«BYKTBLT» KAP KBITIICA
AJIMUHUCTPALIUS

23 urong 2021 roga

AJIMUHUCTPALIUA TOPOACKOI'O
OKPYT A «<BYKTbLJI»

ITocTranoBjaenue Ne 07/933

OO0 yTBep:kIeHUN ATMHUHHUCTPATHBHOIO
perjiaMeHTa NpeaoCcTaABJIEHUSs
MYHUIIUNIATbHOU YCJIYTH
«IIpenocraBieHue B COOCTBEHHOCTh
3eMeJIbHBIX YYACTKOB, HAXOASIIIUXCH B
€cO0CTBEHHOCTH MYHHMIUNIAJILHOTO
o0pa3oBaHusi, U 3eMeJbHBIX Y4YACTKOB,
rocylapcTBeHHasi COOCTBEHHOCTh Ha
KOTOpbIEe He pa3rpaHuYeHa, 3a IJIaTy Ha
TOprax»

B nensx peanuzanuu tpedboBanuii @enepanpHoro 3akona ot 27 urong 2010 roga
No 210-®3 «O06 opraHu3auu MpeaoCTaBICHHUS TOCYJAPCTBEHHBIX W MYHUIIMITAIIBHBIX YCIIYT»,
MIOCTAaHOBJICHUSI AJAMMHUCTPAIMA TOPOJCKOro okpyra «Byktbum» ot 18 oxtsab6ps 2018 roma
No 10/1188 «O Tlopsimke pa3paOOTKU M YTBEPXKACHHUS aAMHUHUCTPATHBHBIX PETJIAMEHTOB
MPEAOCTABIICHUS MYHUIUIAIBHBIX YCIYyr aIMUHUCTpAlMed TOPOJICKOro OKpyra «ByKTbuD»
aJIMMHUCTpALIHS TOPOJICKOTO OKpyra « ByKThUT» MOCTaHOBIISET:
1. VYTBepautrb aAMUHUCTPATUBHBIM pPErJaMEHT MPEAOCTaBICHUS MYHUIIUNAIbHOU
yenyru «IIpenocrapnenue B COOCTBEHHOCTh 3€MENbHBIX YUaCTKOB, HAXOASIIUXCS B COOCTBEHHO-
CTH MYHUIIUTIAILHOTO 00pa30BaHMsI, U 3eMEIbHBIX yYaCTKOB, TOCYJapPCTBEHHAsT COOCTBEHHOCTH
Ha KOTOpbIE He pa3rpaHUYeHa, 3a IJIaTy Ha TOprax» COTJIACHO MPUIIOKEHHUIO.
2. Hacrosimiee moctaHOBIICHHE TIOJIJICKUT OIMyOITUKOBAaHUIO (0OHAPOAOBAHUIO).
3. KoHTpoJIb 32 MCTIOJTHEHWEM HACTOSIIETO MTOCTAHOBJICHHS OCTaBIISIO 32 COOOM.

['maBa MyHHMIIMTIATBHOTO 00pa30BaHUS

TOPOJCKOT0 OKpyTa «ByKTBLI» - pyKOBOJIUTEID
aJIMMHUCTPALIMU TOPOJCKOTO OKpyTa «ByKThLI»

I'.P. Unpucosa



YTBEPX/IEH
MIOCTaHOBJICHUEM aIMUHHUCTPAINN
TOPOJACKOT0 OKpyra «ByKTbuD»
ot 23 utons 2021r. Ne 07/933
(npunoxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHUusi MyHUIMNAAbHOH ycayru «IlpeaocraBiieHne B cOOCTBEHHOCTH
3eMeJIbHBIX YYACTKOB, HAXOSIIIUXCHA B COOCTBEHHOCTH MYHHIIUNIAJIBLHOTO 00pa30BaHusl, U
3eMeJIbHBIX YYACTKOB, FOCY/1apCTBEHHAs COOCTBEHHOCTh HA KOTOPbIe He pa3rpaHU4eHa, 3a
IUIATY HA TOPrax»

(B pea. IlocTaHoB/IeHHs AAMUHUCTPAIUM TOPOICKOT0 OKPYra « ByKTbLI»
ot 26 aBrycra 2022 r. Ne 08/1102)

1. O01mue noJsoKeHNs
IIpeamer peryJupoBaHusi A AMUHUCTPATUBHOIO PerjaMeHTa

1.1. AJMUHUCTPATUBHBIM pErVIAMEHT MPEIOCTABICHUS MYHUIMINAIBHON  yCIyTu
«[IpenocraBienne B COOCTBEHHOCTb 3€MEJIBHBIX YYaCTKOB, HAaXOJSIIUXCS B COOCTBEHHOCTH
MYHHIIMIIAJIFHOTO 00pa30BaHUs, U 3eMEJIbHBIX YYaCTKOB, TOCYJapCTBEHHAs COOCTBEHHOCTh Ha
KOTOpBIE HE pa3rpaHUuEHA, 3a IUIaTy Ha Toprax» (Jajee - aJMUHUCTPATHUBHBIN pErjaMeHT),
OTpesieTIsieT MOPAI0K, CPOKH U MOCIEA0BATEIBHOCT NEHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYD)
aAMUHUCTpAIIMM  TOpOJACKOoro  okpyra  «BykTteum»  (mamee  — — agMUHHCTpaIus),
MHOTO(YHKIIHOHAIBHBIX IIEHTPOB MPEOCTABICHHS TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT
(manee — M®DII), dopmbl KOHTpOISI 3a WCIIOTHCHHEM aJIMUHUCTPATUBHOTO PETJIaMCHTA,
OTBETCTBEHHOCTH JIOJHKHOCTHBIX JIUI[ OPTaHOB, MPEAOCTABISIIONINX MYHUIIUTIAIBHBIE YCIYyTH, 32
HecoONI0ICHHE HMHU TpeOOBaHMM aJMUHUCTPATUBHBIX pEIJIAMEHTOB IIPU  BBIIOJHEHUU
aIMUHUCTPATHBHBIX Tporeayp (IeHCTBHIA), TIOPSIOK OOXKAJIOBaHUS JEUCTBHHA (Oe31elCTBUA)
JOJDKHOCTHOTO  JIMLA, a TaKKe NPUHUMAEeMOro UM pelIeHHs NpU MPeJOCTaBICHUU
MYHHIIMIIAJIbHON YCITyTH.

Hacrosimuii aAMUHUCTPAaTHBHBIM perijaMeHT pa3paboTaH B IENAX YHOPSA0YEHUS
aJIMMHUCTPATUBHBIX TPOLEAYp U aJMHUHUCTPATUBHBIX JECHCTBHI, TMOBBIIICHUS KadecTBa
MPEAOCTABICHUS U JJOCTYITHOCTH MYHHUIIMNAIBHOW YCIYTH, YCTpAaHEHUSI W30BITOUHBIX JIEUCTBUM
U U30BITOYHBIX AJAMHHHCTPATHBHBIX MPOLEAYP, COKpAlIeHHs KOJIMYECTBAa JOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU I TOJIYYSHUS] MYHHUIIUIAIBHOU YCIIYTH, PUMEHEHUSI HOBBIX
ONITUMHU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHIDKEHHUS KOJMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMU  JIMIIAMM, COKpAILlEHUSI CpOKa MPEOCTaBICHHUsS MYHUIMNAIBHOM YCIyru, a
TaKk)Ke€ CPOKOB MCIOJTHEHHS OTIENIbHBIX aIMHUHHCTPATHUBHBIX MPOIEAYP U aIMHUHHCTPATHUBHBIX
JEMCTBUIM B paMKax MNpEeAOCTaBICHHUS MYHUIUNAIBHOM YCIYyrW, €ClIM 3TO HE HPOTHBOPEUMT
3akoHoaarenbcTBY  Poccuiickoit  ®enepauuu, PecnyOmukum Komu,  MyHHUIMIATbEHOTO
o0Opa3oBaHws.

Kpyr 3asBureJeii

1.2. 3asBuTensiMH SBISAIOTCS IOpUAMYECKHEe W (U3NYEeCKHe NHna (MHIUBHIYaJbHBIC
peANpUHUMATEIN).

1.3. OT uMeHu 3asiBUTENEH B LENSAX MOJYyYEHUS MYHHUIMIAIBHOW YCIYI'M MOTYT BBICTY-
naTh JIMIA, UMEIOIINE TaKoe MIPABO B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepa-
LMY JINOO B CUIIy HAJIENICHUS UX 3asBUTENIIMU B NOPSAIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoii @enepaiuu, COOTBETCTBYIOIUMHU ITOJIHOMOYUSMHU.

«TpeboBanus K NOpsAAKY HH(POPMHUPOBAHUS O
NpeA0CTaBJIeHNH MYHHIIUNIATbHOMH YCIyTH



1.4. Tlopsimox  momydeHWs  WHQOPMALWU  JHUIIAMH, 3aWHTEPECOBAaHHBIMH B
MPEAOCTABIEHUA MYHULHMIAJIBHON YCIyTH, MO BONPOCAM MPEAOCTABICHUS MYHHUIMIIAIBHON
YCIYTH U YCIIYT, KOTOPHIE SIBISIOTCS HEOOXOTUMBIMU U 00S3aTENbHBIMH JJISI TIPEJOCTaBICHUS
MYHULUIIAIBHON YCIyTH, CBEICHUM O XO0J1€ MPEJOCTABICHHS YKAa3aHHBIX YCIIYT, B TOM YHUCJE C
UCTIONIb30BaHUEM  (peIepaIbHON  TOCYJapCTBEHHOW WH(GOPMAIMOHHON CcHCTeMbl «EIUHBIHI
MopTajl TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX yeiyr (pyHkmui)» (mamee — EIITY),
ounmaneHOro caiiTa agMUHUCTPAlMM B HH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT (nanee — oUMANbHBIN CAUT aIMUHUCTPALIIH).

1.4.1. Uudopmanuio mo Bompocam NPEIOCTaBICHUS MYHHUIUIAIBLHON YCIyTH, B TOM
YHUCJIE CBEACHUS O XOJIe MPEAOCTABICHHUS] MyHUIMNAIBHOW YCIyTH JIMLA, 3aMHTEPECOBAHHBIEC B
IIPEIOCTABIEHUH YCIYTH, MOTYT MOJIYYUTh HENTOCPEICTBEHHO:

B aaMuHHCTpanuu, B JoooM M®PI] nHa Teppuropum PecnyOomukum Komm mo BwIOOpY
3asgBUTENS (3KCTEPPUTOPUATILHBINA TPUHIINII);

0 CIIPaBOYHBIM TesedoHam;

Ha O(UIHATIHLHOM CaliTe aIMHUHUCTPAIUH;

nocpeacteoM EI'TTY (gosuslugi.ru);

HalpaBUB INHCbMEHHOE OOpallleHHE dYepe3 OpraHu3alfi0 IOYTOBOM CBS3H, JIMOO IIO
3JIEKTPOHHOM TOYTE.

WNudopmupoBanue mo BompocaM MpeoCTaBlIeHUs] MyHHIMTAILHOU yciayru yepe3 MOL]
ocymiecTBIsieTcsi B cooTBeTcTBUM co CraHgaproM OOCITyXHBaHHUS —3asgBUTENCH mpu
MPEAOCTABICHUHA TOCYJApPCTBEHHBIX W MYHHUUHUIAIBHBIX yciayr B MOILI, yTBepkaeHHBIM
noctaHoBieaneM [IpaButenscTtBa Pecryommku Komu ot 30 nexabpst 2017 1. Ne 682 (manee —
Cranpaapt obcnyxuBanust B MOLI).

Jluna, 3aMHTEpecOBaHHbIE B MPEJOCTABICHUM MYHHMIMNAIBHOW YCIYyI'H, BIPaBE
MOJTYYHTH 110 Tese(hoHy MH(POPMAITUIO TI0 BOTIPOCAM MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH B
BeXMBOM (opme, OBICTPO, HYETKO U MO CYUIECTBY IOCTaBlieHHOro Bompoca. [lpu
KOHCYJIbTUPOBAHUM MO Tese()OHY CIEHUAIUCT Ha3bIBaeT CBOIO (PaMUIMIO, WUMS, OTYECTBO,
JOJHKHOCTB, a TaK)Ke HAaMMEHOBaHUE OTpaciaeBoro (PyHKIIMOHAIBHOTO) OpraHa aJIMUHUCTPALIUH,
B KOTOPBII 00OpaTHIIOCH JIMIIO, 3aMHTEPECOBAHHOE B MPEIOCTABICHUH MYHHUIUIIAIBHON YCITyTH.
WNudopmupoBanre mo BompocaM MPeIOCTaBICHUS MYHHUIIMIAIBHON yciIyru mo TenedoHy He
JOJDKHO MPEBBIIATh 15 MUHYT.

[Ipu oOpaieHUM JHI, 3aUHTEPECOBAHHBIX B IMPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AJIEKTPOHHOHM TOYTHI OTBETHI HAMPABIAIOTCS B (POpME DIEKTPOHHOTO TOKYMEHTa IO ajpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, UM B MHUCHMEHHOW ¢opMe MO MOYTOBOMY
azipecy, yKa3aHHOMY B OOpalleHHH (€CIu OTBET B COOTBETCTBUHU C OOpallleHHEM JOJDKEH OBbITh
HaIpaBlieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aIfio TOYTOBON CBS3H).

[Ipu orBerax Ha TeneOHHBIE 3BOHKM M yCTHBIE OOpAIICHHUS 1O BOMPOCAM O TMOPSIKE
MPEIOCTABICHUS] YCIYTH CHEIHAIMCTOM aIMHHHUCTpaIu oOpaTHBIIEMYCS cOOOIIaeTcs, B TOM
gyucie, uHPopmanuss o wMecre pasmemenuss Ha EIIY wunbopmammu 1o Bompocam
MIPEA0CTABIICHUS YCIYTH.

1.4.2. HWnadopmamus 1o BOMpocaM MPEIOCTaBICHUS YCIYT, KOTOpPbBIE SBIISIFOTCS
HEOOXOMUMBIMU U 00S3aTENbHBIMHM JIJISI TPEJOCTaBICHUS MYHULMNANBHON yCIyTH, He
NPEJOCTABIISCTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M OO0s3aTEeIbHBIX IS
MPEA0CTABIICHNS MYHULIUITAIbHON YCITyTH.

1.5. Tlopsimokx, ¢opMa, MeCTO pa3MemeHUsT U CIOCOObI TONYYCHHS CIPABOYHOM
uH(poOpMallMK, B TOM YHCIIe Ha CTEHJAaX B MECTaX MPEeAOCTaBICHHUS MYHUILMMAIBHON YCIyTU U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M  OOs3aTENbHBIMUA U  TMPEJOCTaBICHUS
MYHULUIIAIBbHON YCIYTH.

WNudopmanus o mopsake MpeaocTaBIeHUs MYyHHIMIAIBHOW YCIIYTH, a Takke Trpadpuk
npueMa TpaKJaH Mg KOHCYJbTallMi IO BONPOCAaM IMPEAOCTABICHUS MYHUIMIIAIBHOM YCIyTH
pasMenieHsl Ha UHQOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH()OPMAIIMOHHBIX MaTepHajiax
(6bpomrropax, Oykinerax), Ha EII'Y, Ha odumumansbHoM caiite agmuuuctpanuu. Ha EIITY



pa3Mmemaercss CCbhUIKAa Ha HMHPOpPMALMIO, pa3MeNleHHYyl0 Ha oduuuampHOM  caiite
aJIMMHUCTPALINHY, B LEIIX HHPOPMUPOBAHUS 3aBUTETICH.

Ha odunumansHom caiite aamunuctpauuu, Ha EIII'Y, B rocynapcTBeHHON
nH(bOpMaIlMOHHOH cucteMme «DeepalibHbII peecTp rocyAapCTBEHHBIX U MYHULIUTIANBHBIX YCIYT
(pyskumit)» (manee — DemepaNbHBI peecTp TOCYIAPCTBEHHBIX M MYHUIUMAIBHBIX YCITYT
(byHKIIMIA) pa3MeniaeTcs ciaeayromas HHPOpMaIIHs:

a) TEKCThl 3aKOHOJATEIbHBIX M WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJEPMKAIIMX
HOPMBI, PETJIaMEHTHUPYIOIINE PEI0CTaBICHNE MYHUIIUNIAILHOMN YCIyTH;

0) HaCTOAILMI aIMUHUCTPATUBHBIN pErylaMeHT;

B) CIIpaBOYHAst HH(POPMAIIHS:

MECTO HaxXOXIeHHs, Tpapuk padoThl aAAMHUHUCTPAIMH, OTHAENAa IO YIPABICHHUIO
MMYIIIECTBOM aJMUHUCTpalMU (Aajiee — OTAeN MO YHPaBIEHUIO MMYIIECTBOM), OpraHU3allui,
Y4acTBYIOIIUX B MPEIOCTABICHUN MYHUIMIIAIBHON yCIIyTrH, a Takxke MOL;

CIpaBoYHble TeneoHBl OTAeNa TO YOPaBIEHUIO HMYIIECTBOM, OpraHu3alui,
Y4acTBYIOUIMX B NPEJOCTaBICHUM MYHHULMIIAJIbHOW YCIyTd, B TOM YHCIIE€ HOMEp Tele(oHa-
aBTOMH(OpMATOpA;

r) aapeca O(QHUIMAIBHOTO CaiiTa aAMHHUCTpPAIMM W OpraHU3alHii, Y4YacTBYIOIIUX B
MPEIOCTaBIICHUN MYHHIIMIIAIBHOW YCIYTH, COJAEpKalmMX HH(OpPMALUI0O O TMPEeAoCTaBICHUH
MYHUIUMTIATBHON YCIYTH U YCIIYT, KOTOpPbIE SIBISIOTCS HEOOXOAMMBIMH U OOs3aTEIIbHBIMU IS
MPEIOCTaBICHUS] MyHUIIUTIATBHON YCIyTH, aJipeca UX 3JIEKTPOHHOM mouThl (uprav(@mail.ru);

n) agpec caiita M®OIL] (http://www.mydocuments11.ru);

€) CChIIKA Ha cTpaHuIly yciayru Ha EINTY.

Ha EIIT'Y Taxxe pazmeniaeTcs cienyromas napopmaus:

a) UCUEPIIBIBAIONINI TepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEeaOCTaBICHUS
MYHUIUMAJIBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TakKke
nepeyeHb JOKyMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEACTaBUTh MO COOCTBEHHON MHHUIIMATUBE;

0) Kpyr 3asBUTENEH;

B) CPOK IPeI0CTaBICHUS MYHUIIUTIAIBHOMN YCIYTH;

T) pe3yJIbTaThl NPEJOCTABICHUS MYHHUIMIAIBHOM YCIyrd, MOPSJIOK TpEeACTaBICHUS]
JOKYMEHTA, SIBJIIOIIETOCs Pe3yIbTaTOM MPEIOCTaBICHUSI MyHUIIUTIATbHON YCIyTH;

1) pa3Mep rocyJapCTBEHHOM MONUIMHBI, B3UMaeMOH 3a MPEI0CTaBICHNE MyHHUIIUIIAIbHON
YCIIyTH;

€) UCUEPIIbIBAIOLINI MepeueHb OCHOBAHMW JJIsi IPUOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH;

) O TMpaBe 3asBUTENs Ha JocylcOHOe (BHecylneOHOe) oOKalloBaHWE JCUCTBUIN
(6e3neiicTBUsI) W pelICHWH, TPUHATBIX (OCYIIECTBISEMBIX) B  XO0JIe IPEAOCTaBICHUS
MYHUIIUTIATBHOMN YCIYTH;

3) opMbl  3asBiacHUN  (YBEOOMJICHHMH,  COOOINCHWI),  HWCIOJBb3yeMble  TIPH
IIPEIOCTABIEHUU MYHULIUIIATIBHON YCIyTH.

Pa3zmemenne wm akryanusanuioo crnpaBodHoi wHpopmarmu Ha EIIY obecrneunBaet
yrnoJiHoMo4eHHoe Ha BeneHue EIN'Y nomkHOCTHOE THIIO.

Nudopmanus wa EITY o mopsake u cpokax MPEeAOCTaBICHUS YCIYyTH Ha OCHOBaHUHU
CBEICHMH, cojepxkauuxcsi B DenepanbHOM peecTpe TOCyJapCTBEHHBIX M MYHHUIUMNAIBHBIX
yenyr (QyHKIUN), TPeIOCTaBISETCS 3asBUTEI0 OSCIUIaTHO.

Joctyn x nuHpOpMaIMu O CpOKax M MOPSIKE MPEAOCTaBICHUS YCIYTH OCYIIECTBISAETCS
0e3  BBINIONHEHHWS  3asBUTENEM  Kakux-Inbo  TpeboBaHuid, B TOM  yHucie  0Oe3
MCIIOJIb30BaHUS IPOIrPAMMHOI0 OOECIEeUeHus, YCTAHOBKAa KOTOPOIO0 Ha TEXHHUYECKHE CPEICTBa
3asgBUTENS TpeOyeT 3aKIIOUEHUs JUIIEH3HOHHOTO WM MHOTO COTJIAIlIeHUs ¢ MpaBooOIaaaTenem
IIPOrPaMMHOr0 00€cIeYeHMsI, MPelyCMAaTPUBAIOLIETO B3MMAHUE IUIAThl, PErMCTPAaLMIO WU
aBTOPU3ALIUIO 3asIBUTENS, WK IPEOCTABIICHUE UM MTEPCOHATBHBIX TAHHBIX.

WNudopmupoBanrue o MopsaKe MPEAOCTaBICHHUS YCIYTH OCYIIECTBIISICTCS MO €IUHOMY
Homepy Tenedona noanepxkku EIITY — 8 800 100 70 10.



II. CranpapT npeaocTraB/ieHus MyHHIIMIIAJIBHON YCIYTH
HaumeHoBaHHe MyHHIMIIAJIBbHON yCJIYTH

2.1. HaumenoBanue wmyHununaibHou ycnyru: «lIpemocraBieHne B COOCTBEHHOCTh
3eMENBHBIX YYaCTKOB, HAXOMSAIIUXCS B COOCTBEHHOCTH MYHHUIIMTIAIBHOTO OOpa30BaHUS, U
3eMEebHBIX YYaCTKOB, TOCYJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPHIE HE pa3rpaHUyeHa, 3a IUaTy
Ha Toprax.

HaumeHoBaHue oprana, npeJocTaBJIsOMIEr0 MyHMIHNAIbHYIO YCJIYTy

2.2. IlpenocraBieHne MYHHULIMNAIBHON YCIYI'M OCYLIECTBISETCS aJIMHUHUCTpaLUEH.
OTBETCTBEHHBIM MCTIOJIHUTEIEM SBIISIETCS OTJIEN MO YNPABICHUIO UMYIIECTBOM aMUHUCTPALIMI
(manee — Otnen).

Jlnsg monmyuyeHUs MYHUIMNAIBLHOM yCIIyTW 3asBUTENb BIpaBe oOpaTuThest B MOII,
YIIOJIJHOMOYEHHBI Ha OpPraHU3alMI0 B IPEAOCTABICHUM MYHUIMIIAIBHOM YCIYIM B YacTH
IpueMa M PErucTpaluyd JOKYMEHTOB Yy 3asBUTENs, 3ampoca HEAOCTAIIIMX JOKYMEHTOB,
HaxoJAIIMXCS B PACHOPSIKEHUHM OpPraHOB TOCYJAapCTBEHHOM BIJIACTH, OPraHOB MECTHOTO
CaMOYTIPaBJICHUS M MOJABEAOMCTBEHHBIX 3TUM OpraHaM OpraHu3aluii, yBEJOMJICHHS U BbIJAUU
pe3yiabpTaTa MyHUIIUIIAIBHON YCIYTH 3asiBUTEIIO.

Otnen obecrieynBaeT MPENOCTABICHUE YCIYTH B DJIEKTPOHHOM (hopMe MOCpencTBOM
EIT'Y.

B M®IIl npenocraBmsiercss Oecrutathplii qoctyn k EIIIY g momaym  3ampocos,
JTOKYMEHTOB, HH(pOpMAaINU, HeOOXOAMMBIX /IS TIOJYYEHHs! YCIIyTH B 3JICKTPOHHOM (hopMme.

2.2.1. Opranamu ¥ OpraHM3alUsIMH, YYACTBYIOIIMMH B MPEIOCTABICHUU MYHMIIMMIAIb-
HOH YCIIyTH, SIBJIIFOTCS:

1) ADMUHHCTpAIHs - B YaCTU MPUEMa U PETUCTPALIMU JOKYMEHTOB Yy 3asBUTEIS, 3alpoca
HEJOCTAOLINX JTOKYMEHTOB, HAXOASIINUXCS B PACIIOPSKEHUU OPraHOB IOCYJapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYMPABICHHUS M TOJIBEIOMCTBEHHBIX AITHUM OpraHaM OpraHu3aiui,
MIPUHATUS PELICHMS, BBIIaYU PE3yJIbTaTa PEAOCTaBICHUS YCIYTH;

2) M®I] - B yacTu nmpuemMa 1 perucTpaiuu J0KyMEHTOB y 3asBUTENs, 3alIpoca HEeAOCTalO-
IUX JOKYMEHTOB, HAXOAAIIMXCA B PACHOPSKEHUH OPTaHOB IOCYJapCTBEHHOM BIJIACTH, OPTraHOB
MECTHOT'O CAMOYIIPAaBJIEHUS U MOJBEIOMCTBEHHBIX 3TUM OpraHaM OpraHHW3aluii, YBEIOMIICHUS U
BBIJIa4M pe3yJIbTaTa MyHUIIMIIAIBHON YCIIYTH 3asIBUTEIIIO;

3) ®enepanbHas cinykba TOCyIapcTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu - B
YaCTH MPEIOCTABICHUS:

a) BBIMUCKU M3 EXMHOTO rocyaapcTBEHHOTO peectpa HeaBmxkumocTH (nainee — EI'PH) o
npaBax Ha MPHOOpETaeMbIll 3€MENbHBI YY4acTOK (3a MCKIIOUYEHHEM CIIydaeB OOpa3oBaHHA 3e-
MEJbHBIX YYaCTKOB, TOCY/JIapCTBEHHAs] COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHWdeHa) WM yBe-
nomiuenust o6 orcyrctBuu B EI'PH 3anmpammBaembIx cBefeHHH O 3aperMCTPUPOBAHHBIX MPaBax
Ha yKa3aHHbIA 3eMeJIbHBIM yYacTOK;

0) Beimucku U3 EI'PH o mpaBax Ha 371aHue, COOpyXKEeHHE, HAXOSIIUECs: Ha IpruodpeTac-
MOM 3eMeJIbHOM YYacTKe, WM YBEJOMIIEHHH 00 OTCYTCTBUU 3alpallliBacMbIX CBEICHHI O 3a-
pPErUCTPUPOBAHHBIX MPaBax Ha YKa3aHHbIE 3JJaHMsI, COOpPYKEHUs (B Cilydae, eCiIi Ha UCIpalInBa-
€MOM 3€MEITbHOM Y4aCTKe PACIONI0KEHO 3/IJaHUE, COOPYKEHHUE).

4) denepanbHas HAJIOTOBas CITy>K0a - B 4aCTH MPEAOCTABIICHHUS:

a) BBIMHCKU W3 EIWHOTO TOCyIapCTBEHHOTO peecTpa HOPUIMYECKUX Ul (Janee -
EI'PHOJI) o ropunnyeckoM JuIle, sIBISIOMEMCS 3asBUTEIIEM;

0) BeIMKCKH U3 EAMHOrO rocynapcTBEHHOTO peecTpa MHAWBHUIYaTbHBIX MpeInpUHAMA-
tenelt (nanee - EI'PUIT) 06 unauBuayaibHOM NpeanpuHUMATENE, SIBISIOMEMCS 3asIBUTEIIEM.

HpI/I npcaOoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYru 3anpemacTcsa Tpe6OBaTB OT 3asiABUTCIIA
OCYIICCTBJIICHUA I[CﬁCTBI/IfI, B TOM 4YHCIIC COFJIaCOBaHI/If/'I, HGO6XOIII/IMI>IX IJId TTOJIYUCHUA
MYHHHHHaHBHOﬁ YCIYIu MW CBA3AHHBIX C O6paH_I€HI/IeM B TOCYAApCTBCHHLIC OpraHbl, HHBIC



OpraHbl MECTHOI'O CaMOYIIpPaBJIEHMs, OpPraHU3allid, 3a MCKIIOUEHUEM IIOJIyYE€HUS YCIyTr H
MOJTyYeHHUsl JIOKyMEHTOB M HH(OpPMAIMH, MPEJOCTaBISEMBIX B pe3yjibTaTe MNpPeAOCTaBICHHUS
TaKHUX YCIYT, BKIIOYEHHBIX B NI€PEUHH, YKa3aHHbIE B 4acTu | ctaThu 9 DenepalibHOTO 3aKOHA OT
27 wrons 2010 1. Ne 210-®3 «OO6 opraHusanui MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMINAIBHBIX YCIyr» (nanee — @enepanbHblil 3akoH Ne 210-D3).

OnucaHue pe3ybTaTa NpeI0CTABICHUS MYHHIIUNIAJIBHON yCJIyru

2.3. Pe3ynbraToM NpeioCTaBIECHNUS MyHUIIMITAJIbHONW YCIIYTH SBIISETCS:

1) pemieHue o npeaoOCTaBICHUN B COOCTBEHHOCTh 3€MENIbHOIO Y4acTKa 3a IUIaTy Ha TOp-
rax, yBeJJOMJICHHE O IIPEIOCTaBICHUN MyHULIUIIAIBHOW YCIYTH;

2) peuieHue 00 OTKa3e B MPEAOCTABICHUH B COOCTBEHHOCTh 3€MEJIbHBIX YYaCTKOB 3a IIa-
Ty Ha Toprax (manee - pemeHue o0 OTKa3e B MPEIOCTABIECHUU MYHMIMIIAIbHOW YCIYyIH), yBe-
JOMJIEHHE 00 OTKa3e B IPEJOCTaBICHUN MyHULIUIIAIBHONW yCIyTH.

B pemennn 06 oTkase B MPENOCTABICHUM MYHUIUMAIBHOW YCIYTH JTOJDKHBI OBITH
YKa3aHbl BCE OCHOBaHMsI OTKa3a.
Ha EIII'Y pe3ynbraroM mpenoCTaBlICeHUsT MYHHUIMIAIBHOW YCIYTHM SIBIIIETCS PELICHUE O
IPEJOCTaBIEHUY MYHHLMIIAIBHOW YCIYyTH B BUJE 3JIEKTPOHHOHM 3amucu B JIMuHOM KaOuHeTe
3asIBUTEJIS.

PesynpTar mnpenocraBineHUs MyHULUNAIBHOM YCIYTM HE3aBUCUMO OT IPHHATOTO
pemeHns oopMIIIeTCsl B BUIC U3MEHEHHS CTaTyca DJIEKTPOHHOH 3amucu B JImuHOM KaOuHETe
zasButenss Ha EIII'Y B nenp ¢opmupoBaHus mpu oOpalleHHH 3a MpeloCTaBICHUEM
MYHUIMIIAIBHON ycayru nocpenctsoM EINTY.

