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AJIMUHUCTPALIMS

16 aBrycra 2021 rona

AJIMUHUCTPALIUA TOPOACKOI'O
OKPYT A «BYKTbILJI»

ITocTranoBiaenue Ne 08/1022

OO0 yTBep:kIeHHUM ATMUHUCTPATHBHOIO
perjiaMeHTa NpeaocTaBIeHUsA
MYHUIIUNIATbHOM YCJIYyrH
«IIpenocraBieHue B apeH1y 3eMeJIbHBIX
YYACTKOB, HAXOASIIIUXCS B
COOCTBEHHOCTH MYHMIHMIAJILHOTO
o0pa3oBaHusi, 1 3eMeJbHBIX yY4YaCTKOB,
rocy1apcTBeHHAsi COOCTBEHHOCTb Ha
KOTOpbIe He Pa3rpaHN4YeHa, HA TOPrax»

B nensax peanuzanuu tpeboBanuii deaepanbHoro 3akoHa ot 27 utons 2010 roma
Ne 210-@3 «O0 opraHM3auU MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIyT»,
MMOCTAHOBJICHHSI AIMUHUCTPAIIUU TOPOACKOTO OKpyra «Bykteumy ot 18 oxTsaops 2018 roma
Ne 10/1188 «O TIlopsake pa3paOOTKM W YTBEpXKACHUS aJMHHUCTPATHBHBIX PETJIAMEHTOB
IPEJOCTABJICHUS] MYHUIMNAIBHBIX YCIyI aJIMUHHMCTpALMel TOpOACKOro Okpyra «BykTbum»

aJIMMHHCTPALIMS TOPOJICKOT0 OKpyra « ByKThUT» OCTaHOBIISET:

1. VYTBepauTh aIMUHUCTPATUBHBIN pErJIaMEHT NPEAOCTABICHUS MYHHUIIMIAIBHON
ycCiyru ((Hpe,Z[OCTaBJIeHI/Ie B apCHAY 3CMCIIbHBIX YYAaCTKOB, HAXOIAIIUXCA B COGCTBGHHOCTI/I MYy-
HUIUNAIBHOTO 00pa30BaHUs, U 3€MENIbHBIX YUaCTKOB, TOCYIapCTBEHHAss COOCTBEHHOCTh Ha KO-

TOpBIE HE pa3rpaHUveHa, Ha TOPrax» COTIACHO MPUIIOKEHHIO.
2. Hacrosiee mocTaHOBJICHHE TOJICKHUT OMyOJIMKOBaHHIO (0OHAPOIOBAHHMIO).
3. KoHTpoJib 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBICHHUS OCTAaBJISIO 32 COOOA.

I'maBa MYHHUIUIIAJIBHOT'O O6pa3OBaHI/I$I

TOpPOJICKOr0 OKpyra «ByKTbUD» - pyKOBOAMTEIb
aAMUHUCTPALIMU T'OPOACKOr0 OKpyra «ByKTbun»

I'.P. Unpucosa



COI'NTACOBAHO

HauanbHuk oTaena npaBoBOro ooecrnevyeHus
aAMUHUCTPALMY F'OPOJCKOTr0 OKpyra « ByKTbun» N.I'. Ponnonosa

Wcn. HosukoBa H.B.



YTBEPX/IEH
MIOCTaHOBJICHUEM aIMUHHMCTPALIUU
TOPOJCKOTO OKpyra «ByKTbum»
ot 16 aBrycra 2021r. Ne 08/1022
(npunoxeHue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
npeaocTaBjeHUusi MyHHIMNAAbHOM yeayru «IIpenocraBiienne B apeHay 3eMeJbHBIX
Y4aCTKOB, HAXOASIIMXCSI B COOCTBEHHOCTH MYHUIIMTIAJIHLHOTO 00Pa30BaHUSA, H 3eMeJIbHBIX
Y4aCTKOB, roCy1apCTBEHHAas1 COOCTBEHHOCTH HA KOTOPbIE He Pa3rpaHUYeHa, HA TOPrax»

(B pea. IlocTaHoB/IeHMS AAMMHUCTPALUM TOPOICKOI0 OKPYyra « ByKTbLI»

ot 26.08.2022 Ne 08/1109)

1. O01IMe moJ1oKeHus
IIpeamer peryJupoBaHus aAMUHUCTPATUBHOIO PerjaMeHTa

1.1. AQMUHUCTpATHBHBIM pErIaMEHT NPEIOCTaBICHUS MYHULHUIAJIBHON YCIyTH
«I[IpenocraBinenne B apeHIy 3€MEJIbHBIX YYaCTKOB, HaxXOSAIIUXCA B COOCTBEHHOCTH
MYHHIIMIIAJILHOTO 00pa30BaHUs, U 3€MEJIbHBIX YYaCTKOB, TOCYJIapCTBEHHAs COOCTBEHHOCTb Ha
KOTOpbIE HE pa3rpaHMYeHa, Ha Toprax» (Jajnee - aIMUHUCTPATUBHBIA PETJIaMEHT), OIpeJeNsieT
MOPSAOK, CPOKHM M  IOCIEAOBATEIbHOCTh JACUCTBUN  (aAMMHUCTPATHUBHBIX  IPOLEIYP)
aJMUHHCTpAllMd  TOpPOJACKOro  okpyra  «BykTtbu»  (mazee  —  aJAMUHHCTpaLus),
MHOTO(YHKIIMOHAIBHBIX [IEHTPOB MPEI0CTABICHUS TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT
(manee — MO®ILI), (GopMbl KOHTpOJIS 3a HCIOJIHEHHUEM aJMUHHCTPATUBHOIO perjaMeHTa,
OTBETCTBEHHOCTbH JJOJDKHOCTHBIX JIMI[ OPTaHOB, NMPEAOCTABIISIIOIINX MYHUIIMTIAIBHbBIE YCIYTH, 32
HECOONI0JIeHne MMM TpeOOBaHUM aJMMHUCTPATHBHBIX PEIVIAMEHTOB TPU  BBIIOJIHEHUH
aJIMMHUCTPATHUBHBIX MpOLEAYyp (IeHCTBHUil), MOpANOK OOajmoBaHMs NeHCTBUI (Oe3aeiicTBHs)
JOJDKHOCTHOIO  JIMLA, a TaKKe NPUHHMAEeMOro WM pEeUIeHHs NpH IpPeJoCTaBICHUHU
MYHHIIMTIATbHON YCIYTH.

Hacrosmuii agAMMHUCTPATHBHBIM perijaMeHT pa3paboTaH B IENAX YHOPSA0YEHUS
aJIMMHUCTPATUBHBIX TPOLEAYp U aJMHUHUCTPATUBHBIX JCHCTBHI, TMOBBIIIEHUS KayecTBa
NIPEJOCTABICHUS U JOCTYIHOCTH MYyHMLIMIAIBLHON YCIYTH, YCTpaHEHHUS M30BITOYHBIX JeHCTBUI
U U30BITOYHBIX AJAMHHHMCTPATHBHBIX MPOLEAYP, COKpALIeHHs] KOJIMYeCTBa JOKYMEHTOB,
IIPEJICTABIISIEMBIX 3asBUTEIISAIMU JJI MOJYYEHUS] MYHULUNAIBHOM YCIIyI'M, IPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKEHHUS KOJMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMU  JIMIIAMM, COKpAIllEHUs CpOKa MPEOCTaBICHHMsS MYHHULUNAIBHOM YCIyru, a
TaKk)K€ CPOKOB MCIOJHEHHS OTIENIbHBIX aJMHUHHCTPATUBHBIX MPOLEAYpP U aJMHUHHCTPATUBHBIX
JNEMCTBUM B paMKax NPEAOCTaBICHHMS MYHULUNAIBHOM YCIYI'W, €CIM 3TO HE IPOTUBOPEUMT
3akoHOMaTenbCcTBY  Poccuiickoit  ®enepanuu, PecnyOnmuku  Komu, MyHHITUIAIBHOTO
o0pa3oBaHMs.

Kpyr 3asBurenei

1.2. 3asBurensMu SBISAIOTCA IOpUAMYECKHE W (U3MUECKUE Jnna (MHAWBUIYaIbHbIC
MpeANPUHUMATENH).
1.3. Ot uMeHu 3asBUTENEH B LENSIX MOJYyYEHUS MYyHHUIMIIAIBLHOW YCIYI'M MOTYT BBICTY-
MaTh JIMIA, UMEIOIINE TAaKOE MPaBO B COOTBETCTBUU € 3aKOHOIATENIbCTBOM Poccuiickoit denepa-
UK 100 B CHITy HAJEJCHUS MX 3asABUTEISIMH B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanyu, COOTBETCTBYOIUMHA ITOJTHOMOYHUSIMH.
TpeGoBanus k nopsaaAky nHGpOPMHPOBAHMA O
NpeaoCcTABJIeHUN MYHHIIUIIAJILHOMH yCJIyr»



1.4. Ilopsmox  mosydeHus  uMHGOpMalMM  JIMLAMH, 3aUHTEPECOBaHHBIMU B
MPEIOCTaBIIEHUH MYHHUIIUIAIBHON YCIYTH, IO BOIMpOCaM MPEJOCTaBICHUS MYHHUIIUIAIbHOMN
YCIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU U 00S3aTeNbHBIMH JJISI TIPEJOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, CBEICHHUM O XOJe MPEAOCTaBICHUS YKa3aHHBIX YCIYT, B TOM YHUCIE C
UCTIONIb30BaHUEM  (peIepalIbHON  TOCYAapCTBEHHOW WH(GOPMAIMOHHON CHCTeMbl «EIUHBIHI
MopTajl TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX yeayr (pyHkmui)» (mamee — EIITY),
ounmaneHOro caiiTa aAMUHUCTpAlMM B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTepHeT (nanee — oUIMaANbHBIN CAUT aIMUHUCTPALIIH).

1.4.1. Muadopmaruio mo BOIMpOcaM MPETOCTABICHHUS MYHUIIUTIAIBHON YCIYTH, B TOM
quclie CBEJCHHs O XOJIe MPEeI0CTaBICHUsI MyHHUIIMIIAJbHONW YCIyTH JIMIA, 3aMHTEPEeCOBaHHbBIC B
IIPEIOCTABIEHUH YCIYTH, MOTYT MOJIYYUTh HENTOCPEICTBEHHO:

B aagMuHHCTpanuu, B Jooom M®PI] na Teppuropum Pecnyomukum Komm mo BwIOOpY
3asgBUTENS (3KCTEPPUTOPUATILHBINA TPUHIINII);

0 CIIPaBOYHBIM TesedoHaMm;

Ha 0(UIMATIHLHOM CaliTe aIMHUHUCTPAIIH;

nocpeacteoM EI'TTY (gosuslugi.ru);

HalpaBUB IHCbMEHHOE OOpalleHHE dYepe3 OpraHu3alfi0 IOYTOBOM CBS3H, JIMOO IO
AIIEKTPOHHOH TMOYTE.

WNudopmupoBanue 1mo BompocaM MpeoCTaBlIeHUs] MyHHIMTAILHON yciayru yepe3 MOL]
OCylIeCTBIsieTCST B cooTBeTcTBUM co CraHgapToM OOCITyXHBaHHUS 3asgBUTENCH mpu
MPEAOCTABIICHUNA TOCYJApPCTBEHHBIX W MYHUIHUMAIBHBIX yciayr B MOILI, yTBepkaeHHBIM
noctaHoBieaneM [IpaBurenbcrBa Pecryommku Komu ot 30 nexabpst 2017 1. Ne 682 (manee —
Cranpapt obcnyxuanust B MOLI).

Jluma, 3aMHTEpecOBaHHbIE B MPEIOCTAaBICHUM MYHHIIMIAIBLHOW YCIYTH, BIIpaBe
MOJYYHTH 10 Tesie(hoHy MH(POPMAIUIO TI0 BOTIPOCAM MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH B
BeXIMBOM (opme, OBICTPO, HYETKO W MO CYIIECTBY IOCTaBlieHHOro Bompoca. [lpu
KOHCYJIbTUPOBAHUM M0 Tese()OHY CIEHUATUCT Ha3bIBaeT CBOIO (PaMUIHMIO, WUMS, OTYECTBO,
JIOJDKHOCTh, a TakKe HAaMMEHOBAaHHE OTpacieBoro ((yHKIMOHAIBHOTO), TEPPUTOPHAIBLHOTO
OpraHa aJMMHHUCTpAllMH, B KOTOPOE OOpaTUiIOCh JIMIIO, 3aMHTEPECOBAHHOE B MPEOCTaBICHUU
MyHHUIUNAIbHOU ycayru. MHbopMupoBaHue Mo BOMpocaM MPEIOCTaBICHUS MYHUIMIAIBHOM
YCIIyTH 10 TeAE(POHY HE OJIKHO IIPEBBILIATh 15 MUHYT.

[Ipu oOpaiieHuM JHIl, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AIIEKTPOHHOM IOYTHI OTBETHI HAMPABIAIOTCS B (POpME DIEKTPOHHOTO JOKYMEHTa IO aJpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHHWH, WM B MHUCBMEHHOW (QopMe MO MOYTOBOMY
ajzipecy, yKa3aHHOMY B OOpalleHUH (€CcIu OTBET B COOTBETCTBUU C OOpAIIEHHUEM JIOJIKEH ObITH
HampaBlieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aIfio TOYTOBOH CBS3H).

IIpu orBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpAIICHHUsS 1O BOMPOCAM O MOPSIKE
MPEIOCTAaBICHUS] YCIYTH CHEIHAIMCTOM aJMHHHUCTpau oOpaTHBIIEMYCS cOOOIIaeTcs, B TOM
gyucie, uHPopmanmuss o wMecrte pasMemenuss Ha EIIIY wunbopmammu 1o Bompocam
MPEIOCTAaBICHUS YCIYTH.

1.4.2. Wudopmamuss 1o BompocaM NPEAOCTaBICHUS YCIYr, KOTOPbIC SIBISIOTCA
HEOOXOMUMBIMU U O0OS3aTENbHBIMH ISl TPEJOCTaBICHHUS MYHUIMNANBHON YyCIyTH, He
NPEJOCTABIISCTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M OO0s3aTEeIbHBIX IS
MPEIOCTAaBICHUS! MYHUIIUTIATHHON YCIyTH.

1.5. Tlopsmok, ¢dopma, MeCTO pa3MEIIeHHss W CHOCOOBI TIOMYUYSHHS CIPAaBOYHOMN
uHbOpMaIluy, B TOM YHCIIe Ha CTEHJAaX B MECTaX MPEAOCTaBICHHUS MYHUIMIMAIBHON YCIyTU U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W  O00s3aTENbHBIMUA U  MPEJOCTaBICHUS
MYHHIIUIIAIBHON YCITyTH.

WNudopmanus o mopsake MpeaoCTaBICHUs MYyHHIMIAIBHOW YCIIYTH, a Takke Trpadux
npueMa rpaKaaH JUisi KOHCYJbTallMil MO BOMpPOCaM MPEAOCTaBICHHUS MYHHUIMIAIBLHOW YCIyTH
pasMenieHsl Ha MHPOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH(OPMAIIMOHHBIX MaTepHajax
(6bpomrropax, Oykinerax), Ha EII'Y, Ha odumumansHoM caiite amgmuuuctpanmu. Ha EIITY



pa3Mmemiaercss CCbhUIKA Ha HMHPOPMALHWIO, pa3MelleHHyl0 Ha oduuuamrsHOM  caiite
aJIMMHUCTpAIINHU, B LEIIX UHHOPMUPOBAHUS 3asiBUTEINCH.

Ha odummansHom caiite agmuuuctpammu, Ha EIII'Y, B  rocyzapcTBeHHOM
nH(pOpMallMOHHOHN cucTeme «DeepalibHbII peecTp rocyAapCTBEHHBIX U MYHULIUTIANBHBIX YCIYT
(pynkumit)» (nanee — PexnepanbHbIl PEECTp TOCYJAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT
(byHKIIMIT)) pa3meniaeTcs cienytomas nahopmarus:

a) TEKCThl 3aKOHOJATENIbHBIX M WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJEPMKAIIMX
HOPMBI, peTrJIaMeHTHUPYIOIINE PEI0CTaBICHUE MYHUIIUTIAIIBHOMN YCIYTH;

0) HaCTOAILMI aIMUHUCTPATUBHBIN pErylaMeHT;

B) CIIpaBOYHAsI HH(POPMAIIHS:

MECTO HaxXOXIeHHs, Tpapuk padoThl aAMHUHUCTpAIMM, OTAENAa IO YIPABICHHUIO
MMYIIIECTBOM aJMUHUCTpalUU (Aajiee — OTAEN MO YHPaBIEHUIO MMYIIECTBOM), OpraHU3allui,
Y4acTBYIOIIUX B MPEIOCTABICHUY MYHUIMIIAIBHON yCIIyTrH, a Takxke M®II;

CIpaBoYHbIe TeneoHBl OTAeNa TO YOPaBIECHUIO HMYIIECTBOM, OpraHu3alui,
Y4acTBYIOUIMX B MPEJOCTAaBICHUM MYHHUIMIIAJbHOW YCIyrd, B TOM YHUCIIE€ HOMEp Teie(oHa-
aBTOMH(OpMATOpA;

r) agpeca OQUIMAIBHOIO cailiTa aJMUHHCTpPAlMM M OpraHu3alui, Y4YacTBYIOIUX B
MPEIOCTaBICHUN MYHHIIMIIATBHOW YCIYTH, COJAEpKalmMx HH(OpPMAIHUI0O O TMPeJoCTaBICHUH
MYHMIMIIAIBHOW YCIYTH U YCIYT, KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMHM M O0SI3aTEJIbHBIMU IS
MPEIOCTAaBICHUS] MyHUIIUTIATBHON YCIYTH, aJipeca UX 3JIEKTPOHHOM mouThl (uprav(@mail.ru);

n) agpec caiita M®OI] (http://www.mydocuments11.ru);

€) CChIIKA Ha cTpaHuIly yciayru Ha EINTTY.

Ha EIIT'Y Takxke pazmeniaeTcs cienyromas nHpopmanus:

a) MCUEPIIBIBAIONINI TepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEJOCTaBICHUS
MYHUITUTATBHON YCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKKe
nepeyeHb JOKyMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEACTaBUTh M0 COOCTBEHHON MHHUIIMATHBE;

0) KpyT 3asBUTENEH;

B) CPOK IPeI0CTaBICHUS MYHUIIMTIAIBHON YCIYTH;

T) pe3yJIbTaThl NPEJOCTABICHUS MYHHUIMNAIBHOM YCIyrd, MOPSJIOK IpEACTaBICHUS]
JOKYMEHTA, SIBJISIOIIETOCs Pe3yIbTaTOM MPEI0CTABICHUSI MyHUIIUTIATHHON YCITyTH;

1) pa3Mep rocyJapCTBEHHOM MOIUIMHBI, B3UMaeMOH 3a MPEJI0CTaBICHNE MyHHUIIUIIAIbHON
YCIIyTH;

€) UCUEPIIbIBAIOLINI TepeueHb OCHOBAHMW JJIsi TPUOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHON YCIYTH;

) 0 TIpaBe 3asBUTENS Ha JOCyldeOHOe (BHecylneOHOe) oOKamoBaHHWE JEHCTBUIN
(6e3neiicTBUSA) W peIICHWH, TPUHATBIX (OCYIIECTBISEMBIX) B  XO0J€ IMPEAOCTaBICHUS
MYHUIUTIATBHON YCIYTH;

3) opMbl  3asgBiacHUN  (YBEOOMJICHHMM,  COOOINCHWI),  HWCIOJIb3yeMble  IIPH
IIPEIOCTABJIEHUU MYHULIUIIATIBHON YCIyTH.

Pa3zmemenne m akryanuzanuioo crpaBodHoi wuHpopmaruu Ha EIIY obecrneunBaet
yrosiHoMo4eHHoe Ha BeneHue EINY nomkHOCTHOE THMIIO.

Nudopmanusa wa EIITY o mopsake u cpokax MPEAOCTaBICHUS YCIYyTH Ha OCHOBAaHUU
CBEICHMH, conepkauuxcsi B PenepanibHOM peecTpe TOCyJapCTBEHHBIX M MYHHULMNAIbHBIX
yeayr (GyHKIUN), TPEeIOCTaBISETCS 3asIBUTEII0 OSCIUIaTHO.

JocTtyn k nHpOpMAaLMU O CPOKAX M MOPSIKE MPEAOCTABICHHUS YCIYyTH OCYIIECTBISETCS
0e3  BBIMIONHEHHUS  3asBUTENIEM  Kakux-nubo  TpeboBaHui, B TOM  uyHucie  0Oe3
HCIIOJIb30BaHUsl IPOrPaMMHOI0 OOECIeUeHus, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKUE CPEICTBa
3asgBUTENS TpeOyeT 3aKIIOUeHUs JUIEH3HOHHOTO WIIM MHOTO COTJIAIIeHUs ¢ MpaBoobiagarenemM
IIPOrPaMMHOI0 00€CTeYeHMsI, MPelyCMAaTPUBAIOLIETO B3MMAHUE IUIAThl, PErMCTpaLMIO WU
aBTOPU3ALIMIO 3asIBUTENS, WM IPEIOCTABIICHUE UM MIEPCOHATBHBIX TAHHBIX.

WNudopmupoBanrue o mopsaKe MPeJOCTaBICHUS YCIYTH OCYIIECTBIISCTCS MO €IWHOMY
Homepy Tenedona noanepxkku EIITY — 8 800 100 70 10.



I1. Cranpapr npenocraBjieHUss MyHHMIUNIAJIBHOM yCJIYyTH
HauMeHoBaHue MyYHULIIMIIAJILHOM YCJIYTH

2.1. HaumenoBanue myHununaibHoil yciyru: «lIpenocraBieHue B apeHIy 3€MENbHBIX
YYacTKOB, HAXOJAIIMXCA B COOCTBEHHOCTH MYHHUIMIIQIBHOTO OOpa30BaHUs, U 3€MEJbHBIX
Y4aCTKOB, TOCYJIapCTBEHHAs1 COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUUYeHa, Ha TOPraxy.

HaumeHoBaHue opraHa, npeJocTaBJIAIOIIEr0 MYHMIHNAJIBHYIO YCJIYIy

2.2. TlpepocTtaBieHHE MYHMLMIAIBHONW YCIYTHM OCYILIECTBISETCA aJAMHHUCTPALUEH.
OTBETCTBEHHBIM MCTOJHUTENEM SIBJISIETCS OTIIEN MO YNPABICHUIO UMYIIIECTBOM aMUHUCTPALIMI
(manee — Otnen).

Jlng monmydeHUs MYHUIMNAIBLHOM yCIIyTW 3asBUTENb BIpaBe oOpaTuThcst B MOII,
YIIOJIJHOMOYEHHBI HAa OpPraHU3alMI0 B IPEAOCTABICHUM MYHUIUIIAIBHOM YCIYIM B YacTH
IpUeMa M PErucTpaludyd JOKYMEHTOB Yy 3asBUTENs, 3ampoca HEAOCTAIIIHNX JOKYMEHTOB,
HaxOoJAIIMXCS B PACHOPSIKEHUHM OpPraHOB T'OCYJAapCTBEHHOM BJIACTH, OPraHOB MECTHOTO
CaMOYTIPaBIICHUS M MOJABEAOMCTBEHHBIX 3TUM OpraHaM OpraHu3aluii, yBEJOMIICHHS U BbIJAYU
pe3yibpTaTa MyHUIUIIAIBHON YCIIYTH 3asiBUTEIIO.

Otnen obecrieynBaeT MPENOCTABICHUE YCIYTHM B DIEKTPOHHOM (hopMe MOoCpencTBOM
EIIT'Y.

B M®II npenocraBnsiercss Oecrutathbiii goctyn k EIIIY mis momaym  3ampocos,
JTOKYMEHTOB, HH(pOpPMAINU, HEOOXOIMMBIX IS TIOYYEHHUS YCIYTH B DJIEKTPOHHOM (hopme.

2.2.1. OpranamMu ¥ OpraHu3alUsIMH, YYAaCTBYIOIIMMH B MPEIOCTABICHUU MYHMIIMIAIb-
HOM YCIIyTH, SIBJISFOTCS:

1) AnMUHHCTpAIUs - B YaCTU MpUEMa U PETUCTPALIMU JOKYMEHTOB Yy 3asBUTEIS, 3ampoca
HEJOCTAIINX JTOKYMEHTOB, HAXOISAIINUXCS B PACIIOPSKEHUU OPraHOB rOCYJapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYMpPAaBICHHUS M TIOJIBEIOMCTBEHHBIX 3THUM OpraHaM OpraHU3aluil,
IIPUHATHUS PELICHMS, BbIIaYU pPe3yJIbTaTa MPEA0CTaBICHUS YCIYTH;

2) M®I] - B yacTu nmpuemMa 1 perucTpanuu J0KyMEHTOB y 3asBUTENs, 3alIpoca HEeA0CTal0-
IIUX JOKYMEHTOB, HAXOAAIIMXCA B PACHOPSKEHUH OPraHOB IOCYJapCTBEHHOW BIJIACTH, OPraHOB
MECTHOTO CAMOYIIPAaBJIEHUS U MOJBEIOMCTBEHHBIX 3TUM OpraHaM OpraHHM3aluii, YBEIOMIICHUS U
BBIJIa4M pe3yJIbTaTa MyHUIUIIAIBHON YCIIYTH 3asIBUTEIIIO;

3) ®enepanbHas ciayx)0a rocyAapCcTBEHHOW PEruCTpaluy, KagacTpa u Kaprorpaduu — B
YaCTH NPEIOCTaBICHU:

a) BBIMUCKHU M3 EMMHOTO TOCyAapcTBEHHOTO peecTpa Heasmwkumocth (nanee — EI'PH) o
npaBax Ha 3eMEJIbHBIN YYacTOK (32 MCKIIOUEHHEM CITy4aeB 00pa30BaHMS 3€MENbHBIX YYaCTKOB,
rocy/apcTBeHHasi COOCTBEHHOCTh Ha KOTOpble HE pa3rpaHWyYeHa) WIH YBEIOMIIEHHE 00
orcyrcteuu B EI'PH 3anpammBaemMbIX CBEIEHUIN O 3aperMCTPUPOBAHHBIX IIPaBax HA yKa3aHHBIN
3eMeJIbHbIN yUacTOK;

0) Beinucku u3 EI'PH o mpaBax Ha 31aHMe, coOpy’Ke€HUE, HAXOAAIIUECS HA 36MEIbHOM
y4acTKe, WIA YBEIOMIIEHUU 00 OTCYTCTBHUH 3alpallMBaeMbIX CBEJICHHUI O 3aperucTpUPOBAHHBIX
IIpaBaxX Ha yKa3aHHbIE 3/1aHHUS, COOpPYXKEHMs (B cllydae, €CliM Ha HCHPALIMBAEMOM 3EMEJIBLHOM
y4acTKe PacrookKeHO 3/IJaHUE, COOPYKEHUE).

4) denepanbHas HAIOrOBas CITy»K0a — B YaCTH MPEIOCTABICHUS:

a) BBIMUCKM W3 EJMHOTO TOCyIapCTBEHHOTO peecTpa IOpUAMYECKUX JHIl (Jajiee —
EI'PHOJI) o ropunnyeckom JuIle, sIBISIOMEMCS 3asBUTEIIEM;

0) BeIMUCKkH ENMHOTO rocy1apcTBEHHOTO peecTpa MHAWBUIYATbHBIX MPEeANpPUHIMATENCH
(manee — ET'PUIT) 00 mHIUBUAYaTEHOM NPEANPHHUMATEIE, SIBIISTIOLIEMCS 3asBUTEIIEM.

[Tpu mpenocTaBieHUH MYHUIMMAIBLHOW YCIYTH 3amperiaeTcsl TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUsS] JECHCTBHI, B TOM 4YHCIE COIJIACOBAHMM, HEOOXOAMMBIX JJIsl TOJIy4YEHHUS
MYHHIIMIIAJIbHOW YCIYTH M CBSI3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, HUHBIC
OpraHbl MECTHOIO CaMOYIPABJICHMs, OpPraHU3allMM, 3a MCKIIOYEHUEM IIOIY4YEHUs YCIYTr H
MOJTyYeHHUsl JIOKyMEHTOB M HH(OpPMAIMH, MPEJOCTaBISEMBIX B pe3yjibTaTe MNpPeAOCTaBICHHUS
TaKHUX YCIYT, BKIIOYEHHBIX B NI€PEUHH, YKa3aHHbIE B yacTu | cTtaThu 9 DenepalibHOTo 3aKOHa OT



27 wrona 2010 r. Ne 210-®3 «OO0 opraHuzaluu IpelOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT» (nanee — @eaepanbHblil 3akoH Ne 210-D3).

Onucanue pe3yabTara npeiocTaBjJieHUs MYHHIIUIIAJIBHON yCJIYIH

2.3. Pe3ynpTaToM NpeaoCTaBiICHUS MyHUIUNIATBHON YCIYTH SIBIISETCA:

1) pelienne o mpeOCTaBIEHUH 3€MENIBHOTO Y4acTKa B apeHy Ha Toprax, yBeJIOMIICHUE
0 MPEJOCTABICHUH MYHULIUITAIbHON YCIIyTH;

2) peuieHue 00 0TKa3e B MPEIOCTABICHUU B apEeH]Iy 3€MEJIbHBIX YUYaCTKOB Ha TOprax (za-
Jiee - penieHre 00 0TKasze B MPEI0CTaBICHUH MYHHUIIMITATBLHOM YCIYTH), YBEAOMIICHHE 00 OTKa3e
B [IPEJ0CTABJICHUH MYHULIUIIAJIbHON YCIIyTH.

B pemenun 00 oTKaze B NpPeNOCTAaBICHUM MYHHUIIUNAIBHON YCIYrH IOJKHBI OBITH
yKa3aHbl BCE OCHOBAHMsI OTKa3a.

Ha EIII'Y pe3yabraTtoM NOpeaoCTaBICHUS MYHUIUNAIBHON YCIYTH SBISETCS pEIICHUE O
IIPEIOCTABJIEHUN MYHMIIMIIAIBHON YCIyTH B BHJE JEKTPOHHOM 3amucu B JIuuHOM kaOuHeTte
3asIBUTEIISL.

