LIEHTpa MpHU MepBOHAYATIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUI TIPENOCTABIECHUS MYHULUINAIBHON YCIIYI'M, YBEIOMIIAETCS 3asABUTENb, a TaKK€ IPUHOCSITCS
M3BUHEHHUS 3a JIOCTAaBJIEHHbIE HEY100CTBA;

4) npencraBieHHs JOKYMEHTOB M HHGOpMAalMM, OTCYTCTBHE W (MJM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJKCH NMPU TEPBOHAYAIHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPEJOCTABJICHUs] MYHMLMOAIBHOW YCIyTrd, JU00 B NPEAOCTaBICHUM MYHHUIMIIAIBHOM YyCIyrH, 3a
HCKJIIOYEHHEM CIIEAYIOLIUX CIy4aeB:

a) M3MEHeHHe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOLIMXCS MPEJOCTABIICHUS
MYHUIUIIAIBHOM  yCIIyI'M, T[OCJIE€ IEPBOHAYAJIBHOM IIOAAYM  3ampoca O  IIPEJOCTaBICHUU
MYHHLMIIAIbHON yCIIyTH;

0) HanmMuue OIMOOK B 3aIpOCe O IMPENOCTABICHUU MYHMIMIAIBHOW YCIYTH U JOKYMEHTaX,
MOJIaHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIIEHUSI MYHULUNAIBHON yCIIyTH, JUOO B MPENOCTABIECHUU MYHHUIMIAIBHOM YCIyrM U HE
BKJIFOUEHHBIX B IIPEJCTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHHE CpOKa JCWCTBUS JOKYMEHTOB WM H3MEHEHHE WH(POpPMAIUU II0CIe
NEPBOHAYAIILHOTO ~ OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX Ui  MPEeJOCTaBICHUSA
MYHHULMINAIBLHON YCIIyTH, TUOO B MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO MOJATBEPXkAEHHOro (hakTa (IPU3HAKOB) OIIMOOYHOTO WIIH
MIPOTUBONPABHOTO JeHCTBUS (0e31elCTBUS) JOHKHOCTHOIO JIMIA OpraHa, MpeoCTaBiIsIOLIero,
MYHULUNATIBHYIO YCIYTY, MyHUIIUIAIBHOTO CIIy’KaIlero, paboTHIUKA MHOTO(QYHKIMOHAIBHOTO LIEHTPA,
pabOTHMKA OpraHu3alui, NpeaycMOoTpeHHoW uactbio 1.1 cratem 16 3akona Ne 210-®3, mpu
NEpPBOHAYAILHOM OTKa3e B IIpHUEMe JTOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS MyHHLIUITIAIbHON
yCIIyrd, 1100 B MPEIOCTaBIEHUN MYHUILIMIAILHON YCIyTH, O Y€M B MHMCBMEHHOM BHJIE 3a MOAMKCHIO
PYKOBOIOUTENS  OpraHa,  NPEAOCTaBISIIOIIET0  MYHHLUMNAIBHYIO  YCIYTy,  PYKOBOAMTENS
MHOTOQYHKIIMOHAJIBHOIO LIEHTpa MpHU MepBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
IUI TIPEAOCTABICHUS MYHUIUNAIBHON YCIyTH, JIMOO PyKOBOAUTEINS OPraHU3aIMH, IPEayCMOTPEHHON
yacTbio 1.1 crarbu 16 3akona Ne 210-D3, yBenomiisieTcsl 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHUS
3a J0CTaBJICHHbIE HEY100CTBA;

5) mpenocraBiieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HWH(POpMAaIUH, 3JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2. yacTH 1 ctarbu 16 3akoHa Ne
210-®3, 3a UCKITIOYCHUEM CITy9aeB, €CJIM HAHECEHWE OTMETOK Ha TaKUe JOKYMEHTHI JTHO0 MX H3BSTHE
SBIISICTC HEOOXOIMMBIM YCJIOBHUEM IPEJOCTABICHUS MYHHLMIAIBHOW YCIYTHM, M HHBIX CIydYaes,
YCTaHOBJIICHHBIX (hefepabHBIMU 3aKOHAMHU.

2.11.1 3anpemiaercs:

- OTKa3blBaTh B NpUEME 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTAaBICHUS
MYHUIUNAIBHON yCIyTH, B ClIydae, €Cld 3alIpoc M JOKYMEHTbI, HEOOXOAUMBIE Ul MPel0CTaBICHUS
MYHHUIMNAJIBHOW YyCIyrd, MOJaHbl B COOTBETCTBUM C HH(poOpManued O Cpokax M MOpsIKe
MPeIOCTaBICHUS] MyHHUIIUTNIATBHON yCcIyTH, omyonukoBanHoi Ha EIITY;

- OTKa3bIBaTh B MPEJOCTABICHUHY MyHULIMIIAIILHON YCIIyTH B CIy4ae, €Ciu 3alpoc U JOKYMEHTHI,
HEOOXOAUMBIE JJIsi TNPEeNOCTAaBICHHUS MYHUIUNAIBHONM YCIyrd, TMOAaHbl B COOTBETCTBUH C
nH(popMaLuel 0 CpoKax U MOPSJIKE NPEJOCTAaBICHUS MyHUIMNAIBHON yCIIyTH, OnmyOJIMKOBAaHHON Ha
EIIT'Y.

HcuepnbiBaronuii nepeyeHb OCHOBAHMI /151 0TKA3a B NpHeMe J0KYMEHTOB,
HEeO00X0UMBbIX ISl MPeAOCTABIEHUSI MyYHHIMIAIbHOMN yCIyru

2.12. OcHoBaHueM JyIsl OTKa3a B IpHUEME€ JOKYMEHTOB, HEOOXOIAMMBIX Ui MPEAOCTaBICHUS
MYHULUNATIBHON YCIyTH, SIBISETCS:

1) HEKOPPEKTHOE 3aIMOJIHEHUE O0S3aTeNBHBIX IMOJIeH B (OpME HHTEPAKTHBHOTO 3ampoca Ha
EIII'Y  (oTcyTcTBME  3alOJHEHUS,  HEJOCTOBEPHOE,  HEMOJHOe  JUOO  HEeNpaBUIIBHOE,
HECOOTBETCTBYIOIIEE TPEOOBAHUSIM, YCTAHOBIICHHBIM HACTOSIIMM aIMUHUCTPATHBHBIM PETIIAMEHTOM);



2) npexacTaBieHHbIE 3JIEKTPOHHBIE 00pa3bl AJoKkyMeHToB nocpenctsoM EI'TIY He mo3BossioT B
MOJTHOM 00beMe MPOYUTATh TEKCT JOKYMEHTA H/UIN paclio3HaTh PEKBU3UTHI JOKYMEHTA,

3) momaua 3ampoca W MHBIX JOKYMEHTOB B DJJIEKTPOHHOM (opme, MOANHUCAHHBIX C
UCIIOJIB30BAHUEM AJIEKTPOHHOM MOJINUCH, HE TNPUHAMIEKAILEH 3asABUTEII0 WU IPEICTABUTEIIO
3asIBUTEIS.

ITpu o6pamenun uepe3 EINI'Y pemenne o0 oTkaze B npueMe JOKYMEHTOB, HEOOXOIUMBIX IS
NpeJOCTaBIIeHUs yCiIyTd, odopmisiercss o ¢opme, mpuBeaeHHON B [IpumoskeHnn 3 K HacTOSAIIEMY
aIMUHUCTPATUBHOMY pPErJaMEHTY, B BHJE JJIEKTPOHHOIO JOKyMEHTAa Hampasisercs B JIMuHbIN
kaOuHeT 3asButens Ha EI'Y He mo3mHee mepBoro padbodero IHS, CICIYIOMIET0 3a JHEM TOJaqd
3arpoca.

HcuepnbiBaronuii nepedyeHb OCHOBAHUH IJIA IPUOCTAHOBJIEHUS MPeI0CTABIEHUSA
MYHMIMNAJIbHON YCJIYTH UM 0TKA32 B MPEA0CTABIEHUH MYHUIIUNIAJILHON YCIyIH,
YCTAHOBJIEHHBIX (heiepaibHBIMU 3AKOHAMH, IPUHUMAEMbIMHU B COOTBETCTBMU ¢ HUMU HHBIMU
HOPMATHUBHBLIMU NPaBoOBbIMU akTaMu Poccuiickoii ®@enepanun, 3aKoHAMU U HHBIMH
HOPMATHBHBLIMHU NMPaBoOBbIMU akTaMu Pecnyoauku Komu

2.13. OcHoBaHU# AJi NIPUOCTAHOBIICHUSI MyHULIMITAJIbHON YCIIYTH HE MPEIYyCMOTPEHO.

2.14. OcHoBaHMAMM JIJIsl OTKa3a B IPEAOCTaBICHUN MyHHULIMIIAIbHON YCIIYTH SBIISETCS:

1) 3eMenbHBIM Y4YacCTOK, TpaHHIBI KOTOPOTO IMOAJNIEKAT YTOUYHEHUIO B COOTBETCTBUHU C
@enepanbHbiM - 3akoHOM  oT  13.07.2015 Ne 218-®3 «O rocynapcTBEHHOH perucTpauuu
HEABIXKUMOCTH», HE MOXKET OBIThb MPEeNOCTaBlIeH 3asBUTEII0 IO OCHOBAaHHUSAM, YyKa3aHHBIM B
noanmyHkrax 1 - 23 crarbu 39.16 3emensHoro konekca Poccuiickoii @eneparui.

2) cxema pacroIO0KEeHHs 3eMeNbHOTO YUacTKa, MPUIOKEHHAsI K 3asSBICHHUIO O IPEIBAPUTEIHEHOM
COIJIACOBAaHUU MPEAOCTABICHMS 3€MEJIBbHOIO y4acTKa, HE MOKET OBbITh YTBEpXK/IE€HA IO OCHOBAHMSIM,
ykazaHHbIM B IyHKTe 16 ctateu 11.10 3emensHoro Kopekca Poccuiickoii ®eneparum;

3) 3eMeNbHBII yYacTOK, KOTOPBIM MPEICTOUT 00pa3oBaTh, HE MOXKET OBITh TMPEIOCTaBICH
3asIBUTENI0 [0 OCHOBAHUSAM, yKa3aHHbIM B moamyHkrax 1 - 13, 15 - 19, 22 u 23 crareu 39.16
3emenbHoro Konekca Poccuiickoii @enepanum;

4) moCTyIUIeHHWE 3asBIEHUN WMHBIX TpaxaaH, KPECThSHCKUX ((epMepCKUX) XO3SUCTB O
HaMEpEeHHUU y4acTBOBaTh B ayKUMOHEe B TeueHue 30 KaleHAApHBIX THEM cO JHS OIyOJIMKOBaHUS
M3BEIICHUS O NMPEJOCTABICHUH 3€MEIBHOIO Y4acTKa

2.15. 3asBUTENb UMEET MPAaBO MOBTOPHO OOpPATUTHCS 3a MPEAOCTaBICHUEM MYHUIMIAIbHOMN
YCIYTd TIOCJI€ YCTPAaHEHHs OCHOBAHMM JJi1 OTKa3a B MPEAOCTABICEHUH MYHULMIAIBHON YCIyIH,
IIPelyCMOTPEHHBIX MyHKTOM 2.14 paznena Il HacTosiero aMUHUCTPATUBHOTO pErJIaMEeHTa.

5) ocHoBaHus, cBsi3anHble ¢ EIITY:

- OTKa3 3asBUTENS OT NOJYyYEHUS] MyHUIMIIAIBLHOW YCIyru nocpeacTsoM Jlnunoro kaOuHeTa Ha

EITIY.

IlepeueHnb yciayr, KOTOpble SABJASIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMHU JIJIsl IPEI0CTABIEHUS
MYHMIHMNAJIbHON YCJIYTH, B TOM 4YHcJie CBeJleHHs 0 JOKYMeHTe (JIOKYMeHTAaX), BbIIaBaeMOM
(BbIIaBa€eMbIX) OPraHU3aNUAMH, YYACTBYIOUIUMH B PEA0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH

1. Beinaya noBepeHHOCTH, 0(OPMIIEHHON HaAJIeKaluM oOpa3oM, U (WJIM) MHOTO JOKYMEHTa,
MOJTBEPKJAIOLIET0 IMOJIHOMOYMS IpeiCTaBUTeNs (3aKOHHOTrO mpezacraBurens) (JloBepeHHOCTD,
oopmiieHHas HaJuIeXKalMM o0pa3oM, M (MJIM) MHOM JOKYMEHT, MOJATBEPKIAIOMIMKA ITOJHOMOYHMS
IpeJICTaBUTENs (3aKOHHOTO MPEACTaBUTES).

2. Bbliaua JOKyMEHTOB, MOJTBEPXKAAIOLUIMX MPABO 3asBUTENS Ha NMPHOOpPETEHHE 3eMENIbHOTO
ydacTka 0e3 MpOoBeIEeHUsI TOProB U MPETyCMOTPEHHBIX EPEYHEM, YCTAHOBJIEHHBIM YIIOJHOMOYEHHBIM
[TpaButensctBOM Poccuiickoit ®epeparun  QenepaqbHBIM OpraHOM HUCIHOJHUTENBHOM BIACTH
(JloxymeHTbI, MOATBEpXKJaOLIME MPaBO 3asBUTENS Ha INPUOOPETEHHE 3E€MEIbHOr0 ydacTka 0e3
IIPOBEJEHUSI TOPrOB M  IPEIYCMOTPEHHBIE IIEPEYHEM, YCTAHOBJICHHBIM  YIIOJHOMOYEHHBIM
[TpaButenscTBOM Poccuiickoit denepanuu denepaibHbIM OPraHOM HUCIIOTHUTEILHON BIACTH).

3. Bolgaua npoekTHON JOKyMEHTAlUM JIeCHBIX ydacTKoB (IIpoekTHast JOKyMeHTaIusl JeCHBIX
Y4aCTKOB).

4. Bplgaua 3aBEpEeHHOro IEpPEBOAA HAa PYCCKUM A3BIK JTOKYMEHTOB O TIOCYJapCTBEHHOMU
PEruCTpalliy IOPUINYECKOTO JINLA B COOTBETCTBUH C 3aKOHOAATEIBCTBOM MHOCTPAHHOI'O TOCYyAAapCTBa
(3aBepeHHBIN MEpeBOA Ha PYCCKUM A3BIK JIOKYMEHTOB O TOCYJapCTBEHHOH perucrpaunuu



IOPUINYECKOTO JIUIA B COOTBETCTBUU C 3aKOHOJATEIBCTBOM MHOCTPAHHOI'O FOCY1apCTBa).
VYcnyru, ykazaHHble B HACTOSILIEM IIyHKTE, MPEJOCTaBIAIOTCS OpPraHU3alUsIMH 10
CaMOCTOSITENIbHBIM OOpalleHUsIM 3asiBUTEIIEH.

Ilopsinok, pa3mep U OCHOBAHHMS B3UMAHMSA IOCYAAPCTBEHHON MOIJIMHBI MJIM HHOM IUIATHI,
B3MMAaeMO¥ 3a NpeJocTaBJIeHe MyHHIMIIAIbHON YCIyTH

2.17. MyHuLunanbHas yciiyra npefoCTaBIsieTcs 3assBUTENAM OeCIlIaTHO.

opsinok, pa3mep u 0OCHOBAaHUSI B3MMAHMS IJIATHI 32 NIPeI0CTABJIEHHE YCJIYT, KOTOPbIe SIBJSIIOTCS
He00X0IMMBIMH U 00513aTeIbHBIMHU VIS MIPEJ0CTABJICHHUS MYHHIIUNIATbHOMN YCIyTH, BKJIIOYast
HHPOPMALMIO 0 METOANKE pacyeTa TAKOH IJIaThI

2.18. B3umanue miaThl 3a NPENOCTABICHHUE YCIYT, KOTOpPbIE SBIISAIOTCS HEOOXOAMMBIMU WU
00s13aTeIbHBIMU IS IIPEIOCTABIICHUS MyHULIUIIAIBHON YCITYTH, HE MIPELYCMOTPEHO.

MakcuMaabHBIA CPOK 03KMIAHUS B 04YepeIH NMPH MoAave 3a1poca o NpeiocTaBJIeHnU
MYHMUIMIAJIBHON YCJIYIH, YCJIYTH, IPeI0CTABJIsIEMOH OpraHu3anueii, ydacTByouei B
Npe0CTaBJIeHHH MYHUIIMNIATBHOM YCJIYTH, U IPH NMOJY4YeHUH pe3y/IbTaTa NpeaocTaBIeHUus
TaKUX YCJIyT

2.19. MakcumalnbHBI CPOK OXHIAHWs B OYEpEOW IPH IOJa4ye 3arnpoca O MPEeAOCTaBICHUH
MYHUIUIIAJIBHON yCIIYTH, YCIyTH, IPEIOCTABISIEMON OpraHu3anyel, y4acTBYIOIIEH B IPEAOCTABICHUN
MYHMLMIAJIBHOW YCIYTH U NPU MOJIyYEHUU pE3yJbTaTa MPENOCTaBJICHNS MYHULMIAIBHON YCIYTH, B
ToM uncie yepe3 M®PIL] cocrasiser He 6onee 15 MUHYT.

Cpok ¥ Nops/I0K PerucTPaluM 3aMpoca 3asBUTeJIsl 0 PeA0CTABICHUH MYHUIIUNIAIbHOI
YCJIYIH, YCJIYTH, PeAoCTaB/IsAeMOil Opranu3amueii, ydacTByouleii B mpe1ocTaBjieHHN
MYHUIMIIAJTBHON YCJIYTH, B TOM 4YKcJje B 3J1eKTPOHHOI (hopme

2.20. Cpok perucTpauuy 3ampoca 3asBUTENS] O MPEAOCTaBICHUH MYHHULMNAIbHON YCIYTH
cocTapiisieT 1 paboumii AeHb C 1aThl MOCTYIUIEHUS 3apoca B aIMUHUCTPALIUIO.

JlaToil NMpUHATHA K PacCMOTPEHHUIO 3ampoca O MPEAOCTABICHWH MYHULUIIAJIBHOM YCIYyTH U
IIPWJIAraeMbIX JTOKYMEHTOB CUUTAETCsS JaTa PETHCTPALMM B KypHaJIe PErMCTpPalMM MOCTYNHBIINX
3aIllpOCOB B CUCTEME JIEKTPOHHOIO JOKYMEHTOO0OPOTa B OT/ENE KOHTPOJIS aIMUHUCTPALIUH.

Perucrpanuu 3anpoca 3asBUTEN O NPEAOCTaBICHUH MYHHMIMIIAIbHOW YCIIyTH IPOU3BOIUTCS
aJMMHUCTpallMe B TMOPSKE, YCTAHOBJICHHOM ITyHKTOM 3.3 HaCTOSILIEro aJiMHUHHCTPAaTUBHOIO
perimameHTa.

2.20.1 Ecnu 3asBuTenb OOpaTWiCs 3a MPEJOCTAaBICHHEM MYHMIMIAIBHOW YCIYIM JIMYHO (B
anmuHUCTpanuio, M®ILI), mocpencTBoM MOYTOBOTO OTHpaBiICHUS (B aIMHHUCTPALUIO) 3alpoc
perucTpupyercss B aJAMHUHUCTPAllMd B JCHb €ro IOCTYIUIGHHS B aJMHUHUCTPAIMIO B TMOPSIKE,
YCTaHOBIICHHOM JIJISI JIEJIONTPOM3BOICTBA.

2.20.2 Peructparus 3ampoca, MoJaHHOTO B 3JeKTpoHHOU opme mocpenactom EITY go 16:00
paboyero [HS, PErHCTPUpPYETCs] B AaIMUHUCTPAllMU B JIGHb €ro Mojadd. 3ampoc, MOJaHHBIN
nocpenctBoM EIN'Y mocne 16:00 pabovero mus b0 B Hepaboumilt JE€Hb, PETUCTPHPYETCS B
aJIMMHUCTpPAIIMU Ha CIEAYIOMUNA pabounii JeHb.

[IpenocraBieHre MYHUIIUITAIBHON YCIIyTH HAYMHAETCS ¢ MOMEHTA NpPHEMa M PETUCTPAIUU B
aJIMMHUCTPAIIMUA 3JEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEIOCTaBICHHUS MYHHIIUINAIHHON
YCIIyTH (32 MCKIIOYEHHUEM CITydasi, €CIH JUIs Havaja MPOLEAYpPhl MPEAOCTABICHUS MYHHINTAILHOU
yCIIyTH B COOTBETCTBUH C 3aKOHOJATEILCTBOM TpeOyeTCs INYHAs SIBKA).

[Tpu moxy4eHuu 3ampoca B 3JIEKTPOHHOW (PopMe B aBTOMATHYECKOM PEXUME OCYIIECTBISIETCS
(hopMaTHO-TIOTHYECKHI KOHTPOIb 3ampoca, 3asBUTENI0 COOOIIAeTCs TMPUCBOCHHBIN 3ampocy B
3JIEKTPOHHOU (hOpME YHHUKAIBHBIM HOMEp, MO KOTOPOMY B COOTBETCTByIomeM pazjaene EIIY wumum
oUIMaTBEHOTO caiTa 3asBUTEN0 OyIeT MpeacTaBieHa nH(OPMAIKS O XOJ€ BBHIOTHEHHUS YKa3aHHOTO
3arpoca.

[Ipuem u perucTpanus 3ampoca OCYIIECTBISIOTCS HOHKHOCTHBIM JIUIOM CTPYKTYpPHOTO
MOJIpa3IeNIeH s, OTBETCTBEHHOTO 32 MPHUEM JJOKYMEHTOB.

[Tocne perucTpanuu 3ampoc HampaBisieTcsl B CTPYKTypHOE MOJpa3iefieHue, OTBETCTBEHHOE 3a



MPEJOCTABICHUE MYHULIUTTAIIBHON YCIIyTH.

[locne mnpuHsATHA 3ampoca 3asBUTENA  JOJDKHOCTHBIM  JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEe0CTaBIEHNE MYHHUIIMIIATBLHON YCIyTH, CTATyC 3alpoca 3asBUTENs B TWYHOM kabuHeTe Ha EIITY,
O(pUIMATEHOM caiiTe OOHOBJISETCS O CTaTyCca IIPUHSITOY.

TpeGoBanus Kk MoOMelIeHUAM, B KOTOPBIX MPeI0CTABJSIETCS MYHUIIUNIAJIbHASA yCJIyra, K
3aJIy 0KHIAHMS, MECTAM OKHIAHMS, MeCTaM /JIsl 3alI0JTHEHUS 3aNPOCOB 0 MPEA0CTABJICHUH
MYHUIIUNIAJIbHON YCJIyru, ”HGOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMu MX 3aM0JIHEHHUS U MepeYyHeM
AOKYMEHTOB, HEO0XOAUMOM JJIsl MPEAOCTABJICHUS KAKI0H MyYHMIMIIAJIBHON yCIyIH,
pasMenieHHI0 U 0OPMJICHUIO BU3YAJIbHOI, TEKCTOBOM U MYJIbTUMEAMHHONH HHpopMaLMu 0
NOpsiAKe MPeA0CTABJCHUS TAKON YCJIYrd, B TOM YHCJIe K 00ecre4eHHI0 JOCTYINHOCTH 1JIsi
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM Poccuiickoii
denepanum 0 CONMAIBHOM 3a1IUTEe HHBAJIH/IO0B

2.21. 3pnanue (mMOMeENIEHUE) AAMUHUCTpAIMK O00OpyayeTcss WHOOPMAIMOHHOW TaOIUYKOM
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[lomemienusi, B  KOTOPBIX  MPEAOCTABISIIOTCS ~ MYHUUMIAIbHBIE  YCIYTH,  JOJIKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATeNbCTBOM Poccuiickoit ®Dexpepanuu  TpeOOBaHHUIM
oOecrieueHnss KOM(OPTHBIMHM YCIIOBUSIMU 3asBUTENEW W JIOJDKHOCTHBIX JIMII, CHELMAIUCTOB, B TOM
yrcne oOecredeHnsi BO3MOXKHOCTH pealu3allid IpaB HWHBAJIUAOB M JIMIl C OrPAaHUYCHHBIMHU
BO3MOXKHOCTSIMH Ha MOJIyYE€HHUE 10 UX 3asBJICHUIO MyHULUIIAIIBHOMN YCIIyTH.