CBeneHuss O MpPeNOCTaBICHUH MYHHULMIAIBHOW yCIyrM B TedeHuu 1 pabouero mHs
nojuiexar obs3arenbHoMy pasmeniennto Ha EIIIY, B cioywae, ecium 3asBICHHE O
MPEIOCTaBICHUY MyHUIIUTTAIBHOM yCIIyru ogaHo nocpeactsom EINTY.

Cpok npegocraBjieHUsi MyHUIMINIAIbHON YCJIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paiieHus B OPraHU3aliH, Y4aCTBYIOLIHE B IPEIOCTABJICHMN MYHHIMIIAJIbHOM yCJIyIH,
CPOK NPUOCTAHOBJICHHS MPEIOCTABICHUA MYHUIIUNIAJIBHOM YCJIYIH B C/Iy4ae, ecJIu
BO3MOKHOCTb IPHOCTAHOBJICHHUS NPeaycMOTpeHa (enepajibHbIMU 3aKOHAMH,
NPUHUMAEMbIMHU B COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH IPABOBbIMHU
akTtamu Poccuiickoilt @enepanuu, 3aKOHAMH ¥ HHBIMHA HOPMAaTHBHBIMHU NNPABOBBIMHU
aktamu Pecnyosmkn Komu

2.4. OOt CpoK MPEAOCTABICHUS MYyHHUIIUTIAIBHOW yCIIyTH cocTaBisier He Oosiee 101
KaJICHJIApHBIA JHEH €O JHS TOCTYIUIGHHS 3ampoca C JOKyMEHTaMH, HEOOXOIUMBIMHU ISt
MPEAOCTABIICHNS MYHULIUITAIbHON YCITyTH.

Cpox ImpHOCTAaHOBJICHUS MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanny, NpUHUMAEMBIMA B COOTBETCTBMM C HHUM HHBIMH HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit Denepannn, 3aKOHAMUA U UHBIMH HOPMATHBHBIMHU MTPABOBBIMU
aktamu Pecy6nuku Komu He npeaycMoTpeH.

B cnyuae oOHapyXeHHS OINEYATKH, ONIMOKH B IOJYYCHHOM 3asBHUTEIEM JIOKyMCHTE,
SBJISIFOLIIEMCSL  pE3YyJbTaTOM MPEAOCTABICHUS MYHUIMNAIBHOM YCIYyTH, CPOK pPACCMOTPEHUS
3asBJICHUs 00 WCIPABICHUM JOMYIICHHBIX OINEYAaTOK W OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEIOCTAaBIICHUS] MyHHUIIMIIATBHOW YCIYTH JOKYMEHTaX, COCTaBIsieT He Oojee 5 paboumx gHEH
CO JIHA MOCTYIUICHUS B aIMUHHUCTPALIUIO YKA3aHHOTO 3asBJICHUSI.

HopmaTuBHbIe IpaBoOBbIe aAKThI, peryJIMpyloliye npeaocTaBjieHue
MYHMIMIAJIBHON yCJIYIH

2.5. TlepeyeHp HOPMATHUBHBIX TPABOBBIX aKTOB, PETYJIHPYIONIMX MPEIOCTaBICHHE
MYHHIIMIIATGHOW  yCIIyTH,  pa3MelleH Ha  OQUIMATLHOM  CaidTe  aJIMUHUCTpAlUU
(www.adm.govuktyl.ru), na EIIT'Y.

I/Ic‘lepl'lblBalOIlll/[ﬁ nepeIceHb T10KYMEHTOB, HGOGXOJII/IMI)IX B COOTBETCTBHHU C



HOPMATHBHBIMHU MPABOBLIMU AKTAMM VISl IPEI0CTABJIEHUS MYHUIIUNIAJIbHON YCJIYTH U
yCJIYT, KOTOPbIe SIBJIAIOTCS He00X0AMMBIMU U 00513aTeJIbHBIMH J1JI51 PEe0CTABIEHUS
MYHUIIUNIAJIbHOM YCJIYTH, MOJJIEKANIUX NMPeICTABIEHUIO 3asiBUTEJIEM, CIIOCOOBI X
NoJIy4eHHs 3asiBUTeEJIeM, B TOM YHUCJIe B )J1eKTPOHHOI (popme, MOPsiI0K UX NMpeACTaABIeHUSA

2.6. Jng 1nodydeHMsT ~MYHMLIMIAIBHOW  YCIYI'M  3aBUTEIM  CaMOCTOSITEIbHO
MPEIOCTaBIAIOT B aAMUHUCTpanuto win MOIL] 3ampoc o mpeaocTaBiIeHUMH MYHUIIMIAIBHOM
yciyra (1o ¢opMaM COTIIACHO MPHIIOKEHUIO 1 (ISl FOPUAMYECKUX JINIT), TIPUIIOKEHUIO 2 (IS
(bu3NYeCKUX JIUI, UHAUBUIYAIbHBIX MpEANpPUHUMATENe) K HACTOAIEMY aJIMUHUCTPATUBHOMY
periiaMeHry).

B mensx ycTraHOBIeHMsI JWYHOCTH 3asBUTENs, MPU OOpAllEeHUH 3a TOJydYeHUEM
MYHMIMIIAIBHOW YCIYTH 3asiBUTEIIO AJI1 O3HAKOMJIEHHUS] HEOOXOIUMO NPEICTaBUTh JOKYMEHT,
YAOCTOBEPSIONININ JIUYHOCTb.

B cnyuae ecnu oT ©MEHM 3agBUTENS JEHCTBYET JIULO, SIBJISIOIIEECS €0 MPEACTaBUTEIEM
B COOTBETCTBUHU C 3aKOHOAATENhCTBOM Poccuiickoit @enepaliiu, Takke MPeACTaBIsSETCs JAOKY-
MEHT, YAOCTOBEPSAIOIINI JINYHOCTh NPEACTABUTENSA, U JTOKYMEHT, HOATBEPKIAOIINI COOTBET-
CTBYIOIIIHE TTOTHOMOYHS.

2.6.1. K 3asBieHHIO NPUIIAratoTcsi JOKYMEHTBI, B TOM YHCIIE JOKYMEHTBI, KOTOPbIE 10JIK -
HBI OBITH MIPEIOCTABIICHBI B YIIOJIHOMOUYEHHBIN OpTraH B MOPsIIKE MEKBETOMCTBEHHOTO HHpOpMa-
LIMOHHOTO B3aMMOJEHCTBUS U KOTOPbIE MOTYT OBITh NMPEAOCTaBJIECHBI 3aIBUTEIEM IO COOCTBEH-
HOW MHUITMATHUBE:

1) xorMu TOKyMEHTOB, YIOCTOBEPSIOMINX JTMYHOCTD 3aBUTENS (U1 PU3NIECKUX JIUIT);

2) TOKYMEHTBI O TOCYJapCTBEHHOM perucTpaiiy IpUIndecKoro Juia, B COOTBETCTBUH C
3aKOHO/ATEIbCTBOM MHOCTPAHHOI'O TOCYJapCcTBa B CiIydae, €CIIM 3asBUTEJIEM SBIISETCS HHO-
CTpaHHOE IOPUIUYECKOE JIHIIO, TIePEeBO TIOKYMEHTOB Ha PYCCKUH S3BIK, JOJDKEH OBITH 3aBEpeH
HaJIeKAIM 00pa3oM.

3) ITOKYMEHTHI, IOATBEPKAAIONIME BHECEHUE 3a7aTKa (JOKYMEHTOM, MOJTBEPKIAIOLIIM
BHECEHUE 33/1aTKa, ABJIETCS 3aKJIIOUECHHOE COIIAIIEHUE O 3aJJaTKe).

2.6.2. JIns yyacTHsi B ayKIMOHE Ha MPaBO 3aKIIOYEHHS JIOTOBOpA KYIUIU-TIPOAAKU 3e-
MEJIBbHOI'O Y4acTKa, BKIOYEHHOI'O MEPEUYeHb MYHUIMNAIBHOTO UMYIECTBA, IPETYyCMOTPEHHBIE
yacThio 4 cratbu 18 denepanbHoro 3akoHa ot 24 urons 2007 rona Ne 209-D3 «O pa3Butuu mMa-
JIOTO U CpefHero npeanpuHuMarensctsa B Poccniickoit denepanumny, 3asBUTEIN IEKIAPUPYIOT
CBOIO MIPUHAJUICKHOCTh K CyOBEKTaM MaJloro W CpPeIHEero MpearnpuHUMAaTeIbCTBa MyTeM Mpea-
cTaBleHHs B (hopMe JOKyMEHTa Ha OyMa)kHOM HOCHTENE W B (hOpMe AJIEKTPOHHOTO JTOKYMEH -
Ta CBEJICHUH M3 €IUHOrO peecTpa CyOBbEeKTOB MaJor0 U CPEIHEro MpeArnprUHUMATeIbCTBa, BEJIe-
HUE KOTOPOI'O OCYLIECTBIIIETCS B COOTBETCTBUM C YKa3aHHbIM DenepalibHbIM 3aKOHOM, JHOO
3asBJIAIOT O CBOEM COOTBETCTBUH YCJIOBHUSM OTHECEHHUS K CyObEKTaM Majoro M CpeIHero mpe-
IIPUHUMATENBCTBA B COOTBETCTBUHU C YKa3aHHBIM DesiepanbHbIM 3aKOHOM.

2.7. JIOKyMeHTHI, YKa3aHHbI€ B MOAMyHKTax 2.6.1, 2.6.2 HacTofIero pasjiena aJIMUHU-
CTPaTUBHOT'O pErjlaMeHTa, HalpaBJISIOTCS 3aABUTEIIEM CaMOCTOSTENBHO, €CIIU YKa3aHHbIE JIOKY-
MEHTHI (MX KOMUH WU CBEACHHUSA, COJIEpKaIHecs B HUX) OTCYTCTBYIOT B paCIOpSKEHHH OPTraHOB
roCy/1apCTBEHHOM BJIACTH, OPTaHOB MECTHOT'O CaMOYIIpaBJICHUs JIMOO MOJBEJOMCTBEHHBIX IOCY-
JapCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O CaMOYIIPaBIICHUSI OpTaHU3aIlHii.

2.8. B ciiyuae HampaBieHUsl JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 u 2.10 HacTosmero
paszzena aAMUHUCTPATUBHOTO perjaMenTa (B cilydae, €Clid 3assBUTENb MPECTaBIAET JOKYMEHTHI,
yKa3aHHble B nyHKTe 2.10 HacTosmero aJIMUHUCTPAaTUBHOTO perjiaMeHTa IO COOCTBEHHOM
WHUIMATUBE), IIOYTOBBIM OTIPABJIEHUEM, WOJJIMHHUKH JOKYMEHTOB HE HAampaBIsSIOTCH,
YAOCTOBEPEHUE BEPHOCTU KONUH NpPUIAraeMbIX JIOKYMEHTOB U  CBMJIETEIILCTBOBAHUE
MOJJIMHHOCTH TOJIMUCH Ha 3alpoce OCYNIECTBISIIOTCS B YCTAaHOBIECHHOM (erepaibHbIM
3aKOHO/1aTEIbCTBOM MOPSAIKE.

2.9. JlokyMeHTBI, HEOOXOAMMBIE [UIS TMPEAOCTABICHUS MYHHUIMIAIBHON YyCIyTH,
IIPEIOCTABIIAIOTCA 3asIBUTENIEM CIIEIYIOIIMMHU CIIOCOOAMHU:

- mn4yHO (B anMuHHCTpanuo, MOII);



- IOCPEJICTBOM NIOYTOBOr0 OTHpasieHus (B Opran);
- gyepes EINTY.

HcuepnbiBaonuii nepedyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISl IPEI0CTABJIEHUS MYHUIIUNIAJIBHOM YCJIyIH,
KOTOPbI€e HAXOAATCS B PACTIOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'0

CaMOYINpaBJIeHUs] U MHbIX OPTraHOB, YYaCTBYIOIIUX B MPeI0CTABJIEHHH MYHUIMNIAIbHBIX
YCJIyT, 1 KOTOpbIe 3asiBUTE/Ib BIIPABe NMPeACTABUTD, a TAK:Ke CIOCOObI UX MOJIYyUYeHUsI
3asiBUTEJISIMHU, B TOM YHCJIe B 3JIEKTPOHHOH opme, MOPSAI0K UX NpeACTABIEHHS

2.10. TlepeueHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTH 110 COOCTBEHHOM
WHUIMAaTUBE (JMYHO B aJMUHHUCTpauuio unn MO®L, mocpeacTBoM MOYTOBOTO OTMPAaBJICHUS B
aIMUHUCTPAIINIO), TaK KAaK OHU TMOJUIeKAT NPEJICTABICHUIO B PaMKax MEKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUA W MX HEMNpEJCTaBICHUE 3asBUTEIEM HE SBISETCS
OCHOBAaHHMEM JIJI OTKa3a 3asBUTEIIO B IPEIOCTABICHUHU YCIIYTH:

1) Beimucka u3 EI'PHOJI o ropunnyeckoM JIuIie, sIBISIOMIEMCS 3asIBUTEIIEM;

2)Beimucka W3  EauHOrO  rOCyJapCTBEHHOrO  peecTpa  HMHIUBUYATbHBIX

npeanpuanMareneid (EI'PUIl) 06 wHAMBUAYaTbHOM MpEANPUHUMATENE, SBIISIOIICMCS
3asIBUTENIEM;

JloxymeHThl, yka3aHHble B yHKTe 2.10 HacTosmero aiMUHUCTPATUBHOIO PErJIAMEHTA,
3asiBUTENb BIIpaBe MPEACTaBUThH IO COOCTBEHHON MHUITUATUBE.

2.10.1. B cnydae ecnu aiig MPEAOCTABICHUS MYHHIIMITAJILHOH YCIYTH HEO0XO0auMa
00paboTKa MEePCOHANBHBIX JTAHHBIX JIUIA, HE SBISIOMICTOCS 3asBUTEIEM, M €CIIM B COOTBETCTBHUH
¢ ®enepanbHbiM 3ak0HOM OT 27 uronsg 2006 r. Noe 152-@3 «O mnepCOHANBHBIX JTaHHBIX)
00paboTKa TaKUX MEPCOHATBHBIX IAHHBIX MOKET OCYIIECCTBIISTHCS C COTJIACHS YKA3aHHOTO JIUIIA,
npu oOpallleHuu 3a T[OJyYeHHEeM MYHUIUNAIbHON YCIyrH 3asBUTENb IPEACTaBIsET
JOTIOJTHUTENBHO JIOKYMEHTBI, IOTBEPK/IAI0IINE TTOTYYSHHUE COTIACHs YKa3aHHOTO JIUIA WU €T0
3aKOHHOTO TPEJCTaBUTENs Ha OOpabOTKy TMEepPCOHANbHBIX JaHHBIX YKa3aHHOTO JIWIA.
JIOKyMEHTBI, TIOJITBEPKAAIOITUE TTOTYYSHHUE COTIIACHUs, MOTYT OBbITh MPEJCTaBICHBI B TOM YUCIIE
B (hopMe AIEKTPOHHOTO JOKYMEHTA.

2.10.2. 3annpoc Ha TMpeABApPUTEIILHOE COIJIACOBAHUE TMPEJOCTABJICHUS 3E€MEJIbHBIX
Y4acTKOB, HAaXOMAIIUXCSA B COOCTBEHHOCTM MYHHUIIMIAIBHOTO OOpa30BaHUSA, M 3E€MEIbHBIX
Y4acTKOB, TOCYAapCTBEHHasi COOCTBEHHOCTh HAa KOTOPBIE€ HE pasrpaHUYeHa, TpakJaHaMm s
WHAWBUAYAIBHOTO JKHJIUIIHOTO CTPOUTENbCTBA, BEICHHS JIMYHOTO MOJCOOHOTO XO3siCTBa B
TpaHUIaX HACEJICHHOTO ITyHKTa, CaJIOBOJICTBA, TPaXKIaHAM M KPECThSIHCKUM ((pepMepcKuM)
XO03sIiCTBaM JIJIs1 OCYILIECTBICHHSI KPECThIHCKUM ((pepMepCcKiM) XO3SHUCTBOM €T0 JIeATEIbHOCTH
U TpUjaraeMbie K HEMY JOKYMEHTHI MOTYT OBITh TOJaHBl MO BBIOOPY 3asABUTEINS JUYHO WIIH
MOCPEACTBOM MOUYTOBOM CBA3H Ha OYMa)KHOM HOCHTENIE JIN0O B (hOpME FNEKTPOHHOTO JJOKYMEHTA
C UCIOJB30BaHUEM HMH()OPMAINMOHHO-TEICKOMMYHHUKAITMOHHON ceTn «HTepHEeT» B MOpSIKE H
croco0aMu, YCTaHOBJIEHHBIMHU NpHKa3oM MwuH3KoHOMpa3BuTus Poccuun ot 23 ampens 2015 T.
Ne 250 «O6 yrBepxkneHun TpeboBaHWU K (opMe M COACPKAHHUIO XOJaTalCTBAa 00 HU3BATUU
3€MEJIbHBIX YYACTKOB ISl TOCYAAPCTBEHHBIX WJIM MYHULIUITAJIBHBIX HYXJ, COCTaBa MpUIaraeMbIX
K HEMY JIOKYMEHTOB, a TaK)Ke MOPSJIKA U CIIOCOOOB MOIaYu X0AaTaliCcTBa 00 U3BATHU 3eMEThHBIX
YYacCTKOB I TOCYAApCTBEHHBIX WJIM MYHULUIAIBHBIX HYXJ W TPWIAraéMblX K HEMY
JOKYMEHTOB B (OopMe 3JEKTPOHHBIX JOKYMEHTOB C WCIOJIb30BaHUEM WH(GOPMAIMOHHO-
TeJIeKOMMYHUKAaMOHHON ceTn «MHTepHeT» W TpeOoBaHMi K ux dopmaty» (manee - Ilpukas
Munskonompaszsutus Ne 250), nocpeacrsoMm EINI'Y, a taxxke yepez MOLI.

3anpoc M yKa3aHHbIE BbIIIE JOKYMEHTBHl 3asBUTENIb  BIIpaBE IPEICTaBUTH
HenocpeacTBeHHO B Otaen wiu B M®IL[ Ha Oyma)kHOM HOCUTENE WM HANpaBUTh 3aKa3HBIM
ITOYTOBBIM OTIPABIICHUEM C YBEOMIICHHEM O BPYUYECHHH.

B memsx ycraHOBJIEHUS JUYHOCTH 3asBUTENS, TpPU OOpalIeHUH 3a TMOJyYeHHUEM
MYHULUIAIBHON ycimyru HenocpeAacTBeHHO B Otaene M®L 3agButento Ayl O3HAKOMIICHUS
HEO0OXOAMMO MPEJACTAaBUTh JOKYMEHT, YOCTOBEPSIOMINMA JTUYHOCTD.



B ciydae ecnu OT UIMEHH 3asiBUTEIIS JEUCTBYET JIUIIO, SIBIISIOIIEECS €r0 MpeACTaBUTENIEM
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit ®denepanmy, Takxke MpeACTaBIACTCS
AOKYMCHT, YI[OCTOBGPSIIOHII/Iﬁ JIMYHOCTL TMPCACTABUTCIIA, W JOKYMCHT, HOI{TBep)KZ[aIOIHI/Iﬁ
COOTBETCTBYIOIINE TIOJIHOMOYHS.

Br160p 3asBuTeneM cnocoba ero yBeAOMIICHHs O MPUHITOM PELIEHUH, a Takke crocoda
BBIJJAYM PE3yJbTaTa MPeIOCTaBICHUSI MyHHUIIUIIATBHON YCIIyTH OCYIECTBISIETCS 3asBUTEIEM Ha
CTaauu 1oJgavu 3anpoca 0 npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYIru U YKa3bIBACTCA 3aABUTCIIEM
HETIOCPEICTBEHHO B 3aIrpoce.

Wnentudukanys u ayreHTU(HUKALUS 3aBUTEIS TIPH 1101a4e JOKYMEHTOB B 3JICKTPOHHOM
BUJIC OCYIIECTBIISICTCS C HCIOJIBb30BaHUEM (heaepaabHOi ToCyAapcTBEHHOW WH(OPMAIMOHHON
cucteMbl «EnuHas cuctemMa UWACHTUDUKAIMK W ayTeHTUDUKANIUU B UHPPACTPYKTYpE,
obecnieunBaromeld WHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJCHCTBHE HH()OPMAIMOHHBIX
CHUCTCM, HCIIOJIB3YCMbIX IJId MPEAOCTABJICHUA TOCYAAPCTBCHHBIX W MYHHUIHUIIAJIBHBIX YCIYT B
ANEKTPOHHOH (opme.

Yka3aHnue Ha 3anpeT TPeOOBAHUM U /1eliCTBUIl B OTHOILIEHUN 3asiBUTEJIS

2.11. 3amperniaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpexacraBieHus] TOKYMEHTOB M MH(GOpPMAIMK WM OCYIIECTBICHHUS JEHCTBUH, Mpen-
CTaBJICHUE WJIM OCYIIECTBIIEHUE KOTOPBIX HE PETyCMOTPEHO HOPMATUBHBIMU MIPABOBBIMHU aAKTa-
MU, PETYJUPYIOLIMMU OTHOIIEHHS], BOSHUKAIOIINE B CBSI3U C IMPEIOCTABIEHUEM TOCYJapCTBEH-
HBIX U MyHULUIIAJIbHBIX YCIIYT;

2) TpeboBaTh OT 3asBUTEINS MPEIOCTABICHUS JOKYMEHTOB U MH(OPMAIUH, B TOM YHCIIE
MOATBEPKJAIOIINX BHECEHHUE 3asBUTENIEM ILJIAThl 32 MPEJIOCTAaBICHUE MYHUIUIAIbHBIX YCIYT,
KOTOpBIE B COOTBETCTBUM ¢ HOPMAaTHUBHBIMU ITPaBOBbIMU akTaMu Poccuiickon denepanuu, HOp-
MaTUBHBIMU MPaBOBBIMU akTaMu PecryOinku Komu, MyHUIIMTIATEHBIMY IPAaBOBBIMU aKTaMU Ha-
XOJTCSl B PacloOpsDKEHWH OpraHOB MCIONHUTENbHOM BiacTH Pecny6muku Komwu, mpepocras-
JSAIOINUX MYHUIMIAIBHYIO YCIYTy, HHBIX TOCYAApPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMO-
yOpaBieHUs U (MIU) TOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPABJICHUsI OpraHM3alfii, Y4acTBYIOLIUX B NMPEJOCTABICHUH MYHULMIAJIBHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 ctarbu 7 denepaabHOro 3aKoHa OT 27 UIOS
2010 1. Ne 210-®3 «O6 opraHu3aIuu MpPEOCTABICHHUS TOCYJIAPCTBEHHBIX W MYHHIIMITAIBHBIX
yeayr» (nanee - 3akoHa Ne 210-®3). 3asBurens BIpaBe NPeACTaBUTh YKa3aHHBIE JOKYMEHTBI U
nH(GOPMAIIMIO B OpraHbl, MPEAOCTABIISIONINE MYHUIIUTIATbHbBIE YCIYTH, IO COOCTBEHHON MHUIIH -
aTHBE;

3) ocyuiecTBieHUs IEHCTBUII, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIUMBIX IS MOTyde-
HUSI MyHHUIIMTIAIBHBIX YCIIYT U CBSI3aHHBIX C OOpaIlIeHUEeM B UHBIE TOCYIapCTBEHHBIE OPTaHbl, Op-
raHbl MECTHOTO CaMOYIIPaBJIEHUS, OPTaHU3alMH, 32 UCKIIOUYEHUEM NOJYYEeHHs YCIYT U MOJIyde-
HUS JOKYMEHTOB M WH(OPMALUH, TPEIOCTABISEMBIX B pPE3yJbTaTe NPEAOCTABICHHUS TaKUX
YCIIyT, BKJIFOUEHHBIX B IIEPEUYHM, YKa3aHHbIE B yacTu 1 cratbu 9 3akona Ne 210-D3;

4) npencraBieHUs TOKYMEHTOB M MH(pOpPMAIlUU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAILHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJOCTaBICHHSI MyHUIIMIIAIbHOW YCIYTH, MO0 B MPEAOCTaBICHUHA MYHULIMIIAIBHON yCITy-
T, 32 UCKJIFOUEHUEM CIIEAYIOIINX CIy4aeB:

a) U3MEHEHHE TPEeOOBAHWN HOPMATUBHBIX MPABOBBIX aKTOB, KacarOIIMXCS MPEIOCTaBIIe-
HUS MYHULHMIAJIBHON YCIIYTH, MOCJE MEPBOHAYAIBHOM MOJA4YM 3alpoca O MPEJAOCTABICHUN MY-
HULIANIAJIBHON YCIIyTH;

0) HayM4Ke OMMOOK B 3aMpoce O MPEJOCTABICHIUN MYHHUIIUIIATBLHOM YCIyTH U JOKYMEH-
Tax, MOJAaHHBIX 3asBUTEJIEM I10CIIE€ IEPBOHAYAIBHOIO OTKa3a B IpHUEMe JIOKyMEHTOB, HEOOX0 1 -
MBIX JUIS TPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, TMO0 B MPEAOCTaBICHUA MYHUIUIAIBLHOM
YCIIyTHU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;
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B) HCTEUCHHUE CPOKA JEHCTBHS JIOKYMCHTOB WJIM U3MEHEHUE MH(OpPMAIMH MOCIIE TIEPBO-
HAYaJbHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHHIIUITAIh-
HOM yciiyTH, 100 B NMPEAOCTaBICHUN MyHHUIIMIIAIbHON YCIIyTH;

T') BBISIBJICHHE JOKYMEHTAIbHO MOJTBEPKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBOTIPABHOTO JIEHCTBUS (O€3ACHCTBHS) JTOJDKHOCTHOTO JIMIAa OpraHa, MpPeoCTaBIIsIOIIeTo,
MYHHIIMIIATIBHYIO YCIYTY, MYHULIUIAIBHOTO CIIyXallero, padoTHUKa MHOTO(YHKIHOHAIBEHOTO
[IEHTpa, pabOTHUKA OpraHU3aIluy, IPEeIyCMOTPeHHOH YacThio 1.1 crathu 16 3akona Ne 210-D3,
MIpY NIEPBOHAYAIIBHOM OTKAa3€ B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEJOCTaBICHHS MYHH -
LUIAIBHON YCIyTH, MO0 B MPEIOCTaBICHUN MYHHMIIMIAIBHOW YCIIYTH, O YeM B MHUCbMEHHOM
BU/JIE 32 TIOJIMUCHIO PyKOBOJUTEINS OpraHa, MPeAOCTaBISIIONIET0 MyHHUIIUNIATBHYIO YCIyTy, PYKO-
BOJIUTENS MHOTO()YHKITMOHATBLHOTO IIEHTPa TPU TEPBOHAYATIHLHOM OTKa3e B MPHEME JOKYMEH-
TOB, HEOOXOAUMBIX ISl IPEOCTABICHHS MYHULIMTIAIBHON yCIyTH, TUOO PyKOBOJIUTEINS OPTraHH -
3a1uu, npeaycMoTpeHHoi yacteio 1.1 ctateu 16 3akona Ne 210-D3, yBegomisieTcs: 3asBUTENb, a
Tak)Ke MPUHOCSTCS U3BUHEHHS 32 JIOCTaBJICHHbIE HEYA00CTBA;

5) nmpenocTaBieHus Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U MH(OpPMAIINU, STIEKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUHM C MyHKTOM 7.2. yacTu 1 crateu 16
3akona Ne 210-®3, 3a UCKIIIOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUE JIOKYMEHTHI
00 UX U3BITHE SIBISIETCS HEOOXOIMMBIM YCJIOBHEM MPEAOCTaBICHUS MYHUIIUTIAIBHON yCIyTH,
Y MHBIX CITy4aeB, YCTAHOBJICHHBIX (heiepaTbHBIMU 3aKOHAMH.

6) coBeplIEHMs MHBIX JEHCTBUH, KpoMe NPOXOXKAECHUSI UACHTUQUKALUA U
ayTeHTU(UKAUM B COOTBETCTBUM C HOPMATHBHBIMH TPaBOBBIMM akTamu Poccuiickoii
denepanyy, yka3aHus LEIM NpPUEMa, a TAKKe MPEIOCTABICHUS CBEICHUH, HEOOXOAUMBIX IS
pacuera JJIMTEIIBHOCTH BPEMEHHOI'O HMHTEpBala, KOTOPbIM HEOOXOAMMO 3a0pOHUpPOBATH JJIS
pueMa.

2.11.1. 3anpemaercs:

1) oTka3biBaTh B IIpUEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOOUMBIX JUIs
IIPEIOCTABIICHUS] MyHUIIMIIAIIBHOM yCIIyTH, B ClIy4ae, €CIH 3alpoc U JOKYMEHThI, HE00XO0/IUMBbIe
JUI TIPEIOCTaBICHUsS MYHUIUNAIBHOM YCIyTH, MOJAHbl B COOTBETCTBMM C HMHpOpMaiuen o
CpOKax M MOPAJIKE MPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH, oiryonukoBanHoi Ha EIITY;

2) oTKa3bIBaTh B NPEJOCTABIEHUM MYHHIMIIAIBHOW YCIyTH B CiIydae, €ClIU 3ampoc U
JOKYMEHTBI, HEOOXOIMMBbIE JJsi IPENOCTABICHUS MYHUIMNAIBHOM YCIyrd, IOJaHbl B
COOTBETCTBHM ¢ MH(OpMAIMENH O CpoKax U MOPAIKE MPeTOCTaBICHUS MyHHUIMIIAIBHON yCIyTH,
omyOnukoBanHoi Ha EINT'Y.

HcuepnbiBaoimmii nepevyeHb OCHOBAHUI JJI1 0TKAa3a B PUeMe JJOKYMEHTOB, HE00X0AMMBbIX
JJIS1 TPeA0CTABJIEHUSI MyYHUIMIAJIBHON yCIyru

2.12. OcHoBaHmeM JyisI OTKa3a B TMpUEeME JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS] MyHULIUIIATbHON YCIIYTH, SIBISIETCS:

2.12.1. HekoppekTHOe 3amojiHeHHe O0O0s3aTeNbHBIX ToJied B (OpMe HWHTEPAKTUBHOTO
3anpoca Ha EIII'Y (orcyTcTBHE 3amosiHEHUs, HEIOCTOBEPHOE, HEMOJIIHOE JUOO HENpaBUIIbHOE,
HECOOTBETCTBYIOIIEE TPEeOOBaHMUSAM, YCTAHOBIEHHBIM  HACTOSIIUM  aJIMUHUCTPATUBHBIM
pErIaMeHToM).

