«BYKTBLI» KAP KbITIICA
AJIMUHUCTPALMS

AJJMUAHUCTPAIIUAA TOPOACKOI'O
OKPYT A «<BYKTbLJI»

16 aBrycra 2021 rona

IlocTanoBaenue Ne 08/1021

OO0 yTBep:KICHMM AIMHMHHUCTPATHBHOIO PerjaMeHTa
npeaocTaBIeHUs MYHHUIUNIATbHOH yCayru
«IIpeaBapuTeibHOE COIIACOBAHHE MPEIOCTABICHHA
3eMeJIbHBIX YYACTKOB, HAXOASIIUXCH B COOCTBEHHOCTH
MYHUIUNAJIBHOIO  00pa3oBaHusi, M  3eMeJbHBIX
Y4aCTKOB, TOCYAapCTBeHHAass COOCTBEHHOCTbL HA
KOTOpbIE He  pa3rpaHU4eHa, HA KOTOPBbIX
PAcCIOJIOKEeHbI 3JAHUA M COOPYKEHUsD)

B nensx peanmmzanuu tpeboBanuit denepanbHoro 3akona ot 27 utons 2010 roma Ne 210-D3
«O06 opraHuzanuy MpPeJOCTaBICHUS TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT», IOCTAaHOBICHUS
aJIMMHUCTpALIMU TOpoacKoro okpyra «Bykreum» ot 18 oktabpst 2018 roga Ne 10/1188 «O Ilopsnke
pa3pabOTKU M YTBEP)KICHUS aJIMUHHCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS MYHUIIUMAIBHBIX
yCIyr aIMHUHHCTpaIel TropoJICKOro okpyra «ByKThUD» aIMHHHCTpalMs TOPOJICKOIO OKpyra
«ByKTBLT» IOCTaHOBIISIET:

l. YTBepauTh aAMUHUCTPATHBHBIM DPErJAMEHT MNPEJOCTABICHUS MYHUIHUIIAIBHON yCIyI'H
«IlpenBapuTenbHOE COINIACOBAHME TNPEJOCTABIEHUS 3EMENbHBIX YYacTKOB, HaxOJAIIMXCA B
COOCTBEHHOCTH MYHMIMIAIBHOIO 00pa30BaHUS, M 3€MEJbHBIX YyYacTKOB, TOCYJapCTBEHHas
COOCTBEHHOCTh Ha KOTOpbIE HE Pa3rpaHMYEHA, Ha KOTOPBIX PACIOJOXKEHBI 3AaHUS U COOPYKEHHSD)
COTJIaCHO NMPHUJIOKEHHUIO.

2. Hacrosiiiee mocTaHOBIEHHE MOJUIEKHUT OMMyOIUKOBaHUIO (OOHAPOJOBAHUIO).

3. KoHTposb 3a HCTIOTHEHWEM HACTOSIIIETO TOCTAHOBIICHHSI OCTABJISIO 332 COOOH.

['maBa MyHMIIMIIaTBEHOTO 00pa30BaHUS
TOPOJICKOTO OKpyTa « ByKTBLID» - pyKOBOJUTENb
aIMUHUCTPALMU TOPOACKOIO OKpyra «ByKTblm» I''"P. Unpucosa
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YTBEPXIEH
ITOCTAHOBJICHHEM aIMUHUCTPAITUN
TOPOJICKOTO OKpyra « ByKThLID»
ot 16 aBrycra 2021 r. Ne 08/1021
(mpunoxeHue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeAoCTaBIeHUs MyHUIMNAIBHOH yeayru «IIpenBapuresbHoe coriacoBaHue
NPeJ0CTABIEHHUS 3eMeJbHBIX YYaCTKOB, HAXOAAIIUXCSA B COOCTBEHHOCTH MYHMIIUTIAJILHOTO
0o0pa3oBaHus, M 3eMeJIbHBIX YYACTKOB, FOCY1aPCTBEHHAs COOCTBEHHOCTh HA KOTOPhIE He
pasrpaHuYeHa, HA KOTOPBIX PACIOJIOKEHbI 31aHUS U COOPYKEHH»

(B pen. IlocTaHoBJIEHMSI ATIMHUHHCTPALIMHU FOPOCKOro OKpyra « BykToLm» ot 26 aBrycra
2022 Ne 08/1103)

1. O61mue moJ10KeHNSA

HpenMeT PeryjaiupoBanuss aIMUHUCTPATUBHOIO pErjiaMmeHTa

1.1.  AOMMHUCTPAaTHBHBI  pErJIaMEHT  MpPENOCTaBICHUS  MYHMLUOAIBHOW  yCIyTH
«IIpenBapuTenbHOE COTJIACOBAHUE TNPEJOCTABICHUS 3€MENbHBIX YYacTKOB, HAaXOJSIIUXCS B
COOCTBEHHOCTH MYHHUIMIIQIBHOTO 00pa3oBaHUs, M 3€MENbHBIX YYacTKOB, TIOCYyJapCTBEHHas
COOCTBEHHOCTh Ha KOTOPBIE HE PAa3rPaHMYEHA, HA KOTOPHIX PACTIONOKEHBI 3aHHS M COOPYIKCHHS»
(tasee - aJAMUHHCTPATUBHBIA pErjaMeHT) ONIpeAessieT MHOPsA0K, CPOKM U IOCIeI0BaTEIbHOCTD
JeicTBUM (aIMUHUCTPATUBHBIX MPOLENYp) aAMUHUCTPALUU TOPOACKOro okpyra «Bykreun (nanee —
aJIMUHHCTpAlLlKs), MHOTO(QYHKUIMOHAIBHBIX LEHTPOB  MPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIUIATBHBIX yeryT (manee — M®LI), ¢hopmMbl KOHTpOJIS 3a WCIIOJHEHHEM aJIMHUHHCTPATUBHOTO
periaMeHTa, OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[ OPIaHOB, IPEIOCTaBISIIOIMUMX MYyHHLIUNAIbHbIE
YCIIyTH, 3a HECOONII0/IeHne MMU TpeOOBaHUN aJMUHHCTPATHUBHBIX PETJIAMEHTOB IPHU BHIIOJHEHUU
aJIMUHUCTPATUBHBIX TpoUeAyp (AeMcTBMii), MOpPSIOK OOXaloBaHUS JeHCTBUIl (Oe3aeiicTBHs)
JOJKHOCTHOTO JIMIA, a TAaKKe MPUHUMAEMOI0 UM PEIIEHUs MpHU MPEAOCTaBICHUH MYHULMNAIbHOM
YCIIYTH.

Hacrosiuii  agMUHMCTpaTHBHBIH  perjamMeHT pa3paboTaH B LEIAX  YHOPSIOYEHUS
aJIMUHHCTPATUBHBIX  MpOLENyp M  aJIMUHHMCTPATUBHBIX  JCWCTBUI, TOBBIMIEHUS  KayecTBa
NPEJOCTABIICHUS] M JTOCTYITHOCTH MYHHMIMIAIBHOW YCIYTH, YCTpAaHEHHs W30BITOYHBIX NEHCTBHU W
U30BITOYHBIX aIMUHUCTPATUBHBIX MPOLIEAYD, COKPAILEHUsI KOJIMYECTBA JOKYMEHTOB, PEACTABIsEMbIX
3asBUTEISIMU JUISI TIONyYSHHsS MYHWIUIAIBHON YCIIyTH, NPUMEHEHHsSI HOBBIX ONTHMH3UPOBAHHBIX
(GbopM TOKYMEHTOB, CHMKEHHUSI KOJIMYECTBA B3aUMOJIEHCTBUII 3asBUTENIEH C TOHDKHOCTHBIMU JIUIIAMU,
COKpAILEHUs] CpOKa IMPEAOCTaBICHUS MYHUIMNAIbHON YCIYrH, a TaKKe CpPOKOB HCIOJIHEHUS
OTJENBHBIX  AJMMHUCTPATHBHBIX TNpOLENYp U  aJIMUHHMCTPATUBHBIX JEHCTBUH B  paMmkax
IIPEIOCTABIEHUS] MyHULIUIIAJIbHON YCIIYTH, €CJIM 3TO HE MPOTUBOPEUUT 3aKOHOAATeNbCTBY Poccuiickoit
®enepanuu, Pecydmuku Komu, MyHHIMnansHOro o0pa3oBaHusl.

Kpyr 3asBurenei

1.2. 3asBurensmMu sBIAIOTCS (uzuueckue Jnuna (B TOM UYWCIE€ HMHIWBUIYyaJbHbIC
MPEANPUHUMATENN) U IOPUIAYECKUE JIUIA, SBISIFOITUECS MPaBOOOIaaTes MU 3[IaHUN, COOPY>KEHUM,
pPACIOJIOKEHHBIX HA MCHPAIIMBAEMBIX 3€MEJIbHBIX YYacTKaXx M OTHOCSIIMECS K CIEAYIOIIHUM
KaTeTOpUsIM:

1.2.1. CobOcTBeHHUK 3HaHMS, COOPY>KEHUS JHOO0 TOMEUIeHHs] B 3[JaHUH, COOPYKEHUHU (Tpu
MpeBapPUTEIILHOM COTJIACOBAHUH BHJIA MTPaBa 3€MEJIbHBIM y4aCTKOM:

1) B coOcTBEHHOCTH O€ecIIaTHO (B COOTBETCTBHHU C MyHKTOM 4 ctathu 3 denepanbHOro 3akoHa
oT 25.10.2001 Ne 137-®3 «O BBenmeHuu B AEUCTBHE 3eMeNbHOTO Kojaekca Poccuiickoit deneparuu
(manee — 3akoH Ne 137-D3);

2) B COOCTBEHHOCTh 3a IUIaTy (B COOTBETCTBMH C TOMAMYHKTOM 6 TyHKTa 2 ctratbu 39.3
3emensHOr0 Kojnekca Poccwiickoii @Depepamuu (manee - 3K P®); B apenay (B chyuasx,
npeaycMoTpeHHbIX cTaThelt 39.20 3K PD).



1.2.2. Penurnosnasi opraHuzanusi, UMeEIOLIass B COOCTBEHHOCTH 3[aHUSI WM COOPYKEHUS
PEUTHO3HOTO WM OJarOTBOPUTENILHOTO HAa3HAauyeHUs (MpH IpelBapUTEIbHOM COIJIACOBAaHMU BHIA
MpaBa 3eMeJIbHBIM YYaCTKOM: B COOCTBEHHOCTh O€CIJIaTHO (B COOTBETCTBHH C MOJAIYHKTOM 2 CTaThbU
39.5 3K PO).

1.2.3. CoOCTBEHHHK 31aHUs, COOPYKEHHUs, TIOMEIIEHH B HUX U (WJIN) JTUIO, KOTOPOMY STH
OOBEKThl HEABMKUMOCTH IPEJOCTaBIEHbl Ha IpaBe XO3SAHCTBEHHOIO BEACHUS MM B CllyyasX,
npenycMorpeHHbix  crateeil  39.20 3K P®, Ha mnpaBe onepaTuBHOro ympaBieHus (IIpH
IIpeBapUTEIbHOM COIJIACOBAaHMM BHJAa IPaBa 3€MENbHBIM YYacTKOM: B apeHIy (B COOTBETCTBUHU C
noanyHktoM 9 mnyskra 2 crateu 39.6 3K P®); B mnocrossHHOe OeccpouHoe Moib30BaHHE (B
COOTBETCTBHH ¢ NMOoANMYyHKTOM 2 cTatbu 39.9 3K P®D); B 6€3B03Me31HOE TOJIb30BaHKE (B COOTBETCTBHH C
noanyHkToM 1 myHkra 2 crateu 39.10 3K P®).

1.2.4. CoOcTBeHHHK OOBEKTa HE3aBEPILIEHHOIO CTPOUTEIbCTBA (IIPU MPEABAPUTEIHHOM
COIJIACOBAaHUHM BHJA IpaBa 3€MEJIbHBIM YYacTKOM: B apeHAy (B COOTBETCTBMM C MOAIMyHKTOM 10
noanyHkra 2 crateu 39.6 3K PO, nynkrom 21 ctateu 3 3akona Ne 137-D3).

1.2.4. Penuruo3nass opraHuzamusi, KOTOpOMl Ha TmpaBe O€3BO3ME3AHOTO TMOJH30BAHUS
NIPEOCTABIIEHBI 3[JaHUs, COOPYKEHM (IIpU MPeBAPUTEIBHOM COTJIaCOBAaHMM BUAA MpPaBa 3eMeNIbHBIM
y4acTKOM: B 0€3BO3ME3HOE M0JIb30BaHKE (B COOTBETCTBUH C MOJAMYHKTOM 4 myHKTa 2 ctatbu 39.10
3K PO).

1.2.6. I'paxxnanuHy, KOTOPOMY MPEIOCTABICHO CIY>KEOHOE JKUIIO€ TTOMEIICHUE B BUIE JKUIIOTO
noMa (Ipu MpeIBapUTEIIbHOM COIJIACOBAaHMM BUAA TpaBa 3€MENbHBIM YYacTKOM: B 0€3BO3MeE3THOE
I10JIb30BaHKE (B COOTBETCTBUHU € MOAMYHKTOM 8§ myHKTa 2 crathi 39.10 3K PO).

OT uMeHM 3asBUTENS JUI1 NOJIYYEHUS MYHUIMIIAIBHOM YCIyTM MOXKET BBICTYNATh JIUIIO,
UMeEIolIee TaKoe MPaBO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu, 1ubo B cuity
Ha/IeJICHUs €ro 3asBUTENIEM B MOPSIKE, YCTAHOBIEHHOM 3aKoHOaTenbcTBOM Poccuiickoit denepanuu,
COOTBETCTBYIOIIMMHU OJTHOMOYMSIMU

«TpeGoBanus Kk NOpsAAKY MH(POPMUPOBAHUS
0 NMpeJ0CTABJICHMN MYHMIMIAJIbHON yCJIyIH

1.4. Tlopsinok momydeHus: MHGOpMAIMM JIMLIAMH, 3aUHTEPECOBAHHBIMU B IPEIOCTABICHUU
MYHHUIMINAIBHOW YCIYTH, IO BOIPOCAM MPEJOCTaBICHUS] MyHUIMIIAIbHOW YCIYTHM U YCIYT, KOTOpPbIE
SBIISIIOTCSI HEOOXOMUMBIMH UM 00s3aTeNbHBIMU Ul TPEJOCTaBICHUS MYHHULMIAIBHOW YCIyTH,
CBEICHMI O XOJ€ MPEeAOCTaBICHMs YKa3aHHBIX YCIYT, B TOM YHCII€ C UCIOJIb30BaHUEM (eaepanbHOn
rOCYyJapCTBEHHOM  MHGpOpMalMOHHOM  cucteMbl  «EQUHBIL  mopTam  rocylapCTBEHHBIX U
MYHULIMNAIbHBIX ycuyr (ynkuuit)» (manee — EIII'Y), odgunuanpHOoro caita aJAMUHHUCTPALUUA B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHONH ceT  «MHTepHeT» (manee — oQUUMANIbHBIM calT
AIMUHUCTPALIIH).

1.4.1. Mudopmaruio mo Bompocam MPEeOCTaBICHUs MYHUIUNAIBHONH YCIYTH, B TOM YHUCIIE
CBEICHMS O XOJ€ MPEeAOCTaBICHUS MYHHMLMIAIBHOW YCIyrd JIMIA, 3auHTEPECOBAHHBIE B
MIPEJOCTABIEHUH YCIIyTH, MOTYT MOJYYUTh HEMOCPEACTBEHHO:

B aAMHUHHCTpaluy, B tobom M®IL] Ha Tepputopun Pecnybnuku Komu mo BeiOopy 3asBUTEINS
(3KCTEeppUTOPUANIBHBINA TPUHIUIN);

10 CIIPaBOYHBIM TelleOHaM;

Ha 0(UIMATIBLHOM CaliTe aIMUHUCTPALUH;

nocpeactBoM EI'TIY (gosuslugi.ru);

HalpaBUB MUCbMEHHOE oOOpallleHHe uepe3 OpraHu3alMio I[OYTOBOH CBsA3M, JHOO IO
3JIEKTPOHHOM IMOYTE.

HNudopmupoBanre Mo BOMpocaM MPENOCTaBICHUS MYHULMINANbHONH ycnyru uepe3 MOI]
OCYIIECTBIISIETCS B COOTBETCTBUU cO CTaHIapTOM OOCITYXMBaHHS 3asBUTENEH IMpPHU MPEAOCTaBICHUU
TOCYJapCTBEHHbIX M MYHUIMNAIbHBIX yciuyr B MOI[, yTBepXAE€HHBIM IOCTAaHOBJICHHEM
[TpaButenscTBa Pecrryommku Komu ot 30 nexadpst 2017 r. Ne 682 (manee — Ctangapt oOCTy)KUBaHUS B
M®L);

JIuna, 3auHTEpEecOBaHHBIE B MPEJOCTABICHUM MYHHULMIIAJBHOW YCIyTd, BIOPABE HOJIYYUTh I10
Tenedony nHpOpMalKIO IO BOMPOCAM MPEI0CTaBICHUS MYHULIMIIATBHON YCIYTH B BEXIIUBON (Qopme,
OBICTPO, YETKO W MO CYIIECTBY IIOCTABJICHHOTO Bompoca. lIpu KOHCYJIbTUPOBAaHMU IO TeIePOHY
CHEIMATUCT Ha3bIBaeT CBOIO (aMuIUIO, HWMSA, OTYECTBO, AODKHOCTb, a TaKke HAaUMEHOBaHUE



oTpacneBoro ((QpyHKIHMOHAIBHOTO) OpraHa aJIMUHHCTPALUH, B KOTOpBIM 00paTuiocy JHILIO,
3aMHTEPECOBAHHOE B MPEJOCTABIEHUM MYHUIUNAIbHOM yciyru. WHbopmupoBaHue MO BOIpocaM
NPEOCTaBIICHHS] MyHHIIMTIAILHOW YCIYTH 10 Tesie(h)OHY HE JOJKHO MPEBIMATh 15 MUHYT.

IIpu oOpamieHun JML, 3aUHTEPECOBAHHBIX B MPEJAOCTABICHUM YCIYyIH, MOCPEICTBOM
AJIEKTPOHHOM TIOYTHl OTBETHl HANPABIAIOTCA B (QOpME DBJIEKTPOHHOTO JOKYMEHTa 10 ajpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, WIK B MUCbMEHHOH (hopMe MO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpalleHuu (eciu OTBET B COOTBETCTBMM C OOpallleHHWEM JI0JDKEH OBITh HalpaBjeH B
NUCbMEHHOU (hopMe yepe3 OpraHu3aIfio IOUYTOBOM CBSI3M).

[Ipu orBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpaIIeHUs MO BOIPOCAM O TOPSIKE
NPEOCTABICHHS YCIYTH CIIEHUATUCTOM aIMUHHUCTPALlUN 0OpaTUBLIEMYCSl COOOIIAeTCsl, B TOM UHUCIIE,
uHpopMalus o Mecte pasmenieHus Ha EINTY nadopmanmy mo Bormpocam IpeoCTaBICHUS YCITyTH.

1.4.2. udopmarust mo BolpocaM MpeA0CTaBICHUS YCIYT, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU JUTST TIPEJAOCTABICHUS MYHUIIMIIATBHON YCIYTH, HE TNPENOCTaBISIETCS, B CBSI3U C
OTCYTCTBUEM YCIIyT, HEOOXOAUMBIX M 00s3aTeNbHBIX AJIS IPEIOCTABICHNS MYHUIUIIAIBHOMN YCIIyTH.

1.5. Topsnok, ¢popma, MecTo pa3MeIIeHUsI U CIOCOOBI TOTyYeHHsI CIIPaBOYHON WH(pOpMAaNnu, B
TOM YHCJIE Ha CTEHJAaX B MECTax MPEJOCTaBICHHsS MYHULIUNAIBHON YCIYTM M YCIyI, KOTOpBIE
ABIIAIOTCA HEOOXOUMBIMU U 0053aTEIbHBIMU JJIs1 IPEIOCTABICHUS MYHULIUIIATbHON YCIYTH.

WNudopmanus o nopsiike NperocTaBiIeHNss MyHULIMIAIBHONW YyCIIyTH, a Takke rpaduk mpueMa
rpaxaaH JUisi KOHCYJIbTAllUi 10 BOIPOCaM MPENOCTaBIECHUS MYyHHUIIMIAIbLHOW YCIYT'H pa3MelleHbl Ha
MH(GOPMAIIMOHHOM CTEH/Ie aAMUHUCTpAIUH, B UHGOPMAIMOHHBIX MaTepHranax (Opomropax, OykieTax),
Ha EI'Y, wa odunmanpHOM caiite agmuamctpanuu. Ha EIII'Y pa3sMemaercs cchuika Ha
MH(POPMALIMIO, pa3MEIIEHHYI0 Ha O(UIMATIBHOM caiiTe aAMHUHUCTpalUU, B LEIIX MHPOPMHUPOBAHUS
3asIBUTENIEH.

Ha o¢unuansaom caiite agmunuctpanuu, Ha EIN'Y, B rocynapcTBeHHON MH(OpMaIMOHHON
cucreme «DenepanbHBIA peecTp TOCYIapCTBEHHBIX M MYHUIIUMAIBHBIX ycIyr (GyHKIHN)» (namee —
denepanbHblii  peecTp TOCYIApCTBEHHBIX M MYHHMLUMIAIBHBIX YCIyr (QyHKIuil)) pa3Meriaercs
crenyroriast HHGopMaIms:

a) TEKCTbl 3aKOHOJATEJIbHBIX U MHBIX HOPMATHUBHBIX IPAaBOBBIX AKTOB, COAEPXKALLIUX HOPMBI,
peraaMeHTHUpYIOIIKE MPEIOCTaBIEHNE MyHULIUIIANbHON YCIyTH;

0) HaCTOSIILIUI aIMUHUCTPATUBHBIN PEraMeHT;

B) CIpaBOYHas HH(OpMALIKS:

MECTO HaxOXJeHHs, rpapuk paboThl aJMUHUCTPALMH, OTAETa MO YNPaBIEHUIO HMYIIECTBOM
aaMUHHCTpauuu (nanee — OTAen), OpraHu3aluid, y4acTBYIOUIMX B MPEJOCTABICHUN MYHHUIIUNATbHON
ycayru, a Takxe MOLI;

cnpaBouHble Tenedonsl OTmena, OpraHM3anWii, y4YacTBYIOIMIMX B  IPEIOCTaBICHUU
MYHUIUNAIBHON YCIIyTH, B TOM YHCiIe HOMep Tene(oHa-aBTOUH(OpMaToOpa;

r) aapeca OQHUIMATBHOTO CaiiTa aTIMHUHHACTPAlMM W OpPraHW3alliii, YYacTBYIOIIUX B
NPEJOCTABIIEHUY MYHMLUIAIBHOW YCIYTH, coJepXKalluX HHGPOpMAIMI0O O MPeA0oCTaBICHUU
MYHHUIUITAJIBLHON YCIIyTH W YCIYT, KOTOpBIE SIBISIFOTCS HEOOXOTUMBIMH W OO0S3aTEIBHBIMH IS
NPEeOCTaBICHUS] MyHULIMIAIILHON YCIyTH, aipeca UX 3JIeKTPOHHOM mouTkl (uprav(@mail.ru);

n) anpec caiita M®OIL] (http://www.mydocuments11.ru);

€) cCchlUIKa Ha cTpaHulyy yciyru Ha EIITY.

Ha EIIT'Y Taxxe pazmeniaeTcs cienyromas nHpopmaus:

a) UCUEPINbIBAIOIINN  TepeueHb  JOKYMEHTOB, HEOOXOIUMBIX  JUId  MPEJOCTaBJICHUS
MYHUIUITATIGHON yCIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaKXKe IepeueHb
JIOKYMEHTOB, KOTOpBIE 3asIBUTEJIb BIPABE MPEACTaBUTh [0 COOCTBEHHOM MHUIIMATHUBE;

0) Kpyr 3asBUTENEH;

B) CPOK IIPEJOCTABJICHUS] MyHULIUIIAIBHON yCIYTH;

I') pe3yJIbTaThl PEAOCTABICHNUS MYHUIIUNIAIBHOMN yCIIyTH, HOPSAAOK MPEACTaBIECHUS JOKYMEHTA,
ABIIAIOLLETOCS PE3YJIBTATOM IIPEJOCTABIECHUSI MyHULIUIIAIBHON YCIyTH;

1) pa3Mep ToCyAapCTBEHHOW IMOLUIMHBI, B3MMAaeMOW 3a MpPEeAOCTaBICHHE MYHMIMIAIbHON
YCIIyTH;

€) UCUEPIIbIBAIOUINI  epeyeHb OCHOBAaHMM JJIi TNPUOCTAHOBJIEHHWS WJIM OTKa3a B
IIPEIOCTABIEHUN MYHUIMIIAIIBHON YCIYTH;



K) O TIpaBe 3asBUTEIS HA JOCyIe0HOe (BHECYne0HOe) oOKamoBaHue aercTBuil (0e31eicTBus) 1
pEelIeHni, MPUHATHIX (OCYIIECTBISIEMbBIX) B X0/I€ MPEAOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH;

3) (hopMBI 3asBJICHUN (yBemomMJyeHUH, COOOIIEHUI), HCIIOJIb3yEMBIC npu
MPEAOCTABIEHUH MYHULIUITAIbHON YCITyTH.

Pasmemenne wu axrtyanuzanuio crnpaBouHodl uHpopmaumu Ha EIII'Y  obecneunBaer
ynostHoMoueHHoe Ha BeneHue EINY noimkHOocTHOE nrno.

WNudpopmanus Ha EIIT'Y o nopsake u cpokax NpeJocTaBiIeHUs YCIYyTd HA OCHOBAHUU CBEJCHUM,
conepxkamuxcs B denepanbHOM peecTpe TOCYAApCTBEHHBIX M MYHHIMNAIBHBIX YCIyT ((QyHKIMIT),
MIPEIOCTABIISAETCS 3asBUTEII0 OECIIIATHO.

Joctyn x uHbOpMalMu O CpOKax M TMOPSAKE MPEJOCTaBICHHUS YCIyTd OCYIIECTBIsETCS Oe3
BBITIOJTHEHMSI 3asBUTENIEM KaKuX-11M00 TpeOoBaHMM, B TOM yHciie 0e3 MCHOIb30BaHUs MPOrPaMMHOTO
o0OecrieueHns, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CpEeJCTBa 3asBHUTENs TpeOyeT 3aKItoueHUs
JUIEH3UOHHOTO WJIM MHOIO COMIAlleHUs € MpaBooOjafaTreseM MpOorpaMMHOIO oOecreueHus,
MPEAYCMATPUBAIOIIET0 B3UMAHUE IUIAThl, PETUCTPALMIO WM aABTOPHU3ALMI0 3asABUTENS, WIH
MIPEAOCTABICHUE UM ITEPCOHAIBHBIX JAHHBIX.

NupopMupoBaHue 0 MOPsAKE MPEIOCTABICHHS YCIYTH OCYLIECTBISIETCS MO SIUHOMY HOMEPY
tenedona noguepxxku EINTY — 8 800 100 70 10.

II. CranpapT npeaocTraB/ieHus MyHHIIMNIATBHOM YCIYTH
HaumeHoBaHHe MYHHUIMIIAJIBbHON YCJIYTH

2.1. HaumeHoBanue MyHuuunaipbHo  yciyru:  «IIpenBapurenbHoe — corjacoBaHHe
MIPEIOCTABIIEHUS]  3€MEJIbHBIX YYacTKOB, HaXOAAIIUMXCS B COOCTBEHHOCTH MYHMIMIIAIbHOTO
o0pa3oBaHMsl, M 3€MEJIbHBIX YYaCTKOB, TOCYJapCTBEHHass COOCTBEHHOCTb Ha KOTOpbIE He
pasrpaHnyeHa, Ha KOTOPBIX PAaCIOJI0KEHBI 3/1aHNUs, COOPYKEHHS.

HauMeHoBaHue opraHa, npeocTaBIAOLIECr0 MYHHIIUNIATBHYIO YCIYTy

2.2. llpenmocrtaBieHuE MYHHIMNAIBHOW  YCIYI'HM  OCYIIECTBIACTCS  aIMUHUCTpAIUEH.
OTBETCTBEHHBIM HCIIOJIHUTENIEM SIBIISIETCA OTAEN IO YNPABICHUIO HMYIIECTBOM aJMHMHUCTPALAN
(manmee — Otnen).

Jns  momydeHMssT MYHULMOAIBHOM yCIyTH 3asBUTENb BrpaBe obOpatutbes B MOII,
YIIOJIJHOMOYEHHBIM Ha OPraHU3alHI0 B IPEIOCTaBICHUM MYHUIUNAIBHOW YyCIYIM B 4acTU IIpUeMa U
pEerucTpallid TOKYMEHTOB Yy 3asBHUTENs, 3alpoca HEAOCTAIOIIMX JOKYMEHTOB, HAaXOAAIMXCS B
pacHOpsKEHMM  OpPraHOB  TOCYJapCTBEHHOM BIJIACTH, OPraHOB MECTHOTO CaMOYIPaBIEHUS U
MIOJIBEIOMCTBEHHBIX ~3THUM OpraHaM OpraHu3alui, yBEIOMJICHMs W BBIJAYM  pe3yJbTaTa
MIPEAOCTABIICHNAS] MYHHUIIMITAJIBHON YCIIYTH 3asBUTEIIIO.

OTnen obecnieynBaeT MpeJoCTaBIEHUE YCIYyTH B 3JeKTpoHHOU (hopme nocpeactsom EINTY.

B M®I] npenocraBnsiercss OecrmatHeiii goctyn k EIIIY mis momaum 3ampocoB, JOKYMEHTOB,
uHpopMaLnu, HeOOXOAUMBIX JJIS TOJIyYEHUs YCIIyTU B 3JIEKTPOHHOM (hopme.

2.2.1. OpranamMy M OpraHU3alUsIMU, YYacTBYIOLIMMHU B NPEJOCTaBICHUM MYHUIUIAIbHOM
YCIIyTH, SIBJISIOTCS:

1) ®enepanbHas ciyx0a TOCyIapCTBEHHON PEruCcTpalluu, KajacTpa U Kaptorpaduu - B 4acTH
IIPEIOCTABIICHUS:

BBHIMMCKY W3 EnuHOTO rocynapcTBeHHOTO peectpa HensmxuMoctu (nanee — EIPH) 06 o0bekre
HEIBUKUMOCTH, OO0 OCHOBHBIX XapaKTePUCTHUKaX M 3aperUCTPUPOBAHHBIX IMPaBax Ha OOBEKT
HEABMXKMMOCTH (00 HCIpamMBaeMOM 3€MENbHOM YYacTKE M Ha CMEXKHbIE 3€MEJIbHbIE Y4acTKU IO
OTHOILEHUIO K UCIIPAIINBAEMOMY 3€MEJIBHOMY YUYacTKY);

Boimuckd w3 EI'PH 00 oObekte HemBmwxkumocTH (0 3MaHMM W (WIH) COOPYXKCHHH,
PacIoyioKeHHOM (bIX) Ha UCTIPAIIUBAEMOM 3€MEJIbHOM y4acTKe);

Boimucku n3 EI'PH 00 oOwbekrte HenBmxuMocTd (O TMOMENIEHWH B 3/IaHHUH, COOPYKEHUH,
pacroio’keHHOM (bIX) Ha MCIIPALIMBAEMOM 3€MEJbHOM y4yacTKe, B cilydae oOpalieHHs cOOCTBEHHUKA
TIOMENICHHUS);

Boinucky U3 EI'PH 00 o0bekTe HenBuxuMOCTH (00 00BEKTE HE3aBEPILIEHHOTO CTPOUTENIbCTBA,
PacroI0KEHHOM Ha UCHPAlIMBAEMOM 3€MEJIbHOM Y4aCTKE);

2) ®enepanbHas HaJIOroOBas CIIy»k0a - B YaCTH MIPEJOCTaBICHUS:

BBIIIMCKM U3 EIWHOrO rocyJapCTBEHHOTO peecTpa HWHAMBUAYAIBHBIX MpPEIIIPUHUMATEICH



(manee — EI'PUIT) 06 nuauBUyaIbHOM NPEANPUHUMATENE, SBIISIFOIIIEMCS 3asIBUTEIIEM;

BBIMKCKU W3 EIWHOrO rocynapcTBeHHOro peecTpa ropuaudeckux nun (mamee — EIPIOJI),
SIBJISIFOILIEMCS 3asIBUTENIEM;

3) M®I] - B yacTu mpueMa u perucTpaiii J0KyMEHTOB y 3asBUTENS;

4) Opranbl MECTHOTO CaMOYIIPaBJICHHUS WIH MOJIBEIOMCTBEHHbIE UM OpPraHU3allUd - B YacCTH
MPEI0CTABIICHUS:

YTBEPKIECHHOTO MTPOEKTA INIAHUPOBKU U YTBEPKICHHOTO MTPOEKTA MEXKEBAHUS TEPPUTOPHUH;

JOKyMEHTa O TMPEJOCTABICHUH HCXOJHOIO 3€MEJbHOIO YYacTKa CaJOBOJYECKOMY WU
OrOPOAHUYECKOMY HEKOMMEpPYECKOMY TOBApHUIIECTBY, 32 HCKJIIOYEHHEM CIIy4aeB, €CJIM IpPaBO Ha
HCXOIHBIN 3eMENbHBIN y4acTOK 3apeructpuposado B EI'PH.

