«BYKTBLT» KAP KBITLICA
AJIMUHUCTPALIUS

AJIMUHUCTPALIUA TOPOJACKOI'O
OKPYT A «BYKTbLJI»

01 uromna 2016 roma

IHocTranoBaenue Ne 07/191

00 YTBePKAeHUHU aIMUHUCTPATUBHOIO
perjiaMeHTa NPeIOCTABIEHU MYHHIIUNIAJIbHOIM
yeayru  «llepeBoa  KWJIOr0 mMOMeIeHUS B
HeKUJI0e WIH HEXKWJIOTro NMOMEIIeHHs B KUJI0e
noMeIeHue»

B nensix peanuzanuu tpeboBannii deaepanpHoro 3akoHa ot 27 utois 2010 roma Ne 210-
@3 «OO0 opraHuzanuy OPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHULIMOAIBHBIX YCIyD»,
pacniopsokenusi [IpaButenbctBa PecnyOnmuku Komm ot 28 depans 2013 roma Ne 63-p «O6
YTBEP)KIACHUM  TUIOBOIO  (pPEKOMEHJOBAHHOIO)  IE€PEYHs  MYHULUINAIBHBIX  YCIYT,
MPEIOCTaBIEHNE KOTOPBIX OCYLIECTBIIETCS IO MPUHLUIY «OAHOTO OKHa», B TOM YHUCIIE B
MHOFO(I)YHKI_[I/IOHEUILHBIX HCHTpAaxX NpCAOCTABJICHUS IOCYJAapCTBCHHBIX U MYHUIIUTIAJIBHBIX YCIIYT
B PecniyOmmmke Komuy, pemenuem CoBera ropojickoro okpyra «Bykteum» ot 19 ampens 2016 r.
Ne 28 «O06 agMUHHCTpAIH TOPOACKOTO OKpyra « ByKThUDY aqMUHHUCTPAIUS TOPOJICKOTO OKpYTa
«ByYKTBLT» OCTaHOBIISIET:

1. YTBepauTh aAMMHUCTPATUBHBIN PETJIAMEHT MIPEIOCTABIICHUS MyHULIMIIAIbHOU YCIIYTH
«IlepeBoa XKUJIOTO MOMEMICHUS B HEXKUIIOE WM HEXHUIOTO MOMELIEHHUS B JKUJIOE MMOMEIIEHUE)»
COTJIaCHO MPUJIOKEHHUIO.

2. Hacrosimiee  MOCTaHOBJIEHHME  MOUIEKUT  OPHUIMATBHOMY  ONMYOJIMKOBaHHIO

(oGHapomOBaHUIO).
3. KoHTpoJb 32 HCTIOJTHEHUEM HACTOSIIETO MOCTAHOBJICHHUS OCTABIISIO 32 COOOM.

. o. pykoBOaUTENS aIMUHUCTPALUN
TOPOJCKOr0 OKpyra « ByKThL» I'.P. Unpucosa



YTBEPXIEH
MMOCTAHOBJICHUEM aJIMUHHUCTPAIIH
TOPOJICKOTO OKpyTra « ByKThLID»
ot 01 urons 2016 roma Ne 07/191
(mpunoXxeHwue)

AJIMUHUACTPATHUBHBINA PETJIAMEHT

NnpeaoCTaBJICHUA MyHI/IIII/Il'[a.]'[bH()ﬁ ycayru «HepeBon AKHJIOI0 MOMEIICHUS B
HEKHUJI10€ MWJIH HEKNJIOT0 IMOMEIICHHUA B JKNJI0€ ITIOMEIICHUE)»

( 6 ped. nocmanoenenusn om 25.11.2016 Ne 11/748, om 21.11.2019 Ne 11/1504)
I. O01mue moJ10:xkeHu s
IIpeameT peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AJMUHUCTPATUBHBIA pErVIaMEHT MPEIOCTABICHUS MYHHUIMIAIBHOU  YCIyru
«IlepeBon XKUJIOrO MOMEMIEHNS B HEXKUIIOE WM HEXWIOTO MOMELIEHUS B JKUJIOE MOMEILEHUE)
(manee - aAMMHUCTPATUBHBIN PETJIAMEHT), OMpPEENsIeT MOPSIOK, CPOKU U TMOCIEeI0BATEILHOCTD
JNecTBUM (aAMUHMCTPATUBHBIX MPOLENYp) aAMMHUCTPALIMA TOPOJCKOro OKpyra «ByKThum»
(mamee  —  aAMHHHCTpalMsi),  MHOTO(QYHKIIMOHAIbHBIX  IIEHTPOB  MPEAOCTaBJICHHUS
TOCYJapCTBEHHbIX M MYHHIMIAIBHBIX ycruyr (mamee — MOILL), ¢opmbl KoHTpons 3a
WCIIOJIHEHUEM aIMUHHCTPATUBHOIO PETJIAMEHTAa, OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OPTaHoOB,
IIPEIOCTABIIAIONINX MYHHUIUIIAJIBHBIE YCIYTH, 3a HECOOIIOEHNE UMU TPEOOBAaHUMN PEryIaMEHTOB
MIPY BBIMOJIHEHUH aJIMUHUCTPATUBHBIX MpoIeayp (IeHcTBuil), TOpsSAOK 00XKaloBaHUS JEHCTBUI
(6e3neiicTBUsI) AOMKHOCTHOTO JIMIA, a TaKKe MPUHUMAEMOI0 WM pEIIeHHs TpHU TEepeBoJie
KHUJIOTO TOMEIIEHUSI B HEKWIOE WM HEKUJIOTO TOMEIICHHs B JKWJIOE MOMEIeHHe (nanee —
MYHUIUTIATbHAS YCIIyTa).

HacTtoaummii agMUHHCTpaTHBHBIA perijaMeHT pa3padoTaH B HENSIX YHOPSIOYCHHS
aJMMHUCTPATUBHBIX TMpOLEAYp U aJMHUHUCTPATUBHBIX [JEHCTBHUIl, TIOBBIIIEHUS KayecTBa
MPEIOCTABICHUS U JIOCTYITHOCTH MYHMIIUIIATBHON yCIyTH, YCTPaHEHUsI U30BITOUHBIX JEHCTBHIA
U U30BITOYHBIX AJMUHHMCTPATHBHBIX MPOLEAYP, COKpALIECHUs KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asIBUTEISIMU JJI MOJIYYEHUS MYHUIMIAIBHOW YCIYTH, IIPUMEHEHHSI HOBBIX
ONTUMHU3HUPOBAHHBIX (DOPM JOKYMEHTOB, CHM)KEHHS KOJIMYECTBA B3aUMOJICHCTBUI 3asiBUTEINEH C
JOJDKHOCTHBIMH JIMIIAMM, COKpAILIEHHUS CpPOKAa MPEIOCTaBICHUS MYHULMIIAIBHOM YCIyrd, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJBbHBIX aJMUHUCTPATHUBHBIX NPOLEAYP M aIMUHUCTPATHUBHBIX
JNEUCTBUM B paMKax MPEJOCTABICHUS MYyHUIUNAIbHOM YCIYTH, €CIM 3TO HE MPOTUBOPEUYUT
3akoHOJaTenbcTBy Poccuiickoit @enepannu, PecnyOonukn Komu, MyHHIMMANBHBIX MPaBOBBIX
aKTOB.

Kpyr 3asBureeit

1.2. 3agBuTeissMH SBIISIIOTCS (1)I/I3I/I‘IGCKI/IG Jquna (B TOM YHCIC HWHAWBHUAYAJIBHBLIC
HpGIIHpI/IHI/IMaTeJII/I) U HOPUIAUYCCKUEC JIMIA, ABJIAIOIINCCH COOCTBEHHHUKAMHM NnepeBOAUMOTO
IIOMCIICHU .

1.3. Ot umMmeHH 3asABUTCIIA, B LCIAX TMOJYUCHHUA YCIYTM MOXCET BBICTYIIATH JIMIO,
HMCHOIICC TAKOC IIPABO B COOTBCTCTBHUU C 3aKOHOJAATCILCTBOM Poccuiickoit CDe,I[CpaHI/II/I, 1mbo B
CHUJIy HAACJICHUA €ro 3adBUTCIICM B MOPAAKE, YCTAHOBJIICHHOM 3aKOHOAATCIIHCTBOM Poccuiickoit
CDCI[epaHI/II/I, COOTBCTCTBYIOIIMMH IMOJTHOMOYHUAMMU.



TpebGoBanust k nopsaAKy HHGOPMHUPOBAHUSA
0 Mpe0CTaABIeHUN MYHUIUNIAJIBHON yCJIYri

1.4. Madopmanus o HopsiiKe MpeoCTaBICHUS] MyHHUIIUTTIAIBHONW YCIYTH pa3MeIaeTcs:

Ha MHQOPMAIIMOHHBIX CTEH/IaX, PACTIONOXKEHHBIX B aIMUHUCTpauu, B MOL;

B DJICKTPOHHOM BHJE B HH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON ceTn WHTepHeT
(manmee — cetb MHTEpHET):

Ha opUIMATBLHOM caiiTe anMuHucTpanuu, MOL;

B (enepanbHON rocyaapcTBeHHOM WHGOpMalMOHHON cucteMe «EnuHbIA mOpTan
TOCYJapCTBEHHbIX M MyHHIMIANBHBIX ycruyr (¢ynkumid)» (http://www.gosuslugi.ru/) u
peruoHanbHON uHpoOpManmoHHO# cucteme «llopTan rocymapcTBEHHBIX U MYHHUIIUMATBHBIX
yeiuyr  (dyskmuii)  Pecmy6mmku  Komwm»  (http:/pgu.rkomi.ru/)(manee —  mopraisl
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX yCIyT ((pyHKIHIN));

Ha anmnapaTHO-IPOrpaMMHBIX KOMIUIeKcax — IHTepHET-KHOCK.

Hudopmariuio o mopsiike NpeaoCTaBIeHNUs MyHUIUITATLHOW YCIIYTH MOKHO MOJYYHTh:

NOCPECTBOM Telle()OHHOW CBSI3M TIO HOMepy aaMmuHucTpanuu, MOILl, B Tom umncie
nenTpa tenedonnoro oocnyxuBanus (nanee — [{TO) (tenedon: 8-800-200-8212);

NoCpeACTBOM (PaKCHMUIBHOTO COOOIIEHNUS;

MIPH JINYHOM OOpaIieHuH B aAMUHUCTpanuio, MOI];

IpYU NUCBMEHHOM oOpallleHuu B agMuHucTpanuo, MOIL, B TOM uncie no 37aeKTpOHHOU
MOYTe;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.

HNudopmarius o nmopsake MperocTaBleHus MyHUIIUNIATBHON yCITyTH AOKHA COJIEPIKATh:

CBEJICHMSI O TIOPSAKE MPEAOCTaBICHNUS] MyHULIUIIATIBHON YCIIyTH;

KaTeropuu 3asiBUTEIICH;

aapec amMuHUCTpanuu, MOI[ nmus mnpuema JOKYMEHTOB, HEOOXOTUMBIX — JUIS
MPEIOCTaBICHUSI MyHUIIUTIATBHON YCIyTH, PeXUM paboThl agMuHuCTparmu, MOILI;

NOPSZIOK Mepeaauu pe3ysbTaTa 3asiBUTEIO;

CBEIICHHs, KOTOpble HEOOXOAMMO YyKa3aTh B 3asBICHUM O MPEIOCTaBICHUU
MYHMIIMIIAIBHON YCIIyTH;

nepeyeHb JTOKyMEHTOB, HEOOXOAUMBIX JUIsl MIPEIOCTABICHUSI MYHHUIIUIIATBHON YCIyTH (B
TOM YHCJIE C pa3fe/ieHUEM TAaKHMX JOKYMEHTOB Ha JTOKYMEHTbI, KOTOpbIE 3asBUTENIb 00s3aH
MPEIOCTaBUTh CaMOCTOSTENBHO, M JIOKYMEHTBI, KOTOpPbIE 3asBUTENIb BIpPaBe MPEIOCTABUTH MO
COOCTBEHHOW MHHIIMATHBE);

CPOK IPEIOCTABIICHUSI MyHUIIUIIATHHON YCIyTH;

CBEJICHMSI O TopsiAKe o0XajloBaHUs JeUCTBUMN (0e31elCTBUS) U PEIICHUH JOKHOCTHBIX

AL

UCTOYHUK  TOJYyYEHUS  JOKYMEHTOB,  HEOOXOAUMBIX IS  MPEAOCTaBIICHUSA
MYHULUIIATBHON YCIyTH;

BpEMsI IPUEMA U BBIIAYU JIOKYMEHTOB.

B mo6oe BpeMmsi ¢ MOMeHTa MpuéMa TOKYMEHTOB 0 IMOJIy4YEHHUs Pe3yJbTaTOB YCIYTH
3asBUTEJIb MMEET IMPaBO HA TMOJYyYEHUE CBEACHUHM O XOAE NPEAOCTABICHHUS YCIYTH IO
MUCbMEHHOMY OOparieHuto, TenedoHy, MEKTPOHHOU MoYTe, JTUYHO, a TaKXKe 4Yepe3 JIMUHBIHI
KaOWHET IMOPTAaJIOB rOCYAAPCTBEHHBIX M MYHUITUIAIBHBIX YCIYT ((PYHKITHIA).

KoHcynpTammmm  mo  mpoueaype  NPEJOCTABICHHMS ~ MYHUUMIAIBHOM  YCIyTH
OCYIIECTBJISIOTCS crienuanuctamu agmuauctpanuu, MOLI, B Tom uncne LITO B cooTBeTCTBUU C
JOJKHOCTHBIMH MHCTPYKLIHSIMHU.

I[Ipu otBerax Ha TenedOHHBIE 3BOHKM W JIMYHBIC OOpAIICHHUS CIICIIHATHCTHI
agmuauctpanuu, M®II, B Tom uucie I[TO orBeTcTBeHHBIC 3a MH(DOpPMUpOBaHHUE, TOIPOOHO,
YeTKO U B BEXKIUBOU (popme MHOOPMUPYIOT OOPATUBIIMXCS 3aSBUTENICH MO MHTEPECYIONIUM HX
BOITPOCAM.

YcTHOe WHGOPMHUPOBAHHME KaXIOTO OOpaTUBIIETrocs 3a WHGOpMAIUEH 3asBHTENS
ocyIiecTBisieTcs He Oonee 15 MUHYT.


http://pgu.rkomi.ru/

B cnywae ecnm Ui MONrOTOBKM OTBETa Ha YCTHOe oOpamieHue Tpedyercs Oonee
MPOJIOJKUTENIBHOE  BpeMs, CHeNUanucT aamMuHucTpamuu, MO®L[, oTBeTCTBEHHBIM 3a
MHPOPMHUPOBAHUE, MIPEUIaraeT 3aNHTEPECOBAHHBIM JIMILIAM TIEPE3BOHUTH B ONPENICICHHBIN JIeHb
U B ompeaeneHHoe Bpems. K HazHaueHHOMY CpOKY OTBET IO BOIIPOCAM 3asABUTENECH JOJKEH
OBITh TOATOTOBJIECH. B ciyyae HEOOXOOUMOCTH OTBET TOTOBUTCS TIPU B3aMMOACHUCTBHUH
agMuHAcTpanuu 1 MOII.

B cimydae ecnm mpenocrtaBieHue uHGOpManuM, HEOOXOAMMOHN 3asBHUTENIO, HE
MPEJICTaBIsIeTCS BO3MOKHBIM TOCPEACTBOM TenedoHa, ClenuaiucT aaMuHuctpanuu, MO,
NPUHSBIIMNA Tee()OHHBIH 3BOHOK, Pa3bsICHAET 3asBUTENIO MPAaBO OOPATHTHCS C MHCbMEHHBIM
oOpamieHrem B agmuHucTpamnuo, MOIL] u TpedboBanus k oQpopMIICHHIO 0OpaIeHUSI.

OTtBer Ha mNHCbMEHHOE oOpallleHue, TNOCTyNMBIIEE B aJMUHUCTpanuio, MOIL]
HaIpaBJIsieTCs 3asBUTENI0 B CpPOK, He npeBblmatomui 30 KaneHJapHbIX JHEW €O JHS
perucTpanuu oopaiieHus.

[TuceMeHHBIH OTBET Ha OOpalleHHe JOHKEH colepkaTh (aMWIHi0 U HOMep TenedoHa
UCIIOJIHUTEINI M HaIlpaBJIsIeTCd IO IOYTOBOMY aJipecy WM aJpecy 3JIEKTPOHHOM IOYTHI,
YKa3aHHOMY B OOpaIleHHH.

B cmyuae ecnim B THCbMEHHOM oOOpalieHHMM He YKa3aHa QaMHIIMs —3asBUTEN,
HaIpaBHBIIEro oOpalleHre, 1 MOYTOBBIM ajpec, 0 KOTOPOMY JOJKEH ObITh HAlpaBJieH OTBET,
OTBET Ha OOpallleHUE HE JAaeTCs.

[Ty6nanunoe uHOpMHpOBaHHE O TOPSAKE MPEIOCTABICHUS MYHUIIMIMATBHON YCIYTH
OCYIIECTBIISIETCSl IOCPEJCTBOM pPAa3MEILEHUS COOTBETCTBYIOLIEH HH(pOpMaluu B CpenCcTBax
MaccoBoi HH(GOpPMAIK, B TOM YKcie Ha opUIHanbHbIX caiiTax M®LI, agMuHHCTpaIuy.

[Ipuem nOKyMEHTOB, HEOOXOAMMBIX JJIsi IPENOCTABICHUS MYHULUNAIBHON YCIyTH,
oCylIecTBIsIeTCS B aqMuHucTpanmu, MOI1,

Nudopmanus o chpaBouHbIX TenedoHAxX, aapecax »dIIEKTPOHHOH MOYTHI, ajapecax
MECTOHAaXOXACHUS, pexume paboThl M TpueMe 3asBUTeNei B aaMuHUCTpanuu, MOIL]
COJIEP’KUTCS B IPUJIOKEHUH | K HACTOALIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

I1. Cranpapr npenocTraBjieHUs MyHUIUNIAJBLHOH YCJIyTH
HaumMeHoBaHUe MyYHULIIMIIAJIBHOM YCJIYTH

2.1. HaumeHoBaHue MyHULIMNIANBHOM yciyTu: «llepeBo Kunoro noMeneHus: B HeXKUI0e
WM HEXWIOTO TIOMELICHMSI B )KUJI0€ IOMEILIEHHUEY.

HaumeHoBaHue opraHa, npeJocTaBjisomero MyHMIHNAIbHYIO YCJIYTy

2.2. llpenocraBiaeHue MYHHUIIMIAIBHOW YCIYTH OCYIICCTBISICTCS aJIMHHUCTPAIIMCH.
OTBETCTBEHHBIM HCIIOJIHUTENIEM SIBJSICTCS TJABHBIM apXUTEKTOP aIMUHUCTpalUu (nanee -
APXUTEKTOP). APXUTEKTOP OpPTraHHM3yeT padOTy MEKBEIOMCTBEHHON KOMHCCHH IO BOIPOCAM
MepeyCcTPOICTBA, MEPETUIAHUPOBKHU M MCIIOIB30BAHMS JKHIIBIX U HEKUJIBIX MTOMEIICHHUH (JIOMOB)
Ha TEPPUTOPUH MYHHUIIMIIAIBLHOTO O0Opa30BaHHS TOPOJCKOTO OKpyra «BykTeim» (manee -
KOMHCCHsI) B COOTBeTCTBUM ¢ [lonokeHHeM O MEeXBEJOMCTBEHHON KOMHUCCHUHU IO BOMpOCaM
MepeyCTPOICTBA, TIEPETUIAHUPOBKH M MCIIOIB30BAHMS JKHIIBIX M HEKUJIBIX TTOMEIICHHH (IOMOB)
Ha TEPPUTOPUU MYHUIUIAIBLHOTO 00pa30BaHUS TOPOJICKOTO OKpyra « ByKThUD», yTBEpKICHHBIM
MMOCTaHOBJICHHEM agMHHHUCTpanuu oT 17 mast 2016 r. 05/47 «O Me)BEIOMCTBEHHON KOMHCCHH IO
BOIIPOCAM IIEPEYCTPOMCTBA, IEPETUIAHUPOBKY U UCTIONB30BAHUS KUJIBIX M HEXKUJIBIX TIOMETIICHUH (IOMOB)
Ha TEPPUTOPUH MYHHUIMIIATEHOTO 00pa30BaHuUs TOPOACKOTO OKpyra « ByKThum.

Opranbl 1 OpraHUu3aNiu, Y4acTBYIOIIHE B MPEI0CTABJICHNH MYHHIMNIATbHOM
yCJIyru, oOpaiieHue B KOTOpble He00X0ANMO /ISl TPeA0CTABJIEHUS MYHULIMIATbHO
yCJIyTH


consultantplus://offline/ref=1CA881A479BE41FD466885ECAEC6F7E9A770758620CFE23C12541F085B15FCC5A3A81D31CFEF09C6A391A4B4VCM

2.3. Jlnsg mony4yeHHMs MYHULMIAIBHOM YCIyrH 3asBUTENb OOpaliaeTcss B OIHY H3
CIIEYIOIIMX OpPTaHU3alui, yYaCTBYIOIINX B MPEJOCTaBICHUN MyHUIIUIIAIBHON YCIIyTH:

2.3.1. MO®II - B yacTu mpueMa M PErucTpaluM JOKYMEHTOB Yy 3asBUTENs, 3ampoca
HEJOCTAIOUINX JOKYMEHTOB, HAXOASIIUXCS B PACIIOPSKEHUU OpraHOB rOCYapCTBEHHOM BIIACTH,
OpPraHOB MECTHOT'O CaMOYINpaBJIEHUS U IOJBEIOMCTBEHHBIX 3TUM OpraHaM OpraHu3alusix,
YBEJOMJICHHS U BbIJauU Pe3yJIbTaTa MyHHUIMIIAILHOW YCIIYTH 3asIBUTEIIIO.

2.3.2. AnMuHHMCTpanusi — B 4acTH IpUeMa M PErucTpalud JOKYMEHTOB Y 3asBUTEINS,
3arpoca HeAOCTAIOUINX JOKYMEHTOB, HAaXOJAIIMXCS B PACTIOPSKEHUN OPTaHOB TOCYIapCTBEHHOMN
BJIACTH, OpPraHOB MECTHOI'O CaMOYIpaBJIEHHs W TOJBEJIOMCTBEHHBIX JSTHM OpraHam
OpraHM3alMsIX, NPHUHITHUS PEUICHMs, YBEJOMJICHHS W BbIaYM pe3yjbTaTa MpPEeAOCTaBICHUS
YCIIyTH.

2.4. Oprassl ¥ OpraHu3alluy, y4acTBYIOIIME B IPEJOCTABICHUN MyHULIUIATIBHON YCIIyTH:

2.4.1.denepanpHas ciayxk0a rocyJapCTBEHHOM perucTpanuu Kajgactpa M Kaprorpapuu —
B YacTH NPEIOCTaBICHUS BBINIUCKUM U3 EIMHOrO rocyJapcTBEHHOTO peecTpa IpaB Ha
HE/IBUKMMOE UMYILECTBO U CIICJIOK C HUM Ha IOMEIIEHUE.

