«BYKTbBLI» KAP KBITHICA AJIMUHHUCTPAIIMSA T'OPOACKOI'O

AIMHUHHUCTPALIASA OKPYTA «BYKTBILJI»
«19» masg 2022 1.
ITocTtanoBaenue Ne 05/504
0o yYTBep KAeHUH

aJMUHUCTPATHBHOIO0 perjaMeHTa
NPeI0CTABJICHU MYHUIUNAIbLHON
yeayru «Belnaya paspemieHuil Ha

NpaBo BBIPpYOKH 3eJIeHBIX
HACaXKACHUHI Ha  TEePpPUTOPHH
MYHHUIUIIAJTbHOIO o0pa3oBaHus

TOPOACKOro oKpyra «ByKTbL»

B cootBerctBun ¢ Koucturyumeit Poccuiickoit ®Pepeparuu, [pakaaHCKUM KOIEKCOM
Poccuiickoit denepannu, Jlecusim komekcom Poccuiickoit denepannu, denepaibHbIMU 3aKOHAMU
ot 10.01.2002 Ne 7-®@3 «O06 oxpane okpyxaromieit cpeasn», ot 06.10.2003 Ne 131-®3 «O6 obmux
MPUHIMNAX OpPTaHU3allid MECTHOrO caMmoymnpasieHusa B Poccuiickoir deaeparuny», ot 27.07.2010
Ne 210-®3 «OO0 opraHu3zanuu HpPEAOCTABIECHUS TOCYIAPCTBEHHBIX M MYHULUIAIBHBIX YCIYI»,
nocraHoBieHueM IIpaBurensctBa Poccuiickoit ®Depepammm ot 29.12.2018 Ne 1730 «OO06
YTBEPKICHUH OCOOEHHOCTEH BO3MEILECHUS Bpe/la, MPUUYMHEHHOTO JieCaM U HAXOSIIMMCS B HUX
MPUPOTHBIM OOBEKTaM BCIIEACTBUE HApyIIEHUS JIECHOTO 3aKOHOJATelIbCTBa», MOCTAHOBICHUEM
aJIMHHHCTPAINH TOPOJCKOTO OkpyTa «BykThim» oT 18.10.2018 Ne 10/1188 «O IMopsinke pazpaboTku
U YTBEPKICHUSA aJMUHUCTPATUBHBIX PEMIAMEHTOB MPEAOCTABICHUS MYHHUIMNAIBHBIX YCIYT
aIMUHUCTpAIIUEH TOPOJCKOTOo OKpyra «ByKThUI» aJMUHHMCTpAlUs TOPOJACKOTO OKpyra «ByKThuD»
MTOCTaHOBJISIET:

1. VYTBepauTh afMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH
«Bpimaua pazpenieHuil Ha MPaBoO BBIPYOKHU 3€JIEHBIX HACAXACHUN Ha TEPPUTOPUHM MYHHUIIUIIATHHOTO
o0pa3oBaHUs TOPOJICKOTO OKpyTa « ByKTBUD) COTIIACHO MPUIIOKEHHUIO.

2. Hacrosiee nocraHoBlieHHE TOAJICKHUT OMYOIMKOBaHHUIO (0OHAPOOBAHUIO).

3. HavanpHuKy OT/AENa TOPOACKOTO M JOPOKHOTO XO3SUCTBA aJIMUHUCTPALIUUA TOPOJCKOTO
okpyra «Byktsim» O.B. ®omenko o0ecrnednTs UCTIOTHEHHE HACTOSIIETO MOCTAaHOBICHUS.

4. KoHTpoJb 32 BBIMOJIHEHUEM HACTOSIIIETO TOCTAHOBJIEHHS OCTaBIISIO 32 CO00i.

['maBa MyHHIIMTIQIEHOTO 0OPa30BaHUS
TOPOJICKOTO OKpyra « ByKThlI» - pyKOBOIUTENb
aAMUHUCTPALUU TOPOACKOr0 OKpyra «ByKTbl» I''"P. Unpucosa



COI'JTACOBAHO

HauanbHuk otena ropoickoro 1 JOpoKHOTO
XO035MCTBA aIMUHUCTPALIMH TOPOJCKOTO OKpyTa « ByKThLD» O.B. ®omenko

HauanbHuk otena npaBoBoro odecrnedeHus
aIMUHUCTPALMU TOPOACKOTO OKpyra «ByKTbUD» N.I'. Ponnonosa

Marnosa Banenruna [lerpoBHa



YTBEPXJIEH
MOCTaHOBJICHHEM aJIMUHUCTPAIUU
TOPOACKOr0 OKpyra « ByKTbLU»
oT «19» mas 2022 1. Ne_05/504
(mpunoxxeHue)

AJIMUHUCTPATUBHBIA PEIVIAMEHT
NpeaocTaB/IeHUs MYHHIMIIAJBHOM yeayru «Bbiiauya paspenieHuil Ha NpaBo BIPYOKH
3eJIEeHbIX HACAKICHUI HA TEPPUTOPUH MYHHIIUIIAJILHOTO 00Pa30BaHUs TOPOICKOI0 OKpyra
«ByKTBLI»

1. O01ue moJI0KeHUs

1.1. IIpeamer perynupoBaHHs aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMAHHUCTPAaTUBHBIN pEIIaMEHT IPEIOCTABICHUS] MYHULHNAIBHOM yciuyrn «Bpigaua
paspeleHnii Ha TpaBO BBIPYOKM 3€JIEHBIX HACaXICHUH Ha TEPPUTOPUU MYHHIIMIIATBHOTO
00pa3zoBaHMsl TOPOACKOTO OKpyra «ByKTeIm» (nmamee — aJIMHHUCTPATUBHBIA pEIrIaMEHT) -
HOPMAaTUBHBIN IPaBOBOW AaKT, YCTAHABIMBAIOUIUI MOPAJOK IPENOCTABICHUS U CTaHAapT
MPEIOCTaBICHNS MyHUIIMITAIbHON YCITYTH.

AJIMUHUCTPAaTUBHBIM  perlaMeHT  pa3paboTaH B  IeNAX  IOBBIIICHUS  KauecTBa
NPEIOCTaBICHNUs W JOCTYIHOCTH TPEAOCTaBICHUS MYHUUMNAIbHOW  YCIyTH, CO3JaHUS
KOM(OPTHBIX YCIOBHUH M YYaCTHUKOB OTHOIICHWH, BO3HMKAIOUIMX NpPU MPEAOCTaBICHUH
MYHHUIIMIIAJIbHOM ~ yCIYyTH,  ONpEIENIEHUs  CPOKOB M IOCIJIEJOBAaTEIbHOCTH  JEHCTBUI
(aIMUHHUCTPATUBHBIX TMPOLEAYP) AJMHHHUCTPALMU TOPOJACKOro oOkpyra «BykTeim» (nanmee -
aJIMMHUCTpALMs) TIPU NMPEI0CTaBICHUH MYHUIIMIIATBHON YCIIYTH 1O BblJade pa3pelieHus Ha MpaBo
BBIPYOKH 3€JICHBIX HACAXICHUH.

1.2. Kpyr 3asButenei.

3asBUTENIIMA MYHHUIIMIIATBHON yCIYTH SBISIOTCA (DU3MUECKHE JIMIA, IOpUIUYECKHUe JINIa,
WHAVBUAyaJIbHbIE TPEIIPUHUMATENN, UMEIONINE MPaBO MOJb30BaHUS OOBEKTOM HEABMKUMOCTH,
PacToNOKEHHBIM Ha TEPPUTOPUN MYHHUIMIIAIBLHOTO 00pa30BaHUs, WM YIIOJIHOMOYEHHbIE OT UMEHU
COOCTBEHHMKA OOBEKTa HEABIKMMOCTH 3aKiIiouaTh JIOTOBOPHl Ha IPOBEJIEHUE CTPOMUTEILCTBA,
PEKOHCTPYKILIMH, OOBEKTOB KalUTAJIBHOTO CTPOMTENbCTBA, PAabOT MO OJaroyCTpOMCTBY M HMHBIX
3eMJISSHBIX paboT Ha TEPPUTOPUN MYHMIIUIIATIBLHOTO 00pa3oBaHus (Haliee - 3asiBUTEIIN ).

WHTrepecsl  3asBUTENEd MOTYT MNPEACTABIATh HHBIE JIMIA B COOTBETCTBUU  C
3aKOHO/IATENHCTBOM Poccwuiickoit Denepanuu (anee - mpeacTaBUTENHN).

Ot uMeHH (pU3NYECKUX JIMIL 3asBJICHUS MOTYT 110/IaBaTh:

- 3aKOHHBIE MPEACTABUTEIHN (POAUTENH, YCHIHOBUTEIH, ONEKYHbI) HECOBEPIICHHOIETHUX B
BO3pacre 10 14 ner;

- ONEKYHbI HeJ1eeCIOoCOOHBIX TpaX/IaH;

- NIPEAICTAaBUTENH, JEHCTBYIOLINE B CUITY ITOJIHOMOUYNI, OCHOBAaHHBIX HAa JOBEPEHHOCTH WIIU
JIOTOBODE.

OT MMEHHU IOPUANYECKOTO JIUIIA 3asIBIICHUS MOTYT I10/1aBaTh:

- Jdna, JCHCTBYIOUIME B COOTBETCTBUU C 3aKOHOM, WHBIMHM TPAaBOBBIMHM aKTaMH U
yUpeauTeIbHBIMU JOKYMEHTaMu 0e3 J0BEpEHHOCTH;

- IPE/ICTaBUTENH B CUJTY MTOJTHOMOUYUH, OCHOBAaHHBIX Ha JOBEPEHHOCTH UJIH JIOTOBOPE;

- YYaCTHUKH IOPUINYECKOTO JIMIA B IPEAYCMOTPEHHBIX 3aKOHOM CIIydasX.

1.3. TpeGoBanus K MOPsiAKY HHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHULIUIIATBHON yCITyTH.

1.3.1. Muadopmarus mo BompocaMm MpeIoCTaBICHUS MYHHUIUIAIbLHON YCIyTH, CBEIEHUH O
XO0J1e MIPEIOCTAaBICHUSI MyHUIIUIIAJIbHON YCIIyTH MIPEIOCTABIIAETCS:

B aqMuHHCTpanuu, M®IL] o MecTy CBOEro MpoXHUBaHUs (PETUCTPALIIH);

0 CIIPaBOYHBIM Telle(poHaM;

B cetu MHTEpHET (Ha opuLimanbHOM caiiTe aIMUHUCTPAINN);



mocpeacTBOM  (hefiepaibHOW TOCYIapCTBEHHOW WH(GOPMAIIMOHHONW CHUCTeMBbI «EnuHBIN
MOPTaJl TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX yeIyT (GyHKIui)» - gosuslugi.ru (nanee — ET'TIY);

HanpaBUB MUCbMEHHOE oOOpallleHue 4Yepe3 OpraHu3alui0 TOYTOBOM CBSI3H, JUOO 1O
ANIEKTPOHHOM IouTe.

1.3.2. CnpaBoyHas uHboOpManUsi O MECTOHAXOXKICHHH, Trpaduke paboThl, KOHTAKTHBIX
Tesne(hOHax YIMOTHOMOYEHHOTO OpraHa, aJipece 3JIEKTPOHHOW MOYTHI YIMOJHOMOYEHHOTO OpraHa
pa3MenieHa Ha oUIIMaIBLHOM CaliTe YIOJHOMOYEHHOTO OpraHa, B (eiepanibHON TOCy/1apCTBEHHOMN
uHpopMaIMoHHOU cucteMe «PDenepanabHbIl peecTp TOCyIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT
(bynkuit)» (manee — dheaepaabHBINA peecTp).

CrpaBouHasi uH(pOpMaIKs O MECTOHAXOXKICHUH, Irpaduke paboThl, KOHTAKTHBIX TeJaedoHax
M®II, anpece osnexkrtpornHord mnoutel MOPI[ pasmemena Ha odunuanpHOM caiite MOI]
http://www.mydocuments|11.ru/pages/vuktyl.

2. CTa”HaapT npeaocTaBjieHusi MyHMIHUNAJBHON yCIyTrH

HanMeHoBaHHMe MYHHMUIMIIAJIBHOMN YCJIYyI'H
2.1. HanmeHoBaHue MyHMIMIAJIbHOW yciyru: «Bblmaua paspenieHuil Ha mpaBo BBIPYOKH
3€JICHbIX HACaKJICHUH Ha TEPPUTOPHUH MYHHMIMIAIBHOTO 00pa30BaHUs TOPOACKOTO OKpyra
«ByKTBLT».
HaunmenoBaHue oprana, npeaocTaBjIsiOLIero MyHHIMIAJILHYI0 YCJIYIY

2.2. llpenocraBieHHWEe MYHULUIAIBHONW YCIYTH OCYILIECTBISIETCS aJIMUHUCTPALMEH.
OTBETCTBEHHBIM MCIOJHUTENEM SIBISETCS OTAEN TOPOJACKOTO MW JOPOXKHOIO — XO3SIMCTBA
aaMuHHUCTpanuu (nanee — Otaen).

MOI] ydacTByeT B Ipe10CTAaBIECHUN MyHUIIMITAJBHON YCIYyTH B YaCTH:

- “H(GOPMHUPOBAHUS O TOPSIJIKE TPETOCTABICHUSI MyHULIUTIAIIBHON YCIYTH;

-IpyueMa 3asBJICHUA U JIOKyMEHTOB, HEOOXOMUMBIX JJIsl MPEAOCTaBICHUS MYyHUIUIAIbHON
YCIIyTH;

- BBIJIA4YM pe3yJIbTaTa NpelOCTaBICHUS MyHULIUIIAIILHON YCITyTH.

3ampemiaercss TpeOOBaTh OT 3asBUTENS OCYLIECTBICHMS JCHCTBUH, B TOM 4HCIe
COIVIaCOBAHMUM, HEOOXOMUMBIX [UIsI TOJIYYEHHs] MYHHMIMIIAJBbHOM YCIYTM U CBA3aHHBIX C
oOpalleHHeM B HMHbIE TOCYIAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJeHH,
OpraHW3alVM, 3a HMCKIYEHHEM IIOJIYYEHUsl YCIyI, BKJIIOUEHHBIX B IIEPEYEHb YCIYI, KOTOpPbIE
SIBIISIIOTCSI HEOOXOAUMBIMU M 00513aTeIbHBIMU JUTSI TPEOCTABICHUSI MYHUIUITAIBLHON YCIIyTH.

