«BYKTbBLI» KAP KBITHICA

AJIMUHUCTPALIUSI TOPOJCKOI'O
AJIMUHUCTPALIUS A . A

OKPYT A «<BYKTbLJI»

12 urona 2019 rona

IHocTanoBaenue Ne (07/888

00 YTBepPAKAeHUHU aIMHUHUCTPATUBHOTO
perjaMeHTa MPeI0CTABJIEHHS MYHHIHNAIbHOMI
yeayru «Bbigaya rpaaocTpOMTEIbLHOr0 IUIaHA
3eMeJIbHOT0 Y4aCTKa»

B nensax peanuzanuu tpedoanuii denepansHoro 3akona ot 27 uronst 2010 roma Ne 210-
@3 «O6 opraHuzalUy IPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyD»,
pacniopsbxenust IlpaButensctBa PecnyOnmuku Komu ot 03 ampens 2017 roma Ne 156-p «O0
YTBEP)KICHUM  TUIOBOIO  (PEKOMEHJOBAHHOTO)  MEpPEeYyHs  MYHULUIAIbHBIX  YCIYT,
IIPEIOCTABJIEHUE KOTOPBIX OCYLIECTBIIAETCSA IO NPUHLUIY «OAHOIO OKHa», B TOM YHUCIE B
MHOTO(YHKIIMOHATIbHBIX [IEHTPaX MPEJOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIUNAIbHBIX YCIYT
B Pecnybnuke Komwu, ¢ ykasaHuem opraHoB HCIONHHUTENbHOH Biactu PecnyOmuku Komwn,
KypHUpYIOIIUX COOTBETCTBYIOILIEE HAMpaBJICHHE NEATEIbHOCTH, W NPU3HAHUU YTPATUBLIMMHU
CHJIy HEKOTOpbIX pacnopsbkenuid [IpaBurenbctBa PecnyOmuku Komu», mnocTaHoBieHUs
aJMUHUCTpalMu ropojckoro okpyra «Bykreu» ot 18 oktabpsa 2018 roma Ne 10/1188 «O
[Topsinke pa3paOOTKW U YTBEPXKACHUS aJIMUHHUCTPATUBHBIX PErJIaMEHTOB IPEIOCTaBICHUS
MYHHULMINAJIBHBIX YCIYT aJMUHHUCTpalued TOpOACKOro okpyra «ByKTbuD» aaMHHHUCTpalus
TOPOJCKOT0 OKpyTa «ByKTBIIT» MOCTaHOBIISIET:

1. YTBepauTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHNAS] MyHUIIMIIAIBHONW YCIyTH
«Bpl1ava rpagoCTpOUTENBHOIO IIAHA 36MEJIBHOTO Y4aCcTKa» COIVIACHO MPUIIOKEHHUIO.

2. Hacrosiee mocTaHOBIICHHE MOICKUT Oy OJTUKOBaHHIO (0OOHAPOIOBAHUIO).

3. KoHTpoI1b 32 HCTIOTHEHHEM HACTOSIIETO ITOCTAaHOBICHUS OCTABIISIIO 32 COOOH.

['maBa MyHMIIMIIAILHOTO 0Opa30BaHUS
TOpPOJICKOro OKpyra « ByKTpUT» - pyKOBOAMTEIb
aJMUAHHUCTPALIMU TOPOJCKOr0 OKpyra « ByKThLm» I'.P. Unpucosa



YTBEPXIEH
MOCTAHOBJICHUEM aJIMUHHUCTPAINN
TOpPOJCKOT0 OKpyra «ByKTbum»
ot 12 uronsa 2019 roma Ne 07/888
(mpunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaocTaBJIeHUs MYHUIUIIAJIBHON YCJIYIH
«Bbl1a4a rpaoCcTPOUTEIBHOIO IJIAHA 3eMeJIBHOI0 Y4aCTKA»

(6 ped. nocmarnosnenuss om 20.04.2020 Ne04/372)
I. O0mme nosnoxxenust
IIpeanmeT pery;iupoBaHusi IMUHUCTPATHBHOIO perjiaMeHTa
1.1. ATMUHUCTPATUBHBINA PETTIAMEHT MPEAOCTABICHUS MyHHUIIMIIATbHON yciyTu «Bbimaua

IpaJIoOCTPOUTENIBHOIO IIJIaHa 3€MEIbHOTO y4yacTKa» (Janee - aIMUHHCTPATUBHBIA PETJIAMEHT),
oIpeesisieT MOPSAA0K, CPOKU U MOCIIECA0BATENbHOCTh JEHCTBUH (aIMUHUCTPATUBHBIX MIPOLETYP)

aIMUHHCTPAIMM  TOPOJCKOTO okpyra  «BykTbum» (mamee - QIMUHUCTPAILIHS),
MHOTO(YHKIIHOHATBHBIX IICHTPOB MPEIOCTABICHUS TOCYNaPCTBEHHBIX M MYHUIIUTIANBHBIX YCIYT
(mamee — MOILI), dopmbl KOHTPOJS 3a HCIOJHEHHWEM aIMUHUCTPATHBHOTO pErJIAMEHTA,

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML[ OPraHOB, MPEIOCTABISAIOIINUX MYHUIUIAIBHBIEC YCIIyTH, 3a
HecoOII0IeHHe UMHU TPeOOBaHUM pEryiaMeHTOB MPU BHIMIOIHEHUH aIMUHUCTPATUBHBIX IPOLEAYD
(me¥icTBuil), MOPSAIOK OOKanmoBaHUS NeHCTBHM (O€31€iCTBUSA) JODKHOCTHOTO JIMIA, a TaKXkKe
IIPUHUMAEMOT'0 M PELICHUS IIPU NMPEJOCTABICHUY MYHHUIIMIIAIIBHON YCIIYTH.

Hacrosimuii  amMUHUCTpaTUBHBIA periiaMeHT pa3paboTaH B LENSIX YHIOPSIOYCHUS
aAMUHUCTPATUBHBIX MpPOLEAYP W AJMUHUCTPATUBHBIX JE€UCTBHM, IOBBIIIECHUS KadecTBa
IPEOCTABICHUS U JOCTYMHOCTH MyHULIMIAIBHON YCIYTH, YCTpaHEHHs M30BITOYHBIX JeHCTBUI
U U30BITOYHBIX AJMUHHCTPATHBHBIX MPOLEAYP, COKpPALICHHs KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asBUTEISIMU JJI MOJIYYEHUS] MYHUIMNAIbHOW YCIYTH, PUMEHEHUSI HOBBIX
ONTUMU3UPOBAHHBIX (DOPM JOKYMEHTOB, CHI)KEHUS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTEINEH C
JOJDKHOCTHBIMU JIMIIAMM, COKpAILlEHUs CpPOKa MPENOCTaBICHHMS MYHHULMNAIBHOM YCIyTH, a
TaK)K€ CPOKOB MCIOJHEHUS OTACNIBHBIX aJMUHUCTPATUBHBIX IMPOLEAYP U aAMUHUCTPATUBHBIX
JNEUCTBUM B paMKaxX IMPENOCTABICHUS MYHULUNAIbHOW YCIYTH, €CIM 3TO HE IPOTUBOPEYUT
3akoHojarenbcTBy Poccuiickoit @enepanuu, Pecny6nuku KoMy, MyHHIMDIANBbHBIM IPaBOBBIM
aKTaM.

Kpyr 3asaBurenei

1.2. 3agBuTensMM Ha TPEAOCTaBICHHE MYHULUINAIBHOM YCIYrHM SBISAIOTCA B
COOTBETCTBHUU C 4YacThio 5 ctaThu 57.3 I'pagocTpoutenbHoro koaekca Poccuiickoit deneparuu
paBoOOIAAATEeT 3€MENbHBIX YYacTKOB - (pu3mdeckue numa (B TOM 4YHCIE WHAWBHIyalbHBIC
MIPEANPUHUMATEIN) U IOPUIUICCKUE JTUIIA.

1.3. Or umeHu 3adBUTENICH, B LENAX TMOJYUYECHUS MYHHUIMNAIBHOW YCIYTH MOTYT
BBICTYNATh JIWIIa, UMEIOIINE TAaKOe MPaBO B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM Poccuiickoit
Oenepanu, 7TUO0 B CHWIY HAACIEHUS WX 3aABUTEISIMH B TIOPSAKE, YCTAaHOBIEHHOM
3aKoHOJaTenbCTBOM Poccuiickoit denepannn, COOTBETCTBYIOIIMMU MOJTHOMOYHUSIMH.

TpeboBanus kK mopsiaAKy HHGOPMHUPOBAHMS O MPEAOCTABJIECHUH
MYHUIIUNIATbHOM yCJIYyTH



1.4. Ilopsimox  monyuyeHuss MHPOpMAIMM  JMLIAMH, 3aUHTEPECOBAHHBIMH B
MPEIOCTaBIIEHUU MYHHUIMNAIBHON YCIYTH, MO BOINpOCaM MPeIOCTaBICHUS MYHHUIIUIAIbHOMN
YCIIYyTH U YCIIYT, KOTOPbIE SIBISIFOTCSI HEOOXOJUMBIMU M 00SI3aTENbHBIMU IS IPEIOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTH, CBEJCHHUM O XOJe MPEAOCTaBICHUs YKa3aHHBIX YCIYT, B TOM YHCIE C
ucnonb3oBanueM [loprana rocyJapCTBEHHBIX U MyHUIMIIATBHBIX yeayT (QyHKimii) Pecyomku
KomMu wu EguHoro mopranma TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((QyHKIMIA),
ourmansHOrO CcaiiTa OpraHa HUCIOJHUTENBbHOU BiacTH Pecryonukun Komu, mpegocTaBisioniero
MYHHIMIATIBHYIO YCIYTY.

1.4.1. Madopmanuio 1o BoOmpocaM MPEAOCTaBICHHUS MYHHUIIUNAIBHON YCIYTH, B TOM
quclie CBEJCHHS O XOJIe MPEI0CTaBICHUSI MyHHUIIUIIATFHOM YCIyTH JIMIA, 3aHHTEPECOBAaHHBIC B
IIPEIOCTABIEHUH YCIYTH, MOTYT IIOJIYYUTh HETIOCPEICTBEHHO:

B aamuHHCcTpanyu, MOL] mo Mecty cBoero npokuBaHus (perucTpaiim);

10 CIIPAaBOYHBIM TeJieoHaM;

B ceTH MHTepHeT (Ha oULIMaIbHOM caiiTe aIMUHUCTPAIUH);

MOCPEJCTBOM TOCYNapCTBCHHONW WH(GOpMaMOHHONH cuctembl Pecrybmuku  Komu
«Ilopran rocynapcTBEHHBIX W MYHUIMNAIBbHBIX ycruyr (¢ynknuii) PecnyOmmku Kommy» -
gosuslugil 1.ru, ¢penepanbHOl TOCYIapCTBEHHON MHGOPMAITMOHHON cUCTeMbl «EquHBINA moprat
rOCy/IapCTBEHHBIX W MYHULMMANBHBIX ycIyr (QpyHkumii)» - gosuslugi.ru (manee — Ilopran
TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX yciyr (pynkimii) Pecybnuku Komu, Enunbiii mopran
rOCy/IapCTBEHHBIX U MyHHUIMITATBHBIX YCIYT (PyHKINN);

HalpaBUB INHCbMEHHOE OOpalleHHE 4Yepe3 OpraHu3alli0 IOYTOBOM CBS3M, JIMOO 11O
AIIEKTPOHHOM TOYTE.

Jlunia, 3aMHTEpECOBAaHHBIE B MPEAOCTABICHHH YCIYTH, BIPAaBE MOJIYYHTh MO TelnedoHy
nH(GOpPMAIIMIO 10 BOMPOCAM MPEAOCTABICHUS MYHUIMNAIBLHON YCIYTH B BEXIHWBON (opme,
OBICTPO, YETKO M 1O CYIIECTBY IOCTABICHHOTO Bompoca. [Ipu KoHCYynIbTHpOBaHUU 110 TenedoHy
JOJHKHOCTHOE JIUI0 aJMUHHUCTPAIMN Ha3bIBa€T CBOIO (PaMUIIMIO, UM, OTYECTBO, JOJIKHOCTH, a
TaKKe HAaWUMEHOBAaHUE CTPYKTYpHOTO TOJpa3ieiieHHus, B KOTOpoe oOpaTwioch JIHIO,
3aMHTEPECOBAaHHOE B MPEAOCTaBICHUM MYHULMMNANbHONH yciayru. MHpopmupoBanue 1o
BOIPOCaM TPEIOCTaBICHUSI MyHUIIMTIAILHON YCIYyTH MO Teie(oHy He MOHKHO MpeBbImaTh 15
MUHYT.

IIpn oOpamieHnu JIML, 3aMHTEPECOBAHHBIX B MPEJOCTABICHUM YCIYTH, MOCPEICTBOM
ANIEKTPOHHON TOYTHl OTBETHI HAMPABISAIOTCS B (QOpME SJIEKTPOHHOTO JIOKyMEHTa MO ajpecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpallleHWH, WIM B NMUCBMEHHOW (OpME MO MOYTOBOMY
ajipecy, yKa3aHHOMY B OOpalleHHH (€cIM OTBET B COOTBETCTBUU C OOpalleHHEM JOJIKEH ObITh
HaIpaBJieH B TUCbMEHHOHN (hopMe uepe3 OpraHu3aliio IOYTOBON CBS3H).

1.4.2. HWudopmamuss mo BOIpocaM MPEIOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMU M 00S3aTeNbHBIMH JUII TPEAOCTABICHHUS MYHHIMNAIBHOW YCIYTH, He
MPEIOCTAaBISACTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOIUMBIX M 00sA3aTEeIbHBIX IS
MIPEIOCTABIICHUSI MyHHUIIUIIATbHON YCIIyTH.

1.5. Tlopsimokx, ¢dopma, MecTo pa3MeleHUs U CIOCOOBI MOJYYeHHUS CIPaBOYHOM
nHpOpPMaLMK, B TOM YHUCIE Ha CTEHJAaX B MECTaxX IMPeIOCTaBICHUS MYyHHIMIAIBLHOW YCIyTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMM M 00s3aTeIbHBIMU JUISI  TPEJOCTaBICHUS
MYHMLMIIAJIBHOW  yCIyTMd, M B  MHOTFOQYHKIIMOHAJIbHOM  LEHTPE  MPEJOCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT.

WNndopmanus o mopsiake MpeaoCTaBICHUS MYyHHIMIAIBHOW YCIIYTH, a Takke Tpadux
npueMa rpaXKJaH JUIsi KOHCYJbTAllui MO BOMpPOCaM MPEAOCTaBICHHUS MYHUIUMAIBLHON YCIyTrH
pasmenieHsl Ha MHPOPMALMOHHOM CTEHJE aIMHHUCTpAIMH, B MH(OPMAIIMOHHBIX MaTepHajax
(6bpomrropax, Oykierax), Ha [lopTane rocyapcTBEHHBIX WU MYHHUITUTIATBHBIX yCIyT ((pyHKITHIT)
Pecny6nmukn Komu, EnuHOM mopTasne rocy1apCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT ((QyHKIHN),
Ha o(pUIIMaTIHFHOM CaiiTe aIMUHUCTPAIUH.

Ha odwunmansHOM caiiTe aguHHCTpanud, Ha EQMHOM moprane TOoCyIapCTBEHHBIX H
MYHHUIMNAIBHBIX ycayr (pynkuwmii), IlopTame rocynapcTBEHHBIX U MYHHIMIAIBHBIX YCIYT



(pynkimit) Peciyonuku Komu, B denepanbHOi TocyaapcTBEHHOW MHPOPMALMOHHONW CHCTEME
«DenepanbHbIi peecTp TOCYNapCTBEHHBIX M MYHUIIMNAIBHBIX yCiIyr (QyHKUIMN)» pa3MerieHa
clenyromas nHHOpPMAIIUs:

TEKCThI 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJAEPIKAIINX HOPMBI,
peraaMeHTHpYIOIINE MTPEIOCTaBIEHNE MyHUIIMIIAIBHON YCIYTH;

HACTOSIINI aIMUHUCTPATUBHBIN PETJIaMeHT;

cIpaBoYHasi UHpopMaLus:

MECTO HaxOXKAeHHUs, TpaduK paboThl, HAUMEHOBAHHE aJIMUHUCTPALIMU, €TO CTPYKTYPHBIX
NOJIpa3esIeHul U TEPPUTOPUATILHBIX OPraHOB, OPraHU3alMi, YUaCTBYIOIIUX B MPEJOCTAaBICHUU
MYHUIMTIATBHON yCIyTH, a Takxke M®II;

CrIpaBOYHBIE TeNe(OHBI CTPYKTYPHBIX IMOJPA3/EICHUN aAMUHUCTPAINU, OpraHU3alui,
Y4acTBYIOUIMX B TPEJOCTaBICHUH MYHHIIMIIAIBLHOW yCIyTH, B TOM YHCIIe HOMEp TeiedoHa-
aBTOMH(OpMaropa;

aapeca oQUIMANBHBIX CAaWTOB aJMUHHCTpAIMH, OpraHU3alfii, ydYacTBYIOIIMX B
MPEOCTABICHUN MYHUIMIIATBHON YCIyrd, B MH(OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW CETH
«MHTepHeTY», copepkalux WHGOPMALIUIO O MPEIOCTABICHUH MYHUIIUIAIBHON YCIyTH U YCIyT,
KOTOpBIE SIBIISIOTCS HEOOXOIMMBIMU M O0S3aTETBHBIMHU UIS TPEAOCTABICHUS MYHUIUITAIHHON
YCIIYTH, ajipeca uxX 3JeKTpoHHOU mouThl (vuktyl.com);

anpec caitra MOI] (mfc.rkomi.ru);

aapeca EnuHoro mopraiia rocyAapCTBEHHBIX W MYHULMMANBHBIX YCIYT ((QYyHKIMIA),
[TopTana rocynapcTBEHHBIX U MYHUIHIIATBHBIX yeayT (GyHkuuid) PecrryOmiku Komu.

Ha EnnHoM mopTaiie rocy1apCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (QyHKIMI) U (WIH) Ha
[TopTane roCymapCTBEHHBIX M MYHHUIMIAIBHBIX ycuyr (¢yHkmmid) PecnyOmmku Komu takxke
pasMerniaercs ciaeayomnas HHGpopMarus:

a) UCUEpIBIBAIOIINKA TIEepeYeHb JOKYMEHTOB, HEOOXOAMMBIX Ul IPEJOCTaBICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKxke
nepeveHb JOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPaBe MPEICTaBUTh IO COOCTBEHHOW MHHIINATHBE;

0) KpyT 3asBUTEIICH;

B) CPOK NPEAOCTaBIECHNUS MyHUIUIIAIILHON YCIIyTH;

T) pe3yJbTaThl MPEAOCTaBICHUS MYHHIMIIAIbHOW YCIYTH, MOPAIOK TpEeACTaBICHUS
JOKYMEHTA, SIBJISIFOILEr0Cs Pe3yJIbTaTOM IIPEI0CTABIICHUS MyHUIIUIIAIbHON YCIIyTH;

1) pa3Mep rocyJapCTBEHHON MONLTUHBI, B3UMAeMOH 3a MPeJOCTaBlIeHUEe MyHHIIMIIAIbHON
YCIIyTH;

€) UCUEPIIBIBAIONINI TepeuyeHb OCHOBAHMW JJIsi TPHOCTAHOBIGHUS WU OTKa3za B
NPEOCTABICHUH MyHUIIUTIAIBHON YCITyTH;

K) O TpaBe 3asgBUTENS Ha JocylaeOHoe (BHecyaeOHOe) oOkajJoBaHUE JEHCTBUA
(Oe3nmeicTBUSI) M pelIEHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHHIIUIIAILHON YCITYTH;

3) GopMbI 3asBICHUH (YBEOMIICHHUH, COOOIIEHHMIT), UCTIONB3YEeMbIE MTPU TPEIOCTABICHUH
MYHHIIMIIAJIbHON YCITYTH.

Nndopmanus Ha EnuHOM moprane TOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT
(bynknunit) u (uam) Ha Ilopranme rocygapCTBEHHBIX M MYHUIMITAJIBHBIX YCIyT ((yHKITHiN)
PecniyOnukun Komu o mopsiike M cpokax NpeAoCTaBiI€HMs yCIyTM Ha OCHOBAHWU CBEJIECHUH,
cofiepkanmxcs B (heaepaabHON TocyJapcTBEHHON MHGOpMalmoHHON cucteMe «DenepanbHblIii
peecTp rocyIapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT ((PYHKIHUH)», PETOCTABISIETCS 3asSBUTEIIO
OecIiaTHo.

JocTtyn k nHpOpMALUU O CPOKaX M MOPSAKE MPEJAOCTABICHUS YCIYTH OCYIIECTBISETCS
0e3 BBIMOJHEHUS 3asBUTENEM KakKuX-Iu0o TpeOoBaHUM, B TOM uuciae 0Oe3 HCIOJIb30BAHUS
MIPOTPAMMHOT0 00ECTIeYeHHs], YCTAHOBKAa KOTOPOTO HAa TEXHHYECKHE CPEICTBA 3asBUTENS TpeOyeT
3aKJIIOUEHUS] JIMIEH3MOHHOTO WM WHOTO COTJAIlleHHs C MpaBooOajareneM MpOrpaMMHOTO
o0ecriedeHus, TpeIyCMaTPUBAIOIIETO B3WMAaHHWE IUIATHI, PETHUCTPALMIO WM aBTOPU3AIHIO
3asBUTENS WIH MIPEIOCTABIIEHNE UM MEPCOHATIBHBIX IaHHBIX.



II. CrangapTt npeaocTaBJjieHUs1 MYHMUMIAJBHON yCIyru
HaumeHoOBaHMe MYHHIIUNIAJILHOM YCJIYTH

2.1. HauMeHoBaHHe MyHUIMMNATBLHOW yciyru: «Bplada rpaJocTpOUTENHHOTO IUIaHA
3€MEJILHOTO Y4acTKay.

HaumenoBanue oprana, npeaocTaB/JsOIICro MYHUIUNIAJIBHYIO YCIYI'Y

2.2. llpenocraBieHne MYHULMNAIBHON YCIYTH OCYIIECTBISECTCS aIMHUHUCTPAIUCH.
YIOJTHOMOYEHHBIM Ha OPraHu3alii0 B IMPEAOCTaBICHMM MYHULUNAIBHON YCIYI'M SBISETCS
TJIABHBIA apXUTEKTOP aIMUHUCTPAIUH (J1ajiee — apXUTEKTOD).

Jnis monmydeHHs MYHUIMIAIBHON yCIyrd 3asBUTENb BlpaBe oOpatutbes B MOII,
YIOJHOMOYEHHbIII Ha OpraHM3ali0 B TMPEJOCTaBICHUM MYHHMIMIAILHOW YCIyrH B 4YacTd
IIpMEMa M PETUCTPALMU JOKYMEHTOB Y 3asBHUTENs, 3allpoca HEAOCTAIOIIMX JOKYMEHTOB,
HAXOJSIIUXCS B PpACHOpSHKEHHUM OPraHOB TOCYAApCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYIpAaBJIEHUS U MOABEIOMCTBEHHBIX 3TUM OpraHaM OpraHu3alui, YBEAOMJIEHHS U BbIIAYU
pe3ysibTaTa MyHUIIMIIAIBHON YCIYTH 3asSBUTEINIO.

OpranoM, y4acTBYIOIIMM B IIPEAOCTABICHUN MyHUIIUIIATBHON YCIIYTH, SIBISIETCSA:

QenepanibHas cnyk0a TOCYIApCTBEHHOM pETrMCTpalldu, KagacTpa M Kaprorpapuu
Y4acTBYET B 4acTH NPEAOCTABICHUS JTOKYMEHTOB, YKa3aHHBIX B MOANYHKTax 1, 2 mynkra 2.10
HACTOAIIET0  AJAMMHHUCTPATUBHOTO  perjaMeHTra, B  paMKaX  MEXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

[Tpu npenocTaBieHNN MYHULIMIIATBHON YCIYTH 3aMpenaeTcsi TpedoBaTh OT 3asiBUTEIS:

OCYILIECTBIICHHSI JACUCTBHI, B TOM YHCJIE COTJIACOBAHHM, HEOOXOAUMBIX JUIS MOJTyYEHHS
MYHHIMIIAJILHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpraHbl, HUHBIE
OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OPraHU3allud, 3a HCKIIOUEHUEM IIOJyUYEHUS YCIyT H
MOJTy4eHHUsl JIOKyMEHTOB M HMH(OpMAIMK, MPEIOCTaBIsEMbIX B pe3yjibTaTe MPeA0CTaBICHUS
TaKUX YCIIyT, BKJIIOUEHHBIX B MIEPEUHH, YKa3aHHbIE B 4acTH | cTatbu 9 denepanbHOroO 3aKOHA OT
27 wions 2010 1. Ne 210-®3 «O6 opraHu3zany MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIIUIATBHBIX YCIYT».