B cootBercTtBUM ¢ 3akoHOAATENbCTBOM Poccuiickont @Penepanuu O COUMAIBHOW 3aluTe
MHBAJINJIOB UM, B YACTHOCTH, 00ECIIEUNBAIOTCSA:

yCIIOBUSL OECTpensTCTBEHHOIO JOCTyMa K OOBEKTY (3aHUIO, IOMEIIEHUI0), B KOTOPOM
[IPEIOCTABISAETCS MYHULMNAIbHAs YCIyra, a Takke g OeCHpernsTCTBEHHOTO I0JIb30BAHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(OpMALINK;

BO3MO>KHOCTb CAMOCTOSTEIBHOIO NEPEABUKEHHS 110 TEPPUTOPUHU, Ha KOTOPOU pPaCIOIOKEHBI
00BEeKTHI (37aHMsI, TOMEIIEHHs), B KOTOPBIX MPEJOCTaBISIOTCS YCIYTH, a TakKe BXOJa B TaKue
O00BEKTHl U BBIXOJA U3 HUX, MOCAJAKH B TPAHCIOPTHOE CPEACTBO U BBICAJKH U3 HETO, B TOM YHUCIE C
HCIIOJIb30BAaHUEM KpeCia-KOJSICKH;

CONPOBOXACHUE HWHBAJIUAOB, HUMEIOUIMX CTOWKHE paccTpoiicTBa (QYHKIUH 3pEeHUS U
CaMOCTOSITENILHOTO MIEPEIBUKECHHUSI, M OKa3aHHE UM IMOMOIIM Ha 00BEKTaX COLUATbHON, HHKEHEPHOU U
TPaHCIIOPTHON UHPPACTPYKTYD;

HaJJIexallee pasMelieHne oO0OpyJIoBaHMS M HOcUTeNed uHoOpMaluu, HEOOXOAMMBIX IS
oOecrieueHns OecTpensTCTBEHHOIO JOCTYNa HHBAJIWJOB K OOBEKTaM (31aHUSM, MOMEIICHUSAM), B
KOTOPBIX MPEIOCTABISAIOTCSA YCIYTH, U K YCIIyraM C Y4ETOM OIPaHUYEHUN UX )KU3HEACATEIbHOCTH;

TyOImpoBaHHe HEOOXOIUMOMW JIsi MHBAJIUIOB 3BYKOBOH M 3pUTEIBHON MH(MOpMAINH, a TaKKe
HaAMHUCeW, 3HAKOB W HHOM TEKCTOBOW M Tpaduyeckoid HHPOpPMAIMM 3HAKAMH, BBINOJIHEHHBIMH
penbedHo-ToueuHbIM pudTOM bpaiins;

JIOTIYCK CYypAOINEpPeBOIINKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOTTyCK COOAKU-TIPOBOIHMKA HAa OOBEKTHI (34aHUS, TOMEUICHNUS ), B KOTOPBIX MPEIOCTABISIOTCS
YCIIYTU TIPH HAJTMYMU JOKYMEHTa, OJTBEPKIAIOIIET0 ee cleluanbHoe 00ydYeHrne U BbIIaBaeMOTro IO
dbopMe U B MOpsAKE, KOTOpBIE OINPEAETAIOTCS (elepalbHBIM OpPraHOM HCIHOJHUTEIBbHOM BIACTH,
OCYHIIECTBISAIOMUM (PYHKIMU TO BBIpaOOTKE U peanu3aliil TOCYJapCTBEHHOW TMOJMUTUKH U
HOPMAaTHUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B c(epe COLMaIbHON 3aIlUThl HACEICHHUS;

OKa3aHUE MHBAIUIAM MOMOIIU B MPEOIOIEHUU 0aphepoB, MEIIAIONINX MOMYyUYEHUI0 UMHU YCIyT
HapaBHE C APYTUMU JIMLAMHU.

LenTpanpHblii BXOJ B 37aHHE JOKEH ObITh 000pYAOBaH MaHIyCcOM, YAOOHBIM IJisl BbE3la B
3JaHUE KOJISICOK C JETbMHM M MHBAJIUIHBIX KpPECEN-KOJSICOK, a TaKKe BBIBECKOM, colepikalieit
HAaUMEHOBAaHUE, MECTO PACIIONIOKEHUS, PEKUM PabOTHI, HOMEp Telae(OoHa AJis CIIPABOK.

[Ipuem 3asiBUTENEH OCYIIECTBISETCS HEMOCPEACTBEHHO B MOMEIIECHUAX, IPEIHA3HAYEHHBIX IS
MPEIOCTaBIIEHUS] MYHUIIUTIAILHOM YCIIYTH, KOTOPBIE TOJKHBI ObITh 000pYAOBaHbI CUASTUMMU MECTaMU
1 o0ecrieueHbl KaHIEeIIPCKUMU IPUHAIEKHOCTIMHU.

MecTta oXugaHus JOJKHBI OBITH OOOPYJOBAaHBI CHASYMMH MECTaMHU JUIsl TIOCETHTENeH.
KonnuecTBo MecT 0XuAaHus ONpeneseTcs: ucXoAs u3 GakTUYeCKOW Harpy3Ku U BO3MOXKHOCTEH ISt
UX pa3MelIeHs B 3/1aHUU, HO He MeHee 3 MmecT. B mecTax mpegocTaBiieHHs] MyHULIIMIIAIIBHOW yCIIYTH
npeaycMaTpuBaeTcss 00OpYAOBaHHE JOCTYMHBIX MECT OOLIECTBEHHOTO IIOJIb30BaHUs (TyalleTOB) W



XpaHEHUs! BEpXHEH OJIeK /bl TOCETUTENEH.

Mecrta a5 3al0JIHEHUS 3alPOCOB O NMPEIOCTABICHUH MYHUIMNAIBHON YCIyI'M OCHAIAIOTCA
CTOJIaMH, CTYJbSIMH, KAaHLEISPCKUMHM HPUHAUIEKHOCTSAMHU, PACIOJAraloTcsi B HEMOCPEICTBEHHOU
O6M30cTH OT MH(MOPMALMOHHOTO CTEHJA C O0pa3laMHu MX 3alOoJHEHUS M IMepeyHeM JIOKYMEHTOB,
HEOOXOIUMBIX JUTSI TPEOCTABICHUS] MyHHUIIUTIAIBHONW YCITYTH.

WNHpopMamoHHbIe CTEH B! JOJKHBI COAEPIKATh:

CBEJICHUS O MECTOHAXOXKJIEHUM, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) paboThl opraHa
(YupexeHHs1), OCYLIECTBIISIOIEr0 NPe0CTaBIeHNE MYHHUIUITAIbHOMN YCIIyTH;

KOHTaKkTHYI0 HUHpopMmanuio (TesnedoH, aapec -dIIEKTPOHHOM IOYThl, HOMEp KaOMHEeTa)
CMELUAINCTOB, OTBETCTBEHHBIX 3a IPHEM JOKYMEHTOB;

KOHTaKTHYI0 wuH(popMmanmio (TenedoH, aapec DIEKTPOHHOH IOYTHI)  CIEIHAIUCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHHE;

UHPOPMALIMIO IO BOMpPOCAM TMPENOCTABICHUS MYHHLIUNAIBLHOW yCIOyrd (M0 TIePEeuHI0
JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTaBICHUs MYHHULMIIAIBHOM YCIIyTH, MO BPEMEHHU NpUeMa U
BbIIAYM  JIOKYMEHTOB, 10 TMOPAAKY oOOkanoBaHusi JedcTBUMl  (Oe3leHCTBUSI) UM pELIEHH,
OCYILECTBIISIEMBIX U IPUHUMAEMBIX B X0JI€ MPEIOCTABICHNS MyHUIIUIIAIBHON YCIIyTH).

Paboune mecrta ynoJHOMOYEHHBIX JOJIKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPEJOCTaBICHHE
MYHUIUNAIBHON yCIYTH, 000PYAYIOTCSI KOMIBIOTEPAMHU U OPITEXHUKOM, O3BOJISIIOIIEH OpraHu30BaTh
HCIIOJIHEHUE MYHUIIUTIIAIIBHOM YCIYTH B IIOJTHOM O0BEME.

TpeboBanust k momemienusm MOIL] ompenenenst [IpaBunamMu opraHuzanuu JIesTEIBHOCTH
MHOTO(YHKIIMOHAJIbHBIX LEHTPOB MPEAOCTaBICHHUSI TOCYJAapCTBEHHBIX W MYHUIUNAIbHBIX YCIYT,
yTBEp)KJICHHbIMU nocTaHoBleHHeM [IpaBurensctBa Poccuiickoit @enepanuu ot 22 nexadps 2012 r. Ne
1376 «O6 ytBepxknaenun I[IpaBun opraHW3alUu JEATCILHOCTH MHOTO(YHKIIMOHAIBHBIX IICHTPOB
MIPEOCTAaBIIEHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

Jnst opranuzanuy B3auMOJEHCTBUS C 3asBUTEsIMU niomenieHne MOLI genutcs Ha cnenyromue
(GyHKIIMOHATIBHBIE CEKTOPHI (30HBI):

1) cexTop HHPOPMHUPOBAHUS U OKUIAHUS;

2) cexTop mpuema 3asiBUTEIEH.

Cekrop MHPOPMUPOBAHUS U OKUTAHUS BKITFOUAET B CEOS:

1) uH(popMaIMOHHBIE CTEH]Ibl, COAEPIKAIME aKTyaJIbHYI0 W MCUEpIBIBAIOLIYI0 MH(OpMaIuio,
HEOOXOIUMYIO JUIS TIOJYyUYESHHUS TOCYJAPCTBEHHBIX M MyHHIIMTIAIBHBIX YCIIYT, B TOM YHUCIIE:

nepedyeHb TOCYAApCTBEHHBIX M  MYHHMLUMOAIBHBIX  YCIYT, MPEIOCTaBICHHE KOTOPBIX
oprann3oBaHo B M®IJ;

CPOKH NPEIOCTABICHUs TOCYJAPCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIIYT;

pa3Mepsl TOCy/lIapCTBEHHOM NOLUIMHBI M MHBIX IUJIaTeXeH, YIUIAauMBAaeMBbIX 3asBUTEIEM IMpU
MOJIyYEHHUHU TOCYJAPCTBEHHBIX M MyHULIMIAIBHBIX YCIIYT, MOPAJOK UX YIUIAThI;

WHPOPMAITMIO O JIOMOJHUTEIBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOIUMBIX M 00s3aTEIbHBIX JUIS MPEIOCTaBICHUS T'OCYJapCTBEHHBIX W MYHUIUNAIbHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

NopsANOoK  oOkajoBaHusa  fAeiicTBuid  (Oe3melCTBUS), a TaKKe pElIeHUH  OpraHos,
MIPEIOCTABIIAIOIIMX TOCYJAAPCTBEHHbIE YCIYTHM, W OpPraHOB, NPEJOCTaBISIOUIMX MYHULUIAIbHbBIE
yCIIyTH, TOCYJAPCTBEHHBIX U MyHULIUMIANBHBIX ciyskammx, M®LI, paboraukoB MOI];

HHPOPMAITMIO O  MPEAYCMOTPEHHOW  3aKOHOJATelnbcTBOM  Poccwiickoit ~ Depeparumn
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OpPraHoB, IPeJOCTaBISIONUX TOCYJapCTBEHHBIE YCIYTH,
JOJDKHOCTHBIX JIMII OPTaHOB, MPEIOCTaBISAIOLIMX MYHULUNAIbHbIE YyCIyrd, paboTHukoB MOII,
pabOTHUKOB OpraHU3alMii, MpHUBJIEKaeMbIX K peanuzauuu GyHkuuid MOPI[ B cOOTBETCTBUU € YacThIO
1.1 cratem 16 3axona Ne 210-®3 u mnonoxeHusiMu myHKTOB 29 - 31 IlpaBun opranuzanuu
NESITeNbHOCTH  MHOTO(YHKIMOHAIBHBIX  LEHTPOB  MPENOCTABICHUS  TIOCYJNApCTBEHHBIX U
MYHULMIAJIBHBIX YCIIYT, YTBEpP:KIEHHBIX mocTaHoBieHueM IlpaBurenscrBa Poccuiickoit ®@enepanyu
or 22 pexabps 2012 r. Ne 1376 «OG yrtBepxkaeHuu IlpaBun opraHuzanuu JesTeIbHOCTH
MHOTO(YHKIIMOHAJIbHBIX LEHTPOB MPENOCTABIECHUSI TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIyIr», 3a
HapylleHHe MopsaKa MPel0CTaBICHUS TOCYAAPCTBEHHBIX M MyHULIUTIAJIBHBIX YCIIYT;

UHPOPMALIMIO O TOPSAKE BO3MEIICHUS Bpeaa, MPUYMHEHHOTO 3asBHTENI0O B pe3yJIbTaTe
HEHaJUIeXallero HUCcHoiHeHuss aubo HeucnogHeHus MODL[ wnm ero paboTHHKaMM, a Takke
MPUBIICKAEMBIMH ~ OpPTaHU3AIMSIMA WM WX pabOTHUKaMH, OOS3aHHOCTEH, MperyCMOTPEHHBIX



3aKOHOJATENbCTBOM Poccuiickon denepanny;

pexuM paboTel U aapeca WHbBIX M®DIL[ U mpuBlIeKaeMbIX OpraHM3AIMi, HAXOASIIUXCS Ha
tepputopuu cyorekra Poccuiickoit @enepanuu;

MHYI0 HH(OpMaINI0, HEOOXOAMMYIO AJisl TMONYYeHHUS TOCYNAapCTBEHHONM M MYHHUIIMTAIBHON
YCIIyTH;

2) He MeHee OJHOr0 OKHa (MHOrO CIHeuuandbHO OO0OpYAOBAaHHOTO paboyero mecra),
IpeHa3HaYeHHOr o i1 HHQOPMHUPOBAHUSA 3asBUTEIECH O MOPSAKE NMPEAOCTaBICHUS OCYAapCTBEHHBIX
1 MYHUIMNAIbHBIX YCIYT, O XOJI€ PACCMOTPEHHUS 3alpOCOB O MPEAOCTABICHUU TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT, a TaKXKe JJIs MPeOCTaBICHUST HHOW WH(OpMAIMK, B TOM YHCIIE YKA3aHHOU B
noanyHkTe 1 mynkra 2.21 pazgena Il HacTos1ero aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) mporpaMMHO-anmapaTHbIl KOMIUIEKC, 00ECTICUMBAIONIMN JOCTYN 3asBUTENEH K TopTaiam
rOCyJIapCTBEHHBIX U MYHHUIIMIATBHBIX yCcayT (QyHKIMIA), a Takke K WHOOPMALUKA O MyHHUIUIATbHBIX
yciyrax, npegocrasisieMsix B MOLI;

4) crynbs, KpecelbHbIe CEKIMH, CKaMbu (OAHKETKH) M CTOJBI (CTOMKH) AN OhOpMIICHUS
JIOKYMEHTOB C pa3MelieHueM Ha HuX (GopM (0JIaHKOB) JIOKYMEHTOB, HEOOXOAMMBIX JIS TMOTYUYEHUS
MYHULUIIATIbHBIX YCIIYT;

5) 3NEeKTPOHHYIO CUCTEMY YIIPaBJIEHUS O4Yepeblo, IPEAHA3HAUECHHYIO JJIS:

pEerucTpalny 3asBUTENS B OUEPEIN;

ydera 3asBUTEJIEH B ouepeu, YIPaBJICHUS OTIEIbHBIMU OYEPEISIMU B 3aBUCUMOCTH OT BHUJOB
yCIyr;

0TOOpaKeHHE CTaTyca OYepeH;

ABTOMATUYECKOTO TIEPEHAIPABIICHUS 3asSBUTENSI B OoUepelb Ha OOCIY)KUBAHUE K CIEAYIOIIEMY
pabotHuKy M®LJ;

(dhopMupoBaHus oT4eToB 0 mocerniaemMoctd M®ILI, konuuecTBe 3asBUTENEH, OYepesX, CpEeaHEM
BpPEMEHU OXHJIaHHs (0OCITy’)KUBAHUS) U O 3aTPYKEHHOCTH PAaOOTHUKOB.

Cektop mpuemMa 3asBuTeNed, 000pPYJOBAHHBII OKHAMH AJi MPUEMa U BbIAAYU JOKYMEHTOB,
odopmisiercs MHPOPMALMOHHBIMU TaOIMYKAaMH C YKa3aHHEM HOMepa OKHa, (aMWINU, WMEHH,
oTuecTBa (IpU HATWYMM) U AODKHOCTH paboTHuka MOII, ocymiecTBisionero mpueM M BbIavy
JIOKYMEHTOB.

3nanue (nmomemenue) MLl obopynyercss HHGOpPMAIMOHHONW TaOIMUKON  (BBIBECKON),
conepxaieit momHoe HanMmeHoBanne M®L, a Taxke HHPOPMAIIUIO O PEKUME €ro pabOTHI.

Bxon B 3manue (momemenune) M®I[ u BbIxox u3 HEro 0OOPYIYIOTCS COOTBETCTBYIOIIMMHU
yKazaTeasiMd C aBTOHOMHBIMM HCTOYHUKaMU OecrepeOONHOro MUTaHUs, a TaKXKe JIECTHULAMU C
MOPYYHSIMU M TaHAYCaMH JJi1 HEPEBHKEHUsI AETCKUX W MHBAIHMJHBIX KOJISICOK B COOTBETCTBUM C
TpeboBanusiMu denepanbHoro 3akoHa oT 30 aexadps 2009 r. Ne 384-D3 «TexHuueckuil periamMeHT o
0€301acHOCTH 3/IaHUMN U COOPYKEHUI.

[Tomemmenuss ML, npenna3znadeHHbI€ 17151 PaOOTHI ¢ 3aBUTEIISIMU, PACIIONaralOTCs Ha HIPKHUX
ATaXkax 3[1aHUsI U UMEIOT OTAENbHBIN BX0oJ. B cinyudae pacnonoxxenus M®L] Ha BTOpOM 3Taxke U BBILIE
3MaHWE OCHAIAeTCs JH(TOM, OCKAIATOPOM WJIM HMHBIMA aBTOMAaTHYECKUMH  TOJBEMHBIMU
YCTPOWCTBAMH, B TOM YHUCIIE JIJIs1 UHBAIUIOB.

B MO®I] opranmsyercs OecruiaTHBIH TyaieT UIsi TOCETHTENeH, B TOM YHCJIE TyalerT,
MpeHa3HAYEHHBIN 17151 UHBAJUOB.

Ha Ttepputopun, mnpwreratomeir k MODI[, pacmomaraercst OecIuiaTHas IMapKOBKA IS
aBTOMOOWJILHOTO TpaHCIOpPTa TIOCETUTENel, B TOM UHCIE MpeaycMaTpuBamoIias Mecra mIJis
CIIEIMAIbHBIX aBTOTPAHCTIOPTHBIX CPEACTB UHBATUIOB.

[Tomemienuss M®I[ B cooTBETCTBUHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu JOJKHBI
0TBEYaTh TPEOOBAHUSIM TIOKAPHOU, CAHUTAPHO-ITHIEMHOIOTHIECKON OE30MaCHOCTH, a TAKKE JOJDKHBI
OBITH 00OPYIOBaHBI CPEICTBAMHU MOXKAPOTYIICHHUS] U OMOBEUICHHS] O BO3HUKHOBEHHH YpPE3BBIYANHON
CUTyalluH, CUCTEMOW KOHIUIIMOHMPOBAHUS BO3[yXa, HMHBIMH CPEICTBAMH, OO0ECIEUNBAIOIIMMU
6e301macHOCTh U KOM(OpPTHOE NMPEObIBAHUE 3aBUTEICH.

IToxa3aTen 10CTYNNHOCTH U Ka4yeCTBa MYHHUIMIIAJIbHON YCJIYyTH, B TOM YHCJIe KOJTUYeCTBO
B3aMMO/IelCTBHIl 3asiBUTEIS € A0JKHOCTHBIMH JIMIAMH NPH NMPeJ0CTABJICHHH MYHHIHNAJbHON
YCJIYTM ¥ UX NPOJOJIAKUTETbHOCTh, BO3MOKHOCTH MOJTy4eHHS MyYHUIIUNIAJBHOH YCJIYIH B
MHOT0(yHKIHOHAJIBLHOM LIeHTPe NMpPe0CTABJIeHNs rOCyAapCTBEHHBIX M MyHHIHNAJIbHBIX YCJIYT,
BO3MOKHOCTH JIM00 HEBO3MOKHOCTH MOJY4eHHs MYHHIIUNIAJIBLHOM YCJIYTH B JJI000M



TEPPUTOPHAJILHOM NOAPA3/ieJIeHHH OPraHa, NPeAoCTABIAIOIIEr0o MyHHIUIIAIBHYIO YCIYTY, 110
BBIOOPY 3asiBUTEJIA (AKCTEPPUTOPHAIBLHBINA IPUHIMII), BO3MOKHOCTH NMOJy4eHUusi HHGopManum o
Xo0/ie MpeioCTABJeHNS] MYHHMIIMNIAJIBHOM YCJIYIH, B TOM YHcJe ¢ MCIO0Ib30BaHHEeM
HHGOPMAIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOT Ui

2.22. Tlokazarenu JOCTYIMTHOCTH M Ka4eCTBA MyHHUITUTIATBHBIX YCIIYT:

ITokazarenu Ennnuna HopMmaruBHoe 3HaueHue
HU3MEpPEHHUs oKa3aTeis

I. Tlokazarenu JOCTYIHOCTH

1. Hanuywe BO3MOKHOCTH NPENOCTaBIICHHS
MYHHULUIAIbHOM yCIyrd, B TOM 4YHCJIE B
3IEKTPOHHOH (hopMe IO COCTaBy AeiCTBHI, na/HeT na
KOTOpBIE 3asABUTENb BIPABE COBEPIUUTH IIPH
NOJIYYEHUU MYHULMIIATBHOMN yCIIyTu:

1.1. Ilonydyenue uHpOpMaLUU O MOPSAKE U

CpPOKax IMpeIOoCTaBJICHUS  MYHULUIAIbHON na/Her na
YCIYTH

1.2. 3anuch Ha mpueM B aAMHUHHUCTpPAIUIO,

M®II ayig nojgaum 3anpoca 0 IpeoCTaBIEHUN na/Her HET
MYHHULIMIATIbHON YCIyTH

1.3. ®opMmupoBaHue 3amnpoca Ja/HeT na
1.4. Ilpuem u peructpauus agMUHUCTpaLUE

3alpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX na/Her na

JUISl TIPETOCTABJICHUSI MyHUIIMIIAIBHOM YCIYTH

1.5. Omnara rocyaapCTBEHHOW MOILIMHBI 3a
MPENOCTABICHHE MYHULIHUNAIBHON YCIyr |
yIjlaTa MHBIX IUIATEXKEH, B3UMAeMbIX B na/Her HET
COOTBETCTBUH c 3aKOHOJATEIILCTBOM
Poccuiickort ®enepaunun

1.6. Tlomydenune pesynbTaTa MPEIOCTABICHUS

o na/aer
MYHHIIUINATHHON YCIYTH na
1.7. [lomy4yeHue cBeIeHUH O XOJI€ BHIMTOTHECHUS naler
3amnpoca na
1.8.  OcyuiecTBiieHME  OIIEHKM  KayecTBa
na/aer