2.12.2. TlpeacraBieHHbIC 3JICKTPOHHBIC 00pa3bl MOKyMeHTOB mocpenctBoM EITIY nHe
MO3BOJISIIOT B TOJHOM OOBEME MPOYHUTATh TEKCT JTOKYMEHTAa W/WJIM PACIO3HATh PEKBH3HTHI
JOKyMEHTA.

2.12.3. Tlomaya 3asBJICHUS] U UHBIX JOKYMEHTOB B DJIEKTPOHHOH (hopMme, TOAMUCAHHBIX C
WCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOJINUCH, HE MPUHAMJICKALIEH 3asIBUTENIO WU IPEICTaBUTEIIO
3asBUTEIIS.

[Tpu obpamenun yepe3 EII'Y pemenne 00 oTkaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIICHUsT yCIyTH, odopmisieTcss 1mo ¢opme, npuBereHHoW B Ilpumokenun Ne 3 k



aIMUHUCTPATUBHOMY DPETJIaMEHTY, B BUJE JJCKTPOHHOI'O JOKYMEHTAa HAIpPaBISETCA B JIMYHBIN
kabunet 3asButens Ha EINY He mo3mHee pabouero JaHs, CIEIYIONMIEro 3a THEM ITOa4H 3ampoca.

HcuepnbiBaloniuii nepeyeHb OCHOBAHMA /151 IPUOCTAHOBJIEHUS MPEA0CTABJIEHUS
MYHMUIMIAJIbHON YCJIYITH UM 0TKA3a B NPeA0CTABIEHNH MYHUIIMNIAILHOM YCJIyTIH,
YCTAHOBJIEHHBIX (elepaibHBIMH 3AKOHAMU, IPUHUMAEMbIMHU B COOTBETCTBHH C HUMH
HHBIMU HOPMATHBHBIMU NPaBOBbIMU aKkTaMu Poccuiickoii ®@eaepanuu, 3aKoHAMH U
HHBIMH HOPMATHBHBIMHU NPaBoBbIMU akTaMu Pecny6smku Komu

2.13. OcHoBaHu{ Uil TPUOCTAHOBJIEHHUS TMPEIOCTABJICHUS MYHMIIUIIAIBLHONW YCIyTH
3akoHozarenbcTBOM Poccuiickoit @denepanuu u Pecryonuku Komu He npeaycMoTpeHo.

2.14. OcHoBaHUSAMU JUIsl OTKa3a B MPEAOCTABIEHUH MYHULIUNIAIbHON YCIIYTH SIBIISIIOTCSA:

1) rpaHuUIBI 3eMENBHOTO y4acTKa, KOTOPbIE MOJUIeXKAaT YTOUHEHUIO B COOTBETCTBUU C Tpe-
ooBanusmMu DeaepanbHoro 3akona ot 13 urons 2015 1. Ne 218-D3 «O rocynapcTBEHHOM peru-
CTpAllMK HEIBXKUMOCTIY;

2) Ha 3eMeNbHBINA YYaCTOK HE 3aperUCTPUPOBAHO MPABO TOCYAAPCTBEHHON HIIM MYHUIIH -
NaJIbHOW COOCTBEHHOCTH, 332 MCKIIOUYEHHEM CIy4aeB, €CIIM TaKOW 3eMeNbHBIH y4acToK 00pa3o-
BaH M3 3eMellb WM 3€MEJIbHOTO y4acTKa, TOCYJapCTBEHHAs COOCTBEHHOCTh Ha KOTOpBIE HE pa3-
IpaHUYEHA;

3) B OTHOIIIEHWHU 3e€MEJIBHOI0 ydacTKa B yYCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuii-
ckoil Penepanuy MOpsIIKE HE ONPEIEECHbI PEAEIbHbBIE TapaMeTPhl Pa3pelIEeHHOIO CTPOUTENb-
CTBa, PEKOHCTPYKIUH, 32 HCKIIOUEHHUEM CIIy4aeB, €CIIM B COOTBETCTBUHU C pPa3peIICHHBIM HC-
I10JIb30BAHHEM 3E€MEJIbHOTO y4acTKa HE MPEeayCcMaTpUBAETCs BO3ZMOXKHOCTh CTPOUTEIBCTBA 3/1a-
HUM, COOPYKEHUH;

4) B OTHOIICHWHU 3€MEJIBHOTO y4YacTKa OTCYTCTBYET MH(OpMAIMs O BO3MOXHOCTH IOJI-
KITFOUEHHS (TEXHOJOTUYECKOTO MPUCOECTUHEHHS) OOBEKTOB KaUTaIbHOTO CTPOUTEIHCTBA K Ce-
TSM MHKEHEPHO-TEXHUYECKOro oOecreueHus (3a MCKIIOUYEHUEM CeTel AJIEKTPOCHAOKEHUs), 3a
UCKITIOYCHHEM CIy4YaeB, €CIIM B COOTBETCTBUHM C pa3pelIeHHBIM HCIIOJIb30BAHUEM 3€MEIbHOTO
y4acTKa He MPe1yCcMaTpUBaeTCsl BOBMOKHOCTh CTPOUTEILCTBA 3/IaHUI, COOPY>KEHUH (B COOTBET-
ctBuu ¢ 1. 4 4. 8 cT. 39.11 3K PD);

5) B OTHOILIEHUHU 3EMEJIBHOIO0 y4YacTKa HE YCTaHOBJIEHO Pa3pEIICHHOE HCIOJb30BaHUE
WIH pa3pelieHHOe HCIOIb30BaHUE 3€MEIBHOTO yUacTKa HE COOTBETCTBYET LIEISIM HCIOIb30Ba-
HUS 36MEJBbHOI0 yYacTKa, YKa3aHHBIM B 3asIBJICHUHU O NPOBEIECHUH ayKIIMOHA;

6) 3eMeINbHBIN yUacTOK MOJIHOCTBIO PACMOJIOKEH B TPAHHUIIAX 30HBI C OCOOBIMH yCIIOBUS -
MU HCIIOJIb30BaHMSI TEPPUTOPUH, YCTAHOBJIECHHBIE OIPAHWYEHHS HCIOJIB30BAaHUS 3EMENbHBIX
Y4acTKOB B KOTOPOI HE JIOMYCKalOT UCIOIb30BAaHUS 3€MEJIbHOTO Y4acTKa B COOTBETCTBUU C IIe-
JSIMU MCTIOJIb30BaHUSI TAKOIO 3€MEJIBHOIO0 Y4YacTKa, YKa3aHHBIMU B 3asBJIEHUM O IPOBEJICHUU
ayKIIMOHa;

7) 3eMebHBINA YYaCTOK HE OTHECEH K ONPEIEIEHHON KaTeropuu 3eMelb;

8) 3eMeNbHBIN y4acTOK MpeIoCTaBleH Ha MpaBe MOCTOSHHOTO (0ECCPOYHOr0) MOIb30Ba-
HUsl, 0€3BO3ME3HOIO MOJIb30BAHNUS, IOKU3HEHHOT0 HACIIEAYEMOTO BIIAJICHUSI I apeHbl;

9) Ha 3eMeNIbHOM y4YacTKe pacroJIOKEHbI 3[JaHIe, COOPYKEHHE, 0ObEKT He3aBEPIIEHHOTO
CTPOMTENBCTBA, IPUHAJUIEKAIIME TPakIaHaM WU IOPUANYECKHUM JIMLAM, 32 UCKIFOUEHHUEM CITy-
YyaeB, €ClIM Ha 3eMEeIbHOM YYacTKE PAaCIOJIOKEHBI COOpPYKEHHs (B TOM UHCIE COOPY>KEHUS,
CTPOUTEIBCTBO KOTOPBIX HE 3aBEpPUICHO), Pa3MEIIEHUE KOTOPBIX JOIYCKAaeTCs Ha OCHOBAHWMU
CepBUTYTa, MyOJIMYHOTO CEPBUTYTA, WU OOBEKTHI, pa3MEUICHHbIE B COOTBETCTBUU CO CTaTheil
39.36 3emenpHoro koaekca Poccuiickoit @enepanuu (nanee — 3K PD), a taxke ciyuyaeB npose-
JICHHsI ayKIIMOHA Ha MPaBO 3aKII0YEHUS TOTOBOPA apeH bl 3eMEIFHOT0 Y4acTKa, €M B OTHOIIIE-
HUM PACIOJIOXEHHBIX HAa HEM 3[IaHHs, COOPYXKEHHUs, OOBEKTa HE3aBEPIICHHOTO CTPOUTEIILCTBA
MIPUHSTO PEIIeHHEe O CHOCE CAMOBOJIBHOM MOCTPOMKHU OO perieHrne 0 CHOCE CaMOBOJIBHOM T0-
CTPOMKM WJIN €€ NMPUBEACHUU B COOTBETCTBHE C YCTAHOBJIICHHBIMH TPEOOBAaHUSIMU U B CPOKH,
YCTaHOBJICHHbIE YKA3aHHBIMU PEIICHUSMH, HE BBITTOTHEHBI 00s13aHHOCTH, IPEyCMOTPEHHBIE Ya-
cteio 11 crateu 55.32 I'pagoctpoutenbHoro kojekca Poccuiickoit denepanuu;



10) Ha 3eMeNBPHOM YyYacTKe pPacIoyIOKEHBI 3/1aHUe, COOPYKEHHE, OOBEKT HE3aBEPIICHHO -
IO CTPOUTENHCTBA, HAXOMAIIUECS B TOCYJAPCTBEHHON WM MYHUIMIAIBHONH COOCTBEHHOCTH, U
IpoJjaka WIM NPEJOCTABICHUE B apeH]ly YKa3aHHBIX 3[1aHUs, COOPY)KEHUS, 00ObEKTa He3aBep-
[IEHHOTO CTPOUTENIbCTBA SBISETCS MPEIMETOM JAPYTroro ayKIMoHa IM0O0 yKa3zaHHbBIE 31aHUE, CO-
OpYyXXeHHe, 00BEKT HE3aBEPIIEHHOTO CTPOUTEIHCTBA HE MIPOIAIOTCS WM HE NIEPEAaroTCs B apeH-
Iy Ha 3TOM ayKIIMOHE OJHOBPEMEHHO C 3€MENbHBIM YYaCTKOM, 32 UCKIIOYCHHEM CIIy4aeB, €CIIU
Ha 3€MEJIbHOM YYacTKE PacIoJIOKEHbI COOPY>KEHHUs (B TOM YHCIIE COOPY>KEHHUS, CTPOUTEIHCTBO
KOTOPBIX HE 3aBEPILEHO), pa3MelIeHHe KOTOPBIX JOMYCKAaeTCs Ha OCHOBaHHM CEPBUTYTa, MyO-
JUYHOTO CEPBUTYTA, WIH OOBEKTHI, pa3MEIICHHbIE B COOTBETCTBUU €O cTaTtheit 39.36 3K PO;

11) 3emMenbHBIN y4acTOK U3BAT U3 000pOTa, 32 UCKIIOYEHUEM CIy4YaeB, B KOTOPBIX B CO-
OTBETCTBHHU C (pe/iepabHbIM 3aKOHOM H3BATHIE M3 000pOTa 3€MENbHBIE YYaCTKH MOTYT OBITH
MPEeIMETOM JIOTOBOPA apeHIbl;

12) 3emMenbHBIN y4acTOK OrpaHM4YeH B 00OpOTE, 3a MCKIIOUYEHUEM Cllydasl MPOBEICHUS
ayKIIMOHA Ha MPaBo 3aKII0YEHUS JOTOBOPA apeH bl 3eMeJIbHOIO y4acTKa;

13) 3eMenbHBIM y4acTOK 3ape3epBUPOBAH Ul TOCYIAPCTBEHHBIX WM MYHHIMIIAIbHBIX
HYK]I, 32 UCKJTIOUEHHUEM CIy4asi IPOBEACHHS ayKIIMOHA Ha MPaBO 3aKII0YCHHSI I0TOBOPa apEeH/IbI
3€MEJIbHOTO Y4aCTKa Ha CPOK, HE MPEBBIIAIONINI CPOKA PE3EPBUPOBAHMSI 36MEJIBHOTO YUacTKa;

14) 3eMenbHBIA YyYaCTOK PACHOJIOKEH B TPaHMIIAX TEPPUTOPUHU, B OTHOUICHHH KOTOPOH
3aKJIIOUEH JI0TOBOP O €€ KOMILJIEKCHOM Pa3BUTHUH;

15) 3eMenbHBIN yU4aCTOK B COOTBETCTBUH C YTBEPIKIEHHBIMH JIOKyMEHTaMU TEPPUTOPH -
QJIBHOTO IUIAHWPOBAHUA M (WJIM) JOKYMEHTAIMeW MO IUIAHWPOBKE TEPPUTOPUM NpeAHA3HAUYEH
Ui pa3MenieHnsi 00beKTOB (eAepanbHOro 3HaUeHUs,, 00BEKTOB PETHOHAIBLHOTO 3HAUYEHUS WU
00BEKTOB MECTHOT'O 3HAUCHUS;

16) 3eMenpHBIN Yy4acTOK MpeJHa3HAUYEH AJIsl pa3MEIIeHHs 3[JaHus UIH COOPYKEHHS B CO-
OTBETCTBUU C TOCYAAPCTBEHHOU Iporpammon Poccuiickoit @enepannu, rocy1apcTBEHHOM Mpo-
rpaMmmoii cyobekTa Poccuiickoit deaepanuu Wiv aapecHOW HHBECTHIIMOHHON MTPOTrpaMMOii;

17) B OTHOILLIEHUH 3€MEIBHOTO YYacTKa MPHUHSITO PEIICHUE O MPEIBAPUTEIILHOM COrIaco-
BaHUU €T0 MPEJOCTaBICHHUS;

18) B OTHOLIEHUM 3€MENBHOIO y4dacTKa MOCTYNHJIO 3asBJIEHUE O MPEIBAPUTEIBLHOM CO-
TJIACOBAaHUM €r0 MPEIOCTaBICHUS WU 3asSBJICHHE O MPEIOCTABICHUU 3€MEIbHOTO y4yacTKa, 3a
UCKJIIOYEHHEM CIIy4YaeB, €CIIM IPUHATO pelIeHHe 00 OTKa3e B MPEIBAPUTEILHOM COINIACOBAHUM
MIPEIOCTABICHUS TAKOTO 3€MEJILHOTO YYacTKa WM pellieHre 00 OTKa3e B €ro MPeI0CTaBICHUH;

19) 3eMenbHBIN yUacTOK SIBIISICTCS 3€MENIbHBIM YYaCTKOM OOIIETO TOJIh30BAHUS WIIH pac-
MOJIO’KEH B TPAHUIIAX 3eMeJb OOIIETO MOJIb30BAHUS, TEPPUTOPHH OOILIETO MOJIb30BAHUS;

20) 3eMeNbHbIN y4acTOK U3BAT IS FOCYJApCTBEHHBIX WJIM MYHHULHMIAIBHBIX HYXI, 32
UCKITIOYCHHEM 3€MENIbHBIX YYaCTKOB, U3BATBHIX IS TOCYJApPCTBEHHBIX WU MYHUIUMAIbHBIX
HYX[, B CBA3M C IPU3HAHWEM MHOTOKBAapTUPHOTO JIOMAa, KOTOPHIM pPAcHOJIOKEH Ha TaKOM 3€-
MEJIbHOM y4YacTKe, aBapUUHBIM U MOJICKAITIM CHOCY UM PEKOHCTPYKIUH.

21) HenpencTaBieHUE HEOOXOAMMBIX JJISl y4acTUs B ayKIUMOHE JIOKYMEHTOB WJIH Ipea-
CTaBJICHHE HETIOCTOBEPHBIX CBEICHUI;

22) 3aaTOK Ha J1aTy pacCMOTPEHMs 3asBOK Ha y4acTHE B ayKIIMOHE HE MOCTYNMJI Ha pac-
YETHBII cueT aIMUHUCTPALINN;

23) nojaya 3asiBKM Ha y4acTue B ayKIIMOHE JIMIIOM, KOTopoe B cooTBeTcTBUU ¢ 3K PO u
apyruMu (enepanbHBIMH 3aKOHAMH HE MMEET MpaBa ObITh YHaCTHUKOM KOHKPETHOTO ayKIIMOHA,
MOKYTIaTeJIeM 3€MEJIbHOTO yJacTKa WM IPUOOPECTH 3€MEIIbHBIN y4acTOK B apeHLy;

24) Hanuuue CBeJCHUM O 3asBUTENE, 00 yupeauTensx (y4acTHUKaX), O 4JeHaX KOJJIeTH-
QJIbHBIX MCIOJHUTEIBHBIX OPraHOB 3asBUTENS, JIMIAX, UCHIOTHIIOUIMX (YHKIUU €IUHOJINYHOIO
UCIIOJTHUTENLHOTO OpTaHa 3asBUTEJN, SBIISIOMIETOCs IOPUANYECKUM JIHIIOM, B IIPEAYCMOTPEHHOM
HACTOSIICH cTaThell peecTpe HeJOOPOCOBECTHRIX YIACTHUKOB ayKITMOHA.

25) ocHoBanwus, cBsizaHHbIe ¢ EITTTY.

26) oTKa3 3asBUTENS OT MOIYYEHHUs] MyHUIIUINIAIbHONW YCIYTH MOCPEACTBOM JIMuHOTrO Ka-

ounera Ha EI'TIY.



2.14.1. Henony4yeHue (HECBOEBPEMEHHOE TMOJIYYCHUE) TOKYMEHTOB, 3aIIPOILIEHHBIX B CO-
OTBETCTBHU C MyHKTaMu 2.6 u 2.10 HACTOSIIEr0 aIMHHUCTPATUBHOTO PErJaMEeHTa, HE MOXET
SIBJIATHCS. OCHOBAHUEM JIJISI OTKA3a B MPEOCTABICHIUH MYHUITUITATEHON YCITyTH.

2.15. 3asBuTenh WMEET TMpPaBO IOBTOPHO OOPAaTUTBhCS 3a MPEIOCTABICHUEM
MYHHIIMIIATFHOW YCIYTH TOCIIe YCTPAaHEHWS OCHOBAaHWM I OTKa3a B TIPEJOCTaBICHHUH
MYHUITUIATBHONH ~ yCIYTH, TMPEIyCMOTPEHHBIX MyHKTOM 2.14 pasgena Il Hacrosimiero
aJIMHHUACTPATUBHOTO PETJIAMEHTA.

Ilepeyennb yciiyr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeJIbLHBIMHU 151
Npea0CTaBIeHU MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeeHUs 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPTraHU3AIUAMU, YYACTBYIOIUNMH B

NpeI0CTaBJIeHUU MYHUIIUNIAJIBHOM yCJIyIH

2.16. VYcnyru, KOTOpbHIE SBISAIOTCA HEOOXOIUMBIMH U  OOSI3aTENBbHBIMH  JUIS
MPEJOCTABIICHUS] MYHUUMIIAIBHOW YCIYTd, 3aKOHOAATENbCTBOM Poccuiickoin ®Penepauuu u
3akoHoaatenscTBOM Pecrybnuku Komu He npeaycMOTpeHsbl.

Iopsiaok, pa3mMep U OCHOBAHMS B3UMAHUSA IOCYIapPCTBEHHOH MOULJIMHBI UM MHOM
ILUIATHI, B3MMAaeMo¥i 3a NpeaocTaB/ieHue MYHHIMIIAAbHOMN yCIyru

2.17. MyHununanbHas yciayra MnpeioCcTaBIIsIeTCsl 3asiBUTENSAM OECIIIaTHO.

Ilopsinok, pa3mep U OCHOBaHHMS B3UMAHUS IJIATHI 32 MPeI0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISAIOTCH HEOOXOAUMBIMH U 0013aTeIbHBIMU /1JI51 MPEI0CTABJICHUS MYHUIIUNIATbHOM
YCJIYT'H, BKJII0Yasi HHPOPMAIHIO 0 METOUKeE PacuyeTa TAKOH MIaThl

2.18. B3uMaH#ue miaThl 3a MPEJAOCTABICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMH U
00s13aTeIEHBIME IS TIPEIOCTABIICHNS] MyHHLIUITATBHON YCIIyTH, HE IPEYCMOTPEHO.

MakcuMajibHbI CPOK OKHAAHMS B OUepeaH MPHU moaaye 3amnpoca o
NpeaoCTaBJIeHU MYHUIIUIIAJIBHOM YCJIYIH, YCJIYTH, IPeJ0CTABJIsIeMOH OpraHu3anuei,
y4YacTBYHOLIe# B IPeI0CTABJIeHUN MYHUIUNIAJIBLHOM YCJIYId, M IPU MOJYYEHHUH pe3yJbTaTra
NPeI0CTABJICHUSA TAKUX YCJIYT

2.19. MakcumanbHblii CpPOK OXHJIAaHMS B Ouepeau TMpu Mojade 3ampoca o
MPEIOCTaBIEHUH MYHUIUMNAIBHON  yCIyr'W, YCIyrd, TMPEeAoCTaBIsIeMON OpraHu3allueH,
Y4acTBYIOLIEH B MPEAOCTABICHUM MYHHUIMIIAIBHOM YCIYIM U IpU IOJY4YEHUM pe3yJIbTara
MPEIOCTAaBIICHUS] MyHHUIIUIAIBLHOW yciayru, B ToM yucie depe3 M®DI] coctansier He Gonee 15
MUHYT.

Cpok u NopsAoOK perucTpauuu 3anpoca 3asiBUTeJIsl 0 NpeaoCcTaABIeHUH
MYHHIMTIIAJIBHON YCJIYTH H YCJIYTH, PeI0CTABIIsIEMOli Opranu3amnueii, yuacTpyiouieii B
NpeaoCcTABIeHUN MYHHI[UNIAJIBHOM YCJIYTd, B TOM YHCJIe B 3JIEKTPOHHOH dopme

2.20. 3anpoc 3asBUTENS O MPEJOCTABICHUM MYHUIMNAIBHON yCIyTH M IpUJaraeMble K
HEMY JIOKYMEHTBI, PETUCTPUPYIOTCS B ICHb MX MOCTYIUICHUS B aIMUHHUCTPALIUIO.

JlaToil MpUHATHSA K PACCMOTPEHUIO 3aIpoca O NPEIOCTaBICHUN MYHUIMIIAIBHON YCIIyTH
W TMpWiIaraéMblXx JOKYMEHTOB CUMTAeTCAd JlaTa pEerucTpalud B IKypHajJe€ perucTpanuu
MOCTYNUBIIMX 3alPOCOB B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B OTAENE KOHTPOJIS
aAMUHUCTPALINH.

Peructpanum  3ampoca 3asBUTENs O NPEJOCTAaBICHUM MYHHUIMIAIBHOW  yCIyru
MPOU3BOAUTCS AAMUHHUCTpAlMEN B TMOPSAAKE, YCTAHOBIEHHOM NYHKTOM 3.3 HacTOSIIETO
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

2.20.1. Ecnu 3agButens oOpaTHiCs 3a MPeAOCTaBICHUEM MYHUIIUIAIBHON yCIyTH JTUYHO
(B8 agmunuctparuio, M®II), mocpencTBoOM MOYTOBOrO OTIpaBieHUs (B aJIMHUHHUCTPAIIHIO)
3asBJICHUE PETUCTPUPYETCS aJMUHHUCTpPALMEN B JI€Hb €ro MOCTYIUIEHUS B aJMUHHUCTPALMIO B
MOPSAJIKE, YCTAHOBJIEHHOM JUISI JIETOIPOU3BO/ICTBA.

2.20.2. 3asgBneHue, O MPEAOCTABICHHWH YCIYTd, TOJAHHOE B JJEKTPOHHOU Qopme



nocpeactsoM EIII'Y no 16:00 pabGoyero nHs, perucTpupyeTcs B aJMUHHUCTPALMU B JIEHb €T0
nmoaauu. 3amnpoc, nojganHelil mocpeactsoM EINTY mocne 16:00 pabouero nHs 60 B HEpabOUHiA
JI€Hb, PETUCTPUPYETCS B aIMUHUCTPAIIMU HA CIEAYIOMUNA pabouuil 1eHb.

Perucrtpamnusa 3aasnenus, moganHoro yepe3 EII'Y ocymectBnsieTcss B IeHb NMONTYyYEHUS
3asiBJICHUS (B CIy4yae €CJIi MyHHUIIMIIAIbHAs yCIIyra IepeBeicHa B JIEKTPOHHBIN BUJT).

[IpenocTaBieHre MYHMIIMIIAJBHOM yCIYTM HA4yuMHAETCsl C MOMEHTa IpueMa u
perucTpaliid B QJAMHHUCTPALIMM  DJEKTPOHHBIX  JOKYMEHTOB,  HEOOXOJIWUMBIX  JIJIsi
MPEAOCTaBICHUS MYHHUIMITAJBHON YyCIyrH (3a HCKIIOYCHHEM Ciydas, €Clid JUisl Hadaja
MpoLeAypbl MPEAOCTABICHHUS] MYHUIIUIAIBHOW YCIYTH B COOTBETCTBHH C 3aKOHOJIATEIHCTBOM
TpeOyeTcs TnYHas SBKaA).

[Ipu mnomyuyenum 3ampoca B DIIIEKTPOHHOM (opMe B aBTOMATHUYECKOM PEXKUME
OCYIIECTBISAETCA  (OPMATHO-JOTHYSCKUNA  KOHTPOJb  3alpoca, 3asBUTENIO  COOOIIMaeTcs
MIPUCBOCHHBIA 3ampocy B DJJEKTPOHHOW (opMe YHUKaJIbHBI HOMEp, IO KOTOpOMY B
cootBeTcTBYMOIIEM paszzaene EINY win odunmanbHOro caiita 3asBUTENIO OyIeT MpejcTaBicHa
nH(GOpPMAIIUS O X0JI¢ BHIMIOTHCHUS YKa3aHHOTO 3arpoca.

[Ipuem u peructpanus 3anpoca OCYIIECTBIISIOTCS CIEIUATUCTOM OTAeIa KOHTPOJIS
aJMUHUCTPAILINH, OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB.

[Tocne peructparuu 3anpoc Hanpasisercs B OTen.

[Tocne mpunsiTHs 3ampoca 3asBUTENS JTOJDKHOCTHBIM JIMIIOM, YHOJHOMOYEHHBIM
Ha MPEAO0CTaBIICHNE MYHHIIMIIAIIBHON YCIIYTH, CTaTyC 3ampoca 3asBUTENS B JIMYHOM KaOMHETE Ha
EIT'Y, odunmansHOM caliTe OOHOBIISIETCS IO CTATyCa «IIPHHSITOY.

TpeGoBanus K NoMelIeHUsIM, B KOTOPBIX MPeI0CTABJISIETCS MyHUIIMNIAIbHAS
ycuayra, K 3aj1y 0KHJAaHus, MecTaM OKMIaHHUSs, MeCTaM /ISl 3aIl10JITHEHHS 3alIPOCOB 0
NpeaoCTABIEHUN MYHHIIUNIAJIBHOM YCJIyrd, HHPOPMAIIMOHHBIM CTEH/IaM € 00pa3laMu UX
3aMoJIHeHUs U NlepeYyHeM JJOKYMEHTOB, He00X0AUMOii 1J1sl MPeI0CTABIEHUS KAKIO0M
MYHHMUIHMNAJIbHON YCJIYIH, pa3MellleHuI0 U 0(pOpMJIEHUI0 BU3YAJIbHOM, TEKCTOBOM U
MYJIbTHMEIUITHOH NH(OPMALMU O MOPSIIKE MPeA0CTABJIEHNUS TAKOI YCIYyId, B TOM YHCJIe K
o0ecre4yeHUI0 JOCTYNMHOCTH /ISl HHBAJIUA0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHH €
3akoHoAaTeIbCTBOM Poccuiickoii @enepauuu 0 COUMAIBLHOM 3a1IUTEe HHBAJIU/I0B

2.21. 3nanue (MoMenieHrne) aaMUHUCTPAIIH 000pyayeTcss HHPOPMAIIMOHHON TaOIMYKOM
(BBIBECKOM) C YKa3aHHUEM IOJTHOTO HAMMEHOBAHUSI.

[Tomemenusi, B KOTOPBIX TMPEJOCTABISAIOTCS MYHHIIMIAIbHBIE YCIYyTH, JOJKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeNbcTBOM Poccuiickoit denepannn TpeGoBaHUIM
oOecrnieueHnss KOM(OPTHBIMHU YCIOBUSIMH 3asBUTENICH U JOJHKHOCTHBIX JIMII, CHEIHATUCTOB, B
TOM yuciie 00ecreYeHNs BO3MOKHOCTH pealu3aliy MpaB MHBAIWJIOB U JIMI] ¢ OTPAHUYEHHBIMU
BO3MOXKHOCTSIMH Ha MOJIyYE€HHE 110 UX 3asBICHUIO MyHUIIUTIAIBHON YCIyTH.

B cootBercTBUUM € 3aKk0HOAATENBCTBOM Poccuiickoit denepannu 0 COLMAIbHOM 3alIUTE
WMHBAJIHUJIOB UM, B YACTHOCTH, 00ECTIEYUBAIOTCS:

yCJIOBHS O€CHpPEnsSTCTBEHHOIO JOCTyIa K OOBEKTY (3[aHUI0, TOMEIICHHUIO), B KOTOPOM
MPEIOCTABIISCTCS MYHHIIMIIAIbHAS YCIIyTa, a Takke JUisi OecHpernsTCTBEHHOTO I0JIb30BAHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U M MH(OpMaLINH;

BO3MOXXHOCTh ~CaMOCTOSITENIFHOTO ~TEPEIBMKEHUS MO0 TEPPUTOPUM, Ha KOTOPOH
pacroiokeHbl 00BEKTHI (3/1aHUs, TIOMEIIEHNS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJIa B TaKHe€ OOBEKTHI M BBIXOJIA U3 HHX, MOCAJIKHU B TPAHCIIOPTHOE CPEACTBO M BBICAIKU U3
HEro, B TOM YHCJIE C UCIIOJIb30BaHUEM KPECIa-KOJISACKH;

COTPOBOXKACHUE WHBAJIUAOB, UMEIONIMX CTOWKHE paccTpoicTBa (PYHKIMU 3pEHUS U
CaMOCTOSITETIPHOTO TEPEIBMKEHMS, M OKa3aHWE WM IIOMOIIM Ha OO0BEKTaX COLUAJIBHOM,
WH)XCHEPHOU U TPaHCMOPTHOU HHMPACTPYKTYD;

Ha/JIexallee pa3mellieHue o0opy10BaHusl U HocuTenel nHopMaluy, HEOOXOAUMBIX JIJIS
oOecrniedeHus: GeCpensITCTBEHHOTO TOCTya MHBAIUIOB K 00BEKTaM (3AaHUSAM, TOMEIIEHUSIM), B



KOTOPBIX  TPEJOCTaBISIOTCS  yCIyrH, M K YCIyraM C Y4Ye€TOM OrpaHWYeHUH UuX
KHU3HEACSITETbHOCTH;

nyOmpoBaHHe HEOOXOIMMOM /Il MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpMAaIuH, a
TakKe HaAAMNHCeW, 3HAKOB W UWHOW TEKCTOBOM M Tpaduyeckod HHPOpMaMM 3HAKaMHU,
BBITIOJTHCHHBIMU pebe(HO-TOUCYHBIM TpudToM bpaiins;

JOTIYCK CypOTepeBoIYrKa U TU(IOCYpIOTIepeBOAUNKA;

JOMYCK  COOaKHU-TIPOBOJHMKA Ha OOBEKTHI (37aHUS, TOMEIIEHUS), B KOTOPBIX
MPEIOCTABIAIOTCA YCIYTW TPH HAJIWMYUU JIOKYMEHTa, IMOATBEPXKAAIOIIETO €€ CHEeIHalbHOe
oOy4yeHHe ¥ BbIIaBaeMoro mo ¢opme W B TMOPSAIKE, KOTOPBIE OMpPENENsIOTCs (enepaibHbIM
OpPraHOM HCIIOJHUTENbHOM BIACTH, OCYIIECTBISIIOIIMM (YHKIIMH IO BBIpAOOTKE U peanu3aiuu
TOCYJapCTBEHHOM TMOJUTUKKA W HOPMATHBHO-IIPABOBOMY DPETYJIMPOBAaHUIO B chepe colHraIbHOI
3aIUTHl HACEJICHUS;

OKa3aHHe WHBAJIUIaM TIOMOIIM B MPEOI0JICHUH 0apbepoB, MEIIAIONINX TOTYYSHUIO UMH
YCIIyT HapaBHE C IPYTHUMHU JTUIAMH.