Onucanue pe3yJbTaTa npeiocTaBJIeHUs MYHHIIUIIAJIBHOM yCJIYyrH

2.3. Pe3ynpTaTOM MpEI0OCTABICHUS MyHUIIUIIAIbHON YCIIyTH SIBIISETCS:

1) pemieHue o BbIgau€ TPaJOCTPOUTEIHHOIO IJIaHA 3EMENbHOrO ydacTka (fanee —
pelleHne O IMpPEeIOCTABICHUH MYHULMNAIBHON YCIYTH), YBEJAOMIIEHHE O IPEIOCTaBICHUN
MYHHIIUIIAILHON YCITyTH;

2) perienue 00 0TKa3e B BbIJIaye TPAJOCTPOUTENIHHOIO IJIaHA 3€MEJIbHOTO yJacTKa (j1anee
— peuieHre 00 OTKasze B MPEIOCTABICHUN MYHHIIUIAILHON yCIyTH), YBEJOMIIEHHE 00 OTKa3e B
MIPEAOCTABICHUA MYHULIUIIAJIbHON YCIIyTH.

Cpok npegocTaBjieHUsi MyHUIMIIAJIbHON YCJIIYTH, B TOM YHCJIe € y4eTOM
HE00XO0IUMOCTH 00pAaIeHNs B OPTaHU3AIHH, YYACTBYIOIINE B IIPEAOCTABICHUH
MYHUIUNIAJTBHOM YCJIYIH, CPOK NPHOCTAHOBJICHHS MPEI0CTABJICHUA MYHHIUIIAJIbHON
YCJIYId B ClIy4ae, eCJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS NPEAYCMOTpeHa (peaepabHbIMU
3aKOHAMM, IPHHUMAaeMbIMH B COOTBETCTBMH ¢ HUMH UHBIMH HOPMATHBHBIMHU IIPABOBBIMHU
akramu Poccuiickoit @enepannu, 3aKOHAMH 1 HHBIMU HOPMATHBHBIMH IIPABOBBIMH
aktamu Pecny6simkn Komu

2.4. OOt CpoK TMPEeAOCTaBICHUS MYHHIIMIAIBHOW YCIyTHd COCTaBisieT He Oonee 14
paboumx [HEH, HWCYHCISEMBIX CO [JHS PEruCTpally 3asBICHUS O MPEAOCTABICHUU
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MYHHUIMTIATIBHON YCIYTH.

[Tpy moAaroToBKe rpaJOCTPOUTEIBHOIO IUIAHA 3€MEJIBHOIO ydacTKa aJIMHUHUCTpaLus B
Te€YeHHe 7 JHEHW ¢ JaThl PerucTpallvy 3asBJICHUS O BbIJAaU€ TAaKOTO JIOKyMEHTa HalpaBiseT B
OpPraHM3allMM,  OCYLICCTBIAIOIIME  JKCIUIyaTallUI0  CEeTed  WH)KEHEPHO-TEXHUYECKOTO
oOecriedeHus, 3ampoc O TMPENOCTABICHUM TEXHUYECKUX YCIOBUH IS TOJKITIOUCHUS
(TEXHOJIOTUYECKOTO MPUCOECTUHEHHUs) IUIAHUPYEMOIO K CTPOMUTENBCTBY WM PEKOHCTPYKIUH
00BEKTa KalHUTAIBHOTO CTPOUTENBCTBA K CETSIM HWHXKEHEPHO-TEXHHUYECKOTO O0eCreyeHusl.
VYKa3aHHbIE TEXHUYECKUE YCIOBMS TOJUIEKAT INPEACTABICHUIO B aIMUHHUCTPALMIO B CpOK,
YCTaHOBJIEHHBIN 4acThio 7 ctathu 48 I'pafgocTpoutensHoro kojekca Poccuiickoin @eneparui.

Cpok IpHOCTaHOBJIEHUS MPENOCTABICHUS YCIYI'M 3aKOHOJATENbCTBOM Poccuiickoit
®denepauyy, NMPUHUMAEMBIMU B COOTBETCTBUM C HMMM HMHBIMH HOPMAaTHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoir denepanny, 3aKOHaMH M WHBIMH HOPMAaTHUBHBIMH IIPAaBOBBIMHM AKTAMM
Pecny6nuku Komu He mipeycMOTpeH.

Cpok BbliauM (HarpaBieHHsI) JOKYMEHTOB, SIBJSIOIIMXCSA PE3YIbTaTOM HPEIOCTABICHHS
MYHUIUMATIBHON YCIyTH cocTaBisieT | pabounii JeHb CO JHS TOCTYIUICHUS CIIEIHATUCTy
anmuHucTpanun, MOLI, oTBETCTBEHHOMY 3a MX BblIady.

B ciydae oOHapykeHHs ONEYaTKH, OMIMOKH B IOJYYCHHOM 3asiBUTEIEM JOKYMEHTE,
ABJIAIOIIEMCSL PE3YJIBTaTOM IPEAOCTaBICHUSI MYHHULUNAIBHON YCIYyTH, CPOK pPacCMOTPEHUS
3asBICHUS 00 WCIPABICHUH JOMYIICHHBIX OINEYaTOK M OIMHMOOK B BBIAAHHBIX B pe3yJIbTaTe
IPEJOCTABIICHUS] MYHHIMIIAIBHOM YCIYyTH JTIOKYMEHTax, cOocTaBiseT 3 pabouux IHS €O JHS
MOCTYIUIEHUS B aIMUHHUCTPALINIO YKa3aHHOTO 3asIBJICHUS.

HopmaTuBHbIe NpaBOBbIE AKThI, PeryJIHPYOLIUe NMPeI0CTABIeHHe MYHUIIUNIATbHOM
yeayru

2.5. IlepedyeHb HOPMATUBHBIX IIPaBOBBIX AaKTOB, PETYJIMPYIOIIMX IPEIOCTABICHUE
MYHUIIUMAIBHON YCIYTH, pa3MelIeH Ha OQUIMAIbHOM caiiTe agMUHHUCTpalu, Ha EnuHOM
[opTaje TOCYJapCTBEHHbIX M  MyHUIMNalIbHbIX  yciuyr  (dyHkouii), Ha Iloprane
rOCYJapCTBEHHBIX U MyHHUIMIIAIBHBIX yciyT (¢yHkuuit) PecrryOnmnku Komu, B rocynapcTBeHHOM
uHpopmannonHoil cucreme PecrryOnuku Komu «Peectp rocynapcTBEHHBIX M MyHHIMIAIBHBIX
yenyr (pynknmit) Pecrryomuku Kommy.

I/Ic‘lepl'lblBalOIIII/Iﬁ NnepeIceHb T0KYMEHTOB, HeOGXOI[I/IMBIX B COOTBETCTBHMU C
HOPMAaTHUBHBIMH INPABOBBIMU AKTAMMU AJISl IPEAOCTABJICHUA MyHHI[HIIZUIbHOﬁ YCIyru u
YCIyr, KOTOpbIC ABJISAIOTCHA He()ﬁX()}II/IMI)IMI/I H 00513aTeIbHBIMH AJIA IPEeA0CTaBJICHUA
MyHHHHHaJIbHOﬁ YCIYyIru, noaJie:Kalmux nNpeacTaBjacHuI0 3asABUTECIEM, Cmoco0bI UX
MOJIYYCHHUSA 3asIBUTECJIEM, B TOM YUCJIC B 3JIeKTp0HHOﬁ (])opMe, MOPAJIOK UX NMPEACTABJICHUA

2.6. nga mnonayyeHUsT MYHMLIMIAIBHOW  YCIYTHM  3asBUTEIEM  CaMOCTOSTEIbHO
MperocTaBiseTcss B aAMHUHUCTpanuio, M®IL] 3asBreHue o MpenocTaBIEHUH MYHHUIIUIAIBHON
yciyra (1o ¢popMaM COTIIACHO TPHIIOKEHUIO | (ISt FOpUAMYECKUX JINIT), TPUIIOKEHUIO 2 (IS
bu3NYeCKUX JIUI, UHAUBUIYAIbHBIX MPEANpPUHUMATENEH) K HACTOALIEMY aJIMUHUCTPATUBHOMY
periiamMeHry).

B umensx ycTaHOBIEHHsS JMYHOCTH 3asBUTENS, MPU OOpallleHUH 3a TOIy4YeHUEM
MYHHHHHaJIBHOﬁ YCIyru 3asiBUTCIIIO IJII O3HAKOMJICHUSA H€O6XOIII/IMO npeaACTaBUTh TOKYMCHT,
YAOCTOBEPSIONINI JTUYHOCTb.

B ciiydae ecnu oT uMeHM 3asBUTENS JEHCTBYET JIUIIO, SBIISIOIIEECS €0 MPEACTaBUTEIEM
B COOTBETCTBMM C 3aKOHOJAATelIbCTBOM Poccuiickoit denepainu, Takxke IMpeacTaBiIseTCs
AOKYMCHT, y,[[OCTOBGpSIIOIIII/Iﬁ JIMYHOCThL TMPEACTABUTCIA, W HJOKYMCHT, HOIITBep)KI[aIOHII/Iﬁ
COOTBETCTBYIOIINE TOTHOMOYHS.

3asiBIIEHHE O IPEIOCTABICHUH MYHHUIMIIAJbHOW YCIYTM MOKET OBITh HAINpaBJICHO B
aJIMMHUCTpPAILIUIO B (pOpME DIIEKTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO 3JIEKTPOHHOM MOIUCHIO B
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COOTBETCTBUU C TpeOoBaHusaMu DenepanbHoro 3akoHa ot 06 anpens 2011 r.  Ne 63-03 «O06
ANEKTPOHHOMN TOITUCHD)

2.7. WcuepnbiBarouiuii mepedyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMHM TIPaBOBBIMH aKTaMH Ui TMPEIAOCTaBICHHS] YCIOYr, KOTOPBIE SIBISIFOTCS
HEOOXOUMBIMU U 00513aTENbHBIMU JIJISl IPEAOCTaBICHUS MyHHULMITAJBbHOW YCIyTH, CIIOCOOBI UX
MOJTyYEHUs 3aIBUTEJIEM, B TOM UHCIIE B SJICKTPOHHOU (hopMe, TOPSAIOK UX MPECTaBICHUS:

JIOKyMEHTOB, HEOOXOIMMBIX U1 MpPENOCTABICHUS YCIyr, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMU U O0SA3aTENbHBIMH  JUISI  MPEIAOCTaBICHHS  MYHUIUMOAIBHON  yCIyru
3akoHozarenbcTBOM Poccuiickoit ®denepannn u 3akoHoaarenscTBoM PecnyOnuku Komu He
MPEyCMOTPEHO.

2.8. B ciyuae HampaBiieHHs JTOKYMEHTOB, yKa3aHHBIX B myHKTe 2.6, 2.10 Hacrosiero
aJIMMHUCTPATUBHOTO perjamMeHTa (B ciy4ae, €cliid 3asBUTENb MPEACTaBISET TOKYMEHTHI,
yKa3aHHble B MyHKTe 2.10 HacTosAmIero aJMUHUCTPATUBHOIO perjiaMeHTa 0 COOCTBEHHOM
WHUIMATHBE), TOYTOBBIM OTIIPABJICHHWEM, MOJJIMHHUKK JOKYMEHTOB HE HAampaBisIOTCH,
YAOCTOBEPEHUE BEPHOCTM KONUN MNpPHUIAraeMbIX JIOKYMEHTOB U  CBMJIETEIILCTBOBAHUE
MOAJMHHOCTH TOAMHUCHA Ha 3asBICHUU OCYIIECTBISIOTCS B YCTAaHOBJICHHOM (elepalibHbIM
3aKOHO/1aTEIbCTBOM MOPAIKE.

2.9. JlokyMeHTbI, HEOOXOAMMBbIC Uil TPEAOCTABICHUS MYHUIIUMNAIBHON yCIyTH,
IIPEIOCTABIISAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

nugHO (B agMuHucTparuio, MOI);

IOCPEACTBOM TOYTOBOTO OTIPABIIEHUS (B aIMUHUCTPALIUIO);

yepe3 [lopranm rocynapcTBEHHBIX M MYHULMMNANBbHBIX ycnyr (dyHkuui) PecnyOnuku
Komu u (vm) Enunebtilt mopran rocy1apcTBEHHBIX U MYHULIMITAIBHBIX YCIYT ((QyHKINN).

HcuepnbiBalonuii nepeyeHb J0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NPABOBBIMH AKTAMM [IJIsl PEIOCTABIEHUA MYHUIIUNIAJIBHOM YCJIYTH,
KOTOPbIe HAXOAATCS B PACNOPSI2KEHUHU IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'0

caMOYINpAaBJIeHHs] U HHBIX OPraHOB, YYACTBYIOUIUX B MPeI0CTABJICHMH MYHHIHMIATbHBIX
YCJIYT, 1 KOTOpPbIE 3asiBUTE/Ib BIIPABe NMPeACTABUTD, 4 TAK:Ke CIIOCO0bI UX MOJIYyYeHUsI
3asiBUTEJISIMH, B TOM YHUCJIe B DJIeKTPOHHOH (popme, MOPSAI0K UX NMPeACTABIEHUSA

2.10. IlepeyeHb TOKYMEHTOB, KOTOpBIE 3asBUTENb BIPABE MPEIACTABUTH MO COOCTBEHHOM
WHULHAATHBE, TaK KaK OHU IOJUIEKAT IIPEACTABICHHUIO B pPaMKaX MEXBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aUMOJACWCTBUS W UX HEMNpEJCTaBICHUE 3asBUTEIEM HE SBISETCS
OCHOBAaHMEM JJIs 0TKAa3a 3asBUTEIIO B IIPEIOCTABICHUHN YCIIyTH:

1. Bemucka u3 EquHoOro rocyzapcTBeHHOro peectpa HeaBmwkuMocTH (nanee - EI'PH) 06
00BEKTE HEIBIKMUMOCTH (00 MCIIPAIIMBAEMOM 3€MEIHHOM Y4acTKe);

2. Bemmcka u3 EI'PH 006 ocHOBHBIX XapakTepUCTHKAX U 3apETHCTPUPOBAHHBIX MpaBax Ha
O0BEKT HEOBWXKUMOCTH (0 37aHUM U (MJIM) COOPYXXECHHH, pPACMOJOXKEHHOM(BIX) Ha
UCIIPALTIBAEMOM 3€MEIIbHOM Y4acTKe).

2.10.1. JloxymeHTbl, yka3zaHHble B IyHKTe 2.10 HacTrosero aJMHUHUCTPATUBHOIO
perimamenTa, 3asiBUTENb BIIpaBe MPEACTaBUTh MO COOCTBEHHON MHUIIMATUBE.

Yka3zanue Ha 3anipeT TPeOOBAHWM U 1eMCTBUII B OTHOLIEHUH 3asIBUTEJISA

2.11. 3anpemiaercs:

1) TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB M WH(GOpMAIMK WIH
OCYILECTBIICHHS JIeHCTBUH, MPEIOCTaBICHNE WIN OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, PETYJIHUPYIOIIMMHU OTHOILIEHUS, BO3HUKAIOUINE B CBSI3U C
IPEOCTABICHUEM YCIIYTH;

2) TpeboBaTh OT 3asBUTENS MPEAOCTABICHHS JOKYMEHTOB U MH(POpPMAIMH, B TOM YHCIE
MOJATBEPXKIAIOIIMX BHECEHUE 3asBUTENEM IUIAThl 32 MPEIOCTaBIEHHE MYyHMLMIAIBHBIX YCIYT,
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KOTOpbIE B COOTBETCTBUM C HOPMAaTHBHBIMHU IpPaBOBbIMH akTamu Poccuiickoit denepanum,
HOPMAaTHUBHBIMU NPaBOBBIMU akTaMu PecriyOnuku Komu, MyHUITUTIAIBHBIME TPABOBBIMH aKTaMU
HaxoJATCA B pACIOPsDKEHUM OPraHOB HCIONHUTENbHOW Biactu Pecryonukun  Kowmw,
MPEIOCTABISAIONINX MYHHIIUNAIBHYIO YCIyry, HWHBIX TOCYJapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYIIPaBICHHUS U (WJIN) TIOJBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYIpaBlIEHUSI OpraHu3allii, Y4acTBYIOUIUX B MPEAOCTaBICHUH MYHHIIUNATbHBIX
YCITyT, 32 UCKITFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 ctatbu 7 PenepanbHOroO 3aKOHA OT
27 wrons 2010 1. Ne 210-®3 «O6 opraHuzanu MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHIIATIATBHBIX YCITYT»;

3) oTKa3piBaTh B TpUEME 3anpoca M MHBIX JOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABIICHUS] MYHUIUITAJILHON YCIYTH, B CIIydae, €CIIM 3alpoc U JJOKYMEHTBI, HEOOXOJMMBbIe
JUIS TIPEIOCTABIICHUS MYHMIIMIIAIBHOW YCIyTH, MOJaHbl B COOTBETCTBUHM C HH(pOpManuen o
CpOKax M TOpsJAKE MPEJOCTaBICHUS MYyHHIMIAIBHOW YCIyrH, omyOJMKoBaHHON Ha EnmHOM
mopTajie TOCYIapCTBEHHBIX W MYHHIMNAIBHBIX yciyr (dynkoui) w (umu) Ha Iloprane
rOCy/IapCTBCHHBIX M MYHHUIIMITATBHBIX YeayT (pyHknumii) Pecrry6nmmku Komu,

4) oTKa3bIBaTh B MPEIOCTaBICHUM MYHHUIIMIAIBHON yCIyTd B cliyyae, €ClM 3ampoc U
JTOKYMEHTBI, HEOOXOAWMBIC Uil MPEJOCTABICHUS MYHUIMIAIBHON YCIyTrd, TOJaHbl B
COOTBETCTBHH ¢ WHPOpMAIUE O CpOKax U MOPSAIKE MPeIOCTaBICHUSI MYHUIIMTIAIBHON YCIyTH,
ory0iMKoBaHHON Ha ENMWHOM mopTane rocyJapCTBEeHHBIX M MYHUITUIAIBHBIX yCIyT ((DyHKINN)
n (umn) Ha [lopTane TocymapCTBEHHBIX M MYHHIMNAIBHBIX yciyr (dyHkumid) PecnyOmuku
Kowmu;

5) TpeboBaTh OT 3asBUTENS COBEPIICHHUS HWHBIX JEHCTBUM, KpOME MPOXOKIACHUS
uacHTU(DUKAIMY U ayTCHTH()HUKAIIMK B COOTBETCTBHHM C HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickoit denepanuu, yka3aHus LeNd TpueMa, a TakXKe IMPeIOCTaBICHUS CBEJICHUH,
HEOOXOIUMBIX JUIA pacyera JIUTEIBHOCTH BPEMEHHOTO HWHTEpBasia, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH IS MIPUEMA;

6) TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M WH(POpPMAIUU, OTCYTCTBHE U
(M) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MpPH IMEPBOHAYAIBHOM OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOMUMBIX JUIsl TPEJAOCTABICHHUS MYHHUIMIAIBHON yciayrd, Jaubo B
MIPEIOCTaBIICHUU MYHUIIMTIAIBHOMN YCIYTH, 32 UCKIIFOUEHUEM CIICAYIONIUX CIy4Yaes:

U3MEHEeHHEe TpeOOBaHMII HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOUIUXCS MPEIOCTABICHHS
MYHHIIMIIAJBHOW YCIIYyTH, TIOCJE TEepBOHAYAIbHON IMOJaYu 3asBIEHUS O TMPEIOCTaBICHUU
MYHHIIUITATEHON YCITYTH;

HaJIMYUe OIMMUOOK B 3asBICHUHM O TPEJOCTAaBICHHUH MYHHIMIAIBHOW YCIyru H
JIOKyMEHTaX, MOJAaHHBIX 3asBUTENIEM IIOCIIe TEPBOHAYAIBHOTO OTKa3a B MpHUEME TOKYMEHTOB,
HEOOXOJIUMBIX JJIsi TPENOCTAaBICHUS MYHHUIUINAIBHOW yCIyTd, JUOO0 B TMPEJOCTaBICHUU
MYHUIUIATIBHON YCIIYTH ¥ HE BKIIIOUEHHBIX B MTPECTABICHHBIN paHee KOMILICKT TOKYMEHTOB;

UCTEUEHUE CpoKa JCHCTBHS JOKYMEHTOB WM HW3MEHEHHWe HH(OpMaIMu Tocie
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHHIIMIIAIBLHON YCIIyTH, JIUOO B MPEIOCTABIEHUH MYHULIMTIATBHON YCIYTH;

BBISIBJICHHE JOKYMEHTAJIBHO IMOJTBEPKACHHOTO (hakTa (IMPU3HAKOB) OIMMOOYHOTO WIIH
MIPOTUBOMPABHOTO JAeicTBUA (0e3AeicTBHS) JOMHKHOCTHOTO JIUIA OpraHa, MpeoCTaBISIONIero
MYHUIIUTATIBHYIO YCIYTY, MYHHUIMIIATBHOTO CIYXamero, paboTHHKa MHOTO(YHKIIMOHATHLHOTO
LEHTpa, MpU TEepBOHAYAIBLHOM OTKa3e B TpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEOCTABIICHUS] MyHUIIUTIAIBHON YCIIyTH, TH0O0 B MPEIOCTABICHUN MYHHIUIAIBHOW YCIYyTH, O
YyeM B THCbMEHHOM BHJE 32 TOJNHCHI0 PYKOBOIUTENS OpraHa, MpeAoCTaBISIONIETO
MYHUIUMATIBHYIO ~ YCIYTy,  PYKOBOAMTENS  MHOTOQYHKIMOHAIBHOTO  IEHTpa  TIpHU
MEepBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX Uil TPEAOCTaBICHUS
MYHUIIUMAIBHON YCIyTH, YBEJOMIISIETCS 3asBUTENb, a TaKXKe IPHHOCITCS W3BHHEHHS 3a
JO0CTaBJICHHbIE HEYJ00CTBA.
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HcuepnbiBalonuii nepeyeHb OCHOBAHM /151 0TKA3a B NIpHeMe JOKYMEHTOB,
He00XOUMBIX /ISl MPeA0CTABIEHUSI MYHHIMIAJIbHON yCIyru

2.12. OcHoBaHMIi 111 OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEJOCTABICHUS] MYHHUIMIIAJBbHOW YCIIYTH, IEHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickon
Oenepanuu u Peciy6mukn Komu He peycMoTpeHo.

HcyepnbiBaommii nepeyeHb 0CHOBAHUIA 1JIs1 IPUOCTAHOBJIEHHS MPeEAOCTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYI'M WIM 0TKa3a B IPeA0CTABJIeHNH MYHHIMIIAJIBHON YCIyTH,
YCTAHOBJIEHHBIX (elepaIbHbIMU 3aKOHAMU, IPUHUMAEMbIMH B COOTBETCTBHHU ¢ HUMH
HHBIMM HOPMATHUBHBIMHU NPaBOBbIMU akTaMu Poccuiickoii @enepanun, 3aKOHAMH U
HHBIMH HOPMATUBHBIMHU NPaBoBbIMU akTaMu Pecny0inku Komu

2.13. OcHoBaHMi Uil TPUOCTAHOBIICHUS MPEIOCTABJICHUS MYHUIMINAIBHON YCIYyTH,
3akoHojarenbcTBOM Poccuiickoit @enepanuu u Pecyonnku Komu He npeaycMoTpeHo.

2.14. OcHOBaHUAMHU ISl OTKAa3a B MPEJOCTABICHUN MYHULIMTIAIBHON YCIYTH SABJISIETCS:

1) omucaHue MECTOIOJIOKEHHUsI TPaHUI] 3€MEJIbHOIO0 Y4YacTKa OTCYTCTBYET B JAHHBIX
rocyJapCTBEHHOr0 KaJacTpa HEABMX)KMMOCTH U MPOEKTaX MEKEBAHUS TEPPUTOPUH;

2) B ciy4ae, ecid B COOTBETCTBUU ¢ ['pamocTpouTtensHbiM KoaekcoMm Poccuiickoi
Qenepan  pa3MelieHHe O00BEKTa KalWTaIbHOTO CTPOUTENBCTBA HE JIOMYCKAaeTcs IMpH
OTCYTCTBUM JOKYMEHTAIIMU MO TUIAHUPOBKE TEPPUTOPHH, BbIJada IrpaJlOCTPOUTENILHOTO IIaHa
36MEJIBHOIO0  y4dacTKa JUIsl apXUTEKTYpPHO-CTPOUTEIBHOTO IMPOCKTUPOBAHMS, IOIYYEHUS
paspelieHusi Ha CTPOUTENIbCTBO TAKOTO OOBEKTAa KalUTaIbHOTO CTPOUTEIHCTBA JIOIYCKAETCS
TOJIBKO TIOCJIE€ YTBEPKACHUS TAKOW TOKYMEHTAIMU IO MJIAHUPOBKE TEPPUTOPHUH;

3) B ciydae, eciM 3asBJICHUE MOJAHO JUIOM, HE MPEIyCMOTPEHHBIM YacThiO0 5 CTaTbU
57.3 I'panoctpoutenbHoro kogekca Poccutickoit denepanuu.

2.15. 3asgBuTEnbr MMEET TMpPaBO TIOBTOPHO OOpaTUTHbCS 3a MNPEIOCTABICHUEM
MYHULUIIAIBHON YCIYTM TIOCI€ YCTPaHEHUs OCHOBaHMM I OTKa3a B NPEIOCTaBICHUU
MYHUIUIIATBHON YCIIyTH, MPETyCMOTPEHHBIX MYHKTOM 2.14 HacTOSIIEro aJMHUHHUCTPATUBHOTO
periiamMeHra.

