«BYKTbBLI» KAP KBITIHICA
AIMUHUCTPALIUA

AIMUHUCTPAIIA T'OPOJACKOI'O
OKPYT A «BYKTBLI»

18 urons 2021 roga

ITocTtanoBiaenue Ne 06/748

OO0 yTBep:kIeHUM ATMUHUCTPATHBHOIO
perjiaMeHTa NnpeaocTaBIeHUs
MYHUIIUNIATbHOM yCayru
«IIpenocraBienue Boinucku u3 Peectpa
MYHUIIUNIAJIbHOH COOCTBEHHOCTI)

B memsax peanuzanum TpeboBanmii Depe-

pasibHOTO 3aK0oHa oT 27 utons 2010 rona Ne 210-®3 «O0 opranu3zanuu NpeaoCTaBICHUs Io-
CYJapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIyT», HOCTAHOBICHUS aIMUHUCTPAILIUU TOPOJCKOTO OKpPY-
ra «Bykteum ot 18 oktsiops 2018 roxa Ne 10/1188 «O Ilopsinke pa3paboOTKu U YTBEPIKIIE -

HUS aIMUHUACTPATUBHBIX PETIIAMEHTOB NPEAOCTABICHHSI MyHHIIMIAIBHBIX YCIIYT aIMUHUCTPAIIN -
el TOpOoACKOro okpyra «ByKThUT» agMUHHCTpanus TOPOACKOTO OKpyra «ByKTBUD» IOCTaHOB-
JISICT:

1. YTBepauTh aIMUHUCTPATUBHBIA PErIAMEHT MPEIOCTaBICHUS MyHULIUTIATBHON YCITy-
ru «[IpemocraBnenue Boimucku 13 Peectpa MyHUIIMIIAIBHONW COOCTBEHHOCTHY COTJIACHO MPHIIO-
KEHHIO.

2. Hacrosiee mocTaHOBJICHHE MOJJICKHUT Oy OJIMKOBaHHIO (0OHAPOIOBAHHMIO).

3. KoHTpOIb 32 UCTIONIHEHNEM HACTOSIIEr0 TIOCTAHOBIICHUS OCTABIISIO 332 COOOH.

I'maBa MyHMIIMTIAIEHOTO 0Opa30BaHUs
TOPOJCKOTO OKpyTa «BYyKTBII» - pyKOBOIUTEID
aIMUHUCTPALIMU IT'OPOJACKOr0 OKpyra «ByKTbum» I'.P. Unpucosa
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YTBEPXIEH
MTOCTAHOBJICHUEM A IMHUHHCTPAIHH
TOPOJCKOTO OKpyra «ByKThu»
ot 18 utonst 2021r. Ne 06/748
(mpunoxeHue)

A,Z[MI/IHI/ICTPATI/IBHI)IFI PETJIAMEHT
npeaocTaBjieHuss MyHUIMNAJAbHOM yeiayru «IIpegocraBiienue Boinucku u3 Peectpa
MYHUIIUNIAJTbHOH COOCTBEHHOCTID)

(B pea. nocranosJieHus ot 26.08.2022 Ne 08/1096)

1. O0mue moJ10KeHNS
IIpeamer peryJupoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTHBHBIM pPErJaMEHT MPENOCTABICHUS MYHHULUIAIBHOM YCIYTH
«IIpenoctaBinenue BBIMUCKM U3 PeecTpa MyHHUIMNAIbHOW COOCTBEHHOCTH» (manee -
aJIMUHUCTPATUBHBINA PETJIaMEHT), OIIpeeIIsieT MOPsI0K, CPOKU U TOCIIE0BATEIILHOCTh AEHCTBUI
(aIMUHUCTPAaTUBHBIX MpPOLENYp) aJAMUHUCTPALIMA TOPOJICKOro OKpyra «BykTeim» (nanee —
aJIMUHHUCTpAlKs), MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX ~ yeruyr  (mamee — MO®I[), ¢opmbl KOHTposiss 3a  HCHOJTHEHHUEM
aIMMHHACTPATUBHOIO  PEIVIAMEHTA,  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI]  OPraHoB,
NPEJOCTABISIONINX ~ MYHHUIHMIIAJIbHBIE  YCIIyTH, 3a HECOONIoJeHHe WMH TpeOOBaHUI
aJIMUHUCTPATUBHBIX PErJIAMEHTOB MPH BBITOJHEHUH aAMUHUCTPATUBHBIX MpoLenyp (IeicTBUiA),
MOpSAJOK 00kajoBaHMs JeicTBUM (06e3aecTBUS) JOKHOCTHOIO JIMIIA, a TaKKe MPUHUMAEMOrO
UM PELIEHMSI IPU NIPEJOCTAaBICHUY MyHULUIIAIBHON YCITyTH.

Hacrosimuii agAMHHUCTPATHBHBIM perijaMeHT pa3pabdoTaH B IENAX YHOPSAOYCHUS
aIMMHHCTPATUBHBIX IPOLENYP U aJMHUHUCTPATUBHBIX [JCHCTBUI, IIOBBIIIEHUS KadecTBa
MIPEIOCTABIIEHUS U JIOCTYITHOCTH MYHMIIMIAIBHON YCIyTH, YCTPaHEHUsI N30BITOUHBIX JAEHCTBUIA
U  U30BITOYHBIX AJMHHHUCTPATHUBHBIX TPOLEAYpP, COKpAIIEHHUs KOJIMYECTBA JJOKYMEHTOB,
MIPEACTABIIEMBIX 3asBUTEISIMU I MOJYYEHUS] MYHUIMIAIBHOW YCIIYT'HM, IPUMEHEHHSI HOBBIX
ONTUMM3HPOBAHHBIX (POPM TOKYMEHTOB, CHUKEHUSI KOJIMUYECTBA B3aUMOJCHCTBUI 3asiBUTENEH C
JNOJDKHOCTHBIMM JINIIAMM, COKPAILEHUs CpPOKAa MPEIOCTaBICHUS MYHULHIIAJIBbHOM YCIyr'H, a
TaK)K€ CPOKOB HCIOJHEHHUS OTIENIBHBIX aJMUHHCTPATHUBHBIX IPOLEAYP U aIMUHUCTPATUBHBIX
JNEUCTBUM B paMKax MPEJOCTABICHUS MyHUIUNAIBHOW YCIYTH, €CIM 3TO HE IPOTHBOPEUYUT
3akoHoaarenbcTBy  Poccuiickoit  ®denepauuu, PecnyOmukum Komu,  MyHHUIIMIATBHOTO
o0Opa3oBaHws.

Kpyr 3asiBurtenei

1.2. 3asBuTensMu SIBISIFOTCA IOpUAWYECKHE W (PU3NUECKHe Jnna (WHAWBHIYaTbHbIC
HpeANnpUHUMATEIN).

1.3. OT umeHu 3asgBUTENd, B ILENAX MOJYYEHHUS YCIYyTd MOXKET BBICTYIATh JIHIIO,
UMeIoIlee TaKoe MPaBoO B COOTBETCTBUM C 3aKOHOaTenbcTBOM Poccuiickoit denepanmu, 1o B
CHJIy HaJIeJICHUs €ro 3asBUTEJIEM B MOPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATENILCTBOM Poccuiickoi
deneparyiv, COOTBETCTBYIOLMMH ITOJTHOMOUYHUSMH.

TpebGoBanus k nopsAKy HH(GPOPMUPOBAHHUS O NPEAOCTABJICHUH MYHUIIUNIAJIBHOM
yCJIyru

1.4. Tlopsimox momy4eHus: HHGOPMAIUH JUIIAMH, 3aMHTEPECOBAHHBIMU B TIPEIOCTABICHUN
MYHUIUNATIBHON YCIyrH, MO BONPOCAM IPENOCTaBICHUS MYHUIMNAIBHON YCIyI'M W YCIYT,
KOTOpBIE SIBIISIOTCSI HEOOXOIMMBIMU M O0S3aTEIBHBIMU UIS TPEAOCTABICHUS MYHUIUITAIHHON
YCIIYTH, CBEIEHUHN O XOJ€ MPelOCTaBICHUS YKAa3aHHBIX YCIIYT, B TOM YHCJE C MCIOJIb30BaHHEM
denepanbHOW  TOCYIApCTBEHHOH  MH(POPMAIMOHHOW  CHCTEMBI "Equnenii  mopran
rOCYJapCTBEHHBIX U MyHULMIIANBHBIX yciyr (¢pyHkuuit)" (nanee - EINI'Y), opuunansHoro caita



aJIMMHUCTPAlMM B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAaIMOHHONW cetn "UWHTepHer" (nmanee -
o(UIMaNbHBINA CAaUT aAMUHUCTPALNHN).

1.4.1. Undopmaruio no Borpocam NpeioCcTaBIeHNUs MyHUIMIAIBHON YCIYTH, B TOM YUCIIE
CBEICHMS O XOJE MPEeAOCTaBICHHUS] MYHUIMNAIBHON YCIyru JHIA, 3aWHTEPECOBAHHBIE B
IIPEIOCTABIEHUH YCIYTH, MOTYT MOJIYYUTh HENTOCPEACTBEHHO:

- B aaMuHHUCTpanmu, B Jo6oM M®DIL][ na Teppuropunm Pecrny6muku Komu mo BeiGOpy
3asBUTENA (IKCTEPPUTOPUAIBHBIN TPUHIINII);

- 110 CTIPaBOYHBIM TejieoHaM;
- Ha O(hUIHATILHOM CaiiTe aIMUHUCTPALINH;
- mocpenctBom EI'TIY (gosuslugi.ru);

- HampaBHMB IHCbMEHHOE OOpallleHHEe Yepe3 OpraHu3alfi0 MOYTOBOM CBs3HM, JHOO IO
3JIEKTPOHHOMH mouTe.

WndopmupoBanue 1mo BoOIpocaMm IMPeJoCTaBICHUS MYyHHUIMIAIbHON yciyru uepe3 MOI]
ocyliecTBIsieTcsi B cooTBeTcTBUM co CTaHgaproM  OOCIy’>KMBaHUS — 3asiBUTENEH  IMpHU
IIPEIOCTABJIEHUN TOCYJApCTBEHHBIX W MYyHUIMNAIbHBIX ycayr B MO®II, yTBepxkIeHHBIM
noctaHoBiieareM l[IpaButensctBa Pecryonukun Komu ot 30 mexabps 2017 r. N 682 (manee -
Crannapt obcnyxxuBanus B MOLI).

JIuua, 3aMHTEpECOBaHHbIE B MPEAOCTaBICHUHM MYHHULMIIAJbHOW YCIIyTH, BIIPaBe MOIYYHUTh
no teinegoHy HHPOPMAIMIO MO BONpPOCaM MPEAOCTaBICHHUS MYHUIUNAIbHON YCIyrd B
B&XIMBOW (opme, OBICTPO, HYETKO M 10 CYIIECTBY IOCTaBJIEHHOro Bompoca. Ilpu
KOHCYJBTUPOBAaHUU MO TeleQOHy CHEIHMATUCT Ha3blBa€T CBOIO (DaMUIINIO, MMS, OTYECTBO,
JOJDKHOCTh, @ TaKKe HAMMEHOBAHHE OTPACIECBOTrO ((PyHKIMOHAIBHOTO), TEPPUTOPHATIHHOTO
OpraHa aJIMUHHUCTpAlM{, MYHULUIAIBHOTO YYpPEXKICHUS, B KOTOpoe oOpaTuioch JIUIIO,
3aWHTEPECOBAaHHOE B MPENOCTABICHUM MYyHULIUNANbHOW yciuyru. HMuadopmupoBanue mo
BOIPOCAM MPEIOCTABICHUSI MYHUIUNAIBHON yCIyTU MO TeaedOoHy HE TOJDKHO MpeBbIMaTh 15
MUHYT.

[Ipn oOpamieHun UL, 3aUHTEPECOBAHHBIX B IPEIOCTABIEHUU YCIYyIH, MOCPEICTBOM
3JIEKTPOHHOM IOYTHI OTBETHI HANpPaBIIAIOTCA B (OpME SIEKTPOHHOTO JOKYMEHTa IO ajapecy
AIIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpallleHWH, WA B NMHUCBMEHHOW (OpME IO TOYTOBOMY
azipecy, ykazaHHOMY B OOpallleHuH (eCiIM OTBET B COOTBETCTBUHU C OOpAIlEHUEM JIOJKEH OBITh
HaIpaBJieH B TUCbMEHHON (hopMe uepe3 OpraHu3aliio IOYTOBOMN CBS3H).

[Ipu orBerax Ha TenedOHHbIE 3BOHKH U YCTHBIE OOpallleHHs 1O BOIPOCaM O IMOpSIKe
MPEJOCTABIICHHUS YCIYTH CHEIUAINCTOM aJIMHUHHUCTPALUU OOpaTUBIIEMYCs COOOIIaeTcsi, B TOM
gyucine, HHpopmamus o Mecte pasmemenuss Ha EIII'Y wunpopmanmuum no Bompocam
IIPEAOCTABIICHUS YCIYTH.

1.4.2. HWndopmamus 10 BOONpOcaM MPEJOCTABICHUS YCIYyr, KOTOpPbIE SIBIISIOTCS
HEOOXOIUMBIMU M 0043aTeNbHBIMU U1 HPEAOCTABICHHUS MYHMLUNAIBHOW YCIYr'M, He
NPEOCTABIISCTCS, B CBA3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M OO0S3aTEeIbHBIX IS
IPEJOCTAaBJICHUS] MyHULIUIIAIBHON yCITyTH.

1.5. Tlopsimox, ¢dopmMa, MecTo pa3MeleHUs U CIOCOObI TMOMYYeHHS CIPaBOYHOM
nH(pOpMAIIMK, B TOM YHCIIC HAa CTEHIAaX B MECTaX MPEAOCTABICHHUS MYHHUIIUTIATBHON YCIIYTH H
yCIyT, KOTOpBIE SBISIFOTCS HEOOXOAMMBIMH U OO0S3aTENbHBIMH IS MPEAOCTaBICHUS
MYHHIIMTIAIbHON YCIYTH.

Nudopmaruss 0 mopsiiKe MPETOCTABICHUS MYHHUIIMITAIIBHOW YCIyTH, a Takke Trpaduk
IpueMa TpaKJIaH JJisd KOHCYJIbTalUUi MO BOIPOCAM NPEAOCTABIEHUS MYHULHMIIAIBHOW YCIIyTH
pa3MenieHsl Ha WHGOPMAIIMOHHOM CTEHJE aJIMHHHUCTPAllUM, B MH(POPMAIMOHHBIX MaTepHaiax
(6bpomrmopax, Oyxmerax), Ha EII'Y, Ha odumnmansHOM caiite ammuuuctpanuu. Ha EITY



pa3Meniaercsd CChUIKA Ha HMHQOpMAIMIO, pa3MEUICHHYI0 Ha OQUIMAIbHOM  caiTe
aJIMMHUCTPALINH, B LEIIX UHHOPMUPOBAHUS 3asIBUTEICH.

Ha odunmansnom caiite agmunuctparmuu, Ha EIII'Y, B rocymapcTBeHHOH
nHpopMalmoHHOH cucteme "denepanbHbI peecTp rOCy1apCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
(pynkumit)" (manee - dexepanbHBIE peecTp TOCYAAPCTBEHHBIX W MYHHMIMMAIBHBIX YCIYT
(pyHkuwmif)) pa3menaeTcs cieayronas nHpopMaIus:

- TEKCThI 3aKOHOJATENIBHBIX U UHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COAEPKALLIUX HOPMBI,
perIaMEeHTUPYIOIIMUE MTPEAOCTABICHUE MYHULIUITAIBHON YCIIYTH;

- HACTOAIIMI aIMUHUCTPATUBHBIN PETJIAMEHT;
- cripaBoOYHasi HHGOpMaIus:

MECTO HaxOoxJaeHus, Trpaduk paboOThl aIMHUHHCTpAlMM, OTAEJa IO YNPaBICHUIO
MMYIIECTBOM aIMUHUCTpAIMU (Jajnee - OTAEN IO YHPaBICHUI0 HMYIECTBOM), OpraHu3alui,
YYacCTBYIOIIUX B MPEJOCTABICHUY MyHUIIUTAIIBHOM yCIIyTH, a Takke MOLI;

crpaBouHble TeNnedOoHbl OTAeNa MO  YIPaBJICHUIO HMMYILIECTBOM, OpIaHU3aIMi,
Y4acTBYIOUIMX B MPEJOCTaBICHUM MYHHULMIIAJbHOW YCIyrd, B TOM YHUCIIE€ HOMEp TeiedoHa-
aBTOMH(pOPMATOPA;

- aznpeca OQUIMATBHOTO CcalTa aJMUHHCTPALlMM W OpraHM3alWi, y4YacTBYIOIIMX B
MPEIOCTABIEHUN MYHHUIMIIAJBHOW YCIYTH, COJAepKalMxX HH(OpPMAalMI0 O MNpPeoCTaBICHUH
MYHUIIUNATIBHON YCIYTH U YCIYT, KOTOPbIE SBJISIOTCA HEOOXOIUMBIMH U 00S3aTEIbHBIMU JUIS
MIPEIOCTaBIICHUS] MyHHUIIUIIATBHON YCIyTH, aJipeca UX 3JEeKTPOHHOM mouThl (uprav@mail.ru);

- anpec caiita MOI] (http://www.mydocuments11.ru);
- CCBIJIKA Ha cTpaHuLy yciayru Ha EIIY.
Ha EIIT'Y Taxke pazMerniaercs ciaeayromnas nHQopMaIus:

a) MCYEPIBIBAIOUINA TEepeueHb JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEIOCTABICHHUS
MYHHIMINAIBHOW yCIayru, TpeOoBaHUS K OGOPMICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
NepevyeHb JOKyMEHTOB, KOTOpPbIE 3asiBUTENb BIIPABE MPEICTABUTh M0 COOCTBEHHON MHULIMATHBE;

0) KpyT 3asBUTENEH;
B) CPOK IPEIOCTaBICHUS MyHUIIMTIAIBHOMN YCIYTH;

I) pe3ylbTaThl MPENOCTABICHUS MYHHIMIAIBHOW YCIyTH, MOPSAOK MpEACTaBICHUS
JIOKYMEHTA, SIBJSIOLIErOCs pPe3yIbTaTOM MPEIOCTaBICHUS MyHUIIUNIAIBHOU YCIYTH;

1) pa3Mep rocyJIapCTBEHHOH MOILUIMHBI, B3UMAaeMOU 3a NMpPeJoCTaBICHUE MYHULIMIIAIBHON
YCIYTH;

€) HUCYEpIBIBAIOIIMN IIEpeYeHb OCHOBAHUM Il TPUOCTAHOBJIEHUS WIM OTKa3a B
MIPEA0CTABICHNH MYHULIUIIAJIbHON YCITyTH;

K) O TIpaBe 3asBHTENs Ha JocylaeOHoe (BHecyneOHoe) oOkajgoBaHUE JEHCTBUM
(Obe3neiicTBUsl) W peUICHUN, NTPUHATHIX (OCYLIECTBISEMBIX) B XO0JI€ IMPEAOCTaBICHUS
MYHHIIMIIAILHON yCITyTH;

3) ¢opmbl 3asBIEHUN (YBEIOMIIEHUH, COOOIIEHUH), UCTIOIb3yeMble MPHU MPEIOCTaBICHUU
MYHHIIMTIAIbHON YCIYTH.

Pazmemenne wu akryanusanuio crnpaBouyHor wuH(popManuu Ha EIIY obecneunBaer
ynosiHoMoueHHoe Ha Benenue EIIY nommkHOCcTHOE rLo.



Nudopmanus Ha EIIT'Y 0 mopsiake W cpokax MPeroCTaBICHUS YCIyTM Ha OCHOBaHHHU
CBEICHMH, conepkamuxcsi B denepanbHOM peecTpe TOCYJAapCTBEHHBIX M MYHHULUINAIBHBIX
yeryr (pyHKIUN), TPeIOCTaBIsSETCs 3asIBUTEI0 OECIUIaTHO.

Joctyn k mHpOpMaIH O CPOKAX U MOPSAKE MPEIOCTAaBICHUS YCIYTH OCyIlecTBIseTCs 0e3
BBITIOJIHEHHS 3asBUTENIEM KaKUX-JIMOO TpeOoBaHMM, B TOM 4Hciae O€3 HCHOIb30BAHUSL
MIPOrpaMMHOT0 OOECIeueHusl, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBA 3asBUTENS
TpeOyeT 3aKIIOUeHHs] JIMIEH3MOHHOTO WJIM UWHOTO COIJIallleHHs ¢ TpaBoobiazaTenem
MIPOrpaMMHOT0 OOecreyeHus], MpelyCMaTPUBAIOLIET0 B3MMaHUE IUJIaThl, PErHCTPAlMIO WU
aBTOPU3ALIMIO 3asIBUTENS, WIN IPEIOCTABIEHUE UM IIEPCOHANIBHBIX TAHHBIX.

WNudopmupoBanre 0 MOpsIKe NMPEIOCTABICHUS YCIYTH OCYLIECTBISACTCS MO €AMHOMY HOMEpY
tenedona noaaepxkku EITTY - 8 800 100 70 10.

II. CtangapT npeaocTraBjieHUsi MYHUIIUTIAJIbHOM yCIYyTH
HanMeHoBaHMe MYHHMIMIIAJIBHON YCIyTd

2.1. HaumeHoBanue MyHuiunaabHou ycnyru: «lIpemoctaBinenue BeIUMCKU U3 Peectpa
MYHHIIUITATFHOW COOCTBEHHOCTIY.

HaumeHoBaHue opraHa, npeJocTaBJIAOIIEr0 MyHMIHNAIbHYIO YCJIYIy

2.2. IlpenocraBieHne MYHULUMNAIBHON YCIYI'M OCYLIECTBISETCS aJMUHUCTpaLUEH.
OTBETCTBEHHBIM MCIOJHUTEIEM SBJISIETCS OTJIEN MO YNPABICHUIO UMYIIECTBOM aMUHUCTPALIMI
(manee — Otnen).

Jns momydeHus MYHUIMIIAIBHOM YCIYTd 3asBHUTENb BIpaBe oOpatuthecss B MOII,
YIIOJIHOMOYECHHBIA Ha OpPraHU3alMI0 B MPEAOCTABICHUM MYHUIUIAIBLHOM YCIYrd B YacTd
MpueMa M PErucTpaluyd JOKYMEHTOB Yy 3asBUTENs, 3alpoca HEAOCTAIIIMX JOKYMEHTOB,
HaxXOJAIIMXCS B PACHOPSHKEHUM OPraHOB TOCYJAPCTBEHHOM BIJIACTH, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U MOJABEAOMCTBEHHBIX 3TUM OpraHaM OpraHu3aluii, yBEJOMJICHHS U BbIJAYU
pe3yibTaTa MyHUIIUTAIBHON YCIYTH 3asiBUTEIIO.

Otnen obecrieynBaeT MPEIOCTABICHUE YCIYTU B AJIEKTPOHHOH (QopMe MOCpPEACTBOM
EIIT'Y.

B M®IIl npenocraBmsiercss Oecrutatubii goctyn k EINIY mnga momaum 3ampocos,
JOKYMEHTOB, HH(OPMAIIUU, HEOOXOAUMBIX TSI TIOTYYCHHS YCIIYTH B AJIEKTPOHHOU (hopMme.

2.2.1. OpramamMu U  OpraHu3alMsIMU, YYaCTBYIOUIMMH B  NPEAOCTABJICHUU
MYHUIUTIATBHON YCIYTH, SBISIOTCS:

1) MOI[ - B ywacTu mpHeMa M PETHCTpAllMd JOKYMEHTOB Y 3asBHUTEINS, 3ampoca
HEJIOCTAIONINX JOKYMEHTOB, HaXOSAIIMUXCS B PACIOPSHKEHUH OPTaHOB TOCYAapCTBEHHOM BIIACTH
U TOABEAOMCTBEHHBIX 3THM OpraHaM OpraHu3alusx (B ciayyae, €ClIM 3TO MPeayCMOTPEHO
COTJIAICHHEM O B3aUMOJICHCTBUM), YBEIOMJICHHS M BBIJIaYyu pe3yJibTaTa MPea0CTaBICHUS
MYHHIMIAIBHOW YCIYTU 3asBUTEN0 (B Ciy4yae, €Cid MPEeAyCMOTPEHO COTJIAllIeHHEM O
B3aUMOJICCTBUN);

2) opraHu3aly pa3IuYHbIX POPM COOCTBEHHOCTH, B KOTOPBIE 3asIBUTEIO0 HEOOXOIUMO
00paTUTHCS 32 MOJTyYeHHEM HEOOXOAMMBIX U 00S3aTeIbHBIX YCIYT.

[Tpu mpepocTaBieHHMH MYHUIMNAIBHOM YCIYTH 3ampeniaeTcsi TpeOoBaTh OT 3asBUTENS
OCYIICCTBIICHUS JEHCTBHIL, B TOM YHCIE COTJIACOBAHMA, HEOOXOJMMBIX ISl TOJTYYCHHUS
MYHHIIMIIAIBLHOW YCIYTM M CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHbIE OpraHbl, MHbIE
OpraHbl MECTHOTO CaMOYMPABJICHMs, OpPraHU3alMM, 33 HCKIOYECHUEM IOJIY4YEHHUS YCIyTr H
MOJy4YeHHUsI JIOKyMEHTOB M HH(OpPMAIMH, NPEJOCTaBISEMBbIX B pe3yjibTaTe MNpPeAOCTaBICHHUS
TaKUX YCIyr, BKJIIOYEHHBIX B IlepedyeHn yciayr, KOTOpbIE SIBISIOTCA HEOOXOAUMBIMH U
o0s3aTebHBIMU ISl TPEJOCTaBICHUS YCIyT, yTBepxkaAeHHbIM [IpaBurensctBoMm PecmyOnuku
Komu.

Onucanue pe3ybTaTa NpeIocTABIeHUS MYHHIIUNIAJIBHON yCJIyru

2.3. Pe3ynpTaToOM NpeIoCTaBICHUS MyHHUIIUTIATBHON YCITYTH SBIISCTCS:
1) BeIJaua BHIMUCKY U3 PeecTpa MyHUIMIIATBHOW COOCTBEHHOCTH,
2) yBeiomiieHHE 00 OTKa3e B PEIOCTABIICHUN MYHHUITUTIAIIBHON YCITyTH.



B pemenunn 00 oTKa3e B TPEAOCTABICHHH MYHUIIMIIAIBHON YCIyTH IOJDKHBI OBITH
yKa3aHbl BCE OCHOBAHUS OTKa3a.

Ha EIII'Y pe3ynbraroM NpenoCTaBICHUs MYHMIMIAIBHOW YCIYTH SBIIAETCS akKT O
IPEJOCTaBIEHUY MYHHLMIIAIBHOW YCIYyTH B BUJE JIEKTPOHHOM 3amucu B JIMuHOM kaOuHeTre
3asIBUTEIISL.

PesynpTar npenocraBineHuss MyHULMIIAIBHOW yCIIyTH HE3aBUCUMO OT IPUHATOIO PELUEHUS
oopmisiercst B BUZie M3MEHEHHUs CTaTyca 3JIEKTPOHHOM 3anmucH B JIMuHOM KaOWHETe 3asBUTEIS
Ha EIII'Y B nmeHp QopmupoBaHus Npu OOpAaILEHWH 3a MPEJOCTaBICHHUEM MYHUIMNAIbHON
yciyru nocpenctsom EINTY.