24.2. @umman ¢deaepasbHOTO  TOCYAAPCTBEHHOTO  OIOJDKETHOTO  YUPEXKICHHS
«®DenepanbHas KajacTpoBas nanaTa QelepaibHOl Cily:KObl TOCYyJapCTBEHHON perucTpanuy,
Kajgactpa u kKaprorpadpum» mo PecnmyOmuke Komum — B yacTu mpenocTaBieHUs — IUIaHA
NIEPEBOIMMOTO IMOMELICHNsI C €ro TEXHMYECKHMM OINMCaHueM (B cCilydae, €clid IepeBOIUMOe
MIOMEILIEHUE SBJSIETCS JKWIBIM, TEXHHYECKOrO IaclopTa TaKOro IOMEUIEHMs); IMO03TaKHOTO
IUIaHa JI0Ma, B KOTOPOM HaXOJAUTCS MEPEBOAMMOE MTOMELCHUE;

2.4.3. IIpoexTHbIE OpraHu3alliy — B 4YaCTU NOJArOTOBKU IIPOEKTa MEPEYCTPONCTBA U (UIIH)
NEePEeIUIaHUPOBKHU MEPEYCTPAuBAEMOro U (WIN) NEePErIaHupyeMOro KUI0ro OMEIEeHHs.

3anpeiaercss TpeOOBATH OT 3asIBUTEIIS:

OpEACTaBICHUs JOKYMEHTOB M HH(pOpMAlMM WIM OCYIIECTBIECHUS JCHCTBUM,
IIPEJICTaBICHUE UM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMM, peryJUpyOIIMMH OTHOLICHMS, BO3HUKAIOUIME B CBS3U C IPEJOCTaBICHUEM
MYHHIMTNIAJIBHON YCIYTH.

Onucanue pe3yabTaTa NpeocTaBjJIeHUs MYHHIIUNIAJIBHON yCJIYIH

2.5. Pe3ynpTaTOM Ipe1OCTaBICHUS MyHULIUIIATbHON YCIYTH SIBISIETCS:

1) pemenue O MpeIOCTAaBICHWH MYHHIMNAJIBHOW YCIyrd B (opme yBeZOMIICHHE O
MepeBo/ie JKWIOTO (HEXHIOro) IOMEUICHHs B HEXWIoe (KWiIoe) momernieHue 1o (opwme,
NPUBEICHHON B MPHJIOKEHUH 4 (J1asiee - pemeHne o MpeaoCTaBIeHNH MyHUIUIIAIBHON yCIyTH),
YBEJIOMJIEHHE O IIPEAOCTABICHUHA MYHULIUIIAJIBbHON YCIIYTH;

2) pemeHne 00 OTKa3e B MPEAOCTABICHWH MYHHIMNAIBHOW yciayrn B dopme
YBEOMJIEHUsSI 00 OTKa3e B MEPEBOJE JKUJIOro (HEKMUIIOro) MOMELICHHsS B HEXWIOe (JKUioe)
nomenienre mo (opme, NPHUBEICHHOW B NpWIOKeHHH 4 (majee - pemieHHe o0 OTKaze B
MPEAOCTABICHUH MYHUIIMTIATBHOM YCIIYTH); YBEIOMJEHHE 00 OTKa3e B MPEIOCTABICHUHN
MYHUIIATATBHON YCITYTH.

Cpok npeaocraBjieHUusi MYHUITUTIAJIbHOH yCIYyTH
2.6. Cpox npenocTaBieHUs MyHUIIUITAIBHON YCIIYTH COCTaBIsAeT 45 KaJeHIapHbIX JHEH,
HUCYUCISIEMBIX CO JIHS PETUCTPAllMM 3asBJIICHUS C JIOKYMEHTaMH, HEOOXOAMMBIMH ISt

MPEIOCTAaBIICHUS] MyHHUIIUIIATHHON YCITyTH.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJMPYOIINX OTHOLIEHUS,
BO3HUKAIOLINUE B CBSI3U € MPEI0CTABJIeHMEM MYHMIMIIAJIBHON yCIyru



2.7. TlpenocTtaBieHUE MYHUIIMITAJILHOMW YCIYTH OCYIIECTBISIETCS B COOTBETCTBHHU CO
CJIEYIOIUMU HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU:

Konctutynueit Poccuiickoit ®enepaunn (mpuHATA BCEHAPOAHBIM T'OJIOCOBAHUEM
12 nexabps 1993 r.) («Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®denepammm», 04 aBrycra
2014 r., Ne 31, ct. 4398);

I'paxxnanckum koaekcom Poccuiickori ®@eneparuu ot 30 HOsOps 1994 1. Ne 51-@3
(«Cobpanue 3akoHOmaTenbeTBa Poccuiickoit @eneparuny, 1994 1., Ne 32, ct. 3301);

Kunmunmaeiv komekcoMm Poccwuiickoit denepanuu ot 29 aexadbps 2004 1. No 188-D3
(«Cobpanue 3akoHOomaTenbeTBa Poccuiickoit @eneparumny, 03 saBaps 2005 r., Ne 1 (wacts 1), cT.
14);

OenepaibHbIM 3aKk0HOM OT 06 okTsiOps 2003 1. No 131-D3 «OO6 0o0mux MpHHIUIAX
OpraHM3allid MECTHOTO camoympasieHuss B Poccuiickoit ®epepamun»  («CobOpanue
3akoHoAaTensCcTBa Poccuiickoit denepamum», 06 oktsaops 2003 r., Ne 40, cr. 3822);

®enepanbHbiM 3akoHOM OT 27 utonsg 2006 r. Ne 152-®3 «O mepCoOHAIbHBIX JTAHHBIX»
(«Poccuiickas razeran, No 165, 29 utons 2006 r.);

®enepanbabiM - 3akoHOM  oT 27 wmrong 2010 1. Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX M MyHUIMIAIBHBIX yciyr» («Poccuiickas rasera», Ne 168,
30 urons 2010 1.);

®epnepanbubiM 3akoHOM OT 06 ampenst 2011 r. Ne 63-D3 «OO0 >1eKTpOHHOM MOATHCHY
(«Poccuiickas razerayn, Ne 75, 08 anpens 2011 r.);

nocta”osyienueM [IpaBurtenscTBa Poccuiickoit @eaepanun ot 10 aBrycra 2005 r. Ne 502
«O0 yTBepkaeHnn (HOPMBI YBEIOMIICHHUS O MEepeBojie (O0TKa3e B MEPEBOJIE) KUIOTO (HEKHUIIOTO)
MOMEIeHUsI B Hexmioe (kuioe) nomemeHue» («CobOpaHue 3akoHomarenbcTBa Poccuiickoit
Oenepanun», 15 asrycra 2005 r., Ne 33, ct. 3430, «Poccuiickas razera», Ne 180, 17 aBrycra
2005 1.);

nocranoBiienneM IIpaBurensctBa Poccuiickoit @enepanuu ot 28 auBaps 2006 r. No 47
«O06 ytBepxaeHun I[lonoxeHuss 0 NPU3HAHUU TOMEIICHUS KUJIBIM TOMEIIEHUEM, KHUJIOTO
MOMEIEHUS! HENPUTOJHBIM JJIS TPOXHBAHUS M MHOTOKBAPTUPHOTO JIOMa AaBapUUHBIM H
MOJJICKAIUM  CHOCY WM peKOHCTpYKImn» («CoOpaHue 3akoHOAATenscTBA Poccuiickoii
denepanuny», 06 dhespans 2006 r., Ne 6, ct. 702);

nocta”oyienneM [lpaBurenscTBa Poccuiickoit @enepannu ot 13 aBrycrta 2006 1. No 491
«O06 ytBepxaenuu [lpaBun copepxaHust OOIIET0 MMYIIECTBA B MHOTOKBAPTUPHOM JIOME€ H
MpaBUJ U3MEHEHMS pa3Mepa IUIaThl 32 COJEPKAHUE U PEMOHT KUJIOTO TMOMEIIEHHUS B Cllydae
OKa3aHUsl yCIyr M BBHIMOJIHEHHUS pPabOT MO YHPaBIEHUIO, COJIEPKAHUI0O M PEMOHTY OOIero
MMYIIECTBA B MHOTOKBAPTUPHOM JOME€ HEHAJJIeKallero KadectBa M (WIHM) C IepepbiBamu,
MIPEBBIIIAOIITMMH YCTAHOBJICHHYIO TPOAOIKUTEIBHOCTEY («Poccuiickas razeray Ne 184 ot 22
asrycra 2006 1.);

noctadoBiieHneM IlpaButenscTBa Poccuiickoit ®denepanuu ot 22 aexadpst 2012 r. Ne
1376 «O06 ytBepxknenuu [IpaBwin opraHu3anuu IesSTEIBHOCTH MHOTO(YHKIIHOHAIBHBIX IICHTPOB
MPEIOCTAaBICHUS TOCYIaPCTBEHHBIX M MYHUIIMIAIBHBIX yciyT» («Poccuiickas razera», Ne 303,
31 nexabps 2012 1.);

Koncturymnueit Pecnyonukn Komu (npunsita BepxoBubiMm CoBetom PecnyOnmku Komu
17 despans 1994 r.) («Bemomoctu BepxoBHoro Cosera Pecny6nmku Komm», 1994 1., Ne 2, cT.
21);

[Tonoxxennem O MEXBEIOMCTBEHHOM KOMHMCCHMU II0 BOIPOCAM MEPEYyCTPOMCTBA,
MEePETUTAHUPOBKU M HCIIOIB30BAHUS JKUJIBIX M HEKUJIBIX MOMEIICHHH (JOMOB) Ha TEPPUTOPUH
MYHHMLMIIAJBHOTO  o0Opa3oBaHMs ~ TOpoickoro  okpyra  "Bykteui",  yTBep»KAEHHBIM

MMOCTAaHOBJICHHEM aJIMUHHUCTPAIMH TOpocKkoro okpyra "Bykreut" ot 17 mas 2016 roma N 05/47;

nocraHoBieHueM agmuHucTparuu ot 08 ¢espais 2013 r. Ne 02/134 «O6 yTBepkIeHHH
[Tonoxxennss 00 OCOOEHHOCTSIX TMOJAYM W PACCMOTPEHHS KaJI0O0 Ha PEIICHUS W JIeHCTBHS
(Oe3neiicTBUE) aIMUHHMCTPALMU MYHUIUNAIBHOTO paiioHa «ByKThUI», HOKHOCTHBIX JIKI
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aJIMUHUCTPAIMd MYHHUIUITAJIBHOTO paiioHa «ByKThLI» MpU MPEAOCTaBICHHM MYHHIIUIATbHBIX
yenyry  («MHpopmanmonnslii BecTHUK CoBeTa M aJMHHHUCTPAIIMA MYHHUIIUMIAIBHOTO paioHa
«ByxkTbumy, Ne 6, 2013);

YcTaBOM MYHHIIMIIATBHOTO aBTOHOMHOTO YUPESKIeHUS « MHOTO(DYHKIIMOHABHBIA TICHTP
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX MYHHUIIUIIATBHBIX YCIyT» TOPOJCKOTO OKpyra «ByKThuD»,
YTBEP)KACHHBIM IMOCTAHOBJICHUEM aJMHHHUCTPAIIMM MYHHUIMIAIBHOTO paiioHa «BykTbuny oT 24
mapra 2015 r. Ne 03/245.

HcuepnbiBaloniuii nepeyeHb 10KYMEHTOB, HEO0OX0IUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBBIMH AKTAMM /IJIsl PEIOCTABJIEHUA MYHUIIUNIAJIBHOM YCJIYTH,
NO/AJIeKAIMNX NPeICTABIEHNIO 3asiBUTE/IEM, CIIOCOOBI UX MOJIyYeHUs 3asiBUTEIEM, B TOM
YyHcJie B 3JIEKTPOHHOM ¢Gopme, MOPSAIOK UX NpeACTABIEHUS

2.8. Jlns mepeBoja MKWJIOTO MOMEIICHUS B HEXHWIOE IOMEIIEHHE WM HEXHUIOro
MIOMEIIEHUSI B JKUJIOE IIOMEIIEHHE COOCTBEHHHUK COOTBETCTBYIOILEIO IOMEIICHUS WU
YIOJHOMOYEHHOE UM JIUIIO IPEeACTaBIIsIET:

1) 3asBiieHMe O mepeBoje MomernieHus (Mo ¢gopmMam COTVIACHO TPUIOKEHHUIO 2 (ISt
(bu3NYecKuX JINL, UHIUBUAYAIBHBIX NpEANpPUHUMATENEH), TPUIOKEHUIO 3 (U1 IOPUANYECKUX
JIMIT]) K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );

2) npaBOyCTaHaBIMBAIOIME TOKYMEHTBI Ha MEPEBOAMMOE NOMeleHNE (TIOATUHHUKY WIH
3aCBUICTEIbCTBOBAHHBIC B HOTAPUAIBHOM IOPSIKE KOTIUH);

3) NOAroTOBJIECHHBINH U 0(OPMIIEHHBIH B YCTAHOBJIEHHOM IMOpPsAKE MPOEKT MepeycTpoiicTBa
U (MIM) IEPEIUIaHUPOBKHU NEPEBOAUMOTO MOMEIIEHNUS (B CIy4ae, €ClId IepeyCTPONCTBO U (MJIN)
NEepeIUIaHUPOBKA TPEOYIOTCS JUIs 00ECIeYeHNs] UCTIONIb30BaHMUs TAaKOTO MOMEIICHHS B KaueCTBE
KUJIOTO WJIN HEXKUIIOTO ITOMEILEHU);
4) nporokon oOmiero coOpaHus COOCTBEHHHUKOB ITOMEIICHUH B MHOTOKBAPTHPHOM JIOME,
coZiepKaluii perieHne 00 MX COTJIaCHM Ha TIEePEeBOJ| JKHJIOTO TOMENICHHS B HEXMIOe
IIOMEILEHUE;

5) cornacue Kaxxaoro coOCTBEHHUKA BCEX MOMEIICHUH, TPUMBIKAIOIIUX K IEPEBOIUMOMY
MIOMEILEHUIO, Ha NIEPEBOJI KHUJIOTO IIOMEIICHNS B HEXWIOE IIOMEIIECHHUE.

2.8.1. B mensx yCTaHOBIIEHUs JIMYHOCTU 3asBHUTENS, MPHU OOpallleHHH 3a TOIy4eHHEM
MYHHIMIAIBLHONW YCIYTH 3asiBUTEIIO JJIsi O3HAKOMJICHHSI HEOOXOJUMO MpPEICTaBUTh JOKYMEHT,
YIOCTOBEPSIOUIUN JTUYHOCTD.

2.8.2. B cnydae ecnm OT HMEHHU 3asBUTENA JEUCTBYET JIMIIO, SBISIONIEECS €ro
MPEJICTAaBUTEIEM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickorn denepanuu, Takxke
MPEACTABISIETCS  JIOKYMEHT, YJOCTOBEPSIOIIUN JIMYHOCTh NPEICTABUTENS, U JIOKYMEHT,
MOATBEPKIAIOIINNA COOTBETCTBYIOIIUE MTOJTHOMOYHSL.

2.8.3. JlokyMeHTBhI, HEOOXOAUMBIC HJisi TPEAOCTABICHUS MYHHUIUIIAILHON YCIYTH,
MPEAOCTABIIAIOTCS 3asIBUTEJIEM CJIETYIOUIUMHU CIIOCOOAMHU:

nuvHO (B anMuHucTparmio, MOI);

MOCPEJICTBOM TOYTOBOI'O OTMPABIICHUS (B aIMUHUCTPALIHUIO);

yepes3 NMopTajbl TOCYIapCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIYT ((pyHKINN);

(B TOM 4MCIIe IOCPEACTBOM allapaTHO-IIPOrPaMMHBIX KOMIUIEKCOB — IHTEpHET-KHOCKOB
C UCIIOJIb30BAaHUEM YHUBEPCAIBHON JIEKTPOHHON KapThI).

HcuyepnbiBawiumii nepevyeHb JOKYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBBIMH AKTAMM /IJIl IPEIOCTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH,
KOTOpbIe HAXOAATCS B PACHOPSKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

CaMOYyNpAaBJIEeHUS] 1 HHBIX OPTraHOB, YYACTBYHIIHUX B MPeI0CTABICHNH IOCYIapPCTBEHHbIX
WM MYHHIIUNIAJIBHBIX YCJIYT, 1 KOTOpbIe 3asiBUTEJIb BIIPaBe NMPeACTABUTD, a TAKKe



Coco0bl UX MOJIYYCHHUSA 3asIBUTECJISAIMU, B TOM YUCJIC B 3.]'IeKTp0HHOI7[ ([)opMe, MOPAAOK UX
npeacraBjacHus

2.9. JlokymMeHTaMHu, HEOOXOJIWMBIMH B COOTBETCTBHH C HOPMATHUBHBIMU MPAaBOBBIMU
aKTaMHl JJisi TPEJAOCTaBIICHUS MYHHUIIMIAIBHOW YCIYTH, KOTOpPbIE MOAJIEkKAT TMOJYYCHHUIO B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOACUCTBUSA, SBISIOTCS:

1) mpaBoycTaHaBIIMBAIOUIME JOKYMEHTHI Ha TMEPEBOAMMOE IMOMEIICHHE, €CIU MpPaBO Ha
HEro 3aperucTpUpoBaHO B EQWHOM roCynapcTBEHHOM peecTpe IMpaB Ha HEABIKUMOE
HMMYIIECTBO U CJIEJIOK C HUM;

2) TIaH MEepeBOJUMOrO IMOMEIICHHS C €ro TEeXHUYECKHM OIMucaHheM (B ciydae, eciH
MEePEBOANMOE TIOMEIIECHUE SIBIISCTCS KUIBIM, TEXHUUECKUN MAaCIOPT TAKOTO TOMEIIICHHUS );

3) mosTaXXHBIH MJIaH A0Ma, B KOTOPOM HaXOAMUTCS MEPEBOUMOE MTOMEIIIEHUE.

2.9.1. lokymeHTHI, YKa3aHHbIE B MyHKTe 2.9 pa3nena Il HacTosimero aiMUHUCTPATUBHOTO
periaamenTa, 3asBUTENb BIIpaBe MPEACTaBUTh M0 COOCTBEHHON MHUIIMATHBE.

Yka3aHue Ha 3anpeT TPeGOBATH OT 3asiBUTEJIsI

2.10. 3amperiaercst TpeOOBATh OT 3aSBUTEIIS:

NpeACTaBICHUS TOKYMEHTOB U MH(OpPMAIMK, B TOM YHCJIE MOATBEPKIAIONINX BHECCHHE
3asBUTENIEM IUIAThl 3a MPEJOCTaBIEHHWE MYHHIMIIAIBHOW YCIyTH, KOTOpbIE HaXoIsATCs B
pacropsHKEHUH OPTaHOB, IPEIOCTABIAIONNX MYHUIUIAIBHBIE YCIYTH, TOCYIapCTBEHHBIX
OpPraHoB, WHBIX OPraHOB  MECTHOIO  CaMOYNpaBJICHUSA  JHOO  MOJABEAOMCTBEHHBIX
TOCYJapCTBEeHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHHS OpraHu3aluil B
COOTBETCTBMM C HOPMAaTHBHBIMH IPaBOBbIMU akTaMu Poccuiickoit deneparyy, HOpMaTUBHBIMU
npaBoOBBIMH  akTamMu PecryOnukn Komu, MyHMIMDATbHBIMH —TPAaBOBBIMH  aKTaMH, 3a
UCKJIIOUEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B ONpEAEICHHbIN YacThio 6 cTathu 7 denepanbHOro
3akoHa oT 27 urong 2010 r. Ne 210-®3 «O06 opranuzanuy NpeaocTaBiIeHHs TOCYIaPCTBEHHBIX U
MYHUIUNATIBHBIX YCIyT» IepeuyeHb JOKYMEHTOB. 3asBUTEIb BIIPAaBE INPEJCTABUTh yKa3aHHbIC
JOKYMEHTHI U HH(POPMAITUIO TI0 COOCTBEHHON MHUIINATHBE;

OCYILECTBIICHUsI AECUCTBHM, B TOM YMCJIE COIJIAaCOBAaHHM, HEOOXOAMMBIX Ui MOJTyYEHHS
MYHUITUTAIBHON YCIIYyTH W CBSI3aHHBIX C OOpaIleHHeM B TOCYAApCTBEHHBIE OpraHbl, WHBIE
OpraHbl MECTHOTO CaMOYIIPABJICHMs, OpPraHU3allMM, 3a MCKIIOYEHHEM IOJIYy4YEeHUs YCIyr |
MOJIyYeHUsI JIOKYMEHTOB M HH(GOpMAIMU, MPEJOCTABISIEMBIX B pe3yjbTaTe MpPeJOCTaBICHUS
TaKUX yCIIyT, BKJIIOUEHHBIX B IEPEUHH, YKa3aHHbIE B 4acTH | cTatbu 9 denepanbHOro 3aK0Ha OT
27 wrona 2010 1. Ne 210-®3 «OO0 opraHuzanyy MPeIOCTABICHUS TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT.

HcyepnbiBaomii nepevyeHb OCHOBAHU 1JIA 0TKA3a B PUeMe IOKYMEHTOB, HEO0OX0IMMbIX
JJIS1 TPEA0CTABJIEHUSI MyYHHMIMNIAJIBHOMN yCJIyTIH

2.11. B cooTrBeTcTBUM C 3aKoHOAATENbCTBOM Poccuiickoil denepanuu OCHOBAaHUM IS
OTKa3a B IpHUEeMe JOKYMEHTOB, HEOOXOMMBIX Ul IPEJOCTaBICHUS MYHUIUIIATbHON yCIIyTH, He
MeeTcs.