IlepeueHb yciayr, KOTOpPbIe SIBJSIIOTCA HEOOXOAMMBIMH M 00513aTeJILHBIMH JIIsI
Npea0CTaBIeHUs] MYHHIMNIAJIBbHOM YCJIYTH, B TOM YHCJIe CBeJeHHUs 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPTraHU3AIUAMHU, YYACTBYIOIIUMH B

NMPe0CTABIEHNH MYHUIIUNIAJIBHOM yCJIyIru

2.16. VYciuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M OOS3aTCIbHBIMUA IS
MPEIOCTAaBIICHUSI MYHUIMMAIBHOM YCIyTH, 3akoHOAaTenbcTBOM Poccuiickoit ®enepanuu u
3akoHoarenbcTBOM Pecriybnuku Komu He npeaycMoTpeHsl.

Mopsinok, pa3Mep U OCHOBAHMS B3UMAHUSA
rocy1apCcTBEeHHOM MONLIMHBI UJIM UHOM IJIATHI,
B3MMAaeMoOii 32 mpe10CcTaBJIeHne MYHUIIUNIAJIbHOU YCJIyI'H

2.17. MyHuuunanbHas yciyra MpeioCcTaBIIseTCsl 3asBUTENSAM OECIIIaTHO.
IHopsinok, pasMep U OCHOBAHMSA B3MMaHU ILJIATHI 32 MPEAOCTABJICHHE YCIYT,
KOTOPBIE SIBJISAIOTCH HE00XOAMMBIMH M 0083aTEJIbHBIMH /ISl IPEJ0CTABJICHUS

MYHMIHMIAJIBHON YCJIYId, BKJIOYAas HHPOPMALMIO 0 METOAMKEe pacyeTa TaKoi MJIaThl

2.18. B3umanue 1miaTel 3a IPeJOCTaBIEHUE YCIYT, KOTOPbIE SBISAIOTCS HEOOXOIUMBIMU U
00s13aTeTbHBIMU /IS IPEJIOCTABICHUS] MyHUIMIIATBHOM yCIIyTH, HE Pe1yCMOTPEHO.



MakcumMajibHbIH CPOK 0KUIAHUSI B 0UepeH MPH MojAa4e 3anpoca o
NMpeaoCTABJIEHUN MYHUIIUNIAJIBHOM YCIYTH, YCJIYTH, PeI0CTABISIEMON oprannu3anmeii,
y4acTBYOLIell B Mpe10cTaBJIeHUH MYHMIMNAJIbHON yCJIYIH, H MPU MOJY4YeHUH pe3y/bTaTa
NMpeaoCTABIEHUS] TAKUX YCJIYT

2.19. MakcuManbHBII CpPOK OXHUJAHUS B OdYepead TMpU Tojaye 3ampoca o
MPEIOCTaBICHUH MYHUIMNAIBHON  yCIyrW, YCIyTH, MPeIoCTaBIIeMON OpraHu3alue,
Y4acTBYIOIIEH B MNPEAOCTABICHHMH MYHHUILMIIAIBHONW YCIyIM U IpU IOJY4YEHUM pE3yJIbTara
MPEIOCTaBICHUS] MyHUIIUIAIBLHOW ycayru, B ToM uncie depe3 M®DIL] coctaBnser He Gomnee 15
MHHYT.

Cpox 1 nopsi/IoK perucTpanuy 3anpoca 3asiBUTeJIsl 0 IPeI0CTABJICHUHU
MYHMUIMIAJIBbHON YCJIYTH U YCJIYTH, IPEJ0CTABJISIEMOI OpraHu3anmei, y4acTBylonie B
Npea0CTaBJIeHUU MYHUIIUNIAJIBHOM YCJIYIT'Y, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

2.20. Perucrpaums 3afBJIE€HUS U JIOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM,
OCYLIECTBISICTCS CHENMAIMCTOM aAMUHUCTparuy, MODL], OTBETCTBEHHBIM 3a IpUEM W
PETUCTpALMIO 3asBJICHUS M JOKYMEHTOB IpU IPEJOCTABICHUU MYHHULMIIAJBHOW YCIyI'M B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

2.20.1. B ciydae npeactaBieHUs 3asiBICHUS U JIOKYMEHTOB, YKa3aHHbBIX B IyHKTax 2.6 u
2.10 pazgena Il Hacrosmiero agMHMHUCTPAaTMBHOTO perjiaMeHTa (B cllyyae €ClIM 3asiBUTEINb
NIPEJICTaBIsIET  JOKYMEHThI, yKazaHHble B nyHkte 2.10 pasgena Il HacTosmero
aJIMUHHCTPATUBHOTO PErJIaMEHTa 10 COOCTBEHHON MHUIMATUBE) JMUYHO 3asBUTENIEM yKa3aHHbIE
JOKYMEHTBI PETHCTPUPYIOTCS CHEUATUCTOM agMuHucTpauu, M®L], oTBETCTBEHHBIM 3a IIpHEM
Y PErUCTPAIUIO 3asBJICHUS M JOKYMEHTOB B JIeHb UX MPE/ICTaBICHUS.

2.20.2. B cnyyae HampaBleHUs 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 U
2.9 pasznmena Il Hacrosimiero agMHMHUCTPATMBHOTO perjlaMeHTa (B cilydae €ciu 3asBUTEIb
IIPEJICTaBIsIET  JOKYMEHThI, yKazaHHble B nyHkte 2.10 pasmena Il HacTosmero
aJIMUHHCTPATUBHOT'O PEryIaMeHTa M0 COOCTBEHHON MHUIIMATUBE) MOYTOBBIM OTIIPABICHUEM HIIU
B (hopMe IIEKTPOHHBIX TOKYMEHTOB, BKIIouas IlopTam rocyJapCTBEHHBIX M MYHHIMMAIBHBIX
yenyr (pynkuuit) Pecnyonuku Komu (pgu.rkomi.ru) u (mnm) Equnstit mopran rocyaapcTBEHHBIX
U MyHMUIMOAIBHBIX ycnyr (pyHkuumit) (gosuslugi.ru), ykazaHHbIE JOKYMEHTBI PErHCTPUPYIOTCS
CMELUAINCTOM aJMHHUCTPALMM, OTBETCTBEHHBIM 3a IPHEM M PErUCTPALUIO 3asBICHUS U
JIOKYMEHTOB B JIEHb UX MOCTYIUIEHUS B aIMUHUCTPALUIO.

2.20.3. Cpok peructpanuu 3asBJICHUS O MPEJOCTABICHUM MYHUIUIIAIBHOU YCIyTU
cocraBisieT He 6onee 30 MUHYT.

TpeGoBanus Kk NoMelIeHUAM, B KOTOPBIX MPEI0CTABISAETC MYHUIIUNIAJIbHAS
YCJIyra, K 3aJ1y 0:KUAaHHUsA, MeCTaM /ISl 3aII0JTHEHHUSI 3alIPOCOB O NMPeA0CTABJICHUH

MYHUIIUNIATbHON YCJIYTH, MH(POPMALMOHHBIM CTEH/IaM ¢ 00pa31llaMM UX 3aN0JHEHHUS U
nepevHeM JOKYMEHTOB, He00OXO0AUMBIX /ISl IPEAOCTABJICHUS KAKI0H MyYHHMIMIIAIbHON

YCJIYI'H, pa3MeleHu0 U 0popMJIeHHI0 BU3YAJIbHOI, TEKCTOBOH U MYJIbTHUMEIMHHOU
uHopManuM 0 NOPsAKe NPeI0CTABICHHUSA TAKOH YCJIYIH, B TOM YHcJIe K 00ecreYeHn 0

AOCTYNHOCTH /IJISi HHBAJIUA0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUM € 3aKOHOAATEIHLCTBOM
Poccuiickoii @enepanuu 0 CONMAIbLHOM 3a1IUTe HHBAJIUI0B

2.21. 3nanue (MoMeNIeHne) aAIMHHUCTPAIIMHA 000pyIyeTcss HHPOPMAITMOHHOW TaOIHMUKOH
(BBIBECKOI) C YKa3aHHEM ITOJTHOTO HAMMEHOBAHUSI.

[Momermenusi, B KOTOPBIX MPEAOCTABISIFOTCS MYHHUIIMITATBHBIC YCIYTH  JTOJKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHO/ATENbCTBOM Poccuiickoit denepanuu TpeOOBaHUSIM



obecriedeHrss KOM(POPTHBIMH YCIOBHSMHU 3asBUTENICH M MOJDKHOCTHBIX JIUI, CIEIHAJINCTOB, B
TOM 4Hcie 00ecriedyeHHs BO3MOKHOCTH pean3aliy NpaB MHBAJIUIOB U JIMIl C OTPAaHUYECHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIy4E€HHE 10 UX 3asBJICHUIO MYHUIIUTIAIIBHOMN YCITyTH.

B cootBercTBUM ¢ 3akoHOmarenbCTBOM Poccuiickoit denepannn o conuanbHON 3alIUTe
MHBAJINJIOB UM, B YACTHOCTH, OOECIIEUNBAIOTCS:

yClIoBHs OeCHpensTCTBEHHOIO J0CTyNa K 00bEKTYy (34aHHUI0, MOMEILIEHHIO), B KOTOPOM
MIPEIOCTABIISAETCS MYHUIMNAIbHAS yCIIyra, a Takke JUIsl OeCNpensiTCTBEHHOI'O I0JIb30BaHMS
TPAHCIOPTOM, CPEJICTBAMHU CBSI3U U UH(OPMALIUH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO NEPEIBMKEHUSI 10 TEPPUTOPUM, Ha KOTOPOH
pacroiokeHbl 00BEKTHI (37aHUs, MOMEIIEHHs), B KOTOPbIX MPEIOCTABIAIOTCS YCIYTH, a TaKKe
BXOJIa B TaKH€ OOBEKTHI U BBIXO/IAa U3 HUX, MMOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJIKH W3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKHY;

COIIPOBOKJICHWE HMHBAJIHUIOB, WMEIOIIUX CTOWKHE pPacCTpoiicTBa (YHKIUU 3PEHUS H
CaMOCTOSITEJIHOTO TEPEJBI)KEHUS, M OKa3aHHe UM TIOMOILIM Ha OOBEKTaxX COIMAJIbHOM,
MH)XEHEPHOW U TPaHCTIOPTHON MHPPACTPYKTYD;

Ha/JIexallee pasmelieHue o0opya0BaHusl U HocuTesned nHOpMaluy, HEOOXOAUMBIX TS
obecriedeHus: OecrpensITCTBEHHOTO TOCTYyTa HHBAIUMAOB K 00BEKTaM (3aHUsM, IOMEIIECHHSIM), B
KOTOPBIX MPEJOCTaBISAIOTCA yCIyTW, W K YyciIyraM C Y4eTOM OrpaHUYeHuM ux
KHU3HEACIATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOM ISl MHBAIMJIOB 3BYKOBOM W 3pUTENbHON HMH(pOpManuu, a
TaKXKe HaJnuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHOpManuu 3HaKaMH,
BBITIOJTHEHHBIMU pebeHO-TOUeYHbIM HIpuTOoM bpaiins;

JOIYCK CypAOIEepEBOAYHNKA U TU(IIOCYPAOIEPEBOIUHKA;

JIOTIYyCK ~ COOAKU-TPOBOJHMKA Ha OOBEKTHl (3/aHus, TIOMEIICHHs), B KOTOPBIX
IIPEIOCTABIIAIOTCA YCIYyTW IPU HAJIMYUU JOKYMEHTA, IOATBEPKAAIOIIEIO €€ CHEIHAIbHOE
oOyudeHue M BbIJaBaeMoro 1mno ¢gopmMe M B MOPSIKE, KOTOpbIE OMpeAeNsioTcs (enepaabHbIM
OpPraHOM HCIOJHHUTEIBHOM BIIACTH, OCYLIECTBISIIOIMM (YHKIMU 1O BBIPAOOTKE M peasn3aiiu
roCy/IapCTBEHHON IMOJIUTUKU U HOPMATUBHO-IIPAaBOBOMY PETrYJIMPOBAHUIO B cepe COIHaIbHOM
3aIUThl HACEJICHNUS;

OKa3aHUE MHBAJINWJAM TOMOIIY B MPEOAOJICHUH 0apbepoB, MEUIAOIMIMX MOTYYECHUIO UMHU
yCIIyT HapaBHE C APYTUMH JIMIIAMH.

LlenTpanbHbIl BXOJA B 3[aHUE JODKEH OBITH O0OpYJIOBaH MaHAYCOM, YAOOHBIM JUIsS
BbE3/la B 3[aHME KOJIICOK C JAETbMHU M HMHBAJIWJIHBIX KPECEN-KOJSCOK, a TaKXe BBIBECKOM,
coJiepkaliel HaMMEHOBaHUE, MECTO PACIOJIOXKEHUs, PEeKuUM paboThl, HOMEp TenedoHa IS
CIIPaBOK.

[Ipuem  3asBHUTENE  OCYHIECTBISETCS  HEMOCPEACTBEHHO B INOMENICHHUSX,
NpeJHAa3HAYCHHBIX JJIS TMPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH, KOTOpbIE IOJDKHBI OBITh
000py10BaHbl CUTYUMU MECTaMH U 00ecTiedeHbl KaHUEIIPCKUMHU MPUHAITICKHOCTSIMHU.

Mecta OxHIaHHUS JODKHBI ObITh 00OPYJOBAaHBI CHISYMMU MECTaMH JJISi TOCETUTENeH.
KonuuectBo MecT oXugaHusl —omnpeaenseTcss HUcxoas u3 (aKTUYeCKOM Harpy3ku U
BO3MOXKHOCTEM M1 MX pa3sMEIleHus B 3JaHUM, HO He MeHee 3-x MecT. B Mecrax
MIPEIOCTAaBIICHUS] MYHUIIMIIAIILHOMN yCIIyTH MpeaycMaTpuBaeTcs 000py 0BaHUE TOCTYIHBIX MECT
OO0IIIECTBEHHOTO 10JIb30BaHMsI (TyaleTOB) U XpaHEHUs BEpXHEH OJIeK bl TOCETUTEIIEH.

Mecta [1s1 3amoOJHEHMsI 3alpOCOB O MPEJOCTAaBICHUM MYHUIUNAIBHON YCIyru
OCHAIAIOTCSl CTOJIAMH, CTYJIBbSMHU, KAHLEIAPCKUMH IPUHAJIEKHOCTSIMH, pAacCIoJararoTcsl B
HENOCPEJACTBEHHON OM30CTH OT MHGOPMAIMOHHOTO CTEHJa ¢ oOpa3liaMu MX 3aloJHEHUS U
NepEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTABICHUS MyHUIIUTIAIILHONW YCIYTH.

HNudopMalimoHHble CTEH bl JOIHKHBI COAEPKATh:

CBE/ICHUSI O MECTOHAXOXKJCHHMH, KOHTAKTHBIX TeledoHax, rpaduke (pexume) pabOThI
oprasa (yupexxIeHHsl), OCYIIECTBISIONIET0 PeI0CTaBIeHIEe MyHUIIUNIAIbHOMN YCITyTH;

KOHTaKkTHYI0 HMH(popMaiuio (TesnedoH, aapec 3JIEKTPOHHOW IMOYTHl, HOMEpP KaOHHETa)
CHEIMATUCTOB, OTBETCTBEHHBIX 3a IPHUEM JIOKYyMEHTOB;



KOHTaKkTHYI0 uH(popmaiuio (TenedoH, aapec SJIEKTPOHHOW TMOYTHI) CHEIUAIHNCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHUE;

uH(OpPMAIMIO TI0 BOMPOCaM MPEAOCTABICHUS MYHHUIMNAIBHOM YCIyTru (MO MEepeyHIo
JOKYMEHTOB, HEOOXOIMMBIX I MTPEIOCTABICHUSI MyHHUIIUIIATHLHON yCIyTH, TI0O BpEMEHH NpuemMa
U BBIJAYM JIOKYMEHTOB, IO TOPSAKY OOXanoBaHWs ACHCTBUM (O€31EHCTBUSA) U pEUICHUH,
OCYIIECTBIISIEMBIX ¥ PUHUMAEMBIX B X0JI€ TIPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH).

PaGounie mMecTa  YNOJTHOMOYEHHBIX  JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX  3a
MPEIOCTaBIEHUE MYHUIMIAIBHON YCIYTH, OOOPYIYIOTCS KOMIIBIOTEpAaMH M OPTTEXHUKOM,
MO3BOJISIFOIIEH OPraHU30BaTh UCTIOJHEHUE MYHHUIIUIIATBLHON YCIYTH B MIOJTHOM O0BEME.

TpeboBanus k momemenusM MO®DIL[  onpenenensr  IlpaBunamu  opraHu3anuu
NEeSATETPHOCTH  MHOTO(QYHKIMOHAIBHBIX IEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPKICHHBIMU IocTaHoBieHHeM IIpaButensctBa Poccuiickoit
®enepauuu ot 22 nexadps 2012 r. Ne 1376.

IMoka3aTesn JOCTYNHOCTH M KA4eCTBA MYHHIMINIAJIbHON YCJIYTH, B TOM YHCJIe
KOJIMYeCTBO B3aMMO/IeiicTBHIi 3asiBUTEJISA € JOKHOCTHBIMY JIMIIAMHU NPHU NPeI0CTABIEHUN
MYHUIIUNIAJIbHON YCJYTH M UX NPOAOJIKUTEIbHOCTH, BO3MOKHOCTDH MOJTy4eHH s
MYHHUIMIAJIbHON yCJIYrH B MHOTOQYHKIIMOHAJIBHOM LIEHTPe NMpe10cTaBIeHHs
rocy1apCTBEHHbIX H MYHHIHMIAJBHBIX YCJIYT, BO3MOKHOCTH JIN00 HEBO3MOKHOCTH
NOJIy4eHHs] MyHUIIMNIAJbHON YCJIYTH B JII000M TePPUTOPHAILHOM MOApa3/ieleHHH Oprana,
NPeI0CTABISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, 10 BHIOOPY 3asiBUTEJISA
(3KCTEeppPUTOPHATILHBIH NPUHINIT), BO3MOKHOCTH MOJy4YeHusi UHGOpMAaLuM 0 Xojae
NpeaocTaBJIeHUs] MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe ¢ HCN0JIb30BaAHUEM
HHPOPMANMOHHO-KOMMYHUKAIMOHHBIX T€XHOJIOTHIi

2.22. Tloka3aTenu JOCTYIMHOCTH M KaueCTBa MyHHLIUIAIBHBIX YCIIYT:

IToka3zaTenn Ennnnna HopmaruBHOe 3HaueHHE
U3MEPEHHUS nokasarens™
1 2 3

1. IToka3aTesim JOCTYIIHOCTH

1. Hamuuue BO3MOKHOCTH TIOJIY4YECHHS
MYHUIIMINIATBHON YCIyTU B JIEKTPOHHOUN
¢dopme 1o cocTtaBy AEHCTBHH, KOTOpbIE na/Her na
3asiBUTENb  BIIpaBE COBEPIIUTh IIpHU
NIOJIy4YE€HUU MYHULMIIAIBHON YCIyTH:

1.1. ITony4yenue unpopmauu o HOpsiIKe
u CpoKax IIPEOCTABIICHUS na/Her aa
MYHHULMIAIBHOU YCIIYTH

1.2. 3ammcp Ha mnpueM B Opra”
(opranmzanuo), MOI[ g1 nomauu

na/Her na
3ampoca 0 MIPEIOCTABIICHUN
MYHHIIMIIATLHOU YCIYTH
1.3. ®opmupoBaHue 3ampoca na/HeT Ja
1.4IlpueM u peructpauusi OpraHoOM na
(opranuzanueit) 3ampoca W HHBIX
JIOKYMEHTOB, HEO0OXOAMUMBIX JUISt na/HeT
MIPeI0CTaBICHUS MYHHIIUTIATHHON
YCITYTH
1.5. OmnaTa rocyaapCTBEHHOM MOIITUHBI na/HeT hit:}

32 MPEIOCTaBICHHE  MYHHIIMIAIbHON
YCAYr M yIulaTa MHBIX  IUIATEXEH,




B3UMaE€MBbIX B COOTBETCTBUU C

3aKOHOJIATEILCTBOM Poccuiickoi

Denepaunn

1.6. [lonyuenue pe3yibTaTa Ia
MIPEI0CTaBICHUS MYHUIUTIATEHON JIa/Her

YCIIYTH

1.7. TlomyyeHue cBeIeHHMH O XOze na/Her na
BBITIOJIHEHHUSI 3aI1pOca

1.8. OcymiecTBiieHHE OLEHKHA KadyecTBa na
MPeI0CTaBICHUS MYHUIUIIATBHON Jla/HEeT

YCIIYTH

1.9. HocynebHoe (BHECYIEOHOE) hit:}
oOkajoBaHUE pEIICHUH W JEeHCTBHA

(Oe3nmelicTBusl) opraHa (OpraHU3AINN),

JOJIPKHOCTHOTO JIALA opraHa JIa/Her

(opranuzanuu) MO0 TOCYIAPCTBEHHOTO
WIM  MYHHIUOAIBHOTO  CIYXKAIIETo,
pabOTHHUKOB

2. Hannune BO3MO>KHOCTH
(HEBO3MOXKHOCTH) MOJTy4EHUs
MyHUIMTNIATBHOU yciayru yepe3 M®L]

Ja (B mostHOM
o0beMe/ He B ITOJTHOM
o0beme)/HeT

Ja (B momHOM 00BEME)

3. KommugecTBo B3anNMOICHUCTBHH
3asBUTENS C JOJKHOCTHBIMU JIMLIAMU TTPU
HpeILOCTaBJ'IeHI/II/I MyHHHHHaJIBHOﬁ
YCIIYTH ¥ UX MPOJIOJKUTEIBHOCTh

na/Her

Ja

4. BO3MOXHOCTH  (HEBO3MOKHOCTD)
MIOJIyYEHUS yCIyTU TIOCPEICTBOM 3apoca
0 MIPEAOCTABICHUN HECKOJIbKUX
roCy/1apCTBEHHBIX u (nm)
MYHHIHUITATBHBIX yCIIyT B
MHOTO(YHKIIMOHATIBHBIX LIEHTPax
MPEIOCTABIIEHUSI TOCYJapCTBEHHBIX U
MYHHIIHAIATBHBIX YCIIYT,
TIPEeAYyCMOTPEHHOTO CTaTbei 15.1
PenepalIbHOTO 3aKOHA

na/aer

Ja

II. IToxa3aTean KayecTBa

1. YaenbHbld Bec 3asBICHUN TpaxkaaH,
PacCMOTPEHHBIX B YCTAHOBJIEHHBIN CPOK,
B o0meM Koiu4yecTBe  OOpaleHHi
rpakJaH B aIMUHUCTpallUU

%

100

2. VYpaenpHBII BeC pacCMOTPEHHBIX B
YCTAaHOBJICHHBIA CPOK 3asBJICHUH Ha
IPEIOCTAaBIEHUE yCIyr'H B 00IeM
KOJIMYECTBE 3as1BJICHUI Ha
npeaocTaBiieHue yciryru yepe3 MOI]

%

100

3. YaeapHBIM Bec 00OCHOBAHHBIX Kajo00
B O00IEM KOJIMYECTBE 3asBJICHHI Ha
peIoCcTaBIeHUE MYyHHIIUIATHHON
YCIIYTH B IMUHUCTPAIIIHI

%

4. VY nenbHBIN BeC KOJIMYEeCTBa
00OCHOBAHHBIX  Xajlob B o0mem

%




KOJIMYECTBE 3asIBIICHUM Ha
NpeI0CTaBIECHUE MYHULUIIATbHON
ycayru uepe3 MOIL]

HNHble TpeOoBaHNs, B TOM YHUCJ€ YYUTHIBAKOLIHE 0COOCHHOCTH MPeI0CTABICHUA
MYHUIUNIAJTBHON YCJIYIH B MHOTOQYHKIMOHAIBHBIX HEHTPaX NpeIocTaBJIeHUs
roCyAapCcTBeHHBIX H MYHHIMIIAJIBHBIX YCJIYT, 0COOEHHOCTH NPEA0CTABICHUS
MYHMIHNAJBHON YCJIYIH 110 IKCTEPPUTOPHAIBLHOMY NPUHIHKILY (B ci1y4ae, eciu
MYHHLIUIIAJbHAS yCJIYyra MPeAoCTABIAETCH 110 IKCTEPPUTOPHATBHOMY NPUHLIMITLY) U
0COOCHHOCTH NPEJOCTABJICHUA MYHHIIUNIAJIBHOM YCJIYTH B 3J1eKTPOHHOH (popme

2.23. CBeneHust O NpPeAOCTaBICHUM MYHULUNAIBHON YCIyru U ¢dopma 3asBiICHHS IS
MIPEIOCTABJICHUS! MyHUIIMIAIIBHON YCIyTy HaXOJATCS Ha OPUIMATIBLHOM caiiTe aJMUHHCTPAIUU
www.vuktyl.com, mopranax rocyJJapCTBEHHbIX 1 MyHULIUIAIBHBIX YCIYT (PyHKIHI).

[IpenocraBienrne MyHUIMIAIBHOW YCIYTH MOCPEACTBOM MOPTANIOB rOCYAApCTBEHHBIX U
MYHUIUNATIBHBIX ~ yCIyr ((QyHKIMi) OCylIecTBIseTcs IyTeM 3alojHEHUs W OTIPaBKU
MHTEPAaKTUBHOM (OpMbl 3asBI€HHUS Ha MPEJOCTAaBIECHHWE MYHUUUNAIBHON YCIYrH H
NPUKPEIUICHUsT  JJIEKTPOHHBIX ~ 00pa3oB  JTOKYMEHTOB, HEOOXOAMMBIX JJIs  MOJIy4eHUs
MYHHIMNIAIbHON YCIYTH.

