«BYKTBLI» KAP KBITIICA
AJIMUHUCTPALIMS

AJIMUHUCTPALIUA TOPOACKOI'O
OKPYT A «BYKTbILJI»

23 urong 2021 roga

ITocTanoBsenue Ne 07/929

O0 yTBepkKAeHMH AIMUHUCTPATHBHOIO
perjiaMeHTa NpeaoCcTaABJIeHUS
MYHUIUNAIbHOU yeayru «CorsiacoBanme
MECTOIOJIOKEHUs TPaHULl 3eMeJbHbIX

YYaCTKOB»

B nemsix peanuzanuu tpedoBanuii denepanpHoro 3akona ot 27 utons 2010 roxa Ne
210-03 «O6 opraHu3anuy MPeIOCTABICHUS TOCYJAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT», I10-
CTaHOBJICHHS aIMUHUCTPAIIMH TOPOJCKOTO OKpyTa « BykThim» oT 18 okTsa06ps 2018 roma Ne

10/1188 «O Tlopsiake pa3paOOTKH M YTBEPXKACHHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEO-
CTaBJICHUS MYHMUIIMIAIBHBIX YCIYyr agMUHHCTpAIeil ropoacKkoro okpyra «ByKTeu» agMuHU-
CTpaLus TOPOACKOro OKpyra « ByKTbLD» OCTaHOBIISIET:

1. YTBepauTh aIMUHUCTPATUBHBIN PErJAMEHT MPEIOCTABICHUS MyHUIIUTAIIBHOM yCITy-
ru «CorinacoBaHHe MECTOIIOJIOKEHHSI TPAHULL 36MEIbHBIX YYaCTKOBY COTJIACHO IPUJIOKEHUIO.

2. Hacrosiee mocTaHOBJICHHE TOJJICKHUT OMyOJIMKOBaHHIO (0OHAPOIOBAHHMIO).

3. KoHTpob 32 UCTIONIHEHNEM HACTOSIIEr0 TIOCTAHOBIIEHUS OCTABIISIO 332 COOOH.

I'maBa MyHMIIMTIAIEHOTO 0Opa30BaHUs
TOpPOJICKOr0 OKpyra «ByKTbUD» - pyKOBOAMTEIb
aAMUHUCTPALIMU T'OPOACKOr0 OKpyra «ByKTbun» I'.P. Unpucosa
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COI'TTACOBAHO

3amecTuTeNb HaYaIbHUKA OT/IeTIa PAaBOBOTO 00ecTeueHMs
aIMUHHCTPALIMU TOPOJCKOTO OKpyTa « ByKThLI» K.B. IIpokomuyk



Hcn. HoBukosa H.B.

YTBEPXIEH
MOCTAHOBJICHUEM aJIMHUHHUCTPAIHH
TOPOJCKOTO OKpyra « ByKThI»
ot 23 utonst 2021r. Ne 07/929
(mpunoxxeHue)
AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeIoCcTABIeHNSI MyHUIHNAJIBHOHN ycayru «CoriacoBaHue MeCTOMNOI0KEeHUsI
rpaHuIl 3eMeJIbHbIX YYACTKOBY

(B pea. [TocTaHoBJIeHUS] ATMUHUCTPALMH I'OPOJACKOr0 OKpyra « BykTbLn»
ot1 26.08.2022 Ne 01/1100)

1. O01mue nmoJyoKeHus
IIpeamer peryJupoBaHus aAMUHUCTPATUBHOIO PerjaMeHTa

1.1. AJMUHUCTPATUBHBIA pErVIAaMEHT MPENOCTABJICHUS MYHUIMIAIBHON  yCIyTH
«CornacoBaHue MECTOINOJIOKEHUSI TPAHUL] 3€MEJIbHBIX Y4aCTKOB» (Jlajee - aMUHUCTPATUBHBII
permamMeHTt),  Oompeneiser  MOpPAJOK, CPOKM U TOCIEAOBaTENbHOCTh  JIEHCTBUI
(aIMUHUCTPAaTUBHBIX MpPOLEAYp) aJAMHUHUCTPALIMA TOPOJCKOro oKpyra «BykTeim» (nanee —
aJIMMHUCTpAlIUA), MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIApCTBEHHBIX H
MYHUIUNATIBHBIX ~ ycruyr  (mamee — MO®I[), ¢opmbl KOHTposis 3a  HCHOJTHEHHUEM
aAMUHUCTPATUBHOIO  PErjJaMEHTa, OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI  OpPTraHoOB,
NPEOCTABISAIONINX ~ MYHHUIMIAJIbHBIE  YCIyTH, 3a HECOONIOJeHHe UWMH TpeOOBaHUI
a/IMMHUCTPATHUBHBIX PErJIaMEHTOB MPU BHIMOIHEHUH aIMUHUCTPATUBHBIX MPOLEAYD (IAEHCTBUIN),
MOPSIIOK 00XKaJloBaHUS JeHCcTBUM (O€3eHCTBUSI) TOJKHOCTHOTO JIMIIA, a TaKXKe MPUHUMAEMOTO
UM PELICHUs TIPU NMPEAOCTABICHUH MYHULIUIIAJIBHON YCIIyTH.

Hacrosimuii agAMUHUCTpAaTHBHBIM perJamMeHT pa3paboTaH B IENAX YHOPSAOYCHUS
aAMUHUCTPATUBHBIX TMpPOLEAYp W aJMUHUCTPATUBHBIX JICWCTBHM, TOBBIIIEHUS KadyecTBa
IIPEIOCTABIICHUS U JIOCTYITHOCTH MYHMIIMIIAJIbHOW YCIIyTH, YCTPAHEHUS M30BITOUYHBIX IEHCTBHM
U U30BITOYHBIX AJMHHHCTPATHBHBIX MPOLEAYP, COKpAalIeHHs KOJIMYECTBA JOKYMEHTOB,
MIPEJICTaBIISIEMBIX 3asBUTENIAMU JJI MOJYYEHUS] MyHULUIAIBHOM YCIIyI'M, IPUMEHEHUS HOBBIX
ONITUMHU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHI)KEHHUS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJDKHOCTHBIMU  JIMIIAMM, COKpAIllEHUS CpOKa MPEOCTaBICHMsS MYHUIMNAIBHOM YCIyrd, a
TaK)XK€ CPOKOB MCIOJHEHUS OTACNIbHBIX aJMHUHUCTPATUBHBIX MPOLEAYP M aAMUHUCTPATUBHBIX
JEHCTBUIM B pamMKax MNPEeAOCTaBICHHMS MYHUIUNAIBHOM YCIYr'W, €ClIM 3TO HE HPOTUBOPEUUT
3akoHoaarenbcTBY  Poccuiickoit  ®denepauuu, PecnyOmukun Komu,  MyHHUIIMIATBEHOTO
o0Opa3oBaHws.

Kpyr 3asiBureJeii

1.2. 3asBuTensMu SBISIOTCA IOpUAWYECKHE W (U3UUECKHe Jnia (MHAWBUIYaTbHbIC
peANpUHUMATEIN).
1.3. OT nMeHHM 3asgBUTENS, B LENAX IOJYYEHHUS YCIYTM MOXXET BBICTYyNaTh
JMII0, UMEIOIIee TaKoe MPaBO B COOTBETCTBUHU C 3aKOHoAaTesnbcTBOM Poccuiickoit denepannn,
1100 B CWIIy HAJEICHUS €ro 3asBUTENIEM B MOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepaniuu, COOTBETCTBYIOIIUMU TOJHOMOYHSMHU.
TpeGoBanus k nopsaaAKy MHGOPMHUPOBAHUA
0 NMpeAoCTABJICHUH MYHUIIUIIAIbHON yCIyTrH



1.4. Ilopsmox  mosydeHus  uMHGOpMalMM  JIMLAMH, 3aUHTEPECOBaHHBIMU B
MPEIOCTaBIIEHUH MYHHUIIUIAIBHON YCIYTH, IO BOIMpOCaM MPEJOCTaBICHUS MYHHUIIUIAIbHOMN
YCIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMU U 00S3aTeNbHBIMH JJISI TIPEJOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, CBEICHHUM O XOJe MPEAOCTaBICHUS YKa3aHHBIX YCIYT, B TOM YHUCIE C
UCTIONIb30BaHUEM  (peIepalIbHON  TOCYAapCTBEHHOW WH(GOPMAIMOHHON CHCTeMbl «EIUHBIHI
MopTajl TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX yeayr (pyHkmui)» (mamee — EIITY),
ounmaneHOro caiiTa aAMUHUCTpAlMM B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTepHeT (nanee — oUIMaANbHBIN CAUT aIMUHUCTPALIIH).

1.4.1. Muadopmaruio mo BOIMpOcaM MPETOCTABICHHUS MYHUIIUTIAIBHON YCIYTH, B TOM
quclie CBEJCHHs O XOJIe MPEeI0CTaBICHUsI MyHHUIIMIIAJbHONW YCIyTH JIMIA, 3aMHTEPEeCOBaHHbBIC B
IIPEIOCTABIEHUH YCIYTH, MOTYT MOJIYYUTh HENTOCPEICTBEHHO:

B aagMuHHCTpanuu, B Jooom M®PI] na Teppuropum Pecnyomukum Komm mo BwIOOpY
3asgBUTENS (3KCTEPPUTOPUATILHBINA TPUHIINII);

0 CIIPaBOYHBIM TesedoHaMm;

Ha 0(UIMATIHLHOM CaliTe aIMHUHUCTPAIIH;

nocpeacteoM EI'TTY (gosuslugi.ru);

HalpaBUB IHCbMEHHOE OOpalleHHE dYepe3 OpraHu3alfi0 IOYTOBOM CBS3H, JIMOO IO
AIIEKTPOHHOH TMOYTE.

WNudopmupoBanue 1mo BompocaM MpeoCTaBlIeHUs] MyHHIMTAILHON yciayru yepe3 MOL]
OCylIeCTBIsieTCST B cooTBeTcTBUM co CraHgapToM OOCITyXHBaHHUS 3asgBUTENCH mpu
MPEAOCTABIICHUNA TOCYJApPCTBEHHBIX W MYHUIHUMAIBHBIX yciayr B MOILI, yTBepkaeHHBIM
noctaHoBieaneM [IpaBurenbcrBa Pecryommku Komu ot 30 nexabpst 2017 1. Ne 682 (manee —
Cranpapt obcnyxuanust B MOLI).

Jluma, 3aMHTEpecOBaHHbIE B MPEIOCTAaBICHUM MYHHIIMIAIBLHOW YCIYTH, BIIpaBe
MOJYYHTH 10 Tesie(hoHy MH(POPMAIUIO TI0 BOTIPOCAM MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH B
BeXIMBOM (opme, OBICTPO, HYETKO W MO CYIIECTBY IOCTaBlieHHOro Bompoca. [lpu
KOHCYJIbTUPOBAHUM M0 Tese()OHY CIEHUATUCT Ha3bIBaeT CBOIO (PaMUIHMIO, WUMS, OTYECTBO,
JOJHKHOCTB, a TaK)Ke HAaMEHOBaHUE OTpacieBoro (PyHKIIMOHAIBHOTO) OpraHa aJIMUHUCTPAIIUH,
B KOTOPOEHI OOpaTHIIOCH JIMIO, 3aMHTEPECOBAHHOE B TMPEIOCTABICHUN MYHUIIUIIAIBHON
ycinyru. MHpopMmHpoBaHME 1O BOMpOcaM MPEAOCTaBICHUS MYHHUIMMANBHON YCIYTU 10
TeneQoHy He JOJDKHO IPEBHIIATh 15 MUHYT.

[Ipu oOpaiieHuM JHIl, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEICTBOM
AIIEKTPOHHOM IOYTHI OTBETHI HAMPABIAIOTCS B (POpME DIEKTPOHHOTO JOKYMEHTa IO aJpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHHWH, WM B MHUCBMEHHOW (QopMe MO MOYTOBOMY
ajzipecy, yKa3aHHOMY B OOpalleHUH (€CcIu OTBET B COOTBETCTBUU C OOpAIIEHHUEM JIOJIKEH ObITH
HampaBlieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aIfio TOYTOBOH CBS3H).

IIpu orBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpAIICHHUsS 1O BOMPOCAM O MOPSIKE
MPEIOCTAaBICHUS] YCIYTH CHEIHAIMCTOM aJMHHHUCTpau oOpaTHBIIEMYCS cOOOIIaeTcs, B TOM
gyucie, uHPopmanmuss o wMecrte pasMemenuss Ha EIIIY wunbopmammu 1o Bompocam
MPEIOCTAaBICHUS YCIYTH.

1.4.2. Wudopmamuss 1o BompocaM NPEAOCTaBICHUS YCIYr, KOTOPbIC SIBISIOTCA
HEOOXOMUMBIMU U O0OS3aTENbHBIMH ISl TPEJOCTaBICHHUS MYHUIMNANBHON YyCIyTH, He
NPEJOCTABIISCTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M OO0s3aTEeIbHBIX IS
MPEIOCTAaBICHUS! MYHUIIUTIATHHON YCIyTH.

1.5. Tlopsmok, ¢dopma, MeCTO pa3MEIIeHHss W CHOCOOBI TIOMYUYSHHS CIPAaBOYHOMN
uHbOpMaIluy, B TOM YHCIIe Ha CTEHJAaX B MECTaX MPEAOCTaBICHHUS MYHUIMIMAIBHON YCIyTU U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W  O00s3aTENbHBIMUA U  MPEJOCTaBICHUS
MYHHIIUIIAIBHON YCITyTH.

WNudopmanus o mopsake MpeaoCTaBICHUs MYyHHIMIAIBHOW YCIIYTH, a Takke Trpadux
npueMa rpaKaaH JUisi KOHCYJbTallMil MO BOMpPOCaM MPEAOCTaBICHHUS MYHHUIMIAIBLHOW YCIyTH
pasMenieHsl Ha MHPOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH(OPMAIIMOHHBIX MaTepHajax
(6bpomrropax, Oykinerax), Ha EII'Y, Ha odumumansHoM caiite amgmuuuctpanmu. Ha EIITY



pa3Mmemiaercss CCbhUIKA Ha HMHPOPMALHWIO, pa3MelleHHyl0 Ha oduuuamrsHOM  caiite
aJIMMHUCTpAIINHU, B LEIIX UHHOPMUPOBAHUS 3asiBUTEINCH.

Ha odummansHom caiite agmuuuctpammu, Ha EIII'Y, B  rocyzapcTBeHHOM
nH(pOpMallMOHHOHN cucTeme «DeepalibHbII peecTp rocyAapCTBEHHBIX U MYHULIUTIANBHBIX YCIYT
(pynkumit)» (nanee — PexnepanbHbIl PEECTp TOCYJAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT
(byHKIIMIT)) pa3meniaeTcs cienytomas nahopmarus:

a) TEKCTbl 3aKOHOAATEIbHBIX M HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COAEpKAIUX
HOPMBI, peTrJIaMeHTHUPYIOIINE PEI0CTaBICHUE MYHUIIUTIAIIBHOMN YCIYTH;

0) HaCTOAILMI aIMUHUCTPATUBHBIN pErylaMeHT;

B) CIIpaBOYHAsI HH(POPMAIIHS:

MECTO HaxXOXIeHHs, Tpapuk padoThl aAMHUHUCTpAIMM, OTAENAa IO YIPABICHHUIO
UMYIIECTBOM  agMUHHUCTpauuu (manee — Otaen), opraHu3andid, Y4YacTBYIOIIUX B
IIPEAOCTABICHNN MYHULIUIIAJIBHOMN yCIIyTH, a Takxke MOLI;

cnpaBoyHble TenedoHsl OTaena, opraHu3aluii, yYacTBYIOIIUX B MPEIOCTABICHUU
MYHUIIUIIAIBHON YCIyTH, B TOM 4KCclie HOMEp TenedoHa-aBTouHpopMaTopa;

r) agpeca OQUIMAIBLHOTO cailiTa aJIMUHHCTpPAIlMM M OpraHu3alui, Y4YacTBYIOIIUX B
IIPEIOCTABJIEHUN MYHHUIMIIAJBbHOW YCIYTH, COJEpKalMX HMH(OpPMALMI0O O NPEeJoCTaBICHUU
MYHHIIMIIAIBHOW YCIYTH U YCIYT, KOTOPBIE SBJSIOTCS HEOOXOIWMBIMH U O0S3aTEIbHBIMU IS
MPEOCTABIICHHS] MyHHIIUTIAIILHON YCIIYTH, a/ipeca UX 3JIEKTPOHHOM MoYTH (uprav(@mail.ru);

1) anpec caiita MOI] (http://www.mydocuments11.ru);

€) CChUIKa Ha cTpaHully yciayru Ha EINY.

Ha EIIT'Y Taxxe pa3meniaeTcs cienyromas napopmarus:

a) MCUEPIIBIBAIOLINI TEepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [UIsl IPEIOCTaBICHUS
MYHHIIMIIAIBLHOW yCInyTu, TpeOoBaHUS K OGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeveHb JOKyMEHTOB, KOTOpPbIE 3asiBUTENb BIIPAaBe MPEICTaBUTh MO0 COOCTBEHHON MHUIIMATHBE;

0) KpyT 3asBUTEIICH;

B) CPOK IIPEOCTaBICHUS MyHUIIMIIAIIBHOMN YCIYTH;

T) pe3yJbTaThl TPEJOCTABICHUS MYHHUIMIAIBHOM YCIyTd, TMOPSIOK TpeACTaBICHUS
JIOKYMEHTA, SIBJIIOIIErOCs Pe3yJIbTaTOM IIPEI0CTABICHUS MyHUIIUIIATbHON YCITyTH;

1) pa3Mep rocyJapCTBEHHOM MOIUTHHBI, B3UMaeMOH 3a MPEJI0CTaBICHNE MyHHIIUIIAIbHON
YCIIyTH;

€) MCUEPIBIBAIONINI TepeuyeHb OCHOBAaHMW JJisi TMPHOCTAHOBIIGHUS WM OTKaza B
IIPEIOCTABIEHUN MYHULIUNIAIBHOMN YCIYTH;

’K) 0 TpaBe 3agBUTENs Ha JocyneOHoe (BHecyaeOHOe) oOkajoBaHWE JIEHCTBHIMA
(Oe3nelicTBUSI) M peELIEHUH, MPHUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHHIIMIIAILHON yCITyTH;

3) opMbl  3asBiaeHUM  (YBEOOMJICHHMM,  COOOIICHWII),  HUCHOJIb3yeMble  TIpH
MPEIOCTaBIIEHUU MYHUIIUTIATHHON YCITyTH.

Pasmemenne m akryanmsanuio crnpaBoyHoM uHopmanuu Ha EIII'Y obecreunBaer
ynoJiHoMmo4ueHHOe Ha BeAeHue EII'Y momkHOCTHOE NuUIIo.

WNndopmammsa va EIN'Y o mopsiake u cpokax MPeIOCTaBICHUS YCIyT'HM Ha OCHOBAaHUH
cBelieHMi, conepkaniuxcs B DenepanbHOM peecTpe TOCyJapCTBEHHBIX W MYHUIMMAIBHBIX
yeayr (pyHKIUR), TpeIOCTaBIsSETCs 3asIBUTEI0 OECIUIaTHO.

Joctyn x uHbOpMaIlMU O CPOKAX W MOPSAKE MPEJOCTaBICHUS YCIYTH OCYIIECTBISETCS
0e3  BBIIONHEHMs  3asBUTEIEM  Kakux-1uOo  TpeOoBaHWd, B TOM  uucie  0Oe3
MCIOJIb30BaHUs IPOrPaMMHOTO OOECTeueHus, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKUE CPEeCTBa
3asBUTEIST TPEOYeT 3aKIIOUEHHS JTUIIEH3MOHHOTO MM MHOTO COTJIALICHHUs C TMpaBoobIasaTenemM
MPOrPaMMHOTO O0OecreyeH s], MPelyCMaTPUBAIOLIETO B3WMAaHUE IUIAThl, PErHCTPAIMIO WU
aBTOPU3ALIMIO 3asIBUTENS, WIN IPEIOCTABIEHUE UM IIEPCOHAIBHBIX TAHHBIX.

HNudopmupoBanre o MOpSAKE MPEAOCTABICHUS YCIYTH OCYIIECTBISIETCS MO EAUHOMY
HoMmepy Tenedona noaaepxku EINTY — 8 800 100 70 10.

II. CranaapT npeaocTaBjieHuss MYHHUIUNIAJIBLHOH yCJIYTH



HaumeHoBaHHe MyHHIMIIAJIBbHON yCJIYTH

2.1. HaumenoBanue MYHHHHHaHBHOﬁ ycCiayru: «CornacoBaHre MeCTOITOJIOKEHHUS T'paHuIl
3CMCJIbHBIX YYAaCTKOBY.

HaumeHoBaHue opraHa, npegocTaBJIAIOIIEr0 MyHMIHNAJIBHYIO YCJIYIy

2.2. TlpepocTtaBieHHE MYHMLMIAIBHONW YCIYTHM OCYILIECTBISETCA aJAMHHHUCTPALUEH.
OTBETCTBEHHBIM MCIOJHUTENEM SIBIISIETCS OTJIEN MO YNPABICHUIO UMYIIECTBOM aMUHUCTPALIMHI
(manee — Otnen).

Jlisg monydeHUs MYHUIMNATBLHOM YyCIIyTW 3asBUTENb BIpaBe oOpaTuThcst B MOII,
YIOJIHOMOYECHHBIA Ha OpPraHU3AlMI0 B MPEAOCTABICHUM MYHUIMIAIBLHOM YCIYrd B YacTd
MpUeMa M PErucTpaluyd JOKYMEHTOB Yy 3asBUTENs, 3ampoca HEAOCTAIIIHNX JOKYMEHTOB,
HaXOJSIIMXCS B PpAcCHOPSOKEHMM OPraHOB TOCYAApCTBEHHOW BIJIACTH, OPraHOB MECTHOTO
CaMOYTIPaBJICHUs M MOJABEAOMCTBEHHBIX 3TUM OpraHaM OpraHu3aluii, yBEJOMJICHHS U BbIJAYU
pe3ysibTaTa MyHUIIMIIAIIBHOM YCIYTH 3asBUTEIO.

Otnen obecrieynBaeT MPENOCTABICHUE YCIYTH B DIEKTPOHHOM (hopMe MOCpencTBOM
EIIT'Y.

B M®II npenocraBnsiercss Oecrutathbii goctyn k EIIIY mis momaym  3ampocos,
JOKYMEHTOB, HH(OpMAIHH, HEOOXOIUMBIX IS TIOTYUYCHHSI YCIIYTH B 3JICKTPOHHOU (hopme.

2.2.1. OpraHamMu W  OpraHM3alUsIMH, YYaCTBYIOUIMMH B  NPEAOCTABJICHUU
MYHUIUTIATBHON YCIyTH, SBIISIOTCS:

1) AnMuUHHCTpAIHs - B YaCTU MpUEMa U PETUCTPALIMU JOKYMEHTOB Yy 3asSBUTEI, 3ampoca
HEJIOCTAIOMIINX JTOKYMEHTOB, HAXOISIIUXCS B PACTIOPSKEHUU OPTraHOB rOCYIapCTBEHHOM BIACTH,
OpraHOB MECTHOTO CaMOYMpPAaBICHHUS M TIOJIBEIOMCTBEHHBIX 3THUM OpraHaM OpraHU3aluil,
MIPUHSTHUS PEIICHMS, BBIIaYU pe3yJibTaTa MPEeA0CTaBICHUS YCIYTH;

2) M®I[ - B yacTu mpueMa M PETUCTPAllUU JOKYMEHTOB Yy 3asBHUTENs, 3ampoca
HEJIOCTAIOIINX JTOKYMEHTOB, HAXOIAIIUXCS B PACTIOPSKEHUU OPTraHOB rOCYJapCTBEHHOM BIIACTH,
OpraHOB MECTHOTO CaMOYMPAaBICHUS M TOJBEJIOMCTBEHHBIX A3THUM OpraHaM OpraHu3alui,
YBEJIOMJICHHS U BBIIaYW PE3yJIbTaTa MyHULIUIIAILHON YCIIYTH 3asBUTEIIIO;

3) ®enepanbHas ciayx)0a rocyAapCcTBEHHONW PErHCTpaluy, KagacTpa u Kaprorpaduu — B
YacTH TMPEAOCTaBIICHUS BBIMUCKH W3 EJAMHOro ToCcyaapCTBEHHOTO pEecTpa HEABUKUMOCTH
(manmee — EI'PH) Ha 3eMenbHBIN y4acTOK.

[Ipu mpepocraBieHUM MYHHUIIMIAIBHOW YCIYTH 3amlpelaeTcs TpeOoBaTh OT 3asBUTEIIS
OCYIIECTBIICHUS] JCHCTBHI, B TOM 4HCIE COIJIACOBaHMMA, HEOOXOAMMBIX Jsl TONTYYESHUS
MYHHIIMIIATFHOW YCIYTH WM CBS3aHHBIX C OOpalieHHeM B TOCYJapCTBEHHBIC OpTaHbl, HHBIC
OpraHbl MECTHOTO CaMOYMPABJICHMs, OpPraHU3allUM, 33 HCKIIOYEHUEM IOIY4YEHUs YCIYyr H
MOJIyYeHUs] JIOKYMEHTOB M WH(OpMAIUHU, MPEJOCTABISIEMBIX B pe3yibTaTe MPEeAOCTaBICHUS
TaKUX yCIYT, BKJIFOUCHHBIX B MEPEYHH, YKa3aHHbIE B yacTu | cratbu 9 denepaabHOro 3aKOHA OT
27 wmrona 2010 r. Ne 210-®3 «OO0 opraHuzaluu IpelOCTaBIECHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT» (nanee — @enepanbHblil 3akoH Ne 210-D3).

Onucanue pe3ybTaTa npeocTaBjJieHUs MYHHIIUIIAJIBHOM yCJIYIH

2.3. Pe3ynpTaToM NpeaoCTaBICHUS MyHUIIUNIATBHOW YCIYTH SIBJISETCA:

1) pemienre o COryiacCOBaHUM MECTOIOJIOKEHUSI TPAHUI] 3€MEJbHBIX yYacTKOB (fajee —
penieHue o NpeAoCTaBIeHNH MyHULIUITAIbHON YCIIyTH;

2) pemienue 00 OTKa3e B COIVIACOBAHUHM MECTOTIOJIOKEHUS] TPAHUI] 3€MEJIbHBIX yY9aCTKOB
(manee — pemieHre 00 OTKa3ze B MPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH); YBEAOMJICHHE 00
OTKa3€ B MMPEIOCTABICHUN MYHULIMIIAIBHON yCIYTH.