LentpanbHpiii BXOJ B 3[aHHE JOJDKEH OBITH OOOPYJOBaH MAHIYyCOM, YIOOHBIM st
BbE3/la B 3JaHHE KOJIICOK C JETbMU M HMHBAJIUIHBIX KPECEN-KOJSCOK, a TaKkKe BBIBECKOM,
coJiepkallel HaMMEHOBAaHUE, MECTO PACIOJIOXKEHUs, PEKUM paboThl, HOMEp TenedoHa IS
CIPaBOK.

[Tpuem 3asiBUTEIEH OCYILIECTBIISCTCS HETMOCPECTBEHHO B TOMEIIICHUAX,
MpelHa3HaYeHHBIX IS MPEAOCTaBICHUS MYHUIUMAIBHON YCIYIH, KOTOpbIE IOJDKHBI OBIThH
000py/TI0BaHbI CUITYMMH MECTAaMH M 00€CTICUeHBI KaHIICISIPCKIUMHE MMPUHAITIC)KHOCTSIMHU.

MecTa oxxugaHUs TOJKHBI OBITH 00OPYIOBaHBl CHASYUMH MECTaMHU JJIsl TOCETHTENeH.
KonnyectBo  MecT oxupaHust ompenenseTrcss UcxXoas U3 (AKTUUECKOW Harpy3ku U
BO3MOXKHOCTEH I UX pa3MelleHHus B 3JaHUH, HO He MeHee 3 MecT. B MecTax mpeaocTaBieHUs
MYHMIMIIAJIBHON YCIIYTH MpelycMaTpuBaeTcsi 000pyI0BaHUE JOCTYIIHBIX MECT OOIIECTBEHHOTO
MOJIb30BaHUs (TyaJeToOB) U XpaHEHHUs BEPXHEN OJIeXkIbI TTOCETUTENEH.

Mecta nns 3amojHEHHUS 3alpoOCOB O IMPENOCTABJIEHUM MYHHUIMIAIBHOM yCIyru
OCHAIIAIOTCSl CTOJIAMH, CTYJbSMH, KAHLEISIPCKUMHU MPHUHAJICKHOCTSIMH, pPACIOJIaratoTcsl B
HETIOCPEACTBEHHON OJM30CTH OT WH(OPMAIMOHHOTO CTEHAA C O0pa3liaMd UX 3aroJHEHUs U
MepeyHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl IPEOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH.

HNHubopmanmoHHbIe CTEH/IBI TIOJDKHBI COICPIKATh:

CBEJICHHS O MECTOHAXOXKJICHWHM, KOHTAaKTHBIX TeledoHax, rpaduke (pexume) padoThl
oprasa (yupekIeHHs), OCYIIECTBISIOLIET0 NPEJOCTaBICHINE MYHUIIUIIATILHON YCIIyTH;

KOHTakTHyI0 uH(popmaruio (TtenedoH, aapec 3JIeKTPOHHOW TOYThI, HOMEp KaOHWHETa)
CHEIMATNCTOB, OTBETCTBEHHBIX 32 MMPUEM JJOKYMEHTOB;

KOHTaKTHYI0 HuHGpopMmaruio (TenedoH, aapec HJIEKTPOHHON TMOUTHI) CHEUAINCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

uHbOpPMAIMIO MO0 BOMPOCAM MPEJOCTaBICHHS MYHULMMANIBHON yCIyTd (IO TMEPEYHIo
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUSI MYHULIUIIAILHON YCIIYTH, 110 BPEMEHHU MTpUeMa
W BbIJIaYM JIOKYMEHTOB, MO MOPSAJIKY oOanoBaHusi AeicTBuil (0e3deicTBUS) W pPELICHHH,
OCYIIECTBJISIEMbIX U MPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS MyHUIIUTIATHLHOU YCIYTH).

Paboune Mecta  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEAOCTABIICHUE MYHHUIIMIIAIBHON YCIyTH, OOOpPYAYIOTCS KOMIBIOTEpAMU U OPTTEXHUKOM,
MO3BOJIAOIIEH OPTraHU30BATh UCIIONHEHNE MYHUIIUTIAIIBHOM YCIYTH B IIOJTHOM OOBbEME.

TpeboBanust k mnomemenusiv  M®L[  omnpenenenst  [IpaBunamu  opraHu3aiuu
NESTeNbHOCTY  MHOTO(QYHKIIMOHANBHBIX ~LIEHTPOB MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT, YTBEPXKJICHHBIMU TocTaHoBieHueM [IpaButenbctBa Poccuiickoit
Oenepanun ot 22 nekabps 2012 1. Ne 1376 «O06 yrBepknenun [IpaBui opraHuzanuu
JCSATEILHOCTY  MHOTO(QYHKIIMOHAIBHBIX ~ [IEHTPOB TPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIATIBHBIX YCIYT».

Jns opraHuzanuu B3aUMOJCUCTBUA C 3asBUTEAMU ToMmemieHne MOPIL[ nemurcs Ha
cnenyromye QyHKIIMOHATBHBIE CEKTOPHI (30HBI):



1) cexTop MHGDOPMUPOBAHUS U OXKHJIAHHS;

2) CeKTOp mpHeMa 3asBUTEIICH.

Cextop UH(POPMHUPOBAHUS U 0KHMJIAHUS BKIIIOYAET B cEOS:

1) wuHOpMalMOHHBIE CTEHBI, COJEpXKAIIME AaKTyaJbHYI0 W HMCUYEPIBIBAIOLIYIO
MHPOPMaLINIO, HEOOXOAUMYIO JUTSI TIOJTYYESHHUSI TOCYAAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT, B
TOM YHCIIE:

NEepeYeHb TOCYNAapPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, HPEIOCTAaBIEHUE KOTOPBIX
oprannzoBaHo B MOI];

CPOKH IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIYT;

pa3Mepbl TOCYAapCTBEHHOW MOLUIMHBI M MHBIX IUIATEXKEH, YIIaYUBAEMbIX 3asIBUTEIEM
IIPU [IOJIyYEHUHU TOCYIapCTBEHHBIX U MYHUIMITAJIbHBIX YCIYT, IOPSIOK UX YIUIATHI;

uHGOPMAIMIO O JOMOJHUTEIBHBIX (COMYTCTBYIONIMX) YyCIyrax, a Takke 00 yciyrax,
HEOOXOJUMBIX M 00S3aTENbHBIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIYT, pa3Mepax U MOpsIKE UX OIUIaThI;

HOPSIIOK  oOKayoBaHusl JieHcTBUN  (Oe3leHCTBHA), a TakkKe peIIeHWH OpraHoB,
MPEAOCTABIAIOIINX TOCYAAPCTBEHHBIE YCIYTH, U OPTraHOB, MPEIOCTABISAIOIINX MYHULIUITAIbHBIE
YCIIyTH, TOCYJapPCTBEHHBIX U MYHHUIMIIAIBHBIX ciykamux, M®L], pabotankoB MDL];

uHbOpMAIMI0O O TPEIyCMOTPEHHOW 3akoHOJaTenbcTBOM Poccuiickoit  Depeparuun
OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMIl OPTraHOB, MPEAOCTABIISIIOIINX T'OCYJIapCTBEHHBIE YCIYTH,
JOJHKHOCTHBIX JIMII OPTaHOB, MPEAOCTABIISIONINX MYHHUIUIAIbHBIE YCIYTH, paboTHUKOB MOI],
pabOTHUKOB OpTraHW3aIlfii, MPUBICKAEMBIX K peanm3anuu GyHKimid M®I[ B cooTBEeTCTBUU C
gacteto 1.1 cratem 16 3akona No 210-®3 u mnojoxkeHusMu MTyHKTOB 29 - 31 IlpaBun
OpraHu3aluu JeSITENIbHOCTH MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS
roCyJapCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT, YTBEPKACHHBIX MMOCTaHOBIeHUEM IIpaBuTtenscTBa
Poccuiickoii @enepanun ot 22 gekabpst 2012 1. Ne 1376 «O6 ytBepxknaenun Ilpasun
OpraHu3aluu JeATEIbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB MIPEI0CTABICHUS
rOCYy/JapCTBEHHBIX W MYHUIUNAJIBHBIX YCIyI», 3a HapylIeHUE IMOpsJKa IPeI0CTaBICHUSI
roCyJapCTBEHHBIX U MyHUIIUIIAIbHBIX YCIIYT;

MH(POPMAIMIO O MOPSIKE BO3MEUICHHs Bpeia, MPUUMHEHHOTO 3asiBUTEIIO0 B pE3yJIbTaTe
HEHA/JIeKAIEr0 MCIONHeHUs: oo HeucnonHeHus MOPIL[ wnum ero paOoTHHKaMH, a TaKxke
IIPUBJIEKAEMBIMU OpraHU3alUsMU WIK UX PaOOTHHKaMM, OOS3aHHOCTEH, IpPelyCMOTPEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoit @enepanny;

pexuM paboThl U ajapeca UHBIX M®L] u npuBnekaeMbIx OpraHu3aluid, HaXOAIIUXCS HA
TeppuTopuu cyonrekta Poccuiickoit denepannu;

UHYI0 UHpOpMaluio, HEoOXOOUMYI0 i1  TOJNYy4YeHHs  TOCYJapCTBEHHOM U
MYHULMIIATBHOU YCIYTH;

2) He MEHee OJHOro OKHa (MHOTO CHEIHAIbHO O000PY/IOBAaHHOTO pPaboYero Mecrta),
MpelHa3HaYeHHOTO JUIsi  MHQOPMHUPOBAHUS  3asBUTENEH O TMOpSAKE TMPeJoCTaBICHUS
rOCy/JapCTBEHHBIX W MYHUIMUNAJIbHBIX YCIYr, O XOJE pPACCMOTPEHHUS 3alpoCcOB O
MPEAOCTABICHUN TOCYJIAPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, a TaKXe JJIA MPEJOCTABICHUS
WHON MH(OPMAIIUK, B TOM YHCJIEe YKa3aHHOU B moAmyHkTe 1 myHkTa 2.21 pa3aena Il nacrosimero
aMUHUCTPATUBHOT'O PETJIaMEHTAa;

3) mnporpaMMHO-amnmapaTHbIi KOMIUIEKC, OOECIEeUMBAIONIMI JOCTYN 3asBUTENCH K
MopTaiaM rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (QYHKIHMIT), a Takke K HHPOpMAIUU O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisgeMsix B MOLI;

4) cTyInbsl, KpeceabHbIC CEKIIMH, CKaMbH (OaHKETKH) U CTOJBI (CTOWKH) 1T OpOpMIICHHUS
JOKYMEHTOB C pa3MelleHueM Ha HuxX ¢opMm (OJaHKOB) JTOKYMEHTOB, HEOOXOIMMBIX JIJIs
MOJIyYEHUSI MyHULUMIIATbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPaBJIECHUS OUEpeblo, IPEAHA3HAUCHHYIO JJIS:

pErUCTpaLlvY 3asiBUTENS B OUEPEIU;

ydera 3asiBUTENIEH B OuYepeay, YNPaBICHUs OTJACIbHBIMU OUEpENsIMU B 3aBUCHMOCTH OT
BHJIOB yCIIYT;



oToOpaKeHHe CTaTyca Ouepey;

ABTOMATUYECKOTO TEepeHANpaBieHUs] 3asgBUTENs B oOuepelb Ha OOCTy)KMBaHUE K
cienyromeMy pabotauky MOII;

dbopmupoBanus oT4eToB O nocemaeMoctu M®ILI, xonudyecTBe 3asBUTENEH, Oouepensx,
CpeaHeM BpeMeHH OKuJaHus (00CITyKUBAHHS) U O 3arpyKEHHOCTH paOOTHHUKOB.

Cexktop mpuema 3asBUTeNeH, OOOpPYIOBaHHBIH OKHaMU JMJis TpUeMa M BbLIAYU
TOKYMEHTOB, odopmisiercss MHOOpPMAIMOHHBIMH TaOJIMYKaMH C YKa3aHHEM HOMEpa OKHa,
dbamunny, UMeHH, oT4ecTBa (IIPU HATHYUHU) U TOJDKHOCTH paboTHrka M®L, ocymiecTBistomiero
IIPUEM U BbIJ1ayy JOKYMEHTOB.

3nanne (momerierne) M®PI] obopynyercs WHGOPMAIMOHHONW TaOJWYKON (BBIBECKOH),
cojiepkamiei moaHoe HauMeHoBanue M®LI, a Taxke HHPOPMAIIUIO O PEKHME ero paboTHI.

Bxon B 3nanue (momenienre) MOL u BbIX01 U3 HETO 000PYIYIOTCS COOTBETCTBYIOLTUMU
yKa3aTeas MU ¢ aBTOHOMHBIMU MCTOYHUKAMM OecriepeO0HOro MUTaHMs, a TaKKe JIECTHULIAMU C
MOPYYHSMHU U MAHIYCAMHM JUISl IEPEABUKEHUS IE€TCKUX U WHBAJIUIHBIX KOJSICOK B COOTBETCTBUU
¢ tpeboBanusimu DenepansHoro 3akona oT 30 gekabps 2009 r. Ne 384-03 «TexHudeckwii
peraamMeHT o 6e30MacHOCTH 3/IaHUM U COOPYKEHUI.

[Homemenuss M®LI, npenHazHadeHHbIE U padOThl C 3asBUTEISIMH, PAcIojlararoTcsl Ha
HIDKHUX 3Ta)ax 3/1aHds U UMEIOT OTAENbHBIA BXol. B ciydae pacnonoxennss M®L[ Ha BTopom
STaK€ W BBIIIE 3JaHUE OCHAIIACTCS JU(PTOM, ACKATATOPOM WIJIM WHBIMH ABTOMATHUECKUMHU
MOABEMHBIMU YCTPOWCTBAMH, B TOM YHUCIIE JIJIs1 UHBATIUIOB.

B M®IL] opranusyercsi OecIIaTHBIM TyaneT IJsl MOCETUTENeH, B TOM YHCIE TyalerT,
MpeAHA3HAYEHHBIN /1711 MHBAJIUOB.

Ha Teppuropun, npuneratomeit k M®Ll, pacnonaraercsi OecrijaTHasi MapKOBKa IS
aBTOMOOMJILHOTO TpaHCIOpTa TMOCETUTENeH, B TOM UHWCIE MpeaycMaTpHUBaromiass MecTa JUis
CHELMAIIbHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB NHBAJIU/IOB.

[Tomemenuss M®I] B cOOTBETCTBMHM C 3aKOHOAATENLCTBOM Poccuiickoit dexneparuu
JOJKHBI OTBEYATh TPEOOBAHUSAM MOXKAPHOM, CAHUTAPHO-3MUAEMHUOIOIMUECKON O€30MacHOCTH, a
TaKKe JOJKHBI OBITh OOOpPYNOBaHBl CpPEACTBAMH TOXKAPOTYIICHUS W OMOBEIIEHUS O
BO3HUKHOBEHUHU YPE3BBIYANHON CHUTyallMM, CUCTEMOW KOHIAWIMOHUPOBAHUS BO3yXa, WHBIMHU
cpeacTBamMu, 0OecreynBaloIMMI 0€30MacHOCTh U KOM(POPTHOE MPpeObIBaHHUE 3asiBUTEINCH.

IMoka3aTesu JOCTYNHOCTH M KA4eCTBA MYHHIMINIAJIbHOMN YCJIYTHd, B TOM YHCJIe
KOJIMY€eCTBO B3aMMO/IeiicTBHIi 3asiBUTEJIS € JOKHOCTHBIMU JIMIIAMH MPHU NMPeI0CTaABIeHUH
MYHUIIUNIAJIbHOM YCJIYTH H UX NPOAOIKUTEIbHOCTH, BO3MOKHOCTDH MOJTYy4YeHUsI
MYHHIHUNAJIBHONH YCJYTd B MHOTO()YHKIIMOHAJILHOM LIEHTPe NMpeaoCTaABIeHUs!
rocy1apCTBEeHHbIX H MYHMUIMIAJBHBIX YCJIYT, BO3MOKHOCTD JIN00 HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJIBLHON YCJIYTrH B J1I000M TEPPUTOPHAILHOM MOJApPa3/ieleHuH Oprana,
NPeI0CTABISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIA
(3KCTEeppPUTOPHAJTILHBIH NPUHLNIIT), BO3MOKHOCTH MOJy4YeHusi UHGOpMAaUu 0 Xoae
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BaHHEM
HHE(OPMANMOHHO-KOMMYHHKAIMOHHBIX TE€XHOJIOT U

2.22. Iloka3aTeny JOCTYIHOCTH M Ka4€CTBa MyHUIIMIIAJIbHBIX YCIYT:

ITokaszarenu Enunawnia HopmartusHoe 3HaueHue
V3MEPEHUS MOKa3aTes

I. ITokazarenu 1OCTyIHOCTH

l. Hannune BO3MOXHOCTH HPEIOCTABICHUS
MYHULMIAABHON YCIyr'H, B TOM 4YHUCIE B
DIIEKTPOHHOM (opmMe MO COCTaBy ACHCTBHH, na/Her na
KOTOPBIE 3asBUTEIIb BIIPAaBE COBEPIUUTH IPHU
HOJYYEHUN MYHUIMIIAIBHOMN yCITyTH:

1.1. Tlonydyenne wuHpOpManuu O TMOPSAKE M

o na/aer Jaa
CpPOKax MPEAOCTABICHHUS  MYHHIIMIIATHLHOU




YCIIyTH

1.2. 3anuch Ha mnpueM B aAIMUHUCTPALMIO,
M®II nns nmomauu 3ampoca O MPeIOCTaBICHUU
MYHUIMNIATBHOU YCIYTH

na/"Her

HET

1.3. ®opmupoBaHnue 3ampoca

na/aer

Ja

1.4. Tlpuem u peructparus agMUHUCTpALIUEH
3ampoca M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUISI IPEIOCTABJICHUS] MYHHUIIMIIAIbHON YCIYTH

na/aer

Ja

1.5. Omiara roCcyAapCTBEHHOM TMOIUIMHEI 3a
MPEeIOCTaBIeHUe MYHUIUMNAIBHON YCIyr u
ymjiata  HHBIX HJ'IaTe)KGI\/’I, B3UMAacMbIX B
COOTBETCTBUU C 3aKOHOAATETHCTBOM
Poccuiickoit ®enepanuun

na/aer

HET

1.6. IlonyueHue pesynbTaTa IpPEeNOCTABICHUS
MYHULMIIATBHOW YCIYTH

na/"Her

Ja

1.7. Ilony4yenuie cBEACHUI O X0/1€ BBHITOJTHEHUS
3arpoca

na/Her

Ja

1.8.  OcyuiecTBieHue OLEHKHM  KadyecTBa
NPeOCTaBICHNS] MyHHIIMTAILHOW yCITYTH

na/Her

Ja

1.9. locynebnoe (BHecyneOHOE) 00KanoBaHue
pemeHnii W gedcTBuid  (Oe3mencTBHSA)
AJIMUHUCTpALHUH, JOJIZKHOCTHOTI'O Jna
aJIMAHUCTPAIMU JTHOO TOCYTAPCTBEHHOTO WIIH
MYHHUIUITAJIHBHOTO CITY)KAIEro, pabOTHUKOB

na/aer

Ja

2. BO3MOXXHOCTh MOJY4YEHUSI MyHULIMTATbHON
yciyru B MO®L[ (B ToM umciie B MOJHOM
00BbeMe)

a /et

Ja

3. BO3MOXXHOCTh MOJTYyYEHUS MYHHUIIUIATBLHON
yCIyTH MOCPEJICTBOM 3amnpoca 0
MpeI0CTaBICHUN HECKOJIBKHUX
MYHUIIUIATbHBIX yCIyT B MOII,
IIPELYyCMOTPEHHOTO cTaTben 15.1
®denepaabHOTO 3aKoHa Ne 210-d3
(KOMIUIEKCHBIH 3a1poc)

na/"Her

Ja

4. BO3MOXHOCTB TOJTy4EHUS! MYHHUIIHIIAIEHON
yCIYyrd B JIIOOOM MHOTO(YHKIIMOHAIEHOM
HeHTpe Ha TeppuTopuu PecnyOnmuku Komu mo
BBIOOpY  3asBUTENs  (9KCTEPPUTOPUATBHBIN
MIPUHLIUI)

na/Her

Ja

5. BO3MOXXHOCTh MOJY4YeHHUs] UHPOpPMALUH O
X0J€  MpPEAOCTaBICHHUA  MYHMIMINAIbHOU
yCIyTH, B TOM UHCJIE C HCIOJIb30BAHUEM
UH(POPMALMOHHO-KOMMYHUKAITUOHHBIX
TEXHOJIOTHH

na/"Her

Ja

6. KonnuecTBo B3aMMOJEHCTBUIN 3asABUTENS C
JOJKHOCTHBIMU JIMLIAMU TIPU NPEA0CTaBICHUN
MYHUIUIAIbHON YCIYTH " ux
IPOAOKUTEIHHOCTh

el1./MUH.

He Gomnee 2, 15 munyT

I1. Iloka3arTeyin KayecTBa

. VYnenbHblii BeC 3asBICHUM TpaxaaH,
pacCMOTPEHHBIX B YCTAHOBJICHHBIM CpPOK, B

%

100




o0IIeM KOJIMYecTBe OOpamieHuil TpaxaaH B
Oprane

2. VYnenpHBII BEC  pPACCMOTPEHHBIX B
YCTAaHOBJIEHHBIH  CpPOK  3asBJICHUH  Ha
IPEJOCTABIEHUE YCIYI'H B O0LIEM KOJIUYECTBE %
3adBJICHUN Ha NPEJOCTABIEHUE YCIYTH 4epes
M®I]

100

3. ViaenpHBI Bec OOOCHOBAHHBIX JKajlod B
obmeM KOJIMYECTBE 3asBJICHHUI Ha
MPEIOCTaBIeHUE MYHUIUMAIBHONH yCIyTH B
Oprane

% 0

4. YnenpHbIH BeC KOJIMYECTBA 00OCHOBAHHBIX
’KaJlo0 B 0OOIIEM KOJIMYECTBE 3asBICHUI Ha
MpEeJIOCTaBIEHHEe  MYHUIUNAIBHOM  yCIyru
yepe3 MOI]

% 0

HNuble TpeGoBaHNsl, B TOM YHCJI€ YYUTHIBAIOIINE 0COOCHHOCTH MPeI0CTABIEHUSA
MYHMUIMIAJIbHON YCJIYIrd B MHOTO(YHKIMOHAJIBHBIX IEHTPAX MpPe10cTaBIeHHUs
rocy1apCTBEeHHbIX H MYHMUIMIAJBHBIX YCJIYT H 0COOEHHOCTH MPeI0CTABIEHHUS
MYHHMUIMIIAJIbHON YCJIYITM B 3JIEKTPOHHOU (popMe

2.23. Ceznenusi 0 NpEAOCTaBICHUM MYHULIMIAIBHOW yCIyru U ¢Gopma 3asiBICHHS IS
MPEIOCTABICHUS! MyHHUIIMITAIbHONW YCIYTH HAXOIATCS HAa OUIIMATILHOM caiiTe afMUHUCTPAIUH -
www.adm.govuktyl.ru, EIIT'Y.

[IpenocraBnenre MyHuuunanbHoi ycinyru nocpeactsoMm EINTY ocymiecTBisercs mytem
3allOTHEHUST W OTIPAaBKM HMHTEPAKTUBHOW  (OpMBI  3asiBIEHUS Ha IPEJOCTaBICHUE
MYHHIIMIAILHOW YCIYTH U MPUKPEIUICHUS 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIOJIyY€HUSI MyHULIUIIAJIbHON YCIIYTH.

[Ipu oOpamieHu B 3JEKTPOHHOW QopMe 3a MNOIyYEHHEM MYHULUIAIbHON YCIyTH
3asBJICHUE M IpWIaraéMble HEMY JOKYMEHTHl IOJIHMCBIBAIOTCS TEM BHJAOM 3JIEKTPOHHOU
MOJMKUCH, JTOMYCTUMOCTh HCIIONb30BaHMsSI KOTOPBIX YCTaHOBIEHA (erepalbHbIMH 3aKOHAMHU,
pErIaMeHTUPYIOIIKUMHU MOPAJOK NPEJOCTaBICHHUSI MyHULUIIATIBHON YCIIyTH.

B caywasx, ecnu ykazaHHbIMH (elepa’ibHbIMU  3aKOHAMHU  HCIOJNb3YyEeMbIH  BUJ
JJIEKTPOHHOM IOJANWCU HE YCTAHOBJIEH, BMJl JJIEKTPOHHOW MOANKCU ONPENENAETCS B
COOTBETCTBUHM C KPUTEPHUSIMH OIpEAETICHHs] BUAOB 3JIEKTPOHHOW MOMAIMUCH, HCMIOJIb30BaHHUE
KOTOPBIX JOMYCKaeTcsi MpH OOpalleHUH 3a MOIYYeHHEM MYHHMIUNAIBHOW YCIYTH, COTJIACHO
nocranoBiieHuto [IpaBurensctBa Poccuiickoit denepanyu ot 25 utons 2012 . Ne 634,

B ciydae, eciiu pu oOpalieHun B JIEKTPOHHON (opMe 3a MOITyYeHHEM MYHHIUTATBLHON
YCIIyTU UJISHTU(PUKALUS U ayTeHTU(UKAIMS 3aIBUTENS - GU3NYECKOTO JIUIA OCYLIECTBIISIOTCS C
UCTIOJIb30BAaHUEM E€IMHOM CHCTEMBbl MACHTU(UKAIUN U ayTEHTH(PHUKAIUU, TO 3asBUTEIb MMEET
MIPaBO MCIOJB30BaTh MPOCTYIO 3JEKTPOHHYIO MOAMKUCH MPU OOpALIEHHUH B 3JIEKTPOHHON Gopme
32 MOJYYEHUEM MYHHUIMNAJIBHOW YCIyrd MpU YCIOBHUH, YTO IPU BBbIJAYE KIIKO4Ya IPOCTOU
AIIEKTPOHHOM MOJIMUCH JTUYHOCTH (PU3NYECKOTO JIUIA YCTAaHOBIIEHA MPU JIMYHOM MIPHEME.

@dopmupoBaHUE 3ampoca 3asBUTEIIEM OCYLIECTBISAETCS MOCPEACTBOM  3AIOJHEHMS
anekTpoHHOH ¢opmbl 3ampoca Ha EII'Y, odwunmaneHOM caiite agMuHHUCTpanuu 03
HEO0XOIMMOCTH JIOTIOJIHUTENIFHON TIOZ[auyl 3armpoca B Kakoi-1100 nHOU popme.

Ha EIIT'Y, odwurnumansHOM caiTe agMUHUCTpAIlMU pa3MEMIaloTcs 0o0pasibl 3amoJHEHUS
3IIEKTPOHHOH (OPMBI 3ampoca.

dopmaTHO-JIOTHYEeCKass TMpoBepKa CPOPMHUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
aBTOMATHYECKH TIOCJIE 3allOJIHCHHS 3asSBUTEIEM KaKIOTO0 M3 TOJEeH 3JIEKTPOHHOU (HOopMBI
3anpoca. [Ipy BBIABIEHUM HEKOPPEKTHO 3alOJIHEHHOTO MOJIsl AJEKTPOHHOM (hOpMbI 3ampoca
3asBUTEINIb YBEJAOMIIIETCSI O XapaKTepe BBISABICHHOW OMIMOKU U TMOPSAKE €€ YCTpaHCHHs 4Yepes
nH(pOpPMaLIMOHHOE COOOIIIEHUE B JIEKTPOHHOM opme 3ampoca.