TpeboBaHus K JIEKTPOHHBIM 00pa3aM TOKYMEHTOB, MPEJOCTABIAEMbIM Yepe3 MOPTaJIbI
roCy/IapCTBEHHBIX U MyHULIMIIATIbHBIX YCIYT ((pyHKUIMN):

1) IOmyCTUMBIMU PACIIMPEHUSMHU TMPUKPEIUIAEMBIX 3JEKTPOHHBIX 00pa30B SBISIOTC:
(aiiner apxuBoB (*.zip); Qaiibel TeKCTOBBIX NOKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); daitmbr
AJIeKTPOHHBIX Tabmui (*.xls, *.x1sx); daitnsl rpaduueckux nzodpaxkenuit (*.jpg, *.pdf, *.tiff),

2) BneKTpOHHbIE 00pa3bl JOKHBI ObITH JOCTYINHBI (TMOHATHBI) A mpouyTeHus. J{is
JOKYMEHTOB, OpPUTMHAIbI KOTOPBIX M3TOTOBJIIEHBl HAa OyMa)KHBIX HOCHUTEISX, pa3pelieHue
n300paxeHust 10JKHO ObITh He Hike 150 dpi (Touek Ha aroiim) B Maciirade 1:1;

3) B KayecTBE MPUKPEIISIEMOT0 3JIEKTPOHHOTO 00pa3a J0IMYyCKaeTCsl TOJIBKO OJUH (haill.
B ciydyae HEoOX0AMMOCTH mepenaud HECKOJbKHUX (ailyloB OJHOTO JOKYMEHTAa, OHHM JOJKHBI
ObITb CTPYNIMPOBAHBI B OJWH apXUB, KOTOPBHIM NPUKPENISeTcs B KayecTBE 3JIEKTPOHHOTO
oOpaza. HamMeHOBaHME »AIEKTPOHHOTO oO0Opa3za MJOJKHO TIO3BOJIATh HACHTU(PHUITUPOBATH
JOKYMEHT;

4) snexTpoHHbIE 00pa3bl HE JOKHBI COIEPKATh BUPYCOB U BPEIOHOCHBIX IIPOrpaMM.

2.24. IlpenocraBieHue MyHULIMNAIbHON yciayrn udepe3 MOILl ocymecTBisierca 1o
MPUHLIAITY «OJHOTO OKHa», B COOTBETCTBHUH C KOTOPBIM MPEIOCTABICHUE MYHUIMIAIbHOU
YCIYTH OCYILIECTBISIETCS IOC]e OJHOKPAaTHOrO OOpalleHHs 3asBUTENSI C COOTBETCTBYIOIIUM
3asBiieHHMEM, a B3aumojenctBue MOILl ¢ agmuHucTpanueill ocyuiecTBisercs 0e3 yyacTus
3asBUTENS B COOTBETCTBMM C HOPMATUBHBIMU IPAaBOBBIMM AKTaMH, IMOPSJKOM M CpOKamH,
YCTaHOBJIEHHBIMH COIVIAILIEHUEM O B3auMoJelcTBUM Mexay M®L] u anMuHMCTpanuei.

3asiBIICHUE O NPENOCTaBICHUM MYHULUIAIBHON YCIYTH IIOAAETCS 3asBUTEIIEM YEPE3
M®I] nuuHO.

B M®I] obecneunBarorcs:

a) pyHKIMOHMPOBAHUE aBTOMAaTU3MPOBAHHON MHPOpMAIIMOHHON cucTeMbl MOI;

6) OecriaTHBIM AOCTYyN 3asBHUTENEH K MOpTajaM IOCYJapCTBEHHBIX M MYHHUIMIIAIbHbBIX
yeuyr (GQyHKImil);

B) BO3MOXXHOCTh TIpUeMa OT 3asBUTENICH JIEHEKHBIX CPEJICTB B CYET YIJIAThl
roCy/IJapCTBEHHOM TMONUIMHBI WM HHOM IUIaThl 3a MNPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHHMIMIAJIBHBIX YCIYr, B3MMAaeMbIX B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuy;

I) 1O 3asBJICHUIO 3asBUTENI peructpanus B (eaepaabHOi  TocyJapCTBEHHOM
uHpopmanmonHon cucteme «EnunHas cucremMa uAeHTHQUKAUMUM U ayTEHTU(UKALUU B
UHppacTpyKType, obecrneunBaomeil HMHOOPMALIMOHHO-TEXHOJIOIHYECKOe B3auMoJieicTBUE
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WH(POPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX IS MPEIOCTABIICHUS TOCYJAAPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU opme» Ha 6e3BO3ME3THON OCHOBE.

III. CocTaB, noc/jie10BaTeJbHOCTH U CPOKH BBHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH
BbINOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI popme, a TakiKe

0CO0EHHOCTH BBITIOJTHEHUS] AIMUHUCTPATHBHBIX NPOLEIYP B MHOTO()YHKIMOHAIBHBIX
HEeHTpax

III (I) CocTaB, moc/1e10BaTeILHOCTh U CPOKH BbINOJHEHHS AIMUHUCTPATUBHBIX NMPOLEAYP
(neiicTBuii), TPeOOBAHMH K MOPSIAKY MX BbINOJHEHHS, B TOM YHCJe 0COOeHHOCTel
BbINIOJIHEHUS] AIMUHUCTPATUBHBIX NPouUeAyPp (AeiicTBUIi) B 2J1eKTPOHHON dopMme

3.1 IlepeueHb agMUHHCTPATUBHBIX MpoueAyp (AeWCTBUH) TMpH NPEIOCTABICHUU
rOCYJJapCTBEHHBIX YCIYT B 3JIEKTPOHHOH (opme:

1) nomava 3ampoca O NMpPeIOCTAaBIEHUM MYHULMNAIBHON YCIYTM M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TIPEIOCTaBICHUS MYHHUIMNAIbHON YCIyrW, M INpHEM TaKHX 3ampoca o
IIPEIOCTABIEHUU MYHULIMNIAIBHON YCIYTH U IOKYyMEHTOB;

2) HampaBlIeHHME  CIEIHMAIMCTOM  MEXBEIOMCTBEHHBIX  3allpOCOB B  OpIaHBbI
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIpAaBJIEHUS M IOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHM3allid B cilyd4ae, €ClIM ONpeeJCHHble JOKYMEHTbl HE ObUIM INpe/ICTaBIICHBI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) mpuHATHE pEeUIeHus O MNpPeOoCTaBleHHM (peuieHus o0 OTKa3e B MPEJOCTAaBIICHUM)
MYHMIMIIAIBHON YCIIyTH;

4) yBenOMJICHHE 3asBUTEIS O IMPHUHATOM pELICHWH, Bblada 3asBUTENIO0 pPe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIATbHON YCIIyTH.

3.2. IlpenocraBieHue B YCTAHOBJICHHOM TMOpsSJAKe WHGOpPMALMU 3asABUTENIAM U
oOecriedeHre JOCTyNa 3asBHTENEH K CBEACHUSAM O MYHHUIMIIAIBHOW YCiIyre, TMOpsSIKe ee
NPEOCTAaBJICHUs,, MO MHBIM BOIPOCAM, CBSI3aHHBIM C TIPEAOCTABICHMEM MYHUIUNAIBHON
YCIIyTH, B TOM YHCJE O XOJ€ MPEAOCTaBICHNUS] MyHUIIMIIAIBHON YCIyTH, yKa3aHO B IyHKTe 1.4
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Ilopgaya 3anpoca o npeaoCcTaBJIeHUM MYHUIIUNIAJBHON YCJIYI U HHBIX IOKYMEHTOB,
HEeO0XO0AUMBIX /1JI5l MPeA0CTABJIEHNSI MyYHUIIMNIAJIbHOM yCJIYI'H, U IPUEM TAKHUX 3a1poca o
Npea0CTABIeHUN MYHHI[UNIAJIBHOM YCJYTd U JOKYMEHTOB

3.3. OcHoBaHueM Ui Hayaja aJMHUHUCTPATUBHOM Npouenyphl sBIsfETCS Iojadya OT
3asBUTEINS 3ampoca O MPEJOCTaBICHUH MYHHIMNAIBHOW YCIyrd B (OpMe 3IIEKTPOHHOTO
JOKyMEeHTa ¢ ucnosib3oBaHueM [loprana TrocyJapCTBEHHBIX W MYHHUIMNAIbHBIX  YCIYyT
(pynkumit) Pecrryonmuku Komu u (wnm) ExuHOTO moprana rocy1apcTBEeHHBIX M MYHHUITUTIATBHBIX
yeayr (pyHKIUN).

3asiBUTENb MOXKET HAlpaBUTh 3alpoc M JOKYMEHTHI, yKa3aHHble B IyHKTax 2.6, 2.10
HACTOSIILEro aJAMMHUCTPATHMBHOTO perjlaMeHTa (B Ciydae, €cClId 3asBUTENb IPeJCTaBIsAET
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacTofAIero agMUHHCTPATUBHOTO pErJIaMEHTa II0
COOCTBEHHOW WHUIIMATUBE) B 3JIEKTPOHHOM BHJE IOCPEICTBOM OTIIPABKM HHTEPAKTUBHOM
¢dopmBl  3ampoca, MOAMUCAHHOTO COOTBETCTBYIOIIMM THIIOM JJIEKTPOHHOH TOJIHCH, C
NPUIOKEHUEM 3JICKTPOHHBIX O0pa30B HEOOXOAMMBIX JIOKYMEHTOB 4Yepe3 JIMYHbIA KaOuHeT
[TopTana rocynapCTBEHHBIX M MYHUIMMAIBHBIX ycuyr (pynkuuii) Pecyonukun Komu u (mm)
EnnHoro nopTrana rocy1apcTBEHHBIX U MyHUIMIIATIBHBIX YCIyT (QYHKIUN).

WNnentudukanms 3asgBUTENs] O0OECIIEUMBACTCS DIIEKTPOHHBIM  HACHTH()HKAIMOHHBIM
IOPUIOKEHHEM C  HCHOJb30BAHHMEM  COOTBETCTBYIOLIETO  CEpBHUCAa  €AMHOM  CHCTEMBbI



UICHTH(QHUKAINY U ayTCHTUDUKAIHH.

[Tpu HampaBieHuu NOKyMEHTOB uepe3 [lopram rocynapCTBEHHBIX W MYHUIIMTATBHBIX
yenyr (pyskuuit) Pecnyomuku Komu wu  (wim) Egunblii nmopranm rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX  ycnyr (dyHKIUWI) [JHEM TMOJNy4eHHs 3ampoca Ha  MpeJoCTaBlIeHHE
MYHUIUITATIBLHON YCIYTH SBISIETCS IEHb PEerucTpanuy 3anpoca Ha [loprane rocyaapcTBeHHBIX U
MyHUIIMTIATBHBIX  yeuyr  (pyHkiuil) Pecnyoimku  Komm wu  (mm) Enumnom  moprane
rOCy/IapCTBCHHBIX U MyHHIIMITATBHBIX YCIyT ((pyHKINI).

ApPXUTEKTOp, OTBETCTBEHHBIH 32 MPUEM JTOKYMEHTOB:

a) YCTaHABIMBACT IMpeaMeT OOpalleHus, MPOBEPSeT JOKYMEHT, YAOCTOBEPSIOLIHIA
JUYHOCT;

0) mpoBepsieT MOTHOMOYHS 3asIBUTEJIS;

B) TpOBEpsieT HaJMuhe BCEX JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEIOCTaBICHUS
MYHUIIUMAIBHON YCIyTH, KOTOpBIE 3asBUTENb O05S3aH MPENOCTaBUTh CaMOCTOSITEIBHO B
COOTBETCTBHH C IMMyHKTOM 2.6 HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

I) TpOBEpsSET  COOTBETCTBHE  MPEICTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YAOCTOBEPSSACH, YTO OTCYTCTBYIOT OCHOBAHUS JJIsl OTKa3a B MpreMe JOKYMEHTOB;

J) TMPUHUMACT PEIICHWE O MPHUEME Y 3asBHUTENS TPEJCTABICHHBIX JTOKYMEHTOB (MU
penieHue 00 oTKa3e B MpUeMe JOKYMEHTOB, MPU HAIUYMH OCHOBAHHM, IEPEUNCIICHHBIX B IyHKTE
2.12 aAMUHHUCTPATUBHOTO PETJIAMEHTA);

€) perucTpupyeT 3ampoc U TPEJCTaBICHHBIE JOKYMEHTHI TIOJ HWHAMBHIYaIbHBIM
MOPSITKOBBIM HOMEPOM B JICHb WX TMOCTYIUICHHS (MM BO3BPAIACT 3asSBUTEIIO JIOKYMEHTHI (B
cllydae MPUHSITHA pellleHrne 00 0TKa3e B MpUeMe JOKYMEHTOB) C YKa3aHHEeM MPUYHUH 0TKa3a);

) BBIJIACT 3asBUTENIO PACIIUCKY C OMHUCHIO TPEACTABICHHBIX IOKYMEHTOB M yKa3aHHUEM
JaThl UX TPHUHITHS, TOATBEPXKIAIONIYI0 MPUHATHE TOKYMEHTOB (MJIM PACIUCKy 00 OTKa3e B
npreMe JOKYMEHTOB C yKa3aHHEM MPUYHH OTKa3a);

3) uHGbOpPMUPYET 3asgBUTENS O XOJIe BBINOJHEHHs 3ampoca O MPeIOoCTaBICHUU
MYHHUIMTIAIBHON YCIYTH.

YBenomieHne o TMpuemMe JOKyMEHTOB (MM YBeJOMJIEHHE 00 OTKaze B IMpueMe
JOKYMEHTOB C BO3BpalllaéMbIMU JOKYMEHTaMH) HAIpaBJSIETCS 3asBUTENIO HE TO3JHEE JIH,
CJIEYIOIIETO 3a JTHEM IMOCTYIUICHHsSI 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCHOIb30Ba
(ykazan) 3asBUTEJIb MPU 3a0YHOM OOpAILICHHUU.

3.3.1. Kputepuem npuHATHS PELICHUS O IpHeMe TOKyMEHTOB JH00 perieHus 00 oTKase B
npreMe JOKYMEHTOB SIBJISIETCS] HAJTMUHUE 3apoca U MPUIaraeMbIX K HeMy JOKYMEHTOB.

3.3.2. MakcumanbHbIH CPOK MCTIOJIHEHUSI aIMUHUCTPATUBHON MPOILIEAYPHI COCTaBIseT 1
pabouux THS CO JHS MOCTYIJICHHS 3alpoca OT 3asBUTEINS O MPEIOCTABICHUN MYHHUIIMIIAIBHON
YCIIYTH.

3.3.3. Pe3ynpTaTOM aJMMHHUCTPATUBHON NPOLEIYpPbl SABISETCS OJHO U3 CIEAYIOIIUX
TIEVCTBUN:

IpUeM W PErucTpars B aJIMUHUCTPAIlMU 3alpoca M JOKYMEHTOB, IMPEICTABICHHBIX
3asgBUTENIEM, WX Tepefada CHENHATUCTy aJIMUHUCTpPALlMU, OTBETCTBEHHOMY 3a TPHUHSTHE
pelIeHHi 0 MPEeIOCTAaBICHUH MYHHUIIMIIAIBHON YCITyTH;

0TKa3 B IpueMe JOKYMEHTOB;

IpUeM W PErucTpars B aJIMUHUCTPAIlMU 3alpoca M JOKYMEHTOB, IMPEICTABICHHBIX
3asgBUTENIEM, M HUX T[epefadya CHEIHUATUCTy aJMUHHUCTpAIlMM, OTBETCTBEHHOMY  3a
MEXBEJOMCTBEHHOE B3auMoOJEHCTBUE (B Cilydae, €CIM 3asBUTEIb CaMOCTOSITEIBHO HE
MpeJCTaBWI  JIOKyMEHTBI, YKa3aHHble B TyHKTe 2.10 HAcTOSIIEro aJIMUHUCTPATUBHOTO
periiaMeHTa).

PesynpTar agMHHHCTpPATHBHOW MpOIERypbl (PUKCHpPYEeTCs B CHCTEME JIJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa CINEeUHATUCTOM aaMHUHHUCTpauuu, MO®IL], OTBETCTBEHHBIM 3a TPHUEM
JOKYMEHTOB.

HanpaBneHne CHEeNHATUCTOM MEKBCIOMCTBCHHBIX 3aIIPOCOB



B OpraHbl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbI MECTHOI'0O CaMOYIIpaBJICHUSL
U IMMOABCAOMCTBCHHbBIC OTUM OpraHamM opraHu3anuvu B ¢jy4ae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIH NpeacTaBJICHbI
3asggBUTEJIEM CAMOCTOATEIBHO

3.4. HampaBneHue CHEIMaIMCTOM  MEKBEAOMCTBEHHBIX 3allpOCOB B  OpIaHbl
FOCYI[apCTBCHHOﬁ BJIaCTH, OpPraHbl MCCTHOT'O CaMOYIHpaBJICHUA W TOABCAOMCTBCHHBIC 3THUM
OpraHaM OpraHM3allid B cilyd4ae, €CIM ONpeeJCHHblE JOKYMEHTbl HE ObUIM INpe/ICTaBIICHBI
3asBUTEJIEM CAMOCTOATEIBHO OCYIIECTBISIETCS B TMOPSIKE, yKa3aHHOM B IyHKTe 3.16
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpunsiTHE pelieHus 0 NpeaocTaBJIeHNH (00 0TKa3e B MPeI0CTABJIECHNH)
MYHUIIUNIAJTbHOU YCJIYTH

3.5. Ilpunarue pemeHuss o mnpeaocTaBieHUH (00 OTKa3e B IPEJOCTABICHUM)
MYHUIMNATBHON yCIyTH OCYIIECTBISICTCS B MOPSIKE, YKa3aHHOM B MyHKTe 3.17 HacTosIero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

YBenomiienue 3asiBUTeN sl 0 IPUHITOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yjibTaTa
NpeaoCcTABIeHUSI MyHUIIMNIAJIBHON yCIayru

3.6. OcHOBaHMEM I Hadajla UCIOJIHEHMs aJIMUHHUCTPATUBHON IPOLEIYPHI SBISAETCS
MIOCTYIUIEHHE COTPYJHUKY aJAMHHHUCTpPAllMM, OTBETCTBEHHOMY 3a BbLIAdy pe3yJbTaTa
MIPEIOCTABIICHUS YCIYTH, PELUICHHUs] O MPEIOCTaBIEHUN MYHHUIMIAIbHOW yCIyTH WU pelleHus
00 OTKa3e B MpeJ0CTaBICHUN MYHUIUNAIBHON ycinyru (nanee - Perienue).

AIMUHHCTpaTHBHAs  MpoIeaypa  HUCHOJHSETCS  COTPYAHHUKOM  aJMHHHUCTPAILMH,
OTBETCTBEHHBIM 3a BblJauy PemieHus.

Ecimm  3asButens oOpatwics 3a  mpefocTaBieHuMeM — yciuyru  depe3  Ilopran
rOCYJapCTBEHHbIX M MYyHMLMNAIBHBIX ycnyr ((yHknuii) Pecnybnukun Komu u (unm) Enunbrit
MopTajl TOCYJNApPCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (QyHKmuif), To wuHDOpMHpOBaHHE
3adBUTENS O PE3yJbTaTax NPEJOCTABICHUS MYHULUIAIBHON YCIYI'M OCYLIECTBIISIETCS TaKXkKe
yepe3 [lopTan rocynapcTBEeHHbIX M MYyHUIMNAIbHBIX yciyr (¢yHkuuil) Pecybnuku Komu n
(unn) Enunbiit mopTan rocy1apCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (QYHKIUN).

[Ipu mpenocTaBieHUM MYHUIMNAIBHON YyCIyTH B 3JEKTPOHHOW (opMe 3asBUTENIO
HarfpaBJIsIeTCsl pelieHue B (popMe 3IEeKTPOHHOTO JTOKYMEHTA, MOAMMCAHHOTO YITOJTHOMOUYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIOJB30BaHUEM YCHUJICHHONW KBaJIM(ULIMPOBAHHON 3JIEKTPOHHOM
MIOJIITUCH.

3.6.1. Kpurepuem NpHHATHS pEUIEHUS O HAIpPaBICHUM pe3yjbTaTa MYHHIMIIAIBHON
YCIIyTHU SIBISIETCSI TOTOBHOCTD PEIICHUS.

3.6.2. MakcumanbHbId CPOK HCIIOJIHEHHS aAMUHUCTPATUBHOW MPOLEAYPHl COCTaBIsAET 1
pabouux AHSA CO JAHA MOCTYIUIEHUS PelieHus cOTpyIHMKY aJMUHHMCTPALMU, OTBETCTBEHHOMY 32
€ro BblJady.

3.6.3. Pe3ynpTaTOM HCIIOJHEHUS aIMUHUACTPATUBHOM IPOLIENAYPHI SBJISETCS YBEJOMIIEHUE
3asgBUTENS O MPUHIATOM Perenuu u (uam) Beljada 3asaBurento Pemenus.

Crocobom  ¢ukcanuu  pe3ynbTaTa  aJAMUHUCTPATUBHOM  NIPOLEAYPHl  SIBIISETCS
peructpanus Pemenus B )kypHaiie HCXOAALIEH TOKyMEHTALNH.

III (IT) OcobeHHOCTH BBINOJHEHHS AIMHUHUCTPATUBHBIX NpoueAyp (aeicTBuii) B
MHOTO()YHKIMOHAJIBHBIX LIEHTPAX MPEA0CTABICHUSA IOCYIaPCTBEHHBIX H MYHHIUMIIAJIbHBIX

ycayr

3.7. llpenoctaBiieHHMe MyHUIMNAIbHOW yciyru dyepe3 MODIl, Bkiroyas onucanue



aJIMMHUCTPATUBHBIX Ipouenyp (aedcTBuil), BbimoiHsemblx MO®PIL[ npu mnpenocraBieHUU
MYHHIMIIAIBHON YCIYTH MOCPEICTBOM KOMIUIEKCHOTO 3alpoca, NMPEAyCMaTpUBAET CIEAYIOLINE
aJIMMHUCTPATHUBHBIE MPOLETypPbI (ACHCTBUS):

1) mpueM u peructpanus 3anpoca U JOKYMEHTOB JUIsl IPEJOCTaBICHUS] MyHUIMIIATbHOM
YCIIyTH;

2) HampaBlIeHHME  CHEIHMAIMCTOM  MEXBEIOMCTBEHHBIX  3allpOCOB B  OpIaHbI
roCy/IapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAaMOYMpAaBJIEHUS M MOJBEJOMCTBEHHBIE 3THM
OpraHaM OpraHM3allid B cilyd4ae, €CIU ONpeeJCHHble JOKYMEHTbl HE ObUIM INpeICTaBIICHBI
3asiBUTEJIEM CaMOCTOSITEIIBHO;

3) monyuyeHMEe pelleHHsl O IMpeloCTaBlIeHUH (pemeHuss o0 OTKa3e B IMPEJOCTaBICHUM)
MYHMIIMIIAIBHON yCIIyTH;

4) yBenoMJeHHE 3asBUTENS O IMPHUHATOM pELICHHWHU, BblAaya 3asBUTENIO pe3ysbTaTa
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON yCIYTH.

3.8. IlpenocraBieHue B YCTAHOBJICHHOM TNOpsAKEe MHGOPMALMK 3asBUTEISIM U
obecriedeHre JOCTyIa 3asBUTENEH K CBENEHHSIM O MYHHIMIAIBLHOW YyCIyre, TOpsIKe ee
IIPEIOCTABIIEHUS, IO MHBIM BONPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHUIMIIAIBHOU
YCIIyTH, B TOM YHUCIIE O XOJAE MPEAOCTaBICHNUS MyHULMNAIBHON YCIyrH, yKa3aHo B IyHKTe 1.4
HACTOSAILIETO aIMAUHUACTPATUBHOTO PETJIAMEHTA.

3.8.1. Onucanue aAMMHUCTPATUBHBIX HpoLEeaAyp (IeHcTBuUil), BeinonHgeMbIx M®L npu
IPEJOCTaBICHUN MyHUIIUIIAIIBHON YCIYTH B MIOJIHOM 00beMe OCYIIECTBISIETCS B COOTBETCTBUU C
COIJIAIIEHUEM O B3aMMOJECHCTBHH, 3aKIF0YEHHOM Mexy M®PI[ u opranoM, npenocTaBisomuM
MYHHIMIIAIBHYIO YCIYTY.

3.8.2. TMopsimok pocyneOHOro (BHeCyneOHOT0) OO0KajJOBaHUS PEIICHUW W JICHCTBUI
(OezneiictBusi) MO®PIL] u ero pabOTHUKOB YCTAHOBJEHBI pa3leloM V  HacTOSILEro
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpanms 3anpoca U MHbIX JTOKYMEHTOB /ISl IPe10CTABJIEHUSA
MYHHUIMIAJIbHON yCJIyTH

3.9. OcHoBaHueM I Havyalla aJMUHUCTPATUBHON MPOLIEYPHI SBISIETCS MOCTYIUICHHUE OT
3asgBUTENS 3ampoca O IPEJOCTABIEHUM MYHUIUNAIBHON yCIyrH Ha OyMaXHOM HOCHUTEIe
HenocpencTBeHHO B MO,

[lomaua 3ampoca M JOKYMEHTOB OCYIIECTBIS€TCS B THOpsAKe oOLed oudepenu B
MPUEMHBIE Yachl WIM MO MpeIBAPUTEIbHON 3alucHu. 3asBUTENb MOJAET 3alpoC U JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.10 HacTOSIIEro afMUHUCTPATUBHOTO pEryIaMeHTa (B CiIy4yae eciu
3asgBUTENb  MPEACTaBISET  JOKYMEHTHI, YyKa3aHHble B myHkTe 2.10  Hacrosmiero
aIMUHUCTPATUBHOTO pErjlaMeHTa MO COOCTBEHHOW HHHIIMATHBE) B OyMa)KHOM BHJE, TO €CTb
JIOKYMEHTBI YCTaHOBJICHHOHN (hOpMbI, chopMHUpOBaHHBIEC HA OyMakHOM HOCHUTEIIE.