Onucanue pe3yJbTara NpeAoCTABICHUS MYHHIIMIIAJIBHON yCJIYIH

2.3. Pe3ynbraToM IpeioCTaBIeHNs MyHULUNIAIIBHON YCIIYTH SIBIISIETCS:

- BbIJIaua pa3pelleHys Ha MPaBo BBIPYOKH 3€JICHBIX HAaCAKIACHUH;

- OTKa3 B BblJaue pa3pelieHHs Ha MPaBO BBIPYOKHU 3€JIEHBIX HACAXJEHUN C yKazaHUEM
IIPUYUH OTKa3a.

Pesynprar npenocraBiieHus MyHUIIUIIAIbHONW YCITYTH MOXKET OBITH MOTyUEH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTEJIE MIPH JIMYHOM OOpallleHu ;

- B MOI] Ha OyMa)XHOM HOCHUTEJIE MPU JINYHOM OOpalieHuu

- IOYTOBBIM OTIIPABJIEHUEM;

- Ha EIII'Y (mpum HamuyuM TEXHUYECKOW BO3MOXHOCTH), B TOM 4Hclie B ¢opme
ANIEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO IEKTPOHHON NOAMKCHIO.

Cpok npeaocraBjieHUs MyYHMIMIAJIbHON yCJIYrd, B TOM YUCJIe ¢ y4€eTOM He00X0AMMOCTH
o0pameHusi B OPraHM3alUM, YYACTBYIOIIHE B PEJ0CTABJICHUN MYHHIIUNIAJIBHON YCIyIH,
CPOK NPHOCTAHOBJIEHHS MPeI0CTABJIEHNUS MYHHMIUNIAJIbHON yCJIyrd B ciy4yae, eciu
BO3MO’KHOCTH IIPHOCTAHOBJICHHUS MIPEYCMOTPEeHA (peiepaIbHbIMH 3aKOHAMM,
NPUHUMAEMbIMH B COOTBETCTBMHU ¢ HUMH MHBIMM HOPMATHBHBIMYU NPABOBBIMHM aKTaAMH
Poccuiickoit ®enepannu, 3aKOHAMH 1 HHbIMH HOPMATUBHBIMH NIPAaBOBLIMH aKTaMHU
Pecnyosinkun Komu

2.4. Cpok mpenocCTaBlIEHUsT MYHHULMIAIBHOW YCIYTHM CO JHS PETHCTpalM 3asBICHUS C
MPUIIOKEHUEM HEOOXOIMMBIX JOKYMEHTOB JI0 BbIAa4M YBEIOMIICHHS 3asIBUTEIISI O pa3Mepe IUIaThl 3a



KOMITEHCAIMOHHOE 03eJieHeHue He Oosee 15 (maTHaauaTH) pabounx ITHEH.

B cinydae nmomaun noxkymeHToB B M®DII[ cpok mpenocraBieHus MyHULUIAIBHOM YCIyTd
VCYMCIISIETCS CO JHS MOCTYIUICHHSI B YIIOJITHOMOUYEHHBIN OpraH J0KyMeHTOB u3 MOILI.

2.5. IlepeueHb HOPMAaTMBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIIUX IPEIOCTaBICHUE
MYHHUIMIIAJBHOW yCIyrd (C YyKa3aHMEM MX pPEKBU3UTOB W HCTOYHHKOB OQUIIMAIBHOTO
oITyOJINKOBaHU), pa3MellleH Ha O(QHIMAIBHOM CaiiTe YHOJIHOMOUYEHHOIO OpraHa, B (eaepaibHOM
peectpe, Ha EINT'Y.

AnMuHUCTpanust oOecreurBaeT pa3MEIICHWE U aKTyaJM3aluio TMEepedyHs HOPMAaTUBHBIX
MIPABOBBIX AaKTOB, PETYIHPYIOMIUX MPEJOCTABICHWE MYHMUIIUINAIBLHOW YCIYI'H, Ha CBOEM
ourmanbHOM caiiTe, a TakKe B COOTBETCTBYIOLIEM pasjelie deepaabHoro peecrpa.

2.6. HcuepnbIBaromiuii 1epedyeHbh JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMU WJIM WHBIMH HOPMAaTHUBHBIMM IIPaBOBBIMM aKTaMM MJI TNPEAOCTaBICHUS
MYHHUIIMIIAJIBHOW  YCIIyTH, YCIOYT, HEOOXOOUMBIX M 00s3aTelbHBIX JJS MpPEeA0CTaBICHUS
MYHHIIMIIAJIBbHON YCITyTH.

2.6.1. HcyepnpiBaommii TMEepeYeHbh TOKYMEHTOB, HEOOXOAMMBIX I TPEIOCTaBICHUS
MYHHIIMIIAJIbHON yCITyTH.

2.6.1.1. 3asBrneHue O BbIJau€ pa3pelIeHHs] Ha BBIPYOKY 3€JIEHBIX HacaXKJIEHUH, KOTOpoe
opopmnsercss mo ¢opme cormacHo [Ipunoxkenuto 1 K HacTosIIEeMYy aJIMHUHHCTPATUBHOMY
periaMeHTy (aasnee - 3asiBII€HUE):

2.6.1.2. IlpaBoyCTaHaBIMBAIOIIME JIOKYMEHTHl Ha 3€MEJBHBIM YYacTOK, Ha KOTOPOM
PaCITIOJIOKEHBI 3€JIEHBIE HACAKICHHUS.

2.6.1.3. Uudopmanys o cpoke BHIIIOTHEHUS PadoOT.

2.6.1.4. JIokyMeHT, TOATBEPKIAFOIINI TOJTHOMOYHS IPEICTABUTEIIS.

2.6.1.5. Ilnan TeppUTOPUU C TOYHBIM YKa3aHHEM MECTOMOJIOKEHHUS BBIPYOAaeMbIX U
MOJITIKAIIMX 00pe3Ke 3eJIeHBIX HacakaeHni B Macmtade M 1:500

2.6.1.6. JlokyMeHT, TOATBEPKAAIONIMI corllacke MpaBooOaaaTesns 3eMeJIbHOTO yyacTKa Ha
poBejieHre padoT, - IpU HAJIMYKU JIByX U OoJee rmpaBoobiaaaTeneid 3eMeIbHOrO y4acTKa.

2.6.2. JlokyMeHTBI, YyKa3aHHble B noAmyHkrax 2.6.1.2. myHkra 2.6.1 Hacrosero
aJIMMHHUCTPATHBHOIO perjiaMeHTa, 3allpallliBaloTCs aJIMUHUCTpALMEel B TOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOIO CaMOYNpAaBICHUS M IOJBEJOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WU
opraHaM MECTHOTO CaMOYIPaBJIEHUS OpraHU3alMsIX, B PACHOPSIKEHUH KOTOPHIX HaXOIATCS
YKa3aHHBIE JOKYMEHTBI, €CJIM 3asBUTENb HE IPEICTaBWII YKa3aHHbIE JOKYMEHTBI CAMOCTOSTENBHO.

dopmupoBaHHe 3alpoca OCYLIECTBISIETCS MOCPEICTBOM 3aIOIHEHUS IEKTPOHHON (HOpMBI
3anmpoca Ha EIII'Y (npu HamuuuM TEXHUYECKOH BO3MOXKHOCTH) 0€3 HEOOXOJMMOCTH
JIOTIOTHUTEIFHOW MOAa4YH 3arpoca B Kakoh-mmbo uHou ¢gopme, mpu 3toMm Ha EINTY pasmerniarorcs
00pa31ibl 3aM0THEHUS HIIEKTPOHHOI (PopMBI 3ampoca.

B cnywae, ecim mopaercss uepe3 NPEACTABUTENS 3asBUTENA, TAaKXKE MPEACTABISIETCS
JIOKYMEHT, TIOATBEPKAAIOINN TOJTHOMOUHNS HA OCYLIECTBIEHUE ACUCTBUN OT UMEHHU 3asBUTENA. B
Ka4eCTBE JIOKYMEHTA, MOATBEPKIAOIIETO MOJHOMOYMS Ha OCYLIECTBICHUE JEUCTBHM OT UMEHU
3asiBUTENSA, IPEACTABUTEND 3asIBUTENS BIPABE MTPEICTABUTH:!

- 0o(hOpMIICHHYI0O B COOTBETCTBMM C 3aKOHOAaredbcTBOM Poccuiickoit ®denepamuu
JIOBEPEHHOCTD (1151 PU3NUECKUX JTUIL);

- 0o(hOpMIICHHYI0O B COOTBETCTBHM C 3aKOHOAAarenbcTBOM Poccuiickoit denepamuu
JIOBEPEHHOCTb, 3aBEPEHHYIO I1E€YaThIO 3aSBUTENS U MOANUCAHHYIO PYKOBOIUTENIEM 3asSBUTENS WIH
YHOJTHOMOYEHHBIM 3THUM PYKOBOAUTEEM JINLOM (AJIs1 FOPUAMYECKUX JIUIL);

- KONMIO pEHICHUs O Ha3HaYeHUH wWin o0 un30paHuu OO MpHKa3 O Ha3HAUYCHHUH
(U3UYECKOTO JIMIIA Ha JIOJKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (PU3MYECKOE JIUILIO 00IagaeT
IIPaBOM JICHCTBOBATh OT UMEHH 3asBUTEIIS O€3 JIOBEPEHHOCTH.

2.7. AnMUHUCTpalKs HEe BIpaBe TPeOOBaTh OT 3asBUTEISI UJIH €TO MPEICTAaBUTEIS:

1) npeacraBieHuss JOKYMEHTOB U HMH(OpPMAnMM WIM OCYLIECTBICHUS JeHCTBUM,
MIPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMHU
aKTaMH, pETyIUpyIOLIMMHM  OTHOIIEHHUS, BO3HMKAIOIIME B CBSI3U C  IPEJOCTABIECHUEM
MYHHIIMIIAJILHONU YCITYTH;

2) mpencTtaBlieHUs JIOKYMEHTOB M HH(OPMAIUH, KOTOPbIE HAXOAATCS B PACHOPSHKEHUH
OpraHoB, TNPEJOCTABIAIOIINX  TOCYAAPCTBEHHBIE  YCIYI'M, OPraHoB,  IPEI0CTABIIIOIINX



MYHUITUTIATBHBIC YCIIYTH, WHBIX TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBICHUS
7100 TMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpPraHaM MECTHOTO CaMOYyTpaBICHUS
OpraHW3alyii, Y4acCTBYIOIIMX B MPEJOCTABICHUH MYHHUIIUNAIHHOW YCIYTHd, B COOTBETCTBUHU C
HOPMaTUBHBIMU NPAaBOBbIMU akTaMu Poccuiickoit denepaiini, HOPMaTUBHBIMU NPABOBBIMU aKTaMU
TOPOJICKOTO OKpyra «ByKTbuD», MYHHIIMTIQJIBHBIMA TPABOBBIMH aKTaMH, 3a HCKIIOUCHHUEM
JIOKyMEHTOB, BKJIIOUCHHBIX B OIPEAENCHHBbI MyHKTOM 6 cratbu 7 DenepalibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeAoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUIATBHBIX
yeryr (nanee —DenepanbHeiii 3akoH 0T 27.07.2010 Ne 210-D3) nepedyeHb TOKyMEHTOB;

3) ocymiecTBiIeHUS JACHCTBUN, B TOM YHWCJIE COTTIACOBAHHM, HEOOXOAMMBIX JIJISl TIOTYUYEHUS
MYHHIIUTIATFHONW YCIIYTH U CBS3aHHBIX ¢ OOpallleHneM B WHBIC TOCYIapCTBEHHBIC OpraHbl, OPTaHbI
MECTHOTO CaMOYIpaBJICHHUS, OpPraHU3alli{, 3a HCKIIOYEHHEM IOJyYeHUs YCIOyr U TOIy4YeHHs
JOKYMEHTOB W WHGOpMAIUH, MPEIOCTABISIEMBIX B pe3yibTaTe MPEAOCTaBICHUS TAaKUX YCIYT,
BKJIFOUCHHBIX B llepeueHb yCIIyT, KOTOpBIE SIBJISIFOTCS HEOOXOAMMBIMH W OOSI3aTEIHHBIMH IS
MPEI0CTABICHUS] MYHULIUITAJIbHBIX YCIYT;

4) npexacraBieHUs JOKYMEHTOB M HMH(OpMalud, OTCYyTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPHU MIEPBOHAYAILHOM OTKa3e B MpHUEMe IOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS] MYHUIIUITAILHON YCITyTH, OO0 B MPEIOCTAaBICHUA MYHUIIUIIAIBLHON YCIyTH, 3a
WCKJTIOUYEHUEM CJIEIYIOLIUX CIIyYaeB:

a) U3MCHEHHE TPEOOBAHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEAOCTABICHUS
MYHUIUMNIAJIBHON yCIIyI'M, TIOCJI€ TEePBOHAYAIbHOM TOJAuM 3asBJICHUS O MIPEIOCTaBICHUU
MYHUITUTIATBHOW YCITYTH;

0) HanuuuMe OmMUOOK B 3asABICHHUM O TNPEAOCTABICHUM MYHHUIUIANBHON YCIyrd |
JIOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IIOCJe TEepBOHAYAIbHOIO OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOAMMBIX i1l TPEAOCTABICHUS MYHULUIMATBHOW yCIyrd, JuOO0 B MPEAOCTaBICHUH
MYHUITUTIAJTFHON YCIYTH U HE BKJIFOUEHHBIX B MPEJCTABICHHBIN paHee KOMIUICKT IOKYMEHTOB;

B) HCTEUCHHME CpOKa JCHCTBHS JIOKYMEHTOB WM W3MEHEHHEe WH(GOpMAIMU TOCTe
MEepPBOHAYAIBLHOTO OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTaBICHUS
MYHHIIUTIATBHON yCIyTH, JIN0O B MPEIOCTABICHUN MYHHUIIUIIATLHOU yCITyTH;

T') BBISBICHHE JOKYMEHTAIBHO MOATBEPXKACHHOTO (akTa (IMMPU3HAKOB) OIMIMOOYHOTO WU
MPOTUBONPABHOTO JEUCTBUS (0Oe31eiicTBUSA) MOMKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIONIETO
MYHUITUTIATBHYIO YCIYTY, MYHHUIIUMIAILHOTO ClTykamiero, padorauka M®I] npu nmepBoHavabHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHHUSI MyHUIIUTIATLHONW YCIYTH, JTHOO
B TMPEIOCTABICHUM MYHHUIUMTIATLHON YCIyIH, O YeM B TIMCHMEHHOM BHJIC€ 3a TOJIHUCHIO
PYKOBOJIUTENSL OpraHa, MPEJOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCOyry, pykoBoautens MOL] npu
NMEepBOHAYAILHOM OTKa3e B TPHEME JIOKYMEHTOB, HEOOXOAMMBIX I TIPEIOCTaBICHUS
MYHUIUMNIATBHON YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKKe TMPUHOCATCS W3BUHEHUS 3a
JIOCTaBJIEHHBIE HEY100CTBA.