[Ipn npenocraBieHMM MYHULMIAIBHOM YCIyTrd 3ampemniaercs TpeOoBaTh OT 3asBUTEIS
OCYILECTBIICHHUsI JIeHiCTBUH, B TOM 4YHCIE€ COTJacOBaHWM, HEOOXOMUMBIX [UIi HOJY4YEeHHUs
MYHMILIMIIAIBHOW YCIYTM W CBSI3aHHBIX C OOpallleHMEM B TOCYJapCTBEHHBIE OpPIaHbl, MHbIE OPraHbl
MECTHOTO CaMOYTpaBJIEHUs,, OpPraHM3allMM, 3a HCKJIIOYEHHEM TIOIYy4YEeHHUS YCIYyr M MOJy4YeHHUs
JOKYMEHTOB W WHGOpMAIWK, TPEJOCTABIIEMBIX B pe3yJbTaTe IPEIOCTABICHUS TaKUX YCIyT,
BKJIIOUEHHBIX B IIEPEYHH, yKa3aHHbIE B yacTh | craten 9 @enepanbHoro 3akoHa ot 27 urons 2010 r. Ne
210-®3 «O06 opraHu3zany MPEAOCTaBICHUS I'OCYJapCTBEHHBIX U MYHMIMIAIBHBIX yCIyD» (manee —
®denepanbHblil 3aKoH Ne 210-D3).

Onucanue pe3yJbTaTa NpeocTaABIeHU MYHHIIUNIAJIBHOH yCJIYTH

2.3. Pe3ynpraToM NPENOCTABICHNS MyHULIMIIAJIbHON YCIIYTH SIBIISAETCS:

1) mpuHATHE peUIeHHs O MNPEABAPUTEIBHOM COIVIACOBAaHUHU IPEAOCTABICHUS 3E€MEJIbHOTO
ydacTka (Jajee — peLIeHHe O TMPeJOCTaBICHUHM MYHHMLIUNAIBHOW YCIyru), yBEIOMJIEHHE O
IIPEAOCTABICHNN MYHULIAIIAJIbHON YCIIyTH;

2) mpuHATHE peuleHuss 00 OTKa3ze B IPEIBAPUTEIBHOM COIJIACOBAaHMM IPEA0CTABICHUS
3eMEJIbHOTO y4YacTKa (Jajnee — pelieHre 00 OTKa3e B MPEJOCTaBICHUM MYHUIMNAIBHON YCIyTH),
yBeoMJIeHHe 00 0TKa3e B MPEAOCTaBICHUY MyHULUIIAIbHON YCIyTH.

B pemennn 00 oOTkaze B TNPENBAPUTEIHHOM COTJIACOBAHUM TIPEJAOCTABICHHUS 3EMEIHHOTO
y4dacTKa JIOJKHbI ObITh YKa3aHbI BCE OCHOBAHHUS OTKa3a.

Ha EIII'Y pe3ynbTaTOM HNpEeAOCTAaBICHHUS MYHULHINAIBHON YCIYyTH SBIIAETCS pEUIEHHE O
NPEJOCTABIEHMM MYHHLMIAIBHOW YCIyTM B BHJIE 3JEKTPOHHOW 3amucu B JIMyHOM KaOuHeTe
3asIBUTEIIS.

Pesynprar mpenocraBiaeHUsT MyHULMIIAJbHOW YCIYTM HE3aBHCHUMO OT IPUHATOrO pPELICHUS
odopmisieTcss B BUEe M3MEHEHHUs CTaTyca AJIEKTPOHHOW 3amucu B JIMYHOM KaOWHETe 3asBHUTENS Ha
EIII'Y B nenp ¢opmMHupoBaHUs MNpH OOpPALIEHWH 3a MPEAOCTaBICHUEM MYHHLIMNAIBHOW YCIyrd
nocpencrsoM EINTY.

CBenieHus: 0 NPeAOCTABICHUM MYyHHMLMNAIBHOW yCIIyTHM B TedeHUHM 1 paOouero AHs mojsexaT
obOsi3atennbHOMY pasmerienuto Ha EIIIY, B ciywae, eciaum 3asBiIeHHE O MPEAOCTaBICHUU
MYHULUIIATBHON yCIyru nmoaano nocpencrsoM EINTY.

Cpok npegocTaBjieHUsi MyHUIMNIAJIbHON YCIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paleHnsi B OPraHM3alMHU, yYACTBYIOLIME B PeI0CTaBJIeHMN MYHUIMNAJIBHON YCJIYIH, CPOK
NPHOCTAHOBJICHUSI NMPeI0CTABJICHUS MYHUIIUNIAJBHON YCJIYIH B CiIy4yae, ecii BO3MOKHOCTH
NPHOCTAHOBJICHHUSA MPe1yCMOTpeHa (heaepajibHBIMHM 3aKOHAMHU, IPUHUMAEMbIMH B COOTBETCTBUH
¢ HUIMH MHBIMHM HOPMATHBHBIMH NPaBOBbIMH akTamu Poccuiickoii Penepannu, 3aKOHAMH U
UHBIMM HOPMATHBHBIMHU NPaBoBbIMU akTamMu Pecny6simku Komu

2.4. Cpok TmpenoCTaBIEHUS MYHULUIAIbHOM YCIYyrd cocTaBisier 22 pabouux JAHS,
HCUHUCIIIEMBIX CO JHS PEruCTpalliy 3asBJICHUS C JOKYMEHTaMH, HEOOXOIUMBIMU ISl NIPEeIOCTABICHUS
MYHHULMNATbHON YCIYTH.

Cpok MOATOTOBKM YyBEAOMJIEHMs 00 OTKa3e B MpPeIOCTAaBICHWU MYHHMLUNAIBHOW YCIyTH
coctaBisieT 22 pabouux JMHS, WCUYHUCISIEMBIX CO JHS PETUCTPAIllMHM 3asBJICHUS C JIOKYMEHTaMH,
HEOOXOIMMBIMU JUISI TPEIOCTABIECHUS] MyHUILMIIATBHOM yCITyTH.

Cpok BBIIaYM 3asSBUTEINO TPHHATOTO PEHICHUS O TMPEAOCTABICHHH MYHHIMMAIBHOW YCIyTH
WIN OTKa3€ B MPEJOCTaBICHUN MYHUIMIAIBHON YCIYrH COCTAaBIsAeT 3 pabo4MX AHS CO JHS MPUHATHS
peIIeHHS.



HopmaTtuBHbIe IpaBoBbIe aKThI, peryJMpyouie npeaocTaBjJIeHue
MYHUIMIAJIBHON YCJIYIH

2.5 [IlepeueHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOIIUX  IPEIOCTABICHUE
MYHUIUNATIBHON YCIyTH, pa3MelleH Ha oUIMaIbHOM caifTe aaMuHucTpanun (www.adm.govuktyl.ru),
Ha EIII'Y.

HcuepnbiBaonuii nepevyeHb J0KYMEHTOB, HE00X0AUMBIX B COOTBETCTBHHM C HOPMATHBHBIMH
NPAaBOBBIMHU AKTAMM [IJISl IPEI0CTABJICHUSA MYHUIIUNIAJIBHOM YCJIYTH U YCJIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00513aTeIbHBIMH /IS MIPEJ0CTABICHUSI MYHHIIUNIATbHOM YCIyTH,
MOJIesKALIMX MPeICTaBJICHUIO 3asiBUTeJIeM, CIIOCO0bI UX MOJTy4YeHHUs] 3asiBUTeJIeM, B TOM YucJjie B
3J1eKTPOHHOI (hopMe, MOPSIAOK UX MPeICTABICHHUS

2.6. JInsa momydeHHs MyHULMIAIBHOW YCIIYTH 3asBUTEIN CAMOCTOATEIBHO IPENOCTABIIAIOT B
agMuHucTpanuio win MOIL] 3asBieHne 0 TpPenoCTaBICHUUM MYHUIUTNAIBHOW yciayru (o ¢opme
COIJIACHO MpPUJIOXKEHHI0 1 (I IOpUAMYECKUX JIML), NPUWIOKEHUI0 2 (i (QU3MYECKHX JIMIL,
KPECThSIHCKUX (PEPMEPCKUX XO3SICTB) K HACTOSILIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

B 3asgBieHMM O IpeIBAPUTEIBHOM COINIACOBAHMM NPEJOCTABICHUS 3E€MEIBHOIO Yy4acTKa
YKa3bIBaIOTCA:

1) damunusi, UM U OTYECTBO (IOCTENHEE - MPU HAJMYUHM), MECTO KUTEIbCTBA 3asABUTENS U
PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD 3asABUTENS (IS TPayKJaHUHA);

2) HaMMEHOBAaHUWE M MECTO HAaXOXKICHUs 3asBUTENs (IS IOPUAMYECKOrO JIMIA), a TaKKe
rOCYJapCTBEHHBIM PETUCTPALMOHHBIA HOMEpP 3aIIMCU O TOCYAApPCTBEHHOM PErUCTpaluu IPHUINYECKOIO
JUIa B €OUHOM TOCYJAapCTBEHHOM peecTpe IOpPUAMYECKUX JIHML, HICHTU(UKALMOHHBIA HOMEp
HAaJIOTOIUIATENbIINKA, 33 HCKJIIOYEHHEM CJIy4daeB, €CJIM 3asABUTENIEM SBJISIETCS HMHOCTPAHHOE
IOPUANYECKOE JIULIO;

3) KagacTpoBBIi ~ HOMEpP  HCIPAIIMBa€MOro  3€MEJIbHOIO  y4acTKa,  3asBJIEHHE O
NPEBapUTEILHOM COIJIAaCOBAaHMM NPEIOCTABIEHHUs KOTOPOIro IMOJAHO (Jajiee - HCHpaIlvBaeMbli
3eMEJIbHBIM Y4acTOK), B CIy4ae €CJIM PaHUIbl TAKOIO 3€MEJIbHOIO y4acTKa MOAJIekKAT YTOUHEHUIO B
cootBeTcTBUM ¢ DenepanbHbIM 3ak0HOM OT 13.07.2015 Ne 218-®3 «O rocyaapcTBEHHON perucTpanyu
HEABMKUMOCTI;

4) peKBU3UTHI peLIeHUs 00 yTBEPXKIEHUH MPOEKTAa MEKEBAHUS TEPPUTOPUH, €CIIH 00pa3oBaHHE
HCIIPALIMBAEMOT0 36MEJIBHOIO Y4acTKa MIPEAYCMOTPEHO YKa3aHHBIM MPOEKTOM;

5) KajacTpoBBIf HOMEP 3€MENIBHOTO yyacTKa WM KaJacTpOBblE HOMEPA 3€MENIbHBIX Y4YaCTKOB,
U3 KOTOPBIX B COOTBETCTBHM C IIPOEKTOM MEKEBAHMS TEPPUTOPUU CO CXEMOM paCIOJIOKEHUS
36MEJIPHOIO0 Y4YacTKa MM C IPOEKTHOM JOKYMEHTAallMeW JIECHBIX YYacTKOB IPEAYCMOTPEHO
o0Opa3oBaHME HCIIPALLIMBAEMOr0 3€MEJIbHOTO Y4YacTKa, B CIy4yae €CIU CBEJIEHHUS O TaKUX 3EMEJIbHBIX
ydacTkax BHeceHsl B EI' PH;

6) BUJ 1paBa, Ha KOTOPOM 3asBHUTEIb MKEJIAaeT MPHOOPECTH 3EMEIbHBIM YYacTOK, €CIH
IIPEIOCTABIIEHUE 3€MEBHOIO y4acTKa BO3MOKHO Ha HECKOJIBKMX BHJIaxX IPas;

7) 1esb UCIIOJIb30BAaHUS 36MEJILHOTO Y4acTKa;

8) PEeKBU3UTHI pelIeHHUss 00 W3bATUU 3€MEJIbHOI0 Yy4acTKa s TOCYAapCTBEHHBIX WM
MYHUIMIIAIBHBIX HYXKJ B CIIy4ae, €CIU 3€MENbHBIM YyYacTOK MPEIOCTABISETCS B3aMEH 3E€MEJIBHOIO
y4acTKa, U3bIMAaEMOr0 I TOCYIapCTBEHHBIX MIM MYHULMIIAIBHBIX HYXK];

9) pEeKBU3UTHI pemieHHs 00 YTBEPKACHWH AOKYMEHTA TEPPUTOPHUAIBLHOTO TUIAHHUPOBAHUS U
(M) MpOEKTa IUIAHUPOBKH TEPPUTOPUH B CIIydae, €ClIM 3eMENbHBbIH y4acTOK HpeoCTaBIseTCs Iis
pa3MenieHnst 00bEeKTOB, IPETYCMOTPEHHBIX YKa3aHHBIM IOKYMEHTOM U (WJIH) IPOEKTOM;

10) mouTOBBIH aapec U (MIK) aApec IEKTPOHHON MOYTHI ISl CBSA3H C 3asBUTEIIEM.

2.6.1. K 3asBlI€HUIO IPUIIATAIOTCS TAKXKE CIIETYIOIINE JOKYMEHTBI:

1) 1OKyMEHTHI, MOATBEP)KJAIOIIME TPABO 3asBUTEIIS HA IPHOOPETEHNE 3€MENIbHOIO yyacTka 0e3
MIPOBEJIEHUS] TOPrOB M MPEIyCMOTPEHHbIE MEPEYHEM, YCTAHOBJIEHHBIM  YIOJIHOMOYEHHBIM
[IpaButenscTBOM Poccuiickoit ®enepanuu, QenepanbHBIM OPraHOM HCIOJMHUTEIBHONW BIACTH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, KOTOpPbIE€ JOJKHBI OBITH MPEICTABIECHBl B aJIMUHUCTPALMIO B IMOPSIKE
MEXBEIOMCTBEHHOT'O MH()OPMAIIMIOHHOT'O B3aUMOJICHCTBHUS;

2) cxema pacIoJIOKEHUsI 3€MENIbHOTO ydacTKa B Cllydae, €ClIM HCHpalluBaeMblii 3eMEJIbHBIN
YUYacTOK MPEACTOUT 00pa3oBaTh U OTCYTCTBYET MPOEKT MEXEBAaHUS TEPPUTOPUH, B TPAHULIAX KOTOPOH



MIPEACTOUT 00pPa30BaTh TAKOM 3€MEbHBIN YUaCTOK;

3) NpoeKkTHass JOKyMEHTalusi O MECTOINOJOXKEHUH, TIpaHMLaX, IUIOMAgM M 00 MHBIX
KOJIMYECTBEHHBIX M KA4YE€CTBEHHBIX XapaKTEPUCTHKaX JIECHBIX YYAacTKOB B Cllyyae, €cld I0JaHO
3asBJICHUE O IIPEIBAPUTEIBLHOM COTJIACOBAHUHM ITPENOCTABIICHUS JIECHOTO YUaCTKa;

4) 3aBepeHHBI NEpeBOJ]] HA PYCCKUH S3bIK JIOKYMEHTOB O TOCYAApCTBEHHOM pPErUCTpaluu
IOPUIMYECKOTO JIMIIA B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM HMHOCTPAHHOIO IOCyJapcTBa B CIydyac,
€CJIN 3asBUTEJIEM SIBIISIETCS HHOCTPAHHOE IOPUAMUYECKOE JIULIO;

5) MOKYMEeHT, yAOCTOBepsoIMii (yCTaHaBIMBAIOIIMI) TMpaBa 3asdBUTENS Ha 3JaHUE,
COOpY>KEHHE, €CIIU IIPaBO HA TaKOE 34aHUE, COOPYKEeHUE He 3apeructpuposaHo B EI'PH;

6.) mepedyeHb BCEX 3/IaHUM, COOPYKEHMH, paclOIOKEHHBIX Ha HCIPAIIMBAEMOM 3€MEIbHOM
y4acTKe, ¢ yKa3aHHUEeM MX KaJacTPOBBIX (YCIOBHBIX, THBEHTAPHBIX) HOMEPOB U a/IpECHBIX OPUEHTHPOB;

7) CBUAETENBCTBO O IpPaBe Ha HACJIEACTBO, B CIlydyae €CJIM Ha HCIPAIIUBAEMOM 3E€MEIbHOM
Y4acTKE PaclojOXKeH MHAWBUIYaJbHBIM KUJIOH JAOM U MpPaBO COOCTBEHHOCTHM HAa HETO Y 3asBUTENS
HACTYIWJIO B Topsiake HacienoBanus (1. 4 cT. 3 3akona Ne 137-D3);

8) moroBop 0€3BO3ME3IHOTO IIOJIb30BAHHS 3TaHUEM, COOPYKEHHEM, €CIIM TPaBO Ha TaKoe
3IaHUE, COOpPYKEHUE He 3apeructpuposano B EI'PH;

9) noroBop HaliMa CITyKEOHOTO JKHUIIOTO ITOMEIIICHUSI.

2.6.2. B mensx yCTaHOBIEHMS JIMYHOCTH 3asBUTENs MNpH OOpallleHMH 3a MOJyuyeHHEM
MYHHMIMINAIBHOW YCIYTH 3asBUTENIO0 Uil O3HAKOMJIEHUS HEOOXOAMMO TMpEeACTaBUTh JOKYMEHT,
YAOCTOBEPSIOLIUI JINYHOCTD.

B ciydae eciau OoT MMEHHU 3asiBUTENsl JEHCTBYET JIUIIO, SABIISIOLIEECS €ro IMpeiCTaBUTENIEM B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoil Penepanuu, TakkKe NPENCTaBISIETCS AOKYMEHT,
YAOCTOBEPSIOLIUN JTHUYHOCTh MPEACTaBUTENS, U JOKYMEHT, MHOJATBEP)KIAIOIIMA COOTBETCTBYIOILIUE
IIOJIHOMOYHS.

2.7. MWcuepmnbiBaromuii TepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHM C
HOPMATUBHBIMHU MPABOBBIMM aKTaMHU JJISl IPEIOCTABIECHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU
u o0s3aTeNbHBIMU JUISl TNPEAOCTaBICHUS MYHUUIUNAIBbHON YCIyrd, crnocoObl HX MOJy4EHUs
3asBUTENIEM, B TOM YHCJIE B JJIEKTPOHHOM (OopMe, TOPSIIOK UX MPEICTaBICHUS:

[lepeyeHb NOKYMEHTOB, HEOOXOAMMBIX UIS MPEJOCTABICHUS HEOOXOAMMBIX M 00s3aTeIbHBIX
YCIIyT, ONpEeIIeTCs] OpraHUu3alMsIMHU, NIPEIOCTABISIIOIUMI HEOOX0IUMbIE U 00s3aTeNbHbIE YCIyTH, B
COOTBETCTBUM C JEHCTBYIOINUM 3aKOHO/IATEIbCTBOM.

2.8. B cmywyae HampaBieHUSI JOKYMEHTOB, YyKa3aHHbIX B MmyHKTe 2.6, 2.10 pazpena II
HACTOALIETO aJMUHUCTPATUBHOTO PErJIaMEHTa (B Cllydae €Clii 3asiBUTENb MPEICTABISAET TOKYMEHTHI,
ykazaHHble B myHKTe 2.10 pa3gena I HacTosiero aAMMHUCTPATUBHOTO perjaMeHTa Mo COOCTBEHHON
WHUIMATHUBE), IOYTOBBIM OTIIPABJIEHUEM IMOJJMHHUKN JTOKYMEHTOB HE HAIIPaBIISIFOTCS, YIOCTOBEPEHUE
BEPHOCTU KOIUM IpWIAraéMblX JOKYMEHTOB M CBMJETEIBCTBOBAHUE IOJJIUHHOCTH IOANKCH HA
3arpoce OCYIIECTBISIOTCS B YCTAHOBICHHOM (eiepaibHbIM 3aKOHOIATEIbCTBOM HOPSIKE.

2.9. JIoKyMeHTBl, HEOOXOOUMbIE JUIsI  NPEJOCTaBIECHUS  MYHMLMNAIBHOW  YCIyIH,
MPEOCTABIISIOTCS 3asBUTEIIEM CIIEIYIOIUMH CIIoco0amMu:

- mu4HO (B anMuHuUCTpanuio, MOII);

- IOCPEJCTBOM IIOYTOBOr0 oTHpasieHus (B Opran);

- uepes EINTY.

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0X0IMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM /151 IPe10CTaBJIEHUSI MYHHIUNIAIbHON YCIyIH, KOTOPbIe
HAXOAATCS B PACNOPSIZKeHNH IOCyJaAPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIIPaBJICHUS U
HMHBIX OPTaHOB, YYaCTBYIOLIHX B MPeI0CTABJICHHH MYHHIHMNAJIbHBIX YCJIYT, H KOTOpbIE
3asiBUTe/Ib BIIPaBe NMPeACTABUTH, 2 TAK:Ke CIIOCOObI UX MOJIyYeHHUs 3assBUTEISIMH, B TOM YHUCJIe B
3J1eKTPOHHOI (popMe, NOPSIAOK MX MpPeACTABICHUS

2.10. IlepeyeHb TOKYMEHTOB, KOTOpbBIE 3asBUTENh BIPAaBE IMPEACTABUTH IO COOCTBEHHOM
WHUIMATHBEe, TaK KaKk OHM TMOJAJIEXKaT MPEJICTAaBICHUIO B paMKaxX MEXBEIOMCTBEHHOTO
MH(POPMALMOHHOTO B3aMMOJACUCTBUS M MX HEMPEICTaBICHUE 3asBUTEIIEM HE SBISETCS OCHOBAaHHEM
JUTSL OTKAa3a 3asiBUTEIIO B MIPEIOCTABICHUU YCIYTH:

1) Bemucka u3 EI'PH 06 00bexTe HeABIKUMOCTH (00 MCIpanIMBaeMOM 3€MEIBHOM y4YacTKe U
Ha CMEKHBIE 3eMeIIbHbIE YYaCTKH [0 OTHOLIEHUIO K MCIPALTNBAEMOMY 3€MEJIbHOMY YYacTKY);



2) Bommcka u3 EI'PH 00 OCHOBHBIX XapakTepUCTHKaxX W 3aperucTpUpPOBAHHBIX IpaBax Ha
O0OBEKT HEABIKUMOCTH (0 3[aHUU U (WIIM) COOPYKEHUH, PACIONOKEHHOM(BIX) HA HCIPAIIMBAEMOM
3eMEeJIbHOM y4acTKe);

3) Beimmucka u3 EnuHoro rocynapctBeHHoro peectpa topuguueckux qui  (EIPIOJI)
MIPEJICTaBISIETCS B CIIy4yae, €CIIU 3asBUTEJIEM SBIISETCS IOPUIANYECKOE JIULIO;

4) Beimucka U3 EAMHOro rocyJapcTBEHHOTO peecTpa MHIMBUAYAIBHBIX IMpelnpuHUMAaTenen
(ETPUII) npexacraBnsieTcs B ciy4ae, €CIM  3asBUTENIEM  SBISETCS  MHAWBUIYaJIbHBIN
NpeINpUHIMATENb).

HoxymenTsl, ykazanHble B myHkTe 2.10 pasmena Il wHacTosimiero aaMHUHHUCTPATUBHOTO
periaMeHTa, 3asBUTEIb BIIPaBe NPEACTaBUTh 110 COOCTBEHHON MHUIIUATHBE.

2.10.1 B cmyvae ecnu yisi mpeoCTaBICHUSI MyHUIIMTIAIBHOW YCIyru Heooxoauma oOpaboTka
NIEPCOHAIBHBIX JAAHHBIX JIMLA, HE SBJISIOLIETOCS 3asIBUTENEM, U €CIIU B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM 0T 27 mroiist 2006 r. Ne 152-@3 «O nepcoHanbHBIX JaHHBIX» 00pa00TKa TAKMX NMEPCOHATBHBIX
JTAHHBIX MOXET OCYILECTBJIATHCS C COIJIacusl YKa3aHHOTO JIMIa, NMpU OOpalleHHH 3a MOJy4YeHHEM
MYHHULMINAIBHOW YCIIyTU 3asBUTENIb NPEACTABISET JOMOJHUTENBHO JOKYMEHTHI, MOJATBEPKIAIOIINE
NOJyYeHHEe COrjacus YKa3aHHOTO JIML@A WM €ro 3aKOHHOrO MpeJicTaBUTENsl Ha 00paboTKy
MEPCOHAIBHBIX JaHHBIX YKa3aHHOrO Jjuma. JIOKyMEHThl, MOATBEPXAAIOIINE IOJyYEHUE COTJIacus,
MOTYT OBbITh IPEJCTABICHBI B TOM YHCIE B (POpME 3JIEKTPOHHOTO TOKYMEHTA.

2.10.2. 3anpoc Ha MpeaBAPUTENILHOE COTJIACOBAaHUE TMPEAOCTABIICHUS 3€MENIbHBIX YYacTKOB,
HaxXOJAUIMXCSI B COOCTBEHHOCTM MYHHMLUMIAIBHOIO O0pa3oBaHMs, M 3€MENIbHBIX YYacCTKOB,
roCy/1apCTBEHHAsi COOCTBEHHOI'O Ha KOTOpbIE HE pa3rpaHUu€Ha, Ha KOTOPHIX PACHOJIOKEHBI 3/1aHUs U
COOpY’KEHMsI U MpHUJIaraeMble K HEMY JOKYMEHThI MOTYT OBITh IOJIaHbl IO BHIOOPY 3asIBUTENS JIMUHO
WJIA TIOCPEJICTBOM TIOYTOBOM CBSI3M Ha OyMa)XHOM HOCHTEIE JTHO00 B (hOpMe IEKTPOHHOTO JJOKYMEHTA C
UCMOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH cetu «lHTepHeT» B mopsaake u
croco0aMHu, yCTaHOBJICHHBIMH MpHUKa30oM MuHskoHOMpazButusi Poccun ot 23 ampens 2015 r. Ne 250
«O0 yTBepxkIeHHMH TpeOOBaHMHM K (opMe U COAEPKAHUIO XOJaTalcTBa 00 HU3IBATHU 3EMENbHBIX
Y4acTKOB JUISl TOCYJApCTBEHHBIX WM MYHHUIMIIAJIBHBIX HYKI, COCTaBa IPWIAraéMblXx K HEMY
JOKYMEHTOB, a TaK)Ke MOPSIJIKa U CIIOCOO0B MOJau X01aTalicTBa 00 U3bATHH 3eMEIbHBIX YYaCTKOB IS
TOCYJapCTBEHHBIX WM MYHHIUIATBHBIX HYXJ W TPWIAraeMblXx K HEMy JTOKYMEHTOB B (opme
JIEKTPOHHBIX JIOKYMEHTOB C HCIIOJIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON —CceTn
«MHtepHer» u TpeboBaHuii k ux ¢opmaty» (mamnee - Ilpuxaz MwunskoHompaszsutus Ne 250),
nocpenctsoM EINITY, a taxxke yepes MODLI.

3anpoc U yKa3aHHbBIE BbIIIE JOKYMEHTHI 3asBUTENb BIPABE MPEACTaBUTh HEMOCPEICTBEHHO B
Otnen unn B MOI[ Ha OymMa)XHOM HOCHTENE WIM HAlPABUTh 3aKa3HBIM MOYTOBBIM OTIPABIECHUEM C
YBEAOMJICHHEM O BPYUYECHHUU.

B memsx ycraHOBIEHHMs JIMYHOCTH 3asBUTENS, 0pU OOpallleHMH 3a MOJy4YeHHEM
MYHUIIMIIATBHON  yciayru HemocpenactBeHHO B Otaene MOIL 3asButento ais  03HAKOMIICHUS
HE00XOUMO MPEICTaBUTh TOKYMEHT, yIOCTOBEPSIOIINNA TUYHOCTb.

B cinydae ecnu OT MMeHHM 3asBUTENS JCHCTBYET JIMIIO, SIBISIOLIEECS €ro MpPEJICTaBUTENIEM B
COOTBETCTBUM C 3aKOHOZATeabCcTBOM Poccuiickoil Penepanyu, TakKe NPEACTABIAECTCS JOKYMEHT,
YAOCTOBEPSAIOMIUN JUYHOCTh MPEACTABUTENS, U JOKYMEHT, NOJATBEP)KIAIOUIMM COOTBETCTBYIOLIUE
MIOJIHOMOYHSL.

Be16op 3asgBuTEnEM crocoba €ro yBEIOMJIEHUS O MPHUHITOM pEIHIeHHWH, a TaKXkKe Ccrocoda
BBIIaYU PE3yJIbTaTa MIPEIOCTABICHUS MyHULIUIIAIBHON YCIyTH OCYIIECTBIIAETCS 3asBUTEIIEM Ha CTaJUU
Mojayv 3ampoca O TMPEJOCTAaBICHUM MYHULUNAIBHOM YCIyrM M yKa3bIBaeTCsl 3asiBUTENEM
HENOCPEACTBEHHO B 3aIIPOCE.

Wnentudukanus v ayTeHTUGUKAIMS 3asBUTENS MIPH MOAa4Ye JOKYMEHTOB B SJIEKTPOHHOM BHIE
OCYILECTBIISICTCS. € MCIIOJb30BaHUEM (eiepabHOM ToCyAapCTBEHHOW HH()OPMALMOHHONW CHCTEMBI
«Enunas cuctema wuaeHTH(UKAUUM W ayTeHTH(QHUKAIWM B WHQPpPACTPyKType, obOecreuuBaromei
MHGOPMALIMOHHO-TEXHOJIOTUYECKOE B3auMoJieiicTBUE MH(MOPMAIIMOHHBIX CUCTEM, UCHOJIb3YEMBIX IS
MIPEOCTABIICHHS TOCYIaPCTBEHHBIX X MYHHUIUITAJIBHBIX YCIYT B AJIEKTPOHHON (opMme.