B pemenun o0 oTka3e B MPeNOCTaBICHWHM MYHUILUMANBHONW YCIYTH JIOJKHBI OBITh
yKa3aHbl BCE OCHOBAHMsI OTKa3a.

Ha EIII'Y pe3yabraroM NOpeaoCTaBICHUS MYHUIUNAIBHON YCIYTH SBJISETCS pEIICHUE O
MPEOCTaBICHUA MYHUIIMITAJILHOW YCIYTHM B BHUJE DJIGKTPOHHOM 3amucu B JIMuHOM KaOuHETE
3asIBUTES.



Pesynbrar npenocTaBieHUs MYyHULMIIAIBHOM YCIYTM HE3aBUCUMO OT IIPHHITOTO
pemeHust oopMIIIeTCsl B BUI€ U3MEHEHMs cTaTyca 3JIEKTPOHHOH 3amucu B JIMuHOM KaOuHeTe
sasButenss Ha EIIY B nenp QopmupoBanus mpu oOpamieHWH 3a TPelOoCTaBICHHUEM
MYyHUIMTAIBLHON ycinyru nocpeactsom EINTY.

CBeneHusi 0 NpeAOCTaBICHUMM MYHMIMIIAIBHONW YCIYrM B TeueHUM 1 pabodero mHs
nojyiexar oOsa3arenbHoMy pasmenieHuto Ha EIII'Y, B cioywae, ecium 3asBI€HHE O
IIPEA0CTABICHUN MYHULIAIIAJILHOMN YCIIyTH NToAaHo nocpeacrsom EIINTY.

Cpok npegocTaBjieHUsi MyHUIIMNIAJIbHON YCJIYTH, B TOM YHCJIe ¢ y4€eTOM He00X0AUMOCTH
oOpaiieHusi B OpPraHu3alum, y4acTBYIOIIHE B NPEeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH,
CPOK NPHOCTAHOBJIEHHUS NPEJOCTABIEHUSI MyYHUIIMNIAJIBHON YCJIYITH B ClIy4yae, ec/in
BO3MOKHOCTH MPUOCTAHOBJICHHS NMPeAYyCMOTpeHa (peepaibHbIMH 3aKOHAMM,
NPUHUMAEMbIMH B COOTBETCTBHH ¢ HUMHM HHBIMH HOPMATHBHBIMH NPaBOBLIMH
aktamu Poccuiickoii @enepannu, 3aKOHAMH U MHBIMU HOPMATHBHBIMH NIPABOBbIMH
aktamu Pecny0siuku Kommu

2.4. Cpok mnpenocTaBieHUs MYHUIUNAIbHON Yyciayru cocraBisger He Oonee 30
KaJICHJApPHBIX JHEH, HUCYHUCIIIEMBIX CO JHS pPErucTpauuu 3amnpoca O MpeloCTaBICHUU
MYHHIMTNIAIBHON YCIYTH.

2.4.1. IlepeueHp aIMMHUCTPATUBHBIX POLEAYP, OCYIIECTBIIEMBIX ITPU MPEAOCTABICHUN
MYHUIUTIATLHON YCIYTH, U MaKCUMaJIbHbIE CPOKH UX BBITOJIHEHUS MPUBEICHBI B pasjelne 3 Ha-
CTOSIILIETO aIMUHUCTPATUBHOIO PErVIAMEHTA.

Cpok IpHOCTAaHOBJICHUS! MPETOCTABICHUS MYHHUIIMITAIILHOW YCIYTH 3aKOHOAATEIbCTBOM
Poccuiickoii @enepauny, NpUHUMAEMBIMA B COOTBETCTBMM C HHMM WHBIMH HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepannn, 3aKOHAMU U UHBIMH HOPMATHBHBIMU MPAaBOBBIMU
aktamu Pecny6nuku Komu He npenycMoTpeH.

B cinywyae oOHapykeHMsI OleuYaTKH, OUIMOKM B TOJYUYEHHOM 3asiBUTEIEM JOKYMEHTE,
SBJSIFOLIEMCSL  pE3YJbTaTOM MPEAOCTABICHUS MYHUIUIAIBHOM YCIYyTH, CPOK pPACCMOTPEHUS
3asBJICHUS 00 WCIpPAaBICHUM JOMYIICHHBIX OINEYAaTOK W OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEIOCTABIICHUS] MyHHUIIMITATFHOW YCIYTH JOKYMEHTaX, COCTaBIsieT He Oojee 5 paboumx gHEH
CO JIHA MOCTYIUICHUS B aIMUHUCTPALIUIO YKA3aHHOTO 3asBJICHUSI.

HopmaTuBHbIe IpaBoBbIe aKThI, peryJupyloliye npeaocTaBjieHue
MYHMIMIAJIBHON yCJIYIH

2.5 TlepevyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYJUPYIONIMX MPEIOCTABICHUEC
MYHHIIMIIATGHOW  YCIIYTH,  pa3MelieH Ha  OPUIMAILHOM  CaiiTe  aJIMUHUCTpPAlUU
(www.adm.govuktyl.ru), va EIIT'Y.

I/IcqepnblBalomnii nepeIceHb T10KYMEHTOB, H606X0}II/IMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMHU IIPABOBBIMUA AKTAMHU 1JISl IPEA0CTABJICHUA MyHHl[I/IHaJIbHOﬁ YCIyru u
YCiIyr, KOToOpbi€ ABJIAKOTCHA HQOGXOIII/IMI)IMI/I H 00913aTeIbHBIMH AJIA IPEA0CTABJICHUA
MyHHHHHaJIbHOﬁ YCIYyIru, noaJie:Kalux nNpeacraBjacHuI0 3asABUTEC/IEM, CIocoObI HX
MOJIYYCHHUA 3asAIBUTEC/IEM, B TOM YHCJIC B 3J'IeKTp0HHOI71 (])opMe, MOPAAOK UX NMPEACTABJCHUSA

2.6. Jlns monyyeHUs] MYHULMIANBHON YCIyTH 3asgBUTEIH CAMOCTOSITENIBHO MPEIOCTaB-
10T B aaMuHucTpanuio win M®I] 3anpoc o mpenocraBieHMM MyHUIMNAIBHOW yciyru (1o
dhopmam coryiacHO MPWIOKEHHUIO 1 (I FIOPUAMYECKUX JIMIT), TPUIOKEHNI0 2 (s (GU3UIECKUX
JIVII, MTHIUBUAYAIBHBIX MPEANPUHUMATENICH) K HACTOSIIEMY a/IMUHIUCTPATUBHOMY PErJIaMeHTY).

K 3anpocy npumnaraercs:

MEKEBOM IIIaH 3eMENIbHOTO yJacTKa.

B umensx ycTaHOBIeHHsI JIMYHOCTH 3asBUTENs, NpPU OOpallEeHUH 32 TMOJyuYeHUEM
MYHUITUTATBHON YCIYyTH 3asBUTEINIO 7Sl 0O3HAKOMIJICHUSI HEOOXOAMMO NPEACTaBUTh JOKYMEHT,
YAOCTOBEPSIONINI JIUYHOCTb.

B cnyuae ecnu oT UMEHH 3asSBUTENS JEHCTBYET JIUIIO, SBISIOIIEECS €T0 MpeACTaBUTEIeM
B COOTBETCTBMM C 3aKOHOJATelNbcTBOM Poccuiickoit ®exepanuu, Takke MpeICTaBIsIeTCS
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JOKYMEHT, yJOCTOBEPSIOUIMI JMYHOCTh IPEJICTaBUTENs, M JOKYMEHT, IOJTBEPKIAIOLIHNI
COOTBETCTBYIOIIHE MOJTHOMOYHUSI.

Br16op 3asBuTeneM crocoda ero yBeAOMIICHHUS O MIPUHSATOM pEIISHUH, a TaKXe Criocoda
BBIJIa4YM pe3yJbTaTa MpPEIOCTaBICHUS MyHUIIMIIATBHOW YCIYTH OCYLIECTBISETCS 3asBUTEIEM Ha
CTaJIMU NOJIa4M 3arpoca O NPEJOCTaBICHUN MyHUIIMIAIBHON YCIYTH U yKa3bIBAa€TCs 3asBUTEIIEM
HEIMOCPEICTBEHHO B 3alpOCe.

2.7. WcuepnpIBaroluii TepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMM [PAaBOBBIMU AaKTaMU JJs TNPEJOCTaBICHUS YCIYr, KOTOPBIE SIBISIOTCS
HEOOXOUMBIMU U 00513aTEIbHBIMU JIJISl IPEAOCTaBICHNUS MyHHULMIIAJBbHOW YCIyTH, CIIOCOOBI UX
MOJTyYeHUs 3aBUTEJIEM, B TOM UHCIIE B AJIEKTPOHHOU (hopMe, TOPSAAOK UX MPEeCTaBICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX U1 MpPENOCTABIECHUS YCIYyr, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMU W 00SA3aTeNbHBIMU  JUIsI  MPEAOCTaBICHHUS  MYHUIUMOAIBHON  yCIyrH
3akoHojarenbcTBOM Poccuiickoit ®denepaunn u 3akoHoaarenbcTBoM PecnyOmuku Komu He
MIPEAYCMOTPEHO.

2.8. B cnydae HampaBiieHUs JOKyYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 , 2.10 Hacrosero
paszzena aAMUHUCTPATUBHOTO perjaMenTa (B cllydae, €Clid 3assBUTENb MPECTaBIAET JOKYMEHTHI,
yKazaHHble B IyHKTe 2.10 HacTosero aJMUHUCTPATUBHOIO PETIAMEHTA, IO COOCTBEHHOM
WHUIMATUBE), TIOYTOBBIM OTIPABIEHUEM TMOUIMHHUKA JOKYMEHTOB HE HAampaBJsIOTCH,
YAOCTOBEPEHUE BEPHOCTU KONUM NpPUIIAraeMbIX JIOKYMEHTOB U  CBHJIETEIIbCTBOBAHUE
MO/JIMHHOCTHU TIOJINKCH HA 3asBJICHUU OCYILIECTBISAIOTCS B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

2.9. JlokyMeHTbI, HEOOXOAWMBIE [UIS TPEAOCTABICHHUS MYHHUIIMIAIBHON YCIyTH,
MPEOCTABIISIOTCS 3asBUTEIIEM CIETYIOIUMHE CIIoco0amu:

- mn4yHO (B anMuHHCTpanuo, MOII);

- IOCPEJICTBOM NOYTOBOr0 OTHpasieHus (B Opran);

- yepe3 EINTY.

HcuepnbiBaonuii nepedyeHb 10KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [IJISl IPEI0CTABJIEHUS MYHUIIUNIAJIBHOM YCJIyIH,
KOTOPbI€e HAXOAATCS B PACTIOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'0

CaMOYINpaBJIeHUs] U MHbIX OPTraHOB, YYaCTBYIOIIUX B MPeI0CTABJIEHHH MYHUIIMNIATbHBIX
YCJIYT, 1 KOTOpPbI€e 3asiBUTE/Ib BIIPABe NMPeACTABUTD, a TAK:Ke CIOCOObI UX MOJIYyUYeHUs!
3asiBUTEJISIMU, B TOM YHCJIe B 3JIEKTPOHHOH ¢opme, MOPSAI0K UX NpeACTABIEHHS

2.10. TlepeueHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTH 110 COOCTBEHHOM
WHUIMAaTUBE (JMYHO B aJMUHHUCTpauuio unn MO®L, mocpeacTBoM MOYTOBOTO OTMPAaBJICHUS B
aMUHUCTPAIINIO), TaK KAaK OHU TMOJUIeKAT MPEICTABICHUIO B PaMKax MEKBEIOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJCWCTBUA W MX HEMNpEJCTaBlICHUWE 3asBUTEIEM HE SBISETCS
OCHOBAaHHEM JIJI OTKa3a 3asBUTEIIO B IPEIOCTABICHUU YCIIYTH:

BbinKcka u3 EI'PH Ha 3eMenbHbIN y4acToK.

JlokymeHThI, yKa3aHHble B yHKTe 2.10 HacTosIero aiMUHUCTPATUBHOTO pErJIaMeHTa,
3asBUTENb BIIPaBE MPEACTABUTH [0 COOCTBEHHON MHHUIIMATHBE.

2.10.1 B cuywae ecnu uisi MPeIOCTABICHUS MYHHUIIMIAIBHOW YCIYrd HeoOXxoauma
00paboTKa MepCcOHANbHBIX TaHHBIX JIUIA, HE SBISIONIETOCS 3asBUTEIEM, U €CIIU B COOTBETCTBHH
¢ @enepanbHbiM 3akoHOM 0T 27 wmtonst 2006 1. Ne 152-®3 «O mnepcoHanbHBIX JAaHHBIX»
00paboTKa TaKUX MEePCOHATBHBIX IAHHBIX MOKET OCYIIECTBIISATHCS C COTJIACUS YKA3aHHOTO JIUIIA,
npu OOpalleHUuH 3a TOJYyYEHHEM MYHUIUINAIBHOM YCIyrd 3asBUTENb IPEACTaBISET
JOTIOJTHUTENBHO TOKYMEHTBI, IOATBEPKAAIOIINE TOJyYEHHUE COMIACHS YKa3aHHOIO JIMIA UIU €r0
3aKOHHOTO TIPEJCTaBUTENsI Ha OOpabOTKYy TMEpPCOHANBHBIX JAaHHBIX YyKa3aHHOTO JIUIIA.
JIOKyMeHTBI, MOATBEPKAAIOIINE TIOTYyYEHHE COTachsi, MOTYT ObITh MPEACTABICHBI B TOM UHUCIIE
B (popMe JIEeKTPOHHOTO JOKYMEHTA.

2.10.2. 3anpoc Ha COIVIACOBAHHME MECTOMOJOKEHHUSI TPaHUIl 3E€MEIbHBIX YYacTKOB M
MpujiaraeéMele K HEMY JOKYMEHTHI MOTYT OBITh TOJIAaHBI IO BBIOOPY 3asBUTENS JIMYHO WIIH



MOCPEJICTBOM TIOYTOBOM CBS3M Ha OyMa)KHOM HOCHTEIE JTHO0 B (hOpME IEKTPOHHOTO JOKYMEHTA
C UCIOJB30BaHUEM HH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON ceTu «VHTepHEeT» B Mopsaake U
criocobaMy, yCTaHOBJIEHHBIMU Npuka3oM MunskoHompasButus Poccum ot 23 ampens 2015 r.
No 250 «O06 yrtBepxkaeHuM TpeOoBaHMA K (opMe W COAEpKAHWIO XOJaTalicTBa 00 HM3BATHUU
3€MEJIbHBIX YYaCTKOB JUIsl TOCYJapCTBEHHBIX WJIM MyHUIIMIIAIbHBIX HYX/I, COCTaBa MPUJIAraeMbIX
K HEMY JIOKYMEHTOB, a TaKk)Ke MOPsIJIKa U CIIOCOOOB MOAaYu X0AaTalicTBa 00 U3BATUU 3eMETbHBIX
Y4acTKOB Ui TOCYJIApCTBEHHBIX WIM MYHHULIMNAJIbHBIX HYXJ M IpWIAraéMbIX K HEMY
JOKYMEHTOB B (opMe DJIEKTPOHHBIX JOKYMEHTOB C HCIOJIb30BaHHEM HWH(GOPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU cetn «MHTepHeT» W TpeboBaHuil k ux dopmary» (manee - [lpukas
Munskonompaszsutus Ne 250), mocpenctsom EINI'Y, a takke uepe3 MOLI.

3ampoc M yKa3aHHbIE BBIIE JOKYMEHTHl 3asBUTENIb BIpPaBE IPEICTaBUTh
HenocpeacTBeHHO B Otaen win B M®I[ Ha OymakHOM HOCHTENle WM HANpaBUTh 3aKa3HBIM
IIOYTOBBIM OTIIPABJICHUEM C YBEIOMIIEHUEM O BPYUEHUHU.

B mensx ycTaHOBIeHHsI JIMYHOCTH 3asBUTENs, MpPU OOpAllEeHUH 32 TMOIyuYEeHUEM
MYHUIIUIIATBHON yciyru HemnocpeAcTBeHHO B Otaene ML 3asButento st 03HAKOMIICHUS
HEOOXO0IUMO MPEICTaBUTh JOKYMEHT, YAOCTOBEPSIONINI JINYHOCTb.

B cnyuae ecnu oT ©MEHM 3agBUTENS JEHCTBYET JIULO, SIBJISIOIIEECS €0 MPEICTaBUTEIEM
B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu, TakkKe MPEACTABISIETCS
JOKYMEHT, YJOCTOBEPSIOLINI JMYHOCTh IPEJICTaBUTENSA, M JOKYMEHT, IOJTBEPKIAIOLIHI
COOTBETCTBYIOIIHE MOJTHOMOYHUSI.

Br160p 3asBuTeneM cnoco0a ero yBeAOMIICHHs O MIPUHITOM PELIEHUH, a TaKke crocoda
BBIJIa4M pe3yJIbTaTa MpPEIOCTaBICHUS MyHUIIMIIATBHOW YCIYTHM OCYLIECTBISETCS 3asBUTEIEM Ha
CTaJIMU MOJIa4M 3arpoca O NPEJOCTABICHUN MyHUIIMIAIBHON YCIYT'H U YKa3bIBA€TCs 3asBUTEIIEM
HEIMOCPE/ICTBEHHO B 3aIpOCe.

Wnentudukanys v ayTeHTU(HUKALUS 3aSBUTENS TPH 1101a4e JOKYMEHTOB B 3JIEKTPOHHOM
BUJIC OCYIIECTBISIETCS C HMCIOJNb30BaHUEM (elepalibHOM rocyJapCTBEHHOW HH(OPMAIMOHHOM
cucremMbl «EnuHas cucteMa UWACHTUGUKAMM W ayTeHTHQHUKANMU B HHPPACTPYKTYpe,
oOecnieurBaromed  MHPOPMAIIMOHHO-TEXHOJIOTHUECKOE B3aUMOJEHCTBHE WH(OPMAIMOHHBIX
CUCTEM, MCIIOJIb3YEMbIX JJISl MPENOCTABIEHUSI TOCYJApCTBEHHBIX M MYHUIMIAIbHBIX YCIYr B
AIIEKTPOHHOM dopMe.

Yka3aHnue Ha 3anpeT TPeOOBAHUM U /1eliCTBUII B OTHOILIEHUU 3asiBUTES

2.11. 3amperniaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpexacraBieHus] TOKYMEHTOB M MH(GOpPMAIMKM WM OCYIIECTBICHHUS JEHCTBUH, Mpen-
CTaBJICHUE WJIM OCYIIECTBIIEHUE KOTOPBIX HE PETYCMOTPEHO HOPMATUBHBIMU MIPABOBBIMHU aAKTa-
MU, PETYJUPYIOLIMMHU OTHOIIEHHS], BO3HUKAIOIINE B CBSI3U C NPEIOCTABIEHUEM TOCYJapCTBEH-
HBIX U MyHULUIIAJIbHBIX YCIIYT;

2) TpeboBaTh OT 3asBHUTEINS MPEIOCTABICHUS JOKYMEHTOB U MH(OPMAIIUK, B TOM YHCIIE
MOATBEPKJAIOIINX BHECEHHUE 3asBUTENIEM IUJIAThl 3a MPEJAOCTAaBIECHUE MYHUIUIAIbHBIX YCHIYT,
KOTOpBIE B COOTBETCTBUM ¢ HOPMAaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickon denepanuu, HOp-
MaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOinku Komu, MyHUIIMTATBHBIME IPAaBOBBIMU aKTaMU Ha-
XOJTCSl B PacloOpsDKEHWH OpraHOB MCIONHUTENbHOM BiacTH Pecny6muku Komwu, mpepocras-
JSAOIIUX MYHUIMIAIBHYIO YCIYTy, HHBIX TOCYAApPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMO-
yOpaBieHUs U (MIU) TOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPABJICHUsI OpraHM3alfii, Y4acTBYIOLIUX B NMPEJOCTABICHUH MYHULMIAJIBHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 ctarbu 7 denepaabHOro 3aKoHa OT 27 UIOA
2010 1. Ne 210-®3 «O6 opraHM3aIuu MpPeOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHIIMITAIBHBIX
yeayr» (nanee - 3akoHa Ne 210-®3). 3asBurens BIpaBe NPeACTaBUTh YKa3aHHbIE JOKYMEHTBI U
MH(GOPMAIIMIO B OpraHbl, MPEAOCTABIISIONINE MYHUIIUTIATbHbBIE YCIYTH, IO COOCTBEHHON MHUIIM -
aTHBE;

3) ocyuiecTBieHUs IEHCTBUII, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIUMBIX I MOTyde-
HUSI MyHHUIIMTIAIBHBIX YCIIYT U CBSI3aHHBIX C OOpaIleHHueM B UHBIE TOCYIapCTBEHHBIE OPTaHbl, Op-
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raHbl MECTHOTO CaMOYIIpaBJICHUs, OPTaHU3alllH, 32 UCKIIIOUEHUEM I0JIyYE€HHUs YCIYT U TMOIyYe-
HUSl JOKYMEHTOB M HMH(OPMALMH, NMPEAOCTABISEMbIX B pPE3yslbTaTe MNPEAOCTABICHUS TaKHUX
YCIIyT, BKJIFOUEHHBIX B IEPEYHHU, yKa3aHHbIe B yacTH 1 cratbu 9 3akona Ne 210-D3;

4) npencraBiieHUs] JOKYMEHTOB U MH(POPMALMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIILHOM OTKa3€ B IMPUEME JTIOKYMEHTOB, HEOOXOIUMBIX
IUIs TIPEIOCTaBJIEHUS] MyHULIMIIAIBHON YCIIyTH, JINOO B MPEAOCTaBICHUHM MYyHHIMIIAIBHON yCITy-
T', 32 UCKIIIOUYEHUEM CIIEAYIOLUX CIy4aeB:

a) U3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS MPEAOCTaBIIe-
HUSl MYHHULIMNIAIBHOM YCIIyTH, MOCJ€E NMEPBOHAYAIBHON MOJA4M 3ampoca O NPeJOCTaBICHUN MY-
HUILMIIAIBHON yCITyTH;

0) HayiM4yKe OMMOOK B 3aIpPOCe O MPEJOCTABICHUN MYHHUIMIIAJBbHOW yCIyTd U JOKYMEH-
Tax, MOJIAaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBLHOIO OTKa3a B MpUEMe T0KyMEHTOB, HEOOXOAM -
MBIX Ul NPEAOCTaBICHNUS MYHUIMIAIBHON YCIyrH, JMOO B NMPEAOCTaBICHUHN MYHUIMIAIBHOM
YCIYyTH U HE BKJIIOUCHHBIX B MPEACTaBIECHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JICHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIMH TOCIIE TIepBO-
HAyaJIbHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsSl MPEIOCTABICHNUS MyHHLIUIAIb-
HOM yciiyTH, 100 B NMPEAOCTaBICHUN MyHUIIMIIAIbHON YCIIyTH;

I') BBISIBICHHE JOKYMEHTAJIBHO MOJITBEPXkAECHHOIO (hakTa (IPU3HAKOB) OMIMOOYHOTO MM
MPOTHBONPABHOTO JCUCTBHS (0€37eiiCTBUS) HOJDKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBISIONIETo,
MYHULUNATIBHYIO YCIYTy, MyHHIMIIQIBHOTO CIyXallero, paboTHUKAa MHOTO(QYHKIIMOHAIBHOIO
[IEHTpa, pabOTHUKA OpraHU3aIluy, PeIyCMOTpeHHOHN YacThio 1.1 crathu 16 3akona Ne 210-D3,
IIpY IEpBOHAYAJILHOM OTKa3€ B IpHUEME JIOKYMEHTOB, HEOOXOJMMBIX JJIsl PEIOCTAaBICHUS MyHH -
LUIAIBHON YCIyTH, MO0 B MPEIOCTABIEHUU MYHULMNAIBHON YCIYI'M, O YEM B MHUCHMEHHOM
BUJIC 32 MOJIHUCHIO PYKOBOJHUTENSI OpraHa, NpeA0CTaBISAIONIEr0 MyHHIUIIANIBHYIO YCIYTY, PYKO-
BOJIUTENS MHOTO(YHKIIMOHAIBHOTO IEHTpa NMpPU MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEH-
TOB, HEOOXOAUMBIX JJISl IPEAOCTABICHHUSI MyHUIIUIIAILHON YCITyTH, TUOO PyKOBOAMUTEINS OpraHH -
3a1uu, npeaycMoTpeHHoi yacteio 1.1 ctateu 16 3akona Ne 210-D3, yBegomiisieTcs: 3asBUTENb, a
TaKXe MPUHOCSITCS U3BUHEHUS 3a JOCTABJICHHbIE HEY100CTBa;

5) mpenocraBiieHUs] HAa OyMa)XHOM HOCHUTENE JOKYMEHTOB U MH(OpPMAIINHU, FIEKTPOHHBIS
00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C IyHKTOM 7.2. wactu 1 crateu 16
3akona Ne 210-®3, 3a UCKITIOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUE JIOKYMEHTHI
100 UX U3BSTHE ABISAETCS HEOOXOIUMBIM YCIOBUEM MPEOCTABICHHSI MyHHUIMIIAIBHON yCIIyTH,
Y MHBIX CITy4aeB, YCTAaHOBIICHHBIX (hefepalbHbIMU 3aKOHAMHU.

6) coBeplleHMs MHBIX JEHCTBUH, KpoMe NPOXOKICHUS UACHTUQUKALUK U
ayTeHTU(UKAUM B COOTBETCTBMM C HOPMATHBHBIMH TPaBOBBIMM akTamu Poccuiickoii
denepanyy, yka3aHus LEIM NpUEMa, a TAKKe MPEIOCTABICHUS CBEICHUH, HEOOXOAUMBIX JUIs
pacuera JJIMTEIIBHOCTH BPEMEHHOI'O HMHTEpBala, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATH IS
npuema.