1) TIPEOCTaBIeHUsI Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HH(OpMAIINH, 3JICKTPOHHBIC
00pa3pl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 crtateu 16
®enepanpHoro 3akoHa or 27.07.2010 Ne 210-D3, 3a HUCKIIOUEHHEM CIy4aeB, €CIIM HaHECEHUE
OTMETOK Ha TaKhe JOKyMEHThI JMOO WX W3BITHE SBISETCSA HEOOXOAMMBIM YCIOBHEM
MPENIOCTABICHUS. TOCYJAPCTBEHHOM MMM  MYHMIMOAIbHOW  yCIYrH, H HWHBIX CIIy4aes,
YCTAHOBJICHHBIX (efiepalbHBIMU 3aKOHAMU.

2.8. MHcuepnbiBalomuii mepedyeHb OCHOBAaHUM JUIsi OTKa3a B MpHUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS TIPEIOCTABICHHS] MYHUIIUTTAIBHON YCITYTH.

-OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX ISl TOyYEeHUSI MyHHUIIUTIATbHOU YCITyTH;

-OTCYTCTBUE Y 3asIBUTENSI COOTBETCTBYIOIINUX MOJHOMOYHUH Ha TMONyYCHHE MYHHUIUTATHHOM
YCIIyTH;

-TIPEJICTABIICHNE 3asBUTEIEM JOKYMEHTOB, O(GOPMICHHBIX HE B COOTBETCTBHU C
YCTAHOBJICHHBIM MOPSJIKOM (HaJIMUKE MCHPABICHUM, CEPbE3HBIX MOBPEKICHUN, HE MO3BOJISIOIINX
OJTHO3HAYHO HCTOJIKOBaTh WX COJEp)KaHHE, OTCYTCTBHE OOpaTHOro ajpeca, OTCYTCTBHE IMOJIUCH,
neyaru).

2.9. HcuepnbiBaromdii TEpPEYeHb OCHOBAHUM [UJII OTKa3a B MPEJOCTABICHUU
MYHUIUTIATBHON YCIyTH:
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-BBISIBICGHUE B TPEACTABIEHHBIX JIOKYMEHTAaX HEJOCTOBEPHOW WJIM  HCKaXEHHOU
UHpOpPMaLUY;

-o0paieHue (B MMCbMEHHOM BHUJIE) 3asIBUTENS C MPOCKOOH 0 MpeKpalieHuu NpeaoCcTaBICHUs
MYHHIIMIIAJIBLHON YCIIYTH;

-OTCYTCTBHE IIPaBa y 3asBUTEJISI Ha OJyYE€HUE MYHUIIUTIAIBHON YCIYTH;

-0cOoOBIii cTaTyc 3e1EHBIX HACAXKICHUI, IPEIoIaraeéMbIX sl BBIPYOKU (YHHUTOXKEHUS):

a) 00BEKThI paCTUTEIHLHOTO MUpa, 3aHecéHHbIe B KpacHyto kuury Poccuiickoit @enepannu u
Kpacnyto kuury Pecniy6nuku Komu, npouspactaromiye B €CTeCTBEHHbBIX YCIOBUSX;

0) MaMSATHUKU UCTOPHUKO-KYJIBTYPHOTO HACJIEIHS;

B) JIEpPEBbs, KYCTaPHUKH, JIMAHbI, UMEIOLUE UCTOPUUECKYIO U ICTETUYECKYIO IEHHOCTh KaK
HEOTHhEMJIEMBIE 3JIEMEHTHI JJaHAIagTa.

2.10. 3asBuTENb UMEET MPABO MOBTOPHO OOPATUTHCA 3a MPEAOCTaBICHHUEM MYHHIIMITIAIBHOM
YCIIYTU TOCJ€ YCTpPaHEHUS OCHOBAHMM ISl OTKa3a B MPEAOCTaBICHMH MYHUIUMNAIbHON YCIyTH,
IIPEyCMOTPEHHBIX ITyHKTOM 2.9 pazzaena Il HacTosImero agMMHUCTPAaTUBHOIO pEIIaMEHTa.

Ilepedenb ycryr, HeOOXOAUMBbIX U 0013aTEJIbLHBIX ISl MPEA0CTABJICHUS
MYHMIHMIAJIbHON YCJIYTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe (IOKYMEHTAaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3alUusIMy, Y4aCTBYIOIIMMH B NPe10CTABJICHMH MYHHULIMIIAIbHOM
YCJIYIH

2.11.¥Ycmyru, KOTOpBIE€ SIBISIFOTCS HEOOXOMUMBIMUA M 00s3aTeNbHBIMHU IS TIPEI0CTABICHHUS
MYHHIIMIIAJIbHON YCITyTH:

2.11.1. IloaroroBka nHGOpPMAIMH O CPOKE BBIIOJIHEHUS PalOT.

2.11.2. Odopmienue JOKyMEHTa, MOATBEPKIAIOIIETO TIOTHOMOYHS TIPEJCTaBUTENs (€CIH OT
MMEHHU 3asBUTEINs Oy/IeT 1eHCTBOBAaTh JOBEPEHHOE JIUIIO).

2.11.3. TIloaroroBka IuUIaHa TEPPUTOPUU C TOYHBIM YKa3aHUEM MECTONOJIOKEHHUS
BbIpyOaeMbIX U MOAJIEKAIIUX 00pe3Ke 3elIeHbIX HacaxkaeHul B macitade M 1:500

2.11.4. Odopmienue JOKyMEHTa, TMOATBEPXKIAIONIMN  corlacue mpaBooOmagaTens
3eMEJIPHOTO y4YacTKa Ha TMPOBEACHHE paloT, - NMpH HAJIWYUU JABYX W Ooyiee TpaBooOmamarencit
3€MEJIbHOIO y4acTKa.

Ilopsinok, pa3mep U OCHOBAHMS B3UMAHUS roCyIAPCTBEHHON MOUIMHBI WJIM HHOM
IVIATHI 32 MPeAOCTaABJICHHEe MYHHMIUIIAJIBHON yCIyru

2.12. TlpenocTraBieHue MyHHUITUNATHLHOW YCIYTH OCYIIECTBIIAETCS O€CIUIaTHO.

ITopsinok, pa3mep U OCHOBAHMS B3UMAHUS IVIATHI 32 PEAOCTaBJICHHUE YCIYT,
He00X0AUMBIX U 00513aTe/ILHBIX /151 IPeJ0CTABIEHUSI MyHUIIMNIAIbHON YCJIYTH, BKJIIOYAs
HH(popManHI0 0 METOAMKAX pacyeTa pa3Mepa TaKo# IJIATHI

2.13. ITlopsimok, pa3Mep M OCHOBaHMS B3MMAHMS IIAThl 3a IPEJOCTABICHUE YCIYT,
YKa3aHHbIX B MyHKTe 2.11 HacTosmero aJMHUHUCTPATUBHOIO pPENIAMEHTa, ONpEAeseTcs
OpraHu3alUsIMH, IPEI0CTABISAIONIMMU JaHHbIE YCITYTH.

2.14. MakcuManbHbIi CPOK OXKHJAHUS B OYEPEH IPU MOJauye 3alpoca O NpeJoCTaBICHUN
MYHMIIMIIAJIBHOW YCIyTH, YCIYTH OpraHU3allid, Yy4acTBYIOIIEW B €€ MPEelOoCTaBICHUU, U IPHU
MIOJIyYEHUH pe3yJIbTara IPEeJ0CTaBICHUS TAKUX YCIYT HE JOJDKEH IPEBbIATh 15 MUHYT.

2.15. Cpok ® TMNOpANOK pETUCTpAIlMU 3ampoca 3asgBUTENs O NPEAOCTaBICHHH
MYHHMIMIAJIBHON YCIYTH, YCIYTHM OpraHU3aliy, Y4acTBYIOIIEH B €€ IPECTaBICHNH, B TOM YUCIIE B
ANIEKTPOHHOU opMme.

3asBieHNE, TPEICTaBICHHOE  3asBUTENEM JIMYHO JHUOO €ro  mpejacTaBUTENEM,
pEruCTpUpyeTCs B YCTAaHOBJICHHOM MOpPSAKE B YIMOJHOMOUYEHHOM opraHe B TeueHue 20 MUHYT C
MOMEHTA MOCTYIICHHUS TAaKOTO 3asiBICHUS B JIeHb OOpAIleHUs 3asBUTEIIS JIMOO €ro MpeCTaBUTES.

3asiBeHUe, IMpe/CTaBICHHOE 3asBUTENeM JHO0 ero mpeacraBureneM uepes MOI],
PETUCTPUPYETCS B YCTAHOBIEHHOM IOPSJIKE YIOJHOMOUEHHBIM OPIaHOM B JIEHb NOCTYIIJIEHUS OT
M®OII.

3asBieHue, MOCTyNuUBIIEe B 31eKTpoHHOM (opme Ha EINY (mpu Hanuyuu TeXHUUECKOU
BO3MOYKHOCTH), PETUCTPUPYETCS B YCTAHOBICHHOM IOPSIJIKE YIIOJTHOMOYEHHBIM OPI'aHOM B JIEHB €10
MIOCTYIUIEHHS B CIy4Yae OTCYTCTBHsI aBTOMaTHUECKOM perucrpanuu 3amnpocos Ha EIIY. 3asasnenue,
MOCTyNUBIIee B Hepabouee BpeMsi, pEruCTPUPYyETCs B MEPBBIA pabouuil 1eHb.

2.16. TpeboBaHMs K MOMEILICHUSM, B KOTOPBIX MPEIOCTABIseTCS MyHHUIMIIAIbHAS YCIIyTa, K
3a]ly OXKHJaHWs, MeCTaM JUIsl 3allOJIHEHUS 3allPOCOB O MPEIOCTaBICHUH MYHUIUMIAIBHON YCIyTH,



MHGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3laMH MX 3alOJIHEHUS U NEPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJOCTABJICHUS] MYHUIMIAIBHON YCIyTH, B TOM 4HMClIe K OOECHEYEHHIO TOCTYMHOCTH JUIS
WHBAJIUJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUHU C 3aKOHOMATENHCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3aIIMTE UHBAJIUIOB.

2.16.1. TlomemieHne aaMUHHUCTpPALUMU Ui TPEAOCTaBICHHUS MYHUIUNAIBHON YyCIyTU
pa3MeIaTcs Ha BTOPOM dTaxe 31aHus. llepensumkeHue Mo NMOMEIIEHUSM aJMUHHUCTpPALUU, B
KOTOPBIX MPOBOJUTCS MPHEM 3asiBICHUS U JOKYMEHTOB, HE JOJDKHO CO3[aBaTh 3aTPYIHEHUH IS
JIMI] ¢ OTPAaHUYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBBSI.

[Ipu pacronokeHUW TOMEIIEHUsI AaJIMUHUCTPALlMM Ha BEPXHEM OJTa)XKe CIEHUATHCThI
aJIMUHUCTpAIMU 00513aHbI OCYILIECTBIISATH IPUEM 3asiBUTENIECH Ha IIEPBOM 3TaXKe, €CIIU 110 COCTOSHHIO
3/I0pOBBS 3a9BUTEIIb HE MOXKET MOAHSITHCS I10 JIECTHUIIE.

Ha Tteppuropun, npueratronieil K 30aHUI0 aIMUHUCTPALMU, OPraHU3YIOTCS MecTa s
MapKOBKU aBTOTPAHCHOPTHBIX CPEJICTB, B TOM 4YHCIIE MeCTa Uil MapKOBKH aBTOTPAHCIOPTHBIX
CpeacTB MHBaIMIOB (He MeHee 10 NpOLIEHTOB MECT, HO HE MEHEE OJHOIO MECTa), JOCTYII
3asiBUTENIEH K TApKOBOYHBIM MECTaM SIBJISIETCS OECIUIaTHBIM.

[ToMemienne agMUHUCTpAIMK Ul MpUeMa 3asBUTENICH o0opyayeTrcs HMH(OpMalMOHHBIMU
CTeH/IaMH, Ha KOTOpBIX pa3Memiaercs opma 3asBiIeHHUS ¢ 00Opa3lOM €€ 3alloJIHEHUs U MepeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTAaBICHHSI TOCYIapCTBEHHON YCIIyTH.

[TomenieHus1, B KOTOPBIX OCYLIECTBIIAIOTCS AEMCTBUS MO MPEAOCTABICHUIO0 MyHUIIUIAIBHOMN
YCIyTH, 00€CTeunBalOTCsl KOMIBIOTEPAMHU, CPEACTBAMH CBSI3H, BKIIIOUas JOCTYN K MH()OPMAIIMOHHO
- TEJIEKOMMYHUKAMOHHON ceTu «HTepHeT», OPIrTeXHUKON, KaHIEIIPCKUMU MPUHATIEKHOCTAMH,
UHQOPMAITMOHHBIMU M CHPAaBOYHBIMH MaTepHallaMH, HalAAHONH HHpopManuen, CTYIbIMU H
CTOJIaMM, CpPEICTBAMHM IMOXKapOTYLIEHHs] U OINOBEIICHHS O BO3HUKHOBEHHWH YpPE3BbIYANHON
CUTyallud, JOCTyIIOM K pEruOHaJbHOM CHCTEME MEKBEJOMCTBEHHOIO  AJIEKTPOHHOIO
B3aMMOJICUCTBUA, a Takke o0ecrneynuBaeTcsi MAOCTYMHOCTh Ui WHBaJUAOB K YKa3aHHBIM
IIOMEUIEHUSIM B COOTBETCTBMM C 3aKoHoAareiabcTBOM Poccuiickoit denepanum o conualbHON
3alUTe UHBAJIUIOB.