Yka3anue Ha 3anpeT TPeGOBaTh OT 3asABUTEJIS

2.11. 3ampemiaercst TpeOOBaTh OT 3asBUTEIIS:
1) npeacraBieHUst JOKYMEHTOB M WH(GOPMAIIUU WIN OCYIIECTBICHHS IEHCTBUMN, TIPEICTABICHUE
1501050 OCYIICCTBJIICHUEC KOTOPBIX HC npeayCMOTpPCHO HOPMAaTHBHBIMUA IIpaBOBbBIMU aKTaMu,



PEryIUPYIOIIMMH OTHOUIEHMSI, BO3HHUKAIOLIME B CBS3UM C MPEIOCTABIEHUEM TIOCYIapCTBEHHBIX U
MYHMIMINAIBHBIX YCIYT;

2) TpeboBaTh OT 3asBHUTENS NPEAOCTABICHHS TOKYMEHTOB M HWH(POpPMAlWH, B TOM YHCIE
MOATBEPKJAIOLINX BHECEHUE 3asBUTEIIEM IUIATHI 3@ IIPEJOCTABIEHNE MyHULUNIAIBHBIX YCIIyT, KOTOpPBIE
B COOTBETCTBMM C HOPMAaTHBHBIMH IpaBOBbIMM akTamu Poccuiickoil ®enepanny, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku Komu, MyHUIMIANbHBIMM TNPABOBBIMM aKTaMHM HAaxXOJATCAd B
pacnopsDKeHUHM  OpraHoB  UCHOJHUTENbHOM Binact PecnyOnmuku  Komu, mnpenoctaBisromumx
MYHMIMINIATIBHYIO YCIYTY, UHBIX T'OCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O CaMOYNPABIEHUS U
(M) MO/ABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M oOpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHM3alyii, y4YacTBYIOIIMX B MPEIOCTABIECHUM MYHULIUNAIBHBIX YCIYr, 3a HCKIOYEHHEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatbu 7 ®denepanbHoro 3akoHa or 27 utons 2010 r. Ne 210-D3
«O06 opraHuzalMM MperoCTaBICHUS T'OCYJapCTBEHHBIX W MYHUIMMNAJIBHBIX YCIyr» (najee - 3akoHa
Ne 210-®3). 3asButens BOpaBe MpPEACTaBUTh yKa3aHHBIE JOKYMEHTHI M MH(GOPMAIUMI0 B OPraHbl,
NPEOCTABISAIONINE MyHUIIUTNIAJIbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHUBE;

3) mpexacraBieHUs JAOKYMEHTOB W HWH(OPMALWH, OTCYTCTBHE M (WJIHM) HEJOCTOBEPHOCTD
KOTOPBIX HE yKa3blBaJHCh IPU MEPBOHAYAIBHOM OTKa3e B MpHEME JTIOKYMEHTOB, HEOOXOIMMBIX IS
NPEJOCTABIICHUS] MYHUIIUIIATBHONW YCIIyTH, JUOO0 B TPEIOCTABICHHM MYHHUIMIIAIBHOW YCIYTH, 3a
UCKJIIOYEHHEM CIIENYIOLINX CIIy4aeB:

U3MEHEHHE TpeOOBaHMIM HOPMATUBHBIX NPABOBBIX aKTOB, KacCalOIIMXCS MPEIOCTaBICHUS
MYHHMLMINIAJIBHOW  YCIYI'M, TIIOCI€ TI€pPBOHAYAJbHOW IOJA4YM 3asABICHHUS O IIPEJOCTaBICHUU
MYHMIIMIIATBHON yCITyTH;

HaJIMYMe OIIMOOK B 3asBJICHUU O NMPEIOCTABICHUHM MYHULUNAIBLHOW YCIYyTd U JOKYMEHTaXx,
MOJIAaHHBIX 3asBHUTEJEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJUMBIX MJIs
NPEJOCTABIICHUs] MYHUIMIAIBHON YCIyrH, MO0 B NMPENOCTAaBICHUH MYHMLMNAIBHOW YCIyTH U HE
BKJIFOUEHHBIX B IPEJCTABICHHBIN paHee KOMIUJIEKT TI0KyMEHTOB;

UCTEYEHHE CpOKa  JEHCTBHMS  JIOKYMEHTOB MM HW3MEHeHHe HH(pOpMalMU  IOciie
NIEPBOHAYAJILHOTO  OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEeAOCTaBJICHHUS
MYHUIUNAIBHON YCIIyTH, TM0O0 B IPEIOCTABICHUN MYHUIMIIATBHOMN yCIIyTH;

BBISIBIIEHHE JOKYMEHTAIBHO TMOJTBEPXKIEHHOTO (akra (NMPU3HAKOB) OIMMOOYHOTO WM
IIPOTUBOIPABHOTO JNEUCTBUS (GezneiicTBus) JOJKHOCTHOTO auna aIMWHHCTPALIMH,
NPEJOCTABISIONIETO  MYHHIMNAIBHYIO  YCIYTy, MYHHIUIAIBHOTO  CIIy)Kamiero, paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, MPU EPBOHAYAILHOM OTKa3€ B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABJIEHUS! MYHULMIIAIIBHOM yCIIyTH, MO0 B NMPEAOCTaBICHUH MYHULUINAIBHON YCIYTH, O
4yeM B IHMCbMEHHOM BHJE 32 IMONIUCBIO PYKOBOIAUTENS AAMHUHHCTpPALMM, PYKOBOIUTEIS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa NP NEPBOHAYAIBHOM OTKa3€ B IpHUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEOCTABJIEHUS MYHULUINAIBHON YCIYI'M, YBEIOMIIAETCS 3asBUTENb, & TaKKE IPHUHOCITCS
W3BUHEHHS 32 JOCTAaBIICHHBIE HEYT00CTBA;

4) npencraBieHHs IOKYMEHTOB M HH(pOpMalMU, OTCYTCTBME W (MJM) HEIOCTOBEPHOCTh
KOTOPBIX HE yKa3bIBAJHCh NPU TEPBOHAYAIHHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIMMBIX IS
NPEJOCTABICHUs] MYHULUNAIBHON YCIyTH, JU00 B TMPEAOCTaBICHUHM MYHHUIMIIAIBHOM YyCIyTrH, 3a
UCKJIIOYEHHEM CJIETYIOLINX CIIy4aeB:

a) M3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOLIMXCS MPEJOCTaBICHUS
MYHULMIIAIBHOM  YCIyTH, IIOCI€ NEPBOHAYAJIBHOM IOJAaYM  3ampoca O  IPEIOCTaBICHUU
MYHHLIMIIAIBHON yCITyTH;

0) Hajnuuue OmMOOK B 3amMpoce O MPEAOCTaBICHUH MYHUIMIAIBHOM YCIYIM M JIOKyMEHTax,
NOJaHHBIX 3asBUTENIEM IIOCJI€ NEPBOHAYAILHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTABIICHUS] MYHUIUITAIBHON yCIYTH, MO0 B TPENOCTABICHUNM MYHHIWTAIBLHOW YCIyTH U HE
BKJIFOUEHHBIX B IPECTABICHHBIA paHEe KOMIUIEKT JTIOKyMEHTOB;

B) WCTCUEHHWE CpOKa JCWCTBUS JTOKYMEHTOB WJIM UW3MEHEHHe WH(OpMAIMH TI0CIie
NEpBOHAYAJILHOTO  OTKa3a B IpUeME JOKYMEHTOB, HEOOXOOUMBIX JJIsi  IMpelOoCTaBICHUs
MYHMILIMIIATIBHON yCIyTH, JINOO B MPEIOCTABIEHUN MYHULIUIIAIBHON YCIYyTH;

I') BBISIBIEHHE JOKYMEHTAJIbHO TIOATBEPXKIACHHOro (akra (MpU3HAKOB) OMIMOOYHOIO WIN
IIPOTUBONPABHOTO JeicTBUs (0e31eHCTBUSA) JOJKHOCTHOIO JIMLA OpraHa, MpeoCTaBiIsIOLIero,
MYHUIUNAIBHYIO YCIYTY, MyHUIMIIATBHOTO CITY’Kalllero, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
pabOTHHMKA OpraHU3alMH, NpexycMOTpeHHOW uyacTeio 1.1 cratem 16 3akona Ne 210-®3, npu



MepBOHAYAJIbHOM OTKa3€ B IIPUEME TOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHNUS MyHUIIUIAIBHOMN
yCIyTH, IM00 B MPEJOCTaBICHUH MYHHUIMIIAIBHOMN YCIIyTH, O 4YeM B MUCbMEHHOM BH/JE 3a MOAINUCHIO
PYKOBOJOUTENS ~ OpraHa,  MPEOCTaBJSAIONIET0  MYHULUNANIbHYIO  YCIYrY,  PYKOBOAMTENS
MHOTO()YHKIIMOHAJIBHOT'O IIEHTPa MpH MEPBOHAYAIBHOM OTKa3€ B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTABIICHUSI MYHULIUIIATBHON YCIyTH, MO0 PYKOBOAMUTENSI OpraHU3aluu, NpeayCMOTPEHHOM
gacTeio 1.1 craten 16 3akona Ne 210-D3, yBenomiseTcs 3asBUTEINb, a TAKKE NPUHOCATCS U3BUHEHUS
3a JOCTaBJIEHHbIE HEY100CTBA;

5) mpemocraBieHMs Ha OyMaXHOM HOCUTENIE JOKYMEHTOB M HH(pOpMAlMH, >JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObUTN 3aBEPEHBI B COOTBETCTBUHU C MyHKTOM 7.2. yacTH 1 ctathu 16 3akona Ne
210-D3, 3a UCKIIIOYEHUEM CITy4yaeB, €CJIM HAaHECEHHUEe OTMETOK Ha TaKhe JOKYMEHTHI JIM0O0 MX U3bATHE
SBJIAETCS HEOOXOIAMMBIM YCJIOBHEM IPEIOCTABJICHUS MYHMIMIIAIBHOW YCIyTH, M HHBIX CIy4aes,
YCTAQHOBJICHHBIX (eiepaTbHBIMU 3aKOHAMM.

2.11.1 3anpemaercs:

- OTKa3bIBaTh B IIPHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEAOCTABICHUS
MYHHUITUIIATBHON yCIYTH, B CIlydae, €Cl 3alpoc M JOKYMEHTHI, HEOOXOIUMBIE ISl MPEIOCTABICHUS
MYHUIUNAIBHOM YCIyTHM, MOJaHbl B COOTBETCTBMM C HHpoOpMalMed O CpoKax U MOpsIKe
MIPEIOCTABIICHUS] MyHUILIUIIAIBHON yCITyTH, onyoaukoBanHo! Ha EIITY;

- OTKa3bIBaTh B NIPEJOCTABICHUY MyHULUIIAIILHON YCIIYTH B CIIy4ae, €CJIH 3alpoC U JOKYMEHTHI,
HEOOXOMWMBIC ISl TIPEIOCTABICHUS MYHHUIUIAJIBHONM YCIyTH, TOJAaHBI B COOTBETCTBHH C
uHpopManuel 0 cpokax M HOpsIKEe MPeAOCTaBICHUS MYHHUIMNAIbHON yCIyrH, omyOJIMKOBaHHOW Ha
EIT'Y.

HcuepnbiBaronuii nepeyeHb OCHOBAHUI /11 0TKA3a B IpHeMe J0KYMEHTOB,
He00XOAUMBIX /Il PeA0CTABJEHNS MYHHUIIUNIAJIBbHON yCJIYIH

2.12. OcHoBaHUeM [Js1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX Il MPENOCTaBICHUS
MYHHLMIAIBbHON YCIIyTH, SBISETCS:

1) HEKOppEeKTHOE 3aloJIHEHHE O00s3aTeNbHBIX MOJed B (opMe MHTEPaKTUBHOIO 3ampoca Ha
EIIT'Y (otcyTcTBUHE 3aIl0JIHCHUS, HEIOCTOBEPHOE, HEMOJIHOE 60 HETIPABUWIBHOE,
HECOOTBETCTBYIOLIEE TPEOOBAHUSAM, YCTAHOBICHHBIM HACTOSALIMM aJIMUHUCTPATUBHBIM PETIAMEHTOM);

2) npezacTaBieHHbIE 3JEKTPOHHBIE 00pa3bl JokyMeHToB nocpeactsoM EITIY He mo3BoisioT B
MIOJTHOM 00beMe MPOUYUTATh TEKCT JOKYMEHTA W/UJIM paclo3HaTh PEKBU3UTHI TIOKYMEHTA;

3) momaya 3ampoca W HMHBIX JIOKYMEHTOB B DJJIEKTPOHHOW (opMme, TOANMHUCAHHBIX C
UCMOJIb30BAaHUEM 3JIEKTPOHHOM MOJMHUCH, HE TNpHUHAJUIekKallell 3asgBUTEN0 WIH HNPEeICTaBUTEIIO
3asIBUTEIIS.

ITpu ob6pammenun yepe3 EINI'Y pemenne 06 oTkase B mpueMe J0KYMEHTOB, HEOOXOAUMBIX IS
MPeOCTaBIIEHUs yCiIyTd, odopmisiercss o ¢opme, mpuBeaeHHOH B [IpmioskeHnu 3 K HacTOSIIEMY
aIMMHHACTPATUBHOMY pPETJIaMEHTy, B BHJE JJIEKTPOHHOTO JOKyMEHTAa Hampasisiercs B JIMuHbIN
kabuner 3asButens Ha EII'Y He mo3mHee mepBoro pabouero AHs, CIEAYIOIIETO 3a JTHEM MOJayd
3arpoca.

HcuepnbiBalonuii nepeyeHb OCHOBAHMA 1JIs1 TPHUOCTAHOBJICHUSI PEI0CTABJIEHUS
MYHHIHNAJBHON YCJYTH MM 0TKA3a B MPeI0CTABJIEHHH MYHUIMIIAIbHOM yCIyrHy,
YCTAHOBJIEHHBIX (peiepabHBIMU 3aKOHAMH, IPHHUMAEMbIMHU B COOTBETCTBUU ¢ HUMHU HHBIMU
HOPMATHBHBLIMH NPaBOBBIMH akTamMu Poccuiickoii @enepanuu, 3aK0OHAMH U HHBIMU
HOPMATHBHBLIMHU NMPaBOBbIMH akTaMu Pecnyoauku Komu

2.13. B cnywae, ecnu Ha JaTy IOCTYIJIEHHS B YIOJHOMOYEHHBI OpraH 3asBiIEHHS O
IPEJBApUTEIILHOM COIVIACOBAHUM IPEJOCTABJICHUS 3€MEIbHOIO Y4acTKa, OOpa3oBaHUE KOTOPOIo
MPESYCMOTPEHO MPUIOKEHHON K 3TOMY 3asiBJIEHUIO CXEMOW PACIONOKEHHs 3€MEIbHOI0 y4yacTKa, Ha
pacCMOTpPEHMHM Takoro oOpraHa HaxOJUTCS IMpEACTaBICHHAas paHee JApYyTUM JIMLOM CXema
PAacIoyIoKEHHsI 3¢MEJIbHOIO Y4acTKa M MECTOIOJIOKEHHE 3€MEIbHBIX Y4aCTKOB, 00pa30oBaHUe KOTOPBIX
MIPElyCMOTPEHO 3THUMM CXEMaMM, YaCTUYHO WJIM TOJHOCTHIO COBIANAET, YIOJHOMOYEHHBIH OpraH
NPUHUMAET peIIeHHEe O MPUOCTAHOBICHUM CPOKa PACCMOTPEHHUs IMOAAHHOTO TO3]HEe 3asBJICHUS O
MIPEIBAPUTENILHOM COIJIACOBAaHUM TPEAOCTABICHUS 3€MEJIbHOr0 ydacTKa M HaIlpaBiIIeT MPHUHITOE
peleHue 3asBUTEITIO.

Cpok paccMOTpeHHUsl IMOAAHHOTO IIO3JHEE 3asBICHUS O IPEABAPUTEIBHOM COIIACOBAaHUU



MIPEIOCTABIICHUS 3€MEJILHOTO y4acTKa MPUOCTAHABIMBACTCS 10 MPUHATUS PELICHUs 00 yTBEPKIECHUU
HaIlpaBJIECHHOW WJIM TPEACTABICHHONW paHEee CXEMbl PACIOJIOKEHUS 3EMEIbHOTO Y4YacTKa WU J0
IIPUHATHS pEIICHUs 00 OTKa3e B YTBEPKICHUU YKa3aHHOM cXeMBl. (B COOTBETCTBUU C 4. 6 cT. 39.15 3K
POD).

2.14. AgMmuHHCTpamysi MPUHUMAET pelIeHHe 00 OTKa3e B MPEABAPUTEIIBHOM COTJIACOBAHUH
MPEIOCTaBIEHUS 3eMEIHHOIO y4acTKa MPH HAJTMUUU XOTS ObI OJJTHOTO U3 CIAEAYIOUIMX OCHOBAHUM:

1) cxema pacmooKeHHs 3eMEITbHOTO y4acTKa, MPUJIOKEHHAs K 3asBJICHUIO O TIPEABAPUTEITHHOM
COTJIaCOBAaHUU MPEAOCTaBICHHUS 3€MEJBbHOTO yYacTKa, HE MOXKET OBITh YTBEp)KJIEHA MO OCHOBAHHSIM,
yKa3aHHbIM B myHKTe 16 ctarbu 11.10 3K PO;

2) 3eMeNnbHBI y4acTOK, KOTOPBIM MpeIcTOUT 00pa3oBaTh, HE MOXET OBITh MPEIOCTaBIEH
3asIBUTEIIO TTI0 OCHOBAHMSIM, YKa3aHHBIM B moAmyHkTax 1 - 13, 14.1 - 19, 22 u 23 crateu 39.16 3K PO;

3) 3eMeNnbHBI Yy4YyacTOK, TPAHUIBl KOTOPOTrO TMOAJIekKAT YTOYHEHHIO B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM «O TOCYAapCTBEHHOM PErHUCTpAllMM HEABM)KHUMOCTH», HE MOXET OBbITh
MPEIOCTABIIEH 3asBUTENIO 110 OCHOBAHUAM, yKa3aHHBIM B MOANMYHKTaxX 1 - 23 ctathu 39.16 HacTosero
Konekca.

4) ocHoBaHwus, cBsi3anHble ¢ EIITY;

5) oTka3 3asBUTENSA OT IMOJYYEHHUS MYHHUIUIAIBLHON YCIYTH MOCpencTBOM JInyHOro kabuHeta
Ha EI'TIY.

2.15. 3asBUTENb UMEET MPAaBO MOBTOPHO OOpPAaTUTHCS 3a MPEAOCTaBICHUEM MYHUIMIAIbHOMN
YCIYTd TIOCJI€ YCTPAHEHHWs OCHOBAHMM /Ji1 OTKa3a B MPEAOCTAaBICHWHM MYHULMIAIBHON YCIyIH,
IIPElyCMOTPEHHBIX ITyHKTOM 2.14 paznena Il HacTosiero agMMHUCTPATUBHOIO PETJIaMEHTa.

IlepeueHsb ycJIyr, KOTOpbIe ABJIAIOTCS HEOOXOAMMBIMHU U 00513aTeIbHBIMU /ISl IPEJ0CTABJICHHUS
MYHMIMIAJIBHON YCJIYIH, B TOM YHCJe CBeleHHs 0 IOKYMeHTe (JOKYyMeHTaX), BbIAaBaeMOM
(BbIIaBaeMbIX) OPraHU3ALMAMH, YYACTBYIOLIMMH B NMPEJOCTABJICHUH MYHHIHUNAJIBHON yCJIyru

1. Beimaga poBepeHHOCTH, OPOPMIIGHHOW Ha/IeKamuM o0pa3oMm, U (WIM) WHOTO JOKYMEHTA,
MNOJTBEPXKJIAIOIIET0 IMOJHOMOYMS MpeACTaBUTeNs (3aKOHHOTrO mpezacraButens) (/loBepeHHOCTS,
oopMIIeHHas HaJJIeKaluM o0pa3oM, W (WIM) MHOW JTOKYMEHT, MOATBEPKAAIOIIMNA MOJTHOMOYHMS
IpeCTaBUTENs (3aKOHHOTO MPEICTABUTEINS).

2. Bblgaua JOKYMEHTOB, MOATBEPXKAAIOIIMX MPABO 3asBUTENS Ha NPUOOpPETEHHE 3EMEIbHOTO
ydacTka 0e3 MpOBEACHUS TOProB M MPEAyCMOTPEHHBIX MEPEYHEM, YCTAaHOBIEHHBIM YIIOJTHOMOYEHHBIM
[TpaButenscTBOM Poccuiickoit ®exepanmu  QenepanbHBIM — OPTaHOM  HCIIOJHUTEIHHON  BIIACTH
([lokyMeHTBI, MOATBEpXKJIAIOIIME MPAaBO 3asBUTENS Ha INPHOOpPETEHHE 3EMENbHOro ydacTka 0e3
IIPOBEACHUS TOPrOB M  IPEAYCMOTPEHHBIE IEPEYHEM, YCTAaHOBJIICHHBIM  YIIOJHOMOYEHHBIM
[TpaButensctBOM Poccuiickoit denepannu deaepaibHbIM OPraHOM UCTIOTHUTEIHLHON BIACTH).

3. Bpiaya mpoeKTHOM JOKYMEHTAluH JecHbIX ydacTKoB (IIpoekTHas moKyMeHTalus JEeCHbBIX
Y4aCTKOB).

4. Bplgaua 3aBepeHHOro IMEpPEBOJAa HA PYCCKUH SA3BIK JIOKYMEHTOB O TOCYAapCTBEHHOM
PETUCTPALIMK IOPUINYECKOTO JIMLA B COOTBETCTBUU C 3aKOHOJATEIICTBOM MHOCTPAHHOTO TOCYIapCcTBa
(3aBepeHHBIN TEepeBO] Ha PYCCKUH S3bIK JIOKYMEHTOB O TOCYJAapCTBEHHOH perucrpaunuu
IOPUIMYECKOTO JIMIA B COOTBETCTBUM € 3aKOHOAATEIHCTBOM HHOCTPAHHOTO TOCYJapCTBa).

VYenyru, ykazaHHble B HACTOSIIEM ITyHKTE, MPEJOCTABIISIIOTCA OpraHU3alMsAMH  I10
CaMOCTOSTENIbHBIM OOPAIIEHUAM 3asBUTENEH.

Iopsinok, pasMep 1 OCHOBAHMSA B3UMAHHUS IOCYJAPCTBEHHOH NMOLIJIMHBI WJIM HHOM IJIATHI,
B3MMaeMOJi 32 peJocTaBJeHHe MYHHIIUNIAIbHOMN yCIyTrH

2.17. MynununaibHas yciayra npeocTaBisieTcs 3asiBUTENIM OecIIaTHO.

ITopsiiok, pa3Mep M OCHOBAHMSI B3MMAHUS IJIAThI 32 MPe0CTABJIEHHe YCIYT, KOTOpPbIe SIBJISIIOTCSA
He00XO0AUMBbIMH M 00513aTeJIbHBIMY /IS IIPEAOCTABJICHNS MYHMIMIAJIbHOMN YCJIYIH, BKJIIOYAas
HHPOPMALMIO 0 MeTOAUKE pacyeTa TAKOH MJIaThl

2.18. B3umaHue muaThl 3a MpPEIOCTABIEHUE YCIYT, KOTOpPbIE SBISIOTCS HEOOXOAWMBIMH U
00s13aTeNIbHBIMU /17151 IPEIOCTABICHUSI MYHUIMIIATBHOM yCIIyTH, HE IPEAyCMOTPEHO.

MaxkcuMa/ibHbIH CPOK 0KUAAHUS B 0UepeaH MPH Mojaye 3a1npoca o npeaocTaBJIeHun
MYHUIUNAJIbHOM YCJIYTH, YCJIYTH, IPEA0CTABJIsIEeMO OpraHu3anuei, yuacTpyouiei B



NpeJoCTABJICHUM MYHHIIUNIAJIBHOM YCJIYTH, U NIPH NOJYy4YeHUH Pe3yIbTaTa NpPeaoCTaBJIeHUs!
TAKHX YCJIYT

2.19. MakcumalnbHbII CpPOK OXUIAHHSI B OYEpEeOU IpPH IOJaye 3arnpoca O MPeJOCTaBICHUU
MYHMLMIAIBHON YCIIYTH, YCIYTH, IPEJOCTaBIsEMON OpraHu3alnel, y4acTBYIOIIEH B IPEJOCTaBIEHUN
MYHHULMINAJIBHOW YCIYTH U MPH MOJyYEHUU pe3yJibTaTa MPelOoCTaBICHUsS MYHUIMIAIBHON yCIyTH, B
ToM umcie yepe3 MOI] cocrasisier He 6onee 15 MUHYT.

Cpok 1 NopsA0K perucTpanyu 3anpoca 3asiBUTeJIs1 0 NPeA0CTABJIeHNH MyHUIMNIAIbHON
YCJIYTH, YCJIYTH, IPeA0CTABISAEMOI Opranu3anmeil, y4acTByIIei B Mpea0CTABJICHUN
MYHHMIHNAJIBHON YCJIYId, B TOM 4HcJe B 2JIEKTPOHHOI (hopMme

2.20. CpoK perucTpauuy 3ampoca 3asgBUTENS O NPEIOCTaBICHUM MYHHUIMNAIBHOW YCIyrH
coctaBisieT 1 pabounii AEHb C TATHl TOCTYIUICHUS 3apoca B aIMUHICTPALIUIO.

JlaToil mpuHATHA K PacCMOTPEHUIO 3ampoca O MPEAOCTABICHUM MYHULMIAIBHON YCIyTU U
MPWJIAraéMbIX JOKYMEHTOB CUUTAeTCsl JaTa pPEerucTpalvu B KypHaJle PEerucTpalyy MOCTYNHMBIINUX
3aMpocoB B CUCTEME SJIEKTPOHHOTO TOKYMEHTOO0OpOTa B OT/IEI€ KOHTPOJIS aIMUHUCTPALIUH.

Perucrpanuu 3anpoca 3asBUTENS O NMPEAOCTaBICHUH MYHHULIMIIAJBbHOW YCIyTU HMPOU3BOIUTCS
aIMUHUCTpALIMEl B TMOpPSAKE, YCTAHOBJIEHHOM MYHKTOM 3.3 HACTOSIIEr0o agMUHUCTPATUBHOTO
periameHTa

2.20.1 Ecnu 3asBUTENb OOpaTHJICS 3a MPENOCTaBICHUEM MYHHUIMINAIBHON YCIyru JUYHO (B
agmuHucTtpanuio, MO®IL]), mocpeacTBoM MOYTOBOrO OTIpaBieHUs (B aIMUHUCTPAIMIO) 3ampoc
perucTpupyercs aIMUHUCTpALMENl B JEHb €ro IIOCTYIUIEHMs B aJMHUHUCTPALMIO B TOPSIKE,
YCTaHOBJIEHHOM JUJISl A€JIONIPOU3BO/CTBA.

2.20.2 Peructpanus 3amnpoca, HOJaHHOTO B 31eKTpoHHOH (opme nocpencteoM EINTY go 16:00
pabodero [HS, PEruCTPUPYETCS] B aIMUHHUCTpAalMM B JI€Hb €ro MoJadyd. 3ampoc, IOAAHHBII
nocpenctBoM EIN'Y mocne 16:00 pabouero nHs nubo B HepaOouuil Je€Hb, PETUCTPUPYETCS B
aIMUHUCTPAIIMH Ha CIETYIOUTUN pabouHii 1eHb.

IIpenocraBiieHne MyHUIMNAIBHON YCIyI'M HA4MHAETCS C MOMEHTA NPHEMA U PErucTpaluu B
aJIMMHUCTPALIMUA 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTaBICHUS MYHMIIMIAIbLHOU
yCIyru (32 UCKJIIOUYEHHEM ciydas, eClM Ui Haudana MpoLexypbl MPeJoCTaBIeHUs MYHUIUNAIbHON
YCIIyTH B COOTBETCTBUU C 3aKOHOJATEILCTBOM TpeOyeTCs INYHAs SIBKA).

[Tpu nonydeHuu 3ampoca B 3JIEKTPOHHOM (hopMe B aBTOMATUYECKOM PEXHUME OCYLIECTBISETCS
(OpMaTHO-TIOTHYECKUI KOHTPOJIb 3ampoca, 3asBUTENI0 COOOIIAeTCs TPHCBOSHHBIN 3ampocy B
JIEKTPOHHOHM (hopMe YHUKaJIbHBII HOMEp, MO0 KOTOpoMy B cooTBercTByromeM pasnene EINIY wnn
oumaneHOTO caiita 3asBUTENIO OyIeT NMpeAcTaBieHa HH(pOpMaIys 0 X0e BHIIOJHEHHUS YKa3aHHOTO
3arpoca.

IIppueM u perucrtpanus 3ampoca OCYLIECTBILSIIOTCA JOJDKHOCTHBIM JIMIIOM CTPYKTYPHOTO
MIOZIpa3eJICHNUs, OTBETCTBEHHOIO 3a IIPUEM JTIOKYMEHTOB.

Ilocne perucrpanuu 3anpoc HaNpaBisETCA B CTPYKTYPHOE IMOAPA3/IEICHNUE, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHULIUIIAIBHON YCIYTH.

[locne mpuHATHA 3ampoca 3asBUTENSA JOJDKHOCTHBIM JIMIOM, YIIOJITHOMOYEHHBIM Ha
IIPeOCTaBlIeHNe MyHULIMIIAIBHON YCIyIrH, CTaTycC 3alpoca 3asBUTeNs B JIMYHOM Kabunete Ha EINY,
ounmansHOM caiite OOHOBISIETCS 0 CTAaTyCa KIIPHHSATOY.

TpeGoBaHus K MOMeNIeHUSIM, B KOTOPBIX MPEIOCTABJIsIETCH MYHUIIUNIAJIBHAS YCJIyra, K
3aJIy 0KHJAHMS, MECTAM O0KUAHMS, MeCTaM J1Jisl 3all0JTHEHUsI 3alIPOCOB O NMPeI0CTABIECHHH
MYHMIHNAJIbHON YCJIYrd, HHYOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMH UX 3aM0JHEHUs U MepeyHeM
JAOKYMEHTOB, HEO0OXO0IUMOM /1JIsl MPeI0CTABIEHUS KAKI0H MyYHHIIUNIAIbHOMH yCJIyTH,
pa3MenieHUI0 1 0)OPMJICHUIO BU3YAJIbHOM, TEKCTOBOH M MYJIbTUMEAUITHOH MH(OPMALIHH 0
NMOpsi/iKe MPeI0CTABJIEHUS TAKOH YCJIYTHd, B TOM YK cJ/ie K o0ecredeHn 0 JOCTYNHOCTH IJIf
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM Poccuiickoit
@enepanum 0 COMAIBHOMN 3alIMTe HHBAJIMI0B

2.21. 3paHue (TOMeNIeHHE) aIMHUHHCTpAIMH o0OopyayeTcs HH(POPMAIMOHHONW TaOIUYKoit
(BBIBECKOM) C YKa3aHMEM ITOJIHOTO HAMMEHOBAHUSI.
[Tomemienusi, B  KOTOPBIX  MPEAOCTABIAIOTCS ~ MYHUIMMNAIbHBIE  YCIYTH,  JOJDKHBI



COOTBETCTBOBAaTh YCTAHOBJICHHBIM 3aKOHOAATeNbCTBOM Poccuiickoit @Denepanuu TpeOOBaHUSIM
oOecrieyeHUss KOM(OPTHBIMU YCIOBUSMH 3asBUTENIEH M JOJDKHOCTHBIX JIML, CHEIMAIMCTOB, B TOM
yyciie o0ecrneyeHus BO3MOXKHOCTH peajiu3allid IpaB WHBAJIWAOB M JIML C OrPaHUYEHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIy4YE€HHUE T10 UX 3asBJICHUIO MyHULUIIAIIBHON YCIIyTH.