3ampoc 0 MpenoCcTaBICHUN MYHHUITUIATBHON YCIYTH MOXKET OBITh OPOPMIICH 3asiBUTEIEM
B M®II mu60 odhopmiieH 3apanee.

ITo mpocrbe oOpaTuBIIETOCs JIUIIA 3aPOC MOXKET OBITH oopmiteH crieranuctom M®II,
OTBETCTBEHHBIM 3a MPHEM JIOKyMEHTOB, C HCIIOJIb30BAaHHEM MPOrPaMMHBIX CpeacTB. B sTom
cllydae 3asiBUTENIb COOCTBEHHOPYYHO BITMCBHIBAET B 3aIllPOC CBOIO (haMHIIUIO, UMSI M OTYECTBO,
CTaBUT JIaTy U TOJITHUCH.

Crnennanuct M®LI, oTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB, OCYIIECTBIISIET CJIEIYIOIINE
JEHCTBUSI B X0J1e TTpHEeMa 3asiBUTEIIS:

a) YCTaHABIMBACT MpeaMET OOpalleHUs, MPOBEPSET HOKYMEHT, YAOCTOBEPSIOLIHIA
JUYHOCT;

0) MpoBepsIeT MOTHOMOYHS 3asIBUTEJIS;

B) TpOBEpsieT HaJMuMe BCEX JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBICHUS
MYHHIIMIIATFHOW YCIIYTH, KOTOpBIC 3asBUTENh OOs3aH MPEIOCTABUTH CAMOCTOSTEIHHO B
COOTBETCTBHH C ITyHKTOM 2.6 HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;



I) TpOBEpSET  COOTBETCTBHE  MPEICTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YIAOCTOBEPSACH, YTO OTCYTCTBYIOT OCHOBAHMS JJI OTKa3a B IPUEME JTOKYMEHTOB;

J1) TIpUHUMAET pelIeHUuEe O IMPHUEME Y 3asBUTENS NPEICTABICHHBIX JOKYMEHTOB (MU
peuieHre 00 oTka3e B MpUeMe JOKYMEHTOB, MPU HAIUYMH OCHOBAHHM, IEPEUNCIICHHBIX B MyHKTE
2.12 aAMUHUCTPATUBHOTO PETJIAMEHTA);

€) PpEerucTpupyeT 3ampoc U TNPECTaBICHHBIE JOKYMEHTHI TOJ HWHAMBHIYaIbHBIM
MOPSAKOBBIM HOMEPOM B JIEHb UX IOCTYIUIEHMS (WM BO3BPALIAET 3asBUTENIO JTIOKYMEHTHI (B
cllydae MPUHSTUS pellleHrne 00 0TKa3e B MpUeMe JOKYMEHTOB) C YKa3aHHEeM MPUYHUH 0TKa3a);

) BBLIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX TPHUHATHS, TOATBEPXKIAIONIYI0 TMPUHSATHE TOKYMEHTOB (MJIM PACIUCKYy 00 OTKa3e B
IpUeMe JOKYMEHTOB C YKa3aHHEM IIPUUMH OTKAa3a).

[Ipu nHeobxomumoctu crenuanuct MOIL] u3roraBIMBaeT KOMHM MPEACTABICHHBIX
3asBUTENEM JOKYMEHTOB, BBINIOJIHAET HAa HUX HAJOUCh OO0 HX COOTBETCTBUU IOJIMHHBIM
HK3EMILISIpaM, 3aBepseT CBOCH MOAMUCKHIO ¢ yKa3aHueM (aMUINK U UHUIHAIIOB.

[Ipn otcyrcTBUM y 3asBUTENs 3alOJHEHHOIO 3ampoca WM HENpPaBWIBHOM €ro
3anojgHeHun crnenuanuct M®Ll, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, TIOMOTAET 3asBUTEIIO
3aIl0JIHUTB 3aIpOoC.

JITUTenbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEUCTBUI HE MOKET MpEBbIMAThH 15
MHUHYT.

3.9.1. Kpurepuem npuHSATHS peUIeHHs O TpUeMe JOKYMEHTOB JIN0O pelieHus 00 oTkase B
IIpHEeMe JOKYMEHTOB SIBJISIETCS HAJIMUUE 3allpoca U MPUIIAraeMbIX K HEMY JOKYMEHTOB.

3.9.2. MakcuMaibHbId CPOK UCIIOJTHEHHUS aJMUHUCTPATUBHOM MPOLETYpPhl COCTaBIsAET 1
pabouux THS CO JHS MOCTYIJICHHS 3alpoca OT 3asBUTEIS O MPEIOCTABICHUN MYHHUIIMIIATBHOM
YCIIyTH.

3.9.3. Pe3ynpTaToM aJMHUHUCTPATHBHON MNpOLETYpPbl SBISETCS OJHO U3 CIEAYIOIIUX
JIEVUCTBUN:

npueM u peructpauus B M®IL] 3anpoca u JOKYMEHTOB, NIPEICTABICHHBIX 3aBUTEIEM, UX
nepefadya CHEUUANINCTY aJAMHHUCTPALMM, OTBETCTBEHHOMY 3a IMPHUHATUE pELIEHUH O
IIPEIOCTABIEHUU MYHULIUNIAIBHOMN YCIIyTH;

OTKa3 B MPUEME JIOKYMEHTOB;

npueM M peructpanus B MOL] 3anpoca U TOKyMEHTOB, IPEJACTaBICHHBIX 3asBUTEIIEM, U
UX Iepefaya Crneuuanucty aaMuHuctpaunud, MO®L], OoTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMOJICIicTBUE (B cilyyae, €ClIM 3asBUTENb CAMOCTOSTEIbHO HE IPEACTAaBUI JTOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.10 HacTOSIIEr0 aIMUHUCTPATUBHOTO PEriiaMeHTa).

PesynpTar agMMHHMCTpaTHBHOM HpOLERypbl (PUKCHUPYETCSI B CHCTEME 3IJIEKTPOHHOTO
JOKyMeHTo0oOopoTa creruanmuctoM M®OII.

HanpaBneHne CHIEeNHAJTUCTOM MEKBCIOMCTBCHHBIX 3aIIPOCOB
B OpraHbl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbI MECTHOI'O CaMOYIIpaBJICHUS
U IMMOABCAOMCTBCHHbBIC OTUM OpraHaM opraHu3anuvu B ¢jy4ae,
€CJIA ONIPEACICHHBIC JOKYMEHTDBI HE ObLIH NMpeacTaBJICHbI
3asggBUTEJIEM CAMOCTOATEIBHO

3.10. HampaBieHue CHELUAIUCTOM  MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpIaHBbI
FOCYI[apCTBCHHOﬁ BJIaCTH, OpPraHbl MCCTHOT'O CaMOYIpaBJICHUA W MNOABCAOMCTBCHHBLIC 3THUM
OpraHaM OpraHM3allid B cilyd4ae, €ClIM ONpeeJCHHble JOKYMEHTbl HE ObUIM INpe/ICTaBIICHBI
3asBUTEJIEM CAMOCTOATEIBHO OCYIIECTBISETCS B TMOPSJIKE, yKa3aHHOM B IyHKTe 3.16
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpunsiTHE penieHus 0 NpeaocTaABJIeHNH (00 0TKa3e B MPeI0CTABJIECHUH)
MYHUIIUNIAJTbHOH YCJIYIH



3.11. TIlpunATHe pemeHUs O TpeAocTaBleHMH (00 OTKaze B MPEIOCTABICHUH)
MYHUIUNAJIBHON YCIyTH OCYLIECTBISIETCA B MOPSAJKE, YKa3aHHOM B NyHKTe 3.17 Hacrosiuero
aJIMMHHCTPATHBHOIO PETJIAMEHTA.

YBenomienue 3asiBUTeNIsl 0 IPUHITOM pellleHNH, BbI1a4a 3asiBUTEJII0 pe3yJibTaTa
NpeaoCcTABIEHUSI MyHUIMNIAJIbHOMN yCIyru

3.12. YBenomieHue 3asBUTENS O MPUHATOM DPEIICHWH, BbIJaya 3asgBUTENIO PE3yJIbTaTa
MIPEAOCTABICHUsT MYHUIUIIAIBHOW YCIIyI'M OCYLIECTBISETCS B IOPSAKE, YKa3aHHOM B ITyHKTE
3.18 HacrosIIero aMUHUCTPATUBHOTO PETIaMEHTa.

III (IIT) CocTaB, mocj1e10BaTEJbHOCTH M CPOKHU BHINOJHEHUSI A AMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSIAKY UX BbINOJHEHHUS B OPraHe, MpeaoCTaBISAIOIIAM
MYHUIUNIAIBHYIO YCJIYTY

CocTaB aIMUHUCTPATHBHBIX MPOLEAYP MO NMPEeI0CTABICHHUIO
MYHMIHMIAJIBHON yCJIYTH

3.13. llpenocraBneHMe MyHUUUNAIBHONM YCIyrM B aAMHHHMCTpPAlMM  BKJIIOYAET
clieyIolye aAMUHUCTPAaTUBHbBIE IPOLIEAYPbI:

1) mpuem u peructpanus 3anpoca U JTOKyMEHTOB JUISl IPEIOCTABIECHUSI MyHHUIIUNIAIbHON
yCIIyTH;

2) HampaBJIEHHE  CHELUAJINCTOM  MEKBEIOMCTBEHHBIX  3allpOCOB B  OpIaHbI
roCy/apCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CAaMOYMpaBJIEHUS M MOJBEJOMCTBEHHBIE STHM
OpraHaM OpraHM3allid B cilydae, €ClIM ONpeAeJICHHbIE JOKYMEHThl HE ObUIM INpeICTaBIICHBI
3asBUTEIIEM CAMOCTOSITEIBHO;

3) mpuHATHE pEUIeHHs O IMPEJOCTaBICHUH (pemeHus 00 OTKa3e B IPEJOCTaBICHUH)
MYHHIIUIIAIBHON yCITyTH;

4) yBenOMIJIEHME 3asBUTENS O MPHUHITOM PELICHWM, Bbllaya 3asBUTENIO pE3yJbTara
MPEIOCTABIICHUS] MyHHUIIUIIATBHON YCITyTH.

3.14. TlpenocraBieHue B YCTAaHOBJICHHOM TMOpsAAKE WH(POPMALUU 3agBUTEIAM H
o0ecrieueHre JOoCTyna 3asBUTENed K CBEICHUSIM O MYHMIMIAIBHOW YCiyre, MHOpsAKEe ee
IIPEIOCTABJIEHUS, IO MHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM MYHUIMIAIBHON
yCIyru, B TOM YHCIE€ O XOJ€ TPEJOCTaBICHUS MYHUIUNAIBbHON YCIyrW, BKIIOYas
uHpopmupoBanue B MOILl, ykazaHo B mnyHkTe 1.4 HacTOAIMIEro aJAMHUHUCTPATUBHOTO
perinaMeHTa.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB ISl IIPe0CTABJICHUA
MYHUIUNIATBHOH YCJIYI'H

3.15. OcHoBaHueM nJisi Hayana aJMUHUCTPATUBHOM MPOLIETYpPbI SBISIETCS MOCTYIUICHUE
OT 3asABUTEJIS 3asIBJICHUS HA TPEIOCTABICHUN MYHUIIMITAIILHON YCIyTH: HA OYMa)KHOM HOCHUTEJIE
HEIMOCPEICTBEHHO B a/IMUHHUCTPALIUIO;

Ha OyMa)XHOM HOCHUTEJIC B aIMUHUCTPAIMIO Ye€PE3 OPraHU3aIlUIO0 MOYTOBON CBS3H, HHYIO
OpraHu3alMIo0, OCYIIECTBIISIONLYIO JOCTABKY KOPPECTIOHACHIINY;

1) Ounas ¢opma momayum JOKYMEHTOB — I0JIada 3ampoca ¥ JOKYMEHTOB IPH JIHYHOM
npreMe B MopsAaKe oOIIeil odepean B MpUEMHBIC Yachl WM MO MpeaBapuTeNbHOM 3anucu. [Ipu
OYHON (opmMe TomauM TOKYMEHTOB 3asBUTEIh IOJAET 3ampoCc W JOKYMEHTHI, yYKa3aHHBIC B
nyHkrax 2.6, 2.10 HacToslero agMUHUCTPATHUBHOTO periiaMeHTa (B CiIyyae €clid 3asBUTEINb
MPEACTABISIET JTOKYMEHTHI, yKa3aHHble B TyHKTe 2.10 HacTosIero aaMUHUCTPATHBHOTO
pernmamMeHTa Mo COOCTBEHHON WHMIIMATHBE) B OyMa)XHOM BHAE, TO €CTh JIOKYMEHTHI
yCTaHOBJIEHHON (hopMbI, chopMHpOBaHHBIE HA OyMa)kHOM HOCHUTEIIE.



[Tpu ouHoO#t popme mMogayn JOKYMEHTOB 3asBICHHE O MPEAOCTABICHUA MYHHIIMTATBEHON
YCIYTH MOXeT ObITh O(OPMJICH 3asIBUTEIEM B XOJI€ ITpUeMa B aIMMUHUCTpALUHU, 100 odopMileH
3apaHee.

ITo npoce6e oOpaTHUBIIErOCs JIMIa 3asBICHUE MOXKET ObITh O(OPMIICHO apXUTEKTOPOM, C
UCTIOJI30BaHUEM TPOTPAMMHBIX CpeACTB. B 3TOM ciydae 3asBUTENh COOCTBEHHOPYYHO
BITMCBIBAET B 3asBJICHHE CBOIO (DAMUIINIO, UMSI U OTYECTBO, CTABUT AATy U HOJIHCE.

ApPXUTEKTOp, OCYIIECTBISET CIEAYIONINE AEUCTBUS B X0/I€ IIpUEMa 3asBUTEIIS:

a) YCTaHABIMBAeT IpeaMeT oOOpalleHus, NpOoBepsieT JOKYMEHT, YAOCTOBEPSIOLIHA
JIMYHOCTB;

0) mpoBepsieT MOJHOMOYUS 3asBUTEIIS;

B) IpPOBEpseT HaJIMYME BCEX JIOKYMEHTOB, HEOOXOJUMBIX JJIs IPEIOCTAaBICHUS
MYHUIUNAJIBHOM YCIyT'H, KOTOpbIE 3asBUTENb O053aH MPEIOCTaBUTh CAMOCTOSTEIbHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSALIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSAET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAaHUAM YIOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHMSI ISl OTKAa3a B IIPUEME TOKYMEHTOB;

1) IPUHUMAET PELIeHNe O IpUeMe y 3asiBUTENs PEICTaBICHHbBIX JOKYMEHTOB;

€) PErucTpUpyeT 3asiBICHHE M MPEACTaBIEHHbIE JIOKYMEHTBI O]l WHAMBHUIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb UX IOCTYIUICHHS,

) BBLIAET 3asIBUTEII0 PACIMCKY C OMMCHIO MPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MIPUHATHS, TOATBEPKIAOLLYIO IPUHATHE TOKYMEHTOB.

[Ipn HEOOXOIMMOCTH apXUTEKTOpP M3rOTABIMBAET KOMHUU MPEJCTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBIMOJHAET HAa HUX HAAIUCh 00 HMX COOTBETCTBUHU IMOAJUHHBIM 3K3EMIUIIpaMm,
3aBepsieT CBOEH MOJMHCHIO C YKa3aHueM (paMUIINH U HHUITHAIIOB.

[Ipu oTCyTCcTBUM Yy 3asfBHUTENs 3allOJHEHHOIO 3asBICHHUS WM HENPAaBHIBHOM €0
3aI0JIHEHUN aPXUTEKTOP ITOMOTaeT 3asIBUTENIO 3aII0JIHUTD 3asIBIICHUE.

JUTNTENbHOCTh OCYIIECTBIIEHUS! BCEX HEOOXOAUMBIX NEHCTBUI HE MOXKET MpeBbIMIaTh 15
MUHYT.

2) 3aoyHas Gopma MoAayu AOKYMEHTOB — HAIIPABJICHHE 3asBJICHUS O MPEJOCTaBICHUU
MYHUIUIIAJIBHOM YCIYTM W JOKYMEHTOB 4Yepe3 OpraHU3alUI0 IIOYTOBOM CBSA3H, HWHYIO
OPraHM3ALMIO, OCYIIECTBIIAIOILYIO JOCTaBKY KOPPECTIOHACHIINH.

[Ipu 3aounoii popme MmogauM AOKYMEHTOB 3asSBUTEIb MOXET HAINpPABUTH 3asBJICHUE U
JOKYMEHTBI, yKa3aHHble B IMyHKTe 2.6, 2.10 HacTosIero aJMUHHCTPATUBHOIO perjiiaMeHTa (B
cilydae, €ClIM 3asBHUTEIb NPEACTABISAET JOKYMEHTHI, YKa3aHHble B IyHKTe 2.10 HacTosiero
aJIMUHHCTPATUBHOTO pEerjlaMeHTa 10 COOCTBEHHOW MHUIMATUBE B BUJE€ OPUIMHAJA 3asBJICHUS U
KONUI JTOKyMEHTOB Ha OyMa)KHOM HOCHTEJE Yepe3 OpraHu3alldi0 MOYTOBOW CBS3H, HHYIO
OpPraHM3alMI0, OCYIIECTBISIOIIYIO JOCTaBKy KOppeclnoHAeHUuu. B nmaHHOM  ciywae
YIAOCTOBEPEHUE BEPHOCTU KONMM JOKYMEHTOB OCYILIECTBISETCS B IOPSJIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOJATEIBCTBOM, AHEM PErMCTPALMH 3amlpoca SBJSIETCS JE€Hb MOCTYIUIEHUS
3amnpoca ¥ JOKYMEHTOB B a/IMUHUCTPALIHIO.

Ecnu 3asBuTens oOpaTuics 3a04HO, CHENMAIMCT aJMHHUCTPALMM, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

a) YCTaHABIMBACT IpeaMeT OOpalleHus, NpOBEpsieT JOKYMEHT, YAOCTOBEPSIOLIHIA
JIMYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asBUTEIIS;

B) IpPOBEpsET HaJMYME BCEX JIOKYMEHTOB, HEOOXOJUMBIX JJIs IPEIOCTAaBICHUS
MYHUIUNAIBHOM YCIyI'H, KOTOpbI€ 3asBUTENb O053aH MPEIOCTaBUTh CAMOCTOSTEIbHO B
COOTBETCTBHHM C ITyHKTOM 2.6 HACTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

I') IPOBEPSAET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUAM YIOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHUS JUIs OTKa3a B IpUeMe JOKYMEHTOB;

1) IPUHUMAET PELIeHUe O IpUeMe y 3asiBUTENs PEICTaBICHHbBIX JOKYMEHTOB;

€) PpEerucTpupyeT 3ampoc U NPEJCTABIECHHBIE JIOKYMEHTHI IIOJ WHAMBHIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb X NOCTYIUICHHUS;



) BBLIAET 3asIBUTEII0 PACIMCKY C OMHCHIO NMPEACTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX TPHUHATHS, TOATBEPKAAIOULYI0 TPUHATHE JOKYMEHTOB.

VYBenomieHue o MnpuemMe JOKyMEHTOB (MM YBEJOMJIEHME 00 OTKaze B IpueMe
JOKYMEHTOB C BO3BpalllaéMbIMH JOKYMEHTaMH) HaIpaBisieTCs 3asBUTENIO HE TO3/HEe [HS,
CJICAYIONIETO 3a JHEM IOCTYIUICHHS 3arpoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBI HCIOIH30BAI
(yka3zam) 3asBHTEIb MMPU 3a09YHOM OOPAIICHHUH.

3.15.1. KpurepueM mpHHATHS PEUICHUs O TIPUEMe TOKYMEHTOB JH00 perieHus: 00 oTkase
B IIpUEME JOKYMEHTOB SIBJISIETCS HAJIMYME 3a1IpOCca U MPUIIAraeMbIX K HEMY JIOKYMEHTOB.

3.15.2. MakcuManbHbI CPOK UCIIOJTHEHMSI aIMUHUCTPATUBHON MPOLEAYpbl COCTaBIsET |
pabouux JHS CO JHS MOCTYIJICHHUS 3ampoca OT 3asgBUTENS O MPEIOCTaBICHUN MYHHIIMIIAIbHOU
YCIIyTH.

3.15.3. Pe3ynpTraToM aAMUHUCTPATUBHOM MPOUEAYPHI SBISETCS OJHO U3 CIETYHOIINX
JIEUCTBUM:

NPUEM U PETUCTpALMS B AAMUHUCTPALMM 3alpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asgBUTENEM, HUX IepeJadya CHEUMATUCTY aJIMUHUCTpPALMU, OTBETCTBEHHOMY 3a IIPUHSTHE
peluIeHuil 0 MpeaoCTaBICHUH MYHULIUITAIBHON YCIIyTH;

OTKa3 B IIpUeMe JOKYMEHTOB;

NPUEM U PETUCTpALMS B AAMUHUCTPALMM 3alpoca U JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENIEM, M MX I[epeladya CHEeHUANUCTy aamMuHuctpauuv, MOL[, oTBeTcTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3auMoOJIeHCTBUE (B CiIy4yae, €CiIM 3asBHUTENb CAMOCTOSITEIBHO HE
IpEJCTaBWJI JIOKYMEHTBI, yKa3aHHble B MmyHKTax 2.10 HacTosIero aaMUHUCTPATUBHOTO
periiaMeHTa).

PesynbraT aJMUHUCTPATHBHOW NpOUEAYpPHl (PUKCHPYETCS B CHUCTEME DSJIEKTPOHHOTO
JOKYMEHTO000pOTa CHEIHATUCTOM aJMUHUCTPAIIH, OTBETCTBEHHBIM 32 ITPUEM JTOKYMEHTOB.

HanpaBneHne CHEeHUAIUCTOM MEKBCIOMCTBCHHBIX 3aIIPOCOB
B OpraHbI rocynapCTBeHHoﬁ BJIACTH, OPraHbl MECTHOI'O0 CaMOYIIPpABJICHUA U
MmoABCAOMCTBCHHBIC 3THM OpraHaM OpraHm3anuy B cjiydae, €CJIM ONIpPEeacJICHHbIC
AOKYMEHTBI HE ObLIN NMpeaAcCTaBJCHbI 3aABUTEC/IEM CAMOCTOATEILHO

3.16. OcHoBaHuEM s Hayala aJAMMHUCTPATUBHOM MPOLENYpbl SABISETCS IMOJy4YEeHUE
cenuaJucToM  agMuHucTpauud, MOL],  OTBETCTBEHHBIM 32  MEXBEJOMCTBEHHOE
B3aUMO/ICHCTBHE, JOKYMEHTOB M HH(OPMAIIMU [T HAIIPABJICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB
O TOJY4YEHUH JOKYMEHTOB (CBEICHHMH M3 HHUX), yKa3zaHHbIX B MmyHKTe 2.10 Hacrosiero
aJIMUHUCTPATUBHOTO perjiaMeHTa (B CiIydae, €cli 3asBUTEIb HE MPEICTaBUI JOKYMEHTHI,
yKa3zaHHble B IyHKTe 2.10 HacTosIero aJAMUHUCTPATUBHOIO pErjlaMeHTa IO COOCTBEHHOH
WHUITUATHBE).

Cnemmanucr aamuuuctpanuu, MOL[, OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE
B3aMMO/ICHICTBHE, HE TIO3/IHEE JTHS, CIECIYIOMIETO 3a JTHEM MOCTYIIICHUS 3aIpoca:

oopMIIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

NOJNKCHIBAaeT  OQOPMIICHHBI  MEXKBEIOMCTBEHHBI  3ampoc Yy  PYKOBOIHUTEINS
agmuHucTpanun, MOI;

PETUCTPUPYET MEKBETOMCTBEHHBIH 3aIIpOC B COOTBETCTBYIOILIEM PEECTPE;

HarpasJieT MEKBEJOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOIMI OpraH UM OpraHnu3aluio.

MesXBeJOMCTBEHHBIH 3ampoc opopMIIsIeTCsl U HAIIPABIISIETCS B COOTBETCTBUU C TIOPSIKOM
MEXBEJJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJIEHCTBUS, MPETyCMOTPEHHBIM JEHCTBYIOIUM
3aKOHOJATEIHCTBOM.

HanpaBnenune 3ampocoB, KOHTPOJb 3a IOJIy4€HHEM OTBETOB Ha 3alpochl H
CBOEBPEMEHHOM Tepeaueii yKa3aHHBIX OTBETOB B aIMUHHCTPALMU OCYIIECTBISET CIICIUAIUCT
anMuHHucTpanuu, MOLI, 0TBEeTCTBEHHBIH 32 MEKXBEJOMCTBEHHOE B3aUMOCHCTBHE.