Pesynbrar npenocTaBieHUs MYyHULMIIAIBHOM YCIYTM HE3aBUCUMO OT IIPHHITOrO
pemienus odopMiIsieTcsl B BUJE U3MEHEHHS CTaTyca AJIEKTPOHHOM 3amucu B JInuHOM kaOuHeTe
sasButenss Ha EIIY B nenp QopmupoBanus mpu oOpamieHWH 3a TPeloCTaBICHUEM
MYyHUIMTAIBLHON ycinyru nocpeactsom EINTY.

CBeneHusi 0 NpeAOCTaBICHMM MYHMIMIAIBHONW YCIYrM B TeueHUU 1 pabouero mHs
noanexxar oobs3atensHoMy pasmemieHuto Ha EIIY, B ciywae, ecnum 3asBieHHE O
IIPEA0CTABICHUN MYHULIUIIAJIBHON YCIIyTH NToAaHo nocpeacrsom EIINNY.

Cpok npegocraBjieHUsi MyHUIIMNIAJIbHOM YCJIYyTH, B TOM YHCJIe ¢ y4€eTOM He00X0AUMOCTH
oOpaiieHusi B OpraHu3aluy, y4acTBYIOIIHE B IPeJOCTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH,
CPOK NPHOCTAHOBJIEHHS NPEeJOCTABIEHUSI MyYHUIIMNIAJIBHON YCJIYITHM B ClIy4yae, ec/in
BO3MOKHOCTH MPUOCTAHOBJIEHNS NMPeAYyCMOTpeHa (eepajbHbIMU 3aKOHAMH,
NPUHUMAEMbIMH B COOTBETCTBHH ¢ HUMHM HHBIMH HOPMATHBHBIMH NPABOBLIMH
aktamu Poccuiickoii @enepannu, 3aKOHAMH U MHBIMU HOPMATHBHBIMH NPABOBbIMH
aktamu Pecny0siuku Komu

2.4. O0umui cpoK MpenoCTaBICHUSI MYHUIIMIIAIBHON yCIyru cocTaBisier He Oonee 101
KaJeHJapHbIH JTHEW co AHA MOCTYIUICHHMs 3ampoca C JIOKYMEHTaMH, HEOOXOIUMBIMHU IJis
IIPEIOCTABIICHUS MyHUIIUIIATbHON YCIyTH.

Cpok NpHOCTaHOBJIEHUS MPEJOCTABICHUS] MyHULMIIAIBHON YCIYTH 3aKOHOAATEIbCTBOM
Poccuiickoii ®denepanyn, NPpUHAMAEMBIMH B COOTBETCTBHM C HHUM HHBIMH HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoit deaepannu, 3aKkOHaMU U MHBIMH HOPMAaTUBHBIMU IPAaBOBBIMHU
aktamu PecniyOnuku Komu He npeaycMoTpeH.

B cnydae oOHapyxeHHs oONe4YaTKH, OMIMOKM B IOJIYYEHHOM 3asBHUTENIEM JOKYMEHTE,
SBJIAIOIIEMCSL PE3YJIbTaTOM MPEAOCTaBICHUS] MYHULUINAIBHOM YCIyTH, CPOK pPacCMOTPEHUS
3asdBJICHUA 00 MCIPABJIECHUM JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTare
IIPEIOCTABICHUS] MyHULMIIAJBHOW YCIYI'M JOKYMEHTaX, COCTaBlsieT He Oosee 5 paboumx gHEH
CO JIHS NOCTYIUICHUS B aIMUHUCTPALIUIO YKa3aHHOTO 3asiBICHUS.

HopMmaTuBHbIe NpaBOBbIE AKTHI, peryJHPYIONIHe MPeA0CTaABIeHNEe
MYHMUIMNAJIbHON yCJIYyru

2.5. llepeueHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYJIHPYIOIMIMX IPEIOCTABICHUE
MYHUIIAOAIBHON  YCIyrd,  pasMemieH Ha  OQHUIMAILHOM  caiiTe  aJMHHHUCTPAILIUH
(www.adm.govuktyl.ru), na ETIT'Y.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHH €
HOPMATHBHBIMHU MPABOBLIMU AKTAMM VISl IPEI0CTABJIEHUS MYHUIIUNIAJIbHON YCJIYTH U
yCJIYT, KOTOPbIe SIBJIAIOTCS He00X0IMMBIMU U 00513aTeIbHBIMH /1JI51 IPEeI0CTABIEHUS
MYHUIIUNIAJIbHOM YCJIYTH, MOJJIEKANIUX NMPeICTABIEHUIO 3asiBUTEJIEM, CIIOCOOBI X



MOJIYYCHHUA 3asABUTEC/IEM, B TOM YHUCJIEC B 3J'[eKTp0HHO]7[ (])opMe, MOPAAOK UX NMPEACTABJCHUSA

2.6. Jlna momydeHHs] MYHULMIIAJIBHOM  YCIYTH  3asBUTEIM  CAMOCTOSITEIBHO
MIPEAOCTABIAIOT B aJAMHHHMCTpauuio wiun MOIL] 3anmpoc 0 npenocTaBiIeHUM MYHHLHINAIBHON
ycinyru (o ¢opmam CcoryiacHO MpuioxkeHHto 1 (st QU3MYecKuX JUll, WHIUBUIYaJbHBIX
IpealpuHUMareiei), NpuwiokeHuro 2 (Uil  IOpUAMYECKUX  JIML) K  HAcCTOALIEMY
a/IMMHHCTPATUBHOMY PETJIaMEHTY).

B umensx ycTaHOBIEHHMS JIMYHOCTH 3asBHUTENS, IMpU OOpallleHUH 3a IOJyYEHUEM
MYHHIIMIIAIGHONW YCIYTH 3asiBUTEIIO AJII O3HAKOMJICHHS] HEOOXOIUMO MPEICTaBUTh JOKYMEHT,
YIOCTOBEPSAIOUIUN JTUYHOCTD.

B cnyuae ecnu OT MIMEHM 3asBUTENS IEUCTBYET JIULIO, SBIISIOIICECS €ro MPeICTaBUTENIEM
B COOTBETCTBHH C 3aKOHOHATENbCTBOM Poccuiickont denepanuu, Takke MPEACTaBIsAETCS JTOKY-
MEHT, yJOCTOBEPSIOLIUN JIUYHOCTh NPEACTABUTENSA, U JOKYMEHT, MOATBEPKIAIOIMIMI COOTBET-
CTBYIOILIME TTOJTHOMOYHMS.

2.6.1. K 3asBineHUIO MpUIaratoTcsi JOKYMEHTHI, B TOM YHCII€ TOKYMEHTBI, KOTOPBIE JTOJIK-
HBI OBITH NPEIOCTABJICHBI B YIIOJTHOMOYECHHBINH OPraH B OPSIIKE MEXBEIOMCTBEHHOTO HH(pOpMa-
[IMOHHOTO B3aMMOJCHCTBUS U KOTOpPhIE MOTYT OBITh NMPEAOCTABJICHBI 3asBUTEIEM MO COOCTBEH-
HOW MHUIIMATUBE:

1) KonuM T0KyMEHTOB, YIOCTOBEPSIIOIINX JIMYHOCTD 3aABUTENS (7151 PU3NUYECKUX JIHII);

2) TOKYMEHTBI O TOCYJapCTBEHHOM perucTpanyy IpuanuecKoro JIMia, B COOTBETCTBHHU C
3aKOHOJIaTE€ILCTBOM MHOCTPAHHOTO TOCYAAapCTBa B CIllydae, €CIM 3asBUTENIEM SIBIIAETCS WHO-
CTPaHHOE IOPUINYECKOE JIMIIO, IIEPEBOJ TIOKYMEHTOB Ha PYCCKUH S3BIK, JOJDKEH OBITh 3aBEpEH
HaJJIeXKaIuM 00pa3oM;

3) JOKYMEHTBI, TOATBEPKAAIOIINE BHECEHUE 3aJaTKa (JOKYMEHTOM, MOJITBEPKIAI0OLIIM
BHECEHUE 33/1aTKa, ABIISETCS 3aKIIOYECHHOE COTIAIlICHUE O 3aJ1aTKe).

B ciiydae ecnu oT ©MEHM 3asBUTENS JEHCTBYET JIUIIO, SBIISIOIIEECS €0 MPEICTaBUTEIEM
B COOTBETCTBHUHU C 3aKOHOAATENbCTBOM Poccuiickoii denepanuu, Takke MpeaCcTaBIsSETCs JTOKY-
MEHT, YAOCTOBEPSIONINI JINYHOCTh HPEACTABUTENSA, U JTOKYMEHT, TOATBEPKIAOIINI COOTBET-
CTBYIOLIME TTOJITHOMOYHS.

2.6.2. 1ns yyacTusi B ayKI[MOHE Ha MPaBO 3aKJIIOUEHHUS JOTOBOPA apeHAbl 3€MEIbHOTO
y4acTKa, BKJIIOUYEHHOTO MEepeYeHb MYHHUIMNAIBHOIO UMYIIECTBA, MPEAYCMOTPEHHbIE YacThio 4
cratbu 18 denepanbHoro 3akoHa or 24 utons 2007 roga Ne 209-®3 «O pa3BuTuu Majnoro u
CpelHero npeanpuHuMaTenbcTBa B Poccuiickoit denepannny», 3asBUTENN ACKIAPUPYIOT CBOIO
MIPUHAJJIEKHOCTh K CyObEKTaM Majloro U CPEIHEro MpeAIpUHUMATENbCTBA IyTEM INpEACTaBIe-
Hus B popme JOKyMeHTa Ha OyMakHOM HOCHTENE U B (hopMe DIIEKTPOHHOTO JTOKYMEHTa CBE-
JCHUH U3 €IUHOrO peecTpa CyObEeKTOB MaJIOT0 U CPEIHEr0 NMpEeANpPUHUMATENBCTBA, BEIEHUE KO-
TOPOTO OCYIIECTBIISIETCSI B COOTBETCTBUU C YKa3aHHBIM DeiepabHBIM 3aKOHOM, JINOO 3asBISIOT
O CBOEM COOTBETCTBUH YCIIOBHUSIM OTHECEHHUS K CyObEKTaM MaJIor0 U CPEIHEro MpealpHUHUMA-
TEJIBCTBA B COOTBETCTBUHU C yKa3aHHbIM DeniepanbHbIM 3aKOHOM.

2.7. JIokyMeHThI, yKa3aHHbIe B MOANMyHKTax 2.6.1, 2.6.2 Hacrosimiero pasjena aJMUHU-
CTPATUBHOTO PErJIAMEHTA, HAMPABIISIOTCS 3asBUTENIEM CAMOCTOSITENIBHO, €CJIM YKAa3aHHBIE JTOKY -
MEHTHI (MX KOIIMU WM CBEACHHUS, COJIEpKaINECs B HUX) OTCYTCTBYIOT B paCIOPSKEHUH OPraHOB
roCy/IapCTBEHHOM BIJIACTH, OPTAaHOB MECTHOTO CaMOYIIPaBJICHUS JIMOO MOBEJOMCTBEHHBIX IOCY-
JApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABJIEHUSI OpraHU3aliil.

2.8. B cnydae HampaBieHHUs IOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 u 2.10 Hacrosiiero
paszzena aAMMHUCTPATUBHOIO perjaMeHTa (B cilydae, €Clid 3assBUTENb IPECTABISAET JOKYMEHTHI,
yKazaHHble B myHKTe 2.10 HacTosmero aJIMUHUCTPATUBHOTO periaMeHTa MO COOCTBEHHOM
WHUIMATUBE), IIOYTOBBIM OTIPABJIEHUEM, NOJUIMHHUKM JOKYMEHTOB HE HalpaBisOTCH,
YIAOCTOBEPEHUE BEPHOCTH KONUH MPUIAraeMbIX JOKYMEHTOB M  CBUJETEIbCTBOBAHUE
MO/UIMHHOCTH TIOATIUCH Ha 3alpoce OCYIIECTBISIOTCS B YCTAaHOBJICHHOM (enepaabHbIM
3aKOHOJIaTEJIbCTBOM MOPSIZIKE.

2.9. JlokyMeHTBl, HEOOXOOuMbIE JUIsl TPEJOCTABICHUS MYHMIMIAIbHON YCIYTH,
MIPEIOCTABIISAIOTCA 3asIBUTEINIEM CIIEIYIOIIUMHU CIIOCOO0aMMU:



- muyHO (B anMuHHCcTpanuo, MOII);
- IOCPEACTBOM TIOUTOBOTO OTIpaBiieHus (B Opran);
- gyepes EIITY.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBHH €
HOPMATHBHBLIMHU MPABOBHIMH AKTAMMU /IJIsl IPEI0CTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpbIe HAXOJASTCS B PACHOPS:KEHUH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

CaMOYNpPAaBJIEHUS] 1 HHBIX OPTraHOB, YYACTBYIOIIHUX B MPEI0CTABIEHMHA MYHHIMIAIBHBIX
YCJIYyT, H KOTOpPbIEe 3asiBUTE/Ib BIIPaBe MPeICTABUTh, 4 TAK:Ke CIOCO0bI UX MOJIyYeHUs
3asiBUTEJISIMU, B TOM YHCJI€e B 3JIeKTPOHHOI opMe, MOPSAIOK UX NMpeACTABIECHUS

2.10. IlepeyeHb TOKYMEHTOB, KOTOpBIE 3asBUTENb BIpPaBE MPEICTaBUTh MO COOCTBEHHOM
WHULIMATUBE (JIMYHO B aaMuHHCTpanuio win M®II, mocpeacTBoM MOYTOBOTO OTMpABICHUS B
aJIMMHUCTpPAIIMIO), TaK KaK OHU TMOJJIeXKAT NPEJCTABICHUI0O B paMKax MEKBEIOMCTBEHHOTO
WH(GOPMAIIMOHHOTO B3aMMOJCHCTBHS W WX HENPEJCTABICHUE 3asBHUTEIEM HE SBISCTCS
OCHOBAaHHMEM JJIs 0TKa3a 3asBUTEIIO B IPEIOCTABICHUHN YCIIYTH:

1) Boimucka u3 EI'PHOJI o ropunnyeckoM Juile, sIBIASIOMEMCS 3asiBUTEIIEM;

2) eimucka u3 EI'PUIT 00 wHAMBUAYaTbHOM TpEANpPUHUMATENE, SBIISIOMIEMCS 3asBH-
TeNeM;

JloxymeHThl, yka3aHHble B IyHKTe 2.10 HacTosmero aiMUHUCTPATUBHOIO PErJIAMEHTA,
3asiBUTENb BIIpaBe MPEACTaBUThH IO COOCTBEHHON MHUITUATHUBE.

2.10.1. B cnydae ecnu ayig MPEAOCTABICHUS MYHHIMITAJIBHOW YCIYTH HEO0XO0auMa
00paboTKa MePCOHANBHBIX JTAHHBIX JIUIA, HE SBISIONICTOCS 3asBUTEIEM, U €CIIH B COOTBETCTBHUH
¢ ®enepanbHbiM 3ak0HOM OT 27 wuronsg 2006 r. Noe 152-@3 «O mnepCOHANBHBIX MTaHHBIX)
00paboTKa TaKUX MEPCOHATBHBIX JIAHHBIX MOKET OCYIIECTBIISITHCS C COTJIACHS YKA3aHHOTO JIUIIA,
npu oOpallleHuu 3a TMOJyYeHHEeM MYHUIUNAIbHONH YCIYrH 3asBUTENb IPEACTaBIsET
JOTIOJTHUTENBHO JIOKYMEHTBI, ITOTBEPK/IAIOIINE TTOTYYSHHE COTJIACHs YKa3aHHOTO JIUIA WU €T0
3aKOHHOTO TPEJCTaBUTENs Ha OOpabOTKy TMEepCOHANbHBIX JaHHBIX YyKa3aHHOTO JIUIA.
JIOKyMEHTBI, TIOJITBEPKAAIOIIUE TIOTYYSHUE COTIIACHUs, MOTYT OBITh MPEJCTaBICHBI B TOM YUCIIE
B (hopMe AIEKTPOHHOTO JOKYMEHTA.

2.10.2. 3anpoc Ha TMPEAOCTABICHUE B apEHJIy 3€MEJIbHBIX YYaCTKOB, HAXOJSIIUXCS B
COOCTBEHHOCTH MYHHIIMIIAJLHOTO OOpPa30BaHUSA, U 3E€MENbHBIX YYacTKOB, TOCYJIapCTBEHHAsS
COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHUYCHA, 3a IUIATy Ha TOPrax W TpUiaraeMbie K HEMY
JOKYMEHTBl MOTYT OBITh MOJAHBI MO BBIOOPY 3asSBUTENS JIMYHO WU MOCPEACTBOM IOYTOBOM
CBSI3M HAa OyMa)XHOM HOCHTENIe JHOO B (hOpME IJICKTPOHHOTO JIOKYMEHTA C HCIOJIb30BaHUEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT» B mopsake U crocobamu,
YCTaHOBJICHHBIMU NpUKa3oM MuH3koHOMpa3Butus Poccun ot 23 ampens 2015 r. Ne 250 «O0
yTBEpKICHUH TpeOoBaHMII K (GopMe U COACpPNKAHHIO XoJaTaiicTBa 00 H3BATHH 3eMETbHBIX
YYacTKOB JUIsl TOCYAApCTBEHHBIX WM MYHHMIIMMAIBHBIX HYK], COCTaBa IMPHJIATaeMbIX K HEMY
JOKYMEHTOB, a TaKXe MOopsAaKka M crocoOOB MOAauu XojaTailcTBa 00 M3BSITUU 3EMENbHBIX
YYacTKOB I TOCYAapCTBEHHBIX WJIM MYHULMIAIBHBIX HYXJ W TpPWIAraeMblX K HEMY
JOKYMEHTOB B (opMe DJIEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BaHHEM HWH(GOPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU cetn «MHTepHeT» W TpeboBaHuil k ux dopmary» (manee - [lpukas
Munskonompaszsutus Ne 250), mocpenctsom EINIY, a takxke uepe3 MOLI.

3anpoc M yKa3aHHbIE BBIIIE JOKYMEHTHI  3asBUTENIb  BIIpaBe IPEJCTaBUTH
HenocpeactBeHHO B Otaen win B M®I[ Ha OGymakHOM HOCHTENle WM HAMpaBUTh 3aKa3HBIM
MTOYTOBBIM OTIPABIICHUEM C YBEIOMJICHHEM O BPYUCHHH.

B mensx ycTaHOBIeHHsSI JIMYHOCTH 3asBUTENs, MpPU OOpAllEeHUH 32 TMOIyuYEeHUEM
MYHUIUIIATBHON yciyru HenocpeAcTBeHHO B Otaene ML 3asButento st 03HAKOMIICHUS
HEOOXO0IUMO MPEICTaBUTh JOKYMEHT, YAOCTOBEPSIONIUI JINYHOCTb.

B cnyuae ecnu oT UMEHM 3asBUTENS JIEUCTBYET JIUIIO, SBJISIIOIICECS €ro MPeICTaBUTEIeM
B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu, TakkKe IPEACTaBISIETCS



JOKYMEHT, yJOCTOBEPSIOUIMI JMYHOCTh IPEJICTaBUTENs, M JOKYMEHT, IOJTBEPKIAIOLIHNI
COOTBETCTBYIOIIHE MOJTHOMOYHUSI.

Br16op 3asBuTeneM crocoda ero yBeAOMIICHHUS O MIPUHSATOM pEIISHUH, a TaKXe Criocoda
BBIJIa4YM pe3yJbTaTa MpPEIOCTaBICHUS MyHUIIMIIATBHOW YCIYTH OCYLIECTBISETCS 3asBUTEIEM Ha
CTaJIMU NOJIa4M 3arpoca O NPEJOCTaBICHUN MyHUIIMIAIBHON YCIYTH U yKa3bIBAa€TCs 3asBUTEIIEM
HEIMOCPEICTBEHHO B 3alpOCe.

Wnenrudukarys u ayTeHTHQUKAIUS 3aIBUTENS TPU TI0/Ia4€ TOKYMEHTOB B DJICKTPOHHOM
BUJIE OCYIIECTBISIETCSI C HMCIOJNb30BaHUEM (pellepalibHOM rocyJapCcTBEHHOM HH(OPMAIMOHHOM
cucteMbl «EnuHas cuctemMa UWACHTU(DUKAIMK W ayTeHTUPUKANIUA B UHPPACTPYKTYpE,
oOecnieurBaomed  HMHYOPMAIIMOHHO-TEXHOJIOTHUECKOE B3aUMOJEHCTBIE HH(OPMALMOHHBIX
CUCTEM, MCIIOJIb3YEMbIX JJISl MPENOCTABIIEHUS TOCYAApCTBEHHBIX M MYHUIMNAIBHBIX YCIYr B
AIIEKTPOHHOM opMe.

Yka3aHnue Ha 3anpeT TPeOOBAHUM U /1eliCTBUIl B OTHOILIEHUU 3asiBUTEJIs

2.11. 3amperniaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpexacraBieHust TOKyMEHTOB M MH()OPMAIMM WA OCYIIECTBICHHUS NEHCTBUH, Mpen-
CTaBJICHUE WJIM OCYILIECTBIIEHUE KOTOPBIX HE NPETYCMOTPEHO HOPMATUBHBIMU MIPABOBBIMU aKTa-
MU, PETYJUPYIOLIMMHU OTHOIIEHHS, BOSHUKAIOIINE B CBSI3U C IPEIOCTABIEHUEM TOCYAapCTBEH-
HBIX U MyHULUIIAJIbHBIX YCIIYT;

2) TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB MU MH(POPMAILIUU, B TOM YHCIIE
MOATBEPKJAIOIINX BHECEHHUE 3asBUTENIEM IJIaThl 3a MPENOCTAaBICHUE MYHUUUIAIbHBIX YCIYT,
KOTOpBIE B COOTBETCTBUH ¢ HOPMAaTUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepanuu, HOp-
MaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOiuku Komu, MyHUIIMTIATBHBIME PAaBOBBIMU aKTaMHU Ha-
XOJTCSl B PacloOpsDKEHUH OpraHOB MCIIOJNHUTENbHOM BiacTH Pecny6muxu Komwu, mpepocras-
JSAOINUX MYHUIMIAIBHYIO YCIYTY, HHBIX TOCYAApCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMO-
yOpaBieHUus U (MIM) MOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPABJICHUsI OpraHU3alfii, Y4acCTBYIOUIUX B MPEJOCTABICHUH MYHULHUIAJIBHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 denepaiabHOro 3aKOHa OT 27 UIOS
2010 1. Ne 210-®3 «O6 opraHu3aIu MpPeOCTABICHHUS TOCYJIAPCTBEHHBIX W MYHHIIMITAIBHBIX
yeiyr» (nanee - 3akoHa Ne 210-@3). 3asBurens BIpaBe NPeACTaBUTh YKa3aHHBIE JOKYMEHTBI U
nH(GOPMAIIMIO B OpraHbl, MPEAOCTABIISIONINE MYHUIIUTIATbHbBIE YCIYTH, IO COOCTBEHHON MHUIIH -
aTHBE;

3) ocyuiecTBieHUs NEUCTBUHN, B TOM YHCIIE COTJIACOBAHUN, HEOOXOIUMBIX ISl TIOTyYe-
HUSI MyHUIIMTIAIBHBIX YCIIYT U CBSI3aHHBIX C 0OpaIleHNueM B HHBIEC TOCYIapCTBEHHBIE OPTaHbl, Op-
raHbl MECTHOTO CaMOYIIPaBJIEHUS, OPTaHU3aAMH, 332 UCKIIOUYEHUEM TOJYYEeHHs YCIYT U MOJIyde-
HUSl JOKYMEHTOB M HWH(OPMAILUH, TPEIOCTABISEMBIX B pPE3yJbTaTe NPEAOCTABICHHUS TaKUX
YCIIyT, BKJIFOUEHHBIX B MIEPEYHM, YKa3aHHbIE B yacTu 1 ctatbu 9 3akona Ne 210-D3;

4) mpencraBiieHUs] JOKYMEHTOB U MH(OPMAILUU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYATLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEOCTaBICHHS] MyHUIIMIIAIbHON YCIYTH, JIUOO B NMPEAOCTaBICHUH MYHUIMIIAIBHON yCITy-
T, 332 UCKJIFOUEHUEM CIIEAYIOIINX CIy4aeB:

a) U3MEHEHHE TPEeOOBAHUN HOPMATUBHBIX MPABOBBIX AKTOB, KacCArOIIMXCS MPEIOCTaBiIe-
HUS MYHULHMIAJIBHON YCIIyTH, MOCJE MEPBOHAYAIBHOM MOJA4YM 3alpoca O MPEJAOCTABICHUN MY-
HULAIIAJIBHON YCIIyTH;

0) HayM4Ke OMMUOOK B 3aMpoce O MPEJOCTABICHIUN MYHHUIIUITAILHOW YCIyTH U JOKYMEH-
Tax, MOJAaHHBIX 3asBUTEJIEM I10CIIE€ IEPBOHAYATIBHOIO OTKa3a B IpHUEMeE JIOKyMEHTOB, HEOOX0 1 -
MBIX JUIS TPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, MO0 B NMPEAOCTaBICHUHA MYHUIMIAIBHOM
YCIIyTH U HE BKJIKOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUCHHE CPOKa JNEHCTBHS TIOKYMEHTOB WM U3MEHEHHE MH(OpMAIMH MOCIe MepBO-
HAYaJIbHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHHIIUITAIIb-
HOM yciyTH, 100 B MPEAOCTABICHUN MYyHHUIIUIIAILHON YCITyTH;



T') BBISIBIICHHE JOKYMEHTAJIBHO IMOJITBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBOMNPABHOTO JIeHCTBUS (0Oe3AeCTBHS) NOJDKHOCTHOTO JIMIAa OpraHa, MpeoCTaBiIsIoIero,
MYHHIIUIIATBHYIO YCIYyTY, MYHHUIIUTIATBHOTO CITyXallero, paboTHUKa MHOTO(YHKIIMOHAIBEHOTO
IIEHTpa, pabOTHHUKA OpraHU3aINH, IPeayCMOTpeHHOM YacThio 1.1 craTteu 16 3akona Ne 210-D3,
MIpU MIEPBOHAYATILHOM OTKa3€ B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYyHU -
UOAIBHON YCIyTH, 00 B MPEIOCTaBICHUH MYHHUIMIAIBHON YCIYTH, O YeM B MHUCHMEHHOM
BH/JIE 32 MOJIIUCHIO PYKOBOJMTENISI OpraHa, MpeA0CTaBIISIONIET0 MyHULIUITATBEHYIO YCIYTY, PYKO-
BOAUTENS MHOTO(YHKIIMOHATBLHOTO IEHTpa MpU MEepBOHAYAIHLHOM OTKa3e B MpHEME JOKYMEH-
TOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIUITAIEHON YCIIYTH, JIMOO PYKOBOJIUTENSI OpTraHu -
3aluu, npeaycMoTpeHHol yacTeio 1.1 cratbu 16 3akona Ne 210-D3, yBegomiisieTcs 3adBUTEND, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 3a IOCTaBJICHHBIE HEY100CTBA;

5) npenocTaBieHus Ha OyMa)KHOM HOCUTENE JOKYMEHTOB M MH(OpMaINU, SJIEKTPOHHBIE
o0pa3el KOTOPBIX paHee ObUIM 3aBepEHBI B COOTBETCTBUM C MyHKTOM 7.2. wacTu 1 crartbu 16
3akoHa Ne 210-®3, 3a UCKIIFOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHE JIOKYMEHTBI
MO0 MX U3BATHE SBIACTCS HEOOXOIMMBIM YCIOBHEM MPEAOCTABICHUS MYHUIIMITAIbHON YCITYTH,
Y UHBIX CITy4aeB, YCTAHOBIICHHBIX (hefiepaibHbIMU 3aKOHAMHU.

6) coBeplIEHUS HHBIX JIEHCTBUH, KpOME MPOXOXKICHUS UACHTUQUKAIMA U
ayTeHTU(UKAMM B COOTBETCTBMM C HOPMATHUBHBIMU TpPaBOBBIMM akTamu Poccuiickoii
@denepanyy, yKazaHUs LIETU MPUEMa, a TAKKe MPEAOCTaBICHUS CBEICHHUM, HEOOXOAUMBIX IS
pacuera JJIUTEIBHOCTH BPEMEHHOI'O HMHTEpBala, KOTOPBIH HEO0OXOAMMO 3a0pOHMpPOBATH IS
rpuema.

2.11.1. 3anpemniaercs:

1) oTkazplBaTh B MpUEME 3alpoca M HHBIX JIOKYMCHTOB, HEOOXOIUMBIX JUIS
MPEIOCTAaBIICHUS! MyHUIIUTIAIIBHOM yCIyTH, B ClIy4ae, €Ci 3alpoc U JOKYMEHThI, HEOOXO0IUMBbIe
JUTS. TIPEIOCTABIICHUS MYHHIIMINIATHHONW YCIyTH, TMOJAHBI B COOTBETCTBHHM ¢ WH(pOpMAaIUEH o
CpOKax M MOPSAJIKE MPeI0CTaBICHUSI MyHHUIIUNIATBHON yCIyTH, onmyonukoBanHoi Ha EIITY;

2) oTKa3bIBaTh B MPEAOCTABICHUHA MYHMIIMMNAIBHOW YCIYTHM B CiIy4yae, €ClH 3amnpoc U
JOKYMEHTBI, HEOOXOJIMMBbIe HJsi MPEeIOCTaBICHUS MYHUIMMAIBHON YCIyrH, TOJaHbl B
COOTBETCTBHUH ¢ WHPOPMAITUEH O CpOKaxX W MOPSIKE MPEIOCTABICHUS MYHUIIUTIAIILHON YCIyTH,
omyOnukoBanHoi Ha EINT'Y.

HcuepnbiBaloniuii nepeyeHb OCHOBAHMH /I 0TKA3a B IpUeMe IOKYMEHTOB, He00X0IMMBbIX
JJIs1 IPe0CTABIEHUSI MyYHUIIMNIAJIBHOM YCJIyTH

2.12. OcHoBanueM [uisi OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTaBIICHUS] MyHULIUIIAILHONW yCITYTH, SBJSETCS:

2.12.1. HekoppekTHOe 3amojHeHHE O0s3aTeIbHBIX TOJNed B (opMe HHTEPAKTHBHOTO
3anpoca Ha EIII'Y (oTcyTcTBHE 3amofiHEHHs, HEJOCTOBEPHOE, HEMOJHOE MO0 HENpaBHIBHOE,
HECOOTBETCTBYIOIIEE  TPEOOBAHUSAM, YCTAHOBICHHBIM  HACTOSIIUM  aJMHHUCTPATUBHBIM
pErIaMeHTOM).