B cootBercTBHM ¢ 3akoHOAATENBCTBOM Poccuiickoil dPenepanuu O COUMAIBHOW 3alIUTe
MHBAJIUI0B UM, B YaCTHOCTH, 00ECTIEUMBAIOTCS:

yCIIOBUSL OECHpEensATCTBEHHOIO JOCTyNa K OOBEKTY (3aHHIO, IOMEIIEHHI0), B KOTOPOM
NpPEJOCTaBIIsACTCS. MyHHULIMNANbHAs yclyra, a Takke i OeclpensTCTBEHHOTO MOJb30BaHUSA
TPaAHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(OpMALINK;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO TEPEABMKEHUS 10 TEPPUTOPHM, HA KOTOPOH PaCIOJIOKEHBI
00BEeKTHl (37aHMsI, NOMELIEHHs), B KOTOPBIX MPEIOCTaBISIOTCS YCIYI'M, a TakkKe BXOJa B TakKue
00BEKTHI U BBIXOJAa U3 HUX, MOCATKH B TPAHCIOPTHOE CPEACTBO M BBICAJAKH M3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM KpeCia-KOJIACKH;

COIIPOBO’KICHNWE MHBAJIUIOB, HMEIONIMX CTOMKHME paccTpoiicTBa (YHKIMH 3peHUs U
CaMOCTOSITENILHOTO NEPEBMKEHMSI, U OKa3aHHE UM ITOMOILM Ha 00BEKTaX COLUAIbHON, HHXKEHEPHOU U
TPaHCHOPTHOM HHPPACTPYKTYP;

HaJJIexalllee pasMelleHne oO0OpyJoBaHMS M HOcUTeNned HH(POpMaluu, HEOOXOAMMBIX JUIS
oOecrieyeHnss OeCHpPEnsTCTBEHHOIO JOCTyNa WHBAIUAOB K OOBEKTaM (3IaHMSIM, MOMELICHHUSM), B
KOTOPBIX MPEJOCTABIISAIOTCS YCIYTH, U K YCIyraM C y4€TOM OIpaHUYEHUN UX KU3HEAESTeIbHOCTH;

nyOnupoBaHHe HEOOXOAUMOMN JIsi MHBAJIUIOB 3BYKOBOH M 3pUTEIbHON MH(OpMAINK, a Takke
HaAMMcel, 3HAKOB W HHOM TEKCTOBOW M Tpaduueckoid HHPOpMAIMM 3HAKAMH, BBITOJHEHHBIMU
penbedHO-ToueyHbIM pudTOoM bpaiins;

JOITYCK CYpAOINEePEBOTINKA M TH(DIOCYPIOTICPEBOTUNKA;

JIOMYCK COOaKU-TNIPOBOIHMKA Ha OOBEKTHI (37aHNUs, MOMELIEHHUs), B KOTOPBIX MPEIOCTaBISAIOTCS
YCIYTH TPU HAJHYUH JTOKYMEHTa, IOATBEPIKIAIOIIETO €€ CreuaibHoe 00yueHHe W BBIJABAEMOTO T10
dopMe U B MOpsAIKE, KOTOPHIE OINpeNeNstoTcs (elepaibHbIM OpPraHOM HCIIOJHUTEIBHOM BIACTH,
OCYLIECTBIISAIOIMM (QYHKIMKM 1O BbIpaOOTKE U peanu3ali TOCyJapCTBEHHOM MOJUTUKU U
HOPMAaTUBHO-IIPABOBOMY PETYJIMPOBAHMIO B C(hepe COLMaIbHON 3alUThl HACeNeHMS;

OKa3aHUE MHBAJIMJAM MOMOIIY B MPEOI0JIEHNU 0aphepoB, MEIIAIOUINX MOJYUYEHUI0 UMHU YCIyT
HapaBHE C APYTUMU JIMLIAMHU.

LlenTpanpHblil BXOJ B 37aHHE AOKEH ObITh 000OpYAOBaH MaHIyCcOM, YAOOHBIM JUIsl Bbe3Ja B
3JaHUE KOJSICOK C JETbMM M WHBAIUIHBIX KPECEN-KOJSCOK, a TaKKe BBIBECKOM, COIEprKalleid
HaNMEHOBAHUE, MECTO PACIIONIOKEHHS, PEKUM PabOThI, HOMEp Tesie(hOHa ISl CIIPABOK.

IIpuem 3asBUTENEN OCYIIECTBIAETCS HENOCPEACTBEHHO B MIOMEIICHUAX, IPEIHA3HAYCHHBIX AJIS
IIPEIOCTABIEHUS] MyHULIUIIAIILHOM yCIIyTH, KOTOPbIE JOJIKHBI ObITh 000pYA0BaHbl CUASIUMUMU MECTaMU
u obecrievyeHbl KaHLIEIAPCKUMH MTPUHAATIEKHOCTIAMHU.

MecTta oxugaHusi AODKHBI OBITH 00OPYJOBaHBI CHUASYMMU MECTaMU JUIsl IOCETUTENIEH.
KonnyecTBO MecT 0OXKUAaHUS ONpenensercs ucxoas U3 GakTHUeCKOW Harpy3Kd M BOSMOXKHOCTEH JUis
UX pa3MelIeHMsl B 31aHUH, HO HE MeHee 3 MecT. B MecTax mpenocTaBiieHus: MyHULIUIIAIbHON yCIyTH
npeaycMaTpuBaeTcs 00OpYAOBaHHE JOCTYMHBIX MECT OOILIECTBEHHOI'O IOJIb30BaHUs (TyasleTOB) U
XpaHEHUs! BEpXHEH OJ1eXK bl IOCETUTENEH.

Mecra nns 3aloJIHEHUs 3alpOCOB O NPEJOCTABICHUM MYHHULMNAIBHON YCIyTH OCHAIAKOTCS
CTOJIaMH, CTYJIbSIMH, KAaHLEISPCKUMM MPHUHAICKHOCTSIMH, PACIOJaraloTcsi B HEMOCPEICTBEHHOM
OIM30CTH OT MH(OPMALMOHHOTO CTeHJa C 0o0pa3luaMM MX 3aloJIHEHUs M IMEepeyHeM JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHHS] MyHULUIAIBHOMN YCIyTH.

WndopmanroHHble CTEH bl JOKHBI COEPKATh!

CBEJICHUS O MECTOHAXOXKJICHUU, KOHTAaKTHBIX TelnedoHax, rpaduke (pexume) padoThl opraHa
(YupexaeHus), OCYIIECTBIISIONIET0 MPeI0CTaBICHNE MyHHUIMIIATBHOM yCIIyTH;

KOHTakTHy1I0 uH(popManuio (TenedoH, aapec dJIEKTPOHHOM IOYThl, HOMEp KaOuHeTa)
CIEIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

KOHTaKTHYI0 wuH(popMarmio (TenedoH, aapec DIIEKTPOHHOH  IIOYTHI)  CIICIUAIUCTOB,
OTBETCTBEHHBIX 32 MH()OPMUPOBAHUE;

nH(pOpMaLIMI0O O BOMpOCaM MPEAOCTABICHUS MYHULIUNAIBHONH yclIyrd (10 MEepevyHIo
JIOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBJIECHUs] MYHHUIMIIAIBHOM YCIIyTH, IO BPEeMEHHU IpueMa U
BBIJIAYM  JOKYMEHTOB, II0 TIOPAAKY OOKaJoBaHHWA JeWcTBUM  (O€3EWCTBUS) W PEIICHHH,



OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B X0J1€ IPEIOCTABIEHUSI MyHULIUIATBHON YCIyTH).

PabGoune mecTa ymoTHOMOYEHHBIX IOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE
MYHHULMINAIBHONW YCIYTH, 000pYyIyIOTCS KOMIIBIOTEPAaMH U OPITEXHUKOM, O3BOJISAIONIEH OpraHU30BaTh
WCIOJTHEHNE MYHUIIUTIAIILHOMN YCIYTH B TIOJTHOM OOBEME.

TpeboBanust k nomemienusM MO onpenenenst [lpaBuwiamMu opraHuzanuu JIesSTEIbHOCTH
MHOTO(YHKIIHOHATBHBIX IEHTPOB TMPEAOCTaBICHHUS TOCYNAapPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT,
YTBEpKIIEHHBIMH TIocTaHoBIIeHHEeM [IpaBurennscTBa Poccuiickoit denepammu ot 22 nexadps 2012 r. Ne
1376 «O6 ytBepxkaeHuu IlpaBun opraHuzanuu JIeSTEIbHOCTH MHOTO(QYHKIHMOHAJIBHBIX ILIEHTPOB
MIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHHUIIUIIATIBHBIX YCIIYI».

Jns opranuzanuy B3auMoAeCTBUS ¢ 3asaBUTENAMH nomenienrne M®L] neautcs Ha crienyroume
(yHKITMOHATIBLHBIE CEKTOPHI (30HBI):

1) cexTop HHGOPMUPOBAHHUS U OKUIAHHUS,

2) cexTop mpuema 3asiBUTeINEeH.

Cektop MHPOPMUPOBAHUS U OKUAAHUS BKIIOYAET B CEOsL:

1) nHDOpMAIIMOHHBIE CTEHIIBI, COAEPIKAINE AKTYAIbHYI0 W MCYEpPIBIBAIOUIYI0 MH(OPMAIHIO,
HEO0OXOIUMYIO JIJIS TOTYYESHHsI TOCYJApPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT, B TOM YHCIIE:

NepeyeHb TOCYJAapCTBEHHBIX M  MYHUIUNAJIbHBIX YCIYI, MpPEIOCTaBI€HUE KOTOPBIX
oprann3oBaHo B MOILJ;

CPOKH IPEIOCTABIIEHUS TOCYIapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYT;

pa3Mepbl TOCYAapCTBEHHOW IMOUUIMHBI M WHBIX IUIATEXKEH, YIJIAYMBA€MbIX 3asBHUTENIEM IpU
MOJIy4E€HUH TOCYJaPCTBEHHBIX U MYHULIUNIATbHBIX YCIIYT, OPAIOK UX YIUIAThI;

UHGOPMAIIMI0O O JOMOJHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takke o0 yciyrax,
HEOOXOIUMBIX M 00s3aTEIBHBIX UIS MPEIOCTABICHUS! TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT,
pa3Mepax U NOpsJAKE UX OIUIATHI;

NOPSIOK  OOKayloBaHWsl — JedcTBHU  (Oe3meHCTBHsI), a TakKe pPEHIeHHH  OpraHoB,
MPEAOCTABIAIOIINX TOCYAAPCTBEHHBIE YCIYI'HM, W OPraHoB, MNPEAOCTaBIAIONINX MYyHUIUNAIbHBIC
YCIIyTH, TOCYIapCTBEHHBIX U MyHULIUNAIbHBIX ciyskamx, MOLL, padotauko M®L];

uHbOpMAIIMI0O O  TMPEAYCMOTPEHHOW  3akoHoAaTelnbcTBOM  Poccuiickoit ~ ®epeparumn
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPraHOB, MPEAOCTaBISIIOIIMX T'OCYJIapCTBEHHbBIE YCIYTH,
JOJKHOCTHBIX JIMII OPTaHOB, MPEIOCTaBISIONMX MYHUIUNANbHBIE ycIyrd, paboTHukoB MOII,
pabOTHHUKOB OpraHu3allfii, MpUBJICKaeMbIX K peanuzanuu ¢yHkuuii MOL] B cooTBETCTBUM C YacThIO
1.1 cratem 16 3akona Ne 210-®3 wu mnonoxeHusmMu nyHKToB 29 - 31 IlpaBun opranuzannu
NESTeTbHOCTH  MHOTO(YHKIMOHAIBHBIX ~ IEHTPOB  MPEIOCTaBJICHUS  TOCYJApCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPKIECHHBIX MocTaHoBieHueM IIpaButensctBa Poccuiickoit denepanuu
or 22 nekabps 2012 r. Ne 1376 «O0 yrBepxknenuu IlpaBuwi opraHuzanuu JesTENbBHOCTH
MHOTO(YHKITMOHATBHBIX IEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT», 3a
HapylLIeHHUE MOPAIKa MIPEIOCTABIECHUS TOCYIaPCTBEHHBIX U MyHUIIUIIATbHBIX YCIIYT;

uHGOpMAIIMI0O O TIOPSAKE BO3MEIICHHS Bpela, MPUYMHEHHOTO 3asBUTENI0 B pe3ylbTaTe
HEHAJJIe)KaIero ucrnoiaHeHus: aubo HeucnosHeHus MOPI[ wunmm ero paboTHUKamMHM, a TakKke
MPUBJICEKAEMBIMU  OpPraHU3alUsMU HMIM HUX paObOTHUKAMHU, OOS3aHHOCTEH, MpPeIyCMOTPEHHBIX
3aKoHOJaTenbCcTBOM Poccuiickon denepanny;

pexxuM paboTel U aapeca WHBIX MODIL[ U mpuBIeKaeMbIX OpraHM3AlMKi, HAXOAAIIUXCS Ha
Tepputopuu cyonrekTa Poccutickoit denepanuu;

WHYIO WHGOpMAIMIO0, HEOOXOAMMYIO HAJSl TMOJYYeHHUS TOCYJApPCTBEHHONM W MYHHUIIUIAIBHOMN
YCIIyTH;

2) He MeHee OJHOTO OKHa (MHOTO CIEelUalbHO OO0OpYAOBaHHOTO pabodyero Mecra),
MpeIHa3HauYeHHOro /Ui HHQOPMHUPOBAHUSA 3asiBUTENEH O MOPSAKE MPEAOCTaBICHUS FOCYAapCTBEHHBIX
U MyHUIUOAIbHBIX YCIYT, O XOJI€ PACCMOTPEHHUS 3alpOCOB O MPEAOCTABICHUU TOCYJAapPCTBEHHBIX U
MYHHUITUIATBHBIX YCIYT, a TAKKe JJIs IPEJOCTaBICHUS] HOW MH(OpMAINK, B TOM YHCIIE YKa3aHHOW B
noanyHkte 1 nmynkra 2.21 pazgena Il HacTos1ero aAMMHUCTPATUBHOTO PETVIAMEHTA;

3) mporpaMMHO-amnmapaTHbI KOMIUIEKC, 00ECTICUMBAIONIUNN JOCTYN 3asBUTENEH K MOopTaiam
rOCy/JapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYyT (PYHKIMIA), a Takke K UHOOPMALUKA O MyHUIIUIATbHBIX
yciyrax, npegocrasisieMslx B MOLI;

4) cTynbs, KpecelbHbIE CEKIMH, CKaMbu (OAHKETKH) U CTONBI (CTOMKHM) i ohopMIeHUS
JOKYMEHTOB C pa3MelieHrneM Ha HuX (opM (OJaHKOB) TOKYMEHTOB, HEOOXOJMMBIX JUISI ITOJTYYCHHUS



MYHMILIMIAIbHBIX YCIYT;

5) 27EKTPOHHYIO CUCTEMY YIPABJICHUS OUepPeblo, IPEIHAZHAYCHHYO /IS

PErucCTpanyy 3asBUTEIS B OUEPEIU;

ydera 3asBUTEJIEH B OYEPEH, YIIPABICHUSA OTIEIbHBIMU OUEPEIIMU B 3aBUCUMOCTH OT BHIOB
ycuyr,

0TOOpaKeHHE CTaTyca Ouepey;

aBTOMATHUYECKOTO INEpEHAIpaBJICHUs 3asBUTENSI B o4Yepeab Ha OOCIYKUBAHUE K CIIEAYIOIEMY
pabotHuky M®ILJ;

(dhopmupoBaHHs 0T4eTOB 0 TocenaemMoctd M®IL, konudecTBe 3asBUTENCH, OUepesaX, CPEAHEM
BpPEMEHH OXHJIaHUs (00CITYyKHBaHHSI) U O 3arPYKEHHOCTH paOOTHUKOB.

Cektop npuemMa 3asBuUTeNIel, 00OPYJOBAHHBIN OKHAaMH i1 MpUeMa U BbLAAYM JOKYMEHTOB,
odopmisiercs MHPOPMALMOHHBIMU Ta0JIMYKaMHU C YKa3aHUEM HOMepa OKHa, (aMHIUH, HMEHH,
oTyecTBa (IpU HAIWYMM) U AODKHOCTH paboTHMka MOILI, ocyliecTBisiONIero MmpueM U BbLAauy
JIOKYMEHTOB.

3nanne (momenienne) MODL[ obopymyercss WHGOPMALIMOHHOW TAaONIWYKOW (BBIBECKOH),
cofepxareit monHoe HaumeHoBanue M®L, a Taxke HHPOPMALIUIO O PeXUME €ro paboThI.

Bxon B 3manme (momemienune) M®I[ u BBIXOA W3 HETO OOOPYAYIOTCS COOTBETCTBYIOIIUMH
yKa3aTeJqsiIMH C aBTOHOMHBIMH MCTOYHMKaMH OecnepeOOHHOro mnuTaHus, a TakXke JIECTHHLAMHU C
MOPYYHSMHU U TaHJyCcaMu JUIsl TEpEeBMKEHUS JETCKUX W WHBAJIMJIHBIX KOJSICOK B COOTBETCTBUHU C
TpeboBanusmu PenepanabHoro 3akoHa ot 30 gexadpst 2009 r. Ne 384-D3 «TexHnueckuil peraaMeHT o
0€30I1aCHOCTHU 3[JaHUI U COOPYKEHUI.

ITomemenus M®LI, npenHazHaueHHbIE A5 paOOTHI C 3asBUTENSMH, PACHOIaraloTcs Ha HUKHUX
dTaXkax 3[aHUs U UMEIOT OTAENBbHBIN BXOA. B cinydae pacnonoxxenns M®PL] Ha BTOpOM 3Take W BBbIIIE
30aHME OCHAIAeTcss JHU(TOM, ACKAIATOPOM MM HMHBIMH aBTOMAaTHMYECKHMMH MOJbEMHBIMU
YCTPOWCTBAMM, B TOM YHUCJIE JUUIS1 MUHBAIUIOB.

B MOII opranusyercs OecriaTHBIA TyaneT A TOCETHTENed, B TOM YHCIE TyalerT,
IIPEAHA3HAYEHHBIN 111 UHBAJIUOB.

Ha Ttepputopun, npuneratomeit xk MODIl, pacnonaraercs OecriaTHas MMapKOBKA JUIsS
aBTOMOOMJILHOTO TpAHCIOpTa TIOCETUTENEeH, B TOM 4YHUCIE IMpeaycMaTpuBaromias MecTa s
CIEIMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB NHBAIUIOB.

[Tomemenus M®IL[ B cOOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin ®denepanuy JTOJKHBI
0TBeYaTh TPEOOBAHUAM MOXKAPHON, CAHUTAPHO-IMHIEMHOIOTNYECKON 6€30aCHOCTH, a TAKXKE JOJKHBI
OBITh 00OPYJIOBaHbl CPEICTBAMHU MOKAPOTYLIEHHUS] U OMOBEUICHHUS] O BO3HUKHOBEHHM YpE3BbIUalHON
CUTyallud, CHUCTEMOW KOHJMIIMOHMPOBAHUS BO3JyXa, HHBIMU CpEJICTBAMH, OOECHEeUMBAIOIIUMU
0e301acHOCTh U KOM(GOPTHOE MPEOBIBAHUE 3aBUTEIICH.

IToxa3aTe/n 1OCTYIHOCTH ¥ Ka4eCTBA MyYHULIMNIAJIBHON YCJIYIH, B TOM YHcJe KOJIH4eCTBO
B3aUMO/eHCTBUH 3asiBUTEJIS € I0JKHOCTHBIMHM JIMIAMH NPH NMPeA0CTABJICHNH MYHUINNIAIbHON
YCJIYTH U HX NPOAO/IKHTEIbHOCTh, BO3MOKHOCTh MOJIYYeHHs] MYHHIIUNIAJIbHOM YCIyIH B
MHOTO()YHKIMOHAJIBHOM IEeHTPe NMPeJ0CTaABJIeHUsI TOCYAaPCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYT,
BO3MOKHOCTH JIN00 HEBO3MOKHOCTh MOJTYyYeHHsI MyHHIUNIAIbHOMN YCJIyTH B JI000M
TePPUTOPHAIBLHOM NOAPA3AeIeHUH OPraHa, IPeJ0CTABJIAIOIIEr0 MyHHIHNIAJILHYIO YCJIYTY, 10
BbIOOPY 3asiBUTENS (AKCTEPPUTOPHUAIbHBIH NPUHIIUIT), BO3MOKHOCTD NMOJY4YeHUs1 MHPOPMAILUH 0
Xo/ie MpeA0CTABJIEHNUS] MYHHIMNIAJIBHON YCJIYIH, B TOM YHCJIe € HCI0JIb30BaHUEM
NH(POPMALMOHHO-KOMMYHHMKALIMOHHBIX TeXHOJIOTMii

2.22. Tlokazarenu JOCTYMTHOCTH M Ka4eCTBA MyHUITUTIATBHBIX YCIIYT:

ITokazarenu Enununa HopwmaTtnuBHOE 3HaueHUE
V3MEPEHUS MoKa3aTess

I. ITokazarenu 1OCTyIHOCTH
1. Hanmnunme BO3MOXXHOCTH HNPEIOCTABICHUS
MYHULMIAIBHOM YCIyIM, B TOM YHUCJIE B
JJIEKTPOHHOM (opMe N0 COCTaBy ACHCTBHH, na/HeT na
KOTOpBIE 3asBUTEIb BIPABE COBEPLUUTH IIPU
MOJTYYCHUH MYHULIUNAIBHON YCITyTH:




1.1. [onydyenue uHpOpMaALMK O MOPSIKE U
CpOKax IpENOCTAaBJICHUS  MYHHULUINAIbHON
yCIIyT’

na/Her

Ja

1.2. 3anuch Ha mpueM B AJMUHUCTPAIUIO,
M®I] nns momaum 3ampoca O MPeIOCTaBICHUN
MYHUIIMTNIATBHON YCIyTH

nma/"Her

HET

1.3. ®opmupoBaHue 3amnpoca

na/Her

Ja

1.4. IlpueM u peructpauus aJIMUHUCTpaLUEi
3ampoca M MHBIX JJOKYMEHTOB, HEOOXOJUMBIX
JUISL IPETOCTaBICHUSI MyHULIMIIATBHOM YCIYTH

na/Her

Ja

1.5. Omnara rocyIapcTBEHHOM MOIUIMHBI 3a
MPEIOCTaBIEHNE MYHUIUNAIBHON YyCIyr u
yIulaTa HHBIX IUIATEKEH, B3UMAacMbIX B
COOTBETCTBHHU c 3aKOHOJATEIbCTBOM
Poccuiickoni denepanyn

na/Her

HET

1.6. IlonydyeHnue pesynpTara MperOCTaBICHUS
MYHULMIIATIBHOU YCIYTH

na/aer

Ja

1.7. [lony4yeHue cBeicHUM O XO/1€ BHIMOJHEHUS
3amnpoca

na/"Her

Ja

1.8.  OcyiiecTBieHUe  OIEHKM  KayecTBa
MPEI0CTABICHUS MYHUILIUTTAIEHON YCITYTH

na/"Her

Ja

1.9. Tocynebnoe (BHecyneOHOE) 00kanoBaHue
pemeHuii U aeicTBuil (Oe3aelCTBUSI) OpraHa
(opranmMzanuu), AODKHOCTHOTO JIMIA OpraHa
(opranmszanuu) JuOO0 TOCYIapCTBEHHOTO WU
MYHHIIMIIATFHOTO CIY)KaIIero, paboTHHKOB

na/aer

Ja

2. BO3MOXHOCTh TOJIy4eHHUS] MYHHUIIMIIAJIBHON
ycaryru B MO®I[ (B ToM umcie B MOJIHOM
00bemMe)

na /aer

Ja

3. BO3MOXXHOCTh MOJy4Y€HUSI MYHUIUIAIBHON
YCIIyTH IIOCPEACTBOM 3arpoca 0
IIPEIOCTaBICHUN HECKOJIbKUX
MYHHULMIATBHBIX yCIayT B MO®II,
IIPEAYCMOTPEHHOTO cTaTbe 15.1
denepanbHOTO 3aKOHa No 210-P3
(KOMIUIEKCHBIH 3a1poc)

na/"Her

Ja

4. BO3MOXXHOCTb MOJY4YEHHUS MyHHLIUIATIbHON
yCIYyTd B JIOOOM MHOTO(YHKIIMOHATBHOM
HeHTpe Ha Tteppuropun PecryOnauku Komu no
BBIOOpY  3asBHUTENS  (IKCTEPPUTOPUATBHBIN
TIPUHIINI)

na/Her

Ja

5. BO3MOXHOCTh TOJTy4YeHHUs] MHPOpPMAIUU O
XOJ€  MPENOCTABICHUS  MYHHULUINAIbHON
yCIyTH, B TOM UYHCJIE C HCIOJIb30BAHUEM
MH(POPMALIMOHHO-KOMMYHHUKAITUOHHBIX
TEXHOJIOTHH

nma/"Her

Ja

6. KomnyecTBO B3aMMOIEHCTBHI 3asiBUTENS C
JIOJPKHOCTHBIMH JIMIIAMH TIPH TPEIOCTABICHUN
MYHHIIHUTIATHHON yCIIyTH i1 150:4
POJIOKHTEIHHOCTh

ell./MVH.

He 6onee 2, 15 MunyT

I1. Iloka3areyin KayecTBa

1. VYnenbHbli BeC 3asgBICHUM Tpa)KiaH,
PAaCCMOTPEHHBIX B YCTAHOBJIEHHBIM CpOK, B
00IeM KOIMYeCcTBe OOpalleHud TpakJaaH B

%

100




AIMUHUCTPAIIIHI
2. VYneneHBIE BEC  pPacCMOTPEHHBIX B

YCTaHOBJICHHBIN CPOK 3asIBJICHUIN Ha

MPEIOCTaBIICHUE YCIYTH B OOIIEM KOJTHYECTBE % 100
3asBJICHUN Ha TMPEJOCTABIICHUE YCIYTU 4Yepe3

MOI]

3. VYiaeneHBIH Bec OOOCHOBAHHBIX JKajioO B

o01emM KOJINYECTBE 3asBJIEHAN Ha o, 0
MPENOCTABICHHE MYHHULMNAIBHON YCIyTH B

aIMUHUCTPALIHI

4. YaenpHbIl BeC KOJMYECTBA 00OCHOBAHHBIX

’Kajmo0 B O0OIIEM KOJIWYECTBE 3asBJICHUN Ha o 0
MPEJOCTAaBICHUE  MYHUUMNAIBHON  yCIyru

yepe3 MOI]

Hubie TpeOOBaHUsA, B TOM YHC/I€ YYUTHIBAIOIHE 0COOCHHOCTH NPEeJ0CTABICHUSA
MYHUIUNATBHON YCJIYITH B MHOTOQYHKIMOHAIBHBIX LEHTPaX Npel1ocTaBJIeHUs
rOCyapCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI H 0COOEHHOCTH NPEAOCTABJCHHS MYHHMIUNIAJIBbHOMN
YCJIYTH B 2JIEKTPOHHOM (popme

2.23. CBeneHusi O TIPEAOCTaBICHWH MYHHMIMMNAIBHOW YCayrn ©W ¢dopma 3asBICHHS IS
IIPEIOCTABICHUS] MYHMIMIAJIBHONW YCIYTH HaXOJATCs Ha O(UUMAIBHOM CalTe aJAMMHUCTpAlUHU -
www.adm.govuktyl.ru, ETIT'Y.

[IpenocraBienne MyHUIMOAIbHOM ycayru mnocpenctBom EIII'Y  ocymecTBisieTcss myTem
3allOJIHEHUSI U OTIPABKHM HMHTEPAKTUBHOM (POpPMBI 3asBIICHUS Ha TMPEAOCTABICHHE MYHMIIUMATHHON
YCIYyTM ¥ TPUKPEIUIEHUS DJIIEKTPOHHBIX OOpa3oB JIOKYMEHTOB, HEOOXOAMMBIX MJIs IOJy4YEHHS
MYHULUIIATBHON YCIYTH.

[Ipu oOpaiieHu B 3IEKTPOHHOW (opMe 3a MOITYyYEHHMEM MYHULMNAIBHON YCIIyTH 3asBICHHUE U
MIpUJIAraéMble HEMY JIOKYMEHTBI MOJIUCHIBAIOTCS TEM BUAOM 3JIEKTPOHHOM MOANMUCH, JOMYCTUMOCTh
UCTIONIb30BaHUsl KOTOPBIX YCTaHOBJEHA (efepalbHBIMU 3aKOHAMH, DPETJIAMEHTHUPYIOIMIMMHU TOPSIOK
MPEI0CTABICHUS MYHULIUTTAIbHON YCITyTH.

B cnywasx, ecnu ykazaHHBIMH (hefepalbHBIMU 3aKOHAMH HCIIONB3YEMBIH BUA DJIEKTPOHHOM
MOJANKCH HE YCTAHOBJICH, BUJ 3JIEKTPOHHOM IMOINUCH OINpPEAENSIeTCS] B COOTBETCTBUU C KPUTEPUSIMHU
OIpezesieHUs] BUJIOB AJIEKTPOHHOM MOJIUCH, UCIOJIb30BaHUE KOTOPBIX JOMYCKAETCs MPHU OOpalieHUH
32 MOJIyYeHMEM MYHHUIMIAIBHOM YCIyrd, COINIACHO mocTaHoBieHUto [IpaBurensctBa Poccuiickoit
@enepaunu ot 25 uronst 2012 r. Ne 634.

B cnyuae, ecnu npu oOpaliieHuH B 3JIEKTPOHHOU (popMe 3a MoTydeHHeM MYHHIIMIAIbHOW YCIyTH
WACHTHQUKAIMA W ayTeHTH(UKanuss 3asBUTENs - (U3UYECKOTO JIMIAa OCYLIECTBISIOTCS C
UCIIONb30BAHUEM EIMHON CHUCTEMBbl MJICHTHU(PUKAIMU U ayTeHTU(UKAIMH, TO 3asBUTEIh UMEET MPaBo
UCTIONIb30BaTh TPOCTYIO 3JIEKTPOHHYIO TMOANUCH TPH OOpalleHuH B OJIEKTpOHHOW (opme 3a
MOJIyYEHUEM MYHUILMNAIBHOM YCIYTH MPU YCIOBUHU, YTO MPH BbIJAYE KIIFOYA MPOCTOM 3IEKTPOHHOU
MOJIIHCH JIMYHOCTD (PU3UYECKOTO JINIA YCTAHOBIIEHA MPH JIMYHOM TIpHEMe.

dopMUpOBaHUE 3aIIPOCA 3asIBUTEIIEM OCYLIECTBIISIETCS MOCPEACTBOM 3aAIIOJIHEHMS 3JIEKTPOHHOU
dopmer  3ampoca Ha EII'Y, odunuaneHOM caiiTe agMUHHCTpAlMK 0e3 HE0OXOIUMOCTH
JOTIOTHUTEHHON MOJIa4M 3ampoca B Kakoi-mubo uHoi dopme.

Ha EINI'Y, odunumansHOM caiiTe agMHHUCTPAIlMM pa3MEIAIOTCS O0O0paslbl  3aroJIHEHUS
AIIEKTPOHHOM (hOPMBI 3ampoca.

dopmMaTHO-JIOTHYECKask MPOBEpKa cPOPMUPOBAHHOTO 3aIMIPOCa OCYIIECTBISIETCS aBTOMAaTHUECKU
nocJie 3amoJHEHHs 3asBUTENIEM KaXKIOro W3 MoJiel 3JeKTpOoHHOM (opmbl 3ampoca. [Ipu BeisiBIeHUN
HEKOPPEKTHO 3aIllOJTHEHHOTO TIOJIsl 3JEKTPOHHOW (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHONW OIIMOKKA W TOPSAKE €€ YCTpaHeHHus depe3 MH(OpPMAIMOHHOE COOOIIeHHE B
AIIEKTPOHHOM (opme 3arpoca.