HcuepnbiBaonuii nepeyeHb OCHOBAHUM /IS IPHOCTAHOBJIEHUSA
WIM 0TKAa3a B MPe0CTABJIeHUN MYHHIMNAJIbHON yCJIyru

2.12. IlpuocTaHoBIIEHHE NPEIOCTABICHUS MyHUIIUNIAIBHON YCIYTH HE TIPEyCMOTPEHO.

2.13. OcHoBaHMSIMM JUIsl OTKa3a B MIPEIOCTABICHUN MYHUIIUIIATBHON yCIIyTU SBJSIOTCS:

1) HempencTtaBieHue ompeAeNieHHbIX MNyHKTOM 2.8 pazgena Il HacTosmero
aJIMMHHCTPATUBHOTIO PETJIAMEHTa JIOKYMEHTOB, OOS3aHHOCTb I10 TPEACTABICHUI0 KOTOPBIX
BO3JIOKEHA Ha 3asBUTEIIS;
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1.1) mocTymieHHe aIMUHUCTPALMIO OTBETa HAa  MEXBEJOMCTBEHHBIM  3ampoc,
CBUCTEIBCTBYIOIIEr0 00 OTCYTCTBMM JOKYMeHTa W (Win) uH(popMmamuu, HEOOXOAUMBIX IS
IepeBoJa >KUJIOr0 MOMEIICHNS B HEKMJIOE MOMEIIEHUE WIM HEXHWIOr0 NMOMEUIECHUS B JKHIIOE
MOMEIIIEHUE B COOTBETCTBUM C MyHKTOM 2.9 pasnena Il HacTodiero aaMUHHUCTPATHBHOTO
periJamMeHTa, €ciau COOTBETCTBYIOLIUI JOKYMEHT HE IPEJCTABIIEH 3asiBUTENIEM MO COOCTBEHHOM
uHumaTtuee. OTKa3 B IepeBOI€ MOMEIIECHHUS M0 YKa3aHHOMY OCHOBAHHIO JIOMYCKAaeTCs B ciayyae,
€CJIM aJIMUHHCTpALMSI TOCIE MOJIyYEHHs YKa3aHHOTO OTBETA YBEJAOMUIIA 3asIBUTENS O MOITYUYEHUH
TaKOro OTBETa, MPEMAJIOXKUI 3asBUTENI0 MPEICTaBUTh JOKYMEHT U (Win) HWHGOpMAIHIO,
HEOoOXOUMBIE JIs TEepPEeBOJAa JKUJIOTO0 IMOMELICHHS B HEXWJIOE INOMEUIEHHE WIM HEXHUIIOTO
MOMEIIIEHUSI B KHUJIOE MOMEIIEHHE B COOTBETCTBHM C MyHKTOM 2.9 pasnena Il wHacTosmiero
aJIMMHHCTPATUBHOIO PErjaMeHTa, U HE MOJIY4YWJI OT 3asBUTENSI TaKUE JOKYMEHTbl U (WJIH)
uHpopMaInio B TedeHue 15 pabouux Hel co JHs HaNpaBIeHUs YBEIOMIICHHUS,

2) npeAcTaBiIeHUS JOKYMEHTOB B HEHA/IJICKAIIUI OpraH;

3) HecoOmoaeHHUS TpeaycMOTpeHHbIX crathedd 22 JKwmmmboro Komekca ycrmoBuid
nepeBo/ia MOMEIIECHHUS:

MEPEBOJ] KHUIJIOTO MOMEIIECHHUS B HEXXHUIIO€ TTIOMEIICHHE U HEXHUIIOTO MMOMEILEHUS B KHUIIOE
MOMEIICHUE JOMyCKaeTcsi ¢ yderoM coOmonenus TpedoBanmii JKumumHoro Kopnekca u
3aKOHO/IaTEIbCTBA O TPAJAOCTPOUTENHHOM 1eATEIbHOCTH;

NEPEBOJ] KUJIOTO MOMEIIEHUS B HEXXUJIOE TIOMEUIEHHE HE JOIYCKAeTCsl, €CJI JIOCTYI K
MEPEBOTUMOMY MMOMEIIEHUIO HEBO3MOXKEH 0€3 UCMOJIb30BaHUS MOMEIIEHUH, 00eCeUrnBaIOIINX
JOCTYN K XWJIbIM TIOMEIIEHUSM, WM OTCYTCTBYET TE€XHHMUYECKas BO3MO>KHOCTb 00OpYI0BaTh
TakoH JOCTYN K JaHHOMY TMOMEIICHHIO, €CIIM TEePEeBOJMMOE IOMEUICHHE SIBISETCS YacThIO
KHUJIOTO TIOMEIICHHUS JIMOO0 HMCHONB3YeTCs] COOCTBEHHHMKOM JAaHHOTO IOMEUICHHS WM WHBIM
rpaXJIaHUHOM B KauyecTBE MeCTa IIOCTOSHHOTO TMPOXHUBAaHUS, a TaKxke, ecld IpaBo
COOCTBEHHOCTH Ha MEPEBOIMMOE TIOMEIIEHHE 0OPEMEHEHO MTPaBaMU KaKUX-THOO JIHIL;

MEepeBOJ] KBapTHPhl B MHOTOKBAPTUPHOM JOME B HEXHIIOE MOMEIICHHE OIYyCKaeTCs
TOJIBKO B CIIy4asiX, €CJIM Takas KBapTHpa paclojokeHa Ha IEPBOM 3Ta)e yKa3aHHOTO J0Ma MU
BBIIIE TMEPBOrO 3Taka, HO TMOMEIIEHUS, PACIOJIOKEHHBIE HEMOCPEACTBEHHO MOJ KBapTHPOii,
NEPEBOUMON B HEXKHIIOE IOMEIIECHUE, HE SBIIIOTCS KUJIBIMU;

MEPEBOJ] )KUJIOTO TOMEIIECHHUS B HAEMHOM JIOME COIIMAIbHOTO MCTOIh30BaHMUS B HEKUIIOE
MIOMEILIEHUE HE JIOIYyCKaeTCsl.

MEPEeBOJ] HEKUIIOTO TIOMEUICHHsI B JKWJIOE TMOMEIIEHHE HE JOIMyCKAeTCs, €CIU TaKoe
MIOMEILIEHUE HE OTBEYAaeT YCTAHOBJIEHHBIM TPEOOBAaHUSIM WM OTCYTCTBYET BO3MOXHOCTh
o0ecneunTh COOTBETCTBHE TAKOTO MOMEIIEHUsI TpeOOBaHUsAM ycTaHOBIEHHBIM [locTaHOBIEHHEM
IIpaButensctBa Poccuiickoit @enepaumu ot 28 sHBaps 2006 r. Ne 47 «OO0 yTBEpKICHUH
[TonoxkeHnss O TPU3HAHUU TIOMEUICHHS JKUJIBIM TOMEIIEHHEM, JKWJIOr0 TOMEIICHUS
HETIPUTOHBIM JJIsl IPOKUBAHUSI U MHOTOKBapPTUPHOTO JIOMa aBapUMHBIM M MOJICKAITUM CHOCY
WIH PEKOHCTPYKIMI» JHOO €CiM MpaBO COOCTBEHHOCTH Ha TaKO€ IMOMEIIEHUE OO0peMEeHEHO
IIpaBaMH KaKuX-JI100 JINLL;

4) HECOOTBETCTBUSA MPOEKTa NEPEeyCTpOcTBA M (WJIM) TNEPEIUIAaHUPOBKU IKUIOTO
MIOMEIICHUS! TPEOOBaHHUAM 3aKOHOATEIbCTBA;

5) mepeBoA KWIOTO TOMENICHHS B HEXWIOE IMOMEIIEHUE B LESAX OCYIIECTBICHUS

peHHFHOBHOﬁ ACATCIIbBHOCTU HEC NOITYyCKACTCH.

2.13.1. Tlocne ycTpaHeHMs] OCHOBAaHWMU Il OTKAa3a B MPEAOCTABICHUHA MYHHUIMIAIbHOU
yCIyTd B clydasX, [peayCMOTpeHHbIX NyHKTOoM 2.13  pasmena Il Hacrosmiero
AIMHUHUCTPATUBHOI'O0 PETJIIAMCHTA, 3asABUTCIIb BIIPABC O6paTI/ITI)C$[ IMOBTOPHO 3a IOJYUYCHHUEM
MYHHIMIIAJIbHON YCIIyTH.

Ilepedyens yciayr, KOTopble SIBJSIOTCH HEO0X0AMMBIMH U 00513aTeJIbHBIMH J1JI51
npeaoCcTaBJICHUA MyHHHHHaJILHOﬁ YCiIyru, B TOM 4YMCJjI€ CBCICHUA 0 TOKYMEHTE
(Z1oKymMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHHU3ALUsIMHU, Y4aCTBYIOIIUMH B
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npeaocraBJICHUN MyH]/IIII/IHaJIbHOi/i yciayru

2.14. B ciyyae ecnu st 0OeCieYeHHs] UCTIOJIb30BaHUSI TTIOMEIICHHS] B KAYECTBE KHUJIOTO
WIA HEXWIOTO TOMEIIEHHsT TPeOYIOTCs MEepeyCcTPOHCTBO M (WIIM) TEperyIaHupPOBKa  yCITyTOM,
HEO0OXOAMMOM U 0053aTeNbHOMN JIJISl PEIOCTABJICHHS] MYHULIUIIATLHON YCIYTH, SBISIETCS yCIIyra
0 TIOJITOTOBKE B YCTAHOBJICHHOM IOPSJIKE MPOEKTa MEePEyCTPOUCTBA U (MITH) TIEPEIUIaHUPOBKU
nepeycTpanBaeMoro ® (WIM) TMeperUlaHupyeMoro Kuioro momemieHus. Jlannas yciyra
MIPEIOCTABIISICTCS POSKTHBIMU OpPTraHU3AIHSIMHU.

VYcenyra, HeoOxoaumast U oOs3aTenbHas s NMPEAOCTaBICHUS MYHHUIMIIAJIbHOW YCIyTH,
MIPEIOCTABIISICTCS] OPTaHU3ANUSAMH 110 CAMOCTOSTEIILHBIM OOPAIICHUSIM 3asIBUTEIICH.

B pesynbraTe mpenocTaBieHHs] JAHHOW YCIYTH 3asBUTEINO BBIAAETCS O(OPMIICHHBIN B
YCTaHOBIICHHOM  TIOPSIKE  TPOCGKT  MepeycTporMcTBa W (WIM)  TEperUIaHUPOBKHU
nepeycrpanBaeMoro u (WIM) TEPeryIaHuPYeMOTrO JKWIIOTO  TOMENICHHs, KOTOpBId B
MOCJICTYFOIIIEM YTBEPKIACTCS 3asIBUTEIICM.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHUU €
HOPMATHBHBLIMHU MPABOBLIMH AKTAMM /IJIl IPEI0CTABJIEHHUS YCJIYT, KOTOPbIE ABJSIIOTCS
He00X0AUMBbIMH M 00513aTeJIbHBIMH /111 PEI0CTABJEHNS MYHUIHNAJIBHON YCJIYTH,
CNoco0bI UX MOJIyYeHHs 3asiBUTeJIEM, B TOM YHCJIe B JIeKTPOHHOI opme, MOPATOK UX
npeacTaBeHus

2.15. JIoKyMEHTOB, HEOOXOIMMBIX Ui TPEAOCTABICHUS YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMM U 00sI3aTEIBHBIMU  JUUII  TPEAOCTABJICHUS  MYHHUIMIAIBHOM  YCIyTH,
3akoHo/aTenbcTBOM Poccuiickoit denepanuu u 3akoHoaarenbcTBoM PecnyOmuku Komu He
IIPEyCMOTPEHO.

Iopsaok, pa3Mep U OCHOBAHUS B3MMAHUS
rocy1apCcTBEeHHON MONIJIMHbI UJIM HHOM IJIATHI,
B3MMaeMoii 3a npe0cTaB/IeHne MYHUIIUNIAJIbHON YCJIYrH

2.16. MyHununanbHasl yciyra npeiocTaBiisercs OecriaTHO.

HOpﬂ}IOK, pasMep 1 OCHOBAaHUS B3UMAaHMA ILIATHI 34 IIPEAOCTABJICHUE YCIIYT,
HCOﬁXOIIP[MbIX H 00513aTeIbLHBIX AJIA MPpea0CTABJICHUSA MyHHHHHaJIbHOﬁ YCIyru, BRJIO4Yas
I/IHq)OpMaIII/IIO 0 METOAUKE pacuera TaKOM MJIAThbI

2.17. B cBsI3U ¢ OTCYTCTBHEM HEOOXOAUMBIX M 0053aTEIbHBIX YCIYT ISl PEAOCTABICHHS
MYHMIMIIAJIBHON YCIIyTH, TUIaTa HE B3UMACTCH.

MakcumajibHbIH CPOK 0KUAAHUS B oUepeIu MPHU Mojaye 3anpoca
0 NMPeI0CTABJIEHMU MYHHIMNATbHON YCJIYTH M NIPH MOJYYEeHUH
pe3yJibTaTa NnpeaocTaBjaeHusi MyHUIIUNIAILHON YCIyrH

2.18. MakcuManbHbId CpPOK OXHUJAHWSA B OYepeAud MpH T[ojlade 3ampoca o
MPEAOCTABICHUH MYHUIMIIAILHON YCIYyTU W TPH MOJYyYEHUU PE3ysibTaTa, B TOM YHCIIE Yepe3
M®II, coctaBnsieT He 6osee 15 MUHyT.

Cpok U NOpsIIOK perucTpanuu 3anpoca 3asiBUTeJIs1 0 NPeA0CTABJIeHNH MyHUIIMNIAIbLHOI
YCJYTH M YCJIYTH, NPEeI0CTABJIAEMOM OpraHu3aiueii, y4acTByouleil B mpegocTaBjJieHun

MYHHMIHNAJIBbHON YCJIYTH, B TOM 4HcJe B JIEKTPOHHOI (hopme

2.19. PCFI/ICTpaHI/IH 3a4BJICHUA MW  JOKYMCHTOB, IIPCACTABJICHHBIX  3asBHUTCIICM,



OCYLIECTBJISAETCS CIIEMAIMCTOM agMuHucTpauuu, MOIL], OTBETCTBEHHBIM 3a IpHUEM H
PEruCTpalIyIo 3asBICHHUS U JOKYMEHTOB IPH MPEOCTaBICHUN MyHHIIUIIAIBHON YCITyTH.

2.19.1. B cnyuae mpencTaBieHMs 3asBJICHUS U IOKYMEHTOB, YKa3aHHbBIX B IMyHKTax 2.8 U
2.9 paznena Il HacTosiero aAMUHUCTPATUBHOIO pErjaMeHTa, JIMYHO 3asBUTEIEM YKa3aHHbIC
JOKYMEHTBI PETHCTPUPYIOTCS CHEUATUCTOM agMuHucTparuu, M®LI, oTBETCTBEHHBIM 3a IIpHEM
Y PErUCTPALUIO 3asBJIECHUS U JOKYMEHTOB B JIEHb UX NPEJICTABICHMSL.

2.19.2. B ciyyae HampaBieHMsI 3asBJIEHHUS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.8 M
2.9 pazgena Il HacTosero aIMUHUCTPATUBHOIO PErVIAMEHTA, TIOYTOBBIM OTIPABICHUEM WIH B
(dbopMe DIEKTPOHHBIX JOKYMEHTOB, BKJIIodasi [lopranm rocynapCTBEHHBIX M MYHHIMMAIBHBIX
yenyr (bynkumii) Pecniyonuku Komu (pgu.rkomi.ru) u (vumm) Enunbril moprai rocyapCTBEHHBIX
¥ MyHHLIMOAIBHBIX ycnyr (pyHkuuit) (gosuslugi.ru), ykasaHHbIE JOKYMEHTBI PErHCTPUPYIOTCS
crieMaIMcToM agMuHucTparuu, M®ILL B 1eHp ux nocrymeHus B agMuHUCTpanuo, MOLI.

2.19.3. Cpox peructpali 3asBJIEHUS O MPEIOCTaBICHUM TOCYJapCTBEHHOM YCIYTH
coctaBisieT He Oosiee 30 MUHYT.

TpeGoBaHusi K MOMeIEHUAM, B KOTOPBIX MPEI0CTABISIOTCH MYHHIIMIAJIbHbIE
YCJIYTH, K 32J1y 0:KHIAHUS, MeCTaM /ISl 3aM0JTHEHH Sl 3alIPOCOB O NMPeI0CTABIEHUHU
MYHUIIUNAJTbHON YCJIYTH, HH(POPMAIMOHHBIM CTEH/IaM ¢ 00pa31laMM UX 3aN0JTHEeHHs U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX /1JIsl MPEAOCTABJIEHUS KAKI0H MyYHUIMIIAILHOI
YCJIYTH, B TOM YHCJI€e K 00ecrevYeHHIo JOCTYIHOCTH /I HHBAJIUA0B YKa3aHHBIX 00beKTOB B
COOTBETCTBHMH C 3aKOHOAATeJbCTBOM Poccuiickoin @enepauuu 0 COUAIBLHOM 3a1UTe
HHBAJINI0B

2.20. 3nanue (MoMelieHne) aIMUHUCTPAIIUU 000pyayeTcss HHPOPMAIIMOHHON TaOJIMUKOM
(BBIBECKOM) C YKa3aHHUEM MOJHOTO HAMMEHOBAHUSI.

[lomemenuss, B KOTOPBIX NPENOCTABISAIOTCS MYHULMIAIBHBIE YCIYTH JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJaTeslbcTBOM Poccuiickoit denepanunu TpeGoBaHUIM
oOecrnieueHrss KOM(OPTHBIMHU YCIOBHSIMH 3asBUTENICH U JOJHKHOCTHBIX JIMI, CHEIHATUCTOB, B
TOM YHcie 00ecrieueHHss BO3MOYKHOCTH peai3aliy paB MHBAJIUIOB | JIMIl C OTPAHUYCHHBIMU
BO3MO’KHOCTSIMHU Ha MOJIyYEHHUE IO UX 3asIBICHUI0 MyHULIMIIAIBHON YCIYTH.

B cootBercTBUM € 3ak0HOAATENBCTBOM Poccuiickoit denepaunu 0 COIMAIbHOM 3al[uTe
WHBAJINIOB UM, B YACTHOCTH, O0ECIIEUNBAIOTCS:

yCcIoBHs OeCHpensTCTBEHHOTO J0CTyNa K 00bEKTy (3AaHHUIO, MOMEILICHHIO), B KOTOPOM
MPEIOCTABIISICTCS TOCYJApCTBEHHAsl yCiayra, a Takke sl OecHpensTCTBEHHOTO IMOJIb30BAHUS
TPaHCIIOPTOM, CPEACTBAMHM CBSI3U M MH(OpMaINH;

BO3MOXKHOCTb CaMOCTOSITEJIBHOTO MEPEABMKEHUS 1O TEPPUTOPUU, HA KOTOPOU
pacnosaoXkeHbl 00bEKTHI (3aHMsl, IOMEIIEHNS), B KOTOPBIX IPEIOCTABISAIOTCA YCIYyIH, a TaKKe
BXOJla B TakHe OOBEKTHI M BBIXOJIa U3 HHX, MOCAJIKHU B TPAHCIOPTHOE CPEICTBO M BBICAIKU U3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECIIa-KOJISICKY;

COTPOBOXKICHUE WHBAIUAOB, MMEIONIMX CTOWKHE paccTpocTBa (PYHKIMU 3pEHUs U
CaMOCTOSITEJILHOTO TEPEIBUKEHUS;

Ha/IexKallee pa3melleHue o0opya0BaHusl U HocuTened nHopManuu, HeOOXOAUMBIX IS
obecrniedeHrst OECTIPEIATCTBEHHOTO JTOCTYIa HHBAIUIOB K OOBEKTaM (3/1aHUSM, TTIOMEIICHUSIM), B
KOTOPBIX MPENOCTaBISAIOTCS yCIyrM, M K YyCIyraM C Y4YeTOM OrpaHW4YeHUH UuX
KHU3HEAESITEITbHOCTH;

nyOnupoBaHHe HEOOXOAMMOM JIsl MHBAIMIOB 3BYKOBOM W 3pUTENbHON HMH(MOpMaNuu, a
TaKXKe HaJNUCeH, 3HAKOB M WHOW TEKCTOBOM H rpaduyeckoil uHPOpManuy 3HaKaMH,
BBITIOJTHEHHBIMU penibe(HO-TOUeYHBIM HIpudTOM bpaiins;

JIOITYCK CYpOTIePeBOTINKA U TU(DIOCYPIOTICPEBOIUNKA;

JOMYCK COOAKU-TIPOBOJHMKA HA OOBEKTHl (3/aHus, TOMEIICHHs), B KOTOPBIX
MIPEIOCTABIIAIOTCS YCIIYTH;



OKa3aHWE MHBAJIHAM TIOMOIIU B TIPEOAOJICHHH 0apbepoB, MEIIAIOIINX TOTYYCHUIO UMHU
YCIIyT HapaBHE C IPYTHUMH JTUIAMH.

leHTpanpHBIA BXOA B 3/aHUE JOJDKCH OBITH O0OpYJOBaH MaHAYCOM, YIOOHBIM JIJIs
BbE3/la B 3[]aHHE KOJIACOK C JETbMU M HMHBAJIUIHBIX KPECEN-KOJSICOK, a TaKke BBIBECKOM,
cojiepKalieil HauMEHOBAaHHE, MECTO DPACIONIOKEHHS, PEXUM paboThl, HOMep TenedoHa IS
CIPaBOK.

[Tpuem 3asBUTENIEH OCYIIECTBIISCTCS HEMOCPEICTBEHHO B TTOMEIICHHAX,
MpeIHa3HaYeHHBIX JUIS MPEAOCTaBICHHUS MYHHUIMIIAIBLHOM YCIYTH, KOTOpbIE JOJKHBI OBITH
000pYy/IOBaHbI CUTYMMH MECTaMH M 00€CTIeYeHBI KAaHIICSIPCKIUMHE MPUHAIIICKHOCTSIMH.

MecTa oxugaHUS TOJDKHBI OBITH 00OPY/IOBaHBI CHUASYMMHU MECTaMHU JJIs TOCETHUTENeH.
KonwuecTBO MecT OXUIaHWS ONpeaenseTcss Hucxoas w3 (aKTUISCKOW HArpy3Ku U
BO3MOXXKHOCTEM i1 MX pa3MellleHuss B 3JaHUM, HO HE MeHee 3-x MecT. B Mecrax
MPEIOCTABIICHUS] MYHUITUTIAIIGHON YCIIyTH TpeyCcMaTpuBacTcss 000py0BaHUE TOCTYITHBIX MECT
OOIIECTBEHHOTO TIOJIb30BaHUS (TyaleTOB) U XpaHEHUSI BEpXHEH OJIeXk /bl OCETUTENEH.

Mecrta nis  3amofHEHHWS 3alpOCOB O TMPEIOCTABICHUH MYHHIIUNATBHONW —yCIyTH
OCHAIIAIOTCS CTOJIAaMH, CTYJbSMH, KAHIEISIPCKUMHU MPHUHAJICKHOCTSIMH, pAacIoyiaratoTcsl B
HETIOCPEACTBEHHON OJM30CTH OT WH(OPMAIMOHHOTO CTEHIAa C O0pa3liaMH UX 3aloJHEHUS U
MepPEeYHEM JTOKYMEHTOB, HEOOXOUMBIX JIJISl PEAOCTaBICHHS] MYHUIIUIATBHON YCITyTH.

NHupopmaninoHHbIE CTCH/IBI TOJKHBI COJICPIKATH:

CBEJICHUS O MECTOHAXOXKJICHHH, KOHTAKTHBIX TeiedoHax, rpaduke (pexume) paboThI
aJIMUHUCTPAIINY;
KOHTaKkTHYI HH(popManuto (TenedoH, aapec 3JIEKTPOHHOW MOYThI, HOMEp KaOWHETa)
CTCTIMAITUCTOB, OTBETCTBEHHBIX 32 IMPUEM JIOKYMCHTOB;
KOHTAaKTHYI0 MH(popmanuio (TenedoH, ajpec dIEKTPOHHOM MOYTHI) CIEIUAINCTOB,
OTBETCTBEHHBIX 32 HH)OPMHUPOBAHHUE;

uHGOpPMAIMIO 10 BOMpPOCAM MPEAOCTaBICHHUS MYHULMIAIBHON yCcIyrd (IO TMEpPEedHIo
JIOKYMEHTOB, HEOOXOIUMBIX IS TTPEIOCTABIICHUS MyHHIIUITATLHON YCITyTH, TIO BpEMEHH IpreMa
W BbIIaYM JIOKYMEHTOB, MO TOPSJKY oO»anoBaHusl AeicTBuii (0e3deiicTBUS) W pelIeHH,
OCYIIECTBIISIEMBIX Y IIPUHUMACMBIX B XOJIC TIPEIOCTABIICHUSI MYyHHUIIUTIATHBHON YCITYTH).