WNndopmanmonnsle MaTepHaibl, NpeAHAa3HAYEHHbIC I MHQOPMUPOBAHMS 3asiBUTENCH O
MOpSZIKE MPEIOCTABICHNUS MyHUIIMIIAJIbHOW YCIYTH, pa3MelIaTcs Ha HHQOPMAallMOHHBIX CTEHAX,
pAacIONOKEHHBIX B MECTaX, 00eCIEeUMBAIOLINX JOCTYNl K HUM 3asBHUTENEH, U OOHOBISIOTCS IPH
M3MEHEHUH JIEHCTBYIOLIEr0 3aKOHOATENbCTBA, PETYIUPYIOIIETO MPEJOCTaBIEHUE MyHUIIUIAIBHON
YCIIyTH, ¥ CIIPAaBOYHBIX CBEJICHUM.

WNHubopMaimoHHbIe CTEH b TOJIKHBI paclojaraTthCsi B MeCTe, JOCTYITHOM JUIsl pocMoTpa (B
TOM YHCJIE TIPU OOJIBIIOM KOJTMYECTBE MOCETUTEIIEH ).

2.16.2. na oOecnedyeHuss JOCTYNIHOCTH TOJYYEHHUS  MYHMIMIAIBHOW  YCIyTH
MaJIOMOOMJIBHBIMH TPYTIIIaMU HACEICHUS 37JaHUs U COOPYXKEHHUS, B KOTOPBIX OKa3bIBACTCS yCIyra,
000pyAylOTCS COIIAaCHO HOPMAaTUBHBIM TpPeOOBAHUSAM, YTBEP)KJIEHHBIM MpHKa3oM MUHCTpOs
Poccun or 14.11.2016 Ne 798/mp «O6 ytBepxkaenun CII 59.13330 «CHwull 35-01-2001
JlocTynmHOCTb 3aHUI U COOPYKEHUN ISl MaJIOMOOUIIBHBIX TPYIII HACEIICHUS.

B kaOunere 1o npuemMy MaJOMOOWJIBHBIX I'PYIIT HACEJIEHUs UMeeTcsl MUTheBas Boja. Ilpu
HEOOXOAMMOCTU COTPYAHUK aJMHUHUCTPAIMH, OCYLIECTBISIIOIIMNA MPUEM, MOXKET BbI3BaTh KapeTy
HEOTJIOXKHON CKOPOU IMOMOLIU.

[Tpu oOpaiieHnu rpakJJaHuHa ¢ HapyIIeHUsIMU (YHKIHMH OMOPHO-ABUTATEILHOTO anmnapara
paOOTHUKYM aJIMUHUCTPALMU TPEANPUHUMAIOT CIEeIYyIONNe IeHCTBUS:

- OTKpPBIBAIOT BXOJHYIO JIBEPh M IOMOTAlOT TPa)KJIaHWHY OECHpPENSITCTBEHHO IOCETUTh
3JaHKMe JIMUHUCTpAIINH, a TaKXKe 3apaHee MPeaynpexk1aloT O CYIIEeCTBYIONMX Oapbepax B 3aHUY;

- BBIACHSAIOT LENb BHM3UTAa TPaKJaHMHA U COMPOBOXKIAIOT €ro B KaOWHET MO NIpUeMy
3asIBJICHUS; TIOMOTAIOT TPakJaHUHY CECTh Ha CTYJI WIM PAcloyiaraloT Kpeclo-KOJSCKY y CTola
HAMNpOTHUB CIIEUATNCTA, OCYLIECTBIISIONIETO IPUEM;

- COTPYIHHK aJMHHMCTpALMH, OCYLIECTBIIAIOIINN NpUEM, NMPUHMMAET IpakJaHWHA BHE
oyepeq, KOHCYJIbTUPYET, OCYIIECTBISIET IpHUEM 3asBICHUS C HEOOXOAMMBIMU JIOKYMEHTaMH,
OKa3bIBaCT MTOMOILb B 3aIIOJIHEHUH OJJAHKOB, KOTIUPYET JOKYMEHTHI;

- 10 OKOHYAaHUU MPEAOCTaBICHUS MYHUIUNAIBHON YCIYTHM COTPYOHHMK aJIMHHHCTpAIUH,
OCYILECTBIIAIONINI TpUEM, TMOMOTaeT TIpakJaHUHY BBIMTH (BbleXaTh) M3 KaOWHETa, OTKPHIBAeT
JIBEPH, COMPOBOXKIAET rpaskJaHNHA /10 BBIXOJa U3 3/1aHUs, U IOMOTaeT MOKUHYTh 3[aHHE; MepeaaeT



rpaX/JaHWHa COMPOBOXKJAIOIIEMY JIMIy WM IO €ro S>KEJaHWIO BBI3bIBAET aBTOTPAHCIOPT U
OKa3bIBAET COACICTBHE MPHU €TI0 MOCAMKE.

[Ipn oOpameHun rpakgaH C HEJOCTaTKaMU 3peHust paOOTHUKHM —aJMHMHUCTpAIUH
IIPEIIPUHUMAIOT CIIEIYIOIINE NEHCTBYS:

- COTPYIHHUK aJMHHHCTpAIlMH, OCYUICCTBIISIOIIUNA MpueM, MPUHMMAET TpakJaHUHA BHE
odyepeay, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTyJ, KOHCYJIBTUPYET, BCIYX IIPOYMUTHIBAET
JIOKYMEHTBI U Jiajiee 10 He0OXOAMMOCTH IPOU3BOAMT UX BbIIATY.

IIpu oOmeHnn c TpaXkAaHUHOM C HEJOCTAaTKaMU 3pEHHS HEoOXOAWMO 0OLIaThCs
HEMOCPEACTBEHHO C HUM CaMHM, a HE C CONPOBOXKJAIOIIUM €ro JHIIOM, B Oecesie Moab30BaThbCs
OOBIYHOI Pa3rOBOPHOM JIEKCMKOM, B TIIOMEUICHWHM HE CJleQyeT OTXOOUTh OT Hero 06e3
MpeIyNpexKICHUS;

- COTPYAHMK aJMUHHCTpAllMd OKa3bIBAE€T IIOMOIIb B 3arOJHEHUH OJAHKOB, KOMHPYET
HeoOXoMMbIe TOKyMEHTHI. J{J1sl moAnucanus 3asBiICHUs TOJBOIUT JIUCT K aBTOPYUKe I'pa)</J1aHUHa,
IIOMOTaeT COPUEHTHPOBATHCS U MoAmnucarh OnaHk. IIpu HEoOXOAMMOCTH BBIIAIOTCA MAMSATKU JUIS
CJIa0OBUAAIIUX C KPYITHBIM IIPUPTOM;

- 110 OKOHYaHUM MPEAOCTABICHUS MYHULUNAIBHON YCIYI'M COTPYAHMK aJIMHHHUCTpALUH,
OCYUIECTBIISIFOIINN MTPUEM, TOMOTaeT IPaX/1aHUHY BCTATh CO CTYJa, BHINTH U3 KaOWHETa, OTKPHIBAET
JIBEPH, CONPOBOXKIACT TIpaKJaHMHA K BBIXOAY W3 3/aHHSA, W IPOBOXKAET Ha YIMIly, 3apaHee
MpeaynpeanB TOCETUTENs] O CYUIECTBYIOIIMX Oapbepax B 3/JaHUHU, MEpeJacT TIpaxkIaHUHA
COIIPOBOXKJIAOLIEMY JIMITY MIIM IO €T0 XKEJAHUIO BBI3bIBAET aBTOTPAHCIIOPT.

[Ipn oOpamenun rpaxaaHuHa C JAepexTaMu ciiyxa paOOTHUKHA aJMHHUCTpAIUH
IIPEIIPUHUMAIOT CIIEIYIOIINE NEUCTBYS:

- COTPYAHMK aJMMHHUCTPAIMH, OCYIIECTBISIIONIMM MPUEM TpakJaH C HapyLICHHEM Cilyxa,
oOpaliaercss HEMOCPEJCTBEHHO K HEMy, CIpalldBaeT O I[EIM BHU3UTAa M JAeT KOHCYJBTAIHIO
pa3MepeHHbIM, CTIOKOWHBIM TEMIIOM pE4d, IPU 3TOM CMOTPHUT B JIULIO MOCETUTENS], TOBOPUT SICHO,
CJIOBA JIOTIOJIHSAET MOHATHBIMU JKECTaMM, BO3MOXHO OOILIEHHE B MHUCbMEHHOU (opme nubdo yepes
MePEBOTUMKA KECTOBOTO SI3bIKA (CYpAONIEPEBOTUNKA);

- COTPYAHHUK aIMUHUCTPALNU, OCYLIECTBIIIOINN TPUEM, OKa3bIBA€T IIOMOILb U COECHCTBUE
B 3aII0JIHEHUU OJaHKOB 3asBJICHUI, KOMUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.16.3. TpeGoBanusi K KOMPOPTHOCTH U JOCTYMHOCTH IPEIOCTABICHUSI TOCYJapCTBEHHOM
ycayru B M®IL] ycranaBnuBatorcsi moctaHosiienneM IIpaBurensctBa Poccuiickoit denepanuu ot
22.12.2012 Ne 1376  «O6  yrtBepxnaenun  IlpaBun  opraHuzanum  J€ATEIBHOCTH
MHOTO(YHKIMOHAJIBHBIX HEHTPOB MPEIOCTABIECHHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYI».

2.17. Ilokazarenu JOCTYMHOCTH U Kau€CTBAa MYHULIUIIAIbHON YCIIyTH.

[Tokazarenu Enunnna HopmaruBHO€E 3HaueHue no-

Kaszareias™
U3MEpPEHUs

I. TIoka3arenu JOCTYITHOCTH

1. Hanmume BO3MOXXHOCTH MOJIYYEHHST MYHHIIH-
MaJBHON YCIIYyTH B DJIEKTPOHHOH (hopMme 1o co-
CTaBYy JICMCTBUIA, KOTOPHIEC 3asIBUTEIb BIIPABE CO- na/"Her na
BEPIIUTh TPH TOJYYCHUH MYHHIIAATHHON

YCIIyTH:
1.1. ITonyuenue nHpopManuu o NOPSAIKE U CPO-

y (op p N p na/aer na
Kax Ipe0CTaBIECHUs MyHULIUIIAIbHON YCIyTH
1.2. 3anuce Ha mpueM B opraH (OpraHU3aIMIo), 1
M®II nnga nmojgaum 3ampoca O IPEAOCTaBICHUU na/HeT (IIpY HATHIHA TeXHUUECKOH
MYHUIMIIAIbHON yeyru uin EINNY BO3MOYKHOCTH)

1.3. ®opMupoBaHue 3anpoca Ja/HeT aa




(IpM HaNMYMK TEXHUYECKOU
BO3MOKHOCTH)

1.4.Ilpuem u peructpainusi opraHom (opraHusa-
1Mei) 3ampoca U UHBIX JIOKYMEHTOB, HEOOXOIH-

Ja
(HpI/I HaJIWYMU TEXHUYECKOH

MBIX JUI1 TPEIOCTABICHUS MYHHUIMIAIBHOU Aa/HeT BO3MOXKHOCTH)

yCIyTH

1.5. Omnara rocynapCTBEHHON MOILIMHBI 3a na

MPEIOCTABIICHUE MYHULUIAIBHON YCIyr H (TIpn HAMYNK TEXHAIECKOM

yIjIaTa UHBIX IJIaTeXel, B3UMAeMbIX B COOTBET- na/Her BO3MOYKHOCTH)

CTBUHU C 3aKOHOAarenbcTBOM Poccuiickoit dene-

pauuu

1.6. Ilomyyenue pesynaprara MNpPeaOCTABICHUS na

MyHHLUITAIBHON YCIIyTH Jla/Her (TIpY HAJTUYUK TEXHUYECKON
BO3MOKHOCTH)

1.7. IMonyuyeHnue CBeICHHI O XO/€ BBITIOJHEHUS ma

3arpoca na/Her (IpM HAIMYUM TEXHUYECKOM
BO3MOKHOCTH)

1.8. OcymiecTBiaeHue OLEHKH KayecTBa MPeo- na

CTaBJICHUSI MYHHUIIMNIAJILHOW YCIYTH fa/uer (IpM HAJIMYHMH TEXHUYECKOH
BO3MOKHOCTH)

1.9. JlocynebHoe (BHecymeOHOE) oOKaJlOBaHUE na

pemieHuid M aeiictBuil (Oe3nedcTBUS) oOpraHa (TIpn HAMYNK TEXHAIECKOM

(opranuszanuu), AOHKHOCTHOTO JIMIlA OpraHa na/Her BO3MOYKHOCTH)

(opranmzanuu) MO0 TOCYTAPCTBEHHOTO WIIN

MYHHIIMIIAJIFHOTO CITY’KAalllero, pabOTHUKOB

2. Hannune BO3MOXHOCTH TOTYyYEHUS] MYHMIIH- na

najgpHO# ycnyru yepe3 M®L[ u EINT'Y Aa/mer (TIpM HATHYHUK TEXHIYECKOH
BO3MOYKHOCTH)

3. KonuuecTtBo B3auMOIEHCTBHIl 3asBUTENS C

JOJKHOCTHBIMH JIMLIAMU TIPU MPEAOCTABICHUHN nafier aa )

MYHHIMIIATGHOM YCIAYTH M HMX MPOJOJIKUTENb- (TpH HAIMMK TEXHUYECKOH

HOCTD BO3MOKHOCTH)

I1. Iloka3aresu KayecTBa

1. YnenbHbIN BeC 3asBICHUM TPaXK/laH, pacCCMOT-

PEHHBIX B YCTAHOBJIEHHBIH CPOK, B OOIIEM KO- % 100

yecTBe oOpalieHuii rpaxaan B Oprane

2. VnenbHbI BEC PAaCCMOTPEHHBIX B YCTaHOB-

JICHHBIM CpPOK 3asIBICHHI HA MPEAOCTABICHUE o

YCIIyTH B OOINEM KOJMYECTBE 3asBICHUN Ha 100

npenocrasiieHue ycinyru uepes M®Il u EIIT'Y

3. VYnenbHbIN BeC 0OOCHOBAHHBIX kajnod B 00-

IIEM KOJMYECTBE 3asBICHHUI Ha MPEIOCTaBiIe- % 0

HUE MyHUIIUTIATBHOU yciayru B OpraHe

4. VnenbHbII BeC KOJIHMYECTBA OOOCHOBAHHBIX % 0




)Kajl0o0 B OOIEM KOJIMYECTBE 3asBICHUI Ha
npenocrasiieHue ycinyru uepes MOIl u EIITY

2.17.1. AnpmunucTpaimeit 00ecreunBaeTcsl CO31aHNe WHBAMIAM M WHBIM MaJIOMOOUIIEHBIM
IpyNIaM HaceJleHHs CIELYIOIINUX YCIOBUNA AOCTYIHOCTH MYHHLMIIAIBHON YCIYyTU B COOTBETCTBHU
C TpeOOBAaHMUSMM, YCTAHOBICHHBIMU 3aKOHOJATEIbHBIMH M HHBIMH HOPMAaTHBHBIMHU IPaBOBBIMU
aKTaMHu:

- OKa3aHWe WHBAJIUAAM TIOMOIIM, HEOOXOMUMOHM Ul TOJMYYEeHHs B JOCTYMHOH IS HUX
dopme uHpopManMu O TMpaBUiIaxX MPEJOCTABICHUS MYHMLIUNAIBHOW YCIyTd, B TOM 4HclIe 00
odopmIIeHrH HEOOXOAMMBIX JUTSI TIOTYYESHUSI MYHHUIIUIIAIBHON yCIYyTH JOKYMEHTOB, O COBEPIICHUN
MU IPYyTUX HEOOXOAUMBIX JUISl OTYYEHUs] MyHUIIUIAIBHON YCIyTH JefCTBUM;

- IPEJOCTABIEHNE MYHHUIMNAIBHON yCIyrd MHBAJIUAAM IO CIyXY, IPH HEOOXOAMMOCTH, C
HCTIOJIb30BAaHUEM PYCCKOTO >KECTOBOTO Sf3bIKa, BKJIOYas OOECleYeHHe [JOIMyCcKa B IOMEILEHHE
CypZIOIIepeBOIUMKa, TU(DIOCYPIOTIEPEBOTUHKA;

- OKa3aHue IOMOIIM WHBAJIWAAM B MPEOJOJCHHUU OapbepoB, MEINAIOMIMX MOIYYECHUIO
MYHMIIMIAJIBHON YCIIyTH HApaBHE C APYTUMU JIMLIAMHU.