2.23.1. IIpu dhopMHupoOBaHUHU 3aIpOca 3asIBUTEIIO 00€CIIeUNBACTCS



a) BO3MOXHOCTh KOITUPOBAHUS U COXPAaHEHUS 3allpoca U UHBIX JOKyMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HacrosIero  AAMHHHCTPATHBHOIO  pPErIaMEeHTa, HEOOXOAMMBIX Ui  MpPeJoCTaBICHUS
MYHHIIMNIAIbHON YCIYTH;

0) BO3MOXXHOCTh 3alOJHEHUS HECKOJbKUMU 3asiBUTENSIMU OHON 3IEKTPOHHON (hopmbl 3ampoca
pu oOpallleHud 3a MYHUUIUNAIbHON YCIYyTOoH, NpeanoJiaralolliiMy HAalpaBlIeHUE COBMECTHOTO
3arpoca HECKOJIbKIUMHU 3asBUTENSIMU (OTHUCHIBAETCS B ClTydyae HEOOXOAMMOCTH JOMOTHUTENBHO);

B) BO3MOKHOCTH TIe4aTH Ha OyMa)KHOM HOCUTEJIE KOIUHU AJIEKTPOHHOHN (DOPMBI 3ampoca;

') COXpaHEHHEe paHee BBEJCHHBIX B JIEKTPOHHYIO (DOpMy 3arpoca 3HaYEHU B JTF0O0H MOMEHT 10
YKEJIAHUIO I0JIb30BATENs], B TOM YMCIIE IPY BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpATE Il IOBTOPHOTO
BBOJIa 3HAUYEHUH B AJIEKTPOHHYIO (hOpMY 3ampoca;

1) 3aI0JTHEHHE TIOJICH AJIEKTPOHHOM (hOPMBI 3ampoca 0 Hadalia BBOJA CBEICHHMA 3asBUTEIIEM C
WCIIONIb30BAaHUEM CBEJICHUH, pa3MelIeHHBIX B (efepalbHONH ToCyAapCTBEHHOW HHQPOPMAIIMOHHOM
cuctreme «EmuHas cucremMa UWACHTHU(DHUKAIMM W  ayTeHTUUKANUA B  UHPPACTPYKTYpE,
obecrnieunBaromed MHGOPMAIIMOHHO-TEXHOJIOTHUECKOE B3aMMOCHCTBHE HH(POPMAIIMOHHBIX CHCTEM,
HCIIOJIB3YEMBIX JUISl IPEIOCTaBICHUS TIOCYJApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYI B 3JIEKTPOHHOM
dbopme» (mamee - eAWHas cUCTeMa WIASHTH(PUKAIUMU ¢ ayTeHTU(DUKAIMH), U CBEICHU,
onyonukoBanHbiX Ha EINT'Y, odurmansHOoM caiite aqMUHUCTpAIlUU, B YaCTH, KacarolIEHCsl CBEICHUN,
OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTH(PUKAIIUN U ayTeHTU(DUKAIIHIH;

€) BO3MOXKHOCTh BEPHYTBHCS Ha JIFOOOH M3 ATANOB 3aNOJHEHHSI AIEKTPOHHON (OpMBI 3ampoca 6e3
MOTEepU paHee BBEJACHHON HHGOpMaIUy;

’K) BO3MOKHOCTD JtocTyma 3asiButenis Ha EIN'Y, Ha odunmansHoM caiiTe afMUHUCTpAIIMHU K paHee
MOJaHHBIM MM 3ampocaM B TE€YCHHE HE MEHee OJHOIO roja, a TaKkKe YaCTUYHO C(HOPMUPOBAHHBIX
3aMpoCoB - B TEUEHHE HE MEHEe 3 MECSIIEB.

2.23.2. CopmupoBaHHBIA M TOJIMUCAHHBINA 3alpPOC, U WHBIE JOKYMEHTHI, YKa3aHHbIE B MyHKTE
2.6 HacTOSIIET0  aJMUHHCTPATUBHOTO  pErjaMeHTa, HeoOXOAuMble s  MPEeJOCTaBICHHS
MYHHIIMIATBLHOW YCIYTH, HampaBisSIOTCS B aaMuHUCTpanuio mocpeactBoM EINY, odunmansaOrO
caiTa aAMUHUCTPALIAH.

2.23.3. IlpenocraBneHne MyHUIMNAIbHOW yciayru depe3 MO ocymiecTBiasieTcss o NpUHIUITY
«OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM IIPEAOCTAaBICHHE MYHMUIMNAIBHOW YCIIyI'H
OCYIIECTBIISIETCS TOCJIe OJHOKPATHOTO OOpalleHHs 3asBUTENS] C COOTBETCTBYIOLIUM 3asiBICHHUEM, a
B3aumoeiictere M®IL] ¢ aiIMUHUCTpANINN OCYIIECTBISCTCS 0€3 y4acTHsl 3asiBUTEISI B COOTBETCTBUU C
HOPMAaTUBHBIMU TPABOBBIMU aKTaMH, MOPSJKOM U CPOKAMH, YCTAHOBJIEHHBIMU COTJIAIIEHHUEM O
B3aumozelicteuu Mexay M®ILI n agmuHucTpanuu.

3asBiIeHUE O MPEAOCTABICHUM MYHUUUIIAJIBHON YCIyru mnopaaercs 3asBureneM yepes MOL]
JINYHO.

B M®I] obecrieunBaroTcs:

a) pyHKIIMOHMpPOBaHNE aBTOMATU3UPOBAHHOW HHPOPMAIMOHHOH cucteMbl MOII;

0) OecrutaTHBIM AOCTYI 3asBUTENEH K MOpTajaM TOCYJapCTBEHHBIX U MYHHIIMIIAJIbHBIX YCIyT
(pyHKIIHIT).

B) BO3MOYKHOCTh IIpHE€Ma OT 3asiBUTEJIEN I€HEKHBIX CPEACTB B CUET YILIAThl FOCYJapCTBEHHOMN
MOUUIMHBI WJIM HWHOW IUIaThl 3a NPEAOCTABICHUE TOCYAApPCTBEHHBIX M MYHUUMIAIBHBIX YCIYT,
B3MMAaEMbIX B COOTBETCTBUH C 3aKOHO1aTenbcTBOM Poccuiickoit denepanuu;

I) 0O 3asiBJICHHUIO 3asBUTENSI pEerucTpalyss B €IUHOW CUCTEME MJIEHTU(PUKAUUU U
ayTeHTHU(UKaMK Ha 0€3BO3ME3THON OCHOBE.

ITopsinok mNpenocTaBiIeHWs MyHULIMNAIbHOM yciyru uepe3 MOPIL[ ¢ yderom npuHuuna
3KCTEPPUTOPHUATBLHOCTHU onpeaensierca CoriameHneM o B3auMOAeCTBHUH.

2.24. TlpenocTaBieHrne MyHUIMIAIBbHON yciyru uepe3 M®L] ocymiecTBiaseTcss Mo MPUHIUITY
«OJJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IMPEAOCTABICHUE MYHUIMNAIBHOW YCIyI'H
OCYIIECTBIISIETCS 1OCJI€ OJHOKPATHOrO OOpalleHHs 3asBUTENS] C COOTBETCTBYIOLIUM 3asiBICHHUEM, a
B3anmoeiicteue MO®L] ¢ anMuHuCTpanuei ocyuiecTBiuseTcss 0e3 ydacTus 3asBUTENS B COOTBETCTBHH
C HOPMATHBHBIMH TPaBOBBIMH aKTaMH, MOPAIKOM M CPOKaMH, YCTAHOBJIEHHBIMH COTJIAILIEHHUEM O
B3auMoaercTBuu Mexay MO nu axMUHUCTpaLUEn.

3asiBlI€HHE O NPEJOCTAaBIECHUM MYHULMNAIBHON yCIyru mojaercs 3asButeneM yepe3 MOIL]
JIUYHO.

B M®I] obecneunBatorcs:



1) dbyHKIMOHMpPOBaHUE aBTOMATU3UPOBAaHHON MH(pOpMarmonHou cuctembl MOL;

2) OecraTHBIM AOCTYN 3asBUTENEl K MOpTalaM rocyJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT
(pynxumit);

3) BO3MOXKHOCTb IIpU€Ma OT 3asBUTEJNIEH JIEHEKHBIX CPEJICTB B CUET YIUIAThl TOCYapCTBEHHOM
MOUUTMHBl WM WHOW TUIATBl 32 MPEIOCTaBICHHWE TOCYNApPCTBEHHBIX W MYHHIUIMAIBHBIX YCIYT,
B3MMaEeMbIX B COOTBETCTBUH C 3aKOHOJaTeabcTBOM Poccuiickoit deneparmu;

4) 1o 3asIBIICHUIO 3asSBUTENS PETHCTpanus B (heaepaibHON TOCyIapCTBEHHON HH(DOPMAITMOHHON
cucreMe «EmuHas cucremMa UAGHTUQHUKAIMM M ayTeHTHU(QUKaUMM B  UHQPPACTPYKTYpE,
obecrieunBaromeil MHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMOACHCTBHE HH()OPMAIIMOHHBIX CHCTEM,
UCTIONIb3YEMBIX Ul MPEJOCTaBIEHUs] TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI B 3JIEKTPOHHOM
dbopme» Ha 6€3BO3ME3THOM OCHOBE.

I11. Cocras, noc/ie10BaTeIbHOCTh U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX PoLeayp,
TpeOoBaHNs K NMOPSIAKY UX BbINOJHEHHsI, B TOM YHcJe 0CO0eHHOCTH BbINOJIHEHHSA
aAMMHUCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI ¢opme, a Tak:Ke 0COOCHHOCTH BbINOJIHEHUS
aAMHHHMCTPATHUBHBIX NPoOLEAYP B MHOTOYHKIIHOHAIbHBIX LIEHTPax

3.1. IlpenocraBneHne MYHUIMIAIBHON YCIyTH BKIIOYAET CIEAYIOIIHE aJIMUHUCTPATUBHBIC
MPOIIETYPHI:

1) mpueM U perucTpanus 3anpoca U UHbIX JOKYMEHTOB JJIsl MPEAOCTaBICHUS MYHHUIIUTIAIBHON
YCIIyTH;

2) HampaBlieHHE CIEIMAINCTOM MEXBEJOMCTBEHHBIX 3allPOCOB B OpPraHbl TOCYJapCTBEHHOM
BJIACTH, OPTaHbl MECTHOTO CaMOYTPABJICHUS W TOJBEIOMCTBEHHBIC 3TUM OpraHaM OpraHH3alld B
clIydae, eCJM OmpeelIieHHbIe TOKYMEHThI He OBLIHN MPEACTABIEHBI 3asIBUTENIEM CAaMOCTOSITENBHO;

3) mnOpuHATHE peuleHus O TMpeAoCTaBlIeHUU (pemeHuss 00 OTKa3e B IPEJOCTABICHUM)
MYHHIIUIIATHHON yCITyTH;

4) yBemomIleHHE 3asBUTEISl O TPHUHATOM pEIICHWH, BbIAaYa 3asBUTENIO pe3yJbTara
MPEIOCTaBICHUS! MyHUIIUTIATHHON YCIyTH.

3.2. TlpenocraBieHre B YCTAHOBJICHHOM IOPSIIKE WH(POPMAIUHN 3asBUTEISAM U OOCCIICUCHHE
JOCTyTa 3asBUTENEH K CBEICHUSAM O MYHULIMTIATBHON yCIyre B COOTBETCTBUU C MyHKTOM 1.4 paznmena |
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpuem u perncTpanus 3anpoca ¥ MHbIX IOKYMEHTOB /1JIsl TPe10CTABJICHHS
MYHMIHMIAJIBHON yCJIYTH

3.3. OcHoBaHueM /i Hayaja aJIMUHHUCTPATUBHOW MpPOLENYpbl SIBISETCA MOCTYIUIEHUE OT
3asBUTEJIS 3aMpOca O MPEAOCTaBICHUH MyHULIUNTAIIBHON YyCIIyrd B aqMUHUCTpanuio, MOILI.

3.3.1. Ounas popma nogauu JOKYMEHTOB — MOJla4ya 3arpoca U UHBIX JOKYMEHTOB MPH JIMYHOM
pueMe B MopsiiKe oOIIeil ouepean B MPUEMHBIE Yachl UM IO MpeaBapuTeNbHOM 3anucu. [lpu ouHol
dbopMe mojaun TOKyMEHTOB 3asBUTENb MMOJAET 3alpoC W JOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.6 —
2.6.1.1, 2.10 paznmena Il macTosimiero aJMHUHHCTPATHBHOIO periiaMeHTa (B Cilydyae €CJIM 3asBUTEIb
MPEACTABISIET JOKYMEHTHI, yKa3aHHble B MyHKTE 2.10 HaAcTOsIIero aIMMHUCTPATUBHOIO PErjlaMeHTa
o COOCTBEHHOH WHHIMATHBE) B OyMa)XHOM BHJE, TO €CTh JIOKYMEHTH yCTAHOBIEHHOH (OpPMHI,
chopMUpOBaHHbBIE HA OyMa>KHOM HOCHUTEIIE.

B M®I] npenycMoTpeHa TOIbKO O9Hasi popma mogadn JOKYMEHTOB.

[Ipu ouHoil popme momayn JOKYMEHTOB 3ampoC O MPEAOCTABICHUH MYHHUIIMIIAIBLHOM yCIyTH
MOJKeT OBITh O(hopmITeH 3asBUTENEeM B xo1e ipueMa B Otaene, MOL] 6o odopmieH 3apaHee.

[To mpockbe obOpaTuBIIETOCS JHIA 3alMpPOC MOXKET ObITh odopmieH creruanuctom Otaena,
M®II, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, C MCIIOJIb30BaHUEM MNPOrPaMMHBIX CpPEACTB. B sTOM
clly4yae 3asBUTENlb COOCTBEHHOPYYHO BITMCBIBAET B 3alpoCc CBOIWO (PaMHIUIO, UMS U OTYECTBO
(mocnenHee — NpU HAJIMYUK), CTAaBUT AATy U MOAIHUCE.

Cneumnanuct Otnena, ML, oOTBETCTBEHHBIM 3a NpHUEM JOKYMEHTOB, OCYIIECTBIISIET
clelyroIMe JeHCTBUS B X0/1€ ITPUEMa 3asiBUTEIS:

1) ycranaBiauBaeT npeaAMeT oOpallieHus, IpoBepsieT JOKYMEHT, YI0CTOBEPSIFOIINIA TUYHOCTD;

2) nmpoBepsieT MOJTHOMOYHUS 3asIBUTENS;

3) mpoBepsieT HaTu4Ke BCeX TOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEJOCTaBICHHS MyHHUIIUTIATHHON
YCIIyTH, KOTOpPbIE 3asiBUTENIb 00s3aH MPEIOCTaBUTh CAMOCTOSITEIbHO B COOTBETCTBUH C IIYHKTOM 2.6 —
2.6.1.1 paznena Il HacTosIILIETr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;



4) npoBepsieT COOTBETCTBHE MPEACTABICHHBIX IOKYMEHTOB TPEOOBaHUM, YOCTOBEPSSICH UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJIBCTBOM CIIydasX HOTAPUAIBHO YJIOCTOBEPEHBI,
CKpEIUIEHBI TIeYaTsIMHU, UMEIOT HaJyIeXkallyue MOANNCH CTOPOH WUJIU ONpEAESIEHHBIX 3aKOHOAATEIbCTBOM
JOJDKHOCTHBIX JIALL;

TEKCTHl JIOKyMEHTOB HANHMCaHbl pPa300pYMBO, HAUMEHOBAHHS OPUIMYECKHX JHUI - 0e3
COKpAIIEHMs], C YKa3aHUEM UX MECTOHAXOXKICHMSI WU aJIpECOB;

dbamunuy, UMEHa M oT4yecTBa (PU3MUYECKUX JIMIl, KOHTAKTHbIE TeNe(OHBI, aJpeca UX MeECT
YKUTEIIbCTBA HAIMCAHBI IOJTHOCTBIO;

B JIOKYMEHTAaX HET MOJYUCTOK, IMPHUIHMCOK, 3a4EPKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX
HCIIPABIICHUM;

JOKYMEHTBI HE HCIIOJIHEHBI KapaHAIlIOoM;

JIOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKICHUN, HAINYME KOTOPBIX HE MO3BOJISAET OJHO3HAYHO
HCTOJIKOBATh X COJIEPIKAaHUE;

5) npuHMMaeT peleHre O MpUeMe y 3asBUTEIIs PECTAaBICHHbIE JOKYMEHTHI;

6) mnepemaer 3asBIEHUE W TPEICTABICHHBIE JOKYMEHTbl Ha PETUCTPALMI0O B JIEHb UX
MIOCTYIUICHHS;

7) BbIA€T 3asBUTENIO PACIIUCKY C OMUCHIO MIPEICTABICHHBIX JTOKYMEHTOB U YKa3aHHEM JIaThl X
MIPUHATHS, TOATBEPKIAOLLYI0 IPUHATHE TOKYMEHTOB.

[Ipu nHeoOxomumocTtu crneruanmuct Otnena, M®PI[ u3roraBnmBaeT KOMWUK MPEACTABICHHBIX
3asBUTEJIEM JIOKYMEHTOB, BBIMOJIHAET Ha HUX HAJIMUCh 00 X COOTBETCTBUU MOJUIMHHBIM 3K3EMILISPaM,
3aBepsIET CBOCH MOJIMKUCHIO C YKa3aHWeM (paMuInu U UHUIIHAJIOB.

ITpu oTcyTcTBMM y 3asBMTENS 3alOJIHEHHOIO 3alpoca WM HENPAaBWIBHOM €ro 3alojIHEHHUH
cnenuanuct Otaena, M®ILI, oTBeTCTBEHHBIN 3a MPUEM JOKYMEHTOB, IOMOTAET 3asiBUTEIIO 3allOTHUTH
3arpoc.

JIUTenbHOCTh OCYIIECTBICHHS BCEX HEOOXOUMBIX IEUCTBUN HE MOXKET MPEBBIIATh 15 MUHYT.

3.3.2. 3aounHas ¢opmMa moAauu JOKYMEHTOB — HalpaBlIeHHE 3amnpoca O IpeloCTaBICHUU
MYHHUIMNAIBHOW YCIYTM M UHBIX JOKYMEHTOB Yepe3 OpraHu3al{i0 II0YTOBOM CBS3M, HHYIO
OPraHM3aLMIO, OCYIIECTBIISIOILYIO JOCTaBKY KOPPECTIOHAEHIIUH.

[Tpu 3a0uHOl popme Mmomayu JOKYMEHTOB 3asiBUTENIb MOKET HAIIPaBUTh 3alIpOC U JOKYMEHTHI,
yKa3zaHHbIe B yHKTax 2.6 — 2.6.1.1, 2.10 pazgena Il HacTosimiero aAMMHUCTPATUBHOTO periiaMeHTa (B
cllydae, €ciiv 3asiBUTENb MPEACTaBIsAeT JOKYMEHThI, yka3aHHble B myHKTe 2.10 pa3gena II nactosiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa M0 COOCTBEHHOM MHUIIMATUBE):

B BHJI€ OPUTMHANA 3alpoca U KOMUN JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OPraHu3alNIo
IIOYTOBOW CBSI3U, MHYIO OpPraHM3alMIo, OCYIIECTBISIOLIYIO JOCTaBKY KOPpPECHOHAEHLMU. B naHHOM
Clly4ae yAOCTOBEpEHUE BEPHOCTH KOMHMM JTOKYMEHTOB OCYIIECTBIIETCS B IMOPSIIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOJATEIBCTBOM, JTHEM PETUCTPALMU 3arpoca ABISETCs JIeHb MOCTYIUICHUS 3arpoca
1 JOKYMEHTOB B aIMUHUCTPALHUIO;

Ecnu 3asButens oOpaTwics 3a04HO, CHEIHMAIMCT aJIMUHHCTPALUU, OTBETCTBEHHBIM 3a MpueMm
JIOKYMEHTOB:

1) ycTtanaBnuBaeT npeaMeT oOpalleHus, IPoBepsieT JOKYMEHT, Y0CTOBEPSIIOILUI INYHOCTS;

2) mpoBepsieT MOTHOMOYHS 3asIBUTENS;

3) npoBepsieT HaIU4YKMEe BCEX JJOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS] MYHUIUITAIbHON
YCIIyTH, KOTOPbIE 3asBUTENIb 00s3aH MPEIOCTaBUTh CAMOCTOSITEIbHO B COOTBETCTBUM C IIYHKTOM 2.6 —
2.6.1.1paznena Il HacTOsIIIETO aAMUHUCTPATUBHOTO PETIAMEHTA;

4) npoBepsieT COOTBETCTBHE MPEACTABICHHBIX IOKYMEHTOB TPEOOBaHUM, YOCTOBEPSSICH UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJIBCTBOM CIIydasX HOTAPUAIBHO YJIOCTOBEPEHBI,
CKpEIUIEHBI TIeYaTsIMHU, UMEIOT HaJyIeXkallyue MOAMNCH CTOPOH WUJIU ONpEAESIEHHBIX 3aKOHOAATEIbCTBOM
JOJDKHOCTHBIX JIALL;

TEKCTHl JIOKYMEHTOB HANHMCaHbl pPa300pYMBO, HAUMEHOBAHHS OPHUIMYECKHX JHUI - 0e3
COKpAIIEHMS], C YKa3aHUEM UX MECT HaXO0XKIECHUS;

dbamunuy, UMEHa M oT4yecTBa (PU3MUYECKUX JIMIl, KOHTAKTHbIE TeNe(OHBI, aJpeca UX MeCT
YKUTEIIbCTBA HAMCAHBI IOJTHOCTBIO;

B JIOKYMEHTAaX HET MOJYUCTOK, IMPHUIHMCOK, 3a4EPKHYTBIX CJIOB U HHBIX HEOTOBOPEHHBIX
HCIIPABIICHUM;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIlIoM;



JIOKYMEHTBI HE UMEIOT CEpbE3HbIX MOBPEXKIEHUHN, HATMYME KOTOPHIX HE MO3BOJSET OJHO3HAUHO
HCTOJIKOBATh MX COJIEP)KaHUE;

5) nIpUHUMAET pelIeHne O MpUEMe Yy 3asgBUTENS NPEICTABIEHHBIX JOKYMEHTOB;

6) perucTpupyer 3anpoc U MpeiCTaBlIeHHbIE JOKYMEHTHI 10/l WHAUBUIYAIbHBIM MOPSIKOBBIM
HOMEpOM B JIEHb X MOCTYIUICHUS;

7) BbIOAET 3asBUTEIIIO PACIIUCKY C ONHUCHIO MPEACTABICHHBIX TOKYMEHTOB U YKa3aHUEM JIaThl UX
MPUHATHS, TOITBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

YBenomiieHre o MpueMe JOKYMEHTOB HalpaBiIIeTCs 3asBUTENIO0 HE MO3JHEe JHS, CIeAYIOIIEro
3a THEM ITIOCTYIIJICHUS 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCIOIb30Bal (YKa3a) 3asBUTEIb
IpY 320YHOM OOpAIEHUH.

3.3.3. Kpurepuem NpuHATUS pELIEHUS O MpUEME JOKYMEHTOB SBJIETCS HAJIM4YUE 3ampoca U
IpuIaraeMbiX K HEeMy J10KyMEHTOB.

3.3.4. MaxkcuMasbHbIIl CPOK HCIOJHEHUS aJMMHHUCTPATUBHOM MpPOLEAYpbl COCTaBiseT 2
pabouux AHS CO JHS MOCTYIUICHUS 3arpoca OT 3asiBUTENS O MPEI0CTaBICHUN MYHUIUIAIbHON YCIyTH.

3.3.5. Pe3ynbpraToM agMUHUCTPATUBHON MPOLIEAYPHI SABISETCS OJHO U3 CIEAYIOUINX JEHCTBUMA:

IpUeM U peructpauus B agMuHucTparuu, M®IL] 3ampoca U JOKYMEHTOB, NPEACTaBICHHBIX
3agBUTENEM, MX Inepenada cnenuanucty Ortaena, OTBETCTBEHHOMY 3a MPHUHITHE pPEIIEHUH O
NPEeOCTaBICHUN MyHULUIIAIBHON YCITyTH;

IIpUEM U perucrpanus B aaMuHucTpauuu, MO®IL] 3anpoca u JOKYMEHTOB, IMpEICTaBICHHBIX
3asBUTENIeM, M UX repenada cnenuanucty Otaena, MOLI, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMO/eiicTBHE (B cyyae, €CiM 3asgBUTEIb CAMOCTOSATEIBHO HE MPEICTaBUII JOKYMEHTHI, YKa3aHHbIE
B nyHkTe 2.10 pa3zaena Il HacTosiIIero aAMMHUCTPATUBHOTO PETJIAMEHTA).

PesynapTar aiMHUHUCTPAaTHBHOM mpouedypbl (UKCUPYETCSl B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa, CreluaiucToM aaMuaucTpauu, M®L], oTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB.

3.3.6. Unble aeiicTBus, HEOOXOAUMBIE Ul MPEAOCTABICHUS MYHHUIMIIAILHOW YCIyTH, B TOM
YUCJIe CBSI3aHHBIE C MPOBEPKOM AEWCTBUTEIBHOCTH YCHUJICHHOW KBaIM(DULIUPOBAHHON 3JIEKTPOHHON
MOJIHMCH 3asIBUTENSI, CIIOIB30BAaHHON NpU OOpameHny 3a TOJTYYeHHEM MYHHUIUITAIBHON yCIyTH, HE
TpeOyroTCsl.

HanpaBﬂe}me CIICHUAJTUCTOM MEKBEAOMCTBCHHBIX 3aIIPOCOB
B OpraHbl Focy):[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOTO CAMOYIIPABJCHUA U NNOABCAOMCTBECHHbLIE
I9THUM OpraHamM opraHu3alvm B CJay4dac, €CJIM ONPEACICHHbIC JOKYMECHTDBI HE ObLIN NMpeacTaBJCHbI
3asiBUTEJIEM CAMOCTOATEJIBHO

3.4. OcHoBaHueM /i1 Haudajga aJMUHHCTPATUBHOW NPOLEAYpPHl SBISIETCA MOJy4YEHHUE
creuuanuctom Otnena, MOL], 0OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aUMOJEHCTBUE, TOKYMEHTOB
¥ MHQOPMAITUH JIJIS HAIIPABJICHHUS MEKBEJJOMCTBEHHBIX 3aIIPOCOB O MOJIyYCHUH JOKYMEHTOB (CBEICHHIA
U3 HUX), yKa3aHHbIX B myHKTe 2.10 pasmena Il HacTosiiero aJMUHHUCTPATHBHOTO periameHTa (B
cilydae, eCJM 3asiBUTEIIb HE MPeICTaBII TOKYyMEHTHI, yKazaHHble B myHKTe 2.10 pa3nena Il nacrosimero
aJIMMHHCTPATUBHOTO PETJIaMeHTa N0 COOCTBEHHOUM MHUIIMATHUBE).

Cnernmanmucr Otnema, M®II, oTBeTCTBEHHBIH 3a MEXBEIOMCTBEHHOE B3aMMOJCHCTBHE, HE
MO3/JIHEE JHS, CIEAYIOLIErO 3a IHEM MOCTYIUICHHUS 3a1poca:

odopMIIIET MEKBEIOMCTBEHHBIC 3aIPOCHI;

MOAMKUCHIBACT OMOPMIICHHBIH MEKBEIOMCTBEHHBIH 3allpoc Yy TJIaBbl MYHHUIIMIIAIBLHOTO
00pa3oBaHus TOPOJCKOTO OKpyra «ByKTbUDY - PYKOBOAUTENS aAMHUHUCTPAIMH TOPOICKOTO OKpyra
«BykThI» (1aNee — pyKoBOAUTENb aiMUHUCTpalun), MOLI;

PETUCTPUPYET MEKBEAOMCTBEHHBIN 3alPOC B COOTBETCTBYIOILEM PEECTPE;

HaIpaBJIsieT MEXBEOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIINI OPraH WU OPraHU3aluIo.

MeXBeTOMCTBEHHBIN 3ampoc O(QOPMIISIETCS W HANPAaBISETCS B COOTBETCTBHU C TOPSIKOM
MEXXBEJIOMCTBEHHOTO HMH(OPMALIMOHHOTO B3aMMOJCHCTBHS, MPEIyCMOTPEHHBIM JAEUCTBYIOIINM
3aKOHOJATeNbCTBOM Pocculickont @enepanyu.

Hamnpasnenue 3amnpocoB, KOHTPOJb 3a MOJYYEHHEM OTBETOB Ha 3alpoChl U CBOEBPEMEHHOM
nepeaavel ykazaHHbIX oTBeTOB B Otnen ocymiectBisier cnenuanuct Otaena, M®LI, oTBeTCTBEHHBIN
3a MEKBEJIOMCTBEHHOE B3aMMOJIEHCTBHE.

B nenpr mosydeHus: Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3alpOCHl CHEIUATHCT
OrTnena, M®O®II, OTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aUMOJICUCTBUE, nepenaer
3apErUCTPUPOBAHHBIE OTBETHI M 3aMPOCHI BMECTE C IMPEJCTABICHHBIMU 3aABUTEIEM JIOKYMEHTAMH B



Otaen nns NOpUHATUS PELIEHUS O MIPEIOCTABIEHUH YCIYTH.

3.4.1. KpurepueM NpuHATUSA PELICHHUs O HANPABIECHUU MEXBEIOMCTBEHHOIO 3alpoca SIBISETCS
OTCYTCTBHE JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEIOCTABIECHUS! MYHULIMIIAIBHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10 pasnena I HacTosmero axMMHUCTPATUBHOIO pErJIAMEHTA.

3.4.2. MaxkcuMaJIbHbIIl CpPOK HWCHOJHEHHUsS aJMHUHUCTPATUBHOM NPOLEAYypbl COCTaBIseT 6
pabouux JHe co [1HA mnodydeHus crneuuanuctoM Otnena, ML, oTBeTcTBEHHBIM 3a
MEXBEIOMCTBEHHOE  B3aMMOJICHCTBHE, JOKYMEHTOB W  uHGOpMAIMKA s HaNpaBJICHUS
MEXBEJAOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynpTaToM HCHONHEHHUS AAMUHHUCTPATHUBHOW NPOLEAYpPHI SIBISETCA IOJTyUYEHHE
JOKYMEHTOB, M X HanpasijieHue B OTaen i NPUHITHS PELICHHS O IPEIOCTABIEHUN MYHHUIIUNIAIbHON
YCIIyTH.

Criocobom  ¢ukcaruu pesyibraTa aIMUHUCTPATHBHOM MpOLENyphbl SBISIETCS pErucTparys
3alpamyBaeMbIX JIOKYMEHTOB B JKypHaJle HCXOJMIIeW JIOKyMEHTAalUh WIM B  CHUCTEME
MEXBEIOMCTBEHHOTI'O 3JIEKTPOHHOIO B3auMozeicTBus cnennanuctoM Otnena, M®LI, oTBETCTBEHHBIM
3a MEKBEJJOMCTBEHHOE B3aHMO/ICHCTBHE.

3.4.4. Unble neiicTBus, HEOOXOAMMBbIE Ul NPEAOCTABICHHS MYHULUNAIBHON YCIyTH, B TOM
YlCJlie CBSI3aHHBIE C MPOBEPKOW AEMCTBUTEIBHOCTH YCWJICHHON KBaIM(QHUIMPOBAHHOW 3JIEKTPOHHOM
MOJIHMCH 3asiBUTENS, MCIIOIb30BaHHOM NpU OOpallleHUH 3a MOJTy4YeHHEM MYHUIMNAIbHON yCIyrH, He
TpeOyroTcsl.