CBefieHHsl O TpPENOCTaBICHMU MYHHMLMIAIBHOW yCIyru B TeueHHe 1 pabodero IHs
nojsiexxatr oOs3arenbHOMy pasMmemeHuto Ha EIIIY, B choydae, eciu 3asBlIeHHE O
IIPEA0CTaBICHUN MYHULIUIIAJIBHON YCIIyTH NoAaHo nocpeacrsom EINTY.

Cpok npegocraBjieHusi MyHUIMIIAIbHON YCIYTH, B TOM YHCJIE ¢ y4€eTOM HE0O0X0AUMOCTH
o0paleHns B OPraHU3aliM, YIACTBYIOLIME B MPeI0CTABJICHMN MYHHIMIIAJIbHOMN yCJIYyTIH,
CPOK NMPHOCTAHOBJICHHUS MPeI0CTABJIEHNS] MyHUIMIIAJIBHON YCJIYIH B clIy4ae, ecIn
BO3MOKHOCTH IPHOCTAHOBJICHUS NpeaycMoTpeHa ¢enepajibHbIMU 3aKOHAMM,
NPUHUMAEMbIMH B COOTBETCTBHHM ¢ HUMH HHBIMM HOPMATHBHBIMHU NPABOBbIMHU
akTtamu Poccuiickoii ®@enepanuu, 3aKOHAMH ¥ HHBIMUA HOPMAaTHBHBIMHU NPABOBBIMU
akramu Pecry0smmkn Komu

2.4. Cpok mnpemocTaBleHHS MYHUIMIAIBHONH YCIyrd cocraBisier He Oomee 10
KaJICHJApHBIX JHEH, HUCYHMCIIIEMBIX CO JHS pPErucTpaluu 3ampoca O MpeloCTaBICHUU
MYHHIMNIAIbHON YCIYTH.

2.4.1. IlepeueHb aIMUHUCTPATUBHBIX POLEAYP, OCYIIECTBIIEMbIX ITPU MPEAOCTABIECHUN
MYHUIUTIATBHON YCIYTH, U MaKCUMaJIbHBIE CPOKH UX BBITIOJIHEHUS MPUBEACHBI B pasjeine 3 Ha-
CTOSIILIETO aIMUHUCTPATUBHOIO PErJIAMEHTA.

Cpok IpHOCTAaHOBJICHUS MPETOCTABICHUS MYHHUIIMITAIILHONW YCIYTHd 3aKOHOAATEIIbCTBOM
Poccuiickoii ®@enepanny, NpUHUMAEMBIMA B COOTBETCTBMM C HHMM WHBIMH HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepannu, 3aKOHAMUA M MHBIMH HOPMATHBHBIMU MPAaBOBBIMU
aktamu Pecy6nuku Komu He mpenycMoTpeH.

B cinywyae oOHapykeHMsI ONeuYaTKH, OUIMOKM B TOJYUYEHHOM 3asiBUTEIEM JIOKYMEHTE,
SIBJSIFOLIEMCSL  pE3YJbTaTOM MPEAOCTABICHUS MYHUIMIAIBHOM YCIYyTH, CPOK pPACCMOTPEHUs
3asBJICHUS 00 HCMPABICHWU JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjIbTaTe
MPEIOCTAaBICHUS] MyHHUIIMITATFHOW YCIYTH JOKYMEHTaX, COCTaBIsieT He Oojee 5 paboumx gHEH
CO JIHS TOCTYIUIEHUS B IMUHUCTPALINIO YKa3aHHOTO 3asIBJICHHUS.

HopmaTuBHbIe IpaBoBbIe aKThI, peryJupyloliye npeaocTaBjieHue
MYHHMIHNIAJIBHON yCJIYIH

2.5. IlepeyeHb HOPMATHMBHBIX IIPaBOBBIX AaKTOB, PETYJIHUPYIOIIUX MPEIOCTaBICHHE
MYHUIATAIBHON ~ yCIyrH,  pasMemieH Ha  OQHUIMAIbHOM  caiiTe  aAMUHHCTpPAIMd
(http://adm.govuktyl.ru), na EII'Y.";

I/Ic‘lepﬂblBalOHIHﬁ NnepeICHb TO0KYMEHTOB, H606XOJII/IMI)IX B COOTBETCTBHHU C
HOPMATUBHBIMHU NIPABOBLIMHU aKTaMHU JJISl IIPEAOCTABJICHUS MyHI/II[I/Il'la.TILHOﬁ YCiayru u
YCiIyr, KOTOpbi€ ABJIAIOTCHA HCOGXOIII/IMI)IMI/I H 00513aTeIbHBIMH AJIA IPEA0CTABJICHUA
MyHHHHHaﬂbHOﬁ YCIayru, noaJieskalmux nmpeacraBjacHUuIO 3asiBUTEIECM, CIocoObI HX
MOJIYYCHHUA 3asABUTECJIEM, B TOM YHCJIC B 3.]'IeKTpOHHO]71 (])opMe, MOPAIOK UX NMPEACTABJICHUSA

2.6. Jng 1nonydeHMs ~ MYHMLIMIAIBHOM  YCIYI'M  3asBUTEIM  CaMOCTOSITEIBHO
MIPEAOCTABIAIOT B aAMHUHHMCTpanuio win MOIL] 3anpoc 0 mpemnocTaBiIeHWHM MYHHLMIIAJIBHON
ycayru (mo ¢opmam corijacHO NpuwiIokeHuro 1 (Uit Qu3MUYecKuX JML, WHIUBUAYaTIbHBIX
NpealpyuHUMaresiei), NpuwiokeHutro 2 (Uil  IOpUAMYECKUX  JIML) K  HACTOALIEMY
aJIMUHHCTPATUBHOMY PETJIaMEHTY).

B wmensx ycTaHOBIEHHMsS JIMYHOCTU 3asBUTENS, NpU OOpallleHUH 3a IOJyYEeHUEM
MYHUIIUNAIBHON YCIYyTH 3asBUTEIIO JJIs1 O3HAKOMIJIEHUS HEOOXOAMMO NPEACTAaBUTh JOKYMEHT,



YIOCTOBEPSAIOUIUN JTUUYHOCTD.

B ciyuae ecnu OT MMEHM 3asBUTENS IEUCTBYET JIMLO, SBIIAIOIIEECS €ro MPeICTaBUTENIEM
B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoii denepaunu, Takxke PEACTABIACTCS
JOKYMEHT, YAOCTOBEPSIOIIUNA JMYHOCTh NPEACTaBUTENA, W JOKYMEHT, MOJITBEpPKIAAIOLIUI
COOTBETCTBYIOIIHE ITOJTHOMOYUSI.

Bri6op 3asBuTeneM cnocoba ero yBeAOMJICHHS O MPUHITOM pPEIIeHHH, a TakkKe crocoda
BBIJJa4YM pe3yJbTaTa IPEJIOCTaBICHUS MyHUIUIIAIBHOW YCIYTHM OCYIIECTBISAETCS 3asBUTEIEM Ha
CTaJNH MOJAa4YM 3aMpoca O MPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH U YKA3bIBACTCS 3asIBUTEIIEM
HEIOCPEICTBEHHO B 3aIpOCe.

2.7. VcuepnblBaloluii TepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TPAaBOBBIMM aKTaMH [JIi TOPEAOCTABIEHUS YCIYT, KOTOPBIE SBISIOTCS
HEOOXOUMBIMU U 00S3aTENbHBIMU 7Sl IPEAOCTABICHHUS MYHHUIIUITATBLHOM YCIyTH, CIIOCOOBI UX
TIOJTYYCHHUSI 3asBUTEINIEM, B TOM YHCJIE B QJIEKTPOHHOHN (opMe, TIOPSIIOK MX TPEICTABICHUS:

JIOKyMEHTOB, HEOOXOJMMBIX Ui TMPENOCTABICHUS YCIyT, KOTOpbIE SIBISIOTCS
HEOOXOMUMBIMH W OOS3aTENBbHBIMH  JUISI  MPEAOCTABJICHHUS  MYHHUIIUIAIBHON  YCIyTH
3akoHo/AaTenbcTBOM Poccuiickoit denepanuu U 3akoHoaarenbcTBoM PecnyOmmku Komu He
IIPEAYCMOTPEHO.

2.8. B cnydae HampaBi€HUsT JTOKYMEHTOB ITOYTOBBIM OTIPABICHUEM, MOJJIMHHUKU
JIOKYMEHTOB HE HANpPaBJISAIOTCSA, YAOCTOBEPEHUE BEPHOCTU KONMUW MPHUIIAraeMbIX JTOKYMEHTOB U
CBUJIETEIBCTBOBAHUE MMOJIMHHOCTH MOAMNKMCH Ha 3alpOCe OCYIIECTBIISAIOTCS B YCTAaHOBJICHHOM
(benepanbHBIM 3aKOHOIATEIHCTBOM MOPSI/IKE.

2.9. JlokyMeHTbI, HEOOXOAMMBIE Ui MPEAOCTaBICHUS MYHHUIMIAIBHON YyCIyTH,
MIPEIOCTABIIAIOTCA 3asIBUTENIEM CIIEIYIOIIUMHU CIIOCOOAMHU:

- mu4HO (B anMuHuUCTparuio, MOII);
- IOCPEJICTBOM ITOYTOBOT'O OTIPABIICHUS (B aIMUHUCTPALIUIO);
- uepes EINTY.

[Ipu mogave 3ampoca Ha MPENOCTaBICHHE MYHUIMIIATILHOW yciayru nocpeactsom EINTY
CBEICHHUS O JOKYMEHTaX, HEOOXOJUMBIX MJis TMPEeIOCTaBICHUS MYHHIIMIAIbLHOW YCIyTH
3aIOTHSIOTCS B TIOJIS 3JIEKTPOHHOU (DOPMBI.

HcyepnbiBaronmuii nepe4eHb J10KYMEHTOB, He00XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [JISl IPEIOCTABJICHUA MYHUIIUNIAJBHOM YCJIyIH,
KOTOpPbIe HAXOAATCS B PACHOPSI’KEHUH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

caMOYINpaBJIeHHS] U HHBIX OPraHOB, YYACTBYIOIIUX B MPeI0CTABJICHNH MYHUIMIIAIbHBIX
YCJIYT, M KOTOpbIe 3asiBUTe/Ib BIIPaBe NPeACTABUTD, 2 TAK/Ke CIIOCO0bI MX MOJTyYeHHs
3asiBUTEJISIMH, B TOM YHCJIe B 3JIeKTPOHHO# ¢opme, MOPSAIOK UX NPeACTABICHUSA

2.10. HOKYMCHTLI, HCO6XO,I[I/IMLIC B COOTBETCTBUU C HOPMATUBHBIMU ITPAaBOBBIMU dAKTaMH
A MMPpEAOCTABIICHUA MYHI/IHI/IHaJ'II)HOI\/JI YCIYyTH, KOTOPBLIC MNOMJICKAT IIOJIYYCHHIO B paMKax
MCXKBCIOMCTBCHHOI'O I/IH(1)OpMaLII/IOHHOl"O B3aHMOHCﬁCTBHH, OTCYTCTBYIOT.

Yka3aHnue Ha 3anpeT TPeOOBAHUM U /1eliCTBUIl B OTHOIIEHUU 3asiBUTEJs

2.11. 3anpemaercst TpeOOBaTh OT 3asBUTEIS:

1) mpencraBieHus] TOKYMEHTOB M MH(GOpPMAIMH WA OCYIIECTBICHHUS IEHCTBUH, Mpen-
CTABJICHUE WJIM OCYILECTBICHUE KOTOPBIX HE NPELYCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMH AKTa-
MU, PETYJUPYIOLIMMHU OTHOIIEHHS], BOSHUKAIOLINE B CBSI3U C MPEIOCTABIECHUEM TOCYJAapCTBEH-
HBIX U MyHULUTIAJIBHBIX YCIIYT;

2) TpeboBaTh OT 3asBHTENS MPEIOCTABICHUS JOKYMEHTOB U MH(OPMAIUK, B TOM YHCIE
MOATBEP)KTAIOIIUX BHECEHUE 3asBUTEJIEM IUIATHI 3a NMPEAOCTaBICHUE MYHHUIMIIAJIBHBIX YCIYT,
KOTOpBIE B COOTBETCTBHH ¢ HOPMAaTHBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepanuu, HOp-
MaTHBHBIMM ITPaBOBbIMU akTamu PecnyOnnkn Komu, MyHUIIMIaTBHBIMU IPABOBBIMM aKTaMH Ha-
XOJTCSl B PacloOpsDKEHWH OpraHOB MCIONHUTENbHON BiacTH Pecny6muku Komu, mpepocras-
JSAIOIMX MYHULIUMNAIBHYIO YCIYTy, UHBIX FOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CAMO-
yOpaBiieHUus U (UJIU) MOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIpPAaBJIEHUs] OpPraHU3alui, y4acTBYIOIIMX B IPEJOCTABIECHUN MYHUIMNAIBHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctarbu 7 denepaabHOro 3aKoHa OT 27 UIOS
2010 r. Ne 210-®3 «O6 opraHuzaniy NpeAOCTaBICHHUS T'OCYAAPCTBEHHBIX U MYHHIMNAIBHBIX
yeiyr» (nanee - 3akona Ne 210-®3). 3asBurens BIpaBe NpPeACTaBUTh YKa3aHHbIE JOKYMEHTBI U
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MH(POPMALIMIO B OPTaHBI, MPEIOCTABIISIIOIINE MYHUITUIIAIBHBIE YCIYTH, TI0 COOCTBEHHON WHHIIN -
aTHBE;

3) ocymiecTBICHHs NEHCTBUN, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOAUMBIX NJIsl MOJyde-
HUSI MyHULIMNIAIBHBIX YCIIYT U CBSI3aHHBIX C OOpallleHueM B HHBIE TOCYapCTBEHHbIE OPTaHbl, Op-
raHbl MECTHOTO CaMOYIIpaBJICHUs, OPTaHU3alllH, 32 UCKIIIOUEHUEM IOJIyYeHHUsl YCIYyT U MoIyYe-
HUSl JOKYMEHTOB M HMH(OPMALUH, MPEAOCTABISEMbIX B pPe3yJlbTaTe MNPEAOCTABICHHUS TaKUX
yCIIyT, BKJIFOUEHHBIX B IEPEYHHU, yKa3aHHbIe B yacTH 1 cratbu 9 3akona Ne 210-D3;

4) npencraBiieHUs] JOKYMEHTOB U MH(POPMALMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIILHOM OTKa3€ B IMPUEME JTOKYMEHTOB, HEOOXOIUMBIX
IUIsL IPEIOCTaBIEHUS] MyHULIMIIAIBHON YCIIyTH, JIMOO B MPEAOCTaBICHUM MyHHIMIIAIBHOW yCIiTy-
T, 32 UCKIIIOYEHUEM CIIEAYIOLUX CIy4YaeB:

a) U3MeHeHHe TpeOOBaHWH HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS MPEAOCTaBIIe-
HUSl MYHULIMINIATBHON yCIyTH, MOCJ€E NMEePBOHAYAIbHON MOJA4M 3ampoca O MPeJoCTaBICHUN MY-
HULUNAJIBHOMN YCIIyTH;

0) HamMuue OMMOOK B 3aIpoce O MPEIOCTABICHINH MYHUIUITAIHHON YCIIyTH U TOKYMEH-
Tax, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBLHOIO OTKa3a B MpUEMe JT0KyMEHTOB, HEOOXOAM -
MBIX Ul NPEAOCTaBICHNUS MYHULMNAIBHON YCIyrH, MO0 B MPEAOCTaBICHUN MYHULMIAIbHOM
YCIIyTU ¥ HE BKJIFOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JNEHCTBUS JTOKYMEHTOB WJIM U3MEHEHHE MH(OpMAaIUH MOCie MepBO-
HayaJbHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHNUS MyHHLIUIAIb-
HOM ycityry, 100 B MPEAOCTaBICHUN MyHULIMIIAIbHON YCIIyTH;

I') BbISIBIICHHE JOKYMEHTAJIBHO MOJATBEPkKAECHHOrO (hakTa (IPU3HAKOB) OMIMOOYHOTO WM
MIPOTUBONPABHOTO JIeHCTBUS (0€3AeiCTBHS) NOJKHOCTHOTO JIMIa OpraHa, MpeJoCTaBiIsIoLIero,
MYHUIUNATIBHYIO YCIYTY, MyHUIMIIAIBHOTO CIyXallero, paboTHUKAa MHOTrO(QYHKIHOHAIHLHOIO
[IEHTpa, pabOTHUKA OpraHU3aIluy, IPeIycCMOTpeHHON YacThio 1.1 crathu 16 3akona Ne 210-D3,
IIpY IepBOHAYAILHOM OTKa3€ B IpHUEME JIOKYMEHTOB, HEOOXOUMBIX JJIsl IPEI0CTABICHHUS MyHH -
LIUIAIBHON YCIyr, 100 B MPEIOCTABIEHUN MYHULMNAIBHON YCIYI'H, O YEM B MHUCHbMEHHOM
BH/JIE 3a NOJIUCBHIO PyKOBOJIUTEINS OpPraHa, MPEAOCTaBIISIIOIIEr0 MyHUIIUNIAIBHYIO YCIyTy, PyKO-
BOAUTENS] MHOTO(YHKIIMOHAJIBHOTO LEHTpa MpU MEpBOHAYAIbLHOM OTKa3e B MPHEME JOKYMEH-
TOB, HEOOXOAUMBIX JJISl IPEAOCTABICHHUSI MyHULIUIIAILHON YCITyTH, TUOO PyKOBOAMTEINS OpraHH -
3a1uu, npeaycMoTpeHHoi yacteio 1.1 ctateu 16 3akona Ne 210-D3, yBegomiisieTcs: 3asBUTENb, a
TaKXe MPUHOCSTCSA U3BUHEHMS 32 JOCTAaBJICHHbIE HEY100CTBa;

5) mpenocraBiieHUs] Ha OyMa)KHOM HOCHTENE JOKYMEHTOB U MH(OpPMAIINHU, FIEKTPOHHBIE
00pa3bl KOTOPHIX paHee ObLIN 3aBEpPEHbl B COOTBETCTBUU € IMyHKTOM 7.2. yactH | crateu 16 3a-
koHa Ne 210-®3, 3a UCKIIIOYEHHEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI
100 UX U3bSTHE ABISETCS HEOOXOIUMBIM YCIOBUEM MPEJOCTABICHHUSI MyHHUIMIIATBHOM yCIIyTH,
Y MHBIX CITy4aeB, YCTAaHOBIICHHBIX (hefepalbHbIMU 3aKOHAMHU.

2.11.1. 3anpemaercs:

1) oTka3piBaTh B MpHEME 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
NPEJOCTaBIICHUs] MyHUIIUIIAIBHON YCIYTH, B CIIydae, €ClIU 3allpoCc U JOKYMEHTbI, HEOOXOJMbIe
JUI TIPEIOCTABIICHUS MYHMIMIAIBHON YCIyrd, MOJaHbl B COOTBETCTBUM C HH(pOpManued o
CpOKax U MOpsJKe MPeI0CTaBICHNs MyHUIIUIAIBHOMN ycinyru, onyonrkoBanHoil Ha EIIT'Y;

2) OTKa3pIBaTh B MPEIOCTABICHUM MYHHUIIMNAIBHOM YCIYyTd B Ciydae, €ClIid 3ampoc U
JOKYMEHTBI, HEOOXOAWMBIE Ul MpPEJOCTaBICHUS MYHUIMNAIBHON YCIyrd, HOJaHbl B
COOTBETCTBHH ¢ MH(OpMAIHEl 0 CpOKaxX M MOPSIKE MPEIOCTABICHUS MyHHUIIMIIAIBHON yCIyTH,
omy0nukoBanHoi Ha EINIY;

3) TpeboBaTh OT 3asBUTEN] COBEPLICHUS HWHBIX JEHCTBHUI, KpOME MPOXOXKICHUS
UACHTUQUKAIMA U ayTEeHTU(UKAMH B COOTBETCTBUM C HOPMATHBHBIMHM IPABOBBIMH aKTaMH
Poccuiickoir ®enepaunu, ykKazaHus LEIU NOpHEMa, a TAKXKE NPEAOCTABICHUS CBEICHUI,
HEOOXOIUMBIX JUId pacyera JJIUTEIbHOCTH BPEMEHHOI'O HMHTEpBajia, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH VISl IPUEMA.

HcyepnbiBarommii nepeyeHb OCHOBAHUIA Il 0TKa3a B pMeMe J0KYMEHTOB, He00X0AUMBbIX
AJI IPeI0CTABJIEHU MyHUIHNAJIbHON yCJIyru



2.12. OcHoBaHueM [uid OTKaza B TIpuUeMe JIOKyMEHTOB, HEOOXOAMMBIX JUIf
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIIYTH, SIBIISIETCSA:

1) HEKOppPEKTHOE 3aIOJIHEHHE 00s3aTENBHBIX MOJIeH B (hOpMe MHTEPAKTUBHOIO 3aIlpoca Ha
EIII'Y  (oTcyTcTBHE  3allOJIHEHMs, HEIOCTOBEpHOE, HEIMOJHOE JIMOO  HEeNpaBUIIbHOE,
HECOOTBETCTBYIOIleE  TpPeOOBaHMUSM, YCTAHOBJIEHHBIM  HACTOSIIIMM  aJIMUHUCTPATUBHBIM
peraamMeHToMm);

2) mnpexacTaBi€HHbIE >JEKTPOHHBIE 00pa3bl JOKyMEHTOB mocpeiactBoMm EITIY  wHe
MO3BOJISIIOT B MOJHOM OO0BEME MPOYMTATh TEKCT JTOKYMEHTAa W/WIM PAcHO3HAaThb PEKBU3HTHI
JIOKYMEHTA;

3) mojmava 3ampoca M HUHBIX JOKYMEHTOB B 3JEKTPOHHOW (opme, MOANUCAHHBIX C
HCIOJIb30BAaHUEM AJIEKTPOHHOMN MOJNHUCH, HE MPHUHAUIEKALIEH 3aSBUTENI0 WIN MPEICTaBUTEIIO
3asBUTEIIS.

IIpu oOpamenun uyepe3 EIII'Y pemenue 00 oTkaze B IpuemMe JOKYMEHTOB,
HEOOXOIUMBIX Ui TPEeNOCTaBICHUS YCIyrd, odopmisercs no ¢opme, NPUBEIECHHONH B
[IpunoxxeHnn 3 K HacTOSILEMY aJMUHHCTPATUBHOMY perjlaMeHTYy, B BHJE 3JIEKTPOHHOIO
JIOKyMeHTa Hampasisercs B JIuunblii kaOuser 3asButens Ha EII'Y He mno3nHee mnepBoro
palouero JHs, CIEeIYIOIIEro 3a JHEM [101a41 3aIpoca.

HcuepnbiBaloniuii nepeyeHb OCHOBAHMA /151 IPUOCTAHOBJIEHNS MPEA0CTABJIEHUS
MYHHUIMNAJIbHON YCJIYIrd UM 0TKA3a B MPeA0CTABIEHNH MYHUIIMNIAIbHOM YCJIyTH,
YCTAHOBJIEHHBIX (elepaibHBIMH 3aKOHAMU, IPUHUMAEMbIMHU B COOTBETCTBUH C HUMH
HHBIMU HOPMATHBHBIMU NPaBOBbIMU aKkTaMu Poccuiickoii @egepanuu, 3aKoHAMH U
HHBIMU HOPMATHUBHBLIMU NPaBOBLIMU akTaMu Pecnyoiuku Komu

2.13. OcHOBaHU# A7 NPUOCTAHOBIEHHS NPEAOCTABICHUS MYHUIMNAIBHON YyCIyru
3akoHojaarenbcTBOM Poccuiickoit @enepanuu u Pecyonuku Komu He npeaycMoTpeHo.

2.14. OcHOBaHMSAMHU 715 OTKa3a B PEIOCTABICHUN MYHUIMIIAIBHON YCITyTH SIBIISETCS:

1) HEBO3MOXKHOCTH NMPOUYTEHHSI TEKCTA 3aMpoca;

2) o0BEKT, YKa3aHHBIN B 3alIpoce, HE OTHOCUTCS K MYHUIUIAIbHON COOCTBEHHOCTH;

3) ocHoBanwusi, cBsa3anubie ¢ EINTY;

4) oTka3 3asBUTEN OT MOJYYEHUS MYHULUNAIBHON yCIyrd mnocpeiactsoM JInyHoro
kabunera Ha EI'TIY.

Ilepeuyens yciayr, KOTopble SIBJIAIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMHM 1JIs1
Npei0CTABJIeHNs] MyYHUIMNAJIBHON YCJIYIH, B TOM YHCJIe CBeleHHs 0 JOKYMEHTe
(IoKymeHTaXx), BblIaBaeMoOM (BbI1aBaeMbIX) OPraHU3alUsIMHU, Y4aCTBYIOIIUMHU B

Npei0CTaBJIeHNH MYHHIIUNIAIbHOMH yCIyTH

2.16. VYciuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M OOs3aTCNIbHBIMUA IS
MPEIOCTaBICHUS] MYHUIIMMAIBLHOM YCIYTH, 3aKoHonaTenbcTBOM Poccuiickoit ®denepanmu u
3akoHojaarenbcTBOM Pecriybnuku Komu He npeaycMoTpeHsl.

ITopsok, pa3mep M OCHOBAHMSI B3MMAHUSI TOCYJAPCTBEHHOI MOIIMHbBI MJIH HHOM
IJIATHI, B3UMAaeMoii 32 IpeiocTaB/IeHHe MYHHIIUIIAJIbHON yCJIYyri

2.17. MyHuIunanpHas yciyra npeoCcTaBiseTcs 3assBUTENSIM O€CIUIaTHO.

HOpﬂ)IOK, pasMeEp 1 OCHOBAHUS BJUMAaHMS ILJIATHI 32 IIPEAOCTABJICHUE YCIIYI', KOTOPbLIC
ABJIAKOTCA HBOﬁXOI{HMbIMI/I H 00513aTeJIbLHBIMHA AJISI MPpEeTOCTABJICHUSA MYHI/IIII/IHaJIBHOﬁ
YcCiIyru, BRiiovasi HH(])OpMaIII/IlO 0 METOAUKE pacuera TAKOM MJIAThbI

2.18. B3uMmaHue miaThl 3a NPEAOCTaBICHUE YCIYT, KOTOPBIE SBISAIOTCS HEOOXOIUMBIMH U
00s13aTeTFHBIMU JIJISI TIPEIOCTABICHUS] MYHHUIMIIATBHOMN YCIIyTH, HE TIPEAyCMOTPEHO.

MakcuMaJibHBII CPOK 0:KMIAHUS B 0UepeIH NPH MoJave 3anpoca o
NpeaoCTABJIeHUM MYHHIIUNIAJBHOM YCJIYTH, YCJIYIH, IPeI0CTaB/IsAeMOl Oprann3anmen,
y4acTBYIOLIeH B MPeI0CTABJICHMH MYHULIMIIAJIBLHON YCJIYId, U IPH NMOJy4YeHHHU pe3yJabTaTa
Npe1oCTABJICHUS] TAKUX YCJIYyT

2.19. MakcuManbHbIi CpPOK OXHMIAaHMS B Od4epeAd IMpH [ojade 3ampoca o



MIPEAOCTABICHNA MYHULHWIAJIBHON  YCIYyTH, YCIYI'HM, MHPEIOCTaBIsEMON OpraHu3alueH,
yuyacTBYIOIIEH B NPEAOCTABICHUM MYHUIUNAIBHOM YCIyIM W TpU TMOJY4YEHUHM pe3yJbTara
MIPEIOCTABIICHUS] MyHHUIMIAJILHOW yCiayrd, B ToM uucie yepe3 M®PL| cocrasiser He Gonee 15
MUHYT.