IIPENOCTABICHNs MYHULIUIIAJILHON YCIIyTH na

1.9. NocynebHoe (BHecyneOHOE) 00KamoBaHUE
peuieHuit u nelictBuii (Oe3melcTBUs) opraHa
(opranmsanuu), JOHKHOCTHOTO JIMIIA OpraHa na/"Her na
(opranuzanuu) MO0 TOCYAAPCTBEHHOIO MU
MYHHIIMIAIBHOTO CIY>Kallero, paboTHUKOB

2. BO3MOXHOCTb IOJIy4E€HUSI MYHULUIIAIBHON

ycoyru B M®I[ (B ToM umcie B TOJHOM na /HeT na
00beme)

3. BO3MOXHOCTh MOJTYYEHUS MyHULUIAIbHOU

yCIIyTH MIOCPEACTBOM 3ampoca 0

MPEI0CTaBICHUN HECKOJIBKMX

MYHHULUIATbHBIX yciyr B MOI], na/Her na
MPEyCMOTPEHHOTO cTaTbei 15.1

®denepanbHOro 3aKOHa Ne 210-93
(KOMIUIEKCHBIH 3a1poc)

4. BO3MOXXHOCTb MOJY4YEHHUS MYHHUIMINAIbHON na/Her na
yCIyrd B JHOO0OM MHOrO(YHKIIMOHAJIBHOM
LeHTpe Ha Teppuropun Pecnyonuku Komu 1o
BbIOOpY  3asBUTENs  (IKCTEPPUTOPHAIILHBIN




TIPUHITATI)

5. Bo3MOXXHOCTh TOJy4YeHUs HH(pOpMAIUH O
XOJle  TMPEAOCTaBICHUS  MYHMIMINAIbHOU
yCIyTH, B TOM UYHUCIE C HCIOJb30BaHUEM na/HeT Ja
MH(OPMaLMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

6. KonmnuecTBO B3aMMOIENCTBUN 3aIBUTEIS C
JOJDKHOCTHBIMU JIMLIAMU TIPHU [IPEIOCTABICHUN
MYHMIHUINIAIbHON yCIIyTH u 1754
IPOJOJKUTEIBHOCTh

elI./MUH. He 6onee 2, 15 Mmunyt

I1. Tloxa3aTrean KayecTBa
1. VYnensHblii Bec 3asdBICHUM TIpaxk]aH,
PAacCMOTPEHHBIX B YCTAHOBJICHHBIH CpOK, B
obmmemM Koym4yecTBe OOpalleHud TpaxaaH B
aIMUHUCTPAITUU
2.  VYneneHBII BEC  pPacCMOTPEHHBIX B
YCTaHOBJICHHBII CPOK 3asBJIICHAI Ha
MPEAOCTABIICHUE YCIYTH B O0IEM KOJUYECTBE %
3asiBJICHUN Ha TPENOCTaBIIEHUE YCIYTH 4Yepe3
MO®I]
3. VienbHBIE BeC OOOCHOBAHHBIX JKalloO B
oO0mem KOJINYECTBE 3asiBJICHUNA Ha
MPEIOCTaBIIEHNE MYHUILIUMATBHONH YyCIyTu B
AIMUHUCTPAITIH
4. YenbHBIM BEC KOJIUYECTBA 00OOCHOBAHHBIX
)Kajo0 B 0OIIEM KOJMYECTBE 3asABICHUI Ha
MPEIOCTaBIIEHNE  MYHUIUNAIBHON  yCIyTH
yepe3 MOI]

% 100

100

% 0

% 0

HHble TpeGOBaHNS, B TOM YHCJE YYUTHIBAIOIINE 0COOEHHOCTH MPEA0CTABJICHUS
MYHMIHMNAJIbHON YCJIYITH B MHOTO(YHKIMOHAJIBHBIX HEHTPAX NMpe10cTaBIeHHSA
rocy1apCTBEHHbIX U MYHMUHMIAJBHBIX YCJIYT H 0COOEHHOCTH NMPeI0CTABICHUS MYHUIIUNIATbHOM
YCJIYIH B 3JIEKTPOHHOM (popMme

2.23. CBeneHuss O MPEAOCTABICHUM MYHUIUNANBHOW ycayrd U Qopma 3asBICHUS s
NPEOCTABIEHUS] MYyHHLMIAIBHOW YCIYTM HaxoAsATCs Ha OQUIMAIbHOM CalTe aJMUHHUCTpALUU -
www.adm.govuktyl.ru, ETIT'Y.

[IpenocraBienne MyHununaidbHoOM ycayru mnocpenctBom EIIY  ocymecTBiseTcss myTem
3allOJTHEHUSI U OTMPaBKU HMHTEPAKTUBHOW ()OPMBI 3asBJICHUS HAa NPEAOCTABICHHE MYHHUIUMAIHHON
YCIYTd W TPHUKPEIUIEHUS 3JIEKTPOHHBIX O00pa30B JOKYMEHTOB, HEOOXOOMMBIX JJs MOJY4YEHHs
MYHMIIMIIAJIbHON YCIIYTH.

IIpu obOpaieHnu B 3J€KTPOHHOH (opMe 3a MOITyYEeHHEM MYHUIMNAIbHON YCIyrW 3asBIECHUE U
IIpUJIaraeMble HEMY JOKYMEHTBHI MOANMCHIBAIOTCS TEM BUAOM 3JIEKTPOHHON MOAMMCH, IOIYyCTUMOCTh
UCIIOJIb30BAaHUSI KOTOPBIX YCTaHOBJEHA (heAepaibHbIMU 3aKOHAMH, PErJIAaMEHTUPYIOIIMMHU HOPSI0K
IIPEIOCTABIEHUS MyHULIUIIAIbHON yCITyTH.

B cnyuwasx, ecinm ykazaHHBIMH (pefepabHBIMU 3aKOHAMM MCIIOJIB3YEMbIH BUJA 3JICKTPOHHOM
MOJIUCH HE YCTAHOBJIEH, BUJ JIEKTPOHHOH IMOANMCH OINPEAEISAETCS B COOTBETCTBUU C KPUTEPUSAMU
OIpeIeNIEHUs] BUIOB AJIEKTPOHHON MOJIHUCH, UCIOIb30BaHUE KOTOPBIX JOIYCKAETCs IpU OOpalleHun
32 IOJIy4eHMEM MYHHLMIIAIBHOM YCIYTH, COIVIACHO mocTaHoBieHUo IlpaBurensctBa Poccuiickoin
®enepanuu ot 25 utons 2012 r. Ne 634.

B cnyyae, eciiu ipu oOpaliieHuu B 3J€KTPOHHON (popMe 3a MosydyeHHeM MYyHULUIATbHON yCIyTH
UACHTUQUKAIMA M ayTeHTH(UKauus 3asBUTENd - (U3MYECKOTO JIMIA OCYLIECTBISIOTCS C
UCTIOJIb30BaHUEM €IMHON CHUCTEMBl MACHTU(UKAUN M ayTeHTU(UKAIIMH, TO 3asBUTEIb UMEET MPAaBO
UCIOJIb30BaTh IMPOCTYIO 3JEKTPOHHYIO MOANUCh INpU OOpalleHuu B DJIEKTPOHHOW (opme 3a
MIOJIyYEHUEM MYHHUIMIAIBHOW YCIYTH NP YCIOBHM, YTO IPH BblIA4e KJIKOYa IPOCTOH 3JIEKTPOHHOU
HOJNHMCH JIMYHOCTh (PU3MUYECKOTrO JIMIA YCTAHOBIJIEHA NP JIMYHOM IIpUEME.



@opMHpOBaHUE 3aIIPOCA 3asBUTEIEM OCYLIECTBIISIETCS IOCPEACTBOM 3aIIOJIHEHMS JIEKTPOHHOU
¢opmbl  3ampoca Ha EIII'Y, odunumansHOM caiite agmMuHHcTpauuu 0e3 HE0OXOAMMOCTH
JIOTIOJTHUTETPHOM TIOJTA4H 3a1poca B KaKOW-T100 WHOH dopme.

Ha EIII'Y, odumnuansHOM caiiTe aJIMUHUCTPAllMd pa3MEIIaloTcsi 0o0pas3ibl  3aroIHEHUS
3JIEKTPOHHOU (DOPMBI 3ampoca.

dopmaTHO-JIOTHYecKas IpoBepka chOPMUPOBAHHOIO 3aPOCa OCYLIECTBISAETCS aBTOMATHUYECKH
MocJie 3aloJIHEHUS 3asBUTENEM Ka)KJOTo W3 IOJIEH AJIEKTPOHHON (opMbl 3ampoca. [Ipu BbIsiBICHUH
HEKOPPEKTHO 3allOJIHEHHOTO TI0JIs 3JIEKTPOHHOM (opMbl 3ampoca 3asBUTENb YBEIOMISIETCA O
XapakTepe BBISABICHHOW OMMOKU U MOPSAIKE €€ YCTpaHEHHUs yepe3 MH(POpPMalMOHHOE COOOIICHHE B
JIEKTPOHHOM (opme 3ampoca.

2.23.1. [Ipu dhopmupoBaHuU 3ampoca 3asiBUTEITIO 00€CTIEUNBACTCS:

a) BO3MOXHOCTb KOIIMPOBAHUS U COXPAaHEHUS 3allpoca U MHBIX TOKYMEHTOB, YKa3aHHBIX B IIyHKTE
2.6 HacTOsIIEr0  AAMUHHMCTPAaTHUBHOIO  pErjaMeHTa, HEOOXOAMMBIX U1  IPeJOCTaBICHUS
MYHHLMIIAJIBbHON yCIIyTH;

0) BO3MOXXHOCTH 3aIIOJTHEHUS] HECKOJIBKUMH 3asBUTEISIMH OJHOM 3JIEKTPOHHOW (OPMEI 3ampoca
npu oOpallleHMM 3a MYHUIMNAJIbHON YCIyroi, NpeAnoyiaraloliMMU HaIlpaBJIeHUE COBMECTHOTO
3aIpoca HeCKOJIbKUMU 3asBUTEIISIME (OTIHCHIBACTCS B CIIydae HEOOXOIUMOCTH JIOTIOTHUTENHHO);

B) BO3MOKHOCTb TleyaTH Ha OyMa)XHOM HOCHUTEJE KOIIMH JIEKTPOHHON (OpMBI 3a1poca;

I') COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (hOpMy 3arpoca 3HaUYeHHUH B TI0O0H MOMEHT I10
KEJIaHUIO M0JIb30BaTENsl, B TOM YMCJe TPU BOZHUKHOBEHUH OIIMOOK BBOJAA U BO3BpATe Il HOBTOPHOTO
BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3ampoca;

1) 3arl0JIHEHHE TOJIeH 3JIEKTPOHHOM (OopMBI 3ampoca 10 Hayaja BBOJA CBEACHUI 3asBUTEIEM C
WCTIOJI30BAaHUEM CBEJIEHUH, pa3MEIIeHHBIX B (enepalbHON TOCYJapCTBEHHON HWH(OPMAIMOHHON
cucreMe «EmuHas cucremMa UAGHTUQHUKAIMM M ayTeHTHU(UKAUMU B  UHQPACTPYKTYpE,
obecrieunBaromieil MHPOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOICHCTBHE HH(OPMAIIMOHHBIX CHCTEM,
UCIOJIb3YEMBIX JJII IPENOCTABIEHUS TOCYJAapPCTBEHHBIX W MYHMIMIAIBHBIX YCIYI B 3JIEKTPOHHOU
dopme» (mamee - eaMHAs cUCTeMa WACHTH(GUKAIMU W ayTCHTU(UKAIMH), W CBEICHHHU,
omyb6nukoBanHbeIX Ha EII'Y, odurmansHoM caiite aMMHUCTPALMU, B YaCTH, Kacarolleics: cBeIeHu,
OTCYTCTBYIOIIMX B €IMHON CHCTEME HICHTU(UKAIINH U Ay TeHTU(UKAIUH;

€) BO3MOXKHOCTb BEpHYTBCS Ha JH000H M3 3TaroB 3aroyHeHHsI JIEKTPOHHOH (hopMBI 3ampoca 0e3
MOTEPH paHee BBEICHHON MH(pOpMaIny;

) BO3MOXHOCTb JlocTyna 3asButens Ha EINI'Y, Ha opunmansHoM caiite afMUHUCTpAIMK K paHee
MOJAaHHBIM MM 3arpocaM B TeUeHHE HE MEHee OJHOTO rojia, a TAaKKe YaCTHYHO C(HOPMHUPOBAHHBIX
3alpOCOB - B TEUEHHE HE MEHEE 3 MECHIIEB.

2.23.2. ChopMupOBaHHBIN W TOAMMCAHHBIA 3alPOC, U WHBIE JOKYMEHTHI, YKa3aHHBIE B ITyHKTE
2.6  HacTOSILEro  aJIMHHHUCTPATUBHOIO  perjaMeHTa, HEOoOXOOuMble Ui  NPelOCTaBICHUS
MYHHUIMINAIBHOW YCIYTH, HampaBisioTcs B aaMuHUCTpanuio mnocpeactsoM EIIY, odunmansHOro
caiiTa aIMUHHUCTPALUH.

2.23.3. IlpenocraBinenne MyHHUIIMNAIBHOW yciayru depe3 M®L] ocymiecTBiaseTCs 0 MPUHIUITY
«OOHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IIPENOCTABIECHUE MYHMIMIAIBHOW  YCIYTH
OCYIIECTBIISIETCS TIOCJIE€ OJHOKPATHOTO OOpAIICHHUS 3asBUTENSI C COOTBETCTBYIOIIUM 3asBIICHHEM, a
B3auMojieiicteue M®IL] ¢ aftMUHHMCTpallUU OCYIIECTBIIAETCS 0€3 y4acTHsl 3asBUTEINIS B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH, IOPAJKOM M CpPOKAMM, YCTAaHOBJICHHBIMU COTJIAIIEHHEM O
B3aumoencTBuu Mexay MOLI u axMuHUCTpaLUu.

3asiBlIeHHE O NPEJOCTAaBIEHUM MYHULMNAIBHOM yCIyru mojaercst 3asButeneMm depes MOIL]
JINYHO.

B M®I] obecneunBatores:

a) QyHKIIMOHUPOBAHUE aBTOMATU3UPOBAHHON MHPOPMAIIMOHHOM cucTeMbl MOII;

0) OecrulaTHBIM JOCTYI 3asBUTENEH K MOpTajgaM IOCyJapCTBEHHBIX U MYHMIMIAIbHBIX YCIIyT
(pynxrmit);

B) BO3MOKHOCTb IIpHEMa OT 3asiBUTENICH JACHEXKHBIX CPEICTB B CUET YIUIAThl FOCYAapCTBEHHOM
NOLUIMHBl WIA HWHOW IUIaThl 3a MNPEAOCTaBICHHE TIOCYNAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT,
B3UMAaeMBbIX B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Pocculickoit denepanuu;

I) 1O 3asBJICHUIO 3asBUTEIsl perucrpanus B €AMHOM cucTeMe WICHTU(UKAUK U
ayTeHTH(UKauy Ha OE3BO3ME3THON OCHOBE.



[Topsnok mnpenocTaBiieHHs MyHHIMNAIbHOM yciayrn uepe3 MOPI[ ¢ ydyerom mnpuHOHNa
AKCTEPPUTOPHAIIBHOCTHU onpenensercs CorameHueM 0 B3aUMOJEHCTBUN.

2.24. TlpenocTaBieHue MyHHIIMNAIbHON yciuyru depe3 M®PII ocymiecTBiseTcs 1Mo MpUHIIMITY
«OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IIPENOCTABJICHHE MYHHULIMIAIBHOW YCIyTH
OCYIIECTBJISIETCS MOCJIE€ OJHOKPATHOTO OOpaIleHHs 3asBUTENS C COOTBETCTBYIOIIMM 3asiBICHHEM, a
B3aumoieiicteue M®LI ¢ agmMuHKCTpanueil ocyuiecTBisieTcss 0e3 y4acTus 3asBUTENs B COOTBETCTBUU
C HOPMaTHBHBIMHU IIPaBOBBIMM AaKTaMH, HOPAJKOM M CPOKAMH, YCTAHOBJICHHBIMU COIVIAILIEHUEM O
B3anMoercTBuu Mexay MOLI u axMUHUCTpaLUEn.

3asBlI€eHHE O MPENOCTABIEHUU MYHUIMNAIBHON YCIyrM mojaercs 3asBurenem uepe3 MOIL]
JIMYHO.

B M®I] o6ecnieunBatorcs:

1) byHKIIMOHMPOBaHKHE aBTOMATU3UPOBAaHHOM HH(OpManoOHHON cuctembl MDII;

2) OecrIaTHBIA JOCTYN 3asBUTENEH K MOpTaliaM roCyNapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyT
(pyHKmit);

3) BO3MOKHOCTb IIpHEMa OT 3asiBUTEJIEN JEHEKHBIX CPEJCTB B CUET YIUIAThl rOCYJapCTBEHHOM
NOLUIMHBl WIA HWHOW IUIaThl 3a MPEAOCTaBICHHE TIOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT,
B3UMAaEeMBbIX B COOTBETCTBHH C 3aKOHOaTenbCcTBOM Pocculickon @enepanuu;

4) 1o 3asiBIICHUIO 3asBUTENS perucTpauus B (eaepalbHON rocy1apCTBEHHON MH(DOPMaIMOHHON
cucreMe «EmuHas cucrema UACHTUQUKAIMM W ayTeHTH(QUKAIMU B  UHPPACTPYKTYpE,
oOecrieunBaromell MHPOPMALMOHHO-TEXHOJOTHUECKOE B3aUMOAECHUCTBHE HH()OPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX JUISl MPEIOCTaBICHUS TIOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI B AJIEKTPOHHOH
dbopme» Ha 6e3BO3ME3THOM OCHOBE.

III. CocraB, nocjie10BaTeIbHOCTH U CPOKH BbINOJHEHUS] AAMUHUCTPATUBHBIX Mpoueayp,
TpeOOBaHUS K MOPAAKY MX BbINOJHEHNs, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOM ¢opMe, a TaK:Ke 0COOEHHOCTH BHINOJIHEHHSA
aIMHHHCTPATHBHBIX NMPOLEAYP B MHOTO(PYHKIIHOHAJIBHBIX LIEHTPaxX

3.1. IlpenocraBieHue MYyHULUNAIBHOM YCIyI'M BKIIOYAeT CIEAYIOIIWE aJIMHUHUCTPATUBHBIE
IIPOLIEAYPBI:

1) mpueM u peructpanus 3anpoca U UHBIX JTOKYMEHTOB AJIsl MPEJOCTaBICHHUSI MyHUIIUIIATbHON
YCIIyTH;

2) HampaBlieHHE CIEUUAINCTOM MEXKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl I'OCYJapCTBEHHOM
BJIACTH, OpPraHbl MECTHOIO CAMOYINPABIECHWS M IOJBEIOMCTBEHHBIE 3TUM OpraHaM OpraHM3allM B
clly4ae, eciM OIpe/ieJICHHbIE JOKYMEHTHI He ObUTH NPECTaBICHBI 3asIBUTENIEM CaMOCTOSITENIBHO;

3) npuHATHE pelleHHs O NpeAocTaBleHHM (peuieHus o0 OTKa3e B IMPEJIOCTABICHUN)
MYHULMIIATBHOU YCIYTH;

4) yBemomiieHHE 3asBUTENSl O TMPHUHATOM pEIIEHUM, BblAAYa 3asABUTENIO pe3yjbTara
IIPEAOCTABIICHNs] MYHULIUIIAILHON YCIIyTH.

3.2. IlpenocraBieHue B yCTAaHOBJICHHOM HOpsiKe MH(pOpMAIMU 3asBUTEISIM M oOecrieueHue
JI0CTyTa 3asBUTENEH K CBEACHUAM O MYHUIIMIIAIbHON yCIIyre B COOTBETCTBUU € MyHKTOM 1.4 pazznena |
HACTOSAIIETO aIMUHUCTPATUBHOTO PEIJIAMEHTA.

IIpuem u perucTpanus 3anpoca ¥ HHbIX JOKYMEHTOB /Il IPeJ0CTABJICHHUS
MYHHIMIIATBHOM YCIyTH

3.3. OcHoBaHMeM [yIsl Hayaja aJMUHUCTPATUBHOM MpOLENYphl SBIAETCS MOCTYIJICHHE OT
3asBUTEIIS 3alpoca O MPeIOCTAaBICHUH MyHHULMIIANBHOM yCIIyru B aAMUHUCTparuo, MOLI.

3.3.1. Ounas ¢opma nmogaun TOKYMEHTOB — MOJaua 3arpoca U UHBIX JOKYMEHTOB MPH JIUIHOM
npuemMe B MOpsiJIKe o0Ieil ouepeu B MPUEMHbIE Yachl WM 110 IpeaBapuTenbHol 3anucu. [Ipu ouHoi
¢dopMe mojauM TOKyMEHTOB 3asiBUTENb IOJAET 3allpoC U JOKYMEHTHI, YKa3aHHblE€ B IYHKTax 2.6 —
2.6.1.1, 2.10 pazmena Il Hacrosimiero agMUHHCTPATHUBHOTO perjamMeHTa (B clyuyae eclid 3asBUTENb
IIPEJICTaB/IsIET JOKYMEHTHI, YKa3aHHble B MyHKTE 2.10 HacToOsIEro aIMUHUCTPATUBHOIO periaMeHTa
0 COOCTBEHHOM HMHHMLMATHBE) B OyMa)XHOM BHJE, TO €CThb JIOKYMEHTHl YCTAHOBJIEHHOH (OpMBI,
chopMHpOBaHHBIE HA OyMa)XKHOM HOCHUTEJIE.

B MO®I] npenycMmoTpeHa ToabKO o4Hasi opma mojaur JOKYMEHTOB.

[Ipu ouHo#l popme mojmauu JOKYMEHTOB 3alpoC O MPEIOCTABICHUH MYHHUIMIAJIBLHOW yCIyTu
MOKeT ObITh 0()OpMIIEH 3asiBUTENEM B xoJe npueMa B Otaene, ML n1bo opopmiieH 3apaHee.



[To mpocrOe oOpaTHBIIEroCs JIMIIA 3alPOC MOXET ObITh odopmieH creruaircrom OTtrena,
M®ILI, oTBEeTCTBEHHBIM 3a NMPUEM JOKYMEHTOB, C HCIIOJIb30BAaHHMEM NPOTPaMMHBIX cpeicTB. B stom
cllydae 3asBUTEIb COOCTBEHHOPYYHO BIIMCHIBAET B 3alpoc CBOK (aMWIHIO, UMSI U OTYECTBO
(mocneaHee — Npy HAJTMYUK), CTABUT AATy U HOJIHCE.