2.12.2. llpexacraBieHHBIE SJEKTPOHHBIE 00pa3bl JOKyMEHTOB mocpenctBoM EITIY He
MO3BOJISIIOT B IHOJHOM O0BEME MPOYMTaTh TEKCT JIOKYMEHTAa W/WIM PAclO3HaThb PEKBHU3HTHI
JOKYMEHTA.

2.12.3. Ilomaya 3asBIEHUS W WHBIX JTOKYMEHTOB B 3JIEKTPOHHOU (hopMe, MOAMMCAHHBIX C
HCIIOJIb30BaHUEM DJIEKTPOHHOM MOJANMCH, HE MPUHAUIEKALIEH 3aSBUTENI0 WIN MPEICTaBUTEIIO
3asBUTEIIS.

[Ipu o6pamenun yepes EII'Y pemenne 00 oTkase B mpreMe JOKYMEHTOB, HEOOXOIUMBIX
IUIs TIpeloCTaBJIeHUsl yCiIyrd, odopmistercs mo ¢opme, npuseneHHoi B Ilpunoxenun Ne 3 k
aJIMMHHCTPATUBHOMY DPETJIAMEHTY, B BHJI€ JIEKTPOHHOIO JOKYMEHTAa HAIpPAaBIISETCS B JIMUYHBIN
kabuHer 3asButens Ha EIII'Y He nozaHee pabouero IHs, CIEIYIOLIETO 3a JHEM [I0JJauu 3a1poca.

I/IcqepanBalomm‘/i nmepeIcHb OCHOBaHHUM aJ15 NMPUOCTAHOBJICHUS NIPEAOCTABJICHUS



MYHUIIUNIAJTbHOM YCJYTH WIN 0TKAa3a B PeA0CTABJIEHNH MYHHIMNIAJIbHOM YCJIYTH,
YCTAHOBJIEHHBIX (elepabHbIMH 3aKOHAMU, IPMHUMAEMbIMH B COOTBETCTBHU ¢ HUMH
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU akTaMu Poccuiickoii @enepanun, 3aKOHAMHU U
HHBIMH HOPMATUBHBIMHU NPaBoBbIMU akTaMu Pecny0inku Komu

2.13. OcHoBaHMH /a1 TPUOCTAHOBJIEHHS NPEJOCTABICHUS MYHHUIMIAIBHOM yCIyru
3akoHoJaTenbcTBOM Poccuiickoit denepannu u Pecniy6nuku Komu He npenycMoTpeHo.

2.14. OcHOBaHMAMU JJIS1 OTKAa3a B MPEJIOCTABICHUN MYHUIUITAIBHON YCIIyTH SBISIOTCS:

1) rpaHuIIBl 3eMENBHOTO Y4acTKa, KOTOPbIE MOIekKAT YTOUHEHHIO B COOTBETCTBUH C Tpe-
6oBanmsiMu @enepanbHoro 3akoHa ot 13 utons 2015 r. Ne 218-®3 «O rocynapcTBEeHHOM peru-
CTpalMy HEeJIBUKHMOCTIY;

2) Ha 3eMeNbHBI YYacTOK HE 3aperUCTPHPOBAHO TPABO TOCYJAPCTBEHHON WIIH
MYHUIUNAIBHON COOCTBEHHOCTH, 3a MCKIIIOUEHHEM CIIy4yaeB, €CIIM TaKOW 3eMeNIbHBIH y4acTOK
00pa3oBaH M3 3eMeNb WK 3eMENIbHOTO yYacTKa, roCylIapCcTBEHHass COOCTBEHHOCTh HAa KOTOpHIE
HE pa3rpaHUyeHa;

3) B OTHOIIEHHH 3EMEIBHOTO Yy4YacTKa B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii denepanyu mnopsiike HE OIpeesieHbl MpejeibHble MapaMeTphl pa3peleHHOro
CTPOUTENILCTBA, PEKOHCTPYKIMH, 33 HWCKIIOUYEHHEM CJIy4yaeB, €CIi B COOTBETCTBHH C
pa3pelIeHHbIM HCIOJIb30BAHUEM 3E€MENIBHOTO YYacTKa HEe MpPeayCMaTpUBAaeTCs BO3MOYKHOCTh
CTPOUTENBCTBA 3/IaHUN, COOPYKECHMUI;

4) B OTHOUIEHMH 3€MEJbHOTO Yy4yacTKa OTCYTCTBYET HH(pOpPMALUs O BO3MOXKHOCTH
MOJKITFOUEHUS! (TEXHOJIOTHYECKOTO MPUCOSAUHEHHS) 0OBEKTOB KAlUTAIIBHOTO CTPOUTEIHCTBA K
CEeTSM MH)KEHEPHO-TEXHUUECKOro obecreueHus (3a HCKII0UEHHEM CeTel IeKTpocHa0XKeHus), 3a
UCKJTIOUYEHHEM CIIy4aeB, €CJIM B COOTBETCTBUU C Pa3peUICHHBIM HCIOJIb30BAHUEM 3€METHHOTO
ydacTKa He IpeIycMaTpUBacTCd BO3MOXKHOCTb CTPOMUTENIbCTBA 3[aHUN, COOpYXKEHHH (B
cooTBeTcTBUHM C I1. 4 4. 8 cT. 39.11 3K PD);

5) B OTHOLIECHUM 3€MEIBHOIO y4YacTKa HE YCTAHOBJIEHO Pa3pelIeHHOE HCIOJIb30BaHUE
WIA pa3pelieHHOe HCIOJb30BAHME 3E€MEIBHOTO ydYacTKa HE COOTBETCTBYET IIEIIsIM
UCTIOJIb30BaHUS 36MEJIBHOTO YYacTKa, YKa3aHHBIM B 3as1BJICHUHU O POBEICHUH ayKIHOHa;

6) 3CeMENbHBI YyYacTOK IIOJIHOCTBIO PACIONOXKEH B TPAHHUIAX 30HBI C OCOOBIMH
YCIOBUSIMH MCIOJIB30BaHUS TEPPUTOPUH, YCTAHOBJICHHbIE OrPAHUYEHUS HCIOJIb30BAHUS
3€MENIbHBIX YYaCTKOB B KOTOPOH HE JIONyCKAarOT HCIOJb30BAHUS 3€MEIBHOIO YYacTKa B
COOTBETCTBHH C LEJISIMHU HCIIOJIb30BaHMS TAKOTO 3€MEIbHOI0 YYacTKa, yKa3aHHbIMU B 3asBJICHUU
O TIPOBE/ICHUH ayKIMOHA,

7) 3eMeNbHBIN Y4aCTOK HE OTHECEH K ONpEe/IelIeHHONW KaTeropuu 3eMellb;

8) 3eMenbHBIM Y4YacTOK IMPEJOCTABIEH Ha IpaBe IOCTOSHHOro (OeccpoyHOro)
M0JIb30BaHUs, 0€3BO3ME3JHOrO IOJb30BAaHUS, IMOKU3HEHHOTO HACIEeIyeMOro BIAJECHUS WU
apeH/Ibl;

9) Ha 3eMeNbHOM y4yacTKe pacloyIOKEHbl 3[aHNe, COOPYKEHHE, 0OBEKT HE3aBEPLIEHHOTO
CTPOUTENILCTBA, MPUHAAISKAIINE TPaKAaHAM WM IOPUIMYECKUM JIMIAM, 32 HMCKIIOYCHHUEM
CJIy4aeB, €CJIM Ha 3eMEIbHOM YYacCTKE PACIIOJIOKEHBI COOPYKEHUs (B TOM UHUCIIE COOPYKEHUS,
CTPOUTENILCTBO KOTOPBIX HE 3aBEPIICHO), pa3MEIIeHHE KOTOPBIX JOIYCKAeTCs Ha OCHOBAHHH
CepBUTYTA, MyOJUYHOTO CEPBUTYTA, WU OOBEKTHI, Pa3MEIICHHbIE B COOTBETCTBUM CO CTAThel
39.36 3emensHoro kojekca Poccuiickoit @epepanuu (mamee — 3K P®D), a Taxxke ciydaeB
IPOBE/ICHUS ayKIIMOHA Ha MPaBO 3aKJIIOUEHHs JO0roBOpa apeHiIbl 3eMENIbHOTO ydyacTKa, €ciH B
OTHOLICHWW pACITOJIOKEHHBIX Ha HEM 3JaHHsi, COOPYXEHHs, OOBEKTa HE3aBEPIICHHOTO
CTPOUTEINILCTBA NMPHHATO PEIICHHE O CHOCE CAMOBOJBHOM NMOCTPOMKH JIMOO pEIIeHHEe O CHOCe
CAMOBOJIPHOH TIOCTPOWKM WIJIM €€ TPUBEICHUHM B COOTBETCTBHE C YCTAHOBJICHHBIMH
TpeOOBaHUSAMH M B CpPOKH, YCTAHOBJICHHbIC YKAa3aHHbIMHU pEIICHUSIMH, HE BBIITOJHEHbI
0053aHHOCTH, TpeayCMOTpeHHble YacThio 11 crateu 55.32 ['pamocTpouTeNbHOTO KOJEKCa
Poccuiickoit denepaiuy;
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10) Ha 3eMeIbHOM YYacTKE pacIOJIOKEHbl — 37JaHHE, COOpY’KEHUE, OOBEKT
HE3aBEPIICHHOTO CTPOMUTENbCTBA, HAXOISAIIMECS B TOCYJAapPCTBEHHOM WM MYHHUIMIIAJIBHOU
COOCTBEHHOCTH, M TIPOJIaXKa WM TPEIOCTABICHUE B apeHNly YKa3aHHBIX 3/IaHUS, COOPYKEHHUS,
00BbEKTa HE3aBEPUICHHOIO CTPOMTEIbCTBA SBJSIETCS MPEAMETOM JApPYroro aykIuoHa 0o
yYKa3aHHbIE 3/JaHUE, COOPYKEHHE, OOBEKT HE3aBEPILIEHHOIO CTPOUTENILCTBA HE MPOAAIOTCS WIN
HE IIEepEelaloTCsd B apeHAy Ha 3TOM AayKIMOHE OJHOBPEMEHHO C 3€MENbHBIM YYacTKOM, 3a
UCKJIIOYEHHEM CIIy4aeB, €CJIM Ha 3€MEJIbHOM YYacTKE PacloOXeHbl COOPYKEHUs (B TOM UHUCIIE
COOpY’KEHHMsI, CTPOMTEIBCTBO KOTOPBIX HE 3aBEPIICHO), Pa3MElLIeHHE KOTOPhIX JOIyCKAaeTcsl Ha
OCHOBAaHUHU CEPBUTYTA, MyOJIUYHOTO CEPBHUTYTA, WIH OOBEKTHI, pa3MEIIEHHbIE B COOTBETCTBHU
co cratbei 39.36 3K PD;

11) 3eMenbHBIA y4acTOK H3BAT U3 00OpPOTA, 3a MCKIIOUEHHWEM CIy4yaeB, B KOTOPBIX B
COOTBETCTBHHM C (e/iepaIbHbIM 3aKOHOM H3BATHIE M3 000pOTa 3eMeNIbHbIE YYaCTKH MOTYT OBITh
IIPEIMETOM JIOTOBOpA apeHbl;

12) 3eMenbHBINM yyacTOK OrpaHM4YeH B 00OpOTe, 32 UCKIIIOUEHHEM Cllyuyasl MPOBEJCHUS
ayKIIMOHA Ha MPaBo 3aKIYEHUs JOr0BOpa apeH bl 3€MEJIbHOIO y4acTKa;

13) 3emMenbHBIA Yy4acTOK 3ape3epBUPOBaH JUIsl TOCYAAPCTBEHHBIX MM MYHUIUNAIbHBIX
HYK/[, 32 UCKJIIOUEHHUEM CIy4asi IPOBEJCHMsI ayKIIMOHA Ha MPaBO 3aKIIOUYEHUsSI J0IOBOPA apeH bl
3€MEJIbHOTO Y4aCTKa Ha CPOK, HE MPEBBIIIAIOIIUN CPOKA PE3CPBUPOBAHMS 36MEJIBHOTO YUaCTKa;

14) 3eMenbHBIN y4acTOK pacloiOXeH B IPaHUIAX TEPPUTOPUU, B OTHOLIEHUU KOTOPOU
3aKJIFOYEH J0TOBOP O €€ KOMIIJIEKCHOM Pa3BUTHUU;

15) 3eMenbHBIH y4yacTOK B COOTBETCTBUM C YTBEPKACHHBIMH JOKYMEHTaMH
TEPPUTOPUAIIBHOTO IIJIAHUPOBAaHUS M (WJIM) JOKYMEHTalMed M0 IJIaHUPOBKE TEPPUTOPUHU
NpeHa3HaYeH Ul pa3MeIeHusi 00beKTOB (eIepaaIbHOr0 3HAYeHUs, 00bEKTOB PEerHOHAIHLHOTO
3HAYEHUs WM 00bEKTOB MECTHOT'O 3HAUEHUS;

16) 3eMenbHBIN y4acTOK MpeAHA3HAu€H JUIs pa3MEIICHUs 3JaHHs WIH COOpPY)KEHHUS B
COOTBETCTBHM C TOCYJapCTBEHHON nporpammon Poccuiickont ®enepanyu, rocygapcTBEHHOU
nporpaMMoii cyobekta Poccuiickoit Deepalinu wim apecHO WHBECTUITMOHHOM MPOTpamMMON;

17) B OTHOIIEHUMH 3E€MEIbHOIO ydYacTKa IPHUHATO pELIEHHE O MpeBapUTEIbHOM
COTJIACOBAHUM €T0 MPEAOCTaBICHNUS;

18) B OTHOIIEHMM 3EMEJIBHOTO Yy4acTKa IOCTYHHJIO 3asBJICHHE O IpeIBapPUTEIbHOM
COTJIACOBAHUM €TI0 MPEJOCTABICHUS WM 3asBJICHUE O MPEAOCTaBICHUN 3€MENIbHOIO y4yacTKa, 3a
UCKJIIOUEHHEM CIIy4aeB, €M MPHUHATO pelieHre 00 0TKa3e B MPeJBapUTEIbHOM COIVIACOBAHUU
IIPEIOCTABIICHUS TAKOTO 3€MEJIBHOTO YYacTKa WK PelleHre 00 0TKa3e B €ro MPeI0CTABICHUY;

19) 3eMenbHBII y4acTOK SBJISETCS 3€MENbHBIM Y4YacTKOM OOIIEro MOJb30BaHUS WIH
PacrojokeH B TPaHUIIAX 3eMeNb O0ILEro MoJb30BaHus, TEPPUTOPUU OOIIETO MOJIb30BAHUS;

20) 3eMeNbHBIM y4yacTOK M3BAT AJS FOCYJapCTBEHHBIX WIIM MYHUIMIAIBHBIX HYXI, 3a
UCKJIIIOYEHHEM 3€MEJIbHBIX YYaCTKOB, U3BATBHIX AJI T'OCYJAapCTBEHHBIX WM MYHMIIMIAIbHBIX
HYXJ, B CBSI3U C NIPHU3HAHMEM MHOTOKBapTUPHOIO J0Ma, KOTOPBIM PAaCIOJIOKEH HAa TAKOM
3€MEJIbHOM y4acTKe, aBapUMHBIM U MOAJIEKAILUM CHOCY WM PEKOHCTPYKIIHH.

21) HempencTaBieHUEe HEOOXOAUMBIX JAJs y4acTUs B ayKIIMOHE JOKYMEHTOB: 3asBKHM Ha
y4yacTue B ayKLUMOHE MO YCTAaHOBJIEHHOM B M3BEIICHWHM O NIPOBEJACHUM ayKIHoOHa (opMme ¢
yKazaHHeM OaHKOBCKHMX pPEKBU3UTOB cueTa JuId BO3BpaTra 3a/aTKa; JIOKyMEHTOB,
MOJITBEP K IAOIMX BHECEHUE 3a]1aTKa;

22) 3a1aTOK Ha JaTy PAacCMOTPEHHUS 3asiBOK Ha ydyacTHe B ayKLMOHE HE MOCTYNMJ Ha
pacyeTHBIN CYET aIMUHUCTPALUY;

23) nogaua 3asBKM Ha y4yacTUE B ayKLHOHE JIMIIOM, KOoTopoe B cooTBeTcTBUH ¢ 3K PD 1
OpyruMHU (erepalbHbBIMHU 3aKOHAMH HE UMEET MpaBa ObITh YHaCTHUKOM KOHKPETHOTO ayKLMOHA,
MOKyIaTeIeM 3eMeIbHOT0 Y4acTKa MM MPUOOPECTH 3eMENbHBIN yU4acTOK B apeHYy;

24) Hanuuue CBEJEGHUM O 3asBUTENe, 00 yupeauTensx (y4aCTHHMKax), O WIEHax
KOJIJIETHAJIBHBIX ~ MCIIOJIHUTEIbHBIX OPraHOB 3asBUTENs, JHUIAX, HCIOJHSAIOMUX (QYHKIUU
€IMHOJINYHOTO MCIIOJHUTEIBHOTO OpraHa 3asBUTENS, SBIISIOIIErOCsS HOPUINYECKUM JUIIOM, B
IIPEIYyCMOTPEHHOM HACTOsIIEH CTaThell peecTpe HeT0OPOCOBECTHBIX YUaCTHUKOB ayKIIMOHA;
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25) ocHoBanusi, cBsa3anubie ¢ EINY;

26) oTka3 3asBUTENs OT MOJYyYEHUS MYHUIUMNAIBHON YCIyru mocpeiacTBoM JIMuHOTO
kabunera Ha ETTIY.

2.14.1. Henonmyuenue (HECBOEBPEMEHHOE MOIYYEHHE) TOKYMEHTOB, 3alPOIICHHBIX B CO-
OTBETCTBUU C MyHKTamu 2.6 u 2.10 HacTosIero agMUHUCTPATUBHOTO pEriaMeHTa, HE MOXKET
SBIIATHCS OCHOBAHUEM JIJISl 0TKa3a B MPEJOCTABICHIUH MyHUIIUIAIBHON YCITyTH.

2.15. 3asBuTens uMeEeT NpPaBO IOBTOPHO OOpaTUTHCS 3a  IPEIOCTABICHUEM
MYHHIIMIIAJPHOW YCIYTH IIOCNie YCTpaHEHHUS OCHOBaHHMM Ui OTKa3a B TPEJOCTaBICHHUU
MYHHULMIIAJIBHOW  YCIYTHM, NPEIyCMOTpPEHHBIX MyHKTOM 2.14 pasgena Il  HacTosmero
a/IMMHHCTPATUBHOTO PETJIAMEHTA.

IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMU /151
NpeaoCTABIEHUSI MyHUIMIIAJIbHON YCJIyIH, B TOM YHcJ/ie CBeleHUsl 0 JOKYMeHTe
(1oxkyMeHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3ANUSIMHU, YYACTBYIOIIMMU B

NpeaoCTABIEHUN MYHHIIUNIAJIBHOMH YCJIYTH

2.16. Ycayru, KOTOpBIC SIBISIOTCS HEOOXOIUMBIMH W OOSI3aTCIBHBIMH IS
NPEJOCTABIICHUS] MYHUIIMITATBHON YCIyTrH, 3aKOHOJAaTeldbcTBOM Poccuiickorn ®Denepanuu u
3akoHojarenbcTBOM Pecriybnuku Komu He npeaycMOTpeHsl.

Ilopsinok, pa3mep U OCHOBaHUSI B3MMAHMS IOCY1aPCTBEHHOI MOULIMHBI WJIM HHOM
IU1aThl, B3UMAEMOii 32 Npe0CTaB/IeHHe MYHMIMNIAJIBHON YCIyru

2.17. MyHuLMnanbHas yciuyra mpeloCTaBIlIsIeTCsl 3assBUTENSAM OECIIaTHO.

HOpH}IOK, pasMep 1 OCHOBAaHUS BJUMAaHMS ILIATHI 34 IIPEAOCTABJICHUE YCIIYI', KOTOPbLIC
ABJIAIOTCA HGOGXOI[I/IMLIMI/I H 00513aTEJIbLHBIMHA IJIS IpeaoCTAaBJICHUSA MYHI/IIII/IHaJILHOﬁ
YCiayru, BRJI4vYas I/IH(l)OpMaIII/IlO 0 METOAUKE pacueTra TAKOM IJIAThbI

2.18. B3umaHue miatThl 3a NPeAOCTaBICHUE YCIYT, KOTOPBIE ABISIOTCS HEOOXOAUMBIMH U
00s13aTeTFHBIMU JIJTSI TPEIOCTABICHUS] MYHHUIIMIIATBHOMN YCIIyTH, HE TIPETyCMOTPEHO.

MakcumMajibHbIH CPOK 0:KUIAaHNUS B 0UepeIH MPH MojAa4e 3anpoca o
NMpeaoCTABIEHUN MYHUITUNIAJBHOM YCJIYTH, YCJIYTH, PEeI0CTABISIEMON Oprann3anmei,
ydyacTByIoLlell B MPe0cTaBJIeHUH MYHUIUNAJIbHON YCJIYId, H MPU MOJY4YeHUH pe3y/bTaTa
NMpea0CTABIEHUS] TAKUX YCJIYT

2.19. MakcuManbHbli CpPOK OXHUJAHWS B OYepeaud NpH T[ojade 3ampoca O
IIPEIOCTABIEHUN MYHULUNAIBHOM  yCIIyI'M, YCIyrd, MpeAoCTaBIsIeMON OpraHu3alueH,
y4acTBYIOUIEH B MPEAOCTaBICHUM MYHHIIMIAIBLHOW YCIYIM M TNPU TMOJYYEHHH pe3ysbTara
IIPEIOCTABJICHUS] MyHUIIMIAIBHOW yciayru, B ToM uucie depe3 M®PILI cocraBnsier He Gonee 15
MUHYT.

Cpok 1 nopsA0K perucTpanmy 3anpoca 3asiBUTeJIsi 0 Ipe0CTABJICHUH
MYHHMUIMIAJIbHON YCJIYITM U YCJIYTH, IPEJ0CTABJISIEMOI OPpraHu3anmei, y4yacTpymounieid B
NpeaoCcTaBJIeHUU MYHHIIUNIAJIBHOM YCJIYyI'H, B TOM YHCJIe B JIEKTPOHHOI (hopme

2.20. 3anpoc 3asBUTENS O MPEIOCTABICHUU MYHHUIIUMIIAJILHOW YCIYTH W MpUIIaraeMbie K
HEMY JOKYMEHTBI, pETUCTPUPYIOTCS B IEHb UX MTOCTYIUIEHUS B aIMUHUCTPALUIO.

JlaTol mpUHATHS K PACCMOTPEHHUIO 3arpoca O MPeJOCTaBICHUH MYyHHUIIMIIAIbHOW YCIYTH
U TpUIaraeMblX JOKYMEHTOB CUMTAaeTCsl JlaTa perucTpaluu B JKypHaje perucTpanuu
MOCTYNUBIIMX 3alpPOCOB B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B OTAENE KOHTPOJIS
aJIMMHHCTPALINH.

Peructpanum 3ampoca 3asBUTENsT O TNPEJOCTaBICHHUM MYHHIMIAIBLHOW  YCIyTH
IIPOU3BOJUTCS aJMUHUCTpalMedl B TMOPSAJIKE, YCTAaHOBJIEHHOM NYHKTOM 3.3 HacTOSIIEro
aJIMMHUCTPATUBHOTO PETJIAMEHTA.

2.20.1. Ecnu 3asBuTEns 00paTHIICA 3a IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH JIMYHO
(8 ammunuctpauuto, MO®IL]), mocpeaCcTBOM TMOYTOBOTO OTIHpaBlieHUs (B aIMUHHCTPAIUIO)



3asIBJICHUE PETUCTPUPYETCS aJIMUHUCTpALMedl B JIeHb €ro MOCTYIUIEHUS B aJMMHUCTPALMIO B
MOPSIJIKE, YCTAHOBJIEHHOM JUISl I€IOIIPOU3BOCTBA.

2.20.2. 3asBieHue, O IMPENOCTABIECHUU YCIYTd, MOJAHHOE B JJIEKTPOHHOM ¢opMme
nocpenctsoM EIIY no 16:00 paGodero aHs, peructpupyercs B aJIMHUHUCTpAllUU B JIEHb €rO
nosayu. 3ampoc, noaanHelii nocpenctsom EINI'Y nocne 16:00 paGouero nHs 11ub0 B HEpabouMii
JIeHb, PETUCTPUPYETCS B a]MUHUCTPALIMH Ha CIEAYIOIUN paboumii JeHb.

Perucrpanus 3asasienus, noganHoro yepes EIII'Y ocymiecTBisieTcst B 1€Hb MOJIYyYEHHUS
3asBJICHUS (B Clly4yae €CJIM MyHUIMIAiIbHAas yCcayra epeBe/IeHa B SJIEKTPOHHBIIN BH]).

[IpenocTaBneHne MyHULIMIAIBLHOW YCIyI'M HAayMHAeTCsl C MOMEHTa IpueMa u
perucrpallud B AJAMMHUCTpPAlMM  DJEKTPOHHBIX  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIs
MIPEIOCTABJICHUS! MYHULMIAIBHON YCIyrM (3a HCKIIOYEHHEM Cilydas, €cld JJisi Hadaia
IIPOLEAYPBI MPENOCTABICHUS MYyHHULIMIIAIBHOW YCIYI'M B COOTBETCTBMM C 3aKOHOJATEIBCTBOM
TpeOyeTcst TM4Has SBKa).

Ilpy nomydeHum 3ampoca B JIEKTPOHHOH QopMe B aBTOMaTHYECKOM pPEKUME
OCYIIECTBISICTCS ~ (POPMATHO-JIOTUYECKUIA  KOHTPOJb  3alpoca, 3asBHTENIO  COOOIIAeTCsS
IIPUCBOCHHBIA 3ampocy B D3JIEKTPOHHOM (opMe YHUKaJIbHBII HOMEp, MO KOTOpOMY B
cootBeTcTBytomeM pazzaene EINY unm odummansHOro caiita 3asBUTEN0 OyaeT MmpeacTaBicHa
MH(pOpMaLUA O XO/€ BBIMOJIHEHHs YKa3aHHOTO 3a1poca.

[Ipuem u peructpanust 3ampoca OCYIIECTBISIOTCS CHEIUAIUCTOM OTHAEIa KOHTPOJIS
aJIMMHHCTPALIMHA, OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB.

[Tocne peructpanuu 3anpoc Hanpasisercss B Otaen.

[Tocne mpuHATHA 3ampoca 3asBUTENA JOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha
IIPEIOCTABIIEHNE MYHUIMIAIBHON YCIIyI'H, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KaOMHETE Ha
EINT'Y, odpunmanbHOM caliTe 0OHOBIISETCS /IO CTaTyCa «IIPHHSITOY.

TpeGoBanus K MoMelIeHUAM, B KOTOPBIX MPEI0CTAB/ISAETCS MYHUIIUNIAJIbHAS

ycJyra, K 3aj1y O:KHJAaHUsI, MeCTaM OKHIaHUsI, MeCTaM JIJIsl 3aN0JTHEHHsI 3alIPOCOB 0O
NpeI0CTABJIeHUU MYHUIIUNIAJIbHOM yCJIYyIY, HH()OPMALMOHHBIM CTEHIaM ¢ o0pa3uamMu ux
3aM0JIHeHUs ¥ MepevYHeM JOKYMEHTOB, He00X0AMMOii /IJIsl MPe0CTABJIEHUS KasKI0i
MYHUIIUNIAJIbHOM YCJIYTH, pa3MelleHNI0 U 0(hOpPMJIEHHI0 BU3YAIbHOM, TEKCTOBOI U
MYJIbTHMEIUITHOH NH(OPMALIMHU 0 MOPSIIKE MPeI0CTABJIEHNsI TAKO# YCIyId, B TOM YHCJe K
o0ecrneyeHuIo IOCTYITHOCTH /1JIsl HHBAJIHU/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHU C
3aK0HOAaTeNbCTBOM Poccuiickoii Megepanum 0 cOUMaIbLHOM 3a1MTE HHBAJINI0B

2.21. 3nanue (MOMEIIEHUE) AIMUHUCTPALIUN 000pYIyeTcss HH)OPMAIIMOHHON Ta0IHIKOM
(BBIBECKOM) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[TomemieHnsi, B KOTOPBIX TPENOCTABISIOTCS MYHHUIUIAIbHBIE YCIYTH, JOJKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJAaTeNbCcTBOM Poccuiickoit denepanuu TpeGoBaHUIM
obecriedeHns: KOM(POPTHBIMH YCIOBHSMH 3asBUTENICH M MOJDKHOCTHBIX JIUI, CIEIHAJNCTOB, B
TOM yucie 00ecredeHnss BO3MOKHOCTH pealu3aliy MpaB MHBAIUIOB U JIUI] C OTPAHUYCHHBIMU
BO3MOKHOCTSIMH Ha TIOJIy9€HHE 10 UX 3asiBIICHUIO MYHHIIUTAIBHOW YCITYTH.