Cpok ¥ NMops/I0K PerncTPaNuy 3aMpoca 3asBUTE/Is 0 PEAOCTABICHUH
MYHUIUNAJIbHOM YCJIYTH M YCJIYTH, NPeI0CTABIAEMOM OpraHu3anueil, y4acTBywuei B
NpeaoCTABJIeHUM MYHHIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOM dopme

2.20. Cpok perucTpanuu 3arnpoca 3asiBUTeNs 0 NPeJOCTaBICHUY MyHULUIIAIBHON YCIyTH
cocraBisieT 1 pabouuii AeHb ¢ AAThI MOCTYIJICHUS 3aIIpOca B aIMUHUCTPALIUIO.

JlaToif npuHATHS K pacCCMOTPEHHIO 3aIlpoca O NPeAOCTABICHUHM MYHUIMIAIBHON yCIyTrH
U TpUJaraéMblX JOKYMEHTOB CUMTAE€TCsl JaTa pEerucTpalud B JKypHalle perucTpanuu
MOCTYNUBIIMX 3allpOCOB B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B OTAeNe KOHTPOJISI
aJIMMHUCTpPALIHH.

Perucrpanum 3ampoca 3asBUTENss O MPEJOCTaBIEHUM MYHUIUNAIBHOM  yCIyTH
MIPOU3BOJUTCS aJMUHUCTpalMedl B TMOPAJIKE, YCTAaHOBJIEHHOM IIYHKTOM 3.2 HacTOSLIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.20.1. Ecnu 3asBUTENnbh OOpaTHICS 3a MPEIOCTABICHWEM MYHHUIIMIAIBHON YCIyrW JUYHO (B
aamuHuctpauuo, M®ILI), mocpeacTBOM MOYTOBOrO OTIPABJIECHUS 3aIpPOC PETUCTPUPYETCS B
JIeHb €T0 MOCTYIUICHUS B MOPSJIKE, yCTAHOBICHHOM ISl AETONPOU3BO/ICTBA.

2.20.2. Peructparus 3ampoca, MOJaHHOTO B AJIEKTPOHHOH (opme mocpenctsom EINTY mo
16:00 pabouero mHs, pETUCTPUPYETCS B AMUHHUCTPAIIMH B ICHb €r0 MOAa4Yu. 3ampoc, MoJaHHBIN
nocpeactsoM EIII'Y mocne 16:00 pabouero nHs n1ub0 B HepaOouuil eHb, PErUCTPUPYETCS B
aJIMMHUCTpPALIMU Ha CIEAYIOMUNA pabounii JeHb.

[IpenocraBienne MyHUIIMNATBHON YCIYyTd HAYMHAETCS C MOMEHTA IIpUEeMa U perucTpanun
B aIMHUHHCTpPAIlMM DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX [UIsi TMPEAOCTaBICHUS
MYHHMLMIIAJBHOW YCIOYrd (32 UCKJIIOYEHHWEM cllydas, €clu JUIsl Hadaja [pOoLEaypsl
MPEIOCTaBICHUS] MYHUIIUNATBHONW YCIYyTH B COOTBETCTBHH C 3aKOHOAATEIHCTBOM TpeOyeTcs
JTUYHAs SBKA).

[Ipu mnomyyeHnuu 3ampoca B OSIEKTPOHHOM (opMe B aBTOMATHYECKOM PEXHUME
OCYIIECTBISICTCS ~ (POPMATHO-JIOTUYECKHIA  KOHTPOJIb  3alpoca, 3asBUTENI0  COOOIIaeTcs
MPUCBOGHHBIM 3allpocy B JJIEKTPOHHON QopMe YHUKaIbHBIA HOMEp, MO KOTOPOMY B
cootBeTcTBYIONIEM pazzaene EINY wiu odunmanbHOro caifta 3asBuUTeNi0 OyIeT mpejacTaBieHa
nH(pOpMaIIKs O X0/Ie BHIMIOIHEHNS YKa3aHHOTO 3aIpoca.

[Ipuem u perucrpanus 3ampoca OCYIIECTBISIIOTCS JOJIKHOCTHBIM JIULIOM CTPYKTYPHOTO
Moipa3fieNieHusi, OTBETCTBEHHOTO 3a MPUEM TOKYMEHTOB.

[Tocne peructpanuu 3anpoc HanpasiIsieTcs B CTPYKTYPHOE MOApa3/IeeHUe, OTBETCTBEHHOE
3a MpeI0CTaBlIeHNE MYHULIMTIATBHON YCIYTH.

[locne mnpuHATHA 3ampoca 3asBUTENS JIOJDKHOCTHBIM  JIMIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIEHUE MYHUIIUNAIBHON YCIyTH, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KaOMHETe Ha
EINT'Y, odpunmansHoM caiite 0OHOBIIAETCS 10 cTaTyca "MpUHSTO".

TpedoBanus K MoOMeNIeHUAM, B KOTOPBIX MPEI0CTABJISETCS MYHUIIUNIAJIbHAS

yciayra, K 3aj1y O:KUJAAHUs, MeCTaM OKMIaHHUs, MeCTaM /IJIsl 3al10JTHEHHS 3alIPOCOB 0
NpeaoCcTaBJIeHUU MYHUIIUNIAJIBHOM YCJIYId, HH()OPMALMOHHBIM CTEHIaM ¢ o0pa3uamMm ux
3aM0JIHeHUS M NepevHeM JOKYMEHTOB, He00X0AUMOii /15l MPeI0CTABJICHUS KAKA0M
MYHUIIUNIAJTbHOM YCJIYTH, pa3MelleH!I0 U 0()OpPMJIEHHI0 BU3YaIbHOM, TEKCTOBOI U
MYJIbTUMEIUITHOI HH(OPMALINU 0 MOPSAIKe MPeI0CTABJEHNS TAKOH yCIYyIrd, B TOM YUCJIE K
o0ecrneyeHuI0 T0CTYITHOCTH /1JIs HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU C
3aKoHOAaTeabCTBOM Poccuiickoit Menepanium 0 CONMATbHOM 3a1IMTEe HHBAJIHU/IOB

2.21. 3panne (MOMEIIEHUE) aIMHHUCTPAIIH 000pyAyeTcs HHYOPMAIIHOHHON TaOIHMIKOMi
(BBIBECKOI1) C yKa3aHUEM MOJTHOTO HAMMEHOBAHHSI.

[Tomemiennsi, B KOTOPBIX TPENOCTABISIOTCS MYHHUIUIAIbHBIE YCIYTH, JOJDKHBI
COOTBETCTBOBATh yCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoit @enepanmu TpeOOBaHHAM
obecriedeHns: KOM(POPTHBIMH YCIOBHSMH 3asBUTENICH M MOJDKHOCTHBIX JIUI, CIIEIHAJIICTOB, B



TOM 4Hcie 00ecriedyeHnss BO3MOKHOCTH PeaTi3aliy paB WHBAIUIOB H JIUIl C OTPAHUYCHHBIMU
BO3MOKHOCTSIMH Ha IOJIy4€HHE 10 UX 3alpoCy MyHHLIUIAIBHONW yCIyTH.

B cooTBercTBUUM € 3ak0oHOAATENBCTBOM Poccuiickoit denepaunn 0 COUAIbHON 3alIUTE
MHBAJIUA0B UM, B YACTHOCTH, 00ECTIEUNBAIOTCS:

yCIIOBHS OECHpPEMsSTCTBEHHOTO JOCTyINa K O0BEKTYy (3JaHHUI0, MOMEIICHHIO), B KOTOPOM
NPEOCTABIIAETCS. MyHHUIMIIANbHAs yClyra, a Takke A OeCHpernsTCTBEHHOTO IMOJIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMH CBSI3U ¥ HH(OPMAIIHH;

BO3MOXHOCTb CAMOCTOSITEJIBHOTO MEpEeABWKEHHS [0 TEPPUTOPHM, Ha KOTOPOii
pacroioskeHsl 00BEKTHI (3/1aHUs, TIOMEIIEHHS), B KOTOPBIX MPEIOCTABIISIOTCS YCIYTH, a TaKKe
BXOJla B TaKMe OOBEKThl U BBIXOJA U3 HUX, IMOCAJKU B TPAHCIHOPTHOE CPEACTBO M BBICAJKU W3
HETO0, B TOM YHCJIE C HCIIOJIB30BaHUEM KPeca-KOJSCKH;

COIIPOBOKJCHUE HMHBAJIUIOB, HMMEIOIIUX CTOMKHME pPacCTpoiicTBa (YHKLUUHU 3PEHUS U
CaMOCTOSITETILHOTO TEPEIBIDKEHUS, W OKa3aHWE UM TIOMOIIM Ha OOBEKTaX COIMAJIbHOM,
MH)XEHEPHOW U TpaHCIIOPTHON MH(PACTPYKTYP;

HaJUIekKalee pa3MerieHne 000pyA0BaHus U HocuTelNell nHopMaIii, HEOOXOIUMBIX IS
obecrieyeHns: OeCIpensITCTBEHHOT0 IOCTYyNa HHBAINAOB K 00BbEKTaM (37aHUsM, IOMEILEHHUSIM), B
KOTOPBIX TPEAOCTAaBISIOTCS YCIyTM, M K YyCIyraM C Y4YeTOM OrpaHHYeHUH WX
KU3HEEATEIbHOCTH;

nyOJMpoBaHHe HEOOXOIMMON /Il MHBAJIMAOB 3BYKOBOW M 3pUTENHHON MH(pOpMAaNuH, a
TaKXKe HaJNuced, 3HAKOB M WHOW TEKCTOBOM M rpaduueckoil HHpOpMalMM 3HAKaMHU,
BBITIOJIHEHHBIMH pellbe(hHO-TOYeUHbIM 1mpudTom bpaiins;

JIOIYCK CypAOINepeBOAYNKa U TU(IOCYPIOTIEPEBOAUHNKA;

JOTYCK  COOaKH-NPOBOJAHMKA Ha OOBEKTHl (37aHUS, TIOMEIICHHs), B KOTOPBIX
NPEJOCTABIISAIOTCS YCIYTd NpU HAJIMYMM JIOKYMEHTa, MOATBEP)KIAIOIEro €€ CHelHaibHOe
oOy4yeHHe ¥ BbIIaBaeMoro mo ¢opmMe W B TOPAIKE, KOTOPBIE OMpPENENSIOTCs (eneparbHbIM
OpPraHOM HCHOJHMUTENBHOM BJIACTH, OCYLIECTBISIIOIMM (YHKIMU MO BBIPAOOTKE M peanu3aliu
TOCYJApCTBEHHOHM TOJHMTUKKA W HOPMATHBHO-IIPABOBOMY DPETYJIMPOBAaHUIO B chepe colmaabHOM
3alUThl HACEJICHMUS,;

OKa3aHWe WHBAJIUIAM TIOMOIIH B MPEOJIOJICHUH 0apbepoB, MEIIAIONINX TOTYYCHUIO0 UMH
yCIIyT HapaBHE C IPyTUMHU JIUI[AMH.

LenTpanbHblii BXOJ B 3[IaHHE JOJDKEH OBITH OOOPYJOBaH MAHIYyCOM, YIOOHBIM st
BbE37a B 3JaHHE KOJSCOK C J€TbMU W WHBAINIHBIX KPECEN-KOJSCOK, a TaKXKe BBIBECKOIA,
cojiepKaliel HauMEHOBAaHHE, MECTO DPACIIONIOKEHHS, PEKUM paboThl, HOMep TenedoHa JuIs
CIIPaBOK.

[Ippem  3asBHTENEd  OCYIIECTBISAETCSA  HENOCPEACTBEHHO B IOMEIICHUSX,
NpeJHAa3HAYeHHbIX JJIS TMPEJOCTaBICHUS MYHUIMIAIBHOM yCIyTH, KOTOPbIE TOJDKHBI OBITH
000pYI0BaHBI CUASYMMH MECTAMU M 00ecTieueHbl KaHIIETIAPCKUMHU PUHAICKHOCTIMH.

Mecta 0XHIaHHs JOJKHBI ObITh 00OPYJOBAaHBl CHUISYMMU MECTaMH Ui MOCETUTEINIEH.
KomngectBo MecT OXumaHus oOmpenensercs HCXoAs w3 (aKTH4YecKoil Harpy3kd U
BO3MOYKHOCTEH /IS X pa3MeIIeHus B 3[JaHUU, HO He MeHee 3 MecT. B MecTax mpenocraBieHus
MYHUITUITATBHON YCIIYTH TPeayCMaTprBaeTCss 000pYIOBaHUE TOCTYIHBIX MECT OOIIECTBEHHOTO
M0JIb30BaHNUs (TyaJleTOB) M XpaHEHUsI BEPXHEH 0/1eXK bl TOCETUTENEH.

Mecta ansi  3amoNHEHUWs] 3alpocOoB O TPENOCTABICHUM MYHHUIMIIATBHOW  YCIyTH
OCHAILAIOTCS CTOJAMH, CTYJIbSIMH, KAaHUEJISAPCKUMM TNPUHAUIEKHOCTSIMM, pacloyiaralorcs B
HETIOCPEACTBEHHOW ONM30CTH OT WH(POPMAIMOHHOTO CTEHAA C O0pa3laMu WX 3arloJHEHUS U
NEpPEeYHEM JTI0KYMEHTOB, HEOOXOIUMBIX JUIs IPEJOCTaBICHUS] MyHHUIIUIIAIBHOW YCIyTH.

WNudopmanoHHble CTEHTBI JOIDKHBI CONIEPKATD:

CBEJICHHSI O MECTOHAXOXKIEHUHM, KOHTAaKTHhIX TenedoHax, rpaduke (pexume) padOThHI
opraHa (y4pexaeHus ), OCYIIECTBIISIONIETO MPEIOCTaBICHNE MyHHIIUTIAIIEHOW yCITYTH;

KOHTAKTHYIO HH(popmaiuio (TenedoH, aapec 3IEKTPOHHOW MOYTHI, HOMEp KaOWHeTa)
CTIEMAIMCTOB, OTBETCTBEHHBIX 32 IPHEM JOKYMEHTOB;

KOHTaKkTHYI0 HH(popMmaiuio (tenedoH, agpec 3JIEKTPOHHOM MOYTHI) CHELHMAIMCTOB,
OTBETCTBEHHBIX 32 HH()OPMHUPOBAHHE;

UHQOPMALIMIO MO BONPOCAM MPEJOCTABICHUS MYHHUIMIAIBHON yciyru (MO HepedHio
JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTABICHUSI MyHHUIIMIIATBHON YCITyTH, 110 BpEMEHH IIpuemMa



M BBIJAYU JTOKYMEHTOB, TI0 TIOPSIKY OOKaJIOBaHWS NeHcTBUI (O€3MeUCTBHS) W pEIICHUH,
OCYIIECTBISIEMBIX ¥ PUHUMAEMBIX B X0JI€ IPEIOCTABICHUS MYHULIUTIATBHON YCIYTH).

PaGoune Mecta  yNOJTHOMOYEHHBIX JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 32
MPEIOCTaBIIEHUE MYHHUIIUTIAIBHON YCIyrH, OOOPYIYIOTCS KOMIIBIOTEpAMH U OPITEXHUKOM,
MO3BOJIAOIIEH OPraHU30BATh UCIOJHEHNE MYHUIIMIIAIIBHON YCIYTH B IOJTHOM O0BEME.

TpeboBanuss k mnomemenusM MOIl onpenenenst [lpaBunamu  opraHu3anuu
JESTeTbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB TMPEIOCTABJICHUS TOCYNapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPKICHHbIMU TmocTaHoBieHueM IIpaButensctBa Poccuiickoit
@eneparn ot 22 gexabpst 2012 roma Ne 1376 «O6 yrtBepkaenuu I[lpaBun opraHuzanuu
JESITEeNbHOCTY  MHOTO(QYHKIIMOHANBHBIX ~LIEHTPOB MPEJOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYI».

Jns opranuzanuu B3auMOIEUCTBUA C 3asBUTEAMU ToMemienne MODIL[ nemurcs Ha
cienyromme (yHKIIMOHATBLHBIC CEKTOPHI (30HBI):

1) cexTop HHGOPMUPOBAHUS U OKUIAAHUS,

2) cexTop mpuema 3asiBUTeNEH.

Cextop uH(POPMHUPOBAHUS U OKHIAHUS BKIIIOYAET B ceOsl:

1) wuHOpMalMOHHBIE CTEHIbl, COJEpXKAIIUE AaKTyaJbHYI0 U HCUEPIBIBAIOLIYIO
nH(pOpMaIIMIo, HEOOXOAUMYIO I TOMYyYEHUS! TOCYJApCTBEHHBIX UM MYHHUIIMMAIBHBIX YCIYT, B
TOM 4HCJIE:

NEepPeUYeHb TOCYJApCTBEHHBIX M MYHUIUINAIBHBIX YCIYT, MPEJOCTABICHHE KOTOPBIX
opranu3oBaHo B M®IJ;

CPOKH IPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT;

pa3Mepsl rocyAapCTBEHHOW MONUIMHBI U MHBIX IJIATEXKEH, yIJIauMBaeMbIX 3asBUTEIIEM
IIPU MOJYYEHUH FOCYTaPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT, HOPSAIOK UX YILJIAThI,

MHPOpPMAIIMIO O JOMOJHUTEIbHBIX (COMYTCTBYIOUIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOMUMBIX M 00S3aTeNbHBIX ISl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUMAIBbHBIX
YCIYT, pa3Mepax U MOPsIKE UX OIUIATHI;

MOpSAZOK OOKanoBaHWs JAeWcTBUN (Oe3meiicTBHUs), a TakKe peHIeHUH OpraHoB,
IIPEAOCTABIAIOIIMNX TOCYAAPCTBEHHBIE YCIYT'H, U OPraHOB, MPEIOCTABISAIOINX MYHHUIIUITAJIIBHBIE
yCIIyTH, TOCYJApPCTBEHHBIX U MYHUIIMTIANBHBIX cayKammx, M®L], pabotankoB MOI];

uH(OpMAIIMI0O O TMPEeayCMOTPEHHON 3akoHonaTeabcTBOM Poccuiickoit ®Depepanun
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABIISIIOUIUX T'OCYIAPCTBEHHbBIE YCIYTH,
JOJDKHOCTHBIX JIMI] OPTaHOB, MPEJOCTABISIONINX MYHUIUNAIbHBIE yCIayrH, padotHukoB M®IL],
pabOTHUKOB OpraHHU3allfi, MpUBIEKaeMbIX K peanu3anuu ¢yHkiuii M®I] B cooTBEeTCTBUHU C
gacTeio 1.1 crateu 16 3akona Ne 210-®3 u mnonoxkenussmu myHKTOB 29 - 31 IlpaBun
OpraHu3aluu JeATEIbHOCTH MHOTO(YHKITHOHATBHBIX LIEHTPOB MPEA0CTaBIECHUS
roCy/IapCTBEHHbIX U MYHHUIMIIAJIBHBIX YCIIYT, YTBEPKICHHBIX ITOcTaHOBIEeHHEM IIpaBurenscTBa
Poccwuiickoii ®denepaumn ot 22 nexadbps 2012 roga Ne 1376 «O6 yrtBepxknenuun I[lpasun
OpraHu3alux NEeATEIbHOCTH MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEA0CTABIICHUS
rOCyJapCTBEHHbIX M MYHHMIMMOAIBHBIX YCIYI», 3a HApylIeHHE MOpsSAKa NpeloCTaBICHUs
roCy/IapCTBEHHBIX U MyHHULIMIIAJIbHBIX YCIIYT;

uHGOPMAIIMIO O TMOPSAKE BO3MEUICHHs Bpeaa, MPUUMHEHHOTO 3asiBUTENI0 B PE3yJbTaTe
HEHAJISKAIIETO HCIONHEeHUs JOo HewcrnonHeHus M®PI[ wim ero paOOTHHKaMH, a TaKXKe
MPUBJIEKAEMBIMU OPTraHU3alMsSIMUA WIH WX PaOOTHHKaMH, OOS3aHHOCTEH, MPeryCMOTPEHHBIX
3aKO0HOaTenbCTBOM Poccuiickon @enepanny;

pexxuM paboThl U aapeca uHbIX M®I] 1 nmpuBIeKaeMbIX OpraHu3alnid, HAXOIALIUXCA Ha
tepputopuu cyorekra Poccuiickoit denepanuu;

UHYI0 uHpOpMaIUIo, HEOOXOMUMYI g  TOJY4YeHHS TOCYJapCTBEHHOM U
MYHHIIMIIAIbHON yCITyTH;

2) He MEHee OJHOr0 OKHa (MHOTO CIHEIHUAbHO O0OPYIOBAaHHOTO pabdoyero mecra),
NpeJHAa3HAYCHHOTO Uil WHGOPMHUPOBAHUS 3asBUTENEH O TIOPSAKE MPEJOCTaBICHUS
rOCyJapCTBEHHbIX M MYHHULIMIOAIBHBIX YCIYr, O XOJE€ pacCMOTPEHMsI 3alpoCcoB O
MIPEAOCTABICHUN T'OCYJIaPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, a TaKXe I MPEJOCTABICHUS
WHOM H(OpMaLKY, B TOM YHUCIIEe yKa3aHHOW B moAmyHKkTe | myHkrta 2.21 paszgena Il nacTtosiero
aAMUHUCTPATUBHOI'O PETJIaMEHTAa;



3) mnporpaMMHO-amnmapaTHbBIA KOMIUIEKC, OOECMEYMBAIOMIMM JOCTYN 3asBUTENICH K
NopTajaM TOCYAapCTBEHHBIX U MYHUIMNAIbHBIX YyCIyr (QYHKLHUH), a Takke K HHPOpMaLUU O
MYHUIUIIAJIBHBIX yCIIyrax, npeaocrasisieMsix B MOLI;

4) cTynbs, KpecelbHbIe CEKIUU, CKaMbU (0AHKETKH) U CTOJBI (CTOMKH) At 0(hOpMIICHUS
JOKYMEHTOB C pa3MelleHueM Ha HUX (opMm (OJaHKOB) JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIOJTy4YEHUSI MyHULIUIIAIbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPABJIECHUS OUEpeblo, IPEAHA3HAUEHHYIO JJIS:

PETUCTPALIMHU 3asIBUTEIS B OUEPENN;

ydera 3asiBUTENIeH B OuYepeay, YNpaBiIeHUsI OTJACIbHBIMU OUEpeNsMU B 3aBUCHUMOCTH OT
BHJIOB YCIIYT;

0TOOpa)keHHE cTaTyca Ouepei;

aBTOMATMYECKOTO TIepPEHAIPaBICHUs 3asBUTENS B Odepelb Ha O0OCIyXKHBaHHE K
cienyromeMy pabotauky MOII;

¢dopmupoBaHus oT4eToB O mocemaemoctd MO®II, konuuecTBe 3asBUTENEH, ouepensx,
CpeIHEM BPEMEHHU OKuJaHusl (00CTyKUBaHUsA) U O 3arPy>KEHHOCTH paOOTHUKOB.

Cektop mnpuema 3asBUTENEH, OOOpPYAOBaHHBI OKHaMM JJsI IpUeMa U BbLAAYM
IOKYMEHTOB, odopmisiercss MHOOPMAIMOHHBIMU TaOJIMYKaMH C YKa3aHHEM HOMEpa OKHa,
(bamunum, UMEHH, oT4ecTBa (MPU HAJIMYUK) U AOJDKHOCTH paboTHrka M®L, ocymecTBistonero
IIPUEM U BbI1ayy JOKYMEHTOB.

3nanue (momemenue) MOI[ obopyayercss MHPOPMALMOHHOW TaOMUYKOW (BBIBECKOM),
cojiepkaiei mosHoe HanMeHoBaHue M®II, a Taxke HHPOPMAIIUIO O PEKIME ero paboTHI.

Bxon B 3nanue (momemenne) M®LI u BbIX0A U3 HEro 000PYYIOTCS COOTBETCTBYIOLUMHU
yKa3aTeas MU ¢ aBTOHOMHBIMU MCTOYHUKAMM OecriepeO0iiHOro MUTaHUsl, a TaKXKe JIECTHULIAMU C
MOPYYHSIMU M TIaHyCaMM AJIS IEPEIBMIKEHUS IETCKUX U MHBAJIUIHBIX KOJISICOK B COOTBETCTBUU
¢ TpeboBanusiMu PenepanpHoro 3akoHa ot 30 mexkabps 2009 roma Ne 384-D3 «Texuuueckuii
periaMeHT o 0e30MacCHOCTH 3AaHUN U COOPYKEHUI.

[Momemennss M®LI, nmpenqHazHaueHHBIE A1 Pa0OTHI C 3asABUTENSMH, PACIOJIAraloTCs Ha
HWDKHMX 9TaXkax 37aHHSA U UMEIOT OTAEIbHBIA BXoJ. B ciydae pacnonoxxenus M®IL] na BTopom
STa)ke M BBILIE 3JJaHUE OCHAIIAETCS JU(TOM, ACKAIATOPOM WM HHBIMH aBTOMATHUYECKUMHU
MOABEMHBIMU YCTPOUCTBAMH, B TOM YHCJIE JJI1 HHBAJIHU/IOB.

B M®IL] opranusyercsi OecCIIaTHBIA TyaleT JJs MOCETHTENeH, B TOM YHCIE TyalerT,
IIpeIHAa3HAYECHHbIN 1JI NHBAINIOB.

Ha Teppuropun, npuneratomeit k M®Ll, pacnonaraercss OecriiaTHasi MapKOBKa Jis
aBTOMOOWJIBHOTO TpaHCIIOpTa MOCETHTENEH, B TOM 4YMCIE MpeayCMaTpHUBAIOLIas MecTa JUIs
CHELMAILHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB NHBAJIHU/IOB.

ITomemennss M®PI] B COOTBETCTBMM C 3aKOHOAATENBLCTBOM Poccuiickont denepanuu
JOJDKHBI OTBEYATh TPEOOBAHUIM TOXKAPHOW, CAHUTAPHO-3ITHIEMHUOJIOTHYECKON 0€301macHoCTH, a
TaKXKe JIOJDKHbI OBbITh 00OpYAOBaHBl CpPEJICTBAMHU MOXKAPOTYIIEHUS M OIOBELICHUS O
BO3HUKHOBEHUHU YPE3BBIYANHON CHUTYyallMM, CUCTEMOW KOHAMIIMOHUPOBAHUS BO3yXa, WUHBIMU
cpeAcTBaMH, 00ecrieuynBaroUMU 0€30IacHOCTh U KOM(OPTHOE NpeObIBaHUE 3asiBUTENEH.