IIpunsiTHe pelieHNs 0 MpeaOCTABJIeHUM (00 0TKa3e B MPEeAOCTABJICHUN) MYHHIMIIAJIbHOM
ycayru

3.5. OcHoBaHueM [yl Hayajga aJMUHHMCTPATUBHOW MpoOIeNyphl sBIsercs Hanuuue B Otaene
3apEeTUCTPUPOBAHHBIX JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 - 2.6.1, 2.10 paznena Il nactosmero
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipu paccMOTpeHHH KOMIUIEKTa JOKYMEHTOB JUIsl MPENOCTABIEHUS MYHUIMNAIBHON YCIyIrH
cneuuanuct Otaena:

OINpeseNisieT COOTBETCTBUE MNPEACTABIEHHBIX JOKYMEHTOB TpPEOOBAaHUSM, YCTAHOBJIEHHBIM B
nyHkTax 2.6 —2.6.1 u 2.10 paznena Il HacTosiero aAMUHUCTPATUBHOTO PETIaMEHTA;

aQHATM3UPYET COACPIKALIYIOCS B TIPEICTABICHHBIX JOKYMEHTaX HH(OpPMAIMIO B IEJSIX
MOJATBEPXKIEHUsS CTaTyca 3asBUTENs M €ro MOTPEOHOCTH B MOJYYEHUM MYHUIUMNAIBHOM YCIyTH, a
TaK)Ke HEOOXOAMMOCTH MPEJOCTaBICHUS aIMUHUCTpalliell MyHULIUIIAIbHON YCIYTH;

yCTaHaBIMBaeT (akT OTCYTCTBUS WJIM HallM4us OCHOBAHMH AJIs1 OTKa3a B NPEAOCTABICHUU
MYHHULMNAIBHOW  YCIOYTHM, MpeiyCMOTpeHHbIX myHKTOM 2.14  pasmena Il Hactosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

YCTQHABJIMBAET COOTBETCTBHE 3asBHUTENS KPUTEPUSM, HEOOXOIMMBIM JUISl TIPEIOCTABICHUS
MYHULUNAIBHONM yCIOYrHM, a Takke HaJuuyue OCHOBAaHMM JUIsi OTKa3a B IPEAOCTAaBICHUU
MYHHULMNAIBHOW  YCIYTHM, IMpeiyCMOTpeHHbIX mNyHKTOM 2.14 pasmena Il Hactosmero
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

Crneunanuct Otaena, OTBETCTBEHHBIM 3a MPHUHATHE PEIIEHUS O MPEIOCTABIEHUU YCIYTH, IO
pe3yJbTaTaM MPOBEPKU MPUHUMAET OJHO U3 CIEIYIOIUX PEIICHUM]:

MOJrOTOBKA MPOEKTa pelieHus o0 OTKa3e B NPENOCTAaBIEHUH MYHUIMMNAIBbHOM yciyru (B
cllyyae HaJM4yMsl OCHOBaHMM, NPEAyCMOTpEHHbIX MyHKTOM 2.14 pasgena Il Hactosmiero
AMUHUCTPATUBHOTO PETIIAMEHTA).

B ciyuae oTcyTCTBHS OCHOBaHHS ISl OTKa3a B NPEJOCTABIEHUM MYHHULUNAIBHOW YCIyTH,
MPEAYCMOTPEHHOTO TMOANYHKTOM 4 myHkTa 2.14 pazgena Il Hacrosimiero aaMHHHCTPATUBHOTO
pernaMenTa, CHeUMaJIUCT TOTOBUT MPOEKT IOCTAHOBJIEHHS O TMpPEIBAPUTEIBHOM COIJIACOBAaHUU
MIPEIOCTABIICHUS 3€MEJIBHOIO Y4acTKa U HalpaBJIsieT €ro Ha COrIaCOBaHUE B YCTAHOBJIEHHOM IOPSIZIKE.

Ecnmu x 3adBIeHMIO O NPEJOCTaBICHUM MYHHULMIIAIBHOM YCIyrH MpUIOXKEHa CcXxema
PAacIioNIOKEHHs 3eMEITbHOTO y4YacTKa, MOJArOTOBJICHHAs B (opMe TOKyMEeHTa Ha OyMa)KHOM HOCHTEIE,
Crnenuanuct obecrieuuBaeT MOATOTOBKY B (JOPME 3JIEKTPOHHOIO JOKYMEHTa CXEMbI PAcIOIOKEHUS
3€MEJIbHOTO Yy4acTKa, MECTOIOJIO)KEHNE T'PaHUI] KOTOPOTO COOTBETCTBYET MECTOIOJIOKEHUIO I'PaHUI]
3eMeNIbHOI0 y4yacTKa, YKa3aHHOMY B CXEM€ pacllOJIOKEHHUSI 3€MENIbHOT0 y4yacTKa, IMOJArOTOBJICHHOH B
(dbopMe HOoKyMeHTa Ha OyMa)KHOM HOCHTEJIE.

PykoBoauTens agMUHHUCTpaluu B TedeHue 1 pabouero AHA cO JHS MOJTYYEHUS MOANUCHIBAET
JIOKYMEHTBHI.
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Cpok JeicTBUS pellieHusl O MPeaBapUTEIbHOM COIIACOBAaHUM 3€MEIbHOTO yYacTKa COCTABIISIET
2 rona.

Crneumanuct Otnena HampapiseT MOANKWCAHHOE PYKOBOAWUTENEM aAMHHHUCTPALMM pELICHHE
CHeUanucTy aaMuHucTpaund, MOIL], oTBEeTCTBEHHOMY 3a BbIJAdy pe3yJibTaTa IPENOCTABICHUS
MYHMIIMIIAIBHON YCITyTH, JIS BBIIAYH €r0 3asIBUTEIIIO.

3.5.1. Kpurepuem NpuHATHS PELICHUS O MPEIOCTABIEHUN MYHULMNAIBHON YCIYT'H SBIISETCS
COOTBETCTBUE 3ampoca M MpUiIaraéMplx K HEMYy JIOKYMEHTOB TpeOOBaHMSIM HACTOSIIETO
aJIMMHHCTPATUBHOTO PETJIAMEHTA.

3.5.2. B ciywae eciu 3asBI€HHE HE COOTBETCTBYET IIOJIOKEHUSAM MyHKTa 2.6 pasznena Il
HACTOSALIETO aJAMMHHUCTPATUBHOIO pPErJIaMEHTa, IOAAHO B HHOM YIIOJHOMOYEHHBI OpraH WIH K
3asBJICHUIO HE MPWJIOXKEHbI JOKYMEHTBHI, IPelyCMOTpeHHble MyHKTOM 2.6.1 pasnena II Hacrosiero
aIMMHHCTPATUBHOIO PEIVIAMEHTA, MAKCUMAJIBHBIA CPOK BBINIOJHEHHS aIMUHUCTPATUBHOU ITPOLIEAYPBI
cocTaBisieT 4 KaJeHIApHbIX JHSA CO JHS MONydeHus W3 agMuHuctpauuu, MOIL] noxkymeHTOB,
HEOOXOIUMBIX JAJIsl MPUHATHS peuleHus. B naHHOM ciydae OCyIIecTBIEHHE MEXBEIOMCTBEHHOIO
MH(QOPMALIMOHHOTO B3aUMOJEHCTBUS B pPaMKax MPEJOCTABICHUS MYHHIUNAIBHOW YCIyTH He
tpebyercs. Ilpu 3ToM agMuHUCTpanuen AOJDKHBI OBITh YKa3aHbl MPUYMHBI BO3BpaTa 3asBJICHUS O
MIPEIOCTAaBIEHUU MYHULIMIIATIBHON YCIYTH.

3.5.3. Pe3ynpraToM agMUHUCTPATUBHON MTPOLIEAYPBI SBIISAETCS:

oopmnenne crnemmanuctom Othena pemieHUs O MPEAOCTABICHHM MYHUIUIAIBHON YCIyTH
(;1ubo pemeHus 06 OTKa3ze B MPEAOCTABICHUU MYHHUIMIIAIBHOM YCIyru), U HalpaBlIeHUE HMPUHSATOrO
pelIeHUs CHeNUAINCTY aIMHUHHACTpPAlMH, OTBETCTBEHHOMY 3a BbIAA4y pe3yJIbTaTa IPEIOCTaBICHUS
yciyry, win cnenuanucty M®L, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aUMOJECHCTBHE.

PesynapTar aiMHUHUCTPAaTHBHOM mpouedypbl (UKCUPYETCSl B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO00pOTa C MOMETKOW «HUCIIOJIHEHO» MHCIIEKTOPOM OT/eNa KOHTPOJI U JIEJONPOU3BOJICTBA
aJIMUHHCTPALINH.

3.5.4. Unble nelcTBUs, HEOOXOAUMBIE AJIs MPEAOCTABICHUS MYHULUNAIBHON YCIyrd, B TOM
YHCcIie CBSA3aHHBIE C MPOBEPKOM JEHCTBUTEIHLHOCTH YCHJICHHOW KBaTHM(PHUIMPOBAHHON SJIEKTPOHHOU
HOJNKMCH 3asiBUTENsI, UCIIOIb30BaHHOM NpU OOpallleHUH 3a MOJTy4YeHHEM MYHUIUNAIBHON YCIyTH, He
TpeOyroTCsl.

YBeaoMiieHHne 3asiBUTEJIS O NPUHATOM PEHNICHUHU, BblIa4Ya 3asABUTEC/II0 pedyJjbTaTa
NnNpeaoCTaBJICHUA MyHI/IHI/IHaJII)HOﬁ ycayru

3.6. OcHoBaHuMeM [Uisi Hayajla MCIHOJHEHHsS aJMHHUCTPATUBHOW MPOLEAYPHl SIBISETCS
IIOCTYIUICHUE CHEUUAIUCTy aaMuHuctpauuu, MOILl, OoTBETCTBEHHOMY 3a BbIJa4y pe3yJbTara
MPEAOCTABIECHNS MyHULIMIIAIBHON YCIYTH, PEIIeHUs O MPEIOCTaBICHUN MYHHUIMIAIBHONW YCIyTH WX
peieHust 00 0TKa3e B NPEJOCTAaBICHUY MyHUIIMNAIBHON yCIIyTH (fajee - pelieHue).

AJIMUHHUCTpAaTUBHAsT MpOLEAypa MCHOJHAETCA CIEeUHATUCTOM aAMUHUCTpauuu, MOILI,
OTBETCTBEHHBIM 32 BbIJIaUy PEIICHUS.

[Ipy mocryrmueHun peleHus cCreuranucT aamuHucrpanuu, MOL[, oTBeTCTBEHHBIM 3a €ro
BbI1auy, UHPOPMUPYET 3asBUTENS O HAJUYUU NPUHATOrO PEIIEHUS M COINIACyeT CIOCO0 IMOJIydyeHUs
IPaKJaHUHOM JAHHOTO PELICHUSI.

WudopmupoBanne 3asBUTENST OCYIIECTBISIETCS 1O TelepoHy W (MIM) TOCPEICTBOM
OTIIPaBJICHUS JIEKTPOHHOTO COOOIICHUS HA YKa3aHHBIN 3asIBUTENIEM a/IpEC SJIEKTPOHHOMN MOYTHI.

Brimauy pemieHuss ocymecTBISET cHequanucT aaMuHucTpaumu, MOILI, oTBeTCTBEHHBIN 3a
BbIJIa4y PEIICHUs], IPU JTUYHOM MPUEME MO POCIUCH 3asiBUTENS, KOTOpas MPOCTABISAETCS B KypHAJe
pPEruCTpallid TpPU NPEIbSIBICHUH MM JOKYMEHTa YIOCTOBEPSIOIIEro JIMYHOCTh, a IpU OOpaleHun
MIPEACTABUTEINS TAKKE JOKYMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYUS PEACTABUTENS.

B cmydae HeBO3MOXHOCTH HWH(DOPMHUPOBAHHUS CHEHUATUCT aaMHUHHCTpauuu, MOILI,
OTBETCTBEHHBIN 3a BbIJAUy pe3yjbTaTa NMPEJOCTABICHHS YCIYTd, HANpPaBISIET 3asBUTEIIO pPEILICHUE
yepe3 OpraHu3alMIo IOYTOBOM CBA3HM 3aKa3HBIM IIMCBMOM C YBEJIOMIICHUEM.

3.6.1. KputeprieMm NpuHATUS PELIEHUs O Bblaye pe3ysbTaTa MPeAoCTaBICHUS MyHULIUIIATbHOM
YCIYTM WIM HAIpaBJICHUHM pe3yJbTaTa MyHULUINAIbHOW YCIYTH IOYTOBBIM OTIPABICHUEM SBIISETCA
BBIOOp 3asBHUTENEM CHOCO0Aa €ro yBEAOMJICHHS O TPUHSATOM pELISHUH, BBIJAYM pe3yJbTara
IIPEAOCTABIICHNS] MYHULIAIIAIGHON YCIIyTH.

3.6.2. MakcuManbpHbIil CPOK HCIHOJIHEHHS aJAMUHUCTPATUBHOM HPOLEAYpPbl COCTABISIET 2
pabouux IHS €O AHS NOCTyIUleHus creuuanucty Otaena, OTBETCTBEHHOMY 3a BbIJady pe3yJsbTara



NPEOCTaBICHUs]  yCiayrd, coTpyaHuky MOI[, OTBETCTBEHHOMY 3a  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHUE, JOKYMEHTA, SBIISIOIIETOCS PE3yIbTaTOM MPEIOCTaBICHNS MyHHIUITATBHOW YCIyTH.

3.6.3. Pe3ynpTaTOM UCHOJHEHHS AaIMUHUCTPATUBHOM MpOLEAYphl SBISETCS YBEIOMJICHHUE
3asBUTENS O IPUHATOM PEUICHUH U (WJIM) BbIJaya 3assBUTEIIO PEIICHHUSI.

PesynbTar  BBIMOMHEHWS  AaJMHHUACTPATHBHON  MpOIEXyphl (QHUKCHpPYeTCsl B  CHUCTEME
ANIEKTPOHHOTO JIOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIMIIOM OTJeNa KOHTPOJI aIMHHUCTpPAaLUH 00
YBEIOMJICHHH 3asiBHTENS O NPUHATOM DPEHICHWH W BBIZAuYe 3aSBUTEIIO PE3ysbTaTa MPeIOCTaBICHUS
MYHUIANATBHON YCITYTH.

3.6.4. Unble neiicTBHsi, HEOOXOAUMBIE /ISl TPEIOCTABICHUS MYHHUIUIIAIBHON YCIyTH, B TOM
YHCJIE CBS3aHHBIE C MPOBEPKOW NEHCTBHTEIFHOCTH YCHJICHHOW KBAJM(HIMPOBAHHON 3SJIEKTPOHHOU
TIOJIIMCH 3asIBUTENSI, MCIIOJIB30BAaHHON NpU OOpameHny 3a MOJTYYeHHEM MYHUIUIIAIbHON yCIyTH, HE
TpeOyroTCs.

HcnpaBienne one4aToxk v (M1u) olIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe
NpeA0CTABIeHNS] MyYHUIMNAJIBHON yCJIyrH

3.7. B ciydae BbISBIEHHUS 3asBUTEIEM OIEYATOK, OMIMOOK B IOJyYEHHOM 3asBUTEJIEM
JOKYMEHTE, SIBJISIFOIIEMCS Pe3ybTaTOM MPEJOCTaBICHHs] MYHUIIMTIAIBHON yCIyTH, 3asBUTENb BIIPaBe
00paTUTHCSA B aIMUHHCTPALIMIO C 3asBICHHEM 00 MCIPABICHWHU JOMYIICHHBIX ONEYAaTOK M OUIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MyHHUIIUITATLHOW YCIYTH JOKYMEHTAX.

3.7.1. OcHoBaHueM najs Hauyaja MPOLEAYphbl MO HCIPABJICHUIO ONEYaTOK M (WIM) OIIMOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe MPEAOCTaBICHHS MYHHIIMIAIBLHOW YCIYTH
(mamee — mpouemypa), SBISETCS TOCTYIUIGHHE B aJMUHUCTPAIMIO 3asBJICHUS OO0 WCIpPABICHUU
oreyaTok U (Win) omuOOK B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPeJOCTaBICHHS] MyHHIIMIATbHON
yciyra (anee — 3asBiieHue 00 UCTIPABICHUH ONEYaTOK U (MJIH) OIIHOOK).

3.7.2. 3asBnenue 00 WHCHpaBIE€HUM ONEYaTOK M (WiKM) omMOOK C YKa3aHHeM crocoba
WH(POPMHUPOBAHUS O Pe3yJIbTaTaX €ro PACCMOTPEHUS U JIOKYMEHTBI, B KOTOPBIX COJIEP)KATCS ONEYaTKU
Y (W11) OMIMOKH, TIPEICTABIISIOTCS CIEAYIOIUMHU CIIOCOOaMMU:

JMYHO 3asBUTEJNEM IPEJCTABISIOTCS OPUTHHAIBI JTOKYMEHTOB C ONe4YaTkaMu W (WIIH)
omubOKkamu, cnenuanuctoM OTaena, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB JENAlOTCS KOMUHU ATHX
JTOKYMEHTOB;

Yyepe3 OpraHM3alii0 TIOYTOBOM CBSI3M 3asBUTENIEM HAIPABIAIOTCS KOMHU JOKYMEHTOB C
orneyaTkamMu ¥ (W) OINOKaMu.

[Tpuem u peructpaius 3asiBICHUs 00 UCIIPABICHUHU OTEYATOK U (MJIH) OIIMOOK OCYIIECTBISETCS
B COOTBETCTBUU C MMyHKTOM 3.3 pa3zaena III HacTosero aiMUHUCTPAaTUBHOTO PErJIaMEHTa.

3.7.3. Cnemmanuct Otaena, OTBETCTBEHHBIM 3a IMPENOCTaBICHHE MYHHULUNAIBLHOW YCIYyTH,
paccMaTpuBaeT 3asBIICHHE, NPEACTABICHHOE 3asBHTENEM, M IPOBOIUT IPOBEPKY YyKa3aHHBIX B
3asBJICHUM CBEACHUW B CpPOK, HE TpeBblmapmuid 1 pabouuit JneHb C JaThl perucTparuu
COOTBETCTBYIOIIETO 3asIBIICHHUSL.

[To pesynbpraraM paccMOTpEHHUs 3asBICHHUS OO0 HCIPABICHUH OMEYaTOK U (WJIM) OIMOOK
cnerranuct OTaena, OTBETCTBEHHBINM 3a MPENOCTaBIEHHWE MYHUIMNAIBLHOM yCIyTd, B TedeHue 1
pabodero AHS TMPUHUMACT PEIICHWE OO0 WCIPABIICHUU OMNEYATOK W (WJIM) OIMIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHHUS MYHUIUIAIBHON YCIyTH, M YBEIOMIISET
3asiBUTENSl O MPUHSATOM PELICHUH CIOCOOOM, YKa3aHHBIM B 3asiBJICHUU OO HCIIPABICHUU OINEYATOK U
(wn) omMOOK ¢ yKa3aHUEM CPOKa MCTPABIICHUS TOMYIICHHBIX OMEYaTOK U (MJIM) OIIHUOOK;

NPUHUMAET pelieHre 00 OTCYTCTBUM HEOOXOJMMOCTH UCIPABJICHHUS OTEYaTOK U (UJIH) OIIHOOK,
JIOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMIAIBHON yCIyTH, H
TOTOBHT MOTHBHUPOBAaHHBI OTKa3 B HCIPABICHWH ONEYaTOK W (WJIM) OIMMOOK, IOMYIICHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHHUIIUTIAIEHOW yCITYTH.

VcnpaBnenue omne4arok © (WiM) OIIMOOK, MOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3yabTare NPEeAOCTaBICHUS MYHHULUIAIbHOW YCIyTHM, OCYILEeCTBIseTcs creuuanuctom Otrena,
OTBETCTBEHHBIM 32 NIPEAOCTABIICHHE MYHHUITUIIATILHON YCIyTH B TeueHue 1 pabouero .

[Tpn wcnpaBieHNH ome4yaTok M (WJIM) OIMMOOK, AOMYIICHHBIX B JOKYMEHTaX, BBIIAaHHBIX B
pe3ynbTaTe MpeoCTaBICHHs] MyHUIIUNIAIBHON YCIYTH, HE JOMYCKAeTCs:

W3MEHEHUE  COJAEpKaHMA  JOKYMEHTOB, SBISIFOIIMXCS  PE3ylbTaTOM  MPEJOCTaBICHUS
MYHUIIUNATBHON YCITyTH;



BHECEHUE HOBOM HMH(pOpMAIMH, CBEACHUH M3 BHOBb IOJYYEHHBIX JOKYMEHTOB, KOTOpPbIE HE
ObUIM MpeICTaBICHbI IPU M0/1a4€e 3asBICHUS O MPEJOCTABICHUN MYHULIMIATIBHON YCIIyTH.

3.7.4. Kputepuem NpUHATUS pelIeHus: 00 UCIPABJICHUU OMEYaTOK M (WUJIM) OMIMOOK SIBIISETCS
HAJIMYMe OmNeyaToK M (WiM) OIIMOOK, JOMYIICHHBIX B JIOKYMEHTAX, SIBJSIOIIUXCS PEe3yJIbTaTOM
MPEIOCTaBICHUS] MyHHUIIUTIATHHON yCIyTH.

3.7.5. MakcuManbHbIN CPOK UCTIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI COCTABIIAECT HE Oojee
5 pabouux AHEW cO JHS MOCTYIUICHHS B aIMUHHUCTPAIUIO 3asBICHUS 00 WCIIPABICHUU OMEYaTOK U
(unm) ommOoK.

3.7.6. Pe3ynbraToM NMpoueaypsl SBISETCS:

WCIIPABJICHHBIE JTOKYMEHTBI, SBIISIOLIMECS PE3YyJIbTaTOM NPEJOCTABICHUS MYHUIMIAIBHON
YCIIyTH;

MOTHBUPOBAaHHBIM OTKAa3 B HWCIPABJICHUU OMEYaTOK U (MJIU) OIIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHUS MyHHUIUIIATLHOM YCIIYTH.

Bblgaua 3asBUTENI0 UCHPABIEHHOIO JOKYMEHTA IPOU3BOAUTCA B IOPSAJKE, YCTaHOBIEHHOM
nyHKToM 3.6 paznena III HacTosiero aAMUHUCTPATUBHOTO PErJIaMEHTA.

3.7.7. CnocoboM ¢ukcanuu pe3yiabTaTa MPOLEAyphl SBISAETCS PETHUCTpalUs HCIPABICHHOTO
JOKYMEHTa WJIM TMPHUHATOTO pEIIeHUsT B JKypHaJle HCXOJAIIeH TOKYMEHTAllMu CIEeNHaTINCTOM
aZMUHHUCTPALH, OTBETCTBEHHBIM 32 BblJjauy JOKYMEHTOB.

JIOKYMEHT, coJiepsKalluii orneyaTky U (WiIM) OMIMOKH, IOCIE 3aMEHBI MOJICKUT YHUUTOKEHHIO,
¢axT KoTOpOoro (PUKCUpPyeTcs B Aeje [0 PACCMOTPEHUIO 00paIeHUs 3asBUTEIIS.

3.7.8. VnHble nedcTBUs, HEOOXOAUMBIC /IS MPEAOCTABICHUS MYHHIIUNAIBHOW YCIYTH, B TOM
YuCJIe CBSI3aHHBIE C TMPOBEPKON AEWCTBUTEIHHOCTH YCHUJICHHOW KBaTHM(PUUIMPOBAHHON 3JIEKTPOHHOU
MOJMUCH 3asiBUTENIS, UCIIOJIb30BAHHOM MpH OOpallleHu! 3a MOJyYeHHeM MYHHMIUIAIbHOW YCIyTH, He
TpeOyroTcs.

Oco0eHHOCTH NPe0CTABJICHU MYHUIMIIAJIbHON YCJIYIrH
B JICKTPOHHOM (popMe, B TOM 4K cJIe ¢ HCNOJb30BaHueM Exunoro nmoprajia
roCy1apCTBEHHbIX U MYHHUIIUNAJIBHBIX YCIAYT (PyHKIMI)

3.8. 3anuce Ha mpHeM B aJIAMHHHUCTPALIMIO IS MOJAuu 3arpoca ¢ ucnonbzoBanuem EINY He
OCYIIECTBIISIETCS.

[Tpu npeocTaBIeHNH YCIYTH B 3IEKTPOHHON (hOpMe OCYIIECTBIISIOTCS:

- TPEJOCTaBJICHUE B MOPSIKE, YKa3aHHOM B MyHKTe 1.4 agMUHHCTPATUBHOTO perjiaMeHTa,
MH(POPMALIUY 3asIBUTEIIO H 00eCTieueHHe JJOCTYIIA 3asBUTENS K CBEICHUAM 00 yCiyre;

- 1Mojiaya 3arpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX AJIS MPEIOCTaBICHUS MyHHUIIMIAIbHON
yciyry, B Otaen ¢ ucnonb3osanueM EINTY;

- MOJy4YeHHE 3asBUTENIEM YBEIOMJICHHM O XOJ€ MpPEeIOCTaBICHUS MYHMIIUINAILHOW YCIYyTH B
JInuneii kabunet Ha EINTY;

3agBUTENI0 TPU TPEAOCTABICHWM MYHHUIUINAIBHON yCIYIH B  DJIGKTPOHHOH  (dopme
HaIpaBJIsAETCs:

yBEAOMJICHHE O MPUEME U PETUCTPALUU 3asIBICHUS;

YBEAOMJIEHHE O Hayajle MPOLEAYyphl IPEIOCTABIECHUS MyHULIUIIATBHON yCIIyTH;

YBEAOMJICHHE O pe3ysibTaTaX pPacCMOTPEHUsS JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTaBICHUS
MYHULUTIATBHOU YCIYyTH;

YBEAOMJICHHE O pe3ysibTaTe MPeJ0CTaBIeHUSI MyHUIIMTIAIBHON YCIYTH;

- IIOJIyYeHUE 3asBUTEIEM CBEJEHUH O XOJA€ NPEJOCTaBICHUS MYHULUNAIBHON YCIyIrH
MOCPEACTBOM HH(OPMALIMOHHOTO cepBUCAa «Y3HATh CTaTyc 3asBieHus». HMHpopmamus o xoxe
IIPEIOCTABJIEHUS] MYHULMNAIBHON YCIyrM HampaBisercs 3asBurento OTaenoM B CpOK, He
npeBblmarommii - 1 pabodero AHS  mOciae  3aBEpPUICHUS  BBITIOJIHEHHWS — COOTBETCTBYIOIIEH
aJIMMHUCTPATUBHON MpOLEAYphl, HAa aapec 3JEKTPOHHOM IOYTHl MM C HCIOJB30BAHUEM CPEICTB
EIT'Y;

- HarpaBJIeHHe XaJo0bl Ha pemieHus, AercTBus (6e3neiicteue) Otaena, cnenuanuctoB Otaena
B MOPsJIKE, YCTAaHOBIIEHHOM B pazfeine [V aIMUHUCTPaTHBHOTO perjiaMeHTay.

3.8.1. DneKTpOoHHBIE JOKYMEHTHI MIPEJOCTABIIAIOTCS B CIEAYIOMHUX (popMaTax:

- xml — 1151 hopManTM30BaHHBIX JOKYMEHTOB;

- doc, docx, odt — 7151 TOKYMEHTOB € TEKCTOBBIM COZAEp)KaHUEM, HE BKIIIOYAIOIIEM (hOPMYJIb;

- xIs, xIsx, ods — 711 TOKyMEHTOB, COJIEP KAIINUX PACUETHI;



- pdf, jpg, jpeg — AN JOKYMEHTOB C TEKCTOBBIM COZEp)KaHHUEM, B TOM YHCIIE, BKIIOYAIOIIEM
(dbopmyibl 1 (wnn) rpadudeckue H300pakeHus, a TakKe JOKYMEHTOB € rpa)UuecKuM coliep:KaHueM.

Homyckaercst  (opMHpoBaHME  AJIEKTPOHHOTO  JOKyMEHTa  IYTEM  CKaHUPOBaHUS
HEMOCPEJCTBEHHO C OpUIMHajla JOKyMEHTa (MCHOJb30BAHHWE KOMUH HE JOIYCKaeTcs), KOTOpoe
OCYIIECTBIISIETCS C COXpAaHEHHWEM OpHEHTAIlMd OpUTHHANa JOoKyMmeHTa B pazpemenun 300-500 dpi
(macmrab 1:1) ¢ nCHoOAB30BAHUEM CIEIYIOIUX PEKUMOB:

- «4epHO-0ebIi» (IpU OTCYTCTBUM B IOKyMEHTE rpadpuuecKux u300paskeHui 1 (UI1) LBETHOTO
TEKCTa);

- «OTTEHKHU ceporo» (IpHu HaJIMYUU B JIOKyMEHTE IpaUyecKuX H300paxKeHHM, OTIUYHBIX OT
L[BETHOT'O rpapuyecKoro n300paxeHus);

- IBETHOW» WM «PEXHUM IOJHOM LBeTonepenaun» (IpU HAJIMYUU B JOKYMEHTE LIBETHBIX
rpaduyeckux U300pa>keHul IMOO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTeHTHYHBIX NPU3HAKOB TOUJIMHHOCTH, a HWMEHHO: Trpaduyeckoi
MOJIHCH JIMLIA, T1€YaTH, YIJIOBOTO IITaMIa OJ1aHKa,

- KOJIMYECTBO (PaifJIOB JOJDKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB, KQXKIBIH U3 KOTOPHIX
COJIEP>KUT TEKCTOBYIO U (WJK) rpaduueckyro HHPOPMAIHIO.

3.8.2. DIeKTpOHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUNBATh:

- BO3MOKHOCTb MJICHTU(UIIUPOBATh JOKYMEHT U KOJIMUYECTBO JIUCTOB B JJOKYMEHTE;

- BO3MOYKHOCTb ITOMCKA [0 TEKCTOBOMY COJAEPKAHHUIO JOKYMEHTa U BO3MOKHOCTb KOIIUPOBAHUS
TEKCTa (3a UCKIIOYEHNEM CIIy4yaeB, KOI1a TEKCT SIBJISETCS YacThlo rpauuecKkoro U300paxeHusl);

- cojiepKaTh OIJIaBJICHHE, COOTBETCTBYIOIIEE CMBICTY U COJIEPIKAHUIO JOKYMEHTA;

- JUIs JIOKYMEHTOB, COJEp)KallUX CTPYKTYpUpPOBaHHBIE IIO 4YacTsAM, TIJaBaM, pasjenaMm
(mogpasnenam) JaHHbIE M 3aKiajJkd, OOecIedMBalOIIME MEpPeXolbl IO OIVIaBIEHUI0 U (WIH) K
COJIepKALIMMCS B TEKCTE PUCYHKAM U TaOJIUIaM.

JIOKyMEeHTBI, TIOJIeXKAIIHe MpecTaBleHuo B popmarte xls, xIsx mmm ods, popMupyroTcs B Buze
OTAEIBHOI0 3JIEKTPOHHOT'O JOKYMEHTA.

MakcuManbHO JOMYyCTHUMBIM pa3sMep MPHUKPEIIEHHOTO [aKeTa JOKyMEHTOB HE JOJKEH
npesbimats 10 I'b.

3.8.3. dopmupoBaHHe 3ampoca 3asBUTEIEM OCYIIECTBISETCS IOCPEICTBOM 3aIlOJTHEHHS
3JIEKTPOHHOM (opMbI 3ampoca B kapTouke yciyru Ha EINI'Y wiu odunmansHoM caiite agMUHUCTpaluu
C yKa3aHUEM CBEJCHHUH M3 JOKYMEHTOB, HEOOXOAMMBIX JJISl MMPEIOCTABICHUS YCIYIH M YKa3aHHBIX B
MyHKTe 2.6 aAMUHUCTPATUBHOTO periaMeHTa, 6e3 HeoOXOAMMOCTH JOMOJIHUTENILHONW MOJauu 3amnpoca
B KaKoW-1100 HHOH (opme.

dopmaTHO-JIOTHYECKas MpOBepKa CPOPMHUPOBAHHOIO  3ampoca  (JIEKTPOHHOM  (HOpMBI
oOpallleHus1) OCYIIECTBISETCS] aBTOMATUYECKU IIOC]E 3alOJIHEHUs 3asBUTENIEM KaKJO0ro M3 IMoJiel
JIeKTPOHHON (opmbl oOpamieHus. [Ipy BbISIBIEHMM HEKOPPEKTHO 3aNOJIHEHHOTO MOJIs 3JIEKTPOHHOM
(dbopMBl OOpalieHus] 3asBHTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHON OIMMOKH W TIOpSIKE ee
YCTpaHEHUs MMOCPEICTBOM MH(POPMALMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOH (opme
oOpareHus.