B cootBercTBUU ¢ 3akoHOmaTenbcTBOM Poccuiickoit denepanuu o couuanbHON 3alIuTe
WHBAJIUIOB UM, B YACTHOCTH, 00ECTICUMBAIOTCS:

yCIIoBUSI OECHPENnsITCTBEHHOTO JIOCTyNa K OOBEKTY (31aHUI0, TIOMEIICHHIO), B KOTOPOM
MPEOCTABIISCTCSl MYHHUIMIIATbHAS YCIyra, a TakkKe s OeCHpersTCTBEHHOTO TOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U U MH(OPMAIIHH;

BO3MOXHOCTh CAMOCTOSITEJIBHOTO TEpPEABIKEHHS 10 TEPPUTOPHHM, HA KOTOPOM
pacmooXkeHbl 00bEKTHI (3AaHUS, TOMEIICHHUS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYyTH, a TaKkKe
BXOJ[a B TaKHe OOBEKTHI M BBIXOJA U3 HUX, IMOCAJIKU B TPAHCIOPTHOE CPEJICTBO M BBICAJIKH W3
HEro, B TOM YHCJI€ C UCTIOJIb30BaHUEM Kpeciia-KOJISACKH;

COIIPOBOKJICHWE HMHBAJIHUIOB, WMEIOMIUX CTOWKHE pPAacCTpOcTBAa (DYHKIMU 3PEHUS H
CaMOCTOSITENTFHOTO TIEPEBUKECHHS, M OKa3aHWE WM IIOMOIIM Ha OO0BEKTaX COIUAIBHOM,
WH)KEHEPHOW U TPAaHCTIOPTHON MH(PPACTPYKTYP;



Ha/JIexallee pasmellieHue o0opy10BaHusl U HOcUTeNnel nH(OpMaLUY, HEOOXOAUMBIX JIJIS
oOecrniedeHus: OeCpensITCTBEHHOTO TOCTya MHBAIUIOB K 00BEKTaM (3AaHUSM, TOMEIIEHUSIM), B
KOTOPBIX TPEAOCTABISIOTCS YCIyTM, M K YyCIyraM C Y4YeTOM OrpaHHYeHUH HX
KHU3HEACSITETbHOCTH;

nyOnMpoBaHHe HEOOXOIMMOM /Il MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpManuu, a
TakKe HaAAMHMCEW, 3HAKOB W UWHOW TEKCTOBOM M Tpaduyeckod HHPOpMaMKU 3HAKaMHU,
BBITIOJTHCHHBIMU pebe(HO-TOUCYHBIM TpudToM bpaiins;

JOTIYCK CypAOIepeBoIYNKa U TU(DIOCYpIOTIepeBOAUNKA;

JOMYCK  COOaKH-TIPOBOJAHMKA Ha OOBEKTHl (37aHUS, TIOMEIICHHs), B KOTOPBIX
MPEIOCTABISAIOTCA YCIYTd TPH HAJIWMYUU JIOKYMEHTa, TMOATBEPXKAAIOIIETO €€ CIHEeIHalbHOe
oOy4yeHHe ¥ BbIIaBaeMoOro mo ¢opme W B TMOPSAIKE, KOTOPBIE OMpPEIENSIOTCS (enepatbHbIM
OpPraHOM HCIOJHUTENbHOM BIACTH, OCYIIECTBISIIOIIMM (YHKIIMH IO BBIpAOOTKE U peanu3aiuu
rOCYJapCTBEHHOM TMOJMTUKKA W HOPMATHUBHO-IIPABOBOMY DPETYJIMPOBAaHUIO B chepe colmaIbHOM
3aIUTHl HACEJICHUS;

OKa3aHHe WHBAJIUIaM TIOMOIIH B MPEOIOJICHUH 0aphepoB, MEMIAIONINX TOITYYCHUIO0 UMHU
YCIIyT HapaBHE C IPYTHUMHU JTUIAMH.

LentpanpHplii BXOJ B 3[aHHE JOJDKEH OBITH OOOPYJOBaH MAHIyCOM, YIOOHBIM st
BbE3/la B 37aHHE KOJIACOK C JETbMU M HMHBAJIUIHBIX KPECEN-KOJSICOK, a TaKKe BBIBECKOM,
cojJiepkallel HaMMEHOBAaHUE, MECTO PACIOJIOXKEHUs, PEKUM paboThl, HOMEp TenedoHa IS
CIPaBOK.

[Tpuem 3asiBUTEIEH OCYILIECTBIISICTCS HEMOCPEICTBEHHO B MMOMEIIICHUAX,
MpeIHa3HAaYeHHBIX IS MPEAOCTaBICHUS MYHHUIMMAIBHOM YCIyrH, KOTOpbIe IOJDKHBI OBIThH
000pYI0BaHBI CUASYMMH MECTaMHU M 00ecrieueHbl KaHIIeIIPCKUMU MPUHAITIC)KHOCTIMH.

MecTa oXuIaHUS JTOJKHBI OBITH 00OpPYNOBaHBI CHUASUMMU MECTaMU IJII TOCETUTENEH.
KomnyectBo MecT OXumaHus —ompenensercs HCXoAs w3 (aKTH4YeCKodl Harpy3kd U
BO3MOXKHOCTEH I X pa3MelleHHs B 3JaHIH, HO He MeHee 3 MecT. B MecTax mpeaocTaBieHUs
MYHUITUTIATIBHON YCIIyTH TPeAyCcMaTpuBaeTcsi 000pPYJOBAHUE JTOCTYIHBIX MECT OOIIECTBEHHOTO
MOJIb30BaHNs (TyaJeToOB) U XpaHEHHUsI BEpXHEN OJIeX/IbI TTOCETUTENEH.

Mecta ans 3amoHEHHWs] 3ampocoB O MPENOCTABICHUM MYHHUIMIIAIBHOW  yCIyTH
OCHAIIAIOTCS CTOJIAMH, CTYJBSMH, KAHLEISIPCKUMH MPHHAJICKHOCTSIMH, PpacIojiaratoTcsl B
HETIOCPEACTBEHHON OJM30CTH OT WH(POPMALMOHHOTO CTEHAA C O0pasliaMH UX 3alloJHEHUs U
MEePEeYHEM TOKYMEHTOB, HEOOXOMUMBIX JIJIsl IPEOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH.

WNudopmanroHHbIe CTEH B JJOKHBI COEPKATh!

CBEJICHHS O MECTOHAXOXKJICHWHM, KOHTAaKTHBIX TeiedoHax, rpaduke (pexume) padoThl
opraHa (yupexIeHus ), OCYIIECTBISIONIETO MPEIOCTaBICHNEe MyHHIIUTIAIEHON YCITYTH;

KOHTaKTHy!0 uH(popmarmio (TenedoH, aapec 3JeKTPOHHOW IOYThI, HOMEp KaOWHETa)
CTIELMAIIMCTOB, OTBETCTBEHHBIX 3a IIPHEM JOKYMEHTOB;

KOHTaKTHYI0 HUHGpopMmaruio (TenedoH, aapec AJIEKTPOHHON TMOUTHI) CHEUAINCTOB,
OTBETCTBEHHBIX 32 HH()OPMUPOBAHHE;

uHbOpPMAIMIO 0 BOMPOCAM MPEIOCTaBICHHUS MYHUILMMAIBHON yCIyrd (IO TEPEdHIo
JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTABICHUS] MyHHUIIMIIATBHON YCIIyTH, TI0 BpEMEHH IIpruemMa
U BbIJIa4M JIOKyMEHTOB, MO TMOPAIKY oO»anoBaHusi AeicTBuil (0e3deiicTBUS) W pPELICHHH,
OCYIIECTBIISIEMBIX U IPUHIUMAEMBIX B XOJI€ TPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH).

PaGoune Mecta  yMOTHOMOUYEHHBIX JIOJDKHOCTHBIX — JIMII, OTBETCTBEHHBIX 32
NPEJOCTABICHNE MYHHUIUMAJIBHON YCIyTH, OOOpYAYIOTCS KOMIBIOTEpAMHU M OPTTEXHUKOMH,
MO3BOJIAOIIEH OPraHU30BATh UCIOTHEHNE MYHHUITUNIAIBHOM YCIYTH B IIOJTHOM O0BEME.

TpeboBanuss k mnomemenuwsiv  M®L[  onpenenenst  [IpaBumamu  opraHuzanuu
NESTeNbHOCTH MHOTO(QYHKIIMOHANBHBIX LEHTPOB MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUMATIBHBIX YCIYT, YTBEpXKIECHHBIMH MocTaHOBIeHHeM [IpaBurensctBa Poccuiickoit
Oenepanun o1 22 nekabps 2012 1. Ne 1376 «O06 ytBepknenun [IpaBui opraHuzanuu
JESATeNbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IPEIOCTABJICHUS TOCYNapCTBEHHBIX U
MYHHIIUIATIBHBIX YCIYT».



Jns opraHuzanuu B3aUMOJCUCTBUA C 3asBUTEAMU TNoMmemieHne MOPIL[ nemurcs Ha
cnenyromye GyHKIIMOHATBHBIE CEKTOPHI (30HBI):

1) cextop HHGOPMHUPOBAHUS U OKUIAHUS;

2) CeKTOp mpHeMa 3asBUTEIICH.

Cekrop MHPOPMUPOBAHUS U OKUIAHUS BKIIOUACT B CEOS:

1) wunHdOpMalMOHHBIE CTEHIBI, COJEpXKAIIUE AaKTyaJbHYI0 U HCYEPIBIBAIOUIYIO
nHpOpPMaLNIO, HEOOXOAUMYIO JUTSI TIOJTYYCHUsI TOCYAAPCTBEHHBIX M MYHHUIIMIIATBHBIX YCIYT, B
TOM YHCIIE:

NepEeYeHb TOCYNAPCTBEHHBIX M MYHMIMINAIBHBIX YCIYT, HPEIOCTAaBIEHUE KOTOPBIX
oprann3oBaHo B MOIJ;

CPOKH IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT;

pa3Mepbl TOCyAapCTBEHHOW MOLUIMHBI M WHBIX IUIATEXKEH, YIIaYUBAEMbIX 3asIBUTEIEM
IIPU MOJIyYEHUHU TOCYIapCTBEHHBIX U MyHHUIMITAJIBHBIX YCIYT, MOPSIIOK UX YIUIATHI;

uHGOPMAIIMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOUIMX) YyCIyrax, a Takke 00 yciyrax,
HEOOXOJUMBIX M 0053aTeNbHBIX JUIsl MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIbHBIX
YCIYT, pa3Mepax U MOpsIKE UX OIUIaThL;

HOpSIIOK  oOayoBaHusl JieHcTBUN  (Oe3leHCTBHs), a TakkKe pEeIIeHWH OpraHoB,
MPEAOCTABIAIOIINX TOCYAAPCTBEHHBIE YCIYTH, U OPTraHOB, MPEIOCTABISAIOIINX MYHUIIUITATIbHbBIE
YCIIyTH, TOCYJapPCTBEHHBIX U MYHHUIMIIAIBHBIX ciykamux, M®L], pabotankoB M®L];

uHbOpMaIMI0O O TPEIyCMOTPEHHON 3aKoHOJaTeNbcTBOM Poccuiickoit  ®eneparuun
OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMIl OPTraHOB, NMPEAOCTABIISIIOIINX T'OCY/IapCTBEHHbBIE YCIYTH,
JOJHKHOCTHBIX JIMII OPTaHOB, MPEAOCTABISIONINX MYHHUIUMIAIbHBIE YCIYTH, paboTHUKOB MOI],
pabOTHUKOB OpTraHW3aIlMi, MPUBICKAEMBIX K peanm3anuu (yHKiuid M®I] B coOTBETCTBUU C
gacteto 1.1 crateu 16 3akona No 210-®3 u mnojoxkeHusMu NTyHKTOB 29 - 31 IlpaBun
OpraHu3aluu JeSITEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB IIPEIOCTABIICHUS
roCyJapCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT, YTBEPKICHHBIX MTOCTaHOBIEHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepaumu ot 22 gexabpst 2012 1. Ne 1376 «O6 yrtBepxkaenun IlpaBuin
OpraHu3aluu NeSATEIbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB MIPEA0CTABICHUS
rOCy/JapCTBEHHBIX W MYHULUNAIBHBIX YCIyI», 3a HapylIEHUE TMOpsKa IpPeI0CTaBICHUS]
roCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

MH(POPMAIIMIO O MOPSIKE BO3MEUICHHs Bpe/aa, MIPUUMHEHHOTO 3asiBUTEINI0 B pE3yJIbTaTe
HEHA/JIe)KAIEro MCMONHeHUs: oo HeucnonHeHus MOPIL[ wnm ero paOoTHHKaMH, a TaKxke
MPUBJIEKAEMBIMH OpPTraHU3AlMsIMH WIH HX pabOTHHUKaMH, O0sS3aHHOCTEH, MPEAyCMOTPEHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanny;

pexuM paboThl U ajapeca UHBIX M®L] 1 npuBIeKaeMbIX OpraHu3alyuid, HaXOAIIUXCS HA
Tepputopuu cyonrekrta Poccuiickoit denepannu;

UHYI0 UHpOpMaluio, HEoOXOOuMYI0 i1  TOJNYy4YeHHs  TOCYJapCTBEHHOM U
MYHULMIIATBbHON YCIYTH;

2) HEe MeHee OJIHOrO0 OKHa (MHOTO CHeNHalbHO 000pYJ0BAaHHOTO pabodyero mecta),
MpelHa3HaYeHHOTO Uil MH(QOPMHUPOBAHUS  3asBUTENEH O TMOpSAKE TMPeJOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHUIUNAJIBHBIX YCIYI, O XOJE PACCMOTPEHHUS 3alpoCcOB O
MPEAOCTABIEHUN TOCYJIaPCTBEHHBIX M MYHMIIMNAIBHBIX YCIYT, a TAaKXe AJI1 MPEJOCTABICHUS
WHON MH(OPMAIUK, B TOM YHCJIEe YKa3aHHOHU B moAmyHkTe 1 myHkTa 2.21 pa3aena Il nacrosimero
aMUHUCTPATUBHOI'O PETJIaMEHTa;

3) mnporpaMMHO-anmapaTHbBIA KOMIUIEKC, OOECMEUYMBAIOMIMM JOCTYN 3asBUTENICH K
MopTanaM rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT ((QYyHKIHMIA), a Takke K HHGOpMAIUU O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisieMsix B MOLI;

4) cTyInbsl, KpeceabHbIC CEKIIMH, CKaMbH (OAHKETKH) M CTOJBI (CTOHKH) 111 opopMiIeHUS
JOKYMEHTOB C pa3MelleHueM Ha HuxX ¢opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYEHUSI MyHULIUIIATbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEpEablO, IPEAHA3HAYECHHYIO JJIS:

pErUCTpaLliY 3asBUTENS B OUEPEIH;



ydera 3asBUTENIEH B O4YepeIy, YNPaBICHUs OTJACIbHBIMU OUEpEIsIMU B 3aBUCHUMOCTH OT
BHJIOB yCIIYT;

oToOpaKeHHe CTaTyca Ouepe;

ABTOMATUYECKOTO TEepPEeHANpaBieHUs] 3asgBUTENs B oOuepelb Ha OOCTy>KMBaHUE K
cienyromeMy pabotauky MOII;

dbopmupoBanus ot4eToB O mocemaemoctu M®ILI, xonudyecTBe 3asBUTENEH, Oouepensx,
CpeaHeM BpeMeHH OXXuJaHus (00CTyKUBAHHS) U O 3arpyKEHHOCTH paOOTHHUKOB.

Cexktop mpuema 3asBUTENeH, OOOPYIOBaHHBI OKHaMU JJis TpUeMa | BbLIAYU
JIOKYMEHTOB, odopmisiercss MHOOPMAIMOHHBIMH TaOJIMYKaMU C YKa3aHHEM HOMEpa OKHa,
dbamunuu, UMeHH, oT4ecTBa (IIPU HATHYUU) U TOJDKHOCTH paboTHrka M®L, ocymiecTBistomero
IIPUEM U BbI1ayy JJOKYMEHTOB.

3manne (momemienne) M®PI] obopyayeTcs WHGOPMAIMOHHONW TaOMWYKON (BBIBECKOH),
cojiepkaiiei mosHoe HaumeHoBanue M®II, a Taxke HHPOPMAIIUIO O PEKHME ero paboTHI.

Bxon B 31anue (momemienne) ML u BbIxoa U3 HETO 000PYIYIOTCS COOTBETCTBYIOLTUMU
yKa3aTeNsiIMH ¢ aBTOHOMHBIMH UCTOYHUKAaMHU OecriepeOOWHOro MUTaHUs, a TaKXKe JISCTHULIAMH C
MOPYYHSIMU U MAHAYCAMHM JUISl IEPEABUKEHUS IE€TCKUX U MHBAJIUIHBIX KOJSICOK B COOTBETCTBUU
¢ tpeboBanusimu DenepansHoro 3akona oT 30 mekadbps 2009 r. Ne 384-03 «TexHudeckwii
peraamMeHT o 6e30MacHOCTH 3/IaHUM U COOPYKEHUI.

[Homemenuss M®LI, npenHazHaueHHbIE U paOOTHl C 3asSBUTEISIMH, PAacloJaraloTcsl Ha
HIDKHUX 3Ta)kax 3/1aHds U UMEIOT OTACNbHBIA BX0J. B ciydae pacnonoxxennss M®L[ Ha BTOpom
ATaX€ W BBINIE 3/JaHUE OCHAIACTCS JIU(PTOM, ACKATATOPOM WIIM WHBIMH ABTOMATHUECKUMHU
MOJABEMHBIMH YCTPONWCTBAMH, B TOM YHUCIIE JIJIS1 UHBAJIUOB.

B M®IL] opranusyercsi OecriaTHBIA TyaleT IJsl MOCETHTEJeH, B TOM YHCIE TyalerT,
MpeAHa3HAYEHHBIN /1151 UHBATIUOB.

Ha Teppuropun, npuneratomeit k M®LI, pacnonaraercss OecriiaTHasi MapKOBKa MJis
aBTOMOOMJILHOTO TpPAaHCIOpTa TMOCETUTENeH, B TOM YHCIE MpeaycMaTpHUBaronias MecTa JUis
CHELMAIILHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAJIU/IOB.

[Tomemennss M®I] B COOTBETCTBMHM C 3aKOHOAATENLCTBOM Poccuiickoit dexneparuu
JIOJDKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3IUAEMHUOJIOIMUECKON 0€30MacHOCTH, a
TakKe JOJKHBI OBITh OOOpYNOBaHBl CpPEACTBAMH TOXKAPOTYIIECHUS W OINOBEIICHUS O
BO3HUKHOBEHUHU YPE3BBIYANHON CHUTyallMM, CUCTEMOW KOHAMIIMOHUPOBAHUS BO3yXa, WHBIMHU
CpeacTBamMu, 00ecreyrBaoIIMMI 0€30MaCHOCTh U KOM(POPTHOE MPpeObIBaHHUE 3asiBUTEINCH.

IMoka3aTesu JOCTYNHOCTH M KA4eCTBA MYHHIMIIAJIbHOMN YCJIYTd, B TOM YHCJe
KOJIMY€eCTBO B3aMMO/IeiicTBHIi 3asiBUTEJIS € JOKHOCTHBIMU JIMIIAMH MPHU NMPeI0CTaABIeHUH
MYHUIUNIAJIbHON YCJIYTH H UX NPOAOIKUTEIbHOCTH, BO3MOKHOCTDH MOJYy4YeHHsl
MYHHUIMIAJIbHON yCJIYTH B MHOTOQYHKIIMOHAJIBHOM LIEHTPe NMpe0cTaBIeHHs
rocy1apCTBEHHbIX H MYHMUIMIAJBHBIX YCJIYT, BO3MOKHOCTH JIN00 HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJBHON YCJIYIH B JII000M TEPPUTOPUAILHOM MOJApPa3/ieleHUH Oprana,
NPeI0CTABISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIA
(3KCTEeppPUTOPHAJILHBIA NPUHLNIT), BO3MOKHOCTH MOJyYeHUsI HHGOpMAaM 0 Xo1e
NpeaocTaBIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BaAHHEM
HH(OPMANMOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOTHIi

2.22. Ilokazarenu JOCTYIHOCTU U Ka4eCTBa MYHUIMIIAJIbHBIX YCIYT:

ITokazarenu Enuanna HopmartusHoe 3HaueHue
WU3MEPEHHUS IIOKa3aTest

I. TIoka3aTenu JOCTYITHOCTH

1. Haynume BO3MOKHOCTH IPENOCTABICHUS
MYHUIUIIAIBHOW YCIyI'M, B TOM 4YHUCJIE B
JJIEKTPOHHOM (opMe MO COCTaBy ACHCTBHH, na/Her na
KOTOpBIE 3asBUTENIb BIIPABE COBEPIIUTH IIPU
MOJIyYEHUN MYyHUIUIIAIBHOW YCIYTH:




1.1. Ilonmyuyenue uHPOpMALMK O MOPAIKE U
CpOKax IMpEeAOCTaBIIEHU  MYHULHUIAIbHON na/Her
YCIIyTH

Ja

1.2. 3anuch Ha mpueM B aJIMHHHCTPALIUIO,
M®I] nns nmomauu 3ampoca O MPeI0CTaBICHUN Ja/HeT
MYHUIIUMTNIATBHOM YCIYTH

HET

1.3. ®opmupoBaHnue 3ampoca na/HeT

Ja

1.4. Tlpuem u peructpanusi aaMUHUCTpALIMCH
3ampoca U MHBIX JOKYMEHTOB, HEOOXOIMMBIX na/HeT
JUISI IPEIOCTABJICHUS] MYHHUIIUIIAIbHON YCIYTH

Jaa

1.5. Omnara rOCYyAapCTBEHHOW NOILIUHBI 3a
MpPEeIOCTaBIieHUE MYHUIMMAIBHON yCIyT U
ymjiata HHBIX l'IJ'IaTC)KGI\/'I, B3UMAaEMBIX B z[a/ HET
COOTBETCTBHUH C 3aKOHOATEIHCTBOM
Poccuiickoit @enepanuun

HET

1.6. HonyquI/Ie pe3yjibTaTa NpeaOCTABJICHUA

o na/Her
MYHHIIATIATHGHON YCITyTH

Ja

1.7. Ilomy4yeHnuie cBeACHUI O X0/1€ BBIITOJIHEHUS

na/Her
3ampoca

Ja

1.8.  OcyuiecTBieHHE  OLEHKH  KadecTBa

MPEI0CTABIICHNS MYHHIMIATEHON YCIyTH Ja/ner

Ja

1.9. locynebnoe (BHECYeOHOE) 00k)aIOBaHUE
pemenuit  w  nedictBui  (Oe3mencTBHS)
AIMUHUCTpAIIHUH, JOJI?KHOCTHOT'O Junaa ILa/ HET
aJIMAHUCTpAIMU JTUOO TOCYJapCTBEHHOTO WU
MYHUIMIAIBHOTO CIYKallero, paboOTHUKOB

Ja

2. BO3MOXXHOCTh MOJYyYEHUS MYyHULIUTAIBHON
ycryru B M®Il (B ToM uucie B TOJHOM na /Hert
00BbeMe)

Ja

3. BO3MOXHOCTh MOJY4YEHUs MYHUIIUTATHHOU
YCIIyTH MIOCPEJICTBOM 3amnpoca 0
MpeI0CTaBICHUN HECKOJBKHUX
MYHUIIUIATbHBIX yCIIyT B MOII, Ja/HeT
IIPELYCMOTPEHHOTO cTaTbei 15.1
®denepaabHOTO 3aKOHA Ne 210-d3
(KOMIUIEKCHBIH 3a1poc)

Ja

4. BO3MOXHOCTb MOJTY4YE€HUS MyHMLUIAIbHON
yCIyTd B JI0OOOM MHOTO(QYHKIIMOHAIBHOM
HeHTpe Ha Teppuropun Pecry6muku Komu mo na/Her
BbIOOpY  3asBUTENS]  (PKCTEPPUTOPUAIIBHBIN
MPUHIUI)

Ja

5. B0O3MOXXHOCTbh MONy4YeHHs] HUH(OpMALUU O
X0J€  MpPEeAOCTaBICHHUS  MYHHMIMINAIbHOU
yCIyTH, B TOM UYHCJIE C HCIOJb30BaHUEM na/HeT
UH(POPMALMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH

Ja

6. KonnuecTBo B3aMMOJEHCTBUI 3aSBUTENS C
JOJKHOCTHBIMU JIMLIAMU TIPH MIPEIOCTABICHUU
MYHUIUAIBHON YCIYTH U 1754
POAOKUTEIBHOCTh

ell./MUH.

He 6onee 2, 15 MunyTt

II. Iloka3aTenu KauecTBa




1. VYgaenbHbId Bec 3adBJICHUA TpakIaH,

PacCMOTPEHHBIX B YCTAaHOBJIGHHBIM CpOK, B o, 100
olmiemM KosinyecTBe oOOpallleHud TIpaxaaH B

Oprane

2. VYnensHBIM BEC  PACCMOTPEHHBIX B

YCTaHOBJICHHbBIN CpOK 3asBJICHUMN Ha

MPEIOCTaBIICHUE YCIyTH B O0IIEM KOJTHYECTBE % 100
3asBJICHUN Ha MPEIOCTABICHUE YCIYTU yepe3

MO®I]

3. ViaenpHBI Bec OOOCHOBAHHBIX JKajlod B

oomeM KOJIMYECTBE 3asBJICHUI Ha o, 0
MPEeIOCTAaBIICHUE MYHUIUIAIBHON YCIyTH B

Oprane

4. Y aenbHBI BeC KOIMYECTBA 00OCHOBAHHBIX

)Kajto0 B 0OIIEM KOJIWYECTBE 3asABJICHUI Ha o 0
NpEeJIOCTaBICHUE  MYHUIUMNAIBHOM  yCIyrH

yepe3 MOI|

HNuble TpeGoBaHNSsl, B TOM YHCJI€ YYUTHIBAIOLINE 0COOCHHOCTH MPeI0CTABJIEHUS
MYHMIMIAJIbHON YCJIYIrd B MHOTO(YHKIMOHAJIBHBIX LIEHTPAX NMpPeJ10cTaBIeHHA
rocy1apCTBEHHbIX H MYHMUMIAJBHBIX YCJIYT H 0COOEHHOCTH NMPeI0CTABIEHUS
MYHHMIMIIAJIbHON YCJIYITH B 3JIEKTPOHHOH (popMe

2.23. CeneHusi 0 MPEIOCTaBICHUN MYHHIMNAIBHOW yCIyrd u (hopMma 3asBICHUS IS
MPEIOCTABICHUS] MyHHUIIMITAJLHONW YCIIYTH HAXOIATCS HAa OQUIIMATIBHOM CaiiTe aAMUHUCTPALIUU -
www.adm.govuktyl.ru, ETIT'Y.

[IpenocraBienre MyHununanbHO# ycinyru nocpeactsom EINTY ocymiecTBisercs mytem
3allOTHEHUST W OTIPAaBKM HMHTEPAKTUBHOW (OpMBI  3asiBIEHHs Ha IPEJOCTaBICHUE
MYHHIMIAILHONW YCIYTH U MPUKPEIUICHUS 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIOJIyY€HUSI MyHULIUIIAIbHON YCIIyTH.

[Ipu oOpameHu B SJEKTPOHHOW QopMe 3a MOIyYEeHHEM MYHULUIAIbHON YCIyTH
3adBJICHUE M IpWJIaraéMble HEMY JOKYMEHTHI IOJIHMCBIBAIOTCS TEM BHJAOM 3JEKTPOHHOM
MOJIMUCH, JTOMYyCTUMOCTh HCIIOJNb30BaHMUsSI KOTOPBIX YCTaHOBIEHAa (erepalbHbIMH 3aKOHAMH,
pErIaMeHTUPYIOIUMHU MOPAIOK IPEJOCTABICHHUSI MyHUIIMIIAIBHON YCIyTH.

B caywasx, ecnu ykazaHHbIMH (enepanbHBIMM 3aKOHAMH  HUCIOJb3YeMbIH  BUJ
AJIEKTPOHHOM IOJANUCU HE YCTAHOBJIEH, BMJI JJIEKTPOHHOM MOANUCU ONPENENIAETCS B
COOTBETCTBUHM C KPUTEPHUSIMH OIpeAeeHHs] BUAOB 3JIEKTPOHHOW MOMAIMUCH, HCIOJIb30BaHHUE
KOTOpBIX JONyCKaeTcs IMpU OOpalleHUH 3a IMOJyYEHHEM MYHMIMIIAIbHOW YCIyTH, COIVIACHO
nocranoBiieHuto [IpasurenscrBa Poccuiickoit @enepanyu ot 25 utons 2012 r. Ne 634,

B cnydae, ecniu ipu oOpalieHun B 3JIEKTPOHHON (opMe 3a MOITyYeHHEM MYHHIUTATbHON
YCIIyTU UJSHTU(PUKALUS U ayTeHTU(UKAIMS 3aBUTENS - GU3NYECKOTO JIULA OCYLIECTBIISIOTCS C
UCTIOJIb30BAaHUEM E€MHOM CHCTEMBbl MACHTU(UKAIUN U ayTeHTH(PHUKAIUU, TO 3asBUTEIb MMEET
MPAaBO MCIHOJIB30BaTh MPOCTYIO 3JEKTPOHHYIO MOAMKUCH NMPU OOpAILEHUH B 3JIEKTPOHHOU (popme
32 TOJY4YEHUEM MYHHUIMNAJIBHOW YCIyrd NpU YCIOBUHM, YTO IPU BBbIJAYE KIIKO4Ya IPOCTOU
AIIEKTPOHHOM MOJIIMUCH JTUYHOCTH (PU3NYECKOTO JIUIA YCTAaHOBJIEHA MPHU JIMYHOM MIPHEME.

@dopmMHUpOBaHUE 3ampoca 3asBUTENIEM OCYIIECTBISAETCS IOCPEICTBOM  3allOJIHEHMS
aneKTpoHHOH ¢opmbl 3ampoca Ha EII'Y, odunmansHOM caiite aaMUHHCTpanuu Oe€3
HEOO0XOIMMOCTH JIOTIOJIHUTENLHON TOAAaYH 3a1poca B KaKoi-1100 HHOH dopme.

Ha EIIT'Y, odwunuansHOM caliTe agMHUHUCTpAIlMU pa3MEIaloTcs o0pasibl 3aroJHEHUS
AIIEKTPOHHOM (OPMEI 3armpoca.

dopmaTHO-JIOrHYECKass  MpoBepka  CPOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
aBTOMATHYECKH TIOCJIE 3alOJIHCHHS 3asSBUTENEM KaKIOTO0 M3 TOJIeH 3JIEKTPOHHOU (HOpMBI
3anpoca. [Ipu BBIBIEHMM HEKOPPEKTHO 3alOJIHEHHOTO MOJSl 3JIEKTPOHHOM (opMbI 3ampoca



3asBUTEINIb YBEJAOMIIIETCS O XapaKTepe BBISIBICHHOW OIMIMOKM U TMOPSAAKE €€ YCTpaHSHHs 4Yepes
MH(POPMALIMOHHOE COOOIIEHNE B 3JIEKTPOHHOH (popme 3ampoca.