Iloxa3aTe/n JOCTYNIHOCTH U Ka4yeCcTBa MYHHIMIIAJIbHOM yCJIYyIH, B TOM YHCJIe
KOJIMYeCTBO B3aUMO/ACIHCTBUI 3asBUTEJISl € JOJLUKHOCTHBIMY JIMIAMH NPH MPe10CTABJICHUH
MYHMIHNAJIBHON YCJIYIH M UX MPOAOJIKUTEIbHOCTb, BO3MOKHOCTD MOJIy4YeHUs!
MYHHIMNIATBHOM YCIYTH B MHOTO(YHKIIHOHAJIBHOM LeHTpe NMpeA0CTABIeHUS
rOCy/1apCTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYT, BO3MOKHOCTH JTH00 HEBO3MOKHOCTH
MOJTy4YeHUs] MyHHIHNAJbHON yCJYTH B JIIOOOM TEPPUTOPHAJIBHOM MOJPa3/ieJIeHMH OpPraHa,
NPeJ0CTABJIAIOIIEr0 MYHHIMIIAJIBHYIO YCJIYIY, 10 BHIOOPY 3asiBUTeJIsI
(3KCTEePPUTOPHAIBbHBINH MPUHINII), BO3MOKHOCTH MOJy4eHusi HHGopManum o xoae
NpegoCTaABJIeHUS] MyYHUIMNIAJIbHOM YCJIYTH, B TOM YHUCJIe ¢ HCI0Jb30BaHHEM
HHGOPMAIOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOT Ui

2.22. Iloka3aTenu JOCTYIHOCTH M KaUeCTBa MyHHUIIMIAIbHBIX YCIYT:

Iloka3arenun Enunnna HopmaruBHoe 3HaueHue
U3MEPEHHUS IoKa3aTeis
L. [Tokazarenu 1OCTYITHOCTH

1. Haimume BO3MOXHOCTH MOJyYeHHUs] HHGOPMAIHH ’ Ia/Her \ Ia
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0 XOJ€ MPEJOCTABICHUS MyHUIIMNAIBHOW YCIYyTH, B
TOM YHCJIE C MCIOJb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUHI

2. Hamuune BO3MOXHOCTH MIOJIyYEHUS
MYHHIIMIIAILHOW YCIyTU B 3JEKTPOHHOU (hopme 1o

COCTaBy [EHCTBUI, KOTOpBIC 3asBHUTEIbh BIPABE na/HeT hit:}
COBEpIINTh TPH  TOJIYYCHHH  MYHHIUTIATBHON
YCIIYTH:
2.1. Tlony4yenne nHPOpMAIIUKA O TIOPSIAKE W CPOKaX na/HeT 1
MIPEIOCTABIICHUS] MYHHUIIUTIATHHON YCITYTH
2.2. 3anuck Ha IpueM B aaMUHHUCTpanuo, MOILI nns na/Her
o1auu 3arpoca 0 IIPEIOCTABICHUN na
MYHHIMIAILHON YCIyTH
2.3. ®opMupoBaHue 3ampoca na/HeT 1
2.4. Ilpmem wu peructpauusi aJMUHUCTpaLUEN na/Her na
3ampoca U HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX st
MIPEOCTABJICHHS] MYHUIUTIAIGHOW YCIYTH
2.5. Omata TOCYyIapCTBEHHOM TMOLUIMHBI 32 na/HeT HET
MPEOCTaBIEHNEe MYHUIMITAIBHBIX YCIYyT W yIUIaTa
WHBIX IUIaTeXeH, B3UMAEMbIX B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoit denepannu
2.6. IlomyyeHue pe3yibTara MOpPeaOCTABICHUS na/HeT na
MYHHIIUIIATBLHON yCITyTH
2.7. llomyueHue CBEACHMH O XOJE BBINOJIHEHUS na/Her na
3arpoca
2.8. Ocyl1ecTBieHue OLIEHKU KayecTBa na/Her na
MPEOCTABIICHUS] MyHHIIUIAIBHOW yCIYTH
2.9. Jlocynebnoe (BHecyneOHOE) o0OkaaoBaHHE na/HeT hit:}
pereHuit u JEHCTBHIA (6e3neiicTBus)
aJMMHUCTPALIMY, JIOJDKHOCTHOTO JIMIIa  OpraHa
(opranu3zanumn) 60 TPaKIaHCKOTO Wn
MYHHUITUIAIBHOTO CITY’KaIlero, pabOTHUKOB
2.10. Bo3moxxHOCTH BbIOOpa 3asBUTENEM (OpM
NPEA0CTaBICHIS MYHHUIIMIIAJBHOW  yCIyrd B y— 1
anekTpoHHo# hopme nocpeactsom EINTY
3. BO3MOXHOCTb MOJY4YEHUS MYHUIUNAIbHOU Ha (B
ycayru B MOII (B ToM ymcie B oJiHOM 00beme) MIOJIHOM
o0beme/He B
Jla, B IOJIHOM O00BbeME
MOJTHOM
o0beme)/Her

3.1. Hamuuue  BO3MOXHOCTH  OOecledeHUus
OoecrutatHoro  gocryna Kk EIIY  mis  momaum
3aIpoCoB, JIOKYMEHTOB, uHpOpMaIInHy, /
HEOOXOMUMBIX JUISI TIOIYYCHHS MYHHIIHITATHHON AAHeT Aa
YCIYTH B JIEKTPOHHOHU opme
4. Bo0O3MOXHOCTb TOJYYEHHs] MYHHMIMINAIbHON a/HeT 2/15

YCIYTHM TOCPEJICTBOM 3ampoca O MPeIOCTaBICHUU
HECKOJIBKMX ycayr B MOII, npeaycMOTpeHHOro
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cratbeit 15.1 ®enpepanpHoro 3akoHa N 210-03
(KOMILIIEKCHBIH 3ampoc)

5. BO3MOXHOCTb IOJYy4YEHUS MYHHULMIIAIBHON
yciyru B 1r06oM MO Ha tepputopun PecrryOmuku
Komu o BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN na/Her na
TIPUHITATI)

6. KomnmuecTBO B3aMMOIEHCTBUH 3aIBUTEIS C
JOJIDKHOCTHBIMHA JINIIaMunu HpI/I HpeI[OCTaBJICHI/II/I

o na/"Her na
MYHHIIMITAILHONW YCITYTH U UX MPOJAOKUTEIHBHOCTh

II. Tloka3arenu xkauecTBa

1. VY neapHbBIN BEC 3asIBJICHUI rpaxkaaH,
PaCCMOTPEHHBIX B YCTaHOBIICHHBIA CPOK, B OOIIEeM

o % 100
KOJINYECTBE OOpaIlleHui rpaXk1aH B aIMUHUCTPALIUU

2. Y 1enpHBIN BEC PACCMOTPEHHBIX B YCTAaHOBJIEHHBIM
CPOK 3asBJICHMM Ha TPEIOCTaBICHUE YCIYTH B
o0IeM KOJMYeCTBE 3asBIICHUI Ha IMPeIOCTaBIICHUE % 100
yciyru yepe3 MOI]

3. YaenpHbIli BeC OOOCHOBAHHBIX Xaj00 B 00IIEM
KOJIMYECTBE  3asBIEHUN  HAa  MPEAOCTaBICHUE
MYHUIMIIAIBHON YCIyTH aAMUHUCTPALUU

% 0

4. Y neapHBIi BEC KOJIMYeCTBa 000CHOBAHHBIX KaJI00
B o0111EM KOJINYECTBE 3asIBJICHUN Ha

% 0
npeaocTaBiieHne yciyru yepe3 MOI]

HNuble TpeOOBaHMS, B TOM YHCJe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABJIECHUS
MYHUIIUNIAJIbHOM YCJIYTH B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX NMPeI0CTABIeHUS
roCyAapCTBEHHBIX U MYHHIMIIAJBHBIX YCJIYI H 0COOCHHOCTH NPEI0CTABICHHUS
MYHHIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM (popme

2.23. Cpenenusi 0 TPENOCTABICHWW MYHHUIMITAJLHON yCIyrd U ¢opma 3ampoca s
MPEIOCTABIICHUS] MYHUIIUTIAIBHON YCIYTU HAXOJATCS Ha OPUIIMATFHOM CaiiTe aJMUHHUCTPAINH
www.vuktyl.com, mopTanax rocygapcTBEHHBIX U MyHHUITUTIATBHBIX YCIYT (DYHKIIHI).

2.24. IlpenocraBieHne MyHULUNAIbHON yciayrn depe3 MOIL] ocymecTBisiercs 1o
MPUHIIAITY «OJHOTO OKHa», B COOTBETCTBHUH C KOTOPBIM MPENOCTaBICHUE MYHUIMIAIbHOM
YCIIYyTH OCYIIECTBISETCS TMOCIE OMHOKPATHOTO OOpAIEHUS 3asBUTENS C COOTBETCTBYIOIIUM
3ampocoMm, a B3aumozeiictBue MODI[ ¢ anMuHHCTpanuei ocymecTBiseTcss 0e3 ydacTus
3asBUTEIS] B COOTBETCTBUM C HOPMATUBHBIMU NPABOBBIMH AaKTaMH, MOPSAIKOM U CPOKamH,
YCTAHOBJICHHBIMU COTJIAIIEHUEM O B3auMoJieicTBur Mexay M®Il u agmMmuHucTpanmei.

3anpoc 0 IpeaoCTaBIEHUN MYHULIMIIAIBHON yCIIyru nojaercs 3asBureneM depe3 MOL]
JIUYHO.

B M®I] o6ecneunBarorcs:

1) dyHKIIMIOHMpPOBAaHKE aBTOMATU3UPOBAHHON MH(OpMaImoHHOM cructembl MDII;

2) OecIIaTHBIN OCTYN 3asBUTENCH K MOPTajlaM TOCYIapCTBEHHBIX M MYHHIIMIIATHHBIX
yenyr (pyHKIU).

3) BO3MOXHOCTh IpuU€Ma OT 3asBUTENIEH JICHEKHBIX CPEJICTB B CUET OIUIaThl
roCy/IapCTBEHHOM TMONIUIMHBI HJIM HHOM IUIaThl 3a MPEAOCTaBICHHE TOCYJapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYT, B3UMAaeMbIX B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanuu;
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4) mno 3ampocy 3adBHUTENS  perucTpauuss B (enepalibHOM  TocyJapCTBEHHOM
uHpopMalLMOHHON cuctemMe «EnuHas cucremMa UAGHTUQUKAIMK W ayTeHTU(UKALUU B
HHPpACTpyKType, obecreynBameil HHOOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MH(POPMALIMOHHBIX CHCTEM, HCHOJb3YEMBIX JJs MPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHMIMIAIBHBIX YCIYT B 3JIEKTPOHHOM popme» Ha 0e3BO3ME3THON OCHOBE.

2.25. CpenmeHuss O TIPEAOCTABICHUMM MYHHUIMIAIBHOW yciayrd W ¢dopma 3ampoca s
NPEOCTAaBIICHUs] MyHHUIMIIAIBHOM YCIIyTH HaXoJATCs Ha OQHUIMAIBHOM CalTe aJMUHHMCTPALUU
http://adm.govuktyl.ru, ETIT'Y.

IIpenocraBieHne MyHUIMNAIBHOU ycayru nocpeacrsoMm EINIY ocymecTsisercs myrem
3aMlOJIHEHUS. M OTIPABKU MHTEPAKTUBHOM (POPMBI 3allpoca Ha MPEIOCTaBIEHUE MYHUIMIAIbHOM
YCIYTH U MPUKPEIUIEHUs 3JEKTPOHHBIX 00pa30B JOKYMEHTOB, HEOOXOAMMBIX AJIS TMOTy4EHUS
MYHHIIMTIAJIbHON YCIYTH.

[lpu oOpameHnn B 3JEKTPOHHOM (opMe 3a MONydYeHHEM MYHHULIMIAIBHOW YCIyTu
3asBJICHUE M IpWJIaraéMble HEMY JOKYMEHTHl IOJNUCBHIBAIOTCS TEM BHAOM 3JIEKTPOHHOM
MNOJNKMCH, JOIMyCTUMOCTh HCIOJB30BAHUS KOTOPBIX YCTAHOBJEHA (enepajbHbIMH 3aKOHAMHU,
peraaMeHTUPYIOIKUMHU MOPSAIOK MPEJOCTaBICHHUSI MyHULIUIATIBHON YCIIyTH.

B cnyyasx ecnu ykazaHHBIMH (peliepaibHbBIMU 3aKOHAMH HCIIOJIb3YEeMbIi BUJT 3JI€KTPOHHON
MOJANUCU HE YCTAHOBJEH, BHJ JJIEKTPOHHOW TMOANHMCHU ONPENENSIEeTCs B COOTBETCTBUM C
KpUTEPUSMU  ONpEICIICHUS BUIOB JJIEKTPOHHOW IOIIMCH, HCIOJIB30BAHUE  KOTOPBIX
JOMyCKaeTcsl Mpu oOpallleHud 3a TOJyYeHHEM MYHMIMIAIbHOW YCIYI'H, COIJIAaCHO
noctaHoBienuto [IpasurensctBa Poccuiickoit @eaepauun ot 25 urons 2012 r. N 634 "O Bugax
AJIEKTPOHHOM MOJIKCH, UCIIOJIBb30BaHNE KOTOPBIX JOIYCKAaeTCsl MpU 0OpallleHuH 3a MOJIyYeHHEM
rOCyIapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT".

B ciydae ecnm npu oOpamieHnu B AIIEKTPOHHOH (opMe 3a MOJlydeHHEeM MYHHIUTIATbHOU
YCIYTH UIEHTU(UKALUS U ayTeHTU(UKALUSA 3asBUTENS - (PU3NUECKOTO JIMIA OCYIIECTBISIOTCS C
WCTIOIB30BaHUEM E€IMHOW CHCTEMBbl MACHTU(UKAIUN W ayTeHTH(QHUKAINN, TO 3asBUTEIb MMEET
IIPaBO MCIOJB30BaTh MPOCTYIO AJIEKTPOHHYIO HOJMMCH NpU OOpaIlleHuu B 3JIEKTPOHHOU hopme
32 TOJYy4YEeHUEM MYHHUIMNAJIBHOW YCIyrd MpU YCIOBUHM, YTO NIPU BbIJAYE KIIKOYa IMPOCTOM
3JIEKTPOHHOM MOANHUCH JIMYHOCTh (PU3NYECKOTO JIMIAa YCTAaHOBJIEHA MTPH JIMYHOM IIpUEMeE.

@opMHpOBaHUE 3ampoca 3asIBUTEIEM  OCYLIECTBIISIETCS ITOCPEICTBOM  3aIlOJHEHUs
3JIeKTpoHHOM ¢opmbl 3ampoca Ha EII'Y, odunmansHoM caiite 06e3 HEoOX0IUMOCTH
JIOTIOJTHUTEIPHOM TI0JJa4/ 3a1poca B KaKoW-1100 HHOH dopme.

Ha EINI'Y, opunmansHOM caiite pa3MeriaroTcsi 00pasiibl 3a0JIHEHHS 3JIE€KTPOHHON (hOpMBI
3ampoca.

dopmaTHO-JIIOTHYECKass  MpoBepka  C(HOPMHUPOBAHHOTO  3alpoca  OCYILIECTBISETCA
aBTOMATUYECKU IOCJI€ 3alOojHEHMsI 3asBUTEIEM KaXKIOrO0 M3 IMOJIeH 3JIEKTPOHHOW (OpMBI
3ampoca. [Ipy BbISBIEHMM HEKOPPEKTHO 3alOJIHEHHOIO MOJS 3JeKTPOHHOM (opMbl 3ampoca
3asBUTENIb YBEJIOMIIIETCS O XapaKTepe BBISIBICHHOW OMIMOKM W TMOPSAKE €€ YCTpaHSHHS 4Yepes
MH(POPMALIMOHHOE COOOIIEHNE B 3JIEKTPOHHOH (popme 3ampoca.

2.26. IIpu popmupoBaHUH 3ampoca 3asiBUTENI0 00eCTIeYNBACTCS:

a) BO3MOXXHOCTb KOIMMPOBAHUS U COXPAHEHUs 3allpoca U MHBIX JOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.6 paszmena Il Hacrosimero aJIMUHUCTPAaTUBHOTO pErIAMEHTa, HEOOXOIUMBIX IS
IIPEIOCTABJIEHUS MyHULIUIIAIBHOMN YCIIYTH;

0) BO3MOXHOCTH 3allOJTHEHHSI HECKOJIBKHUMH 3asBUTEISIMH OIHON SJIEKTPOHHOU (hOpPMBI
3ampoca Hpu OOpallleHMHM 3a MYHUIMNAIbHON yCIyrod, HpeIrosaraiolldMHi HarpaBleHUe
COBMECTHOT'O 3alpoca HECKOJIbKUMU 3asBUTENIIMU (ONMHUCHIBAETCS B Cllydae HEOOXOAWMOCTH
JIONIOJTHUTEINBHO);

B) BO3MOXXHOCTh TMI€4aT Ha OyMa>KHOM HOCHUTEJE KOTIHH JIEKTPOHHOU (OpMBI 3arpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hopMy 3ampoca 3HaueHHH B Jr000ii
MOMEHT MO J>KEJIaHHUIO TOJb30BaTeNs, B TOM YHCJIE€ NPHU BO3SHHMKHOBEHMM OLIMOOK BBOJAA U
BO3BpaTe JJIsl IOBTOPHOT'O BBOJA 3HAYCHUH B 3JIEKTPOHHYIO (OPMY 3ampoca;

Jl) 3arojHEHWE TOoJed SIeKTPOHHOW (OpMBI 3ampoca 1O Havala BBOJA CBEICHUN
3asBUTENIEM C HUCIOJIb30BAaHUEM CBEACHHUI, pa3MELIeHHbIX B (elepanibHOil rocynapcTBEHHOM
nHpopMannoHHo cucteme "EnuwHas cucrema wuIeHTHOUKAIMUM W ayTeHTU(QUKAUH B
UHppacTpykType, obecrneuynBamomeil HHOOPMALMOHHO-TEXHOJIOIHYECKOe B3auMoJeicTBUe



WHPOPMALMOHHBIX CHCTEM, HWCIOJB3YEMBIX JIJISl TPENOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIUNATIBHBIX YCIYT B 3JIEKTPOHHOM (opme", u cBeneHuid, omyOinkoBaHHbIX Ha EINY,
ounmansHOM caiiTe aAMHHUCTpAIMM, B YacCTH, KaCAIOMICWCs CBEACHUH, OTCYTCTBYIOIIMX B
eIMHOU cucTeMe UICHTU(UKAIIUN U ayTeHTU()UKALIUY;

€) BO3MOXXHOCTb BEPHYTbCSl Ha J1000H M3 3TamoB 3alOJHEHUS AJIEKTPOHHOH (OpPMBI
3ampoca 0e3 oTepu paHee BBECHHOI HH(popMaIH;

) BO3MOXHOCTb JOCTYTIa 3asiBUTENIS K paHee MOJaHHbIM UM 3alpocaM B T€UEHHE HE MEHEe
OJTHOT'O T'0/1a, a TAK)K€ YaCTUYHO C(hOPMUPOBAHHBIX 3alIPOCOB - B TEUEHUE HE MEHEEe 3 MECSILIEB.
2.27. ChopMUpOBaHHBII U MOANKUCAHHBIM 3aIPOC, U WHBIE JOKYMEHTBHI, YKa3aHHbIE B IyHKTaX
2.6 pasgena Il HacTOosmero aJAMUHUCTPATUBHOIO perjiaMeHTa, HEoO0XOAuMble s
MIPEAOCTABICHNsT MYHHLMIIAJIBHOM YCIYyTH, HAIlpaBISAIOTCS B aJAMHHHUCTPALMIO IOCPEICTBOM
EIT'Y, odpunmansHOrO caiiTa aIMUHUCTPAIUH.

II1. CocTaB, noc/jieq0BaTEJbHOCTh H CPOKH BBINOJIHEHUS] A/IMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHus K NOPSAKY UX BbINOJHEHHUS, B TOM YHCJe 0CO0EHHOCTH
BbINOJIHEHUS AIMHUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI (popme, a TakiKe

0CO0E€HHOCTH BHINMOJHEHHUNA A IMUHUCTPATUBHBIX NMPOIEXYP B MHOTO(PYHKIIHOHAIbHBIX
HeHTpax

3.1. [IpenocraBneHne  MyHMLIMOQJIBHOW  yCIOyrM — BKIIOYAaeT  CIEAyIOLIHE
aJIMUHHCTPATUBHBIE IPOLIETYPHI:

1) mpuemM W permcrpamusi 3ampoca W HMHBIX JOKYMEHTOB /IS TPEAOCTAaBIICHHS
MYHUIUNATIBHON YCITyTH;

2) mpUHSATHE pEIIeHUs O MPEOCTaBICHUM (pelleHuss o0 OTKa3ze B IPEIOCTaBJICHUN)
MYHUIUNATIBHON YCITyTH;

3) yBenomiieHHE 3asBUTENSI O NPUHATOM PEIICHWHU, BbIJA4a 3asBUTENIO pe3yJbTaTa
IPEJOCTaBICHUS] MyHUIIUIIAIBHON yCITyTH.

3.2. IlpemocraBieHue B YCTAaHOBJICHHOM TIOpsAKEe WH(GOpPMAIMK 3asgBUTEISAM H
obecreyeHne A0CTyna 3asiBUTENEN K CBEJICHUAM O MyHULUIIAIbHON yciayre, 0 HHBIM BOIIpOcaM,
CBSI3aHHBIM C MPEIOCTAaBIEHUEM MYHULUNAIBbHON yCIyru, ykazaHo B IyHkTe 1.4 pasmena |
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

IIpuem u perucTpanus 3anpoca ¥ HHbIX JOKYMEHTOB /JIsl IPeA0CTaABJICHUS
MYHHIMTIIATBHOM YCIYTH

3.3. OcHOoBaHuEM AJis Havyajla aAMMHUCTPaTUBHON MPOLEAYPHI SBIISETCS MOCTYIUIEHUE OT
3asBUTEJIA 3aIIpoca O MPENOCTABICHUN MyHUIIMIIAIbHON yCIyTH B aAMHHUCTpanuo, MOILI.

3.3.1. Ounast ¢opma momayn JOKYMEHTOB — II0JIadya 3alpoca M MHBIX JOKYMEHTOB NpHU
JUYHOM TpUeMe B MopsAKe oOlieil ouepequ B MPHUEMHBbIE Yachl WIM MO MpeABapUTEIbHOMN
3anucu. Ilpu ouHolt ¢opMe Mmomayn JOKYMEHTOB 3asBUTENb IOAAET 3alpoCc U JOKYMEHTHI,
yKa3aHHbIe B MyHKTe 2.6 pasnena Il HacTosIero aAMUHUCTPAaTUBHOTO perjiaMeHTa B OyMaKHOM
BHUJIE, TO €CTh JOKYMEHTBI yCTAaHOBJICHHOH (POPMBI, ChOpMHUpPOBaHHBIE HAa OyMa)XKHOM HOCHTEIIE.

B MO®I] npenycMoTpeHa ToabKo o4Hasi popma mogauu JOKYMEHTOB.

[Ipn ouHoil popme momayu JOKYMEHTOB 3alpoC O IMPEIOCTABICHUU MYHHUIMIIAIbHOU
YCIYTH MOXXET ObITh oopMIIeH 3asBUTeNeM B xoze npuema B Otnene, M®IL] nmubo odopmien
3apaHee.

ITo mpocsbe oOparuBLIerocs JHIA 3alpOC MOXKET ObITh O(GOPMIEH CHEHHATHCTOM
Otnena, M®II, oTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C HCIOJb30BaHUEM IPOTrPAMMHBIX
cpeactB. B aToM ciydae 3asBUTENb COOCTBEHHOPYUHO BIIMCBHIBAET B 3alPOC CBOIO (haMMIIMIO,
UMS ¥ OTYECTBO (TOCIEIHEeE — IPU HAJIMYUH), CTABUT AATY U MOAIHUCH.

Cnennamucr Otnena, M®II, oTBEeTCTBEHHBIN 3a NPUEM JOKYMEHTOB, OCYIIECTBISAET
CIIeIyIOINe NEUCTBUA B XO€ NPUEMA 3asiBUTEIIA:

1) ycraHaBiaMBaeT mpeaMeT oOpalleHHs, NpPOBEpsSeT AOKYMEHT, YAOCTOBEPSIOLIHIA
JIMYHOCTB;

2) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

3) mpoBepsieT HaJIMYME BCEX JIOKYMEHTOB, HEOOXOAMMBIX JUIsI TPEIOCTaBICHUS
MYHUIIUNATIBHON yCIYTH, KOTOpBIE 3asiBUTENb 00s53aH MPEAOCTaBUTh B COOTBETCTBUHU C ITyHKTOM



2.6 paznena Il HacTosiero aAMHHUCTPATUBHOTO PETJIAMEHTA;

4) npoBepsieT COOTBETCTBHUE NPECTABICHHBIX TOKYMEHTOB TPEOOBAaHUAM, YAOCTOBEPSACH
4TO:

JOKYMEHTBl B YCTAQHOBJICHHBIX  3aKOHOJATEIbCTBOM  CIIy4asgxX  HOTapUabHO
YAOCTOBEPEHBI, CKpPEIJICHbl IEYaTsIMH, HUMEIOT HajJieXallue MOANMCH CTOPOH WJIU
OIpeJIeJIEHHBIX 3aKOHOIATeIbCTBOM J0JKHOCTHBIX JIMIL;

TEKCTHl JJOKYMEHTOB HAIHMCaHbl Pa300p4YMBO, HAMMEHOBAHMS FOPUAMYECKHUX JHIl - 0e3
COKpaIlleHHs], C YKa3aHUEM MX MECTOHAXOXKJICHHS UM aJPECOB;

(damunim, IMeHa U 0TYeCTBa (PU3UYECKUX JIMI, KOHTAKTHBIEC TeJIe(OHBI, agpeca uX MeCT
KUTEJIbCTBA HAMKCAHbI TIOJHOCTHIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
HCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaHalloM;

JOKYMEHTbl HE HMMEIOT CEphE3HbIX MOBPEXICHUN, HaJMYUE KOTOPBIX HE I03BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJAEPKAHUE;

5) npuHUMAaET peleHre O MPUEeMe Y 3asBUTEIIS PECTAaBICHHbIE JOKYMEHTHI;

6) mepemaeT 3ampoc M TPEACTABIICHHBIE OKYMEHTHI Ha PETHUCTPAlMI0 B JEHb HX
MOCTYTIJICHHUS;

7) BbLAAET 3asIBUTEIIO PACHMCKY C ONMUCHIO MPEICTaBICHHBIX JTOKYMEHTOB U YKa3aHHUEM
JaThl UX MPUHATHUS, TOTBEPHKAAIOLIYIO IPUHATHE JOKYMEHTOB.

[Ipu  weobxomumoctn  cnemumanuct  Otmena, MOIL[  wu3roraBauMBaeT  KOMHH
IPEJCTAaBICHHBIX 3asBUTEJIEM JIOKYMEHTOB, BBINOJIHSAET HAa HUX HAANHCh 00 MX COOTBETCTBUHU
MOJIJTMHHBIM 3K3EMIUISIpaM, 3aBEepseT CBOECH MOMAIMUCKHIO € YKa3aHUEM (paMWINK U MHULIMAJIOB.

Ilpu oTcyTcTBHM y 3asBUTENs 3allOJIHEHHOTO 3alpoca WM HENpaBWIBHOM €ro
3anonHeHun cnenuanuct Otnena, M®Ll, oTBEeTCTBEHHBIN 3a MpUEM JOKYMEHTOB, MOMOTaeT
3asBUTEITIO 3aIIOJTHUTH 3aIPOC.