2.17.2. 1lpu mpenocTraBieHMM MYHULUNAIBHOM YCIYTM B3aMMOJEHCTBUE 3asBUTEIS CO
CTIEIMAIMCTOM aIMUHUCTPALNHU OCYIIECTBIISETCS MPH JTMYHOM OOpAIICHUH 3asIBUTEIIS:

- Ul IOTy4eHus: HHPOPMAIH [0 BOIPOCAM MPEIOCTABICHUS MYHUIUIIAIbHON YCIyTH;

- JUIs1 TIO/1a4! 3asIBJICHUS U JIOKyMEHTOB;

- JUI IOJTy4eHus: HH(pOpMAIMK 0 XOJ1€ MPEeIOCTABICHNUS MyHULIUNIAILHON YCIYTH;

- JUIsl TIOJTy4€HHUS pe3ynbTaTa MpeioCTaBIeHUs] MyHUIIUIAIbHON YCIyTH.

[IponomKnuTeNnbHOCT B3aMMOAEHUCTBUS 3asABUTENSA CO CHELUAJINCTOM aJAMHHHUCTpAlMM HE
MOJKET MPEBBIIATh 15 MUHYT.

2.17.3. IlpenocraBineHne MyHUIMNAIbHOW yciayru B MOIL[ BO3MOXHO IpH HaJIU4uu
3aKJIOYEHHOTO COMIAIICHUS O B3aUMOJEHCTBUH MEK/y YIIOJITHOMOYEHHBIM opraHoM u MOII.

VYrnonHoMoueHHbIH opraH obecrnednBaeT HMH(GOPMHPOBAHUE 3asgBUTENEH O BO3MOXKHOCTH
MOJIyuYeHUs: MYHUIMNAIbHOM yciyrn Ha ©Oaze MOL. B ciydyae mnomaum 3asBiIeHUS O
IIPEIOCTABIICHNN MYHULUNAIbHOM yciayrd B MOIL[ HemocpeaCcTBEHHOE IPENOCTABICHUE
MYHMIIMIIAJIBHONW YCIIYTHU OCYLIECTBIISETCS aIMUHUCTpALIUEH.

[IpenocraBneHre MyHUIIMIIAIBLHON yCIIyTH TOCPEACTBOM 3aIIpOCca O MPEJOCTABIECHUH IByX U
Oosiee TOCYIapCTBEHHbIX U (MJIM) MyHULUNAIbHBIX YCIyTr (KOMIUIEKCHOro 3ampoca) B M®L[ npu
OJTHOKPAaTHOM OOPpAIlleHUH 3asiBUTENS HE OCYILECTBIISETCS.

2.18. Wubple TpeOoBaHMS, B TOM YHCJIE YUYUTHIBAIOIIUE OCOOEHHOCTU MPENOCTaBICHUS
MYHUIIUNAIBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY HPUHIMIY M OCOOEHHOCTH MpEI0CTaBICHUS
MYHUITUTIATIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

2.18.1. IlpenocraBneHrMe MYHMLMINAIBHOW YCIYI'M IO 3KCTEPPUTOPHAIBHOMY INPHUHIIUILY
HEBO3MOXKHO.

2.18.2. 3asBuTenbs BIpaBe OOpPATUTHCS 3a MPEJOCTABICHHEM MYHMLIMIAIBHOM YCIyrH M
MoJaTh JOKYMEHTBHI, YKa3aHHbIE B IyHKTE 2.6 HACTOSIIETO aJAMMHHUCTPAaTHBHOIO pEINIaMEHTa, B
anekTpoHHOH (opme uepe3 EINI'Y (mpu Hanu4YMM TEXHUUYECKONH BO3MOXKHOCTH) C MCIIOIb30BAHUEM
ANIEKTPOHHBIX JOKYMEHTOB, [MOJANUCAHHBIX D3JEKTPOHHOM TMOMAMUCBIO B COOTBETCTBUU C
TpeboBanusimu denepanbHoro 3akoHa «OO0 >IEKTPOHHOM MOAMUCH», B Cllydae, €ClIM HpPOEKTHas
JOKYMEHTAIsl OOBEKTa KamUTATbHOTO CTPOUTENBCTBA W (WJIM) pe3yJibTaTbl HMHKEHEPHBIX
W3bICKAHUH, BBINOJIHEHHBIE JUISl TOATOTOBKM TaKOM NPOEKTHOW NOKYMEHTAlluH, a TaKXe HHbIE
JIOKYMEHTBI, HEOOXOIMMbIE Ui TPOBEACHUS TOCYIApCTBEHHOM OSKCIEPTU3bl MPOEKTHOU
JOKYMEHTAllul U (WJIK) pe3ylbTaToB MHXKEHEPHBIX M3bICKAHWN, MPEACTABISINCH B 3JIEKTPOHHOU
dopme.

AnmuHucTpanus obecrnednBaeT UHGOPMHUPOBAHUE 3asBUTENCH O BOSMOXKHOCTHU TOIYy4EHUS
MyHULIMIIAIBHON ycimyrn uepes3 EINNY.

Obpamenue 3a yciyroii uepe3 EIII'Y ocymiecTisieTcst myTeM 3alOJIHEHUs] HHTEPAaKTUBHOM
dopmbl  3asBieHUs ((HOPMHPOBAaHUS 3ampoca O TMPEJOCTABICHUM MYHHIMIAIBHOW YCIIyTH,
COZIep’)KaHUE KOTOPOTO COOTBETCTBYeT TpeOoBaHMAM (OPMbI  3asBIEHUS, YCTAHOBJIEHHOM



HACTOSIIMM aJMHHHMCTPAaTUBHBIM periaMeHToM) (najee - 3ampoc). OOpamieHue 3asBUTENs B
YIOJIHOMOYEHHBIM OpraH YKa3aHHBIM CHOCOOOM o0ecreunBaeT BO3MOXKHOCTh HANpaBICHUS U
MOJYyYeHUs] OJHO3HAYHOM U KOH(MUIEHIMaIbHON uH(}OpMaluu, a Takke MPOMEKYTOUHBIX
CcOOOLIeHUH M OTBETHOM HMH(OPMAIMM B 3JIEKTPOHHOM BHJE C HCIOJIb30BAHUEM 3JIEKTPOHHOM
MOJIIHACH B MOPSAKE, IPELyCMOTPEHHOM 3aKOHOAAaTeIbeTBOM Poccuiickont denepanun.

2.18.3. Ilpu npeocTaBlIeHUN MYHUIUIIAIBLHON YCIYTH B 3JIEKTPOHHON (popMe ocpeIcTBOM
EINI'Y (npu HaIWYMKM TEXHUUECKON BOZMOXKHOCTH) 3asIBUTEIIO0 00€CTIEUBACTCS:

- IOJTyYeHHe UHPOPMAITUH O TOPSAIKE U CPOKaX MPeTOCTaBICHHUS] MyHHIIUIIAIBHOW yCIyTH;

- 3aIMCh HA IPUEM B YIIOJTHOMOYEHHBIN OpraH i MOJayy 3asBJICHHS U JOKYMEHTOB;

- (opmupoBanue 3anpoca;

- IPUEM U pETUCTpaIHsl YIIOJTHOMOUEHHBIM OpPraHOM 3aIlpoca U JOKYMEHTOB;

- IOJIy4E€HHE Pe3yNbTaTa PEeI0CTaBICHHUS MyHUIIUTIIAIIBHON YCIIyTH;

- IOJIy4€HHE CBEJICHUN O XO/1€ BBITIOJIHEHHUSI 3a1poca;

- OCYILIECTBIIECHUE OLIEHKU KaueCTBa IPEJOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

- nocyneOHoe (BHecyneOHOE) oOXaloBaHWE peuieHUd u JeicTBUM  (0e31elcTBU)
YIOJIHOMOYEHHOTO ~ OpraHa, pPyKOBOJHUTENS YMOJIHOMOYEHHOIO OpraHa JmOO cCrHenuanucra
YIOJIHOMOYEHHOTO OpraHa.

2.18.4. Ilpu ¢GopMupOBaHMM 3ampoca B JIEKTPOHHOM BUJe (MPH HAIUYUU TEXHUYECKOM
BO3MOYKHOCTH) 3aBUTEII0 00ECIIEUNBAETCS:

a) BO3MO)KHOCTb KOIIMPOBaHMS U COXPAaHEHHs 3allpoca M MHBIX JJOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIICHUS YCITyTH;

0) BO3MOXKHOCTb IIeyaTy Ha OyMa)KHOM HOCHUTEJIE KOIIUHU 3IEKTPOHHOM (popMBI 3ampoca;

B) COXpaHEHHE paHEe BBEICHHBIX B JJIEKTPOHHYIO (hopmy 3ampoca 3HAYCHH B 000
MOMEHT MO >KEJIaHHUIO TOJIb30BaTeNsl, B TOM YHCJEe MPU BO3HUKHOBEHHM OLIMOOK BBOJAA M BO3BpAre
JUIs IOBTOPHOTO BBOJIA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3aIpoca;

I') 3all0JHEHUE TOoJIeH SJIEKTPOHHOM (POpMBI 3ampoca /10 Havajia BBO/IAa CBEICHUM 3asiBUTEIEM
C HCIIOJIb30BaHUEM CBEJICHUH, pa3MEIICHHbIX B (eiepaibHOM rocyapCTBEHHON MH(GOPMaIMOHHON
cucreMe «EnuHasg cucremMa WACHTUQHUKAIMA M ayTeHTH(QHUKALIUU B  HHPPACTPYKTYpe,
oOecreurBaomell  MHOOPMAIMOHHO-TEXHOJIOTHYECKOE  B3auUMOAEHcTBUE  MH(DOPMALMOHHBIX
CUCTEM, MHCIIOJIB3YEMBIX MAJI IPENOCTABICHUS TOCYJapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYT B
3NIEKTPOHHOM (hopMey (J1anee - eArHasi cucTeMa UAeHTU(GUKAIMKY U ayTeHTU(UKALIUHN), U CBEJICHUH,
omybonukoBanHbeiX Ha EIN['Y, B "acTu, kacaroreiics CBEICHUI, OTCYTCTBYIOIINX B €IUHOW CUCTEME
uAeHTU(UKAIUY U ayTeHTU(DUKALINH;

1) BO3MOKHOCTb BEPHYThCSI Ha JII000M M3 TANoB 3al0JIHEHUS SIEKTPOHHON (POpMBI 3ampoca
0e3 nmoTepu paHee BBeJEHHOW HHPOpMAIIH;

€) BO3MOXKHOCTB JocTyna 3agsurens Ha EII'Y k panee mopaHHbIM UM 3aripocam.

[Tpu HampaBieHUU 3ampoca HCHONb3YeTCs MpOCTask AIEKTPOHHAs MOAMKCH, MPHU YCIOBUH,
YTO JINYHOCTB 3aBUTENS YCTAHOBJICHA IPU aKTHUBALlUU YYETHOM 3aIlUCH.

2.18.5. Pa3pemienue Ha mpaBo BBIPYOKH 3€JICHBIX HACAKIEHUU (OTKa3 B BBIJIAU€), BHIIACTCS
B (opMe 9IeKTpoHHOTO JAokyMeHTa mocpeactBom EIII'Y (mpu Hamuuuu TEXHUYECKOH
BO3MOYKHOCTH), TIOANKUCAHHOTO 3JIEKTPOHHOM MOJINKCKHIO, B ClTydae, €ClIM 3TO YKa3aHO B 3asBJICHUU
0 BbIJIaue pa3peleHns Ha MPaBo BBIPYOKH 3eJICHBIX HAaCaKJeHUH, HarpaBieHHoM dyepe3 EIIT'Y.

Pesynprar mpenoctaBieHus yciuyru (pa3pellleHHe Ha MpaBO  BBIPYOKHM  3€JIEHBIX
HACa)kJICHUH,) HaNpaBiseTCs aJMUHHCTPALMENl B AJIEKTPOHHOM BHJE 3asBUTENIO TOJBKO IIpU
YCIIOBUU CBEPKU DJIEKTPOHHBIX O0pa30B JOKYMEHTOB, HAIlPABICHHBIX 3asBUTEJIEM IOCPEACTBOM
EIIT'Y (mpu HaduyuM TEXHUYECKOM BO3MOXKHOCTH), C OpPUTHMHANIAMU NpPU JMYHOM OOpaIleHUuU
3asiBUTENS B aIMMHHUCTPAINIO (IIPH MOCTYIJICHUH YBEAOMIICHUS OT aJMHUHHCTPAIMN O TOTOBHOCTH
pesynbrara B JTUUHBIA KabuneT 3asButens Ha EIITY).