B nenp momydeHuss Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3alpOCHI
crenuaucT aaMuHucTpannu, ML, oTBEeTCTBEHHBIN 3a MEXBEJOMCTBEHHOE B3aUMOJCHCTBUE,



NepelaeT 3aperucTpUpOBaHHBIE OTBETHl M 3aIPOChl BMECTE C IPEJICTaBICHHBIMHU 3asgBUTEIEM
JOKYMEHTaMH B aIMUHUCTPAILUIO JUIsl IPUHSATHS PELIECHUS O IPEIOCTaBICHUU YCIyTH.

3.16.1. KputepueM npuHATHS pEIICHUS O HAIPaBICHUHU MEXBEIOMCTBEHHOTO 3ampoca
SBIIETCS OTCYTCTBHE JIOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEIOCTABICHUS MYHHUIIUIAIBHOMN
YCIIYTH, YKa3aHHBIX B yHKTE 2.10 HACTOAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.16.2. MakcuManbHbIA CPOK UCIIOJTHEHUS] aIMUHUCTPATUBHOM MPOIIEAYPHI COCTABIISIET 3
paboumx JHEH CO JHS TOMYUYeHUS CICHUATNCTOM aaMuHUCTpanuu, M®L], oTBETCTBEHHBIM 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTOB U HH(MOpManmuu [Uisi HampaBiICHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3ynbTaToM MCHOJHEHUSI aJIMUHUCTPATUBHOM MPOILIEAYPHI SBIISIETCS MOTYyUYCHUE
JIOKYMEHTOB, ¥ UX HalpaBJCHUE B aIMUHUCTPALIUIO JIJIsl IPUHSTHS PELICHHS O IPEJOCTABICHUU
MYHULUIIAIBbHON YCITYTH.

Cnocobom  ¢Qukcanmm  pe3yiapraTa  aJIMUHUCTPATUBHOM  IMpOLEAYphl  SBISAETCS
perucTpanys 3amnpanmBaeMbIX JOKYMEHTOB B KypHAJleé MCXOMAIIEH JTOKYMEHTAlHUH, BKIIIOYas
CHUCTEMY MEXXBEJOMCTBEHHOIO JJIEKTPOHHOI'O B3aWMOJEWUCTBUSA, OTAEIOM KOHTPOJIS U
JEJONPOU3BOCTBA AIMUHUCTPALIMN TOPOJICKOTO OKpyra « ByKTsIm».

IIpunsiTHE penieHus 0 NpeaocTaBJIeHNH (00 0TKa3e B MPeI0CTABJIECHNH)
MYHUIIUNIAJTBHOU YCJIYTH

3.17. OcHoBaHuEeM JaJsl Hayala aAMHUHHUCTPATUBHOM MPOLEAYpHI SIBISETCS HAJIUYHE B
aIMUHHCTpPAIIUU  3apETHUCTPUPOBAHHBIX JIOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6, 2.10
HACTOAILIET0 aJJMUHUCTPATUBHOIO perinameHTa. [Ipu paccMoTpeHnH KOMITIEKTa JOKYMEHTOB st
MPEIOCTABIICHUS] MyHHUIIUIIATHHON YCIyTH apXUTEKTOP:

OIpesessieT COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAaHOBIEHHBIM
B myHKTax 2.6 u 2.10 HacCTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

aHAM3UPYET COoJepKallfecs B TPEACTABICHHBIX JOKYMEHTaX HH(GOpPMAIMIO B IIEIAX
MOJTBEPKJICHUS CTaTyca 3asiBUTENS M €ro MOTpeOHOCTH B MOJTYYEHUH MYHHIIMIIAIBLHOU YCIYyTH,
a TakKe HeOOXOAMMOCTH NPEAOCTABICHHS a]MHHUCTPAIIeH MyHUITUTIATHON YCITYTH;

yCTaHaBNMBaeT (akT OTCYTCTBUS WM HaIU4Msig OCHOBAaHUM Uil OTKa3za B
IIPEIOCTABJIEHUM MYHULMINAIBHON YCIyTH, NPEeAyCMOTPEHHBIX NyHKTOM 2.14 HacTosuiero
a/IMMHUCTPATUBHOTO PETJIAMEHTA.

YCTAaHABIMBAaE€T  COOTBETCTBME  3asBUTENS  KPUTEPUSAM,  HEOOXOAUMBIM  JJIs
MPEIOCTaBIICHUSI MYHUIMNAIBHOM yCIyrd, a Takke HajJuuMe OCHOBaHMH [ OTKaza B
IIPEIOCTABJIEHUM MYHULMINAIBHON YCIyTH, NPEAYyCMOTPEHHBIX MyHKTOM 2.14 HacTosuiero
a/IMMHUCTPATUBHOTO PETJIAMEHTA.

ApxurtekTop B TedeHHe |1 pabouero AHs MO pe3yjbTaTaM IMPOBEPKU TOTOBUT OJUH W3
CIIEYIOIIUX TOKYMEHTOB:

IPOEKT PELIEHUs O MPETOCTABIEHUU MYHULIUIIATbHON YCIYyTH;

MPOEKT pelieHus o0 OTKaze B MPEIOCTABICHUU MYHHUIIMMAIBHOM ycnyru (B ciydae
HaJIM4YUs OCHOBAaHUM, NPEJYyCMOTPEHHBIX HYHKTOM 2.14 HacTosero aJIMUHUCTPATUBHOTO
periiaMeHTa).

ApxurtekTop nociae opopMIIEHUs POEKTa PEIIEHUS O MPEAOCTaBICHUN MYHUIMIAIBHON
yciyru au0o penieHus: o0 0TKa3e B MPEIOCTaBICHUH MYHUIIMIIAIBHON YCIyTrH MeperaeT ero Ha
MOJIKUCH IJ1aB€ MYHHUIIUIIAIBHOTO 00pa30BaHUs TOPOACKOr0 OKpyra «ByKTbII» - pyKOBOJIUTEINIO
aJIMMHUCTpAIMU B TedeHue 1 paboyero aHS.

['maBa MyHHMUIMNanbHOrO 00pa3oBaHUs T'OPOJCKOTO OKpyra «ByKThU» - pyKOBOAMTEIH
aJIMMHUCTpPAIIMU TOAMMCHIBAET MPOEKT PEIICHHs O MPEIOCTABICHUU MYHHIIMIIAIbLHOU YCIYyTH
(pemeHust 00 OTKa3e B MPENIOCTABICHUN MYHUITUIAIBHON yCIyrH) B TeueHue 1 pabouero aHs co
TTHS €T0 TOTYYCHHUS.

Crneunanuct agMUHHCTpPAlMM HampaBiseT MOANMCAHHOE TJaBOM MYHUIMIAIBHOTO
o0Opa3oBaHMsI TOPOJCKOTO OKpyra «ByKTbu» - pyKOBOIWTENEM aJMMHUCTPAIMUA DELICHHUE



COTpyAHMKY aamMuHUcTpauyuu, M®IL], oTBEeTCTBEHHOMY 3a BbIIAauy pe3yJibTaTa MPEeAOCTaBICHUS
YCIIyTH, JJI BBIIAYH €T0 3asiBUTEIIIO.

3.17.1. Kpurepuem NpUHATUS pEUICHUS O MPEAOCTaBICHUM MYHUIMNAIBHON yCIyru
SBIISICTCSA COOTBETCTBUE 3alpoca U MPHJIAraeMbIX K HEMY JTOKYMEHTOB TPeOOBaHHUSAM HACTOSILEro
aAMUHUCTPATUBHOTO PErIaMeHTa.

3.17.2. MakcumanbHbI CPOK MCIIOJTHEHHUS aJIMUHUCTPATUBHOM MPOLETYPhl COCTABIISET
He Oonee 9 paboumx gHEH co JHA monydeHus w3 agMuHHCTparuu, M®PIL] mosHOTO KOMIUIEKTa
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEJOCTaBIECHUS MyHHUIIMIIAIBHON yCIyTH.

3.17.3. Pe3ynbraroM agMHUHHMCTPAaTHUBHOW MPOILEAYpPbI SBISAETCS NPUHATHE DPELIEHUS O
IPEJOCTABICHUN MYHUIMNAIbHON yciayru (inbo pemeHus o0 OTKa3e B IPelOCTaBICHUU
MYHHMIMIIAIBHON YCIYTH) M Nepejadya IPUHATOrO PEIIEHUs! O NMPEIOCTaBICHUN MYHULIUIIAIbHON
yciyru (au0o pemieHust 00 OTKa3ze B MPEAOCTABICHUM MYHHIMIIAIBHOM YCIIyTH) COTPYIHHUKY
agmuHucTpanyu, M®ILI, oTBeTCTBEHHOMY 3a BblJaudy pe3yJibTaTa MpPEeAOCTaBICHUs YCIYTH, IS
BBIIAYU €T0 3asBUTEIIO.

PesynbraT aJMUHUCTPATHBHOW NpOUENYpPHl (PUKCHPYETCS B CHUCTEME DSJIEKTPOHHOTO
JOKYMEHTO000pOTa € TIOMETKOW «HCHOJHEHO» HWHCIEKTOPOM  OTJesNa KOHTPOJIs U
JEJIONPOU3BOCTBA AIMUHUCTPALIMU TOPOJICKOIO OKpyra « ByKTsIm».

YBenomienune 3asiBUTeNIsl 0 IPUHITOM pellleHHH, BbI1a4a 3asiBUTEJII0 pe3yJibTaTa
NpeaoCTABIEHUSI MyHUIMNIAJIbHOMN yCIyru

3.18. OcHoBaHMeM MJI1 Hayana HMCIOJIHEHUS aJMUHUCTPATUBHON MPOLEAYpHI SBISETCS
MOCTYIUIEHUE COTPYIHUKY anaMuHucTpaunud, MOILI[, oTBeTcTBEeHHOMY 3a BblIady pe3yibTaTa
MIPEAOCTABIICHNs YCIIYTH, PEIICHHUs O MPEAOCTABICHHA MYHULMIAIBHOW YCIYIM WU PELICHUS
00 OTKa3e B MPEJ0CTaBICHUN MYHUIUIAIBHOMN YCIIyTH (J1anee - peleHue).

AJIMAHHCTpaTUBHAs TPOLEAYypa HCHOJHAETCA COTPYAHUKOM aaMuHuctpanuu, MOI,
OTBETCTBEHHBIM 324 BbIJIa4y PEIICHMUS.

[Ipu mocTyruieHUn pereHus COTPYIHUK aaMUuHUCTpanuu, M®LI, oTBeTCTBEHHBIN 3a €ro
BbIlauy, MH(QOpPMHUpPYET 3asBUTENS O HATUYUU MPUHATOIO pEIIeHHs M COrJlacyeT Crocod
MOJIyYEHUS TPAKJAHUHOM JAHHOTO PELICHUSI.

WNudopmupoBanue 3asgBUTENS OCYLIECTBISETCS MO TenedoHy M (WIH) TMOCPEACTBOM
OTIIPaBJICHUS IEKTPOHHOTIO COOOIIECHNUS HAa YKa3aHHBIN 3asiBUTENIEM a/IpeC 3JIEKTPOHHOM MOYTHI.

Ecnmu  3asBuTtens  oOpatwics 3a  mpefgocTaBieHueM  yciyru  uepe3  llopran
rOCy/IapCTBEHHBIX U MYHHMIMMNAIbHBIX yciyr (¢yHkuuii) Pecnyonuku Komu u (wnm) Enunbrii
MOpPTaJl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr (dyHKuui), TO HWHGPOPMHpPOBAHUE
3asIBUTENS O pe3yibTaTax IMPEAOCTABICHUS MYHHIMIIAIBHONW YCIYIM OCYIIECTBIISIETCS TaKkKe
yepe3 [lopTan rocyaapcTBeHHBIX M MyHHUIMNAIBHBIX ycuyr (¢yHkuumit) PecryOnmuku Komu u
(unu) Enunbiil mopTan rocy1apcTBEHHBIX M MyHUIMITATIBHBIX YCIYT ((pyHKUINT).

[Ipu mnpenocraBieHUHM MYHHLIMNAIBHOW YCIyTM B AIIEKTPOHHOH (opme 3asBHUTEINIO
HaIpaBIIETCS peleHre B popMe 3JIEKTPOHHOTO JTOKyMEHTa, MOJIMUCAHHOTO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BaHMEM YCHUJICHHOW KBAJU(PHUIMPOBAHHON 3IIEKTPOHHOM
MTO/TIHCH.

B cnyuyae nuuyHOro obpaiieHus 3asBUTENS BbIAAUy PEHICHUS OCYIIECTBISIET COTPYIHUK
agMuHUCTpanyu, M®LI, OTBETCTBEHHBIN 3a BbIIaYy PELICHHUs, O] POCIUCH 3asIBUTENS, KOTOpas
IIPOCTABJIICTCS B XKYpPHAJIE PErUCTPALUU, IIPU IIPEIABABICHUA UM JTOKYMEHTa yJIOCTOBEPSIOLIETO
JUYHOCTb, a TpU OOpallleHUH TPEeACTaBUTENS TakKe JOKYMEHTa, [OJTBEPKIAIOIIETO
IIOJIHOMOYHMS TIPEICTABUTEIIA.

B ciayuyae HEBO3MOXHOCTH HMH(POPMUPOBAHUS CHEHHATUCT aaMUHUCTpauuu, MOL,
OTBETCTBEHHBIM 3a BbIJAYy pe3yJibTaTa IPEJOCTABIICHUs YCIyTW, HAMpPaBIIAeT 3asBUTEIIO
pelIeHre Yepe3 OPraHu3alio OYTOBOW CBS3H 3aKa3HBIM IIMCbMOM C YBEIOMIICHHEM.

PesynbraT npenoctaBieHuss MyHULIMTIATBHONW yCIYTH BBIIAETCS B (hOpME DIEKTPOHHOTO
JOKYMEHTa, IMOJANKUCAHHOTO JJIEKTPOHHONW TOJNHNChI0 B COOTBETCTBUU C TpeOOBaHUSIMU



@enepanbaoro 3akoHa ot 06 ampenst 2011 r. Ne 63-D3 «O0 351eKTpOHHOM MOAMUCHY», B CIIyYae,
€CJIM ATO yKa3aHO B 3aMpoce O MPe0CTaBICHUN MyHUIIUIAIBHON YCIyTH.

3.18.1. Kputepriem mnpuHATHS peUICHUS O BbIJAYe pe3yJbTaTa MpeI0CTaBICHUS
MYHHIIMIIAIBGHOW YCIYTM WM HAmNpaBiIeHUH pe3ysibTaTa MYHHIIMIIAIBLHOW YCIYTH IMOYTOBBIM
OTIPABJICHUEM SBIISETCSI BHIOOD 3asBUTENIEM CIIOCO0A €ro YBEJIOMIICHHS O NMPHHATOM PELICHHUH,
BBIJIaYU pe3yiibTaTa MPeI0CTaBIECHUS MyHULIMTIATbHON YCIyTH.

3.18.2. MakcuManbpHbI CPOK UCTIIOJIHEHMS aIMUHUCTPATUBHOMN NMPOLEAYpbI COCTaBIsAET |
paboumii nmeHp €O JHA  TOCTYIUICHHMS  pPEUIeHHs  COTPYOHHKY  aJMUHHUCTpAIIUH,
M®II, oTBETCTBEHHOMY 3a €r0 BblAAvy.

3.18.3. Pe3ynbTatoM  UCHOJHEHUS  AAMUHHUCTPATUBHOW  MPOUEIYPHl  SIBISETCS
YBEJOMJICHUE 3asIBUTEIIS O PUHATOM PEIICHUU U (UJIM) BblAauya 3asBUTENIO PELLIECHUS.

Cnocobom  ¢ukcamuu  pe3ynbraTa  aJIMUHUCTPATUBHOM  MpOLEAYPHl  SBISETCS
perucTpanys peneHus B KypHajle UCXOASIENH JOKYMEHTAIUH.

HUcnpapienne onevyaToxk u (Win) omuOOK, JONYIIEHHBLIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJibTaTe Npei0CTABJEHNS MYHMIMNAIbHON yCJIyru

3.19. B crnydae BBISIBICHHS 3asBUTEJIEM OIEYaTOK, OHMIMOOK B MOJYYEHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBJISIOMIEMCS Pe3yJbTaTOM TMPEAOCTABICHUS MYHHIMIIAIBHOW YCIIyTH, 3asBUTEIH
BIIpaBE OOPAaTUTHCS B aIMUHUCTPAIMIO C 3asBJICHUEM 00 MCTpPABICHUH JOMYIICHHBIX OMEYaTOK
¥ OUIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIUITATBHON YCIIyTH TOKyMEHTAX.

3.19.1. OcHoBaHueM Jisg Hayajga NTPOLEAYPHl IO HUCHPABJICHHIO OMEYaTOK W (WJIH)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHS
MYHHIIMIIAJBHOW YCIyru (fajnee — Mpolenypa), SBISETCS IMOCTYIUICHHE B aJMHUHHUCTPALIUIO
3asBJICHUS 00 MCIIPAaBIICHUH OMEYaTOK M (MJIHM) OMMOOK B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
MPEIOCTAaBIICHUS] MYHUIIMNAIBLHON ycnyru (fanee — 3asBlieHHE 00 HCIpaBICHUM ONEYaTOK U
(wn) ommoOoK).

3.19.2. 3agBneHre 00 MCIPABICHUHM OINEUYATOK W (WIHM) OMKMOOK C yKa3aHHEM cIiocoda
MHPOPMHUPOBAHUS O PE3yibTaTax €ro PacCMOTPEHHS] M JOKYMEHTBHI, B KOTOPBIX COJEpKaTCS
OTeYaTKH M (WJIN) OMIHUOKH, TPEACTABISIFOTCS CIASAYIOIIMMH CIIOCOOaMHU:

JUYHO (3asBUTENIEM TPEACTABIAIOTCS OPUTHHANBI JOKYMEHTOB C OmedyaTkamMu WU (WIIN)
OLIMOKaMU, ApXUTEKTOPOM JENAI0TCs KOIMUH 3TUX IOKYMEHTOB);

Yyepe3 OpraHU3alHMIo0 IMOYTOBOM CBSI3M (3asBUTENIEM HAIIPABISIOTCS KOMUHM JTOKYMEHTOB C
oreyaTkamMu U (MJIM) OIUOKaMH).

IIpuem wu peructpamms 3asBieHUS 00 HWCHPABICHUH ONEYATOK W (WJIM) OHIMOOK
OCYIIECTBISIETCS B COOTBETCTBHHU C TYHKTOM 3.3 HACTOSIIETO0 aAMUHUCTPATUBHOTO periiaMeHTa.

3.19.3. 3asBnenue nmepedacTcsi PYKOBOJUTENIO aJMHUHHUCTpalMHh. PykoBoauTtens
MOJMKUCKHIBACT 3asfBIIEHHE O TPEJOCTaBICHUM MYHHIMIAIBLHOW yciayru (00 ucHpaBlIeHUN
orevaToK u (Min) omuOoK) B TedeHne 1 pabodero JHs CO THS €ro MOJTYYECHHUSI.

3asiBIIeHHE PETUCTPUPYETCS B OT/AEIIE KOHTPOJIS U JEIONPOU3BOACTBA U HAIIPABIISIETCS 110
PE30IIOINH PYKOBOIUTEISI ApXUTEKTOPY.

[To pe3ynbraTamM paccMOTpeHHS 3asBICHHUS 00 HCIPaBICHUM OMEYaTOK M (MJIHM) OIMHUOOK
apXHUTEKTOp aJIMUHHUCTPALMH B Te4eHue 1 pabodero aHs:

NPUHUMAET pelieHHe 00 HCIPaBICHUM ONEYaTOK M (WIM) OIIMOOK, IOMYIIEHHBIX B
JOKYMEHTaX, BbIJJAaHHBIX B Pe3yJbTaTe MPEeJOCTaBICHHSI MyHULIUTIATbHON YCIYTH, U YBEIOMIISET
3asBUTENII O TPUHATOM pEIICHHH CIIOCOOOM, YKa3aHHBIM B 3asBICHUHM 00 HCIpPABICHUU
orneyYaTrok W (Win) omuOOoK (C yKa3aHHEM CpPOKa HCIIPABICHHUS TOMYIICHHBIX OIEYaTOK U (MJIH)
OIUO0K);

NPUHUMAET pelieHre 00 OTCYTCTBHHM HEOOXOIMMOCTH WCIPABICHUS ONEYATOK U (WJIN)
OomuOOK, JOMyIICHHBIX B JOKYMEHTaX, BBIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHHIIMIIAIBHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABICHUU OINEYATOK U (WJIN)
OomuOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
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MYHULIMTAIBHON YCIYTH.

HcnpaBnenue omnedaTtok M (M) OMMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BBbIJAHHBIX B
pe3ysbTaTe IMpPENOCTABICHUS MYHULUNAIBHOM YCIYrd, OCYIIECTBISETCS apXUTEKTOPOM
aAMUHUCTpPALINH B TeUCHHE 3 paboUYuX JTHEH.

IIpu ucnpaBieHny oneyaTok U (MaK) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BbIIAHHBIX B
pe3yJIbTaTe MpeJoCTaBICHUSI MyHUIMIIAIIBHON YCIYTH, HE JOITyCKaeTCs:

WU3MEHEHUE COJACpkKaHWsl JOKYMEHTOB, SIBIIIIOIIMXCS PE3YJbTaTOM IPENOCTaBICHUS
MYHMIIMIIAIBHON YCIIyTH;

BHECEHHE HOBOH MH(OpMalMU, CBEICHUN U3 BHOBB MOITYYEHHBIX JOKYMEHTOB, KOTOpbIE
He ObUIM MpeICTaBJICHbI IPU M0J1a4e 3asiBICHUS O MPEAOCTaBICHUY MyHHUIUIIAILHOW YCIIYTH.

3.19.4. KputepueM NpUHATHUSA pELIEHUS 00 HCHIPaBIEHUHM ONEYATOK M (M) OIIMOOK
ABJIAETCS HaJM4YME€ ONEeYaTOK M (WIM) OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SIBJISIOIIUXCS
pE3yJIBTaTOM NPEAOCTABICHNS MyHULIUIIAIILHOW YCIIyTH.

3.19.5. MakcuManbHbI CPOK MCIIOJIHEHUS aJIMUHUCTPATUBHOM MpOLEIYpPhl COCTaBISAET
He Oosiee 3 KaJneHJApHBIX JAHEH CO JHS NOCTYIUIGHHS B AJAMUHUCTPALMIO 3asBIECHUS 00
WCIIPaBJICHUU OTEYaTOK U (M) OIIMOOK.

3.19.6. Pe3ynpTaToM npoueaypsl ABISETCS:

UCIIPaBJICHHbBIE JIOKYMEHTHI, SBIISAIOILNECS pe3yJIbTaToM IPEI0CTaBIECHUS
MYHHIMIIAIBHON yCIIyTH;

MOTHBHMPOBAHHBI OTKa3 B MCIIPABICHUU ONEYATOK M (WiIM) OMIMOOK, JOMYIICHHBIX B
JOKYMEHTAaX, BBIIAHHBIX B PE3YJIbTaTe NPENOCTABICHNS MyHUIIMIIAJIbHON YCIIyTH.

Boigaua  3agBUTENI0  MCOPABIEHHOTO  JIOKYMEHTAa  MPOM3BOJUTCA B MOPSJIKE,
YCTaHOBJIEHHOM ITyHKTOM 3.18 HacTosIIero aiMMHUCTPAaTUBHOIO PETJIaMEHTA.

3.19.7. CnocoboMm ¢ukcanuu pe3yibTaTa MNOpOLEAYpPbl SIBISETCS PpEerucTparus
WCIIPABJIEHHOTO IOKYMEHTA WM NIPUHIATOTO PELIEHUS B )KypHAJIE UCXOAAIIEH TOKYyMEHTALNH.

JIoKyMeHT, coaepxkamui omnedarkd M (Wid) OMMOKM, MOocie 3aMEHbl IOJJIEKUT
YHUUYTOXKEHHUIO, (PaKT KOTOPOro (PUKCUPYETCs B AeJI€ [0 PACCMOTPEHUIO 00pallieHUs 3asiBUTEIS.

IV. ®opMBbI KOHTPOJISA 32 UCIIOJTHEHHEM
aJMHHUCTPATHBHOIO PerjiaMeHTa

ITopsinok ocymiecTBIeHUs TEKYIEr0 KOHTPOJISA 32 cO0II0JeHHEM H HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIAMH MOJI0KeHHI aIMUHICTPATHBHOIO perjiaMeHTa
NpeJ0CTABJICHUS] MyYHUIINNIAIBbHON YCJIYTH U HHBIX HOPMATHUBHBIX MPaBOBBIX
AKTOB,yCTAHABJIMBAIOLIUX TPeOOBAHMS K NMPEAOCTABICHUIO MYHHIUNIAJIbHON yCJIyru, a
TaKsKe NPUHATHEM UMU pelleHuii

4.1. Tekymuii KOHTPOJb 3a COONIOACHHEM U MCIIOJIHEHHEM IOJIO)KEHUN HACTOSLIETrO
aJIMMHHCTPATUBHOIO pErjlaMEHTa U MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUS K NPEIOCTABICHUI0 MYHUIUNAIbHON YCIyTrH, OCYLIECTBIET PYKOBOJIUTEID
aZIMUHHCTPALIHH.

4.2. KoHTposib 3a JAEITEIbHOCTBIO AapXUTEKTOpa OCYILECTBISETCS 3aMEeCTUTENEeM
PYKOBOJUTENS aIMUHUCTPALIUH, KYPUPYIOLIUM paboTy apXUTEKTOPA.