2.23.1. Tlpu popMupOBaHUY 3aIIPOCa 3aIBUTEITIO 00CCIICUHBACTCS:

a) BO3MOXXHOCTb KONMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX TOKYMEHTOB, YKa3aHHbBIX B
MyHKTE 2.6. HACTOSIIETO aJIMUHUCTPATUBHOTO PErilaMeHTa, HEOOXOAUMBIX JJIsl TPEOCTaBICHUS
MYHHIIMIIAIbHON yCITyTH;

0) BO3MOXXHOCTH 3allOJTHEHUS HECKOJBKHUMH 3asBUTENSIMH OJHOM AJIEKTPOHHON (HOPMBI
3ampoca Ipu OOpallleHMM 3a MYHUIMNAJIbHON yCIyrod, HperosaralolluMH HarpaBlIeHUe
COBMECTHOT'O 3allpoca HECKOJIbKMMU 3asBUTENIIMU (ONHUCBHIBAETCS B Cllydae HEOOXOIMMOCTH
JONOJTHUTEINBHO);

B) BO3MOXKHOCTb TIeUaTH Ha OyMa)KHOM HOCHUTEJIe KOITMH JIEKTPOHHON (HOpMBI 3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hopMy 3ampoca 3HaueHHHA B JHO00M
MOMEHT MO JKEJIaHHUIO IOJb30BATENs, B TOM YHWCJIE€ NPHU BO3HMKHOBEHMHM OLIMOOK BBOJAA H
BO3BpaTe JJIsl IOBTOPHOT'O BBOJA 3HAYEHUH B 3JICKTPOHHYIO (POPMY 3ampoca;

1) 3amoJTHEHWE TIOJieH OJJIeKTPOHHOW (opMBI 3ampoca A0 Hadala BBOJA CBEICHUI
3asBUTENIEM C HCIIOJIb30BAaHUEM CBEAEHUI, pa3sMELIeHHbIX B (eaepanbHO rocyIapCTBEHHOM
uHpOpMaMOHHOW cucteme «EnuHas cucreMa WACHTHQHUKAIMA W ayTeHTHU(UKAIUU B
UHpacTpykType, obecneunBaromeil HHOOPMAIIMOHHO-TEXHOJIOIMYECKOE B3auMo/ieiicTBHe
MHPOPMALIMOHHBIX CHCTEM, WCHOJB3YEeMBIX JJISI TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT B 3JEKTPOHHOW (opme» (majnee - enuHas cUCTeMa WICHTU(UKALUK U
ayTeHTU(UKaluuu), U cBeaeHui, onyOonukoBaHHbix Ha EIII'Y, odunnansHoM caiite
aIMHMHHCTPALIMMA, B YaCTH, KAacCalOIIEWCsS CBENCHUH, OTCYTCTBYIOIIMX B €IWHOM CHUCTEME
UACHTU(DUKAIINY U ayTCHTU()UKAIIHH;

€) BO3MOXHOCTb BEPHYTbCA Ha JI1000OM M3 STaloB 3alOJHEHUS 3JEKTPOHHOU (OPMBI
3arpoca 0e3 oTepu paHee BBEACHHON HHPOpMAIIHH;

) BO3MOXHOCTb JlocTyna 3asButens Ha EINI'Y, Ha odunmansHOM caifte aiMUHHCTpaLUU K
paHee NOJAaHHBIM MM 3allpocaM B TEYEHHE HE MEHEEe OJIHOTO TI0Ja, a TaKKe YacTHYHO
c(OPMHPOBAHHBIX 3aMIPOCOB - B TEUEHNUE HE MEHEe 3 MECSIIEB.

2.23.2. ChopMupOBaHHBIA W TMOJIMHCAHHBIA 3ampoc, U UHBIE JOKYMEHTHI, YKa3aHHBIC B
MYHKTE 2.6. HACTOSILEro aJJMMHUCTPATUBHOIO PETIaMeHTa, HEOOXOAUMBbIE AJISl IPEJOCTaBICHUS
MYHULMIIAJIBHOM  YCIIyI'M, HANpaBIAIOTCS B aAMHMHHMCTpanuio nocpenctsoM  EIITY,
o(umaneHOro caifra aAMUHUCTPALINH.

2.23.3. IlpenocraBiienre MyHUIUNATBbHOM yciuyrd udepe3 MODIl ocymectisieTcss 1o
IIPUHLIAIY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM NPEJOCTABICHUE MYHUIMIAIBHOU
YCIIYyTH OCYILECTBISETCS IMOCIe OAHOKPATHOIO OOpaleHMs] 3asBUTENS C COOTBETCTBYIOLIUM
3asBlIeHMEM, a B3aumonedctsue MODI[ ¢ anMuHHMCTpauuu ocyuiecTBiseTca 0e3 ydacTus
3asBUTENS B COOTBETCTBUM C HOPMATHBHBIMHU IPAaBOBBIMM aKTaMH, IOPSIKOM M CpPOKaMH,
YCTaHOBJICHHBIMH COIJIAIICHUEM O B3auMozaencTsuu Mexny M®IL n axMuHACTpanyy.

3asiBII€HHE O NPENOCTAaBICHUM MYHULMIAIBHOW YCIYTH TOAAETCSA 3asBUTEIIEM uepe3
MOII nu4HO.

B M®I] o6ecneunBatorcs:

a) QyHKIIMOHMPOBAHNE aBTOMATU3UPOBaHHON MH(POpMaLmoHHON cucteMbl MOII;

0) OecraTHBIN JTOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX M MYHMIIMIAIbHBIX
yenyr (pyHKIUR).

B) BO3MOXHOCTb IpU€Ma OT 3asiBHUTEIEH JIEHEXKHBIX CpPEACTB B CUET YILIaThl
rOoCy/lapCTBEHHOM TMOIUIMHBI WJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIMIIATIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickont
®Oenepanuu;

I) TO 3asBIICHUIO 3asBHUTENS DPETHCTpalUs B EAMHOW CHCTEME HWIACHTU(QUKAIMH U
ayTeHTU(UKaIMK B Ha 0€3BO3ME3/IHOI OCHOBE.

[Topsimox mpenocraBieHuss MyHULIUNIAIBHOW ycinyru dyepe3 M®I] ¢ yuerom npuHiuna
AKCTEPPUTOPHAIIBHOCTHU onpenensercss CoramenueM 0 B3aUMOJEHCTBUN.



Cranmapt oOCHyXHBaHHS 3asBUTENCH TNPU MPEIOCTABICHUH TOCYJApPCTBEHHBIX U
MYHUIMNATbHBIX ycuyr B MOI[ permamenTupoBaH moctaHoBieHHeM [IpaBurtenbcTBa
Pecniy6sinku Komu ot 30.12.2017 Ne 682.

II1. CocTaB, moc/1e10BaTEJIbHOCTH M CPOKHU BBINOJIHEHUSI AAMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHus K NOPSAKY UX BbINOJHEHHUS, B TOM YHUCJIe 0COOEHHOCTH
BbINOJIHEHUSI AAMUHUCTPATUBHBIX MPOUEAYP B 3JEKTPOHHOM (popMe, a TaKiKe

0CO0E€HHOCTH BHINMOJHEHHUS A IMUHUCTPATUBHBIX NMPOIEXYP B MHOTO(PYHKIIHOHAJIbHBIX
HEeHTpax

3.1. [IpenocraBneHne  MyHMLIMOAJIBHOW  yCIOyrM — BKIIOYAaeT  CIEAYyIOLIHE
aJIMUHHCTPATUBHBIE TIPOLIEYPBI:

1) mpuemM U permcrpamusi 3ampoca M HMHBIX JOKYMEHTOB /ISl TPEAOCTAaBICHHS
MYHULUNAIBHON YCITyTH;

2) HampaBJIEHHE  CHEIUAJINCTOM  MEKBEJOMCTBEHHBIX  3alpOCOB B  OpIaHbI
rOCYJapCTBEHHOM BJAacTH, OpraHbl MECTHOTO CAMOYIIPABICHHMS M MOJBEAOMCTBEHHBIE 3TUM
OpraHaM OpraHu3aly B cllydae, €ClIi OIpeAEJeHHbIE JOKYMEHThl HE ObUIM IPEACTaBICHBI
3asBUTENIEM CAMOCTOSITEIBHO;

3) npuHATHE pELIeHUs O MpEeAOoCTaBICHUU (pelieHus 00 OTKa3e B IPEIOCTABICHUM)
MYHUIUNATIBHON YCITyTH;

4) yBenOMIJIEHME 3asBHUTENS O MPHUHITOM pEUIEHWM, BblJaya 3asBUTENIO pe3yJsbTara
NPEJOCTABIICHUS] MyHULIUIIAIIBHON YCITyTH;

3.2. llpemocraBieHue B YCTAHOBJICHHOM TOpSJIKEe WHGOpPMAIMK 3asgBUTEISAM U
obecrieyeHne A0CTyna 3asiBUTENEH K CBEJICHUAM O MyHULIMIIAJILHON yCIyre, O HHBIM BOIIpOCcaM,
CBSI3aHHBIM C MPEIOCTABIECHUEM MYHUIUNAIBHON YCIyrH, ykazaHo B IyHkTe 1.4 paszmena |
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpanusi 3anpoca ¥ HHbIX JOKYMEHTOB J/1Jisl IPeI0CTABJIECHNS
MYHHMUIMNAJIbHON yCJIYrd

3.3. OcHOoBaHuEM AJis Havyajla aAMMHUCTPaTUBHON MPOLEAYPHI SABISETCS MOCTYIUIEHUE OT
3asBUTEIA 3aIIpoca O MPENOCTABICHUN MyHHUIIMIIAIbHON yCIyTH B aAMHHHACTpanuo, MOILI.

3.3.1. Ounas ¢opma mogayn JOKYMEHTOB — I0JIadya 3alpoca M MHBIX JOKYMEHTOB NpHU
JUYHOM IpUeMe B MopsAKe oOlied ouepequ B MPHUEMHBbIE Yachl WIM IO IpeABapUTEIbHON
3anucu. Ilpu ouHolt ¢opMe momayn JOKYMEHTOB 3asBUTENb IOAAET 3alpoCc U JOKYMEHTHI,
yKa3zaHHble B IMyHKTax 2.6 u 2.10 paznena II Hacrosiero aaiMUHUCTPaTUBHOIO perjiameHra (B
cllydae €CiM 3asBUTENb NPEJCTABIIAET JOKYMEHTHI, yKa3aHHble B NyHKTe 2.10 Hacrosiero
aJIMUHHCTPATUBHOTO perjaMeHTa Mo COOCTBEHHOM HMHMIMATHBE) B OyMaKHOM BHJZE, TO €CTb
JTOKYMEHTBI yCTaHOBIICHHOH (pOpMBI, chOpMUPOBAHHBIE HAa OyMaXHOM HOCHTEIIE.

B M®II npexycmoTpeHa Tojbko o4Has ¢opMa Mmojaqu TOKYMEHTOB.

[Ipu ounoO#t (hopme momaum JOKYMEHTOB 3alpoC O MPEAOCTABICHHH MYHHIUTATBLHON
YCIyTH MOXET ObITh 0dopMIIeH 3asBUTeNIeM B xoae npuema B Otaene, M®PL] mu6o opopmieH
3apaHee.

ITo mpocsbe oOparuBLIerocs ML 3alpoC MOXET ObITh O(GOPMIEH CHEHHATIMCTOM
Otnena, M®II, oTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C HCIOJb30BAaHUEM IPOTPAMMHBIX
cpeactB. B aToM ciydae 3asBUTENb COOCTBEHHOPYUYHO BIIMCBHIBAET B 3allPOC CBOIO (haMUIIHIO,
UMS ¥ OTYECTBO (TOCIEIHEE — IPU HAJIMYUH), CTABUT AATYy U MOAIHUCH.

Cnenmamucr Otnena, M®II, oTBETCTBEHHBIN 3a NPHUEM JOKYMEHTOB, OCYIIECTBISET
CJIeIyIOIIME NEUCTBUS B XO/€ PUEMA 3asiBUTEIIA:

1) ycraHaBiaMBaeT mpeaMeT OOpallleHHs, NpPOBEpsSeT JOKYMEHT, YAOCTOBEPSIOLINMA
JIMYHOCTB;

2) mpoBepsieT MOJHOMOYUS 3asIBUTEIIS;

3) npoBepseT HaJIMYME BCEX JIOKYMEHTOB, HEOOXOAUMBIX JJsi MPEJOCTaBICHUS
MYHUIIUNAIBHOM YCIyTH, KOTOpbIE 3asBUTENIb O0S3aH MPENIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBUHM € ITyHKTOM 2.6 paszena Il HacTosimero atMuHICTPaTUBHOTO PETrJIaMEHTa;



4) mpoBepsieT COOTBETCTBHE MPEICTABICHHBIX JIOKYMEHTOB TPEOOBAHUSIM, YIOCTOBEPSSICH
YTO:

JOKYMEHTBl B YCTAHOBJICHHBIX  3aKOHOJATEJbCTBOM  ClIy4dasgX  HOTAPHUAIBHO
YJIOCTOBEPEHBI, CKpEIUICHbl IMe€YaTAMH, HUMEIOT HaUIeKallue MOAMUCH CTOPOH WU
ONPEICIICHHBIX 3aKOHOJATEIbCTBOM JOJIKHOCTHBIX JIUIL;

TEKCTHl JIOKYMEHTOB HaIMCaHbl Pa300pYMBO, HAUMEHOBAHMSI IOPUINYCCKUX JIUI - Oe3
COKpAILEHHUs, C YKa3aHUEM MX MECTOHAXOKICHHS WU aJPECOB;

dbaMuIuK, UMEHa U OTYECTBA (PU3MYECKUX JIUIl, KOHTAKTHBIC TeIe(POHBI, aJpeca UX MECT
JKMTEIILCTBA HAITMCAHEI ITOJIHOCTBIO;

B JOKYMEHTaX HET MOJYMCTOK, MPHUIIHCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX
UCIIPABIICHUM;

JIOKYMEHTBI HE UCITOJTHEHBI KapaH 1allloM;

JIOKYMEHTBl HE HMMEIOT CEPbhE3HBIX IOBPEKICHUHN, HAIMYKWE KOTOPHIX HE TMO3BOJISIET
OJIHO3HAYHO MCTOJKOBAaTh UX COJICP/KAHUE;

5) mpuHUMAET PeIICHUEe O IPUEME Y 3asIBUTEIS MPE/ICTABIICHHBIE JOKYMEHTHI;

6) mepemaeT 3asgBJICHUE W TPEJCTaBICHHBIC TOKYMEHTHI Ha PETHCTPAIlMI0O B JIEHb HX
MOCTYIUUIEHUS,

7) BBIJAET 3asIBUTEIIO PACIUCKY C OINHUCHIO MPEJACTABJICHHBIX JOKYMEHTOB M yKa3aHHEM
JAThl UX TPUHSTHS, TIOJITBEPKAAIOITYI0 TPUHITHE JOKYMEHTOB.

[Ipu  HeoOxommmoctn  crmemmanuct  Otmena, MO w3roraBnmMBaeT  KOMUHU
MPEJICTABICHHBIX 3asSBUTENIEM JTOKYMEHTOB, BBIMIOJIHACT HA HUX HAAMHUCHh 00 MX COOTBETCTBHH
MTOVTMHHBIM DK3eMIUISIpaM, 3aBEPSAET CBOCH MOJIIMUCHIO C YKa3aHueM (paMUINU U HHUITHAJIOB.

IIpu orTcyTcTBHM y 3asBUTENS 3alOJHEHHOIO 3alpoca WKW HEMNPABUIBHOM €ro
3anoysiHeHuu cnenuanuct Otaena, M®ILl, oTBEeTCTBEHHBINH 3a MPUEM JIOKYMEHTOB, MOMOTaeT
3asIBUTEJIIO 3aMIOJIHUTh 3alpocC.

JIMMTETbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEHCTBUM HE MOXKET MPEBBIMIATh 15
MUHYT.

3.3.2. 3aouHas ¢opMa Mmojaum JOKYMEHTOB — HANpPABJICHHE 3alpoca O MPEIOCTaBICHUN
MYHUIIUMTIATBHON YCIyTM M HMHBIX JOKYMEHTOB U€pe3 OpPTraHM3aIUI0 TMOYTOBOM CBSI3HM, MHYIO
OpraHu3alnI0, OCYIIECTBISIONIYIO JTOCTABKY KOPPECTOHACHIIUH.

[Ipu 3aouHoii (opme mMomaYMm MOKYMEHTOB 3asSBUTEIh MOXKET HAMPABUTh 3alpoc U
JOKYMEHTBI, yKa3aHHble B MyHKTax 2.6 u 2.10 pazgena Il HacTosimiero aiMHUHUCTPATUBHOTO
pernamenTa (B ciayyae, €ClId 3asBUTENb MPEJCTaBIsIET JOKYMEHTHI, YKa3aHHble B IyHKTe 2.10
pasnena Il HacTosIIETO AAMUHUCTPATHBHOTO PETJaMeHTa 0 COOCTBEHHON WHUITMATUBE):

B BHJIC OpUTHHAJIa 3ampoca M KOMHH JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIE uepe3
OpraHM3alii0  TMOYTOBOM  CBA3M, HWHYI OpraHu3aluio, OCYHIECTBIISIIONIYI0  JIOCTaBKY
KOppEeCNOHJeHIIMKM. B gaHHOM cilyyae yIOCTOBEPEHHE BEPHOCTH KOIUWA JOKYMEHTOB
OCYIIECTBJISICTCS B TIOPSAIKE, YCTAHOBJICHHOM (QeAepalbHbIM 3aKOHOJATEIBCTBOM, JTHEM
pEerucTpanuy 3arpoca BJISIETCS JIEHb MOCTYIUICHUS 3alpoca U JOKYMEHTOB B aIMUHUCTPALIHIO;

Ecnu 3asBuTEns 0OpaTWIICS 3a09HO, CHCIUAIMCT aIMHUHUCTPAIIMH, OTBETCTBEHHBIN 3a
MPUEM JTOKYMEHTOB:

1) ycraHaBiaumBaeT TpeAMET OOpaIIeHUs, TPOBEPSIET JOKYMEHT, YJIOCTOBEPSIONINI
JINYHOCTE;

2) MpoBEPSET MOTHOMOYHS 3aIBUTEIIS;

3) mnpoBepseT HaJIMYME BCEX JOKYMEHTOB, HEOOXOIUMBIX [UJIsi MPEJAOCTaBIICHUS
MYHUITUTIAJTBHON YCIyTH, KOTOpBIC 3asBHTENb O005S3aH TPEIOCTAaBUTh CaMOCTOSITEIHHO B
COOTBETCTBHUH C MyHKTOM 2.6 pasnena Il HacTosIero aiMUHUCTPATUBHOTO PETJIAMEHTa;

4) mpoBepsieT COOTBETCTBHE MPEICTABIICHHBIX TOKYMEHTOB TPEOOBAHUSIM, YIOCTOBEPSSICH
YTO:

JIOKYMEHTBl B YCTAHOBJICHHBIX  3aKOHOJATEJIBCTBOM  ClIydasgX  HOTApHUAIbHO
YIOCTOBEPEHBI, CKPEIUICHbl I€YaTAMH, HMMEIOT HaUIeKAIIUe MNOAMUCH CTOPOH  WIIH
OTIPE/ICJICHHBIX 3aKOHOIATEIbCTBOM JOJKHOCTHBIX JIMIL;



TEKCTHl JJOKYMEHTOB HalMCaHbl pa300pyMBO, HAMMEHOBAHUS IOPUAMYECKHX JHIl - 0e3
COKpAILICHHUs], C YKa3aHUEM X MECT HaXOXKICHMUS;

(damunum, IMeHa U 0TYeCTBa (PU3UUECKUX JIMI, KOHTAKTHBIEC TeJIe(OHBI, agpeca uX MeCT
KUTEJIbCTBA HAITUCAHBI MOJHOCTHIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPaBJICHUH;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaHIalloM;

JIOKYMEHTbl HE HMMEIOT CEPbE3HBIX IMOBPEKICHUM, HAIMYME KOTOPBIX HE TMO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHMUE;

5) IpUHUMAET pelIeHne O MpUeMe y 3assBUTENS PEICTaBICHHBIX JOKYMEHTOB;

6) perucTpupyer 3ampoc W NPEJICTaBICHHBIE JOKYMEHTHl IOJl WHAMBHIYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb X MOCTYIUICHHUS,

7) BbLAAET 3asIBUTEIIIO PACHUCKY C OINHUCBHIO MPEACTABIECHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX TPHUHSITHS, TOJTBEPKAAIOUTYI0 TPUHATHE JOKYMEHTOB.

VYBenomiieHue o MNpueMe JOKYMEHTOB HAlpaBisieTCs] 3asBUTENI0 HE IO3]HEee JIHfA,
CJIEYIOIIETO 3a JTHEM IMOCTYIUICHHS 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCHOIb30BaT
(yka3zan) 3asBUTEJIb MPU 3a0YHOM OOpaIlleHUH.

3.3.3. KpurepueM npuHsATHS pelieHus 0 NpUeMe T0KYMEHTOB SBJISIETCS HAIMYUE 3alpoca
U TIpUJIaraeMblX K HeMy TOKYMEHTOB.

3.3.4. MakcuMalbHbI CPOK MCIOJTHEHHUS aJMUHUCTPATUBHON MPOLETYpPbl COCTABISAET 3
KaJIeHJAapHBIX JHS €O JHS TOCTYIUIEHUS 3ampoca OT 3asBUTENsS O MPEJOCTaBICHUU
MYHULUIIAIBHON YCIYTH.

3.3.5. Pe3ynpTaToM aJMHMHUCTPATHBHOM MpPOLETYpPbl SBISETCS OJHO U3 CIEAYIOIINUX
JIENUCTBUN:

IpyeM M perucrpauus B agMuHuAcTpauuu, MOPI[ 3anmpoca HM  JAOKYMEHTOB,
MPEACTABICHHBIX 3asBUTENEM, MX Mepenaya crneuuanucty Otraena, OTBETCTBEHHOMY 3a
MIPUHSATHE PELIEHUI O IPEI0CTaBIEHUN MYHUIIMIIAIBHOMN YCIIyTH;

npueM U peructpauuss B agMuHuacTtpauuu, MOI[ 3anpoca u  JAOKYMEHTOB,
IIpEJICTaBICHHBIX 3asBUTENEM, U UX Nepenaua crenuanucty Oraena, MOLI, orBeTrcTBEeHHOMY 3a
MEXBEJIOMCTBEHHOE B3auMOJICHCTBUE (B CiIy4ae, €CiM 3asBUTEIb CAMOCTOSTEIBHO HE
IIpeJICTaBUII IOKyMEHTBI, YKa3aHHbIe B IyHKTe 2.10 pa3nena Il HacTosmiero aaMMHUCTPATUBHOTO
periiaMeHTa).

PesynbraT aJAMUHUCTPATHBHOW NpOUENyphl (PUKCHPYETCS B CHCTEME ODIEKTPOHHOTO
JOKYMEHTO00OpOTa, CHelHaTucToM aaMuHucTpanuu, MOILl, OTBEeTCTBEHHBIM 3a MpHEM
JIOKYMEHTOB.

3.4.6. Nnple neiicTBHs, HEOOXOIUMBIE JUISI TIPEIOCTABICHUS MYHHUIIUITAJILHON YCIIYTH, B
TOM YHCJIE€ CBSI3aHHBIE C IPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOM KBaTHU(PHIMPOBAHHON
AIIEKTPOHHON TOAIMKCH 3asiBUTENs, HWCHOJIB30BAaHHOM TpuU OOpalieHud 3a TOJyuYeHUEM
MYHMIIMIIAIBHON yCIIyTH, HE TPEOYIOTCS.

HanpaBﬂeHne CIIEHHUAJIMCTOM MEKBECIOMCTBCHHBIX 3aIIPOCOB
B OpraHbI FOCYI[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUA U
MmoABEAOMCTBCHHBIC 3 TUM OpPraHaM OpraHm3anuy B c¢jy4dae, €CJIM ONpeacJICHHbIC
AOKYMEHTDBI HE ObLIN NMpEeaACTaBJCHDbI 3asABUTEJIEM CAMOCTOATEJILHO

3.4. OcHOoBaHMeM [UIsl Hayajga aJIMHUHUCTPATUBHON MPOLEAYpHI SBISIETCS MOJy4YECHHE
cienmasiictoM  Otnena, MO®ILI, OTBETCTBEHHBIM 3a MEXKBEJIOMCTBEHHOE B3aMMOJICHCTBUE,
JOKYMEHTOB W HMH(OpMalMK AJIsi HANpaBICHUS MEXBEIOMCTBEHHBIX 3allpOCOB O TMOJIYYCHHH
JOKYMEHTOB (CBEIEHHMH W3 HHX), yKa3zaHHbIX B nyHkre 2.10 pasmena Il Hacrosiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B cliyyae, €ClId 3asBUTENb HE MpPeJICTaBWI JOKYMEHTHI,
ykazaHHble B nyHKTe 2.10 pasmena Il Hacrosimiero agMUHHCTPAaTUBHOTO peErjaMeHTa IIo
cOOCTBCHHOW MHUIIMATHBE).

Cnernmanmuct Otnena, M®ILI, oTBeTCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aMMOJICHCTBHE,



HE IO3(HEeE JHS, CJIELYIOLIET0 3a THEM ITOCTYIUICHHUS 3a1poca:

oopMIIsieT MeXXBEJOMCTBEHHBIE 3aIIPOCHI;

NOJMHCHIBACT O(OPMIICHHBI MEKBEIOMCTBEHHBIH 3alpoC y TJaBbl MYHHIIMIIAIBHOTO
00pa3oBaHMsl TOPOACKOrO OKpyra «ByKTbul» - pyKOBOAMTENS aJMUHHUCTPALMU TOPOJCKOTO
okpyra «BykTeum» (Hanee — pyKoBOAUTENb aAMUHUCTpanun), M®II;

PETUCTPUPYET MEXBEAOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

HaIpaBJIsieT MEXBEIOMCTBEHHBIHN 3alIpOC B COOTBETCTBYIOIINI OPraH WM OPraHU3aLUIO.

MexBeJOMCTBEHHBIH 3anpoc opopMIIsieTcss U HAaIlPaBIsAETCS B COOTBETCTBUU C MOPSAIKOM
MEXBEJJOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aUMOJICHCTBHUSA, MPEITyCMOTPEHHBIM JEHCTBYIOIIUM
3aKkoHOzarenbCcTBOM Poccuiickoit denepanun.

Hamnpasnenne 3ampocoB, KOHTpOJIb 3a IIOJIYYEHHEM OTBETOB Ha 3alpoChl W
CBOEBPEMEHHON Iepeadeil yKa3aHHbIX O0TBeTOB B Otnen ocymiecTsisieT crnennanuct Otaena,
M®II, OTBETCTBEHHBIH 32 MEKBEIOMCTBEHHOE B3aUMOJICHCTBHUE.

B neHp mnomydeHus Bcex TpeOyeMbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOChI
cnermanuct Otaena, M®LI, oTBETCTBEHHBIN 3a MEXKBEIOMCTBEHHOE B3aUMOJICHCTBUE, NTepeaacT
3apETUCTPUPOBAHHBIE OTBETHI UM 3alPOCBl BMECTE C MPEACTAaBICHHBIMU  3asgBUTEIEM
noKyMeHTamu B OTien JUisi IPUHATHS PELIeHNs O NPEJOCTaBICHUH YCIIYTH.

3.4.1. Kpurepuem NpUHATHS PEIICHUS O HANPAaBICHUM MEXBEIOMCTBEHHOIO 3ampoca
ABJIAETCS OTCYTCTBUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHULMIAIBHOM
YCIIyTH, yKa3aHHBIX B IIyHKTe 2.10 paznena Il HacTosIIero agMMHUCTPAaTUBHOIO PETJIAMEHTA.

3.4.2. MakcuMaJIbHbII CPOK UCIOJIHEHMs aJMUHUCTPATUBHOM MpOLETyphl COCTAaBISIET 7
KaJICHAApHBIX JTHEH co AHs mnosydeHus crnenuanucrom Ortnena, M®LI, oTBEeTCTBEHHBIM 3a
MEXBEJJOMCTBEHHOE B3aUMOJCWCTBUE, JOKYMEHTOB M HHGOpMAIMK Ui HalpaBJICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynbTaToOM HCIOJHEHUS aJMUHUCTPATUBHON MPOLENYpHI SIBISETCA MOJyYEeHUE
JOKYMEHTOB, M HX HampasieHue B OTzaen and NPUHATHA pPEIICHHS O IPEJOCTaBICHUU
MYHHUIMTIAIbHON YCIYTH.

Crocobom  ¢ukcanuu  pe3yibTaTa  aJMUHUCTPATUBHOW  MpPOLENYpbl  SBIsAETCA
perucTpanys 3anpaliMBacMbIX JOKYMEHTOB B JKypHaje MCXOALICH JOKyMEHTAlMM WU B
CHUCTEME MEXXBEJIOMCTBEHHOI'O JIEKTPOHHOTO B3auMmonencTBus cnenuanuctoM Otaena, MOI],
OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE B3aMO/IEHCTBUE.

3.4.4. Vnple nericTBHs, HEOOXOMUMBIE ISl TIPEIOCTABICHUS MYHHUIIUIIAJLHON YCIIYTH, B
TOM WYHCJIE CBSI3aHHBIE C MPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOW KBaTH(PHIMPOBAHHON
AJIEKTPOHHON TOAMMUCH 3asBUTENs, MCIOJIB30BAaHHON TNpu OOpallleHuH 3a MOJy4YeHUEM
MYHMIIMIIAJIBHON yCIIyTH, HE TPeOyOTCS.

IIpunsiTHE pemieHus 0 NpeaocTaBjaeHnN (00 0TKa3e B NMPEIOCTABIEHNH)
MYHUIIUNIAJTbHOM YCJIYTH

3.5. OcHoBaHMEM JUIsl Hayala MCIOJHEHHUs aJMUHUCTPATUBHOW NpOLENYpHI SBIAETCS
Hanmuuue B OTene 3aperucTpUpPOBAHHBIX JOKYMEHTOB, yKa3aHHbIX B IyHKTax 2.6 m 2.10
paszena Il HacTosIIEr0 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

Cneumanucr Otaena, OTBETCTBEHHBI 3a MPUHATHE PEIIEHUS O MPEIOCTaBICHUU
MYHUIUNATIBHON YCIIyTH, B TEYEHHE PabOYero JHs cO JIHS MOCTYIUICHUS] KOMILJIEKTa JOKYMEHTOB
OCYIIECTBIISIET HMX TPOBEPKY HA MNPEAMET HAIWYMA BCEX JTOKYMEHTOB, HEOOXOIUMBIX IS
NpPEJCTaBICHNUs MYHMLUNAIBHOW yCIYTM, M COOTBETCTBUS  yKa3aHHbIX JOKYMEHTOB
YCTaHOBJICHHBIM TP€OOBAaHUSM, B TOM YHUCIIE:

OTIpeJiesIIeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHHSIM, YCTaHOBICHHBIM
B ITyHKTax 2.6 u 2.10 pa3nena Il HacTosiero atMUHICTPATUBHOTO PETJIaMEHTa;

aHAJTM3UPYET COAEPIKALIYIOCS B IPEJICTABICHHBIX JOKYMEHTaxX HMH(POpPMALHI0 B LENiX
MOJATBEPIKJICHHSI CTaTyca 3asBUTENS U ero NOTPEOHOCTH B MOyUY€HHUH MYHHUIUITAIBHON yCIyTH,
a TakXke HeoOXOAMMOCTHU NPEAOCTABICHHS aJMUHUCTPALlie MyHUIIUIIAIbHON YCITyTH;

yCTaHaBIMBaeT (akT OTCYTCTBUS WJIM HaJIU4Msd OCHOBAaHMUM JUIsI OTKaza B


consultantplus://offline/ref=6064F8DFD93374F550D0DE7BB4D83E98F6322D1C07F0B42FC6444979F12707E00FCE604DAF5BFE1FD14D27g228F

IIPEIOCTABJIEHUN MYHHUIMIAIBHOM YCIYTd, HpeIyCMOTPEHHbIX NyHKTOM 2.14 pasgena II
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

YCTAaHABIMBAaE€T  COOTBETCTBHE  3asBUTENs  KPUTEPUSAM,  HEOOXOAUMBIM IS
IIPEIOCTABJICHUS] MYHUIMIAIBHOM YCIYrdM, a TakKe HaJlu4ue OCHOBAHMW JJIs OTKa3a B
MIPEIOCTABJIEHUN MYHHUIMIAIBHOM YCIyTH, HpEeIyCMOTPEHHbIX NyHKTOM 2.14 pasgena II
HACTOALIETO aJIMAHUCTPATUBHOTO PETJIAMEHTA.