Cneunanucr Otnena, MOILI, oTBEeTCTBEHHBI 3a NpHUEM JOKYMEHTOB, OCYILIECTBISET
ClIeAyIOLIME ACHCTBUS B X0/I€ pUEeMa 3asBUTEIS:

1) ycranaBnMBaeT npeaMeT oOpamieHus, MPoBepsieT JOKYMEHT, YAOCTOBEPSIIOIINI TNIHOCTB;

2) npoBepsieT MOJIHOMOYHS 3asBUTEIIS;

3) mpoBepsieT HaIUYHe BCEX JOKYMEHTOB, HEOOXOAMMBIX JIJIS TIPEIOCTABICHUS MyHHIINTTIAIbHON
YCIIYTH, KOTOpbIE 3asBUTENb 00s3aH MPEAOCTABUTh CAMOCTOSITENBHO B COOTBETCTBUM C ITyHKTOM 2.6 —
2.6.1.1 paznena Il HacTosiiero aAMUHUCTPATUBHOTO PETIAMEHTA;

4) npoBepsieT COOTBETCTBUE MPECTABICHHBIX TOKYMEHTOB TPeOOBaHUAM, YAOCTOBEPSACH UTO:

JOKYMEHTHl B YCTaHOBJICHHBIX 3aKOHOJATEIICTBOM CIy4asxX HOTApHAIBHO YAOCTOBEPEHBI,
CKpPEIUICHBI MeYaTs MU, UMEIOT HaJUleXKalllue MOANNCH CTOPOH WM ONpPEeNeHHbBIX 3aKOHOIaTeIbCTBOM
JOJDKHOCTHBIX JTHII,

TEKCTbl JIOKyMEHTOB HamMcaHbl pPa300puMBO, HAUMEHOBAHMs IOPUAWYECKMX Ul - 0e3
COKpaIlleH!s], C YKa3aHUEM MX MECTOHAXOXKJICHHSI W aJpECOB;

dbamunuy, UMeHa M oT4yecTBAa (DPU3MYECKMX JIMI, KOHTAKTHbIE TeJIe(OHBI, ajpeca UX MeCT
KHUTEIhCTBA HAIMCAHBI TIOJTHOCTHIO;

B JIOKYMEHTaX HET NOJYUCTOK, IPHUIHUCOK, 3aYePKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCIIPABJICHUN;

JIOKYMEHTBI HE UCTIOJIHEHBI KapaHAaIlIoM;

JIOKYMEHTHI HE UMEIOT CEPhE3HBIX TIOBPESKACHNH, HATMUNE KOTOPHIX HE TIO3BOJISIET OJTHO3HAYHO
HCTOJIKOBATh MX COZAEPIKaHUE;

5) mpuHUMAaET pelIeHne O MPHeMe Y 3asBUTENS IPEACTAaBICHHBIC JOKYMEHTBI;

6) mneperaer 3asBIEHUE U IPEJCTABICHHblE JOKYMEHTbl HAa PEruCTpalyi0 B JEHb HX
MIOCTYTIJICHHUS;

7) BBIIAET 3asBUTEIIO PACIUCKY C OMHUCHIO MPEICTABICHHBIX TOKYMEHTOB U YKa3aHUEM JIaThl UX
MIPUHSTHSL, TTOTBEPKIAIOIYIO TIPUHATHE JOKYMEHTOB.

[Tpu nHeoOxomumoctu cnenuanuct Otnena, M®PL] u3roraBiMBaeT KONMM MPEACTaBIEHHBIX
3asBUTENIEM JJOKYMEHTOB, BHITIOJHSAET Ha HUX HAJMUCHh 00 WX COOTBETCTBUHU MOUTMHHBIM 3K3EMILISPaM,
3aBepsieT CBOEH MOJMMCHIO € YKa3aHueM (paMUIMM U MHULIUAJIOB.

[Ipy OTCYTCTBHMHM y 3asBHUTENS 3aIlOJIHEHHOTO 3apoca WM HENpaBWILHOM €ro 3arlOJHEHUH
cneuuanuct Otaena, M®L], oTBeTCTBEHHBIH 3a pHUEM TOKYMEHTOB, IIOMOTAeT 3asBUTEIIO 3all0JIHUTh
3armpoc.

JUTnTensHOCTh OCYLIECTBICHUS BCEX HEOOXOIMMBIX NEHCTBUI HE MOKET MPEBBIIATh 15 MUHYT.

3.3.2. 3aounas ¢opma TOAAYM JOKYMEHTOB — HAaINpaBIIEHHE 3ampoca O IPEIOCTaBICHUU
MYHULUNAIBHOM YCIYIM M HHBIX JIOKYMEHTOB 4Yepe3 OpraHu3alMi0 IOYTOBOW CBSA3HM, HHYIO
OpraHM3alMIo, OCYIIECTBIISIIOILYIO JOCTaBKY KOPPECIIOHICHIIUH.

[Tpu 3a04HOI (hopMe Mmoauu TOKYMEHTOB 3asBUTEIb MOKET HApPaBUTh 3alIPOC U TOKYMEHTHI,
yKa3aHHbIE B IMyHKTax 2.6 — 2.6.1.1, 2.10 pa3nena Il HacTosiero agMUHUCTPATUBHOTO perjameHTa (B
cllyyae, €ClIi 3asBUTEIb MPEAICTaBIAET JOKYMEHTHI, YKa3aHHble B myHKTe 2.10 paznena Il Hacrosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA 10 COOCTBEHHOW MHUITMATUBE):

B BH/JIE OPUTMHAJIA 3aMlpoca U KOMHUHA TOKYMEHTOB Ha OYMa)XHOM HOCHUTEJIE Yepe3 OpraHu3aluio
MOYTOBOM CBSI3M, MHYIO OPTaHU3AIMI0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECTOHACHIMH. B manHOM
cllyyae YJOCTOBEPEHHE BEPHOCTU KOMMH JOKYMEHTOB OCYIIECTBISETCS B IMOPSAAKE, YCTaHOBIECHHOM
(benepaTbHBIM 3aKOHOJATEIHCTBOM, JHEM PETUCTPAIMHU 3arpoca SBISETCS I€Hb MOCTYIUICHHUS 3a1poca
U JIOKyMEHTOB B a/IMUHUCTPALIUIO;

Ecnu 3asBuTens oOpaTwiics 3a04YHO, CHEIHATINCT aJMUHHCTPALMU, OTBETCTBEHHBIN 33 TpUEM
JOKYMEHTOB:

1) ycTanaBnMBaeT mpeaMeT oOpamieHus, MPoBepsieT JOKYMEHT, YAOCTOBEPSIIOIINI TNIHOCTB;

2) npoBepsieT MOJIHOMOYHS 3asBUTEIIS;

3) mpoBepsieT HaIU4YHe BCEX JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUST MYHHUIUITATHbHON
YCIIYTH, KOTOpbIE 3asBUTENb 00s3aH MPEAOCTABUTh CAMOCTOSITENBHO B COOTBETCTBUM C ITyHKTOM 2.6 —
2.6.1.1paznena Il HacTosIeT0 aAMUHUCTPATUBHOTO PETIaMEHTA;



4) nmpoBepsieT COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM, YAOCTOBEPAACH UTO:

JOKYMEHTBl B YCTAQHOBJICHHBIX 3aKOHOZATEJIbCTBOM CIIy4asX HOTApUAIBHO YIOCTOBEPEHBI,
CKpEIUIEHBI NIeYaTsIMU, UMEIOT HAJUIeKAINE MOAIMCHA CTOPOH WM ONPEJEICHHBIX 3aKOHOIATEIbCTBOM
JOJIKHOCTHBIX JINLL;

TEKCThl JIOKyMEHTOB HAalMCaHbl pa300puMBO, HAWMEHOBAHMS IOPUIMYECKMX JHI - Oe3
COKpAILEHUS, C YKA3aHUEM UX MECT HaXO0XKJIEHUS;

dbamuuy, ¥MEeHa W OT4YecTBAa (PM3MUECKUX JIUI], KOHTAKTHBIE TeleOHBI, agpeca WX MeCT
JKUTENIbCTBA HAIIMCAHBI TIOJTHOCTBIO;

B JOKYMEHTaxX HET IOJYUCTOK, IMPHUIIACOK, 3aUYEPKHYTBIX CJIOB W HMHBIX HEOTOBOPEHHBIX
WCIIPABIICHUM;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHIalloM;

JOKYMEHTBI HE MMEIOT CEPBE3HBIX MOBPEKIEHUH, HATMYME KOTOPHIX HE MO3BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHMUE;

5) npuHUMAET peleHre o MpueMe Yy 3asBUTeNs IPEACTAaBICHHBIX IOKYMEHTOB;

6) perucTpupyer 3amnpoc M MpPeCTaBICHHBIE TOKYMEHTHI MOJI WHANBUAYAIbHBIM MOPSIKOBBIM
HOMEPOM B JIEHb UX MOCTYIUICHUS;

7) BbIIAET 3asBUTENIO PACIIHUCKY C OMHUCHIO MIPEICTABICHHBIX JOKYMEHTOB U YKa3aHUEM J1aThl UX
IIPUHATHS, TOATBEPKJAIOLLYIO IPUHATHE TOKYMEHTOB.

YBenomieHue 0 npueMe JOKYMEHTOB HAIIPABIIACTCS 3asBUTENIIO HE IO3/IHEE JHS, CIEAYIOIIETO
3a JIHEM TOCTYIUIEHHs 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCHOJIB30Bal (yKa3al) 3asiBUTENb
IIPU 3a04YHOM OOpaIlieHuu.

3.3.3. Kputepuem NpUHATUSA PEIIEHUS O NPUEME NOKYMEHTOB SBIIECTCS HAJIWYME 3ampoca U
MIPUWIATa€MbIX K HEMY TOKYMEHTOB.

3.3.4. MakcuMaJbHBIII CPOK HCIOJHEHUS aJAMHMHHUCTPATHUBHOM NPOLEAYPBI COCTaBIsAET 2
paboumx AHS CO JIHS MOCTYIUIEHUS 3a1poca OT 3asiBUTENS O MPEAOCTaBICHUN MyHUIUIIAIBHON YCIIyTH.

3.3.5. Pe3ynbraToM agMUHUCTPATUBHON MTPOLIEAYPHI SBIISETCS OJHO U3 CIEAYIOUINX JEUCTBUMN:

IpueM W perucrpauus B aamuHuctpanuu, M®IL[ 3anpoca M AOKYMEHTOB, IPEACTABICHHBIX
3adgBUTENEM, MX Inepefada cnepuanucty Orthena, OTBETCTBEHHOMY 3a IIPUHATHE PEIICHUH O
IIPEAOCTABICHNHA MYHULIAIIAJIbHON YCIIyTH;

IIPUEM U pErucTpanus B aaMuHucTpauuu, MOIL] 3anmpoca M JOKYMEHTOB, IPEICTaBICHHBIX
3agBUTENEM, M MX mnepenada cneuuanucty Otaena, M®ILl, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMoJIeiicTBHE (B Cllyuyae, €ClIU 3asBUTENb CAMOCTOSTENILHO HE MPEACTaBUII TOKYMEHTHI, YKa3aHHbIE
B nyHkTe 2.10 pa3gena Il HacTosimero aiMMHUCTPATUBHOTO PETJIAMEHTA).

PesynbraT aIMUHMCTpPAaTUBHOW IpoLenypbl (QHUKCHpYeTcsi B CHUCTEME 3IJIEKTPOHHOIO
JIOKYMEHTO000pOTa, CeHATUCTOM agMUHUCTpau, M®LI, oTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB.

3.3.6. Unble nelicTBUs, HEOOXOAUMBIE AJIs NMPEAOCTABICHUS MYHULUNAIBHON YCIyI'd, B TOM
YHUCJIE CBS3aHHBIE C MPOBEPKOM IEMCTBUTEIBHOCTU YCHUJICHHOM KBAaJU(UIMPOBAHHOW AJIEKTPOHHOMN
HOJMNKMCH 3asiBUTENSI, UCIOIb30BaHHOM Ipu OOpallleHUH 3a MOJTy4YeHHEM MYHUIMNAIbHON yCIyrH, He
TpeOyroTCsl.

HanpaBneHne CHeMUATUCTOM MEKBCAOMCTBEHHBIX 3aIIPOCOB
B OpTraHbI FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUA U MMOABCIOMCTBCHHbLIC
9THM OpraHaM OpraHu3alvm B C¢jaydae, €CJIU ONPEACTCHHBIC JOKYMEHTHI HE ObLIHN npeacTaB/JICHbI
3agABUTECIEM CAMOCTOATEJIBHO

3.4. OcHoBaHMEM /g Hayaja aJIMUHUCTPATUBHOM NPOLEAYpPHl SBJISETCA MOIYYEHUE
crierpanuctom Otnena, M®OLI, 0oTBETCTBEHHBIM 32 MEXBEOMCTBEHHOE B3aUMOJICHCTBHE, IOKYMEHTOB
¥ uHGOpPMAIUH 711 HAPABJICHUS MEKBEJOMCTBEHHBIX 3alIPOCOB O MOJYYCHUU JOKYMEHTOB (CBEJICHHIA
W3 HUX), yKa3aHHBIX B myHKTe 2.10 pasmema Il Hacrosimiero aaMHUHHCTPATUBHOTO periiaMeHta (B
ciyvae, €CJM 3asBUTENIb HE NPEICTaBUII JOKYMEHTHI, yKa3zaHHble B myHKTe 2.10 pa3znena Il macrosiero
aIMUHUCTPATUBHOTO PETIaMeHTa M0 COOCTBEHHON MHUITUATHBE).

Cronemuanuct Otnema, M®ILI, oTBeTCTBEHHBIM 3a MEKBEIOMCTBCHHOE B3aMMOJCHCTBHE, HE
MO3/IHEE JAHS, CIEAYIOUIEro 3a JHEM MOCTYIUICHHS 3aMpoca:

odopmIIIeT MEKBEIOMCTBEHHBIE 3aMIPOCHI;

MOAMKUCHIBACT O(MOPMIICHHBIA MEXBEIOMCTBEHHBI 3allpoc Yy TJIAaBhl MYHHUIIMIIAJIHEHOTO
00pa3oBaHMs TOPOJACKOTO OKpyra «ByKTbUI» - PYKOBOAMTENS aIMUHUCTPALMU TOPOACKOTO OKpyra
«BykTbUD) (anee — pyKoBoAUTENb aqMuHUCTpanun), MOL;



PErUCTPUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOILEM PEECTPE;

HaIpaBJysieT MEXBEJOMCTBEHHBIH 3aIIpOC B COOTBETCTBYIOLMI OpraH WM OPraHU3aLUIO.

MeXBEeTOMCTBEHHBIH 3ampoc O(OPMIISICTCSI W HAMPABISCTCS B COOTBETCTBHH C TIOPSIKOM
MEXBEJIOMCTBEHHOT0 HMH()OPMAIIMOHHOTO  B3aUMOJEHCTBUS, TMPEAYCMOTPEHHBIM ACHCTBYIOLIUM
3aKkoHOJaTenbCcTBOM Poccuiickoit denepannu.

HampaBnenue 3ampocoB, KOHTPOJb 32 MOJYYEHHEM OTBETOB Ha 3alpoChl U CBOEBPEMEHHOM
nepefadeil ykazanHbix oTBeTOB B OTaen ocymectBiser cneruanuct Otaena, M®ILI, orBeTcTBeHHBIM
3a MEXXBEJIOMCTBEHHOE B3aUMOJECICTBUE.

B nmennp mosydeHusi Bcex TpeOyeMBIX OTBETOB HAa MEKBEIOMCTBEHHBIC 3alPOCHI CIICIIHAHCT
Ortnena, M®I], OTBETCTBEHHBIN 3a MEXBEIOMCTBCHHOE B3aUMOICHCTBHE, rnepenaer
3apErUCTPUPOBAHHBIE OTBETHI M 3alpPOChl BMECTE C IMPECTABICHHBIMU 3asBUTEIEM JOKYMEHTAMH B
Otaen 11 OPUHATHS PELICHUs O TPEIOCTABIEHUN YCIIyTH.

3.4.1. Kputeprem NpuHATHS PEIICHHs O HAMPABICHUHU MEXBEIOMCTBEHHOTO 3aIlpoca SBIISICTCS
OTCYTCTBHE JOKYMEHTOB, HEOOXOJUMBIX JI MPEIOCTABICHUSI MYHUILIMTIATBHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10 pa3nena I HacTosimero aMUHUCTPATUBHOTO perjlaMeHTa.

3.4.2. MakcuManbHBIil CpPOK MCHOJHEHUS AaJIMHHHCTPATUBHOW MPOLEAYpPhl COCTaBIeT 6
pabouux gHeW co aHS TonydeHus —cnenmanucrom  Otmena, MO®DI[, oTBeTCTBEHHBIM 3a
MEXBEJIOMCTBEHHOE  B3aUMOJICHCTBUE, JIOKYMEHTOB W  HMHpOpMAIMK  [JIs  HAMpaBiICHUS
MEKBEJJOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynbraToM WCHOJHEHUS aJMUHUCTPATUBHON MPOLEAYpPHI SBISETCS MOJy4YECHHE
JIOKyMEHTOB, U UX HampasyiieHre B OTIeN i MPUHATUAS PEIICHUs O MPEAOCTABICHUH MYHUIIMITATIBHON
YCIIyTH.

Crocobom (ukcammu pe3yibTaTa aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS PETHCTPALHS
3alpalliBaeMbIX JIOKYMEHTOB B JKypHalle HMCXOASIIEM JOKyMEHTallud WJIM B  CHCTEME
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMoeicTBUsA criennanuctom Otaena, M®OLI, oTBeTCTBEHHBIM
3a MEXXBEJOMCTBEHHOE B3aUMOJICHCTBHUE.

3.4.4. uble nelicTBUS, HEOOXOAMMBIE IJS MPEAOCTaBICHHUS MYHUIMNAIbHON YCIyrW, B TOM
YHClie CBSI3aHHBIE C TPOBEPKOW AEMCTBUTEIHHOCTH YCHUJICHHON KBaTHU(UIIMPOBAHHOW AIIEKTPOHHOM
MOATHCH 3asIBUTENISI, UCTIOIB30BAHHON MpU OOpAIICHUH 3a MOJYyYECHHEM MYHUIIMITAIILHOW YCIyTH, HE
TpeOyroTCs.

IIpunsiTHe pemieHusi 0 NpeAocTaBJIeHNH (00 0TKa3e B PeJO0CTABJICHUN) MYHUIIUNIAJIBHOM
yCIayru

3.5. OcHoBaHueM Ui Hayajla aJMUHHCTPATUBHOW INpouenyphl sBisiercd Haauuue B Otnene
3apEerUCTPUPOBAHHBIX JTIOKYMEHTOB, YKa3aHHbIX B OyHKTax 2.6 - 2.6.1, 2.10 pa3nena II HacTosmero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

ITpu paccMOTpeHHMH KOMIUIEKTa AOKYMEHTOB Ul IPENOCTABIECHUS MYHULUNAIBHON YCIyIH
cnenuanuct Otaena:

olpenieNsieT COOTBETCTBUE IPEICTABICHHBIX JIOKYMEHTOB TpeOOBAHUSAM, YCTAHOBJIEHHBIM B
nyHkTax 2.6 —2.6.1 u 2.10 pa3zgena Il HacTOsAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

aHAJTM3UPYET COAEPXKALIYIOCS B IPEACTaBIECHHBIX JOKYMEHTaX MHGQOpManMi0 B LEIIX
MOATBEPXKJIEHUSI CTaTyca 3asiBUTENs M €ro NOTPEOHOCTH B IOJYyYEHUH MYHUIUNAIBHOM yCIyTH, a
TaK)Xe HE0OXOAMMOCTH MPEIOCTABICHNS aIMUHUCTpAMEel MyHHUIMIIATbHOM yCIIyTH;

yCTaHaBIMBaeT (aKT OTCYTCTBUS WJIM HAJMYMS OCHOBAHMH JJISI OTKa3a B TPEIOCTABICHHUU
MYHHULMIIAJBHOW  yCIYTHM, MpeNyCMOTpPeHHbIX IyHKTOM 2.14  pasmena Il Hacrtosmero
aJIMMHUCTPATUBHOI'O PETJIAMEHTA;

YCTaHaBJIMBAET COOTBETCTBHE 3asBUTENSI KPUTEPUSAM, HEOOXOIUMBIM sl MPEIOCTaBICHUS
MYHHULMNAJIBHOW YCIAYTHM, a Takke HajJuuyhe OCHOBaHMM [Uid OTKa3a B IPEJOCTaBICHHUU
MYHHULMIIAJBHOW  yCIYTHM, MpeNyCMOTpPEHHbIX IyHKTOM 2.14  pasmena Il Hacrtosmero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

Crnennanucr Otaena, OTBETCTBEHHBIM 3a IMPUHATHE PELIEHUS O MPENOCTABIECHUU YCIYTH, IO
pe3yJibTaTaM IMPOBEPKU MPUHUMAET OJHO U3 CIEIYIOMINX PELIICHHN:

HOJTrOTOBKA TMPOEKTa pelleHust 00 OTKa3ze B MPEJOCTaBIEHHMM MYHUIMNAIbHON ycinyru (B
cllydae HaJMuus OCHOBAaHMH, NPEIyCMOTPEHHbIX MyHKTOM 2.14 pasmena 1l HacTosmiero
aIMMHHACTPATUBHOIO PETJIAMEHTA).

B cnydae oTrcyTcTBHSI OCHOBaHMH Il OTKa3a B IPEAOCTABICHWHM MYHULUNAIBHOM YCIYTH,
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IPEyCMOTPEHHbIX MNyHKTOM 2.14 pasmena 1l Hacrosmiero aiMHUHUCTPAaTUBHOTO pETJIAMEHTA,
Cnenuanuct obecreyrBaeT OlmyOIMKOBAHUE M3BEIEHHs O MPEJIOCTaBICHUN 3€MEJIbHOTO ydacTKa JUls
YKa3aHHbIX IIeJIed 10 MECTy HaxOXKIEHHMsI 3E€MEJbHOrO0 YydyacTKa, Ha OQUIUAIbHOM caiTe
aaMUHHCTpanuu - www.vuktyl.com, a Ttakke Ha odurnmansHoMm caiite Poccuiickoit denepanuu amns
pasmenieHuss HHPOPMAIUU O IPOBEICHUH TOProB (torgi.gov.ru) B cetn "MHTEpHET".

Ony06nukoBaHWE U3BEIICHUS O MPEJOCTaBIEHUH 3€MEIbHOI0 yyacTKa He TpeOyercs B cilydae,
€ClIM 3asiBJICHHE O NPEJOCTAaBICHUM MYHULUINAIBHON YCIyTHU MOCTYIMWJIO OT 3asBUTEINSI, UMEIOILEro
OCHOBaHME TMPENOCTABICHUs 3€MEIbHOrO ydacTka Oe3 TMpoBeIeHHs TOProB U3  4uCla
peycMOTpeHHbIX MyHKTOM 2 ctaThi 39.3 3K PO, crateeit 39.5 3K P®, mynkrom 2 crateu 39.6 3K
P® wim nynkroMm 2 crateu 39.10 3K PO.

I'paxxnane, xkpecThsiHCKHE ((epMepcKkHne) XO3SHCTBAa, KOTOPHIE  3aWHTEPECOBAaHBI B
npuoOpeTeHNH TMpaB Ha UCHpallUBacMbli 3€MeNbHBIM Y4acTOK, MOTYT I0JlaBaTh 3asBICHHUS O
HaMEpEeHHUU y4acTBOBaTh B ayKiuoHe B TeueHue 30 aHel co AHA OnmyOJIMKOBaHMS W3BELICHHS O
IIPEIOCTABIIEHUH 3€MENBHOTO YYacTKa.

B cnyuae noctymnenuss B Teuenune 30 mgHEH co AHS OMyOJMMKOBAHUS HM3BEIICHUS 3asBIICHUIM
UHBIX TpaXJaH, KPECTbIHCKUX ((hepMEepCKHX) XO3sMCTB O HaMEpeHHM Yy4YacTBOBaTh B AyKIHOHE
aJIMUHUCTpALUS B TeUEHUE 7 KaJ€HAAPHBIX JHEH CO IHS MOCTYIUIEHMsI ATHX 3asBJICHUN MPUHUMAET
pemieHre 00 OTKa3e B MPEBapUTEIHLHOM COIVIACOBAHMHU MPEJOCTABIEHUS 3€MENIbHOTO y4acTKa JIMILY,
oOpaTuBIIEMYyCsl C 3asBJICHHMEM O NPEIBAPUTEIBLHOM COIJIACOBAHUU IPEIOCTABIICHUS 3E€MEIbHOrO
ydacTka. B 3ToM ciyyae aaMuHUCTpanus obecreunBaeT o0Opa30BaHHE MCIPALIMBAEMOTO 3€MEJIbHOTO
y4acTKa WIM YTOYHEHHME €ro IpaHHll U NPUHHUMAET PEUIeHHE O MPOBEJIECHUU AayKIHMOHA IO MpOJaxe
3€MEJIbHOTO y4JacTKa WIN ayKIMOHA Ha MIPaBO 3aKJIK0YEHHUs JOTOBOPA apEeH bl 3¢MEJIBHOTO yUacTKa JUIs
LeNel, yKa3aHHBIX B 3asBJIEHUU O MPEABAPUTEIBHOM COTJIACOBAHUU MPEIOCTABIEHUS 3€MEIbHOTO
y4acTKa.