2.23.1. Tlpu dpopMupOBaHUY 3aIIPOCa 3aIBUTEITIO 00CCIICUNBACTCS:

a) BO3MOXXHOCTb KOIIMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX TOKYMEHTOB, YKa3aHHbBIX B
MyHKTE 2.6. HACTOSIIIETO aJIMUHUCTPATUBHOTO PErilaMeHTa, HEOOXOAUMBIX JJISl IPEJOCTaBICHUS
MYHHIMIIAJIBbHON yCITyTH;

0) BO3MOXKHOCTH 3allOJTHEHUSI HECKOJBKHUMH 3asBUTEIISIMH OIHON SJIEKTPOHHOU (hOpPMBI
3ampoca Ipu OOpallleHHMHM 3a MYHUIMNAJIbHON yCIyrod, HperosaralolldMH HalpaBleHUe
COBMECTHOT'O 3alpoca HECKOJIbKUMU 3asBUTENIAMU (ONHUCHIBAETCS B Cllydae HEOOXOAWMOCTH
JONOJTHUTEINBHO);

B) BO3MOXKHOCTH IT€YaTH Ha OYMaXKHOM HOCHTEJIC KOIHU JICKTPOHHOH (POPMBI 3a1poca;

I') COXpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hopMy 3ampoca 3Hau€HHH B 000
MOMEHT MO JKEJIaHHIO IOJb30BaTeNs, B TOM YHCJIE€ IPHU BO3HMKHOBEHMM OLIMOOK BBOJAA H
BO3BpaTe JJIsl IOBTOPHOT'O BBOJA 3HAYEHUH B 3JICKTPOHHYIO (JOPMY 3apoca;

1) 3amoJIHEHUE TOJieH OJJIeKTPOHHOW (opMBI 3ampoca A0 Hadalla BBOJA CBEICHUI
3asBUTENIEM C HCIOJIb30BAaHUEM CBEACHUI, pa3MELIeHHbIX B (elepanibHOil rocynapcTBEHHON
uHpOpMaMOHHOW cucteme «EnuHas cucreMa WACHTHQHUKAIMA W ayTeHTHU(UKAIUU B
UHpacTpykType, obecneuynBaromeil HHOOPMAIMOHHO-TEXHOJIOIHYECKOe B3auMoJeicTBre
MHPOPMALIMOHHBIX CHCTEM, HWCHOJB3YEeMBIX JIJISI TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JEKTPOHHOW (opme» (majnee - ennHas CUCTeMa MICHTU(UKALUK U
ayTeHTU(UKAMK), © CBeAeHui, omyonukoBanHeix Ha EII'Y, odunmansHOM —caiite
aIMHMHHCTPALlMHA, B YaCTH, KacCaloOIIEWCs CBEACHUN, OTCYTCTBYIOIIMX B €IMHOM CHUCTEME
uACHTU(DHUKAIINY U ayTCHTU()UKAIIHH;

€) BO3MOXHOCTb BEPHYTbCA Ha J1000M M3 STaloB 3alOJHEHUS 3JEKTPOHHOU (OPMBI
3arpoca 0e3 oTepu paHee BBEACHHON HHPOpPMAIIHH;

) BO3MOXHOCTb JlocTyna 3asButens Ha EINI'Y, Ha odunmansHOM caifte aqMUHUCTpaK K
paHee NOJAaHHBIM MM 3allpocaM B TEYEHHE HE MEHEEe OJIHOTO TI0Ja, a TaKKe YacTHYHO
c(OPMHPOBAHHBIX 3aMIPOCOB - B TEUEHNUE HE MEHee 3 MECSIIEB.

2.23.2. CopMupoBaHHBII ¥ TOJMHMCAHHBINA 3alpOC, ¥ MHBIE JOKYMEHTHI, yKa3aHHbIC B
MYHKTE 2.6. HACTOSILEro aJJMMHUCTPATUBHOIO perIaMeHTa, HEOOXOAUMBbIE JJISl IPEJOCTaBICHUS
MYHULMIIAJIBHOM  YCIyI'M, HANpaBIAIOTCA B  aJIMHMHHMCTpanuio nocpexncrsoM  EIITY,
oumaneHOro caifra aAMUHUCTPALINH.

2.23.3. IlpenocraBieHue MyHULUNAIbHON yciyru uepe3 MODI] ocymectsisieTcss 1o
IIPUHLIAIY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM NPEJOCTABICHUE MYHULMIAIBHOU
YCIIYyTH OCYIIECTBISETCS IOCJIE OAHOKPATHOIO OOpAIEHUS 3asBUTENS C COOTBETCTBYIOLIUM
3asBlIeHMEM, a B3aumoneidctBue MOI[ ¢ aaMuHUCTpanuu ocyiecTBiseTcss 0e3 ywacTus
3asBUTENSl B COOTBETCTBUM C HOPMATHBHBIMHU IPAaBOBBIMM aKTaMH, IOPSIIKOM M CpPOKamH,
YCTaHOBJICHHBIMH COIJIAIICHUEM O B3auMoaencTBun Mexny M®ILI n axMuHHACTpanyy.

3asiBII€HHE O NPEJOCTAaBICHUM MYHUILIMIAIBHOW YCIYTH TMOAAETCS 3asBUTEIIEM uepe3
MOI] nu4HO.

B M®I] o6ecneunBatorcs:

a) QyHKIIMOHMPOBAHNE aBTOMATU3UPOBAHHON HHPOpMaLMOHHON cucteMbl MOII;

0) OecraTHBIN JTOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX M MYHMIIMIAIbHBIX
yeayr (pyHKIUR).

B) BO3MOXHOCTb IIpU€Ma OT 3asBUTENEH JIEHEKHBIX CPEACTB B CYET YIUIAThI
rOCy/lapCTBEHHOM TIOIUIMHBI WJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIHMIIAIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuu;

I) TIO 3asBJICHUIO 3asBUTENS PETHCTpalUs B EIUHOH CUCTeMe HISHTU(UKAIUU U
ayTeHTU(UKaIMK B Ha 0€3BO3ME3HOI OCHOBE.

[Topsimox mpenocTaBieHuss MyHULIUNIAIBHOW ycinyru dyepe3 M®I] ¢ yuerom npuHIuna
AKCTEPPUTOPHAIBHOCTHU onpenensercss CorameHneM 0 B3aUMOJEHCTBUN.



Cranmapt oOCHyXHBaHHS 3asBUTENCH TNPU MPEIOCTABICHUH TOCYJApPCTBEHHBIX U
MYHUIMNATBHEIX ycuyr B MOI[ permamenTupoBaH moctaHoBieHHeM [IpaBuTenbcTBa
Pecniy6sinku Komu ot 30.12.2017 Ne 682.

III. CocTaB, noc/jie10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, Tpe60BaHUs K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0CO0EHHOCTH
BbINIOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI (popme, a Tak:Ke

0CO0EHHOCTH BBINOJHEHUS] ATIMUHUCTPATUBHBIX NPOLEAYP B MHOTO()YHKIMOHAJIBHBIX
HEeHTpax

3.1. [IpenocraBienue MYHULUIIATbHON yCIyTu BKJIFOYAET cleayrlue
aJIMMHUCTPATHUBHBIE MPOLIETYPHI:

1) mpuem U perucTpanus 3ampoca U HWHBIX JOKYMEHTOB Uil TPEAOCTaBICHUS
MYHUIUTIATBHON YCIyTH;

2) HampaBlIeHHE  CHEIUAIMCTOM  MEXKBEJOMCTBEHHBIX  3allpOCOB B  OPraHbI
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAaMOYNpPAaBICHUS WU IOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHu3alil B Cllydae, €Clid OIpeAeNieHHbIe JOKYMEHThl HE ObUIM IMpEACTaBICHBI
3asiBUTEJIEM CaMOCTOSITEIIBHO;

3) mpuHSTHE pElIeHUs O MpeAoCTaBiIeHUM (pelleHuss o0 OTKa3ze B IMPEIOCTABJICHUN)
MYHUIIUTIATBHON YCIyTH;

4) yBemOMJICHHME 3asBHUTENSI O MPHUHITOM pEIICHWH, BblJaya 3asBUTENIO pe3ysbTaTra
IIPEIOCTAaBIECHUS MyHULIUTIAIbHON YCIYTH;

3.2. IlpenmocraBieHue B YCTAaHOBIEHHOM TOpsAKe WHGMOpPMAIUK 3aABUTENSIM U
o0ecriedeHre J0CTyma 3asiBUTENEH K CBEJCHUSIM O MyHHUIIUTIAILHON yCIyTe, IO HHBIM BOIIPOCaM,
CBA3aHHBIM C IPEJOCTABICHUEM MYHHUIMIAIBHOW YCIYI'M, yKa3aHO B myHKTe 1.4 pasnmena I
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpuem u perucTpanus 3anpoca ¥ HHbIX JOKYMEHTOB /1J1sl IPeA0CTABJIEHUSI
MYHMIMIAJIBHON yCJIYIH

3.3. OcHOBaHUEM I Havyajla aAMUHUCTPATUBHON NPOLIEYPHI SIBJISETCS NIOCTYIUICHHE OT
3asiBUTEJIA 3a1poca O MPEAOCTABICHUN MYHULUIIAJILHON YCIyTH B aiMHUHHCTpanuo, MOII.

3.3.1. Ounas ¢opma nojauu JOKYMEHTOB — MOJaya 3alpoca M MHBIX JTOKYMEHTOB IpH
JUYHOM IpueMe B Topsake oOmied odepenyd B MPUEMHBIE Yachl WM IO IPEIBAPUTEIBHOU
3anucu. Ilpu ouHol (opme momayn JOKYMEHTOB 3asBUTENb MOJAET 3allpoC M JOKYMEHTHI,
yKa3zaHHble B myHKTax 2.6 u 2.10 paspena Il Hacrosimero aiMMHHUCTPATUBHOIO perjiamMeHTa (B
clly4ae €CIM 3asABHUTENb IPEICTABIIAECT NOKYMEHTHI, yKa3aHHble B IyHKTe 2.10 Hacrosiero
aJIMUHUCTPATUBHOTO pErjaMeHTa MO0 COOCTBEHHOW HMHHUIMATHBE) B OyMa)KHOM BHJE, TO €CTh
JOKYMEHTBI yCTaHOBICHHOH (pOpMBbI, chOpMUpPOBaHHBIE HA OyMaXXHOM HOCHTEIE.

B M®I] npenycMoTpeHa TOIbKO OYHast popma mogadu JOKYMEHTOB.

ITIpu ouHO#l ¢dopme mojgaum JOKYMEHTOB 3alpoc O MPEJOCTABICHUU MYHUIMIAIbHOM
YCIIyTH MOXET OBbITh 0OpMIICH 3asiBUTENIeM B xoje npuema B Otaene, M®IL] mubo odopmicH
3apaHee.

[To mpockbe oOpaTuBHIETOCS IHUIA 3apPOC MOXET OBITh O(QOPMIICH CIEIHATUCTOM
Otnena, M®II, OTBETCTBEHHBIM 3a INPUEM JOKYMEHTOB, C HCIOJb30BAHHUEM IPOTPAMMHBIX
cpeactB. B aToMm ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCBHIBAET B 3alPOC CBOIO (haMHIIHIO,
UM U OTYECTBO (ITOCIeIHEee — IPU HATMYMK), CTABUT JIaTy U MOJIUCH.

Crneunanucr Otnena, M®L[, oTBeTCTBEHHBIN 3a MPHUEM JOKYMEHTOB, OCYIIECTBISET
CJIEqyIOIINE ACUCTBHS B XOJI€ IIPUEMa 3asBUTEIIS:

1) ycranaBnuBaeT mpeAMET oOOpalleHHs, NpPOBepsSeT IOKYMEHT, YAOCTOBEPSIOIIHIA
JINYHOCTB;

2) npoBepsieT NOJTHOMOYNS 3asIBUTENS;

3) mnpoBepseT HaJIW4YME BCEX JOKYMEHTOB, HEOOXOMUMBIX Ul HPEAOCTABICHUS
MYHMIMIIAJIBHOW YCIIYTH, KOTOpBIE 3asBUTENb OOfA3aH MpPEAOCTaBUTh CAMOCTOSTEIBHO B



COOTBETCTBUHM C ITyHKTOM 2.6 paszena Il HacTosimero atMuHICTPaTUBHOTO PETrJIaMEHTa;

4) npoBepseT COOTBETCTBUE NMPECTABICHHBIX TOKYMEHTOB TPEOOBAaHUAM, YAOCTOBEPSACH
4TO:

JOKYMEHTBl B  YCTAQHOBJICHHBIX  3aKOHOJATEJIILCTBOM  CIydasX  HOTAPUAJIBHO
YAOCTOBEPEHBI, CKpPEIJICHBI IEYaTsIMHM, HUMEIOT HaJJiekallue TMOAMNMCH CTOPOH  WJIU
OIIPEEICHHBIX 3aKOHOJATEIBCTBOM JIOJDKHOCTHBIX JIMIL;

TEKCTHl JJOKYMEHTOB HalMCaHbl pa300p4YMBO, HAMMEHOBAHUS IOPUAMYECKHX JHIl - 0e3
COKpALICHMs], C YKa3aHUEM UX MECTOHAXOXKICHHS WU aIpeCOB;

(damunum, IMeHa U 0TYeCTBa (PU3UUECKUX JIMI, KOHTAKTHBIC TeJIe(OHBI, agpeca uX MeCT
JKUTEJIbCTBA HAIMCAHBI IOJTHOCTBIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCTIPaBJICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/IalloM;

JOKYMEHTBl HE€ HMEIOT CEpPbE3HBIX MOBPEKICHUM, HAJIMYUE KOTOPBIX HE IO3BOJIIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

5) npuHUMAaET peleHe O MPUEeMe Y 3asBUTEIIS PECTAaBICHHbIE JOKYMEHTHI;

6) mepenaer 3asBJIEHUE U IPEJCTaBICHHbIE JOKYMEHTbl Ha PErHMCTPAlMI0 B JIEHb HX
MOCTYIUICHUS;

7) BbLAAET 3asIBUTEIIIO PACHUCKY C OINHUCHIO MPEACTABIECHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl MX MPUHATHSA, IOATBEPKJAIOLIYIO IPUHATHE TOKYMEHTOB.

[Ipu  weoOxomumoctu  cnemumanuct  Otaena, MOIL[  wu3roraBauMBaeT  KOMHUH
IIPEJCTAaBICHHBIX 3asBUTEIEM JOKYMEHTOB, BBINOJIHSAET HAa HUX HAJNUCh 00 MX COOTBETCTBUU
MOJUTMHHBIM 3K3EMILISIPaM, 3aBEPSIET CBOEH MOAMUCHIO C yKa3aHHeM (HaMUINU U WHUIIAAJIOB.

[Ipu otcyTcTBUM y 3asBUTENS 3alOIHEHHOIO 3ampoca WIM HENPaBUIBHOM  €ro
3anonHeHnu cnenuanuct Otnena, M®Ll, oTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB, ITOMOTaeT
3asIBUTEIIO 3aIIOJIHATD 3aIIpOC.

JIIMTeNnbHOCTh OCYIIECTBICHHS BCEX HEOOXOIUMBIX JIEUCTBUN HE MOKET MpEBbIATh 15
MUHYT.

3.3.2. 3aounas ¢opma mojaun JOKYMEHTOB — HAIIpaBJICHHE 3allpoca O MPEJI0CTaBICHUN
MYHMIMIIAJIBbHOW YCIYTH W HHBIX JOKYMEHTOB Y€pe3 OPTraHU3alUI0 IOYTOBOM CBS3U, HHYIO
OpraHM3alNIO, OCYIIECTBIISIIOILYIO JOCTaBKY KOPPECIIOHACHITUH.

ITpu 3aouyHOil ¢opme mNojgauu JOKYMEHTOB 3asBUTENIb MOJXKET HAlpaBUTh 3alpoc U
JOKYMEHTBI, yKa3aHHble B IyHKTax 2.6 u 2.10 pasmena II HacTosmero agMUHHUCTPATUBHOTO
pernaMeHTa (B cilydae, €Clid 3asBUTENb NPEACTaBIsSIeT JOKYMEHTHI, yKa3aHHble B myHKTe 2.10
paznena Il HacToOSIIETO a/IMUHACTPATUBHOTO PETJIAMEHTA TI0 COOCTBEHHOW MHUIIMATHBE):

B BHUJIE OpUTMHAla 3alpoca W KOMUH JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE uepes
OpraHM3allMi0  IIOYTOBOW  CBSI3W, HWHYK OpPraHU3al{l0, OCYLIECTBIIAIONIYI0  JTOCTAaBKY
KOppecnoHJeHIIMM. B 1aHHOM ciydae yJOCTOBEpPEHHE BEPHOCTH KONHMH JOKYMEHTOB
OCYIIECTBIISICTCS B TOPSZIKE, YCTAaHOBJICHHOM (elepabHBIM 3aKOHOAATEIIbCTBOM, JIHEM
PETUCTPALIMHN 3aIIpOCca ABIIAETCS AEHb MOCTYIUICHNUS 3alIpoca U JOKYMEHTOB B aIMUHUCTPALUIO;

Ecnu 3asBuTens oOpaTuics 3a0YHO, CHEIHMAIMCT aJMHHUCTPAIH, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB!

1) ycraHaBiamBaeT mpeaMeT OOpamieHHs, NPOBEPSET JAOKYMEHT, YAOCTOBEPSIOIIHIA
JINYHOCTB;

2) npoBepsieT MOJTHOMOYNS 3asIBUTENS;

3) mnpoBepsieT HaluM4Me BCEX JIOKYMEHTOB, HEOOXOMUMBIX Uil MPEAOCTaBICHUS
MYHUITUMATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHH C ITyHKTOM 2.6 paszena Il HacTosmero agMuHICTPaTUBHOTO PETTIaMEHTA;

4) npoBepsieT COOTBETCTBHE MPEICTABICHHBIX IOKYMEHTOB TPEOOBaHUSIM, YIOCTOBEPSSIChH
4TO:

JOKYMEHTbl B YCTAQHOBJICHHBIX  3aKOHOJATEIIbCTBOM  CIydasiX  HOTApUAIbHO
YAOCTOBEPEHBI, CKpPEIUICHBI IEYaTsIMHM, HWMEIOT HaJIekKallue MOANMCH CTOPOH  HIIHU



OTIpE/IETICHHBIX 3aKOHOJATENBCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JJOKYMEHTOB HalMCaHbl pa300pyMBO, HAMMEHOBAHUS IOPUAMYECKHUX JHIl - Oe3
COKpAIIEHHMs], C YKa3aHUEM UX MECT HaXO0KJICHUS;

(bamMuauM, MMeHa U 0TYecTBa (PU3UYECKUX JIML, KOHTAKTHbIE Teae(OHBI, ajpeca uX MeCT
KUTEJIBCTBA HAIMCAHBI IOJTHOCTBIO;

B JIOKyMEHTax HET MOJYHUCTOK, NPUIHUCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
UCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHaIloM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HBIX MOBPEKICHHUM, HAIWYUE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE;

5) IpUHUMAET pelIeHNe O PUEME Yy 3asgBUTENS IPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyer 3ampoc M IpeICTaBICHHbIE JOKYMEHTHI [0/ WHAWBUIYAJIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHMUS;

7) BbIOAET 3asBUTEINIO PACIUCKY C OMHMCHIO MPEICTABICHHBIX TOKYMEHTOB U YKa3aHHUEM
JaThl X IPUHATHSA, OITBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

YBenomiieHHE O MNpUEME JOKYMEHTOB HANpaBISAETCS 3asBUTEIIO HE IO3]HEE IHfA,
CJIEYIOILETrO 3a JTHEM IMOCTYIUIEHMS 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCIOJIb30Ball
(yka3zam) 3asBHTEIb MPU 3a09YHOM OOPAIICHHUH.

3.3.3. Kputepuem npuHATUS PELIEHUS O IPUEME TIOKYMEHTOB SIBJISIETCS] HAJIMYME 3ampoca
Y TIPUJIAaraeMbIX K HEMY JTOKYMEHTOB.

3.3.4. MakcuMasIbHbIN CPOK UCIOJIHEHMS aIMUHUCTPATUBHOMN MpOLEIypbl COCTaBISIET 3
KaJICHAApHBIX [JHA €O JHS INOCTYIUIEHMS 3ampoca OT 3asiBUTENsl O IPEJOCTaBICHUU
MYHHUIMTIATbHON YCIYTH.

3.3.5. Pe3ympTraTOM aJAMMHHUCTPATHBHOM MNPOLEAYpPHI SBIAETCA OJHO U3 CIEHYIOIIUX
IEUCTBUN:

IpUEM M perucrpauus B agMuHucTpauuu, MOI[ 3ampoca u  JOKYMEHTOB,
IIPEJICTAaBICHHBIX 3asBUTENEM, MX Iepenada cnenuanucty OTnaena, OTBETCTBEHHOMY 3a
IIPUHATHE PEIIEHUH O IPEJOCTaBIEHUN MYHUIIMIIAIBHON YCIIyTH;

IpyeM M perucrpauus B agMuHuAcTpauuu, MOPI[ 3anmpoca M JAOKYMEHTOB,
IIPEJICTaBICHHBIX 3asBUTENEM, U UX nepenada crnenuanucty Oraena, MOLI, orBeTcTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3auUMOJICHCTBUE (B Cilydae, €CIM 3asBUTEIb CAMOCTOSTEIBHO HE
IIPEICTaBUII TOKYMEHTBI, yKa3aHHbIe B IyHKTe 2.10 pasnena Il HacTosmero axMMHACTPAaTUBHOTO
periiaMenTa).

Pe3ynbraT ajAMUHUCTPaTHBHOM mpouenypbl (PUKCUPYETCsl B CHUCTEME 3JIEKTPOHHOTO
JIOKyMEHTOO00O0pOTa, CHelUaIuCcTOM aaMuHucTpauud, MODIL[, oTBeTCTBEHHBIM 3a TpHUEM
JOKYMEHTOB.

3.4.6. Unble neiicTBUs, HEOOXOAMMBIE JJIs MPEIOCTABICHNS MYyHULMIAIBHON YCIYTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKOM JEHCTBUTENBHOCTH YCHJICHHOM KBaIM(pHUIMPOBAHHON
AIIEKTPOHHOM TMOJAINUCH 3asBUTENS, HWCHOJB30BaHHOM TpuU OOpaIleHHH 3a IOJyYEeHUEM
MYHUIUNAIBHOHN YCIIyTH, HE TPEOYIOTCH.

HanpagJ/ieHue cneuuajucToM MeKBeIOMCTBEHHbIX 3alPOCOB
B OPraHbl rocy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJIEHHUS U
MO/IBeIOMCTBEHHbIE 3TUM OPraHaM OPraHu3aluM B cJIyuae, eCJId onpeieeHHbIe
AOKYMEHTBI He ObLJIN NpeACTABJIEHbI 3asiBUTEIEM CAMOCTOSITEILHO

3.4. OcHoBaHMeM /i Hayajla aJMHUHUCTPATUBHOM MpPOLEAYpHl SIBJISETCS IOJIy4YECHHE
cierauctoM  Otnena, MOIL[, OTBETCTBEHHBIM 3a MEXKBEJOMCTBEHHOE B3aMMOJICHCTBHE,
JOKYMEHTOB M WH(pOpMAIWU U HANpPaBICHUS MEXKBEJOMCTBEHHBIX 3alPOCOB O TOJIYYECHUH
JTOKYMEHTOB (CBelEHMH W3 HHX), yKazaHHbIX B myHKkTe 2.10 pasmema Il  Hacrosmiero
aJIMUHUCTPATUBHOTO perjaMeHTa (B ciydae, €cli 3asBUTEIb HE MPEICTaBUI JIOKYMEHTHI,
yka3aHHble B myHKTe 2.10 paszgenma Il HacTosmiero aJMHHHCTPAaTHBHOTO perJIaMeHTa II0
COOCTBEHHOW WHUITUATHBE).



Cnernmanmuctr Otnena, M®ILI, oTBeTCTBEHHBIN 3a MEXKBEIOMCTBEHHOE B3aMMOJCHCTBHE,
HE MO3HEE JHS, CJICYIOUIET0 3a THEM MOCTYIUICHHUS 3a1poca:

oopmIsieT MeXBETOMCTBEHHBIE 3aIPOCHI;

MOJIMUCHIBAET O(POPMIICHHBIN MEKBEJOMCTBEHHBIM 3ampoc y TJIaBbl MYHHUIIUIAIBHOTO
00pa3oBaHMsI TOPOACKOTO OKpyra «ByKTBUI» - pYyKOBOAMTENS aJMHUHHUCTPAIMU TOPOJCKOTO
okpyra «ByKTeu» (J1asiee — pyKOBOAUTENb aIMUHHUCTpaIn ), MOILI;

PErUCTPUPYET MEKBEJOMCTBEHHBIN 3alpOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBJIsieT MEXBEJOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOLIMI OPraH WM OPraHU3aLHIO.

MesxBEeJOMCTBEHHBIH 3ampoc opopMIIsieTCsl U HAIIPaBIsSETCS B COOTBETCTBUU C ITOPSIKOM
MEXBEJIOMCTBEHHOTO0 MH(MOPMAIMOHHOTO B3aWMOJCUCTBUS, MPEAYCMOTPEHHBIM ACHCTBYIOUIIM
3aKoHOIaTenbCTBOM Pocculickon deneparum.

HampaBnenue 3ampocoB, KOHTPOJb 3a IIOJIy4YEHHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHON Iepenadyeil ykazaHHbIX oTBeTOB B Otaen ocymiecTsiseT crneuuanuct Otaena,
M®OII, oTBETCTBEHHBII 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

B nenp mnomyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChl
cnenuanuct Otaena, M®L, oTBETCTBEHHBIIN 3a MEXBEIOMCTBEHHOE B3aUMOJCICTBUE, MTEpEAAECT
3aperuCTPUpPOBAHHBIE OTBETHI M  3alpOChl BMECTE C IMPEACTAaBICHHBIMU  3asgBUTEIEM
NoKymMeHTamMu B OTaen il NPUHATHS PEIICHUs O IPEIOCTaBICHUN YCIyTH.

3.4.1. KpureprieM NpHUHSTHS PEIIEHUS O HANpPaBICHUH MEXBEIOMCTBEHHOI'O 3ampoca
SBIIAETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOMUMBIX [UIsl TPEIOCTABICHUS MYHUIMIAIBHOM
yCIIyTH, YKa3aHHbIX B yHKTe 2.10 pasnena Il HacTosiiero aAMUHUCTPATUBHOTO pPETIaMeHTa.

3.4.2. MakcuMaJbHbI CPOK UCIIOJTHEHHUS aJMUHUCTPATUBHON MPOIETYPhl COCTABISET 7
KaJICHJIApHBIX JHEW co JHs moiydeHus creuuanuctom Otnena, M®I[, oTrBeTcTBEeHHBIM 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB U HWHGOpPMAalUMW Ui HANpaBiICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynbTaToM UCHOJHEHUS aJIMUHHCTPATUBHOW MPOLEAYpPHI SBISAETCS MOIYyYEHUE
JOKYMEHTOB, M HX HampaBieHue B OTxaen Aias NPUHATUS pPEIIEHUS O MNPeAoCTaBICHUU
MYHULUIIAIBHON YCIYTH.

Cnocobom  ¢ukcanmum  pesyiapTaTa aIMUHUCTPATUBHOM  MpOLEAYpPhl  SIBISETCS
perucTpanys 3amnpaniMBaeMbIX JOKYMEHTOB B JKypHaj€ HUCXOJALICH JOKYMEHTallud WU B
CHUCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojieicTBus crneruanuctoM Otnena, MOILI,
OTBETCTBEHHBIM 332 MEKBEJIOMCTBEHHOE B3aUMOJIEUCTBHE.

3.4.4. Unble neiicTBus, HEOOXOANUMBIE IJISl NMPEIOCTABICHUS MYHMIMIAIBHOW YCIYyTH, B
TOM YHCIIe CBSI3aHHBIE C TMPOBEPKOW JEWCTBUTEIHHOCTH YCWJICHHOW KBaIU(DUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJAINUCH 3asBUTENS, HWCIOJb30BaHHOM TpuM OOpalleHHH 3a IOJyYEeHUEM
MYHHIIUIIAIBLHON yCIyTH, HE TPeOyIOTCS.

IIpunsTHe penieHus1 0 MpeAocTaBIeHUH (00 0TKa3e B NPeJ0CTABICHHH)
MYHHIUNIATBHOH YCIyTH

3.5. OcHoBaHMeM MJi1 Hauyaja WCIIOJHEHUS aJMHUHUCTPATUBHOHN INpOLENYpHl SBISETCS
Hanmuuue B OTAene 3aperucTpUpPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 u 2.10
pasnena Il HacTOsIIETO aAMUHUCTPATUBHOIO PErJIaMEHTa.

Cneunanmuct Otaena, OTBETCTBEHHBIM 3a MPUHATHE pPEIICHUS O MPEIOCTaBICHUU
MYHUIUIIATBLHON YCITyTH, B TEUEHUE pab0oyero JHs CO JHS MOCTYIUICHHUS] KOMIUIEKTa JIOKYMEHTOB
OCYIIECTBIISIET MX MPOBEPKY Ha MpeIMeT HaIU4YUs BCEX JOKYMEHTOB, HEOOXOIUMBIX IJIf
MPEACTABICHUS] MYHUIIMMATBHONW  YCIYyTM, ¥  COOTBETCTBUSI YKa3aHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPeOOBAHUSM, B TOM YHCIIE:

OTIpeIeNIIeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHHSIM, YCTaHOBICHHBIM
B myHkTax 2.6 u 2.10 pazgena Il HacTos1ero aIMMHUCTPATUBHOTO PETJIAMEHTA;

aHAJTM3UPYET COAEPIKAIIYIOCS B IPEJICTABICHHBIX JOKYMEHTaX WH(POPMAIHIO B IEIAX
MOJITBEPIKJICHUS CTAaTyca 3asgBUTENS M €ro MOTPeOHOCTH B MONTYYSHUH MYHUIIUNATBHON YCIYTH,
a TaKke He0OXOUMOCTHU MPEIOCTABIECHUS aIMUHUCTPALIMEH MyHULIUITAJIbHON YCIIyTH;
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yCTaHaBIMBaeT (akT OTCYTCTBUS WJIM HaJU4Msd OCHOBAaHMUM JUIsI OTKaza B
MPEAOCTABICHUA MYHUIMNAIBHOM YCIyI'M, NPEAyCMOTpPEHHBIX NyHKTOM 2.14 pasnmena II
HACTOSIIETO aAMUHUCTPATUBHOIO PErIaMeHTa.