Crnenmanuct Otaena, OTBETCTBEHHBIN 3a MPUHATUE PELLIEHUS O IPEIOCTABICHUH YCIyTH,
0 pe3yJbTaTaM IPOBEPKU B TeueHUe He Oosee yeM 60 KaJeHIapHbIX AHEH CO JHS MOCTYIUICHHS
3asBJICHUS 110 pe3yJIbTaTaM IIPOBEPKU TOTOBUT OJTHO U3 CIEAYIOIIUX PEILICHUMN:

1) mpoekT pemieHust 0 MpOBeIeHHE ayKIMOHA Ha MPaBO 3aKIFOUEHHs JJ0roBOpa KyIUIU-
IIPOJIaYK! 3€MEJIBHOTO YYacTKa;

2) NpOEeKT pelieHust 00 0TKa3e B NPEJOCTaBICHMY MyHULIMIAIBHON yCIYyTH (B CiIy4ae Ha-
JMYHS OCHOBAHMM, NMPEAyCMOTPEHHBIX NMYHKTOM 2.14 pasnena Il HacTosiiero agMuHUCTPaTHB-
HOTO PErjlaMeHTa).

Crneunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEJOCTaBICHUH YCIYTH,
nocie opopMIIEHHsI TPOEKTa PEeIIeHHUs O IPOBEIeHHE ayKI[MOHA Ha IIPaBO 3aKJIIOYEHUS JJOrOBOpa
KyIUIU-TIPOJAXXH 3€MEJIbBHOTO ydacTKa MM pelleHuss 00 OTKa3e B IPEIOCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH, IEPEACT €ro Ha NOAIUCh PyKOBOJUTENO aIMUHUCTPALIUH.

PykoBonurtens agMuHHCTpaluu B TE€UEHHE 2 KaJCHIAPHBIX JHEW CO JHS MOJIy4YeHHS
MIOJAIUCHIBAECT JOKYMEHTHI.

Cneumanucr Orthena HampaBisieT TOANMCAHHOE PYKOBOJUTENEM —aJIMUHUCTpPALUU
pellleHne CHeNUalIncTy aaMuHHACTpauud, MOILI, oTBeTCTBEHHOMY 3a BbIIady pe3yJbTara
IIPEAOCTABIICHNS MYHULIUITAJIBHON YCIIYTH, JUISl BBIIAYU €0 3asIBUTEIIO.

3.5.1. Kpurepuem npuHATHSA pPELIEHUS O MNPENOCTaBICHHMM MYHULUNAIBHON YCIyTH
SBJIIETCSI COOTBETCTBHE 3alpoca U MpHJlaraéMbIX K HEMY JOKYMEHTOB TPeOOBaHUSAM HACTOSIIETO
aJIMUHHCTPATUBHOIO  pErjlaMeHTa, a Takke Haimuuue  (OTCYTCTBHE)  OCHOBAaHMH,
IIPEelyCMOTPEHHBIX ITyHKTOM 2.14 paznena [l agMuHUCTpaTUBHOTO periamMeHTa.

3.5.2. MakcuManbHbII CPOK MCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYyPhI COCTABISAET HE
Oomnee 60 KanmeHIApHBIX AHEW CO AHA MONy4YeHHs crenuamucroM Otaena, OTBETCTBEHHBIM 3a
IIPUHATHE PEIICHUs O MPEJOCTABIEHUU YCIYTH, IOJHOIO KOMIUIEKTa JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPUHATHUS PELLEHUS.

3.5.3. Ilpu npuHATHN pEeLIEHUs O IPOBEIECHUE ayKIIMOHA HA ITPaBO 3aKIYEHHS JOT0BOpa
KYIUIM-TIPOJAXXH 3€MENIbHOI0 y4acTKa CHEUAIUCT OT/AeNa MPaBOBOrO OOECHEeUEHHUsl aJMUHU-
CTpalMy BEAET MPOTOKOJI PACCMOTPEHHs 3asBOK HA y4acCTHE B ayKI[MOHE, KOTOPBIN TOJDKEH CO-
JIepKaTh CBEJICHUS O 3asiBUTEIISAX, TOMYLIEHHBIX K YYaCTHIO B ayKLIMOHE U TPU3HAHHBIX YYaCTHHU-
KaMH ayKIMOHA, aTaxX MOJa4M 3asBOK, BHECEHHBIX 3aJaTKaX, a TAK)KE CBEICHUS O 3asBUTEIAX,
HE JIOMYLIEHHBIX K yYacTHIO B ayKIIMOHE, C YKa3aHHEM IPUUYMH OTKa3a B JIOMYCKE K Y4acTHIO B
HEM.

3asBUTENb, NPU3HAHHBIM yYaCTHUKOM ayKIIMOHA, CTAHOBHUTCS YYAaCTHHUKOM ayKIHOHA C
JaThl TIOJIUCAHKSI OPraHU3aTOPOM ayKIIMOHA MPOTOKOJIA PACCMOTPEHHUS 3asiBOK.

IIpoToKOn paccMOTpeHUs 3asBOK Ha y4acTHE B ayKIMOHE IOJIMUCBHIBACTCS HE NO3JHEE
YeM B TEUEHHE OJIHOr0 paboyero JHS CO JHSA MX PACCMOTPEHUsS M pa3MellaeTrcs Ha O(QUIMAaib-
HOM caiiTe aJIMUHHCTpPALIMH, a TaKKe Ha opuIuanbHOM caiite Poccuiickoii denepanmu i pas-
MeIleH!s: nHPOpMallMu O MPOBEACHUU TOproB (torgi.gov.ru) B cetu «VHTepHET» He Mo31HEee,
4YeM Ha CIeIyIoIMi pabounii IeHb 1ocie JHS MOAIUCAHNS TPOTOKOJIA.

3.5.4. Cneunanuct Otnena, OTBETCTBEHHBIN 3a BbIJady JOKYMEHTOB, HAIPABJISET 3asBU-
TEJSIM, TPU3HAHHBIM YYaCTHUKAMM AayKLIMOHA, U 3asBUTENSIM, HE JONMYIIEHHBIM K Y4YacTHIO B
ayKIMOHE, YBEAOMJICHHs O NPUHATBHIX B OTHOLIEHWU HUX PELICHUSAX HE MO3JHEE CIEHYIOLIEro
pabouero JIHS 1mociie THS TOAMUCAHMS POTOKOIA.

3.5.5. BHeceHHBIN 3a1aTOK 3asBUTEIEM, HE NOMYIIEHHOMY K Y4acTHIO B ayKIMOHE, BO3-
BpalaeTcs B TeUEHHE Tpex pabouux JHEW co IHS oopMIIeHHs MPOTOKOJIA MpHUeMa 3asBOK Ha
y4acTHE B ayKIIHOHE.



3.5.6. CnenuanucT oT/ena NpaBoBOro o0ecreyeHusl aIMUHUCTPALIMU COCTABIISET MPOTO-
KOJI, KOTOPBIM OOPMIISIOTCSI Pe3yNIbTaThl ayKI[MOHA, B JIEHb MPOBEACHUS ayKIMoHa. [IpoTokon
0 pe3ynbTaTax ayKIMOHA COCTAaBIISIETCSA B JBYX JK3EMIUIIpaxX, OJUH U3 KOTOPHIX IepeaeTcs mo-
OenuTelNto ayKIMOHa, a BTOpoil octaercsa B Otaene.

B npotokoite yka3sIBaroTcs:

1) cBeneHus o Mecte, AaTe U BPEMEHHU MTPOBEICHUS ayKIIMOHA;

2) npeaAMET ayKIMOHA, B TOM YHUCJIE CBEJEHUS O MECTOIOJIOKEHUH U TUIOLIaId 3eMEJIbHO-
IO y4acTKa;

3) cBeneHus 00 yYaCTHHKAX ayKIIMOHA, O HAYAIBHOH IIEHE MpeIMeTa ayKIMOHa, TTOCIe -
HEM U MPEANOCIeTHEM MPEUI0KEHUIX O LIeHe TpeMeTa ayKIIMOHa;

4) HaMMEHOBAHHE W MECTO HAXOXKJEHUsS (IS IOPHIUYECKOro JuIa), haMuius, UM U
(pu HAMMYUU) OTYECTBO, MECTO >KUTENIBCTBA (ISl TPaKIaHMHA) TOOEIUTENS ayKIIMOHA U UHOTO
Y4acTHUKA ayKIIMOHA, KOTOPBIN clienall MPEeANociIeHEE PEII0KEHNE O LIEHEe IpeIMeTa ayKIH -
OHa;

5) cBeneHMs O MOCIETHEM MPEIOKEHUH O LIeHE MpeIMeTa ayKIFoHa (1ieHa mpruoopeTae-
MOTO B COOCTBEHHOCTh 3€MEJIbHOTO yUacTKa).

3.5.7. IlpoTokoi 0 pe3yJibTaTax ayKIMOHa pa3MelaeTcss Ha OQUIIMaIbLHOM CalTe ajMH-
HUCTpaluu U odunmaabHoM caiite Poccuiickoit Denepanuu s pa3MenieHus HHGopMaIul o
MPOBEJICHUH TOProB (torgi.gov.ru) B cetn «HTEpHET» B TE€UEHUE OJHOTO PabOYEro JHS CO JHS
MOJMUCAHUS TaHHOTO MPOTOKOJIA.

3.5.8. IlobenureneM ayKIMOHa NMPU3HAETCS YYACTHUK ayKIIMOHA, MPEAJOKUBILINI Hau-
OOJBIINN pa3Mep LIEHBI MPOJAXKH 3eMENIbHOTO Yy4YacTKa.

3.5.9. BHeceHHbIE 3a/1aTKM JIMI[aM, YYacTBOBABIIMM B ayKIIMOHE, HO HE NMOOEAMBIINM B
HEM, BO3BpalllaloTcs B TEUEHUE TpeX pabodmx JHEH co JTHS MOAMUCAHUS MPOTOKONIA O Pe3yJbTa-
Tax ayKLHOHA.

3.5.10. B cnyuae, eciu B ayKIIMOHE y4acTBOBAJI TOJIBKO OJMH YYaCTHUK WM MIPU MPOBE-
JICHUH ayKIMOHAa HE IMPHCYTCTBOBAJI HU OJWH M3 YYACTHUKOB ayKIIMOHA, JINOO B Cilydae, €ciu
Mociie TPOEKPATHOTO OOBSBICHUS MPEITIOKEHUS O HaYalIbHOH 1IeHe MpeAMeTa ayKIMoHa He TMOo-
CTYIHJIO HU OJTHOTO TPEJIOKEHHS O IIEHe IpeaMeTa ayKIMoHa, KOTOPOe MpeyCcMaTpUuBaio Obl
0oJiee BHICOKYIO 1IEHY MpeAMEeTa ayKIIMOHa, ayKIIMOH IPU3HAETCS HECOCTOSBIIMMCS.

3.5.11. Cnenmanuct Otaena, OTBETCTBEHHBIM 3a Bblady pe3yibTaTa IPEIOCTaBICHUS
MYHMIMIIAJIBbHON YCIIyTH, HAIpaBiseT NOOEAUTEN0 ayKIIMOHA WIM €IUHCTBEHHOMY MpPUHSBIIE-
My ydacTHe B ayKI[MOHE €ro YYacTHHKY TPU JK3eMIUIspa MOJIMHCAHHOTO MPOEKTa JOToBOpa
KYIUIM-TIPOJAXXH 3€MEJIbHOTO Y4YacTKa B TEYEHHE JECSITH padouyMX JHEH CO JHS COCTaBJICHMS
MIPOTOKOJIA O Pe3ybTaTax ayKIHMOHA.

3asiBUTENb MOJIUCHIBAET IMPOEKTHl JIOrOBOpa KYIUIM-NIPOJAKW 3E€MEIBHOT0 y4acTKa U
MpEJICTaBIsIeT B aIMUHUCTPAIMIO HE TO3/JHEE TPUILATH paboyux THEH cO JHS MOTY4YeHHS
3asiBUTEJIEM MPOEKTOB YKa3aHHBIX I0TOBOPOB.

3.5.12. Pe3ynbpraToM agMHUHHCTPATHUBHOW MPOIEAYpPHI SBISETCS MPUHATHE DPELICHUS O
IIPEIOCTABJIEHUN MYHULMIAIBHON ycIyru au00 penieHus o0 OTKa3e B INPEJOCTaBICHHUU
MYHHIIMIIAJIBLHON YCIyTH U Tepefada MPUHITOTO PELIeHUS O MPeIOoCTaBIeHUH MYHUIIUIAIBHON
YCIIyTH WM 00 OTKa3e B MPEAOCTaBICHMH MYHULMNAIBHON yciyru crneuuanucty Otaena Uiu
cneruanucty MO®LI, oTBeTCTBEHHOMY 3a BbIJJauy pe3yibTaTa MpeaoCTaBIeHUs YCIYTH.

Pe3ynpTar BBINOIHEHMS aJMUHHCTPATUBHOW NpOLEAYypbl (UKCUPYETCS B CHUCTEME
AIIEKTPOHHOTO  JIOKYMEHTOOOOpOTa  OTBETCTBEHHBIM  JIULIOM  OTHE’a  KOHTPONIS H
JIEJIONPON3BOACTBA aIMUHUCTPALIUH (Jlajiee — OTAE] KOHTPOJIS aAMUHHUCTPALINH).

3.5.13. Vnble necTBUS, HEOOXOIUMBIC TSl TPEAOCTABICHNUS MYHUITUTIATBHOW yCIIyTH, B
TOM WYHCJIE CBSI3aHHBIE C MPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOW KBaTH(PHIMPOBAHHON
AIIEKTPOHHON TMOJAIMUCH 3asiBUTENs, HWCHOJIB30BAaHHOM Tpu OOpalieHud 3a TOJyuYeHUEM
MYHMIIMIIAJIBHON yCIIyTH, HE TPEOYIOTCS.

YBeaomiieHue 3asiBUTENIA O NMPUHATOM PEIICHUU, Bbl/1a4a 3aABUTE/II0 PE3yJabTaTa
NnpeaoCTaBJICHUA MyHI/IIlI/Il'IaJ'II)HOﬁ ycayru



3.6. OcHOBaHMEM Hauaja HCIIOJHEHUS aJAMHHHUCTPAaTUBHOM MpPOLEAYpHl SBISETCS
MOCTYIUICHUE CHEHUANKNCTY aJMHHHUCTPALlMM, OTBETCTBEHHOMY 3a BblJady pe3yJbTaTa
MIPEIOCTABIICHUSl yCIyru, win cnenuanucty MO®Ll, oTBeTcTBEeHHOMY 3a BblAauy pe3yJbTaTra
MPEIOCTaBIICHUS MYHUIUIAIBHON yCIyTd, O(OPMIECHHOTO pEUIeHUs O MPeIoCTaBICHUN
MYHHMIMIAJIBbHOW YCIYTH UM 00 OTKa3e B IPENOCTABIEHWH MYHUIMNAIBHON yCIyru (naiee -
peIIcHHeE).

AJIMUHHUCTpATUBHAS TPOIEAYpa HCIOJHACTCS CIeHHATIUCTOM aaMuHuctpanuu, MOI],
OTBETCTBEHHBIM 32 BblJJaUy PEIICHMUS.

[Ipu mocTymieHnn penieHus crenruanucT agMuuauctpanu, M®OLl, oTBEeTCTBEHHBIN 3a €ro
BbI1auy, WH(QOPMHUPYET 3asBUTEIS O HAIMYUHM MPHUHITOrO pEIICHHS M COTJIacyeT Crocod
MIOJTyYEHUs TPaXKTaHUHOM JIaHHOTO PEIICHUS.

HNudopmupoBanue 3asBUTENs OCYLIECTBIAETCA MO TenedoHy U (MIM) TOCPEICTBOM
OTIIPaBJICHUS IEKTPOHHOI'O COOOIIEHNUS HA YKa3aHHBIN 3aBUTEJIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Bbelnady pelmieHust OCyIIECTBIAET CHEUUAIUCT aaMuHUCTpaunu, M®IL], oTBeTCTBEeHHBIN
3a BbIJAuy PELICHMs], MPU JUYHOM IpUEMe MOJ POCIUCH 3asiBUTENS, KOTOpas MPOCTaBISIETCS B
KypHaje perucTpalny, Ipu MpeabsIBICHUN UM JOKYMEHTA yIOCTOBEPSIOLIErO JIMUYHOCTD, a TIPH
OOpalleHuu  TPEACTaBUTENS  TakKe  JIOKYMEHTa,  MOJATBEPXKIAIOUIETO  MOJTHOMOYHS
MIPEACTABUTEIA.

B ciyyae HEeBO3MOXHOCTH HMH(POPMUPOBAHUS CIEUUATUCT aaMuHUcTpanuu, MOII,
OTBETCTBEHHBII 3a BbIauy pe3yJibTaTa MPEJOCTABICHUS YCIYTH, HAMNpaBlIeT 3asBHUTEIIO
pellIeHne Yepe3 opraHu3aliio IOYTOBOM CBSI3U 3aKa3HBIM IMHCbMOM C YBEIOMIICHUEM.

3.6.1. Kpurepuem mnOpuHATHS PpEHIEHUs O BbIJAU€ pe3yJibTaTa MpeloCTaBICHUS
MYHMIMIIAJIBHOW YCIYTH WM HANpaBiI€HUM pe3ysbTaTa MYHMIMIAIBHOW YCIYTH IOYTOBBIM
OTIIpaBJICHUEM SIBJISICTCSI BBIOOP 3asBUTENIEM CIIOCO0A €ro yBEJAOMIICHHUS O MPUHSATOM PElICHUH,
BbIJIaYU pe3ysbTaTa MPe10CTaBIECHUS MyHULIUIIAIbHON YCIYyTH.

3.6.2. MakcuMaJbHbI CPOK MCIIOJTHEHHUS aMUHUCTPATUBHON MPOIETYPhl COCTABISET 2
KaJICHJApHBIX JIHA CO JHS MOCTYIUIeHWs creuuanucty OTnaena, OTBETCTBEHHOMY 3a BbIJIAdy
pe3yibTaTa  MPENOCTABICHMS  YCIYrd,  cOTpyaHuKy  MOIL[, oTBeTcCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3aUMO/JICHCTBUE, TOKYMEHTA, SBJISIOIIEIOCs PE3yJIbTaTOM MPEAOCTaBICHUS
MYHULMIIATBHON yCIyTH

3.6.3. Pe3ynpTaTOM HCIIOJHEHUS aIMMHUCTPATUBHOMN MPOLIEAYPHI SBISETCS YBEOMIICHHUE
3asBUTENS O MIPUHITOM PELICHUH U (WJIK) Bbl1ada 3asIBUTEIIO PEIICHHUS.

Pesynbrar BBIMONHEHHS AJAMUHUCTPATUBHOM NPOIEAYPHl (PUKCHPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOOOOPOTa OTBETCTBEHHBIM JIMIIOM OT/eJa KOHTPOJS aIMHUHHCTPAIUH
00 yBEIOMJICHHMHM 3asBUTEIS] O TPHUHATOM pEIICHWH W BBIJAYe 3asBUTENIO pe3ysbTaTa
MPEA0CTABIICHNS MYHULIUITAIbHON YCITyTH.

3.6.4. 1nble neiicTBus, HEOOXOAUMBIE IJISl IPEIOCTABICHUSI MyHHUIIMIIAIbHON YCIIYTH, B
TOM YHCIIe CBSI3aHHBIE C TMPOBEPKOW JEWCTBUTENHHOCTH YCWJICHHOW KBaIU(DUIMPOBAHHON
AJIEKTPOHHOM TMOJAINUCH 3asBUTENS, HWCIOJb30BAaHHOM TpuM OOpaIleHHH 3a IOJyUYEeHUEM
MYHHIIUIIAIBLHON yCITyTH, HE TPeOyIOTCS.

Hcnpapienne one4yaToxk u (Win) oIMOOK, JONMYILIEHHBIX B IOKYMEHTAaX, BbI/IAHHBIX B
pe3yJibTaTe NpeloCTABJEHHS MYHHIIUNIAJIbLHON yCJIyrd

3.7. B cnyuae BBIABIIEHUS 3aBUTEJIEM OIEYATOK, OLIMOOK B IOJyYEHHOM 3asBUTEIIEM
JOKyMEHTE, SIBJISIOLIEMCS pe3yJbTaTOM MPEeAOCTaBICHUS MYHHMLMNAIBHOW YCIIyTH, 3asBUTEIb
BIIpaBe OOPATUTHCS B aIMHUHHUCTPALIMIO C 3asBJICHUEM 00 MCIPABJICHUH JIOMYIIEHHBIX OMEYaTOK
Y OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH TOKyMEHTAaX.

3.7.1. OcHOBaHMEM JJIsl HAYaJIa MPOIIEAYPHI 110 UCTIPABICHUIO ONEYATOK U (UJTK) OLIUOOK,
JONMYILIEHHbIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMIAIbHOMI
yciyru (manee — mpouenypa), SBISETCS MOCTYIJICHHME B aJMUHHCTpAIMIO 3asBICHUS 00
UCTPABJICHUU ONEYaToK U (Wwin) OWHMOOK B JOKYMEHTaX, BBIJIAHHBIX B pe3yibTaTe
MIPEIOCTABIICHUS] MYHULMIAIBHON yCIyru (Aajnee — 3asBlIeHME 00 HMCIPABICHUM OINEYaTOK U



(vmu) omHOOoK).

3.7.2. 3asgBiaeHue 00 HCIPaBICHUW OINEYATOK W (WJIHM) OMMOOK C yKa3aHHEM CIocoda
MHPOPMHUPOBAHUS O PE3yJbTaTax €ro PacCMOTPEHHS M JOKYMEHTBI, B KOTOPBIX COJEpKaTCS
OTeYaTKH M (MJIK) OMIMOKH, TPEACTABIISIFOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JMYHO 3asiBUTENIEM INPEJCTABIAIOTCS OPUTHMHANIBI JOKYMEHTOB C OleyaTKaMu M (Win)
omuOKkamu, creruanicroM Otaena, OTBETCTBEHHBIM 3a IPHUEM JIOKYMEHTOB JIENAl0TCs KOIMHUH
3TUX JOKYMEHTOB;

yepe3 OpraHMu3aluI0 MOYTOBOM CBS3M 3asBUTENIEM HAIPABISIOTCS KOIMUHM JOKYMEHTOB C
orneyaTkamMu ¥ (WIHM) OlIMOKaMHu.

Ilpuem wm peructpauus 3asBieHHs 00 HCIPaBIEHUH OINEYATOK U (MIM) OIIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBUM C MyHKTOM 3.3 paznena III Hacrosiero agMUHUCTPATUBHOTO
periaMeHTa.

3.7.3. Cnenuanuct Ortaena, OTBETCTBEHHBIM 3a IPEIOCTABIEHUWE MYHUIMNAIBHON
YCIyTH, pacCMaTpUBAaeT 3asBlICHHE, NPEACTaBICHHOE 3asBUTENIEM, U MPOBOJUT IPOBEPKY
YKa3aHHbIX B 3asBJICHUU CBEJIECHUN B CpPOK, HE NpeBblIIaromuid | pabounii JeHb C AaThI
perucTpanuy COOTBETCTBYIOLIETO 3asiBICHUS.

[To pesymnbraraMm paccMOTpeHUs 3asBIICHUs 00 UCTIPABICHUH OIMEYATOK W (WJIH) OIMIMOOK
cneuuanuct OTnena, OTBETCTBEHHBIN 3a NPEJOCTaBIEHHEe MyHHULMIIANBHON yCIyry, B TeueHue |
palouero Hs NPUHUMAET pelieHre 00 NCTIPaBIEHUH ONEYaTOK U (MJIM) OLIMOOK, TOMyIIEHHBIX B
JIOKYMEHTaX, BbIIaHHBIX B Pe3yJIbTaTe MPeJIOCTABICHUS MyHUITUNIAIBHON YCIYTH, ¥ YBEOMIISIET
3asBUTENI O TPHUHIATOM PELICHUH CIIOCOOOM, YKa3aHHBIM B 3asBJICHUM 00 HCIpaBICHUHU
orneyaTok U (Win) OmMHUOOK C yKa3aHHEM CpOKa HCIIPABJICHUS JOMYLICHHBIX OMEYaTOK M (WIJIH)
OIHOOK;

NPUHUMAET pelIieHue 00 OTCYTCTBHMM HEOOXOIMMOCTH HCHPABICHUS ONEYATOK U (MIIH)
omKOOK, JOMYLIEHHbIX B JOKYMEHTaX, BBbIJIAHHBIX B pe3yJibTaTe MpPeOCTaBICHUS
MYHMIMIAILHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABIIEHUU OINEYaTOK U (WIIN)
omuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTare NpPedOCTaBICHHS
MYHUIUNAIBHON YCIIyTH.

HcnpaBnenue onedarok M (MiaM) OMMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B
pe3yJIbTaTe MPEeI0CTaBIEHUS MyHULMIIAILHON YCIYTH, OCyIEeCTBIseTCs cnenuanuctoM OTnaena,
OTBETCTBEHHBIM 32 NPEAOCTABICHHE MYHHUIIUIIAIHLHON YCIyTH B TeueHue 1 pabouero s

ITpu ucnpaBieHny oneyaTok U (M) OIIMOOK, JOMYIIEHHBIX B IOKYMEHTAX, BbIIAHHBIX B
pe3yJbTare NpeloCTaBIeHNUs MyHUILIUNAIbHON YCIIyTH, HE JJOITyCKAETCs:

U3MEHEHHUE COJACpKaHMsl JOKYMEHTOB, SBIISIOIIMXCS PE3YJbTaTOM IPEIOCTABICHUS
MYHUIIUTNATIBHON YCIIyTH;

BHECEHHE HOBOM MH(OpMaluu, CBEICHUN U3 BHOBB MOIYYEHHBIX JOKYMEHTOB, KOTOpBIE
He ObUIM MPEeJICTaBICHbI MIPHU M0J1a4€ 3asiBICHUS O MPEAOCTaBICHUN MyHHUIIMIIAJIbHOU YCIIyTH.

3.7.4. KpurepueM NpUHATUS pelieHHs 00 MCIpPaBICHUM OMNEYaTOK M (WJIK) OLIMOOK
ABJIAETCS HAJM4YMEe ONEeYaTOK M (WMiIM) OUIMOOK, JOMYIIEHHbIX B JOKYMEHTaX, SBIISIOILINXCS
pe3yabTaTOM MPEJOCTaBICHUS MyHHUIIUIIAIBHON YCIyTH.

3.7.5. MakcuMaibHbIH CPOK MCIIONHEHUS aIMUHUCTPATUBHOM MPOLIETypbl COCTABISET HE
Oosee 5 pabounx JHEW CO JHSA NOCTYIUIEHHS B aIMHHUCTPALUIO 3asBJICHUS 00 HCHpPaBICHUU
ore4yaTok u (WIn) OIrooK.

3.7.6. Pe3ynbraToM npoueaypsl sSBISETCS:

UCIIPaBJICHHbBIE JIOKYMEHTHI, SBIISAIOILNECS pe3yJIbTaToOM IIPEIOCTABIICHUS
MYHUITUTIATIBHON YCITyTH;

MOTUBUPOBAHHBIM OTKa3 B HCHPABICHUU OMNEYaTOK M (WIM) OIIMOOK, JOMYIICHHBIX B
JOKyMEHTaX, BbIJaHHBIX B Pe3yJIbTaTe MPEJOCTABICHUS MyHUIIUIAIBHONW YCIYTH.

Bblgaua  3adBUTENI0  WUCIPABJIEHHOTO  JOKyYMEHTa IPOM3BOAUTCA B  IOPAJKE,
YCTaHOBJIEHHOM IyHKTOM 3.6 pa3zena Il HacTosmero aiMUHUCTPAaTUBHOTO PETJIaMEHTA.

3.7.7. Cnocobom (¢ukcanuu pe3yiabTata MOpPOLEIyphl  SBISETCA  PETUCTpAIHA



WCTIPABJICHHOTO JIOKYMEHTa WJIM TPUHATOTO PEHICHUS B JKypHAJIe HCXOAAUICH NOKYMEHTAIlUH
CHENMAIUCTOM aJIMUHUCTPALINU, OTBETCTBEHHBIM 32 BbI1aUy TOKYMEHTOB.

JlokyMeHT, coaepxamiuii omneyarkd M (Wid) OWMOKM, IOCiI€ 3aMEHbl IOJUJIEKUT
YHUUYTOXKEHUIO, GaKT KOTOPOro (PMKCUPYETCs B A€JI€ [0 PACCMOTPEHUIO 00pAIlICHUs 3asBUTEIIS.

3.7.8. Unble neicTBusl, HEOOXOAUMBIE JIJIsl IPEIOCTABIECHUSI MyHUIIMIIAIbHONW YCIIYTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKON JEHCTBUTENBHOCTH YCHJICHHOM KBaIM(pHUIMPOBAHHON
AJIEKTPOHHOM TMOJAINHKCH 3asBUTENS, HWCIOJB30BaHHOM TpuM OOpalleHHH 3a IOJyYEeHUEM
MYHUIUNAIBHOHN YCIIyTH, HE TPeOYIOTCS.

«Oco0eHHOCTH NMPeI0CTABICHUA MYHUIIUNIAJBHOH YCIyTH
B 2JIECKTPOHHOI (popMe, B TOM 4YHcJie ¢ HCNOJab30BaHueM Ennnoro noprana
rocy1apcTBEeHHbIX 1 MYHUIIMIAJBHBIX YCIYT (PyHKIMIA)

3.8. 3anuce Ha MpreM B aAMUHUCTPALMIO I 1O/1a4M 3arpoca ¢ ucnoiaszoBanueM EIITY
HE OCYILECTBISETCS.