2.11.1. 3anpemaercs:

1) oTka3bIBaTh B IIpUEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOOUMBIX JUIs
IIPEIOCTABIICHUS! MyHUIIMIIAIIBHOM yCIIyTH, B Clly4ae, €CIH 3alpoc U JOKYMEHThI, HE0OXO0IUMBbIe
JUI TIPEIOCTaBICHUsS MYHUIMNAIBHON YCIyTH, MOJAHbl B COOTBETCTBMM C HMH(pOpMaiuen o
CpOKax M MOPSAJIKE MPEIOCTABICHUS MyHUIIUIIATbHON yCIyTH, oiryonukoBanHoi Ha EIITY;

2) oTKa3blBaTh B NPEJOCTABICHUM MYHHIMIAIBHOW YCIyTH B CiIydae, €ClU 3ampoc U
JOKYMEHTBI, HEOOXOIMMBbIE JJsi IPENOCTABICHUS MYHUIMMNAIBHOM YCIyrd, IOJaHbl B
COOTBETCTBMM ¢ MH(pOpMAIMEH O CpOKaxX U MOPAIKE MPeTOCTaBICHUS MyHHUIMIIAIBHON yCIyTH,
omyOnukoBanHou Ha EINT'Y.

HcuepnbiBaoimii nepevyeHb OCHOBAHUI JJI1 0TKAa3a B IPUeMe JJOKYMEHTOB, HE00X0AMMBbIX
JJIS1 TPeA0CTABJIEHUSI MyYHHMIMIIAJIBHON yCIyru

2.12. OcHoBanmeM JisI OTKa3a B TMpUEME JOKyYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIICHNS MYHULIUITATLHON YCITYyTH, SIBJISIETCS:



1) HEeKOppEKTHOE 3amoNIHEHUE 00s3aTeIBHBIX TOJeH B (hopMe MHTEPAKTHBHOTO 3ampoca
Ha EIII'Y (orcyTrcTBUe 3amoiHEHHs, HEAOCTOBEpHOE, HEMOJIHOe JMOO0 HEempaBUIbHOE,
HECOOTBETCTBYIOIIEE  TPEOOBAHUSM, YCTAHOBICHHBIM  HACTOSIIUM  aJMHHUCTPATUBHBIM
pErIaMeHTOM);

2) mpenCTaBICHHbIE JJEKTPOHHBIE 00pa3sl JOKyMeHTOB mocpeactBom EITIY wHe
MO3BOJIAIOT B MOJIHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/WIH Paclo3HaThb PEKBU3UTHI
JIOKYMEHTA,;

3) monmaya 3ampoca M HHBIX JOKYMEHTOB B D3JIEKTPOHHOW QopMme, MOAMUCAHHBIX C
HCIIOJIb30BAHUEM 3JIEKTPOHHOM MOJIMCH, HE NMPUHAJICKALIEH 3asIBUTEII0 UIIU IIPEICTABUTEIIO
3asIBUTEIISL.

[Ipu o6pamenun yepes EII'Y pemenne 00 oTkase B mpreMe JOKYMEHTOB, HEOOXOIUMBIX
JUIA TIpEAOCTaBICHUS YCIyrH, odopmisercs mo ¢opme, npuBeneHHoi B [lpunmoxxkenun 3 x
HaCTOsIIIEMY  aJIMHMHHMCTPATUBHOMY  DETJIAMEHTy, B BHJE JJIEKTPOHHOIO  JOKyMEHTa
HarpaBisieTcss B JImunbiii kabunet 3asButens Ha EII'Y He mo3mHee mepBoro pabodero mHs,
CJIEIYIOILETO 3a JHEM IOJa4M 3aIpoca.

HcuepnbiBaommii nepeyeHb 0CHOBAHUIA [1JIs1 IPUOCTAHOBJIEHHS MPEAOCTABJIEHUS
MYHUIIUNAJTbHOM YCJYITH WIN 0TKAa3a B NPeA0CTABJIEHUM MYHUIMINIAJIbHOM YCJIYTH,
YCTAHOBJIEHHBIX (eepalbHbIMH 3aKOHAMU, IPMHUMAEMbIMH B COOTBETCTBHU ¢ HUMH
HHBIMM HOPMATHBHBIMHU NPaBOBbIMU akTamMu Poccuiickoii @enepanun, 3aKOHAMHU U
HHBIMH HOPMATUBHBIMHU NPaBoBbIMU akTaMu Pecny0inku Komu

2.13. OcHoBaHUI 711 NPUOCTAHOBJICHUS MPEAOCTABICHUS MYHMIMIIAIbHONW YCIYTH
3akoHoJaTenbcTBOM Poccuiickoit denepannn u Pecniy6nuku Komu He npenycMoTpeHo.

2.14. OcHoBaHMSIMM JUIsl OTKa3a B NIPEIOCTABICHUN MYHHUIIUIIAIbHON yCIyTU SBISIOTCS:

1) mpemocTaBieHME HEMOJHOTO TMaKeTa JAOKYMEHTOB, YKa3aHHOIO B IIyHKTe 2.6
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) ocHoBaHwus, cBs3anHbie ¢ EIITY;

3) oTka3 3asgBUTENS OT IOJYUYEHUS MYHHUIMIAIBLHOM YCIyru nocpeiacTBoM JInyHoro
kabuHera Ha ET'TIY.

2.15. 3agBuTEns, MMEET IPaBO IOBTOPHO OOpaTUTHbCS 3a IPEIOCTABICHUEM
MYHUIIUNAJIBHOM YCIYTH TNOCJIE YCTpPAaHEHHMs OCHOBAaHUH /i1 OTKa3a B IPelOCTaBICHUU
MYHHMLMIIAJIBbHOW  YCIYTHM, NPEeIyCMOTPEHHBIX MmyHKTOoM 2.14 pasgena Il  HacTtosmero
aJIMUHHCTPATUBHOTO PETJIAMEHTA.

IlepeyeHnb yciayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMU J1JIs1
NpeaoCcTABIEHUSI MyHUIMNIAJIbHOMN YCJIyT'H, B TOM YHcJ/ie CBeleHUsl 0 JOKyMeHTe
(1oxkyMeHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3ANUSIMHU, YYACTBYIOIIMMU B

NpeaoCTABIEHUN MYHHIIUNIAJIBHOMH YCJIYTH

2.16. VYcuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMM U OOs3aTENIbHBIMUA IS
MPEIOCTaBIICHUS] MYHUIIMIAIBLHOM YCIYTH, 3aKoHonaTenbcTBOM Poccuiickoit ®denepanuu u
3akoHozarenbcTBOM Pecriybnuku Komu He npeaycMoTpeHsl.

Ilopsinok, pa3mep U OCHOBAaHUSI B3MMAHMS IOCY1aPCTBEHHOI MOULIMHBI WM HHOM
IJ1aThl, B3UMAEMOii 32 Npe0cTaB/IeHHe MYHHIMIIAJIBHON YCIyru

2.17. MyHuLunanbHas yciyra mpeioCcTaBIIIeTCsl 3asBUTEISAM OECIIaTHO.

HOpﬂ)IOK, pasMep 1 OCHOBAHUS BJUMAaHMS IVIATHI 32 IIPEA0OCTABJICHUE YCIYI', KOTOPbLIC
ABJIAKOTCHA HGOﬁXOIII/IMbIMI/I H 00513aTeJTHLHBIMHA AJIs MpeaoCTaBJICHUSA MYHI/IIII/IHaJIbHOﬁ
ycdiayru, BRJro4vasi I/IH(])OpMaIH/IlO 0 METOAUKE pacueTra TAKOM MJIAThbI

2.18. B3uMmaHue nmiatThl 3a NPEAOCTaBICHUE YCIYT, KOTOPBIE SABISAIOTCS HEOOXOAUMBIMH U
00s13aTeTFHBIMU JIJTSI TIPEIOCTABICHUSI MYHHUIMIIATBHOM YCIIyTH, HE TIPEAYCMOTPEHO.

MakcuMaJIbHbIi CPOK 0:KMIAHUSI B 0UepeIH MPH Moavue 3anpoca o



Npea0CTaBJIeHUU MYHUIIUNIAJIbHOM YCJIYTH, YCJIYT'H, IPeI0CTABJIsIEMO OpraHnn3amuei,
ydacTByIoLlell B pe10cTaBJIeHUH MYHHUIUNAJIBbHON YCJIYId, H MPU MOJY4YeHUH pe3y/bTaTa
NpeI0CTABJIEHUSA TAKUX YCJIYT

2.19. MakcuManbHbIi CpPOK OXHUJAHWS B OYepeaud NpW T[ojade 3ampoca O
MIPEIOCTABIEHUM MYHULUNAIBHOM  yCIIyI'M, YCIyrd, MpeAoCTaBIseMON OpraHu3alueH,
y4acTBYIOUIEH B MPEAOCTaBICHUM MYHHIIMIIAIBLHOW YCIYTM M TNPU TMOJIYYEHHH pe3ysbTara
IIPEIOCTABJICHUS] MyHUIIMNAIBHOW yciayru, B ToM uucie depe3 M®PILI cocraBnsier He Gonee 15
MUHYT.

Cpok 1 nopsA0K perucTpanmy 3anpoca 3asiBUTeJIsi 0 Ipe0CTABJICHNHU
MYHHMUIMIAJIbHON YCJIYITM U YCJIYTH, IPEJ0CTABJISIEMOI OPpraHu3anmei, y4yacTpymouiei B
NpeIoCcTaBJIeHUH MYHUIIUNIAJIBHOM YCJIYT'H, B TOM YHCJIe B JIEKTPOHHOI (hopme

2.20. 3amnpoc 3asBUTENS O MPEIOCTABICHUU MYHHUIMIIAJBHOW YCIYTHM W MpUJIaraeMbie K
HEMY JIOKYMEHTBI, PETUCTPUPYIOTCS B JICHb MX MOCTYIUICHUS B aIMUHUCTPALIUIO.

JlaToil mpUHATHS K PAacCMOTPEHHUIO 3ampoca W MpUIaraéMblX K HEMY JOKYMEHTOB
CUMTAETCSl JaTa PETUCTPAIlMH B >KypHAJE PErHUCTPallMd TOCTYMUBIIUX 3alpOCOB B CHCTEME
ANIEKTPOHHOTO JIOKyMeHTooOopoTa crenuanuctoM OTraena KOHTPOJIS W JIeJIONPOU3BOJICTBA
aAMUHUCTpauu (nanee - OTaen KOHTPOIs).

2.20.1. Ecnu 3asBuTENH 00pATHIICS 32 TIPEIOCTABICHUEM MYHHUIIMITAIIBHON YCIYTH JTUIHO
(B agmunucTpanuio, M®LI), mocpeicTBOM MOYTOBOTO OTIPABIEHUS (B aIMUHUCTPAIINIO) 3alpOC
pEerucTpupyercs aAMUHUCTPALMEN B JEHb €ro MOCTYIUICHUS B aJIMHUHHUCTPALMIO B TOPSAJIKE,
YCTaHOBJICHHOM IS JIEJIONPOM3BOACTBA.

2.20.2. Peructpamus 3amnpoca, moJJaHHOTO B 3JeKTpoHHOU popme mocpenctBoM EINTY no
16:00 pabouero 1Hs, pETUCTPUPYETCS B AIMUHUCTPAIIUN B JISHb €r0 TOJa4H. 3armpoc, MO aHHbII
nocpenctBoM EINY mocne 16:00 pabouero gust mubo B HepaOOUMil JI€Hb, PETUCTPUPYETCS B
aMUHUCTPALINH Ha CIIETYIOUTUN pabouHii 1eHb.

[IpenocraBieHne MYHMIMOAIBHOW YCIYTM HAuUMHAEeTCd C MOMEHTa IpueMa H
perucTpaliid B QJAMHUHUCTPALMM  DJIEKTPOHHBIX  JOKYMEHTOB,  HEOOXOJIMMBIX  JIJIsi
MPEIOCTaBICHUS! MYHHUIMIAIBHON YCIyrd (3a HCKIIOYEHHEM Clydas, €cld /i Haudana
MpoLEeypbl MPEAOCTABICHUS] MYHUIIMIAIBHOW YCITYTH B COOTBETCTBHHU C 3aKOHOJIATEIHCTBOM
TpeOyeTcs TnYHas SBKaA).

[Ipu mnomyuenum 3ampoca B DJIIEKTPOHHON (opMe B aBTOMATHUYECKOM PEXKUME
ocymiecTBisieTcs:  (POPMATHO-IOTUYECKUIT  KOHTPOJIb  3alpoca, 3asBUTENI0  cooOIaeTcs
NIPUCBOCHHBIA 3ampocy B DJJEKTPOHHOW (opMe YHUKaJIbHBI HOMEp, IO KOTOpOMY B
cootBeTcTBytomeM pazaene EIN'Y unm odunmansHOro caiita 3asBuTento OyaeT MpeacTaBieHa
nH(pOPMAIIUS O X0JI¢ BHIMIOTHCHUS YKa3aHHOTO 3arpoca.

[Ipuem u peructpanus 3anpoca OCyHIECTBISIIOTCA JAOKHOCTHBIM JIULIOM CTPYKTYPHOTO
M0/ipa3/iesieHus, OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB.

[locne perucrpauMu 3ampoc  HampaBiseTCss B CTPYKTYpHOE  MOJpa3fclieHHE,
OTBETCTBEHHOE 32 MPEJI0CTABICHNE MYHHUIUTIAILHON YCIYTH.

[locne npuHATHS 3ampoca 3asgBUTENS] JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
MPEIOCTABIICHUE MYHHUITUIAIILHON YCIIYTH, CTaTyC 3ampoca 3asBUTEINS B JIMYHOM KaOWMHETE Ha
EINl'Y, odpunmanbHOM caliTe 0OHOBIIAETCS /IO CTaTyca «IIPHHSIITOY.

TpeGoBanus Kk MOMeNIeHUAM, B KOTOPBIX MPEI0CTABJISAETCS MYHUIIUNIAJIbHAS

ycJyra, K 3aj1y 0:KHJAaHUsI, MeCTaM OKHIaHUsI, MeCTaM ISl 3a10JIHEHHSI 3aIPOCOB 0
NpeI0CTaBJIeHUU MYHUIIUNIAJIbHOM YCJIYyIY, HH()OPMALMOHHBIM CTEHIaM ¢ 00pa3uamMM ux
3aM0JIHeHUs ¥ MIepeYHeM JOKYMEHTOB, He00X0AMMOii IJIsl MPeI0CTABJIEHUS KaKI0M
MYHUIIUNIAJIbHOM YCJIYTH, pa3MelleH!I0 U 0()OPMJIEHHI0 BU3YAIbHOM, TEKCTOBOI 1
MYJIbTHMEIUITHOH NH(OPMALIMHU O MOPSIIKE MPeI0CTABJIEHNsI TAKOI YCJIYyId, B TOM YHCJe K
o0ecrneyeHuIo I0CTYITHOCTH /1JIsl HHBAJIM/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHU C
3aKoHOAaTebCTBOM Poccuiickoii Megepanum 0 cOUMAIBLHONM 3a1MTE HHBAJINI0B



2.21. 3nanue (MOMEIIEHUE) AIMUHUCTPALIUN 000pyIyeTcs HH)OPMAIIMOHHON Ta0IMIKOM
(BBIBECKOI) C yKa3aHHEM MOJHOIO HAMMEHOBAHUS.

[lomemienusi, B KOTOpPBIX MPEIOCTABISAIOTCA MYHUIMNAIbHBIE YCIYI'H, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHO/ATeNbCTBOM Poccuiickoit denepanuu TpeOOBaHUAM
obecriedeHns: KOM(POPTHBIMH YCIOBHSMHU 3asBUTENICH M MOJDKHOCTHBIX JIUI, CIEIHAJIICTOB, B
TOM 4Hcie 00ecreyeHHs BO3MOXKHOCTH peau3aliy NpaB MHBAJIUAOB U JIMLl C OTPAHUYEHHBIMU
BO3MO>KHOCTSIMH Ha MOJIyYE€HHUE N0 UX 3alpOCy MyHHULMIIAJIbHON yCIyTH.

B cootBercTBUN ¢ 3akOHOmaTenbcTBOM Poccuiickoit denepannn o cCOUMaNbHON 3alUTE
MHBAJINJIOB UM, B YACTHOCTH, 00ECTIEUNBAOTCS:

yCIIOBHS OECHpPENsATCTBEHHOIO JOCTyIa K 00bEKTYy (3[aHHIO, MIOMELIEHHIO), B KOTOPOM
MPEOCTABIISCTCSl MYHHUIMIIATbHAS YCIyra, a TakkKe s OeCHpersTCTBEHHOTO TOJIb30BaHUS
TPAHCIOPTOM, CPEJICTBAMHU CBSI3U U UH(OPMALIUH;

BO3MOXXHOCTb CaMOCTOSITEJIbHOTO ~TEPEIBUKEHUSI [0 TEPPUTOPUM, Ha KOTOPOH
pacrosiokeHbl 00BEKTHI (3/1aHUs, MTOMELIEHN), B KOTOPhIX MPEIOCTABIAIOTCS YCIYyTH, a TaKKe
BXOJ[a B TaKHe OOBEKTHI M BBIXOJA U3 HUX, IMOCAJIKU B TPAHCIOPTHOE CPEJICTBO M BBICAJIKH M3
HETOo, B TOM YHCJIE C UCIOJIBb30BAHUEM KPECIIA-KOJIACKH;

COIIPOBOKJICHWE HMHBAJIHUIOB, WMEIOMIUX CTOWKHE pPAaCCTpOcTBAa (YHKIUU 3PEHUS H
CaMOCTOSITEJILHOTO TEPEJBIKEHHUs, M OKa3aHWe UM TIOMOIIM Ha OO0BEKTaX COIHMAJIbHOM,
WH)XEHEPHOW U TPAaHCTIOPTHON MH(PPACTPYKTYP;

HaJUIeKallee pa3MelieHue 000pyA0BaHus U HocuTeneil MHGopMaIy, HeOOXOIUMBIX JIs
oOecriedeHuns: OECIPEnsITCTBEHHOTO JIOCTYTa HHBAIUAOB K 00BEKTaM (37aHUsIM, TIOMEIICHHSIM), B
KOTOPBIX IPENOCTABIAIOTCA yCIyTH, W K YycIyraM C Y4Y€TOM OIpaHMYEHUN uX
KHU3HEAESITEIbHOCTH;

nyOsimpoBaHHe HEOOXOIMMON AJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpMaluu, a
TaKXKe HaIMHuCed, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckol uH(GOpMAIMM 3HAKAMHU,
BBINOJIHEHHBIMH pelibe(hHO-TOUeUHBbIM 1IpudTOoM bpaiins;

JIOITYCK CYpJOTIePeBOTINKA U TU(DIOCYPIOTICPEBOUNKA;

JIOMyCK  COOAKU-NIPOBOJIHMKA HA OOBEKTHl (3aHMsI, IOMEIIEHHs), B KOTOPBIX
MIPEIOCTABIIAIOTCA YCIOYTM TPU HAJIWYUU JIOKYMEHTA, IOATBEPXAAIOIIEIO €€ CHEIHalIbHOE
o0yuyeHHe M BblaBaeMoOro no ¢opme U B MOPAJKE, KOTOpbIE OMpPENENAoTCs (enepaibHbIM
OpPTraHOM HCIOJHHUTEIBHOW BIIACTH, OCYIIECTBISIFOIIMM (DYHKIIMU MO BBIPAOOTKE M peau3aliiu
rOCyJJapCTBEHHOM MOJMTUKU U HOPMATHUBHO-IIPABOBOMY DPETrYJIMPOBAaHUIO B chepe colMaIbHON
3aIUTHl HACEJICHUS;

OKa3aHME MHBAJIUAAM IOMOIIM B MIPEOI0JIEHUH 0apbepoB, MEIIAIONMX MOTYYESHUI0 UMH
YCIIyT HapaBHE C JPYTMMHU JUIAMH.

IlenTpanpHblii BXOJ B 37aHHE JOJDKEH OBbITh OOOPYAOBaH MaHIYCOM, YAOOHBIM JUIs
BbE3/la B 3JaHME KOJIICOK C JETbMU M HMHBAJIWJIHBIX KPECEJ-KOJSICOK, a TaKXe BBIBECKOM,
cojiepKalliell HaMMEHOBAaHHE, MECTO DPACIOJIOKEHMs, PEeKUM paboThl, HOMep TenedoHa JUIs
CIPaBOK.

[Ipuem  3asBUTENEd  OCYILECTBISETCS ~ HENOCPEACTBEHHO B IOMEILICHMSX,
NPeHA3HAYCHHBIX IS TMPEIOCTABICHUS MYHUIMIIATBHON YCIYTH, KOTOPBIE TOJDKHBI OBITH
000pyI0BaHbl CUASYMMH MECTaMU M 00ecrieueHbl KaHIEIAPCKUMU IPUHAIEKHOCTIMH.

MecTta OXHIaHHS JODKHBI ObITh 00OPYJOBAaHBI CHISYMMU MECTAaMH JUIs TIOCETUTEINCH.
KonnyectBO  MecT  OXuAaHUS OIpefensercs HCXoAs H3 (akTH4eckoil Harpy3sku U
BO3MOXKHOCTEH I UX pa3MELeHUs B 3JaHUH, HO HE MeHee 3 MecT. B MecTax mpenocTaBieHUs
MYHUIUNATIBHON YCIyTH IpeaycMaTpuBaeTcss 000pyJOBaHUE TOCTYIHBIX MECT OOIIECTBEHHOTO
10JIb30BaHNUs (TyaJeTOB) U XpAHEHUSI BEPXHEN OJI€XK /bl IIOCETUTEIEH.

Mecta 11 3alOJHEHMsI 3alIpOCOB O INPENOCTABICHUM MYHULUNAIBHOM YCIyTH
OCHAIIAIOTCSl CTOJIAMH, CTYJbSMHU, KaHLEISIPCKUMHU IPHUHAJIEKHOCTSIMH, pACIIOJIaratoTcsl B
HEMOCPEACTBEHHONW ONM30CTH OT MH(POPMALMOHHOIO CTEHAA C O0pa3llaMd UX 3alloJIHEHUs U
MIEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX /ISl IPEJOCTaBICHHUSI MyHUIIUIIAIIBHOMN YCITyTH.

WNHpopManinoHHbIe CTEH bl JOIKHBI COAEPIKATH!



CBEJICHUSI O MECTOHAXOXKJCHHWH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) pabOThI
oprana (yupexXIeHHs ), OCYIIECTBISIONIETO MPeJOCTaBICHIEe MyHUIIUTATLHON YCITyTH;

KOHTaKTHYI0 HH(popMarmio (TenedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEp KaOMHETa)
CHELHUAINCTOB, OTBETCTBEHHBIX 32 MPUEM JOKYMEHTOB;

KOHTaKkTHYI0 HH(popMarmio (tenedoH, agpec >IEKTPOHHON TOYTHI) CHEIHAINCTOB,
OTBETCTBEHHBIX 32 HHHOPMHUPOBAHNUE;

MHPOpPMAIMIO 10 BOMNpPOCAM MPEJOCTaBICHHUS] MYHULMIAIBHON yCIyrd (IO TEPEUHIO
JOKYMEHTOB, HEOOXOIMMBIX JIs ITPEIOCTABICHUSI MyHUIIUTIATHHON yCIyTH, TI0 BpEMEHH IpHUeMa
U BBIJAYM JIOKYMEHTOB, IO TOPSJKY OOXaloBaHWs AeHCTBUM (O€37eHCTBUSA) U pelICHUH,
OCYIIECTBIISIEMBIX U PUHUMAEMBIX B X0JI€ IPEIOCTABICHUSI MYHULIUTIATBHON YCITYTH).

Paboune Mecta  yNOJNHOMOUYEHHBIX JIOJDKHOCTHBIX  JIMIl, OTBETCTBEHHBIX 32
MPEIOCTaBIIEHUE MYHHUIIUIAIBHON YCIyrH, OOOPYIYIOTCS KOMIIBIOTEpAaMH U OPITEXHUKOIM,
MO3BOJISIOIIEH OPraHM30BaTh MCIIOJHEHHE MYHHUITUIIAIBHON YCIYTH B TIOJTHOM 00BbeMe.

TpeboBanus k momernieHusM MO®I[  ompenenensr  IlpaBunamu  opraHu3aluH
JESITEIbHOCTY  MHOTO(QYHKIIMOHANBHBIX LEHTPOB MPEJOCTABIEHUS TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPKICHHbIMU TmocTaHoBieHHeM IIpaButenbctBa Poccuiickoit
@enepaunu ot 22.12.2012 Ne 1376 «OO0 ytBepxkaeHuu IlpaBun opraHuzanuu JIesTENIbHOCTH
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIUTAIbHBIX
yCIIyD».

Jns opranuzauuy B3auMOJACHCTBUSA ¢ 3asBUTeNsIMU mnomeunieHne MOL] penurca Ha
cienyromue (yHKIIMOHATBHBIC CEKTOPHI (30HBI):

1) cexTop HHGOPMUPOBAHUS U OKUIAAHUS;

2) cekTop npuema 3asiBUTENEH.