JIIMTeNnbHOCTh OCYIIECTBICHHS BCEX HEOOXOIUMBIX JIEUCTBUN HE MOKET MpEBbILATh 15
MUHYT.

3.3.2. 3aounas ¢opma mojaun JOKYMEHTOB — HAIIPaBIICHHUE 3allpoca O MPEIOCTABICHUN
MYHUIUNAIBHOM YCIYI'M M HMHBIX JOKYMEHTOB Yepe3 OpraHM3alli0 TOYTOBOW CBS3U, MHYIO
OpraHM3alMIo, OCYLIECTBIISIIOILYIO JOCTaBKY KOPPECIIOHAEHITHH.

[TIpu 3aouyHOi ¢opme mNojgauu JOKYMEHTOB 3asBUTENIb MOXET HalpaBUTh 3alpoc U
JOKYMEHTBI, yKa3aHHbIE B MyHKTE pasnena [l Hacrosiiero aiMUHUCTPATUBHOIO PErjaMeHTa:

B BHUJE OpUTMHAla 3alpoca W KOMUH JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE uepes
OpraHM3allMi0 [OYTOBOW  CBSI3W, HHYK OpPraHU3al{l0, OCYLIECTBIIAIOIIYI0  JTOCTAaBKY
KOppEeCIoHJIeHIIMM. B  naHHOM ciy4dae yJOCTOBEpEHHE BEPHOCTH KOIHUM JOKYMEHTOB
OCYIIECTBIISIETCS B TIOPSIZKE, YCTAaHOBJICHHOM (elepabHBIM 3aKOHOJATEIICTBOM, JIHEM
perucTpanmu 3amnpoca sBiseTcs JeHb MOCTYIICHUs 3apoca U JOKyMEHTOB B aIMUHHUCTPAIIHIO;

Ecnu 3asBuTens oOpaTuics 3a04HO, CIEUUANIMCT aJMUHUCTpPALMM, OTBETCTBEHHBIN 3a
IIPUEM JIOKYMEHTOB:

1) ycranaBiauBaeT mpeaMeT OOpallleHusl, MPOBEpPSET JIOKYMEHT, YJIOCTOBEPSIOLIMMA
JIMYHOCTH;

2) nmpoBepsieT MOJTHOMOYUS 3asIBUTEIS;

3) mpoBepsieT HaluM4Me BCEX JOKYMEHTOB, HEOOXOMUMBIX Uil MPEAOCTaBICHUS
MYHMLMIAIBHON YCIYTH, KOTOPbIE 3asiBUTENb 00s13aH MPEIOCTABUTh B COOTBETCTBUU C ITYHKTOM
2.6 pa3zaena Il HacTOsIIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA;

4) npoBepsieT COOTBETCTBHE MPEICTABICHHBIX IOKYMEHTOB TPEOOBaHUSIM, YIOCTOBEPSSIChH
4TO:

JOKYMEHTbl B  YCTAQHOBJICHHBIX  3aKOHOJATEJIbCTBOM  CIydyasiX  HOTApUAIbHO
yIIOCTOBEpEHBI, CKpPEIUIEHbl Ie4yaTsMH, HUMEIOT HaJUIeXallhie IOANUCH CTOPOH MU
OTIpe/IETICHHBIX 3aKOHOJATENIbCTBOM JIOJKHOCTHBIX JIMIL;

TEKCTbl JJOKYMEHTOB HalMCaHbl pa300pyMBO, HAUMEHOBAHUS IOPUAMYECKHUX JHIl - Oe3
COKpAIIIeHHMs], C YKa3aHUEM UX MECT HaXO0XKJCHUS;

(bamuauM, MMeHa U 0TYecTBa (PU3UYECKUX JIML, KOHTAKTHbIE TeJae(OHbI, agpeca UX MECT
KUTEJIbCTBA HAMCAHBI MIOJTHOCTBIO;

B JJOKYMEHTax HeT MOAYMCTOK, NPUIHCOK, 3aYePKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX



WCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJHEHBI KapaHAAIOM;

JIOKYMEHTbl HE€ HUMEIOT CEpPbE3HbIX MOBPEXKICHHUM, HAIU4YUE KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

5) IpUHUMAaET pelIeHre O MpueMe y 3assBUTENS IPEICTABICHHBIX JOKYMEHTOB;

6) perucTpupyer 3ampoc M IpeICTaBICHHbIE JOKYMEHTHl [0/ WHAWBUIYAIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHMUS;

7) BbIOAET 3asBUTENIO PACIUCKY C OMHUCHIO MPEICTABICHHBIX TOKYMEHTOB U YKa3aHHEM
JaThl X MPUHATHS, OITBEPKIAIOLIYIO IPUHATHE TOKYMEHTOB.

YBenomiieHHe O MNpUeME JOKYMEHTOB HANpaBISETCsS 3asBUTENIO HE IO3]HEE IHf,
CJIEYIOIETro 3a JHEM IMOCTYIUIEHHs 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCIOJIb30Bal
(ykazai) 3asBUTEIIb IPU 320YHOM OOpAICHUH.

3.3.3. Kpurepuem NpuHATUS PELICHUS O IPUEME JOKYMEHTOB SIBJISETCS] HATMUHE 3a1poca
U TIPUAJIAraeMbIX K HEMY JTOKYMEHTOB.

3.3.4. MakcuMabHbIM CPOK HCIIONHEHUS aJJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
KaJICHAApHBIX [JHSA €O JHS TNOCTYIUIEHMS 3ampoca OT 3asBUTENd O IPEJOCTaBICHHUU
MYHHIIMTIAIbHON YCIYTH.

3.3.5. Pe3ynpTaTroM agMUHUCTPATUBHOW IPOLEAYPHI SIBISAETCA MPUEM U PErUCTpanus B
aaMuHucTpauud, M®I] 3anpoca U JOKYMEHTOB, NPEJCTABJICHHBIX 3asBUTEJIEM, UX Ieperada
cnemmanucty Othena, OTBETCTBEHHOMY 3a IPHUHATUE PEIIEHUH O TPEJOCTaBICHHUU
MYHHIIMTIAJIbHON YCIYTH.

PesynbraT agMUHUCTPaTHBHOM mpouenypsl (QUKCUPYETCsl B CHUCTEME SJIEKTPOHHOTO
JOKyMEHTOO0O0pOTa, CHeruanucToM aaMuHucTpanuu, MOPIL[, oTBeTCTBEHHBIM 3a TIpHUEM
JOKYMEHTOB.

3.3.6. Unble neiicTBus, HEOOXOAUMBIE AJISl MPEIOCTABIECHUS! MyHULIMIIAIbHONW YCIIyTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKOM JEHCTBUTENBHOCTH YCHJICHHOM KBaIU(pHUIMPOBAHHON
AIIEKTPOHHOM TMOJAINUCH 3asiBUTENs, HCHOJb30BaHHOM TpuM OOpalleHuH 3a MOJyuYeHUEM
MYHUIUNAIBHOHN YCIIyTH, HE TPEOYIOTCS.

HanpasiieHue cneniuajaucToM MeKBeAOMCTBEHHBIX 3alPOCOB
B OPraHbl roCy1apCTBEHHOI BJIACTH, OPraHbl MECTHOI'O CAMOYNPABJICHHS H
NO/IBeJOMCTBEHHbIE 3THM OPraHaM OPraHU3alMHu B cJy4ae, ec/IH OnpeaeeHHbIe
JAOKYMEHTBI He ObLIU NpeACTaBJICHbI 3asiBUTEIeM CAMOCTOSITEIbHO

3.4. JlokyMeHTOB, KOTOpbl€ 3asBHUTEIb BIpaBe MPEIACTaBUTh IO COOCTBEHHOU
MHHUIMATHBE, TaK KaKk OHM TMOJyIeXaT TMPeJICTaBICHUI0 B paMKaX MEXBEJOMCTBEHHOTO
WHPOPMALIMOHHOTO B3aMMOJEHCTBHS W WX HENPEICTABICHUE 3asBHTENEM HE SBISIETCS
OCHOBAHHUEM JUIsl OTKa3a B MPEIOCTaBIEHUH IOCY1apCTBEHHON YCIYTH, HE HUMEeTCH.

IIpunsTHE penieHus 0 NpeAocTaBIeHUH (00 0TKa3e B NPeI0CTABICHHH)
MYHHIUNATBHOMH YCIyTH

3.5. OcHoBaHMeM MJi1 Hayaja WCIIOJHEHUS aJMUHUCTPATUBHOM IMpOLENYpHl SBISETCS
Hanmuuue B OTxaene 3aperucTpupoOBaHHBIX JOKYMEHTOB, yYKa3aHHBIX B IyHKTe 2.6 pasnena II
HACTOSIIETO aAMUHUCTPATUBHOIO PETJIaMEHTa.

Cnennanucr Otnena, OTBETCTBEHHBIM 3a MPUHATHE PEIIEHUS O IPEIOCTABICHUU
MYHHMLMIIAJIBHOW yCIyTH, B TedyeHue | paboyero AHA €O JHSA MOCTYIUIEHHS KOMILJIEKTa
JOKYMEHTOB OCYIIECTBISIET HX MPOBEPKY Ha TMpEeAMET HaIuuusg BCEX JOKYMEHTOB,
HEOOXOJUMBIX [UIsl TMpPEACTAaBICHUS MYHULUNAIBHON YCIYI'M, U COOTBETCTBHSI YKa3aHHBIX
JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSAM, B TOM YHCJIE:

OTIpeIeNIIeT COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHHSIM, YCTAHOBJICHHBIM
B ITyHKTe 2.6 pa3zaena Il HacTOsAIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

aHATM3UPYET COAEPIKAIIYIOCS B IPEICTABICHHBIX JOKYMEHTaX WH(POPMAIHIO0 B IEIAX
MOJTBEPKIEHHS CTaTyca 3asiBUTENS U €ro NOTPEOHOCTH B MOJyY€HUH MYHUIUNAIBHON yCIyTH,
a TaKke HeoOXOUMOCTHU MPEIOCTABIECHUS aIMUHUCTPALIMEN MyHULIMITAIbHON YCIIyTH;

yCcTaHaBiMBaeT (akT OTCYTCTBUS WM HAJUM4YUs OCHOBAaHMM Il OTKa3a B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YCIyTH, HpeIyCMOTPEHHbIX NyHKTOM 2.14 pasgena II
HACTOALIETO aJIMAHUCTPATUBHOTO PETJIAMEHTA.
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YCTAaHABIMBAaE€T  COOTBETCTBHE  3asBUTENs  KPUTEpUSAM,  HEOOXOAUMBIM  JJIs
IIPEIOCTABJICHUS] MYHHUIMIAJBHOM YCIYrd, a TakKe HaJlu4ue OCHOBAHMM IJIs OTKasa B
MIPEIOCTABJIEHUN MYHUIMIAIBHOM YCIyTH, NpeIyCMOTPEHHbIX NyHKTOM 2.14 pasgena II
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Crneunanuct Otaena, OTBETCTBEHHBIN 3a MPUHATHE PELICHUS O MPEJOCTaBICHUH YCIYTH,
II0 pe3yJbTaTaM IPOBEPKU B TEUYEHUE 3 KaJICHIAPHBIX JHEH NMPUHUMAET OIHO U3 CIEHYIOIIHX
peLIeHui:

1) npoekT Bbinmucku U3 Peectpa MyHULIMTIATBHONH COOCTBEHHOCTH;

2) mpoekT yBemomileHHs 00 OTKa3ze B TPEAOCTABICHHH MYHUIIMIIAIBHON yciayru (B
Cllydae HaJIW4Ms OCHOBAaHUM, NPEIyCMOTPEHHBIX NyHKTOM 2.14 pasmena II Hacrosmero
aIMUHUCTPATUBHOTO PETJIaMEHTA).

Crnennanuct Otaena, OTBETCTBEHHBIN 33 IPUHATHE PEIIEHUS O MPEJOCTaBICHUH YCIYTH,
nociae oQopMIeHHsS TPOEKTa BBIMUCKH W3 PeecTpa MyHHUIHMIIAIbHON COOCTBEHHOCTH WU
yBEIOMJICHHsS 00 OTKa3e B MPEIOCTABICHUUM MYHHULUNAIbHON YCIyTH, MepelaeT Ha MOANUCH
rJlaBe MYHUIUNAIBHOTO 00pa3oBaHUsl TOPOACKOro OKpyra «ByKTbUD» - pyKOBOIUTEIO
aJIMUHHCTPALIUU TOPOJICKOTO OKpyra «ByKTbUD» (1ajee — pyKOBOIUTENb aIMUHUCTPALIUN).

PykoBoauTtens agMuUHHCTpalMu B TE€UEHHE 2 KaJCHJAPHBIX IHEM cO JHSA MOIy4YeHHS
MIOJIUCHIBAET JOKYMEHTHI.

Cneumanucr Orthena HampaBiseT MOANKMCAHHOE PYKOBOJIUTENIEM aJIMUHHUCTpPALUU
pellleHne CIenUalIncTy aaMUHHACTpauud, MOILI, oTBeTCTBEHHOMY 3a BblIady pe3yJbTara
MIPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH, ISl BBIIAYM €r0 3asIBUTEIIIO.

3.5.1. Kpurepuem npuHATUSA pPELIEHUS O NPENOCTaBICHUM MYHULMNAIBHON YCIyTd
SIBJIIETCSl COOTBETCTBHE 3alpoca U MpHlaraéMbIX K HEMY JOKYMEHTOB TpeOOBaHUSAM HACTOSIIETO
aJIMUHHCTPATUBHOTO  pEerjlaMeHTa, a Takke Hanuyue  (OTCYTCTBHE)  OCHOBAaHMH,
IIPElyCMOTPEHHBIX MyHKTOM 2.14 paznena Il atMuHUCTpaTUBHOTO perjiiaMeHTa.

3.5.2. MakcuManbHbII CPOK MCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIENYPbI COCTABISAET HE
Oosee 5 KaJeHIApHBIX THEH cO JHS TMOJIydeHus creruanucrom OTaena, OTBETCTBCHHBIM 3a
IIPUHATHE PEIIEHWs O MPEJOCTABIEHUU YCIYTH, IOJHOINO KOMIUIEKTa JIOKyMEHTOB,
HEOOXOUMBIX JIJISl IPUHATHUS PELLEHUS.

3.5.3. Pe3ynbraroM agMUHHUCTPATUBHON NPOLELYPHI SBJISETCS HAIPABICHUE IPUHIATOIO
pelleHuss O NPEJOCTaBICHUM MYHUIUNAIBbHON YCIyrd Win 00 OTKa3e B MPEJOCTaBICHHUU
MYHHMIMIIAIBHON yciyrH, cnenuanucty Otnena, M®LI, oTBeTcTBEHHOMY 3a BblAauy pe3yibTara
MIPEIOCTABIICHUS YCIYTH.

PesynbraT BBINONHEHHWS AJAMUHUCTPATUBHOM NpoLEnypbl (QHUKCUPYETCS B CHCTEME
AJIEKTPOHHOTO  JIOKyMEHTOOOOpOTa  OTBETCTBEHHBIM  JIULIOM  OTHE€da  KOHTPOJsL M|
JeTIOTIPOM3BO/ICTBA aIMUHUCTPALIUY (Jjajlee — OTAE KOHTPOJIS aIMUHUCTPALIUN).

3.5.4. Unble neiicTBusi, HEOOXOAUMBIE IJISl PENOCTABICHUSI MyHULIUIIAIbHON YCIIyTH, B
TOM YHCJIE€ CBSI3aHHbIE C IPOBEPKOM JEHCTBUTENBHOCTH YCHJICHHOM KBaIU(pHUIMPOBAHHON
AIIEKTPOHHOM TMOJAINUCH 3asiBUTENs, HCHOJb30BaHHOM TpuM OOpalleHuH 3a MOJyuYeHUEM
MYHUIUNATIBHON YCIIyTH, HE TPeOYIOTCS.

YBenomiieHne 3aABUTeIIS O IPHUHITOM pPellleHUH, BbIIa4a 3asiBUTEJII0 Pe3yJibTaTa
NpeA0CTABJIeHNS] MyHUIMNAJIBHON yCJIyri

3.6. OcHOBaHMEM Hayaja WCIOJHEHUS aJMUHHCTPATUBHOW MpOLEIYpbl SBISETCS
MOCTYIUICHWE CHEUANKNCTY aJMHHUCTPALlMM, OTBETCTBEHHOMY 3a Bblady pe3yJbTaTa
MPEIOCTaBIICHUsT yCiayru, win cnenuanucty M®OL], oTBEeTCTBEHHOMY 3a BbIJady pe3yJbTara
MPEIOCTaBICHUS MYHUIUMNAIBHON yCIyTd, O(OPMIECHHOTO pEUICHUs O MPeaoCTaBICHUN
MYHUIUTIAJIBHON YCIYTH WM 00 OTKAa3€ B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCITYTH.

AJIMUHHUCTpAaTUBHAsI MPOLEAYpa UCIHOJHAETCS CIeHHATIUCTOM aamMuHuctpanuu, MOIL,
OTBETCTBEHHBIM 3a BbIJauy PELICHHUS.

IIpu mocryrieHny peleHus cuenuanuct asMuaucTpaun, MOLI, oTBeTCTBEHHBIN 3a €ro
BbIIaYy, WH(QOPMHUPYET 3asBHTEIS O HAIMYUU TPHHITOTO PEIICHUS M COTJIacyeT CIoco0
MOJIyYEHUS TPAXKJAHUHOM JAHHOTO PELICHUSI.

NudopmupoBanne 3asBUTENST OCYIIECTBISETCA MO TeneoHy M (WIM) TOCPEACTBOM
OTIIPABJICHUS IEKTPOHHOTO COOOIIECHHUS HA YKa3aHHBIN 3asBUTEIEM a/IpEC SJEKTPOHHOM MOYTHI.

Bpigauy pemenuss oCcymiecTBIsSET crneruaiucT agMuHucTpanuu, M®Ll, oTBeTCTBEHHbIN
3a BbIAUy PEILICHHUS, MPU JTUYHOM IPHUEME MOJl POCHUCH 3asIBUTENS, KOTOpas MPOCTABJISAETCS B



KypHaJIe perucTpaluu, Ipyu NpeabsBICHUN UM JOKYMEHTa yIOCTOBEPSIOUIEr0 JUUYHOCTb, a IIPH
oOpallleHnd  MpEeACTaBUTENS  TakKe  JIOKYMEHTa,  MOJATBEPXKJIAIOLIEr0  MOJHOMOYUS
IIpeJICTaBUTEIS.

B cinydae HEBO3MOXXHOCTHM HH(GOPMHUPOBAHUS CHELUAINUCT agMHUHUCTparuu, MOIL],
OTBETCTBEHHBIM 3a BBIJAUYYy pe3yJbTaTa MPEJOCTaBICHHSI YCIYTH, HANpaBisieT 3asBUTEIIO
pELlIeHNE Yepe3 OpraHu3alvio IOYTOBOM CBS3H 3aKa3HBIM IIHCBMOM C YBEIOMIICHHEM.

3.6.1. Kpurepuem mnpuHATHS pEHICHUS O BbIJaue pe3yJibTata MPeIOoCTaBICHUS
MYHMLMIIAJIBHOW YCIyTH WM HANpaBICHUM pe3ysibTaTa MYHMIMINAIBHOW YCIYTH IOYTOBBIM
OTIPABJICHUEM SIBIISIETCSI BEIOOP 3asBUTENIEM CIIOCO0A €r0 yBEIOMIICHHS O MPHUHSATOM DPEIICHUH,
BBIIaYU pe3yJbTaTa MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.

3.6.2. MakcuMabHbIM CPOK HCIIONHEHUS aJJMUHUCTPATUBHON MPOLEAYPhl COCTABISAET 2
KaJICHAAPHBIX JIHA CO JHS MOCTYIUIEHWs crnenuanucty Otnaena, OTBETCTBEHHOMY 3a BbIIAdy
pe3yJibTata  NPEAOCTABIEHUS  YCIyrH, COTpyaHUKY  MODI[, oTBeTcCTBEHHOMY  3a
MEXBEJAOMCTBEHHOE B3aUMOJICHCTBUE, TOKYMEHTA, SBIIAIOILErOCs PE3yJIbTaTOM MPEAOCTaBICHUS
MYHHMLIMIIAIBHON yCIIyTH

3.6.3. Pe3ynpTaToOM HCIIOJHEHUS aIMMHACTPATUBHOMN IIPOLEAYPHI SBJISETCS YBEJOMIIEHHUE
3asBUTENIS O MIPUHITOM PELIEHUH U (WJIK) BblJ1ada 3asiBUTEIIO PEIICHHUS.

Pe3ynbraT BBINOJIHEHMS] aJAMUHUCTPATUBHOM NpOLEAypbl (QHUKCUPYETCS B CHCTEME
AJIEKTPOHHOT'O JOKYMEHTOOOOpPOTa OTBETCTBEHHBIM JIMIIOM OT/€Ja KOHTPOJS aIMHUHHCTPAIUU
00 yBEIOMJIEHUMM 3asBUTEIs] O TMPHUHATOM pEIIeHUH U BbIJAue 3asBUTENIO pe3ysbTaTa
MIPEIOCTABIICHUS] MyHULIUIIATbHON YCIyTH.

3.6.4. Unble aeicTBuUsi, HEOOXOAUMBIE JUIS MPEIOCTABICHUS MYHUIMNAIBHON YCIyIH, B
TOM 4YHCJIEC CBSI3aHHBIE C IPOBEPKON JEHCTBUTENFHOCTH YCHJICHHOW KBaTHM(PHUIMPOBAHHON
AJIEKTPOHHOM TOJAMMCH 3asBUTENs, MCIOJB30BAaHHONH TNpu OOpallleHuH 3a MOJy4YeHHEM
MYHMIIUIAIBHON yCIIyTH, HE TPeOyIOTCS.

NpaBJieHue ONevYaToK U (MJIu) OLIH AONMYLIEHHBIX B IOKYMEHTAX, BbIIAHHBIX B
Hcnpasienne oneyaToxk omnooK, 10 e OKYMEHTAaXx, a
pe3yJabTaTe NMpeI0CTaBJeHHSI MYHHIIUNIAIbHON YCIyru

3.7. B cimyuae BbISBIEHUS 3asBUTENEM ONEYATOK, OIMIMOOK B IOJTYYEHHOM 3asBUTENIEM
JIOKYMEHTE, SIBISIONEMCS pPe3yJbTaTOM TPEJIOCTABICHUS MYHHIWNAIBHOW YCIYTH, 3asBUTEIb
BIIpaBe OOPAaTUTHCSA B aIMHUHHUCTPALIMIO C 3asBJICHUEM 00 MCIPABICHUU JOMYIIEHHBIX ONEYaTOK
¥ OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIUITATBHON YCIIyTH TOKyMEHTAX.

3.7.1. OcHOBaHUeM [yl Hayaua npoleIypsl O UCIPABICHUIO ONEYaTOK U (WJIN) OMINOOK,
JOMYIICHHBIX B JTOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe IPEIOCTABICHUS MYHHUIUITAIbHON
ycIayru (nanee — mpouLeaypa), SBISETCs INOCTYIUIGHHE B aJMUHHCTPALMIO 3asBJICHUS 00
UCTIPABJICHUU OINEYaToK W (WiM) OmHUOOK B JIOKYMEHTAaX, BBIIAHHBIX B pPE3yJbTaTe
NPEOCTaBIIEHUs] MYHUIMNAIBHON yciayru (najnee — 3asBiIeHHE 00 HCIpPaBJIEHUHM OIEYaTOK U
(wn) omMOoK).

3.7.2. 3asBneHue o0 WCHPABICHUU ONEYATOK W (WIM) OMMOOK C yKa3zaHHEM crocoba
MHPOPMHUPOBAHUS O PE3yJbTaTax €ro PacCMOTPEHHS M IOKYMEHTBI, B KOTOPBIX COJEPIKATCS
oreyaTKy U (WIH) OMUOKH, MPEACTABIAIOTCS CIASAYIOUIMMHE CIIOCO0aMHU:

JMYHO 3asBUTENIEM MPEICTABISIOTCS OPUTHHAIBI JOKYMEHTOB C OmNedaTKamMu U (WIIN)
omuOKkamu, crenuanicroM Otaena, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB JENAlTCs KOIMHUH
3THX IOKYMEHTOB;

yepe3 OpraHMu3aluIo MOYTOBOW CBSI3U 3asiBUTEIEM HANpaBIISIOTCA KOMUU TOKYMEHTOB C
orevyaTkaMu | (WIJIK) OIINOKaMH.

Ilpuem wm peructpauus 3asBieHHs OO0 HCIPABIEHUH OINEYATOK U (MIM) OIIMOOK
OCYIIECTBIISIETCSI B COOTBETCTBUM C MyHKTOM 3.3 paznena III Hacrosiero agMuHHUCTPATUBHOTO
periaMeHTa.

3.7.3. Cneumamuct Ortaena, OTBETCTBEHHBIH 3a NPEJOCTABICHUE MYHHUIMIIAIbLHOM
YCIYTH, paccMaTpUBaeT 3asBICHHE, IPEICTaBICHHOE 3asBUTEIEM, U IPOBOAMUT IPOBEPKY
YKa3aHHBIX B 3asBJIEHUU CBEJECHUNW B CPOK, HE MpeBbIMAOmUKA | pabouuii JeHb C AaThl
perucTpanuy COOTBETCTBYIOLIETO 3asiBICHUS.

ITo pe3ynbraraMm paccMOTpeHUs 3asBJICHUS 00 UCTPABICHUM OINEYATOK W (WJIK) OIMIHOOK
cnenuanuct OTena, OTBETCTBEHHBIN 3a MPEOCTaBIICHHEe MYHHUIIMIIATBHON YCIyTH, B Te4eHue |
palouero J1Hs NPUHUMAET pelieHre 00 NCTIPaBIEHUH ONeYaTOK U (MJIM) OLIMOOK, TOMYIIEHHBIX B



JOKYMEHTaX, BbIJJAHHBIX B PE3YyJIbTaTe MPEAOCTaBICHHUSI MyHULIUIIATbHON YCIYTH, U YBEIOMIISET
3asBUTENSI O TIPUHITOM PEIMIEHHH CII0COOOM, YKa3aHHBIM B 3asBJICHHM 00 WCIpPaBICHUHU
orneyaTok U (Win) omUOOK C yKa3aHMEeM CPOKa MCIIPABJICHUS JOMYIIEHHBIX OMEeYaToK U (WIJIH)
OIIHOOK;

NPUHUMAET pelIeHrue 00 OTCYTCTBHH HEOOXOAMMOCTH MCIIPABICHHS ONEYATOK M (WJIH)
omuOOK, JOMYIIEHHbIX B JOKYMEHTaX, BBbIIAaHHBIX B Ppe3yJbTaTe MpPeIOCTaBICHHS
MYHHIIMIIAILHONW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABIIEHUU OINEYaTOK U (WIJIN)
OomMOOK, JOMYyIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MpeAoCTaBICHUS
MYHMIIMIAIBHON yCITyTH.

Hcnpanenue omevyatok W (WiIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ysbTaTe MpeoCTaBIeHUSsI MyHUIMITAILHON YCIYTH, OCyIllecTBiIseTcs cnenuanuctom OTnaena,
OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MyHUIIUIIAJIbHON YCIIyTH B Te4eHue 1 paboyero JHs.