PabGoune Mecra  YNOJHOMOYEHHBIX  JIOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEIOCTABIICHUE MYHHUIIMTIAIBHON YCIYTH, OOOPYIYIOTCS KOMITBIOTEpAaMH H OPTTEXHHUKOM,
MO3BOJIAIOIIEH OPraHU30BaTh UCIIOJIHEHUE MYHUIIMTIAIBHON YCIYTH B TIOJTHOM 00BEME.

2.21. TpeboBanuss k mnomenieHusIM MO®ILl, B  KOTOPBIX MPEAOCTABISIFOTCS
roCy/IapCTBEHHbIE M MYHUIIUNIATbHBIE YCIYTH.

Jns opraHuzanuu B3aUMOJCUCTBUA C 3asBUTENAMU mnoMemenne MOPIL[ nenutcs Ha
cnenyromuye GyHKIIMOHATBHBIE CEKTOPHI (30HBI):

a) ceKTop HH)OPMHUPOBAHUS U OXKHJIAHUS;

0) cekTop mpueMa 3asBUTEIICH.

Cekrop MHPOPMUPOBAHUS U OKUIAHUS BKITIOUACT B CEOS:

a) uH(MOPMALMOHHBIE CTEHJBl, COJEpXKallhe AaKTyaJbHYI0 U HCUEPIBIBAIOIIYIO
nH(pOPMAINIO, HEOOXOANUMYIO I TOMYyYEHUS] TOCYJApPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT, B
TOM YHCIIE:

MepeueHb TOCYAAPCTBEHHBIX M MYHHUIUTAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPBIX
oprann3oBaHo B MOII;

CPOKH TIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

pa3Mepbl TOCYJapCTBEHHOM MOILIUHBI M UHBIX TUIaTEXeH, YIIauuBaeMbIX 3asBUTEIIEM
MIPH MOJIYYCHUU TOCYIaPCTBCHHBIX M MyHUIIMITALHBIX YCIYT, MOPSIIOK UX YIUIATHI,

uHGOPMAIUIO O JOMOJHUTENBHBIX (COMyTCTBYIOIIMX) yCIyraxX, a Takxke o0 yciyrax,
HEOOXOJUMBIX M O0S3aTENBHBIX ISl MPEAOCTABICHHUS TOCYIAPCTBEHHBIX W MYHUIIUTIATBHBIX
YCIIyT, pa3Mepax | MOpsiIKe UX OILIaThl;



MOPSIOK  00XKalloBaHUsl JecTBUi (Oe3meiicTBUs), a TakKe PEUICHWH OpTraHOB,
MPEAOCTABIIAIOIINX TOCYJAapCTBEHHBIE YCIYTH, U OPraHOB, MPEIOCTABISIONINX MYHHUIUNAIbHbBIC
YCIIyTH, TOCYIapCTBEHHBIX U MyHUIIMIIATIbHBIX ciiyxaimx, M®LI, pabotarkoB M®L];

uHbOpMAIIMI0O O TPEIYCMOTPEHHOM 3akoHonaTenbcTBOM Poccwuiickoit  Denepanuu
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] OPTraHOB, MPEAOCTABIISIIOIIMX T'OCYIapCTBEHHbBIE YCIYTH,
JOJHKHOCTHBIX JIMIl OPTaHOB, MPEAOCTABISIONINX MYHHUIUIAIbHBIE YCIYTH, paboTHUKOB M®I],
pabOTHUKOB OpraHW3aIfii, MPUBIEKAEMBIX K peanm3anuu (yHKimid MOI[ B cOOTBETCTBUU C
gacThio 1.1 craten 16 @enepanbroro 3akona ot 27 uronst 2010 1. Ne 210-D3 «O6 opranuzaruu
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIMIIAJIbHBIX YCIyr» U MOJOKEHUSMHU ITyHKTOB 29 -
31 IlpaBun opraHuzanuu AEATEILHOCTH MHOTO(YHKIHMOHAIBHBIX IIEHTPOB MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIIYT, YTBEPKIECHHBIX ITOcTaHOBIeHHEM [IpaBurenscTBa
Poccuiickoit ®eneparuu ot 22 gekabps 2012 1. Ne 1376 «O6 yrtBepxkaenun [IpaBui
OpraHu3aluu JeSITENIbHOCTH MHOTO()YHKIIMOHATIBHBIX LIEHTPOB IIPEI0CTABIICHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI», 3a HApylIeHHE MOpsAKa NpeloCTaBICHUS
roCy/1apCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYT;

uHGOPMAIMIO O MOPsIIKE BO3MEIICHHs Bpeaa, MPUUMHEHHOTO 3asiBUTENIO0 B PE3yJIbTATe
HEHAJIeKAIIETO HUCTONHEHUs b0 HeucnonHeHus MOL[ winm ero pabOTHHKaMH, a TakKkKe
MPUBJIEKAEMBIMU OpPTaHM3AIMAMH WIA HUX DPAOOTHUKAMHM OO0S3aHHOCTEH, IMPeIyCMOTPEHHBIX
3aKO0HOJaTeNbCTBOM Poccuiickoit Penepanny;

pexxuM paboThl U aapeca uHbIX M®I] u npuBiIekaeMbIX OpraHu3aluii, HAXOIAIINXCSA Ha
Tepputopuu cyonrekra Poccuiickoit @enepanuu;

UHYI0 uHpoOpMaIUio, HEOOXOMUMYIO I  TMOJY4YeHHUS  TOCYJapCTBEHHOM U
MYHMIIMIIAIBHON YCIIyTH;

0) He MeHee OJIHOrO0 OKHa (MHOrO CHEHHaIbHO 000pYIOBAaHHOTO paboYero mecra),
NpeIHAa3HAYCHHOTO JUIsI  HMHGOPMHUPOBAHMS 3asBUTENICH O TOPSJAKE MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI, O XOJ€ pacCMOTPEHHsS 3allpocoB O
IIPEIOCTABIIEHUU TOCYNAapPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT, a TaKXkKe IS MPeJOCTaBICHUS
MHOM HH(pOpMAaILIUY, B TOM YHCIIe YKa3aHHOW B MOJAMYHKTE «a» HACTOSIIEro MyHKTa;

B) IpPOrpaMMHO-AIapaTHBI KOMILJIEKC, OOECHEeUMBAIOIIMNA JOCTYyN 3asBUTENEH K
Enunomy mopramy rocyAapCTBEHHBIX M MYHUUMNANbHBIX ycuyr (dynkuuit), Ilopramy
TOCYJapCTBEHHBIX M MYHHUIHMNAIBHBIX ycuyr (pyHKImii), a Takke K HUHPOpPMALUU O
MYHULUIIAIBHBIX yCIIyrax, npeaocrapiseMbix B MOLI;

T') CTYJIbsl, KpECENbHBIE CEKIUH, CKaMbH (OAHKETKH) M CTOJNBI (CTOHKH) A1 0OPMIICHHS
JOKyMEHTOB C pa3MelieHueM Ha HuX (opMm (OJaHKOB) TOKYMEHTOB, HEOOXOIHUMBIX ISt
MOJTy4YEHUSI MyHHUIIUIIAIbHBIX YCIIYT;

1) SJEKTPOHHYIO CUCTEMY YIIPABIICHUS OUEPEIbI0, TPEIHA3HAYCHHYIO IS

perucTpanyy 3asiBUTENs B OUEPEIH;

ydeTa 3asBHUTENICH B OUE€pEeH, YIIPABICHUS OTACIbHBIMU OYEpEAsIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

0TOOpaXkeHHE CTaTyca Ouepe/iu;
aBTOMATUYECKOTO0 MEPEHANPABIICHUS 3asBUTEN] B Ouepe/lb Ha OOCIYKHMBAaHHE K
cnenyromeMy padbotauky MOILI;
dbopMupOBaHUs OTYETOB O mocenaeMoctd M®ILI, konmuecTBe 3asBUTENCH, OUYepEIsX,
CpeIHEM BpeMEHHU OKuJaHus (00CTy>KMBaHHUs) U O 3arPy>KEHHOCTH PaOOTHUKOB.

Cekrop mpueMa 3asBUTEICH, OOOPYAOBAaHHBI OKHaMM JJsI TpUeMa W BBLIAYH
JOKYMEHTOB, odopmisiercs WHGOPMAIMOHHBIMU TaOlWYKaMU C yKa3aHHEM HOMepa OKHa,
bamunum, UMeHH, oT4ecTBa (TIPU HAJTMYUH) U JOJDKHOCTH paboTHrka M®I, ocymiecTBistonero
IIPUEM U BbIAAUy JOKYMEHTOB.

3nanue (momemenue) MOILl obopymayercs WHPOPMAIIMOHHOW TAOIUYKON (BBIBECKOIA),
coziepkaniei nonHoe HaumeHoBanue M®LI, a Taxke nHboOpMaLKIO O pexUMe ero paboThlI.

Bxon B 3nanue (nomemenne) M®ILI u BbIxoa U3 HETO 0OOPYIYIOTCSI COOTBETCTBYIOLIMMU
yKa3zaTeJasiMU ¢ aBTOHOMHBIMU MCTOUYHHUKAMH OecriepeOoiHOro MUTaHUs, a TaKKe JIECTHULIAMU C



MOPYYHSMHU UM TIaHAyCaMH JJIs EPEIBMKEHUS IETCKUX U MHBAJIUIHBIX KOJIICOK B COOTBETCTBUU
¢ TpeboBanusmu DenepanbHoro 3akoHa ot 30 mekabps 2009 r. Ne 384-03 «TexHuueckuit
periaamMeHT o 0€3011aCHOCTH 3/ITaHUIM U COOPYKEHUI.

[Tomemenuss M®LI, npeaHazHavueHHble A pabOThl ¢ 3asSBUTENSAMHU, pacrojaraiorcs Ha
HIDKHUX 3Ta)kax 3JaHus U UMEIOT OTIENbHbIA BX0A. B ciyyae pacnonoxenus M®IL] na BTopom
3Ta)ke M BBIIIE 3JIaHUE OCHAIAETCS JUQPTOM, ICKAIATOPOM WM WHBIMH aBTOMATHYECKHUMHU
MObEMHBIMU YCTPOMCTBAMHU, B TOM YHCJIE JJI1 MHBAJIHJIOB.

B M®I] opranmsyercs OecrmiaTHBIA TyajeT Ui MOCETUTENEH, B TOM YHCIE TyalleT,
IIpeHa3HauYCHHBbIN JJ1 UHBAJIMJIOB.

Ha tepputopuu, mpuneraromeit k MO®ILI, pacnomnaraercst OecriaTHas MapKOBKa IS
aBTOMOOWJIBHOTO TPAHCIIOpTa MOCETHTENCH, B TOM YHCJIE NpeAyCMaTpHBAIOIIAs MecTa s
CHelUaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUIOB.

[Tomemenus M®L] B coOTBETCTBUU ¢ 3aKOHOAATENBCTBOM Poccuiickoi denepannn
JOJKHBI OTBEYATh TPEOOBAHUSAM MOKAPHON, CAHUTAPHO-IHIEMUOJIOTUYECKOM 0e30MmacHOCTH, a
TaKXe JOJDKHBI OBITH 000PY0BaHBI CPEAICTBAMHE MOKAPOTYIICHUS M OTIOBEIICHHUS O
BO3HUKHOBEHUH YPE3BBIYATHON CUTYyalluH, CUCTEMON KOHAUIIMOHUPOBAHUS BO3yXa, UHBIMHU
CpeICcTBaMu, 00ECIIeUNBAIOIIMMU OE€30MTaCHOCTh U KOM(OPTHOE peObIBaHUE 3asIBUTEIICH.

IToka3zaTenn AOCTYITHOCTH U KaYeCTBa MyHl/IIII/II[aJILHOﬁ ycayru

2.23. Iloka3aTenu JOCTYHIHOCTH M Ka4e€CTBa MyHHMIIMIIAJIbHON YCIYTH:

ITokazarenu Eannuna HopMmatuBHoe 3HaueHue
WU3MEPEHHUS rnokasaress

ITokazarenu JOCTYITHOCTH

Hanuuue BO3MOKHOCTH NMOIY4YEHUS B 3JIEKTPOHHOM
BuZe (B COOTBETCTBMM C JTalaMH IepeBoja
MYHHMLMIIAJIBHOW YyCIyTM Ha TMPEeAOoCTaBICHUE B
3JIEKTPOHHOM BH/JIE)

na/HeT na

Hanmaue BO3MOXXHOCTHU MOJIYUCHUA

. a/Het a
MYHULMIIAIBHOU yciyru yepe3 MOIL] s s

Iloka3arenu xkauecTBa

YV neabHBIN BEC 3asIBJICHUN TpaXKIaH,
PacCMOTPEHHBIX B YCTaHOBJIEHHBIH CPOK, B OOIIEM % 100
KOJIMYECTBE OOpaIlleHUH rpakaH B aIMUHUCTPALIUU

VY enbHbId BEC PAaCCMOTPEHHBIX B YCTAHOBJICHHBIN
CPOK 3asBJICHMM Ha NPEIOCTaBICHUE YCIYTd B o,
o0IIeM KOJMYECTBE 3asBJIICHUA Ha MPEAOCTaBIICHUE 100
ycinyru yepe3 MOI]

VaensHbId Bec OOOCHOBAHHBIX JXajJo0 B OOIIEM
KOJMYECTBE  3asBJICHUU  Ha  MPEJOCTABIICHHE % 0
MYHHIIMITAILHON YCIIYTH B aIMUHHCTPAIHH

V nenpHBINA Bec KoJInyecTBa 0OOCHOBAHHBIX JKaJI00 B
o0IeM KOJMYeCTBE 3asBIICHUN HA IMPeI0CTaBIICHUE % 0
ycayru uepe3 MOI

Huble Tpe6oBaHUSA, B TOM YK C/Ie YYNTHIBAaKOLIMEe 0COOCHHOCTH NMPeI0CTaABIeHHSA
MYHUIUNAJTBHON YCJIYI'HM B MHOTOQYHKIMOHAIBHBIX HEHTPaX NpeJIocTaBJIeHus
roCyAapCTBEHHBIX M MYHHIMIIAJBHBIX YCJIYI U 0COOCHHOCTH NPEI0CTABICHHUS
MYHHIUIIAJIBHON YCJIYIH B 3JIEKTPOHHOMH (popme
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2.24. CeneHusi 0 NpPEAOCTaBICHHH MYHUIMNAIBHONW YCIyru W ¢dopma 3asBICHHS IS
MPEIOCTABICHUSI MYHUIIUNIAIBHON YCIYyTU HAXOJATCS Ha OPHUIMATBFHOM CaiiTe aJMUHHUCTPAIIH
(www.vuktyl.com), mopranax rocyJapCTBEHHbIX U MyHHIUTAIBHBIX YCIYT (PYyHKIIHI).

2.25. IlpemoctaBieHue  MYHHUIMIAIBHOM  YCIYIH  TIOCPEICTBOM  TOPTaliOB
TOCYJapCTBEHHBIX M MyHULIMIAIBHBIX YCIYT ((DYHKIMIA) OCYIIECTBISIETCS IyTeM 3allOJTHEHUS U
OTIIPaBKU WHTEPAKTUBHOW (HOPMBI 3asBICHHUS Ha MPEAOCTaBICHHE MYHHUIIMIIAIBLHOM YCIyTH U
NPUKPETUICHUsT  AJIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB, HEOOXOIMMBIX ISl TOJy4eHUS
MYHHIIMITATBHON YCIIYTH.

TpeboBaHus K NMEKTPOHHBIM 00pa3aM JTOKYMEHTOB, MPEJOCTABISIEMBbIM Yepe3 MOPTaIIbI
rOCy/IapCTBEHHBIX U MyHHUIIMITATbHBIX YCIYT ((pyHKINN):

1) onmyCTUMBIMH DPACHIMPEHUSMHU TPHUKPEIUIIEMBIX AJIEKTPOHHBIX O0pa30B SIBISIOTCS:
(aiinel apxuBoB (*.zip); ¢aitmbpl TeKCTOBBIX NOKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); daitmbr
ANIEeKTPOHHBIX Tabmui (*.x1s, *.x1sx); daiinel rpaduueckux nzodpaxkenuii (*.jpg, *.pdf, *.tiff);

2) SIeKTpOHHBIE O0pa3bl JOJKHBI OBITH TOCTYIHBI (MTOHATHBI) IJIs MpodTeHus. Jlms
JOKYMEHTOB, OpPWUTHMHAJIBI KOTOPBIX M3TOTOBJIEHBI Ha OyMa)KHBIX HOCHTEISX, pa3perieHue
M300pakeHHs TOHKHO ObITh He Hibke 150 dpi (Touek Ha mroiim) B macmirade 1:1;

3) B Ka4eCcTBE MPUKPEIUIEMOTO AJIEKTPOHHOTO 00pasa JOIMyCKAeTCs TOJBKO OJUH (aii.
B ciydyae HE0oOXOAMMOCTH TiepeJayd HECKONbKUX (ailyioB OJHOTO JOKYMEHTa, OHH JOJKHBI
OBITh CTPYNIHPOBAHBI B OJWH apXUB, KOTOPBIM TPUKPEIUISETCS B KayecTBE SJIEKTPOHHOTO
oOpaza. HaumeHoBaHuMe »5IeKTpOHHOrO oOpa3a [OKHO TMO3BOJATh HACHTU(DUIIUPOBATH
TOKYMEHT;

4) snekTpoHHbIE 00pa3bl HE JOJKHBI COIEPKATh BUPYCOB U BPEIOHOCHBIX IPOTPaMM.

2.26. lIlpenocraBieHue MyHUIMNANbHOM yciuyru uepe3 MODI[ ocymectBisiercss 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBHUH C KOTOPBIM MPEIOCTABICHUE MYHUIMIAIBHON
YCIYTH OCYIIECTBIISIETCS TIOCJIE OJHOKPATHOTO OOpaleHHsi 3asBUTENS C COOTBETCTBYIOIINM
3asBiieHHMEeM, a B3aumojeicTBue MOIL] ¢ agmuHuUCTpaiueil ocyuiecTBisercs 0e3 y4yacTus
3asBUTENISI B COOTBETCTBUM C HOPMATHUBHBIMU TIPABOBBIMH aKTaMHU, TMOPSIKOM M CPOKaMH,
YCTaHOBJICHHBIMU COTJIAIICHHEM O B3aumojeicTeuu Mexay M®LI u aamuHucTpanuei.

3asBNIeHHE O TPENOCTABICHUM MYHHUIUMAIBHON YCIYTH TOJAeTCS 3asBUTEIEM uepes
M®I] nu4HO.

B M®I] obecneunBatorcs:

a) QyHKIIMOHMPOBAHUE aBTOMAaTU3UPOBAHHON MHPOpPMAIIMOHHOM crucTeMbl MOI];

0) OecriaTHBIN JOCTYN 3asiBUTENIEH K MOpTajaM roCyAapCTBEHHBIX U MYHHULMIAIbHBIX
yeayr (pyHKIU).

B) BO3MOXXHOCTh TIpHEMa OT 3asBUTENICH JIEHEKHBIX CPEICTB B CYET YIJIATHI
roCy/IapCTBEHHOM TMONUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIMIIAJIBHBIX YCIYI, B3UMAaeMbIX B COOTBETCTBHM C 3aKOHOJIATeIbCTBOM Poccuiickon
Oenepanuu;

I) 1O 3asABJICHUIO 3asBUTEN perucTpanms B (eaepaabHO  ToCyJapCTBEHHOM
uHpopmanmonHoit cucteme «EnunHas cucreMa uAeHTHQHUKAMKM U ayTeHTU(UKALUU B
UHpaCTpyKType, obecrneuynBamomeil HHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMOJIeHCTBHE
MH(GOPMAIIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JJIs MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme» Ha 6€3BO3ME3THOM OCHOBE.

III. CocraB, nocjie10BaTeIbHOCTh U CPOKH BBINOJTHEHUs] AIMUHHCTPATHBHBIX MPoLeayp,
TpeGOBaHNs K NOPSAKY UX BbINOJHEHNS], B TOM YHCJIe 0CO0€HHOCTH BbINOJIHEHHS
aAMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOMH dopMe, a Tak:Ke 0COOEHHOCTH
BbINOJIHEHHUS] AAMMHUCTPATHBHBIX NMPOLEYP B MHOTOQYHKIIHOHATBbHBIX IIEHTPaxX

3.1. IlpenmocraBieHue MYyHUIMNAIBLHON YCIyrH BKIOYaeT B ceOs  clexyromue
aMUHUCTPATUBHBIC MPOLEIYPHI:
1) mpueM u peructpaius 3asBiIeHUS O MPEIOCTABICHUU MYHULIMTIATBHON YCIyTH;
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2) ocymIecTBICHHE MEKXBEIOMCTBEHHOTO WH(POPMAIIMOHHOTO B3aMMOJICHCTBHS B paMKax
IpeoCTaBIeHUS MyHUIINNIATBHON YCIIYTH;

3) npuHATHE pEIIeHHs] O MPEIOCTaBICHWH MYHUIUIAIBHON YCIYTH WM pEUIeHus 00
OTKa3€ B MPEAOCTAaBICHNH MYHUIIMIIATBHON YCIYTH;

4) BbI1aua 3asSBUTEITIO PE3yJIbTaTa MPeIOCTABICHUS! MYHUIUIIATBHOMN YCITyTH.

OcHoBaHWEM Ui Hayaja TMPEJOCTAaBICHUS MYHUIWNAIBHON  YCIyTH  CITY>KUT
MOCTYTIMBIIIEE 3asBJICHNAE O MPEIOCTABICHINH MyHUIIUTIAIbHON YCIIyTH.

brok-cxema mpenocTaBiIeHNs MyHHLUITAIBHOW YCIyTH TPHBEJCHA B NMPHIOKEHHH 5 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

HpneM U perucrpanus 3asiBJICHUA O MPEA0CTABJICHUN MYHI/IIII/IHaJ'IbHOﬁ ycayru

3.2. OcHoBaHMEM JJI Hayala UCIOJHEHWs aJMUHHCTPATUBHOW HPOLEAYpPHI SIBIISETCS
oOparieHue 3asBUTeNs B agMUHUCTpauio, M®IL] o npenocTaBieHUN MyHUIMNIATBHOMN yCIIyTH.

OOparienue 3asBUTENS B aIMUHUCTPALIMIO MOXKET OCYLIECTBIIATHCA B OYHOM M 320UHOM
¢dbopme mmyTeM NoJauu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounast ¢opma mMOAaYM JOKYMEHTOB — TOJaua 3asBICHHUS W WHBIX JIOKYMEHTOB IIPH
JUYHOM IIpUeMe B MOpsAKe oOlie ouepequ B NMpPHUEMHBbIE Yachl WIM MO NpeABAPUTEIbHOMN
3anuch. [lpu ouHol Gopme momaym JOKYMEHTOB 3asBUTENb TOAACT 3asBJICHHE M JOKYMEHTHI,
yKa3zaHHblE B MyHKTax 2.8 — 2.8.2 pasnena Il HacTosero agMUHUCTPAaTUBHOIO PETJIAMEHTa, B
nyHkTe 2.9 pasznena Il HacTosIIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa (B Cilydae, €Clii 3asBUTEIb
IPEJOCTABIISAET UX CAMOCTOSTEIBHO), B OYMaXHOM BHUZE, TO €CTh JIOKYMEHTbl YCTaHOBJICHHOMN
¢bopmbl, chopMupoBaHHBIE HA OYMa>KHOM HOCHUTEIIE.