Cextop uH(pOPMHUPOBAHUS U OKHIAHUS BKIIOYAET B ceOsl:

1) wuHbOpMAIMOHHBIE CTEHIBI, COJACpXKAIIUEe AaKTYaJIbHYI0) U HCUEPIIBIBAIOIILYIO
nH(pOpMaInio, HEOOXOAUMYIO I TOMYyYEHUS] TOCYJapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT, B
TOM YHUCIIE:

NEpPEUYEeHb TOCYAApPCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, MPEJOCTABICHHE KOTOPBIX
opranu3oBaHo B MOILJ;

CPOKH IPEIOCTaBICHUS FOCYAAapPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT;

pa3Mepsl rocyAapCTBEHHOW MONUIMHBI M MHBIX IJIATEKEH, yIJIauMBaeMbIX 3asBUTEIIEM
IIPU MOJYYEHUH FOCYTaPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT, HOPSAIOK X YILJIAThI;

MHPOPMAIIMIO O JIONOJHUTEIbHBIX (COMYTCTBYIOUIMX) YyCIyrax, a TaKKe 00 yciyrax,
HEOOXOJUMBIX M 00S3aTENbHBIX ISl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX
YCIIyT, pa3Mepax | MOPsIIKE UX OILIaThl;

MOPSJIOK  OOKalloBaHWs JeHCTBUN (O€37CHCTBUSA), a TakkKe peIIeHUH OpraHoB,
IIPEIOCTABIISAIONINX [OCYAaPCTBEHHBIE YCIYTH, U OPTaHOB, NMPEAOCTABIISIIOIINX MYyHUIIUIIAIbHbIE
YCIIYTH, TOCYTapCTBEHHBIX ¥ MYHUIIUITAJILHBIX ciykamux, M®ILI, paborarnkoB MOILI;

uHOpMAIIMI0O O TMPEeayCMOTPEHHON 3aKoHoJaTeabcTBOM Poccuiickoit ®Dexpepanuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABISIIOUIUX TOCYIAPCTBEHHBIE YCIIYTH,
JOJDKHOCTHBIX JIMIL OPTraHOB, MPEAOCTaBISAIONIMX MYHUIMIAIbHBIE YCIYTH, paboTHUKOB M®I],
pabOTHUKOB OpraHMU3alfii, MpuBIeKaeMbIX K peanuzanuu ¢yHkimii M®OI[ B cooTBeTCTBUHM C
gacteio 1.1 crateu 16 3akona Ne 210-®3 u mnonoxenusmMu myHKToB 29 - 31 IlpaBun
OpraHu3aluu JEeATEIbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB MIPEI0CTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIIYT, YTBEPKICHHBIX NTOcTaHOBIEHHEM lIpaBurenscTBa
Poccuiickoit ®@enepanmu ot 22.12.2012 Ne 1376 «OO6 yrtBepxkaenuu [lpaBun opraHuszanuu
JESITEIbHOCTY  MHOTO(QYHKIIMOHANBHBIX LEHTPOB NPEJOCTABIEHUS TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIyI», 3a HapylIEHUWE NOpsAJiKa MPEAOCTaBICHHUS TOCYJIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

uHGOPMAIMIO O MOPSAKE BO3MEUICHHS Bpeaa, MPUUMHEHHOTO 3asiBUTENI0 B PE3yJbTaTe
HEHA/JIKAILEro MCMoNHeHuss Jnbo HeucnonHeHus MOPL[ wim ero paboTHHKaMM, a TaKxke



MPUBJICKAEMBIMH OpPTaHU3AIMsIMH WIH HX pabOTHHKaMH, O0sS3aHHOCTEH, MPEayCMOTPEHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepanny;

pexuM paboThl U aapeca UHBIX MOL] u npuBIeKaeMbIX OpraHu3alyuid, HAXOAIUXCS HA
TeppuTopuu cyonrekrta Poccuiickoit denepannu;

UHYI0 UHpOpMalUio, HEoOXOOuMYI0 Uil  TOJNYy4eHHs  TOCYJapCTBEHHOM U
MYHULMIIATBbHON YCIYTH;

2) He MeHee OJIHOrO0 OKHa (MHOTO CHeHHalbHO 000pYJ0BAaHHOTO pabodyero mecra),
MpelHa3HaYeHHOTO Uil MH(QOPMHUPOBAHUS  3asBUTENEH O TMOpSAKE TMPeJOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHUIUNAJIbHBIX YCIYr, O XOJE PACCMOTPEHHUS 3alpocoB O
MPEAOCTABIEHUN TOCYJIaPCTBEHHBIX M MYHMIIMNAIBHBIX YCIYT, a TAaKXe AJIA MPEJOCTABICHUS
MHON MH(OPMAaIUK, B TOM YHCJIEe YKa3aHHOU B moAmyHkTe 1 myHkTa 2.21 pa3aena Il nacrosimero
aAMUHUCTPATUBHOI'O PETIaMEHTa;

3) mnporpaMMHO-anmapaTHbBIA KOMIUIEKC, OOECMEUYMBAIOMIMM JIOCTYN 3asBUTENICH K
MopTanaM rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (QYyHKIHMIA), a Takke K HHGOpMAIUU O
MYHUIUIIAIBHBIX yCIIyrax, npeaocrasisieMsix B MOLI;

4) cTynbsl, KpeceabHbIC CEKIIMH, CKaMbH (OaHKETKH) M CTOJBI (CTONKH) 111 opopMiIeHUS
JOKYMEHTOB C pa3MelleHueM Ha HuxX ¢opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYEHUSI MyHULIUIIATbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEpEablo, IPEAHA3HAUYECHHYIO JJIS:

pETrUCTpaLlUY 3asIBUTENSL B OUEPEIU;

ydera 3asiBUTENIEH B OuYepey, YNPaBICHUsI OTJACIbHBIMU OUEPENsSIMU B 3aBUCHUMOCTH OT
BHJIOB yCIIYT;

oToOpaKeHHe CTaTyca Ouepey;

ABTOMATUYECKOTO TepeHANpaBieHUs] 3asgBUTENs B oOuepelb Ha OOCTy>KMBaHUE K
cienyromieMy pabotauky MOII;

dbopmupoBanus oT4eToB O nocemaeMoctu M®ILI, xonudyecTBe 3asBUTENCH, Oouepensx,
CpeaHeM BpeMeHH OXKuJaHus (00CITy>KUBAHHS) U O 3arpyKEHHOCTH paOOTHHKOB.

Cexktop mpuema 3asBUTENeH, OOOpPYIOBaHHBI OKHaMU JJis TpUeMa M BbLIAYU
JTOKYMEHTOB, odopmisiercss MHOOpPMAIIMOHHBIMH TaOJIMYKaMH C YKa3aHHEM HOMEpa OKHa,
dbamunnu, UMEHH, oT4ecTBa (IIPU HATHYUH) U TOJDKHOCTH paboTHrka ML, ocymiecTBistoiero
IIPUEM U BbI1ayy JOKYMEHTOB.

3nanne (momerierne) M®PI[ obopynyercs WHGOPMAIMOHHONH TaOMWYKON (BBIBECKOH),
cojiepkaiiei mosHoe HauMeHoBanue M®LI, a Taxke HHPOPMAIIUIO O PEKUME ero paboTHI.

Bxon B 3nanue (momenienre) MOL u BbIX01 U3 HETO 000PYAYIOTCS COOTBETCTBYIOUTUMU
yKa3aTeNsiMU ¢ aBTOHOMHBIMH UCTOYHUKAaMU OecriepeOOWHOro MUTaHUs, a TAaKXKe JISCTHULIAMH C
MOPYYHSMHU U MAHIYCAMU JUIsl IEPEABUKEHUS IE€TCKUX U MHBAJIUIHBIX KOJSICOK B COOTBETCTBUU
¢ TpeboBanusmu PenepanpHoro 3akoHa oT 30.12.2009 Ne 384-D3 «TexHHUECKHUIl perIaMeHT O
0€30MMacHOCTH 3/IaHUH U COOPYKEHUI.

[Momemenuss M®LI, npenqHazHaueHHbIE A PaOOTHI C 3asABUTENSMH, PACIOJIAraloTcs Ha
HIDKHUX 3Ta)ax 3/1aHds U UMEIOT OTAENbHBIA BXol. B ciydae pacnonoxennss M®L[ Ha BTopom
STaK€ W BBINIE 3JaHUE OCHAIIACTCS JIM(PTOM, ACKATATOPOM WIJIM WHBIMH ABTOMATHUECKUMHU
MOABEMHBIMU YCTPOWCTBAMH, B TOM YHUCJIE JIJIs1 UHBAIUIOB.

B M®IL] opranusyercsi OecIIaTHBIA TyaneT AJsl MOCETUTENeH, B TOM YHCIE TyalerT,
MpeAHa3HAYEHHBIN /1711 UHBAJIUOB.

Ha Teppuropun, npuneratomeit k M®Ll, pacnonaraercss OecrijiaTHasi MapKOBKa MJis
aBTOMOOMIJILHOTO TpaHCIIOpTa TMOCETUTENeH, B TOM YHCIE MpeaycMaTpHUBaronias MecTa JUis
CHELMAIIBHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB NHBAJIU/IOB.

[Tomemennss M®I] B cOOTBETCTBMHM C 3aKOHOAATENLCTBOM Poccuiickoit dexneparuu
JOJDKHBI OTBEYaTh TPEOOBAHUIM MOXKAPHOW, CAHUTAPHO-3ITHIEMUOJIOTHYECKON 0e301macHoCTH, a
TakKe JOJKHBI OBITh OOOpPYNOBaHBl CpPEACTBAMH TOXKAPOTYIIECHUS W OMNOBEIIEHUS O
BO3HUKHOBEHUHU YPE3BBIYANHON CHUTyallMM, CUCTEMOW KOHIAWIIMOHUPOBAHUS BO3yXa, WHBIMHU
cpeacTBamMu, 00ecreynBaloIMMI 0€30MacHOCTh U KOM(POPTHOE MpeObIBaHKUE 3asiBUTEINCH.



IMoka3aTesu JOCTYNHOCTH M KA4eCTBA MYHHIMINIAJIbHON YCJIYTd, B TOM YHCJe
KOJIMY€eCTBO B3aMMO/IeiicCTBHIi 3asiBUTEJIS € JOKHOCTHBIMU JIMIIAMH MPHU NMPeJ0CTABIeHUH
MYHUIIUNIAJIbHON YCJIYTH M UX NPOAOJIKUTEIbHOCTH, BO3MOKHOCTH MOJy4YeHUsI
MYHHUIMIAJIbHON yCJIYTH B MHOTOYHKIIMOHAJIBHOM LIEHTPe NMpeI0cTaBIeHHs
rocy1apCTBEeHHbIX H MYHMUIMIAJIBHBIX YCJIYT, BO3MOKHOCTH JIN00 HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIUNIAJBHON YCJIYIH B J1I000M TePPUTOPUAILHOM MOJApa3/ieleHuH Oprana,
NPeI0CTABISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJIA
(3KCTEeppPUTOPHAJILHBIA NPUHLNIT), BO3MOKHOCTH MOJy4YeHUsI HHGOpMAaLu 0 Xo/1e
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCN0JIb30BaAHHEM

HH(OPMANMOHHO-KOMMYHUKANMOHHBIX T€XHOJIOTHIA

2.22. Ilokazarenu TOCTYITHOCTH U Ka4€CTBA MyHUIMIIAJIbHBIX YCIYT:

Iloka3arenn

Enunania
WU3MEPEHUS

HopmartusHoe
3HA4YCHHE
IIOKa3aTelis

I. ITokazarenu 1OCTynHOCTH

1. Hasninure BO3MOKHOCTH MPENIOCTABIICHUSI MYHULIMIIAIBHON
yCIyTd, B TOM YHUCIIE B 3JIEKTPOHHOM (opMe IO COCTaBy
JICUCTBHUM, KOTOpBIE 3asBUTENb BIPABE COBEPIIUTH IIPH
[IOJIyYEHUU MYHHULUIAIBHON YCIYTH:

na/aer

Ja

1.1. Tlomyuenue wuHpOpMaUu O TOPSAKE H CpPOKax
IIPENOCTABICHNs MYHULIIUIIAJIILHON YCIIYTH

na/"Her

Ja

1.2. 3anuce Ha npuem B anMuHUCTpanuo, MOL s noxaun
3anpoca O NMPEeJOCTABICHUN MYHULIMIIAIBHON YCIIYTH

nma/"Her

HET

1.3. dopMupoBaHue 3amnpoca

na/Her

Ja

1.4. Tlpuem u peructpanus aJMHUHUCTpAllMEH 3ampoca u
WHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MpPeIOoCTaBICHUS
MYHUIMIIATIbHOU YCIYTH

na/aer

Ja

1.5. Omnara rocy1apcTBEHHOM MOIUIMHBI 3a MIPEI0CTaBICHUE
MYHHULMIIAJIBHOW  yCIYT W yIUlaTa MHBIX IUIATEXEH,
B3UMAEMbIX B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM
Poccuiickoii denepanyn

na/Her

HET

1.6. [lonyuenne
MYHHUIUITATHHON YCITYTH

pe3yiibTara npeaoCTaBJICHUA

na/Her

Ja

1.7. ITosy4yenue cBeAeHUH O XO/1€ BBIITOJIHEHMS 3aIIpoca

na/aer

Ja

1.8. OcymiecTBieHHEe OLIEHKM KadecTBa IPel0CTaBIICHUS
MYHHUIUOAIBHON YCIYTH

na/aer

Ja

1.9. JocynebHoe (BHecyaeOHOE) O0XKaJOBaHHE PEIICHUA W
JIEUCTBUAN (GezneiicTBus) opraHa (opranuzanun),
JIOJDKHOCTHOTO ~ JiIlla  opraHa  (opraHm3anuu)  Ju0o
rOCYJapCTBEHHOTO WJIM  MYHHUIUNAIBHOTO  CIIY’KaIlero,
pabOTHUKOB

na/"Her

Ja

2. BO3MOXHOCTh TOJYYEHHS MYHHIIMIIATBHOW YCIYTH B
MO®I] (B TOM uncie B TOJJHOM 00beMe)

Ia /Het

Ja

3. Bo3mMoXHOCTP TIONy4YeHUS MYHUIUNAIBHOW YCIyTH
MOCPEJICTBOM  3allpoca O TNPEIOCTaBICHUU HECKOJIbKHUX
MYyHULMIIATBHBIX yCiayr B M®II, nperyCMOTpEHHOTO cTaThen
15.1 ®enepanpHoro 3akoHa Ne 210-O3 (KOMIUIEKCHBIN
3a1poc)

na/aer

Ja

4. BO3MOXXHOCTh TMOJyYEHHUS MYHUIUNAIBHON YCIyru B
11000M  MHOTO(DYHKIIMOHAJIHHOM IIGHTPE Ha TEPPUTOPHH

na/"Her

Ja
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PecryGnuku Komu o BEIOOPY 3asIBUTEIIS

(9KCTEpPUTOPUAIBbHBINA TIPUHIIHIL)

5. Bo3amoxHOCTB nosTydeHust HHGOpMaluU 0 X0/1€ NMPEAOCTaBICHNU MyHUIIUNIATIbHOM YCIyTH,

B TOM YHCJIE C MCIIOJIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT M

6. Konunuectso B3aUMO/JIeHCTBUI 3asBUTEIIS c e/1./MUH. He Gonee 2,

JTOJIKHOCTHBIMU JIULAMH pu IIPEIOCTaBICHUHN 15 munyT

MYHUIMNAIBHON YCIYTH U UX NPOJODKUTENIBHOCTh
I1. IToxa3arenn KayecTBa

1. VnenbHbIl Bec 3asABIEHUM IpakJaH, pPacCMOTPEHHBIX B % 100

YCTAaHOBJICHHBIM CPOK, B OOIIEM KOJWYECTBE OOpaIIeHUi

rpakJaH B aIMUHUCTPAIHU

2. YenpHBI BEC PACCMOTPEHHBIX B YCTAHOBJIEHHBIN CpPOK %

3asBJICHUI Ha MPEI0CTaBJICHUE YCIyTH B O0IEM KOJIUYECTBE 100

3as1BJICHUI Ha IpepocTaBiaeHue yciuyru yepe3 MOL]

HHble Tpe6oBaHUSA, B TOM YHC/Ie YYUTHIBAKOLIME 0COOCHHOCTH NMPeI0CTaBIeHHA
MYHHIMTIIAJTBHON YCJIYTH B MHOTO(YHKIHOHAIBHBIX HEHTPAaX NpPeA0CTABICHUS
rOCy/1apCTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYI H 0COOEHHOCTH MPeA0CTABJICHUS
MYHUIUNAJIBHOM YCJIYTH B 3JIEKTPOHHOM (hopme

2.23. CBeneHusi 0 MpPeAOCTaBICHUM MYHUIMMIAIBHOW yCIyru v (opma 3asBICHUS JUIS
IPEOCTABIICHUS] MyHHUIMIIAIBHOM YCIIyTH HaXOJIATCS Ha O(QHULIMATBHOM CalTe aAMHUHHUCTpAlUU
- www.adm.govuktyl.ru, EIII'Y.

IIpenocraBiienne MyHULUNIANBLHON yciryru nocpeactsom EIY ocymecTsisercs mytem
3allOTHEHUST W OTIPAaBKM HMHTEPAKTUBHOW  (OpMBI  3asBIEHHs] Ha IPEJOCTaBICHUE
MYHUIUNAIBHON YCIYTH U MPUKPEIUIEHUsS JIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HEOOXOIUMBIX
JUISI TIOJTyY€HUsI MyHULIAIIAJIBHON YCITyTH.

[lpu oOpameHnn B 3JEKTPOHHOM (opMe 3a MONydeHHEM MYHHLIMIIAIBHOW YCIyTu
3a5BJICHUE M TpUJIAracéMble HEMY JOKYMEHTHI ITOANMCBIBAIOTCA TEM BHUIOM 3JIEKTPOHHOU
MNOJNKNCH, JOIMyCTUMOCTh HCIHOJIB30BAHUS KOTOPBIX YCTAHOBJEHA (elepajbHbIMH 3aKOHAMHU,
perIaMeHTHPYOLIUMU MTOPSIIOK MPEJOCTABICHNS] MyHUIIMIIAIBHON YCIIYTH.

B cinyuasx, ecnu yka3aHHbBIMM  (eAepalbHBIMH  3aKOHAMHM  HCHOJb3YEeMBIH  BHJ
JJIEKTPOHHOM TMOJIMCHA HE YCTAHOBJIEH, BHJ JJICKTPOHHOM IIOANMCH ONpPENEIsAeTcs B
COOTBETCTBUM C KPHUTEPHUSIMH OIPENEICHUsS] BUAOB JJIEKTPOHHOW IOAINUCH, HCIOJIb30BaHHUE
KOTOpBIX JONyCKaeTcs IMpH OOpalleHHH 3a IMOJyYeHHEM MYHHUIMIIAJIbHOW YCIyTH, COIJIACHO
noctanosienuto [IpaBurensctBa Poccuiickoit @eneparuu ot 25 uroHs 2012 r. Ne 634.

B ciydae, ecniu ipu oOpaIieHun B JIEKTPOHHON (opMe 3a MOITyYeHHEM MYHHIUTATBEHON
YCIYTH UIeHTU(UKALUSA U ayTeHTU(UKALUS 3asBUTENS - (PU3NUECKOTO JINIA OCYIIECTBIISIOTCS C
WCTIOJIb30BAaHUEM E€IMHOW CHCTEMBbl MACHTU(UKAIUN W ayTeHTH(PHUKAINU, TO 3asBUTEIb MMEET
IIPaBO MCIOJB30BATh MPOCTYIO AJIEKTPOHHYIO MOJMMCh IpU OOpaIlleHuu B 3JIEKTPOHHOU (opme
3a IOJyYEHUEM MYHHUIMNAIBHOW YCIyI'M IPU YCIOBHUHM, YTO INPU BbLAAYE KIIIOYA IPOCTOMN
3JIEKTPOHHOM MOANUCH JIMYHOCTh (PU3NYECKOTO JIMIAa YCTAaHOBJIEHA MTPH JIMYHOM IpUEME.

@opMHpOBaHHE 3ampoca 3asABUTENIEM OCYLIECTBIISIETCS ITOCPEICTBOM  3aIOJHEHUS
ANIeKTpoHHOM ¢opmbl 3ampoca Ha EII'Y, oduuumansHoM caiite aaMuHUCTpanuu 0e3
HEOOXOIMMOCTH JIOTIOTHUTEIIFHON TIOZ[auy 3a1mpoca B KaKoi-11u00 HHOU dopme.

Ha EIIT'Y, odunmansHOM caiiTe agMUHHCTpAIMM pa3MElaloTcs 00pa3lbl 3amoJHEHUS
AIIEKTPOHHOH (OPMEI 3arpoca.

dopmaTHO-JIOTHYECKass ~ MpoBepKa  C(HOPMUPOBAHHOTO  3alpoca  OCYLIECTBISETCA
aBTOMATUYECKU IIOCJI€ 3alOojHEHMsI 3asBUTEIEM KaXKIOrO0 W3 IMOJIeH 3JIEKTPOHHOW (OpMBI
3ampoca. [Ipy BbISABIEHMM HEKOPPEKTHO 3alOJHEHHOIO MOJS 3JeKTPOHHOM (opMel 3ampoca
3asBUTENb YBEJAOMIIIETCS O XapaKTepe BBISIBICHHOW OMIMOKM U TOPSAKE €€ YCTpaHSHHs 4Yepes
MH(POPMALIMOHHOE COOOIIEHNE B 3JIEKTPOHHOH (popme 3ampoca.

2.23.1. [Ipu dhopmupoBaHuM 3ampoca 3asiBUTEIIO 00€CTIEUNBACTCS:
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a) BO3MOXKHOCTh KOITMPOBAHUS M COXPAHEHUS 3alpoca U MUHBIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HACTOSAMIEr0 aJIMUHUCTPATUBHOTO periiaMeHTa, HeOOXOIUMBIX AJISl MPEJOCTaBICHHUS
MYHUIIUTIATBHON YCIYTH;

0) BO3MOXKHOCTH 3alOJHEHHS] HECKOJIbKUMH 3asBUTEISIMH OIHOW 3IIEKTPOHHON (OpMBI
3ampoca Tpu OOpamieHHH 3a MYHUIUIAIBHON yCIyrod, NperoyaralolliMi HarpaBlIeHUE
COBMECTHOTO 3alpoca HECKOJbKUMHU 3asBUTENIAMU (OMUCHIBAECTCS B Cllydae HEOOXOIUMOCTH
JIOTIOJTHUTEIIBHO);

B) BO3MOKHOCTb I€4aTH Ha OYMa)KHOM HOCHTEJEe KOIHUHU AJIEKTPOHHOHN (OpMBI 3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (GOpMy 3ampoca 3HAueHUH B JIFOOOM
MOMEHT MO J>KEJIaHHUI0 TOJB30BaTENsd, B TOM YHWCJIE€ NPHU BO3SHUKHOBEHMHM OLIMOOK BBOJAA U
BO3BpATe JJIsl IOBTOPHOTO BBOJIA 3HAYCHUH B DJIEKTPOHHYIO (POPMY 3ampoca;

1) 3amojHEHUE ToJiel JIeKTPOHHOM (opMbl 3ampoca A0 Hayala BBOJA CBEICHUIT
3asBUTENIEM C HCIIOJIb30BaHUEM CBEICHUI, Pa3MEUICHHBIX B (eaepaibHON TOCyIapCTBEHHOM
uHpopmanmonHoit cucteme «ExunHas cucremMa uAeHTHQUKAIMM W ayTeHTU(UKALUU B
UHpACTpyKType, obecreynBamomeil HMHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MH(GOPMAIMOHHBIX ~CHCTEM, UCHOJb3YEeMbIX JJIs MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHIIUIIATBHBIX YCIYT B 3JEKTPOHHOU (hopMe» (manee - enuHas cHCTeMa HICHTH(PUKALUU |
ayTeHTUUKalMK), U CcBelaeHWM, onyOnukoBanHbix Ha EIII'Y, odunuansHoM caiite
aIMUHHCTPALIMU, B YaCTH, KaCarOUIEHCS CBEIACHUN, OTCYTCTBYIOIIMX B €IUHOW CHCTEME
uAeHTU(DUKAIINY U ayTeHTU(UKAIINH;

€) BO3MOXHOCTh BEPHYTbCS Ha JII000HW M3 OSTArmoB 3alOJHEHUS SJIEKTPOHHOU (HOPMBI
3arpoca 0e3 oTepu paHee BBEACHHON HHPOpMAIIHH;

) BO3MOXHOCTh J0cTyma 3asiButelis Ha EIITY, Ha opumansHOM caiiTe aIMUHUCTPAIIUU K
paHee MOJAaHHBIM MM 3alpocaM B TEUEHHWE HE MEHEEe OJHOr0 TojJa, a TakKe YaCTUYHO
c(hOPMHUPOBAHHBIX 3aMIPOCOB - B TCUCHUE HE MEHEE 3 MECHIICB.

2.23.2. CchopMupoBaHHBI M TOANMMCAHHBIA 3allpOC, M HWHBIE JIOKYMEHTHI, YKa3aHHBIC B
MyHKTE 2.6 HACTOSIIEro aJMUHHCTPATUBHOTO PETJIaMeHTa, HEOOXOIUMBIE ISl TTPEOCTaBICHUS
MYHULMIIAIBHON  YCIyI'M, HAaNpaBlAKOTCA B  aJAMHHHMCTpauuio nocpenctsom  EITY,
o(umansHOro caifta aAMUHUCTPALINH.

2.23.3. IlpenocTtaBieHne MyHUIUNAIbHOW yciayru uepe3 MOPI[ ocymecTBisieTcs 1o
MPUHIUITY «OJHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM IMPEAOCTABICHUE MYHHUIIMIAIBLHON
YCIIYyTU OCYIIECTBISIETCS TMOCTEe OJHOKPATHOTO OOpaIeHHs] 3asBUTENS C COOTBETCTBYIOLIUM
3asBiIeHHMEM, a B3auMmojnelcTtBue MLl ¢ aaMuHHCTpanMM oOCyILIeCTBiIseTcs 0e3 ydacTus
3asiBUTENS] B COOTBETCTBUM C HOPMATHUBHBIMH NIPABOBBIMHM AKTaMH, MOPSAJKOM U CPOKamH,
YCTaHOBJICHHBIMU COTJIAIICHUEM O B3auMoJencTBun Mexay M®Ll u agmuHucTpanmm.

3asgBiIeHUE O MPEAOCTABICHWHM MYHHUIMIAIBHOW YCIYTM IOJAETCS 3asBUTEIEM Yepe3
M®I] nuuHO.

B M®I] oGecrieunBaroTCs:

a) QyHKIIMOHMPOBAHNE aBTOMATU3UPOBAHHON MH(POpMaLmoHHoW cucteMbl MOLI;

0) OecraTHBIN TOCTYN 3asiBUTENIEN K MOpTajaM roCyAapCTBEHHBIX M MYHHUIIUIMATbHBIX
yenyr (QyHKIwmiA);

B) BO3MOXXHOCTh TIpHUEMa OT 3asBHUTENCH JIEHEKHBIX CPEACTB B CUET YILIAThI
roCyJapCTBEHHOM TONUIMHBI WM HMHOW IUIAThl 3a TMPEJOCTABJICHHE TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, B3UMAaeMbIX B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepauuu;

I) MO 3asBJICHUIO 3asgBUTENSl PpErucTpans B €IWHOM CcUCTeMe HICHTHU(PHUKAIUN U
ayTeHTU(UKAIMK Ha 0€3BO3ME3THON OCHOBE.

[Topsnok mpenocTaBieHUs MyHUIUMIIAABHOU yciyru yepe3 M®L] ¢ yyeTom npuHumna
AKCTEPPUTOPHAIIBHOCTHU onpeensercss CornameHueM 0 B3aUMOJEHCTBUH.