B nensax mnpoBeneHUs CBEPKU 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTMHAllaMU U
NOJTYy4YeHUsl pe3ylibTaTta NpPeAOCTaBICHUS YCIyrH Ha OyMa)kHOM HoOcHTele (eciaH 3asBUTEIeM
yKa3aHO B 3alpoce, HaNpaBIEHHOM B aamuHucTpauuto, depe3 EII'Y, o nmomydenum pesynbrara
ycnyrd Ha OymakHoM Hocutene) 3assurento Ha EIII'Y (mpu Hanuuuu TeXHUYECKO BO3MOXKHOCTH)
o0ecreurBaeTcs 3alKuch HAa MPUEM B aJIMUHUCTPALIMIO, TPU ITOM 3asBUTENI0 OOECHeYMBACTCS
BO3MOXHOCTbD:
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a) O3HAKOMJICHHMSI C paclucaHueM paldoThl aIMUHHUCTpPALUHU, JUOO aJIMUHHUCTPATHBHOIO
COTPY[IHMKAa aIMUHUCTPAllMU, a TaKkKe C JOCTYNHBIMM I 3alUCH Ha IpPUEM JaraMu U
MHTEpBaJlaMU BPEMEHHU ITPUEMa;

0) 3amucu B Jr00bIe CBOOOTHBIC /TS MpUEMa JaTy W BpeMs B IpezesiaXx yCTaHOBJICHHOTO B
aJIMMHUCTpAaINK rpaduka npuema 3asBUTEICH.

3. CocraB, 10C/1€10BATEJBHOCTh U CPOKHU BbINOJHEHHS AIMUHHUCTPATHBHBIX
Nnpoueayp, TpeGOBaHMUA K MOPSAAKY UX BBINIOJIHEHHS, B TOM YHCJe 0CO0eHHOCTH BHINIOJHEHHS
aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU dopMme

3.1. MyHuuunanapHas yciyra MpeaoCTaBiseTcd NyTEM BBINOIHEHUS CIETYIOIINX
aMUHUCTPATUBHBIX TIpoLenyp (AeicTBuil).

B cocTtaB aaMHHHCTpPaTUBHBIX MPOLIEAYP BXOIUT:

1) npuém u peructpanus 3asiBICHUS;

2) popmHpoBaHHE U HAMpaBICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl (OpraHU3alyn),
YYacCTBYIOIINE B MPEIOCTABICHUHN MYHUIIUIAIBHON YCIyTH (TP HEOOXOAUMOCTH);

3) paccMOoTpeHHME 3asBICHMsS M TpUaraéMblX K HEMY JIOKyMEHTOB CHEIHaIiCTOM
aJIMUHUCTpAIIH;

4) BbIE3]] COTPYAHUKOB HA OOBEKT;

5) BBIgaua pe3ysbTara 3assBUTEIIIO.

3.1.1. IIpuém u peructpanus 3asBICHHUS.

OcHoBaHMEM [Jisi Hayajla NpPeJOCTABICHUS MYHHUIMNAIbHOW YCIYTH SIBISIETCS JUYHOE
oOparenue 3asBUTENs B agMuHUCTpaiuio, MOIL] mo MecTty HaxOXKJACHHUS 3€MEIBLHOTO y4acTKa, C
3asBJICHUEM M JOKYMEHTaMU; TOCTYIUICHUE 3asBICHUS U KOTIUI JTOKYMEHTOB B 3JIEKTPOHHOU hopme
yepe3 EINT'Y (npu Hanuuuu TEXHUIECKOM BO3MOXKHOCTH).

3.1.1.1. Tlpm nuyHoM oOpalieHuu 3asgBUTENS B  AAMHHHCTPAIUIO  CHEIHAIUCT
aJIMMHUCTpAIINH, OTBETCTBEHHBIH 3a MpUEM U BbIJaYy JOKYMEHTOB:

YCTaHABIMBAET JIMYHOCTb 3asBUTENS HAa OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JUYHOCTb, MPEJICTAaBUTENS 3asBUTENS - HAa OCHOBaHMM JOKYMEHTOB, YIOCTOBEPSIOIIUX €ro
JMYHOCTH U MOJTHOMOYHS (B Cllyyae ero oOpalieHusi);

MIPOBEPSIET CPOK ACUCTBUS JOKYMEHTA, YIOCTOBEPSIONIEr0 €ro JUYHOCTh U COOTBETCTBHE
JIAHHBIX JTOKyMEHTa, YIOCTOBEPSIOLIErO JHYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBICHUH W
MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

B xozne npuema 1OKyMEHTOB OT 3asiBUTEIIS CIIELUATINCT, OTBETCTBEHHBIN 3a IPUEM U BblIady
JTOKYMEHTOB, yI0CTOBEPSETCS, UTO:

TEKCT B 3asBJICHHMM O BBbIJaye pAa3peIICHUs] Ha MPaBO BBIPYOKHM 3€JIEHBIX HACAXICHHN
MOJAAaeTCs MIPOYTEHUIO;

B 3asBJICHUH O BBIJa4Ye Pa3pelIeHHUs Ha MPaBO BBIPYOKU 3€JICHBIX HACAKIACHHUNA YKa3aHbI
dbamunus, UMs, OTYECTBO (TOcCienHee - MPU Haduuuu) (U3UYECKOrOo JHIa MO0 HauMEHOBAaHME
IOpUANYECKOTO JIUIIA;

3asiBICHHME O BbIJlau€ pa3pelleHus Ha MpaBO BbIPYOKH 3€JIEHBIX HACAKICHHUM MOAMHCAHO
PYKOBOAMTENEM aIMUHUCTPALIUY;

MIPUIOKEHBI JJOKYMEHTBI, HEOOXOIUMBIE JUIsl PEA0CTABICHHSI MyHUIIUTIAIBHOMN YCITyTH.

Ecnu mpencraBieHHbIE KONMM yKa3aHHBIX JOKYMEHTOB HOTApHaJbHO HE 3aBEPEHBbI (M MX
HOTApUAJIbHOE  3aBEpPEHHE HE MPEIyCMOTPEHO  (enepajbHBIM  3aKOHOM),  CIEIHAJIUCT,
OCYLIECTBIIIIOIMNA NPUEM JOKYMEHTOB, CpaBHUB KOIMM JOKYMEHTOB C HX OpHUTHMHAaJaMH,
BBINIOJHSET Ha TaKUX KOMHUSAX HAANNCh 00 HMX COOTBETCTBHHM OpUIHMHAJIaM, 3aBepsieT CBOEH
MOAMMUCKIO C YKa3aHUEeM (DaMUIINU ¥ WHUIIMAJIOB.

MakcuMmanbHbIl CpOK BBINOJIHEHUS aJMHMHHUCTPAaTUBHOM TMPOIENypbl IO TMpuUeMy U
perucTpany 3asBICHUS O BbIJaue pa3pelIeHUs Ha MpaBO BBIPYOKM 3€JIEHBIX HACAKACHUN U
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabouuii 1eHb.

Kpurepnii npuHATHS pelIeHUs: MOCTYIICHUE 3a8BJICHUS O BbIAAYE pa3pellIeHMs] Ha IPaBO
BBIPYOKH 3€JIEHBIX HACaX/IEHUH U MPUIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbratoM agMUHUCTPATUBHON MPOLIEAYPHI ABISETCS MPUEM U PETUCTpALUs 3asBICHUS O
BbIIa4Y€ paspelieHus Ha MpaBO BBIPYOKH 3€JIEHBIX HACAKIACHUM M TPUIIOKEHHBIX K HEMY



JTIOKYMEHTOB.

Wndopmanus o npueme 3asBICHUS O BbIJaye pas3pelleHHs Ha MPaBO BBIPYOKH 3€JIEHBIX
HACaXJIEHUHN U MPUIIOKEHHBIX K HEMY IOKYMEHTOB (PMKCUPYETCSI B YCTAHOBJICHHOM MOPSI/IKE, B TOM
YUCJIe B CHCTEME HIIEKTPOHHOTO JOKYMEHTOOOOpOTa (MPH HAIWYMM TEXHUYECKOM BO3MOXKHOCTH)
aJMMHUCTpPAIIHH.

B neHp peructpanuu 3asBiI€HHMS O BbIJa4e pa3pellieHHs Ha MpPaBO BBIPYOKH 3elCHBIX
HACaXJICHUH U TPWIOKEHHBIX K HEMY JIOKyMEHTOB, CIEIHaJIUCT, OTBETCTBEHHBIM 3a INpuem
JOKYMEHTOB, IepefaeT IOCTYNMBIIME JOKYMEHTHl IJIaBeé MYHHUIMIIAJIBHOTO 00pa3oBaHUs
TOpPOACKOTO OKpyra «ByKTbuI» - pPYKOBOAMTENIO aJIMUHUCTpalUU (Janee — pyKOBOIUTENb
aJIMUHUCTPALIHN).

PyxoBoauTenb afIMUHUCTPALIUU TOAMUCHIBAET IOKYMEHTHI.

3.1.1.2. Ilpu HampaBieHHM 3asBUTEIEM 3asBICHHS M JOKYMEHTOB B aJMHHHUCTPAIUIO
MOCPEACTBOM IMOYTOBOM CBSI3U CIELMATUCT aJIMUHUCTPALIMK, OTBETCTBEHHBIHN 3a MPHEM M BbIIauy
JIOKYMEHTOB:

MPOBEPSIET TPABMWIBHOCTh AAPECHOCTH KoppecnoHaeHmuu. OmmbouHo (He O aapecy)
NpUCIIaHHbIE TMCbMa BO3BPAIIAIOTCS B OPraHU3allUIO TOYTOBON CBSI3U HEBCKPBITHIMU;

BCKPBIBA€T KOHBEPTHI, IPOBEPSIET HAJTMUNE B HUX 3asIBICHUS U JOKYMEHTOB, O0sI3aHHOCTb I10
NPEA0CTaBICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEIIS;

MIPOBEPSIET, UTO 3asABJICHHE HE MCIOIHEHO KapaHJallloM, HAaHCcaHO pa300puuBO, haMUIHH,
UMeHa, oT4yecTBa (IIpU HAJMYUHM), HAUMEHOBaHME, aJpec MecTa IHKHMTENbCTBA, aJpec
MECTOHAX0XKICHUS, HalKCaHbI MOJTHOCTBIO, MOJTMHHOCTh MOJIITUCHU 3assBUTENS
3aCBHUIETENICTBOBAHHON B YCTAHOBJIEHHOM 3aKOHO/IATENIbCTBOM IOPSIIIKE;

MIPOBOJIUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KOMHI JOKYMEHTOB, UX COOTBETCTBHE
JICMCTBYIOLIEMY 3aKOHONATEIbCTBY, a TaKXKE MPOBEPSAET, YTO YKa3aHHbIE KOMHM 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHO/IaTeJIbCTBOM IOPSIJIKE;

IPOBEPSIET, YTO KOMMMU JOKYMEHTOB HE MMEIOT CEPbE3HbIX MOBPEKICHHUH, HATMUNE KOTOPBIX
HE TO3BOJISIET OJAHO3HAYHO HCTOJIKOBaThb MX COZAEpXaHHE, OTCYTCTBYIOT MOJYMCTKH, NMPUIHUCKH,
3a4epKHYTBIE CJIOBA, UCTIPABIICHUS.

MaxkcuMaiabHBII CPOK BBIMTOJHEHUS aJIMUHHCTPATUBHOW TPOLEAYPHI IO TpUeMy |
perucTpanyy 3asBJICHUS O BbIJaye pa3pelIeHUs] Ha IMPaBO BBIPYOKM 3€NEHBIX HACAXACHUH U
MPUIIOKEHHBIX K HEMY JJOKYMEHTOB cOCTaBisieT 1 pabouunii 1eHb.

Kputepuii npuHsTHS pelieHus: NOCTYIJICHUE 3asBJICHHUS O BblJaue pa3pellieHusl Ha MPaBo
BbIPYOKH 3€JIEHBIX HACAKJIEHUIN U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraroM aIMUHUCTPATUBHON MPOLIEAYPHI ABISIETCSA MPHEM M PETHCTpALUs 3asIBICHUS O
BbIJIau€ pa3pelleHHs Ha MpaBO BBIPYOKH 3€JIEHBIX HACAKICHUM M NPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Wudopmanus o mpueme 3asBICHHUS O BblJaue pa3pelieHHs Ha MPaBO BBIPYOKH 3€JIEHBIX
HACAKACHUHN U MPUIOKEHHBIX K HEMY TOKYMEHTOB (PMKCHPYETCS B YCTAHOBIEHHOM HOPSIJIKE, B TOM
YHClie B CUCTEME AJIEKTPOHHOIO JOKYMEHTOOO0OpOoTa (IIPpHU HAJMYWU TEXHUYECKONW BO3MOMXKHOCTH)
aJIMUHUCTpPAIHH.

B nenp peructpanuu 3asiBI€HHS O BblJau€ pa3pelieHHs] Ha IMPaBO BBIPYOKH 3€JIEHBIX
HACAXKACHUH W TPWIOKEHHBIX K HEMy JOKYMEHTOB, CIELMaJIMCT, OTBETCTBEHHBIH 3a NpHEM
JIOKYMEHTOB, NIEpeaeT MOCTYNUBIINE TOKYMEHTHI PYKOBOJUTEINIO aJMUHUCTPALIUH.

PykoBoguTenb aaIMHUHHUCTPALMU OTHHCHIBAET MOCTYNHMBIINE JOKYMEHTHl HaudaJlbHUKY
Ortnena.

3.1.1.3. Ilpuem u peructpaius 3asBICHUS O BbIJaYe pa3pelleHUs Ha TPABO BBIPYOKH
3eJIEHBIX HaCaKJICHUI U MPUIIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipu HampaBieHUWU 3asBICHUS O BBIJAYe pa3pelieHHs Ha MPaBO BBIPYOKH 3€JIEHBIX
HAcCaXJIeHUH B DJIEKTPOHHOW ¢opme (MpU HATUUYUKM TEXHUUYECKOM BO3MOXHOCTH) 3asiBUTEIIO
HeoOxonumo 3anonHuTh Ha EITIY  osnektpoHHyro ¢opMy 3ampoca Ha MpeloCcTaBlICHHE
MYHUIUITATBHONH ~ yCIYTH, TPHUKPENUTh K 3asBICHUI0O B OJJCKTPOHHOM BHIE JIOKYMEHTHI,
HEOOXOUMBIE JUTSI TPEJOCTABICHUS MYHHUIUIIAIBHOMN YCIIyTH (MIPH HATUYHHN).