IIpu npegocTaBieHNH YCIYTH B 3JIEKTPOHHON (hOpMe OCYIIECTBIISIOTCS:

- TpeNoCTaBJICHHWE B TIOpsIKE, YyKa3aHHOM B TMyHKTe 1.4 aJIMHUHUCTPATHBHOTO
perinaMeHTa, MHPOPMALUU 3asBUTENI0 M OOecreueHue AOCTyHa 3asBUTENsI K CBEICHUSAM 00
YCIIyTE;

- Mojaya 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJs MPEAOCTABICHUS
MYyHHMIMIAIbHON yciyru, B OTaen ¢ ucnons3oBanueM EINTY;

- TOJy4YeHHE 3asBUTEJEM YBEJIOMJICHMH O XOJ€ MpeloCTaBICHUS MYHUIMIAIbHOMI
yciyru B JInuneiii kabunet Ha EINT'Y;

3asgBUTENI0 TPU TPEJOCTABICHUN MYHHMLIUNAIBHOW YCIYrM B 3JEKTPOHHOW (opme
HaIpaBJIsETCs:

yBEIOMJICHHE O NIPUEME U PETUCTPALMU 3asBICHHUS;

YBEJAOMJIEHHE O Hayaje MpoLEeayphl IPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

yYBEIOMJICHHE O pe3yJbTaTax pacCMOTPEHHMs JOKYMEHTOB, HEOOXOIMMBIX s
MIPE0CTAaBIICHHUS] MyHHUIIUTIAIBHONW yCIYTH;

YBEIOMJICHHE O pe3yJIbTaTe MPEeA0CTaBICHUS MyHUIIUNIAIBHON YCITyTH;

- MOJY4YEHHE 3asBUTEJIEM CBEJICHUN O XOJ€ NPEAOCTaBICHHUS MYHUIUNAIBHON YyCIyru
MOCPEJICTBOM MH(OPMAIIMOHHOTO CepBUCa «Y3HaTh CTaTyc 3asBieHUs». MHpopmanus o xone
IIPEIOCTABIICHUS] MYHHUIMIIAJbHOW YCIyrM Hampamisiercs 3asButento OTaenoM B CpOK, HE
npeBblatoMi 1 paboyero [HsA TMOCHe 3aBEPLICHUs BBIIOJHEHUS COOTBETCTBYIOIIEH
aJIMMHHCTPATUBHOM MPOLEAYPHI, HA aIpeC JIEKTPOHHOM MOYTHI WM C UCTIOJIb30BAaHUEM CPEICTB
EIITY;

- HampaBJIeHHE XaJloObl Ha pelIeHusi, aeicTBus (Oe3neiicteue) OtTaena, CIENUAINCTOB
Otnena B mopsiJike, yCTAaHOBJIEHHOM B pazfeine [V aAMUHUCTPaTUBHOTO perjiaMeHTa.

3.8.1. DneKTpOHHBIE JOKYMEHTHI MTPEIOCTABIAIOTCS B CIEAYIOMHNX GopMaTax:

- xml — 1711 popManTU30BaHHBIX JTOKYMEHTOB;

- doc, docx, odt — ISt TOKYMEHTOB C TEKCTOBBIM COJEp)KaHHUEM, HE BKIIOYAIOIIEM
hopmyIIbI,

- xIs, xIsx, ods — 17151 JOKyMEHTOB, COJICPIKAIINX PACUETHI;

- pdf, jpg, jpeg — AN JOKYMEHTOB C TEKCTOBBIM COJAEpXKaHHEM, B TOM YMHCIE,
BKIIOYaomeM ¢opmynsl U (WiH) rpadudyeckue H300pakeHus, a TakkKe JIOKYMEHTOB C
rpadMuecKuM COAEP KaHUEM.

HomyckaeTcst  (QOpMHUpPOBAaHUE DBJIEKTPOHHOTO JOKYMEHTAa IIyT€M CKaHUPOBaHUS
HEMOCPEJCTBEHHO C OpPUTMHANA JIOKYMEHTa (MCIOJIb30BaHUE KOMMUH HE JOMYyCKaeTcs), KOTopoe
OCYIIECTBJISIETCS C COXpAaHEHHWEM OpHUEHTAI[MU OpUrHMHaNa JOKyMeHTa B paspemenun 300-500
dpi (macmTad 1:1) ¢ UCMOIB30BaHUEM CIICTYIOITUX PEKUMOB:

- «4epHO-0enbIii» (TP OTCYTCTBUU B JOKYMEHTE rpapuyecKux H300pakeHUH W (WIIH)
I[BETHOTO TEKCTA);

- «OTTEHKH ceporoy (TMpH HAJMYMHU B JJOKYMEHTE rpa)uuecKux N300paKeHUH, OTITHYHBIX
OT IIBETHOTO rpa)uueCKOro N300paKeHUS);



- (IBETHOW» WIH «PESKHUM TIOJHOW IBeTomnepenadyn» (P HATHYUU B JOKYMEHTE
IBETHBIX TpadUUECKUX N300PKEHHH JINOO IIBETHOTO TEKCTA);

- COXpaHECHHEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO: rpaduueckoit
MOJIUCH JIULIA, TIeYaTH, YIJIOBOTO MITaMIia OJIaHKa;

- KOJIM4eCTBO (hailJIOB JOJKHO COOTBETCTBOBATH KOJMUYECTBY JOKYMEHTOB, KaXKIBbIH M3
KOTOPBIX COJIEPKUT TEKCTOBYIO M (HJIN) TpaduuecKyro HHGOPMAIIHIO.

3.8.2. DIeKTpOHHBIE TOKYMEHTHI JOJIKHBI 00€CTICUNBATh:

- BO3MOXHOCTh WICHTU(ULIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE;

- BO3MOXXHOCTb TIOMCKa IO TEKCTOBOMY COJCPXKAHUIO JIOKYMEHTa M BO3MOXHOCTb
KOMUPOBAHUS TEKCTA (32 MCKIIIOUEHUEM CIIy4aeB, KOT/Ia TEKCT SBISETCS YacThIO IpadUyecKoro
n300paskeHust);

- co/iepKaTh OTJIaBJICHHE, COOTBETCTBYIOIIEE CMBICTY U COJIEPKAHUIO JOKYMEHTA;

- s TOKYMEHTOB, COJEpXAIUX CTPYKTypUpPOBAHHBIE IO YacTsIM, TJaBaM, paszeiiam
(mogpasnenam) MaHHBbIE W 3aKJIaJKH, 0OeCTeYMBAIOUINE MEePEXOAbl MO OTMaBICHUIO U (WIH) K
COZIEP KAIIMMCS B TEKCTE PUCYHKAM U TaOJIUIaM.

JIOKyMEHTBI, ToJIeKaIre peacTaBieHnto B opmate xls, xIsx wmm ods, hopmupyrores
B BUJI€ OT/JCJIHOTO AJIEKTPOHHOTO JIOKYMEHTA.

MaxkcuManbHO AOMYyCTUMBIN pa3Mep NMPUKPEIUICHHOTO MakeTa JOKYMEHTOB HE JOJKEH
npessimath 10 I'B.

3.8.3. ®opMupoBaHue 3ampoca 3asBUTEIEM OCYIIECTBISETCS MOCPEICTBOM 3aMOTHEHUS
JNIEKTPOHHON (opMBI 3ampoca B Kaptouke yciayru Ha EIIY wmm odunmamsHOM caiite
aJIMMHUCTPALIMU C YKa3aHHEM CBEJCHHH W3 JOKYMEHTOB, HEOOXOTUMBIX ISl MPEAOCTABICHUS
YCIIyTH W YKa3aHHBIX B MyHKTe 2.6 aJMHHHUCTPATHBHOTO perjiaMeHTa, 0e3 HEeoOXOIUMOCTH
JIOTIOJTHUTENBHOM MOJau! 3arpoca B Kakoi-1100 UHOH dopme.

dopmaTHO-JIOTHYECKas MPOBEpKa C(HOPMUPOBAHHOTO 3ampoca (IJIEKTPOHHOU (HOpMBI
oOpallleHus1) OCYIIECTBISIETCS aBTOMATHUECKHU IIOCJIe 3allOJIHEHUS 3asBUTENIEM KaXJ0ro U3
noJiei AmeKTpoHHOU (hopmbl oOpamienus. [Ipu BBISIBICHHM HEKOPPEKTHO 3aIOJHEHHOTO MOJIS
AIIEKTPOHHOM (OPMBI OOpaIleHHs 3asIBUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U
MOPSI/IKE €€ YCTpPaHEHHsI MOCPEICTBOM HH()OPMAIIMOHHOTO COOOIIEHHSI HETMOCPEACTBEHHO B
ANIEKTPOHHOH (hopme oOparieHus.

[Tpu hopmupoBaHUY 3ampoca 3assBUTEIO0 00ECTIEYNBACTCS:

BO3MOXKHOCTbH MeYaTH Ha OyMa>KHOM HOCHUTEIE KOMHH 3JIEKTPOHHOU (hOpMEI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B JJEKTPOHHYIO (GOpMYy 3ampoca 3HAYeHHH B JHO00M
MOMEHT IO >KEJaHUIO 3asiBUTENS, B TOM YHCIIE MPU BO3HUKHOBEHHH OMIMOOK BBOJAA U BO3BpaTe
ISl IOBTOPHOT'O BBOJIAa 3HAUEHHI B AJIEKTPOHHYIO (hOpMy 3arpoca;

BO3MOXXHOCTh BEpPHYThbCS Ha JI00OM W3 ATAamoB 3allOJIHEHUS JJIEKTPOHHOH (opMbI
3arpoca 0e3 oTepu paHee BBEACHHON HH(POpMAIIHH;

CdopmupoBaHHBIN 3ampoc HampasiseTcss B aqMuHHCTpaluio nocpeactsom EINTY umm
o(umansHOro caifta aAIMUHUCTPALINH.

3.8.4. AnmuHHCTpaiusi oOecreyuBaeT MPUEM 3alpoca U €ro PETUCTPAlUi0 B CPOK,
yKa3aHHBIH B myHKTe 2.20 HAacTOAUIETO AJIMHHUCTPATHBHOTO periaMeHTa, 0e3 HeoOX0AUMOCTH
MOBTOPHOTO MPEICTaBICHHUS Ha OYMaKHOM HOCHUTEJE.

[Tocne nmpuema 3amnpoca u ero peructpanuu Otaenom B JIMUHBIN KaOUHET 3asgBUTEINS HA
EIII'Y moctynut yBepoMieHHE O MOJy4eHHUH 3ampoca OTaenoM MyTeM W3MEHEHHUsl cTaryca
3ampoca Ha «3asiBIICHHE 3aPETUCTPUPOBAHON.

[locne perucTpamuu 3ampoc  HamNpaBlsieTCss B CTPYKTYpHOE  MOApasJieleHue,
OTBETCTBEHHOE 32 MPEOCTABICHHE MyHUIIMTIAIEHON YCITyTH.

3.8.5. 3asBuTeENb BIpaBe MOMYUYUTh PE3yNbTaT MPEAOCTaBICHUS MYHHUIIUIIATHHON YCIYTH
B (hopMe TOKyMeHTa Ha OyMa)XHOM HOCHTEJE WIH B (POpME FIEKTPOHHOTO JOKYMEHTA.

[lonmydyenue pesynbraTa MPeNOCTAaBICHUS MYHUIUOAIBHON yciyrd B ¢dopme
AIIEKTPOHHOTO JIOKYMEHTA OCYIIECTBIISIETCS 3asiBUTEJIEM C MCIOJIb30BaHUEeM JImuHOrO KabuHeTa



Ha EII'Y wm odummansHoMm caiite Othena B TEYCHHE CpOKa JICHCTBUS pe3yJibTaTa
IIPEIOCTABIICHUS MyHULIUIIATIbHON yCIIyTH.

3.8.6. 3asgBuTensM o0ecneuynBaeTCs BO3MOXHOCTh OLIEHUTH JOCTYIHOCTb M KadyeCTBO
MyHUIMNaasHOM yeiayru Ha EINTY.

3.8.7. JleiicTBus, CBSiI3aHHbIE C IPOBEPKON  JEHCTBUTEIBHOCTH  YCHUIJIEHHOMN
KBAJM(HUIMPOBAHHON 3JEKTPOHHON MOANMUCHU 3asBUTEIISA, UCIOIB30BAHHON IpU OOpalleHuH 3a
MOJIyYeHUEM MYHHIMIIAJIbHOW YCIYI'M, a TaKK€ C YCTAaHOBJICHHEM IEPEYHs KJIAcCOB CPEICTB
YIOCTOBEPSAIOLINX LIEHTPOB, KOTOPbIE JIOMYCKAIOTCS JUIsl UCIOJIb30BaHUS B LIENAX OOecredeHus
YKa3aHHOM MPOBEPKH U OMPEACISIOTCS Ha OCHOBAHWHM yTBEp)KIaeMoll (eaepalbHBIM OpraHoM
UCTIOJIHUTENIBHOW  BJIACTM N0  cornacoBaHuio ¢ DenepanbHOil  cityxOoi  Ge30macHOCTH
Poccuiickoii ®enepanyu Mojenu yrpo3 Oe3onmacHocTd HH(opManuu B HMH(DOPMAIMOHHON
cHCTEMe, HCHOJIb3yeMOW B LENAX NpueMa OOpallleHMH 3a MpeJoCTaBIEHHMEM TaKOW ycCIlyrw,
OCYLLIECTBJISIOTCS B COOTBETCTBHM C IocTaHoBieHUEM [IpaBurensctBa Pocculickonn @enepanyu
or 25 aerycra 2012 roma Ne 852 «O06 yrBepkaeHuu IIpaBuUil HCIIOIB30BaHUS YCHICHHOW
KBAJTM(HUIMPOBAHHONH  AJIEKTPOHHOW  MOANMMCH  Tpu  oOpamieHMH 32  TOJY4YCHHEM
rOCYJJapCTBEHHBIX U MYHUIMINAIbHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBua pa3paboTku u
YTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB IPEJOCTABICHUS IOCYJapCTBEHHBIX YCIYT.

IV. ®opmMBbI KOHTPOJISE 32 HCTIOJITHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

IHopsinok ocyiiecTBIeHUs] TEKYILIEr0o KOHTPOJIS 32 CO0/II0JeHHeM U MCIIOJTHEHHeM
OTBETCTBEHHBIMU /I0JKHOCTHBIMH JIMIAMHM TMOJI0KEHUH aIMMHUCTPATHUBHOIO PerjiaMeHTa
NMpeI0CTABIEeHUS] MYHUIIUNIAJIbHON YCJYTH M HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB,yCTAHABJMBAIOIIUX TPeOOBAHMS K NPEAOCTABJIEHUIO MYHHIIUNIAJIBLHOMH YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPeleHni

4.1. Texyumii KOHTpPOJb 3a COONIOJCHHEM W HUCIOJIHEHHEM IOJIOKEHUH HACTOAIIETO
aMUHUCTPATUBHOTO PErJIAMEHTa U MHBIX HOPMATHUBHBIX MPaBOBBIX aKTOB, YCTAHABIIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUI0O MYHHIIUIMATBHOW YCIYTH, OCYIIECTBISIETCS PYKOBOJIUTEIEM
aJIMMHHCTPALINH.

4.2. KoHTpossp 3a AesTeabHOCThI0 OTAena no npeaoCTaBICHUI0 MyHUIIMITAIBHOW yCIyTH
OCYIIECTBIISETCS 3AMECTUTEIIEM PYKOBOIUTEINS aIMUHUCTPALUH, KypUpyIoLIM padoty Otaena.

KonTpons 3a  HCHOMHEHHWEM  HACTOALIETO  aJMUHHCTPATHBHOTO  perjiaMeHTa
cnenuanuctamu MO®IL] ocymecTtisercs pykosoaurenem MOLI.

IlopsiTok U NePHOAUYHOCTH OCYIIECTBJIEHHUS MIAHOBBIX M BHEILUIAHOBBIX MPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeI0CTABJICHNSI MYHUIIUNIAJIbHOM YCJIYI'H, B TOM YHCJIe NOPSIOK U
(opMBbI KOHTPOJIS 32 MOJIHOTOI U KAYeCTBOM NMPeI0CTABJEHHS MYHUIUNIAJIBLHON yCJIYru

4.3. KoHTposib TMOMHOTHI M KadyecTBa MPEJOCTABICHUS MYHHUIMNAIBHOW YCIyTH
OCYIIECTBIISICTCS MyTEM MPOBEACHUS IJIAHOBBIX U BHEIIIAHOBBIX MTPOBEPOK.

[InanoBbIe MPOBEPKH MPOBOASTCS B COOTBETCTBUU C IJIAHOM PabOThl aIMUHUCTPALIUU, HO
He pexe 1 pa3a B 3 rona.

BHerutanoBble TIPOBEPKH MPOBOASTCS B Cllydae TIOCTYIUIGHHS B aJIMUHHUCTPAIIUIO
oOpartieHuil HU3MYECKUX U IOPUANYECKUX JIUIL € Kalo0aMy Ha HapyIICHUs X MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BuennaHOBbIE MMPOBEPKU MPOBOIATCSA B (hopMe TOKYMEHTApHOW MPOBEPKH U (WIIH)
BBIE3/IHOM TIPOBEPKH B TIOPSAJIKE, YCTAHOBICHHOM 3aKOHO/IaTEIIHCTBOM.

BHeraHOBbIE MPOBEPKH MOTYT MPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpaIeHHS
3asBUTENS O (DaKTax HAPYIICHUS €ro MPaB Ha MOJyYeHUE MYHUIIUTIATBHON YCITyTH.

4.5. Pe3ynbTaThl IUIAaHOBBIX M BHEIJIAHOBBIX MPOBEPOK OMOPMIISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEJOCTATKH M MPEJIOKEHHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 pellieHus U aeiicTBus (0e3aeiicTBuUe),
NpPUHUMAaeMble (0CylIecTBIIsieMble) MMM B X0/1€ IPeI0CTABJEHUSI MYHMUMNIAJIBHON yCIyru



4.6. JIOJXKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3@ MPEIOCTABIEHUE MYHHUIMIIAJBLHOW YCIyIH,
HECYT MEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHE TMOPSJIKa M CPOKOB MPEAOCTaBICHUS
MYHHUIMTIATIbHON YCIYTH.

M®II u ero pabOTHHKM HECYT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanyu:

1) 3a momHOTY mepenaBaeMbIX aIMUHUCTPAIIUN 3alIPOCOB, UHBIX JTOKYMEHTOB, PUHSATHIX
oT 3asaButens B MOLJ;

2) 3a CBOEBPEMEHHYIO Tepeiady aJMUHUCTPAINH 3aPOCOB, HHBIX JOKYMEHTOB, IPUHSTHIX
OT 3asIBUTEJIS, & TAKXKE 32 CBOEBPEMEHHYIO BbIJIauy 3asIBUTEIIO TJOKYMEHTOB, IEPEIaHHBIX B ATHX
neisix MOI] anMuHuCTpanmy;

3) 3a coOmomeHue TpaB CyOBEKTOB TIEPCOHANBHBIX JAHHBIX, 3a COOJIOJCHHE
3akoHojarenbcTBa Poccuiickoit denepanyy, yCcTaHaBIMBAIOIIETO OCOOCHHOCTH OOpallleHus C
uHpOpManuei, JOCTyI K KOTOPOil orpannyeH (heaepalbHbIM 3aKOHOM.

XKanoba Ha HapylmieHuWe TMOpsSAKa TMPEAOCTABICHUS MYyHHIMNAIbHOU ycmyru MOIL]
paccMaTpuBaeTcs aaMHHUCTparuei. [lpu 3ToM cpok paccMOTpeHHs KaloObl MCUUCIAETCS CO
TTHSI pErHCTpaIiy JKalo0bl B aIMUHUCTPAIIHH.

[onoxenusi, xapakTepu3yiinue TpeOOBAHUA K NOPSAAKY M (p)OPMaM KOHTPOJIA 32
NpeoCcTaBJIeHMeM MYHMIMIIAJBHON YCJIYIH CO CTOPOHBI IPAa’XKAaH, UX 00beIMHEeHUI U
OpraHus3auui

4.7. KoHTpomb 3a MPEAOCTaBICHUEM MYHUILIMIAIBHON YCIYTH OCYIIECTBISETCA B hopme
KOHTPOJIA 3a co0JTI0IeHUEM MOCJIeI0BATEILHOCTH JIeUCTBUH, OTIpeIeTICHHBIX
a/IMMHUCTPATUBHBIMHU MPOLEAYpaMH MO HCIOJIHEHUIO MYHHMIIMIAIBHOW YCIYTH U TPUHITHEM
pelieHnil TOJKHOCTHBIMH JIMIIAMU, IyTEM MPOBEIEHUST MPOBEPOK COOIIOJCHUS M HCIIOJHEHUS
JOJHDKHOCTHBIMU JIMLIAMU aIMUHUCTpAllMU MpaBoOBbIX akToB Poccuiickoit deneparuu, a Takxe
MOJIOKEHUHN HACTOSIIIETO aJIMUHUCTPATUBHOTO pETIaMeHTa.

[TpoBepka Tak:ke MOMKET MPOBOIAUTHCS MO KOHKPETHOMY OOpallleHUI0 TpakIaHWHA WUITU
OpraHu3alllH.

4.8. Ilpu oOpaimeHun TpaxaaH, UX OOBEAMHEHHWH U OpraHU3aluil K PYKOBOJUTEIIO
aJIMUHUCTPAIIMA MOXET OBITh CO37]aHa KOMHUCCHS C BKJIIOYCHHEM B €€ COCTaB TPaXkIaH,
npeJcTaBuTeNiel OOIIeCTBEHHBIX OOBEIMHEHUN W OpPTaHU3alui 71 MPOBEICHUS BHEIUIAHOBOM
MIPOBEPKH MOJIHOTHI U Ka4e€CTBa MPEIOCTABICHUS MyHUITUTIATLHON YCIYTH.

V. JocyneOHblii (BHeCy1eOHBbINH) MOPSA0K 00KAJTOBAHUA PellleHU U JeilcTBUI
(0e3aeiicTBUS) OpraHa, NpeAOCTABJSIOLIET0 MYHHIIUNIAJIBHYIO YCIYTY
MHOTO(YHKIIMOHAJIBHOI0 IIEHTPA, OPraHu3anuii, ykasaniubix B yactu 1.1 crarbu 16
®enepanbHoro 3akona Ne 210-@3

VYkazaHHass B HacTosAlleM pasfene uHbopManus TMOJUICKUT pa3MENIeHHIO Ha
oumansHOM caiite agMUHUCTpanuy, EMMHOM mopTasie rocy1apcTBEHHBIX U MYHHUITUIAIBHBIX
yenyr (dbywkumii), Ha Iloprane rocygapCTBEHHBIX M MYHHIMIAIBHBIX yCIyT ((QyHKITHN)
Pecny6nmuku Komu, B rocyaapcTBenHoi nHpopmamonHoit cucreme Pecriyonmku Komu «Peectp
rOCy/IapCTBEHHBIX U MyHHUIMNATBHBIX YCIyT (pynkuuit) Pecry6nuku Kommy.

Nudopmanus nis 3asBUTeNIs 0 €ro NMpaBe MOAATH KaJ100y HA pellleHUus: U JelCTBUSs
(0e3neiicTBHE) OpraHa, NPeaoCTABJISIOIIEr0 MYHUITUTIAIBLHYIO YCJIYTY, €ro J0JKHOCTHOTO
JIMIA 00 MYHHUIMIIAJIBHOIO CJIYKAIIero, MHOro(p)yHKIMOHAJIBHOI0 LIEHTPA, ero
padoTHHUKA, a TAK)Ke OPraHU3auni, yka3aHHbIX B yacTu 1.1 cratbn 16 @enepaibHOro
3akoHa oT 27 uroJist 2010 r. Ne 210-®3 «O0 opranuzanuu npeaocTaBjaeHUs
rocy/IapcTBEHHBbIX M MYHUIIUNIAJIBHBIX YCJIYI», HJIN UX PA00OTHUKOB MPHU NMpe0cTaBIeHUH
MYHMIMIAJIBHON yCJIYIH

5.1. 3asgBUTENM HMEIOT IMpaBO Ha OOKaJOBaHHWE PEUICHUM, TPHUHATBIX B XOJE



IIPEIOCTABJICHUS! MYHMIIMINAJIBHONW YCIyrd, JAEUCTBUM WM O€34eMcTBUS aIMUHUCTpALUHY,
JOJDKHOCTHBIX JIMIl aJMHUHMCTPALMU JMOO MYHHMLMIAIBHOIO CIy’Kallero B JOCYJIeOHOM
MIOPSIZIKE.

Opranmzanuu, ykazanabie B yactu 1.1 craten 16 3akona Ne 210-®D3 B Pecny6nuke Komu
OTCYTCTBYIOT.

VYka3aHHas B HacToslleM pasgene HHQoOpManus MOJJISKUT pasMELICHUIO Ha
ounmanpHOM caifte agmuHHCcTpanuu, Ha EIITY.

IIpeamert xano0b1

5.2. 3asBUTENL MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CICAYIONNX CIIydasx:

1) HapylmieHHe CpoKa perucTpalldd 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHMIIMIIAJIBHON yCIIyTH, 3allpoca, ykazaHHOro B ctaThe 15.1 3akona Ne 210-P3;

2) HapylIeHHE CpOKa MPeIOoCTaBIICEHUS MYHHUIMIMAIBHONH ycnyru. B ykazaHHoM ciyuae
nocyne0Hoe (BHeCyneOHOe) OOKalloOBaHWE 3asSBUTEIIEM pPEIICHUN W JIedCcTBUi (Oe3neicTBu)
MO®II, paborauka M®PI[ Bo3moxHO B ciydae, ecnu Ha MODIl, pemenus wu aeHcTBUA
(Oe3neiicTBME) KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA  (QYHKIUS 10  TPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIIUIIAIBLHOW YCIYTH B MOJHOM O00bEeMe M B TOPSIKE, OMpeeIeHHOM
yacTbeio 1.3 crateu 16 3akona Ne 210-D3;

3) TpeOoBaHWe y 3asBUTENS JOKYMEHTOB WM HHPOpPMAIUMH JHOO OCYIIECTBICHUS
NEHCTBUI, MpEICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MpaBoOBBIMU akTaMu Poccuiickoit @enepaiyivi, HOpMAaTUBHBIMU MTPABOBBIMU aKTaMu PecmyOnuku
Komu, MyHUTIUTIaTBHBIMU TIPABOBBIMH aKTaMU JJIs IPEOCTABICHHUS] MYHUIIUITAIbHON YCIIyTH;

4) oTka3 B TpUEME JOKYMEHTOB, IMPEJOCTABICHUE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu PecrnyOnuku KoMy, MyHUIIMNANBHBIMH TPaBOBBIMU aKTaMU JJs MPEAOCTaBICHUS
MYHMIMIAIBHON yCIIyTH, Y 3aBUTEIIS;

5) oTka3 B MpPEAOCTABICHWM MYHHIIMIIAIBHOM YCIYTH, €CIM OCHOBaHHUS OTKa3a HeE
MPEAYCMOTPEHBI (pefepabHBIMU 3aKOHAMU U TPUHATHIMA B COOTBETCTBHU C HUMH WHBIMH
HOpPMaTHUBHBIMHM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMH UM HUHBIMHU
HOpPMATHUBHBIMU TpaBOBBIMU akTamu PecnyOnmukn Komm. B ykazannom cimyudae nocyaeGHOe
(BHEcymeOHOE) O0OXKaJlOBaHHWE 3asBUTEIEM peleHud u  aedctBui  (6e3aeiicTBus) MOI],
pabotHuka M®I] Bo3MOXHO B citydae, ecniu Ha MOILI, pemenus u neiictBust (6e3mericTBre)
KOTOpPOTO OO0KalyloTcs, BO3JNOXKEHAa (YHKIUS IO TPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUITUNATIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONpeAesieHHOM yacTbio 1.3 crateu 16
3akona Ne 210-D3;

6) 3aTpeboBaHMEe ¢ 3asgBUTENS NPU NPEIOCTABIECHUN MYHUIMNAIBHON YCIYrH IJIaThl, HE
MpeIyCMOTPEHHONH  HOPMAaTUBHBIMM  TpPaBOBbIMH  akTamu  Poccuiickoit ~ Denepanum,
HOPMAaTUBHBIMH TPABOBBIMH akTamMu PecryOnmukn KoMy, MyHHUIIMTIQIBHBIMU TIPaBOBBIMHU
aKTaMu;

7) oTKa3 aAMUHUCTpPALMH, €ro JAOobKHOCcTHOro Jmia, ML, paboranuka MOI],
OpraHU3aIlHH, MPeyCMOTPEHHBIX YacThio 1.1 cratbu 16 3akona Ne 210-D3, niam ux pabOTHUKOB
B HCHpABJICHUU JOMYIICHHBIX HWMH OIEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTare
MPEIOCTABICHUS! MYHUIIMIAIBHON YCIyTM AOKyMEHTaX JHUOO HapylIeHHWE YCTaHOBIIEHHOTO
CpoKa TakuxX HcrmpaBiieHHd. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe) o0kamoBaHUE
3asBUTEJIEM pelieHui u nerictBuit (0e3aeiictBus) M®PII, pabotanka M®PI] BO3MOXHO B cityyae,
ecii Ha MO, pemenuss u aedctBus (Oe3aeiicTBHE) KOTOPOTo OOXKaJIyIOTCS, BO3JIOXKEHA
GYHKIUS O MPEIOCTaBIEHUIO COOTBETCTBYIOIIUX MYHUIIMTIAIBHBIX YCIYT B MOJHOM O00bEeMe B
NopsJIKe, onpeaeneHHoM yacTbio 1.3 crateu 16 3akona Ne 210-D3;

8) HapylleHHe Ccpoka WIM TOpAdKa BbIJAYM JOKYMEHTOB IO  pe3yjbTaTaM
MIPEIOCTABIEHUS] MyHULIUIIAIbHON YCIYTH;

9) mnpHOCTaHOBIEHUE TMPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHHUS HE NMPEIYCMOTPEHBI (pe/iepalbHbBIMH 3aKOHAMH M MPHHATHIMUA B COOTBETCTBUU



C HUMHU WHBIMM HOPMAaTHBHBIMM IPaBOBBIMH akTamu Pocculickonn ®denepanuu, 3aKOHaMH H
WHBIMM HOPMAaTHUBHBIMHM MpaBOBbIMU akTamMu PecrmyOnuku Komu. B ykazanHoM ciydae
nocynebHoe (BHecyneOHOE) oOalloBaHWE 3asBUTENEM pEIIeHWH W JeicTBHid (Oe3meiicTBhs)
MO®II, pab6orauka M®PI[ Bo3moOxHO B ciydae, ecnu Ha MODIl, pemenus wu aelcTBUA
(Oe3neiicTBHE)  KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA (QYHKIUS 1O  MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMANBHBIX YCIYT B IOJHOM OOBEME B TMOPSAIKE, OMpeAeIEeHHOM
gacTeto 1.3 ctatbu 16 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTEINS PU MPETOCTABICHUN MYHULIMTIATBHON YCIyTH JOKYMEHTOB
Wi UHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TPH
MEepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIWMBIX [UIsl TMPEJOCTaBICHHUS
MYHUITUTATIBHON yCIYTH, JIMOO B MPEIOCTABICHUNA MYHHIWNAIBHOW YCIYTH, 32 MCKIIOYCHUEM
Clly4aeB, MPEeAyCMOTPeHHBIX MyHKTOM 4 dactu 1 cratbu 7 3akona Ne 210-d3. B ykazanHom
ciydae jgocyneOHoe (BHecylneOHOe) OOKaloBaHWE 3asBUTEIEM PEIICHUNH | JCHCTBHIA
(6e3neiictBusi) M®DII, padotHuka M®I] Bo3moxHO B ciydae, ecnmu Ha MOILI, pemenus wu
neictBusa (0e3/1elicTBUE) KOTOPOro OOXKaIyroTCsl, BO3JIOKEHA (YHKIHUS MO TMPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMANBHBIX YCIYr B IOJIHOM OOBEME B TMOPSAIKE, OMpeAeIEHHOM
gacTeto 1.3 cratbu 16 3akona Ne 210-D3.