[Tpu ucnpaBieHny oMeyaToK U (WJIH) OMKUOOK, TOMYIIEHHBIX B TOKYMEHTAX, BBIIAHHBIX B
pe3yibTaTe NpeIoCTaBIeHUSI MyHUIUNIATBHON YCIYTH, HE JOIYCKAETCS:

U3MEHEHHUE COJAEpkKaHMUsl JOKYMEHTOB, SBIISIOIIMXCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHMIIMIIAIbHON yCITyTH;

BHECEHHE HOBOI MH(OpManuu, CBECHUN U3 BHOBB MOITYYEHHBIX JOKYMEHTOB, KOTOpbIE
He ObUTH Mpe/ICTaBICHbI IPHU Mo1aye 3ampoca O NPeJ0oCTaBICHUH MyHUIIUIAIBHOMN YCITyTH.

3.7.4. Kputepuem NpHUHITHS pelieHUs 00 HCIPaBICHUH OMEYaTOK W (WIM) OIMHUOOK
SBIIAETCS HaJM4YMe OMEeYaToK M (WiaM) OUIMOOK, NOMYIICHHBIX B JOKYMEHTaX, SBIISIOILIUXCS
pE3yJIbTaTOM NPEAOCTABICHNS MyHULIMITAILHON YCIIyTH.

3.7.5. MakcuMaJIbHBIN CPOK MCIIOJIHEHUSI aIMUHUCTPATUBHOM MPOLEYPhl COCTABIISAET HE
Oonee 5 pabouux JHEW CO JAHSA TOCTYIUIGHHS B AIMHUHHUCTPAIMIO 3ampoca 00 HCIpaBICHUU
oredvaTok u (WiH) OmmooK.

3.7.6. Pe3ynpTaToOM IIpOLEAYPHI SBIAETCS:

UCITpaBJICHHbBIC JIOKYMEHTHI, SABJISTFOLIUECS pe3yapTaToM IIPEI0CTABIICHUS
MYHULMIIATBHON YCIYTH;

MOTUBUPOBAHHBIM OTKa3 B WCIPABICHUU OMNEYaTOK M (WIM) OIIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIIaHHBIX B PE3YJIbTaTe MIPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH.

Boimaua  3asBUTENI0  WUCHPABJIEHHOTO  JOKyMEHTa IMPOM3BOAUTCA B  MOPSJIKE,
YCTaHOBJIEHHOM IIYHKTOM 3.6 paznena III HacTosero aAMMHUCTPAaTUBHOIO PETIaMEHTA.

3.7.7. Cnocobom ¢ukcauuu pe3yibTaTa MpPOLEAYpPhl SBISIETCA  pErucTparus
HCIPABJIEHHOIO JIOKYMEHTA WJIM MPUHATOTO PEUICHUs B JKypHAJE HCXOAALIEH AOKyMEHTALUH
cnenuanuctoM OTaena, OTBETCTBEHHBIM 32 BbI1aYy TOKYMEHTOB.

JlokyMeHT, conepkaliMii omneyaTkd M (WiIM) OIIMOKHM, MOCHE 3aMEHbl IOAJIEKUT
YHUUTOXKEHUIO, (DaKT KOTOPOro PUKCUPYETCS B JIEJIE 110 pACCMOTPEHHUIO 00pallleHus 3asiBUTEIIS.

3.7.8. Unble aeicTBuUsi, HEOOXOAUMBIE JUIS MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH, B
TOM 4YHCJI€ CBSI3aHHBIE C TMPOBEPKOW JAEUCTBUTENBHOCTH YCWJICHHON KBaIU(DUIMPOBAHHON
SJIEKTPOHHOM TOJIMMUCU 3asBUTENs, MCIOJB30BAaHHON TNpu OOpallleHWH 3a MOJYy4YeHHEM
MYHHIIUIAIBHON yCIIyTH, HE TPeOyIOTCS.

Oc00EHHOCTH BBITIOTHEHHS aIMUHUCTPATUBHBIX
npouenyp (neiicrsuii) B MOL]

3.8. [IpenocraBiienne MyHULIMNIANBHOM yciayru yepe3 M®L npexycmaTpuBaer cienyromue
aJIMMHUCTPATHUBHBIE MPOLETYPhI (IEHCTBHS):

1) mpuem un perucrtpanuss B MODI[ 3ampoca M AOKYMEHTOB A MNPEAOCTaBICHUS
MYHULMIIATbHON YCIYTH;

2) yBEIOMIIEHHE 3asBHUTEIS O IPUHATOM pEIICHUHU, BBbIJAYa 3asBUTEII0 pPeE3yJbTaTa
MPEIOCTABICHHUS] MyHULIMNIAIBHOM yciuyru B MOL.

Onucanve aJAMMHHUCTPATUBHBIX npoueayp (meWcrBuil), BbmonHsemblx MO®L[ npu
MIPEIOCTABJIEHUU MYHHUIIUINIAIBHON YCIyTH B MIOJIHOM 00BEME OCYILECTBISETCSI B COOTBETCTBHUHU C
COIJIAIICHUEM O B3aUMOJCHCTBUY, 3aKIF0YCHHOM Mex 1y MOLI u anMuHUCTpaLuen.



AJMUHHCTpATUBHBIE MPOLETYpPhl IO MpPUEMY 3asBJIECHUS U JOKYMEHTOB, a TAaKXKe Bblaue
JOKYMEHTa, SBJIAIOIIErOCS  PE3yJbTaTOM  IPENOCTABJIEHUS  MYHHULUNAIBHONM  YCIYTH,
ocymecTBiAoTes cnenuanmrucramu M®L no npuHIuUny 3KCTEppUTOPHUAITIEHOCTH.

IIpuem u perucrpanus B ML 3anpoca u JOKyMEHTOB
JUIS IPEIOCTABIICHUSI MyHUIIMIIAIBHON yCIIyTU

3.9. OcHoBaHMeM NS Hayaja BBIIIOJHEHUS aJIMUHUCTPATUBHOM NIPOLEAYPHI SIBISETCA
JUYHOE OOpalleHUe 3asBUTENS C 3ampoCcOM M JOKyMeHTamMHu B Jto6oi MOI[ mo BeiOOpYy
3asBUTEIIS HE3aBUCHMO OT €r0 MeCTa JKUTEIbCTBA U MecTa NpeObIBaHMs B npenenax PecryOnuku
Kommn.

[Tonaua 3ampoca U TOKyMEHTOB OCYLIECTBISIETCS B MOPsAIKE 0OLIel ouepean B IpUEMHbBIE
Yachl WM 110 MIPEeIBAPUTENILHOM 3amKcy. 3asBUTENb MIOAAET 3aIPOC U JOKYMEHTHI, YKa3aHHbIE B
nyHkTe 2.6 pa3zaena Il HacTosero aIMMHUCTPATUBHOIO perjlaMeHTa B OyMakHOM BU/JIE, TO €CTh
JTOKYMEHTBI yCTaHOBIIEHHOH (pOpMBI, chOpMUPOBAHHBIE HA OyMaXKHOM HOCHTEIIE.

Crneunanuct M®ILI npou3BoaUT clieyroUMe 1eUCTBUS:

- OTIPEJIEINIIET COOTBETCTBUE MPECTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAaHOBJICHHBIX
nyHkTtamu 2.6 - 2.8 paznena Il HacTosIIero aJMUHHMCTPATUBHOIO perjaMeHTa (B cilydae eciu
3asBUTENb TNPEJCTABIAET JOKYMEHTHl, yKa3aHHble B IyHKTe 2.6 pasgena Il Hacrosmiero
aJIMUHHCTPATUBHOTO pErjlaMeHTa IO COOCTBEHHOM MHUIMATUBE), HEOOXOAUMBIX  JUIA
MIPEIOCTAaBIEHUS! MyHULIUIIATbHON YCIYTH;

- ompenensieT COOTBETCTBHE 3asBJICHUS M NPEICTABICHHBIX JOKYMEHTOB TpeOOBaHMSM,
YCTaHOBJICHHBIM IyHKTamu 2.6 - 2.8 paszena Il HacTosiiero agMUHUCTPATUBHOTO PErJIaMEHTa
YZIOCTOBEPSIACH, YTO OTCYTCTBYIOT OCHOBAHMsI [UIsl OTKa3a B IPUEME IOKYMEHTOB;

- IPUHUMAET pEIIEeHUE O IPUEME Y 3asBUTEIS IPEACTABICHHBIX IOKYyMEHTOB;

- PETHCTPUPYET 3apOC U MPEACTABICHHBIE JOKYMEHTHI B IEHb UX ITOCTYIUICHMS,

- BBLJAET 3asBUTENIO PACHHUCKY C ONUCHIO MPEICTABIECHHBIX JTOKYMEHTOB M yKa3aHHUEM
JaTbl MX MPHUHATHA, W TPENOJaraéMbIM CpPOKOM BbIJAud pe3yJbTaTa MPEAOCTaBICHUS
MYHHIMIIAIBHON yCITyTH, TOATBEPKIAIOIIYIO IPUHITHE JOKYMEHTOB.

Ilpu HeoOxomumoctu crneunanuct MOPIL[ w3roraBnMBaeT KOMHUU MPEICTABICHHBIX
3asBUTEJIEM JOKYMEHTOB, BBIIIOJIHAET HAa HUX HAANUCh 00 KX COOTBETCTBMM IOJIMHHBIM
9K3EMIUIApaM, 3aBepsieT CBOEH MOAMUCKHIO C YKa3aHUueM (paMUIuy U MHUIMAJIOB.

[Ipu orcyTcTBUM Y 3asiBUTENS 3al0JHEHHOTO 3allpoca WM HEMPABUIBHOM €T0 3all0JIHEHUU
cnenranuct M®II, oTBETCTBEHHBIN 3a NMPUEM AOKYMEHTOB, IIOMOTAEeT 3asBUTEII0 3allOJHUTH
3anpoc.

3.9.1. AnuTenpHOCTh OCYIIECTBIECHUS BCEX HEOOXOIUMBIX JEHCTBUI HE MOKET MPEBBIIIATH
15 munyT.

3.9.2. Kpureprem NpuHATHS pELICHHS O IPUEME TOKYMEHTOB SIBJISIETCS HAIMYME 3alpoca U
MIPUJIaraeMbIX K HEMY JIOKyMEHTOB.

3.9.3. MakcuMalbHbIM CPOK MCIOJHEHMs] aJIMHUHUCTPATUBHOM NPOLENYpPHl COCTaBIsAET |
pabouuii JeHb CO JTHS MOCTYIUICHHUS 3alpoca OT 3asBUTENS O MPEIOCTABICHUH MYHHUIUITAIHHON
YCIIyTH.

3.9.4. Pe3ynpTaTOM aMUHUCTPATUBHON MPOLEAYPHI SABISETCS:

npueM u peructpauus B MOII 3anpoca u JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM;

OTKa3 B IpUeMe JOKYMEHTOB.

Pe3synbraT agMMHUCTpAaTMBHOM mpoueaypbl (UKcHpyeTcss B CHCTEME 3JIEKTPOHHOTO
TOoKyMeHTooOopoTa cneruanuctoM M®ILI, 0oTBETCTBEHHBIM 3a MPUEM TOKYMEHTOB.

YBenomieHUe 3aABUTEIIS O IPUHATOM PELIECHUH, BbIA4a 3asiBUTEIIO
pe3yJibTara npeaoCTaBICHUs MyHULIMITAILHON yciyru B MDI]

3.10. OcHoBaHMeM U1 Hayaja MCIOJIHEHHUsS aJIMUHUCTPATUBHOW INPOLELYpHl SABIAETCS
MIOCTYIUICHUE U3 aJAMUHHUCTpanuu coTpyaHuky M®ILI, orBeTcTBEHHOMY 3a BblAA4y pe3yibTaTa
IIPEIOCTABIIEHUS YCIIYTH, PELIEHUs] O NPEJOCTABICHUN MYHHMIMIIAIbHOW YCIYTHM WIM PELUEHUS
00 OTKa3e B MPEJIOCTaBICHUN MYHHUIUITAJIHLHON YCIIyTH (lajee - pemeHue).



AIMUHHCTpaTHBHAs NpoLeEAypa HCIONHAETCS cOoTpyAHUKOM MOII, oTBeTCTBEHHBIM 3a
BbIIauy pe3yJIbTaTa NpeAOCTaBICHHS YCIIyTH.

[Ipu noctynnenuun pe3ynbrara NPeJOCTaBICHUS YCIyTH cOTpyIHUK M®LI, 0OTBETCTBEHHBIN
3a ero BbAavy, MH(popMupyet 3asgurens o Hanuuuu B MOL npunsTOro pemniexHus.

WNudopmupoBanne 3asBUTENS OCYIIECTBISIETCS MO TenepoHy W (WIM) MOCPEICTBOM
OTHPABJICHUS JIEKTPOHHOTO COOOIIEHUS HAa YKa3aHHbIHM 3asiBUTENIEM a/IpeC IEKTPOHHON MOYTHI.

Bpimauy pesyinbrata nOpedoCTaBICHUS YCIYTM OCYHIECTBIAET COTpyaHUK MODII,
OTBETCTBEHHBIM 3a BBIJA4y pE3yJbTaTa NPEAOCTaBICHUS YCIYyTH, NPU JUYHOM IPHEME O]
pOCIIUChH 3asiBUTENS NMPU NPEIBSIBICHUM UM JIOKYMEHTa, YAOCTOBEPSIOLIEr0 JMYHOCTh, a MPHU
oOpallleHnu  TMpEeACTaBUTENs  TaKkKe  JIOKYMEHTa,  MOJATBEPXKJIAIOLIEr0  MOJHOMOYUS
[IpeJICTaBUTEIS.

3.10.1. Kputepriem npHUHATHS peELIEHHWs O BblAaue pe3yjibTaTa MpPelOCTaBICHUS
MYHHMIMIIAJIbHOW YCIYTH SBJISETCS HalW4Me pe3yjbTaTa MPEJOCTAaBICHUS MYHULMIAIbHOM
ycinyru B MOILI.

3.10.2. MakcuManpHbI CPOK MCHOJHEHUS aJMUHMCTPATHUBHON MpOLETyphl cocTaBiseT |
KaJICHAApHBIA [I€Hb CO JHA IOCTYIUIEHMsI pe3yjbTaTra IMPEAOCTaBICHUS YCIYTHM COTPYIHHUKY
M®II, oTBETCTBEHHOMY 3a €T0 BbIAAYYy.

3.10.3. Pe3ynpTaTOM MCIIOJIHEHUS aIMUHUCTPATUBHON MPOLIENYPHI SBISAETCS YBEAOMIICHHE
3asBUTENS O MPUHITOM PELIEHUH U BblAaya 3asBUTENIO pPe3yiIbTaTa MPEeIOCTaBIECHUS YCIYTH.

Criocobom (ukcanuu pesyipTara aAMUHUCTPATUBHOM MPOLENypHl SBISETCS PEerucTpanus
pe3yJibTaTta Mpe0CTaBICHHsI YCIYTH B aBTOMaTH3UPOBaHHOM HH(pOpMarronHoi cucteme ML,

Oco0eHHOCTH TIPEAOCTABICHUS MyHHIIUTIAIEHON YCITYTH
B AJIEKTPOHHOH (opMe, B TOM YHCIIE C UCTIONb30BaHueM Eannoro
MopTaja rocy1apcTBEHHBIX U MYHHUIUITATBHBIX YCIyT (QYHKIINN)

3.11. 3anuch Ha TpUEM B aJIMHHHUCTPALIMIO IS TIO/Ia4uu 3ampoca ¢ ucnoiibzoBanuem EINTY
HE OCYILECTBIISETCS.

[Tpu mpenocTaBiieHUH YCIIyTH B 3JIEKTPOHHON (hOpME OCYIIECTBISIFOTCS:

- MPEAOCTaBICHUE B INOPAJKE, YKa3aHHOM B MyHKTe 1.4 pasnena I agMUHMCTpaTMBHOIO
pernamenTa, WH(GOPMAIMK 3asBUTEII0 W OOECICUEHHUE JOCTYIAa 3asBUTENS K CBEICHHSIM 00
YCIIyTE;

- Tojaya 3ampoca M HHBIX JOKYMEHTOB, HEOOXOOUMBIX MJii IPEeJOoCTaBJICHUS
MYHUILUIIAIBHON YCIYTH, B aIMUHUCTPALUIO ¢ ucnosnb3oBanueM EINY;

- MOJIy4Y€HHE 3asBUTEJIEM YBEJOMJICHHH O X0/ MPeaOCTaBICHUSI MyHULUIAIBHON YCIyTrH
B JInunsrii kabunet Ha EINT'Y.

3asBUTent0  (NIPEICTAaBUTENIO) TMpPU MPEJOCTABIECHUU MYHHMLIMIAIBHOW YCIyrM B
3JIEKTPOHHOH (pOopMe HanpaBIseTcs:

YBEJAOMJIEHHE O MPUEME U PETUCTPALINU 3asIBIICHUS;

YBEAOMJICHHE O HayaJle IPOLEAYPBI IPEIOCTABIECHUS MyHULIUIIAIBHON YCIIyTH;

YBEAOMJIEHHME O pe3yibTarax pPacCMOTPEHHUs JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
IIPEIOCTABIEHUS MyHULIUIIAIBHOMN YCIIYTH;

YBEJOMJIEHHE O pe3ysibTaTe NPeJ0CTaBIeHUSI MyHULIUNIANbHON YCIYyTH;

- TIOJY4YEHHE 3asBUTEJIEM CBEICHUH O XOJA€ INPENOCTABJICHUS MYHULMMNAIBHOM YCIyrH
MocpeACTBOM MH(pOPMALMOHHOTO cepBHca "Y3HaTh craryc 3asBieHus". MHpopmanus o xone
NPEJOCTaBIEHUs] MYHMLMIAIBHOW YCIyI'M HampaBiseTcsl 3asBUTENI0 (MPEeACTaBUTEIIO)
aJIMUHHUCTpallieii B CpPOK, HE MPEBHIMAIONIMNA OJHOTO padodero ITHS IOCe 3aBEpIICHHS
BBITIOJIHEHHSI COOTBETCTBYIOIIEH aIMUHUCTPATUBHON NIPOLEAYPBI, HA aIpeEC IEKTPOHHON ITOYTHI
Wi ¢ ucnoas3oBanuem cpeacts EINTY;

- HaIlpaBJIEHHE Kal00bl Ha pelieHus, AeicTBus (Oe3aelicTBIe opraHa, pabOTHUKOB OpraHa
B MIOPSJIKE, YCTAHOBIEHHOM B pazjiene [V HacTosIiero aiMuHUCTPATUBHOTO perjlaMeHTa.

3.11.1. DnexTpoHHbIE TOKYMEHTHI IPEIOCTABISIOTCS B CIEAYIOUINX popMaTax:

- xml - g hopmMarM30BaHHBIX JOKYMEHTOB;

- doc, docx, odt - s JDOKYMEHTOB C TEKCTOBBIM COJEp)KAHHUEM, HE BKIIOYAIOIIEM
bopmys;

- xIs, xIsx, ods - 11 TOKyMEHTOB, COJlepKaIlluX PacyeThl;



- pdf, jpg, jpeg - AN JOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM YHCIIE, BKIIIOYAIOIIEM
dopmynel u (Wnu) rpaduueckue H300paxeHHs, a TaKkKe TOKYMEHTOB C TrpaduuecKkum
COJIep’KaHUEM.

Jonyckaercst  (OPMHpPOBAHUE  DJICKTPOHHOTO  JIOKYMEHTa IyTeM CKaHUPOBaHMS
HENOCPEJICTBEHHO C OpUTHHAJNAa JOKYMEHTa (MCMOJIb30BaHUE KOIMI HE J0MycKaeTcs), KOTOpoe
OCYILECTBIISIETCS C COXpPAaHEHWEM OpPHEHTAllMM OpUTMHala JoKyMeHTa B paspeuienuu 300 - 500
dpi (macmTab 1:1) ¢ HCIIONTB30BAaHUEM CIIEAYIONIUX PEKUMOB:

- "gyepHO-OenbIil" (IpU OTCYTCTBHM B JOKYMEHTE TpaduuecKuxX H300pakeHuid U (WIu)
IIBETHOT'O TEKCTA);

- "oTTeHKH ceporo"” (Mpu HAJIMYUM B JOKYMEHTE TpapuuecKux n300paKeHUH, OTIIMYHBIX OT
[IBETHOTO Irpauaeckoro n300paxxeHus);

- "BeTHON" WK "pexuM MONTHON IBeTonepenayn” (IpU HATHMYUU B JOKYMEHTE IIBETHBIX
rpaduyeckux U300pakeHul MO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEeHTUYHBIX NMPU3HAKOB IOJUIMHHOCTH, a MMEHHO: Tpaduueckon
MOJIKUCH JIMLA, [IeYaTH, YIJIOBOrO ITaMIa OJIaHKa;

- KOJIM4ecTBO (ailyIoB JOKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, Ka)Ibli M3
KOTOPBIX COJICPKHUT TEKCTOBYIO U (WITH) TpadUuecKyro HHHOPMAIHIO.

3.11.2. DnexTpoHHBIE JOKYMEHTHI TOJKHBI 00€CTIeYrBaTh:

- BO3MOYKHOCTb HJICHTH()UIIUPOBATH JOKYMEHT U KOJMYECTBO JINCTOB B JJOKYMEHTE;

- BO3MOXHOCTb TIOMCKa II0 TEKCTOBOMY COJAEP)KaHUIO JOKYMEHTa M BO3MOXKHOCTb
KOTIMPOBAHUS TEKCTa (32 MCKIIOYEHUEM CIy4aeB, KOTJa TEKCT SIBJISAETCS YacThIO IrpaduvaecKkoro
M300paKeHHs);

- cofiepKaTh OIJIaBJIEHHE, COOTBETCTBYIOIIEE CMBICITY U COJEPKAHUIO JOKYMEHTA;

- A7 JOKYMEHTOB, COJEpXKAlMX CTPYKTYPHUPOBAHHBIE IO YacTsAM, IJlaBaM, pasJiesnaMm
(mozmpa3enaM) JaHHBIE M 3aKJIAQAKH, 0OECTeUMBAIOIINE TIEPEXObl MO OTJIAaBICHUIO U (WIH) K
COJIepKaLIMMCS B TEKCTE PUCYHKAM U TaOJIUIaM.

JIOKyMeHTBI, ToJyIeXkKalue npeacTaBieHnto B popmare xls, xIsx mim ods, popmupyrorcs B
BUJIE OTJEJIBHOTO JIEKTPOHHOI'O IOKYMEHTA.

MakcuManabHO JOMYCTHUMBIA pa3sMep MPUKPEIJIEHHOrO IMaKeTa JOKYMEHTOB HE JI0JIKEH
npesbimars 10 I'b.

3.11.3. ®opmupoBaHue 3ampoca 3asBUTENEM (NMPEACTABUTEIEM) OCYIIECTBIISAETCS
MIOCPEJICTBOM 3aIOJIHEHHs 3JIEKTPOHHOM (opMbl 3ampoca B kaprouke yciayru Ha EITY wumm
oumaneHOM caiiTe aIMUHHCTPALMU C yYKa3aHWEM CBEIEHHH W3 JOKYMEHTOB, HEOOXOIUMBIX
IUIs TIPeJIOCTABJICHUs YCIIYTH U YKa3aHHBIX B MyHKTax 2.6 - 2.8 pasaena Il agMuHuCTpaTuBHOrO
periaMeHnTa, 6e3 He0OOXOAMMOCTH JONOTHUTEIEHOM MOIa4M 3ampoca B KaKoH-Tnbo nHoi (hopme.

dopmaTHO-JIoTHYecKas TMpoBepka CHOPMUPOBAHHOTO 3ampoca (JIEKTPOHHOU (opMbl
oOpamieHus1) OCYIIECTBISIETCS aBTOMATHYECKH IIOCTIE 3allOJIHEHHs 3asBHTENEM KaXIOro W3
nojieil 3nekTpoHHOU (hopmbl oOpamieHus. [Ipy BbISIBIEHMM HEKOPPEKTHO 3alOJHEHHOIO MO
AIIEKTPOHHOH (POPMBI OOpaIIeHUs 3asBUTETh YBEAOMIIIECTCS O XapaKTepe BBISBICHHON OMIMOKH 1
MOpSIKE €€ YCTPaHEHHsI MOCPEICTBOM HMH(OPMAIIMOHHOIO COOOIEHHsS] HEMOCPEACTBEHHO B
AJIEKTPOHHOH (hopMe oOparieHusl.

[Tpu dpopmupoBaHny 3ampoca 3assBUTEINIO (PEACTAaBUTENI0) 00eCIeUnBaCTCS:

- BO3MOKHOCTb TIe4aTH Ha OyMa)XKHOM HOCHTEJE KOIHH IEKTPOHHON (hOPMBI 3aIpoca;

- COXpaHEHHE paHee BBEAEHHBIX B AJIEKTPOHHYIO (opMy 3ampoca 3HA4eHUH B JHOOOH
MOMEHT M0 KEJIaHUIO 3asBUTENs (MPEACTaBUTENS), B TOM YMCJIE IPU BO3HUKHOBEHMM OLIMOOK
BBO/Ia ¥ BO3BpaTe /Il HOBTOPHOI'O BBO/IAa 3HAUEHUI B AIEKTPOHHYIO (hopMy 3arpoca;

- BOBMOKHOCTh BEPHYTHCS Ha JIFO0O0 M3 ATAIOB 3aNI0JTHEHUS SJIEKTPOHHOM (POpMEI 3ampoca
0e3 motepu paHee BBEAECHHOW HHPOPMALIUH.

CdopMupoBaHHBII 3aIIpOC HAMPABIAETCA B aIMUHUCTpanuo nocpeactsom EINTY.

3.11.4. AgmunucTpanus oOecrneuyuBaeT MpPUEM 3ampoca M ero PEerucTpalrio B CPOK,
yKkazaHHbIl B myHkTe 2.20 paspmena Il HacTosmiero ajiMHMHHUCTPATHBHOIO perjaMmeHTra, 0Oe3
HE00XOIMMOCTH IMOBTOPHOTO MPECTaBICHU Ha OyMa)kHOM HOCHUTEJIE.

[Tocire mpuema 3ampoca u ero perucrpanuu OpraHoMm B JIMUHBIN KaOWHET 3asABUTENS Ha
EIII'Y moctynuT yBeAOMIJIEHHE O MMOJy4YyeHMH 3ampoca OpraHoMm IyTeM H3MEHEHHus cTraTyca
3amnpoca Ha "3asBIICHUE 3apETUCTPUPOBAHO" .



[ocne pernctpanuy 3anpoc HampaBiIsIeTCs B CTPYKTYPHOE MOApa3AeIeHNEe, OTBETCTBEHHOE
3a [IPEIOCTABJIEHNE MYHULIUIIAIBHON YCIIyTH.

3.11.5. 3asBuTenp BIpaBe MONYYUTh PE3YJbTAT NMPEAOCTABICHNUS MYyHHULMIIAIbHONW yCIyTH
B (hopMe TOKyMEHTa Ha OyMa)XXHOM HOCHUTEJE WIH B (hOpME 3IEKTPOHHOTO JOKYMEHTA.