Ha EI'TTY pa3memiaercst oOpa3zelr 3amoTHeHUs AIEKTPOHHOM (OpMBI 3asBIICHUS (3ampoca).

dopmMaTHO-JIOTHYECcKasi MpoBepKa c(HOPMUPOBAHHOTO 3asBICHUSA (3aIPOCa) OCYIIECTBISACTCS
AaBTOMAaTUYECKU TOCJIE 3allOJIHEHUS 3asBUTEIEM Ka)KJOTO U3 MoJiel 31eKTpoHHOU (opMBbI 3ampoca.



[Ipu BBISIBIEHWN HEKOPPEKTHO 3arlOJHEHHOTO TIOJS AJICKTPOHHOW (OpPMBI 3ampoca 3asBHUTEIb
YBEAOMIISIETCSI O XapaKTepe BBISBICHHONW OMMOKM W TIOPSAKE €€ YCTpaHeHHsI IMOCPEICTBOM
WH()OPMAITMOHHOTO COOOIIEHUST HETTOCPEACTBEHHO B SJIEKTPOHHOM popMme 3arpoca.

Cnenuanuct, OTBETCTBEHHBIM 3a MpPUEM M BblJa4y JAOKYMEHTOB, NpPHU MOCTYIUICHUH
3asBJICHUS U JIOKYMEHTOB B DJICKTPOHHOM BUJIC:

MIPOBEPSIET DJICKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BHUPYCOB U
UCKaXeHHON MH(pOpMaINH;

pPETUCTPUPYET JOKYMEHThI B YCTAaHOBICHHOM IOpsIIKE, B TOM 4YHCJIE€ B CHUCTEME
ANIEKTPOHHOTO JJOKYMEHTO000pOTa (TP HAIMYUU TEXHUYECKON BOZMOXKHOCTH) aIMUHUCTPAITUH;

(dbopMUpyeT W HampaBisieT 3asABUTENIO JIEKTPOHHOE YBEIOMJICHHE uYepe3 O TMONYYCHHH H
PETUCTpAIMM OT 3asiBUTENS 3asBJICHHS (3ampoca) W KOMUW JOKYMEHTOB, B CIIy4ae OTCYTCTBUS
TEXHUYECKON BO3MOKHOCTH aBTOMaTUYECKOIO yBeIoMIIeHUs 3asaButens uepes EITLY;

HaIpaBjIseT TMOCTYMUBIINNA TAKeT JOKYMEHTOB B DJJICKTPOHHOM BHUJE PYKOBOIUTEIIO
aJMUHUCTpAIUH.

PykoBomuTens aaMUHUCTpAIMA  OTIHCHIBAET TMOCTYNUBIINE JOKYMEHTHI HadyaIbHUKY
Otnena.

MakcuMallbHBIA  CPOK  BBITIOJTHEHUS aIMUHUCTPATUBHON TPOLIEAYpHl TIO TpUEMy |
pEerucTpalyy 3asBICHUS O BbIJAYe pa3pellieHUss Ha TPaBO BBIPYOKH 3€JICHBIX HACAKICHUH U
MPWIOKECHHBIX K HEMY JTOKYMEHTOB B (hOpME IJIEKTPOHHBIX JOKYMEHTOB COCTaBisieT | paboumit
JIEHB.

Kpurepuii npuHATHS pemICHUS: MOCTYIUICHUE 3asBICHUS O BBIJIaue Pa3pelICHHs] Ha MPaBO
BBIPYOKH 3€NIEHBIX HACAXKICHUH U MPUIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpratoM agMUHUCTPATHBHOW MPOIEIYPHI SABISETCS MPHUEM, PETUCTPAIIUS 3asIBICHUS O
BBIJIaY€ paspelieHus Ha TPaBO BBIPYOKH 3€ICHBIX HACAKIACHUM M TPUIOKECHHBIX K HEMY
JTOKYMEHTOB.

WNudopmaruss o mpueme 3asBIEHUS O BbIJade pa3pelieHus Ha MPaBO BBIPYOKH 3€IEHBIX
HAaCaXKJEHUH M TPUIOKEHHBIX K HEMY JTOKYMEHTOB (DHKCHUPYETCS B CHCTEME 3JIECKTPOHHOTO
JIOKYMEHTO000pOTa (MIPH HATUYMU TEXHUYECKOW BO3MOXKHOCTH) aJIMUHUCTPAIIHH.

3.1.2. ®opMupoBaHME M HANPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanuu), y9acTBYIOIIHE B MIPEIOCTABICHUNA MyHHUIIUITATLHOU YCIIyTH (TIpU HEOOXOAMMOCTH).

OcHoBaHWeM Uil Havajla aJMUHUCTPATHUBHOM TMPOIEIYPHI SBISETCS HEMPEICTABICHHE
3asiBUTEIIEM JINOO €ro MpeCTaBUTeNIeM JOKYMEHTOB.

Havanpank OTnena 3HAKOMUTCS C 3asBICHHUEM O BBIJIau€ pa3pelieHUs] Ha MPaBO BBIPYOKH
3€TICHBIX HACAKIACHUM W TMPWIOKEHHBIMH K HEMYy JOKyMEHTamMH (NpH HAJIWYWUU) U TOpy4yaeT
YIIOJTHOMOYEHHOMY CITEIIUAIIMCTY TMPOU3BECTH MPOBEPKY MPEICTABICHHBIX TOKYMEHTOB.

B cnywae, eciau yHmoIHOMOYEHHBIM CHEIMATUCTOM OyleT BBISIBIEHO, YTO B IEpeuHe
MIPE/ICTABJIICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPUHUMACTCS PEIICHUE O HampaBJICHUU
COOTBETCTBYIOILIIUX MEXBEAOMCTBEHHBIX 3aIIPOCOB.

Me>xBeIOMCTBEHHBIE 3alIPOChl HAMPABIIAIOTCS B CPOK He mo3aHee 1 (ogHoro) padouero gHsS
CO JHS TIONMYYEHHUsI 3asBJICHHUS O BbIJaue pa3pellieHus] Ha MPaBO BBIPYOKHU 3€JCHBIX HACAKIACHUNA U
MPWIOKEHHBIX K HEMY JOKYMEHTOB.

Hanpapnenue MeKBEJOMCTBEHHBIX 3alpOCOB OCYIIECTBISETCS B DJJIEKTPOHHOU (opme
MMOCPEICTBOM  €IMHOW CHCTEMBl MEXKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOJICUCTBUS U
MOJKIIOUEHHBIX K HEW  PEruoHaJlbHOM  CHUCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMOJIECHUCTBUS.

Hanpapnenue MeXBEIOMCTBEHHOTO 3ampoca B OyMa)XHOM BHJIE JIOMYCKAaeTCs TOJIBKO B
Clly4ae HeBO3MOYKHOCTH HAIPaBJIECHUSI MEKBEJOMCTBEHHBIX 3alIPOCOB B AJIEKTPOHHOM Qopme.

YIOTHOMOUCHHBIN CHEIHUATUCT O00s3aH TPUHATH HEOOXOAWMBIE MEpPhl ISl TMONy4YeHUs
OTBETAa Ha MEXBEJIOMCTBEHHBIE 3aMPOCHI B YCTAHOBJICHHBIE CPOKHU.

HampaBienue MeXBEIOMCTBEHHOTO 3alpoca JIOMYCKAeTCs TOJNBKO B LIEJSAX, CBA3AHHBIX C
MPEIOCTABICHUEM MYHHIIUTIAITBHOU YCITYTH.

B ciiyyae HenocTymieHus: OTBETa Ha MEKBEJIOMCTBEHHBIN 3allpoC B yCTAaHOBIIEHHBIN CPOK,
IIPUHUMAIOTCSI MEPBI, IPEyCMOTPEHHBIE 3aKOHOAATENIbCTBOM Pocculickoit denepanun.

MakcuMallbHbI CPOK BBITIOJHEHUSI TaHHOW aJIMUHHCTPATUBHOW MPOLEAYPHI COCTABISAET 5
(msiTh) pabouux THEH.



Kpurepuit npuHATHS peLICHUs: HENPEACTABICHUE JOKYMEHTOB.

PesynpraroM  aIMHUHUCTPAaTMBHOM  HpOLEAypbl  ABIAETCA  IOJIyYEHHE B  paMKax
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBHUS JOKYMEHTOB (MX KONUN WM CBEJECHUH,
Coiep)KalMXCsd B HUX), HEOOXOAUMBIX JJISl MPEAOCTaBICHUs] MyHHUIMIIAIBHON YCIyTH 3asiBUTEINIO,
anbo momyuyeHue MHGOpPMAIMK, CBUAETEIbCTBYIOUIEH 00 OTCYTCTBHHM B PAacHOPSKEHUU OPraHOB
(opranu3anuii), y4acTBYIOIIMX B TNPEIOCTABICHUM MYHHULMNAIBHOW YCIYTH, JOKYMEHTOB (HX
KOTIUN WIJIM CBEJIECHUH, COlepKalIXCsl B HUX ), HEOOXOAUMBIX ISl IPEI0CTaBICHHSI MyHUIIUIAIbHON
YCIIyTH.

@Oukcanus pe3yiaprara BIIOTHEHHUS aJMUHUCTPATUBHON MPOLEAYPbl HE IPOU3BOIUTCS.

3.1.3. PaccmoTpeHue 3asBICHUS W NPUIAraéMblX K HEMY JOKYMEHTOB CIIELIMAJIHUCTOM
Ortnena.

OcHoBaHMeM i HadajJa aJMUHUCTPATUBHOM  INpOLEAYpbl  SBISETCS  IPUHATHE
cnernuanuctoM OT/ena 3asBICHUS U IPUIIAaraeMbIX K HEMY JIOKyMEHTOB.

Crnenmanuct Otaena mocie MojiyyeHus JAOKYMEHTOB B TeueHHe 1 (ofHOro) padouero mHs
OCYUIECTBIIIET MIPOBEPKY MOJHOTHI M TOCTOBEPHOCTU JOKYMEHTOB, BBISIBIIIET HAJIUYUE OCHOBaHUI
JUISL OTKa3a B MIPEIOCTaBICHUN MYHUIMIIAIBHOMN yCIIyre 10 OCHOBAHUSAM, YKa3aHHBIM B ITyHKTE 2.9.
HACTOSIIIETO  aIMUHUCTPATUBHOIO periaMeHta. [Ipm  OTCyTCTBMM OCHOBaHHMH B  OTKase
IPEJOCTABICHUSI MYHMIMIAJIBHOW YCIyre CHEHUAJUCT YIOJHOMOYEHHOTO OpraHa TOTOBHUT
MarepHuabl JUIs Bble3/la Ha 00BEKT JUIsl oOcienoBanust Teppuropud. [lpu Hanuuum ocHOBaHUS IS
OTKa3a B IPEIOCTAaBICHUH MYHULUIAIBHON yCIyre IO OCHOBAaHUSM, yKa3aHHBIM B IIyHKTE 2.9.
HACTOSIIETO aJMHMHUCTPATUBHOTO pPErIaMEHTa, TOTOBUT MOTHBHPOBAHHBIA OTKa3, COIVIACHO
npuioxkeHnro Ne 2 K HacTosILEMY aIMUHUCTPAaTUBHOMY PEITIaMEHTY.

Cpok aIMUHUCTPATUBHOM Mpoleayphl cocTaBisieT | pabounii 1eHb.

Pe3synpraroM aiMHUHUCTPAaTUBHOM NPOLENYpPHI SIBISETCS YCTAHOBICHHWE OCHOBaHWM MAJIs
0TKa3a B MPeJ0CTaBICHUH MyHUIIUIAIBHON YCIyTH.

3.1.4. Bole3n Ha OOBEKT.

OcHoBaHMeM JUIsi Hayala aJIMUHUCTPAaTUBHOM MpOIEIypbl SBISETCS MOATOTOBKA
MarepuaioB Ha opopMIICHHE pa3pelieHHs] Ha MPaBO BBIPYOKH 3€JIE€HBIX HACAKICHUH M BBIC3]] Ha
00BEKT 1 00CIIEI0BAHNE COCTOSHUS 3€IE€HBIX HaCaKICHUIA.

Ha ocHoBaHMM akTa 0OCHeI0BaHUS CTICIUATUCT aIMUHUCTPAIIMU TOTOBUT 3asBUTEIIO OTBET
0 pe3ysbTaTax pacCMOTPEHHUS 3asiBICHUS.

OO01wmii cpok aAMUHUCTPATUBHON MpoIeAypsl He Oonee 5 (msATr) pabouux AHEH.

Pe3ynpraromM agIMUHUCTPAaTUBHON NMPOLIETYPHI SBISETCS MPUHITHE PEIICHUS O BO3SMOXHOCTU
BBIJJaYM paspellieHHss Ha MpaBO BBIPYOKH 3€JIEHBIX HacaxaeHud Jmbo o0 OTKase B BblIaYe
paspelieHus Ha MpaBo BBIPYOKHU 3€JI€HBIX HACaXKACHUM.

3.1.5. Beiaua pe3ynbTrara 3asiBUTEIIO.

OcHoBaHMeM [JJs Hadaja aJMUHHCTPATHUBHOW MpOLEAYphl SBJISETCS MOATOTOBICHHOE
paspelleHne Ha MpaBoO BBIPYOKM 3€JE€HBIX HACaKIACHUN JHMOO MOArOTOBICHHOE YBEAOMIIEHHE 00
OTKa3e B MPEeA0CTaBICHUH MyHUIIUIAIBHOMN YCIyTH.

B ciyuae oTka3a B BbAauYe paspelieHHs Ha MpPaBO BBIPYOKH 3€NE€HBIX HaCaXACHUH
CHEIMAJIMCT YIOJIHOMOYEHHOTO OpraHa MUCbMEHHO M3BELIAeT O MPUHSATOM PEIICHUH 3asBUTENIO C
yKa3aHUEM IPUYHHBIL.

[ToaroroBneHHoe paspelieHHe Ha MpPaBO BBIPYOKU 3€JI€HBIX HACaXJIEHUW HampaBisieTcs
3aBUTEIIO CIIOCOOOM, YKa3aHHOM B 3asIBJICHUU.

Cpok aIMUHUCTPATUBHOM MpoLeyphl cocTaBisieT | pabounii 1eHb.

Pesynprarom JaHHOM aIMUHUCTPAaTUBHOM MpPOLEAYpHl SBISIETCS BblAA4a 3asBUTEIIO
paspelieHus Ha paBo BEIPYOKHU 3€JI€HBIX HaCaXACHUH JTM00 MOTUBUPOBAHHOTO OTKAa3a.