B M®II npexycmoTpeHa ToJbKO o4Has opMa Mmojaqu TOKYMEHTOB.

3aouHas ¢opma Mojayn TOKYMEHTOB — HAIpaBJICHHE 3asiBICHHUS O MPEJOCTaBICHUH
MYHUIUNAIBHON YCIYI'M M HMHBIX JOKYMEHTOB ue€pe3 OpPraHM3allMi0 IOYTOBOW CBS3U, MHYIO
OpraHM3allMio,  OCYILIECTBIIAIOIIYIO  JOCTaBKY  KOPPECIOHACHIIMH,  4Yepe3  MOpTaJlbl
rOCYJJapCTBEHHbBIX U MyHHIIUIIAIBHBIX YCIYT (PYHKLUI).

[Tpu 3aounoii popme mojgaun AOKYMEHTOB 3asBUTEIh MOXKET HAIPABUTH 3asBJICHUE U
JIOKYMEHTBI, yKa3aHHble B NMyHKTax 2.8 — 2.8.2 paszgena Il HacTosimiero agMHUHHCTPATUBHOIO
pernamenTta, nyHkre 2.9 pasznena Il Hacrosimiero agMUHHCTPaTUBHOTO perjameHTta (B ciydae,
€CITU 3asIBUTENb MPE/ICTABIIACT JaHHbIC IOKYMEHTBI CAMOCTOSITENILHO), B OYMaKHOM BH/JIE, B BUJIE
KONUI JOKYMEHTOB Ha OyMa)kXHOM HOCHTENE, 3JIEKTPOHHOM BHIE (TO €CTh MOCPEICTBOM
OTHPaBKM HMHTEPAaKTUBHOW (OpPMBbI 3asBICHUS HA MPEJOCTABIEHUE YCIYyI'H, IMOJIHCAHHOTO
COOTBETCTBYIOIIUM THIIOM 3JIEKTPOHHOM MOANKCH, C HPUIIOKEHUEM 3JIEKTPOHHBIX 00pa3oB
HEOOXOAMMBIX JJOKYMEHTOB).

Hampasnenue 3asBieHMs] U1 JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.8 — 2.8.2 paznena II
HACTOSILEro  aJMUHHMCTPATUBHOIO peryiamMeHTa, nyHkre 2.9 pasmena II  Hacrosiero
aJIMMHUCTPATUBHOIO perjaMeHTa (B clydae, €Clid 3asBUTENb IPEJICTaBISIET IaHHBIM TOKYMEHT
CaMOCTOSITENIbHO), B OyMa)KHOM BHUJE OCYILECTBIIAETCS 4epe3 OpraHU3alMio MOYTOBOM CBS3H,
MHYI0 OPTaHU3alIHI0, OCYLIECTBIIAIONLYIO JOCTABKY KOPPECTIOHAEHIIMH (MOTYT ObITh HAaIlpaBJICHbI
3aKa3HbIM IMHCBMOM C YBEJOMIIEHUEM O BPYUEHHH).

[Ipu HanpaBieHnH 3asiBICHUS U JOKYMEHTOB, YKa3aHHbBIX B MyHKTax 2.8 - 2.8.2 pa3nena
II Hacrosmero aJAMHUHUCTPATHBHOIO perjiameHra, mnyHkre 2.9 pasnena Il Hacrosimero
aJIMMHUCTPATUBHOIO perjaMeHTa (B clydae, €Clid 3asBUTENb IPEJICTaBISIET IaHHBIM TOKYMEHT
CaMOCTOSITENILHO) yepe3 OpraHu3alMio IOYTOBOH  CBSI3H, MHYI0  OpraHu3aluio,
OCYIIECTBIISIOUIYIO TOCTaBKY KOPPECIOHJEHIINH, yI0CTOBEPEHHE BEPHOCTU KOMUNA JOKYMEHTOB
OCYILECTBIISICTCS B MOPSAKE, YCTAHOBICHHOM (pe/iepaibHbIM 3aKOHOATEIbCTBOM.

OOpamienne  3asBUTENEd  3a  NPEJOCTAaBICHHMEM  MYHULIUNAIBHOM  yCIyrd €
UCIOJIb30BAaHUEM YHUBEPCAIbHOM SJIEKTPOHHOM KapThl OCYLIECTBISETCS uepe3 MOopTaibl
TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX ycuyr (QyHKIMI) M TOCPEICTBOM  armapaTHoO-
MPOrPaMMHBIX KOMITJIEKCOB — VIHTEpHET-KHOCKOB.



WNnentudpukanms 3asgBUTENS O0OECIIEUMBACTCS AIIEKTPOHHBIM  HACHTH()HKAIMOHHBIM
IIPWIOKEHUEM C  HUCIOJIb30BAHUEM  COOTBETCTBYIOLIETO  CEpPBUCA  €OUHOM  CHCTEMBI
UACHTUQHUKAINN U ayTCHTUDUKAIHH.

[Tpu HampaBieHMH JOKYMEHTOB 4Y€pe3 NOpTallbl TOCYJapCTBEHHBIX W MYHMIHINAIbHBIX
yeiyr (QyHKUuil) JHEM MONy4YeHMs 3asBJICHMSI Ha MPENOCTABIEHUE MYHHULMINAIBHON YCIyTU
ABJIAECTCS JECHb PETUCTPALIMM 3asBJICHUS Ha IOpTajax TIOCYJapCTBEHHBIX M MYHMIMIIAIbHBIX
yciyT (QyHKIHi).

ITpu ouHOI popme Mojauu TOKYMEHTOB, 3a8BJICHUE O MPEJOCTABICHUH MYHUIMIIAIbHOMN
YCIyTH MOXET OBITh 0(OpPMIICHO 3asiBUTENEM B XOJ€ MpreMa B anMuHHcTpanuu, ML, mmbo
oopmieHo 3apaHee.

ITo mpocwkbe oOpaTuBIIErocs JnIa, 3asgBICHHE MOXKET OBITh O()OPMIIEHO apXUTEKTOPOM,
cnenpamuctoM MOIL[, OTBEeTCTBEHHBIM 3a TIPHEM JOKYMEHTOB, C HCIIOJIb30BAHUEM
IIPOrpaMMHBIX CpeACTB. B 3TOM citydae 3asiBUTENIb COOCTBEHHOPYYHO BIIMCHIBAET B 3asIBJICHHE
CBOIO (haMmIINIO, UMSI U OTYECTBO, CTABUT AATy U MOAIMUCH.

I[Ipu oOpamennn 3asBurenss B MOIL[ MoxkeT OCYHIECTBIATHCS MPEABAPUTEITHHOE
3aIl0JIHEHHUE MEPCOHAIbHBIX JaHHBIX 3asBUTEIIS B 3asBJICHUM IyTeM CUMTHIBaHUS HH(POpPMALUU C
YHUBEPCAIbHOM 3JIEKTPOHHOM KapThI.

B cnydae 3anonneHus 3asBienus crnennanucroM M®ILI B 351eKTpOHHOM BHE 3asBUTEINb
MOYKET 3aBEPUTH €0 JIEKTPOHHOM MOJIMUCHIO C UCIIOJIB30BAHUEM YHUBEPCAIBHOM 3JIEKTPOHHOM
KapTBhl.

ApPXUTEKTOp OCYLIECTBIISET CIEAYIOIINE AEHCTBUS B X0/1€ IpUEMa 3asiBUTEIIS:

yCTAQHAaBJIMBAaeT IpeAMeT OOpalleHus, NpoBepsAeT JOKYMEHT, YAOCTOBEPSIOLIUii
JIUYHOCTB;

IIPOBEPSET IMOJIHOMOYUS 3asBUTEIIS;

NpOBEpsSET HaJIMYHEe BCEX JIOKYMEHTOB, HEOOXOIMMBIX IS  TPEAOCTABICHUS
MYHUIUNAIBHOM YCIIyTH, KOTOpbIE 3asBHUTENb OO0f3aH MpPEICTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBHUHM C MyHKTaMu 2.8 — 2.8.2 pazzaena Il HacTosiero aiMUHUCTPAaTUBHOIO PETJIAMEHTA,
a TaKXke JOKyMEHTa, YKa3aHHOro B IyHKTe 2.9 pasgena Il Hacrosimero agMUHUCTPAaTUBHOTO
perinamenTa (B ciiydae, eCiy 3asiBUTEIb IPEICTaBIII JaHHBINA JOKYMEHT CAMOCTOSATEIBHO);

NpOBEPSET COOTBETCTBUE IPEJCTABICHHBIX JOKYMEHTOB TPEOOBAaHUSM, yJIOCTOBEPSACH,
4TO:

JOKYMEHTBl B  YCTAQHOBJICHHBIX  3aKOHOJATEIILCTBOM  CIydasX  HOTAPUAIBHO
YAOCTOBEPEHBI, CKpPEIJICHBbl IEYaTsIMH, HUMEIT HaJyleXallue MOAINNCH CTOPOH WU
OIIPEEICHHBIX 3aKOHOJATEIBCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThl JOKYMEHTOB HalMCaHbl Pa300puMBO, HAMMEHOBAHUS IOPUIUYECKHUX JHUI - 0e3
COKpALICHMs], C YKa3aHUEM UX MECT HaXO0XKICHUS;

(damunun, UMeHa U 0TYeCTBa (PU3UUECKUX JINI, KOHTAKTHBIC TeJIe(OHBI, apeca UX MeCT
KUTEJIBCTBA HAIMCAHBI MIOJTHOCTBIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCTIPABJICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allloM;

JOKYMEHTBl HE€ HUMEIOT CEPbE3HBIX MMOBPEKICHHUN, HAJIMYUE KOTOPHIX HE IIO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COZIEPKAHUE;

IIPUHAMAET PELICHUE O IIPUEME Yy 3asIBUTEIS IIPEICTaBICHHBIX JOKYMEHTOB;

BBIJIa€T 3asBUTEIIO YBEAOMIIEHHE C OMMCHIO MPEACTABIECHHBIX TOKYMEHTOB U yKa3aHUEM
JaTbl MX MPHUHATHS, NOATBEPKIAIOLICE NPHUHATHE JIOKYMEHTOB, PETHCTPUPYET IPHHATOE
3asIBJICHUE U IOKyMEHTBI;

pU HEOOXOAMMOCTH M3rOTAaBIMBACT KOMUHU MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB,
BBINIOJIHSAET HA HUX HAJIUCh 00 MX COOTBETCTBHM IMOJJIMHHBIM 3K3EMIUISIpaM, 3aBEpsIET CBOEH
MOJNKCHIO € YKa3aHWeM (aMWINK U MHULIUAJIOB.

[Ipn orcyrctBUM y 3asBHUTENS 3allOJIHEHHOTO 3asBJICHUS WJIM HENPAaBWIBHOM €ro
3aIlOJIHEHUU apXUTEKTOP, crienranuct M®LI, oTBEeTCTBEHHBIN 3a IPUEM JOKYMEHTOB, IOMOTacT



3asIBUTEJIIO 3aI0JHUTh 3asIBJICHUE.

JITUTenbHOCTh OCYIIECTBICHHS BCEX HEOOXOIUMBIX JIEUCTBUI HE MOKET MPEBbIMAThH 15
MHHYT.

Ecnu 3asBuTens oOpaTuics 3a04HO, CIEHUANIHUCT aJIMUHUCTpPALMU, OTBETCTBEHHBIN 3a
MPUEM TIOKYMEHTOB:

PETHCTPUPYET €ro MOJ UHAUBUIAYAIBHBIM MOPSAIKOBBIM HOMEPOM B JIEHb MOCTYILJICHUS
JIOKYMEHTOB B HH()OPMAIIMOHHYIO CUCTEMY;

NpoBepsieT MPaBUILHOCTH OOPMIICHHS 3asBICHUS M MPAaBUILHOCT O(OPMIICHHS MHBIX
JIOKYMEHTOB, IOCTYNUBIINX OT 3asiBUTEIIS;

MIPOBEPSIET NMPEJACTABICHHBIE TOKYMEHTHI Ha MPEIMET KOMILJIEKTHOCTH;

OTHPABISACT 3aABUTEII0 YBEJIOMJIEHHUE C OMMUCHIO MPUHATHIX JOKYMEHTOB M YKa3aHHEM
JaThl UX TPUHATHS, TOATBEPKAAIOLIEE TPUHATHE JOKYMEHTOB.

VYBenOMIIEHUE HAIPaBIsICTCA 3asABUTEIIO HE IO3JHEE [HS, CICAYIOIIEro 3a JHEM
MOCTYIUICHUSI 3asBIICHUS W JIOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIONB30Bajl 3asgBUTENb IPHU
3a04HOM OOpallleHuH (3aKa3HbIM MHUCBMOM IO IOYTE, CIOCOOOM, KOTOPBIM 3asBUTENb yKa3all
MIPU HAMpaBICHUH 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX JUIS TIPEJOCTABICHHS YCIyTH Yepes3
MOPTANTBl TOCYAAPCTBEHHBIX M MYHHIIUNATBHBIX YCIYT (PYHKIMIA): JIMIHBIA KaOWHET TopTaa,
AJIEKTPOHHAS 10YTa, KOHTAKTHBIN TesedoH).

[Ipyn mocTyruieHWM 3asBICHHUS W JOKYMEHTOB, HEOOXOTUMBIX JUISI TPEIOCTABICHUS
MyHHUIUTIATEHON yemyru B MOL] cnienmanuct M®L] peructpupyeT 3anpoc B HHOOPMAIMOHHOM
cucreme MOI] ¢ mprcBOCHHEM 3aIllpOCy PETHCTPAIMOHHOTO HOMEpPA HE TO3/IHee padouyero JHS
M®II, cnexyromiero 3a IHEM TMOJYy4YEHHMs 3ampoca ot 3agaButens. Crnennanuct M®ILI nposepsier
MOJHOTY KOMIUIEKTa JOKYMEHTOB M JIOCTOBEPHOCTb COAEPKAIIMXCS B IPEIACTABICHHBIX B
3asBJICHUU M TpUIaraeMblXx K HEMY JOKYMEHTAaX CBEJCHUM, BBIIACT 3asIBUTENII0 PACIHCKY B
MOJYYEHUHU JOKYMEHTOB, B KOTOPOU YKa3bIBACTCS:

MECTO, J1aTa U BpeMs [IpUeMa 3arpoca 3asBUTEs;

dbamMuHs, UMsi, OTIECTBO 3asBUTEIIS;

NepeYeHb MPUHATHIX TOKYMEHTOB OT 3asBUTEJIS;

dbamMuHs, UMsi, OTYECTBO CICIIHATUCTA, IPUHSIBIIIETO 3a1poc;

CPOK TMPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYTM B COOTBETCTBUM C HACTOSAILIUM
perlaMeHTOM.

[Ipu ycraHoBiaeHuu (HakKTOB OTCYTCTBHSI HEOOXOIMMBIX JOKYMEHTOB, HECOOTBETCTBHS
JIOKyMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B HACTOSIIEM aJIMUHUCTPATHBHOM pETJaMEHTE,
apXuTekTop, crnenpanuct M®PL, OTBEeTCTBEHHBIN 3a MpUEM JOKYMEHTOB, YCTHO YBEIOMIISIET
3asBUTENS O HAJTUMYUK MPETSITCTBUU JUIsl TPEIOCTABICHUS MYHHUIIMITAIIBHON YCIYTH, OOBICHSET
3asBUTEI0 COJIEP)KAaHUE BBIABJICHHBIX HEJOCTATKOB B IMPEACTABICHHBIX JTOKYMEHTax, U
npeyaracT IPUHATh MEPHI 0 UX YCTPAHEHHUIO.

[lo wmToramMm HMCHOJHEHUS AAMUHUCTPATUBHOM NPOLEAYpPHl MO MPUEMY IJOKYMEHTOB B
aIMUHHCTPALMU, CIEIUATUCT aJIMHUHUCTPALUHA, OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB,
dbopMupyeT AOKyMEHTHI (J1e710) W TepefaeT Ha BH3Y PYKOBOAHUTENIO AIMHUHHCTPAIUH IS
ITOCJIEIYIOILErO HAIIPABIICHUS apXUTEKTOPY .

B cinydae eciu 3asBHUTENh HE MPEACTAaBUI CAMOCTOSTENIBHO JOKYMEHTHI, YKa3aHHbIE B
nyHKTe 2.9 HacTosmero agMUHUCTPATHUBHOTO pErjaMeHTa, CHEIUAINCT aJIMUHHUCTPAIUH,
OTBETCTBEHHBIM 3a TMpHEM JIOKyMEHTOB, TMepeAaeT JOKYMEHThl (JeN0) CHEeIHaTUCTy
aIMUHHCTpPAIMU, OTBETCTBEHHOMY 32 MEKBEJOMCTBEHHOE B3aUMOJECHCTBHE.

[lo wToramMm HMCHOJHEHHS AAMUHUCTPATUBHOM NPOLEAYpPHl MO MPUEMY IJOKYMEHTOB B
M®L] crenmanuct M®LI, OTBETCTBEHHBIH 3a NPHEM JOKYMEHTOB, (HOPMHUpPYET ITOKYMEHTHI
(memo) u mepenmaer ero creruanucty MOILI, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aMMOJICVCTBHUE, KOTOPBIM B CBOI OYEPEAb B OTOT K€ JEHb IEPENacT IJOKYMEHTHI B
aAMUHUCTPALHIO.

B cimydae, ecnu 3asBUTENb HE NMPEACTABUII CAMOCTOSITENBHO JOKYMEHTBI, YKa3aHHBIC B
nyHkte 2.9 pasnena Il Hacrosmero agMUHHCTPATUBHOIO periamMeHtra  crenuanuct MOIL],



OTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aUMOJCICTBHE HAIPABIAET MEXBEJOMCTBEHHBIE
3alpockl B COOTBETCTBUM C NTyHKTOM 3.3. pasnena Il HacTosimero agMUHUCTPATUBHOTO
periameHTa.

3.2.1. KputepueMm NpHUHATHS PELICHUS SBIISETCS HAJIMYME 3asBJICHUS U MPUIATaeMbIX K
HEMY TOKyMEHTOB.

3.2.2. MakcuMaibHbId CPOK MCIIOJTHEHHUS aJMUHUCTPATUBHON MPONIEAYpPhl COCTABIISIET 3
KaJCHJApHBIX JIHS C MOMEHTa OOpalieHHe 3asBUTENS O TPEIOCTABICHUU MYHUIIMIIATBHOM
YCIIyTH.

3.2.3. Pe3ynpTaToOM aMUHUCTPATUBHON MIPOLEAYPHI ABISETCS:

IpUeM U perucTpanus 3asBieHHs (JOKYMEHTOB) W Tepefaua 3asBlICHUS (TOKYMEHTOB)
apXUTEKTOPY;

IIPUEM W PErUCTpalMsl JOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM B aJIMUHHMCTPALIUH,
M®I] m nepemada 3aperucTPUPOBAHHBIX JIOKYMEHTOB apXHUTEKTOpy, crnenuanucry MOI],
OTBETCTBEHHOMY 32 MEXBEJIOMCTBEHHOE B3aWMOJEUCTBUE (B clyyae, €CJIM 3asBUTENb
CaMOCTOSITEJIbHO HE IPEICTaBUI TIOKYMEHTHI, YKa3aHHblEe B IMyHKTe 2.9 pasnena Il Hacrosmiero
aJIMMHUCTPATUBHOTO PETJIaMEHTa).

OcyiecTBiIeHHE MeKBeIOMCTBEHHOI0 HHGOPMALMOHHOI0 B3aUMO/IeHCTBUSI B pAaMKax
Npea0CTaBJIeHUs] MYHUIIUNIAJIbHON YCJIYyrH

3.3. OcHOBaHUEM JUIsl Hayaida OCYIIECTBICHUS aMUHUCTPATUBHON MPOLETYPHI SBISETCS
MOJYyYEHUE apXUTEKTOpOM, creruaiuctoM MOI], OTBETCTBEHHBIM 3a MEXKBEIOMCTBEHHOE
B3aMIMOJICHCTBHE, TOKYMEHTOB U MH(OPMAIIUU TSI HATIPABJICHHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB
0 TIOJTYYCHHH JOKYMEHTOB (CBEJICHUI M3 HUX), YKa3aHHBIX B MyHKTE 2.9 pasnena Il nacrosmero
aIMUHUCTPATUBHOTO PETJaMEeHTa.

Apxutektop, cnenupanmuct ~ MO®OI[,  OTBETCTBEHHBI 32  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE, HE TIO3AHEE JIHA, CASAYIOIIETO 3a JHEM MOCTYIUICHUSI MY 3asBJICHHUS:

o opMIIIeT MEKBEIOMCTBEHHBIE 3aIPOCHI;

MOAMKUCHIBACT  OQOPMIICHHBIH  MEXBEJOMCTBEHHBIM  3ampoc Yy  PYKOBOJMTENS
agmuHucTpanun, MOI;

pPErUCTPUPYET MEXBEIOMCTBEHHBIM 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

HaIpaBJIsIeT MEKBEJOMCTBEHHBIM 3alpOC B COOTBETCTBYIOIIMI OpraH WA OPraHU3AIHUIO.

Me:XBeTOMCTBEHHBIN 3aMpOC O MPEACTABICHUHN JOKYMEHTOB U (FJIM) WH(POPMAIUH IS
MPEAOCTABICHUS TOCYJIapCTBEHHOW WM MYHHUIMIAIBLHOM YCIYyIH C  HWCIOJb30BaHUEM
MEKBEJOMCTBESHHOT'O “H()OPMALIMOHHOTO B3aUMOJICHCTBUS JIOJKEH coJiepxaTh
MIPEAYCMOTPEHHBIA 3aKOHOIATEILCTBOM Poccuiickoit denepanun UACHTH(PUKATOP CBEACHHUHN O
¢uznyeckoM Juie (IpU HAIUYUHM), €CIM JOKYMEHThl M MH(OpMalus 3amnpaiiuBaroTcs B
OTHONICHUW (PU3MYECKOrO JIMIA, a TaKKe yKa3aHWe Ha 0a30BbId TrOCYJIapCTBEHHBIN
WH)OPMAITMOHHBIM pecypc, B IMENAX BEIACHUS KOTOPOTO 3alpaliuBarOTCsS JAOKYMEHTHl |
nH(popMaIys, WIK B clydae, €CJIM Takue JOKYMEHTBl M WH(OpMAaIus He ObLIH MPEICTaBICHBI
3asBUTEJIEM, CIEAYIOIUE CBEICHUS, €CJIM JOIMOJHUTEIbHbIE CBEICHUS HE YCTaHOBJICHBI
3aKOHoJaTeNbHbIM akToM Poccuiickon denepanun:

1) HaumeHoBanue agMuHUCcTpanyu, M®LI, HarpaBIAIOMKX MEKBEIOMCTBEHHBIH 3a1pOC;

2) HaMMEHOBAHHWE OpraHa WIM OpraHW3alUh, B aJpec KOTOPbIX HAIPAaBIAETCS
MEXBEJOMCTBEHHBIH 3a1poc;

3) HaMMEeHOBaHUE MYHULMIAIBHON YCIYTH, JUIsl IPEAOCTaBICHUS KOTOPO HEOOX0IMMO
OpeJCcTaBiIeHUe JOKyMeHTa M (wiM) uHboOpMalMu, a TaKxkKe, €eClIM HMeeTcs, HOMep
(MeHTU(PUKATOP) TAKOW YCIIyTH B PEECTPE YCIIYT.