2.24. llpenocraBieHue MyHUIMNaNbHOM yciyrun uepe3 MOIL[ ocymectBisercs 1o
MPUHIUITY «OJAHOTO OKHa», B COOTBETCTBHUM C KOTOPBIM IMPEAOCTABICHUE MYHUIIMIATBLHON
YCIIYyTU OCYIIECTBJISIETCSl MOCTe OJHOKPATHOTO OOpaleHHs] 3asBUTENS C COOTBETCTBYIOLIUM



3arpocoM, a B3aumozeicteue MOPIL[ ¢ anMuHuCTpanuell ocyliecTBIseTcsl 0e3 ydacTHs
3ad4BUTENS B COOTBETCTBHHM C HOPMATHBHBIMHU IIPAaBOBBIMM AKTaMH, IOPSJKOM M CpPOKaMH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJerncTBun Mexay M®ILl u agmuHucTpanuei.

3anpoc 0 IpeJoCTaBIEHUH MYHHULMIIAIBHON yCIyTH NojaeTcs 3asBureneM depe3 MOL]
JINYHO.

B M®I] obecrieunBaroTcs:

1) pyHKIMOHMpPOBaHNE aBTOMAaTU3MPOBAaHHOHN HH(OopMaIoHHOH cructeMbl MDL;

2) OecrniaTHBIM AOCTYN 3asBUTENEH K MOpTajlaM IoCyJapCTBEHHBIX M MYHUIUMNAIbHBIX
yeuyT (QyHKIHi).

3) BO3MOXXHOCTb TIpUeMa OT 3asiBUTENEH JEHEXKHBIX CPEACTB B CHET YIUIATh
rOCyJapCTBEHHOW IONUIMHBI WMJIM WHOW IUIATBl 3@ IPEJOCTABICHHE TOCYJAapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIYT, B3MMAaeMbIX B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
®enepanuu;

4) 1no 3asBJIEGHUIO 3asABUTENS perucrpauus B (edaepalibHOW ToCyJapCTBEHHOMN
nHpOpMaMOHHOW cucteme «EnuHas cucreMa WACHTHQHUKAIMA W ayTeHTHU(UKAIUU B
UHpacTpykType, obecneuynBaromeil HMHOOPMAIMOHHO-TEXHOIOIHYECKOe B3auMoJeicTBIE
MHPOPMALIMOHHBIX CHCTEM, HWCHOJB3YEeMBIX JJISi TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHON (hopMe» Ha 6€3BO3ME3/IHOM OCHOBE.

III. CocTaB, noc/jie10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBHINOJHEHUSI, B TOM YHcJje 0CO0eHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI (popme, a TakiKe

0CO0EHHOCTH BBITOJHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP B MHOTO()YHKIMOHAJIBHBIX
HEeHTPax

3.1. [TpenocraBnenue MYHHIIUATBHON yCIIyTH BKJIIOYAET CIIeIyIOIIHe
aJIMMHHCTPATHUBHBIE MPOLIETYPHI:

1) mpuem wu perucTpauus 3ampoca U HWHBIX JOKYMEHTOB Uil TNPEAOCTaBICHUS
MYHUIUTIATBHON YCITyTH;

2) HampaBlIeHHE  CIHEIUAIMCTOM  MEKBEJOMCTBEHHBIX  3allpOCOB B  OpraHbI
roCy/IapCTBEHHOM BIJIACTH, OPraHbl MECTHOI'O CAaMOYNpPAaBICHUS WU MOJBEJOMCTBEHHBIE 3THUM
OpraHaM OpraHH3alii B Cllydae, €Clid OIpeAeNieHHbIe JOKYMEHThl HE ObUIM IMpeACTaBICHBI
3asiBUTEJIEM CaMOCTOSITENIBHO;

3) mpuHATHE pelIeHUs O MPEeAOCTaBICHUU (pelieHus 00 OTKa3e B MPEIOCTABICHUM)
MYHUIUTIATBHON YCITyTH;

4) yBemOMIJICHHME 3asBHUTENS O MPHUHITOM pEUICHWH, BblJaya 3asBUTENIO pe3ysbTara
IIPEIOCTABICHUS] MyHULIUTIAIbHON YCIYTH;

3.2. llpenocraBineHwe B YCTAaHOBICHHOM TMOpsjake WHGOPMAIMU 3asBUTENSAM H
o0ecriedeHre JOCTyma 3asiBUTENEH K CBEJCHUSAM O MyHUIIMTIAILHON yCIIyTe, IO WHBIM BOIIPOCaM,
CBSI3aHHBIM C TPEIOCTAaBICHUEM MYHUIMNAIBHON yCIyrd, ykazaHo B myHkTe 1.4 pazmena |
HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpueM u perucTpanus 3anpoca U HHLIX JOKYMEHTOB /1JIsl IPeA0CTABJIEHUSI
MYHMUIMIAJIBHON yCJIYIH

3.3. OcHOBaHuEM AJI Ha4ajla aAMUHUCTPATUBHON MTPOLEAYPBI ABIIAETCS MOCTYIUIEHUE OT
3asIBUTEJIS 3a1poca O MPEAOCTAaBICHUH MYHULIUIIAJIILHON YCIyTH B aiMHUHHCTpanuo, MOII.

3.3.1. OunHas ¢opma mojayn AOKYMEHTOB — I10/ladya 3alpoca U MHBIX JOKYMEHTOB IpHU
JUYHOM IpueMe B mopsake oOmieid odepeayd B NMPUEMHBIE Yachl WM IO IPEIBAPUTEIBHOM
3anucu. Ilpu ouHoOl (opme momayn JOKYMEHTOB 3asBUTENb MOJAET 3allpoCc M JOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.10 pa3gena Il Hacrosimero agMUHUCTPATUBHOTO perjiaMeHTa (B
clly4ae €CiM 3asBHTENb NPEICTABIIAECT NOKYMEHTHI, yKa3aHHble B IyHKTe 2.10 Hacrosmero
aJIMUHUCTPATUBHOTO pErjaMeHTa MO COOCTBEHHOW HMHUIMATHBE) B OyMa)KHOM BHJE, TO €CTb
JOKYMEHTBI yCTaHOBJICHHOM (opMbI, chOpMUpPOBaHHBIE HA OyMaXXHOM HOCHTEJE.

B MO®I] npenycMoTpeHa TOIbKO OYHasi popma mogauu JOKYMEHTOB.



[Ipu ouHO# (hopMe mMmomauM JTOKYMEHTOB 3alpoOC O TPEAOCTABICHUHM MYHUIIUIAIBLHON
YCIYTH MOXET ObIThb oopMIIeH 3asBuTeneM B xoae npuema B Otaene, M®PL] mu6o odpopmieH
3apaHee.

ITo mpocsbe oOpaTuBLIErocs JHIAa 3alpoC MOXET ObITh O(GOPMIEH CHENHATIMCTOM
Otnena, M®II, oTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C HCIOJb30BAaHUEM IPOTPAMMHBIX
cpeactB. B aToM ciyyae 3asBUTENb COOCTBEHHOPYUYHO BIIMCBIBAET B 3aIllPOC CBOIO (haMMIIMIO,
UMS ¥ OTYECTBO (TOCIIEIHEE — IPU HAJIMYUH), CTABUT AATYy U MOAIHUCH.

Cnenmamucr Otnena, M®ILI, oTBETCTBEHHBIN 3a NPUEM JOKYMEHTOB, OCYILECTBISET
clIeyIoIye AeMCTBUS B X0/1€ IIpUeMa 3asBUTEIIS:

1) ycraHaBiaMBaeT mpeaMeT OOpallleHHs, NPOBEpSET AOKYMEHT, YAOCTOBEPSIOLIHIA
JINYHOCTB;

2) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

3) mpoBepseT HaNUYME BCEX JOKYMEHTOB, HEOOXOAUMBIX JJsi MPEJOCTaBICHUS
MYHUIUNAIBHOM YCIyTH, KOTOpBIE 3asBUTENIb O0S3aH MpPENIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBUHM € ITyHKTOM 2.6 pasnena Il HacTosmero atMuHICTPaTUBHOTO PETJIaMEHTa;

4) npoBepsieT COOTBETCTBUE NPEACTABICHHBIX TOKYMEHTOB TPEOOBAaHUAM, YAOCTOBEPSACH
4TO:

JOKYMEHTBl B YCTAQHOBJICHHBIX  3aKOHOJATEIILCTBOM  CIydasX  HOTAPUAJIBHO
YAOCTOBEPEHBI, CKpPEIJIEHBbl IEYaTsIMH, HMMEIT HaJieXallue TMOANMCH CTOPOH  WJIHU
OIIPEEICHHBIX 3aKOHOJATEIBCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JOKYMEHTOB HalMCaHbl Pa300pPUMBO, HAUMEHOBAHUS HOPHUIMYECKUX JUI - 0e3
COKpALICHHMs, C YKa3aHUEM UX MECTOHAXOXKICHHS WU aIpECOB;

(damuniy, IMeHa U 0TYeCTBa (PU3UYECKUX JIMI, KOHTAKTHBIEC TeJIe(OHBI, apeca UX MeCT
KUTEJIbCTBA HAIMCAHBI IOJTHOCTBIO;

B JIOKyMEHTax HET MOJYMCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPaBJICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/IalloM;

JOKYMEHTBl HE€ HMEIOT CEPbE3HBIX MOBPEKICHUM, HAJIMYUE KOTOPBIX HE IIO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COZACPKAHUE;

5) npuHUMAaET pelIeHne O MPUEMe Y 3asBUTEIIs PEACTAaBICHHbIE JOKYMEHTHI;

6) mepenaeT 3ampoc M MPEACTABICHHBIE JIOKYMEHTHl Ha PETUCTPALMI0 B JEHb HX
MOCTYIUICHUS;

7) BbLAAET 3asBUTEIIIO PACHUCKY C OINHUCHIO MPEACTABIECHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl MX NPUHATHSA, OATBEPKJAIOUIYIO IPUHATHE TOKYMEHTOB.

[Ipu  weoOxomumoctu  cnemuanucet  Otaena, MOIL[  u3roraBiaMBaeT  KOMHUH
IPEJCTAaBICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBINOJIHSAET HAa HUX HAAIHCh 00 MX COOTBETCTBUU
MO/UTMHHBIM 3K3EMILISIPaM, 3aBEpPsIeT CBOCH MOAMUCHIO C yKazaHHeM (haMUIIMU U WHUIIAAJIOB.

[Ipu otcyTcTBMM y 3asBUTENS 3alOJIHEHHOIO 3ampoca WIM HENPaBHIBHOM  €ro
3anonHeHun cnenuanuct Otaena, M®Ll, oTBETCTBEHHBI 3a MpUEM JOKYMEHTOB, IOMOTaeT
3asIBUTEIIIO 3aIIOJIHATH 3aIIpOC.

JTMTenbHOCTh OCYIIECTBIICHHUS! BCEX HEOOXOAUMBIX JEHCTBUI HE MOXKET MpeBBIIIATh 15
MUHYT.

3.3.2. 3aouHas ¢opma mojayn JOKYMEHTOB — HalpaBJIEHHE 3arpoca O MPeAoCTaBICHUH
MYHMIMIIAJbHOW YCIYTHM M HHBIX JOKYMEHTOB Y€pe3 OpPIraHM3aLHI0 MOYTOBOH CBS3H, HHYIO
OpraHU3alNI0, OCYLIECTBIISIIONLYIO JJOCTaBKY KOPPECTIOHACHITHH.

Ilpn 3aouyHOi (opme mnojgauu JOKYMEHTOB 3asBUTENIb MOJXKET HalpaBUTh 3alpoc U
JIOKYMEHTBI, YyKa3aHHble B MmyHKTax 2.6, 2.10 pasnmena Il nHacrosiiero aaMUHUCTPATHUBHOTO
pernaMeHTa (B cilydae, €Cli 3asBHUTENb IPEACTaBIsIeT JTOKYMEHTHI, yKa3aHHble B MmyHKTe 2.10
paznena Il HacToOsIIETO a/IMUHUCTPATUBHOTO PETIIAMEHTA 1O COOCTBEHHON MHHUIIUATUBE):

B BHUJE OpHUIMHajla 3alpoca W KOMUH JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE uepes
OpPraHM3allMi0 IOYTOBOW  CBSI3M, HHYK OpPraHU3al{l0, OCYLIECTBIIAIONIYI0  JTOCTAaBKY
KOppecnoHJeHIIMM. B 1aHHOM ciy4dae yJOCTOBEpPEHHE BEPHOCTH KONHMH JOKYMEHTOB



OCYIIECTBIISICTCS B TOPSIKE, YCTAaHOBJICHHOM (elepalbHbIM 3aKOHOAATEIICTBOM, JIHEM
perucTpanmu 3ampoca sBiseTcs JeHb MOCTYIICHUs 3alpoca U JOKyMEHTOB B aIMUHHUCTPAIIHIO;

Ecnu 3asBuTens oOpaTuics 3a0YHO, CHEIHMAIMCT aJMHHUCTPAIMH, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

1) ycraHaBiamBaeT mpeaMeT OOpamieHHs, NPOBEpSET JAOKYMEHT, YAOCTOBEPSIOLIHIA
JIMYHOCTH;

2) npoBepsieT MOJTHOMOYNS 3asIBUTENS;

3) mnpoBepsieT HaluM4Me BCEX JOKYMEHTOB, HEOOXOMUMBIX Uil MPEAOCTABICHUS
MYHUIIUMATBHON YCIIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENIOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHHM € IIyHKTOM 2.6 pa3zzena [l HacTosIero aAMUHUCTPATUBHOTO PErIaMEeHTa;

4) npoBepsieT COOTBETCTBUE MPE/ICTABICHHBIX IOKYMEHTOB TPEOOBaHUSM, YIOCTOBEPSSIChH
qTO:

JOKYMEHTbl B YCTAQHOBJICHHBIX  3aKOHOJATEIIbCTBOM  CIydyasiX  HOTApUAIbHO
YIOCTOBEPEHBI, CKpEIJIEHbl IMeyaTsMH, HUMEIOT HaJuleXkallue MOANUCH CTOPOH MU
OTIpe/IETICHHBIX 3aKOHOATENILCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JJOKYMEHTOB HalMCaHbl pa300pyMBO, HAMMEHOBAHUS IOPUAMYECKHUX JHIl - Oe3
COKpAIIEHHMs], C YKa3aHUEM UX MECT HaXO0KJICHUS;

(bamMuauK, MMeHa U 0TYecTBa (U3NYECKUX JIML, KOHTAKTHbIE TeIe(OHBI, ajpeca UX MECT
KUTEJIBCTBA HAMCAHBI IOJTHOCTBIO;

B JJOKYMEHTax HET MOAYMCTOK, IPUIHCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOIOBOPEHHBIX
WCIIPABIICHUN;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHaIlIoM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HbIX MOBPEKICHHUM, HAIMYUE KOTOPBIX HE IO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

5) IpUHUMAaET pelIeHne O pUeMe y 3assBUTENS IPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyer 3ampoc M IpeICTaBICHHbIE JOKYMEHTHI IOJ WHAWBUIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHMS;

7) BbIOAET 3asBUTENIO PACIUCKY C OMHMCHIO MPE/ICTABICHHBIX TOKYMEHTOB U YKa3aHHEM
JaThl MX MPUHATHSA, IOITBEPKJAIOLIYIO IPUHATHE TOKYMEHTOB.

VYBenomsieHHe O npueMe JIOKYMEHTOB HaNpaBiseTCs 3asBUTEII0 HE MO37Hee JHA,
CJIEYIOIETrO 3a JTHEM IMOCTYIUIEHMs 3alpoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCIOJIb30Bal
(yka3zai) 3asBHUTEIb MMPU 3a09YHOM OOpAIICHUH.

3.3.3. Kpurepuem nNpuHATUS PELICHUS O IPUEME JOKYMEHTOB SBJISIETCS] HATMYHE 3a1poca
U TPUJIaraeMbIX K HEMY TOKYMEHTOB.

3.3.4. MakcuMalbHBIM CPOK HCIIONIHEHUS aJJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
KaJeHJapHbIX JHA €O JHA T[OCTYIUICHMsS 3ampoca OT 3asBUTENsl O IPeJoCTaBICHUU
MYHHIMTIAJIBHON YCIYTH.

3.3.5. Pe3ynpTaroM aJMHUHUCTPATHBHOM NpOLEAYpHl SBIAETCS OJHO U3 CIEIYHOIIUX
IEUCTBUM:

npueM M peructpauus B aaMuHMcTpaumu, MOIL[ 3anpoca u  JOKYMEHTOB,
IIPEJICTAaBICHHBIX 3asBUTENEM, MX Iepenaya cnenuanucty OTnaena, OTBETCTBEHHOMY 3a
NPUHATHE PELICHUH O MPEJOCTaBIEHUH MyHULIMIIAIILHON yCITyTH;

IpyeM M perucrpauus B agMuHuAcTpauuu, MOPI[ 3anmpoca HM  JAOKYMEHTOB,
IPEJCTAaBICHHBIX 3asBUTENEM, U UX mepenada crnenuanucty Otaena, MOLI, oTBeTcTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3auMoOJIeHCTBUE (B cCilydae, €CIM 3asBUTEIb CAaMOCTOSITEIBHO HE
IpeJCTaBUI JOKYMEHTHI, yKazaHHble B MyHKTe 2.10 pa3aena Il HacTosiero agqMMHUCTPaTUBHOTO
periiaMeHTa).

Pe3ynpTar aaIMUHMCTPATUBHOW mHpoueaypbl (UKCHUpyeTcs B CUCTEME 3JIEKTPOHHOTO
JIOKyMEHTOO00O0pOTa, CHeruanucToM aaMuHucTpauud, MOIL[, oTBeTCTBEHHBIM 3a TpHUEM
JOKYMEHTOB.

3.3.6. Unble neiicTBusl, HEOOXOAUMBIE IJISl IPEIOCTABIECHUS! MyHHUIIMIIAIbHONW YCIIyTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKON JEHCTBUTENBHOCTH YCHJICHHOM KBaIU(pHUIMPOBAHHON



AJIEKTPOHHOM TMOJAINUCH 3asiBUTENS, HCHOJIB30BaHHOM TpuU OOpalleHHH 3a IOJyYEeHUEM
MYHUIUNAIBHOHN YCIIyTH, HE TPEOYIOTCS.

HanpagJ/ieHue cneuuajaucToM MeKBeIOMCTBEHHbIX 3alPOCOB
B OPraHbl rocy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJIEHUS U
MO/IBeIOMCTBEHHbIE 3TUM OPraHaM OPraHU3aluM B cJIyuyae, eCJId onpeieeHHbIe
AOKYMEHTBI He ObLJIN NpeACTABJIEHbI 3asiBUTEIEM CAMOCTOSITEILHO

3.4. OcHoBaHMeM /Jis Hayajla aJMHUHUCTPATUBHON MpPOLEAYpHl SBJISETCS IOJIy4YEHHE
cnequanuctoM Ortaena, M®L[, OTBETCTBEHHBIM 3a MEXBEAOMCTBEHHOE B3aUMOJICHCTBHE,
JOKYMEHTOB W HWH(OpMaIMu JJIsi HANPABICHUS MEXKBEIOMCTBEHHBIX 3alPOCOB O TOTYYCHHH
JOKYMEHTOB (CBeleHMH U3 HHUX), yKazaHHbIX B mnyHKTe 2.10 pasmena II Hacrosmiero
aJIMMHHCTPATUBHOIO peErjamMeHTa (B cillyyae, €ClIM 3asBUTENb HE IPEeICTaBW JOKYMEHTHI,
ykazaHHele B nyHkTe 2.10 pasmena Il Hacrosmero aaMHUHHUCTPAaTUBHOIO peErjlaMeHTa I10
COOCTBEHHOW WHUITUATHBE).

Cnemnanuct Otnena, M®LI, 0TBEeTCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aHMOJICHCTBHE,
HE TO03/1Hee JHS, CIEIYIOIIETo 3a THEM MOCTYIUIEHUS 3aIpoca:

0o opMIISIET MEXKBEIOMCTBEHHBIE 3aIPOCHI;

NOAMUCHIBAET  OQOPMIICHHBIH  MEXKBEJOMCTBEHHBIM  3ampoc y  PYKOBOJMUTENS
anmuauctpanun, MOI;

PErUCTPUPYET MEKBEJOMCTBEHHBIN 3apOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBiIsieT MEXBEJOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOLIMI OpraH WM OPraHU3aLUIO.

MeXBEeJOMCTBEHHBIH 3ampoc opopMIIsieTCsl U HAIIPaBISETCS B COOTBETCTBUU C MOPSIKOM
MEXBEJOMCTBEHHOTO0 MH(GOPMAIMOHHOTO B3aWMOJEUCTBUS, MPEAYCMOTPEHHBIM JCHCTBYIOLUIIM
3aK0oHOIaTenbCTBOM Pocculickont deneparum.

Hamnpasnenune 3ampocoB, KOHTpPOJIb 3a TMIOJIYYEHHEM OTBETOB Ha 3alpochl H
CBOEBPEMEHHOM Iepenadyeil ykazaHHbIX OoTBeTOB B OtTaen ocymiecTBisieT crneuuanuct Otaena,
M®OII, oTBETCTBEHHBII 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

B nenp mnomydenuss Bcex TpeOyembIX OTBETOB Ha MEXBEIOMCTBEHHBIC 3alpOCh
cnenuanuct Otaena, M®L, OTBETCTBEHHBII 3a MEXBEJOMCTBEHHOE B3aUMOJICIICTBUE, MTEPEAAET
3apErUCTPUPOBAHHBIE OTBETHI M  3alpPOChl BMECTE C IMPEACTAaBICHHBIMU  3asgBUTEIEM
noKymMeHTamMu B OTaen JUisl OPUHATHS PELICHUs O IPEI0CTaBICHUHN YCIIyTH.

3.4.1. Kpurepuem NpUHATHS PEIICHUS O HANpPaBICHUM MEXBEIOMCTBEHHOIO 3ampoca
SBIIAETCS OTCYTCTBHE JIOKYMEHTOB, HEOOXOMUMBIX [UIsl TPEIOCTABICHUS MYHUIMIAIBHOM
yCIIyTH, YKa3aHHbIX B yHKTe 2.10 pasznena Il HacTosiero aAMUHUCTPATUBHOTO PETjaMeHTa.

3.4.2. MakcuMaJIbHBIM CPOK MCIIOJTHEHUS] aAMUHUCTPATUBHOM MPOLEITYPhl COCTABISAET 8
KaJICHAAPHBIX JHEH CO JHS MOJYYEHHS CHENUaIucToM agMuHHCTpanuu, MOILI, oTBETCTBEHHBIM
3a MEXBEJOMCTBEHHOE B3aMMOJCHCTBHE, MOKYMEHTOB W HWHGOpMalWU [UIsl HalpaBiICHUS
MEXBEJOMCTBEHHBIX 3aIIPOCOB..

3.4.3. Pe3ynbTaToM UCIHOJHEHMS aJIMHUHHCTPATUBHOW MPOLEAYPHI SBIISAETCS MOIyYEHUE
JOKYyMEHTOB, M UX Hampapienne B OTaen g NPUHATUS PEIICHUS O TMPEeJOCTaBICHUH
MYHULUIIATBHON YCIYTH.

Criocobom (ukcanuu pe3yipTara aIMAHUCTPATUBHOM MPOIENYPHI SBISETCS PETHCTpaLns
3alpaliuBaeMblX JIOKYMEHTOB B JKypHaj€ MCXOIAUIEH JIOKYMEHTAaUUM WM B CHUCTEME
MEXKXBEJIOMCTBEHHOT'O  DJIGKTPOHHOTO  B3auMojeicTBusi  cnemumanuctom  Otaena, MOII,
OTBETCTBEHHBIM 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

3.4.4. Unble neiicTBUs, HEOOXOAMMBIE JJISl MPEIOCTABIECHUS MYHMIMIIAIBHOW YCIIyTH, B
TOM 4YHCIIe CBSI3aHHBIE C TMPOBEPKON JAEWCTBUTEIHHOCTH YCHJICHHOW KBaIU(DUIIMPOBAHHOMN
AIIEKTPOHHOM TMOJAINUCH 3asBUTENS, HWCHOJB30BaHHOM TpuU OOpaIleHHH 3a IOJyYEeHUEM
MYHHIIUIIAIBHON yCIyTH, HE TpeOyIoTCS.

IIpunsTHe penieHus1 0 MpeAocTaBJIeHUH (00 0TKa3e B PeI0CTABICHHUH)
MYHHIMIIATBHOM YCIYTH



3.5. OcHoBaHMeM Ji1 Hayaja WCIIOJHEHUS aJMHUHUCTPATUBHOHN INpOLENYpHl SBISETCS
Hanuuue B OTaene 3aperucTpUpOBaHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6, 2.10 pazaena
II HacTosImEero aIMUHUCTPATUBHOTO PETTIAMEHTA.

Cnenmamucr Otnena, OTBETCTBEHHBIM 3a IPUHATHE PEIIEHUS O MPEIOCTABICHUU
MYHMIMIIAJIBHOW yCIIyTH, B TedyeHne | paboyero AHA €O JHSA MOCTYIUIEHUS KOMILJIEKTa
JOKYMEHTOB OCYIIECTBISIET HX TMPOBEPKY Ha TMpEeAMET HaJludusg BCEX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEACTABICHUS MYHULMNAIBHON YCIYI'M, U COOTBETCTBHSI YKa3aHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSAM, B TOM YHCIIE:

OTIpeIeNIIeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHHSIM, YCTAaHOBICHHBIM
B myHkTax 2.6, 2.10 pazaena Il HacTosIero aAMUHUCTPATUBHOTO PETIAMEHTA;

aHAJTM3UPYET COAEPIKAIIYIOCS B IPEICTABICHHBIX JOKYMEHTaX WH(POPMAIHIO B IEIAX
MOJATBEPKICHHS CTaTyca 3asBUTENS U ero NOTPEOHOCTH B MOJIyY€HUH MYHUIUIAIBHON yCIyTH,
a TaKke He0OXOUMOCTHU MPEIOCTABIECHUS aIMUHUCTPAIMEH MyHULIMITAIbHON YCIIyTH;

yCcTaHaBiMBaeT (akT OTCYTCTBUS WM HAJIM4YUs OCHOBAaHMM Il OTKa3a B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YCIyTH, HpeIyCMOTPEHHbIX NyHKTOM 2.14 pasgena II
HACTOALIETO aIMAUHUCTPATUBHOTO PETJIAMEHTA;

YCTAaHABIMBAaE€T  COOTBETCTBHE  3asBUTENS  KPUTEPUSM,  HEOOXOAUMBIM  JJIs
IIPEIOCTABJICHUS] MYHUIMIIAJBHOM YCIYrd, a TakKe HaJlu4ue OCHOBAHMW IJIs OTKa3a B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YCIyTH, HpeIyCMOTPEHHbIX NyHKTOM 2.14 pasgena II
HACTOALIETO aIMAHUCTPATUBHOTO PETJIAMEHTA.