B ciyuyae oTCyTCTBUSI OCHOBaHHUS JJIsi OTKa3a B IPENOCTABICHWH MYHHULMINAIBHOM YCIYTH,
IIPEyCMOTPEHHOTO MOAMYHKTOM 4 mnyHkta 2.14 pasgena Il Hacrosiero aiMHHUCTPAaTUBHOTO
pernamenta, CHenUagucT TOTOBUT MPOEKT IIOCTAHOBIEHUS O NPEIBAPUTEILHOM COIJIACOBAaHUH
IIPEIOCTABIIEHUS 36MEIBHOIO yYacTKa U HAIPAaBIISET €r0 Ha COTJIaCOBAHUE B yCTAHOBJIEHHOM IOPSIZIKE.

Ecnin x 3asBleHHI0O O TMpEeAOCTaBICHUHM MYHUIUNAIBHOM YyCIyru TMpHIOKEHa cxema
pAacIoyo’KeHHsl 3eMEJIbHOI0 yyacTKa, MOJArOTOBJIEHHas B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEIe,
Crenmanuct obecrneynBaeT MOArOTOBKY B (DOpME 3JIEKTPOHHOTO JOKYMEHTAa CXEMbl PacIoIOKEHUs
3€MEJIbHOTO y4acTKa, MECTOIOJIOKEHNE T'PAaHUL] KOTOPOTO COOTBETCTBYET MECTOIOJIOKEHUIO I'PaHUIL]
3€MEJIbHOTO Y4YacTKa, YKa3aHHOMY B CXEME PACIIOJIOKEHHs 3€MEJIbHOI0 y4yacTKa, IMOJrOTOBIEHHOHN B
¢dopme ToKyMeHTa Ha OyMa)XHOM HOCHTEIIE.

PykoBoauTens amMUHHCTpalMu B TedeHHe | pabouyero AHS CO THS TOJTYYECHHUS ITOANMCHIBACT
JIOKYMEHTHI.

Cpox JeicTBUS peleHus O MPeIBApUTENLHOM COIIACOBAHUU 3€MEJIbHOTO yYacTKa COCTABIISIET
2 rona.

Pemenne o npeaBapuTeNbHOM COTJIACOBAaHUM MPEAOCTABICHUS 3€MEJIbHOTO ydacTKa SIBJISIETCS
OCHOBaHUEM Ul MPEAOCTaBICHUs 3E€MENNBHOIO y4acTKa B IOPSAKE, YCTAaHOBIEHHOM craThedl 39.17
3emenbHoro Konekca Poccuiickoit @eneparuu.

Crnenmamucr Otnena HampaBiseT MOANKMCAHHOE DPYKOBOAWUTENEM aJAMHHHUCTPALMM DELIEHHUE
cnenuanucty aaMuHuctpauud, M®OL], oTBeTCTBEHHOMY 3a BbIJAuy pe3yJibTaTa IPEIOCTaBICHUS
MYHMIMINIATIBHON YCIIyTH, AJIS BBIIAYM €TI0 3asIBUTEIIIO.

3.5.1. Kpurepuem NpuHATHS pEeIICHUs O MPEIOCTABICHUN MYHMIMIAIBHONU YCIYTH SBIISETCS
COOTBETCTBUE 3alpoca M MpuUaraeMbIX K HEMY JOKYMEHTOB TpeOOBaHUSM  HACTOSAIIETO
aJIMUHHCTPATUBHOI'O PETJIAMEHTA.

3.5.2. MakcuManbHbI CpPOK MCHOJHEHUs aJMHHUCTPAaTUBHOW NpOLELypbl cocTaBisieT 53
KaJCHJApHBIX JHA CO JHS TOJNydeHHUs U3 agMuHucTparmu, M®L] moxyMeHTOB, HEOOXOAMMBIX ISt
IIPUHATHS PELLICHUS.

B ciyuae ecnu 3asBieHHE HE COOTBETCTBYET IOJIOKEHUAM ITyHKTa 2.6 pazzaena Il nHacrosiero
aIMMHHCTPATUBHOIO DPEIVIAMEHTA, MOJAHO B MHOM YIIOJIHOMOYEHHBIM OpraH WM K 3asBICHHUIO HE
NPUJIOKEHBl  JOKYMEHTBI, IpelyCMOTpeHHble IyHKTOM 2.6.1 pasgena Il  Hacrosmiero
aIMMHHCTPATUBHOIO PEIVIAMEHTAa, MAKCUMAJIbHBIM CPOK BBIIIOJHEHUSI aIMUHUCTPATUBHOW ITPOLIEAYPBI
cocTaBisieT 4 KaJeHIApHBIX JHSA CO JHS MONy4deHHs W3 agMuHucTpauud, MOIL[ noxymeHTOB,
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HEOOXOMUMBIX Uil TPHHATHS peleHus. B JgaHHOM ciydae OCYyIIECTBICHHE MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJACWCTBHUA B paMKaxX TMPEJOCTaBICHHS MYHHUIIMIIAIBLHOM YyCIyTH He
Tpedyercs. [Ipu 3TOM agMHUHUCTpaen JOJDKHBI OBITH YKa3aHbl NMPUYMHBI BO3BpaTa 3asBJICHUS O
MPEAOCTABICEHUA MYHULIUIIAJIbHON YCITyTH.

3.5.3. Pe3ynpTaToOM aMUHUCTPATUBHON MIPOLEAYPHI SBISETCS:

opopmienue crnernuanuctoM OTaena pemeHus O MPEAOCTABICHUH MYHHIIMIAIBHOU YCIyTH
(;ubo pemieHnst 00 OTKaze B MPEAOCTABICHUH MYHHUIIMITATBHON yCIYTH), U HalpaBJCHUE MPHHSATOTO
peuleHusl CrneuuaInucTy aJIMUHHUCTpPAllMU, OTBETCTBEHHOMY 3a BblAauy pe3yJibTaTa MPEeAOCTaBIICHUS
yeanyrd, win cnenuanucty M®L, oTBETCTBEHHOMY 32 MEKXBEIOMCTBEHHOE B3aUMOICHCTBHUE.

PesynpTar aIMUHUCTPAaTUBHON MpoueAyphl (QUKCUPYETCS B CHCTEME SJIEKTPOHHOTO
JIOKYMEHTO000pOTa ¢ TIOMETKOIN «HCIIOJIHEHO» MHCIIEKTOPOM OTZAENIa KOHTPOJISI U JeJIONpPOU3BOICTBA
aMUHUCTPALINH.

3.5.4. nble peiicTBUsA, HEOOXOAUMBIE Ul MPENOCTABICHUS MYHHUIMIIAJBLHOW YCIyTH, B TOM
YHClie CBSI3aHHBIE C TPOBEPKOW AEMCTBUTEIHHOCTH YCHUJICHHON KBaTH(UIIMPOBAHHOW AIIEKTPOHHOM
MOJNKCH 3asiBUTENIS, MCIIOJIIb30BAHHOM MPH OOpallleHUuH 3a MOJyYeHHEM MYHHUIMIAIBbHOW YCIyTH, He
TpeOyroTCs.

YBenomiieHue 3asiBUTEJISI 0 IPUHATOM pellleHUH, BbI1a4a 3asiBUTE/II0 pe3ybTaTa
NpeA0CTABICHUS MYHUIIMNIAJIBHON YCJIyrH

3.6. OcHoBaHMeM [UIsl Hayaja WCIOJIHEHUS aJMUHHCTPATUBHOW MpPOLEAYpHl SBISETCS
MIOCTYIUIEHHE CIEUMAIUCTy aaMuHucTpaunu, MOIL[, oTBEeTCTBEHHOMY 3a BblAAUy pe3yJbTaTa
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIYTH, PEIICHHs O NIPEIOCTABICHUN MYyHUIUIIAIBHOW YCIYyIH WIH
perieHus 06 0TKa3e B MPEJOCTaBICHNH MyHULIMTIATBHON YCIyTH (1ajee - peleHue).

AJIMUHHUCTpATUBHAsI TpOIEAypa MCIOJHACTCS CIEeNUATUCTOM aaMUHUCTpauuu, MOILI,
OTBETCTBEHHBIM 3a BbJauy PELICHMUS.

IIpn mocryrmuieHMM pemeHus CrnenuanucT aaMuHucTpauuu, M®PL[, OoTBETCTBEHHBIN 3a €ro
BbIladuy, HHPOPMUPYET 3asBUTENS O HAJMYUHM MPUHATOrO PEIIEHUs U COIacyeT Crocod MOIydeHus
IPAKJAHUHOM JaHHOTO PEIEHUSI.

NupopmupoBaHue 3asBUTENS OCyLIeCTBIseTcs 1o TenehoHy U (WIM) TOCPEICTBOM
OTIIPABJICHUS AIIEKTPOHHOTO COOOIICHNUS Ha YKa3aHHBIH 3asBUTEJIEM aApeC SJICKTPOHHON MOYTHI.

Breimauy pemieHuss OCyLIECTBIISIET CHEUHAIUCT aamMuHuctpauuv, MOIL[, oTBeTcTBEHHBINH 3a
BbIJIa4y PELICHMs, P JUYHOM IPUEME IO POCIUCH 3asiBUTENS, KOTOpas MPOCTABIISIETCS B KypHAJe
perucTpany Npu MPEeIbsSBICHUM UM JOKyMEHTa YAOCTOBEPSIOLIETr0 JMYHOCTb, a MpU OOpalleHUH
MIPEACTABUTEINS TAKKE JOKYMEHTA, MOATBEPKIAIOIIET0 MOJTHOMOYNS MIPEACTABUTEIS.

B cnydae HEBO3MOXHOCTM HHGOPMHPOBAHUS CIELUATUCT aaMuUHMCTpauuu, MOIL],
OTBETCTBEHHBIN 3a BbIJAUy pe3yibTaTa INPEJOCTABICHMS YCIYTH, HANPABIAECT 3asBUTEII0 PELICHUE
4yepe3 OpraHu3alyio IOYTOBOW CBA3M 3aKa3HBIM IIMCbMOM C YBEIOMJICHUEM.

3.6.1. KputepreM npuHATHS pelleHus O BblAaye pe3yJibTaTa IpeJoCTaBICHUS MyHUIMITAIbHON
YCIIyTH WIHM HaIIpPaBJICHUU DPE3yJbTaTa MYHULUNAIBHON YCIYIM IOYTOBBIM OTIIPABIIEHUEM SIBIISETCS
BBIOOp 3asBHUTEIEM CIOcOOa €ro yBEAOMJIEHMS O IPUHATOM pELIEHUH, BbIIaYM pe3yJbTaTa
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

3.6.2. MakcuMaJIbHbIIl CpPOK HWCHOJHEHHs] aJMHUHUCTPATUBHON NpPOLEAYypbl COCTaBIseT 2
pabouux IHS €O JIHS MOCTYIJIeHHs crenuanucty OTzaena, OTBETCTBEHHOMY 3a Bblady pe3ysbTaTa
NPEAOCTABICHNAs  yCIyrd, CcOTpyaHUKy MO®IL[, OTBETCTBEHHOMY 3a  MEKBEIOMCTBEHHOE
B3alMOJEICTBHUE, JOKYMEHTA, SIBIISIIOIIETOCs PE3yJIbTaTOM IIPENOCTABICHNS MyHUIIMIIAIbHON YCIIyTH.

3.6.3. Pe3ynpTaTOM UCHOJIHEHMS] aIMUHUCTPATUBHOW MpOLEAYpHl SBISETCS YBEIOMJICHHUE
3asBUTEJIS O IPUHATOM PELICHUU U (WJIK) BblAaya 3asiBUTENIO PEIIECHUs.

Pesynbrar  BBINONHEHUS  aJAMHUHUCTPATUBHON  mpouenypsl  (UKCHpPYEeTCs B  CUCTEME
JIEKTPOHHOTO JIOKyMEHTOOOOpOTa OTBETCTBEHHBIM JIMLIOM OTJeNia KOHTPOJS aAMMHUCTpAlMu 00
YBEIOMJICHUM 3asIBUTENSI O NPHUHATOM PEIICHWN WM BBIJAYE 3asBUTEII0 pe3yjbTaTa IMPEAOCTaBICHHUS
MYHHIMIAIbHON yCITyTH.

3.6.4. Vuble peiicTBUs, HEOOXOAUMBIE JUIS MPENOCTABICHUS MYHHUIMIIAJBLHOW YCIyTH, B TOM
qucie CBA3aHHBbIE C MPOBEPKOM AEWCTBUTEIBHOCTH YCHUICHHOM KBaIM(PHUUUPOBAHHON 3JIEKTPOHHOU
MOJNKCH 3asiBUTENIS, MCIIOJIIb30BAHHOM MPHU OOpallleHUuy 3a MOJyYeHHEM MYHHUIMIAIbHOW yCIyTH, He
TpeOyroTCs.



HcnpaBienue onevyaTok M (Mj1M) OMINOOK, JONMYIIEHHBIX B JOKYMEHTAaX, BbIIAHHBIX B pe3yJbTaTe
NpeI0CTABIeHNs] MyHUIMNAJIBHON yCJIyri

3.7. B ciydae BBISBICHHS 3asBHTEIEM OIEYATOK, OMIMOOK B TIIOJyYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBIISIONIEMCS] pe3yIbTaTOM MPEIOCTaBICHUS] MYHHUIIUNATHHON YCIIyTH, 3asBUTEh BIIpaBe
00paTUThCA B aIMUHHUCTPALUIO C 3asBICHHEM 00 MCIpPABICHUWHU IOMYIIEHHBIX OIEYaTOK W OIMHOOK B
BBIIAHHBIX B Pe3yJbTaTe MPEA0CTABICHUS MyHHUIIMIIAIbHONU YCIIyTH JOKYMEHTAaX.

3.7.1. OcHoBaHuEeM AJi Hayaja MPOLELYphl MO MCIPABICHUIO ONEYAaTOK U (WMJIM) OIIMOOK,
JOTYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pPE3yJbTaTe€ MpPEJOCTABICHHUS MYHHIIMIIAIBLHOW YCIyTH
(manmee — mporemaypa), SBISETCS TOCTYIDICHHE B aIMUHHCTPAIMIO 3asBICHUS OO0 HCIPaBICHUN
orevyaTok U (WiH) omrbOK B JOKYMEHTaX, BBIIAHHBIX B Pe3yJbTaTe MPeI0oCTaBIECHUS MyHUIUIATBHOMI
yCIryTH (Hanee — 3asBlIeHUe 00 MCIPABICHUH ONIEYATOK U (MJIH) OIIHOOK).

3.7.2. 3asBnenue o0 WHCHpaBIEHUH OINEYATOK M (WIM) OWMOOK C YyKa3aHHeM crocola
MH(POPMHUPOBAHUS O pe3yJIbTaTaX ero PaCCMOTPEHUS U JTIOKYMEHTBI, B KOTOPBIX COJIEPIKATCS OMEYaTKU
U (W11) OIIMOKH, IPECTABISIFOTCS CIEAYIOIMMHU CIIOCO0aMHu:

JAYHO 3asBHUTEJIEM IMPEJICTABISIOTCS OPHUTHHAIBI JOKYMEHTOB C OINEYaTKaMu U (WJIH)
omuoOKamu, cnernuanuctoM OTrena, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB JENaloTCs KOMUU STUX
JIOKYMEHTOB;

yepe3 OpraHM3allMi0 TOYTOBOW CBS3M 3asSBUTEIEM HAIMPABISIIOTCS KOMHH JIOKYMEHTOB C
orneyaTkaMu U (UJIM) OMHUOKaMu.

[Ipuem u peructpanus 3asBIeHUsS 00 UCIIPABICHUN OTMIEYaTOK M (MJIHM) OMHUOOK OCYIIECTBISETCS
B COOTBETCTBUU C IMyHKTOM 3.3 paszzaena Il HacTosiero aiMuHUCTPAaTUBHOTO PErylaMeHTa.

3.7.3. Cnenuanuct Otaena, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYHHIIMIAIBHOW YCIYTH,
paccMaTpuBaeT 3asBIICHHE, NPEICTABICHHOE 3asBHUTEIEM, M IPOBOIUT IPOBEPKY YyKa3aHHBIX B
3asBIICHUU CBEICHUH B CpPOK, HE TMpeBblImanmuid 1 pabouyuil 1OeHb C JaThl perucTpaluu
COOTBETCTBYIOIIETO 3asIBICHUSL.

[lo pesynbTaraM paccMOTpeHHs 3asBICHHsS 00 HCHpPABICHUHM ONMEYaTOK U (WJIM) OIIHOOK
cneranuct OtTaena, OTBETCTBEHHBIM 3a MPEAOCTABICHHWE MYHHUIMNAIBHON YCIyru, B TedeHue |
pabodero AHS TMPUHUMAET PEIICHWE 00 HCIPABIICHUU OMNEYATOK WM (MJIU) OIIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJIAHHBIX B pe3yJibTare NpPEAOCTABICHUS MYHHUIUMAIBHONH YCIyTH, ¥ YBEIOMIISET
3asgBUTENS O MPUHATOM DPELICHUH CIOCOOOM, YKa3aHHBIM B 3asBJIICHUU OO HCIPABIEHUU OINEYATOK U
() omMOOK ¢ yKa3aHUEM CpOKa MCTPABIICHUS TOMYIICHHBIX ONEYaTOK U (MJIM) OIIHUOOK;

MPUHUMAET peleHne 00 OTCYTCTBUM HEOOXOIUMOCTH MCIIPABICHHS ONEYaTOK U (MJIH) OMINOOK,
JIOMYIIEHHBIX B JIOKYMEHTaX, BBIIAHHBIX B pe3yJibTaTe MpPeAOCTABICHUS MYHUIIUNAIBHON YCIyTH, U
TOTOBHT MOTHBHPOBaHHBI OTKa3 B HCIPABICHWU ONEYaTOK W (WJIM) OMMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MMPEIOCTABICHUS MYHHUIIUIIATBHON YCITyTH.

HcnpaBnenue ome4yarok M (WiIM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pesyibTaTte NPEeAOCTaBICHUS MYHHULIUNAIBHOM YCIyrH, ocyllecTBisieTcs crenuanucrom Ortaena,
OTBETCTBEHHBIM 3a MPEOCTaBIIEHNE MyHUIIMTIAIILHOW yCIYTH B TeueHue | pabodero JHs.

[Ipu wucnpaBnenun omeyatok W (WIM) OMMUOOK, JOMYIICHHBIX B JTOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTaTe MpeoCTaBICHHs] MyHUIIUNIAIBHOM YCIYTH, HE JOMyCKaeTCs:

W3MEHEHHE  COJAEpKaHMUS  JOKYMEHTOB, SBIISIIOIIMXCS  PE3yJbTaTOM  MIPEIOCTaBICHUS
MYHUIUTAIBHON YCITyTH;

BHECCHHE HOBOW WH(pOpMANNHU, CBEJICHUI W3 BHOBbH NOJYYCHHBIX JOKYMEHTOB, KOTOpPHIE HE
ObUTH MTpeICTaBJICHbI IPU T0/1a4e 3asBICHUS O MPEJOCTaBICHUH MyHUIIUIAIbHON YCIyTH.

3.7.4. KputepueM NpUHATHS PEIICHUs 00 WUCIPAaBICHUH OMEYATOK M (MJIM) OMIHUOOK SIBISETCS
HaJIMYMe ONeyaToK M (WiM) OMIMOOK, JOMYIIEHHBIX B JIOKYMEHTAX, SIBJSIOIIUXCS Ppe3yJIbTaTOM
MPEIOCTAaBICHUSI MyHUIIUIIATHHON yCITyTH.

3.7.5. MakcumanbHBIi CPOK UCIIOJHEHHS aIMUHUCTPATUBHON MPOIIEIyphl COCTABISIET HE Ooiee
5 pabouux AHEW cO JHS MOCTYIUIEHHS B aJMUHHUCTPAIMIO 3asBJICHUS 00 HCIIPABICHUU ONEYaTOK U
(nn) ommoboK.

3.7.6. Pe3ynbTaTOM IPOLIEAYPHI SBIISIETCS:

UCTIPABJICHHBIE JOKYMEHTHI, SBISAIONINECS pPE3yJIbTaTOM NPEAOCTaBICHUS MYHHLIUIATbHON
YCITyTH;



MOTHUBHPOBAHHBI OTKAa3 B HCIPABICHUU ONEYaTOK W (WIM) OIIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BbIIAHHBIX B PE3YyJIbTaTe NMPEAOCTABICHUS MyHUIIMIIAILHONW YCIIYTH.

Bbiaua 3asBUTENIO0 UCHPABIEHHOIO JOKYMEHTa NPOU3BOAMUTCS B IOPSAJKE, YCTaHOBICHHOM
nmyHkToM 3.6 paszena Il HacTosiero agMMHUCTPATUBHOIO PETJIAMEHTA.

3.7.7. CnocoboM Qukcanuu pe3yiabTara MpOLEAyphl SBISETCS PErHCcTpalys HCIPABICHHOTO
JOKYMEHTa WJIHM TMPHUHIATOrO pEIIEHUs B JKypHale MHCXOIAIIEH JIOKyMEHTallud CIEeNHalInCTOM
aJIMMHUCTPALINU, OTBETCTBEHHBIM 32 BbI1a4y JOKYMEHTOB.

JIOKyMEHT, coJieprKaliuil oneyaTky U (Win) OMIMOKH, IOCIIE 3aMEHBbI MOJIEKUT YHUUTOKEHHUIO,
¢bakT KoToporo ukcupyercs B Jeie o pacCCMOTPEHHUIO 0OpaIlleHHsl 3asiBUTEISL.

3.7.8. Vnble neiicTBHsA, HEOOXOAUMBIE Ul MPENOCTABICHNS MYHHUIMIIAJbHOW YCIyTH, B TOM
qucie CBA3aHHBIE C MPOBEPKOM AEWCTBUTEIBHOCTH YCHJICHHOM KBaIM(PHUUUPOBAHHON 3JIEKTPOHHOU
MOJNUCH 3asiBUTENIS, MCIIOJIb30BAHHOM MPH OOpallleHuH 3a MOJyYeHHUEM MYHHUIMIAIBbHOW yCIyTH, He
TpeOyroTCS.

Oco0eHHOCTH NPeI0CTABICHUS MYHHIIUIIAJIBHOM YCJIYTH
B 3JIEKTPOHHOIi ¢opMe, B TOM YHcJIe € HCNOJAb30BaHueM EnxnHoro noprana
roCyAapCTBEHHBIX M MYHHIHMIIAJIBHBIX YCJIYT ((PyHKIHI)

3.8. 3anuchk Ha mpuUeM B aIMUHUCTPALUIO Ul [OJIa4M 3ampoca ¢ ucnonb3oBanuem EIIY ne
OCYIIECTBIISETCS.