[losnydyenue pesynbrata NpeaoCTaBI€HNUs MYHULIMIAIBHON yCIyTH B (POpME 3JIEKTPOHHOTO
JOKyMEHTa OCYLIECTBIISIETCS 3asBUTENEM C MCIoNb30BaHueM JIlnunoro kabunera Ha EII'Y unu
opunmaneHOM caiite OpraHa B TEYeHHE CpOKa JEHCTBHA pe3yJbTaTa IPEIOCTaBICHHUS
MYHHLMIIAJIBHON yCIIyTH.

3.11.6. 3asBurensiM oOecneuynBaeTCs BO3MOXHOCTb OLEHUTh JOCTYNHOCTb U KayeCTBO
MyHULUIAIbHON ycayru Ha EINTY.
3.11.7.  ]JlelicTBusi,  CBsSI3aHHBbIE = C  TPOBEPKOM  JEWCTBUTENBHOCTH  YCHJIEHHOU
KBAJTM(HULIMPOBAHHON 3JEKTPOHHON MOANMUCHU 3asBUTEINSA, UCIOIb30BAHHOW IpU 0OpaleHuH 3a
MOJIyYeHUEM MYHHIMIAIbHOW YCIYI'M, a TaKKe€ C YCTAaHOBJIEHHEM IEepedHs KJIAcCOB CpECTB
yJIOCTOBEPSIOLIUX IIEHTPOB, KOTOPhIE JOIYCKAIOTCS Ul UCHOJIb30BAaHUS B IENAX oOecreueHus
YKa3aHHOH NMPOBEPKHU U OMNPEIENISAIOTCS HA OCHOBAHMM YTBEp:KJIaeMoil (enepaabHbIM OPraHOM
UCTIOJIHUTENIBHOW  BJIACTM N0 corjacoBaHuio ¢ @DenepanbHOil  ciyx0oii  Ge30macHOCTH
Poccuiickoii ®Penepanyu Monenu yrpo3 0Oe3omacHOCTH HMH(opMmanuu B HHPOPMAIMOHHOM
cHCTeMe, HCHOJIb3yeMOW B LENAX NpueMa OOpallleHHH 3a MpeJoCTaBI€HHEM TaKOW yCIyrw,
OCYLLIECTBIISIOTCS B COOTBETCTBHM € nocraHoBieHueM IIpaBurensctBa Poccniickoit denepanuun
or 25 asrycra 2012 roma N 852 "OO6 yrtBepkaenuu IIpaBun MCIOIb30BaHUS YCUIIEHHON
KBAIM(ULUMPOBAHHON  3JEKTPOHHOW  MOJAMUCH  MpU  OOpalleHHMH 3a  IOJyYeHUEM
rOCYJJapCTBEHHBIX U MYHHUIMIAIbHBIX YCIYT U O BHECEHUH M3MeHeHus B [IpaBuna pa3paboTku u
YTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTaBICHUS TOCYJapCTBEHHBIX yCIyr".

IV. (I)OprI KOHTPOJIA 324 UCITOJTHEHUEM AIMUHUCTPATHBHOI'O pErijiaMEHTAa

Ilopsinok ocyliecTBIEHUS] TEKYILIEr0 KOHTPOJIS 32 cO0/II0IeHHeM U UCTIOJTHEHHEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMM JTHI[AMHM MOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa
Npea0CcTABIeHUSI MyYHUIIMNIAIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPAaBOBBIX
AKTOB,yCTAHABJIUBAKIIHUX TPeOOBAHNS K MPEIOCTABJIEHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a
TaK:Ke MPUHATHEM UMU peleHui

4.1. Texyumii KOHTPOJb 3a COONIOACHHEM U HUCIOJIHEHMEM IOJIOXKEHUH HACTOAIIETO
aJIMMHHACTPATUBHOIO PErjIaMEHTa W MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUILIMIAIBHONW YCIYTH, OCYIIECTBISETCS PYKOBOJIUTEIEM
aJIMMHHCTPALIHH.

4.2. KonTponb 3a nearenbHOCThI0 OTena N0 NpeoCTaBICHUI0 MyHUIIMITAIbHOW YCIYTH
OCYILECTBIISETCS 3aMECTUTENIEM PYKOBOIUTENS aIMUHUCTPALIUH, KypupyommM padoty Otaena.

KonTpons 3a  ucrosHEHHWEM  HACTOSILEr0  aJIMUHUCTPATUBHOTO  perjaMmeHTa
criennanictamMu M®L] ocywmectsisercs pykosoaurenem MOII.

HOpH}]OK H NEPUOAUYTHOCTD OCYHIECTBJICHUSA IVIAHOBBIX U BHCIIJIAHOBBLIX IIPOBEPOK
MOJHOTHI U Ka4YeCTBA NMPEAOCTABJICHUSA MyHHHHHaHLHOﬁ YCiayru, B TOM 4HMCJ/I€ MOPHAI0K U
(l)OpMI)I KOHTPOJIA 3a MOJIHOTOI M Ka4eCTBOM NnpeaoCTaBJICHUA MyHI/IIII/IHaJIBHOﬁ YCiayru

4.3. KoHTpoib MOJHOTBI M KadecTBa MPEAOCTABICHHUS MYHULUUNAIBHONW YCIyTrd
OCYIIECTBIISETCS MMyTEM MPOBEACHUS IIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK.

[TnaHoBBIE TPOBEPKH MPOBOAATCS B COOTBETCTBUH C IJIAHOM pabOThI aIMUHHUCTPALIUH, HO
He pexe 1 pas3a B 3 roza.

BHemuiaHOBBIE NPOBEPKHM MPOBOIATCA B CiIydae IOCTYIUIEHHS B aJIMUHHUCTpPALIUIO
oOpanieHnit GU3NIeCKUX M FOPUAMYECKHX JIHII C )KaJo0aMH Ha HApYIICHHUS WX TPaB U 3aKOHHBIX
MHTEPECOB.

4.4. BHemsiaHOBBIE TIPOBEPKU MPOBOJATCS B (hopMe JOKYMEHTApHOW MPOBEPKU U (WIIN)
BBIE3/IHOW MPOBEPKU B MOPSI/IKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM.

BrennaHoBble MPOBEPKH MOTYT MPOBOJUTHCS HAa OCHOBAHWU KOHKPETHOTO OOpAICHUS
3asBUTENIS O (PaKTaxX HapyIIECHHs €ro IpaB Ha MOJyYeHHE MYHUIUIAIbHOMN yCIIyTH.

4.5. Pe3ynbTaThl IJIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK O(GOPMIISIOTCS B BHJE aKTa, B
KOTOPOM OTMEUAIOTCsI BBISIBIEHHBIE HEIOCTATKU U MIPEUIOKEHUS 110 UX YCTPAHEHHUIO.



OTBeTCTBEHHOCTH JI0JZKHOCTHBIX JIMIL 32 pellieHus u aeiicTBus (0e3eiicTBUe),
NPUHUMAaeMble (0CylIecTBJIseMble) MMM B X0/i¢ IPeJ0CTABJIEHUSI MYHMIMIIAJBHON yCIyru

4.6. JIOJXKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3@ MPEIOCTABICHUE MYHHUIMIIAJBLHOW YCIyTH,
HECYT MEpPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHE TMOPSJIKA M CPOKOB MPEIOCTaBICHHUS
MYHHIIMTIAIbHON YCIYTH.

MOII u ero pabOTHUKM HECYT OTBETCTBEHHOCTh, YCTAaHOBIEHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu:

1) 3a momHOTY TMepenaBaeMbIX aIMUHUCTPAIIUU 3alIPOCOB, UHBIX JTOKYMEHTOB, PUHSATHIX
oT 3aaButens B MOLJ;

2) 3a CBOEBpPEMEHHYIO Tepeiady aJMUHUCTPAINH 3aIPOCOB, HHBIX JOKYMEHTOB, IPUHSITHIX
OT 3asIBUTEJIS, & TAKXKE 32 CBOEBPEMEHHYIO BbIAUy 3asBUTEIIO TOKYMEHTOB, TIEPEIaHHBIX B ATHX
uemsax MOILL agmuHancTpanuu;

3) 3a coOmomeHue TpaB CyOBEKTOB TEPCOHANBHBIX JAHHBIX, 3a COOJIOJCHHE
3akoHojarenbcTBa Poccuiickoit denepanyy, yCTaHaBIMBAIOIIETO OCOOCHHOCTH OOpallleHus C
uHpOpManuei, TOCTYI K KOTOpOil orpannyeH (heaepalbHbIM 3aKOHOM.

XKanoba Ha HapylieHHe TMOpsSAKa MPEAOCTABICHUS MYyHHIMNAIbHOU ycmyru MOIL]
paccMaTpuBaeTcs aaMHHUCTparuei. [Ipu 3ToM cpok paccMOTpeHHs KaloObl MCUUCISETCS CO
TTHSI pErHCTPAIiH >KaT00bl B IMUHUCTPALIHH.

IHono:xkeHus, xapakTepusywiue TpedOOBaHUs K NOPSIAKY U (popMaM KOHTPOJIA 3a
NpeoCcTaBJIeHneM MYHMIMIIAJBHON YCJIYTH CO CTOPOHBI IPaKAaH, UX 00beIMHEHUI U
OpraHus3anui

4.7. KoHTpoJb 32 IpeAOCTaBICHUEM MYHHUIMIIATBHOM yCIyTH OCYIIECTBIAETCS B opme
KOHTPOJIS 3a coOroieHreM MOCJIEI0BATENbHOCTH JeNCTBHH, oTpeeNeHHbIX
aJIMUHUCTPATUBHBIMU IPOLEAYypaMH MO HCHOJHEHUI0 MYHHMLMNAIBHOW YCIyTH U HPUHATHEM
pelIeHni TOJKHOCTHBIMU JIMLIAMH, ITyTEM MPOBEACHUS MPOBEPOK COONIOAECHUS U UCHOIHEHUS
JOJDKHOCTHBIMH JIMIIAMU aIMUHMCTPALlMU MPAaBOBBIX akToB Poccuiickoil denepannu, a Takxke
MI0JIO’KEHU HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA.

ITpoBepka Takke MOKET MPOBOJUTHCA MO KOHKPETHOMY OOpAllleHHIO I'pakJaHWHA WM
OpraHM3alMH.

4.8. Ilpu oOpaiieHuu TpaxkJaH, UX OOBEJUHEHUN M OpraHu3alMil K pPyKOBOIMTEINIO
aJIMUHUCTPAIlMM MOXKET OBITh CO3JaHa KOMHCCHSI C BKIIOYEHHEM B €€ COCTaB TpaxaH,
npeacTaBuTeneil 00IIeCTBEHHbIX 0OBbEANHEHUH M OpraHu3aluil Ui NMPOBEIACHUS BHEIUIAHOBOM
IIPOBEPKHU MOJHOTHI M KaueCTBa PEIOCTABIECHUS! MyHULIUIIAIbHON YCIyTH.

V. JlocyneoHblii (BHeCyqeOHbII) MOPAIOK 00:KAT0BAHUS PellieHUI U AelcTBUiIl
(0e3neiicTBHUS) Oprana, NpegOCTABJSONIEr0 MyHHIHMIAJIBHYI0 YCIYTY
MHOTO0()YHKIMOHAJLHOI0 IIEHTPAa, OPraHu3aiuii, ykasanuoix B yactu 1.1 cratbu 16
3akona Ne 210-D3"

VkazaHHass B HACTOSIIEM pasfene HHPOpMalus MOMJISKUT pPa3MELICHUI0 Ha
ounmansHoM caiite agmuaucTparyu, Ha EI'TIY, B ®enepanbHOM peecTpe rocyiapcTBEHHBIX U
MYHHIUIATIBHBIX YCIYT (QyHKIUN).

Nudopmanus njs 3asBUTeNS 0 €ro MpaBe MOAATH KaJ100y HA pellleHUus U AelCTBUs
(0e3neiicTBHE) OpPraHa, Npea0CTABJSONIEr0 MyHHIHMIIAIBHYI0 YCJIYTY, €ro J0J2KHOCTHOTO
JIMIA JTH00 MYHHUIHMIIAJIBHOIO CJYKAIero, MHOro(pyHKIMOHAJIBHOT0 LIEHTPA, ero
padoOTHHMKA, a TAKKE OPraHU3aNMii, YKa3aHHbIX B 4yacTH 1.1 ctatbn 16 ®enepaabHOro
3akoHa oT 27 urouas 2010 roga Ne 210-®3 «O0 opranuzanmuu npeaocTaBjaeHus
rocy1apCcTBeHHbIX 1 MYHUIMNAJBHBIX YCIYI», HJIM X PA0OTHUKOB NPHU NPeA0CTABJICHUH
MYHHMIHNAJIBHON yCJIYIH

5.1. 3agBuTenu UMEIOT NpaBO Ha OOXKAJOBaHUE pELICHUH, MPHUHATBIX B XOJe
MIPEIOCTABJICHUS! MYHMIIMIAIBHONW YCIyru, JAEUCTBUM WM Oe34ecTBUS aJIMUHUCTpALUHY,
JOJDKHOCTHBIX JIMIl aJIMHUHHMCTPALMU JUOO MYHHMLUIAIBHOIO CIYy’Kallero B JOCYJIeOHOM
MOPSIZIKE.



Opranuzanuu, ykazanasie B yactu 1.1 crateu 16 3akona Ne 210-®3 B Pecny6nuke Komu
OTCYTCTBYIOT.

Mpeamer kan00bI

5.2. 3asBUTENIb MOXKET 00OPATUTHCS € KaJI000M, B TOM YHCIIE B CIEAYIOIMX CIIydasx:

1) HapylmieHue Cpoka perucTpaluy 3ampoca 3asBUTENS O MPEIOCTaBIECHUU
MYHMIMIIAJIBbHON yCIIyTH, 3allpoca, yKazaHHoro B craThe 15.1 3akona Ne 210-P3;

2) HapylIeHHE CPOKa IMPeIOoCTaBJIEHUS MYyHHMLMIAIbHON ycinyru. B ykazaHHoM ciyuae
nocyneOHoe (BHecyneOHoe) oO)kaloBaHHE 3asBUTENIEM pelIeHUuN U nedcTBuil (0e3neicTBus)
M®II, paborauka M®PI] Bo3mMoOxkHO B ciydae, ecnu Ha MOILl, pemeHus u AeHCTBHA
(Oe3neiicTBUE) KOTOPOro  OOKAIyIOTCS, BO3JIOKEHAa (QYHKUUS 1O  MPEJIO0CTaBICHUIO
COOTBETCTBYIOILIEH MYHHUIMIAIBLHOW YCIYTd B MOJHOM OO0bEME U B MHOPSIKE, OMPEIEIIEHHOM
yacThio 1.3 cratbu 16 3akona Ne 210-D3;

3) TpeOoBaHWe y 3asBHUTENS JOKYMEHTOB WM HWH(POPMAIUH JHOO OCYIIECTBICHUS
JNEUCTBUM, MPEICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanyiv, HOpMaTUBHBIMU MTPaBOBBIMU aKTaMu PecryOnuku
Komu, MyHHIIMNIAJIBHBIMY IPABOBBIMM aKTaMH IS IIPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

4) oTka3 B TIpUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPHIX IMPELyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoii denepanuu, HOPMATUBHBIMHU IPAaBOBBIMU
aktamu PecnyOnuku KoMy, MyHUIMDAJbHBIMH IPaBOBBIMU aKTaMHU JJIsl MPEAOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, Y 3asABUTEIIS;

5) oTka3 B MpeAOCTaBICHWUM MYHHUIMIAJIBHOM YCIYrH, €CJIM OCHOBaHHUS OTKa3a He
IPEIyCMOTPEHbl (ellepalbHbIMU 3aKOHAMH M TNPHHATBIMA B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTHBHBIMM IIpaBOBbIMM akTamMu Poccuiickoii @enepauny, 3aKkOHaMU W WHBIMU
HOpPMaTHBHBIMU NpaBoBbIMU akTamu PecnyOnuku Komu. B ykazanHom ciyuae nocyneGHoe
(BHecyneOHOE) oOOaJloBaHWE 3asBUTENIEM pelieHnid u jJeictBuid  (Oe3mericTBusi) MOI],
paborHuka M®I] Bo3mMoxkHO B ciydae, ecnu Ha MOILI, pemenus u neiictBust (6e3nericTBue)
KOTOpPOro O00KalyloTcs, BO3JIOXKEHAa (YHKUUS 1O NPEJOCTAaBICHUIO COOTBETCTBYIOLIUX
MYHUIUNATIBHBIX YCIYT B MOJHOM OObEeMe B MOpSAJKE, ONpeAeseHHOM yacTbio 1.3 cratbu 16
3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asiBUTENS NP MPEJOCTABICHUH MyHULMIATBLHON YCIyIH IUIAThl, HE
MIPEAYCMOTPEHHOW  HOPMATHBHBIMM  IpaBOBbIMM  akTamu  Poccuiickon ~ denepanum,
HOPMAaTHUBHBIMU TPaBOBbIMU akTamMu PecnyOnukun Komu, MyHMIMDANbHBIMH MPaBOBBIMHU
aKTaMu;

7) OTKa3 aJAMUHHUCTpALlMU, ero JaobkKHocTHoro muma, ML, pabotHuka MOIL],
OpraHM3aIHHA, TPETyCMOTPEHHBIX YacThio 1.1 crateu 16 3akona Ne 210-D3, unu ux pabOTHUKOB
B HCHpABJICHWU JONYLIEHHBIX HMH OIEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTare
MIPEIOCTABIIEHUS! MYHUIUNAIBHON YyCIyr'M JOKyMEHTaX JMOO HapyllIeHHWE YCTaHOBJIEHHOTO
CpoKa Takux HchpaBieHuil. B yka3anHoM ciydae nocyneOHoe (BHecyaeOHOe) oOxalloBaHUE
3asBUTENIEM perieHuit u nericteuit (6e3aeiictBus) M®II, padorauka M®IL] Bo3MokHO B cityuae,
ecii Ha MOII, pemenuss u aeWicTtBus (Oe3AeiicTBHE) KOTOPOTO OOXKAIIYIOTCS, BO3JIOXKEHA
(GYHKIUS TI0 TPEAOCTABICHHIO COOTBETCTBYIOIINX MYHHIMTIAIBHBIX YCIYT B TIOJIHOM OOBEME B
MOpsIZIKE, OnpeaeneHHoM yacThio 1.3 cratbu 16 3akona Ne 210-D3;

8) HapylleHHe CcpoKa WIM T[OpsAJKa BbIJAYd JOKYMEHTOB [0 pe3yjbTaTaM
IIPEIOCTABJIEHUS MyHULIUIIAIBHOMN YCIIYTH;

9) mnpHOCTaHOBIEHUE NPEJOCTABICHUS MYHULMNAIbHON YCIYTH, €CIU OCHOBaHUS
IIPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (peliepaibHbIMU 3aKOHAMH U MIPUHATBIMU B COOTBETCTBUU
C HUMHU HHBIMHM HOPMATHBHBIMM NpPaBOBbIMH akTamu Poccuiickor denepanuu, 3aKOHaAMH U
UHBIMH HOpPMAaTMBHBIMM NpaBOBbIMH akTamMu PecnyOmuku Komu. B ykazanHOM ciyuae
nocyjaeOHoe (BHeCymeOHOe) oOKalloBaHWME 3asBUTEIIEM pPEIICHUN W IeHCTBUU (Oe3neicTBU)
M®II, pabornuka M®I[ Bo3moxkHO B ciydae, ecnu Ha MOILI, pemenus u AecTBUA
(Oe3neiicTBME) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS 10  TPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHUIUMNAJIbHBIX YCIYyr B IOJHOM OObEME B IMOpPSAAKE, OMNpEAEICHHOM
yacTbto 1.3 cratbu 16 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTEINS MIPU MTPEIOCTABICHUN MYHUIMIIATBHOMN YCIyTH JOKYMEHTOB
Wi WHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TIPH
NEpPBOHAYAIILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX Ui HPEJOCTaBIICHUS



MYHUITUIATBHON yCIYTH, JINOO B MPEIOCTABICHUNA MYHHIWMAIBHOW YCIYTH, 32 MCKIIOYCHUEM
Clly4aeB, IIPEILyCMOTPEHHBIX ITyHKTOM 4 wactu 1 crateu 7 3axkona Ne 210-®3. B ykazaHHOM
crydae jgocyneOHoe (BHecylneOHOe) OOKaloBaHWE 3asBUTEIEM PEIICHUH W JICHCTBHIA
(6e3netictBusi) MO®ILI, pabornuka M®IL] Bo3moxHO B ciydae, ecnu Ha MOL], pemenus u
neictBus (0e3elcTBUE) KOTOPOro OOXKaIyrOTCsl, BO3JIOKEHA (YHKIHUS 1O TMPEJOCTABICHHUIO
COOTBETCTBYIOLIMX MYHUIUMNAJIbHBIX YCIYyr B IOJHOM OObEME B IMOpPSAAKE, OMNpEAEICHHOM
yacTbto 1.3 cratbu 16 3akona Ne 210-D3.

AIMUHHMCTPANUs ¥ YIIOJHOMOYEHHbIEe HA PACCMOTPEHHe Ka100bI 10JKHOCTHbIE JIMIA,
KOTOPBIM MOKeT ObITh HallpaBJeHa KaJji00a

5.3. XKanoba nogaercs B MUCbMEHHOM (GopMe Ha OyMaKHOM HOCHTENE, B 3JIEKTPOHHOU
dbopme B aaMuUHHUCTpanHi0, M®I] m1M00 B MUHHCTEPCTBO HIKOHOMHYECKOTO pa3BUTHI U
npomsluieHHocTH Pecnyonukun Komu — opraH rocyJapcTBEHHOM BJacTH, SBISIOIIMNCS
yupeaurenem M®L (nanee - MuHuCTEPCTBO).

[Tpuem xano0 B mMUCBbMEHHOH (hopMe OCYLIECTBISETCS OpraHaMH, MPeaOCTaBISIONIUMU
MyHHULMINAJIbHbIE ycayru, M®L] B mMecte npenocTaBieHUs] MyHULUMIAIBHON yCIyru (B MecTe,
IZle 3asBUTENb I0AABAJl 3aIIPOC HA IMOJyYEHHWE MYHULUNAIBHON YCIIyI'H, HapyllI€HUE MOpsaka
KOTOpOH oOxamyercs, auOO B MecTe, TIA€ 3asBUTENEM IIOJyueH pe3yiabTaT YyKa3aHHON
MYHUIUNAIBHON YCIyTH).

[Ipuem xanod B mucbMeHHOHN (opme ocyiiecTBisieTcs: MUHUCTEPCTBOM B MECTE €ro
(aKTHUECKOT0 HaXO0XKICHHUS.

Kano6el Ha pemienus, npuHATbie OTAEIOM, TOJAIOTCS PYKOBOJAUTENIO aIMUHUCTPALIUU
00 B ciaydae ero OTCYTCTBHMSI — PacCMaTpHBAIOTCA — 3aMECTUTENeM  PYKOBOJIUTENS
aJIMMHUCTpPALIMU, KypupyromuM padoty Otaena.

XKanoObl Ha neHcTBUA PYKOBOAWTENS aJMHMHUCTPALMM B CBSI3U C OTCYTCTBUEM
BBILIECTOSAIIETO0 OPraHa pacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM aJMUHUCTPALUH.

ITopsiiok moga4m U paccMOTPEHHS KAT00bI

5.4. XKanoba nogaercss B MUCbMEHHOW (popMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM
dbopme B amuHACTpanuio, ML 6o B MUHIKOHOMPA3BUTHSI.

XKanoba MoxeT ObITh IT0J1aHa 3asiBUTENEM B 3JIEKTPOHHOM BHJIe mocpeacTBom EITIY.

XKamoObl Ha pemeHuss W JeicTBUS (Oe3ACUCTBUE) PYKOBOIUTENS aJMHHUCTPAIIH,
paccMaTpuBAIOTC HEMOCPEACTBEHHO DPYKOBOAMTEIEM aJMUHUCTPALUU, HPEIOCTaBISAIOLIETO
MYHHUIMIAIBHYIO YCIYTY.

Kanobst Ha pemenuss u jedctBus (O6e3geiictBue) pabotHuka MODIL[ moparotcs
pyxoBoguTento 3roro M®II. XKanobs! Ha pemenus u neictsus (6e3aeiicreue) M®PL nogarorcs
B MUHIKOHOMPA3BUTHS.

Kanoba Ha perenus u aericTBus (0e3AeiicTBHE) aJMIUHUCTPAIINH, €€ TOJPKHOCTHOTO JIAIIA,
PYKOBOJIUTENS aIMUHHUCTPALNU, MyHHIIUIAIBHOTO CIyXallero MOXKET ObITh HalpaBjieHa dyepe3
OpraHM3allii0 IOYTOBOW  CBSI3M, HWHYK OpPraHU3al{l0, OCYLIECTBIAIOIIYI0  JTOCTAaBKY
KoppecnoHieHIH, yepe3 M®PLI, ¢ ucrnonabzoBaHreM UHPOPMALMOHHO-TEIIEKOMMYHHUKAIIHOHHON
cetu "MHTepHeT", odunmansHoro caiira agmuauctparnmu, EITIY, a Takke MoKeT ObITh IpUHSTA
IIPYU JIMYHOM IpUEME 3asBUTEIS.

Kanoba Ha pemienus u neiictBust (6e3mericteue) M®II, ero paboTHHKA MOMXKET OBITh
HaIpaBJIeHAa 4epe3 OpPraHu3alyi0 MOYTOBOM CBS3HM, MHYK OpPraHM3alUi0, OCYIIECTBISAIOLIYIO
JOCTaBKy KOPPECIIOHIEHIIMH, C HCIIOIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITHOHHOM
cetu "Unreprer", opunmansHoro caiitra M®ILI, EITIY, a Takxke MoOXeT ObITh NPHUHATA IMPH
JIMYHOM NpUeMe 3asBUTEIISL.

[Ipu mnocrymnenun B MODI[ xamoObl Ha pemenus u fAeiictBus (Oe3meiicTBue)
aJIMMHUCTPALIMY, JOJDKHOCTHOTO JIMIA aJAMUHUCTPALNH, MyHUIUOAIbHOrO ciyxamero M®OI]
obecrieynBaeT ee repenadyy B aJAMUHHUCTPALMIO B MOPSAJKE U CPOKH, KOTOpPbIE YCTaHOBJIECHBI
COrJallleHueM O B3auMoAeucTBuH Mexay MOPL[ u aaMuHUCTpanmeil, HO HE TO3AHeEe
CJIEAYIOIIEr0 paboyero JHs cO THS MOCTYIUICHHS KaJlOOBbI.

[Tpuem xano6 B mucbMeHHOU (hopme ocymiecTBisercss anMuHuctpanuedr, MOI[ B mecte
NPEOCTaBIeHNs] MYHHMLIMNAIBHOW yciayru (B MecTe, I/le 3asBUTENb IOAaBaj 3alpoc Ha



MOJTyYeHNE MyHUIIUTIAIHON yCITyTH, HapyIIEHUE TIOPsIIKa KOTOPOU o0Kairyercsi, Tubo B MecCTe,
e 3asIBUTEJIEM MOJyUeH pe3yIbTaT YKa3aHHOM MyHULIMIATBHON YCIYTH).

[Ipuem xanod B HUCbMEHHOM QopMme ocyuiecTBisiercs MUHIKOHOMpPA3BUTHS B MECTE €ro
(aKTHUECKOTo HaXO0XKICHHUS.