ITpu popmupoBaHuH 3ampoca 3assBUTEINI0 00ECTIeYNBAETCS:

BO3MO>KHOCTH TIe4aTH Ha OyMa)KHOM HOCHUTEJIE KOTIUHU JIEKTPOHHON (DOPMBI 3ampoca;

COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (popMy 3ampoca 3HaueHHH B 11000 MOMEHT 1o
MKEJIAHUIO 3asIBUTEJIS, B TOM YHUCJIE€ NPU BO3HUKHOBEHUH OIIMOOK BBOJA M BO3BpaTe JAJsi MOBTOPHOIO
BBO/Ia 3HAUYEHUI B 3JIEKTPOHHYIO (hopMy 3ampoca;

BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOM M3 ATANOB 3aMOJIHEHHSI DJIEKTPOHHOU (OpMBI 3ampoca 6e3
MIOTEpU paHee BBEIEHHON MH(OopMaIumy;

CdopMupoBaHHBIM 3ampoc HampaBigeTcss B aAMUHUCTpanuio mnocpeactBom EIITY  wumm
oumaneHOro caifra aAMUHUCTpALIUH.

3.8.4. AapmuHucTpanys oOecreynBaeT NpUeM 3alipoca U €ro perucTparuio B CPOK, YKa3aHHBIN B
nyHkre 2.20 HacTOSLIEro aIMHUHHUCTPATUBHOIO perjlaMeHTa, 0e3 HeoO0XOAMMOCTH IOBTOPHOTO
Mpe/iCTaBIeHHs] Ha OyMaKHOM HOCHTEJIE.

ITocne npuema 3anpoca u ero perucrpauuu Otaenom B JInunelil kabunet 3asButens Ha EINI'Y
MOCTYIIUT yBEIOMJIEHHE O TojyuyeHuu 3ampoca OtTaenoM IMyTeM H3MEHEHHsl cTaTyca 3ampoca Ha
«3asiBIIEHUE 3apETUCTPUPOBAHO.



ITocne peructpanuu 3anpoc HaNpaBisIETCs B CTPYKTYPHOE NOJpPA3JelIEHHE, OTBETCTBEHHOE 3a
IIPEIOCTABIEHUE MYHULIMIIAIIBHON YCIIYTH.

3.8.5. 3agBuTEns BIOpaBe MOIYUYUTh PE3yibTaT IMPENOCTABIECHUS MYHHUIMIIAJbHOW YCIYyI'H B
dopme TokyMeHTa Ha OyMa)KHOM HOCHUTEIIE WK B JOpPME JIEKTPOHHOI'O TOKYMEHTA.

[TomyuyeHnue pesynbraTa MPENOCTABIECHUS MYHULIUNAIBHON yCIyrd B (hOpMe 3JIE€KTPOHHOTO
JIOKYMEHTa OCYILIECTBISICTCS 3asBUTENIEM C HcHojib3oBaHueM Jlmunoro kabunera Ha EIITY wnnm
oduruansHoM caiite OTzena B TeUeHHE CpoKa IEHCTBUS pe3ysibTaTa MPel0CTaBICHUsI MyHUIIUIAIbHON
YCIIyTH.

3.8.6. 3asgBurensiM oOecreunBaeTCs BO3MOXHOCTb OLEHUTHh JIOCTYIHOCTb U KauecTBO
MyHULUINanbHOU ycayru Ha EINIY.

3.8.7. [leiicTBusi, CBsI3aHHBIE C MPOBEPKON ACUCTBUTEIHHOCTH YCHICHHON KBATH()UITUPOBAHHOM
3JIEKTPOHHOM MOJMMCHU 3asBUTENIS, UCTIONBb30BaHHON MPU OOpAIlEHUH 3a MMOJyYeHHEeM MyHMLMIATIbHON
YCIYTH, a TaKXkKe C yCTaHOBJICHHEM IIEPEUHs KJIACCOB CPEACTB YJOCTOBEPSIOIIUX LEHTPOB, KOTOpBIE
JIOITYyCKAIOTCS ISl UCIOJIB30BAHUS B LIENAX 0OecreueHHsl yKa3aHHOM NMPOBEPKH U ONpPENeIsIOTCS Ha
OCHOBAHMHU YTBEPKIAEMOU (elnepaibHbBIM OpPraHOM HCIIOJIHUTENFHONW BJIACTH TI0 COTJIACOBAHHUIO C
@enepanbHoil cmyx00it OezomacHocTu Poccuiickoit ®Depeparuu MoJenu yrpo3 0e30MacHOCTH
uHpOpMaMu B WHPOPMALMOHHOW CHCTEME, HCIONb3yeMOW B MENIX MpHeMa oOpalieHui 3a
IIPEIOCTABIIEHUEM TAKOW  YCIYTH, OCYIIECTBISIOTCS B  COOTBETCTBUM C  ITOCTaHOBJICHHEM
[TpaButensctBa Poccuiickoit @enepanuu ot 25 aBrycra 2012 roga Ne 852 «O0 yrBepxkaenuu [Ipasuin
UCIIOJIb30BAaHUSl YCUJIEHHOW KBaJM(UIMPOBAHHOW 3JIEKTPOHHOW MOJIMUCH MpH OOpalieHuu 3a
MOJIyYEHUEM TOCYAAPCTBEHHBIX W MYHUIMMNAIbHBIX YCIYI M O BHECEHMM H3MeHeHus B [IpaBuia
pa3paboTKU M yTBEPXKIEHHUS aJMHHUCTPATHUBHBIX PETJIAMEHTOB NPEAOCTABICHHS TOCYIAapPCTBEHHBIX
YCIIyT.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AIMHHHCTPATHUBHOIO perjiaMeHTa

ITopsiiok ocymiecTBIeHUS TEKYIEro KOHTPOJIS 32 CO0JII0AeHHEM H HCIIOJIHEHHEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMHM JIMIAMH NOJI0KEHHI aIMUHHCTPATHBHOIO perjaMeHTa
NpeJ0CTABJICHUSI MyHUIMNIAIbHON YCJIYTM U HHBIX HOPMATHBHBIX NMPaBOBBIX
AKTOB,yCTAHABJIUBAIOLIUX TPeOOBAHMS K NMPEJOCTABICHUI0 MyYHHIMNIAJBLHON yCJIYTH, a TAKKe
NPUHATHEM UMU pelleHui

4.1. Texkymuid KOHTPOIb 3a COONIOJEHHEM U WCIIOJHEHUEM TMOJIOKEHUH HACTOSIIETO
aIMUHHCTPATUBHOIO pErjaMEeHTa M MHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAOLINX
TpeOOBaHUS K TPEJOCTABICHUIO MYHHUIIMIIATBHON YCIYTH, OCYIIECTBISIETCS PYKOBOIAUTEIEM
aIMUHHUCTPALUY.

4.2. Kontponp 3a gesTenbHOCTbi0 OThena MO MNPEIOCTaBICHUI0 MYHHUIMIAIBHOM YCIYTH
OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOAUTENS aIMUHUCTPALIUK, Kypupyrouum padoty Otnena.

KoHTponb 3a UCHOJHEHHEM HACTOSLIETO aJMHHHUCTPATUBHOTO PErJIaMEeHTa CHEelUuaIucTaMu
M®I] ocymectBisiercs pykoBoauresiem MOLI.

ITops10K ¥ NEPHOAMYHOCTH OCYILIECTBICHHUS MVIAHOBBIX H BHEIVIAHOBBIX MPOBEPOK MOJHOTHI
Ka4yecTBA NMPeA0CTABJICHUS] MYHHIMIAJIbHON YCJIYTH, B TOM YK cJIe NOPSAOK U (JOPMBbI KOHTPOJIA
32 MOJIHOTOH M Ka4eCTBOM NMpPeJ0CTaBJeHHs MYHHIIUNIAIbHOMN yCIyTrH

4.3. KoHTpOJIb MOJHOTHI M KaYECTBA MPEAOCTaBICHNUS MYHHUIMIIAIBLHOW YCIyTH OCYILECTBIISAET-
Csl IyTeM IIPOBE/ICHUS IJIAHOBBIX M BHEIUIAHOBBIX MTPOBEPOK.

[1naHoBbIE TPOBEPKU MPOBOJATCS B COOTBETCTBUM C IUIAHOM pabOThl aJIMUHUCTpPALUU, HO HE
pexe 1 pa3a B 3 roza.

BrennaHoBble TPOBEPKU MPOBOAATCS B CiIydae MOCTYIUIEHHMS B aJAMMHUCTPALMIO OOpaleHuit
(bu3NUecKUX U IOPUIUUECKUX JIMIL C )KalI00aMu Ha HapyILEeHHsI UX MPaB U 3aKOHHBIX HHTEPECOB.

4.4. BuemnyaHOBBIE NPOBEPKH MPOBOAATCS B (opMe TOKYMEHTApHOW NPOBEpPKU U (WJIN)
BBIE€3/IHOW MPOBEPKU B MOPSIJIKE, yCTAHOBICHHOM 3aKOHOaTeabcTBOM Poccuiickoit denepanyu.

BuennaHoBble NPOBEPKHM MOTYT NPOBOAMUTHCS HA OCHOBAaHMM KOHKPETHOTO OOpalieHHs
3asBUTENA O (paKTax HapyIIEHHs €ro MpaB Ha MOJyYeHHE MYHHUIUNAIbHOMN yCIIyTH.

4.5. Pe3ynbTaThl IJIAHOBBIX M BHETUIAHOBBIX MPOBEPOK OPOPMIISIOTCS B BHIE aKTa, B KOTOPOM
OTMEYaIOTCs BBISBJICHHbIE HEJOCTATKU U MPEJI0KEHUS 10 UX YCTPAHEHHIO.

OTBEeTCTBEHHOCTD I0/KHOCTHBIX JIMIL 32 pellieHus1 u aeiicTBus (0e3eiicTBue),



INPpUHHUMAEMbIC (OcleIeCTBJIﬂeMLIe) HMHU B X0/I€ IPpEeAOCTaBJICHUS MyHI/IIIPIHaJIBHOﬁ ycayrn

4.6. JIoJKHOCTHBIE JIUIA, OTBETCTBEHHBIE 32 MPEAOCTABICHNE MYHHUIMIAIBHON YCIYTH, HECYT
MIEPCOHAIBHYIO OTBETCTBEHHOCTH 32 COOJIOZICHNE TIOPSIIKA M CPOKOB MPEAOCTABICHUSI MyHUIIUTIATEHON
YCIIyTH.

M®I] u ero pabGOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu:

1) 3a moNHOTY mepenaBaeMbIX aJIMHUHUCTPALMU 3alPOCOB, MHBIX JTOKYMEHTOB, MPUHATBHIX OT
3asgButels B MODILI;

2) 3a CBOEBPEMEHHYIO Mepeaavy aJMUHHCTPAIMK 3alpOCOB, UHBIX JOKYMEHTOB, NMPHUHSITHIX OT
3asBUTENS, @ TAK)KE 32 CBOEBPEMEHHYIO BbIIauy 3asBUTENIO JOKYMEHTOB, MEPEJAHHBIX B ATHUX LEJAX
M®I] agmuHHCTpALNY;

3) 3a cobmroaeHue npaB CyOBEKTOB MEPCOHATBHBIX AAHHBIX, 32 COOIOJCHIE 3aKOHOJATEeNhCTBA
Poccuiickoii @enepanum, ycTaHaBIMBAIOUIETO OCOOCHHOCTH OOpalieHus ¢ MHPOpManuei, JOCTyI K
KOTOpO# orpaHuyeH (eaepaabHbIM 3aKOHOM.

Kanoba ©Ha HapylieHMe TOpsAAKa NPEJOCTAaBIEHUS MYHUUUNAIbHONH yciayru MOL]
paccmarpuBaeTcsi aaMuHUcCTpauued. [Ipu 3ToM Cpok paccMOTpeHus: kamoObl MCUHCISAETCS CO THS
perucTpanuu KaaoObl B aIMUHUCTPALINH.

[ToJsi0:xeHus, XapaKkTepu3yolue TPeGOBAHUS K MOPSAAKY U popMaM KOHTPOJIA 32
NMpeI0CcTaBIeHNeM MYHHIMIIAJBHON YCJIYTH CO CTOPOHBI IPakAaH, UX 00beINHEeHUI U
OpraHu3anui

4.7. KoHTponb 3a TNpenoCTaBICHWEM MYHHUIUIAILHONH YCIYTH OCYIIecTBIsieTcss B (opme
KOHTPOJISL 3a COOJIIOJICHHEM IOCIIEOBATEIbHOCTH JCUCTBUM, OMNpEAEIeHHBIX aJMUHHCTPATUBHBIMU
IpoLeaypaMy IO MCIOJHEHUIO MYHUIMNAIBHOW YCIYTH, W NPUHATHEM pEUICHUN JOJDKHOCTHBIMH
JUIIAMU  TYTEM TMpPOBEJCHHUS IPOBEPOK COOMIONEHUS M HCHOJIHEHHUS JOJDKHOCTHBIMHM JIMLAMU
aIMUHUCTPALIMM IPaBOBBIX akTOB Poccuiickoil Penepanyu, a TakKKe IOJO0KEHUM HACTOSIIETO
aJIMMHHACTPATUBHOIO PETJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOAUTHCS IO KOHKPETHOMY OOpAlllEeHUI0 TpaKAaHUHA WU
OpraHM3alyH.

4.8. Ilpm oOpameHnH TpakAaH, WX OOBEAMHEHWH W OPraHU3alUil K PYKOBOAUTEIIO
aJMUHHUCTpPAllUd MOXET OBbITh CO3/7aHa KOMMCCHUS C BKJIIOYEHHEM B €€ COCTaB Tpa)kaaH,
Mpe/cTaBuTeNIed OOIIECTBEHHBIX OOBEIMHEHUM W OpraHu3anuil Uisi IPOBENCHHS BHEIIAaHOBOM
IIPOBEPKHU MOJHOTHI ¥ Ka4€CTBA IPEIOCTABIEHUS MyHULIUIIAIbHON yCIIyTH.

V. locyneoHblii (BHecyqe0HbII) MOPAIOK 00:KAT0BAHUSA PellieHUi U AelcTBHii
(0e3nmeiicTBHUSI) OPprana, NpeI0CTABIAINIEr0 MYHHINIAJBHYIO YCJIYTY MHOTOQYHKIMOHAIBHOTO
LHEHTPa, OpraHu3annii, ykasanuoix B yactu 1.1 cratbn 16 @enepanbHoro 3akona Ne 210-D3

Vka3zaHHas B HACTOSIIEM pasjeie MHPOpMaLus MOAJISKUT pa3MEIIEHHIO Ha OQUIMAILHOM
caiiTe aIMHUHHCTpAIUK, EMMHOM mopTaie rocyAapCTBEeHHBIX U MyHHUIMIIAIBHBIX YCIyT (QyHKIMIA), HA
[lopTane roCymapCTBEHHbIX M MyHUIMNANbHbIX yciuyr (¢yHkuuil) Pecnmy6muku Komu, B
roCyJapCTBeHHON wuH(popManmoHHOH cucteme PecmyOomukun Komu «Peectp rocymapcTBeHHBIX W
MYHHUIUNATBHBIX YCayT (pynkuunit) Pecyonuku Kommy.

Nudopmanus njs 3assBUTeNS 0 €ro MpaBe MOAATh KaJ100y HA pelleHUus] M el cTBUs
(Oe3neiicTBHE) OpraHa, NPeI0CTABIAIONIEr0 MYHMIMIIAJBHYIO YCIYTY, €ro J0JXKHOCTHOIO JINIA
JIM00 MYHMIIUIIAJILHOTO CJIy:Kallero, MHOro()yHKIHOHAJIbLHOI0 LIEeHTPA, ero pad0THUKA, a TaKKe
OpraHu3anmi, ykasaHHbix B yacTu 1.1 crateu 16 @enepanabHoro 3akona ot 27 uroas 2010 r. Ne
210-P3 «O06 opranu3zanyu NpeaocTaABJICHUSA roCyIapCTBEHHbIX H MYHUIIMNIAIBbHBIX YCJIYI», HJIH
HX pa0OTHMKOB NPH NPeI0CTABJIEHMH MYHUIIMIIAJIBHON YCIyIH

5.1. 3asBUTENM MMEIOT MPABO Ha 00KaOBaHUE PELICHUN, MPUHSTHIX B XOJ€ MPEAOCTaBICHUS
MYHULUNAIBHOM yCIyrH, JeHcTBUH wniaM Oe3eicTBUS aAMHUHUCTpAlMM,  JOJDKHOCTHBIX JIMIL
aJIMHHHCTPAIAH JTHO0 MYHHUIIUTIAIBHOTO CIIYKAIIETO B JOCYICOHOM MOPSIKE.

Opranuzanuu, ykasaHHele B yactd 1.1 crateu 16 3akona Ne 210-®3 B Pecnybanke Komu
OTCYTCTBYIOT.



VYkazaHHass B HAcTOSMIEM paszeiie WH(opMaIus MOJICKHUT Pa3MEIICHHIO Ha O(QHUIIHAIBHOM
caiite agMuHUcTpanuu, Ha EIITY.

IMpeamer kao0bI

5.2. 3asgBuTeNb MOXKET 00OpPaTUTHCSA C kanio00ii, B TOM YKCIIE B CIAEAYIOUINX CIyJasiX:

1) HapylieHue cpoka perucTpaluy 3ampoca 3asBUTENS O IMPEJIOCTaBICHUU MYHUIUNAIbHOMN
YCIIyTH, 3aIpoca, ykazaHHoro B craTtee 15.1 3akona Ne 210-P3;

2) HapylleHUE CcpoKa IMPeNOoCTaBICHUs MYHULMNAIbHON yciyru. B ykazaHHoM ciydae
nocyaeOHoe (BHecyaeOHOe) oOkajloBaHME 3asiBUTENIeM pelleHud W aeiictBuii (OesneiictBusi) MODLI,
pabotHrka M®I] Bo3mMoxkHO B ciydae, ecnu Ha M®LI, pemenus u nelictus (0e3aeiicTBiE) KOTOPOro
00XKayIoTCsl, BO3JIOkKEeHA (PYHKINSA 10 MPEJOCTABICHUIO COOTBETCTBYIOIIEH MYyHHUIIUNIATHHON YCIyTH B
MIOJTHOM 00bEMeE | B TIOPs/IKe, onpenesieHHoM yacThio 1.3 crareu 16 3akona Ne 210-D3;

3) TpebGoBaHue y 3asBUTENS TOKYMEHTOB WM MH(pOpMaMH JHOO OCYIIECTBICHUS NEUCTBUH,
IIPEJICTaBICHNUE WM OCYILECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoii denepanny, HOpMATUBHBIMU MPABOBBIMU akTaMu PecrmyOnuku Komu, MyHUIIMITaTbHBIMU
IIPABOBBIMU aKTaMHM JUIsl IPEAOCTaBICHNUSI MyHULIMIIATILHON YCIIyTH;

4) oTKa3 B MpHeMEe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU NTpaBoBbIMU akTaMu PecnyOnnku Komu,
MYHULUIIATbHBIMHU IPABOBBIMH AKTaMU JJIs IPEJOCTABICHHS] MyHUIIMTIAIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NPENOCTaBICHUM MYHULMINAIbHONW YCIYyI'M, €CIM OCHOBaHUS OTKa3za He
MPeIyCMOTPEHbl (eaepadbHbIMU 3aKOHAMH UM TPHUHATBIMH B COOTBETCTBUM C HHUMH HWHBIMU
HOPMAaTHUBHBIMU TpPaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHAMU M MHBIMHU HOPMATHBHBIMU
npaBoBbiMU akTamMu Pecnyonuku Komu. B ykazanHom cinydae gocyaeOHoe (BHecyaeOHOE)
oO>xanmoBaHue 3asBUTENIEM peleHud u nercteuid (0e3aeiicteust) M®II, pabotauka M®I] Bo3MOXHO B
cinydae, ecnmu Ha MOII, pemenuss u aeiictBus (6e3aeiicTBHE) KOTOPOTO OOXKaTyIOTCS, BO3JOXKEHA
(GYHKIMS O MPEAOCTABICHUIO COOTBETCTBYIOLIMX MYHUIMMNAIBHBIX YCIYyT B IMOJIHOM OOBbEME B
MOpsIZIKE, onpeAeeHHoM YacThio 1.3 cratbu 16 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENSA MPU MPEIOCTABICHHUH MYHHUIIUNAIBHOM YCIYTH IUIAThI, HE
MPEeAyCMOTPEHHOW HOPMATUBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTaMu PecryOnmku Komu, MyHUTIUTIATEHBEIMU TPABOBBIMH aKTaAMU;

7) oTKa3 agMUHHUCTpAIUH, €ro J0KHOCTHOTO nuia, M®IL, pabotHuka M®ILI, opranuzanui,
npeaycMOTpeHHBIX YacThio 1.1 ctathm 16 3akona Ne 210-®3, win ux paOOTHUKOB B HCIPaBIECHUU
JOTIYIICHHBIX UMU OTMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHHUIUIATBHOM
YCIYyTH JOKYMEHTaxX JHOO HapylIeHWE YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBlieHWH. B ykazaHHOM
cinydae nocyaeOHoe (BHecyneOHOe) oOxkaloBaHHE 3asiBUTENIEM pElIeHU u OeicTBuil (Oe3aeiicTBus)
M®II, paboraunka M®I] Bo3MOxkHO B ciydae, eciau Ha M®ILI, permenus u nedcTBus (Oe3neiicTBre)
KOTOPOTO  OOXAaNyIOTCS, BO3JIO)K€HAa  (PYHKIMS MO  MPEJOCTABIEHUIO  COOTBETCTBYIOIIUX
MYHMIIMIAIBHBIX YCIYT B IOJHOM 00bEME B MOPAJKE, onpeesieHHOM yacThio 1.3 cratbu 16 3akona Ne
210-D3;

8) HapylleHHe cpoKa WM TOPsJIKa BbLAAYM JIOKYMEHTOB IO pe3yJjbTaTaM IpelOCTaBIICHUS
MYHULUTNIATBHOU YCIYTH;

9) npuUOCTaHOBJEHHE TMPEAOCTABICHUS MYHMIMINAIBHOW  yCIyrd, €CId  OCHOBAaHMS
MIPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHBI (efiepallbHBIMU 3aKOHAMU W TPUHSATHIMU B COOTBETCTBUU C
HUMHM WHBIMH HOPMAaTWMBHBIMHU MpaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHAMU U HHBIMU
HOpPMAaTHUBHBIMM TpaBOBbIMU akTamu PecnyOnuku Komu. B ykazanHoM ciydae pgocyaeOHOe
(BHecyneOHOE) OO)KaJoBaHUE 3asBHTENEM pelieHud u aercTBuil (Oe3nmeiictBus) M®LI, paborHuka
M®II Bo3MoxkHO B ciyuae, ecnu Ha MOILI, pemenuss u paeiictBus (Oe3melcTBHE) KOTOPOTO
00ayIoTCsl, BO3JIO’KE€HA (PYHKIIMS MO MPEAOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYT B
MOJTHOM 00beMe B TIOpsIKe, OrpeieIeHHOM YacThio 1.3 ctathu 16 3akona Ne 210-D3.

10) TpeboBanue y 3asBUTENS MIPU MPEIOCTABICHUU MYHUIUIIATBHON YCIYyTU TOKYMEHTOB WU
uHbOpMaIluU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPU MEPBOHAYATHEHOM
OTKa3e B MpHEME JTIOKyMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHHUS] MYHULIMIIAIBHON yCIyTH, 0O B
MPEAOCTABIEHUN MYHULUIAIBHON YCIYTH, 32 UCKIIOUEHHUEM CITy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4
gactu | crareu 7 3akona Ne 210-®3. B ykazanHoMm ciydae gocyaeOHoe (BHecyaeOHOe) oOx)aloBaHue
3asgBUTENEM perieHud u neictBuil (6e3neiicteus) MOLI, pabotHuka M®L] Bo3MOXKHO B citydae, eciu
Ha M®OII, pemenus u neiictBus (Oe3aeiicTBUE) KOTOPOro OOXKaIyHOTCS, BO3JIOXKEHA (QYHKIMS IO



MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIYT B TOJHOM OOBeMe B TIOPAJKE,
onpeneneHHoM dacThio 1.3 cratbu 16 3akona Ne 210-D3.

AIMMHHCTPAIUs M YIIOJHOMOYEHHbIE HA PacCMOTPeHHeE KaT00bI JOTAKHOCTHBIE JIMIA, KOTOPBHIM
MOsKeT ObITH HANIPaBJIEHA Ka100a

5.3. XKanoba nmomaercsi B mMUCbMEHHOH opme Ha OyMaKHOM HOCHUTEIE, B AJIEKTPOHHOU (hopMme B
aJIMUHHUCTpaLnoo, M®I[ 1100 B MMHHUCTEPCTBO 3KOHOMMYECKOIO DPAa3BUTHUS U HPOMBIIIJIEHHOCTH
PecniyOnukun KoMy — opran rocyaapcTBEHHOW BiacTu, siBistouuiicss yupenutenem MOIL (nanee -
MuHUCTEPCTBO).

[TIpuem xamo0 B NHChMEHHOH ()OpME OCYIIECTBIISETCS OpraHaMH, IPEIOCTABIISIOIINMHI
MyHuLUnanbHble yciyru, M®L[ B Mecte mpenocTaBieHHs MyHULIUIAIbHOW YCIyru (B MecTe, Iie
3asBUTENb I10/1aBaJl 3alpoC Ha MOJY4YEHHE MYHHULMIAIBHOM YCIIyTH, HapyLIEHHE MOpsAKa KOTOpOM
o0:xamyeTcs, 1100 B MecTe, IJie 3asBUTENIEM MOIY4EH Pe3ysbTaT YKa3aHHOW MYHUIMIAIbHON YCIIyTH).

[Tpuem >xamo® B NHCHMEHHOW (opMe ocymiecTBiIsgeTcsi MUHHCTEPCTBOM B MECTE €ro
(haKTHUECKOT0 HaXO0XKICHHUS.

Kano6sl Ha pemenust, npuHATbie OTAEIOM, MOAAIOTCS PYKOBOAUTENIO aIMUHUCTPALIUU JTUOO B
cllyuae€ €ro OTCYTCTBUS pAacCMaTpHUBAIOTCS  3aMECTHTEJIEM pPYKOBOJMTENsS — aJAMUHUCTpAlUH,
Kypupytoumm padory Otaena.

JKanoObl Ha nefcTBUS PyKOBOAMUTENS aAMUHUCTPALIMU B CBSI3U C OTCYTCTBHEM BBILIECTOSILETO
OpraHa pacCMaTpPHUBAIOTCSl HEMOCPEICTBEHHO PYKOBOIUTENEM aJIMUHUCTPALIUH.

ITopsiiok moga4m U paccMOTPEHH KAT00bI

5.4. XKanoba Ha pemenus u pAeiicTBus (Oe3nelicTBHE) aIMUHUCTPAIUH, PYKOBOIUTEIS
aIMUHUCTPALINHI, UHOTO JOJKHOCTHOIO JUIA aIMUHUCTPALUHA, MyHULUIIAIIBHOTO CIYKAIIEro MOXET
ObITh HAaNpaBlieHA Yepe3 OpraHu3allli0 MOYTOBOW CBSI3U, MHYIO OpPraHU3alMI0, OCYIIECTBIISIIOIIYIO
JOCTaBKy  KoppecmoHaeHiuu, yepe3  MODI[, ¢  wucnomnb3oBaHueM  HHPOPMALKUOHHO-
TEJIEKOMMYHHUKAITMOHHOH ceTn «MHTepHETY», OUIIMAIBHOTO caiita anMuancTpanud, EITTY.

5.5. Peructpanus xkanoObl OCYIIECTBISETCS OTIEIOM KOHTpoJs anMuHucTtpanuu, MOI]
COOTBETCTBEHHO B >KypHajie ydeTa kajo0 Ha pelleHus u JnedcTBus (Oe3neiicTBUE) aaMHUHHMCTpAIHH,
JOJKHOCTHBIX JIMI] U MYHUIIMIAIBHBIX CIY)KalllUX, JKypHaJe ydera jkajJo0 Ha pelleHus U JeHCTBUS
(6e3neiictBue) MO®ILI, ero paboraukoB (manee — XKypHan) HE MO3AHEE CIEAYIOMIETO 3a IHEM €€
MOCTYIUICHUsI pabodero JHS ¢ MPUCBOCHUEM €l PeTUCTPAIMOHHOTO HOMeEpa.

Benenune Xyphnana ocymectBusiercs no ¢opme M B MNOpSAIKE, YCTaHOBJICHHBIMHU
MPaBOBBIM aKTOM aJMUHUCTpPALNH, JIOKaJIbHBIM akToM MOILI.

Opranom, M®I] BbgaeTcss pacnmucka 3asBUTENIO B TOJYYEHHH OT HETO >KajoObl W HMHBIX
MPEJICTABJICHHBIX JOKYMEHTOB B MHCbMEHHOH QopmMe Ha OyMaXHOM HOCHTENE C YyKazaHHEeM
PErUCTPALlMOHHOTO HOMEpa KajloObl, JaThl M BpPEMEHU €€ Ipuema, IMEepedHs IpeACTaBICHHBIX
JIOKYMEHTOB HEMOCPEACTBEHHO MPH JINYHOM MPUEME 3asBUTEIIS.

Pacnmicka o0 perucrpanuu kanmoObl Ha pemieHus u jaedcTBus  (Oe3neiicTBHe)
aAMUHUCTPALIMH, JOJKHOCTHBIX JIMI, MYHULMIAIBHBIX CIyXallMX M MOJYYEHUH JOKYMEHTOB C
yYKa3aHHEM pEerucTpallMOHHOTO HOMepa >KajoObl, JaTbl W BpEMEHH €€ IpueMa, IepeyHs
MIPEJICTAaBICHHBIX JOKYMEHTOB, HampaBieHHbIX yepe3 MO®ILI, ¢ ucnonb3oBaHneM HHGOPMAIMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTh «MHTepHeT», OQUIMaIbHOrO caita aJAMHHHUCTPALMM, MOPTaJIbI
TrOCYy/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr ((QyHKIMI), OpraHU3aIMI0 IOYTOBOM CBS3H, HHYIO
OpraHM3allMI0, OCYLIECTBISIOLIYIO JIOCTaBKY KOPPECHOHICHIIMM, HampaBiseTCs 3asBUTENI0 4Yepes
OpraHU3aLMI0 MOYTOBOU CBSI3H, MHYIO OPraHU3AlNI0, OCYIIECTBIAIONIYIO JOCTAaBKY KOPPECIOHAECHIINH,
B TeueHue 3 pabouux JHEH CO JHS UX PErHUCTPALIUHU.

Kanoba B TeyeHwe OAHOTO paboyero MOHsA CO AHS €€ PErHUCTpali TMOJICKHUT Iepenade
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HAI€JICHHOMY TIOJTHOMOYHSIMU TI0 PACCMOTPEHHIO 5Kano0.