YCTaHABIMBAaE€T  COOTBETCTBHE  3asBUTENs  KPUTEPUAM, HEOOXOJUMBIM  JJis
IIPEIOCTABICHUS! MYHHUIMNAIBHOM YCIyru, a Takke HaJluuyue OCHOBAHMH JJIsi OTKa3a B
MPEAOCTABICHUA MYHUIMNAIBHOM YCIyI'M, NPEeAyCMOTpPEHHBIX NyHKTOM 2.14 pasnmena II
HACTOSIIETO aAMUHUCTPATUBHOIO PErIaMeHTa.

Cneunanuct OTnena, OTBETCTBEHHBIN 3a MPUHATUE PEUICHUS O MPEJOCTABICHUH YCIIYTH,
M0 pe3yJibTaTaM MPOBEPKH B TeUeHHUE He Oosiee yeM 60 KaleHAapHBIX THEW CO JTHS MOCTYTIUICHUS
3asiBJICHUS IO pe3yJIbTaTaM MPOBEPKU TOTOBUT OJIHO U3 CIEAYIOIINX PEIICHUN:

1) mpoeKT peleHus: 0 NPOBEJACHUE ayKIIMOHA Ha IIPaBO 3aKJIKOYEHMs JOrOBOPA apeHIbl
3€MEJIbHOIO YYacTKa;

2) mpoeKT pemieHust 00 0TKa3e B MPeIOCTaBICHUN MyHUITUTIATBHOM YCIyTH (B cllydae Ha-
JUYUsT OCHOBaHUH, MPEAYCMOTPEHHBIX MyHKTOM 2.14 pasnena II HacTosimiero agMuHUCTpaTHB-
HOTO perjiaMeHTa).

Cnennanuct OTaena, OTBETCTBEHHBIN 3a MPUHATUE PELIEHUS O MPEAOCTABICHUN YCIYTH,
nociyie opopMIIEHHUsI IPOEKTa PELIEHUS O IPOBEICHUE ayKIIMOHA Ha MPaBo 3aKIYEHUs T0r0BOpa
apeH/bl 3eMENbHOr0 y4acTKa WM peleHHs 00 OTKa3e B MPEOCTaBICHUH MYHUIMIAIbHOM
YCIIYTH, IIEpPEIaeT €ro Ha MOANNCH PYKOBOIUTENI0 aIMUHUCTPALIVH.

PykoBoauTens aiMUHHCTpAallMM B TEUEHHE 2 KaJCHAAPHBIX JHEH CO JHSA MOJIy4YEHUS
MOJMUCHIBAET JOKYMEHTHI.

Cnempanuer OTaena HampapiseT MNOANMCAHHOE PYKOBOJUTENEM aJIMUHHUCTPALUU
peleHne crnenuanucty aaMmuHucrtpauun, MOIl, oTBeTCTBEHHOMY 3a BbIJAUYy pE3yJbTaTa
MIPEA0CTABICHNS MYHULIUITAIbHON YCITYTH, JUISl BBIIAYU €0 3asIBUTEINIO.

3.5.1. KpurtepueM NpuUHATHSA pEIIEHUS O NPEJOCTABICHUM MYHUILMIAIBHON YCIyTU
SIBIIIETCSI COOTBETCTBHE 3alpoca U MpHJIaraéMbIX K HeMy JOKYMEHTOB TpeOOBaHUSM HACTOSIIETO
aIMMHHUCTPATUBHOTO  pErJIaMEHTa, a Takke  Haiuyue  (OTCYTCTBHE)  OCHOBaHUH,
MPEeAYyCMOTPEHHBIX TyHKTOM 2.14 pa3nena Il atMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.2. MakcuMaibHbIi CPOK MCIIONHEHUS aIMUHUCTPATUBHOMN MPOILETypbl COCTABISET HE
6onee 60 kaneHZapHBIX THEW co AHS MoiydeHus crnenuamuctoM OTena, OTBETCTBEHHBIM 3a
NPUHATHE pEIIeHUs O MPEJOCTABIEHUU YCIyrd, IOJHOTO KOMIUIEKTa JIOKyMEHTOB,
HEOOXOUMBIX JJISl IPUHSATHUS PEIICHUS.

3.5.3. Ilpu npuHATHHN pELIEHHUs O IPOBEJICHUE ayKIIMOHA Ha IIPaBO 3aKIYEHUs JOroBOpa
apeH/Ibl 3eMETbHOTO YYacTKa CIELHUATNCT OTJeNa PaBOBOTO 0OecTeyeHs] aIMUHUCTPAIIUU Be-
JIET IIPOTOKOJI PACCMOTPEHUS 3asBOK HAa y4acTHE B ayKLIIHMOHE, KOTOPBIN JTOJKEH COAEP/KATh CBE-
JI€HUS O 3asIBUTENSIX, TOMYIIEHHBIX K YYaCTHIO B AYKIIMOHE M PU3HAHHBIX YYACTHUKAMH ayKI[H -
OHa, JlaTax MoJjau 3asiBOK, BHECEHHBIX 3aJIaTKaX, a TAK)Ke CBEACHUS O 3asBUTENSAX, HE JOMYIIEH-
HBIX K YYaCTHIO B ayKIIMOHE, C YKa3aHHEM IPUUYMH OTKa3a B IOMYCKE K YYaCTHIO B HEM.

3asBUTENb, NPU3HAHHBIM yYaCTHUKOM ayKIIMOHA, CTAHOBUTCS YYAaCTHUKOM ayKIHOHA C
JaThl MOAMUCAHUS OPTaHU3ATOPOM AYKIIMOHA MPOTOKOJIA PACCMOTPEHUS 3a5BOK.

[IpoTOKON paccMOTpeHHs 3asBOK Ha y4aCTHE B ayKIMOHE ITOJIMCBHIBACTCS HE IO3IHEE
4YeM B T€YEHHE OJHOro pabodero JHS CO JHS MX PACCMOTPEHHUS U pa3MelaeTcs Ha o(UIraib-
HOM caiiTe aIMUHHCTpPALIMH, a TaKKe Ha opunuanbHOM caiite Poccuiickoii denepanmu i pas-
MenieHus uHbopMaluu O MpOoBeIeHUU TOproB (torgi.gov.ru) B cetu «HTepHET» HE MO31HEE,
4YeM Ha CIeyIomni pabounii eHb 1ociie JHs MOANNCAHUS TPOTOKOIA.

3.5.4. Cneunanuct OTaena, OTBETCTBEHHBIN 3a BbIIaUy JOKYMEHTOB, HaIllPaBJIseT 3asBH-
TEJSIM, TIPU3HAHHBIM YYaCTHUKAMM AayKLMOHA, U 3asBUTENSIM, HE JONYIIEHHBIM K Y4acTHUIO B
ayKIMOHE, YBEJOMJICHHUSI O MPUHATHIX B OTHOILIEHHHM HUX PEIICHUSIX HE IO3/IHEE CIIEIYIOLIEro
pabouero JHS 1mociie AHS TOAMUCAHMS TPOTOKOIA.

3.5.5. BHeceHHBII 334aTOK 3asBUTENEM, HE JOMYIIEHHOMY K YYaCTUIO B ayKIIMOHE, BO3-
BpallaeTcss B TeUEHHE TpexX padouux JHEW co IHS o(opMIIeHHs MPOTOKOJIA MpHUeMa 3asBOK Ha
y4acTHe B ayKI[MOHE.



3.5.6. CnenuanucT oT/ieNa MpaBoBOTO 00ECTIeYeHHs aJIMUHICTPALIUN COCTABIISIET POTO-
KOJI, KOTOPBIM OOPMIISIOTCS pe3yNIbTaThl ayKIHMOHA, B IHb MPOBEACHUs ayKiuoHa. [IpoTokon
0 pe3yibTaTax ayKIMOHA COCTAaBIISIETCA B JBYX 3K3EMIUISIpaxX, OJUH U3 KOTOPBIX IepeaeTcs mo-
OenuTelNto ayKIMoHa, a BTopoil octaercsa B Otaerne.

B npotoxoiie yka3sIBaroTcs:

1) cBegeHus o Mecte, AaTe U BPEMEHU MTPOBEICHUS ayKIIMOHA;

2) mpeaIMeT ayKIMOHA, B TOM YHCJI€ CBEACHHS O MECTOIOJIOKEHUH U TUIOIIAIU 3€MEIbHO-
rO y4acTKa;

3) cBeneHUs 00 y4aCTHHKAX ayKIMOHA, O HAYAJILHOM IIeHE TIpeIMeTa ayKI[MOHA, ITOCIIe -
HEM U MPEANOCIeTHEM MPEUIOKEHHUIX O LIeHe TpeIMeTa ayKIIMOHa;

4) HaUMEHOBAHHE W MECTO HAXOXKJEHUsS (IS IOPHINYCCKOro JuIa), haMuius, UMs U
(pu HATMYUU) OTYECTBO, MECTO JKUTENBCTBA (ISl TPaKJaHMHA) TOOEIUTENS ayKIIMOHA U UHOTO
Y4aCTHUKA ayKIIMOHA, KOTOPBIN clienall MPEeANociIeHEe MPeII0KEHNE O LIEHEe IpeIMeTa ayKIH -
OHa;

5) cBelleHUs O MOCIIEHEM IIPEITIOKEHUH O LIEHE MpeIMeTa ayKIMOHa (pa3Mep eXeroaHoin
apeHTHOM TUIAaThI WK pa3Mep MEPBOro apeHIHOTO IIaTexa).

3.5.7. I[IpoTokon 0 pe3yipTaTax ayKI[MOHA pa3MelIaeTcs Ha OPUIIMAIbHOM caiiTe aJMu-
HUCTpaluu u odunmambHoM caiite Poccuiickoit denepanuu s pa3MenieHus HHPOopMaIuu o
MIPOBEJICHUH TOProB (torgi.gov.ru) B cetn «MHTEpHET» B TEUEHUE OJHOTO Pabodero JHS CO JHS
MOJMUCAHUS JaHHOTO MPOTOKOJIA.

3.5.8. TloGenurenem ayKnMOHAa TPHU3HAETCS YYACTHUK AayKIMOHA, MPEIOKUBIINNA
HauOOJIBIINN pa3Mep eXKEeroHOM apeHAHOMN TUIaThl 32 3eMENIbHBIN Y4acTOK.

3.5.9. BHeceHHbIe 3a/1aTKU JIMIIAM, YYaCTBOBABIIUM B ayKIMOHE, HO HE MOOCIUBIINM B
HEM, BO3BpAILlAlOTCS B TEUEHUE TpeX pabouux JHEH co THS MOANUCAHUS MMPOTOKOIA O Pe3ybTa-
Tax ayKIHOHA.

3.5.10. B cnyuae, ecnu B ayKIIMOHE y4aCTBOBAJ TOJIBKO OJIMH YYaCTHUK WU MPU MPOBE-
J€HUH ayKIMOHAa HE MPHCYTCTBOBAJI HU OJWH M3 YYACTHUKOB ayKIIMOHA, JINOO B Cilydae, €ciu
MocJie TPOGKPATHOTO OOBSBICHUS MPEATIOKEHUS O HAaYaJIbHOH 1IeHe MpeaAMeTa ayKIMoHa He MOo-
CTYIHJIO HU OJTHOTO MPEJIOKEHHS O IIEHEe NMpeaMeTa ayKIMOoHa, KOTOPOe MpelyCMaTpUBaIo Obl
0oJ1ee BHICOKYIO 1IEHY MpeAMeTa ayKIIMOHa, ayKIIMOH PU3HAETCS HECOCTOSBIIMMCS.

3.5.11. Cnemnammer OTnena, OTBETCTBEHHBIM 3a BbLAAUy PE3yJIbTaTa MPEIOCTABICHUS
MYHHMIMIIAJIBHOW YCIIyTH, HAIpaBiseT NOOEAUTEN0 ayKIIMOHA WIM €IUHCTBEHHOMY MpPUHSBIIE-
My ydacTHe B ayKI[MOHE €ro YYacTHHKY TPU JK3eMIUISpa MOJIMHUCAHHOTO MPOEKTa JOToBOpa
apeH/Ibl 3eMEJIbHOTO Y4acTKa B TEUEHHE JIECATH padOYnX JHEH CO AHS COCTABIIEHUS IPOTOKOJIA O
pe3ysbTaTax ayKIMOHa.

3asiBUTENb MOANKCHIBAET MPOEKTHI JOrOBOPA apEH/Ibl 36MEJIBHOTO YYacTKa U IPEICTaBIISIET
B a/IMUHHUCTPAIIMIO HE MO3JHEe TPUIIATH PabounX JHEH Co JAHSA MOTy4YeHHS 3asBUTENIEM MPOCK-
TOB YKa3aHHBIX JIOTOBOPOB.

3.5.12. Pe3ynpraToM aJMMHUCTPATUBHON MPOLEAYpHI SBISETCS MPHUHATHE PEUICHUS O
MPEJOCTABICHNH MYHHIMNAIBHOW yciayru nu0o pemieHHs 00 OTKa3e B MPEJOCTaBICHUH
MYHHIIMIIAJIBFHONW yCIyTH U Tepefada MPUHITOTO PEIIeHUs O MPeI0oCTaBIeHUH MYHHUIIMIAIBHON
YCIyTd WM 00 OTKa3e B MPEIOCTaBICHUH MYHUIUNAIBHON ycinyru crenuanucty Otaena wiu
cneruanucty MOLI, oTBeTCTBEHHOMY 3a BbIJJauy pe3yibTaTa MpeIoCTaBIeHUs YCIYTH.

PesynbpTar BBINOIHEHMS aIMUHHCTPATUBHOW NpoLEeAypbl (UKCUPYETCS B CHCTEME
AJIIEKTPOHHOTO  JIOKYMEHTOOOOpOTa  OTBETCTBEHHBIM  JIULIOM  OTJEda  KOHTpPONIS H
JIeJIONPON3BOICTBA aIMUHUCTPALIUH (Jlajiee — OTAEN KOHTPOJIS aAMUHHUCTPALIMH).

3.5.13. NHple neicTBHs, HEOOXOAUMBIC IS TIPEIOCTABICHUS MYHHUIIUIIAIBHONW YCITyTH, B
TOM YHCJIE€ CBSI3aHHBIE C IPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOM KBaTHU(PHIMPOBAHHON
AIIEKTPOHHON TOMAINUCH 3asiBUTENs, HWCIOJIB30BAaHHOM TpuU OOpalieHud 3a TOJyuYeHUEM
MYHMIMIIAJIBHON yCIIyTH, HE TPEOYIOTCS.

YBeaomiieHue 3asiBUTENIA O NMPUHATOM PEIICHUU, Bbl/1a4a 3aABUTE/II0 PE3yJbTaTa
NnpeaoCTaBJICHUA MyHHHHHaﬂbHOﬁ ycayrun



3.6. OcHOBaHMEM Hauaja HCIIOJIHEHUS aJMUHHCTPATUBHOW MpPOLEAYphl SBISETCS
MOCTYIUICHUE CHEHUANNCTY aJMHHHUCTPALlMM, OTBETCTBEHHOMY 3a Bblady pe3yJbTaTa
MIPEIOCTABIEHUS yCIyru, win cnenuanucty MO®Ll, oTBeTcTBEeHHOMY 3a BblAauy pe3yJbTaTa
MPEIOCTaBICHUS! MYHUIUNAIBHON yCIyTd, OGOPMIECHHOTO pEUIeHUs O MPeIoCTaBICHUN
MYHMIMIIAJIBbHONW YCIYTH WM 00 OTKa3e B IPEIOCTABIEHMM MYHULUNAIBHON yciyru (panee -
pericHue).

AJIMUHHUCTpATUBHAS TPOIEAYpa HCIHOJHACTCS CIeHHATIUCTOM aamMuHuctparuu, MOII,
OTBETCTBEHHBIM 32 BblJJaUy PEIICHMUS.

[Ipu mocTymieHnn penieHus crenuanucT agMuauctpanu, M®OLl, oTBeTCTBEHHBIN 3a €ro
BbIIauy, HH(QOPMHUpPYET 3asBUTEIS O HAIMYUM MPHUHITOTO pPEIICHHS M COIJIacyeT CHocoo
MOJTyYEHUS TPAXKTaHUHOM JIAaHHOTO PEIICHUS.

HNudopmupoBanue 3asBUTENs OCYLIECTBIsAETCA MO TenedoHy W (MIM) TOCPEICTBOM
OTIIPaBJICHUS AIEKTPOHHOI'O COOOIIEHNUS HA YKa3aHHBIN 3aIBUTEJIEM a/IpeC SJIEKTPOHHOM MOYTHI.

Briauy pemieHusi OCyIIECTBISIET CIEUUANUCT agMUHUCTpanuu, M®LI, oTBeTCTBEHHBII
3a BblJauy pELICHMs], MPU JUYHOM IpUEME O]l POCIUCH 3asiBUTENS, KOTOpas NPOCTaBIISIETCS B
KypHaje perucTpaluuy, Ipyu MpeabsIBICHUN UM JOKYMEHTA yIOCTOBEPSIOLIErO JIMYHOCTD, a IPH
OOpalleHuu  TPEACTaBUTENS  TakKe  JIOKYMEHTa,  MOATBEPXKIAIOMIETO  MOJHOMOYHS
MIPEACTABUTEIA.

B ciyyae HeBO3MOXHOCTH HH(POPMUPOBAHUS CIEUUATUCT aaMuHUcTpanuu, MOII,
OTBETCTBEHHBII 3a BbIJauy pe3yJibTaTa MPEJOCTABICHUS YCIyTH, HAMNPaBIAET 3asBUTEIIO
pellIeHne Yepe3 opraHu3aliio IOYTOBOM CBSI3U 3aKa3HBIM NMHUCbMOM C YBEIOMIICHHEM.

3.6.1. KpurepueM npHUHATHS peUIEHUS O BblAa4€ pPe3ysbTara MPEeAOCTaBICHUS
MYHHMIMIIAJIBHOW YCIYTH WM HANpaBiI€HUM pe3ysibTaTa MYHMIMIAIBHON YCIYyTH IOYTOBBIM
OTIIPAaBJICHUEM SIBJISIETCSI BBIOOP 3asBUTENIEM CIOCO0a €ro yBEJIOMIICHHUS O NMPUHSITOM PElICHUH,
BbI/IaYU pe3ysbTaTa Mpe0CTaBIECHUSI MyHULIUIIAIBHON YCIYyTH.

3.6.2. MakcuMaJIbHBIM CPOK MCIIOJTHEHUS] aAMUHUCTPATUBHON MPOLETYPhl COCTABISET 2
KaJICHJApHBIX JIHA CO JHS MOCTYIUIeHWs crenuanucty Otnaena, OTBETCTBEHHOMY 3a BbIJIady
pe3yiabTaTa  MPENOCTABICHMS  YCIYrd, cOTpyaHuky  MOIL[, oTBeTcTBEHHOMY  3a
MEXXBEJOMCTBEHHOE B3aUMO/ICHCTBUE, TOKYMEHTA, SBIISIOIIErOCs PE3yJIbTaTOM MPEAOCTaBICHUS
MYHULUIIATBHON YCIyTH

3.6.3. Pe3ynbTaToM MCIIOJIHEHUS a]MUHUCTPATUBHON MTPOLIEAYPHI SBISETCS YBEIOMIICHUE
3asBUTENS O MIPUHITOM PELICHUH U (WJIK) BbIIa4a 3asIBUTEIIO PEIICHHUS.

Pesynbrar BBINONHEHHUS aAJMUHUCTPATUBHOW NPONEAYPHl (PUKCHPYETCS B CHCTEME
AIIEKTPOHHOTO JJOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIMIIOM OTJEla KOHTPOJS aIMHUHHCTPAINH
00 yBEIOMIJICHHMHM 3asBUTEIs] O TPHUHIATOM pEIICHUH W BBIJAYe 3asBUTENIO pe3ysbTaTa
MIPEAOCTABIICHNS MYHULIUITAIbHON YCITyTH.

3.6.4. Unble neiicTBUs, HEOOXOAMMBIE JJIs MPEIOCTABICHNS MYyHUIMIAIBHON YCIYTH, B
TOM 4YHCIIe CBSI3aHHBIE C TMPOBEPKON JEWCTBUTEIHHOCTH YCWJICHHOW KBaIU(DUIIMPOBAHHOMN
AIIEKTPOHHOM TMOJAINUCH 3asBUTENS, HWCHOJB30BaHHOM TpuU OOpaIleHHH 3a IOJyYEeHUEM
MYHHIIUIIAIBHON yCITyTH, HE TpeOyIoTCS.

HUcnpapienne one4yaToxk u (Win) oIHOOK, JONMYIIEHHBIX B JOKYMEHTAX, BbI/IAHHBIX B
pe3yJibTaTe Npe0CTABIeHHS] MYHHIIUNIAJIBLHON YCJIYrd

3.7. B cnyuae BBISIBJICHUS 3asBUTEIIEM OIEYATOK, OMMOOK B IMOJYYCHHOM 3asBHUTEICM
JTOKYMEHTE, SBJISIONIEMCS PEe3yJbTaTOM TNPEJAOCTABICHUS MYHHIMIAIBLHOW YCIYTH, 3asBUTEIb
BIIpaBe O6paTI/ITI)C$I B aAMUHHUCTPAIUIO C 3asBJICHUCM 06 HCIIPABJIICHUNU OJONYIICHHBIX OIICYATOK
Y OIIMOOK B BBIIAHHBIX B PE3YJIBTATE MPEIOCTABICHUS MYHHUIIUITATBHOMN YCIIyTH JIOKyMEHTAX.

3.7.1. OcHoBaHMEM Ji Havaia MpoUeAYyphl MO UCIIPABICHUIO ONEYaTOK U (MJIK) OMIHUOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIMIIATBHOM
yoiyru (manee — mporeaypa), SBISETCS TOCTYIUICHHE B aIMUHHCTPAIMIO 3asBICHHS 00
UCTIPABJICHUU OIMEYaToK W (WiM) OmHUOOK B JIOKYMEHTAaX, BBIIAHHBIX B PE3yJIbTaTe
MPEAOCTaBICHUS MYHUIIMTIATBLHOM yCIIyru (Hajiee — 3asBiieHHE 00 HCIPABJICHUHM OINEYATOK W



(vn) omMOoK).

3.7.2. 3agBneHre 00 WCIpaBICHUM OMNMEYaTOK M (WJIM) OIMIMOOK C yKa3aHHEM cIoco0a
MHPOPMHUPOBAHUS O PE3yJibTaTax €ro PacCMOTPEHHS M JOKYMEHTBI, B KOTOPBIX COJEpKaTCS
OTeYaTKH M (MJTK) OIIUOKH, TPEACTABIISIIOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JUYHO 3asBUTENIEM IPEJCTABIIAIOTCS OPUTHMHAIBl JOKYMEHTOB C OleyaTKaMu M (WiIn)
omuOkamu, crenuanicrom Otaena, OTBETCTBEHHBIM 3a IPHUEM JIOKYMEHTOB JIENAlOTCS KOIMHUH
3THX JOKYMEHTOB;

yepe3 OpraHMU3alUI0 MOYTOBOM CBSA3M 3asBUTENIEM HAIPABISIOTCS KOIMUHM JOKYMEHTOB C
orevyaTkaMu | (MJIM) OINOKaMH.

Ilpuem wm peructpauus 3asBieHHs OO0 HCIPaBIEHUM ONEYATOK U (MIM) OIIMOOK
OCYIIECTBIISETCS B COOTBETCTBUM C IMyHKTOM 3.3 paznena Il Hacrosiero agMuHUCTPATUBHOTO
periaMeHTa.

3.7.3. Cneumamuct Otaena, OTBETCTBEHHBIH 3a NPEJOCTABICHUE MYHHUIMIIAJIBLHOM
YCIyTH, pacCMaTpUBAaeT 3asBlICHHE, NPEACTaBICHHOE 3asBUTENIEM, U NPOBOJUT IPOBEPKY
YKa3aHHbIX B 3asBJICHUU CBEJECHUH B CpPOK, HE MpeBbllIaromuii | paboumii JeHb € AaThbl
perucTpanuy COOTBETCTBYIOLIETO 3asiBICHUS.

[To pesynbpraraMm paccMOTpeHUs 3asBIICHUs 00 UCTIPABICHUM OINEYATOK U (WJIK) OIMIHOOK
cneuuanuct OTnena, OTBETCTBEHHBIN 3a MPEJOCTaBIEHHE MyHUIMIIAIBHON yCIyry, B TeueHue |
pabouero Hs NPUHUMAET pelieHre 00 NCTIPaBIEHUH ONEYaTOK U (MJIM) OLIMOOK, TOMyIIEHHBIX B
JIOKYMEHTaX, BbIIaHHBIX B PE3yJIbTaTe MPeIOCTABICHUS MyHUIIUNIAIIBHON YCIYTH, ¥ YBEJOMIISIET
3asBUTENI O TPHUHITOM PELICHHH CIIOCOOOM, YKa3aHHBIM B 3asBJICHUM 00 HCIpaBICHUHU
orneyaTok U (Win) OomUOOK C yKa3aHMEM CpOKa MCIIPAaBJICHUS JOMYLIEHHBIX OMEYaTOK U (WJIH)
OIHOOK;

NPUHUMAET pelIeHue 00 OTCYTCTBHUM HEOOXOAMMOCTH MCIIPABICHUS ONEYATOK WU (MIIH)
omMOOK, JOMYLIEHHbIX B JIOKYMEHTaX, BBbIJIAHHBIX B pe3yJibTaTe MpPeAOCTaBICHUS
MYHMLMIAILHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABIIEHUU OINEYaTOK U (WIJIN)
omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAaHHBIX B pE3yJbTaTe NpPedOCTaBICHUS
MYHUIUNATIBHON YCIIyTH.

HcnpaBnenue omne4yarok U (MiaM) OMMOOK, JTOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B
pe3yJIbTaTe MPeIOCTaBIECHUS MyHULIMIIAILHON YCIYTH, OCyIIECTBIseTCs cnenuanuctoM OTaena,
OTBETCTBEHHBIM 32 NPEAOCTABICHIE MYHUIIUIIAIHLHON YCIyTH B TeueHue 1 pabouero s

ITpu ucnpaBieHuy oneyaTok U (M) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yibTare NpeoCTaBIeHUs MyHUIIUNAIbHON YCIIyTH, HE JJOITyCKAETCs:

U3MEHEHHUE COACpkKaHWsl JOKYMEHTOB, SBIIIOIIMXCS PE3YJbTaTOM IPEIOCTABICHUS
MYHUIIUNATBHON YCITyTH;

BHECEHHE HOBOI MH(OpMaluy, CBECHUN U3 BHOBB MOIYYEHHBIX JOKYMEHTOB, KOTOpbIE
He ObUIM MpEeJICTaBICHbI P M0J1a4e 3asiBICHUS O MPEAOCTaBICHUY MyHHULIMIIAJIbHOW YCIIYTH.

3.7.4. Kpurtepuem NpUHATHS pelieHHs o0 HCHpPABICHHUH OMNEeYaToK M (MJIM) OHmIMOOK
SBJIIETCS HAJM4YME€ ONEeYaTOK M (MIM) OUIMOOK, NOMYIIEHHbIX B JOKYMEHTaX, SBIISIFOILIUXCS
pe3yabTaTOM MPEJOCTABICHUS MyHHUIIUIIAIBHOM YCIyTH.

3.7.5. MakcumanbHbIN CPOK MCIIOJIHEHUSI aIMUHUCTPATUBHOM MPOIEypbl COCTABISAET HE
Oonee 5 pabounx JHEW CO AHSA NOCTYIUIEHHS B aIMHHUCTPALMIO 3asBJICHUS 00 HCHpPaBICHUU
oreyaTok U (Win) ouInooK.

3.7.6. Pe3ynbTaToM npoLeaypsbl sIBISETCS:

UCIPaBJICHHbIE JIOKYMEHTHI, SBIISIOINECS pe3yJIbTaToM IIPEIOCTABIICHUS
MYHUITUTIATIBHON YCITyTH;

MOTUBUPOBAHHbIM OTKa3 B HCIPABICHUU OMNEYaTOK M (WIM) OIIMOOK, JOMYLICHHBIX B
JOKyMEHTaX, BbIJaHHBIX B Pe3yJIbTaTe MPEJOCTaBICHUS MyHULIUIIAIBHONW YCIYTH.

Bolgaua  3adBUTENI0  WUCIPABJIEHHOTO  JOKyYMEHTa IMPOM3BOAUTCA B  IOPSJKE,
YCTaHOBJIEHHOM IyHKTOM 3.6 pa3zaena Il HacTosero aiMuHUCTPAaTUBHOTO PETJIAMEHTA.

3.7.7. CnocoboMm (¢ukcanuu pe3yiabTata MOpOLEIyphl  SBISETCA  PETUCTPALHS



WCTIPABJIICHHOTO JIOKYMEHTa WJIM TPUHSATOTO PEHICHUS B JKypHAIE WCXOMAAUICH JOKYMEHTAIlUH
CHEIHAINCTOM aIMUHUCTPAIINH, OTBETCTBEHHBIM 3a BBIJIa4y TOKYMEHTOB.

JIOKyMeHT, coJepKalluid ome4yarkd W (WIh) OIIMUOKH, TOCI€ 3aMEHbI TOJJICKHUT
YHUUTOKEHUIO, (haKT KOTOPOTo PUKCUPYETCS B JIeJIe 110 pACCMOTPEHHUIO 00pallieHus 3asBUTEIIS.

3.7.8. UHble neicTBUs, HEOOXOAMMBIE JJIs MPEIOCTABICHNS MYHULMIAIBHON YCIYTH, B
TOM 4YHCIIe CBSI3aHHBIE C TMPOBEPKON JEWCTBUTEIHHOCTH YCHJICHHOW KBaIU(DUIMPOBAHHON
AIIEKTPOHHOM TMOJAINWCU 3asiBUTENS, HCIHOJIB30BAaHHOM TpHU OOpaIleHHH 3a IOJyYEeHUEM
MYHHIIUIIAIBHON yCIyTH, HE TpeOyIOTCS.

OcoGeHHOCTH NpeocTABICHUS MYHHIIUIIAJIBLHOM yCJIyrH
B YJIEKTPOHHOI1 (hpopMe, B TOM 4McJIe ¢ McNoab30BanneM Enxnnoro moprana
rocy1apcTBeHHbIX 1 MYHUIMIAJBHBIX YCIYT (PyHKIMIA)

3.8. 3anuck Ha mpueM B aJMUHHUCTPAINIO Ui [I01a4YH 3arpoca ¢ ucnoiaszoBanuem EIITY
HE OCYILECTBISETCS.