Crneunanuct Otaena, OTBETCTBEHHBIN 3a PUHATHE PELICHUS O MPEJOCTaBICHUH YCIYTH,
10 pe3yJIbTaTaM IPOBEPKU IPUHUMAET OAHO U3 CIETYIOIINX PELICHUN:

0 MOATOTOBKE MPOEKTA PELICHUs O NMPEAOCTaBICHUN MyHHUIIUIIAIbHON yCIyTH;

0 MOJTrOTOBKE MPOEKTA pelleHuss 00 OTKa3e B MPEJOCTaBICHUU MyHHLIUIAIBHONW yCIyTH
(B ciywyae HaJW4Msl OCHOBAaHUM, MPENyCMOTPEHHbIX NYHKTOM 2.14 pazgena Il Hactosmiero
aJIMUHHCTPATUBHOTO PETJIAMEHTA).

Crneunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEJOCTaBICHUH YCIYTH,
nociae OQOpMIICHHS IPOEKTa pEIIeHUs O MPEeJOCTaBICHUHM MYHUIMNAIbHON YCIyrn WiIn
yYBEIOMJICHHsSI 00 OTKa3e B MPEJOCTABICHUM MYHHIMIAIBLHOW YCIYTH, TepelaeT Ha IMOANUCH
rJlaB€ MYHUIUNAIBHOIO 00pa3oBaHUS TOPOACKOIO OKpyra «ByKTbUD» - pPyKOBOIUTENIO
aJIMMHUCTPALIMN FOPOJICKOTO OKpyTa «ByKThII» (Aanee — pyKOBOAUTENb aIMUHUCTPALIUN).

PykoBonuTens agMUHHMCTpAlMM B TE€YCHHE 2 KaJCHAAPHBIX JHEH CO JHS IOJy4YCHHS
MOJMUCHIBAET TOKYMEHTHI.

Cnenmamuer Orthena  HampasiisieT IOANKMCAHHOE PYKOBOIUTENEM —aJIMUHUCTPALUU
pellleHne CHenualucTy aaMuHucTpauuu, MOIL], oTBeTcTBEHHOMY 3a BblJady pe3yJbTara
IIPEIOCTABIICHUS MyHULIUIIAIBHON YCIIYTH, IS BBIJA4YM €r0 3assBUTEIIIO.

3.5.1. Kpurepuem nNpuHATUS pELIEHUS O MNPEAOCTaBICHUMM MYHUIUMNAIBHON YCIyru
ABJISICTCSA COOTBETCTBUE 3aIpoca U NMPHJIAraeMbIX K HEMY TOKYMEHTOB TP€OOBaHHSIM HACTOSIIEr O
aIMMHHUCTPATUBHOIO  pPErJIaMEHTa, a  Takke  Hajuyue  (OTCYTCTBHE)  OCHOBAHUH,
IIPElyCMOTPEHHBIX ITyHKTOM 2.14 paznena Il agMuHUCTpaTUBHOTO periaMeHTa.

3.5.2. MakcumanbHbIN CPOK MCIIOJIIHEHUSI aIMUHUCTPATUBHOM MPOIEypbl COCTABISAET HE
Oonee 15 kanmeHnapHbIX AHEH co AHA MoJy4yeHHs crenuanucroM Othena, OTBETCTBEHHBIM 3a
NPUHATHE pElIeHWs O MPEJOCTABIEHUU YCIyrd, MOJHOTO KOMIUIEKTa JIOKyMEHTOB,
HEOOXOUMBIX JUIsSl IPUHATHS pEILICHHS.

3.5.3. MakcuManbHbIM CPOK MCIIONHEHUS aJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
KaJICHAAPHBIX JHA CO JHS MOCTYIUIEHMs crenuanucty Othena, OTBETCTBEHHOMY 3a BbIIady
pe3yibpTaTa  NPENOCTABICHMS  YCIYrd, CcOTpyaHuKy  MOIL[, orBercTBeHHOMY  3a
MEXBEJAOMCTBEHHOE B3aUMOJICHCTBUE, TOKYMEHTA, SBIIAIOILErOCs PE3yJIbTaTOM MPEAOCTaBICHUS
MYHHIMTIAJIBHON YCIYTH.

3.5.4. Pe3ynbpraroM agMHUHHCTPATUBHON INPOLELYPHI SABJISETCS HAIPABICHUE IMPUHATOIO
pelIeHuss O NPEJOCTaBICHUM MYHUIMNAIBHON YCIyrd Win 00 OTKa3e B NPEJOCTaBICHHUU
MYHHMIMIIAJIBHONW yCIIyrd, crnenuanucty Otaena, OTBETCTBEHHOMY 3a BblJady pe3yJibTaTa
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MIPEAOCTaBICHUs yCayry, uinn cnenuanucty MOI[, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMOJEICTBHE.

Pe3ynpTar BBINOIHEHMS aIMUHHCTPATUBHOW NpOLEAYypbl (UKCUPYETCS B CHUCTEME
3JIEKTPOHHOTO  JOKYMEHTOOOOpPOTa  OTBETCTBEHHBIM  JIMLIOM  OTJA€Na  KOHTPOJIs |
JEJI0NIPOU3BOICTBA aIMUHUCTPALUY (Jajlee — OTAET KOHTPOJIS aIMUHUCTPALIUN).

3.5.5. Unble neiicTBus, HEOOXOAMMBIE sl MPEIOCTABICHNUS MYHUIUIIAIBHON YCIyTH, B
TOM 4YHCJIE CBSI3aHHBIE C IPOBEPKON NEHCTBUTENFHOCTH YCHJICHHOM KBaTH(PHUIMPOBAHHON
AJIEKTPOHHOM TOAMMUCH 3asBUTENs, MCIOJIB30BAaHHON TNpu OOpallleHuu 3a MOJy4YeHUEM
MYHMIIMIIAJIbHON yCIIyTH, HE TPEOYIOTCS.

YBeaomiieHue 3asiBUTENIA O NMPUHATOM PEIICHUH, Bbl/1a4a 3aABUTE/II0 PE3yJabTaTa
NnpeaoCTaBJICHUA MyHI/IIlI/Il'IaJ'II)HOﬁ ycayru

3.6. OcHOBaHMEM Hayaja MCIHOJHEHHUS aJMUHUCTPATUBHON MpOLEAYyphl SBISETCS
MOCTYIUIEHHWE CHEUUAINCTY aJAMMHUCTpAllMM, OTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa
MpEeAOCTaBIeHUs yciayru, win crnenuanucty MOL[, oTBeTCTBEHHOMY 3a Bblauyy pe3yjbTaTa
MIPEIOCTABICHUS] MYHULUNAIBHON yClIyTd, O(OPMIEHHOIO pEUIEHUs O IMPeIoCTaBICHUN
MYHHIIMIIAIFHOW YCIYTH WM 00 OTKa3e B MPEJOCTaBICHUH MYHHIIMIAIBLHOW YCIYTH, a TaKxke
MIPOEKTa JJOroBOpa 0€3BO3ME3THOTO MOJIH30BAHUS 3€MENIbHBIM YYacTKOM (Jajiee - pelieHue).

AJIMUHHUCTpaTUBHAs MPOLEAYpa UCHOJHAETCS CIEeHHATUCTOM aamMuHuctpanuu, MOIL,
OTBETCTBEHHBIM 32 BbIJIa4y PEIICHHUS.

[Ipu noctyrieHun pemenns cnenuaiucT aaMuHucTpanuu, M®OLl, oTBeTcTBEHHBIN 3a €ro
BbIIauy, WH(QOPMHUPYET 3asBHUTEIS O HAIMYUHM TPHHITOTO PEIICHHUS M COTJIACyeT CIoco0
MOJIyYEHUS TPaKJaHUHOM JAHHOTO PELICHUSI.

WNudopmupoBanne 3asBUTENS OCYIIECTBISETCA MO TenedoHy M (WIM) TMOCPEACTBOM
OTIIPABJICHUS JIEKTPOHHOTO COOOIIECHHUS HA YKa3aHHBIN 3asBUTEIIEM a/IpEC SJEKTPOHHOM MOYTHI.

Bpimauy pemenuss oCymiecTBISET ClEUaIucT agMuHUCTpauu, M®L, oTBeTCTBEHHbIN
3a BbIayy pPELICHUS, MPU JUYHOM MIPHUEME MOJI POCHHUCH 3asIBUTENS, KOTOpas MPOCTaBJISAETCS B
KypHaje perucTpaiuu, Ipyu MpeabSIBICHUN UM JOKYMEHTA yIOCTOBEPSIOIErO JIMYHOCTh, a TIPU
oOpallleHUM  TpPEICTaBUTENs  TakKe  JOKYMEHTa,  MOJATBEP)KIAIOMIET0  MOJHOMOYHUS
IIpEJICTaBUTEIS.

B cnyuae HEBO3MOXHOCTH HMH(POPMHUPOBAHHUS CHEIHATUCT aaMuHUcTpauuu, MOLI,
OTBETCTBEHHBIM 3a BBIJAYY pe3yJbTaTa NPEJOCTaBICHMS YCIYTH, HANpaBisieT 3asBUTEIIO
pelIeHre Yepe3 OpraHu3aluio MOYTOBOU CBSI3U 3aKa3HBIM MMCbMOM C YBEIOMIICHHEM.

3.6.1. KpurepueM npHUHATHS peUICHUS O BbIJaue pe3ysibTara MPeA0CTaBICHUS
MYHULUIIAIBHON YCIyTM WM HANpaBJICHUU pe3yJbTaTa MYHUUUIAIBHON YCIYTM MOYTOBBIM
OTIpPAaBJICHUEM SIBIISIETCSI BEIOOP 3asBUTENIEM CIIOCO0A €ro yBeIOMIICHHS O MPUHSATOM DEIICHUH,
BBIJ]a4M pe3yJIbTaTa NpelOCTaBICHUS MyHUIIMIIATbHON YCIYyTH.

3.6.2. MakcuMaJIbHbII CPOK UCHOJIHEHMS aJMUHUCTPATUBHOM MpOLETyphl COCTABIISIET 2
KaJICHJApHBIA JI€Hb CO JHS MOCTyIUIeHus crnenuanucty Otnaena, OTBETCTBEHHOMY 3a BblIady
pesyJibTata  OPEAOCTABIEHUA  YCIyTH, COTpyAHUKY  MODI],  oTBeTCTBEHHOMY  3a
MEKBEJIOMCTBEHHOE B3aUMOJCICTBUE, JOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTATOM MPEJOCTABICHUS
MYHULUTATBHON YCIYTH.

3.6.3. Pe3ynbTaToM UCMONHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS YBEAOMIICHUE
3asIBUTEJS O MPUHSATOM PEIICHUU U (WJIH) BblJadya 3asBUTEIIO PEIICHUSI.

Pe3ynpTar BBINOMHEHHS] aIMUHHCTPATHUBHOW MPOLEAYpPbl (UKCUPYETCS B CHCTEME
AJIEKTPOHHOT'O JJOKYMEHTOOOOpPOTa OTBETCTBEHHBIM JIMIIOM OTJI€la KOHTPOJS aIMHUHHMCTPALUU
00 YyBEIOMIJICHHH 3asBUTENSI O TMPUHATOM pEIIEHWH U BblJaye 3asBUTENIO pe3yjbTara
MPE0CTABIICHUS MYHUILIUITAIbHON YCITYTH.

3.6.4. Unble nelicTBHs, HEOOXOMUMBIE IS TIPEIOCTABICHUS MYHHUIIMITAJILHON YCIIyTH, B
TOM WYHCJIE CBSI3aHHBIE C MPOBEPKON JEHCTBUTENFHOCTH YCHJICHHOW KBaTH(PHIMPOBAHHON
AIIEKTPOHHON TMOMAIMUCH 3asiBUTENs, HWCHOJIB30BaHHOM TpU OOpalieHud 3a TOJyuYeHUEM
MYHUIUTIATBHON YCIyTH, HE TPeOYIOTCS.



HUcnpapienne one4yaTok u (Win) oIMOOK, JONMYIIEHHBIX B IOKYMEHTAaX, BbI/IAHHBIX B
pe3yJibTaTe NpeI0CTABJEHHS] MYHHIIUNIAJIbLHOI yCJIyrd

3.7. B cnyuae BBIABIIEHUS 3aBUTEIEM OIEYATOK, OLIMOOK B IOJyYEHHOM 3asBUTEIIEM
JOKyMEHTE, SIBJISIOLIEMCS pe3yJbTaTOM MpPEeAOCTaBICHUS MYHHMLMNAIBHOW YCIIyTH, 3asBUTEIb
BIIpaBe OOPATUTHCS B aIMHHHUCTPALIMIO C 3asBJICHUEM 00 MCIPABICHUH JIOMYIIEHHBIX OMEYaTOK
Y OIIMOOK B BBIIAHHBIX B PE3YJbTaTe NMPEIOCTABICHUS MYHUIMNAIBHON YCIyTH TOKyMEHTAaX.

3.7.1. OcHOBaHMEM JJIsl HAYaJIa MPOIIEAYPHI 110 UCTIPABICHUIO ONEYATOK U (UJTK) OLIUOOK,
JONMYILIEHHbIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMINAIbHOMI
yciyru (manee — mpouenypa), SBISETCS MOCTYIJICHHME B aJMUHHCTpAIMIO 3asBICHUS 00
UCTPABJICHUU ONEYaToK U (Wwin) OWMOOK B JOKYMEHTaX, BBIJIAHHBIX B pe3yjbTaTe
MIPEIOCTABIICHUS] MYHULMNAIBHON ycIayru (Aajnee — 3asBlIEHME 00 MCIPABICHUM OINEYaTOK U
(wn) omuooK).

3.7.2. 3asBneHne 00 WCHpPABICHUHM OMNEUYATOK W (MJIM) OMMOOK C yKa3aHHUEM CIocoda
MHPOPMHUPOBAHUS O pe3yibTaTax €ro pacCMOTPEHMsI U JOKYMEHTBI, B KOTOPBIX COJEp’KaTCs
OTeYaTKU U (WJIN) OIIMOKH, TIPEICTABIISIOTCS CIEAYIOMIUMHU CIIOCOOAMHU:

JUYHO 3asBUTEJIEM MpPEJCTaBISAIOTCS OpPUTHMHANIBl JOKYMEHTOB C OneyaTKamMu U (W)
ommuOKkamu, crierpanicrom OTaena, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB JIENAIOTCS KOMHUH
3THUX JIOKYMEHTOB;

yepe3 OpraHM3allio OYTOBOM CBSI3U 3asiBUTENIEM HANpaBISIOTCS KOIUHU JIOKYMEHTOB C
oreyaTkamu U (WJIM) OIMOKaMHu.

IIpuem wu peructpanms 3asBieHUS 00 HWCHPABICHWH ONEYATOK U (WJIM) OHIMOOK
OCYILECTBIISICTCS B COOTBETCTBUU C MyHKTOM 3.3 pazzaena Il HacTosmero agMUHUCTPAaTUBHOTO
periameHTa.

3.7.3. Cnemmanuct Ortnaena, OTBETCTBEHHBIA 3a IMPEAOCTaBICHHE MYHUIUMAIBHOMN
YCIIyTH, pPacCMaTpUBAaeT 3asBICHHME, IPEJICTAaBICHHOE 3asBUTEIEM, WU IPOBOAUT IPOBEPKY
YKa3aHHbIX B 3asBJICHUM CBEICHUN B CPOK, HE MpeBblaromuil 1 paGouuil neHb € JgaThl
PETUCTPALINY COOTBETCTBYIOIIETO 3asIBICHUS.

ITo pe3ynbraTam paccMOTpeHHUs 3asBICHHUSA 00 MCIPABICHUM ONEYaToOK M (MJIM) OMINOOK
cnenuanuct OTaena, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MYHULUIIAIBHON yCIyTH, B TedeHue 1
pabouero Hs MPUHUMAET pelIeHre 00 NCTIPABICHUH ONEYaTOK U (MJIH) OIIMOOK, TOMYIICHHBIX B
JOKyMEHTaX, BbIIaHHBIX B PE3yJIbTaTe MPEJOCTaBICHN MyHULUIIAIBHON YCIYTH, U YBEJOMIISIET
3afBUTENII O TPHUHITOM PELIEHUH CIIOCOOOM, yKa3aHHbIM B 3asBJICHUUM 00 HCIpaBICHUU
OIevyaToK M (MJM) OMIMOOK C yKa3aHHEM CpOKa HMCHpPABJICHHUs JIOMYIIEHHBIX ONEYaTOK M (MJIIH)
OIIHMOOK;

NPUHUMAET peuieHre 00 OTCYTCTBHMHM HEOOXOIMMOCTHU HCIPABIIEHUS ONEYaTOK U (WJIN)
OoMOOK, JOMYyIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yJibTaTe MpPeOCTaBICHUS
MYHUIIUNAIBHON YCIYTH, U TOTOBUT MOTUBUPOBAHHBIN OTKa3 B MUCIPABJICHUH ONEYaTOK U (WJIH)
omKOOK, JOMYLIEHHbIX B JOKYMEHTaX, BBbIIAHHBIX B pe3yJibTaTe MpPeAOCTaBICHUS
MYHULUTATBHON YCIYTH.

Hcnpasnenue omevyatok W (WiIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBLIAHHBIX B
pe3yabTaTe NpeoCTaBIeHUs] MyHUIMIIANBHOM yCIyTry, ocyluecTBiseTcs cneunanuctoMm Otaena,
OTBETCTBEHHBIM 3a IPEAOCTABICHUE MYHUIIUNIAIBLHON YCIIyTy B TeueHue 1 pabouero JHs.

[Ipu ucnpaBieHnH ONeYaToK U (MJIK) OMUOOK, JOMYIICHHBIX B TOKYMEHTaX, BbIJJAHHBIX B
pe3yJIbTaTe NpeaoCTaBICHNs] MyHUIUIIAIBHOMN YCIYTH, HE JOITyCKAeTCs:

U3MEHEHHUE COJEpX aHHUsl JOKYMEHTOB, SBIISIOIIUXCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHHIIMIIAIBLHON yCITyTH;

BHECEHHE HOBOW MH(OPMALIUMH, CBEJACHUI U3 BHOBb MOJYUYEHHBIX JOKYMEHTOB, KOTOpHIE
He OBLIM MPEeICTaBIEHBI P MOAAYe 3apoca O NPeA0CTaBICHUY MyHULIMIIAIBHON YCIyTH.

3.7.4. Kputepuem MNpHUHATHUS pelieHus o0 HCIpPABJIEHUH OMEYaTOK W (WIM) OIMOOK
ABJISICTCA HAJIM4YMe OINEeYaTOK M (MiIM) OIIMOOK, JOMYLIEHHBIX B JIOKYMEHTAaX, SBIISIOLIMXCS
pe3yJIbTaTOM MPEAOCTaBICHNUS MyHULIMITAILHON YCIIyTH.



3.7.5. MakcuMaibHbIi CPOK MCIIOIHEHUS aIMUHUCTPATUBHOM MPOLETypbl COCTABISAET HE
6onee 5 paboumx AHEW cO AHS MOCTYIJICHUS B aIMUHUCTPAIUIO 3asBJICHUS 00 UCIpPaBICHUH
ore4yaTok u (WJn) omooK.

3.7.6. Pe3ynbTraToM Mpoueaypsl SBISETCS:

UCIPaBJICHHbBIE JIOKYMEHTHI, ABJIAIOIUECS pe3yJIbTaToOM IIPEIOCTABIICHUS
MYHHIIUIAIBLHON YCITyTH;

MOTHUBHPOBAHHBIA OTKa3 B MCIPABICHUU ONEYATOK W (WIM) OMIMOOK, JOMYIICHHBIX B
JOKYMEHTAaX, BbIIaHHBIX B PE3YJIbTaTE MIPEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH.

Bblgaua  3adBUTENI0  WUCIPABJIEHHOTO  JOKYMEHTa IPOM3BOAUTCA B  IOPAJIKE,
YCTaHOBJICHHOM ITyHKTOM 3.6 paznena Il HacTosiero aaMMHUCTPATUBHOTO PErIaMEHTa.

3.7.7. Cnocobom (¢ukcamuu pe3yiabTata MOpOLENyphl  SBISETCA  PETUCTpAIHs
UCIPABIEHHOTO JOKYMEHTA WJIM MIPUHSITOTO PELIEHHs B )KypHAJIe UCXOAAIIEH T0KyMEHTalINH.

JIOKyMeHT, conepKaliuii omeyaTkd © (WiIM) OIIMOKH, TOCHE 3aMEHBl IOAJICKUT
YHUYTOKEHHUIO, PaKT KOTOPOro (puKCHUpyeTcs B JIeJie IO pACCMOTPEHHUIO OOpaIieHus 3asiBUTEIS.

3.7.8. Unble aeiicTBuUs, HEOOXOAMMBIE JUIS MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, B
TOM YHCJIE CBS3aHHBIE C TIPOBEPKOW JIEHCTBUTEIBHOCTH YCHJICHHON KBaTIU(DHUIIMPOBAHHON
AIIEKTPOHHON TOAMMUCH 3asBUTENs, MCIOJIB30BAaHHON TpM OOpaIlleHWH 3a MOJy4YCHHEM
MYHHIIUIATIBHON yCITyTH, HE TPeOyIOTCS.

OcoGeHHOCTH NpeIoCTABJICHUS MYHHIIUNIAJIBHOM yCJIyrH
B JJIEKTPOHHOM (popMe, B TOM YHCJIe C MCNOoab30BaHueM EnnHoro nmoprana
rocy/1apCcTBEHHBIX H MYHHIIUNAJIBHBIX YCIYT (PyHKIIUI)

3.8. 3anuch Ha MPUEM B AJIMUHUCTPALIMIO JIJIs MOJIauu 3arpoca ¢ ucnosibzoBanrem EINTY
HE OCYILECTBIISETCS.

[Ipu npenocTaBieHUn yCIIyTH B 3JIEKTPOHHOM (opMe OCYIIEeCTBISIOTCS:

- TpEeAoCTaBICHHE B TNOPAAKE, YKa3aHHOM B NyHKTe 1.4 aJIMHUHUCTPAaTUBHOIO
pernameHTa, MHGOpPMalLMK 3asBUTEII0 U OOECIeueHue AOCTyIa 3asgBUTENS K CBEICHHSIM 00
YCIIyTE;

- Tojada 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHUS
MYHHMIMIIAIBHON yciyru, B Otaen ¢ ucnons3oBanueM EINTY;

- TOJIy4eHHE 3asBUTEIEM YBEIOMJICHHM O XOJA€ NpPeIOCTaBICHUS MYHULUMAIbHON
ycnyrd B JInunsiii kabunet Ha EIITY;

3asgBUTENI0 TIPU TPENOCTABICHUH MYHHUIIUIAIBHOW YCIYTH B JJIEKTPOHHOH ¢dopme
HaIpaBJIAETCS:

yBEAOMJICHHE O TIPUEME U PErUCTPALUU 3asIBICHUS;

YBEAOMJIEHHE O Hayaje MpOoLEeayphl IPEIOCTABICHUS MyHULIUIIAIbHON yCIIyTH;

yBEAOMJICHHE O pe3yJibTaTaX pacCMOTPEHHsSI JIOKYMEHTOB, HEOOXOOUMBIX IJIf
MIPEA0CTABICHUS MYHULIUNIAILHON YCITyTH;

YBEAOMJICHHE O pe3yibTaTe MPeJ0oCTaBIeHUSI MyHULIMTIAIBHON YCIYTH;

- MOJY4YEHHE 3asBUTEJIEM CBEIECHUN O XOJA€ NPENOCTABICHUS MYHULUNAIBHON YCIyru
MOCPEACTBOM MH(POPMAIIMOHHOTO cepBUca «Y3HaTh cTaTyc 3asBiieHus». Mubopmaius o xoxae
IIPEIOCTABIEHUS] MYHHUIMIIAJbHOW YCIyI'M HampasisieTcd 3asButento OTAenoM B CpOK, HE
nmpeBbImaronmii 1 paGodero 1HsS TIOCHIE 3aBEpIUICHUS BBHINIOJHEHUS COOTBETCTBYIOIICH
aJIMMHUCTPATUBHOM MPOLEAYPHI, HA aJPEC JIEKTPOHHOM MOYTHI WM C UCIIOJIb30BAHUEM CPECTB
EIT'Y;

- HampaBlIEHUE XKAIO0OBI Ha pelieHus, neicTBus (Oe3neiicteue) OTaena, CHEIMATNCTOB
Otnena B nmopsiike, yCTAaHOBJIEHHOM B pazzesne [V agMUHHUCTPAaTUBHOIO PETIaMEHTA.

3.8.1. DneKTpOHHBIE JOKYMEHTHI MIPEIOCTABIAIOTCS B CIEAYIOMNX (opMaTax:

- xml — 7151 hopMaTM30BaHHBIX JOKYMEHTOB;

- doc, docx, odt — miIst TOKyMEHTOB C TEKCTOBBIM COJAEpKAHHEM, HE BKIIFOUYAIOIIEM
bopmyIIbI,

- xIs, xIsx, ods — 17151 JOKyMEHTOB, COJIEPIKALINX PACUETHI;



- pdf, jpg, jpeg — ANA ITOKYMEHTOB C TEKCTOBBIM COAEp)KaHHEM, B TOM YHCIE,
BKJIrOYaromeM ¢Gopmyasl U (wim) Tpaduueckue H300paKeHUs, a TaKkKe JIOKYMEHTOB C
rpaduUecKuM COAep KaHUuEM.