IIpu npegocTaBieHUH yCIyTH B 3JIEKTPOHHON (hOpMe OCYIIECTBISIFOTCA:

- NpPEAOCTaBICHHE B MOPSJIKE, YKa3aHHOM B NyHKTe 1.4 aIMUHUCTPATUBHOIO PpEIJIAMEHTa,
MHGpOPMALINK 3asBUTEIIO U 00ecrieueHre JOCTYIa 3asBUTENS K CBEIEHUSM 00 yciyre;

- 1MoJ1a4ya 3arpoca M WHBIX JIOKYMEHTOB, HEOOXOIUMBIX UIS MPEIOCTABICHUS MYHHUIIMIIATbHOM
ycayru, B Otaen ¢ ucnonbzoBanueM EIITY;

- TOJy4YEHHE 3asBUTEJIEM YBEJOMJICHHI O XOJi€ IPEIOCTABICHUS MYHHUIMIIAJbHOW YCIYI'M B
JInuneni kadouner Ha EINTY;

3asgBUTENI0 TMpPU TPEAOCTAaBICHUH MYHMIMIIAIBHOW yCIyTM B DJIEKTPOHHON  (opme
HarnpasJIseTcs:

YBEJAOMJIEHHE O MPUEME U PETUCTPALINY 3asIBIICHUS;

yBEIOMJICHHE O Haydase MpoLelyphl IPEeJOCTaBICHUs] MyHHIIUIIAIBHONW YCIYyTH;

YBEIOMJICHHE O PE3yJIbTaTaX pPacCMOTPEHUS TOKYMEHTOB, HEOOXOIMMBIX JJISl TPEIOCTABICHHUS
MYHUIUNATBHON YCIyTH;

YBEJAOMJIEHHE O pe3ysIbTaTe NPEe0CTaBIECHUSI MyHULIUIIAIbHON YCIYyTH;

- TIOJy4YeHHE 3asBUTEJIEM CBEACHUH O XOJe NpPeIOCTaBIECHHs MYHULIUNAIBHON YCIyTH
MOCPENICTBOM MH(POPMAIIMOHHOTO CepBUCA «Y3HaTh cTaTyc 3asBieHUs». MHbopMmamms o Xoxe
NPEJOCTABICHUs] MYHHULUIAIBHONM YCIyTW Hampasiserca 3asButento OtTiaenoM B CpPOK, He
npeBpllatorvii 1 paGouero AHS  1Hocine  3aBEpIUCHUS  BBIIIOJHEHUS  COOTBETCTBYIOLIEH
aJIMUHUCTPATUBHOM MpOLEAypbl, Ha aJpec >JIEKTPOHHON MOYTHl WM C MCIOJB30BAaHHEM CPEJICTB
EII'Y;

- HanpaBJIeHUe kajoObl Ha perieHus, aeicteus (6e3neiicteue) Otaena, cnenuanuctoB Otaena
B ITOPSAJIKE, YCTAHOBJIEHHOM B pazjiene [V aiMUHHUCTPAaTHBHOTO PETIIAMEHTAY.

3.8.1. DneKTpOHHbIE JOKYMEHTHI NIPEIOCTABIISIIOTCA B CICAYIOUIMX (opMaTax:

- xml — 11 hopMaNTM30BaHHBIX JOKYMEHTOB;

- doc, docx, odt — 1711 TOKyMEHTOB C TEKCTOBBIM COZIEP)KaHUEM, HE BKJIIOUAIOIIEM (OPMYIIbI;

- xIs, xIsx, ods — /11 JOKyMEHTOB, COJIEPKAIINX PACUETHI;

- pdf, jpg, jpeg — ANA JOKYMEHTOB C TEKCTOBBIM COJEp>KaHHUEM, B TOM YHCIIE, BKIHOYAOLIEM
bopmynsl 1 (Wn) rpadudeckre N300paKEeHHS, a TAKKE TOKYMEHTOB C IpadUIecKUM COJICPKAHUEM.

Jonyckaercss ~ (GOpMHpPOBaHHE  SJIEKTPOHHOTO  JOKYMEHTa  IIyTeM  CKaHUPOBAaHHUS
HENOCPEACTBEHHO C OpHUIrMHajla JOKYMEHTa (MCIIOJIb30BAHME KONHUI HE JOIyCKaeTcsl), KOTOpOe
OCYILECTBIISICTCS. C COXPAaHEHWEM OpHEHTAllMM OpUIMHaia JoKyMmMeHTa B pazpeuienun 300-500 dpi
(maciuTad 1:1) ¢ ucronb30BaHUEM CIEAYIOLUIUX PEKUMOB!

- «4epHO-0eNbIi» (P OTCYTCTBUH B JOKYMEHTE rpadUueCKUX N300paykKeHHUH U (MJTH) IBETHOTO
TEKCTa);

- «OTTEHKH ceporo» (IIpU HAJIUYUU B JOKYMEHTE IpapUuecKuX H300paKeHUH, OTJIMYHBIX OT
I[BETHOTO IpapuyecKoro n300paxeHus);



- «UBETHON» WIM «PEXHUM IOJIHOM LBeTonepenaun» (IpU HAJIMYUU B JOKYMEHTE LIBETHBIX
rpaduyecKkux U300paXkeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTCHTHYHBIX NPU3HAKOB TOUIMHHOCTH, a HWMEHHO: TrpadudecKkoit
HOJMKCH JIMLA, [1€YaTH, YIJIOBOT0 ITaMIia OJ1aHKa,

- KOJIMYECTBO (PaifIOB JOKHO COOTBETCTBOBATH KOJIMYECTBY TIOKYMEHTOB, KXKIBIH M3 KOTOPBIX
COJICP’KUT TEKCTOBYIO U (MIIK) rpaduuecKyro nHHOPMAIIUIO.

3.8.2. DNeKTpOHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUNBATh:

- BO3MOKHOCTh MJICHTU(UIIMPOBATH JOKYMEHT U KOJIMUYECTBO JINCTOB B IOKYMEHTE;

- BO3MOYKHOCTb ITOMCKA [0 TEKCTOBOMY COJEPKAHHUIO JOKYMEHTa U BO3MOKHOCTb KOIHPOBAHUS
TEKCTa (3a UCKJIFOUEHUEM CITy4aeB, KOI'JIa TEKCT SIBJISIETCS YaCThIO rpa)uueckoro M300paxxeHus);

- coZiepKaTh OTJIaBJICHHUE, COOTBETCTBYIOIIEE CMBICITY U COJEPKAHUIO JJOKYMEHTA;

- JUIL JOKYMEHTOB, COJEp)KallUX CTPYKTYpUpPOBaHHBIE IO dYacTsAM, TIJaBaM, pasJenaMm
(mogpasnenaM) JaHHbIE M 3aKIagKH, OOecleuMBalOIIME MEPEeXoJbl IO OIVIaBIEHUI0 U (WIH) K
coJiepKalMcs B TEKCTE€ PUCYHKaM U TaOIuLaM.

JIOKyMEeHTBI, TToJIeXxaIue mpeacTaBieHuio B popmare xls, xIsx wimm ods, popmupyrorcst B Buie
OTJEJIBHOTO AJIEKTPOHHOTO IOKYMEHTA.

MakcuManbHO JOMYyCTHUMBIM pa3Mep MPHUKPEIIEHHOTO IaKeTa JIOKYMEHTOB HE JOJKEH
npesbimars 10 I'b.

3.8.3. dopmupoBaHue 3ampoca 3asBUTEIEM OCYIIECTBISETCS TMOCPEICTBOM 3aIlOJIHEHHS
3JIEKTPOHHOM (opMbI 3anpoca B kapTouke yciyru Ha EINIY wnu odunmansHOM caifte agMUHUCTpaluu
C yKa3aHHEM CBEJIEHUI U3 JIOKyMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHUS YCIYTM U YKa3aHHBIX B
NyHKTe 2.6 aAMUHUCTPATUBHOIO periaMeHTa, 6e3 HeoOXO0AUMOCTH JOMOJIHUTENFHON MOJauu 3ampoca
B Kakoi-1m00 uHOM (opme.

dopmaTHO-JIOTHYECKass pOBepKa CPOPMHUPOBAHHOIO  3ampoca  (JIEKTPOHHOM  (opMbl
oOpallleHus1) OCYIIECTBISETCS aBTOMATUYECKU II0CJIE€ 3arlOojIHEHMs 3asBUTENEM KaXKI0Tro U3 MOojel
3JIEKTPOHHON (popmbl oOpamieHus. [Ipy BbISIBIEHHMM HEKOPPEKTHO 3aNOJIHEHHOTO MOJs 3JIEKTPOHHOM
dopmMBl OOpaleHusl 3asBHTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHON OIMMOKH W TOpSAKE ee
YCTpaHEHUs MOCPEACTBOM MH(POPMALMOHHOTO COOOIIEHUs HETOCPEICTBEHHO B AJIEKTPOHHOH (opme
oOpareHusl.

ITpu popmupoBaHuH 3ampoca 3asBUTEII0 00eCTIeYMBAETCS:

BO3MOXXHOCTb TI€UaTH Ha OyMa)KHOM HOCHTEJIE KOTIHH JJICKTPOHHOU (POPMEI 3a1poca;

COXpaHEeHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (popMy 3ampoca 3HaueHHH B 11000 MOMEHT 1O
JKEJIAaHUIO 3asBUTENsI, B TOM YHMCJIE€ MPU BO3HUKHOBEHHMH OIIMOOK BBOJA M BO3BpaTe AJIs MOBTOPHOTO
BBO/1a 3HAUYEHUI1 B 3JIEKTPOHHYIO (hopMy 3arpoca;

BO3MOXXHOCTh BEPHYTHCS Ha JIIO0OW M3 ATANOB 3allOJHEHHS dJIEKTPOHHOM (opMBI 3ampoca 0e3
NOTEpU paHee BBeIEHHON HH(popMarmuy;

CdhopmupoBaHHBI 3alpoc HANPABISETCS B aJMHHUCTpanuto mocpeactBom EINTY  wmm
ojuIManbHOro caifTa aAMUHUCTPALUH.

3.8.4. AnmuHucTpanus obecreuynBaeT MprUeM 3alipoca U €ro perucTpaniio B CPOK, YKa3aHHBIN B
nyHkre 2.20 HacTOSIIEro aJMHHHUCTPATUBHOIO perjiaMeHTa, 0e3 Heo0XOAMMOCTH MOBTOPHOTO
IpeJICTaBICHNs Ha OyMaXXHOM HOCHUTEJE.

ITocne npuema 3anpoca u ero perucrpauuu Otaenom B JInunelil kabunet 3asButens Ha EINI'Y
MOCTYIIUT YBEIOMJIEHHE O TojyuyeHuHu 3ampoca OtTaenoM IMyTeM H3MEHEHHsl cTaTyca 3ampoca Ha
«3asBIIeHUE 3apETUCTPUPOBAHOY.

[Tocne peructpauuu 3anpoc HampasiseTCsl B CTPYKTypHOE MOJpa3fielieHue, OTBETCTBEHHOE 3a
NpeOoCTaBlIeHNe MyHULIMIATIBHON yCIYTH.

3.8.5. 3agBuTens BIpaBe MOIYYUTh PE3yibTaT IMPEIOCTABICHUS MYHHUIMIIAJIbHOW YCIyIH B
dbopme TokyMeHTa Ha OyMa)XHOM HOCHTENE WK B (JOPME IEKTPOHHOIO TIOKYMEHTA.

[Tonmyyenne pe3ynbTaTra IMPEIOCTABICHUS MYHHUIUNAIBHONH YCIyrd B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTa OCYILIECTBISICTCS 3asBUTENIEM C HCHojib3oBaHuWeM Jluunoro kabunera Ha EIITY wnnm
oduruansHoM caiite OTena B TeUEHHE CpoKa IEHCTBUS pe3yJIbTaTa MPel0CTaBICHNs MyHUIIUIAIbHON
YCIYTH.

3.8.6. 3asgBurensiM oOecreuyrBaeTcsl BO3MOXKHOCTb OLEHHUTHh JIOCTYIIHOCTb U KauecTBO
MyHULMDaIbHOM yenyru Ha EIITY.

3.8.7. JlelicTBus, CBA3aHHbBIE C IPOBEPKOM 1EHCTBUTENILHOCTH YCUIIEHHON KBaTU(UIIUPOBAHHOM



3JIEKTPOHHOM TMOIUCH 3asIBUTENS, UCIIOJIB30BAHHOM MTPH OOPAIICHUH 32 MOJyUYeHUEeM MYHHIIMTIAIbHON
yCIIyTH, a TaKXKE C YCTAaHOBJICHHEM MEepPedHs KJIaCCOB CPEACTB yIOCTOBEPSIOUINX IEHTPOB, KOTOPHIE
JOTYCKAIOTCS ISl UCTIOJB30BAHMS B IENIIX 00ecreueHrs yKa3aHHOW MPOBEPKU W OMPENENSIIOTCS Ha
OCHOBaHUM YTBEpXkaaeMoil ¢enepatbHbIM OPraHOM HCIOJHUTENBHON BJIACTU IO COTJIACOBAHUIO C
®denepanbHOil  ciryk00it  Oe3omacHocT  Poccmiickoit Denepanuu  Monenw yrpo3 0e30MacHOCTH
uHpopMaiid B HHPOPMAIIMOHHOW CHUCTEME, HCIONB3yeMOM B INENsIX IMpueMa oOpaleHuil 3a
MIPEIOCTABJIEHUEM TAaKOW  yCIyI'M, OCYIIECTBISIOTCS B COOTBETCTBUM C  IIOCTAHOBJIEHHEM
[IpaButensctBa Poccuiickoit @eneparuu ot 25 aBrycra 2012 roga Ne 852 «O6 yrBepxkaenun [Ipasun
WCIIOJIb30BAHUS YCWICHHOW KBAJIU(DHUIIMPOBAHHOW JJIEKTPOHHOM TMOJMUCH TMpU OOpalleHuH 3a
MOJTyYeHHUEM TOCYAApCTBEHHBIX W MYHHUIUMIAIBHBIX YCIYT W O BHECeHHMH u3MeHeHus B [IpaBuia
pa3pabOTKU W YTBEPXKICHUS AIMHUHHCTPATHBHBIX PETIIAMEHTOB IMPEAOCTABICHHUS TOCYIapCTBEHHBIX

YCIIyT.
IV. ®opMbI KOHTPOJISA 32 HCTIOJTHEHHEM aIMMHUCTPATHBHOIO PerjiaMeHTa

Ilopsinok ocylecTBIeHUS] TEKYLIET0 KOHTPOJISI 32 cO0/II0JeHeM H UCTIOJTHEHHEM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JIUIIAMH MOJI0KEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa
NMpeI0CcTABIeHUSI MyYHUIIMNIAIbHON YCJIYTH U HHBIX HOPMATHBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAKIIUX TPeOOBAHNS K MPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a TAKKe
NPUHIATHEM UMH peleHuit

4.1. Texymuil KOHTpPOJb 3a COOJIOJEHHUEM U HCIIOJIHEHUEM IIOJIOKEHUH HaCTOSIIEro
aIMMHHACTPATUBHOIO pErJIaMEHTa M MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOLINX
TpeOOBaHUSI K TPENOCTABICHUI0 MYHHIMIAIBHOW YCIYTH, OCYHIECTBISIETCS PYKOBOJIUTEIEM
aZIMMHHCTPALIHH.

4.2. Kontponb 3a JesaTenbHOCTbIO OTAeNa N0 MPEAOCTaBICHHUIO MYHUIUNAIBHOM YCIyru
OCYILECTBIISIETCS 3aMECTUTEIEM PYKOBOJIUTENS aIMUHUCTPALIUK, KypUupyoumm padoty Otaena.

KoHTponb 3a MCNONHEHWEM HACTOSILEro aJMUHUCTPATHBHOIO perjaMeHTa CHelUalicTaMu
M®I] ocymectBusercsa pykosoauresnem MOILI.

Ilopsinok u NepMOAUYHOCTDH OCYIIECTBJIEHHUS MIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK MOJHOTHI U
Ka4ecTBa NMpPe0CTABJIeHNs] MyHUIMNAJIBHON YCJIYTH, B TOM YHCJIe OPAI0K U (pOPMbI KOHTPOJIS
3a MOJITHOTOM M Ka4eCTBOM IpeA0CTaBJIeHUs MyHHIMIAJIbHON yCIyTH

4.3. KoHTpOJIb NOJHOTHI M KA4eCTBa MPEIOCTaBICHUS MyHHUIMIIATBHON yCIYTH OCYIIECTBIISAET-
CA IIyTEM NIPOBCACHUA IIJNIAHOBLIX YU BHCTIJIIAHOBLBIX ITPOBEPOK.

[TnaHoBBIE POBEPKU MPOBOAATCS B COOTBETCTBUHU C IJIAHOM PAaOOTHI aJMUHMCTPALMU, HO HE
pexe 1 pa3a B 3 roza.

BHenutanoBble TIPOBEPKU MPOBOJATCS B Cly4yae MOCTYIUICHHUS B aJMUHHUCTPALIUIO OOpalieHnit
(1)I/IBPI‘~I€CKI/IX U IOPpUINYCCKUX JIMIT C ’Kajo0aMu Ha HapylICcHHA UX IIpaB U 3aKOHHBIX UHTCPCCOB.

4.4. BHemaHOBbIE NPOBEPKU MNPOBOAATCA B (opMe JOKYMEHTAapHOW NpPOBEpKH M (WIIH)
BBIE3/IHOM ITPOBEPKH B NOPAJIKE, YCTAHOBICHHOM 3aKOHOAATeNbcTBOM Poccuniickoit denepanun.

BHeruiaHOBBIE TMPOBEPKM MOTYT NPOBOJUTHCS HAa OCHOBAaHMM KOHKPETHOTIO OOpalleHus
3asABUTCIIA O (baKTax HapyuICHus €10 IMpaB Ha IMMOJIYUYCHHUE MYHI/IIII/IHaJ'II)HOI\/'I YCIIyTHu.

4.5. Pe3ynbTaThl MJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OGOPMIIAIOTCS B BUJE aKTa, B KOTOPOM
OTMCYAIOTCA BBIABJICHHBIC HCAOCTATKU U NPCIJIOKCHUS IO UX YCTPAHCHUIO.

OTBeTCTBEHHOCTH I0JLKHOCTHBIX JIMII 32 PellieHUs U JeiicTBus (0e3eiicTBHe),
NpUuHUMAaeMble (0CYLIeCTBJIAeMbIe) UMM B X0/1€ TPEeN0CTABJEHUSI MyHUIMNIAJILHON yCIyru

4.6. JIoMKHOCTHBIE JTU1A, OTBETCTBEHHBIE 32 MPEAOCTABIECHUE MYHHUIMNAIBHONW YCIYTH, HECYT
MIEPCOHAITBHYIO OTBETCTBEHHOCTh 3a COOJIFOICHUE TIOPSAKA M CPOKOB MPEAOCTABICHUS MYHHUITUITATLHOM
YCIIyTH.

MO®I] u ero pabOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu:

1) 3a MONMHOTY mepeAaBaeMbIX AaJIMUHHCTPALMU 3alpPOCOB, WHBIX TOKYMEHTOB, MPHUHSTHIX OT
3asgButeis B MOILI;

2) 3a CBOEBPEMEHHYIO Tepefavy aIMUHUCTPAIMH 3alPOCOB, UHBIX JOKYMEHTOB, MPUHSATHIX OT
3asBUTENS, @ TAK)KE 32 CBOEBPEMEHHYIO BbIIauy 3asBUTENIO JOKYMEHTOB, MEPEIAaHHbIX B 3TUX LEJSIX



M®I] agmMuHUCTpanuy;

3) 3a cobmofieHne MpaB CyObEKTOB MEPCOHAIBHBIX JAaHHBIX, 32 COOJIIOJIEHHE 3aKOHOJATEIbCTBA
Poccuiickoii ®@enepanum, yCTaHABIMBAIOIIETO OCOOEHHOCTH OOpalleHusl ¢ MH(pOpMaluen, JOCTyN K
KOTOPOI1 orpaHuyeH (eepanbHbIM 3aKOHOM.

XKanoba Ha HapylleHHe TOpsAAKa NPEJOCTaBICHUS MyHUIUNAIbHON yciayru MOIL]
paccMaTpuBaeTcs aaMUHUCTpanuel. [Ipm 3TOM Ccpok paccMOTpeHHs KajJoObl MCUUCISAETCS CO IHA
perucTpanuu Kaao0bl B aIMUHUCTPALINH.

IoJi0:kKeHNs1, XapakTepu3yolue TpedoBaHUA K NOPAAKY U popMaM KOHTPOJIS 3a
NnpeaocTaBjieHneM MYHMIMNIAIBHON YCJIYTd CO CTOPOHBI IPakAaH, UX 00beINHEeHUI U
OpraHM3anui

4.7. KoHTponb 3a MperOCTAaBIEHWEM MYHHUIMIIAJBHOW YCIYTM OCYIIECTBISeTCS B Qopme
KOHTPOJISI 3a COOJIIOJICHHEM IOCIIEOBATEIbHOCTU AECUCTBHUM, OMNpEAEIeHHBIX aJMUHHCTPATUBHBIMU
IIpOLeypaAMH II0 HMCIOJHEHUIO MYHHUIMIAJIBHOW YCIYTH, W NPUHATHEM pPEUICHUN JOJKHOCTHBIMH
JULIaMU  TyTeM TMpPOBENCHHUS IMPOBEPOK COOMIONEHUS M HCHOJIHEHHUS JOJDKHOCTHBIMHM JIMIAMU
aAMUHUCTPALIMM IIPaBOBbIX akTOB Poccuiickoil ®Penepanuu, a TakkKe IOJO0KEHUM HACTOSIIETO
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAallleHUI0 TpaKJaHWHA WU
OpraHM3aIyHy.

4.8. llpm oOpameHuH TpaxaaH, WX OOBEAMHEHWH W OpraHu3alUii K PYKOBOAUTEIIO
aZMUHHCTpALlMd MOXET OBITh CO3/laHa KOMMCCHUSI C BKJIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJcTaBuTeNIeld OOIIECTBEHHBIX OOBEIMHEHUM W OpraHu3anuil uisi NpPOBEJEHMS] BHEIUIAHOBOM
IIPOBEPKHU MOJHOTHI M Ka4eCTBA NIPEIOCTABIEHUS] MyHULIUIIAIBHON YCIIYTH.

V. JocyneOHblii (BHeCYAeOHBII) MOPSA0K 00KAJTOBAHUSA PellIeHUH U AeicTBUii
(Oe3neiicTBHUSA) Oprana, Npe0CTABJSIIONIET0 MyYHUIIMIIAIBHYIO YCJIYTY MHOTOQYHKIIMOHATIBHOTO
LHeHTPa, OpraHu3anuii, ykasanHbIx B 4acTH 1.1 craten 16 ®denepaabHoro 3akona Ne 210-P3

Vka3aHHas B HACTOSIIEM pasjene WHPOpMaIMs MOMIEKHUT pa3sMELICHHUIO Ha O(QUINAIbLHOM
caifre anmMuHMCTpaluy, EnnHOM moprane rocyAapcTBEHHBIX U MyHUIMIIANBHBIX YCIyT (pyHKIMIT), Ha
[Toprane rocynapCTBEHHBIX W MYHUUMNAIbHbIX yciayr (pynkumil) PecnmyOnuku Komu, B
rocyJapcTBeHHOM wuHpopmannoHHoil cucteme PecnyOmuku Komu «Peectp rocymapcTBeHHBIX U
MYHUIUIATBHBIX yeryT (QyHkmmii) PecryOmikn Komuy.

HNudpopmanus 111 3asBUTEJISI 0 €10 MpaBe MOAATH ’KaJI00y Ha pellleHHs U AeiicTBUS
(Oe3neiicTBHE) Oprana, NpeJoCTaBJSIOIIEr0 MyYHHIHMNIAILHYIO YCJIYTY, €ro J0:KHOCTHOTO JIMIA
JIM00 MYHMIIUNIAJIBHOIO CJIyKaliero, MHOro(p)yHKIIMOHAJILHOIO LIEHTPA, ero paloTHUKA, a TAKKe
opranu3aunmii, ykasanHbIxX B yacTu 1.1 cratbu 16 @enepanabHoro 3akona ot 27 uroas 2010 r. Ne
210-®3 «O0 oprann3anuu NpeIoCTABJICHUA rOCy1APCTBEHHBIX H MYHHIMIIAIbHBIX YCIYD», HJIH
UX pa0OTHMKOB NMPH MPeI0CTABJIEHUH MYHUIMNAJIBHON YCIyrd

5.1. 3asgBUTENHM MUMEIOT MPABO Ha 00XKaTOBaHHE PEIICHU, MPUHSITHIX B XOJA€ MPEAOCTaBICHUS
MYHMLIMINAIBHOW YCIYrH, MAEWCTBUNH WM Oe3deicTBHs aAMMHHUCTpAlMM,  JOJDKHOCTHBIX JIMIL
aJIMUHUCTPALIMU MO0 MYHUIIMTIAIBHOTO CIIYKAIllero B A0CYAe0HOM MOPSIKE.