[Tpu npenocTaBieHUN yCIIyTH B AJIIEKTPOHHOHN (hopMe OCYIIEeCTBISIOTCS:

- TpeNoCTaBJICHHWE B TIOpsSIKE, YKa3aHHOM B TMyHKTe 1.4 aJIMHUHUCTPATHBHOTO
pernamenTa, WHGOPMAaIlMK 3asBUTEII0 U OOECTEeUeHHUE AOCTyIa 3asgBUTENS K CBEICHHSIM 00
YCIIyTE;

- Tojava 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHUS
MYyHHMIMIIAIBHON yciyru, B OTaen ¢ ucnons3oBanuem EINTY;

- TOJIyYeHHE 3asBHUTEIEM YBEIOMJICHHM O XOJA€ NpPeIOCTaBICHUS MYHHUIMIAIbHON
yciyru B JInuneiii kabunet Ha EINT'Y;

3asgBUTENI0 TpPHU MPEIOCTABICHUU MYHHUIIUIAIBHON YCIYTH B JJIEKTPOHHOH (opme
HaIpaBJIsAETCS:

YBEAOMJICHHE O TIPUEME M PETUCTPAIUU 3asIBICHUS;

YBEJAOMJIEHHE O Hayaje MpoLEeayphl IPEIOCTABICHNS MyHUIIUIIAIbHON yCIIyTH;

yYBEAOMJICHHE O pe3ylbTaTaX pacCMOTPEHHUS JIOKyMEHTOB, HEOOXOJUMBIX IS
MPEOCTABIICHHUS] MyHHUIIUTIAIBHONW yCIYTH;

YBEAOMJICHHE O pe3yibTaTe MPeaoCTaBIeHUSI MYHUIIMTIAIBHON YCIYTH;

- MOJYy4YEHHE 3asBUTEJIEM CBEJICHUN O XOJ€ MPEAOCTaBICHHUS MYHUIUNAIBHON YyCIyru
MOCPEACTBOM MH(POPMAIIMOHHOTO cepBUca «Y3HaATh cTaTyc 3asBieHus». Mubopmaius o xoxae
IIPEIOCTABICHUS] MYHHUIMIIAJbHOW YCIyrM HampaBisieTca 3asButento OTaenoM B CpOK, HE
npeBblmarommii 1 paboyero [HS T1OCiE 3aBEPIICHUS BBIIOJHEHUS COOTBETCTBYIOIICH
aJIMMHUCTPATUBHOM MPOLEAYPHI, HA a/IpeC 3JIEKTPOHHOM MOYTHI WM C UCTIOJIb30BAHUEM CPE/ICTB
EIT'Y;

- HampaBlIeHHE XaJloObl Ha pelieHusi, AeicTBus (Oe3neiicteue) OtTaena, CIENUAINCTOB
OTtnena B mopsiike, yCTAHOBJICHHOM B pazzene [V aqMUHUCTpaTUBHOTO periiaMeHTa.

3.8.1. DneKkTpoHHbIE JOKYMEHTBI IPEJOCTABISAIOTCA B CIEAYIOIIMX (hopMaTax:

- xml — 1751 hopManM30BaHHBIX JOKYMEHTOB;

- doc, docx, odt — It TOKYMEHTOB C TEKCTOBBIM COZIEp)KaHHUEM, HE BKIOYAIOIIEM
hopmMyIIBI;

- xIs, xIsx, ods — A1 JOKyMEHTOB, COJICPIKAIINX PACUETHI;

- pdf, jpg, jpeg — ANA JOKYMEHTOB C TEKCTOBBIM COJAEpXKAaHHEM, B TOM YMHCIIE,
BKIIOYaomeM ¢opmyiasl U (Wwim) rpadudeckue H300paKeHus, a TakkKe JOKYMEHTOB C
rpadUyecKuM CoJep>KaHUuEM.

HomyckaeTcst  (OpMHpPOBAaHUE DBJIEKTPOHHOTO JOKYMEHTAa IIyT€M CKaHUPOBaHUS
HEMOCPEJICTBEHHO C OpUTHHANA JOKYMEHTa (MCMOJIb30BaHHE KOMHI He JO0MycKaeTcs), KOTOpoe
OCYIIECTBJISIETCS C COXPAaHEHHWEM OpHUEHTAI[MU OpWUrHMHaNa JOKyMeHTa B paspemenun 300-500
dpi (macmTad 1:1) ¢ ucrmonp30BaHUEM CIISTYIOITUX PEKUMOB:

- «4epHO-0enbIii» (TP OTCYTCTBUU B JOKYMEHTE rpadpuyeckux H300pakeHud W (WiH)
[[BETHOTO TEKCTA);

- «OTTEHKH ceporoy (TMpH HAJMYMHU B JJOKYMEHTE rpa)uuecKux N300paKeHNUH, OTITMYHBIX
OT IIBETHOT'O rpa)uueCcKOro U300paKeHUS);



- (IBETHOW» WJIH «PESKHM TIOJHOW IIBETONepenadn» (MpU HAJIWMYUU B JOKYMEHTE
IBETHBIX TpadUUECKUX N300paKCHHH JINOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTUYHBIX MPU3HAKOB IMOUIMHHOCTH, @ UMEHHO: I'paduuecKoi
MOJITMCH JIULIA, TIeYaTH, YIJIOBOTO MITaMIia OJ1aHKa;

- KOJIM4eCTBO (hailJIOB JOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXKIbIH M3
KOTOPBIX COJICPKUT TEKCTOBYIO U (M) TpaduuecKkyro HHGOPMAIIHIO.

3.8.2. DIIeKTpOHHBIE TOKYMEHTHI JOJIKHBI 00ECIICUNBATh:

- BO3MOXHOCTh WICHTU(ULIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- BO3MOXXHOCTb TIOMCKa IO TEKCTOBOMY COJCPKAHUIO JIOKYMEHTa M BO3MOXHOCTb
KOMUPOBAHUS TEKCTa (32 MCKIIOUEHUEM CIIy4aeB, KOT/Ia TEKCT SIBISIETCS YacThIO IpaduyecKoro
N300paxKeHus);

- cofiepKaTh OTJIaBJIeHHE, COOTBETCTBYIOIIEE CMBICTY U COJIEP’KAHUIO JOKYMEHTA;

- 11 TOKYMEHTOB, COJEpXKAIlMX CTPYKTYpHUPOBAHHBIE MO YaCTsM, IJIaBaM, pasjeiam
(mogpasnenam) MaHHBIE W 3aKJIaJKH, 00ECTIeYMBAIOUINE MEePEXOAbl MO OTMAaBICHUIO U (WIH) K
COJZIep KALIIMCS B TEKCTE PUCYHKAM U TaOJIUIaM.

JIOKyMEHTBI, ToJIeKaIre IpeacTaBieHnto B opmate xls, xIsx wmm ods, hopmupyrores
B BUJIE OT/JCJIHOTO AJIEKTPOHHOTO JIOKYMEHTA.

MaxkcuManbHO JOMYyCTUMBIN pa3Mep NPUKPEIUICHHOTO MakeTa JOKYMEHTOB HE JOJKEH
npessimath 10 I'b.

3.8.3. ®opMupoBaHue 3ampoca 3asBUTEIEM OCYIIECTBISETCS MOCPEICTBOM 3aMOTHEHUS
JNIEKTPOHHOU (opMBI 3ampoca B Kaptouke yciayru Ha EIIY wmm odunmamsHOM caiite
aJIMMHUCTPALIMU C YKa3aHHEM CBEJCHHM W3 JOKYMEHTOB, HEOOXOTUMBIX IIJISl MPEAOCTABICHUS
YCIYTH M YKa3aHHBIX B MyHKTE 2.6 aJIMUHHCTPATUBHOTO perjaMeHTa, 0e3 HeoO0XOAUMOCTH
JIOTIOJTHUTENBHOM TOJJau! 3arpoca B Kakoi-1100 uHoH dopme.

dopmaTHO-JIOTHYECKass TPOBEpKa CHOPMUPOBAHHOTO 3ampoca (IJIEKTPOHHOU (opMBI
oOpallleHus1) OCYIIECTBISIETCS aBTOMATHUECKH IIOCJIe 3allOJIHEHUs 3asBUTENEM KaXJ0ro U3
noJiei amekTpoHHOU (hopmbl oOpamienus. [Ipu BISIBIEHHH HEKOPPEKTHO 3aIOJHEHHOTO MOJIS
ANIEKTPOHHOM (OPMBI 0OpaIleHHs 3asIBUTENb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OMIMOKU U
MOPSIKE €€ YCTpPaHEHHsI MOCPEICTBOM HH()OPMAIIMOHHOTO COOOIIEHHSI HETMOCPEACTBEHHO B
ANIEKTPOHHOH (hopme oOparieHus.

[Tpu hopmupoBaHUH 3apoCca 3asIBUTEIO 00ECTIEYNBACTCS:

BO3MOXKHOCTbH TeYaTH Ha OyMa>KHOM HOCHUTENE KOTHH 3JIeKTPOHHOU (hOpMEI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (GOpPMY 3ampoca 3HAYeHUH B JFO0O0M
MOMEHT IO >KEJTaHUIO 3asBUTENS, B TOM YHCIE MPU BO3HUKHOBEHUH OIIMOOK BBOJAA U BO3BpaTe
IUIs1 IOBTOPHOTO BBOJIA 3HAUEHHI B AJIEKTPOHHYIO (hOpMYy 3ampoca;

BO3MOXXHOCTh BEpPHYTbCSI Ha JII00OM W3 ATAamoB 3allOJIHEHUS 3JIEKTPOHHON (opMbI
3arpoca 0e3 oTepu paHee BBEACHHON HHPOpPMAIIHH;

CdopmupoBaHHBIN 3ampoc HampasiseTcss B aqMuHHCTpanuio nocpeactsom EINTY umm
oumansHOrO caifta aAIMUHUCTPALINH.

3.8.4. AnmunHucTpainusi oOecrieuynBaeT MpPUEM 3alpoca U €ro PEerucTpaluio B CPOK,
yKa3aHHBIH B myHKTe 2.20 HAacTOAIIETO AJIMHHUCTPATHBHOTO periaMeHTa, 6e3 HeoOX0AUMOCTH
MOBTOPHOTO MPE/ICTaBICHHUS Ha OYMaXHOM HOCHUTEJE.

[Tocne mpuema 3amnpoca u ero peructpanuu Otaenom B JIMUHBIN KaOUHET 3asgBUTEINS HA
EIII'Y moctynut yBeAoMJIEHHE O MOJy4YeHHUU 3ampoca OTaenoM IMyTeM H3MEHEHHUsl cTaryca
3arpoca Ha «3asiBIICHHE 3apETUCTPUPOBAHON.

[locnme peructpanuu 3ampoc  HampaBlseTCs B CTPYKTYpHOE  MOApa3JieleHue,
OTBETCTBEHHOE 32 MPEOCTABICHINE MyHUIIMTIATIEHON YCIyTH.

3.8.5. 3asBuTeENb BIpaBe MOMYUYUTH PE3yNbTaT MPEAOCTaBICHUS MYyHHUIIUIIATHHONW YCIYTH
B (hopMe TOKyMEeHTa Ha OyMa)XHOM HOCHTEJE WIH B ()OpME IEKTPOHHOTO JOKYMEHTA.

[lonmydyenune pesynbraTa MPeNOCTABICHUS MYHUIUMOAIBHON yciyrd B ¢dopme
AIIEKTPOHHOTO JIOKYMEHTA OCYIIECTBIISIETCS 3asiBUTENIEM C MCIOJIb30BaHUEeM JImuHOTO KabuHeTa



Ha EII'Y wm odummansHoMm caiite Othena B TEYCHHE CpOKa JICHCTBUS pe3yJibTaTa
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH.

3.8.6. 3asgButrensiM o0ecneuyrnBaeTCs BO3MOXKHOCTh OLIEHUTH JOCTYNHOCTb M KadyeCcTBO
MyHUIMNaapHOU yeinyru Ha EINTY.

3.8.7. JlelicTBus, CBSI3aHHbIE C IPOBEPKON  JEHUCTBUTEIBHOCTH  YCUJIEHHOUN
KBAJTM(QHUIMPOBAHHON 3JEKTPOHHON MOANUCHU 3asBUTEIISA, UCHOIB30BAHHOW IpU 0OpaleHnH 3a
MOJIyY€HUEM MYHMIMIAJIbHOW YCIYI'M, a TaKKe€ C YCTAaHOBJIECHHEM IEpEYHsI KJIAcCOB CpECTB
YIOCTOBEPSAIOLINX LIEHTPOB, KOTOPbIE JIOMyCKAOTCs JUIsl UCHOJIb30BAHUSA B LEJAX OOecreyeHus
YKa3aHHOHM MPOBEPKH U ONPENEISIOTCS Ha OCHOBAHWH yTBEp)KIaeMoil (eaepalbHBIM OpraHOM
UCTIOJIHUTENIPHOW  BJIACTM MO cornacoBaHuio ¢ DenepanbHOl  city:k00i  Ge30macHOCTH
Poccuiickoii ®enepamyu Mojenu yrpo3 Oe3onacHocTd HH(oOpManuu B HMH(OPMAIIMOHHON
CHCTEMEe, HCIOJIb3yeMOW B LENAX NpUeMa OOpallleHHH 3a MpeJoCTaBI€HHEM TaKOW yCIyr,
OCYLIECTBJISIOTCS B COOTBETCTBHM C NocTaHoBieHUEM lIpaBurensctBa Pocculickoit @enepanyu
or 25 aerycra 2012 roma Ne 852 «O06 yrtBepkaeHuu [IpaBuUi HCIONB30BaHUS YCHICHHOW
KBATM(HUIMPOBAHHONW  AJIEKTPOHHOW  TMOANMUCH  TpU  oOpamieHHMH 32  MOJYyYCHHEM
rOCYJJapCTBEHHBIX U MYHUIMINAIbHBIX YCIYT U O BHECEHUH U3MeHeHus B [IpaBuna pa3paboTku 1
YTBEPKIACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYT.

IV. ®opmMBbI KOHTPOJISI 32 HCTIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

ITopsinok ocyiiecTBIeHUs] TEKYLIEr0 KOHTPOJIS 32 CO0/II0JeHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMU I0JZKHOCTHBIMHM JIMIAMHM MOJI0KEHUH aIMUHUCTPATHUBHOIO PerjiaMeHTa
NMpe0CTABIeHUS] MYHUIIUNIAJIBHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB,yCTAHABJHMBAIOIIUX TPeOOBAHMS K NMPEAOCTABJIEHUI0 MYHHIIUNIAJIBLHOMH YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPeleHn i

4.1. Texkyumii KOHTPOJb 3a COONIOJICHHEM W HCIOJIHEHHEM IOJIOKEHUH HACTOAIIETO
aJIMMHHCTPATUBHOIO perjlaMeHTa W MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHUI0O MYHUIIMIATLHOW YCIYTH, OCYIIECTBISIETCS PYKOBOJIUTEIEM
aJIMMHHCTPALINH.

4.2. KoHTposb 3a AesTeabHOCThI0 OTAena Mo nNpeaoCTaBICHUI0 MyHUITMITAIBHOW yCIyTH
OCYIIECTBIISETCS 3aAMECTUTEIIEM PYKOBOIUTEINS aIMUHUCTPALH, KypUpYyIoLIM padboty Otaena.

KoHTposmb 32  UCHOJIHEHMEM  HACTOSIIIETO  aJAMUHUCTPATHUBHOIO  pErJIaMeHTa
cnenuaniuctamu MO®IL] ocymecTsisercs pykoBoaurenem MOLI.

Ilopsinok U NepUOAUYHOCTH OCYIIECTBJIEHUSI MIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK
NMOJIHOTHI M Ka4eCTBA NMPeI0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYT'H, B TOM YHCJIe MOPSI0OK U
(opMBbI KOHTPOJIS 32 MOJIHOTOI U KAYeCTBOM NMPeI0CTABJEHHS MYHUIIUNIAJIBLHON yCJIYru

4.3. KoHTposib TMONHOTHI M KadyecTBa MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIyTH
OCYIIECTBIISICTCS MMyTEM MPOBEACHUS MJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK.

[InanoBbIe MPOBEPKH MPOBOASTCS B COOTBETCTBHUH C IJIAHOM PabOThI aIMUHUCTPAIIUU, HO
He pexe 1 pa3a B 3 rona.

BnerutanoBble TIPOBEPKH MPOBOASTCS B Cllydae IOCTYIUIGHHS B aJMUHHUCTPAIUIO
oOparteHuil HU3MYECKUX U IOPUANYECKUX JIUI] C Kalo0aMy Ha HapyIICHUs UX MPaB U 3aKOHHBIX
HUHTEPECOB.

4.4. BuennaHOBbIE MPOBEPKU MPOBOIATCS B (hopMe TOKYMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/IHOM IIPOBEPKH B TIOPSAJIKE, YCTAHOBICHHOM 3aKOHO/IaTEITECTBOM.

BrennaHoBble MPOBEpPKH MOTYT MPOBOJUTHCS Ha OCHOBAHWU KOHKPETHOTO OOpaIeHHS
3assBUTENS O (DAaKTaxX HAPYIICHHUS €ro MPaB Ha MOJyYeHHUE MYHUIIUTIATBHON YCIyTH.

4.5. Pe3ynbTaThl IUIAaHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEJOCTATKH U MPEJIOKEHHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 pellieHus U aeiicTBus (0e3eiicTBuUE),
NpUHUMAaeMble (0CylIecTBIIsIeMble) MMM B X0/1€ IPEeI0CTABJIEHUSI MYHMUMNIAJIBHON yCIyru



4.6. JI0JDKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 32 MPEJIOCTABICHUE MYHHUIIMIAIBHOU YCIyTH,
HECYT MEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHE MOPSJIKa U CPOKOB MPEAOCTaBICHUS
MYHHIMTIAIBHON YCIYTH.

M®II u ero pabOTHUKH HECYT OTBETCTBEHHOCTh, YCTAaHOBIEHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu:

1) 3a momHOTY TMepenaBaeMbIX aIMUHUCTPAIIUU 3alIPOCOB, UHBIX JTOKYMEHTOB, PUHATHIX
oT 3aaButens B MOLJ;

2) 3a CBOEBpPEMEHHYIO Tepeiady aJMUHUCTPAINH 3alPOCOB, HHBIX JOKYMEHTOB, IPUHSITHIX
OT 3asIBUTEJIS, & TAKXKE 32 CBOEBPEMEHHYIO BbIJIaUy 3asBUTEIIO TJOKYMEHTOB, TIEPEIaHHBIX B ATUX
nemsix MOIL] anMuHACTpanmu;

3) 3a coOmomeHue TpaB CyOBEKTOB TIEPCOHANBHBIX JAHHBIX, 3a COOJIOJCHHE
3akoHojarenbcTBa Poccuiickoit denepanyy, yCcTaHaBIMBAIOIIETO OCOOCHHOCTH OOpallleHus C
uH(pOopMaIeH, T0CTy K KOTOPOU orpaHuueH (efepatbHbIM 3aKOHOM.

Kanoba Ha HapylieHuWe MOpsSAKa MPEAOCTaBICHUS MYyHHIMNAIbHOU ycmyru MOIL]
paccMmarpuBaeTcs aAMHUHUCTpanuen. [Ipu 3ToM cpok paccMOTpeHUS KalloObl HCUUCISETCS CO
TTHSI pErHCTpaIiy >Kalo0bl B aIMUHUCTPALIHH.

Iono:xxkeHus, xapakTepusywiuue Tped00BaHUs K NOPSIAKY U (popMaM KOHTPOJIA 3a
NpeoCcTaBJIeHMeM MYHHMIMIIAJBHON YCJIYTH CO CTOPOHBI IPAa’KAaH, UX 00beIMHEeHUI U
OpraHu3auui

4.7. KoHTpoOJb 32 MPEAOCTaBICHUEM MYHULIMIIATBHON YCIYTH OCYIIECTBIsETCA B hopme
KOHTPOJIA 3a coOJTI0/IeHHEM MOCJIeI0BATETLHOCTH JIeUCTBUH, OTpeJIeICHHBIX
a/IMMHUCTPATUBHBIMU MPOLEAypaMH MO HUCHOJHEHUIO MYHHIIMIIAIBbHOW YCIYTH U MPHHITHEM
pelieHnil TOJKHOCTHBIMM JIMIIAMU, IyTEM MPOBEIEHUSI MPOBEPOK COOIIOJCHUS M WCIIOJHEHUS
JOJHKHOCTHBIMU JIMLIAMU aIMUHUCTpPALlMU MpaBOBbIX akToB Poccuiickoit deneparuu, a Takxe
MOJIOKEHUN HACTOSIIIETO aJIMUHUCTPATUBHOTO pETaMeHTa.

[TpoBepka Takke MOMKET MPOBOIAUTHCS MO KOHKPETHOMY OOpallleHUI0 TpakJaHWHA WU
OpraHu3alnH.

4.8. Ilpu oOpaimeHUN TpaxaaH, UX OOBEAMHEHUH U OpraHU3aluil K PYKOBOJUTEIIO
aJIMMHUCTPAIIMA MOXET OBITh CO37]aHa KOMHUCCHS C BKJIIOYCHHEM B €€ COCTaB TPaXKIaH,
npeJicTaBuTeNIel OOIIEeCTBEHHBIX OOBEIMHEHUN M OpraHM3alui JIJIs MPOBEICHUS BHEIUIAHOBOM
MIPOBEPKH MOJIHOTHI U Ka4e€CTBa MPEIOCTABICHUS MyHUITUTIATLHON YCIYTH.

V. locyneoHblii (BHeCy1eOHbII) MOPAIOK 00:KAT0BAHUS PellieHUi U AelcTBUiIl
(0e3neiicTBUS) OpPraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAIbHYIO YCJIYTY
MHOTO()YHKIMOHAJLHOI0 IIEHTPA, OPraHu3aiuii, ykasanuoix B yactu 1.1 cratbu 16
®enepajbHOro 3akona Ne 210-@3

Vka3zaHHas B HAacTOSALIEM pas3jene UHpOpMalMs MOUICKUT pPa3MEIICHUI0 Ha
ounmaneHOM caiite agMuHUCTpanuy, EnuHOM noprasne rocy1apcTBEHHBIX U MYHUIIUNATIbHBIX
yenyr (pynkuii), Ha Iloprase TOCYZapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr ((yHKITHiT)
Pecny6nuku Komu, B rocygapcTBeHHoM nHpopmanoHHoil cucteme Pecniy6nuku Komu «Peectp
rOCYJapCTBEHHBIX M MyHHIUNAIBHBIX YCIyT (QyHkuuii) Pecryonuku Komm.

HNudopmanus 115 3asiBUTEJISI 0 €ro NMpaBe MoAaTh KajJ00y HA pelieHus U AelCTBUs
(0e3nmeiicTBUE) OpraHa, Npea0CTABJSIONIEr0 MyHULIHMIIAIBHYIO YCJIYTY, €ro J10KHOCTHOTO
JINIA JIN00 MYHHITMIIAJIBHOTO CJIYKAIero, MHOrO()YHKIIMOHAJBLHOTO IIEHTPA, ero
pabdoTHHMKA, a TAKKE OPraHu3auMii, yka3anHbIX B yacTu 1.1 ctatbn 16 ®enepajbHOro
3akoHa ot 27 uroJs 2010 r. Ne 210-P3 «O06 oprann3anuu npeaocTaBjieHUust
rocy1apCcTBEeHHbIX H MYHUIMIAJBHBIX YCJIYI», HJIM X PA0OTHUKOB NPH NMpPeI0CTABIEHUN
MYHUITUNIAJTbHOU YCJIYTH

5.1. 3asBUTENM WMEIOT IMpaBO Ha OOKAJOBaHHWE PEIICHUH, TPHHATHIX B XOJE



IIPEIOCTABJICHUS! MYHMIIMIIAIBHOW YCIyru, JAEUCTBUM WM Oe34ecTBUS aIMUHUCTpALUH,
JOJDKHOCTHBIX JIMIl aJMUHMCTPALMU JMOO MYHHMLIUIAIBHOIO CIy’Kallero B JOCYJIeOHOM
MOPSIZIKE.

Opranmzanuu, ykazaaabie B yactu 1.1 crateu 16 3akona Ne 210-®D3 B Pecny6nuke Komu
OTCYTCTBYIOT.

Vka3aHHas B HacToslleM paszgene HHGopMmanus MOJJISKUT pa3MEUICHUIO Ha
ounmansHOM caiite anmuHucTpanuu, Ha EINTY.

IIpeamert xaio0b1

5.2. 3asBUTENL MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CICAYIONINX CIIydasx:

1) HapylmieHHe CpoKa perucTpalldd 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHMIIMIIAJIBHON yCIIyTH, 3allpoca, ykazaHHoro B ctathe 15.1 3akona Ne 210-D3;

2) HapylIeHHEe CpOKa MPeIOoCTaBIIEHUS MYHHMIMINAIbHONH ycnyru. B ykazaHHoM ciyuae
nocynebHoe (BHecyneOHOE) oOalloBaHME 3asBUTENEM pEIIeHHH W JeicTBHid (Oe3meiicTBhs)
MO®II, pab6orauka MOPI[ Bo3mMOxHO B ciydae, ecnu Ha MODIl, pemenus wu aelcTBUA
(Oe3neiicTBHE)  KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA (QYHKIUS 1O  TPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIIMIIAIBLHOW YCIYTH B MOJHOM O00beMe M B TMOPSIKE, OMpEeeIeHHOM
yacTeio 1.3 cTaten 16 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBHUTENS JOKYMEHTOB WM HHGPOpMAIUMU JHOO OCYIIECTBICHUS
NEMCTBUM, MPEICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
paBoOBBIMU akTaMu Poccuiickoit @enepaiyivi, HOpMaTUBHBIMU MTPABOBBIMU aKTaMu PecmyOnuku
Komu, MyHuIunanbHbpIMU PaBOBBIMM aKTaMU IS IIPEIOCTABIICHUS MyHUIIUIIAIbHON yCITyTH;

4) oTkaz3 B TIpUEME JOKYMEHTOB, IMPEJOCTABICHHUE KOTOPHIX MPEITyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuu, HOPMATUBHBIMU IPAaBOBBIMU
aktamu PecrnyOnuku KoMy, MyHUIIMNANbHBIMH TPaBOBBIMU aKTaMHU JJsl MPEAOCTaBICHUS
MYHMIIMIIAIBHON yCIIyTH, Y 3aBUTEIIS;

5) oTka3z B MPEAOCTABICHWH MYHHIIMIIAIBHOW YCIYyTH, €CJIM OCHOBAHHS OTKa3a He
IIPElyCMOTPEHBI (heepaIbHbIMU 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUM C HHUMH HHBIMU
HOpPMAaTHUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuy, 3akoHAaMH U HUHBIMH
HOPMATUBHBIMU TpaBOBBIMU akTamu PecnyOnmukn Komm. B ykazanHom cimyuae nocyaeOHOE
(BHECymeOHOE) O0OXKaJlOBaHWE 3asBUTENIEM pelieHud u  aedctBuil  (6e3aeiicTBus) MOII,
paborauka M®I] Bo3MOXHO B citydae, ecniu Ha MOII, pemenus u neiicTBust (6e3nericTBre)
KOTOpPOTO OOKalyloTcs, BO3JNOXKEHAa (YHKIUS IO NPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUMATIBHBIX YCIYT B MOJHOM OOBEME B TMOPSAIKE, ONpeAeseHHOM yacTbio 1.3 crateu 16
3akona Ne 210-D3;

6) 3aTpeboBaHMEe C 3agBUTENS IPU NPEIOCTABICHUN MYHUIMIAIBHON YCIYrH IJIaThl, HE
MpeIyCMOTPEHHONH  HOPMAaTUBHBIMM  TpaBOBbIMH  akTamu  Poccuiickoit ~ Denepanum,
HOPMAaTUBHBIMH TPaBOBBIMH akTamMu PecryOnukun KomMu, MyHUIIMTIQIBHBIMH TPABOBBIMH
aKTaMu;

7) oTkKa3 aAMUHUCTpPAIMH, €ro JAobKHOcTHOro Jmna, MOILI, pabornuka MOII,
OpraHU3aliH, MPeyCMOTPEHHBIX YacThio 1.1 cratbu 16 3akona Ne 210-D3, niau ux pabOTHUKOB
B HCHpABICHUU JOMYUICHHBIX HWMH OIEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTare
MPEIOCTaBICHUS! MYHHUIIMNAIBHON YCIyrH JOKyMEHTaX JHUOO HapylIeHHWE YCTaHOBIEHHOTO
CpoKa TakuxX HcrpaBiieHud. B ykazanHoMm ciydae nocyneOHoe (BHecyneOHOe) oOkamoBaHUE
3asBUTENIEM pelieHui u nerictBuit (0e3aeiictBus) M®PII, pabotHuka M®IL] BO3MOXHO B cityyae,
ecii Ha MOILI, pemenust u naedictBus (0e3AeiicTBHE) KOTOPOTo OOXKaJIyHOTCS, BO3JI0XKEHA
GYHKIUS 0 MPEIOCTaBICHUIO COOTBETCTBYIOIINX MYHUIIMTIAIBHBIX YCIYT B MOJHOM 00bEeMe B
HopsJIKe, onpeneneHHoM yacTbio 1.3 crateu 16 3akona Ne 210-D3;

8) HapymeHue cpoka WIM TOpSJIKAa BBIJAYM JIOKYMEHTOB IO  pe3yjibTaTaM
IIPEIOCTAaBIECHUS] MyHULIUIIATbHON YCIYTH;

9) mnpuOCTaHOBIEHUE TMPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (pe/iepalbHbBIMHA 3aKOHAMH M MPHHATHIMU B COOTBETCTBUHU



C HUMHU HHBIMHM HOPMAaTHBHBIMM INpPaBOBBIMH akTamu Pocculickonn ®denepanuu, 3aKOHaMH U
WHBIMM HOPMAaTHUBHBIMHM MpaBOBbIMU akTamMu PecrmyOnuku Komu. B ykazanHoM ciydae
nocyneOHoe (BHeCyneOHOe) OOKalloOBaHHWE 3asBUTEIIEM pPEIICHUN W JIeHCcTBUi (Oe3neicTBu)
MO®II, paborauka MOPI[ Bo3moxHO B ciydae, ecnu Ha MODIl, pemenus wu aeHcTBUA
(Oe3neiicTBME) KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA (QYHKIUS 1O  TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMUMANBHBIX YCIYr B IOJHOM OOBEME B TMOPSAIKE, OMpeAeIEeHHOM
gacTeto 1.3 cratbu 16 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTEINSI MPU MPETOCTABICHUN MYHUILIUTIATBHON YCIyTH JOKYMEHTOB
Wi WHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH TPHU
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIWMBIX [UIsl MPEeJOCTaBICHHUS
MYHUITUNATIBHON yCIYTH, JIMOO B MPEIOCTABICHUNA MYHHIMMAIBHOW YCIYyTH, 32 MCKIIOYCHUEM
Clly4aeB, MPEeAyCMOTPEeHHBIX MyHKTOM 4 dactu 1 crateu 7 3akoHa Ne 210-D3. B ykazaHHOM
ciydae jgocyneOHoe (BHecylneOHOe) OOKaloBaHWE 3asBUTEIEM PEIICHUNH W JCHCTBHIA
(6e3neiictBusi) M®DII, padotHuka M®I] Bo3moxHO B ciydae, ecnmu Ha MOILI, pemenus wu
neictBusa (0e3/1eliCTBUE) KOTOPOro OOXKaIyroTCsl, BO3JIOKeHa (YHKUIUS MO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMUMANBHBIX YCIYr B IOJHOM OOBEME B TMOPSAIKE, OMpeAeIEHHOM
gacTeto 1.3 cratbu 16 3akona Ne 210-D3.