JlomyckaeTcst  OpMHpPOBAaHUE OSJIEKTPOHHOTO  JOKYMEHTa IIyTeM CKaHUPOBaHUS
HETIOCPEJCTBEHHO C OpPUTHHANA JIOKYMEHTa (MCIOJIb30BaHUE KOMHUU HE JOMYCKaeTcs), KOTOpoe
OCYIIECTBIISIETCS C COXpaHEHHEM OPHEHTAIlMU OpUTHHaia JoKymeHTa B pazpemeHuu 300-500
dpi (macmTad 1:1) ¢ ucmonb30BaHNEM CIIEIYIONUX PEKUMOB:

- «4EepHO-OeNbIi» (MPU OTCYTCTBHUU B JOKYMEHTE rpadUyecKUX H300paKeHUW W (WIIN)
LBETHOT'O TEKCTA);

- «OTTEHKH CEeporo» (MpH HAIUYUH B TOKYMEHTE rpapuuecKkux n300paKeHUid, OTIIMYHBIX
OT IIBETHOTO Ipa)uuecKOTo H300pakeHus ),

- IBETHON» WIH «PEKHUM TIOJHOW IBeTomnepenadyn» (Mpd HAIMYUU B JOKYMEHTE
[[BETHBIX TpapruecKuX N300paskeHH J100 BETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO: rpaduueckoit
MIOJIIIHCH JIMLIA, TI€YaTH, YTIIOBOTO IITaMIia OJaHKa,

- KOJHMYECTBO (DaiijIoB JOMKHO COOTBETCTBOBATH KOJMYECTBY AOKYMEHTOB, KaXKIbIH M3
KOTOPBIX COJICPIKUT TEKCTOBYIO U (MJN) rpadrueckyro HHGOPMAITHIO.

3.8.2. DIIeKTpOHHBIE TOKYMEHTHI JOJIKHBI 00CCIICUHBATh:

- BO3MOYKHOCTh HJICHTU(UIIUPOBATH JOKYMEHT U KOJMYECTBO JINCTOB B JIOKYMEHTE;

- BO3MOXXHOCTh IOHCKa IO TEKCTOBOMY COJEpPXKAHUIO JIOKyMEHTa M BO3MOXHOCTh
KOTIMPOBAHUS TEKCTa (32 MCKIIOYEHUEM CIy4aeB, KOTJa TEKCT SIBJISACTCS YacThbiO IrpauvdecKkoro
N300paKeHHS ),

- coJlepKaTh OTJIaBJICHHE, COOTBETCTBYIOIIEE CMBICITY M COJIEPKAHHIO TOKYMEHTA;

- JUIA JAOKYMEHTOB, COJEpKAIlUX CTPYKTYpPHpPOBaHHBIE MO YacTsAM, IJIaBaM, pasjeiam
(mozmpa3nenaM) JaHHBIE M 3aKJIQAKH, 0OECTeUMBAIOIIME TEPEXObl M0 OTJIaBICHHUIO U (WIH) K
CoJIep>KalIMMCs B TEKCTE PUCYHKaM U TaOJIHUIIaM.

JIOKyMEeHTBI, MoJuIeXkalue npeacraiennto B opmate xls, xlsx mmum ods, popmupyrores
B BU/JIE OTAEIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

MaxkcuManabHO JOMYCTHMBIM pa3Mep MPUKPEIICHHOTO IMakeTa JTOKYMEHTOB HE JOJKEH
npesbimath 10 I'b.

3.8.3. ®opMupoBaHHUE 3ampoca 3asBUTEIIEM OCYIIECTBIISIETCS MOCPEACTBOM 3arOJHEHUS
ANIEKTPOHHON ¢opMbl 3ampoca B kKapTouke yciayrd Ha EIIIY wnmm odunmamsHOM caiite
aJIMUHHUCTPALUU C YKa3aHWEM CBEJICHHU M3 JOKYMEHTOB, HEOOXOAWMBIX Ul MPEAOCTABICHUS
YCIYyI'M W YKa3aHHBIX B MyHKTe 2.6 aJAMHHHUCTPATUBHOTO periamMeHTa, 0e3 HeoOXOAUMOCTH
JIOTIOJTHUTEIBHOM TI0JJa4d 3arpoca B KaKo-1100 HHOH dopme.

dopmaTHO-JIOTUYECKasi TMpoBepka CHOPMHUPOBAHHOTO 3ampoca (INEKTPOHHOH (HOPMBI
oOpaIIeHus1) OCYIIECTBISIETCS aBTOMATUYECKH IIOCTIE 3allOJIHEHHS 3asBHTENEM KaxkJIOro W3
noJsieit ANEeKTpoHHOHN (GopMbl oOpamieHus. [Ipu BBISBICHUHM HEKOPPEKTHO 3aMOJHEHHOTO IOJIS
AIIEKTPOHHOH (OPMBI OOpaIeHus 3asBUTEh YBEIOMIIICTCS O XapaKTepe BHISIBICHHON OMIHMOKU U
MOpSAZIKE €€ yCTpaHEHHs IMOCPEICTBOM HH(GOPMAIMOHHOTO COOOIICHHUS HEMOCPEACTBEHHO B
ANIEKTPOHHOU (hopMe oOpareHusl.

[Tpu popmupoBaHuM 3ampoca 3asBUTEIO 00ECIIEUNBACTCS:

BO3MO>KHOCTh TIe4aTH Ha OyMa)XHOM HOCUTEJIE KOMIMHU AJIEKTPOHHOM (DOPMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B JJEKTPOHHYIO (opMy 3ampoca 3HA4eHHH B 1000
MOMEHT T10 KEJIAHUIO 3asBUTENSI, B TOM YMCIIEC TIPYM BOSHUKHOBEHHH OIIMOOK BBOJIA M BO3BpAaTe
JUIS IOBTOPHOTO BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (hopmy 3ampoca;

BO3MOXKHOCTh BEPHYThCS Ha JI000W W3 OSTarmoB 3alOJHEHUS JJIEKTPOHHOU (OPMBI
3arpoca 0e3 moTepu paHee BBEACHHON HHPOpMAIIHH;

CdhopmupoBaHHBIN 3ampoc HAmpaBiseTcsl B aqMUHHUCTparuio nocpeactsom EINTY umm
oUIMaTBEHOTO calfTa aIMUHUCTPALINH.



3.8.4. AnmunHucTpanusi oOecreurBaeT MPHUEM 3ampoca U €ro PEerucTpaldio B CPOK,
yKa3aHHbIH B myHKTe 2.20 HAcTOSILEro aJMHUHUCTPATUBHOIO periamMeHTta, 0e3 HeoOXO0AUMOCTH
MOBTOPHOI'O MPEICTaBICHNUS Ha OYMaXXHOM HOCHUTEJE.

ITocne mpuema 3anpoca u ero peructpanuu OtaenoMm B JIMuHbIN KaOUHET 3asBUTENS Ha
EIII'Y noctynur yBeaoMJeHHME O MOJIydeHHMH 3ampoca OTaenoM IMyTeM H3MEHEHHUsl cTaryca
3arpoca Ha «3asBJICHHUE 3apETUCTPUPOBAHOY.

[locne perucTtpanmuu 3ampoc  HampaBisieTCss B CTPYKTypHOE  IOApa3JieleHUe,
OTBETCTBEHHOE 3a MPEAO0CTaBICHUE MyHULIMIIAIILHOU YCIIyTH.

3.8.5. 3asgBuTenp BIpaBe MOJYYNUTh PE3yNbTaT MPEAOCTaBICHUS MyHUIIUIIATbHON YCIYTH
B (hopMe TOKyMEHTa Ha OyMa)XXHOM HOCHTEJE WIH B (POpME 3IEKTPOHHOTO JOKYMEHTA.

[Tonyyenune pesyibraTa TPEAOCTABICHHS MYHHIMIAIBHOW yciyru B (opme
3JIEKTPOHHOT'0 JIOKYMEHTA OCYILECTBIIETCS 3asBUTEJIEM C UCHOJIb30BaHUEM JIMuHOro kabuHeTa
Ha EII'Y wm odummansHoM caiite Otaena B TEYCHHE CpOKa JICHCTBUS pe3yJibTaTa
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH.

3.8.6. 3asgBurensM o0ecneuyrnBaeTCs BO3MOXKHOCTh OLIEHUTH JOCTYIHOCTb M KadyeCTBO
MyHUIIMNaIpHOM yeinyru Ha EINTY.

3.8.7. JlelicTBus, CBSI3aHHbIE C IPOBEPKON  JEUCTBUTEIBHOCTH  YCHUJIEHHOMN
KBAJTM(PHUIMPOBAHHON 3JIEKTPOHHON MOANUCHU 3asBUTEIISA, UCIOIB30BAHHOW IpU OOpaleHuH 3a
MOJTyY€HUEM MYHMIMIAJIbHOW YCIYI'M, a TaKK€ C YCTaHOBJICHHEM IEPEYHs KJIacCOB CpECTB
YIOCTOBEPSAIOLINX LIEHTPOB, KOTOPbIE JTOMYCKAOTCS JUIs UCHOJIb30BAHUS B LEJAX OOecredyeHus
YKa3aHHOHM MPOBEPKH U ONPENEISIOTCS Ha OCHOBAHWH yTBEp)KIaeMoil (eaepalbHBIM OpraHOM
UCTIOJIHUTENIPHOW  BJIACTM MO cornacoBaHuio ¢ DenepanbHOl  city:k00i  Ge30macHOCTH
Poccuiickoit ®enepamyu Mojenu yrpo3 Oe3onmacHocTd HH(oOpManuu B HMH(OPMAIIMOHHON
CHCTEMe, HCIOJb3yeMOW B LENAX NpUeMa OOpalleHMH 3a MpeJoCTaBIEHHMEM TaKOW yCIyrw,
OCYLIECTBJISIOTCS B COOTBETCTBHM C IocTaHoBieHUeM lIpaBurensctBa Pocculickoit @enepanyu
or 25 aerycra 2012 roma Ne 852 «O06 yrtBepkaeHuu IIpaBuUi HCIIONB30BaHUS YCHICHHOW
KBAJTM(HUIMPOBAHHONW  AJIEKTPOHHOW  TMOANUCH  TpU  oOpamieHHMH 32  MOJyYCHHEM
rOCYJJapCTBEHHBIX U MYHHUIMINAIbHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBuia pa3paboTku 1
YTBEPKIACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYT.

IV. ®opmMBbI KOHTPOJISI 32 HCTIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

ITopsinok ocyiiecTBIeHUS] TEKYLIEr0 KOHTPOJIS 32 CO0/II0JeHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMU I0JZKHOCTHBIMHM JIMIAMHM MOJI0KEHUH aIMUHUCTPATHUBHOIO PerjiaMeHTa
NMpe0CTABIeHUS] MYHUIIUNIAJIBHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB,yCTAHABJHMBAIOIIUX TPeOOBAHMS K NMPEAOCTABJIEHUI0 MYHHIIUNIAJIBLHOMH YCJIYTH, a
TaK:Ke MPUHATHEM UMU pPelleHn i

4.1. Texkyumii KOHTPOJb 3a COONIOJICHHEM W HCIOJIHEHHEM IOJIOKEHUH HACTOAIIETO
aJIMMHHCTPATUBHOIO perjlaMeHTa W MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHUI0O MYHUIIMIMATBHONW YCIYTH, OCYIIECTBISIETCS PYKOBOJIUTEIEM
aJIMMHHCTPALINH.

4.2. KoHTposp 3a AesTeabHOCThI0 OTAena Mo npeaoCTaBICHUI0 MYHUITMIIAIBHOW yCIyTH
OCYIIECTBIISETCS 3aAMECTUTEIIEM PYKOBOIUTEINS aIMUHUCTPAIUH, KypUpYyIoLIM padboty Otaena.

KoHTposmb 32  UCHOJIHEHMEM  HACTOSIIIETO  aJAMUHUCTPATHUBHOIO  pErJIaMeHTa
cnenuaniuctamu MO®IL] ocymecTsisercs pykoBoaurenem MOLI.

Ilopsinok U NepUOAUYHOCTH OCYIIECTBJIEHUSI MIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK
NMOJIHOTHI M Ka4eCTBA NMPeI0CTABJIECHNS MYHUIIUNIAJTbHOM YCJIYT'H, B TOM YHCJIe MOPSIOK U
(opMBbI KOHTPOJIS 32 MOJIHOTOI U KAaYeCTBOM NMPeI0CTABJEHHS MYHUIUNIAJIBLHOMN yCJIyru

4.3. KoHTposib TMOMHOTHI M KadyecTBa MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIyTH
OCYIIECTBIISICTCS MyTEM MPOBEACHUS IJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK.

[InanoBbIe MPOBEPKH MPOBOASTCS B COOTBETCTBHUM C IJIAHOM PabOThI aIMUHUCTPAIIUU, HO
He pexe 1 pa3a B 3 rona.



BrennaHoBblE NPOBEPKH MPOBOAATCS B Cilydae MOCTYIUIEHUS B aJIMUHUCTPALUIO
oOparteHuil HU3MUYECKUX U IOPUANYECKUX JIUIL C Kalo0aMy Ha HapyIICHUs X MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BuennaHoOBbIE MMPOBEPKU MPOBOIATCSA B (hopMe TOKYMEHTApHOW MPOBEPKH U (WIIH)
BBIE3JHON IPOBEPKHU B MOPSKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM.

BHeraHoBbIE MPOBEPKH MOTYT MPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpaIeHHS
3asBUTENS O (DaKTaxX HAPYIICHHs €ro MpaB Ha MOJyYeHHE MYHHUIUITAIBHON YCIIyTH.

4.5. Pe3ynbTaThl IUIAaHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEUAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPENJIOKEHUS 10 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIMIL 32 pellieHus U aeiicTBus (0e3aeiicTBuUe),
NpPUHUMAaeMble (0CylIecTBIIsieMble) MMM B X0/1€ IPeI0CTABJEHUSI MYHMUMNIAJIBHON yCIyru

4.6. JI0JKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEIOCTABICHNE MYHMIIMNAIBHOW YCIYyTH,
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 33 COOJIFOJICHUE IMOPSIKA M CPOKOB IMPEAOCTABICHHUS
MYHULUIIAIBbHON YCIYTH.

MO®I] u ero paGOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJIaTE€IhCTBOM
Poccuiickoit deneparuu:

1) 3a moaHOTY MepeaaBaeMbIX aJIMUHUCTPAIIUU 3alPOCOB, UHBIX JOKYMEHTOB, HMPUHSITHIX
oT 3agButessa B MO

2) 3a CBOEBPEMEHHYIO Tepeaady aMUHUCTPALIMH 3alIPOCOB, UHBIX JIOKYMEHTOB, TPUHSITHIX
OT 3asIBUTEJIS, & TAK)KE 3@ CBOEBPEMEHHYIO Bblauy 3asBUTEII0 JOKYMEHTOB, IEPEIaHHbBIX B ATHUX
uenmsax M®ILL agmuHuCcTpanmy;

3) 3a cobOmoneHue TmpaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX, 3a COOJIIOJCHHE
3akoHOo/aTenbcTBa Poccuiickoit denepanuy, yCTaHABIMBAOIIETO OCOOCHHOCTH OOpaIleHUs C
uH(popMalelt, T0CTy K KOTOpOoil orpaHuyeH ¢GeaepaibHbIM 3aKOHOM.

Kanoba Ha HapylieHue NOpsAKa MPEAOCTaBICHHUS MYyHMIMNAIbHOW yciayru MOL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMoTpeHUs kanmoObl MCUUCIAETCS CO
JTHSI PETUCTPAIUU KAIOOBl B a[IMUHUCTPAIIUU.

[oJi0:xeHus1, XapaKTepu3yolue TPeGOBAHUS K MOPSAKY U (popMaM KOHTPOJIA 32
NpeoCcTaBJIeHneM MYHHMIMIIAIBHON YCJIYTH CO CTOPOHBI TPAkKAaH, UX 00beINHEHUI U
OpraHu3anui

4.7. KoHTpOJb 32 PeAOCTaBICHHEM MYHHUIIMIIATBHON yCIYTH OCYIIECTBIAETCS B (hopme
KOHTPOJIS 3a coOIII0ICHHEM MIOCJIE0BATENBHOCTH JEUCTBH, OIIpEAEIECHHBIX
aAMUHUCTPATUBHBIMU IPOLIEAYPAMH I10 HUCIIOJHEHUI0 MYHMUIMNAIBHOW YCIYTM U NPUHATHEM
peleHni TOKHOCTHBIMU JIMIIAMHU, ITyTE€M IPOBEACHUS MPOBEPOK COOIIOAECHUS U HCIOIHEHUS
JOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALIMM NPAaBOBBIX akTOB Poccuiickon denepanuu, a Takxke
II0JIO’KEHUI HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Taxxe MOKET MPOBOJUTHCS 10 KOHKPETHOMY OOpAIlleHHIO I'pa)<IaHWHA WU
OpraHH3alMH.

4.8. Ilpu oOpamieHuu TpaxgaH, WX OOBEJMHEHUN M OpraHu3alMii K pPYyKOBOIHTEIIO
aJIMUHHUCTPALlUd MOXKET OBbITh CO3[aHa KOMHCCHsI C BKIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJicTaBuTeNIel O0IECTBEHHBIX OOBEIMHEHUH M OpPraHM3alMK /I IPOBEIECHUS BHEIIAHOBOM
IIPOBEPKH MOJHOTHI M Ka4€CTBA IIPEJOCTABICHUS MyHULIUIIAIBHON yCIIyTH.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSA0K 00KAJTOBAHUA PellleHUi U JeilcTBU
(Oe3neiicTBHUSI) OpraHa, NpeAOCTABJSIONIET0 MYHUIIUNIAJIBHYIO YCIYTY
MHOTO(YHKIIHOHAJIBLHOI0 IIEHTPA, OpraHu3anuii, ykasaniubix B yactu 1.1 crarbu 16
®enepanbHoro 3akona Ne 210-@3

VYkazanHass B HacTosAmleM pasnene HHGOpMAIMs TOJUICKHT pa3MEIICHUI0 Ha
odunmanTsHOM calTe aAMHHHUCTpanuu, EAWHOM TopTalie roCyIapCTBEHHBIX M MYHHUITUTIATBHBIX
yenyr (dbyukumii), Ha Iloprane rocygapCTBEHHBIX M MYHHIMNAIBHBIX yCIyT ((QyHKIHN)



Pecny6nmuku Komu, B rocyaapcTBenHo nHpopmamoHHoit cucteme Pecryommku Komu «Peectp
rOCYJJapCTBEHHBIX M MyHULIMNAIBHBIX YCiyT (QyHkuuil) Pecry6nuku Komm.

Nudopmanus nis 3asBUTeIs 0 €ro NpaBe MOAATh KaJ100y HA pellleHUus1 M JelCTBUSs
(0e3neiicTBHE) OpraHa, NPeaoCTABJISIOIIEr0 MYHUITUTIAJBHYIO YCJIYTY, €ro J0JKHOCTHOTO
JIMIA JTH00 MYHHUIMIIAJIBHOIO CJIYKAIIero, MHOro(p)yHKIMOHAJIBHOI0 LIEHTPA, ero
padoTHHUKA, a TAK)Ke OPraHU3anni, yka3aHHbIX B yacTH 1.1 cratbu 16 ®@enepaibHOro
3akoHa oT 27 uroJist 2010 r. Ne 210-®3 «O0 opranuzanmuu npeaocTaBjieHHs
rocy/IapcTBEHHBbIX M MYHUIIUNIAJIBHBIX YCJIYI», HJIU UX PA00OTHUKOB NPHU NMpe0CcTaBIeHUH
MYHMIMIAJIBHON yCJIYIH

5.1. 3agBuTenu UMEIOT NpPaBO Ha OOXKAJOBaHUE pELICHUH, MPHUHATBIX B XOJe
IIPEIOCTABJICHUS! MYHMIMIIAIBHONW YCIyru, JAEUCTBUM WM Oe34ecTBUsS aIMUHUCTpALUHY,
JOJDKHOCTHBIX JIMIl aJIMUHMCTPALMU JMOO MYHHLIUIAIBHOIO CIYy’XKallero B JOCYJIeOHOM
MOPSIZIKE.

Opranmzanuu, ykazanabie B yactu 1.1 crateu 16 3akona Ne 210-®D3 B Pecny6nuke Komu
OTCYTCTBYIOT.

Vka3aHHas B HacToslleM paszgene HHQopMmanus MOJJISKUT pa3MELICHUIO Ha
ounmanpHOM caiite anmuHucTpanuu, Ha EINTY.

IIpeamert xao0b1

5.2. 3asBUTENL MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CICAYIONINX CIIydasx:

1) HapylmieHHe CpoKa perucTpalldd 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHMIIMIIAJIBHON yCIIyTH, 3aIllpoca, ykazaHHoro B ctathe 15.1 3akona Ne 210-D3;

2) HapylIeHHEe CpOKa MPeIOoCTaBIIEHUS MYHHUIMINAIbHONH ycnyru. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOE) oOalloBaHWE 3asBUTENEM pEIleHHH W JedcTBHid (Oe3meiicTBhs)
MO®II, pab6ornuka MOPI[ Bo3mMOxHO B ciydae, ecnu Ha MODIl, pemenus wu aelcTBUA
(Oe3neiicTBHE)  KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA (QYHKIUS 10  TPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIIMIIAILHOW YCIYTH B MOJHOM OO0beMe M B TMOPSIKE, OMpEeeIeHHOM
yacTeio 1.3 cTaten 16 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBHUTENS JOKYMEHTOB WM HHGPOpMAIUU JHOO OCYIIECTBICHUS
NEMCTBUIM, MpPEICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepaiyivi, HOpMaTUBHBIMU MTPABOBBIMU akTaMu PecmyOnuku
Komu, MyHuIunanbHbpIMU PaBOBBIMM aKTaMU IS IIPEIOCTABIICHUS MyHUIIUIIATIbHON yCITyTH;

4) oTkaz3 B TpUEME JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPHIX MPEITyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamMu Poccuiickoii denepanuu, HOPMATUBHBIMU IPAaBOBBIMU
aktamu PecmyOnuku KoMy, MyHUIIMNANBHBIMH TPaBOBBIMU aKTaMU JJsl MPEAOCTaBICHUS
MYHMIIMIIAIBHON yCIIyTH, Y 3aBUTEIIS;

5) oTka3z B MPEAOCTABICHWH MYHHIIMIIAIBLHOW YCIYyTH, €CJIM OCHOBAaHHS OTKa3a He
IIPElyCMOTPEHBI (heepaIbHbIMU 3aKOHAMHU M TNPUHATBIMH B COOTBETCTBUM C HHUMHU HHBIMU
HOpPMAaTHUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAaMH ¢ HUHBIMHU
HOPMATUBHBIMU TpaBOBBIMU akTamu PecnyOnmukn Komm. B ykazanHom cimyuae nocyaeOHOE
(BHECymeOHOE) O0OXKaJloBaHWE 3asBUTENIEM pelieHud u  aeictBuil  (6e3aeiicTBuss) MOII,
pabotHuka M®I] Bo3MOXHO B citydae, ecniu Ha MOII, pemenus u nedictBust (6e3nericTBre)
KOTOpPOTO OOKalyloTcs, BO3JNOXKEHAa (YHKIUS IO NPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUIUMATIBHBIX YCIYT B MOJHOM OOBEME B IMOPSAIKE, ONpeAeseHHOM yacTbio 1.3 crateu 16
3akona Ne 210-D3;

6) 3aTpeboBaHME C 3agBUTENS IPU NPEIOCTABICHUN MYHUIMIAIBHON YCIYrH IJIaThl, HE
MpeIyCMOTPEHHONH  HOPMAaTUBHBIMM  TpaBOBbIMH  akTamu  Poccuiickoit ~ Deneparnumy,
HOPMAaTUBHBIMH TPaBOBBIMH akTaMu PecryOnuku KomMu, MyHUIIMTIAIBHBIMH TIPAaBOBBIMH
aKTaMu;

7) oTkKa3 aAMUHUCTpPALMHM, €ro JAOobKHOcTHOro Jsmma, MOIL], pabornuka MOII,
OpraHU3alHH, MPeyCMOTPEHHBIX YacThio 1.1 cratbu 16 3akona Ne 210-D3, ninu ux pabOTHUKOB
B HCHpABICHWU JOMYUICHHBIX HWMH OIEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTare



MPEAOCTABIICHNUS MYHUIIMIIAIBLHON YCIYyrd JOKYMEHTaxX JHOO0 HapylIeHHE YCTaHOBJIECHHOTO
CpoKa TakuxX uchpaBieHuil. B ykazaHHoMm ciyudae mocynebHoe (BHecyaeOHOe) oOxalloBaHHE
3asiBUTENEM penieHuit u nevicteuit (6e3aeiictBus) M®ILI, paborauka M®IL] Bo3MokHO B cityuae,
ecii Ha MOILI, pemenuss u naeWctBus (Oe3deiicTBHE) KOTOPOTO OOXKAIIYIOTCS, BO3JIOXKEHA
(GYHKIUS TI0 TIPEIOCTABIICHUIO COOTBETCTBYIOIIUX MYHHUIIUTIAIBHBIX YCIIYT B MOJHOM O00BEME B
nopsijike, onpeaeneHHoM yactbio 1.3 crateu 16 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TOopsKa BbIJAYM JOKYMEHTOB IO pe3yJibTaram
MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

9) mnpUOCTaHOBJIICHHE TPEIOCTABICHUS MYHHUIMIIAILHON YCIYIH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEyCMOTPEHBI (eiepalbHBIMU 3aKOHAMH U PUHSATHIMH B COOTBETCTBHH
C HUMHU HHBIMM HOPMAaTHBHBIMM INpPaBOBBIMH akTamu Pocculickonn ®denepanuu, 3aKOHaMH U
WHBIMM HOPMAaTHUBHBIMHM MpaBOBbIMU akTamMu PecmyOnukun Komu. B ykazanHoM ciydae
nocyne0Hoe (BHeCyneOHOe) OOKalloOBaHWE 3asSBUTEIIEM pPEIICHUN W JIedCcTBUi (Oe3neicTBu)
MO®II, paborauka M®PI[ Bo3moxHO B ciydae, ecnu Ha MODIl, pemenus wu aeHcTBUA
(Oe3neiicTBME) KOTOPOTO  OOKAIYIOTCS, BO3JIOKEHA  (QYHKUIUS 10  MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMUMANBHBIX YCIYr B IOJHOM OOBEME B TMOPSAIKE, OMpeAeIEHHOM
gacTeto 1.3 cratbu 16 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTEINSI MPU MIPETOCTABICHUN MYHUILIMTIATBHON YCIyTH JOKYMEHTOB
win uHGOpMaMH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPH
MepBOHAYAIbHOM OTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOIWMBIX [UIsl TMPEJOCTaBICHHUS
MYHHIIUITATFHOW YCIYTH, JIMOO B MPEIOCTABICHUHA MYHHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYCHHEM
Cy4aeB, MPEeAyCMOTPpEeHHBIX MyHKTOM 4 vactu 1 crateu 7 3akoHa Ne 210-®3. B ykazaHHOM
ciydae jgocyneOHoe (BHecylneOHOe) OOKaloBaHWE 3asBUTEIEM PEIICHUNH W JCHCTBHIA
(6e3neiictBusi) M®DII, padotHuka M®I] Bo3moxHO B ciydae, ecnmu Ha MOLI, pemenus wu
neictBusa (0e3/1elicTBUE) KOTOPOro OOXKaIyroTCsl, BO3JIOKeHa (YHKUIUS MO TMPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILMUMANBHBIX YCIYr B IOJHOM OOBEME B TMOPSAIKE, OMpeAeIEHHOM
gacTeto 1.3 ctatbu 16 3akona Ne 210-D3.