KonTpons 3a  ucroNHEHHWEM  HACTOSILErO0  aJIMUHUCTPATUBHOTO  perjiaMmeHTa
criennanictaMu MO ocymectusercs pykosogureineM MOII.

ITopsiioK ¥ NEPHOAMYHOCTD OCYLIECTB/ICHHS IVIAHOBBIX H BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI U KayecTBa NMpeJ0CcTaBJIeHUsI MyYHUIIUNIAJBHON YCJIYTH, B TOM YHCJIe OPSIA0K U
(popMBbI KOHTPOJIS 32 MOJHOTOH M KaYeCTBOM MPeI0CTABJIeHNS] MyHHIMNAJILHON yCJIyrH

4.3. KoHTpoib MOJHOTHl M KadecTBAa MPENOCTABICHHUS MYHULUUNAIbHONW YCIyIrd
OCYIIECTBIISETCS MyTEM IPOBEACHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.



[InanoBbIE MPOBEPKU MPOBOASTCS B COOTBETCTBUH C TNIAHOM PabOThl aIMUHUCTPALIUU, HO
He pexe 1 pa3a B 3 roza.

BnerutanoBble TIPOBEPKH MPOBOASTCS B Cllydae IOCTYIUIGHHS B aJIMUHHCTPAIIUIO
oOpartieHu# HU3NYECKUX U IOPUANYECKUX JIUI] C KaloO0aMy Ha HApyIICHHUs MX MPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BHennaHOBbBIE MPOBEPKU MPOBOIATCS B (opMe TOKyMEHTApHOW MPOBEPKH U (WIIN)
BBIE3/IHOM MTPOBEPKH B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIIbCTBOM.

BHeraHoBbIE TPOBEPKH MOTYT MPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpAaICHHS
3asBUTENS O (DaKTax HAPYIICHUS €ro MPaB Ha MOJyYCHHUE MYHUIIUTIATBHON YCITyTH.

4.5. Pe3ynbTarhl IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK O(OPMISIOTCS B BUJAE aKTa, B
KOTOPOM OTMEYArOTCs BBISBICHHBIC HEJOCTATKH U MPEJJIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH I0JZKHOCTHBIX JIMII 32 PellieHUs 1 JeiicTBus (0e31eiicTBue),
NpUHUMAaeMble (0CcylecTB/sieMble) HMH B X0/1€ MPeI0CTABJIeHUS MYHUIIMIIAJIbHOH yCIyTH

4.6. [10J5KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a IPEIOCTABICHUE MYHMIIMNAIBHOW YCIYTH,
HECYT TICPCOHAILHYI) OTBETCTBEHHOCTH 3a COOJIFOJICHHE TOPSIKA M CPOKOB TPEIOCTABICHHUS
MYHULUIIAIBHON YCITYTH.

MOI] u ero paGOTHUKKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJIaTEIHCTBOM
Poccuiickoit deneparuu:

1) 3a MoOAHOTY TMepeaaBaeMbIX aIMUHUCTPAIIMK 3alPOCOB, UHBIX JOKYMEHTOB, HMPUHSTHIX
oT 3asgButeiiss B M®I;

2) 3a CBOEBPEMEHHYIO TIepeiauy aMUHUCTPALIMH 3aITPOCOB, UHBIX IOKYMEHTOB, IPUHSITHIX
OT 3asIBUTEJIS, & TAK)KE 32 CBOEBPEMEHHYIO BblJauy 3asBUTEIIO JOKYMEHTOB, IEPEIaHHBIX B ATUX
uensax M®IL] agmuHuCcTpanuei;

3) 3a coOmoneHue TmpaB CyOBEKTOB TNEPCOHANBHBIX JaHHBIX, 3a COOJIIOJCHHE
3akoHoJlaTenbcTBa Poccuiickoit denepaivy, yCTaHABIMBAIOUIETO OCOOEHHOCTH OOpallleHus C
uH(popMaluel, T0CTyI K KOTOPOoi orpaHuyeH ¢eepaibHbIM 3aKOHOM.

XKamoba Ha HapylleHHE TOpsAAKA MPEIOCTaBICHUS MYyHHIMNAIbHOW yciayru MOIL]
paccmarpuBaeTcs aaMuHUCTpanuen. [Ipu sTom cpok paccMOTpeHHs kaloObl HCUUCISETCS CO
JTHSL PETUCTPAIUU KATOOBl B aIMUHUCTPALIUH.

IoJsi0kenns1, XapakTepu3yomme TpedOBaHUA K NOPAAKY U popmam
KOHTPOJIA 32 NMpe10cTaBIeHHeM MYHUIMNIAIbHON yCIyru
€O CTOPOHBI I'PAKAAH, MX 00beIMHEHNI M OpraHu3alui

4.7. KoHTpOJb 32 TPeAOCTaBICHHEM MYHUIIMIIATBHON YCIYTH OCYIIECTBIISICTCS B (opMe
KOHTPOJIS 3a co0uII0IeHHEM NOCIIE0BATENBHOCTH JENCTBHH, OIIpEAEIIEHHBIX
aAMUHUCTPATUBHBIMU IPOLIEAYPAMHU 110 HCIIOJHEHUIO MYHUIMIAIBHOW YCIyTM U IPUHATHEM
peleHnii T0JKHOCTHBIMU JIMI[AMHU, ITyTeM IPOBEACHUS MPOBEPOK COOIIOAECHUS U UCIOIHEHUS
JOJDKHOCTHBIMM JIMIIAMU aJMUHUCTPALIMM MPaBOBBIX akTOB Poccuiickon denepanuu, a Takxke
II0JIO’KEHNI HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Taxxe MOKET MPOBOIUTHCS MO KOHKPETHOMY OOpAIlEHHIO I'pa)<JIaHWHA WU
OpraHH3alVH.

4.8. Tlpu oOpamieHuu TpakJaH, WX OOBEAMHEHUH W OpraHu3alMii K pPYyKOBOIHTEIIO
aJIMUHHCTpAllUd MOET OBbIThb CO3/laHa KOMHCCHsSI C BKIIOYEHHEM B €€ COCTaB TIpaxJaH,
IpeJicTaBuTeNIel O0IIECTBEHHBIX OOBEIMHEHUH M OpraHMU3alMi JIJIs IPOBEICHUS BHEIIJIAHOBOM
IIPOBEPKH MOJHOTHI M Ka4€CTBA MIPEIOCTABICHUSI MyHULIUIIAIBHON yCIIyTH.

V. JocyneOnbiii (BHeCy1eOHBIN) MOPSA0K 00KAJTOBAHUSA PellleHU U AeilcTBUil
(Oe3neiicTBHUSI) OpraHa, NpeAOCTABJSIONIET0 MyYHUIIUNIAJBHYIO YCIYTY
MHOTO(YHKIIHOHAJIBHOI0 IIEHTPA, OPraHu3aNuii, ykasauubix B yactu 1.1 cratbu 16



®egepanbHOro 3akona ot 27 urwus 2010 r. Ne 210-®3 «O06 opranuzanmu npeaocTaBjieHHs
roCyapcTBeHHBIX H MYHHIHIATBHBIX YCJIYT», 2 TAKKe HX T0JKHOCTHBIX JIUII,
MYHUIMIAJBHBIX CJYKAIIHUX, PA0OTHHKOB

Nudopmanus 15 3asBUTEIIA 0 €r0 MPaBe MOAATH Ka100y HA pelleHus: U JelcTBUs
(Oe3aeiicTBHE) OpraHa, NpeOCTABJISIIONIET0 MyYHUIIUNIAIBHYIO YCJIYTY, €ro 10JZKHOCTHOTO
JMUA JIu00 MYHHIMIIAJIBHOIO CJIYKAIIEro, MHOTO(pYHKIIMOHAJIBLHOTO LIEHTPA, ero
pabdoTHHMKA, a TAKKE OPraHu3anuii, ykazanHubIX B yactu 1.1 ctateu 16 ®enepaabHOro
3akoHa ot 27 urous 2010 r. Ne 210-P3 «O06 oprann3anuu npeaocraBjieHust
roCyAapCTBEHHBIX U MYHHIMIAJIBHBIX YCJIYI», HJIH X PA0OTHUKOB MPH NMPeI0CTABICHUU
MYHHUIMIAJIbHON yCJIyTH

5.1. 3asBUTENU HMEIOT MpaBO Ha O0OKaJOBaHHWE pEUICHWH, TPUHATHIX B XOJE
MPEAOCTABICHUS ~MYHUIMIAIBHOM  yCiayru, JAeucTBuil (Oe3neicTBHiI)  aaIMUHHUCTpAIUH,
JOJHKHOCTHBIX JIMI] aIMUHUCTPALIMY JIMOO MyHUIIMTIANBHOTO ciyskamiero M®I, ero paboTHuka,
IIPU NIPEIOCTABICHNN MYHHMIIUIIAIBHON YCIYTH B A0CY1€0HOM MOPSAIKE.

Opranuzanuy, ykazaHHeie B yactu 1.1 cratbu 16 @enepanbHOTO 3akoHa OT 27 WO
2010 1. Ne 210-®3 «O06 opraHuzanuy NpeAOCTaBICHHS TOCYIAPCTBEHHBIX M MYHHIIMAIBHBIX
yciyr» B Peciy6nuke Komu oTCyTCTBYIOT.

IIpeamert xano0b1

5.2. 3asgBuUTENb MOKET OOPATUTHCS C 7kali000ii, B TOM YHUCIIE B CIEIYIONINX CIydasX:

1) HapymieHwe CpoKa perucTpaluu 3ampoca 3asBUTENE O MPeJOCTaBICHUU
MYHHIIMIIAJILHON YCIIYyTH, 3allpoca, ykazaHHOro B ctathe 15.1 denepanbHOro 3aKoHa OT 27 HIONS
2010 1. Ne 210-®3 «O06 opraHuzaniy NpeAOCTaBICHHS TOCYIAPCTBEHHBIX M MYHHIIMAIBHBIX
YCIIyT»;

2) HapylLIeHHE CpoKa INPEJOoCTaBJICHNS MYHHULIMIAIbHOW yciyrd. B yka3aHHoM ciydae
nocyneOHoe (BHeCyneOHOE) 0O)KaloBaHHME 3asBHUTEIIEM PEIICHHH W JCUCTBUE (Oe3aeiCTBUS)
M®II, paborHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MOILl, pemenuss u gecTBUs
(6e3neiicTBHE) KOTOpPOTOo  OOXAIYHOTCS, BO3JIOKEHa  (YHKOHMS 10  MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX YCIYT B IMOJIHOM O0OBhEME B TIOPSAKE, ONpeIeeHHOM 4YacThio 1.3 ctatbu 16
®denepanpHoro 3akoHa ot 27 wutonsg 2010 1. Ne 210-d3 «O06 opraHu3zanuu MpeoCTaBICHUS
rOCY/IapCTBCHHBIX U MyHHIIUITATBHBIX YCIYT»;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM WHPOpManuu JIHO0 OCYIIECTBICHUS
NEUCTBUMN, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepaliyiv, HOpMaTUBHBIMU MTPABOBBIMU aKTaMu PecmyOnuku
Komu, MyHUTTMTIAIEHBIME TIPABOBBIMH aKTaMU JUIS TPEIOCTABIICHUS MyHHIIUITATLHON YCITYTH;

4) oTkaz3 B TIpUeMe JOKYMEHTOB, IMPEIOCTABIEHHUE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMATHUBHBIMU IPAaBOBBIMU
aktamu PecmyOnuku KoMy, MyHUIIMDAIBHBIMH TPaBOBBIMU aKTaMHU JJIs MPEAOCTaBICHUS
MYHHIIUITATFHON YCITYyTH, Y 3asIBUTEIIS;

5) oTka3z B MpPeNOCTAaBICHWH MYHHIIMIAIBLHOW YCIYyTW, €CIM OCHOBAHMS OTKa3a He
PeyCMOTPEHBI (helepaTbHbIMA 3aKOHAMU W TMPUHSATBIMH B COOTBETCTBUM C HUMHU WHBIMH
HOpPMAaTHUBHBIMHM TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAMH ¢ HUHBIMH
HOPMAaTUBHBIMH TIpaBOBbIMH akTamu PecryOonmuku Komu. B ykazanHoM ciydae mocyaeOHOE
(BHecymeOHOE) O0OXKaJlOBaHME 3asBUTEIEM pelieHud u  aedctBuil  (O6e3aeiicTBus) MOII,
paborHuka M®I] Bo3MOXHO B citydae, eciiu Ha MOILI, pemenus u neiictBust (6e3mericTre)
KOTOpPOTO O0O0KalyloTcs, BO3JIOXKEHa (YHKIMS 1O MPEIOCTaBIECHUIO COOTBETCTBYIOIINUX
MYHHMIMIAIBHBIX YCIYI B IOJHOM OOBEME B IOPSJIKE, ONpeieseHHOM 4acTbio 1.3 crathu 16
denepanpHoTo 3aK0HA DeepanbHoro 3akoHa oT 27 utosg 2010 1. Ne 210-d3 «O06 opranuzanuu



MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUMIABHBIX YCIYT;

6) 3aTpeboBaHMe C 3agBUTENS MPU MPEIOCTABICHUN MYHUIIUNAIBHON YCIYyTH IJIaThl, HE
NIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBBIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTHUBHBIMHM TpPaBOBbIMU akTamMu PecryOonukn Komu, MyHHUIMDANBHBIMU TIPAaBOBBIMHU
aKTaMu;

7) OTKa3 aJAMHHHCTPAIMM, €ro JOJDKHOCTHOTOo Jmmma, MOILI, paboramka MOPII,
OpraHM3alMii, NMpeaycMoTpeHHbIX YacThio 1.1 cratem 16 denepanbHOro 3akoHa oT 27 HIONA
2010 r. Ne 210-®3 «O6 opraHu3anuy MpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIUTIAIBHBIX
yCIyr», WIM HUX PaOOTHUKOB B HMCHPABJICHUM JIOMYIIEHHBIX WMH OIEYAaTOK U OIIMOOK B
BBIAHHBIX B pe3yJibTaTe MPEAOCTABICHUS MYHHUIMIAIBLHOM YCIYTH JOKYMEHTax JHubo
HapylIeHHE YCTAHOBJIEHHOI'O CPOKa TaKWX HCIpaBieHMd. B ykazaHHOM ciydae pocyneOHoe
(BHECymeOHOE) O0OXKaJIOBaHME 3asBUTEIEM pelieHud u  aedctBuil  (O6e3aeiicTBus) MOI],
paborauka M®L] Bo3zMoxkHO B ciydae, ecnun Ha ML, pemenns u aedctBus (Oe3nericTBHE)
KOTOpOTO 00KalyloTcs, BO3JIOXKEeHa (YyHKIMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIINUX
MYHMIMIIAJIBHBIX YCIYr B MOJHOM OOBEME B IOPSIKE, ONpeiesieHHOM 4acTbio 1.3 crateu 16
®denepanpHoro 3akona ot 27 wutonsg 2010 . Ne 210-d3 «OO6 opraHm3zanuu NpeIoCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT);

8) HapylleHHe Ccpoka WIM TOpAdKa BbIJAYM JOKYMEHTOB IO  pe3yibTaTaM
MPEA0CTaBICHUS MYHULIUITAIEHON YCIIYTH,

9) mnpuOCTaHOBIEHUE TPEJOCTABICHUS MYHHUIMIAIBHON YCIyTH, €CIU OCHOBaHUS
MIPUOCTAHOBIICHUS HE TIPEIyCMOTPEHBI (peiepaibHbIMU 3aKOHAMH M IPUHSITHIMA B COOTBETCTBUU
C HUMHM WHBIMH HOPMATHBHBIMHU TNpaBOBbIMH akTamu Poccuiickoit ®denepainuu, 3aKkoHAMH H
WHBIMH HOPMAaTHBHBIMH TpaBOBBIMH akTamMu PecryOnmkm Komu. B ykazanHoM ciryuae
nocyneOHoe (BHeCyneOHOE) 00XKaJloOBaHHME 3asBUTENIEM PEIICHHH W JCUCTBUE (Oe3aeiCcTBUS)
M®II, paborHuka M®I[ Bo3moxHO B ciywae, ecnu Ha MOILl, pemenus u gecTBus
(6e3neiicTBHE) KOTOpPOrOo  OOXATYHOTCS, BO3JIOKEHa  (YHKIHMS 10  MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMITAJIBHBIX YCIYr B TOJTHOM OOBEME B TOPSJIKE, OMPEIEICHHOM
yacTeio 1.3 crathu 16 @enepanbHoro 3akoHa OeaepanbHoro 3akoHa ot 27 utoiig 2010 r. Ne 210-
O3 «O6 opraHuzanuy MPeJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT»;

10) TpeboBaHue y 3aBUTEINS MPU MPETOCTABICHUN MYHUIIMTIAIBHON yCIyTH JOKYMEHTOB
i uHGOpMaHH, OTCYTCTBHE W (HMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPH
MEepBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTaBICHUS
MYHUIUTIATBLHON YCIIYTH, TUOO0 B MPEJOCTABICHUN MYHHUIIMIIAIBLHON YCIYTH, 3a UCKIIIOYCHHEM
Clly4aeB, MPEAyCMOTPEHHBIX MYyHKTOM 4 yactu 1 ctatbu 7 denepanbHOro 3aK0HA OT 27 HIOINA
2010 1. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUTIATBHBIX
yciyr». B ykazanHoM ciydae gocynebHoe (BHecy1e0Hoe) o0xaloBaHUe 3asSBUTENIEM PEIICHUN U
nevictuii (Oe3nmeiictBusi) MOL], pabornuka M®I[ Bo3MoxkHO B cnydae, eciu Ha MOI],
pemieHuss W JAeUcTBUSA  (O€37eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHAa (YHKIUSA 110
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYT B TOJHOM OOBEME B MOPSIIKE,
onpeaeseHHOM 4dactbio 1.3 ctateu 16 @enepanbHoro 3akoHa oT 27 urons 2010 r. Ne 210-D3
«O0 opraHM3anyy MPeIOCTABICHUS TOCYIAPCTBCHHBIX H MyHHUIIUITATBHBIX YCITYT).

Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALMHU, JOIKHOCTHBIE JIMLA, KOTOPBIM
MO:KeT ObITH HANIPABJIEHA KaJ100a

5.3. Kanoba momaercss B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEINE, B DJIEKTPOHHOM
dopme B ammuuuctpainuo, M®I[ mubo B MunucrepctBo 3koHOMHUKH PecmyOmmkn Komm —
OpraH rocyAapcTBEHHON BIacTH, sBistouuiics yupeaurenem M®I] (ganee - MUHHCTEPCTBO).

[Tpuem xamo® B MUCEMEHHOW (OopMe OCYIISCTBIISICTCS OpraHaMH, MPEI0CTABISIONTUMHI
MyHHIUIAJIbHBIE yenyru, M®L[ B mMecte mpenocTaBieHUs] MyHUIIMTIAIBHON YCIyrH (B MecTe,
r€ 3as4BUTEb MOJABAN 3alPOC HA MOJYYEHUE MYHHULMNAIBHON YCIYTH, HapyLICHUE MOPSAKA



KOTOpOM oOamyercsi, JuOO B MecTe, TJ€ 3asBUTEIIEM IOJy4YeH pe3yjibTaT YyKa3aHHOU
MYHHIIUIIATBHON YCITyTH).

[Tpuem xano® B mucbMeHHOH (opme ocymiecTBisieTcss MUHHCTEPCTBOM B MECTE €ro
(baKkTHYeCKOro HaXOXKICHHS.

XKanoObl Ha perieHusi, NPUHATHIE TJIABOW MYHHIMIIAIBHOTO OOpa3OBaHHS TOPOJICKOTO
okpyra «ByKTeUI» - PYKOBOJIWTEIEM aAMUHHUCTPALMH, PACCMATPHUBAIOTCS HEMOCPEACTBEHHO
camoi Ii1aBoi MYHHIMIAIBHOIO 00pa30BaHUs TOPOACKOTO OKpyra «ByKTbLD» - pyKOBOAUTENEM
aAMUHUCTPALIMH, B CBS3H C OTCYTCTBUEM BBIIIECTOAILEIO OPraHa.

Kanobsrt Ha pemeHuss u neidcTBus (Oe3geiictBue) paborHuka MODI] momarorcs
pykoBoauTtento 3toro M®II. XXanoOwr Ha pemenus u neiictus (6e3aeiicteue) M®I] mogaroTcs
B MuHUCTEPCTBO.

IHopsaok mogaum U pacCMOTPEHHU KAJT00bI

5.4. XXanoba Ha pemieHuss u AeiictBus (Oe3aeiicTBUE) aIMUHUCTPALIUU, PYKOBOIUTEIS
aJIMMHUCTpPALIMY, WUHOTO JOJLKHOCTHOIO JIMIA aAMHHHMCTpAlMM, MYHUIMIAIBHOTO CIYXalllero
MOKET OBITh HampaBlieHa 4Yepe3 OpraHMu3alMi0 IOYTOBOM CBS3M, HHYIO OpraHU3AIIMIO,
OCYIIECTBISIOUIYI0O  JOCTaBKy KOppecnoHJeHIuH, dyepe3 MOPILl, ¢ wucnonb3zoBaHHEM
MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  «VIHTepHeT», oduIUaIbHOTO  caiiTa
aJIMUHHUCTpaluy, EMUHOTO mopTaia roCyJapCTBEHHBIX W MYHUIIUMAIBHBIX YCIyT ((yHKIHN),
[TopTana rocyapcTBEHHBIX ¥ MYHHIIUIAIBHBIX yCiyT (GyHKui) Pecyonukn Komu (manmee —
MOpTaNbl TOCY/JApCTBEHHBIX M MYHHULMIANbHBIX YCIyr (QYHKIMI), a TakKe MOXET ObITh
MPUHSTA [IPU JTUYHOM IpUeMe 3asiBUTEIIS.

XKanoba na pemenus u neicteus (6ezneiicteue) M®ILI, ero paGOTHUKOB MOXET OBITH
HamnpaBlieHa Yepe3 OpPraHu3alyio MOYTOBOHM CBS3M, WHYI0 OpPTaHM3AIlMI0, OCYIIECTBISIOUIYIO
JOCTaBKy KOPPECTIOHIEHIMH, C HCIOIb30BaHUEM HWH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON
cetn «MHTepHETY, OduIManbHoro caiira MO, mopTaioB rocyapCTBEHHBIX U MYHUIIUTIAIBHBIX
yenyr (QyHKIHIA), a TaKKe MOXKET OBITh MPUHSTA TPU JINYHOM IIPHEME 3asBUTEIIS.

XKanoba paccmatpuBaercs MOLI, npenocTaBUBIINM MYHHUIIMIAIBHYIO YCIYTY, MOPAI0K
MPEOCTaBICHUS KOTOpOM OBUT HapylleH BCJEACTBUE pEHIeHUH u AeicTBuil (0e3neicTBHs)
M®O®II, ero 10/HKHOCTHOTO JIUIIA U (MJIH) paOOTHHKA.

[Ipn nocrymnenun xajnoObl Ha pelieHuss U JeicTBus (Oe3nelicTBUE) aJIMUHUCTPALINH,
JOJHKHOCTHOTO JIMIa aJIMUHUCTpAllMK, MyHHIMINAIbHOTO ciyskamero M®IL] obecrieunBaeT ee
nepefady B aJAMMHUCTPALMIO, B TOPSIKE U CPOKH, KOTOPBIE YCTAHOBIJIEHBI COIJIALIEHHEM O
B3anMoeiicTBun Mexay MOLL u anMuHuCTpalMel, HO He Mo3Hee CieayIonero pabodero aHs
CO JTHS MOCTYTIJICHUS 5KaJI00BI.

5.5. Peructpanus xanoObl ocymiecTBisieTcss agMuHucTpanueii, M®I] cooTBETCTBEHHO B
KypHaje ydera >Kaio0 Ha pemeHuss ©u JeiictBus (Oe3neiicTBUE) aIMHHUCTPAIH, €ro
JOJDKHOCTHBIX JIMII M MYHMIMIAJIBHBIX CIYXKAIIUX, XKypHaJle ydeTa jkajJo0 Ha penieHus u
nevictust (6e3nericteue) MOII, ero paboTHHKOB (J1anee — )KypHaJ) He MO3HEE CICAYIOIIETo 3a
JTHEM ee MOCTYIUIeHUs paboyero JHs ¢ MPUCBOCHUEM € perucTpallMOHHOTO HOMeEpa.

Benenne sxypHama ocymecTBisieTcss 1mo (opMe W B TOPSAAKE, YCTaHOBICHHBIMH
MIPABOBBIM aKTOM aIMUHHUCTPAIUH, TOKAIbHBIM akToM MOII.

Anvunuctpanmeir, MOL] BeigaeTcst paciiucka 3asBUTEIO B TIOJTYYSHUH OT HETrO KaJOObI
U UHBIX TPEACTABICHHBIX JOKYMEHTOB B MHUCHhMEHHOW (opme Ha OyMaKHOM HOCHUTEJE C
YKa3aHUEM pPETUCTPALMOHHOIO HOMeEpa >KajloObl, JaThl W BPEMEHU €€ INpueMa, MEepedHs
MIPEJICTABICHHBIX TOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM IIpUEMe 3asiBUTEIIS.