4) ykazaHHe Ha IOJIO)KEHHsI HOPMAaTHUBHOI'O IPABOBOIO aKTa, KOTOPHIMH YCTAHOBJIEHO



Npe/CTaBiIeHUE JOKyMeHTa W (Wiau) WHPOpMaluu, HEOOXOJUMBIX Ui MPEIOCTaBICHUS
MYHUIUIIAIBHON YCITYTH, U YKa3aHHE Ha PEKBU3UTHI JaHHOTO HOPMATHUBHOIO NPABOBOI'O AKTa,

5) cBexeHusi, HEOOXOAWMBIC JUISI TPEACTABICHUS TOKyMeHTa W (M) HHGOpMAIHH,
M3JI0KEHHBIE 3asBUTEJIEM B IMOJAHHOM 3asIBJICHUU;

6) KOHTaKTHas WHPOpMAIUs IJIsl HaIIPaBJICHHUsI OTBETa Ha MEXBEIOMCTBEHHBIH 3a1poc;

7) nata HampaBleHUS MEXBEIOMCTBEHHOIO 3alpoca U CPOK O0KHIaeMOro OTBETa Ha
MEKBEJJOMCTBEHHBIH 3aI1poc;

8) dammunus, UMs, OTYECTBO M JOJDKHOCTH JIMIIA, MOATOTOBHBIIETO W HAMPaBUBIIETO
MEXBEJJOMCTBEHHBII 3ampoc, a Takxke HoMep ciyxeOHoro TtenedpoHa u (wim) azapec
3JIEKTPOHHOM MOYTHI JAHHOTO JIULA JIS CBA3H;

9) undopmanus o (akTe MONTYICHHUS COTIIACHS, TIPEIYCMOTPEHHOTO YacThi0 5 cTaThul 7
®denepanpHoro 3akona ot 27 wuronsg 2010 1. Ne 210-d3 «O06 opraHuzamuu MpeaoCTaBICHHS
rOCy/IapCTBEHHBIX U MYHHULMITAJIbHBIX YCIyD» (IIPU HANPaBICHUHU MEXBEIOMCTBEHHOI'O 3ampoca
B ClIy4ae, MpeyCMOTPEHHOM YacThI0 5 cTaThu 7 BhIIEyKa3aHHOTO DeiepallbHOTO 3aKOHA).

HampaBnenne MeXBeZOMCTBEHHOIO 3alpoca OCYIIECTBISETCS OJHUM M3 CIEIYIOIINX
CHOCO00B:

MIOYTOBBIM OTIIPABIICHUEM;

KypbEpOM, O/ PACITUCKY;

Yyepe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieicTBus (naiee - CMOB).

Hcnons3zoBanne CMOB 1151 MOArOTOBKYM U HAIIpaBJIEHUS MEXBEJOMCTBEHHOTO 3aIpoca,
a TaKkKe TOJY4YCHHUS 3alpamuBacMoro JOKyMeHTa (MH(OpMaiu) OCYIIECTBISIETCS B
YCTaHOBJICHHOM HOpPMAaTHBHBIMU IpaBOBbIMU akTamMu Poccuiickoit denepanuu u PecnyOnuku
Komu nopsiake.

MeXBeJOMCTBEHHBIM  3ampoc,  HampaBisieMbld ¢ Wcnosib3oBaHueM  CMOB,
MOANMCBIBAECTCS JIEKTPOHHOM MOJIUCHIO apXUTEKTOpa, criennanucra M®LI, otBeTCTBEHHOTO 32
MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

Hampasnenune 3ampocoB, KOHTpPOJIb 3a IIOJIy4EeHHEM OTBETOB Ha 3ampochl U
CBOEBPEMEHHOM Iepeaauell yKa3aHHbIX OTBETOB B aIMUHHUCTPAIUIO, OCYIIECTBIISIET apXUTEKTOD,
crermanuct M®I, 0OTBETCTBEHHBIN 3a MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

B nenp mnomydenuss Bcex TpeOyeMbIX OTBETOB Ha MEXKBEIOMCTBEHHbBIE 3aIllPOCHI
apxurekTop, cnenyanuct MOIL[, OTBETCTBEHHBIM 3a MEKBEAOMCTBEHHOE B3aUMOJCHCTBUE,
MepeaaeT 3aperuCTPUPOBAHHBIE OTBETHI U 3asBJICHUE BMECTE C MPEICTABICHHBIMU 3asBUTEIIEM
JOKYMEHTaMH CHEUUAINCTy aJAMHHHUCTpAllMM, OTBETCTBEHHOMY 3@ IPUHATHE pELICHUS O
MPEAOCTABICHNUN YCIYTH.

3.3.1. Kpurepuem npuHSTHS pELICHUS SIBISIETCS OTCYTCTBUE TOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEIOCTaBIECHUSI MyHUIIMITAJIBHOM YCIIYTH, YKa3aHHbIX B IyHKTE 2.9 pa3nena Il Hacrosmero
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

3.3.2. MakcuMasbHbId CPOK UCIIOJTHEHUS aJMUHUCTPATUBHON MPONLETYpPbl COCTABISET 8
KJICHJApHBIX JHEH C MOMEHTa IIOJNYyYEeHHs] apXUTEKTOpoM, crenuamucrom MOI],
OTBETCTBEHHBIM 33 MEXBEIOMCTBEHHOE B3aWMOJEUCTBUE, TOKYMEHTOB M WHGOpMAIUU IS
HaIpPaBJICHUS! MEKXBETOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Pe3ynbTaroM UCHOJIHEHHS AJIMUHHCTPATUBHOW MPOLENYpPHI SBISETCS MOJTyYEHUE
JOKYMEHTOB, U WX HaIpaBJI€HUE apXUTEKTOPY, OTBETCTBEHHOMY 3a IPUHSATHE pPEIICHUS O
MPEAOCTABICHUHA MYHULIUIIAJIBHON YCITyTH, JUIsl pACCMOTPEHUS Ha 3aC€JaHUU KOMHUCCHH.

[IpunsiTue pemeHusi 0 NPeAOCTABJIEHHH MYHUIMIIAAbHOM YCJIYI'M WM pelleHus 00
0TKa3e B NPeJ0CTABJIEHUN MYHUIIUNIAJTbHOM YCIYyT'H

3.4. OcHoBaHMEM JJI Hayala UCIOJHEHMs] aJMUHHCTPATUBHOW HPOLEAYpPHI SIBISETCS
nepenada B aJMUHUCTPALMIO JOKYMEHTOB, HEOOXOJUMBIX JUISl IPUHSATHS PEIICHUSL.

ApPXUTEKTOp B TEUEHHE OJHOTr0 paboyero AHS OCYLIECTBISIET NMPOBEPKY KOMILICKTA
JTOKYMEHTOB.



ApPXUTEKTOp NPOBEPSIET KOMIUIEKT JOKYMEHTOB Ha MpEeAMET HAJIWYMS BCEX JIOKYMEHTOB,
HEOOXOMUMBIX Ui TPEACTAaBICHUS MYHMIIUINATBHOW YCIYIM M COOTBETCTBHUS YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUM.

[Ipu paccMOTpeHHHM KOMIUIEKTa TOKYMEHTOB Ui TMPEAOCTaBICHHUS MYHHUIIUIAIBHON
YCIIyTH, ApXUTEKTOp YCTAHABIMBAET COOTBETCTBUE IOJydyaTeslss MYyHULUNAIBHON YCIyru
KpUTEpUSM, HEOOXOTUMBIM ISl MPEJOCTABICHHUSI MYHUIIMIATBHON YCIIYTH, a Takke Haludue
OCHOBaHUHN JUIsl OTKa3a B MPEAOCTaBICHUM MYHMILMIAIBHONW YCIYTH, IpPEIyCMOTPEHHBIX
nyHkToM 2.13 paznena Il HacTosIIIEro aAIMMHUCTPATUBHOTO PETJIAMEHTA.

[lo uroram paccMOTpeHUsI NPEICTABICHHBIX apXUTEKTOPOM 3asiBICHUS U IPUIIOKEHHBIX
K HEMYy JOKyMEHTOB KOMHUCCHUS TPUHUMAET pEeHIeHHE O MPEJOCTaBICHUH MYHUIUIAIbHOMI
YCIIyTH, pelieHre 00 OTKa3e B IMPEJOCTABICHUN MYHULMIAIBHON YCIyru (B Clydyae HAJIU4Ms
OCHOBaHUH, NpeayCMOTpeHHBIX MyHKTOM 2.13 pasnmena Il HacTosiiero agMUHUCTPATUBHOTO
periiaMeHTa).

ApXUTEKTOp B TeYeHHE 2 KaJCHIAPHBIX IHEH OCyIIecTBiseT OQOpMIIEHHE B IBYX
SK3EMIUIApaxX PEHICHUS O NPEOCTaBICHMH MYHHIMIAIBPHOW YCIyrH WM 00 OTKaze B
MPEIOCTaBIICHUU MYHHIMIIAIBLHOW YCIyrH (Janee - JOKYMEHT, SBIISIFOIIUKACSA pe3yJbTaToM
IIPEIOCTABJICHUSl YCIYI'M) M IepelaeT JaHHbIH JIOKYMEHT Ha MOJANUCh PYKOBOJIUTEIIO
aJIMMHHUCTPAILIHIO.

PykoBoauTtens agMUHUCTpAuy B TE€YEHHE OJHOTO padOYyero JHs MOJIUCHIBAET JaHHBIN
JOKYMEHT.

B cnyuae ecnum 3adBUTENh U3BABUI JKEIAHME IIOJIYYUThb pE3yJbTaT YCIYTd B
aJIMMHUCTpPAIIMU, apXUTEKTOP B TE€YEHHE OJHOTO padouero JHS HampaBiseT OJUH SK3EMIULIP
JOKYMEHTa,  SIBJISIOIIErOCS  Pe3yJbTaTOM  IPENOCTABICHUS  MYHHULMINAIBHOM  YCIYTH,
CHEIMANTUCTY aJIMUHUCTpPAllMd OTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa MpeAOCTaBICHHUS
MYHHMIMIAIbHON YCIIYTH, AJIs BbIIaYH €T0 3asiBUTEIIO.

B cnyuae ecnu 3asBUTENh U3BSBUI JKEJIAHHE IMONYYUTh pe3ynbTaT ycnyru B MOII,
apXUTEKTOp B TEUEHHE OJHOrO paboduero IHS HaNpaBisieT OIMH DJK3EMIUISp JOKYMEHTa,
SBIIAIONIETOCS PEe3yJNbTaTOM MPEIOCTAaBICHUS MYHHUIMIIATbHOW YCiayrH, crneuuamucty MOL],
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aUMO/ICIICTBHE.

Bropoit sk3emIuiAp  JIOKyMEHTa, SBISIIOIIETOCS  Pe3yJbTaTOM  MpPeaOCTaBICHUS
MYHMIMIIAIBHON yCIIyTH, IEpeaeTcs apXUTEKTOPOM B apXUB aIMUHUCTPALIUH.

3.4.1. Kpureprem TpHHITHS pEIICHUS SBISETCS COOTBETCTBUE 3asBICHUS H
npUjaraeMbeIX K HEMY JJOKyMEHTOB TPEOOBAaHHUSM HACTOALIETO aJMUHUCTPATHBHOTO PErjaMeHTa.

3.4.2. MakcuMaJIbHBIN CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIEYPhl COCTABIIAET HE
0omee 31 kaneHIapHOTO JHS CO JTHS MOJMydeHUs u3 aaMuHUCTparnmuu, ML moiiHOTO KOMIUTEKTa
JOKYMEHTOB, HEOOXOIUMBIX I IPUHSTUS PEIICHUS.

3.4.3. Pe3ynpTaToM aJIMUHUCTPATUBHOMN MPOLETYPHI ABISETCS HAIPABICHUE NPUHSATOrO
pelleHnssT O NPEJOCTaBICHUM MYHUIMNAIBHON YCIyrd Wid 00 OTKa3e B MPeJOCTaBICHHUU
MYHHIMIIAIBHON YCIYyTH CHENUAINCTY aIMUHUCTPALIMU, OTBETCTBEHHOMY 32 BblJauy pe3ysbTara
MPEIOCTaBIEHUsl yCIyrd, win creruanucty M®L[, oTBeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aUMOJICVICTBHE.

Bbinaua 3asiBuTe 110 pe3yJIbTaTa MPeI0CTABJICHUS MYHUIIUNIAJIBHOM YCJIYyrH

3.5. OcHoBaHMEM Hayaja WCIOJHEHUS aJMUHHCTPAaTUBHOW IPOLEAYpHl SBISETCS
MOCTYIUICHHE CHEHUAJIKWCTY aJAMUHHUCTPALlMM, OTBETCTBEHHOMY 3a BBbIAA4y pe3yibTaTa
MIPEAOCTABICHUs YCIyrd, uiau crenuanucty MOILl, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aUMOJICHCTBHE, PEIICHUS O MPEeIOCTABICHUM MYHHUIMIIAIBHOM ycioyrd uiu o0 oTkaze B
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH.

B ciywyae ecnm 3adBUTENb M3BABUI OKEIAHWE IIOJNYYHUTh pE3YyJbTaT YCIYyrd B
aAMUHUCTPALIMY, MPU MOCTYIUICHHH JTOKYMEHTA, SIBJIAIOILIETOCS PE3YJbTATOM IPEJOCTABICHUS
YCIIyTH CHELMAIUCT aAMHHHUCTPALMK, OTBETCTBEHHBIN 3a BblJady pe3yJibTaTa MPeIOCTABICHUS



yCcIyrd, WHOPMHUPYET 3asBUTENS O Aare, ¢ KOTOPOH 3asBUTENb MOXET IMOJyYUTh TOKYMEHT,
SBIIAIOIIUICS PEe3yIbTATOM MPEIOCTABICHUS YCIYTH.

WudopmupoBanne 3asBUTENsS, OCYIIECTBISETCS 1O TeleOHy U TOCPEICTBOM
OTIIPABJICHUS IEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIN 3asiBUTENIEM a/IpeC SJEKTPOHHOM MOYTHI.

Boigauy yBeomiieHus 0 IpeAoCTaBICHUN YCIyTH (00 O0TKa3e B MPEAOCTaBIECHNUN YCIIyTH)
OCYIIECTBISICT CHEIHANUCT aJMHMHUCTPAllMM, OTBETCTBEHHBI 3a BblJauy pe3yjbTara
IIPEIOCTABIICHUS YCIyTH:

OpU JIMYHOM TpHUEME, TOJ POCIHUCH 3asBUTENsA, KOTOpas MPOCTABISAETCS B KypHale
perucTpalvy, OpU MPEAbABICHUM WM JIOKYMEHTa YIOCTOBEPSIOUIETO JIMYHOCTh, a IpHU
oOpallleHUu  TpEJICTaBUTeNs  TakkKe  JOKYMEHTa,  MOJTBEPKIAIONIEr0  MOJTHOMOYHS
MpeACTaBUTENS, TNOO

JOKYMEHT, SBJISIIOIIMICS pe3ylbTaTOM TMPEAOCTABICHUS MYHHIMIIAIBHOW YCIIyTH,
HAIPAaBJISETCS MO MOYTE 3aKa3HBIM MUCBMOM C YBEIOMIICHHUEM.

B cnywae ecnu 3asBuTenh OOpaTWics 3a MPEIOCTAaBICHHEM MYHHUIIMIAIBHON YCIyTH
MOCPEJICTBOM TIOPTAJOB TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX yciuyr (QyHKOumif), TO
yBEZOMJICHHE O MPEOCTaBICHUH YCIyTH (00 0TKa3e B MPEJOCTABICHUH YCIYTH) HAIPABIsETCS B
JUYHBII KaOMHET 3asBUTENSI 4Yepe3 IOopTaibl IOCYAAPCTBEHHBIX W MYHMIMINAIBHBIX YCIYT
(byHKIINI).

B ciyuae ecnm 3asBHUTENb M3BABWI JKEJAHUE IOJIY4YUTh pe3yibTarT yciayru B MOIL]
cnetanuct MODIL[, OTBETCTBEHHBII 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBHE B JCHb
MOCTYIUIEHHUST OT aJMUHHUCTpAlMM pe3yJjbTaTa NPEJOCTaBICHUS MYHHULIMIAIBHOW YCIYTH
PETUCTPUPYET BXOASIMIMNA JOKYMEHT (pe3yJbTaT MpeAOoCTaBICHHS] MYHUIMIAIBHON yCIyTH) U
BBIOpaHHBIM 3asBUTENEM CHOCOOOM HH(POPMUPYET 3asBUTENE O TOTOBHOCTH pe3yibTaTa
MPEIOCTaBIICHUS] MyHHUIIUIIATHLHON YCITyTH.

Boigauy  moxkymeHTa,  ABISIOLIErOCS — Pe3yJbTaTOM  IPEIOCTABIECHUS  YCIYTH,
ocymiectBisieT crernuanuct M®L[, oTBEeTCTBEHHBIN 3a BblIayy pe3yibTaTra MpPeAOCTaBICHHUS
MYHHMIMIIAIBHONW YCIYTH, IPU JIMYHOM IpHUEME 3asBUTEIN NPU NPEIbSIBICHUN UM JOKYMEHTa,
YAOCTOBEPSIONIETO JUYHOCTD, & MPHU OOpallleHUH MPEACTABUTENS 3asBUTENS TaKKe TOKYMEHTa,
MOJATBEPKIAIONIETO TOJTHOMOYHS —TpPEACTAaBUTENs, OQOPMIISICT pPACIUCKy 3asBUTENS B
MOJTy4YEeHUH pe3yJIbTaTa MPel0CTaBIeHUsI MyHUIIUTIATHHON yCIyTH.

3.5.1. Kpurepuiem mNpuHATHS pEIICHUS SBISETCS BBIOOp 3asBHTEIEM CIOCO0a €ro
YBEJOMJICHHS] O TPUHSATOM pEIICHUH, BbIAAUM pe3yjbTaTa MpPeIOCTaBICHUS MYHHUIIUMIAIBHON
YCIIyTH.

3.5.2. MakcuMasnbHbId CPOK MCIOJHEHHUS aJMUHUCTPATUBHON MPOUEAYpPbl COCTABISIET 3
KaJICHJIApHBIX JIHA C MOMEHTA MOCTYIUIEHUS CIIELUAINCTY aIMUHUCTPALlMU, OTBETCTBEHHOMY 3a
BbIIaUy pe3ylibTaTa MPEJOCTaBICHUsSI YCIyrH, coTpyaHuky MOILl, oTBeTcTBEeHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JOKYMEHTA, SBJISIOIIETOCs Pe3yJIbTaTOM MPEAOCTaBICHMUS
MYHHIIMITATbHON YCIIYTH.

3.5.3. Pe3ynpTaTOM HMCIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBJISETCS YBEOMIICHUE
3asBUTENS O MPUHSATOM PEIICHUH, Bblaua 3asgBUTEII0 OPOPMIICHHOMN BBIMMCKH, WU PELIeHHs 00
OTKa3€ B IPEJOCTABICHUH BBIITUCKH.

IVv. (I)OpM])I KOHTPOJISA 32 UCITOJTHCHUEM a/IMUHUCTPATUBHOTIO0 PErjiaMmeHTa

IHopsinok ocyiiecTBIeHUs] TEKYIEr0 KOHTPOJIS 32 CO0/II0eHHeM U MCIIOJTHEHHeM
OTBETCTBEHHBIMHU /I0JKHOCTHBIMH JIMIAMHM MOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
NMpe0CTABIeHUS] MYHUIIUNIAJIbHOM YCJIYTH M HHBIX HOPMATUBHBIX MPABOBBIX
AKTOB,yCTAHABJMBAIOIIUX TPeOOBAHMS K NMPEJOCTABIEHUI0 MYHHIIUNIAJILHOMI YCJIYTH, a
TaK:Ke MPUHATHEM UMU PeleHui

4.1. Texkyumi KOHTPOJIb 3a COOJIOJICHUEM U HCIIOJHEHUEM JOJDKHOCTHBIMH JIUIIAMH
MOJIOKEHUH HACTOSIIEro aJMHHUCTPATUBHOTO pEriiaMeHTa W HMHBIX HOPMATHBHBIX IMPaBOBBIX



aKTOB, YCTAHABIIMBAIOIIUX TPeOOBaHUS K TPEIOCTABICHUIO MYHHIIUIIATHHONW  YCIYyTH,
OCYLIECTBJISETCS PYKOBOJUTEIEM aJMUHUCTPALINH.

KoHTposib  3a  [€ATENBHOCTBIO  APXUTEKTOpPAa  OCYIUECTBISAETCS  3aMECTUTENIEM
PYKOBOJUTENS aAMUHUCTPAIINH, KYPUPYIOIIUM paboTy apXUTEKTOpa.

KonTposmp 3a  uCHOTHEHHMEM  HACTOSLIET0  AJAMUHUCTPATHBHOIO  pErjiaMeHTa
cotpynaukamu MOI] ocymecTBisieTcs gupekropom MOI].

Ilopsinok U NepMOAUYHOCTH OCYLIECTBJIEHHUS MVIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTABIEHNS MYHUIIUNIAJIbHOM YCJIYI'H, B TOM YHCJIe MOPSAOK U
(opMBbI KOHTPOJIS 32 MOJTHOTON U KAa4eCTBOM NPeA0CTABJIEHNS MYHUIUNIAJIBbHON yCJIYrd

4.2. IlpoBepka MOTHOTHI M Ka4eCTBa MPEIOCTABICHUS MyHHUIIUIIATILHON YCIIYTH BKIIIOYAET
B ce0sl MPOBEACHNE TUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BHISIBJICHUE U yCTPAHEHHE HAPYLICHUM
MOpsIKa M CPOKOB IMPENOCTABICHUS MYHUIMMAIBHON YCIYTH, pacCMOTpeHHE OOpalleHHi
3asBUTENIC B XOJ€ MPEJOCTaBJICHUS MYHHIMNAIBGHOW YCIYTH, COAEP)KAIIMX >KAIOObI Ha
peuieHus, nedcTBus (Oe3aeiicTBHE) TOJDKHOCTHBIX JIMI, OCYLIECTBISAIOIIMX MPEIOCTaBICHUE
MYHHIMNIAIBHON YCIYTH.

[1n1aHoBBIE TPOBEPKU MPOBOSATCS B COOTBETCTBUU C TUIAHOM pabOTHI aIMUHUCTPAIIH, HO
He pexe 1 pasza B 3 roza.

BuemnnaHoBble MPOBEPKH MPOBOISATCS B Ciy4ae MOCTYIUIEHUS B aJIMUHUCTPAIUIO
oOpanieHnit GU3NIEeCKUX M IOPUANYECKHX JIMI C )KaJo0aMH Ha HApYIIECHUS UX TPaB U 3aKOHHBIX
WHTEPECOB.

BHerutaHoBble TIPOBEPKM TPOBOAATCA B (opMe TOKYMEHTAPHOH TNPOBEPKH M (WIIN)
BBIC3THON MTPOBEPKHU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATETLCTBOM.