Opranu3zaiuy, ykazanaeie B 4actu 1.1 ctatem 16 3akona Ne 210-®3 B PecmyOsimke Komu
OTCYTCTBYIOT.

VYka3aHHas B HACTOAILIEM pasfene WHGOpManus MOUICKUT Pa3MEUICHHIO Ha OQHUIIHATEHOM
caiite axMuHucTpanuu, Ha EIIT'Y.

IIpeamer kano0bI

5.2. 3asgBuTENb MOKET O0OPATUTHCS C kanio00ii, B TOM YUCIIE B CIASAYIOUINX CIydasiX:

1) HapylieHue cpoka perucTpaluu 3ampoca 3asBUTENS O IMPEJAOCTABICHUU MYHUIUNAIbHOMN
YCIIyTH, 3aIIpoca, ykazaHHoro B cratbe 15.1 3akona Ne 210-D3;

2) HapylleHHE CcpoKa IMpelOCTaBIEHUs MyHULUNAJIbHON yciyru. B ykaszanHHoMm ciydae
nocyaeOHoe (BHecyAeOHOe) oOkajoBaHME 3asiBUTENIEM pelleHud W aeiictBuil (OeszneiicTBusi) MODLI,
paborarka M®I] Bo3MoXxHO B ciydae, eciii Ha MO, pemenus u aevictus (0e3neiHCTBUE) KOTOPOTO



00KaJTyI0TCsl, BO3JIOKEHA (DYHKIIHS 1O TPEIOCTABICHUIO COOTBETCTBYIOIIEH MyHHUIIMIIAIBHOW YCITyTH B
MOJIHOM 00bEeMe U B TIOPSAKE, OMpeieIeHHOM 4acThio 1.3 ctatbu 16 3akona Ne 210-03;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH()OPMANWU JIMOO OCYIICCTBICHUS JEHCTBUM,
NIPEJCTaBICHUE WIN OCYILECTBIECHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMHU
Poccuiickoii @enepanyv, HOpMaTUBHBIMU MPaBOBbIMH akTaMu PecnyOnuku Komu, MyHUIIMIATBHBIMU
MIPABOBBIMU aKTaMH JJIsl IPEAOCTABICHUS MyHUIIUNIAIbHON YCITyTH;

4) oTka3z B IpHEME JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPEIYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoil @enepaninu, HOpMaTUBHBIMU NTPaBOBbIMM akTamu PecriyOnuku Komu,
MYHHLMIAIbHBIMU IPABOBBIMU aKTaMH JJIsl IPEJOCTABICHHSI MyHUIIMIIAIILHOM YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeNOCTaBICHUHM MYHUIUNAIBHOM YCIYr'M, €CJId OCHOBaHMSA OTKa3a He
MIPEeyCMOTPEHb! (pellepalbHBIMM 3aKOHAMH U MPHUHIATHIMU B COOTBETCTBUM C HUMH HWHBIMHU
HOpPMAaTHBHBIMU IPaBOBbIMU akTamu Poccuiickoit dexnepannu, 3aKkOHaMU M MHBIMH HOPMAaTUBHBIMU
npaBoBeIMU akTamu PecryOonmukm  Komm. B ykazanHoMm ciydae jocyneOHoe (BHecyneOHOE)
o0xaJloBaHUE 3asiBUTENIEM pelieHuid u aevictBuii (0e3neiictsusi) M®II, pabornuka M®I] Bo3mMokHO B
ciaydae, ecnu Ha MOILI, pemenus u nelictBus (0e3aelcTBHE) KOTOPOrO OOXKATYyIOTCS, BO3JI0XKEHA
(GYHKIMS O MPEJOCTaBIEHUI0 COOTBETCTBYIOLIMX MYHHUIMNAJIBHBIX YCIYr B IOJIHOM OObeMe B
nopsike, onpeaeaeHHoM yacTbio 1.3 crateu 16 3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3asABUTENS NPU NPEAOCTABICHUM MYHUIUNAIBHOM YCIyr'M IUIaThl, He
MPEeyCMOTPEHHOM HOPMAaTUBHBIMU NpPaBOBbIMH akTaMu Poccuiickoir ®enepannv, HOPMATHUBHBIMHU
paBoBbIMU akTamMu Pecry6nuku KoMy, MyHHIIMTIAIBHBIMU IPABOBBIMU aKTaMU;

7) oTKa3 aAMUHUCTPAIMH, €ro JOJKHOCTHOTrO juia, M®IL, pabornuka M®II, opranuzammii,
npenycMoTpeHHbIX yacTbio 1.1 crateu 16 3akona Ne 210-®3, wim ux paOOTHHKOB B MCIPABICHUU
JOMYIIEHHBIX UMM OTIEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3yJIbTATe MPEIOCTABICHUS MyHHIUIAIEHON
YCIYTH JOKyMEHTaxX JHMOO HapylIeHHWEe YCTaHOBJIEHHOI'O CpOKa TakuX HcIpaBiieHHH. B yka3zaHHoM
cinyyae aocyneOHoe (BHecyneOHOe) o0kajJoBaHUE 3asBUTENIEM pelIeHUN W AeicTBui (Oe31eicTBus)
M®II, pabotauka M®IL] Bo3moxkHO B ciydae, ecnu Ha ML, pemenust u nerictBust (0e3neicTBuE)
KOTOpPOTO  OOXKalyroTcsi, BO3NOKEHAa  (QYHKOMS 1O  TPEAOCTaBICHHIO  COOTBETCTBYIOIIMX
MYHUIUNAIBHBIX YCIYT B TIOJHOM 00beMeE B MOPSIKE, ONpeaesieHHOM JacTbio 1.3 ctatbu 16 3akoHa Ne
210-®3;

8) HapylleHHe CpOoKa WM TOpsIKa BbIJAYU JIOKYMEHTOB IO pe3yJjbTaTaM IpeloCTaBICHUs
MYHHLMIIAIbHON YCIIYTH;

9) mpuOCTaHOBIIEHHE NPEOCTABICHUS MYHULIUNAIBHOM  YCIyTH, €CJIM  OCHOBaHUS
MIPUOCTAHOBIICHHUST HE TPEIYCMOTpPEHB! (pelepalbHBIMH 3aKOHAMHU W TMPHHSATHIMH B COOTBETCTBHHU C
HUMHM HMHBIMH HOPMAaTHUBHBIMU NpaBOBBIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U HWHBIMHU
HOpPMAaTUBHBIMM TMpaBoBbIMU akTamu PecnyOonmuku Komu. B ykazanHom ciywyae pocyaeOHoe
(BHecyneOHOe) oO’kajoBaHME 3asBHUTENEM pelieHuid u aevictBuil (6esnmeiictBus) ML, paborHuka
M®I] Bo3MoxkHO B ciydae, eciu Ha MODII, pemenuss u geiictBus (0e3A€MCTBHE) KOTOPOTO
00>KaJIy0TCsl, BO3JIO)KEHA (DYHKIMSA 1O MPEIOCTaBIECHUI0 COOTBETCTBYIOIINX MYHUIUNAIBHBIX YCIYT B
MTOJTHOM 00BbEME B MOPSJIKE, ONpeaesiecHHOM JacThio 1.3 crathu 16 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS NPU NPEAOCTABICHUM MYHULIUNAIBHON YCIYIH JOKYMEHTOB U
nH(pOpMalLU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIMCh IIPU NEPBOHAYAILHOM
OTKa3e B IpHeMe JIOKyMEHTOB, HEOOXOIUMBIX JUISl MPEOCTaBICHUSI MYHUIUNAIBHON yCiIyTH, JIubo B
MIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIyTH, 32 UCKIOYEHUEM CIy4yaeB, IPEJyCMOTPEHHBIX IYHKTOM 4
gactu 1 crarbu 7 3akona Ne 210-d3. B ykazanHOM ciyyae gocyqeOHoe (BHecyeOHoe) o0kanoBaHue
3asBUTENIEM pelleHui u neiicteuii (6e3nerictBusi) M®L], padoranka M®L] BO3MOXXHO B Cilydae, €cliu
Ha MOII, pemenuss u aeiictBus (Oe37eiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA (YHKIUS IO
MPEJOCTABIICHUIO COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYr B IIOJHOM 00BeME B TMOPSJIKE,
onpeneneHHoM dacTbio 1.3 cratbu 16 3akona Ne 210-D3.

AJIMMHHCTPAIUs M YIIOJHOMOYEHHbIE HA PACCMOTPEHHUE KAT00bI JOTKHOCTHBIE JIMIA, KOTOPBHIM
MOsKeT ObITh HANIPaBJIeHA xKa100a

5.3. XKanoba momaercst B mUCbMEHHOH Gopme Ha OyMaKHOM HOCHUTEJIE, B AIEKTPOHHOH (hopme B
aJIMUHHUCTpaluoo, M®I[ 1100 B MMHHCTEPCTBO 3KOHOMHUYECKOIO PAa3BUTUS U MPOMBIIIIEHHOCTH
PecniyOnukun Komu — opran rocyaapcTBeHHOW BiacTu, sBistouuiicss yupenutenem ML (nanee -
MuHucTepcTBO).



[Ipuem xamo0 B THCbMEHHOH (hOpMe OCYIIECTBIISIETCS OpraHaMH, TPEIOCTABISIONIIMU
MyHUIUNagbHbIe yciuyrd, M®L[ B MecTe npenocTaBieHHs MYHUIUNAIbHOM yCiIyru (B Mecre, Ie
3asiBUTENb IOAABAJN 3alpOC HA IMOJYyYECHHE MYHMIMIAIBHOW YCIYTH, HAPYIIEHHWE IOpsaKa KOTOPOU
oOxaiyercst, 1100 B MecTe, TJie 3asiBUTENIEM MOJIYUYEH pe3yibTaT yKa3aHHOW MYHUIUIAIBHON YCIIyTH).

[Ipuem xanob6 B mnucbMeHHOW (opMe ocyliecTBiasieTcss MMHHUCTEPCTBOM B MECTE €ro
(aKTHUECKOTO HAXOXKICHHUS.

XKanoOwr Ha perrenusi, npuHATHIe OTAEIOM, TOAAIOTCA PYKOBOAUTEIO aIMHUHHUCTPAIIUH OO B
clIy4ae €ro OTCYTCTBHMsSI pacCMAaTpUBAIOTCA  3aMECTUTENIEM PYKOBOAMTENS  aJIMUHHUCTpALUH,
KypupyomuMm padoty Otaena.

XKanoOwl Ha necTBUS PyKOBOAMTENS aJMUHUCTPALUU B CBS3H C OTCYTCTBHEM BBILIECTOSIIETO
OopraHa pacCMaTpHUBAIOTCS HEIIOCPEACTBEHHO PYKOBOAUTENIEM aIMUHHUCTPALIUN.

ITopsiiok nmogavyu U pacCMOTPEHMS KAT00bI

5.4. XanobGa nHa pemeHus u JedcTBusg (Oe3neicTBUE) aaMUHUCTpALlMH, PYKOBOJIUTENS
aAMUHUCTPALIMM, HUHOTO JOJKHOCTHOIO JUIA aIMUHUCTPALUHA, MyHULUIIAIBHOTO CIYKAIIero MOXET
ObITh HalpaBjieHAa Yepe3 OpraHu3alliio MOYTOBOW CBSI3M, MHYIO OpPraHU3alllI0, OCYIIECTBIISIIOLIYIO
JIOCTaBKy  KoppecmoHieHuuu, uepe3 MODI[, ¢  wucnonp3oBaHueM  HHPOPMALUOHHO-
TeJIeKOMMYHHUKalMOHHOM ceTn «IHTepHEeT», opunmaibHoro caiita anmuauctpanuu, EIITY.

5.5. Peructpamusi xajnoObl OCYIIECTBISICTCS OTHEIOM KOHTposid amMuHUcTparuu, MOIL]
COOTBETCTBEHHO B )KypHaJle ydeTa kajoO Ha pelieHus u aeictBus (Oe3neicTBUE) aJMUHHUCTpALUH,
JTOJKHOCTHBIX JIUI] U MYHHUIIMTIANBHBIX CIIYXallluX, )KypHaJie ydeTa >kao0 Ha pelieHus U AeUCTBUA
(6e3neiictBue) MOILI, ero pabornukoB (masiee — JKypHay1) He MO3IHEE CIEAYIOUIETO 3a JHEM €€
MOCTYIUIeHUs pabodero JHS C MPUCBOCHUEM €l PerUCTPAIlMOHHOTO HOMEpa.

Benenne Xypnama ocymectBisiercs mo ¢GopMe W B TOPSAKE, YCTaHOBICHHBIMHU
MPaBOBBIM aKTOM aJMUHUCTPALINH, JTIOKaJbHbIM akToM MOII.

Opranom, M®I] BbemaeTcst pacnucka 3asBUTENIO B TOJYYEHMH OT HETO >KajoObl W HMHBIX
MPEJICTABICHHBIX JOKYMEHTOB B MHCbMEHHOH QopmMe Ha OyMaXKHOM HOCHTEJE C YyKazaHHEM
PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BpPEMEHU €€ Ipuema, IEpedHs IPeACTaBICHHBIX
JIOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IPUEME 3asSBUTEIIS.

Pacnimcka o perucrpanmu kanoObl Ha pemieHUs W jAedcTBus  (Oe3neiicTBhe)
aAMUHUCTPALMK, AOJDKHOCTHBIX JIMI, MYHULMIAIbHBIX CIyXallUX M TOJY4YEHHH JOKYMEHTOB C
yKa3aHHUEM pETUCTPAIlMOHHOTO HOMepa JKajloOBl, JaThl W BpEMEHH €€ TpueMa, MepedHs
MPEJICTABICHHBIX JOKYMEHTOB, HampaBieHHbIX depe3 MOILI, ¢ ucnonp3oBaHueM HHGPOPMAIMOHHO-
TEJICKOMMYHUKAMOHHONH ceTn «MHTepHeT», OQUIMAIBLHOTO caiTa aJIMHHHUCTPAIMH, MOPTATBI
rOCyJIapCTBEHHBIX U MYHHIIMMAIbHBIX YCIyT ((PyHKIMI), OpraHU3aIMi0 IMOYTOBOM CBS3HM, HHYIO
OpraHM3alfio, OCYILIECTBIIAIONIYIO0 JIOCTaBKY KOPPECHOHJIEHIIMU, HAIpPAaBISETCS 3asBUTENIO Yepes3
OpraHU3AIMIO IOYTOBOU CBSA3HM, UHYIO OPraHU3alUI0, OCYIIECTBIISIIOLIYI0 JTOCTaBKY KOPPECIOHICHIINH,
B TeueHne 3 pabouux AHEH CO JHS UX PETHCTPALUH.

XKanoba B TeueHwe OIHOTO paboOYero OHS CO JAHS €€ PEerucTpaluyl IMOAJIEKHUT Meperade
JOJIKHOCTHOMY JIMIY, pAOOTHHUKY, HaJIeJICHHOMY MTOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kajl00.

5.6. XKanoba momxHa coaepKarh:

1) HauMeHOBaHKE OpraHa, MPEJOCTaBISAIOIIEI0 MyHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA
oprasa, MpeI0oCTaBIISAIONIEr0 MyHHUIIUIIAIBHYIO YCIYTY, JJUOO0 MYyHHUIIMIIATBFHOTO CIY>KaIIero, peleHus
u niefictBus (0e31eiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) damunuio, UMs, OT4ECTBO (MOCIEAHEE - MPH HAJIM4YWHU), CBEICHHUS O MECTE >KUTEIbCTBA
3agBUTENS - (U3NYECKOro JiMLa JM00 HaMEHOBAaHUE, CBEACHHUS O MECTe HAXOKICHHS 3asBUTENS -
IOPUAMYECKOTO JIUIA, a TaK)Ke HOMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) MEeKTPOHHOM
MOYTHI (TIPU HAJTUYHMH) U MIOYTOBBIN aJpec, MO KOTOPHIM JOKEH ObITh HAMIPaBJICH OTBET 3asBUTEIIIO;

3) cBenmeHust 006 00XKayeMbIX peUICHUSIX U JeHCTBUSAX (0e3leHCTBUU) OopraHa, JOIKHOCTHOTO
JMIa OpraHa, Npea0CTaBISIFOIIEr0o MyHUIUIAIbHYIO YCIYTY, TM00 MyHULIMIAIBHOTO CITY>Kallero;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COTJACEH C pEIIEHHUEM M JeiCTBHEM
(Oe3nelicTBMEM) OpraHa, JOJKHOCTHOTO JIMLIA OpraHa, IPeJOCTaBISIONIEr0 MyHUIMIIAIbHYIO YCIYTY,
TM00 MYHHUIUMIAIBHOTO CIYy’Kalero. 3asBUTENIEM MOTYT OBbITh MPEACTaBICHBl JOKYMEHTHI (TIpHU
HAJIMYUH ), TTOJATBEPIKIAOIIUE JTOBOJIBI 3aBUTEIS, THOO X KOTTHH.

5.7. B cnyuae ecnu jxamoba mojaeTrcs dYepe3 MPEICTaBUTENs, UM TakKe MPEeACTaBISETCS
JIOKYMEHT, IOJATBEPKIAIOIIMIA TOJHOMOYHS Ha OCYIIECTBIECHHWE COOTBETCTBYIOIIMX JecTBUi. B



KauecTBE JIOKYMEHTA, MOITBEP:KIAIOIIET0 OJTHOMOYHNS MTPEICTAaBUTEINSI, MOXKET OBITh IPE/CTABIICHA!

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATeNnbCTBOM Poccuiickoit  ®Penepauuun
JOBEPEHHOCTH (JUTsI (PU3HUYECKUX JINIT);

2) odopmieHHas B COOTBETCTBUM C 3akoHojaTesnbcTBOoM Poccuiickoit  depepanmu
JIOBEPEHHOCTD, ITOJANUCAHHAS PYKOBOAUTENIEM 3asBUTEIIS WU YIIOJTHOMOYEHHBIM 3TUM PYKOBOJMUTEIEM
TUIOM (AJIs FOPUAUYECKUX JTUIY);

3) xomus pemeHus 0 Ha3HAYeHUH WK 00 N30paHum JIMOO MpHUKa3a O Ha3HAYEHUH (PU3UIECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nueckoe U0 001agaeT NpaBoM
JeiCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpu nmoctymienuu xaino0sl yepe3 MO®ILI, obecnieunBaeTcs ee mepeaaya Mo 3alUIIEHHON
MH(OPMALIMOHHOM CHUCTEME WJIM KypbEepPCKOM JIOCTaBKOM JOJKHOCTHOMY JIMLYy, HaJEJIeHHOMY
MOJTHOMOYHSIMU 110 PACCMOTPEHUIO KajI00 B MOPSIIKE U CPOKU, KOTOPBIE YCTAHOBIIEHBI COTJIALLIEHUEM O
B3aumojeiicTBun Mexxay M®L u agMuHKMCTpalyei, Ho He T03/IHee CIIEeIYIOIIEro padoyero AHs CO JHS
MOCTYIIJICHHUS KaJI00BbI.

[Ipu moctymnenun xamodsr yepe3 MODII, cnemmamuct M®I] peructpupyer xamoby B
nHpopmannoHHoil cucteme M®I[ ¢ npucBoeHuneMm jxanobe PerucTpaloHHOIO HOMEpa M BBIJAeT
3asIBUTEIIIO PACIUCKY B MOJIyYEHUH 7Kallo0bl, B KOTOPOIl yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMs IpreMa Kajao0bl 3asBUTES;

(bamunus, uMs, OTYECTBO 3asBUTEIS;

NIEPEYEHb MPUHATBIX JOKYMEHTOB OT 3asBUTEIIS;

(bamunus, uMs, OTYECTBO CHELMATIUCTA, IPUHSIBIIETO KaNno0y;

CPOK pacCMOTPEHHUS JKano0bl B COOTBETCTBUU C HACTOSIINUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.9. B ciyuae ecnu xanoba nojgaHa 3asiBUTENIEM B aJIMUHUCTPALIMIO, B KOMIETEHIINIO KOTOPOM
HE BXOJIUT MNpPUHATHE pPELIeHUs MO jkanode, B TedyeHHe 3 pabouyux AHEH cOo JHS ee perucTparnuu
aJIMMHHCTpALMS HAMIPaBJISIET Kano0y B YIOJHOMOYEHHBIN Ha €€ paCCMOTPEHHE OpraH U B MUCbMEHHOMN
¢dopme nHPOPMUPYET 3asBUTENS O EPEHANPaBICHUH KaJIOOBbI.

IIpy 3TOM CpOK paccMOTpPEHMs KaloObl HCUUCISIETCS CO JIHS PETUCTpaluu >KajloObl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPIaHe.

5.10. B ciryyae ycTaHOBJICHHS B XOJI€ WJIM TI0 pe3yJIbTaTaM PacCMOTPEHHS KaJoObl TPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOIO NPAaBOHAPYILIEHUS WM NPU3HAKOB COCTaBa NPECTYIUIEHHUS MUMEIOLINECS
MaTepuaibl He3aMeIUIMTENbHO (He mo3aHee 1 pabodero AHA cO JHS YCTAHOBJIEHUS YKa3aHHBIX
00CTOSTENBCTB) HAPABIISIFOTCS JOJPKHOCTHBIM JIMIIOM aJIMUHUCTPALMU B OPTraHbl IPOKYPaTyphbl.

Cpoku paccMOTpeHus KaJji00

5.11. XanoOa, moctynuBLIas B aAMUHUCTPALMIO, MOJUIEKHUT PACCMOTPEHHUIO JIOJKHOCTHBIM
JIMIIOM, HAJIeTICHHBIM TIOJITHOMOYHSMH IO PACCMOTPEHUIO ka0l B TeueHue 15 paboumnx aHeH co qHs ee
perucTpanmy, a B ciyyae 00kKaJloBaHUs 0TKa3a aIMUHUCTPALIUH, JODKHOCTHOTO JIMIA aAMUHUCTPALUN
B IpUeMe JIOKYMEHTOB Yy 3asiBUTEJs JIMOO B WCIIPABJIEHUHU JIOMYLIEHHBIX ONEYaTOK M OIIMOOK WM B
ciyyae 00KaJIOBaHUSI HApyILIEHHs] YCTAaHOBJICHHOTO CpOKa TAKMX MCHPABJICHUH - B TeUeHUE 5 pabounux
JTHEW CO JTHA €€ pEruCTpaLMu.

B cnyuae ynoBneTBopeHus kajao0bl B (hopMe HCHPABICHUS JOMYIIEHHBIX OMEYaTOK M OLIMOOK
B BBIJIaHHBIX B pE3yJIbTAaTe IMPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTM JOKYMEHTaX, OTBETCTBEHHOE
JULO B TeYeHHe 5 pabouux AHEH cO JHS PErucTPaLUHU KajloObl TOTOBUT MPOEKT MOTHBUPOBAHHOIO
OTBETa O pe3yJIbTaTaX PacCCMOTPEHMs >Kajlo0bl, B TOM YHCIE NPOEKT AOKYMEHTa C HCIPaBICHHBIMU
JOMYILEHHBIMU ONeYaTKaMU U OIINOKaMH.