5.5. Peructpanus xano0bl OCYIIECTBIISIETCA OTACIOM KOHTPOJIA agMuHuctpanuu, MOIL]
COOTBETCTBEHHO B JKypHajle yueTa >kajno0 Ha pemeHus u jaedctBus (OesneiicTBue)
aJIMMHUCTPALIMH, JOHKHOCTHBIX JIMI] U MyHHUIMITAJIBHBIX CIY)KallUX, )KypHaJle y4yeTa »Kajnod Ha
pemenus u aeiictBus (Oe3neiicteue) M®ILI, ero pabotHukoB (manee — XKypHan) He Mmo3aHEe
CIIEAYIOIIETO 3a JHEM €€ MOCTYIUICHHs padodyero JHS ¢ MPUCBOCHUEM €l PerucTpardoHHOTO
HOMeEpa.

Benenune XKypnana ocymectBisercs no ¢opMe M B TOpSAKE, YCTaHOBICHHBIMU
IIPABOBBIM aKTOM aJMUHHUCTPALUH, JJOKAJIBbHBIM akToM MOII.

Opranom, M®I] BeitaeTcss paciucKka 3asiBUTENIO B MOJYUYEHUU OT HETO KaJI0Obl U MHBIX
NPEJCTAaBICHHBIX JIOKYMEHTOB B IMUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE C yKa3aHUEM
PETUCTPAIIMOHHOTO HOMEpa KaJoObl, JaThl M BPEMEHU €€ NpueMa, NepedHsl MpeACTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO IIPY JIUYHOM IPUEME 3aBUTEISL.

Pacimcka o peructpammm KanoObl Ha pemieHuss ©W - AeicTBusA  (Oe3meicTBue)
aJIMMHHCTPALIMH, JOJKHOCTHBIX JIML, MYHULMIAIBHBIX CIyXallUX U NOJYyYEHUH JOKYMEHTOB C
YKa3aHHEM pPETUCTPallMOHHOIO HOMepa >KajloObl, JaTbl U BPEMEHU €€ IpueMa, MepeqHs
IIPEJICTaBICHHBIX  JOKYMEHTOB, HampaBieHHbIX depe3 MOPI[, ¢ wucnonb3zoBaHuEM
MHPOPMALMOHHO-TEIEGKOMMYHUKAIIMOHHONH ~ cetn  «lMHTEepHET»,  OQUIManbHOTO  caiita
aIMUHUCTPALUH, EIITY, OpPraHu3allMl0  TOYTOBOW  CBA3M, HHYK  OPraHU3aLMIo,
OCYIIECTBIISIOLIYIO JOCTaBKy KOPPECIOHIEHIINH, HAMPABJISETCSl 3asBUTENI0 YePe3 OPraHU3aLINIo
IIOYTOBOW CBSI3M, WHYIO OPIaHM3ALHIO, OCYILECTBIISIOLIYIO JOCTaBKY KOPPECHOHICHLMH, B
TedyeHue 3 pabounx JTHEH CO THS UX PETUCTPAIIHH.

Xanoba B TeueHre OAHOTO pabOYero JHs CO JHS €€ PEerucTpaluy MOMJISKUT Iepenade
JOJDKHOCTHOMY JIMILY, paOOTHUKY, HAJIETICHHOMY TIOJTHOMOYHSIMHU TI0 PACCMOTPEHUIO HKaj00.

5.6. XKanob6a nomkHa coaepKaTh:

1) HauMeHOBaHME OpraHa, MPeAOCTaBIISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, TOJAKHOCTHOTO
JMIa OpraHa, IpPeJOCTaBIAIONIET0 MYHHUMNAIBHYIO YCIyry, Ju00 MYHHUIUNAILHOIO
CIIy’Kalllero, peleHus U neicTus (0e31eiicTBIe) KOTOPBIX 00KaIyIOTCS;

2) ¢bamunuto, UM, OTYECTBO (IIOCIIEIHEE - IPU HAJIMUUH), CBEACHUS O MECTE KHUTEIbCTBA
3asBUTEIS - PU3NUECKOTO JIUIA JTHOO0 HAMMEHOBAHKE, CBEJICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOPUAWYECKOro JHIA, a TaKke HoMmep (HoMmepa) KOHTakTHoro TenedoHa, aapec (ampeca)
AIIEKTPOHHOH MOYTHI (MIPHU HAJTMYUH) M TIOYTOBBINA apec, M0 KOTOPHIM JIOJDKEH ObITh HalpaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXaldyeMbIX peIIEHUSX U JedcTBUsAX (Oe3nelicTBUM) oOprasa,
JOJDKHOCTHOTO — JIMLA  OpraHa, NpeAOoCTaBIAIONIET0 MYHULIUNAIbHYIO  yCIOyry, Jubo
MYHHIMIIAIBHOTO CIIYKaIlEro;

4) noBOAbBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHEM U JeHCTBUEM
(Oe3nelicTBMEM) OpraHa, JOJDKHOCTHOTO JIMLA OpraHa, MPEIOCTaBISIOIEr0 MYHHIMIAIbHYIO
yCIayry, Ju0O0 MYHHUIMNAIBHOIO CIIy’KaIlero. 3asBUTENIEM MOTYT OBbITh IPEICTaBICHbI
JOKYMEHTBI (IIpU HAJIMYUH ), TOATBEPIKIAI0LIUE T0BO/IbI 3asBUTEISL, TMO0 UX KOIHUH.

5.7. B cinyuae eciu xano6a mojaercs yepes MpeaCcTaBUTENs, UM TaKXkKe MpeCcTaBiseTcs
JOKYMEHT, IOATBEPKAAIOIUI ITOJTHOMOYMS HAa OCYLIECTBIEHUE COOTBETCTBYIOIIME ACHCTBUI. B
KayecTBE JIOKYMEHTa, T[OATBEP)KAAIONIET0 IOJHOMOYHUS IPEICTABUTENS, MOXET OBbITh
MIpe/ICTaBJIeHA:

1) odopmieHHas B COOTBETCTBMM C 3aKOHOJATeldbcTBOM Poccuiickoit deneparyu
JIOBEPEHHOCTH (7151 GPU3NYECKUX JIULT);

2) odopmieHHas B COOTBETCTBMM C 3aKOHoOJaTelabcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, TMOAMNMCAHHAs pPYKOBOAMUTEIEM 3asBUTENs WJIA YIOJIHOMOYEHHBIM ATHM
PYKOBOJUTENEM JIULIOM (U1 FOPUINUECKUX JIMIL);

3) Komus pemieHds O Ha3HauYeHUM Wik o0 n30paHuM JMOO MpUKa3a O Ha3HAUYEHUU
(¢u3M4ecKoro JMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JUIO
o0azaet mpaBoOM JeHCTBOBATh OT UMEHH 3asBUTENS 0€3 TOBEPEHHOCTH.

5.8. Tlpu mnoctymienun 3xanoOsl uepe3 MOII, obecneunBaercs ee mepeaaya IIo



3aIUIIEHHON WH()OPMAIMOHHOW CHUCTEME WM KYypPhepCKOM JOCTABKOHM TOJKHOCTHOMY JIWILY,
HAJeIEHHOMY TOJHOMOYHMSMH IO PAacCMOTPEHHUIO 3Kajo0 B TOPSAAKE U CPOKH, KOTOpHIE
YCTAHOBJIEHBI COTJIALIEHUEM O B3auMoAeucTBHH Mexay MOPIl u agMuHucTpanued, HO He
MO3HEE CIEeAYIONIer0 pabovyero JAHS CO THS MOCTYTIICHUS KaloObI.

[Ipu moctymnenun xkano0el yepes M®DII, cnenmanuct M®I] peructpupyert xanody B
uHpopManmonHoi cucreme M®I] ¢ nmprcBoeHneM xanode perucTpalliOHHOTO HOMEpa U BbIIAeT
3asiBUTEJIIO PACTIMCKY B MOJyUYEHUU 7Kall00bl, B KOTOPOM yKa3bIBaeTCs:

MECTO, aTa U BpeMs MpHeMa KanoObl 3assBUTEJI;

(damunys, uMs, OTYECTBO 3asBUTEINS;

NepeveHb NPUHATHIX JOKYMEHTOB OT 3asBUTEJIS;

(damunus, uMs, OTYECTBO CHELMATIUCTA, IPUHSBIIETO Ka100y;

CPOK pPacCMOTpPEHHUS >KaloO0bl B COOTBETCTBUU C HACTOSIIKUM aJIMHUHUCTPATUBHBIM
perilaMeHTOM.

5.9. B cnyuae ecnu jxanoba mojaHa 3asBUTENIEM B aJMUHUCTPALMIO, B KOMIIETCHIIHIO
KOTOpOH HE BXOIUT NPHHATHE DPEIICHUs Mo kaimole, B TedeHne 3 paboumx THEH co IHS ee
pErUCTpallid aAMUHHUCTPAIUS HANpaBIseT kanoOy B yIMOJTHOMOUYEHHBI Ha €€ PacCMOTpeHHUe
OpraH M B MUCbMEHHOU (hopMe HH(OPMUPYET 3asBUTENS O IepEeHANPABICHUH KAIOOHI.

[Tpu 5TOM CpOK paccMOTpeHHSs KamoObl MCUUCIAETCS CO JIHS PETUCTPALMU KaloObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

5.10. B ciyyae ycTaHOBIEHHS B XOA€ WIU MO pe3ylbTaTaM PacCCMOTPEHHS >KaloObl
IIPU3HAKOB  COCTaBa AJMUHUCTPATHMBHOTO IPAaBOHAPYIICHHWsS WM IPU3HAKOB COCTaBa
MPECTYIUICHUsI UMEIOIINecs MaTepuaibl He3aMeITUTENbHO (He mo3aHee 1 paboyero IHs CO JAHA
YCTAaHOBJICHUSI ~ YKa3aHHBIX  OOCTOSATENIbCTB)  HAMpPABJISIOTCS  JODKHOCTHBIM  JIMIIOM
aMUHUCTPALIMH B OPraHbl IPOKYPATYPBHI.

Cpoku paccMoTpeHus #&anod

5.11. Xamoba, mnocTtynuBIIass B aJMUHUCTPALIMIO, MOMJEKHUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHMSAMM MO PACCMOTPEHHUIO kanod B TeueHue 15
paboumx mHEH cO AHSA ee perucTpalyd, a B ciIydae 00)KaloBaHMS OTKa3a aJMHHUCTPALUH,
JOJPKHOCTHOT'O JIUIA aIMUHUCTPALUU B MIPUEME JIOKYMEHTOB Y 3asBUTEINS JIMOO B UCIIPABICHUH
JIOTMYIIEHHBIX ONEYaTOK U OIMIMOOK WM B ciydyae O0)KaJoBaHHs HApPYLIEHUS YCTAHOBJIEHHOTO
CpOKa TaKuUX UCHpPABJIECHUH - B TeueHHe S5 pabouux JHEH CO AHS €€ perucTparLyi.

B ciydae ynoBneTBOpeHHs jkainoObl B (popMe HCTIPABIICHUS JOMYIIEHHBIX OIEYaTOK U
omKOOK B BBIIAaHHBIX B pe3yJbTaTe IMPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIyTrd TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B T€UEHUE 5 paboUMX JHEN CO JTHS perucTparnuu KajaoObl TOTOBUT MPOEKT
MOTHUBUPOBAaHHOI'O OTBETa O pe3yjibTaTaX pPACCMOTPEHUS >KaloObl, B TOM YHCIE HPOEKT
JIOKYMEHTA C UCIIPaBJICHHBIMH JIOMYIIEHHBIMU OlleYaTKaMH ¥ OIIMOKaMHU.

Pe3yabTaT paccMOTpeHHs Kaa100bl

5.12. Tlo pe3yibTataM pPacCMOTPEHHUS KaoObl aIMUHHCTpAIUS, NMPUHUMAET OJHO W3
CJIeIYIOLUX PELIEHUM:

1) ynosnerBopsier xamoOy, B TOM 4YHclIe B (OpPME OTMEHBI TNPHHATOTO PpEIICHHUS,
WCIIPaBJIEHUS JOMYILIEHHBIX OPTaHOM, MPEAOCTABIIAIOIINM MyHUIUNIATBHYIO YCIYTY, O€YaTOK 1
OmMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS MYHHUIIUIAILHON YCIYTH JTOKYMEHTaX,
BO3BpaTa 3asiBHUTENIO0 JICHEKHBIX CpPEIACTB, B3UMAHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu Pecny6nuku Komu, MyHHUIIUTIaTbHBIMU TTPABOBBIMU aKTaMH, a TaKkKe B HHBIX (popmax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUH JKaJI00bI.

VYkazaHHoe pelieHre npuHuMaeTcs B opme mucbMa aMHUHUCTPAIIHH.

B cnyuae ymoiieTBOpeHUs kaoObI B (hopMe UCTPABICHUS JOMYIICHHBIX ONMEYaTOK U
OoMOOK B BBIJAHHBIX B PE3yNbTaTe MPEAOCTaBICHHS MYHHUIUNAIBLHON YCIYrH TOKYMEHTax,
OTBETCTBEHHOE JIUIIO B TEYCHHE 5 pabouux IHEW CO JHS PErUCTPAIMH KAJT0Obl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjibTaTax pPAacCCMOTPEHHS >KaloObl, B TOM 4YHUCIE MPOEKT
JIOKyMEHTA C UCTIPABJIICHHBIMU JIOMYIIIEHHBIMHU OTI€YaTKaMHU U OIIMOKaMH.

IHopsinok nHGopMUpPOBaAHHS 3asiBUTEJISI 0 Pe3yJbTaTaX PacCMOTPEHH KaT00bI



5.13. He mo3gHee 1Hs, CIEAYIOUIET0 3a JHEM IMPUHATHS YKa3aHHOIO B IyHKTe 5.12
pasnena V HacTOALLEr0 aJMUHHCTPAaTUBHOIO PETJIAMEHTA PELICHHUs, 3asiBUTENIO0 B MMCbMEHHOMN
(dbopMe | 110 JKEIaHUIO 3asBUTEIS B SJIEKTPOHHON (popMe HarpaBisieTcs MOTUBUPOBAHHBIA OTBET
0 pe3yJbTaTax pacCMOTPEHUS JKaN0OBbI.

B MOTHBHPOBaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KaJIOOBI YKa3bIBAIOTCS:

a) HauMeHoBaHWe aaMuHHcTpauuu, MOIL], paccmorpeBlero >xanaody, AOIKHOCTb,
dbamuus, UMs, OT4eCTBO (TOCIETHEe — TPU HAUYMHU) JOJDKHOCTHOTO JIUIA, PaOOTHHKA,
MIPUHSABIIETO PELIeHUE 10 )Kanooe;

0) HOMep, JaTa, MECTO MPUHATHUS PELICHUs, BKIIOYAsi CBEIEHUS O JOJKHOCTHOM JIMIE
aaMuHucTpanuu, pabotauke MOIl, pemenune wnm neiictBus (6e3melicTBHE) KOTOPOTO
00>KaTyIoTCS;

B) (pamMuims, UMsl, 0OTYECTBO (ITOCIeIHEe — IPU HATMYMM) WM HAUMEHOBAaHUE 3asiBUTEI;

') OCHOBAHHUS JUIsl IPUHSATHSI pELISHHUS T10 5Kajio0e;

1) TIPUHATOE IO ’Kanobe pelleHHe C yKa3aHHeM apryMEHTHUPOBAHHBIX Pa3bsSCHEHHH O
MPUYMHAX [IPUHSITOTO PELLEHUS;

€) B Cllydae eciM »kajo0a MOJIeKUT YOBIETBOPEHUIO - CPOKU YCTPAHEHHUS BbISIBICHHBIX
HapylIEHUH, B TOM 4YHUCIIE CpPOK IPEAOCTABICHUs pe3yjbpTaTa MYyHULUIAIBHOW YCIYyTH,
uHpopMaLus O JeHCTBUAX, OCYILECTBISEMBIX OPraHOM, MPEIOCTABISIOIIUM MYHHUIMIIAIbHYIO
yciayry, M®I[, B nemix He3aMeNJINUTEIbHOTO YCTPAHEHHs BBISABICHHBIX HApYLICHUW IIpU
OKa3aHUM MYHULMUNAJIBHOM YCIyTH, a TakXe IPUHOCATCS W3BMHEHHS 3a JIOCTAaBJICHHBIC
Heyo0cTBa M yKasblBaeTcs MHGpoOpMalus O JaJbHEHIIMX AEUCTBUAX, KOTOPbIE HEOOXOINMO
COBEPLINTH 3asIBUTEIIIO B LEJSAX MOJyYEHUS MyHULIUNIATIbHON YCIIyTH;

) CBEICHUS O TIOPsIIKE 00KaJIOBAHUS TIPUHSITOTO TI0 JKAI00e pereHusl.

IHopsok 00xkxa10BaHuA PelIeHUs M0 Kajno0e

5.14. B cinyuae HecorJiacusi ¢ pe3yJibTaTaMH JIOCYJIeOHOTO OO0KaJIOBaHWsS, a TaKXkKe Ha
T000W CTaluu PacCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENh UMEET MPaBO OOPATUTHCS B CY[ B
COOTBCTCTBHU C YCTAHOBJICHHBIM I[CﬁCTBYIOIIIHM 3aKOHOAATCJILCTBOM IMOPAAKOM.

IIpaBo 3asBHUTE/Isl HA NMOJy4eHUe HHPOPMALMHU U TOKYMEHTOB, HE0OXOAUMBIX /1A
000CHOBAHMSA H PACCMOTPEHHS KAT00bI

5.15. 3asBuTens BIpaBe 3anpalinBaTh U NOIy4aTh UH(GOPMAIMIO U TOKYMEHTHI, HE00XO-
IMMBbIe Tt 0O0OCHOBAHUS U PACCMOTPEHHS JKAIOOBI.

3asgBUTENb OOpaIlaeTcst B aIMUHHUCTPALIUIO C 3asBJIEHUEM Ha MOJIy4deHue WHPOpMalUU U
JOKYMEHTOB, HEOOXOAUMBIX i1 OOOCHOBAHUSI U PacCMOTPEHUS KanoObl (Jajiee — 3asBICHUE) B
NUCbMEHHON (hopMe Ha OyMa)kHOM HOCHUTENIE, B AIEKTPOHHOMI (opMme.

3asBIeHHE MOXET OBITh HAIIPABICHO Yepe3 OPraHMU3alUI0 TIOYTOBOW CBS3M, HHYIO Opra-
HU3AIMI0, OCYIIECTBISIONIYI0 JOCTaBKY KoppecnoHieHuuu, yepes MO®II, ¢ ucnoabp3zoBaHuem
MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn « HTepHEeT», OQUIMaIbHOrO caiiTa agMHHU-
CTpallMH, a TAKXKe MOKET OBbITh MPUHSTO NMPH JIUUHOM IIPUEME 3asIBUTEIS.

3asBNIeHHE JOJDKHO COJEPKATh!

1) HauMeHOBaHME aIMUHUCTPALIUH, TOJDKHOCTHOTO JIMLA JIU00 MyHHIMIIAIBHOTO CITy’Ka-
IETO aJMUHHUCTPAIIUH, B KOMIETEHIIMH KOTOPOTO HAaXOAUTCS MHPOPMALIUS U TOKYMEHTHI HE00-
XOAMMBIE /11 00OCHOBAHUS U PACCMOTPEHHMS KaJl0OBI;

2) pamunuto, UM, OTYECTBO (TOCIEIHEE - IPU HAJIMYKMH), CBEICHHS O MECTE JKUTEIbCTBA
3asBUTENIS - PU3UUECKOTO JIUIA TM00 HAMMEHOBaHHE, CBEICHUSI O MECTE HaXOXKIACHHS 3asiBUTEIIS
- IOpUAMYECKOTO JIMIA, a TAK)Ke HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) dek-
TPOHHOM MOYTHI (MPU HAIUYMM) U MOYTOBBINA ajipec, 0 KOTOPHIM JOJKEH ObITh HAaIpaBJeH OT-
BET 3asBUTEIIIO;

3) cBenmeHuss 00 MHPOpPMAIMM W JOKYMEHTaX, HEOOXOAMMBIX /il OOOCHOBaHHS U
PacCMOTpPEHHUSI KOOI

Cpok npenocTaBiieHust HHGOPMALMU U JOKYMEHTOB, HEOOXOIUMBIX Ui OOOCHOBAHUS U
paccMOTpeHHs KaoObI COCTABIIACT 5 pabOYMX JHEH CO THS PEeruCTPaIly 3asiBICHHS.

OcHoBaHMi JU1s 0TKa3a B IpueMe 3asiBIICHUsI HE IPE1yCMOTPEHO.



Cnoco6b1 nHGOPMUPOBAHUS 3asIBUTES 0 MOPS/AKE MOJAYH M PACCMOTPEHUs
JKAJTO0BI

5.16. Madopmarus o mopsIke MoIaq U PACCMOTPEHUS KaIOObI pa3MeacTcs:

Ha UH(OPMAIMOHHBIX CTEHJaX, PACHOJI0KEHHBIX B aqMHUHUCTparuu, B MDL;

Ha opHUIMATBHBIX caiTaXx aqMuHUCTparuu, MOL;

Ha EIIT'Y.

5.17. Undopmanuro o MopsaKe MOAa4l U PACCMOTPEHUS JKATO00BI MOXKHO TTOJTyYUTh:
MoCcpeACTBOM Tesie)OHHOM CBSA3H MO HOMepy aaMuHucTparu, MOIL;

MOCPENCTBOM (haKCUMHIIBHOTO COOOIICHUS;

IpU JIMYHOM OOpalieHuu B agMuHUCTpanuio, M®IL[, B TOM uucie mo 3J1eKTpOHHOMH

TOYTE;
MIpY MUCbMEHHOM O0paIieHnu B agMuHuCTpanuio, MOL;
yTeM ITyOJIMYHOTO UHPOPMHUPOBAHUSI.
[Ipunoxenue 1
K aIMMHUCTPATUBHOMY PEIVIAMEHTY
[IPENOCTABJIEHUS MyHULIMIIAJIbHON
yciayru «HpGL[OCTaBJIGHI/Ie BBIITMCKHU U3
Peectpa MyHuLMIIanbHOM
COOCTBCHHOCTHY
Ne 3ampoca
Opras, 00pa0aTHIBAOIIHI 3aIIPOC HA PEAOCTABICHUE
yCIyTu
Jannble 3asaBuTes (GU3NIECKOro JUIA, HHAUBUAYAJIHHOT0 MPeINPUHIMATEJIN)
- damunus 5
Ums
. OT4ecTBO

¢ laTa poxeHUs

: TTonHOE
| HaNMEHOBAHHE
| MHIMBHYallbHOTO
mpeNIpHHAMATENT
. OTPHUIT
JlOKYMEHT, y10CTOBePSIOIIHIf THYHOCTh 3asIBHTEJIsI

. Bux ;

Cepust - Homep

Brinan Jlata BeIgaun

Azpec perucTpanuu 3assBuTess /
IOpuauyecknii aapec (agpec perncTpauuy) HHAMBUIYAJTLHOIO NPEANIPHHUMATEJIS

Uupgexkc Peruon :

Paiion HaceneHnHsblil myHKT

B

Hom  Kopmye Keaprapa

Anpec MecTa KUTETbCTBA 3asiBUTe s /I10UTOBBII apec MHINBHAYAJTLHOTO MPEeANPHHUMATEJIS

‘ Ungexc : Peruon :

Paiion - HacenleHHBIN MyHKT

Yiuna




: lom ‘Kopnyc | { Kpaptupa
: KOHTAKTHbBIE JaHHbIE |

3ASBJIEHUE

IIpomry  mpemocTaBUTh  BBIMMCKY W3 PeecTpa  MYHUIMIANBHOM  COOCTBEHHOCTH — MYHHIMIAIBLHOIO
obOpazoBaHus PecniyOnuku Komu B OTHOIICHUH CJIeIyIONIETO obOnekra:

(YKa3aTh HaUMEHOBaHHE OOBEKTA, a/IPEC)

IIpencraBieHsl ciegyomue J0KyMEHTbI

1

2

: MecTo nommydeHus pe3ynbrara

| IPeJOCTABIICHHUS YCITYTH

: Crioco6 noJTy4eHus pe3yJibTaTa
JlaHHbIe peacTaBuTeisi (YNOJTHOMOYEHHOTO JIMIA)

Damuus

Nms

: OTYECTBO

. llata poxeHus _
JOKYMEHT, y10CTOBEpPSIOIIHIi JIMYHOCTD NPEACTABUTEIS (YIIOJHOMOYEHHOT0 JINIA)

Bun
Cepus
Brigan

! JlaTa BBITAUH
OMOYEHHOT'0 JIHIA)

HNupekc
Paiion
VYmuna

Hom

: Uanexc
| Paiion
Vmuna

Jom

KontakTHbIE JAHHbIC

Jlara Ioamuce/P.N.0.




Ne zampoca

Opran, 00pabaTHIBAIOIIIIA 3alIPOC HA IPEAOCTABICHNE
yCIyTH

[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PErjaMeHTy
MPEeJOCTaBICHUS] MyHULIUTIAIbHON
yenyru «IIpegocTaBneHne BBIUCKU U3
Peectpa MyHMLMnanbHOU
COOCTBEHHOCTH»

IlonHO€ HaMMeHOBaHKE IOpUIUYCCKOro
Jna (B COOTBETCTBUH C YIPEAUTEIIbHBI-

: Opranu3aiMoHHO-TIpaBoBas Gopma opu- |
{ IMYECKOTro JINIa ;

Damuinus, UMsl, OTYECTBO PYKOBOIUTENS

JOPUIMYECKOTO JIMIA

_OT'PH

FOpuauyecknii aapec

: Peruon

- HacesleHHBIN MyHKT

‘ Kopnyc : Kpaptupa

IlouToBBIii agpec

: Peruon

- HaceNleHHBIH MyHKT

: Kopnyc : Kpaptupa

3ASBJIEHUE




IIpomry npexocTaBuTh BHIMKCKY U3 PeecTpa MyHUITMIIAIBHON COOCTBEHHOCTH MYHHUIIMIIANBHOTO 00pa3oBa-

HUSA Pecny Gk Komn B OTHOIIIEHUH CIIEAYIOMIETO 00BEKTA:
(yxa3aTh HaMEHOBaHHE 0OBEKTA, aipec)

» IIpeacTapiieHsl caeayoue J0KyMeHThI

3

2

. MecTo MoJTyueHust pe3ylbTara

: Crioco6 nosTy4eHus pe3yJibTaTa

Damvunus

Nms

: OTYECTBO
: Jlata poxxacHUS

I[OKyMeHT, YAOCTOBEPAKIINH JTUIHOCTD NIPEACTABUTE/ISA (yl'[OJ'll-[OMO‘leHHOFO J'lﬂlla)

Bun
Cepr Howep
Brrman : JlaTa BBIHAUH
Unpexc - Peruon o
Paiton Hacenemmptiimymcr
Yuna _
Ilom Kopnyc - KBaprupa
Anpec MeCTa JKUTEJILCTBA NPEACTABUTE/Is (YIIOJHOMOYEHHOI0 JIMLA)
: Ungexc : Peruon :
: Paiion | HaceJIeHHBIH MyHKT
Yiuna
Hom : i Kopmyc
KoHTakTHbBIE TaHHBIE

Jlata

IMoamuce/d.1N.0.
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