AJIMUHHMCTPaLMS ¥ YIIOJTHOMOYEHHbIE HA PacCMOTPEHHe KaJI00bI J0TKHOCTHbIE JIHIA,
KOTOPBIM MOKeT ObITh HallpaBJeHa KaJj100a

5.3. XKanoba nogaercs B MUCbMEHHOM (GopMe Ha OyMaKHOM HOCHTENE, B 3JIEKTPOHHOU
¢dbopme B aaiMUHHUCTpaLnio, M®I] 1160 B MUHUCTEPCTBO SKOHOMHUYECKOTO Pa3BUTHS M TIPOMBIIII-
neHHoctu Pecny6nuku Komu — opran rocyJapCTBEHHOM BIIACTH, SIBJISIOIIMICS ydpeauTeleM
MOI] (nanee - MUHUCTEPCTBO).

[Tpuem xano6 B MUCBMEHHOH (hopMe OCYLIECTBISETCS OpraHaMH, MPeIOCTaBISIONUMU
MyHHUIMINAJIbHBIE ycayru, M®IL][ B mMecTte npenocTaBieHUs] MyHULUMIAIBHON yCIyru (B MecTe,
IZie 3asBHUTENb MIOAABAJ 3aIPOC HA IMOJYyYEHUE MYHULUNAIBHOM YCIIyTH, HapylIEHUE MOpsaKa
KOTOpOH oOxamyercs, 1auO0 B MecTe, IA€ 3asBUTENEM IIOJIyuyeH pe3yibTaT YyKa3aHHON
MYHUIUNAIBHON YCIyTH).

[Ipuem >xano® B mucbMeHHOW (opme ocymiecTBiIsieTcss MUHHCTEPCTBOM B MECTE €ro
(aKTHUECKOro HaXO0XKICHHUS.

Kano6el Ha pemieHus, npuHATbie OTAEIOM, TOJAIOTCS PYKOBOAUTEIIO aIMUHUCTPALIUU
b0 B ciaydae ero OTCYTCTBHMSI — PacCMaTpHBAIOTCA — 3aMECTUTENEeM  PYKOBOJIUTENS
aJIMMHUCTpPALIMU, KypupyromuM padoty Otaena.

XKanoObl Ha neHCTBUA PYKOBOAWTENS aJMHMHUCTPALlMM B CBSI3U C OTCYTCTBHUEM
BBILIECTOAIETO0 OPraHa pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM aJMUHUCTPALUH.

IMopsiiok Moga4M M paccMOTPEHHS KATO0BI

5.4. Kanoba Ha pemienus u aeiictBus (Oe3nelcTBUE) aTMUHUCTPAINH, PYKOBOIUTEIS
aJIMUHHUCTPALUU, HHOTO JTOJDKHOCTHOTO JIMIIA aAMUHHUCTPAINY, MYHHUIMIIATBHOTO CITYXKAIIeTo
MOXET OBITH HampaBieHa dYepe3 OPraHMU3alMI0 IMOYTOBOW CBSI3M, HMHYIO OPTaHU3aIHIO,
OCYIIECTBISIONIYI0O JOCTaBKy KoppecmoHneHnmu, dYepe3 MOPL[, ¢ wucnonp3oBaHueM



MH(POPMAITMOHHO-TEJICKOMMYHUKAaIMOHHONH  cetn  «MHTepHeT», oduumampbHOro  caiira
anmunauctpamuu, EIITY.

5.5. Peructpanus xano0bl OCYIIECTBISETCS OTACIOM KOHTPOJIA agMuHucTpanuu, MOIL]
COOTBETCTBEHHO B IKypHaJle YydueTa kano0 Ha pemeHus u jaelcTBus (Oe3neicTBHe)
aJIMMHUCTPALINU, JODKHOCTHBIX JIMI] U MyHHULMITAJIbHBIX CIY’)KallUX, )KypHaJle y4yeTa »Kanod Ha
pemeHus u neictBus (O6esneiictue) MO®ILI, ero pabotHukoB (manee — JXypHan) He To3gHEe
CIICAYIOIIETO 3a JHEM €€ MOCTYIUICHUs pado4yero JHs ¢ MPUCBOCHUEM €l pPerucTpardioHHOTO
HOMEDA.

Benenne XXypnana ocymiectBisiercs o GpopMe U B MOPSAIKE, YCTaHOBICHHBIMH
MIPaBOBBIM aKTOM aJMUHUCTPALNH, JIOKaJIbHBIM akToM MOII.

Opranom, M®I] Bei1aeTcss pacnucKa 3asiBUTENIO B MOJYUYEHUU OT HErO KaloObl U MHBIX
MPEJICTAaBICHHBIX JOKYMEHTOB B MUChbMEHHOW ¢dopMe Ha OyMa)KHOM HOCUTENE C YKa3aHHEM
PETUCTPAIIMOHHOTO HOMepa aJloObl, JaThl M BPEMEHU €€ NpueMa, NepedHsl MpeACTaBICHHBIX
JOKYMEHTOB HEMOCPEACTBEHHO NIPH JINYHOM MPUEME 3asBUTEIIS.

Pacnmcka o perucrpanuu xkanmoObl Ha pemieHuss W JeiicTBus (OesneiicTBue)
aAMUHUCTPALMH, JTOJPKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CIYXAIIUX U MOJYYEHUH JOKYMEHTOB C
YKa3aHWEM pPETUCTPALlMOHHOIO HOMeEpa >KajloObl, JaTbl M BPEMEHU €€ IpueMa, MepedHs
MPEACTABICHHBIX  JIOKYMEHTOB, HampaBieHHbIX uepe3 MOPIL[, ¢  wucnoiap3oBaHHEM
MH(POPMALMOHHO-TEJIGKOMMYHUKAIIMOHHONH ~ cetn  «MHTepHeT»,  OdHUIManbHOTO  caiita
aJIMMHUCTPALIMM, TOPTajdbl TOCYJAPCTBEHHBIX M MYHHUIMMNANBHBIX ycnyr ((yHKuuit),
OpraHM3allMI0 IOYTOBOW  CBSI3M, HHYK OpPraHU3al{l0, OCYLIECTBISIONIYI0  JTOCTAaBKY
KOPPECHOHJCHIINN, HAIpaBISAETCA 3asABUTENI0 4YEpe3 OPraHU3alMI0 TOYTOBOM CBSA3H, HHYIO
OpraHM3alMIO, OCYIIECTBIIAIONIYIO JOCTaBKY KOPPECIOHACHIIMH, B TeueHne 3 pabouux JHEH co
JTHSI UX PETUCTPALINH.

Kanoba B TeueHne oHOTO paboOyYero JHS CO JIHS €€ PErMCTPaLUU MOAJIEKUT INepenadye
JOJHKHOCTHOMY JIUITY, paOOTHHKY, HAJeIEHHOMY MOJHOMOYHUSMH MO PACCMOTPEHHIO 3Kajio0.

5.6. XKano06a omkHa coaepKarh:

1) HauMeHOBaHHe OpraHa, MPEeAOCTABISIIONIET0 MYHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, MPEeJOCTaBISAIONIEr0 MYHULIUNAIBHYIO YCIyTy, JIMOO MYHHIMIIAJIBLHOTO
CITy’Kalllero, perieHus 1 aeicTBus (0e371eiicTBIE) KOTOPBIX 00KAITYIOTCS;

2) hamminio, UM, OTYECTBO (ITOCTeIHEE - IPU HAJTMYNH), CBEICHUS O MECTE KHUTEIhCTBA
3asgBUTENS - GUINYECKOTO JIUIA JTMO0 HANMEHOBAHUE, CBE/ICHUSI O MECTE HAaXOXKACHUS 3asBUTEIS
- IOpUJMYECKOTO JIMIIA, a Takke HOMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPHU HAJIMYKMK) U MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HalpaBieH
OTBET 3aBUTEIIIO;

3) cBemeHus 00 oOOXKaTyeMbIX peEHICHUSX M JAeHCTBUAX (Oe3aeiicTBUU) oOpraHa,
JIOJDKHOCTHOTO — JIMIIA  OpraHa, NpPEeAOCTaBISIONIETO  MYHUIUMNAIBHYIO  yCIOyry, Juoo
MYHULUIIATBHOTO CIIyXKallero;

4) n1oBOMbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM M JIEHCTBUEM
(Oe3nelicTBMEM) OpraHa, JOJDKHOCTHOTO JIMIIA OpraHa, MPEIOCTaBISIONIEI0 MYHHIIUIAIHHYIO
yCcIyry, U0 MYHUIUIAIBHOTO CIy)Kallero. 3asBUTENIEM MOTYT OBITh IPEICTaBICHBI
JOKYMEHTHI (IIpU HAJIMYUH ), TOATBEPIKIAIOIIUE TOBOIBI 3aBUTEISL, THO0 X KOHH.

5.7. B ciyuae eciu xano0a mojaercs yepe3 MpeICTaBUTelIsl, UM TAKXKe MPEeCTaBIsSeTCs
JOKYMEHT, TIOJITBEPAKAAIOLINI TOJTHOMOYMS Ha OCYIIECTBIEHUE COOTBETCTBYIOIINX AeHCTBUI. B
KauecTBE JIOKyMEHTa, IOATBEPKAAIOIIETO IOJHOMOYMS IPEICTABUTENS, MOXKET OBITh
MIPE/ICTABIICHA:

1) odopmicHHAas B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTD (ISl PU3HUECKUX JIUIT);

2) odopmieHHasT B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoii dDenepanuu
JOBEPEHHOCTh, MOJANMCAHHAS PYKOBOJAUTEIEM 3afBUTENII WM YNOJHOMOYEHHBIM 3THUM
PYKOBOAMUTENIEM JTUIIOM (JIJIs1 FOPUINUECKUX JIUIT);

3) xomusa peuieHUs O Ha3HAuYeHWW WM 00 u30paHuM nuOO TpHKa3za O Ha3HAYCHHUH



¢u3nUeckoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JIUIO
o0raaeT MpaBoM JeWCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

5.8. Ilpu mnocrymienun xanodsl uepe3 MODIL], obecneunBaeTcs ee Tmepeaada Mo
3alUIICHHON WH(GOPMAIMOHHON CHUCTEME WM KYypbEepCKOM JOCTaBKOM JOHKHOCTHOMY JIMILY,
HA/ICJICHHOMY TIOJTHOMOYHMSMH TIO PACCMOTPEHHIO Kajlo0 B TOPSIKE W CPOKH, KOTOpBIE
YCTaHOBJIEHBI COTJIALIEHUEM O B3auMoAeucTBUU Mexay MOPIl u agMuHucTpanued, HO He
MO3/IHEE CIIeIYIONIEro paboydero AHS CO AHS MOCTYIJICHUS KaJIOOBI.

[Tpu nocryminenuun xanooser yepe3 M®PII, crnenmamuct M®IL] peructpupyer xanoly B
nHpopMaimorHoi cucreme M®I] ¢ mpucBoeHrEM Katode PerucCTPallMOHHOTO HOMEpa U BBIJACT
3asBUTEIIO PACTIMCKY B MOJTyUYEHUH 5kallo0bl, B KOTOPOU yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMsl IpreMa KajJo0bl 3asBUTENS;

dbamunus, uMs, OTIECTBO 3aIBUTEIS;

NepeyYeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIIS;

dbamunus, uMs, OTYECTBO CHEIMATUCTA, IPUHSBIIETO Ka1o00y;

CPOK pacCMOTpPEHHUS JKajlo0bl B COOTBETCTBUU C HACTOSIIMM aJMHUHUCTPATUBHBIM
periiaMeHTOM.

5.9. B cinyuae ecnu xkanoba nojaHa 3asiBUTENIEM B aIMUHHUCTPALUIO, B KOMIETEHIIMIO
KOTOpPOM HE BXOAWUT MPHUHITHE PEHICHHs MO kalobe, B TedeHHe 3 pabouux AHEH co AHS ee
pEruCTpallud aJMUHHUCTpAIMS HANpaBJseT KajloOy B YINOJIHOMOUYEHHBIM Ha €€ PacCMOTpEHHue
OpraH U B MUCbMEHHOH (hopMe HHGOPMUPYET 3asBUTENS O IEPEHANIPABICHUH KaJIOObI.

[Ipu 3TOM CpoK paccMOTpeHus KajloObl UCUUCISETCS CO JIHA PETUCTpalUu KajloObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.10. B cnywae ycTaHOBIEHHS B XOJ€ MU IO pe3yJibTaTaM pPacCMOTPEHHS >KajoObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TPABOHAPYIICHHUS WM TPU3HAKOB COCTaBa
MPECTYIUICHUS MMEIOIIMECs] MaTepuasbl He3aMeIUTENbHO (He mo3aHee 1 pabodero aHs O JIHA
YCTAaHOBJICHHUSI ~ YKa3aHHBIX  OOCTOSATENIbCTB)  HAMPABISIOTCS  JODKHOCTHBIM  JIMIIOM
aJIMMHUCTpPALIMU B OpTaHbl IPOKYpPaTypBhI.

Cpoxu paccMoTpeHus Ka100

5.11. Xamoba, mnocTtynuBIIass B aJMHUHUCTPALIMIO, MOMJEKHUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHMSMM MO PACCMOTPEHUIO kanob B TeueHue 15
pabouux mHEH co AHSA ee perucTpalyy, a B ciIydae 00XKaloBaHUS OTKa3a aJMHHUCTpALUH,
JOJPKHOCTHOT'O JIUIA aIMUHUCTPALUU B MIPUEME IOKYMEHTOB Y 3asBUTEINS JIMOO B UCIIPaBICHUU
JIOTYIIEHHBIX ONEYaTOK M OIMIMOOK WM B ciydyae O0)KaJoBaHMs HAapYyLIEHUS YCTAHOBJIEHHOTO
CpOKa TaKHUX UCHPABJIECHUH - B TeueHHe 5 pabouux JHEH CO AHA €€ perucTpalyi.

B ciydae ynosnerBopeHus kanoObl B (popMe HCTIpaBlICHUs OMYIIEHHBIX ONEYaTOK M
omKOOK B BBIIAHHBIX B pe3yJbTaTe IPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyrd TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B TEUEHUE 5 pabO4YMX JHEN CO JTHS perucTparyu KajaoObl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOIO OTBETa O pe3yjibTaTaX pPACCMOTPEHUS >KaloObl, B TOM YHCIE HPOEKT
JIOKYMEHTA C UCIIPaBJICHHBIMH JIOMYLIEHHBIMU Olle4aTKaMH ¥ OIIMOKaMHU.

Pe3yabTaT paccMOTpeHHs KaJ00bI

5.12. Tlo pe3ynbTataM pacCMOTpPEHHUsS KaoObl aIMUHHCTpAIUs, MPUHUMAET OJHO W3
CJIEIyIOIUX PEIIECHUN:

1) ynosnerBopsier xanoOy, B TOM 4YHcie B (OpME OTMEHBI TNPHHATOTO pEIICHHUS,
WCIIPaBJIEHUS JOMYIIEHHBIX OPTaHOM, MPEAOCTABIIAIOIINM MyHUIUNIATBHYIO YCIYTY, ONIEYaTOK U
OomuOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHHUIIUNAIBLHON YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBHUTENIO0 JICHEKHBIX CpPEACTB, B3UMaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMATUBHBIMU IPAaBOBBIMU
aktamu Pecny6nuku Komu, MyHHIIMTIaTbHBIMU TTPABOBBIMU aKTaMH, a TaKXkKe B HHBIX (popmax;

2) OTKa3bIBACT B YIOBIECTBOPEHUH JKATOOBI.

VYkazaHHoe peleHre NpuHuMaeTcs B opme mucbMa aMHUHUCTPAIIHH.

B cnyuae ynmoiieTBopeHuUs: kaloObl B (hopMe UCTIPABICHUS JOMYIICHHBIX ONEYATOK U



OIIMOOK B BBIIAHHBIX B PE3YJIbTATC IMPEAOCTABIICHHUA MYHHHHHaJIBHOﬁ YCIyru AOOKYMCHTAX,
OTBCTCTBCHHOC JIMIIO B TCUCHUC 5 pa60q1/1x ,I[Heﬁ CO IIHA perucTpanuu ’KaJIOOBI TOTOBUT IMPOCKT
MOTHUBUPOBAHHOTO OTBCTA O pPE3yJibTaTax pPAaCCMOTPCHHUA )KaHO6I>I, B TOM YHCJIC IIPOCKT
JOKYMCHTA C UCIIPABJICHHBIMU JOIMYIICHHBIMU OIICYAaTKAMU U OIIMOKaMH.

ITopsinok nHpopMUpoOBaHNs 3aBUTEJISA 0 Pe3yJbTaTaX PacCMOTPEHH KAJI00bI

5.13. He mo3gHee mHs, CIEAYIOMIETO 3a THEM MPUHATHS YKa3aHHOTO B MyHKTe 5.12
pazznena V HACTOSIIETO aJMHUHHCTPATHBHOTO PETJIaMEHTa PEIICHHUS, 3asBUTCIIO B MMMCHMEHHOM
dbopMe U 10 JKEeTaHHIO 3agBUTENS B AJIEKTPOHHOU (popme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET
0 pe3yJibTaTaX PacCCMOTPEHUS KAIOOHI.

B MOTHBUpPOBaHHOM OTBETE MO Pe3yIbTaTaM PACCMOTPEHUS KAT00bl YKa3bIBAIOTCS:

a) HauMmeHoBaHue anMuuuctpanuu, MO®Il, paccmorpesiero xamnoly, HOTKHOCTD,
dbamunus, uMsa, OTUECTBO (IMOCieqHee — MpH HAIWYHH) JOJKHOCTHOTO IIMIA, pabOTHHUKA,
MIPUHSBIIETO PEUICHUE TI0 JKanooe;

0) HOMep, JaTa, MECTO MPUHATHUS PEIICHUS, BKIOYas CBEIEHHUS O JOJDKHOCTHOM JIUIE
anmuHuCcTpanuu, pabotauke MOIl, pemenne wnm neiicTBus  (6e3melicTBHE) KOTOPOTO
00XKaTyrTCS;

B) aMWIIHs, UM, OTYECTBO (TIOCIIeTHEE — TP HATMYWH ) WM HANMCHOBAHUE 3asBUTEIIS,

T') OCHOBAHHUS JUIsI IPUHSATHSI PEHICHUS T10 5Kajo0e;

1) TIPUHATOE IO KaJloOe pelIeHHe C YKa3aHWEeM apryMEHTHUPOBAaHHBIX Pa3bsICHCHHH O
MPUYMHAX IPUHSITOTO PELICHUS;

€) B cllydae ecliv ykajio0a MOJICKUT YIOBICTBOPCHUIO - CPOKH YCTPAHCHHUS BBISBICHHBIX
HapylIeHUd, B TOM YHCIE CpPOK NPEJOCTaBICHHS pe3yibTaTa MYHUIMIMAIbHONW YCIyTH,
uHpOpMAIUs O JEHCTBUSAX, OCYIIECTBIISIEMBIX OPTraHOM, IMPEIOCTABIISIONIAM MYHHIIUIIATHHYIO
yeiyry, M®L[, B 1ensx He3aMeIJIUTENbHOTO YCTPAaHEHHUs BBISBICHHBIX HApYUICHWH IpU
OKa3aHUM MYHUIUMNAIBLHON YCIIYyTH, a TakKKe TMPUHOCATCS W3BHHCHUS 3a JIOCTABJICHHBIC
HeyoOcTBa M yKasbiBaeTcs MHGOpMalus O JalbHEHIINX AEWCTBUAX, KOTOpPbIE HEOOXOIUMO
COBEPIIIHTD 3asIBUTEITIO B LIEJSIX MOyYCHUS MYHHIIUTIATHHON YCITyTH;

) CBEJICHUS O MOpsIKe 00KaIoBaHUsI IPUHATOTO TI0 Kanobe pereHusl.

Ilopsiiok 00:xaT0BaHNs PelIeHUs MO JKaj100e

5.14. B cnyuyae Hecoryacusi ¢ pe3yJibTaTaMH J0CYJIeOHOro 00KaloBaHHWs, a TaKke Ha
0001 cTaIuu pacCMOTPEHHS CIIOPHBIX BOIIPOCOB 3asBUTENb UMEET MPaBO OOPAaTUTHCS B CYH B
COOTBETCTBHH C YCTAHOBJICHHBIM JICUCTBYIOIINM 3aKOHOAATEECTBOM TOPSIIKOM.

IIpaBo 3asBUTE/IS1 HA MOJTyYeHHe HH(POPMALIMH U IOKYMEHTOB, HE00X0AUMBIX /15l
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.15. 3asBuTEns BIpaBe 3anpalinBaTh U NOIy4aTh HHGOPMAIHMIO U JTOKYMEHTHI, HE00XO-
MBI 1711 000CHOBAHUS U PaCCMOTPEHUS HKaO0BI.

3asBUTENb OOpaIIaeTcsi B aIMHUHHUCTPAIUIO C 3asiBJICHUEM Ha MOJy4YeHHE WHPOPMAIUU H
JOKYMEHTOB, HEOOXOAUMBIX i1 OOOCHOBAHUSI U PACCMOTPEHUS KaNIoObl (Jjaee — 3asBJICHHE) B
MUCbMEHHOU (hopMe Ha OyMakHOM HOCHUTEIIE, B AJIEKTPOHHOH (opme.

3asiBIIeHHE MOKET OBITh HANpPaBJICHO Yepe3 OPraHMU3aIMI0 TTOYTOBOM CBS3U, MHYIO Opra-
HU3ALMI0, OCYLIECTBIISIIONIYIO JOCTAaBKY KOppecnoHaeHiuu, yepe3 MOPLI, ¢ ucnosib3oBaHrEM
MH(GOPMaIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», opHUIMaIbHOTO caiiTa aJiMUHU-
CTpalliH, a TAKKE MOXKET ObITh IPUHSITO PU JIUUYHOM NPUEME 3aBUTEISL.

3asiBIeHHE JOKHO COJEPKATh:

1) HauMeHOBaHUE aJIMUHUCTPALIMH, JOKHOCTHOTO JIMIIA JIMOO MYHHUIIUIIATBLHOTO CITyXKa-
[Ier0 aJMUHHUCTPAIINH, B KOMIIETEHIIUN KOTOPOTO HAaXOIUTCs MH(OpMaIKsi U JOKYMEHThI HE00-
XOAMMBIE i1 000CHOBAHUS ¥ PACCMOTPEHHS KaJIOOBI,

2) bamumnuro, UM, OTYECTBO (TIOCIEIHEE - IPU HAIMYKMH), CBEICHHS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UUECKOTO JIUIA THOO0 HAMMEHOBAHHE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUAMYECKOTO JIUIA, a Takke HOMep (HoMepa) KOHTAaKTHOTO TeiedoHa, aapec (aapeca) Imek-



TPOHHOU MOYTHI (MTPH HAIMYUHU) U TIOYTOBBIN aJipec, MO0 KOTOPHIM JOJKCH OBITh HAIPaBICH OT-
BET 35 BUTEIIIO;

3) cBemeHuss 00 WHpOpPMAIMM W JOKYMEHTaX, HEOOXOAMMBIX JIsi OOOCHOBAHHS U
paccMOTPEHHS KaTOOBI

Cpok mpenocTaBieHuss HOOPMAIUN U TOKYMEHTOB, HEOOXOIUMBIX JJIsi 00OCHOBaHUS U
paccMOTpEeHHUS KOOI COCTABIISACT 5 pabOYMX JHEH CO THS PErHCTPAIIUH 3asiBICHHUS.

OcHoOBaHWMi JUIs1 0TKa3a B IprUeMe 3asiBIICHHSI HE TIPETyCMOTPEHO.

Crnoco0bl nHGOPMHUPOBAHMS 3asIBUTEJISI O MOPSIIKE MOAAYH H PACCMOTPEHUsI
2KAJTO0BI

5.16. Un¢opmanus o nopsake Mojadu U pacCMOTPEHUS JKano0bl pa3MeIaeTcs:
Ha WH()OPMAIIMOHHBIX CTEHAAX, PACHOJOXEHHBIX B aJAMHUHUCTpAIMH, B
M®II;
Ha OpUIIMATBHBIX calTax anMuHHUCcTpanuu, MOLI;
Ha [loprane rocy1apcTBEHHbIX U MyHUIIUNATIBHBIX yCIyT (QpyHKuuil) PecryOnuku
Kowmu u (unm) EnnHOM mopTasie rocy1apCTBEHHBIX U MyHHIUIIAIBHBIX YCIYT ((PyHKIHNH).
5.17. Undopmanuro o nopsaKe Mojadu U pacCMOTPEHUS 3Kan00bl MOXKHO MOJTyYUTh:
MIOCPEICTBOM TeJeOHHON CBSI3U 0 HOMEpY agMuHUCcTparun, MOLL;
HOCPEACTBOM (PaKCUMHUIIBHOTO COOOIIEHUS;
OpU JMYHOM OOpamieHuu B aaMuHucTpauuto, MOPILl, B TOM uMciae 1o
JIEKTPOHHOM IIOYTE;
pH MUCEMEHHOM OOpaIieHnu B agMuHHICTparuio, MOL;
yTeM IyOJIMYHOr0 HHPOPMHUPOBAHUS.
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