Pe3yabTaTr paccMoTpeHus KaJI00bI

5.12. Tlo pe3ynpTaTam pacCMOTpPEHUS KAIOOBbl aJMUHHCTpAIUS, NPUHUMAeT OJHO U3
CHEAYIOUIUX PEIICHUM:

1) ynoBierBopseT xanoly, B TOM 4uciie B opMe OTMEHBI MPUHATOTO PEIICHUs, UCTIPABICHUS
AONYHICHHBIX OpPraHoM, MIpCAOCTaBIAIONIUM MYHHUIUIIAIBHYIO YCIYyry, OIIC€YaTOK H OIHI/I6OK B
BBIJJAHHBIX B pE3yJbTaTe MPEJOCTABICHHUS MYHULIUIIATIHON YCIYTU JOKYMEHTAax, BO3BpaTa 3asiBUTEIIO
ACHCKHBIX CpPCACTB, B3MMAHHE KOTOPBLIX HC MNPCAYCMOTPCHO HOPMATUBHBIMH IIPABOBBIMH 4AKTaMH
Poccuiickoii @enepanyu, HOpMaTUBHBIMU MPAaBOBbIMH akTaMu PecmyOnuku KoMy, MyHUITUTATEHBIME
IIPpaBOBBIMU AKTaMH, a TAKKEC B MHBIX (1)0pMaX;

2) OTKa3bIBaeT B YAOBIECTBOPEHUU JKATOOBI.



VYka3aHHoe pelieHre NpuHUMaeTcs B (popme nucbMa aMUHUCTPALIHH.

B ciyuae ynoBieTBopeHHs kajno0bl B (hopMe HCIpaBIeHUs JOMYIIEHHBIX OMEYaToOK M OLIMOOK
B BBIJIAaHHBIX B PE3yJIbTaTe IMPENOCTABICHUS MYHULMIAIbHONW YCIYIM JOKYMEHTaX, OTBETCTBEHHOE
JMILO B TeyeHHe 5 pabouux AHEH CO JAHA PErucTpaluy kKajloObl TOTOBUT HMPOEKT MOTUBHUPOBAHHOTO
OTBETAa O pe3ysbTaTaX PacCMOTPEHMs KajJoObl, B TOM YHUCII€ MPOEKT JOKYMEHTa C HCIIPaBICHHBIMHU
JIOMYIIEHHBIMH OTleYaTKaMU U OLIMOKaMHU.

IHopsinok nuHpopMUpOBaHNS 3aBUTEJISA 0 Pe3yJbTATAX PACCMOTPEHHS KAT00bI

5.13. He no3anee aHsl, CIEIyIOLIETO 3a JHEM NPUHATHS YKa3aHHOTO B IyHKTe 5.12 pasnmena V
HACTOSIIET0 aJMHHUCTPATHBHOTO DETJIAMEHTA pEIIeHUs, 3asBUTEII0 B NMHUCBMEHHOH (opme U 1O
JKENAHUIO 3asBUTENS B DJIEKTPOHHOH (opMe HampapisieTcss MOTHBHPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHUSI JKaJIOOBI.

B MOTHBHPOBAaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KaJl00bl yKa3bIBAIOTCS:

a) HauMeHoBaHHe aaMuHucTpauuu, M®II, paccmoTpeBiiero xajnody, AOIKHOCTb, (haMUIMs,
UM, OTYECTBO (TIOCIEIHEe — MPU HAJTMYUH) JOHKHOCTHOIO JIMLA, paOOTHUKA, IPUHSBILETO PELIeHUe
I10 KaJIo0e;

0) HOMep, JaTa, MECTO NPHUHATHUS pelIeHUs,, BKJIOYas CBEJCHHUS O JOJDKHOCTHOM JIUIIE
anMuHHCTpanuy, padotanke M®L, pemenue ninm neiictus (0e3aeiicTBrE) KOTOPOTO 00KATYIOTCS;

B) (haMunus, UMsl, 0TYECTBO (ITOCIeIHEe — MPH HATMYMH) WIIM HAUMEHOBAaHUE 3asiBUTEIS;

') OCHOBAHUS Ul IPUHSTHSI PEIICHHUS T10 JKano0e;

1) IPUHATOE O Kajo0e pelIeHne C yKa3aHueM apryMEHTUPOBaHHbIX Pa3bsICHEHUH O MPUUMHAX
MIPUHATOTO PELICHMUS;

€) B Cllydae eclIM jXKanoba MOAJEKUT YIOBIETBOPEHHUIO - CPOKH YCTPAHEHUS BBISBICHHBIX
HApyIIEHHU, B TOM YHCIIE CPOK MPEIOCTABICHUS pe3yIbTaTa MyHHIMIAIBEHON YCIIyTH, HHPOPMALUS O
JENCTBUSAX, OCYILECTBIISIEMBIX OPraHOM, MPENOCTABIIAIOIINUM MyHULMNIAIBHYIO yeiayry, M®ILI, B nemsix
HEe3aMe/UINTENbHOIO YCTPAaHEHMsI BBISIBIEHHBIX HAPYLIEHUH NMPU OKa3aHUM MYHHUIMIIAJIBHOM yCIyTH, a
TaKXKe TPUHOCATCA M3BHHEHHUS 3a JIOCTaBJIEHHbIE HEyA0OCTBa W YyKas3blBaeTcsl HHpopMamus o
JMATBHEHITNX JEHCTBUSAX, KOTOpBIE HEOOXOIUMO COBEPIINUTH 3asfBUTENI0 B IEJISIX MOJYUYCHHUS
MYHHLIMIIAIBHON yCIIyTH;

) CBEICHUS O TIOPsIIKE 00KaJIOBAHUS TIPUHSTOTO TI0 JKAI00€ PEelIeHHSI.

Iopsaok 00:xa10BaHUA PeLIEHU M0 Kaa00e

5.14. B ciyyae Hecoriacus ¢ pe3yjbTaTaMHu JOCYA€OHOTO OOXaJTOBaHMS, a TaKXKE Ha JIFOOOMU
CTaJIUM PACCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTEIbL UMEET MPABO OOPATHTHCS B CYJ B COOTBETCTBUU
C YCTAaHOBJICHHBIM I[CI\/JICTBYIOHII/IM 3aKOHOAATCJIILCTBOM IMOPAAKOM.

IIpaBo 3asBuTE/Is1 HA MOJy4eHUe HHGOPMALIMHU U IOKYMEHTOB, HEOOXOAUMBIX /I
000CHOBAHMS M PACCMOTPEHHS KAJT00bI

5.15. 3asBuTenp BpaBe 3ampalivBaTh U MOJIy4aTh HHGOPMALHIO U JOKYMEHThI, HEOOXOAUMBIE
JU1s1 0OOCHOBAHUS M PACCMOTPEHUS JKaIOOBI.

3asBUTENb OOpaIlaeTcss B aJMUHHUCTPALMIO C 3asBIEHHMEM Ha MOJy4yeHue HHpopMarmuu u
JOKYMEHTOB, HEOOXOIUMBIX JUIsi OOOCHOBAaHUS M PACCMOTPEHHUsS KaloObl (Iajee — 3asBIICHHE) B
NUCbMEHHOHU (hopMe Ha OyMa)kHOM HOCHUTENIE, B IEKTPOHHOH (opMme.

3asBrieHHE MOKET OBITh HANpaBIEHO Yepe3 OpraHu3alyi0 MOYTOBOH CBS3H, WHYIO
OpraHu3alMIo, OCYILECTBIIIOLIYIO JOCTaBKYy KoppecnoHaeHuuu, depes MOII, ¢ ucnonb3oBaHreM
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «HTepHeT», OQUIIATBFHOTO caliTa aJMHHUCTPAINH,
a TaKXKe MOXKET ObITh NPUHATO IPU JINYHOM NIPHEME 3asBUTEIIS.

3asBJI€HUE JOIDKHO COJIEPKATh:

1) HauMeHOBaHHE AJAMHUHUCTPALMHU, TOHDKHOCTHOIO JIMLA MO0 MYyHHUIMIAIBHOIO CITY’Kalllero
aJIMUHHICTPAIINHU, B KOMIIETEHIIMH KOTOPOTO HAXOAUTCS WHPOPMALHS U TOKYMEHTHI HEOOXOIUMBIE ISt
000CHOBaHHUS U PAaCCMOTPEHHSI KaJI00BI;

2) damunmro, UMs, OT4eCTBO (TIOCIIEAHEE - TMPH HAIWYHMK), CBEACHUS O MECTE JKHTEIbCTBA
3asBUTENS - (PU3UUECKOro JUIa JUOO0 HaMMEHOBAaHHE, CBEICHUS O MECT€ HaXOXKJEHHs 3asBUTENS -
IOPUINYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOTO TeledoHa, aapec (aapeca) SIEKTPOHHOU
HOYTHI (MTPU HAJIMYMHK) U TOYTOBBIM ajjpec, Mo KOTOPBIM JI0JIKEH ObITh HAallPaBJIeH OTBET 3asBUTEIIIO;



3) cBeaeHus 00 MHPOPMAITH U JOKYMEHTaX, HEOOXOIUMBIX 1T 0OOOCHOBAHHS M PACCMOTPECHHUS
KOOI

Cpok mnpenocrtaBieHuss HHPOPMAIMH W JIOKYMEHTOB, HEOOXOIUMBIX MJii OOOCHOBaHUS U
PaccMOTPEHHUS JKATO00bI COCTABISET 5 pabounX HEH cO JHS PErUCTPAIMU 3asIBICHUS.

OcHoOBaHMii JIJIs1 0TKa3a B MpUEMeE 3asiBJICHUS HE TIPEIYCMOTPEHO.

Crnoco0b1 nHGOPMHPOBAHMA 3asiBUTEJISI 0 MOPAAKE MOJA4YH U PACCMOTPEHUS KaT00bI

5.16. Uudopmanius o mopsike moJaql ¥ paCCMOTPEHHUS KaJI00bl pa3MEeIaeTCs:

Ha UH(OPMAIIMOHHBIX CTEHJaX, PAaCOJI0KEHHBIX B aMUHUCTpay, B MOLI;

Ha opUIHMATIBHBIX caiiTax agMuHUCTparmm, MOLL;

Ha [loprane rocynapcTBEHHBIX W MyHULIMIAIBHBIX yciuyr ((ynkouif) PecrnyOnauku Komu un
(nmn) EnrHOM mopTane rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX YCIyT ((QyHKIHN).

5.17. Undopmanuio o nopsake Mojadu U pacCMOTPEHUS 5Kan00bl MOXKHO MOJTyYHUTh:

MOCPEACTBOM Tesie(pOHHON CBS3M 1O HOMEpY aagMuHucTparuu, MOIL;

HOCPEACTBOM (haKCUMUIIBHOTO COOOIIEHUS;

IIPU JJMYHOM OOpalleHnH B agxMuHucTpanuio, M®LI, B ToM yucie mno 31eKTpOHHON MOYTeE;

IpU MMCbMEHHOM O0OpalieHuu B agMuHHUCTpanuio, MOL;

nyTeM yOJIMYHOro HHPOPMHUPOBAHUS.



Ne 3anpoca

[Ipunoxenne 1
K a/IMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEOCTABICHHS] MyHHIIUTIAIEHOW yCITYTH
«IIpenBaputenbHOE COrIacoBaHNe
MIPEOCTABIICHHS 36METIbHBIX YUYaCTKOB
rpaxJaHaM JJis MHIUBUAYAIbHOTO KHUJIUIHOTO
CTPOMTENBCTBA, BEJICHHSI IMYHOTO MOJCOOHOTO
XO34HCTBa B I'paHMIIaX HACEJIIEHHOIO IyHKTa,
CaJIOBOJICTBA, IAYHOTO X035 CTBA, TpaXKAaHaM U
KPECThSIHCKUM ((pepMepCKUM) XO3HUCTBAM ISt
OCYIIECTBIICHHUS KPECTHIHCKUAM ((hepMepCKIM)
XO3SHCTBOM €ro e TeIbHOCTI

Opran, o6pabaTbiBaroIuii 3anpoc Ha
Ipe0CTaBIEHHE YCIyTH

JlaHHbIe 3asBUTe/IS (OPUAMYECKOTO JIMIA)

TlomHOE HaMEHOBaHUE
OpUIUYECKOTO JHIIa (B

JOKYMEHTaMH )

COOTBETCTBUH C YUPCAUTCIbHBIMU

OpraHu3anvoOHHO-ITPaBOBast
dbopMa I0pPUINIECKOTO U

- @amuiius, UM, OTYECTBO
| PYKOBOAMTEJISL FOPUTUIECKOTO
{ IMIIA

OI'PH
IOpugnveckni azlpec

Hunekc Pernon :

Paiion Hacenennspiilt nyHKT

VYiuna

Jlom Kopmyc Ksaprupa

IHouToBBbIi anpec

Nupexc Pernon

. Paiion . HaceJleHHBII TYHKT

VYanma

 lom Kopmyc Ksaprupa

. KoHTaKTHbIE JaHHbBIE |

3ASBJIEHUE
[Ipomy npenBapuTeIbHO COTJIACOBAaTh MPEAOCTABICHUE 3€MEJIbHOTO y4acTKa MIOMIAbI0 KB.M,
MECTOIIOJI0KEHNE 3EMEJIBHOTO YYaCTKA: ;
KaJlaCTPOBBIN HOMEP ;
(B cmydae, ec rpaHUIIBI 36MEIbHOT0 Y9acTKa MOAJIEKAT YTOYHEHHIO)
IS ;
(uem, UCIIOJIB30BAaHUS 3€MEJIBHOI'O yqaCTKa)

BH/I UCITPAIIMBAEMOTO IpaBa:
OCHOBaHWE TPEJOCTaBICHHUS 3€MELHOTO Yyd4acTka 0Oe3 TMpoBeIeHUs TOProB M3  4Hcia

MPEIyCMOTPEHHBIX MYHKTOM 2 ctatbu 39.3, cratbedt 39.5, myHkTOoM 2 ctatbu 39.6 wiaum MyHKTOM 2
crateu 39.10 3emensHoro KoAekca PD:

7




PEKBU3UTHl pEUICHUs 00 YTBEpXKAEHUM IPOEKTa MEXEBaHUS TEPPUTOPUM, €ClIi 00pa3oBaHME
UCIPAIINBAEMOTO 3€MEJIBHOTO y4acTka IPEyCMOTPEHO YKa3aHHbIM
MIPOEKTOM ;

PCKBU3UTHI PCHICHUA 00 U3BATHUH 3€MEILHOIO ydacTtka sl TOCYHAApCTBECHHBIX WJIM MYHUIUIIAJIBHBIX
HYy)XI B Cly4dac, CCJIIH 3eMEIIbHBIN Y4aCcTOK MNpCAOCTaBIIACTCA B3aMCH 3C€MEJIBLHOI0 Yy4JacCTkKa,
HU3bIMACMOT'0 JJIs1 TOCYJAPCTBCHHBIX WJIN MYHUIIUIIAJIIBHBIX HYX/

PEKBU3UTHI pelieHus: 00 yTBEPKIACHUH IOKyMEHTa TEPPUTOPUAIIBHOTO TUTAHUPOBAHMSL U (UJIH) TIPOEKTA
IUIAHUPOBKU TEPPUTOPUU B Ciydae, €CIM 3E€MENIbHBIM Y4YacTOK IpeNOCTaBIsIeTCs JUIsl pa3MeLleHUs
00BEKTOB, IIPEAYCMOTPEHHBIX YKa3aHHBIMHU JIOKyMEHTOM u (nnn) IIPOEKTOM

b

KaJaCTPOBBI HOMEDP 3E€MEIBHOr0 y4yacTKa WJIM KaJdaCTPOBBIE HOMEpPA 3EMEIBHBIX YYacTKOB, M3
KOTOPBIX B COOTBETCTBUU C MPOEKTOM MEKEBAHUS TEPPUTOPUHU, CO CXEMOU PACTIOIOKEHUS 3€MEITBHOTO
ydacTKa WJIM C MPOEKTHOW JOKyMEHTAalHel O MECTOIOJIOKEHUHU, TPaHMIIAX, MJIOMAAH U 00 HHBIX
KOJIMYECTBEHHBIX U KaU€CTBEHHBIX XapPAaKTEPUCTUKAX JIECHBIX yYaCTKOB MPETyCMOTPEHO 0Opa3oBaHUE
HCIPALIMBAEMOr0 3€MEJIBHOIO0 Y4YacTKa, B CIIy4yae, €CJIIM CBEICHUS O TaKUX 3€MEJIbHBIX Y4YacTKax
BHECEHBI B TOCYIapCTBEHHBINA KaJaCTP HEJABH)KUMOCTH

IIpencrasiiensl cieayomme T10KYMEeHTbI

- MecTo TomydeHus pe3ynpTaTa

IPeJI0CTaBIICHHs YCIYTH

- Coco6 moyrydeHust pe3yIbrara
JlaHHbIe Hpe}:[CTaBI/ITeJISI (YIOJIHOMOYEHHOI 0 JINLA)

damuua
Nms
OTtuecTBO
Hara poxxneHus
JlOKyMeHT, y10CTOBepSIOIIMI JUYHOCTD NMPeICTABUTE/IS (YIIOJTHOMOYEHHOI0 JIUIA)
Bun
Cepus HOMED e
Boygan Jlata Bblza4m
Anpec PerucTpanuu npeacTaBuTeIst (yHOJIHOMO'leHHOFO .1mua)
HNupexc : Peruon
Pation Hacenenubii ITYHKT
VYuna
Jlom Kopnyc
A/lpec MeCTa KUTEILCTBA MPEICTABHTEIS (leO.]IHOMO‘leHHOFO JIMIa)
HNunexc - Pernon
Paiion Haceneunpiii OyHKT &
B
Jom Kopnye Keaprwgpa
. KoHTaKTHBIE
. JaHHBIE

Jlata [Toamucs/PNO



[Ipunoxenue 2
K a/IMUHUCTPAaTUBHOMY PEIJIAMEHTY
MPEOCTABICHHS] MyHHIIUTIAIEHOW yCITYTH
«IIpenBaputenbHOE COrIacoBaHNe
MIPEOCTABIICHHS 36METIbHBIX YUYaCTKOB
rpaxJaHaM JJis MHIUBUAYAIbHOTO KHUJIUIHOTO
CTPOMTENBCTBA, BEJICHHSI IMYHOTO MOJCOOHOTO
XO34HCTBa B I'paHMIIaX HACEJIIEHHOIO IyHKTa,
CaJIOBOJICTBA, IAYHOTO X035 CTBA, TpaXKAaHaM U
KPECThSIHCKUM ((pepMepCKUM) XO3HUCTBAM ISt
OCYIIECTBIICHHUS KPECTHIHCKUAM ((hepMepCKIM)
XO3SHCTBOM €ro e TeIbHOCTI

\ Ne 3anpoca \

Opran, oOpabaTbIBaroIKii 3a1poc Ha
NPEOCTABIICHUE YCITyTH

Januble 3asaBuTes (PU3NYECKOr0 JINLA, HHIMBUIYAJbHOI0 NPeANPUHUMATEJIA)
- Damunns
Nms
OTtuecTBO
Jata poxnenust
 TonHOE HAUMEHOBaHKE

HI[I/IBI/IleaHI)HOFO
peAIpUHUMATEILSA ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
. OI'PHUII T
JOKyMeHT, y10CTOBepSAIOIIU JUYHOCTD 3asiBUTEJIS
Bun
Cepus . Homep

: Bergan

AZpec perucTpauuu 3asipureJis /
IOpuanueckuii agpec (aapec perucTpaunu) MHIUBU]
E Pernon
. Hace/eHHEI# myHKT

Kopnyc

Uugexe ‘ Pernon

Pation HaceneHHbli MyHKT

Vama
Jlom . Koprmyc

- KoHTaKTHBIE
 IaHHbIE

3ASBJIEHUE
IIpoury npeaBapUTEIbLHO COINIACOBATH MPEIOCTABICHUE 3€MEIBHOIO y4acTKa IUIOLAAbI0
KB.M,
MECTOIIOJIOKEHHUE 3€MEIIbHOTO y4acTKa:
Ka/1aCTPOBBI HOMEP

(B ClIydac, €CJIkd IrpaHUllbl 3EMCJIBHOTO Y4aCTKa MOJICKAT yTO‘lHeHI/IIO)
TS

(I_ICJ'IB HCIIOJIB30BaHUA 3€EMCIIBHOI'O y‘IaCTKa)
BHUJ UCITpAIIMBAECMOI'O IIpaBa:




OCHOBaHUE TMpPEJOCTaBICHMsS] 3€MEJIbHOTO ydacTka 0Oe3 MpOBEJEHUs TOpProB M3  4HMCiIa
IIPEyCMOTPEHHBIX ITyHKTOM 2 ctaThu 39.3, cratheil 39.5, nynkrom 2 crateu 39.6 win nmyHKTOM 2
crateu 39.10 3emenpHOro Koaekca POd: ;

PEKBU3UTHI pelIeHUus 00 YTBEPXKACHUU IMPOEKTa MEXKEBaHUS TEPPUTOPUM, €CIM 00pa3oBaHUE
HCIPAIINBAEMOTO 3€MEJIbHOTO ydyacTka HPEIyCMOTPEHO yKa3aHHBIM POEKTOM

b

PEKBU3UTHI PCHICHUA 00 U3BATUH 3E€MEILHOIO ydacTtka I ToCyJapCTBEHHBIX WJIWM MYHUIMIIAJIbHBIX
Hy»XXJ1 B ClIy4dac, CCJIn 3eMEIbHBIN Y4aCTOK MpPEAOCTABIISICTCA B3aMCEH 3CMCJIBHOI'O0 Yy4YacCTKa,
HU3bIMACMOT0 JJI rOCY JApCTBCHHBIX WJIM MYHUIUIIAJIBHBIX HYX/ )

PEKBU3UTHI peleHus: 00 yTBEPKICHUH TOKyMEHTa TEPPUTOPUAIBHOTO TUTAHUPOBAHMSL U (UJIH) TIPOEKTA
IUIAHUPOBKU TEPPUTOPUU B Ciydae, €CiIM 3€MENIbHBIM Y4YacTOK IMpeNoCTaBIsIeTCs JUIsl pa3MeLIeHUs
00BEKTOB, IIPENYCMOTPEHHBIX YKa3aHHBIMHU JIOKyMEHTOM u (nnn)
MIPOEKTOM ;

KaJaCTPOBBII HOMEDP 3E€MEIBHOr0 y4acTKa WJIM KaJdaCTPOBBIE HOMEpPA 3EMEIBHBIX YYacTKOB, M3
KOTOPBIX B COOTBETCTBUU C MPOEKTOM MEKEBAHUS TEPPUTOPUHU, CO CXEMOU PACTIOIOKEHUS 3€MEITBHOTO
ydacTKa WJIM C MPOEKTHOW JOKyMEHTAalHUel O MECTOIOJIOKEHUHU, TPaHMIIAX, MJIOMAAH U 00 HMHBIX
KOJIMYECTBEHHBIX U KAaU€CTBEHHBIX XapPAaKTEPUCTUKAX JIECHBIX yYaCTKOB MPEIyCMOTPEHO 0Opa3oBaHUe
HCIPALIMBAEMOr0 3€MEJBHOIO Y4YacTKa, B CIIy4yae, €CJIM CBEICHUS O TaKUX 3€MEJIbHBIX Y4YacTKax
BHECEHBI B TOCYapCTBEHHBINA KaJaCTP HEJABH)KUMOCTH

IIp

. Mecro nomy4yenus pesynbrara
| IPEOCTABIICHUS] YCIIYTH

. Crioco0 1osyueHust pe3yJbTara
JlanHble npeacTaBuTe s (YIIOJJHOMOYEHHOTO JIMIA)

damuma

Nwms

OT4ecTBO

Jara poxxneHus

. Pernon
. Hacenennplii myHKT

. KoHTAKTHBIE JaHHBbIE

Jarta IMoanucs/®NO
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