[Ipn mpoBepke MOryT paccMaTpuUBaTBhCSl BCE BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM
MYHHUIIMIIAJbHOW  yCIyTH, WM  BOINPOCHI, CBA3aHHBIE C  HWCIOJHEHHEM  OTAEIbHBIX
aJIMMHHCTPATHUBHBIX MTPOLIEYP.

[To pe3ynbraraM MpOBEPOK JOHKHOCTHOE JIMIIO, OCYIIECTBIISIIONIEE TEKYIIHI KOHTPOIIb,
JaeT yKa3aHus MO YCTPAaHEHMIO BBISBICHHBIX OTKIOHEHUN M HApyIIEHWH U KOHTPOJIUPYET UX
UCIIOJTHEHHE.

OTBeTCTBEHHOCTD I0JKHOCTHBIX JIMII 32 PellieHnsi U AeidcTBust (0e3aeiicTBus),
NpPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ NPeI0CTABJIEHU MYHHIMIAJBHON YCIyru

4.3. ApXUTEKTOp HECET MEpPCOHAIbHYI0 OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO
3aKOHO/IATEIbCTBOM, 33  COONIOJIEHME CPOKOB M  TIOCJIEIOBAaTENIbHOCTH  JIEHCTBUM
(aIMUHUCTPATUBHBIX IPOLEAYP) IPH MPEAOCTABICHUN YCIYTH.

MO®I[ wu ero cHENUAINCTBl, HECYT  OTBETCTBEHHOCTb,  YCTAHOBJIEHHYIO
3aKOoHOaTenbCTBOM Pocculickon denepanuu:

1) 3a MONMHOTY MepeaaBaeMbIX aJIMUHUCTPALIUU 3aIIPOCOB, UHBIX JTOKYMEHTOB, IPUHSATHIX
oT 3asButens B MOLJ;

2) 3a CBOEBpPEMEHHYIO Iepelady aIMUHHUCTpPAIUM 3alpoCOB, HHBIX JTOKYMEHTOB,
INPUHATBIX OT 3asBUTENS, a TAKXE 3@ CBOEBPEMEHHYIO BbIAAUy 3asBUTENIO0 JOKYMEHTOB,
nepeaHHbIX B 3TUX Henax M®L] agmunuctpanuei;

3) 3a coOmojeHHe TpaB CYOBEKTOB IEPCOHATBHBIX JaHHBIX, 3a COOIIOJCHUE
3akoHojaTenbcTBa Poccuiickoit denepanyy, yCTaHaBIMBAIOIIETO OCOOCHHOCTH OOpallleHus C
uHpOpManuei, T0CTyI K KOTOpOoil orpannyeH (heeparbHbIM 3aKOHOM.

Kanoba Ha HapylieHHe MOpsAKa MPEAOCTABICHUS MYHHMIUMNANbHOW ycmyru MOIL]
paccMaTpuBaeTcs agMHHUCTparuei. [Ipu 3ToM cpok paccMOTpeHHs KaloObl MCUUCISAETCS CO
TTHSI perHCTpaliy >Kaio0bl B aIMUHUCTPALIIH.

IMono:xkenns, XxapakTepu3yiue TPeGOBaAaHUA K MOPSAKY U (popMaM KOHTPOJIS 32



npeaocTaBjieHueM MYHUIMIAIBLHON YCJIYTId, B TOM YHCJ€e CO CTOPOHBI FPaKIaH, X
00beIMHEHU M OPraHu3auMi

4.4. T'paxnane, IOpUIUYECKUE JIMIA, WX OOBEIMHEHHMS W OpraHU3allMd B Cllydae
BBISIBIICHUSI (DAKTOB HAPYLICHUS TMOpSAIKA MPEJOCTABICHHUS MYHHUIMNAIBHON YCIyrH WU
HEHAJUIeXAaIero UCIIOJHEHNS HAaCTOSIIEro aIMUHIUCTPATUBHOTO PErIaMeHTa BIIpaBe 00paTUThCS
C XaJoOOM B aJIMUHUCTPALMIO, MPABOOXPAHUTENIbHBIE OpraHbl W OpraHbl rOCYyJapCTBEHHOU
BIIACTH.

OO1iecTBEHHBIM KOHTPOJb 3a IMPENIOCTABICHUEM MYHHMIMIIAJIBbHOW YCIYI'M BKJIIOYAET B
ce0s OpraHu3alMi0 M MPOBEIEHUE COBMECTHBIX MEPOIPUATHI (CEMHHApOB, MPOOIEMHBIX
IUCKYCCHH, «TOpSYMX JUHHUI», KOH(QEPEHINH, «KpPYTJIbIX» CTOJNIOB). PexomeHmanuu u
IPEUIOKEHHs TI0 BOIPOCaM MPEJOCTaBICHUS] MYHUIMNAIbHOM YCIIyTrd, BEIpaOOTaHHBIE B XOJ€
IIPOBEACHUS TaKUX MEPONPUATHN, YUUTHIBAKOTCS aJMUHUCTPALIMEN, OpraHaMH UCIIOJIHUTEIIbHON
Bractu PecnyOnukn Komu, mNOJBEIOMCTBEHHBIMH JaHHBIM OpraHaM OpraHU3alMsIMU,
Y4acTBYIOUIMMH B IIPEIOCTABIEHUN MyHHMIMINAIbHOU yciyru, M®L] B nanbHelimei padore 1o
IIPEIOCTABICHUIO MyHULIMIIAJIbHON YCIIyTH.

V. Jocyneonblii (BHeCy1eOHBbINH) MOPSIAOK 00/KAJTOBAHUA PellleHU U JeilcTBUi
(Oe3aeiicTBHUS) OpPraHa, NPeAOCTABJSIIONIET0 MYHUIIUNIAJBHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIMI, MyHHIHUIAJbHBIX CIYKALHX

Nudopmanus st 3aaBUTEISI 0 €r0 NMPaBe NMoAATh Kaj100y Ha penieHue v (WIK) AeiicTBUE
(0e3neiicTBUE) oprana MecTHOro camoynpanJienusi Pecnnyonkn Komu u (uiu) ero
AOJKHOCTHBIX JIML, MYHHIMOAJAbHBIX ciayxamux Pecnmyoiuxkun Komu npu npegocraBieHun
MYHUIIUNIAJTbHOU yCJIYyIH

5.1. 3asBUTENM WMEIOT TMPaBO Ha OOKaJOBaHHWE PEUICHUH, TPHHATHIX B XOJE
NPEJOCTABIICHUS] MYHHIMTIAIBLHOW YCIyTH, NEHCTBHH WM O€3JCHCTBUS JTOJDKHOCTHBIX JIUI]
aJIMHHHCTPAIIMH B TOCYACOHOM MOPSI/IKE.

Mpeamer kano0bI

5.2. 3asBUTENL MOXKET 00PATUTHCS € K000, B TOM YHCJIE B CIEAYIONINX CIIydasx:

1) HapymeHue cpoka PperucTpalud 3ampoca 3asBUTENsS O  IPEJOCTaBICHUH
MYHMIMIIAIbHON YCIIyTH;

2) HapylIeHHe CpoKa MPel0CTaBICHUS MyHHUIMIIAIBHOMN yCIyTH;

3) TpeOoBaHue Yy 3asgBUTEN JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepannu, HOpMATUBHBIMU [TPABOBBIMU akTaMu PecryOnuku
Komu, MyHuImnaibHbpIMU IPAaBOBBIMM aKTaMU JUIs IIPEIOCTABIICHUS MyHUIIMIIAIbHON yCIIyTH;

4) oTka3 B 1npuemMe JOKYMEHTOB, IIPEJOCTAaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM INIPaBOBbIMM akTamu Poccuiickoin ®enepanyy, HOPMAaTUBHBIMU IIPaBOBBIMHU
aktamMu PecnyOonmukun Komu, MyHUIMNAAbHBIMM IPAaBOBBIMU aKTaMHU JUIs HPEAOCTAaBICHUS
MYHMIMIIATIBHON YCIIyTH, Y 3asiBUTENS;

5) oTka3 B MpPENOCTaBJIEHUM MYHHLMIAIBHOW YCIyTH, €CIM OCHOBaHMSA OTKa3a He
IIPEelyCMOTPEHbI (hefiepaabHbIMU 3aKOHAaMHU WU TNPUHATHIMH B COOTBETCTBUUM C HHUMHU HHBIMH
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoii denepanny, HOPMATHBHBIMHU IIPAaBOBBIMU
aktamu Pecny6nuku Komu, MyHHIIMIIaIbHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHME C 3asiBUTENS MIPU MPEJOCTABICHUM MYHUIUNIAIBLHON YCIyTH IUIAThl, HE
MIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IpaBOBbIMM  akTamu  Poccuiickonn ~ denepanum,
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu PecnyOmukun KoMu, MyHMIMDAIBHBIMH IPaBOBBIMHU
aKTaMmu;

7) OTKa3 aAMMHUCTPALMH, IPEJOCTABIAIONIEH MyHULIMIAIBHYIO YCIYTY, JOKHOCTHOTO



WA  aIMUHUCTpAIlMU, TMPEAOCTABIAIONIETO MYHHUIMIAIBHYIO YCIYry, B HCIpaBICHUU
JIOTYIIEHHBIX OTMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEeI0CTABICHUS MYyHHUIIUITATbHOM
YCIIYTH JJOKYMEHTaX MO0 HapyIIeHHUE YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUH.

Opral—[bl MECTHOI'O CaAaMOYIIPpaBJICHUA U YIIOJIHOMOYCHHBIC HA PACCMOTPEHUE 2KaJ100bI
AOJI’KHOCTHBIC JIMIIA, KOTOPBIM MOKET ObITH HampasBJieHa JKaj100a

5.3. JKanoba nomaeTrcs B MUCbMEHHOW popme Ha OyMaXHOM HOCHUTENE, B JICKTPOHHON
¢dbopme B aAMUHUCTPALIHIO.

XKanmoObl Ha pemieHMs, MPHUHATBIE APXUTEKTOPOM, TIOAAIOTCS  PYKOBOAUTEIIO
aIMHHUCTpauuu JmOO B cCIy4ae €ro OTCYTCTBHS pPACCMATPUBAIOTCA  3aMECTUTEIEM
PYKOBOAMTENS aIMUHUCTPALIUH, KyPHPYIOLIMM paboTy apXUTEKTOPA.

IMopsiiok mMoga4M ¥ paccCMOTPEHHUS KATOOBI

5.4. XKanobGa moxeT OBITH HampaBlieHa Yepe3 OpraHU3alUI0 MOYTOBOU CBS3U, HHYIO
OpraHM3alMio, OCYLIECTBIIOIIYI0  JOCTaBKY  KOppecnoHAeHuuH, uvepe3 MODL[, ¢
UCIOJIb30BaHNEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTn «IHTepHeT», oQUIHaIbsHOTO
cailTa ~ agMUHHUCTpAlUW,  MNPEAOCTABISIONIEM  MyHUUIUNAIbHYIO  yCIyry,  IOpTajoB
rOCy/IapCTBEHHBIX M MYHHUIMMAIBHBIX yCcIyr (QYHKIMIA), a Takke MOXKET OBbITh MPUHATA MPU
JIMYHOM TpUeMe 3asBUTEISL.

B cnyuae momaum xanoObl MpH JIMYHOM TNpUEME 3asgBUTENb IMPEACTaBISET AOKYMEHT,
YIOCTOBEPSIOUIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuu. [Ipu momaye xanoObl B 3IEKTPOHHOM BHJI€ JOKYMEHTHI MOTYT OBITh MPECTaBICHBI
B (opMe SJEKTPOHHBIX TOKYMEHTOB, MOJAMHMCAHHBIX AJICKTPOHHOW MOIMUCKHI0, BUJ KOTOPOM
MPeyCMOTPEH  3aKOHOJaTenbcTBOM  Poccuiickoit  @Depepanuu, MOpd  ITOM  JOKYMEHT,
YAOCTOBEPSAIOLINI JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

5.5. Kanoba nomkHa coaepKaTh:

1) HaumeHOBaHWE aAMHHMCTpALMM, MPEIOCTABIAIOMIEH MYHHUIMIAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JTUIAa aJMUHUCTPALMU, TPEIOCTaBISIONIEI0 MYHHIIMIAIBHYIO YCIYyry, JHOO
MYHMIIMIIAJIBHOTO CIY’KAIIEero, peleHus U 1eicTBuUs (0e3/1eHiCTBIE) KOTOPhIX 00KaIyIOTCS;

2) haMumHro, UMsI, OTYECTBO (TIOCIEHEE - IPH HATMYHMH), CBEICHUS O MECTE JKUTEIbCTBA
3asBUTEIS - PU3UIECKOTO JIUIA MO0 HANMEHOBAHHE, CBEACHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHON MOYTHI (ITPU HAJTUYHMK) U MOYTOBBIM aJpec, 0 KOTOPHIM JIOJDKEH OBITh HAIlpaBJIeH
OTBET 3aBUTEIIIO;

3) cBenmeHus 00 00XKAITyeMBIX PEHICHUSIX W JCUCTBUAX (0€31eliCTBUM) aMUHHUCTPAIIH,
MPEIOCTABIAIONIEH  MYHHUIUIAIbHYIO  YCIYTy, JOJDKHOCTHOTO JIMIAa  aJIMUHHUCTpALUH,
[IPEIOCTABIISAIONIEr0 MyHUIIUIIATIBHYIO YCIIYTY, JIN00 MyHUIMIIAJIBHOTO CITY>Kalllero;

4) noBOMBI, HA OCHOBaHMM KOTOPBIX 3asBUTENb HE COTJIACEH C PEHICHUEM U JIEHCTBUEM
(Oe3nelicTBMEM) aIMUHUCTPALIUH, MPEJOCTABISAIONIEN MyHUIMIAIBHYIO YCIYTy, TOJAKHOCTHOTO
JUIa aJIMUHUCTPALMU, TMPEIOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTY, JIMOO MYHUIUIAIBLHOTO
cly)Kallero. 3asBUTENEM MOTYT ObITh IPEACTaBICHBbl JOKYMEHTHl (NIpH  HAJIU4YUu),
MOITBEP K IAIOIIUE IOBO/IBI 3asIBUTENA, JTHO0 X KOHH.

5.6. B ciyuae ecnm kanoba rnomaercs yepes MpeCTaBUTENs, UM TAKKE MPEJICTaBIsIeTCs
JOKYMEHT, MOJITBEP>KIAIOIINI TOJTHOMOYHS Ha OCYIIECTBICHHE COOTBETCTBYIOIIUE JeiicTBHil. B
KayecTBE JIOKyMEHTa, MOATBEP)KAAIOIIEr0 IOJHOMOYMS IPEACTABUTENS, MOMXKET OBITh
MIpeJICTaBJICHA:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®Dexeparuun
JIOBEPEHHOCTD (ISl PU3HUSCKUX JIUIT);

0) odopMicHHAs B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccmiickoii Deneparuu
JIOBEpEHHOCTh, 3aBEPEHHAs MeYaThio 3asBUTEIIA U MOIMUCAHHAS] PYKOBOAUTEIEM 3assBUTEIS WU



YHOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLOM (U1 FOPUANUECKUX JIULL);

B) KOMHWS pEIIeHHs O Ha3HA4eHWu Wid o0 u30paHuMu nauOO NpHKaza O Ha3HAYCHUU
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (pu3nyeckoe JHUIO
o0saziaeT NpaBoM JeMCcTBOBATh OT UMEHHU 3asBUTENS O€3 JTOBEPEHHOCTH.

5.7. Peructpanus >kanoObl OCYLIECTBIISETCS aJMUHHUCTpALUEll, NpeaoCTaBiIsIoNIeH
MYHUIUNATIBHYIO YCIYTy, B XKypHaje yuyeTa jkajio0 Ha peuieHus U jaedctus (Oe3nelicTBue)
aAMUHUCTPALMM, NPEIOCTABJIAIONIEH MYHULHIAIBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMI[ M
MYHUIUNATIBHBIX chaykamux (nanee - JXypnam) B Teuenue 1 pabodero JHS co JHS ee
MIOCTYIUICHHUS C IPUCBOCHUEM €l PETUCTPALlMOHHOTO HOMEpa.

Benenne JXKypnana ocymiectBiasercs mo (GopMe M B TMOpPSJIKE, YCTaHOBJIEHHBIMH
IIPAaBOBBIM aKTOM aJMUHUCTPALIUH.

AJMUHUCTpalMen BbIJIaeTCs PACIIUCKA 3asIBUTENIO B MIOJIyYEHUH OT HEro ’Kaio0bl U HHBIX
MIPEICTaBICHHBIX JTIOKYMEHTOB B IUCHMEHHOW (hopMe Ha OyMa)KHOM HOCHUTENEe C YKa3aHHEM
PErucTpaliMoHHOTO HOMepa >KaJloObl, 1aThl M BPEMEHU €€ Ipuema, IepedHs MpeAcTaBIEHHBIX
JOKYMEHTOB HEMIOCPEACTBEHHO IIPU JINYHOM IPUEME 3asiBUTEIIS.

Pacnucka o peructpanuu kanoObl M IOJYyYEHMHM JOKYMEHTOB C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BPEMEHHU €€ IpHeMa, MEePedHs MPEACTaBICHHBIX
JOKYMEHTOB,  HampaBieHHbIXx 4epe3 MO®DIL], ¢ wucnomp3oBaHMeM  HMH(OPMAIOHHO-
TEJIEKOMMYHUKAIIMOHHONH  cetn  «MHTepHEeT», oQHUIMaNbHOTO caiiTa  aJAMHUHUCTPAIWH,
IIPEIOCTABIIAIOMEN MyHUIUNAIBHYIO YCIYTy, TOPTAJIOB FOCYAAPCTBEHHBIX W MYHMIMIATIbHBIX
yenyr (yHKUIMH) HampaBiseTCsl 3asBUTENI0 Yepe3 OPraHU3alMi0 TOYTOBOW CBSI3H, HHYIO
OpraHU3alHIo0, OCYIIECTBIIAIONIYIO JOCTABKY KOPPECIIOHIEHIINH, B TeUeHne 3 pabouux JHEH co
JIHSL UX PETUCTPALIMH.

Pacnucka o peructpanuu kanoObl M IOJYyYEHMHM JOKYMEHTOB C YKa3aHUEM
PETUCTPALIMOHHOTO HOMEpa KajloObl, JaThl U BPEMEHHU €€ IpHeMa, MEePedHs MPEACTaBICHHBIX
JOKYMEHTOB, HAIIPpaBJICHHBIX YE€pe3 OPraHU3alMI0 ITOYTOBOM CBS3HM, WHYK OPIaHM3ALMIO,
OCYLLIECTBJISIONIYIO TIOCTaBKY KOPPECIIOHACHIINH, HAIIPABJISETCS 3asBUTEII0 YE€PE3 OPraHU3aLIUIO
IIOYTOBOW CBSI3M, MHYIO OPIaHM3ALMIO, OCYILECTBISIOUIYIO JOCTaBKY KOPPECHOHICHIMH, B
TedyeHue 3 pabounx THEH CO JHS UX PETUCTPAIIHH.

5.8. Ilpm mocrtymiennn xanoOsl vepe3 MODIL], obecneumBaeTcs €€ Tmepemada 1o
3alMIEHHON MH()OPMAIIMOHHONW CHCTEME WM KyPbEepCKOW JOCTaBKOW B YHOJHOMOYEHHYIO Ha
€€ PaCCMOTPEHHE aIMUHUCTPALIUIO B MOPSIIKE U CPOKH, KOTOPBIE YCTAHOBIIEHBI COIIALICHUEM O
B3aumoeiicTBun Mexay M®LL u anMuHUCTpaluel, HO He MO3JHEE CIIEeAYIOLIEero pabodero AHs
CO JHS NOCTYIIJICHUS KaJIOOBI.

[Ipu moctymnenuun xkano0wel uepes M®PI, cneunanuct M®I] peructpupyet xanody B
nHpopmannoHHoi cucteme M®I] ¢ nprcBoeHHEM kan00e perucTpallMOHHOTO HOMepa U BbIaeT
3asiBUTEJIIO PACTIMCKY B MOJIyYE€HUU 5Kall00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, JJaTa ¥ BpeMs IpHeMa KajJo0bl 3asBUTES;

bamuust, UMs1, OTYECTBO 3aBUTEIIS;

NIEPEYECHb MPUHATBIX JOKYMEHTOB OT 3asBUTEIIS;

(bamuust, UMs1, OTYECTBO CIIEUANCTA, TPUHSBIIETO KaIo0y;

CPOK pPAacCMOTPEHHs >KaJOObl B COOTBETCTBUM C HACTOSILUM aJMUHUCTPATHBHBIM
perilaMeHTOM.

5.9. B ciyuae ecnu kxano0a mojaHa 3asBUTENIEM B aJIMUHHMCTPALUIO, B KOMIIETEHLIUIO
KOTOpPOT0 HE BXOJUT NPUHATHE pELIeHMs M0 kajgo0e, B TeueHHe 3 pabdouux IJHEH co JHA ee
perucTpanuy aAMUHUCTpAIMs HampaBisieT *ajnol0y B YNOJIHOMOYEHHBIH Ha €€ pacCMOTpEeHHe
OpraH M B MUCbMEHHOU (hopMe HH(POPMUPYET 3asBUTENS O IEpEHANPABICHUH KAIOOBI.

ITpu 3TOM CpoK paccMOTpeHHs KaloObl UCUUCISAETCS CO JIHS PErucTpalldyl >KanoObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.10. B ciaydae ycraHOBJEHHS B XOJA€ WIM IO pPE3yJbTaTaM PAacCMOTPEHHUs KajloObl
IIPU3HAKOB COCTaBa aJIMHMHHMCTPATUBHOIO IIPABOHAPYIICHUS WIIU NPECTYIUICHUs AOJKHOCTHOE
JIMII0, HAJIEJICHHOE ITOJHOMOYHUSAMH 10 PACCMOTPEHMIO Kajlo0 He3aMeUINTEeNbHO HampaBiisier



UMEIOIIMECS MaTepPHaJIbl B OPra”bl IIPOKYPaTypBl.
Cpoku paccMOTpeHHus KaJji00

5.11. JXamoba, mnocTtynuBIIas B aJMUHUCTPALMIO, MOMJIEKHUT PACCMOTPEHHUIO
JOJPKHOCTHBIM JIUIIOM, HAJEJICHHBIM MOJHOMOYHUSMM MO PACCMOTPEHUIO kanod B TeueHue 15
pabouux IHEH cO AHSA €e PEerucTpaly, a B cilydae 00)KaloBaHMS OTKa3a aJMHHUCTpAlLUH,
JOJPKHOCTHOT'O JIUIA aIMUHUCTPALIMU B IIPUEME IOKYMEHTOB Y 3asiBUTENs JIMOO B UCTIPaBICHUU
JOMYIIEHHBIX OMEYaTOK W OMIMOOK WJIM B Cllydae OOKaJIOBaHHMS HApYyIICHHS yCTaHOBJICHHOTO
CpOKa TaKMX UCHPABJICHUH - B TeUeHHE 5 pabounx JHEH COo JHS €€ perucTparuH.