5.6. XKano6a nomkHa coaepKaTh:

1) HaumMeHOBaHUE OpraHa, IPeJOCTaBISAIONIEr0 MYHULIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIHUIA
Oprasa, mpeIoCTaBISIONIEr0 MyHHUIIUNIATBHYIO YCIYTY, JIMOO0 MYyHHUIMIIATFHOTO CIY>KaIero, pelieHus
u nefictBus (06e31eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) dbamunuo, uMs, OT4ECTBO (MOCIEAHEE - MPH HAJIMYWHU), CBEICHHS O MECTE >KUTEIbCTBA
3asBUTENS - (U3NYECKOro JiMla Ju00 HaMMEHOBAaHUE, CBEACHHUA O MECT€ HAXOXKICHHS 3asBUTENS -
IOPUAMYECKOTO JIUIA, a TaK)Ke HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) 3MEeKTPOHHOM



1OYTHI (TP HAJTMYUH) U TOYTOBBINA aJpec, 0 KOTOPBIM JOJDKCH OBITh HANIPABIICH OTBET 3asBUTEIIIO;

3) cBeneHust 006 00XKayeMbIX pEUICHHUSIX U JeHCTBUSAX (0e31elCTBUU) opraHa, JOIKHOCTHOTO
JIUIA OpraHa, MPeOCTABISAIONIEr0 MYHUIIUIIATBHYIO YCIYTY, 00 MyHUITUTIATLHOTO CITYXKaIIEeTo;

4) noBOJBI, HA OCHOBAHMU KOTOPBIX 3asBUTENb HE COTJACEH C pEUICHHEM U JeiCTBHEM
(Oe3nelicTBMEM) OpraHa, JOJKHOCTHOTO JIMLIA OpraHa, MpeJOCTaBISIOUIEr0 MyHUIMIIAIbHYIO YCIYTy,
au00 MYHUIMIAIBHOTO CIYy’Kallero. 3asBUTENEM MOTYT OBbITh MPEACTaBICHBI JOKYMEHTHI (IpHU
HAJIMYUH ), TIOITBEPKTAOIIUE JIOBOJIBI 3asBUTEIIS, THOO WX KOTIHH.

5.7. B cnyuae ecnu xamoba mojaeTrcs 4epe3 MPEICTaBUTEN, UM TakKe MpPeJCTaBIIETCS
JIOKYMEHT, IOJATBEPKIAIOIIMNA TOJHOMOYHS Ha OCYIIECTBIEHHWE COOTBETCTBYIOIIMX JeWcTBUi. B
KayecTBE OKYMEHTa, MOITBEPKIAI0ONIET0 OJTHOMOYHS MIPEICTAaBUTEINSI, MOXKET OBITh MPECTaBIICHA!

1) odopmneHHas B COOTBETCTBUM C 3aKoHojAarenbcTBOM Poccuiickoit  deneparuun
JIOBEPEHHOCTD (A1 (PU3MUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBUM C 3aKoHoAarenbcTBOM Poccuiickoit  deneparuun
JIOBEPEHHOCTD, MOANMCAHHAS PYKOBOAUTEIEM 3asBUTEINS WU YIIOJTHOMOUYEHHBIM 3TUM PYKOBOAUTEIEM
JTUIOM (JIJ1s1 FOPUANYECKUX JIUIT);

3) Komus pelieHrs O Ha3HaYeHUH Wi 00 n30paHuu b0 MpHKa3a 0 Ha3HAYeHUH (PU3NYECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (HU3UYEeCKoe IUI0 OO0NamaeT MpaBoOM
JEHCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

5.8. Tlpu moctyruiennn xano0sl uepe3 MO, obecnieunBaercs ee mepeaada Mo 3al(UIIeHHON
WHOOPMAIIMOHHON CHUCTEME WJIH KYpPhEpCKOW JIOCTaBKOW JOJDKHOCTHOMY JIHILYy, HAaJEICHHOMY
MTOJITHOMOYHSIMU TI0 PACCMOTPEHUIO 7KaJI00 B MOPSAKE U CPOKU, KOTOPHIE YCTAHOBJICHBI COTJIAIIEHUEM O
B3anMoeiicTBuu Mexxay ML u anMuHuCTpaneid, HO He MO3JHEe CIEAYIOIIero pabodyero AHS CO AHS
MOCTYTUICHUS KAJTOOBI.

[Ipn mocrymnenun >xamoObl uepe3 MOILI, cneumanucr MOIL[ peructpupyer xkamnody B
uHpopMarmoHHoi cucteme M®DI] ¢ mpucBoeHHMEM )aloOe PErHCTPAIMOHHOTO HOMEpa M BBITACT
3asBUTEIIO PACTIUCKY B MOMYyUYEHUU 5Kao0bl, B KOTOPOU YKa3bIBAETC:

MECTO, /IaTa U BpeMs MprueMa *Kaao0bl 3asBUTEIIS;

(bamMunusi, UM, OTYECTBO 3aSIBUTEIIS;

NepevYeHb MPUHITHIX JOKYMEHTOB OT 3asiBUTEJIS;

(hamMuusi, UM, OTYECTBO CIEIHANCTA, MPUHSIBIIETO KaIo0y;

CPOK pacCMOTPEHHS KaIOOBl B COOTBETCTBUM C HACTOSIIIUM aMUHUCTPATUBHBIM PETIAMEHTOM.

5.9. B cnyuae ecnu xanoba mojaHa 3asiBUTENIEM B aJIMUHUCTPALINIO, B KOMIIETEHIIUIO KOTOPOM
HE BXOAMUT NPUHATHE PELICHHs IO >kanobe, B TedyeHHWe 3 pabouux JTHEH cOo JHSA €€ perucrpanuu
aJIMMHUCTpALIHS HAIIPABIISIET JKaI00y B YIIOJTHOMOYEHHBIN Ha €€ pACCMOTPEHHE OpraH U B MUChbMEHHOU
dbopme HHPOPMUPYET 3aSBUTEIIS O TIEPEHANPABIICHUN >KaI00BbI.

[Ipu 5TOM CpOK paccMOTpeHHs >KaloObl HCUUCISETCS CO JHSA PETUCTpalliu KaloObl B
YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.10. B cnyuyae ycTaHOBJIEHHS B XOJ€ WJIM MO pe3yJbTaTaM PacCMOTPEHHUS KaloObl MPU3HAKOB
COCTaBa aJIMUHHCTPATUBHOIO MPaBOHAPYUIECHUSI WJIM MPU3HAKOB COCTaBa MPECTYIUICHUS HUMEIOLIUECS
MaTepuanbl He3aMe[IMTeIbHO (He mo3aHee 1 pabodero 1HS €O AHS YCTAaHOBIEHHUS YKa3aHHBIX
00CTOSATEIHCTB) HATIPABJISIOTCS TOJDKHOCTHBIM JIUIIOM aMUHUCTPAIIMHN B OpraHbl MPOKYPATYPHI.

Cpoxku paccMoTpeHus #Kanod

5.11. XKamnoba, moctynuBmas B aAMHHUCTPAIHMIO, TOJUICKHUT PACCMOTPEHUIO JIOJKHOCTHBIM
JIMLIOM, HaJIeJICHHBIM ITOJIHOMOYHUSIMH 110 PACCMOTPEHUIO kKajlo0 B TeueHue 15 pabouux aHel co aHA ee
pEerucTpaluy, a B cirydae 00kajJoBaHNs 0TKa3a aJMUHUCTPALMH, TOJPKHOCTHOTO JINLA aAMUHUCTPALIUU
B IIpHE€Me JOKYMEHTOB Yy 3asBUTENs JUOO B MCHpPABICHUU JOIMYIIEHHBIX ONEYaTOK M OLIMOOK WM B
cirydae 00KaJlOBaHWsI HApYIIEHUsS] yCTAaHOBJICHHOTO CPOKa TaKMX WCIPABJICHUH - B TE€UCHUE 5 pabOdInx
JTHEH co JHS €€ perucTparum.

B ciryuae ynoBneTBopeHHs kano0bl B (hopMe HCIPaBICHUS JOMYIICHHBIX OTIEYaTOK M OMIHOOK
B BBIIAHHBIX B pE3yJIbTaTe€ NPEAOCTABICHHsS MYHUIMNAIBHON YCIYTd JOKYMEHTaX, OTBETCTBEHHOE
JUIO B TeyeHue 5 pabouux JHEH co JHS perucTpanuu kajaoObl TOTOBUT MPOEKT MOTHUBHPOBAHHOIO
OTBETa O PEe3yJIbTaTax PacCMOTPEHMs *aJloObl, B TOM YHCIIe MPOEKT JOKYMEHTa C HUCHpPaBICHHBIMU
JIOTIYIIEHHBIMH ON€YaTKaMH U OIIMOKaMHU.

Pe3yabTaT paccMOTpeHMs Kaa100b1



5.12. Tlo pe3ynbTatam pacCMOTPEHHUS KaJIOObl AAMUHUCTpPAIMs, TNPUHUMAET OJIHO U3
CIIEYIOIINX PELICHUN:

1) ynosnerBopsieT xanoly, B TOM 4ucie B pOopMe OTMEHBI PUHATOTO PEIICHUs, UCTIPABICHUS
JOMYIIEHHbIX OpraHoOM, NPEAOCTABISAIONIMM MYHHUIMIIANBHYIO YCIYry, OINEYaTOK M OHIMOOK B
BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI MyHUIIUNIAIILHON yCIIyTH TOKyMEHTax, BO3BpaTa 3asiBUTEIIO
JICHE)KHBIX CPEACTB, B3UMAHUE KOTOPBIX HE IPENYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickoii @enepanyy, HOpMaTUBHBIMU MPaBOBbIMH akTaMu PecnyOnuku Komu, MyHUIIMTIaNbHBIMU
IIPaBOBBIMU aKTaMH, a TAaKXkKe B UHBIX (popmax;

2) OTKa3bIBa€T B YJOBJIETBOPEHUU 7KAJIOOBI.

VYka3zaHHOE pelleHue NpUHUMaeTcs B (hopMe MUcbMa aIMUHUCTPALIUH.

B cnydae ynoBneTBopeHHs kanoObl B (popMe UCIIPaBICHUS JOIMYIICHHBIX OMEYaTOK M OIMIMOOK
B BBIJIAHHBIX B PE3YyJIbTAaTE IPEAOCTABICHUS MYHHULMIAIBHON YCIYIM JOKYMEHTaX, OTBETCTBEHHOE
JUIO B TeyeHHe 5 pabouux JHEH cOo JHS perucTpanuu ajaoObl TOTOBUT MPOEKT MOTHUBHPOBAHHOIO
OTBETa O pe3yJbTaTax pacCMOTPEHMs *KajoObl, B TOM YHCIE MPOEKT JOKyMEHTa C HUCIPABICHHBIMU
JIOTYIIEHHBIMH ONI€YaTKaMU U OLIMOKaMHU.

ITopsinox nHGoOpMUPOBaHHSA 3asIBUTEJIS 0 Pe3y/JbTaTaX PacCMOTPEHH KaT00bI

5.13. He mo3aHee aHs, CASAYIOMIETO 3a JHEM MPUHATHSA yKa3aHHOTO B MyHKTe 5.12 pazgena V
HACTOSILEro aJMMHUCTPATHUBHOTO pErJIaMEHTa peIlleHUs, 3asBUTEI0 B NMHCbMEHHOH (opme U 1o
KETAHHUIO 3asIBUTENSI B DJIEKTPOHHOW (OpMe HampaBisieTcss MOTUBUPOBAHHBIM OTBET O pe3ysbTaTax
paccMOTpeHHUs KaJoOBl.

B MOTHBHpPOBaHHOM OTBETE MO Pe3yIbTaTaM PACCMOTPEHUS KaJI0Obl YKa3bIBAtOTCS:

a) HauMeHoBaHMe aaMuHucTparmu, M®LI, paccmoTpeBiiero xanoly, AOIKHOCTb, (haMuiius,
UMsI, OTYECTBO (TIOCIIE/IHEE — NPU HAJTMYWH) JOJDKHOCTHOTO JIMIA, paOOTHHKA, TIPUHSBIIETO PEIICHUE
110 Kayo0e;

0) HOMep, Jara, MECTO HIpPUHATUS PEUIeHMs, BKJIOYAas CBEJIEHUS O JOJKHOCTHOM JIMIIE
aaMuHHUCTpanuu, pabotnuke MOL, pemenue unm neiictBus (0e3aeiicTBrue) KOTOPOro 00KaIyroTCs;

B) pamMuiIus, UMs, OTYECTBO (TIOCIEIHEE — IPU HATMYUH) UJIM HAMMEHOBAHUE 3asBUTEIIS,;

I') OCHOBAHUS AJIsl IPUHSTHUS PELISHHUs IO Kajo0e;

1) IPUHSATOE IO kajo0e peleHne ¢ yKa3aHUeM apryMEHTHPOBAaHHBIX PA3bsICHEHUN O PUYMHAX
MIPUHATOTO PELICHMS;

€) B cllydyae eciiu >kanoba MOJJIEKUT YAOBIETBOPEHUIO - CPOKH YCTPAaHEHMs BbISBICHHBIX
HapyIlleHWH, B TOM YHCIIe CPOK MPEJOCTABICHUS pe3yIbTaTa MyHULMIAIBHON YCIIyTH, HHpOpMaLus O
JNEUCTBUAX, OCYIIECTBIIIEMBIX OPTaHOM, MPEJOCTABIIIIOIUM MYHUIMNAIBHYO yciyry, M®II, B nemax
HE3aMEJUINTEIbHOIO YCTPAHEHMsI BBIBICHHBIX HAPYIIEHUH NPU OKAa3aHUM MYHHULMIIAJBLHOW YCIIyTH, a
TaKXKe TPUHOCATCS W3BHHEHHUS 3a JIOCTAaBIIEHHBIE HEyHAOOCTBa W yKa3bplBaeTcsl HMH(OpMaus o
JambHEMINX JEeMCTBUSAX, KOTOpble HEOOXOJUMO COBEpIINUTh 3asBUTENI0 B LEISIX MOJYYEHHUs
MYHULMIIAIbHON yCIyTH;

) CBEICHUS O MOpsiiKe 00KaJOBAHUS MPUHSITOTO I10 JKano00e peleHusl.

Iopsinok 006:xa0BaHNs PelIEHUs MO Kaj100e

5.14. B ciy4ae Hecornacusi ¢ pe3yjbTaTaMH J0CYJeOHOro 00KaloBaHMs, a TakKe Ha Jr000ii
CTaJll PAaCCMOTPEHUS CIIOPHBIX BOIIPOCOB 3asBUTEIH UMEET MPABO OOPATUTHCS B CY/ B COOTBETCTBUH
C YCTaHOBJIEHHBIM JIEHCTBYIOLIMM 3aKOHOJATEIBCTBOM IOPSIKOM.

IIpaBo 3asBUTeENA Ha MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, He0O0XOAUMBIX JIJIA
000CHOBAHMS U PACCMOTPEHHUA KAT00bI

5.15. 3asBuTENb BIpaBe 3alpamInBaTh M MOIy4aTh HHOOPMAIHMIO U JOKYMEHTHI, HEOOXOAMMBbIE
111 0OOCHOBAHUS M PACCMOTPEHUS KaJOOBI.

3asBuTeNb OOpamiaeTcss B AAMHUHUCTPAIMIO C 3asBJICHHEM Ha IOJlydeHHe WHPOpMaluu U
JOKYMEHTOB, HEOOXOJMMBIX [UIi OOOCHOBAaHUS M PAaCCMOTPEHHUsS XKaloObl (hajee — 3asBICHHUE) B
MUCHbMEHHOW (hopMe Ha OyMaskHOM HOCHUTEINIE, B AJIEKTPOHHON (opme.

3asBineHMEe MOXET OBITh HAIPaBICHO Yepe3 OpraHu3alui0 MOYTOBOM CBS3M, HHYIO
OpPraHU3alMio0, OCYIIECTBISIONIYI0 JOCTaBKy KoppecnonaeHuuu, udepes MOLI, ¢ ucnoap3oBaHueM
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», OQUIMaIbHOIO caiiTa aAMUHUCTPALIMH,
a TaK)Ke MOXKET OBITh IPUHATO NP JIMYHOM IIPHEME 3asBUTEIIS.



3asiBIeHHE JODKHO COJEPKaTh:

1) HaMEeHOBaHUE AIMUHUCTPAIMHU, JOHKHOCTHOTO JHIA JHO0 MYHHUIMIAIBLHOTO CIY>KAIIeTo
aJIMUHHICTPALINHU, B KOMIIETEHIIMH KOTOPOTO HAXOAUTCS WHPOPMANHS U JTOKYMEHTHI HEOOXOIUMBIE ISt
000CHOBaHUS U PACCMOTPEHUS KaNOOBI;

2) ¢damunmio, uMs, OTYECTBO (IOCNIEHEE - MPH HAJIWYMHU), CBEICHHUS O MECTE >KUTEIbCTBA
3asgBUTENS - (U3NYECKOro NWIa OO0 HAMMEHOBAHUE, CBEJCHUS O MECTE€ HAaXOXKICHHS 3asBUTENS -
IOPHIMYECKOTO JIMIIA, a TAK)Ke HOMep (HoMepa) KOHTAaKTHOTO TeledoHa, aapec (ampeca) SIeKTPOHHOU
MouTHI (TIPU HATMYUH) U TOYTOBBIN aApec, MO KOTOPHIM JOJKEH ObITh HANIPABIIEH OTBET 3asBUTEIIO;

3) cBenenust 00 MH(POpPMAIIUK U JOKYMEHTaX, HEOOXOAMMBIX JJIs 0OOCHOBAHUS U PACCMOTPEHUS
KATOOBI

Cpox mnpenoctaBieHUsT HHPOPMAIMH W JIOKYMEHTOB, HEOOXOIUMBIX MJii OOOCHOBAHUS M
PaccCMOTPEHHUS KAIOObl COCTABISET 5 pabouuX THEH CO AHS PETUCTPALIUU 3asIBICHUS.

OcHoBaHM# JUI 0TKa3a B IPUEME 3asIBIICHUS HE MPEIYCMOTPEHO.

Cnoco0b1 nHpOpMUPOBAHMSA 3asiBUTEJIS 0 NOPSAAKE MOAAYH U PACCMOTPEHUS KAT00bI

5.16. Undopmanus o MopsAKe MOAaYH U pACCMOTPEHUS JKAIO0ObI pa3MeIaeTcs:
Ha MH(OPMAIMOHHBIX CTEHJaX, PACOJI0KEHHBIX B aMUHUCTpay, B MODLI;
Ha OpUIHMATIBHBIX caiiTax agMuHUCTparmu, MOL];
Ha [loprane rocy1apcTBEHHbIX U MyHULIUNAIBHBIX YCIyT (GpyHKuui) PecrryOnuku Komu
u (nm) EquHOM moprae rocyJapCTBEHHBIX M MyHHIMTAIBHBIX YCIYT (PyHKITHIT).
5.17. Undopmanuio o nopsake Mojadu U pacCMOTPEHUS 5Kan00bl MOXKHO MOJTYyYHUTh:
MOCPEACTBOM Tesie(hOHHOU CBA3H 10 HOMepY aaMuHUcTpanuu, MOIL;
HOCPEACTBOM (PaKCUMHUIIBHOTO COOOIIEHUS;
IpU JIUYHOM oOOpalieHuu B agMuHucTpauuio, M®L[, B ToM uucie mo 3JeKTPOHHOI
IIOYTE;
[P IMCbMEHHOM 00palieHuy B agMuHucTpanuio, MOL;
MyTeM IMyOJINYHOr0 HH(POPMHUPOBAHUS.



Ne 3anpoca

 [onHOE HAaMMEHOBAHKE
 IOPUIUYECKOTO JTUIA (B

[Ipunoxenne 1
K aJIMUHUCTPAaTUBHOMY PEIIaMEHTY
MIPEAOCTABIICHNUS] MyHUIIMITAIBHON yCIIYTH
«lIpenBapurenpHOE COIIaCOBaHUE MPEIOCTABICHUS 3€MEIIBHBIX
y4acCTKOB, HAXOAAIIUXCS B COOCTBEHHOCTH MYHUIUIIAILHOTO
00pa3zoBaHMsl, U 3eMEJIbHBIX YUaCTKOB, TOCYAapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUyeHa, Ha KOTOPBIX
PacCIIOJIOKEHBI 3aHUS U COOPYKEHUD)

Opran, o6pabaTtbIBaromuii 3anpoc Ha
MPEOCTaBICHHE YCITyTH

. COOTBETCTBHH C yUPETUTENIBHBIMH

damunus, UMs, 0TIYECTBO
PYKOBOJUTENSI FOPUTAIECKOTO




. KoHTaKTHBIE TaHHBIE

3ASBJIEHUE

[Ipoiry npeaBapuTeIbHO COTIacOBaTh MPEIOCTABICHUE 36MEJIBHOIO YYaCTKa IIIOMIA b0
KB.M,
MECTOMOJIOKEHUE 3EMEIIBHOTO YYacTKa

s

(LeMb UCTIONB30BAHMSL)

Bup HCIIpalIMBacMOro ImpaBa:

OcHoBaHue npenocrasieHus 0e3 IPOBEICHUS TOPrOB

(13 yKcna npeycMoTpeHHsIX 1. 2 ¢r. 39.3, cr. 39.5, m. 2 cr. 39.6 i nyHkToB 2 ct. 39.10 3emMensHOro Kojekca)

KagacTpoBblii HOMEp 36MEJIBHOTO y4acTKa

(B CaTysac, CCITH TPAHHLIG! TAKOTO FCMETBHOTO YHACTKA MOICAKAT YTOTHCHHIO, TGO KAAACTPOBBIC HOMCPA JCMCTBHBIX YIaCTKOB, H3 KOTOPHIX B COOTBETCTRIN C POCKTOM MC/KCBAHIsA TePPHTOPHH, CO CXEMOI PACTIONIOACHIA JCMETBHOTO YIACTKa HLTH ¢ MPOCKTHOI

JIOKyMEHTAIHEi O MCCTONOMOKCHHH, FPAHHIIAX, IO H 00 HHbIX KOUCCTBCHHbIX H KAUCCTBEHHbIX XaPaKTEPHCTHKAX JICCHBIX YUaCTKOR 1p P o 0 yUaCTKa, B CIyuac, CCH CBICHIA 0 TAKNX FCMCTBHbIX YUACTKAX

BHECEHBI B FOCYGPCTREH MBI KAZIACTP HEABIKHMOCTH)

PexBU3HUTEHI PEeIICHUA 00 U3BATHH 3eMEIBHOIO y4acCTKa 4Jid TOCY JapCTBCHHBIX WA
MYHUIUITIAIBHBIX HYK/

(B ciy4Jae, eciu 3eMeJTbHBII Y4aCTOK IMPEAOCTaBJIACTCA B3aMEH 3€MEJIbHOI'0 Y4acTKa,U3bIMaeMOro JJisd roCy JapCTBECHHbBIX WIM MYHUIUNIAIBHBIX Hy)](ﬂ)

PexBusuthI perienns 00 yTBepKACHUU JOKYMEHTa TEPPUTOPUATLHOTO TUTAHUPOBAHUS U (WIIH)
MPOEKTA TUIAHUPOBKU TEPPUTOPUHN

(B ciy4dae, eciim 3eMENTbHBIN Y4acCTOK NPEAOCTABIACTCAIIS Pa3MECIICHUSA OGT)CKTOB, NPEAYyCMOTPEHHBIX YKa3aHHBIMHA JTOKYMEHTOM U (I/U'[I/I) HpOCKTOM)

PexBu3UTHI perienns 00 yTBEPKACHUH MTPOEKTa MEKEBAHUS TEPPUTOPUHU

(ec1 06pa3oBaHHE UCTIPAIIHBAEMOTO 3€MENBHOTO Y4acTKa IPEYCMOTPEHO YKa3aHHBIM IPOSKTOM)

Ilepedyensb 37aHMH, COOpPY/KeHMH, PACIOJIOKEHHBIX HAa MCIPALIMBAEMOM 3eMeJlbHOM
y4acTke:

D
KaJIaCTPOBBIN (YCIOBHbBIN, HHBEHTAPHBII) HOMED 3/1aHUSI, COOPYKEHHUS:
aJpECHBI OPUEHTUP:

2)
Ka/1acTPOBBIN (YCIOBHBIN, MHBEHTAPHBII) HOMEpP 3/1aHUs], COOPY>KEHUS:
aJpECHBIN OPUEHTUP:

3)
KaJIaCTPOBBIN (YCJIOBHBIN, MHBEHTAPHBII) HOMED 3/1aHUSI, COOPYIKEHUS:
aZpECHBI OPUECHTUD:

4)
KaJacTpoBbIH (yCIIOBHBIN, MHBEHTAPHBII) HOMEp 3/1aHUs, COOPYKEHUS:
aZpECHBI OPUEHTUD:

S)
KaJacTpOBbIH (yCIIOBHBIN, MHBEHTAPHBII) HOMEp 3/1aHUsl, COOPYKEHUS:
aZpECHBI OPUECHTUD:

[IpencrasJieHsbl ciiegyomme J0KyMEHTbI




- Mecto nosydenus pesynbrara
| IPEIOCTABJIEHUS YCIYT1

. Cioco0 TIoJydeHust pe3yibTara

JlanHble npeacTaBuTe A (YIIOJJHOMOYEHHOT0 JIMIA)

- @amuius

 Nma

- OT4ecTBO

. Jlata poxaeHus

JIOKYMeHT, y10CTOBEePSIOIIUIA JUYHOCTDH MPeICTABUTE/Is (YIOJIHOMOYEHHOT0 JTUIA)
Bun 5

Cepus HOMeD
Beuran Maraspyraun
AZpec peructTpanyuu npeacTaBuTeisi (yIoOJJHOMOYEHHOT0 JIHIIA)

HNunaexc Pernon
Pation HaceneHHblil MyHKT
VYauma |
Jom Koprye
AJpec MecTa KUTeJIbCTBA NMPeICTABUTE/IS (YIOJIHOMOYEHHOI0 JIUIA)
UHnexc . Peruon
Pation HaceneHHplil myHKT
Ymuna
Jlom Kopmyc

. KoHTakTHBIE
. IaHHBIE

JlaTa [Toanucs/OPHUO




[Tpunoxxenue 2
K a/IMUHUCTPAaTUBHOMY PEIJIAMEHTY
[IPEIOCTAaBIECHUS] MyHULIUIATBHON YCIYTH
«IIpenBapuTenbHOE COTTaCOBaHNE MPEAOCTABICHHS 3€MENIbHBIX
Y4aCTKOB, HaXOASIIUXCSI B COOCTBEHHOCTH MYHHUIIMIIAIIBHOTO
00pa30BaHMsl, U 3eMENIbHBIX YUYaCTKOB, FOCYJapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUyeHa, Ha KOTOPBIX
PAcCIIONIOKEHBI 3[JaHUSL U COOPYKEHUS»

Ne 3anpoca

Opran, 006pabaThIBaIONINI 3aMpOC Ha
MIPEJIOCTABICHUE YCIYTH

Jdannble 3asaBuTes (PU3NIECKOr0 JUIA, MHIMBUAYAJIBHOTO NPeANPUHUMATEJIA)
damunus
Nms
OTtuyecTBO
Jata poxnenus

- [TonmHOE HaMMeHOBaHUE
 MHAMBHUYaJIbHOTO

- JlaTa BBIIAuYM

Anpec perucTpanyu 3asiBuresis /
IOpuanyeckuii agpec (agpec perucTpanuu) HHANBHIYAJILHOTO MPeINPUHUMATEJISI

: Pernon

 MHnekc

Pation

Yuma

Jom

. KoHTaKTHBIE

 TAHHbIE

3ASBJIEHUE
IIpoury IIpEABAPUTEIILHO COTJIacoBaTh IIPEI0CTaBICHUE 3€MEJIBHOTO y4acTka
IJIOLABIO KB.M, MECTOIIOJIO)KEHUE 3€MEJIBHOIO Y4acTKa

TS

(11e71b UCTIOB30BAHNS)

Bup HCIIpAIINBACMOTO IIpaBa:

OcHoBaHMe MmpeaocTaBieHus 0e3 IpPOoBeIEHU TOPTOB
(13 uKcIa MPeLyCMOTPEHHbIX 1. 2 ¢T. 39.3, cT. 39.5, m. 2 cT. 39.6 miu myHkToB 2 cT. 39.10 3emMenpHOrO KoeKca)

KaHaCTpOBLII\/'I HOMCECDP 3€MCJIBHOI'O Y4aCTKa




(B clysac, CCTM TPAHMLIGI TAKOTO 3eMETBHONO YHACTRA MOUICAKAT YTOSHEHIIO, JHOO KaJACTPOBBIC HOMEPA 3EMETBHBIX YHACTKOB, 13 KOTOPBIX B COOTBCTCTBIH ¢ MPOCKTOM ME/KCBAHIS TCPPHTOPHH, CO CXCMOi PACTONIOAKEHIS 3EMETBHOTO YHACTKA 1WIH ¢ NPOCKTHOM

JOKYMCHTaILieli O MECTONIOTIOKCHHH, TPAHHLAX, TIOUIAAH 1 06 HHBIX KOTMHECTBEHHBIX  KAMCCTBEHHBIX XapakTEPHCTHKAX JICCHBIX YHACTKOB NP pero o 0 YHACTKA, B CIyHac, eCN CBE/ICHHS O TAKHX 3eMETBHBIX YHaCTKAX

BHECEHDI B TOCY/IAPCTBEHHbII KAZACTD HEBHKHMOCTH)
PexBu3nTHI penieHusi 00 M3BSATHH 3eMEIBHOTO ydacTKa JUIS TOCYJAapPCTBEHHBIX WM MYHHUITUIATBLHBIX
HY X

(B ciry4dae, eciu 3eMEJIbHBII Y4JaCTOK MPEAOCTABIISACTCSA B3aMEH 3EMEJIBHOI'O yIaCcTKa,M3bIMaeMOro Ui ToCy 1apCTBEHHBIX WJIH MYHHIMIIAIBHBIX Hy)KLl)

PexBu3uThl perieHus 06 yTBEpKICHUH JTOKYMEHTA TEPPUTOPUATBHOIO IIJIAHUPOBAHUS U (UJIU) MIPOEKTa
IJIAHUPOBKU TEPPUTOPUHU

(B citydae, eciy 3eMeIbHbIN y4acTOK MPeOCTaBISASTCA IS pa3MelleHNs] 00BEKTOB, MPEyCMOTPEHHBIX YKa3aHHBIMU JJOKYMEHTOM M (WJIH) HPOEKTOM)

PexBu3uTh peuicHusd 00 YTBCPIKACHUU ITPOCKTA MCIKCBAHUSA TCPPUTOPHUU

(ecmu 0Opa30BaHKE HCIPALINBAEMOrO 3eMEIIBHOTO y4aCTKa IPEeIyCMOTPEHO yKa3aHHBIM IIPOCKTOM)

Ilepeyennb 30aHMM, COOPYKEHHI, PACIIOJIO0KEHHBIX HA HCIIPALIMBAEMOM 3€MeIbHOM y4acTKe:

1)
KaJacTpOBBIH (YCIOBHBINA, MHBEHTApHBIN) HOMEP 3aHUs, COOPYKECHUS:
aJpECHBI OPUEHTHP:
2)

KaJIaCTPOBBIN (yCIIOBHBINA, MHBEHTAPHBIN) HOMEP 37JaHHsI, COOPYKEHUSI:
aJpECHBIN OPUEHTHD:

- MecTo mosy4deHust pe3ysbpraTa
NPEI0CTaBJICHUS YCIIYTH
. Croco0 MmosTyueHust pe3ybTaTa
JlaHHble npeacTaBuTEA (YIIOJTHOMOYEHHOIO JIMIA)

damunns

Nwmsa

OTtuecTBO

Jara poxxnenus

KonrTakTHbIe

JAHHBbIC

Jlata IMoamucs/PNO
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