AZIMUHHMCTPALUS ¥ YIIOJHOMOYEHHbIE HA PACCMOTPEHHe Ka100bI 10JKHOCTHbIE JIMILA,
KOTOPBIM MOKeT ObITh HAllpaBJeHa KaJj100a

5.3. XKanoba nogaercss B MUCbMEHHOM (Gopme Ha OyMakHOM HOCHTENE, B 3JIEKTPOHHOU
dopme B aaMHUHUCTpaIHiO, M®I| nu060 B MUHHCTEPCTBO HIKOHOMHYECKOTO PpA3BUTHS U
npomsbluieHHOcTH PecnyOnukun Komu — opraH rocyJapcTBEHHOM BlacTH, SBISIOIIMNCS
yupeaurenaem M®PL (nanee - MunuCTEpPCTBO).

ITpuem xkano6 B MUCBMEHHOM (opMe OCYLIECTBISETCS OpraHaMH, MPeaoCTaBISIONIUMU
MyHUIUTIATbHBIE yciayru, M®L] B mecTe npeaocTaBieHUs MyHUIIUNAIBHOM YCIyru (B MecCTe,
rZie 3asBHTENb IOJABAJ 3aIPOC HA IOJYyYEHUE MYHULUNAIBHOM YCIIyTH, HapylIEHUE MOpsaKa
KOTOpOM oOamyercsi, aubO0 B MecTe, TJ€ 3asBUTEIEM IOJy4YeH pe3yibTaT yKa3aHHOU
MYHUIUNAIBHON YCIIyTH).

[Ipuem >xano® B mucbMeHHOW (opme ocymiecTBisieTcss MUHHCTEPCTBOM B MECTE €ro
(aKTHUECKOT0 HaXOXKICHHUS.

Kano6el Ha pemieHus, npuHATbIe OTAEIOM, OJAIOTCS PYKOBOIAUTEIIO aIMUHUCTPALIUU
ambo B ciaydae ero OTCYTCTBHMSI — PacCMaTpHBAIOTCA  3aMECTUTENEM  PYKOBOJIUTENS
aJIMMHUCTpPALIMY, KypupyomuM padoty Otaena.

XKanoObl Ha neHCTBUA PYKOBOAWTENS aJMMHUCTPALMM B CBSI3U C OTCYTCTBHUEM
BBILIECTOAILETO0 OPraHa pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM aJMUHUCTPALUH.

IMopsiiok mMogauM M paccCMOTPEHHUS KATOOBI

5.4. KanoGa Ha pemeHus u aeiicTBust (Oe3neiCTBUE) aIMUHUCTPALIUU, PYKOBOJIUTEIIS
aMUHUCTPALIMH, UHOTO JOJKHOCTHOTO JIMIA aJMUHUCTPALMHN, MYHULIUIAIBHOTO CIIyKalIlero
MOXKET OBITh HallpaBj€Ha Yepe3 OpPraHU3alMI0 IMOYTOBOM CBSI3U, HWHYI0 OpraHMU3aIuIo,
OCYILIECTBIISIIOLIYIO  JIOCTaBKYy KoppecnoHaeHuuu, uyepe3 MOPIl, ¢ wucnoib3zoBaHneEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oduumampbHOro  caiira
anmunaucTparuu, EINTY.

5.5. Peructpanus xano0bl OCYIIECTBISETCS OTACIOM KOHTPOJIA agMuHuctpanuu, MOIL]
COOTBETCTBEHHO B JKypHaJle ydyeTa kamo0 Ha pemeHus u jaelcTBus (Oe3neicTBue)
aJIMMHUCTPALIMU, AODKHOCTHBIX JIMI] U MyHHULMITAJIBHBIX CIY)KalUX, )KypHaJle y4yeTa Kanod Ha
pemenus u aeictBus (Oesneiictue) MO®ILI, ero pabotHukoB (manee — JXypHan) He mo3gHEe
CIICAYIOIIETO 3a JHEM €€ MOCTYIUICHHs padodyero JHs C MPUCBOCHUEM €l pPerucTpardoHHOTO
HOMEDA.

Benenne XXypnama ocymiectBisiercs o GpopMe U B MOPSAIKE, YCTaHOBICHHBIMH
MIPaBOBBIM aKTOM aJMUHUCTPALINH, JIOKaJIbHbIM akToM MOII.
Opranom, M®I] Bei1aeTcst pacnucKa 3assiBUTENIO B MOJYUYEHUU OT HErO kKaJloObl U MHBIX



MPE/ICTaBJICHHBIX JIOKYMEHTOB B MUCHMEHHOW (opMe Ha OyMaKHOM HOCHTENE C yKa3aHHUEM
PETUCTPALIMOHHOTO HOMEpa KanoObl, JaThl M BPEMEHH €€ IpueMa, MepedHs MpeACcTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO IIPU JIUYHOM MpUEME 3asBUTEISL.

Pacimcka o peructpanmm KajmoObl Ha peHICHUS W JAeUcTBUSA (Oe3mercTBHE)
aAMUHUCTPALINH, JTOJDKHOCTHBIX JIUI, MyHUITUIAIBHBIX CIYXAIIUX U MOJYYEHUH JOKYMEHTOB C
yKa3aHHEM pPETUCTPAllMOHHOTO HOMepa KaloObl, MaThl U BPEMEHU €€ TNpueMa, MepedHs
MPEJCTAaBICHHBIX  JIOKYMEHTOB, HampaBieHHbIX uepe3 MOL[, ¢ wucnoib30BaHUEM
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceT  «VHTepHeT», oduIMalIbHOTO  caiiTa
aJIMMHUCTPAIIMH, TOPTAIbl TOCYJAPCTBEHHBIX W MYHHIMNANBHBIX  ycuyr (yHKImii),
OpraHu3allMi0  MOYTOBOM  CBSI3W, MHYK) OPraHu3alyuio, OCYLIECTBISIONIYI0 JOCTaBKY
KOPPECHOHJICHIINH, HAIPaBISIETCS 3asBUTENI0 4YEpe3 OPraHM3alMI0 MOYTOBOH CBSI3U, HHYIO
OpraHM3alMIo, OCYIIECTBISIONIYIO JOCTaBKY KOPPECIOHICHIINH, B TeueHue 3 pabouux JAHEH co
JTHSI UX PETUCTPALINH.

Kanoba B TeueHune oAHOTO paboyvero MHS CO JIHS €€ PErMCTPallUd MOAJICKHT Iepenaye
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HAJIETICHHOMY TIOJTHOMOYHSMH IO PACCMOTPEHUIO HKaj00.

5.6. Kanoba nomkHa CoaepKaTh:

1) HauMeHOBaHME OpraHa, MPeAOCTaBIISIFOIIEr0 MyHULIUIIAIBHYIO YCIYTY, TOJAKHOCTHOTO
JUIla OpraHa, MPeJOCTaBJISAIONIEr0 MYHUIUNAIBHYIO YCIyTy, JHOO MYHHIIMIIAIBLHOTO
CIIy’Kalllero, peleHus U JeicTBus (0e3eiicTBIE) KOTOPBIX 00KAITyIOTCS;

2) hamumnmro, UM, OTYECTBO (TIOCIEIHEE - IPU HAIMYKH), CBEICHHS O MECTE JKUTEIbCTBA
3asBUTEIIS - PU3UUECKOTO JIUIIA TMO0 HAMMEHOBAHHE, CBEJACHHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOTOo TenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (ITPH HAIMYHH) U TTOYTOBBIN aJIpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBJICH
OTBET 3asBUTEIIIO;

3) cBenmeHuss 00 OOXKadyeMbIX peEIIEHUSX U JedcTBUsAX (Oe3nelicTBUM) oOprasa,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MpPeJOCTaBISIONIET0 MYHHUIMMAIbHYIO — YCIyry, JH0o
MYHMIIMIIAJIBHOTO CITY’KaIlEro;

4) noBOMBI, HA OCHOBaHMH KOTOPBIX 3asBHUTEIb HE COTJIACEH C PEHICHHEM W JIeHCTBUEM
(Oe3nelicTBMEM) OpraHa, JOJDKHOCTHOTO JIMLA OpraHa, MPEIOCTaBISIONIEr0 MYHHMIMIIAIbHYIO
yciIyry, Jnu00 MYHHUIMIAIBHOTO CIIyXallero. 3asBUTEIEM MOTYT ObITh MPEICTaBICHbI
JIOKYMEHTHI (ITPU HAJIMYHUH ), TIOJITBEPKAAIOIIUE JTOBOJIBI 3asIBUTEIS, JIMOO UX KOTIHH.

5.7. B cnyuae ecnm kanoba mogaercs yepes Mpe/ICTaBUTENs, UM TaKKe MPe/ICTaBIsIeTCs
JOKYMEHT, TOATBEPKAAIOIINI ITOJTHOMOYHS HAa OCYLIECTBICHUE COOTBETCTBYIOIINX JCUCTBUIL. B
KauecTBe JIOKyMEHTa, TMOATBEPKAAIOIIET0 TMOJTHOMOYHS IPEACTABUTENS, MOXET OBbITh
[Ipe/ICTaBJICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENhCTBOM Poccuiickoit ®Deneparmu
JOBEPEHHOCTH (/7151 PUBUUYCCKUX JTUIT);

2) odopMmieHHas B COOTBETCTBHHM C 3aKOHOJAaTenbCcTBOM Poccuiickoit ®Dexeparuun
JIOBEPEHHOCTh, MOAMNMCAHHAs pPYKOBOAMUTEIEM 3asBUTENsS WJIM YIOJIHOMOUYEHHBIM ATHM
PYKOBOJUTENEM JIULIOM (U1l FOPUINUECKUX JIUIL);

3) xomMs pemeHWss O Ha3HAYeHWH WM 00 M30paHuu MO0 TMpHKa3a O Ha3HAYCHUH
¢bu3nYecKoro nuIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IHUIIO0
o0yazaet mpaBoOM JIeHCTBOBATh OT UMEHH 3asBUTENSI 0€3 TOBEPEHHOCTH.

5.8. Ilpm mocrymiennn xano0el depes MODIL], obecneumBaeTcs ee Tmepemada 1o
3aIUIIEHHON WH()OPMAIIMOHHOW CHUCTEME WM KYypbhepCKOM JOCTABKOM TOJKHOCTHOMY JIWILY,
HAJeIEHHOMY TOJHOMOYHMSMHM IO PAcCMOTPEHHUIO 3Kajo0 B TMOPSAIKE U CPOKH, KOTOpBIE
YCTAHOBJICHBI COTJIALIEHUEM O B3auMOAEHCTBUM Mexay MOPI[ u agMuHuCcTpanued, HO He
MO3HEE CIEeAYIONIero paboyero JAHS CO THS MOCTYIICHUS KaloObl.

[Ipu moctymnenun xkanodel yepe3 M®DII, cneumnanuct M®PI] peructpupyert xanody B
nHpopmMainmonnoi cucreme M®I] ¢ nmprcBoeHneM xanode perucTpalliOHHOTO HOMEpa U BBIJAeT
3asiBUTEJIIO PACTIMCKY B MOJYUYEHUU 5Kall00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, J1aTa U BpeMs MpHeMa KanoObl 3assBUTEJS;



(bamuust, UMs1, OTYECTBO 3aIBUTEIIS;

HepeYeHb MPUHSTHIX TOKYMEHTOB OT 3asiBUTEIIS;

dbamMuwHs, UMsl, OTIECTBO CICIIHATUCTA, IPUHSIBIIETO KaI00y;

CPOK paccMOTPEHHs JKaJIoObl B COOTBETCTBUM C HACTOSIIUM aJMHHUCTPATHBHBIM
periIaMeHToM.

5.9. B ciydae ecnu jxanoba mojmaHa 3asBUTENEM B aJIMHHUCTPALUIO, B KOMIICTCHIIHIO
KOTOpOI HE BXOJIUT NPHHATHE PELICHUS MO kajmole, B TedeHue 3 paboumx THEH co IHS ee
perHCTpaliy aJMUHUCTPANMS HANpaBisieT )kanoOy B yIMOJHOMOYEHHBIH Ha €€ PacCMOTpEHHE
OpraH M B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O TIepEHANPABICHUH KAIOOHI.

[Ipm 5TOM CpPOK PacCMOTPEHUS >KalOOBl MCUHUCISETCS CO JHS PETUCTPALlUH KaloObI B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

5.10. B cimywae ycTaHOBJEHHS B XOJA€ WM IO PE3yJbTaTaM PACCMOTPEHHUS >KAIOOBI
NPU3HAKOB COCTaBa aJMUHHUCTPATHBHOTO TPAaBOHAPYIICHUS WJIM MPU3HAKOB COCTaBa
NPECTYIJICHUS] UMEIOIIHECs] MaTepHalbl He3aMeITUTENbHO (He mo3Hee 1 paboyero mHS co JHS
YCTAaHOBIICHUST ~ YKa3aHHBIX  OOCTOSATENLCTB)  HANPABISIIOTCA  JOJDKHOCTHBIM  JIUIIOM
aIMHHUCTPALIUU B OPTaHbl IIPOKYPATYPHI.

Cpoku paccMOTpeHHs KaJ100

5.11. JKamoba, mnocrynuBmIas B aJMHHUCTPALMIO, MOJUIEKHUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HAJICJIEHHBIM IOJIHOMOYHMSIMH 10 PacCMOTPEHUIO kajno0 B TeueHue 15
pabouux AHEH cO JTHS ee perucTpalyM, a B ciydae OOKaloBaHMA OTKa3a aJAMHUHUCTPAlMH,
JOJDKHOCTHOTO JIMLA aIMUHUCTPALlMU B IPUEME JIOKYMEHTOB Yy 3asBUTEIS JIMOO B UCIIPABICHUH
JOMYILIEHHBIX ONEYaTOK M OHIMOOK WM B cllyyae 00KaJloBaHMs HapyLIEHHUs yCTAHOBJIEHHOTO
CpOKa TaKWX MCIPABJICHUH - B TeUeHHE 5 pabouux JHEH CO JAHS €€ PEeTUCTPAIHH.

B cnydae ynosneTBopeHus kanoObl B (popMe HCHpaBlieHHs JOMYIIEHHBIX ONEYaTOK M
omrOOK B BBIIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTrd TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouux JHEH cO JHS PErMCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBUPOBAaHHOTO OTBETa O pe3yjibTaTaX pPACCMOTPEHHUS JKaloObl, B TOM YHCIE MPOCKT
JOKYMEHTa C UCHPABICHHBIMU JONYIICHHBIMU ONIEYaTKaMH M OIINOKaMH.

Pe3yabTaTr paccMoTpeHus KaJ00bI

5.12. Tlo pe3ynbTaTaM paccMOTpeHHUs KaloObl aIMUHHCTpAIlMs, MPUHUMAET OJHO W3
CHEAYIOLIUX PELICHUN:

1) ynoBuerBopsieT xanoOy, B TOM uyucie B ¢GopMe OTMEHbl NPUHATOTO pELICHHUS,
HCIIPABJICHUA JONMYIICHHBIX OPraHoM, MPEAOCTaBIAOIINM MYHUIIHUIIAJIbHYIO YCIIYTY, OIICHATOK U
oMOOK B BBIAAHHBIX B Pe3ylibTaTe MPEAOCTaBICHHUS MYHUIUMAIBLHON YCIYrH TOKYMEHTax,
BO3Bpara 3a4BUTCIIIO JACHCXKHBIX CpeacTB, B3MMaHUC KOTOPBIX HE npeaycMoOTpCHO
HOPMAaTHBHBIMM TNPaBOBbIMH akTamMu Poccuiickoii ®enepanny, HOPMATUBHBIMU IPaBOBBIMHU
akTamu PecrryOonukn Komu, MyHUIIMITATBHBIMY TIPABOBBIMHU aKTaMH, a TAKKe B UHBIX (hopMax;

2) OTKa3bIBaCT B YAOBIECTBOPEHUH JKaJTOOBI.

YkazaHHOE pelIeHne MpUHUMaeTCs B (hopMe MIchMa aIMHUHUACTPAIIH.

B cnyuae ynosnerBopeHusi xanoObl B ¢opMe HCHpaBICHHs IOMYUICHHBIX ONEYaTOK U
OHH/I6OK B BBIJAHHBIX B PE3YJILTATC IPCAOCTABJICHUA MYHHHHHaJILHOﬁ YCIyru AOOKYMCHTAX,
OTBETCTBEHHOE JIMIIO B T€UEHHE 5 paboumXx JHEH cO THS perucTpaiyu Kaao0bl TOTOBUT MPOEKT
MOTHUBUPOBAHHOTO OTBCTA O pPE3yJibTaTax pPAaCCMOTPCHHUA )KaHO6I>I, B TOM YHCJIC IIPOCKT
JIOKYMEHTA C UCIIPABJICHHBIMH JIOMYIICHHBIMU OlleYaTKaMH M OIIMOKaMHU.

ITopsinok nHpopMUpoBaHNs 3aBUTEJISA 0 Pe3yJbTaTaX PacCMOTPEHH KAJI00bI

5.13. He mo3gHee mHS, CIEAYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
paznena V HacCTOSIIEro aJMUHUCTPATUBHOIO PEriiaMEeHTa PEIIeHUs, 3asBUTEII0 B MUCHMEHHON
dbopMe U 10 JKEeTaHHIO 3agBUTENS B SJIEKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET
0 pe3yJibTaTaX PacCCMOTPEHUS KAJIOOHI.

B MOTHBUpPOBaHHOM OTBETE MO pe3yIbTaTaM PACCMOTPEHUS KaT00bl YKa3bIBAIOTCS:



a) HauMeHoBaHue anMuuuctpanuu, MO®ILl, paccmorpesmiero xamnoly, HAOIKHOCTD,
dbamuus, uMs, OT4eCTBO (TOCIETHEE — TPU HAJTWUYWHU) JOJDKHOCTHOTO JIUIA, PaOOTHHKA,
MPUHSBIIETO PEUICHUE TI0 Kanooe;

0) HOMep, JaTta, MECTO TPUHSTHS PEIICHUS, BKIOYAs CBEICHUS O JOKHOCTHOM ITUIIC
anmuHuCcTpanmuu, pabotauke MOIl, pemenne wnm neiictBus (6e3melicTBHE) KOTOPOTO
00XKaTyrTCS;

B) aMWIIHs, UM, OTYECTBO (TTOCIIeIHEE — TP HATMYWH ) WM HANMCHOBAHUE 3asBUTEIIS,

T') OCHOBAHHUS ISl IPUHSTHS PELICHHUS TI0 Kajo0e;

1) TIPUHSATOE IO KaJI0Oe pEelIeHHe C YKa3aHHEeM apryMEHTHUPOBAaHHBIX Pa3bsICHCHHH O
NPUYHHAX TTPUHSATOTO PEIICHHUS;

€) B clTydae ecliv ykajio0a MOoJICKUT YIOBICTBOPCHUIO - CPOKH YCTPAHCHHUS BBISBICHHBIX
HapyIIEHW, B TOM 4YHCJIEC CPOK TNPEAOCTABICHHUS pe3yjbTaTa MYHHIUIAIBLHOW YCIYTH,
uHpOpMAIUs O JEHCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM, IMPEIOCTABIISIONIAM MYHHIIUIIATHHYIO
yenyry, M®ILI, B mensx He3aMeIIMTEIbHOTO YCTPAHCHUS BBIABICHHBIX HAPYUICHUH TIpU
OKa3aHUW MYHUIUMAIGHON YCIIYyTH, a TakKe TPUHOCATCS W3BHHCHUS 3a JIOCTABJICHHBIC
HEyJ00CTBa W yKa3biBaeTcsi MHMOpMAIMS O JATbHEHIIUX JCHCTBHSX, KOTOPbIE HEOOXOIMMO
COBEPIIHTD 3asIBUTEITIO B [EJSX MOYYCHUS MYHHIIUTIATHHON YCITyTH;

) CBEJICHUS O TIOPsIIKE 00KaJIOBaHUS TIPUHSITOTO T10 JKAI00e peIeHusl.

Iopsinok 00kaI0BaHUS PellIeHUs M0 Kajiode

5.14. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJIeOHOTO O00KalOBaHWs, a TaKXkKe Ha
000U CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENb UMEET MPaBO OOpPaTUTHCS B CY[ B
COOTBCTCTBHU C YCTAHOBJICHHBIM ﬂeﬁCTBYIOHIHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTEIA HA NOJIyYeHHe HHGOPMALMH U TOKYMEHTOB, He00X0AUMBIX /ISl
000CHOBAHMS M PACCMOTPEHHUS KAT00bI

5.15. 3asgBuTenp BOpaBe 3ampalInBaTh U MOIy4aTh HHPOPMAIIUIO U TOKYMEHTHI, HE00X0-
JMMBIe JUTsE 00OCHOBAHMUS U PACCMOTPEHHS JKAIOOBI.

3asBUTENH OOpalaeTcsi B aIMUHUCTPALIMIO C 3asBJICHUEM Ha MoJlyuyeHue uHdopManuu u
JIOKYMEHTOB, HEOOXOAUMBIX 11 OOOCHOBAHUS U pacCMOTPEHUS KanoObl (Jajiee — 3asBJICHUE) B
nuchMeHHOU (hopMe Ha OyMa)KHOM HOCUTEJNE, B AIEKTPOHHOH (opMme.

3asBIeHHE MOXET OBITh HAIPABICHO Yepe3 OpraHM3alMI0 TIOYTOBOW CBS3M, HHYIO Opra-
HU3ALMIO, OCYIIECTBIISIIONIYIO JOCTaBKy KoppecmoHieHIuu, yepe3 M®DLI, ¢ ucnonb3zoBaHuem
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTn « HTepHeT», OQUIMaIbHOrO caiiTa agMHHU-
CTpalliH, a TAK)KE MOXKET ObITh MPUHSITO MPU JTUUYHOM MPUEME 3aIBUTEIS.

3asBIeHNE JOJDKHO COJePXKATh:

1) HauMeHOBaHNE aAMUHUCTPAIIMH, TOJDKHOCTHOTO JIMIIA JIMOO0 MYHUIIMTIANBHOTO CITy’Ka-
IETO aIMUHHUCTPAIIUH, B KOMIETEHIIUH KOTOPOTO HAaXOAUTCS MHPOPMALIUS U TOKYMEHTHI HE00-
XOJUMBbIe 1711 000CHOBAHUS U PACCMOTPEHUS KaloOBbI;

2) ¢bamunuio, UM, OTYECTBO (MTOCTeIHEE - IPU HAJTMYWH), CBEACHUS O MECTE KUTEIHCTBA
3asBUTENS - GUINYECKOTO JIKIA JTMO0 HAMMEHOBAHUE, CBEICHUS O MECTE HAaXOXKACHUS 3asBUTEIS
- FOPUJIMYECKOTO JIUIIA, a TaK:Ke HoMep (HoMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) IJeK-
TPOHHOM MOYTHI (ITPU HATMYUU) U TIOYTOBBIN aJipec, MO0 KOTOPHIM JOJKEH OBbITh HAmpaBieH OT-
BET 3asIBUTEJIO;

3) cBeaeHuss o0 MHPOpPMAMM W JOKyMEHTaX, HEOOXOJMMBIX [JII OOOCHOBAaHMS U
PacCMOTPEHHUSI 3KaT00bI

Cpok npenoctaBieHuss HHGOPMALIUK U TOKYMEHTOB, HEOOXOIUMBIX JJi1 00OCHOBaHUS U
paccMOTpeHHUs KaoObl COCTABIIACT 5 pabOYHX JHEH CO THS PEerucTpaIliy 3asiBICHUS.

OcHoBaHMii JUIs 0TKa3a B MIPUEME 3asIBICHUS HE TPEIyCMOTPEHO.

Cnoco6b1 nHGOpMUPOBAHUS 3asiBUTEJIS 0 MOPS/IKE NMOJAYH M PACCMOTPEHUs
JKAJ100bI



5.16. Undpopmarnus o mopsaKe MoAa4H U paCCMOTPEHUS JKAI00bI pa3MeIacTcs:
Ha WH(OPMALMOHHBIX CTEHJIaX, PACHOJIOKEHHBIX B aJMHUHHUCTPAIIUU, B
M®IJ;
Ha OpUITMANTBHBIX calTax anMuHHCTpanuu, MOLI;
Ha [lopTase rocy1apcTBEHHBIX M MYHUIIUTIANBHBIX yCIyT (pyHknunii) PecryOnmku
Komu u (nnn) Eaunom nopTane rocy1apcTBeHHBIX U MyHHUIIUNIAIBHBIX YCIYT (QyHKUINN).
5.17. Uapopmanuio o nopske Mojgadyl U pacCCMOTPEHUS KaI00bl MOKHO MOTYUHTh:
MOCPEACTBOM TenehOHHOU CBA3H 1O HOMepY aaMuHHCTparuu, MOIL;
HOCPEICTBOM (PaKCUMHIIBHOTO COOOIICHUS;
Opu JUYHOM oOOpamieHud B aaMuHucTpauuto, MOIl, B TOM umcie 1o
AJIEKTPOHHOM 110YTE;
MIPY MUCbMEHHOM OOpaIieHuH B aAMUHUCTpanuio, MOII;
MyTEM ITyOJIMYHOTO HHPOPMHUPOBAHUSI.

[punoxenne 2
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
NPEeIOCTABICHUSI MyHULMIIATIBHOMN yCITyTH

«[IpenocraBieHne B COOCTBEHHOCTh

3eMEJIbHBIX Y4aCTKOB, HAXOJISIIIXCS B
COOCTBEHHOCTH MYHUIHUNAIBHOT'O

00pa30BaHMs, U 3eMETBHBIX YYaCTKOB,

rocyapCcTBeHHas COOCTBEHHOCTh Ha
KOTOpbIE HE pasrpaHUyeHa, 3a [UIaTy Ha

TOpTax»



Ne 3anpoca |
Opran, 00pabaThIBAIOLIMIA 3aIIPOC HA MPEIOCTABICHUE YCIIYTH

JlaHHble 3aaBuTeNs (PU3MUECKOT0 JIMIA, MHINBUIYAJIbHOTO MPeINPUHIMATEIS)
¢ damms
U
OtuecTBO
Hara poxxaenus
ITosHOE HAaMMEHOBAHUE
HHIIMBHUYATBHOTO
[PEAPHUHIMATEIIS
OI'PHUII

: Jlata BBITAUM
AJipec perucTpanuu 3asiBuTes /
)eC PerucTPaLHi) HHAMBHIYAILHOIO IPeANPHHAMATEIISI

Nunexc Perunon

Paiion Hacenennblii myHKT

! KOHTAKTHBIE JaHHbIE

3AIIPOC

Wzmaraercs mo YCTaHOBJ'IeHHOI\/’I B U3BCHICHNHU O MMPOBCACHUC aYKIITMOHA (bopMe

Mecro nosryueHus pe3yibrara
HPEJOCTABIICHUS YCITyTH
Crioco0 noy4deHus pe3yipTrara
JaHHble mpeacTaBuTe s (YIIOJTHOMOYEHHOTO JINIA)

| Damuas
: UMt
OrtuecTBO
Harta poxxaeHus
JIOKYMEeHT, y10CTOBEPSIONIMii JIMYHOCTD NpeAcTaBUTEIsI (YIIOJHOMOYEHHOT0 JIMIA)

. Bug
. Cepust
: Beian

: Homep

: JlaTa BBLIAUH
AJIpec perncTpauyu npeacTaBuTe s (YII0JHOMOYEHHOT0 JINIA)

WNHunexc Peruon

Paiion Hacenennblii myHKT

YJ'II/H_Ia LSOO

Jom Kopmye ————————— Kpaprnpg ————————————— ¢
Azpec MecTa KHTeJbCTBA NPEACTABUTEJI (YIIOJTHOMOYEHHOT0 JINIA)

Nunexc Pernon

Paiion HaceneHnHblil TyHKT




: KonTakTHbIE JAHHbIC

Jara IToanucs/®NO

IIpunoxenue 1
K aJMUHUCTPATUBHOMY PEIIaMeHTy
MPEOCTABIICHUS] MYHHIUIIAIBHON YCITyTH

«[IpemocraBieHne B COOCTBEHHOCTh

3eMENbHBIX YYaCTKOB, HAXOMAIUXCS B
CO6CTBCHHOCTI/I MYHHUIHITAJIBHOI'O
00pa3oBaHusl, U 3eMEJIbHBIX YYaCTKOB,
rocyapCcTBeHHasi COOCTBEHHOCTh Ha KOTOPbIE

HE pasrpaHH4eHa, 3a IIaTy Ha TOprax»

| Ne 3ampoca |
Opras, 00pabaTbIBaIOLIMi 3aPOC Ha NPEJOCTABICHUE YCIYTH




i [TosIHOE HAaMEHOBAHUE FOPUIMYECKOTO |
{ IuI1a (B COOTBETCTBHU C YUPEAUTEIBHBIMY
: TOKyMEHTaMH)

Opraan3anroHHO-TIpaBoBasi popma
IOPUITYECKOTO JIMIA

cDaMI/IJ'II/IH, M, OTYECTBO PYKOBOAUTEIIA
HOPUIUICCKOTO JI

OI'PH

: Munexc

! Paiton

Vnuna

Hom

! nnexc

: Pajfon

: Vimma

Hom

: KOHTAKTHBIE TaHHbIE

3AIIPOC
Wznaraercs no yCcTaHOBJIEHHOI B M3BELICHUH O NIPOBEICHUE ayKIMOHa (hopme

IIpeacTapiieHsl caeayoue J0KyMeHThI

1

i

MecTo nony4eHus pesysbrara

| IPEIOCTABIICHHS] YCIlyTH

. Crioco0 mostyueHus pe3ybprara :

Jlanuble npeacTaBuTe s (YNOJHOMOYEHHOTO JIHIA)

Dammus

Nms

OTuecTBO

Hata poxaenus
JOKyMeHT, y10CTOBepsSIIOIIUI JUYHOCTh NPeACTABUTEJA (YIIOJTHOMOYEHHOI'0 JIMIA)

 Bug _
Cepust . Homep _
Briman : JlaTa BeIIAUM
AZpec perucTpamuy npeacTaBuTest (YIoJHOMOYEHHOr0 JINIA)
! Ungexc ! Pernon
: Paiion | HaceneHHbIi DyHKT
' Vimna _
Hom Kopmye -  Kaapr
AJIpec MecTa KHTeJbCTBA NPEACTABUTEIS (YIIOJHOMOYEHHOT0 JINIA)
Wnnekc | Pervion
Paiion : | HacesleHHbIH OyHKT
' Vimma :
Jom

! KOHTAKTHBIE JaHHbIE

Jata Hoamucs/DUO
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