Ilepeyenb 0CHOBAHUIA 1JI51 IPHUOCTAHOBJIEHUSI PACCMOTPEHHUS KAJI00bI B CJIy4ae, ecJIu
BO3MOKHOCTH NPUOCTAHOBJICHHS MPEeIYyCMOTPEHA 3AKOHOAATeJIbCTBOM POCCHICKOM
Dexepanun

5.12. OcHOBaHuUs /U1 IPUOCTAHOBIICHUSI PACCMOTPEHUS Kall0ObI HE MPeyCMOTPEHBI.
Pe3yabTaT paccMoTpeHus KaJa00bl

5.13. Tlo pe3ynpTataM paccMOTpEHHUs kKajloObl aAMUHUCTpalMEel MPUHUMAETCS OJHO U3
CHEAYIOLIUX PEIICHUM:

1) ynoBneTBOpuUTh kajgo0y, B TOM uucie B (opMe OTMEHbl NPHUHITOTO peIIeHUs,
WCIIPABJIEHUS JOINYUICHHBIX aJAMUHHUCTPALMEN, MPEAOCTaBIAIONIE MYHULHUINAIBHYIO YCIYTY,
Ole4YaToOK M OWMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHMLMIAIBHOW YCIyTd
AOKYMCHTAX, BO3BpaTa 3asBUTCIIIO ACHCKHBIX CPCACTB, BBUMAHUC KOTOPBIX HE MPEAYCMOTPCHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoii denepanny, HOPMATHBHBIMHU IIPABOBBIMU
akTamu PecnyOnukn Komu, MyHUIIMIIATBHBIMY TTPABOBBIMHU aKTaMH, a TAKXKe B UHBIX (popmax;

2) 0TKa3aTh B YJOBJIETBOPEHUH KaJIOOBI.

5.14. AnMuHHCTpalys OTKA3bIBAET B YJOBJIETBOPEHUH 5KaJI00bI B CIEAYIOUINX CIIydasiX:

a) HaJM4Yue BCTYIUBIIETO B 3aKOHHYIO CWIIy PELICHHs CyAa, apOUTpakHOTo cyja Mo
&Kay00€e 0 TOM K€ ITPeIMETE U 110 TEM K€ OCHOBAHUSM;

0) mogaua >kajoObl JHMIIOM, IOJHOMOYHUS KOTOPOTO HE IOATBEP’KACHBI B MOpSJKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuniickoit denepanuy;

B) HaJM4yHMe peleHHs MO Xkajole, MPUHATOrO paHee B COOTBETCTBUHU C TPEOOBAaHUSAMMU
HACTOAIICTO aAMUHUCTPATUBHOI'O PCrilaMCHTAa B OTHOIICHUHU TOT'O K€ 3asABUTCIIA U 110 TOMY K€
IPEIMETY KaloOBbI.

Ilopsinok unpopMUpoBaHNs 3aIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHU KAJI00bI

5.15. He mo3mnee aHs, CIEAYIOIIETO 3a JTHEM NPHHATHS YKa3aHHOTO B IMyHKTE 5.13
paznena V HacTOSIIETO aJMUHUCTPATUBHOTO PEriIaMEeHTa PEIeHUs, 3asBUTEII0 B MUCbMEHHON
(dhopmMe U TI0 HKEITAHUIO 3asIBUTEISI B AJICKTPOHHOU (hopMe HAMPaBIIACTCS MOTHBUPOBAHHBIA OTBET
0 pe3yJbTaTax pacCMOTPEHHUS KaJIOOBI.

ITopsinok 00:xa/I0BaHus pelIeHus 110 xKajno0e
5.16. B cnyuae Hecoryiacusi ¢ pe3yJibTaTaMH JIOCYJICOHOTO OO0KaJIOBaHWs, a TaKXKe Ha
T000M CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENIb UMEET MPaBO 0OpaTUTHCA B CYI B

COOTBCTCTBHU C YCTAHOBJICHHBIM HeﬁCTBYIOHIHM 3aKOHOAATCIILCTBOM IMOPAAKOM.

IIpaBo 3asiBUTe/Is1 HA MOJyYeHHe HH(POPMALMH U TOKYMEHTOB, HE00X0AMMBIX JIJIsl
000CHOBAHMSI M PACCMOTPEHUS KAT00bI



5.17. 3asBuTenp BOpaBe 3ampaliuBaTh W TMOJNy4aTh HHPOPMAIMIO W JOKYMEHTHI,

HEO0OXOAUMBIE /I 00OOCHOBAHUS U PACCMOTPEHUS >KaJI0OBbI.

Cnoco0bl HH(l)OpMHpOBaHI/Iﬂ 3a8BUTEIA O MOPAAKE MMOAAYH U PACCMOTPECHUA JKaJI00bI

[I0YTE;

5.18. Uudopmanus o mopsike mojaqv ¥ paCCMOTPEHHS KaJIOOBI pa3MeIaeTCs:

Ha HWHQOPMAIIMOHHBIX CTCH/IaX, PACTIONOXKEHHBIX B aIMUHUCTpaIuu, B MOLI;

Ha OpUITHATBHBIX calTax aaMuHHCTpanuu, MOLI;

Ha MOpTajiaX TOCyAapCTBEHHBIX M MYHUITUITAIBLHBIX YCIYyT (PyHKIHIA);

Ha anmnapaTHo-MPOrpaMMHBIX KOMIUIEKcaxX — IHTepHEeT-KHOCK.

5.19. Undopmanuio o mopsaKe Moga4H U paCCMOTPEHUS JKAI00bI MOKHO MOJTYyYHUTh:
MOCPEJICTBOM Tee(OHHOM CBA3M 10 HOMEpY aaMuHUCTparuu, M®II;

MOCPEJICTBOM (DAKCUMUIILHOTO COOOIICHHUS;

MpU JIMYHOM OOpalieHuu B aJIMHHHCTpanuto, M®L], B ToM 4mclie MO AIEKTPOHHOU

MIPY MUCbMEHHOM OOpaIieHuu B aAMUHUCTpanuio, MOI];
nytem ny6an4yHoro HGopmmpoBaHus.
[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUSI MYHUIIMTIATLHON YCIYTH
«IlepeBo1 KUIOTO MOMELICHUS
B HEXKHUJIOC WJIN HEKHIIOTO IIOMEIICHUS B
JKHJI0€ IIOMEIICHHUE

O0mas nupopManys 0 MyHHIMIATbLHOM AaBTOHOMHOM Y4Ype:KIeHUHU

«MHOroyHKIUMOHAIBbHBIN HEHTP NPEeA0CTABJCHUS IOCYIAPCTBEHHbIX 1 MYHUIIUNIAJbHBIX

yCJIyD» ropoackoro okpyra «Bykrsln (nanee — M®II)

ITouToBBIN anpec 1 HAIIPABJICHUS PecnryOnuka Komu, r. BykTsii,
KOPPECTIOHICHIINHT ya. IInonepckas, 1. 5 a
DaKTUYECKHN aIpec MECTOPACIIONOKEHHUS PecniyOnuka Komu, r. Bykrsui,

ya. IInonepckas, 1. 5 a
AJpec 3JeKTPOHHOM MOYTHI JIJISl HAITPABIICHHS vuktyl@mydocuments11.ru
KOpPECTIOHICHIIUU
Tenedon ajs cipaBok 8(2146)22-9-14
Tenedon-aBTOMHPOPMATOP
OdunmanbHelil caift B cetn HTEpHET www. vuktyl. mydocuments11.ru
@.1.0. nupexkropa ML Koctopunuenko Csetnana BukroposHa

I'padpux paGorsl no npuemy 3asiBuresieil Ha 6aze MPI

Jenn Hemen Yacsl paboThl Yacel npuema rpasxkian
(00eneHHbIN NepepbIB)

ITonenensHUK 10.00 mo 16.00 10.00 mo 16.00
0e3 mepepbiBa Ha 00e] 0e3 mepepbiBa Ha 00e]

BropHuk 12.00 o 19.00 12.00 no 19.00
0e3 nmepepbpiBa Ha 00e] 0e3 nmepepbiBa Ha 00e]

Cpena 10.00 o 16.00 10.00 no 16.00
0e3 mepeppiBa Ha 00e] 0e3 mepeppiBa Ha 00e]

Yersepr 12.00 o 19.00 12.00 o 19.00
0e3 mepeppiBa Ha 00e] 0e3 mepeppiBa Ha 00e

IIsaTauna 10.00 mo 16.00 10.00 mo 16.00




0e3 mepepbiBa Ha 00

0e3 repepbiBa Ha 00€e]T

Cy606o0T1a

BrixogHol n1eHb

BrixogHoii neHp

Bockpecenbe

BrixogHoi neHp

Brixognoii nenp

Oo0mas uupopmanusa 00 AAMUHUCTPAIUN TOPOACKOT0 OKpyra « BykToLim

[TouToBBIM agpec Il HaNIpaBJICHUS
KOPPECTIOHAECHIIMHI

Pecniy6nuka Komu, r. BykTsin,
yn. Komcomornnckas, .14

dakTHYeCKUH apeC MECTOPACIIOTIOKCHUSA

Pecniy6nuka Komu, r. BykTsin,
yn. Komcomornnckas, .14

AJpec IEeKTPOHHOM NOYTHI JJI HAIIPABJICHUS
KOPPECHOHICHIIUU

uprav(@mail.ru

TenedoH ans cipaBok

8 (82146) 2-22-62, 2-12-72

TenedoHbl OTAETOB UITU UHBIX CTPYKTYPHBIX
MoApa3ACICHUM

8 (82146) 2-11-89

OdunmanbHeii caliT B cetu HTEpHET (ecnu
UMEETCs])

www.vuktyl.com

®UO u.0. pyKoBOIUTENS aAMUHUCTPALINH
TOpPOJCKOro OKpyra «ByKkTeun

Wnpucosa I'yneHapa PenatoBHa

I'pauk paGoTbl aAMMHUCTPALMH T

OPOACKOro OKpyra «BykTeLim

Jlenb Henenu Yacer paboThI (00eCHHBIHA Yacel npuema rpaxaaH
HIEpEPHIB)

ITonenenbpHUK c08.30 o 17.15 ¢ 9.00 1o 17.00
00e/IeHHBIN TIepephIB: 00e/IeHHBII TIepephIB:

c 12.45 no 14.00 c 12.45 mo 14.00

Brophuk ¢ 08.30 oo 17.15 ¢ 9.00 no 17.00
00€ICHHBIN TIEPEPHIB: 00€eIeHHBIN TIEPEePHIB;

¢ 12.45 no 14.00 ¢ 12.45 no 14.00

Cpena c 0830 o 17.15 ¢ 9.00 1o 17.00
00€ICHHBIN TIEpEePbIB: 00€ICHHBIN TIepEePbIB:

¢ 12.45 no 14.00 c 12.45 no 14.00

Yetsepr ¢ 08.30 mo 17.15 ¢ 9.00 1o 17.00
00eZICHHBIN TIepephIB: 00eICHHBIN TIepePhIB:

¢ 12.45 no 14.00 ¢ 12.45 no 14.00

ITaTauna ¢ 08.30 mo 15.45 ¢ 9.00 go 15.45
00€eICHHBIN TIepepbIB: 00eIcHHbIH TepepbIB:

c 12.45 no 14.00 c 12.45 no 14.00

Cy660Ta BBIXOJHOH JI€Hb BBIXOJIHOM J€Hb

Bockpecenbe BBIXOJIHOU JICHB BBEIXOJHOM JICHb




[Ipunoxenue 2
K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTaBIECHUS MYHULIUIIAJBHON YCIyTH
«ITepeBoj1 KUITOTO MOMEILICHUS
B HEXKHUJIOC MU HEKHIIOTO ITOMEIIIECHNS B
JKHJI0€ IIOMEIIICHHE)

\ Ne 3anpoca

Opran, oOpabaTbIBaroIuii 3apoc Ha
IPEeIOCTaBICHHE YCIyTH

[lonHOE HaMEeHOBaHUE
HMHAUBUYaIbHOTO

JlOKyMeHT, y10CTOBepSIIOIIMiA JIUYHOCTD 3asiBUTEJIS

Howmep

JlaTa BEIaUM

AZpec perucTpanuu 3asiBureJis /

IOpuauyecknii agpec (agpec perucTrpauui) MHIMBHAYAJIbLHOIO npennannMaTenﬂ3
: Pernon

HacenenHslil myHKT

! Tlome 3aIOJIHACTCA, CCIIU THUII 3asABUTCIIA «I/IH,Z[I/IBI/I,Z[yaJ'IBHBIf/'I IpEANPUHUMATEIIb>
2 Ilome 3allOJIHACTCA, €CJIU THUII 3adBUTCIIA ((I/IH,Z[I/IBI/IZ[yaJIBHBIﬁ npeAnpruHUMATCIIb»
3 3aroJ0BOK 3aBUCHUT OT THIIA 3asBUTEIIS



Jom Kopnyc Kaaprupa

AJipec MecTa KUTEJIbCTBA 3asiBUTEJIs /

IlouToBBIii aipec UHAUBHIYAJIbHOTO npennannMaTe.ml“

Peruon

‘HaceJleHHbIN ITyHKT

Kopmyc Kaaprupa

3AABJIEHNE
[Tpoury mepeBecTy uioe (HEKUI0€) MOMEIIeHUE (HYKHOE MOAYEPKHYTh), PACIIOI0KEHHOE
o azpecy:

IMpUHAAJICIKAIICE

(¢.1.0./ HamMEHOBAaHUE HHIWBHUYATBHOTO MIPEIIPUHIMATEIIS)
B HEXHIoe (KWIOE TMOMEIIeHHe) TOoMelleHHe (HYKHOEe IMOAYEpPKHYTh) Uil JalbHEHIIero
HUCIIOJIB30BaHUA €ro B Ka4yeCTBEC

(Yka3aTp BUI UCIIOIE30BAHIS)
OO0s3y10Ch TIPU  HCIIOJIB30BAHMM TIOMEIICHHs TIOCJIe TIepeBoaa COOJ0aTh TpeOOBaHUS
MO’KapHOW 0€30MacHOCTH, CAaHUTAPHO-TUTMEHUYECKHE, SKOJIOTUYECKHE M MHBIE YCTAHOBJICHHBIE
3aKOHO/IAaTeIbCTBOM TPeOOBaHUSI.

IIpeacTasiieHsl cieqyOLHe J0KYMEHTbI

Howmep

JlaTa BeIgAUM |

A/ipec perucTpanuu npeacTaBuTeIst (leO.]IHOMO'-[eHHOFO Jmua)

Perunon

Hace/eHHBII TYHKT

Kopmyc Ksaptupa

4 3aroJ0BOK 3aBUCHUT OT THIIA 3asBUTEIIS



AJpec MecTa JKUTEJIbCTBA NMPeEICTABUTE/IS (YIIOJJHOMOYEHHOI0 JINIA)
' Peruon
HaceieHHBIN TyHKT

Kaaprupa

Jlara TMoanuce/®.1.0.

[Tpunoxenue 3
K a/IMUHHCTPATUBHOMY PETIaMEHTY
MPEIOCTABICHUSI MYHULIMTIATLHON YCIyTH
«IlepeBo1 KUIOTO MOMELICHUS
B HEXKHUJIOC MJIN HEKHIIOTO ITOMEIICHUS B
JKUJI0€ IIOMEIICHHE)

‘ Ne 3anpoca

Opran, 06pa0aTheIBaIOIINI 3apoC Ha
MPEIOCTaBICHUE YCIYTH

JdanHble 3asBUTENS (FOPUIUYECKOTO JIUIA)

[lonmHoe HanMmeHOBaHME
IOPUINYECKOTro JUIa (B
COOTBETCTBHH C
YUpENUTENbHBIMU
JOKYMEHTaMH)
Opranu3anuoHHO-IIPaBoOBas
(opma FopUINYECKOTO JINIa
damMunus, UM, OTIECTBO
PYKOBOJUTENS FOPUIHUECKOTO

JINIIA
OI'PH

KOpupuaeckmii anpec
MHHGKC %PGFI/IOH .
Paiion Hacememmpiii myser

Jlom Kopmyc Ksaprupa




IHouToBBIii angpec

Wnpekc Perpon
Paiion HacesieHHBII TyHKT

Viuma

Hom Kopmye

KO H LA T H DI LA H IO L

3ASBJIEHUE

[Ipomry mepeBecTu xunoe (HEKWIOE) TOMEIIeHHE (HYKHOE TMOTYCPKHYTh), PAaCIOI0KEHHOE
() azpecy:

IpUHAJJICIKAIIICC

(HarMeHOBaHUE IOPHINIECKOTO JIHIIA)
B HEXuWjoe (KUIOe TOMENIeHUE) MoMelleHne (Hy)KHO€ TOMYEpPKHYTh) s JalbHEHIIero
UCTIONIb30BaHUS ero B KayecTBe

(Yka3aTh BUJ UCIIOIE30BAHIS)
O6H3YIOCB npu HMCIOJb30BAHUN IIOMCHICHHSA IIOCJIC IICPEBOIA CO6J'IIOI[3.TB Tpe6OBaHI/I$I
HO)KapHOﬁ 6e3OHaCHOCTH, CaHUTAPHO-TUTUCHUYCCKUEC, 3KOJOTUICCKUC U WMHBIC YCTAHOBJICHHBLIC
3aKOHOJaTCJIbCTBOM Tpe6OBaHI/I$I.

IIpeacraBiieHnbl cieayonue 10KyMeHThI




[ara

TMoanuce/®.1.0.

[Ipunoxenue 4
K aIMUHUCTPATUBHOMY PErIAMEHTY
MPEIOCTaBICHHS MyHULIIMNIAIBHON yCIIyTH
«ITepeBo1 KUIOTO MOMEILICHUS
B HEXKHUJIOC WX HEKHIIOTO ITIOMEIICHUS B
JKHJI0€ IIOMEIIICHHE)

Komy

(pammmwst, ©MsI, OTIECTBO —

JUTsT U3UIECKOTO JIUIIA)

TI0JTHO€ HAMMEHOBAHNE OPraHU3any —

(Bt FOPUINYECKUX JIHIT)

Kyna

(TOYTOBBIN MHIEKC U aJipec

3adBUTEIIA COIJIaCHO 3asBJICHUIO

0 IepeBoIe)

YBEJOMJIEHHUE
0 nepeBoje (0TKa3e B MepeBo/ie) sKUJIOro (HeKuJaoro)
MOMeIIeHUsA B HEXKUI0e (3KUJI0€) TIOMelleHue

(HOHHoe HaMCHOBAHHNE OpraHa MECTHOI'O CaMOYIIpaBJICHU,

OCYILIECTBIISAIOMIECTO TIEPEBO]T TIOMETIICHIIS )

paccMOTpEB TpPEACTaBICHHbIE B COOTBETCTBUM C 4acThio 2 cTaThu 23 JKWIMIIHOrO KOJEKca
Poccuiickoii deneparuu JOKYMEHTHI O TIEPEBO/IE TOMEIICHHs O0IIEH TUIOIAAbI0 KB. M,



HAXOJISIIErocs Mo aJIpecy:
(HaMMEHOBaHKE TOPOJICKOTO HITH CEITLCKOTO MOCEIICHNUS )

(HaumeHoBaHMe yauLbI, NAOWAAKM, NPpOCneKTa, bynbBapa, npoesaa 1 T.n.)
U3 KUJIOTO (HEKUIIOTO) B HEXKUIIOE
JIOM , Kopmyc (BJajieHue, CTPOCHHE) , KB. , (>xuoe)
(HeHy>XHOE 3a4epPKHYTh) (HeHy>XKHOE 3a4epKHYTh)

B IIEJIIX WCITOJB30BAHUS MOMEIIEHNS B KaUeCTBE
(1A, ncnonb3oBaHMA NOMELLEHMA B COOTBETCTBUM C 3asABIEHNEM O Nepesoae)

PEINJI

(HaI/IMeHOBaHI/Ie aKTa, aTa €ro HpuHATHA U HOMep)

1. IloMerieHne Ha OCHOBAHUU MPUIIOKEHHBIX K 3asBICHHUIO JOKYMEHTOB!
a) IEePeBECTH U3 KUJIOTO (HEXKWJIOTO) B HEXKMII0e (KHII0e) 0e3 mpeBapuTeIbHbIX YCIOBUH;

(HEeHyXHOE 3a4epPKHYTh)



0) mepeBecTH U3 KHUIOTO (HEXKWIOT0) B HEXHJIOE (PKWIIOE) MPHU YCIOBHU MPOBEACHUS B
YCTaHOBJICHHOM TOPSIJIKE CIECAYIOLIMX BHIOB padoT:

(mepedenp pabOT MO MEPEYCTPONCTBY

(meperIaHupPOBKE) MOMEIICHHS

WJIN MHBIX HEOOXOANMBIX PabOT MO PEMOHTY, PEKOHCTPYKIMH, pECTaBpaIiU TOMEIICHN )

2. OTka3aTb B NEPEBOJE YKAa3aHHOI'O IOMEIICHUS W3 KUJIOro (HEXHJIOT0) B HEXMIIOE
(>KHITO€) B CBSI3H C
(ocHOBaHme(s1), ycTraHOBIEHHOE YacThio | cTathn 24 XKummmaoro koxekca Poccuiickoit @eneparmm)

(TOMKHOCTBD JIHTIA, TTOMTUCABIIETO YBEIOMIICHHE) (ToamMcCh) (pacmmgpoBKa OIIHCH)

« » 20 T

M.IL



[Tpunoxenue 5
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHNS MYHULIUIIAJILHON YCIyTH
«IIepeBoa XKUIIOro NOMELIECHUS
B HEXKMNJIOC MJIN HEXKUJIOT'O IIOMCIICHHUA B
KWIJIOE TIOMELICHUE»

BJIOK-CXEMA

MNPEJOCTABJIEHASA MYHULIUTIAJIBHOM YCJIAYTH

IIpHeM H PEeTHCTPALHS 33 8B HEA O
IPEeJOCTABJIE HHH MYHHII HIIATEH 0
VCITYTH

v

OcymecTBIeHHE MEK B I0MCTBEHHOTO
HH (hOpMAIT HOHHOT © B3aH MOJSHCTEH A B
PaMEAX [IPe JOC TARTE HHA
MYHHIHIATEHOH VCIYTH

Tpedyerca ocylecTBICH He
MeZEBe] OMCTBEHH 0T0 HH() OpMAITH OHHOT 0
B3aHMOJEH CTBHA

ITogroToBEka H HA IIPaBJICHH €
MEXEBETOMCTEE HHEIX 3aIIPOCOE

1

TIpHHATHE PelIe HHT O [Ipe AOCT ABJIE HEH
) MYHH [HIIATEHOH YCIIVTH HIIH pelll eHH &
00 0TEAa3€ B I PEIOCTAB/IEH HH
MYHHITHIIATEHOH VCIVTH

HO.'I}""IEHHG OTBETOB HA
MEFBET OMCTBCHHEIE 3 alIpOCEl

Pemesre 0 TIpeT0CT aBJIE HEH
MYHH ITHITAJIE HOH Y CITyTH

HMewTcd OCHOBAHHA 1714 0TKA3a B
IPeJOCTABIIE HEH MY HHITHIIATEH 0ff YCTyT B

Pemerie 00 0TKa3e BEIPEIOCTABICHHH
MYHH IHIATEHOH VCIVTH

Brigaua 3asBHT eI Pe3yasTaTa

P  npenocTaBIEHHS MyHHIHIATEHOR
YCITYTH