Pacniucka o peructpamuu kanoObl Ha pelieHus W jaeucTBus  (Oe3nencTBHE)
aJIMUHUCTPAIlUd U €ro JODKHOCTHBIX JIMI, MYHUIUOAIbHBIX CIYXKAllUX U TOJYYCHHUH
JOKYMEHTOB C YKa3aHHEM PETUCTPAllMOHHOIO HOMEpa >KajoObl, JaThl M BPEMEHHU €€ INpuema,
MepeyHsl TNPEeCTaBICHHBIX JOKYMEHTOB, HampaBlieHHbIX uepe3 MOIIl, c¢ wucnonbp3zoBaHHEM
MH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHOH ~ cetn  «MHTepHeT», oduIManbHOTO  caiita
aJIMUHUCTPAIIUM, TOPTajbl TOCYJAPCTBEHHBIX M MYHHULHMMAIBHBIX ycnyr ((yHKUuit),



OpraHM3allMi0 [OYTOBOW  CBSI3W, HHYK OpPraHU3alyio, OCYIIECTBIIAIONIYIO  JIOCTaBKY
KOPPECHOHICHITNH, HAIPaBISIeTCS 3asBUTENI0 4Yepe3 OPraHM3alUI0 TMOYTOBOM CBSI3U, WHYIO
OpraHM3alMIo0, OCYIIECTBIISIIOIIYIO JOCTaBKY KOPPECIOHJEHIINH, B TeUeHHe 3 pabouux AHEH co
TTHSI X PETUCTpAIUH.

XKanoba B TeueHHe OAHOTO pabodYero JHS CO JIHS €€ PETUCTPAIMH TMOAJICKHUT Tepenade
JOJHKHOCTHOMY JIUITY, paOOTHHKY, HAJEIEHHOMY OJTHOMOYMSIMU 110 PACCMOTPEHHIO 7Kalo0.

5.6. XKanoba noskHa conepxarh:

1) HauMmeHOBaHWE aJMHMHHUCTPALIMM, JODKHOCTHOTO JIMIA aJAMHHHUCTpAlMH, JHOO
MyHHUIMINaJIbHOTO ciyxaimero, M®L[, ero pykoBogutens u (wiM) paOOTHUKA, PELICHUS H
neicTBus (0e31elCTBHE) KOTOPBIX 00XKATYIOTCS;

2) hamMumHro, UMsI, OTYECTBO (TIOCIIETHEE - IPU HATMYHH), CBEJCHHS O MECTE JKUTEIIbCTBA
3asgBUTENS - GU3NYECKOTO JINIA JTM00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUS 3asBUTEIS
- IOPUJMYECKOTO JIMIa, a TaKke Homep (HOoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
ANIEKTPOHHOM MOYTHI (ITPU HAJIWYMK) M MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJKEH OBITh HampaBjieH
OTBET 3aBUTEIIIO;

3) cBeacHUS 00 OOKaTyeMBIX pENICHUSAX W JNEeUCTBHAIX (Oe31eHCTBUU) aIMUHUCTpAIUH,
JOJDKHOCTHOIO JIMLA aJIMUHHUCTpAlUH, JH00 MYyHMIMIAIbHOrO ciyxamero, M®L[ niu ero

pabOTHHKA;
4) MoBOMBI, HA OCHOBAaHWH KOTOPBIX 3asBHUTEbh HE COTJIACCH C PEIICHHEM W JICHCTBUEM
(Oe3neiicTBUEM)  aIMHHUCTpAIMM,  JODKHOCTHOTO — JIMIA  QJMUHHCTpANdH,  JHOO

MYHHUITUIATIBHOTO ciryskaiero, M®OL uinu ero paboTHHKA.

3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJIMYWH), MOATBEPIKIAIOIINE
JIOBOJIBI 3aSIBUTEIIS, JINOO WX KOIIHU.

5.7. B ciayuae ecnm kanoba mogaercs yepes MpelICTaBUTeNsd, UM TaKKe MPe/ICTaBIsIeTcs
JOKYMEHT, MTOATBEPKIAIOIINI MOJTHOMOYMS Ha OCYIIECTBIEHUE COOTBETCTBYIOIIME ACCTBUI. B
KauecTBE JIOKyMEHTa, TMOATBEPXKAAIOMIET0 TMOJHOMOYHS IPEACTABUTENS, MOXET OBbITh
IIPEACTABJICHA:

a) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENhCTBOM Poccuiickoit ®eneparuun
JOBEPEHHOCTH (Tt (PU3MYECKHX JINIT);

0) odopMmieHHass B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, TMOJANMHUCAHHAS PYKOBOJAUTEIEM 3asBUTENS WM YIOJHOMOYEHHBIM 3ITUM
PYKOBOJUTEINEM JIULIOM (/IS FOPUIUUECKHX JIHII);

B) KOIMS pEIIeHHs O Ha3HaueHuu Wi o0 u30paHuM MO0 NpHKa3za O Ha3HAYCHUU
(bu3NYeCKOro INWIla Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE JIUII0
o0yazaet mpaBoOM JeCTBOBATh OT MMEHH 3asBUTENSI 0€3 TOBEPEHHOCTH.

5.8. Ilpu mocrtymieHnn xanoObl vepes MODIL], obecneumBaeTcss €€ Tmepemada 1o
3alUIICHHON WH(OPMAIMOHHONH CHUCTEME WM KypPbEepPCKOW JOCTaBKOH JOHKHOCTHOMY JIHILY,
paboOTHHUKY, HAJENEHHOMY IOJTHOMOUYHSMHU IO PACCMOTPEHHUIO >XKalo0 B MOpPSAKE U CPOKH,
KOTOpBIE YCTaHOBJIEHBI COTJIALIEHUEM O B3aumonaencTsuu Mexay M®PI[ n anMuHKMCTpanuen, Ho
HE TI03/IHEee CIIeYIOIIero pabodero JHS CO AHS MOCTYIUICHUS JKalo0bl.

[Ipu mocrymnenun xkanodel uepes M®PII, cneunanuct M®I] peructpupyert xanody B
uHpopMalmoHHou cucreme M®I] ¢ npucBoeHneM xanode perucTpallioOHHOTO HOMEpa U BBIACT
3asiBUTEJIIO PACTIUCKY B MTOJIyYE€HUU 5KalI00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, J1aTa U BpeMs MpHeMa KanoObl 3assBUTEJS;

dbamMuIHs, UMsi, OTIECTBO 3asBUTEIIS;

NepeYeHb MPUHATHIX TOKYMEHTOB OT 3asBUTEJIS;

dbamMwHs, UMs, OTIECTBO CICIIHATUCTA, IPUHSBIIIETO KAIO0Y;

CPOK pPacCMOTpPEHHUSI JKaloObl B COOTBETCTBHM C HACTOSIIHUM aJIMHUHUCTPATUBHBIM
perilaMeHTOM.

5.9. B cnyuwae ecnmm kajmoba TmomaHa 3asBHTENeM B anaMuHHCcTpanuud, MOIL], B
MUHHUCTEPCTBO B KOMITETESHITUIO KOTOPOTO HE BXOJUT MPHUHATHE PEIICHUS TI0 )KAI00e, B TCUCHHE
3 pabouux nHEW co AHS €€ PEerucTpaluy YHOJTHOMOYEHHOE JOHKHOCTHOE JUI0 YKa3aHHOTO



oprana, pabotHuk MO®I], corpyaHuk MuHHCTEpCTBa HampaBigeT kalo0y B Opra,
IIPEIOCTABIAIOMUNA MYHHULUIIAIBHYIO YCIYyTy M YIOJHOMOYEHHBII B COOTBETCTBUU C
KOMIIETEHIINE Ha €€ PAacCMOTPEeHHE, M B THCbMEHHOW (opme HMHPOPMHPYET 3asBUTENS O
HepeHanpaBIeHUH Kano0Bbl.

[Ipu >TOM CpOK paccMOTpeHHs KaloObl MCUUCIISACTCS CO JIHS PErHCTPalldy KanoObl B
Oprase, NpeNoCTABIIAIOIIEM MYHUIUNAIBHYIO YCIYI'y W YIOJHOMOYEHHOM B COOTBETCTBHH C
KOMIIETEHIIMEN Ha €€ paCCMOTPEHHE.

5.10. B ciydae ycraHOBJEHHS B XOJA€ WIM IO pPe3yJbTaTaM PAacCMOTPEHHUs KaloObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IIPAaBOHAPYIIECHWs WM IPU3HAKOB COCTaBa
IPECTYIUIEHUS] UMEIOLIMECs MaTepuaibl He3aMeAIUTeIbHO (He rno3aHee 1 pabodero IHS co JHS
YCTaHOBJICHHSI YKa3aHHBIX OOCTOSATENBCTB) HAINPABISIOTCS TOMKHOCTHBIM JIHIIOM, PAOOTHUKOM,
Ha/IeJICHHBIMU TIOJTHOMOYMSIMU IO PACCMOTPEHUIO Kajl00, B OpraHbl MPOKYpPaTyphl.

Cpoxu paccMoTpeHus KaJ100

5.11. JKamob6a, moctynuBmias B agMuHucTparuio, MO®I[, MwunHuCcTepcTBO, MO0
BBIIIECTOSIINN Oprad (MpH €ro HAJIWYMHK), MOIJICKUT PACCMOTPEHHIO B TeueHue 15 paboumx
IHEH CO JHA ee perucrpaluu, a B cllydyae OOKaJoBaHMS OTKa3a aAMMHUCTpAIMM, €ro
JNOJDKHOCTHOro Juna, M®I[ B mpueme NOKyMEHTOB y 3asBUTENs MO0 B HCIPABICHUH
JOMYILIEHHBIX ONEYaTOK M OMMOOK MM B Cllyyae 00KaJloBaHMs HapyLIEHHs yCTaHOBJIEHHOTO
CpOKa TaKMX WCIPABJICHUH - B TeueHHe 5 pabouyux THEH co AHA €e perucTpaiuu, eciau Oosee
KOPOTKHE CpPOKHM PacCMOTPEHHs KajJoObl HE YCTAHOBJIEHBI OPraHOM, IPeIOCTaBISIOIUM
MyHULMIIAIBHYIO yeiryry, MOL[, MunuctepcTBOM, YIIOJIHOMOYEHHBIMH HA €€ PACCMOTPEHHE.

B cnydae ynosneTBopeHus kanoObl B (popMe HCIpaBleHHs JOMYIIEHHBIX ONEYAaTOK M
omuOOK B BBJIAHHBIX B pE3yJbTaTe IMPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH TOKYMEHTaX,
OTBETCTBEHHOE JIMIO B T€UEHHE 5 pabouux JHEH CO JHS PErHCTPALUU KaJloObl TOTOBUT MPOEKT
MOTHBHPOBAaHHOI'O OTBETa O pe3yjbTaTax pPacCMOTPEHHUS >KajJoObl, B TOM 4YHUCIE IPOEKT
JOKYMEHTa C UCIPABICHHBIMU JONYIICHHBIMU ON€YaTKaMHU M OIIHNOKaMH.

Pe3yabTaT paccMOTpeHHS KaJT00bI

5.12. Ilo pe3yabpTaTaM pacCMOTPEHUS MPUHUMACTCS OJJHO U3 CIEAYIOIINX PEIICHHHA:

1) xamoba yaoBIETBOpSIETCS, B TOM dYmcie B (OpME OTMEHBI NPHUHITOTO pEIICHUS,
UCTIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIAHHBIX B PE3yJbTaTe MPEIOCTABICHHS
MYHUITUTATIBHON YCIIyTH JTIOKYMEHTax, BO3BpaTa 3asBHUTENIO JCHEXKHBIX CpEICTB, B3UMaHHE
KOTOPBIX HE TPEIYyCMOTPEHO HOPMAaTHBHBIMH IPAaBOBBIMH akTamu Poccuiickoit ®denepanum,
HOPMAaTHUBHBIMU NIPAaBOBBIMHU akTaMu PecmyOnmku Komu;

2) B yIOBIICTBOPEHUH >KAJIO0BI OTKa3bIBACTCS.

B ciydae ynoBneTBopeHus kanoObl B (popMe HCIIpaBiICHHs TOMYIIEHHBIX ONEYaTOK M
OmMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYTH IOKyMEHTaX,
OTBETCTBEHHOE JIUIO B TE€UEHHE 5 pabouMxX JHEW CO JHS PETHCTPALUU KAIOObI TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yJbTaTax pPacCMOTPEHHS >KaloObl, B TOM 4YHCJIE MPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JONMYIICHHBIMU OTIEYaTKaMHU M OIINOKaMH.

ITopsinoxk nHpopMUpoBaHNs 3a8BUTEJIA 0 Pe3yJbTATAX PACCMOTPEHHUS KAJT00bI

5.13. He no3gHee OHs, CIEAYIOLIETO 3a JHEM IPUHATHS YKa3aHHOIO B MyHKTe 5.12
HACTOSILEro aAMUHUCTPATUBHOTO PeriiaMeHTa PeLIeHus, 3aBUTEII0 B MIUCbMEHHOM (opMe U 1o
KETAHWIO 3asBUTEIs] B DJICKTPOHHOW (opMe HampaBisieTcsi MOTHBUPOBAHHBIM OTBET O
pe3yJbTaTaXx pacCMOTPEHHUS KaJOOBI.

B MOTHBUpPOBaHHOM OTBETE MO PE3ybTaTaM PaCCMOTPEHHUS KaloObl YKa3bIBatOTCS:

a) HauMeHoBaHHMe aaMuHHucTpauuu, MO, paccmorpeBliero >xaiaody, AOIKHOCTB,



dbamunus, UMs, OT4eCTBO (TOCIETHEe — TpPU HATUYMHU) JIOJHDKHOCTHOTO JUIA, PaOOTHUKA,
MPUHSABLIETO pPelIeHHe 10 XKajaooe;

0) HOMep, JaTa, MECTO MPUHATHUS PELICHUs, BKIIOYAs CBEJIECHHUS O JOJKHOCTHOM JIMIE
anMuHHCTpauuu, pabotHuke MOIl, pemenune win paedcTBus  (6e31eHCTBHE) KOTOPOTO
00KaIyIoTCS;

B) (haMmnus, UMsl, 0TYECTBO (ITOCTeIHEE — MPU HATMYMK) WM HAUMEHOBAaHUE 3asiBUTEIS;

') OCHOBAHUS JUIsl IPUHSTHSI pEIICHHUS 110 JKajIo0e;

1) TIPUHATOE M0 ’Kajnobe pelleHHe C yKa3aHHUEeM apryMEHTHUPOBAHHBIX pa3bsCHEHUIl O
MIPUYMHAX NIPUHATOTO PEILICHUS;

€) B Cllydae eciH »*ajio0a MOAJIEKUT YIOBIETBOPEHUIO - CPOKH YCTPAHEHHUS BBISBICHHbIX
HapylLIeHWi, B TOM 4HCIE€ CpPOK NPEJOCTaBICHUS pe3yibTaTa MYHMIMIAIBHON YCIYTH,
uHpopManus 0 JEHCTBUAX, OCYILECTBISAEMBIX OPraHOM, MPEIOCTABISAIOIINM MYHUIMIATbHYIO
ycinyry, M®I[, B nemax He3aMeNIUTEIbHOTO YCTPAHEHHsI BBISBICHHBIX HApYLICHUW IIpU
OKa3aHMM MYHHUIMIAIBHOM YCIyrM, a TakKe IPHUHOCIATCS W3BUHEHUS 3a JOCTABIICHHBIC
HEyJI00CTBa M yKasbiBaeTcss MH(OpMAaus O JalbHEHIIUX AEUCTBHUSIX, KOTOpPBIE HEOOXOIMMO
COBEPILIUTH 3asIBUTEIIO B LENAX MMOJy4YEHUs] MyHULIUIAIBHON YCITYTH;

) CBEICHUS O TIOPsIIKE 00KaJIOBaHUS IIPUHSITOTO T10 JKAI00e perIeHusl.

Iopsiiok 00:xa0BaHNs pelIeHUsI 0 Ka100e

5.14. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJICOHOTO O00KalOBaHWs, a TaKXKe Ha
T000M CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENIb UMEET MPaBO 0OpaTUTHCA B CY[ B
COOTBCTCTBHU C YCTAHOBJICHHBIM ﬂeﬁCTBYIOHIHM 3aKOHOAATCILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTE/IS1 HA MOJyYeHHe HH(pOPMALIUH U IOKYMEHTOB, HE00XOAUMBbIX J1JIs1
000CHOBAHMSI M PACCMOTPEHUS KAT00bI

5.15. 3asBuTenp BOpaBe 3ampalidBaTh W MOJNy4aTh HHPOPMAIMIO W JOKYMEHTHI,
HE00XO0IMMBIE 11 0OOCHOBAHUS M PACCMOTPEHUS KaJIOObI.

3asBUTENb OOpamaeTcs B aIMUHUCTPALIMIO C 3asBJICHUEM Ha MOJTydeHHe WH(OpMAaLUU U
JTOKYMEHTOB, HEOOXOTUMBIX /I 000OCHOBAHUS M PACCMOTPEHUS KalloObI (Jayiee — 3asBJICHUE) B
nuchMeHHOU (hopme Ha OyMa)KHOM HOCUTEINE, B AIEKTPOHHOH (opme.

3asBNeHHEe MOXXET OBITh HANpaBIIEHO Yepe3 OPraHu3alMi0 TOYTOBOW CBS3H, WHYIO
OpraHM3allMio,  OCYILIECTBIAIONIYI0  JOCTaBKYy  KOppecmoHaeHuuu, uepe3 MODL[, ¢
UCTIONIb30BaHUEM HH(DOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHON ceTn «IHTepHeT», OPUIHaILHOTO
caifta agmuHucTparuu vuktyl.com, a Takke MOKeT ObITh MHPUHATO MPHU JIMYHOM IMpHEME
3asIBUTEIIS.

3asiBIIeHHE JOKHO COJEPKaTh:

1) HauMeHOBaHWE AIMHHHUCTPAIMH, €r0 JOHKHOCTHOTO JIMIA JTUOO0 MYyHHIMIAIBEHOTO
CIIy’Kalllero OopraHa UCHOJHUTeNnbHOW BracTu PecryOnmuku Komu, B KOMIETEHIIMH KOTOPOTO
HaxoauTcs WH(OpMAMS W JOKYMEHThI HEOOXOIUMBIC JUIsi OOOCHOBAHHSI W PACCMOTPCHHS
JKaJIOOFI;

2) ¢bamunuio, UM, 0TYECTBO (MOCTEIHEE - IPU HAJIMYMH), CBEICHUS O MECTE KUTEIHCTBA
3asgBUTENS - GU3NYECKOTO JIIA JTH00 HAMMEHOBAHUE, CBEICHUS O MECTE HaXOXKICHUS 3asBUTEIIS
- IOPUJMYECKOTO JIMIa, a TaKke HoMmep (HOoMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
ANIEKTPOHHOM MOYTHI (TPU HAIWYHMK) U MTOYTOBBIN aJipec, 0 KOTOPHIM JIOJKEH OBITh HampaBjeH
OTBET 3asBUTEIIIO;

3) cBeaeHuss o0 MHPOpPMANMM M JOKyMEHTaX, HEOOXOJMMBIX JJIi OOOCHOBAaHMS W
PacCMOTPEHHUSI 3KaT00bI

Cpok npenocTaBieHus WHGOPMALIMU U TOKyMEHTOB, HEOOXOIUMBIX AJi1 00OCHOBaHUS U
paccMOTpeHHs KaoObl COCTABIACT 5 pabOYMX JHEH CO THS PEeruCTPaIlliH 3asiBICHUS.

OcHoBaHMii U1 0TKa3a B IPUEMeE 3asBJIICHUS HE TPEIYCMOTPEHO.



Crnocoobl nHGOPMHUPOBAHUSA 3asIBUTEJISI O MOPSAIKE MOAAYN W PACCMOTPEHUS
JKATO0BI

5.16. Undopmanus o mopsiaKe MoIa4y U paCCMOTPEHHS JKaI00bl pa3MeIacTcs:

Ha MH(QOPMAIIMOHHBIX CTEHIaX, PACTIONOXKEHHBIX B aIMUHUCTpauu, B MOL;

Ha OpUIIMATBHBIX calTax anMuHHUCcTpanuu, MOLI;

Ha [lopTrasne rocynapcTBEHHBIX U MYHUIIMNANBHBIX ycayr (dhyHkuuit) Pecrrybnuku Komu
u (wn) EnquHoM mopTaie rocy1apCTBEHHBIX M MyHHUIIHITATBLHBIX YCayT ((pyHKIH).

5.17. Uadopmaruio o mopsaake mojaayd ¥ pacCCMOTPEHUS KAIO0Obl MOKHO MOTYYHTh:

MOCPECTBOM TeJeOHHON CBSI3M 0 HOMEPY agMuHUCcTparun, MOLL;

nocpeacTBOM (haKCUMUIBHOTO COOOIICHUS;

OpU JUYHOM oOOpalleHuu B aaMHUHHCTpanuio, M®IL[, B ToM uucie Mo 3JeKTPOHHOM
MOYTe;

pH MMCEMEHHOM OOpaIieHnu B agMuHICTparuo, MOL;
MyTeM IMyOJIUYHOTO UH(POPMUPOBAHUS



[Tpunosxenue 1
K aIMUHUCTPATUBHOMY PEIrJIaMEHTY
IIPEIOCTAaBIECHUS MyHULIUNIAIBHON YCIYTH
«Bblgaya rpagocTpOUTENBHOTO MJIaHA
3€MEJIBHOIO Y4acTKa

No 3ampoca

Opran, o0pabaThIBaroONIUii 3apoc Ha
Hpef0CTaBIEHUE YCIyT!

 TTonHOE HAaMMEHOBaHUE
. JOPHANYECKOro JIuIa (B
| COOTBETCTBUH C

. YUpeUTENBHBIMA

damumus, uMsl, OTIECTBO
PYKOBOJUTEISL FOPUTAYECKOTO

IOpuanuecknii aapec
. Pernon
. Hacestennplii mmyHKT

Kopmyc i RBapTH
IlouToBbIN anpec

Peruon

HaceneHHBIM ITyHKT

Kopmyc

3ASBJIEHUE
IIpomry BBIJIATh IPaOCTPOUTEIbHBIN IJ1aH 3€MEIBHOIO y4acTka

(MecToIoJIOKEHHE, aapec U (MIIN) KaJaaCTPOBBIA HOMED )

mnoa CTpoUuTCIIbCTBO, pPCKOHCTPYKIIUTO 00BeKTA:




(HEeHY>KHOE 3a4ePKHYTh)

MecTto noy4enus pe3yibTaTa
| IPEIOCTABIICHHS YCIIyTH

- Crioco6 moItyyeHus pe3yabTara

Jannble npe

damunus

Nwms

OTtuecTBO

Hata poxaenus

JIOKYMEHT, y10CTOBepPAIIMI JUYHOCTh NPeJICTABUTE/Is (YIIOJTHOMOYEHHOI0 JINIA)
Bl
Cepust . Homep

 Brpigan | - Jlara BeImauM

JIHOMOYEHHOTI0 JINIA)

Nunexc
Paiion
. Vimna

Jom
Azlpec MecCTa )KI/ITe.TILCTBaI[peZ[CTaBI/ITeJ'IH(yHOHHOMO‘leHHOFO .TII/I].[a)
Hugexc Permon
Paiion Hacenenuplif mynxr
Vnuma ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
Jlom Kopmye Ksaprupa

 KonTakTHbIE
 TaHHbIE

JlaTa | [Monnuce/PUO



[Ipunoxenue 2
K a/IMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIEHUS] MyHULIUIIAIBHON YCIYTH
«Bblgaya rpagocTpOUTENBHOTO MJIaHA
3€MENBHOTO Y4acTKa

Ne 3anpoca

Opran, oOpabaTbIBaroImuii 3aMpoc Ha
Ipe0CTaBICHHE YCITyTH

Jdannble 3asBuTes (PU3MIECKOr0 JTHIA, MHIMBUAYAJIBHOIO NPEeANPUHAMATEJINA)
Damuaus
Nwmsa
OTtuecTBO
[ara poxnenus

 Tonnoe

. HAMMEHOBAHHUE

. MHIMBUTYaTbHOTO
. IpeIpUHEMATENS
. OT'PHUII

' KoHTaKTHBIE




 IaHHBIE

3ASBJIEHUE

ITpomury BBIJIATh IPaOCTPOUTEIbHBIN IJ1aH 3€MEIIBHOIO

y4dacTka

(MecTononoxeHnue, apec u (MiIn) KaJacTPOBBIH HOMED)

0] CTPOUTENLCTBO, PEKOHCTPYKLUIO O0OBEKTA:

(HeHyKHOE 3a4epKHYTH)

IIpeacrasJiensbl ciiegyomme J0KYMeHThI

MecTo nosyueHus pesyiabTara
IPEI0CTABICHUS YCIYTH

- Coco0 momyueHus pesynbrara

JdaHHble npeacTaBuTe s (YIIOJTHOMOYEHHOIO JIMIIA)

damunusa

Nms

OT4ecTBO

Jlata poxenns

I[OKyMeHT, y)lOCTOBCpﬂIOIIIHﬁ JIMIHOCTD IPEACTABUTES (yI[OJIHOMO‘{eHHOFO JII/IIIa)

Bun
Comn S
Began JaTta BeImaun
Anpec peructpauuu npeacTaBuTe s (YIoJHOMOYEHHOT0 JIMIA)
Nunekc Pernon
Paiion HacenenHslii myHKT
Yauna
o o T —




KourakTHbIe
. 1aHHbIE
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