AJIMUHHMCTPALMS ¥ YIIOJTHOMOYEHHbIE HA PacCMOTPEHHe KaJI00bI J0KHOCTHbIE JIHIA,
KOTOPBIM MOKeT ObITh HallpaBJeHa KaJj100a

5.3. XKanoba nogaercs B MUCbMEHHOM (opMe Ha OyMaKHOM HOCHTENE, B 3JIEKTPOHHOU
dopme B aaMHHUCTpaIHIO, M®I| nu060 B MUHHCTEPCTBO HSKOHOMHYECKOTO PpA3BUTHS U
npomsliiuieHHOcTH PecnyOonukun Komum — opraH rocyJapCcTBEHHOM BacTH, SBISIOIIMNCS
yupeaurenem M®PL (nanee - MuHHCTEPCTBO).

ITpuem xano6 B MUCBMEHHOH (hopMe OCYLIECTBISETCS OpraHaMH, MPeIOCTaBISIONUMU
MyHHUIMINAJIbHBIE ycayru, M®IL][ B mMecte npenocTaBieHUs] MyHUIUMIAIBHON YyCIyru (B MecCTe,
IZie 3asBHUTENb MIOAABAJ 3aIPOC HA IOJYyYEHUE MYHULUNAIBHOM YCIIyTH, HapylIEHUE MOpsaKa
KOTOpOH oOxamyercs, 1auOO B MeCTe, A€ 3asBUTENEM IIOJyYeH pe3yibTaT YyKa3aHHON
MYHUIUNAIBHON YCIyTH).

[Ipuem >xano® B mUCbMEHHOW (opme ocymiecTBiIsieTcss MUHHCTEPCTBOM B MECTE €ro
(aKTHUECKOro HaXO0XKICHHUS.

Kano6el Ha pemieHus, npuHATbie OTAEIOM, NOJAIOTCS PYKOBOAUTEIIO aIMUHUCTPALIUU
mmbo B ciaydae ero OTCYTCTBHMSI — PacCMaTpHBAIOTCA — 3aMECTUTENEM  PYKOBOJIUTENS
aJIMMHUCTpPALIMU, KypupyromuM padoty Otaena.

XKanoObl Ha neHCTBUA PYKOBOAWTENS aJMHMHUCTPALlMM B CBSI3U C OTCYTCTBHUEM
BBILIECTOSAIETO0 OPraHa pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM aIMUHUCTPALUH.

IMopsiiok MogauM M PaccMOTPEHHS KATO0BI

5.4. Kanoba Ha pemienus u jaeiictBus (Oe3nelcTBUE) aTMUHUCTPAINH, PYKOBOIUTEIS
aAMUHHUCTPALlMH, UHOTO JOJKHOCTHOTO JIMIA aIMUHUCTPALUU, MYHULUIIAJIBHOTO CIY’KaLIETo
MOXET OBITH HampaBieHa dYepe3 OpPraHMU3alMI0 IMOYTOBOW CBSI3M, HMHYIO OPTraHU3aIHIO,
OCYLIECTBIISIIOLIYIO  JIOCTaBKY KoppecnoHaeHuuu, uepe3 MOPIL], ¢ wucnosb3oBaHuEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAaIMOHHONH  cetn  «MHTepHeT», oduumampHOro  caiira
anmunauctparuu, EIITY.

5.5. Peructparus xanoObl OCyIIECTBISETCS OTAEIOM KOHTPOJS aaMuHucTpaunu, MOI]
COOTBETCTBEHHO B JKypHajle yueTa kajno0 Ha pemeHus u jaedctBus (OesneiicTBue)
aJIMMHUCTpPALIMH, JOJDKHOCTHBIX JIMI] U MyHHULMIIAJBHBIX CIY)KalUX, )KypHaJle y4yeTa Kanod Ha
pemenuss u nerctBus (Oesneiictue) MO, ero pabornukoB (manee — JXypHan) He mo3gHEE
CIICAYIOIIETO 3a JHEM €€ MOCTYIUICHUs pabodyero JHS ¢ MPUCBOCHUEM €W pPerucTpaldioHHOTO
HOMeEpa.

Benenne XXypnama ocymiectBisieTcs o GpopMe U B MOPSAIKE, YCTaHOBICHHBIMH
IIPABOBBIM aKTOM aJMUHHUCTPALUH, JIOKAJIBbHBIM akToM MOII.
Opranom, M®I] Bei1aeTcss pacnucKa 3asiBUTENIO B MOJYUYEHUU OT HETO KaloObl U MHBIX



MPEJICTABICHHBIX JOKYMEHTOB B MUChMEHHOW (opMe Ha OYMa)KHOM HOCHUTENIE C YKa3aHHEM
PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl M BPEMEHH €€ IpueMa, MepedHs MpeaACcTaBICHHBIX
JIOKYMEHTOB HEMOCPEICTBEHHO MIPH JINYHOM MPUEME 3asIBUTEIIS.

Pacnicka o perucTpanmmm KajmoObl Ha peHICHUS W JeUCTBUS (Oe3nercTBHE)
aAMUHUCTPALINH, TOJDKHOCTHBIX JIMIl, MyHUIIUNIATBHBIX CITYXKAIIUX U TOJYYSHUH TOKYMEHTOB C
YKa3aHHEM pPETUCTPAllMOHHOTO HOMepa KaloObl, JaThl U BPEMEHU €€ TNpueMa, MepedHs
MPEJCTABICHHBIX  JIOKYMEHTOB,  HalpaBieHHbIX uepe3 MOL[, ¢ wucnosb3oBaHUEM
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ ceTn  «VHTepHeT»,  OoQHUIMaIbHOTO  caiTa
aJIMUHUCTPAIIMH, TOPTAIbl TOCYJAPCTBEHHBIX W MYHHUIMNATBHBIX  ycuyr ((yHKIuM),
OpraHu3allul0  MOYTOBOM  CBSI3M, MHYK) OPraHu3alio, OCYLIECTBISIONIYI0 JOCTaBKY
KOPPECHOHICHIINH, HAIpaBIISIETCS 3asBUTENI0 4Yepe3 OPraHM3alMI0 MOYTOBOM CBSI3U, HHYIO
OpraHM3alMIO, OCYIIECTBISIONIYIO JOCTaBKY KOPPECTOHIACHIINH, B TeueHrue 3 pabouux JHEH co
JTHSI UX PETUCTPALINH.

XKanoba B TeueHne ogHOTO paboyvero MHS CO JIHS €€ PErMCTPAallid MOAJEKHUT Iepenaye
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HAJAETICHHOMY TIOJTHOMOYHSMH IO PACCMOTPEHUIO HKaj00.

5.6. XKayoba nomkHa coaepKaTh:

1) HaMMeHOBaHUE OpraHa, MPEJOCTaBISIOLUIEr0 MyHUIMIIAIbHYIO YCIYTY, T0JKHOCTHOTO
JUIla OpraHa, MPeJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyTy, JIMOO MYHHIIMIIAIbHOTO
CITy>aIllero, peleHus u aqencTBus (0e3/1efCTBIE) KOTOPBIX 00XKATYIOTCS;

2) hamMumnmro, UM, OTYECTBO (TIOCIETHEE - IPH HATMYKMH), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3MUECKOTO JIUIA JTHOO0 HAMMEHOBAHHE, CBECHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (TIPHU HAIMYKH) M TTOYTOBBIN aJIpec, 0 KOTOPBIM JIOJDKEH OBITh HAINPaBJICH
OTBET 3asBUTEIIIO;

3) cBemeHusa o0 oOXalyeMblX pEIIEHUSX U JeHcTBUAX (Oe3aeiicTBUM) Oprasa,
JOJDKHOCTHOTO — JIMIIA  OpraHa, MpeJOCTaBISIONIET0 MYHHUIMMAIbHYIO — YCIyry, Ju0o
MYHMIIMIIAJIBHOTO CIYKaIlETo;

4) noBOMbI, HA OCHOBaHHH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U JIeHCTBUEM
(Oe3nelicTBMEM) OpraHa, JOJDKHOCTHOTO JIMLA OpraHa, MPEJOCTaBISIONIEr0 MYHHMIMIAIbHYIO
yciIyry, Ju00 MYHHUIMOAIBHOTO CIIyXallero. 3asBUTEIEM MOTYT ObITh MPEICTaBICHbI
JIOKYMEHTHI (ITPU HAJIMYUH ), TIOJITBEPKAAIOIITNE JTOBOJIBI 3asIBUTEIS, JIMOO UX KOTIHH.

5.7. B ciayuae ecnu kanoba mogaercs yepes MpeCTaBUTeNsd, UM TaKKe MPe/ICTaBIsIeTCs
JOKYMEHT, TOATBEPKAAIOIINI ITOJTHOMOYHS Ha OCYLIECTBICHUE COOTBETCTBYIOIINX JIEUCTBUIA. B
KauecTBe JIOKyMEHTa, TMOATBEPKAAIOIIET0 TMOJTHOMOYHS IPEACTABUTENS, MOXET ObITh
[Ipe/ICTaBJICHA:

1) odopmieHHas B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit ®Dexneparuu
JOBEPEHHOCTH (/7151 PUBUUICCKUX JTHUIT);

2) odopmieHHas B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Dexneparuu
JIOBEPEHHOCTb, TOJANMKUCAHHAS PYKOBOJUTEIEM 3asBUTENII WM YNOJHOMOYEHHBIM 3THUM
PYKOBOJUTEINEM JIULIOM (VIS FOPUANUECKUX JIUIL);

3) Komusl pemieHus O Ha3HAYeHWHW WM 00 m30paHMu OO TpHKa3za O HAa3HAYCHUU
¢bu3znYecKoro nuIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IHUIIO0
o0JazaeT mpaBoOM JIeHCTBOBATh OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Ilpm mocrymiennn xanoOel vepes MODIL], obecneumBaeTcs ee Tmepemada Io
3alIUIIEHHON WH()OPMAIMOHHON CHUCTEME WM KYypbepCKOM JOCTABKOM TOJKHOCTHOMY JIWILY,
HAJIeICHHOMY TOJHOMOYHMSIMH TI0 PAacCMOTPEHHUIO 3Kajo0 B TMOPSAOKE U CPOKH, KOTOpHIE
YCTAHOBJIEHBI COTJIALIEHUEM O B3auMoAeucTBUH Mexay MOPIl u agMuHuCTpanued, HO He
MO3/HEE CIIEeNYIONIET0 pabovero JHs CO JHS MOCTYIUICHUS Kalo0BbI.

[Ipu moctymnenun xkanodsl yepe3 M®DII, cneunanuct M®I] peructpupyert xanody B
uHpopMaimonnoi cucreme M®I ¢ mprcBoeHneM xanode perucTpalliOHHOTO HOMEpa U BbIIAeT
3asBUTEJIIO PACTIMCKY B MOJYUYEHUU 7KaJI00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, 1aTa U BpeMs MpHeMa KanoObl 3assBUTEJ;



(bamumust, UMs1, OTYECTBO 3aIBUTEIIS;

HepeueHb MPUHSTHIX JOKYMEHTOB OT 3asiBUTEIS;

dbamMuHs, UMs1, OTIECTBO CICIIHATUCTA, IPUHSIBIIIETO KaI00Yy;

CPOK paccMOTpEHHs JKaloObl B COOTBETCTBUM C HACTOSIIUM aJMHHUCTPATHBHBIM
periIaMeHToM.

5.9. B ciydae ecnu jxamoba mojmaHa 3asBUTENEM B aJIMHHUCTPALHUIO, B KOMIICTCHIIHIO
KOTOpOH HE BXOJIUT NPHHATHE DPELICHUs Mo kanole, B TedeHue 3 paboumx THEH co nHS ee
perucTpany aJAMUHHUCTPAIMS HANpaBisieT )kano0y B yIMOJHOMOYEHHBIH Ha €€ PacCMOTPEHHUE
OpraH ¥ B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O IepEeHANPABICHUH KAIOOBI.

[Ipm 5TOM CpPOK PacCMOTPEHUS >KaNOOBl MCUHUCIAETCS CO JHS PETUCTPALH KaloObI B
YIOJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.10. B cimy4ae ycTaHOBIECHHS B XOJA€ WM IO PE3yJbTaTaM PACCMOTPEHHUS >KAIOOBI
NPU3HAKOB COCTaBa aJMHUHUCTPATHBHOTO TIPAaBOHAPYIICHUS WJIM MPHU3HAKOB COCTaBa
NPECTYIJICHUS] UMEIOIIMECs] MaTepHalbl He3aMeITUTENbHO (He mo3Hee 1 paboyero aHS co JHS
YCTAaHOBJICHHUSI ~ YKa3aHHBIX  OOCTOSATENLCTB)  HANPABISIIOTCA  JOJDKHOCTHBIM  JIUIIOM
aIMHHUCTPAIIUU B OPTaHbl IPOKYPATYPHL.

Cpoku paccMOTpeHHs Kaj100

5.11. JKamoba, mnocrynuBmIas B aJMHHUCTPALMIO, MOJUIEKHUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HAJICJIEHHBIM IOJIHOMOYHMSMH 10 PAacCMOTPEHUIO kajo0 B TeueHue 15
paOouux AHEH cO JHS €e perucTpaluM, a B Cilydae OO0KaloBaHHMs OTKa3a aIMMHUCTpAIUH,
JOJKHOCTHOTO JIMLA aIMUHUCTPALMU B IPUEME JOKYMEHTOB Yy 3asBUTEINSI JIMO0 B UCIIPABICHUH
JOMYILIEHHBIX ONEYaTOK M OMIMOOK WM B Cllyyae 00KaJloBaHMs HapyLICHHUs yCTAHOBJIEHHOTO
CpOKa TaKWX MCIPABJICHUH - B TeUeHHE 5 pabouux JHEH CO JHS €€ PEeTUCTPaIHH.

B ciyuae ynoBieTrBopeHus xanoObl B (opMe HCIpaBlieHHs] JOMYIIEHHBIX ONEYaTOK M
omHOOK B BBJIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHUIMIIATBHON YCIYyTrHd TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouMX JHEH CO JHS PErHCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAaHHOTO OTBETa O pe3yjbTaTaX pPACCMOTPEHHUS >KajloObl, B TOM YHCIE MPOCKT
JOKYMEHTA C UCIPABJICHHBIMU JONYIICHHBIMU ONI€YaTKaMHU M OIINOKaMH.

Pe3yabTaTr paccMoTpeHus KaJ100bI

5.12. Tlo pe3ynbpTataM paccMOTpeHHUs KaloObl aJIMUHHCTpAIs, MPUHUMAET OJHO W3
CHEAYIOIIUX PELICHUN:

1) ynoBnerBopsieT xanoOy, B TOM uucie B ¢GopMe OTMEHbI MPHUHATOTO pEIICHUS,
HCIIPABJICHUA JONYIICHHBIX OPraHoM, MPEAOCTABIAOIINM MYHUIHUIIAJIbHYIO YCIYTY, OIICHATOK U
OoMOOK B BBIJAHHBIX B PE3yNbTaTe MPEAOCTaBICHHUS MYHHUIUNAIBHON YCIYrH TOKYMEHTax,
BO3Bpara 3asABUTCIIIO JACHCXKHBIX CpeacCTB, B3MMaHUC KOTOPBIX HE npeaycMoOTpCHO
HOPMAaTHBHBIMU TPaBOBbIMM akTamu Poccuiickoit ®enepanuy, HOPMATUBHBIMU IPaBOBBIMHU
aktamu Pecny6nuku Komu, MyHMIIMIIaIbHBIMU IPABOBBIMU aKTaMH, a TaKkKe B MHBIX (popmax;

2) OTKa3bIBaeT B YAOBIETBOPEHUH JKaJTOOBI.

VYkazaHHOe pelIeHne MpUHUMaeTcs B (hopMe mchMa aIMHUHUCTPAIIH.

B ciyuae ynoBneTBopeHus kanoObl B opMe HCIpaBICHHs TOMYLICHHBIX ONEYaTOK U
OHII/I6OK B BBIJAHHBIX B PE3YJILTATC MNMPCAOCTABJICHUA MYHI/IIIPIHaJII)HOfI YCIyru AOOKYMCHTAX,
OTBETCTBEHHOE JIMIIO B T€UYECHHE 5 pabo4MX JHEH CO JTHS perucTparyu KaaoObl TOTOBUT MPOEKT
MOTHUBUPOBAHHOTO OTBCTA O pPE3YJIbTaTax pPaCCMOTPCHUA >1<ano61,1, B TOM YHCJIC IIPOCKT
JIOKYMEHTA C UCIIPABJICHHBIMH JIOMYIICHHBIMU OleYaTKaMH M OINIMOKaMHU.

ITopsinok nHpopMupoBaHNs 3aBUTEJIA 0 Pe3yJbTATAX PACCMOTPEHHUS KAT00bI

5.13. He mo3gHee mHS, CIEAYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
paznena V HacCTOSIIEr0 aJMUHUCTPATUBHOIO PEriIaMEeHTa PEIeHUs, 3asBUTEII0 B MUCHMEHHON
dbopMe U 1o JKeTaHHIO 3agBUTENS B SJIEKTPOHHOU (popme HampaBisieTcs MOTUBUPOBAHHBIN OTBET
0 pe3yJibTaTaX PacCCMOTPEHUS KAJIOOHI.

B MOTHBHpPOBAaHHOM OTBETE IO pe3yIbTaTaM PACCMOTPEHUS KaJIOObI YKa3bIBAIOTCS:



a) HauMeHoBaHHMe anMuHuctpanuu, MO®Il, paccmorpesuiero xanoly, HOTKHOCTD,
dbamunus, uMsa, OTYECTBO (IMOCleqHee — MpH HAIWYHH) JOJKHOCTHOTO IIMIA, pabOTHHUKA,
MIPUHSBIIETO PEUICHUE TI0 JKanooe;

0) HOMep, JaTa, MECTO MPUHATHUS PEIICHUs, BKIOYas CBEICHHUS O JOJDKHOCTHOM JIUIE
anmuHHCcTpanuu, pabotauke MOIl, pemenne wnm neiicTBus (O6e3melicTBHE) KOTOPOTO
00XKaIyrTCS;

B) aMWIHs, UM, OTYECTBO (TIOCIIEeTHEE — TP HATMYWH ) WM HAUMCHOBAHUE 3asBUTEIIS,

T') OCHOBAHHUS JUIsI IPUHSATHSI PEIICHUS T10 5Kajio0e;

1) TIPUHATOE IO KaJloOe pEelICHHe C YKa3aHWEeM apryMEHTHUPOBAaHHBIX Pa3bsICHCHHH O
MPUYMHAX IPUHSITOTO PELICHUS;

€) B cllydae ecliv skajio0a MOJICKUT YIOBICTBOPCHUIO - CPOKH YCTPAHCHHUS BBISBICHHBIX
HapylIeHU, B TOM YHCIE CpPOK NPEJOCTaBICHHsS pe3yibTaTa MYHUIMIMAIbHOW YCIyTH,
uHpOpMAIUs O JEHCTBUSAX, OCYIIECTBIIIEMBIX OPTraHOM, IMPEIOCTABIISIONIAM MYHHIIUIIATHHYIO
yeiyry, M®L[, B 1mensx He3aMeIJIUTENbHOTO YCTPAaHEHHUs BBISBICHHBIX HApYUICHUH MpU
OKa3aHUM MYHUIUMNAIBLHON YCIIYyTH, a TakKXKe TPUHOCATCS W3BHHCHHUS 3a JIOCTABJICHHBIC
HeynoOcTBa M yKasbiBaeTcs WHoOpMalus O JalbHEHIINX ACUCTBUAX, KOTOpPbIe HEOOXOIUMO
COBEPIIIHTD 3asIBUTEITIO B LIEJISIX MOyYCHUS MYHHIIUTIATHHOU YCITyTH;

) CBEJIEHUS O MOpsAIKe 00KaIOBaHUs IPUHATOTO TI0 Kanobe pereHusl.

Ilopsiiok 00:xaT0BaHNs PelIeHUs MO JKaj100e

5.14. B cnyuae Hecoryacusi ¢ pe3yJbTaTaMH J0CYJeOHOro 00KaloBaHHWs, a TaKke Ha
0001 cTaIuu pacCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENb UMEET MPaBO OOPATUTHCS B CY[ B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOAATEECTBOM TOPSIIKOM.

IIpaBo 3asBUTe/IS1 HA MOJTyYeHHe HH(POPMALIMH U IOKYMEHTOB, HE00X0IUMBIX /15l
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.15. 3asBuTEns BIpaBe 3alpalinBaTh U NOIy4aTh HHGOPMAIHMIO M JTOKYMEHTHI, HE00XO-
MBI 1711 000CHOBAHUS U PaCCMOTPEHUS HKaO0BI.

3asBUTENb OOpaIIaeTcsi B aIMHUHUCTPAIUIO C 3asiBJICHUEM Ha MOJIy4YeHHEe WHPOPMAIUU H
JOKYMEHTOB, HEOOXOANMBIX i1 OOOCHOBAHUSI U PAaCCMOTPEHUS KaNoOb! (Jaiee — 3asBJICHHE) B
MUCbMEHHOU (hopMe Ha OyMaskHOM HOCHUTEIIE, B AJIEKTPOHHOH (opme.

3asiBIIeHHE MOKET OBITh HANpPaBJICHO Yepe3 OpraHMU3aIMI0 TOYTOBOM CBS3U, UHYIO Opra-
HU3ALMI0, OCYLIECTBIISIIONIYIO JOCTAaBKY KOppecnoHaeHuu, yepe3 MOPLI, ¢ ucnosb3oBaHrEM
MH(GOPMaIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opHUIMaIbHOTO caiiTa aJiMUHU-
CTpalliH, a TAKKE MOXKET ObITh IPUHSITO PU JIUUYHOM NPUEME 3aBUTEISL.

3asiBiIeHHE JOKHO COJEPKATh:

1) HauMeHOBaHUE aJIMUHUCTPALINH, JOHKHOCTHOTO JIMIIA JIMOO MYHHUIIUIIATBEHOTO CITyXKa-
Ier0 aJMUHHUCTPAIINH, B KOMIIETEHIIUN KOTOPOTO HAaXOIUTCs MH(OpMaIKsi U JOKYMEHThI HE00-
XOAMMBIE i1 000CHOBAHUS M PACCMOTPEHHS KaJIOOBI,

2) bamumnmro, UM, OTYECTBO (TIOCIEIHEE - IPU HAIMYKMH), CBEICHHS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3NUECKOTO JIUIA THOO0 HAMMEHOBAHHE, CBEJCHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUAMYECKOTO JIUIA, a TaKkKe HOMep (HoMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) Imek-
TPOHHOM MOYTHI (IIPY HAJIMYUHU) U TIOYTOBBIN aJIpec, O KOTOPHIM JOJKEH OBITh HAalpaBJeH OT-
BET 3asBUTEIIO;

3) cBemenus o0 wWHPOPMAIMU W JIOKYMEHTaX, HEOOXOAMMBIX JJIsi OOOCHOBAHHS U
pPaccMOTPEeHHUS Kano0bl

Cpoxk npenocTaBiieHusi UHGOPMAIMY U JOKYMEHTOB, HEOOXOIUMBIX Ui 0OOCHOBAHUS H
pPaccMOTPEHHUS KaNI0Obl COCTABISET 5 pabouux THEH CO AHS PErUCTPALUU 3asiBICHUS.

OcHoBaHMi JUIs OTKa3a B IPUEME 3asIBICHUS HE IPEIYCMOTPEHO.

Crnoco0bl HHGOPMHUPOBAHUS 3asIBUTEJISI O MOPSIKE MOJAYN H PACCMOTPEHUsI
JKAJTO0BI
5.16. Mudopmarms o mopsake MoJaqd U PaCCMOTPEHUS KaJTOObI pa3MeIacTcs:



Ha WH()OPMAIIMOHHBIX CTEHAAX, PACHOJIOXEHHBIX B aJAMHUHUCTpAIUH, B

M®IJ;

Ha OpUIIMATBHBIX calTax anMuHHUCcTpanuu, MOLI;

Ha [loprane rocy1apcTBEHHbIX U MyHUIIUNAIBHBIX yCIyT (QpyHKuuil) PecryOnuku
Kowmu u (unu) EnnHOM mopTasie rocy1apCTBEHHBIX M MyHHIUITAIBHBIX YCIYT ((PYHKINH).

5.17. Undopmanuio o nopsake Mojadu U pacCMOTPEHUS 5Kan00bl MOXKHO MOJTyYUTh:

MOCPEICTBOM TeJeOHHON CBSI3U 0 HOMEPY agMuHUCcTparun, MOLL;

HOCPEACTBOM (PaKCUMUIIBHOT'O COOOIIEHUS;

OpU JMYHOM OOpamieHuu B aaMuHucTpauuto, MOPILl, B TOM uHciae 1o

| Ne 3ampoca | |

Opran, 00pabaTHIBAIOIINIA 3aIIPOC HA TPEAOCTABICHIC
yCIIyru
3JIEKTPOHHOM TOYTE;
MIPU TUCBMEHHOM OOpaIieHuu B agMuHucTpamuio, MOLI;
nyTeM MyOInYHOTr0 HHPOPMHUPOBAHUS.

ITpunoxenue 1
K aIMAHUCTPATUBHOMY PErIaMeHTy

MPEIOCTaBICHUS] MyHUIIMIAIBLHON YCIyTH

«IIpenocraBieHue B apeHy 3eMEIIbHBIX
YYaCTKOB, HAXOAAILINXCS B COOCTBEHHOCTH

MYHHUIUIAIBHOTO 00pa30BaHus, U
3eMeJIbHBIX YUaCTKOB, TOCY1apCTBEHHAS
COOCTBEHHOCTh Ha KOTOpHIC HE
pasrpaHMueHa, Ha TOPrax»

» Jlannble 3asBuTes (pU3NUecKoro JIMIA, MHIUBUAYAJIbHOTO MPeINPUHHMATEJS)
| daMus :

‘ Umst

OTtuecTBO

Hara poxaeHus _
TlonmHOC HAanMeHOBaHME
I/IH)II/IBPI]lyaHBHOFO
TIPEeIIPUHIMATEIIS
OI'PHUIT

.' Cepus : Homep

Boinan ¢ JlaTa BEITAYH

Hnnexc Pernon
HaceneHHbIM ITyHKT

: : : KpapTupa
AJIpec MecTa KHTeJbCTBA 3asBUTeIs /
TlouTOBbIi aapec MHAMBHAYAILHOTO IPEINPHHUMATEISE




Nunexc Peruon

Paiion : Hacenennslii yHKT
| Vuna :
i lom : Kopnyc

! KOHTAKTHBIE TaHHBIE

3AIIPOC

W3maraercs mo YCTaHOBHCHHOfI B U3BCLICHUHU O IMPOBCACHUC aYKIITMOHA (1)0pMe

Hp €ACTABJICHBI CJIEAYIOIINE JOKYMEHThI

1

2

Mecro MOJIyUCHUs pe3ylibTaTa
IpeAOCTaBJICHUA YCIIYTI'

Cnoco0 mosyueHust pe3ysbTara

| daMuHs

' UM

OTyecTBO

Hara poxxnenus

: Kaptupa

: KOHTaKTHBIE JaHHbIE

Jlata TToxmcs/PNO



Ne 3ampoca

OpraHn, 00pabaThIBaIONIHi 3aIPOC HA PEAOCTABICHUC
ycayru

IIpunoxenue 2
K aIMUHUCTPATUBHOMY pErJIaMeHTy
MPeOCTaBICHUS] MyHUIIUIIAIBHON YCIyTH
«IIpenocraBieHue B apeHly 3€MEJIbHBIX
Y4acCTKOB, HAXOJAIINXCS B COOCTBEHHOCTH
MYHHUIINTAIBHOTO 00pa30BaHUs, U 3MEIBHBIX
Y4acTKOB, TOCYIapCTBEHHAss COOCTBEHHOCTh Ha
KOTOpBIE HE pa3rpaHUUEHa, Ha TOPrax»

i TonHOE HAMMEHOBAHKE IOPUNYECKOTO |
: muLa (B COOTBETCTBHUHM C YYPEIUTEIBHBIMHU |
{ TOKYMEHTaMH) :

Opranu3annoHHO-TIpaBoBas popma
IOPUINIECKOTO JINIA

CDaMI/IJ'II/IH, HUMs, OTYCCTBO PYKOBOAUTEIIA

. OI'PH

: upexc

. Paifon

Yauna

Jdom - KBaptupa

' Mnpexc

¢ Paiion

: Viuna

Hom

| KsapTupa

: KOHTAKTHBIE IaHHbIE

3AITPOC
W3naraeTcs mo yCTaHOBIICHHOI B M3BEIICHUHM O NIPOBEACHUE ayKI[OHA (Gopme

HpeI[CTaBJ'leHbl CJeAYIIHe TOKYMEHTbI




1

2

MecTo nosrydenus pe3ynbTaTa
| IIPeIOCTaBJIEHHUS YCIIYTH

| Crioco0 MosrydeHus pesyJibTara ;

]_Ial-lﬂble npeacraBuTe s (yl'lOJ'lHOMO‘-leHHOl"O .l'll/l].[a)
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