3.2. Tlopsnok HcIpaBiaeHUs JTOMYIIEHHBIX OMEYaToOK M OUIMOOK B BBIJAHHBIX B pe3ysbTaTe
MPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIIyTH JOKYMEHTAaX.

OcHoBaHMeM Js Hadajga aJMHHHCTPAaTHUBHOW MpOLEAYpHl SBISETCS MPEICTaBICHUE
3asiBUTEJIEM B YIOJHOMOYEHHBIH OpraH 3asBleHUS MO (Qopme coriacHo mpuiiokeHuro Ne 3 k
HACTOALIEMY aJIMHUHHUCTPATUBHOMY pEIIaMEHTYy 00 WCHpaBICHWH OIIMOOK U ONEeYaTroK B
JIOKYMEHTAaX, BbIIaHHBIX B PE3YJIbTaTe MPEI0CTaBICHUS MyHUIIUIIATbHOW YCITyTH.

K 3asBneHHIo MOMHMO JIOKYMEHTOB, SIBIISIOLIMXCS OCHOBAaHUEM JUIS MCIPABICHUS OLIMOKH
(omeuaTku), 3asBUTENb NPUKIAIBIBAET OpPUTHMHAN JIOKYMEHTa — pe3yJbTara MpeaoCTaBICHUS



MYHMIIMIIAJILHON YCIIyTH HAa OyMa)XHOM HOCHTENE (MIPU HATMYHH).

JIOJ>KHOCTHOE JIMIIO aJIMUHUCTPALMK, OTBETCTBEHHOE 3a MPEIOCTaBICHNE MYHULIUIIAIbHON
YCIIyTHU, paccMaTpuUBaeT 3asBIICHHUE, IMPEJCTABICHHOE (HAIMPaBIIEHHOE) 3asBUTENEM, U IMPOBOIUT
MIPOBEPKY YKa3aHHBIX B 3asBIICHUH M JIOKYMEHTaX CBEIECHHUI B CPOK, HE MPEBBIIAOMUN 2 pabounx
JTHS C J1aThl PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBIICHUS.

KpureprueM npuHATHS pelieHHs 110 aAMUHUCTPATUBHON NPOLENYPE SABISIETCS] HATUUNE WIN
OTCYTCTBHE TaKuX OINE4YaTrok W (win) omuOok. B ciayuae BbISBIEHUS TOMYIIEHHBIX OINEYAaTOK U
() omMOOK B BBIJAHHBIX B pe3yjbTare MpeJoCTaBICHUsS MyHHIMIAIBHOM YCIyTH JOKYMEHTaX
JIOJDKHOCTHOE JIMLO aJIMUHUCTPAIIMK, OTBETCTBEHHOE 3a MPEA0CTaBICHINE MYHUIIUIIATbHON YCIIyTH,
OCYLIECTBJIIET MCIPABICHUE M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE IMPEBBIAOMUN 5
pabounx 1HEH ¢ MOMEHTa perucTpaui COOTBETCTBYIOIIETO 3asBICHUSI.

B cinyyae oTcyTcTBHs omeyarok M (MJM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTare
MIPEIOCTABIICHUS MyHUIIUIAIBHON YCIYTH, TOJKHOCTHOE JIMIO aJMUHUCTPAIIMU, OTBETCTBEHHOE 32
NPE0CTaBICHUEe MYHHUIIMIIATBHOMN YCIIyTH, MTUCBMEHHO COOOIIAeT 3assBUTENI0 00 OTCYTCTBUU TaKUX
OTevaToK M (Miau) OomuOOK B CPOK, HE MPEBBIMAIINN 5 pabounx JHEH ¢ MOMEHTa PEerucTpariu
COOTBETCTBYIOLIETO 3asIBJICHUS.

3asBneHue 00 HCIpaBIeHUHM OMMOOK W OMNEeYaToK B JIOKYMEHTaxX, BBbIJIAHHBIX
B pe3yibTare NMpeloCTaBICHUs MyHHUIMIIAIbHON yCIyTH, MOXKET OBITh MPEICTABICHO 3asiBUTEIEM B
ANIEKTPOHHOM Qopme, B ToM urciie uepe3 EINI'Y (npu Hanuuum TeXHUUECKO BO3MOXKHOCTH).

B ciyuae nomauu takoro 3asBieHus dyepe3 EIN'Y ucnpasiieHHbIN JOKYMEHT B 2JIEKTPOHHOM
BUJIE WIN CKaH JJOKyMEHTa Ha OyMa)XHOM HOCHTEJIE, TOKyMEHT, HH(OPMUPYIOLIUI 00 UCTpaBiIeHUH
OomMOKK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABIECHUS TOCYIapCTBEHHON YCIyTH JOKYMEHTAX WIIH
yBeIOMJICHHE 00 OTCYTCTBHM OIIMOKHM (OIIMOOK) B BBIIAHHBIX B pPE3YyJbTaTe MpPeAOCTaBICHUS
rOCYJIapCTBEHHOH YCIIyTH IOKYMEHTAaX, pa3Melaercs B IMYHOM kaOuHere 3asButens Ha EINTY.

PesynpraroM agMUHUCTPAaTUBHOM MpOLIETYpHI SIBISETCA BblJaya (HalpaBlIeHHE) 3asBUTEIIO
UCIPABJIEHHOTO  B3aMEH  paHEE  BBAAHHOIO  JIOKYMEHTA, SBIAIOIIEIOCS  PE3YyJIbTaToOM
MPEIOCTABICHNUS MYHHMIMIIAJBHOW YCIyTH, WIH COOOIIEHHE 00 OTCYTCTBMM TaKHX OIEYaTOK M
(nnm) omuoboK.

4. ®opMBbI KOHTPOJIA 32 IPEIOCTABJICHHEM MYHHIHMIIAIbHON YCJIYTH

4.1. Tlopsaok OCYyIIECTBICHHSI TEKYIIET0 KOHTPOIS 3a COOMIONEHHWEM U HCIOJHEHHUEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH  JIUIIAMH  TIOJIO)KEHWM  HACTOAIIETO  aJIMHHHCTPATUBHOTO
perliaMeHTa W UWHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB, YCTAHABIUBAIOUIMX TpeOOBaHUS K
MPEIOCTABIICHUI0 MYHHIIMITAIGHOW YCIIyTH, a TaKKe NPHHATHEM PEHICHUH OTBETCTBCHHBIMHU
JIAIIAMH.

Tekymuii KOHTpPOJIb 3a COONIONEHWEM U HCIOJTHEHUEM JIOJDKHOCTHBIMHU  JIUIIAMHU
aJIMUHHUCTpAIIMM y4eTa TMOJNOKEHUH JaHHOTO aJMUHHCTPATHBHOTO pErIaMeHTa ¢  HWHBIX
HOPMAaTHUBHBIX  TPABOBBIX aKTOB, YCTAHABIWBAIOIIMX TPeOOBaHUS K  TMPEIOCTABICHUIO
MYHHIIMIIATFHOM YCIYTH, a TakKe MNPUHATHEM HUMHU pelIeHUuH (Janee - TeKYIIMd KOHTPOJb
JIeATeTLHOCTH) OCYIIECTBISET PYKOBOIUTENH aIMHHUCTPAIIHH.

Tekymmii KOHTPOJIb OCYIIECTBISETCS IyTeM MPOBEIACHHS TPOBEPOK COOMIONCHUS U
WCTIOJIHCHHSI  JTOJDKHOCTHBIMH ~ JIMIIAaMH W COTPYAHUKAMU  TIOJIO)KCHUW  HACTOSIIETO
aJIMUHHUCTPATUBHOTO PEIIaMEHTAa M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MyHHUITUTIATFHON YCIYTH.

4.2. TlopsimoK W TEPUOAMYHOCTh OCYIIECTBICHUS TUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA MPEJOCTABICHUS MYHUIIUITAJILHOW YCIYTH, B TOM YHCIIE TMOPSIAOK U (HOPMBI
KOHTPOJIS 32 TIOJTHOTOM M Kau€CTBOM TMPEIO0CTABICHHUS MyHHUITUIATBLHON YCITyTH.

KoHTposs 32 TOTHOTON U KaueCTBOM MPEAOCTABICHUS MYHUITUIIATLHON yCIIYTH BKIIFOUAET B
cebs IpOBeZICHHE TPOBEPOK, BBHISBICHUE M yCTPAaHEHUE HAPYLICHHWH TMpaB 3asBUTENCH, MPUHSATHE
pelieHuii W TIOATOTOBKY OTBETOB Ha UX OOpalieHus, coaepiKamue >KajoObl Ha JIEHCTBUSA
(Ge3neiicTBUE) COTPYTHUKOB.

[IpoBepkr  TOMHOTBI W  KadecTBA  NPEIOCTABICHUS  MYHHUIIUNAIBHOM  yCIyTH
OCYIIECTBIISIOTCS Ha OCHOBAHUH JIOKAJIHHBIX aKTOB aIMHUHHUCTPAIUH.

[IpoBepkr MOTYT OBITh TUIAHOBBIMH W BHEIUTAHOBBIMH. [lOpSIOK W TIEPUOTUIHOCTH



IUIAHOBBIX MPOBEPOK YCTAaHABIMBAIOTCS PyKOBOJIUTENIEM aaMuHHcTpauuu. llpu mpoepke
paccMaTpUBarOTCSl BCE BONPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULMNAIBHON YCIyru
(KOMILJIEKCHBIE ITPOBEPKH ), UITU OT/AETIbHbIE BOMPOCHI (TEMaTUYECKUE IPOBEPKH).

BHerutaHoBBIE TPOBEPKU MPOBOJIATCS AJISl MPOBEPKU (PaKTa yCTPAHEHUs paHee BBISIBICHHBIX
HapyIlIeHWH, a Takke B ciydyae MOJydeHus xanod Ha jaeWcTBus (Oe3neicTBHE) COTPYIHUKOB.
[IpoBepku Takke MPOBOJATCS [0 KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIS.

[TepronnyHOCTH OCYIIECTBICHUS IIJIAHOBBIX TPOBEPOK — HE PEXkE OJTHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHUIMMNAJIBHBIX CIYXallUX aJAMMHUCTpPAlMM MYHMIMIIAJIBLHOTO
0o0pa30BaHMsI M MHBIX JODKHOCTHBIX JIMI] 32 pelIeHus U AelcTBus (Oe3neilcTBue), NMpuHUMaeMble
(ocyuiecTBIsieMbIe) B X0JI€ TPEJOCTABICHUS MYHUIUITAIBHON YCIIyTH.

[To pe3ynbraTam MpPOBEPOK B Ciy4yae BBISBICHHUS HApYIICHUN IMOJOKEHUN HACTOSIEro
aJMMHHUCTPAaTUBHOIO PENIAMEHTAa M HHBIX HOPMATHUBHBIX INPABOBBIX AKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHNI0O MYHULIUIIATbHON YCIYTH, BUHOBHBIE COTPYIHHUKHU U JIOJKHOCTHBIE
JIMIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH € 3aKOHOAATEILCTBOM Poccuiickoit denepanun.

JIOJOKHOCTHBIE JIMIA, OTBETCTBEHHbIE 3a TpUEM 3asBICHUM U JOKYMEHTOB, HECYT
NEPCOHAJBbHYIO0 OTBETCTBEHHOCTh 3a COOJIOIEHHE CPOKOB M MOpAIKA IMPHEMa MU PErucTpanuu
JIOKYMEHTOB.

JIOJ>KHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MOATOTOBKY JOKYMEHTOB, HECYT NEPCOHAJIBHYIO
OTBETCTBEHHOCTb 32 COOJIOICHHE CPOKOB U MOPsAIKa 0POPMIIEHHUS JOKYMEHTOB.

JIOJDKHOCTHBIE JIMIIa, OTBETCTBEHHBIE 3a BblAauy (HAmpaBieHHE) JOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCThH 3a COOJIIOICHNE MOPSA/IKA BbI1au (HaNpaBiIeHUs) JOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, TOJNMCAaBIIee JOKYMEHT, C(OPMHUPOBAaHHBIA IO pe3yabraTam
NPEIOCTABICHUS MYHHUIMMNAIbHOM  YCIyrH, HECeT NEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a
PaBOMEPHOCTh TPUHATOTO pEIIeHUs M BbLAAYM (HANpaBieHHs) TAKOro JOKYMEHTa JIHILY,
npeacTaBUBLIEMY (HalpaBUBLIEMY) 3asBICHHE.

[lepcoHanbHast OTBETCTBEHHOCTb COTPYAHHMKOB M JIOJDKHOCTHBIX JIMII 3aKpEIUIIeTCS B HX
JOJDKHOCTHBIX MHCTPYKLHSX B COOTBETCTBHHM C TpeOOBaHUSAMHU 3akoHojarenbcTBa Poccuiickoit
denepauuu.

4.4. TlonoxeHus, XxapakTepusyroliue TpeOoBaHHA K MOPSAKY U ¢GopMaM KOHTPOJIS 3a
NpeA0CTaBIEHNEM MYyHHIIMIAIBHOM YCIIyTH, B TOM YHCJIE CO CTOPOHBI TPaXKAaH, UX 00beJUHEHUH U
OpTraHU3aINH.

KoHTponb 3a HCIOMHEHWEM JAaHHOTO AJMUHUCTPAaTUBHOIO pEMIAMEHTAa CO CTOPOHBI
rpaXaaH, UX OObEAMHEHMH M OpraHu3alUil SBISETCS CaMOCTOATEIbHOM (QOpPMON KOHTPOJIS M
OCYILIECTBIIACTCS IyTeM HaNpaBiICHUs OOpallleHHW B aJMUHUCTpPALMIO, a TaKXKe IyTeM
oOxanoBaHusl JAeWcTBUNA (0e3AeCTBUS) W pEHICHUN, OCYIIECTBISIEMbIX (NMPUHATBHIX) B XOJ€
VCIIOJTHEHMSI HACTOALETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

['paxnane, ux 0ObeAMHEHNS U OpraHU3AIMK BIPAaBE HAIIPABIATH 3aMEUaHUs U MPETIOKEHUS
0 YIYUIIEHUIO Ka4eCTBA M JOCTYITHOCTH MIPEIOCTABIECHNS MyHUIIMIIAILHOU YCIIyTH.

S. locyneOHbIi (BHeCY1eOHbIIH) NMOPSAAOK 005KAJ0BAHNUS PelleHU
U JeiicTBUil (0e31eiicTBHs) OPraHa, NpeAoCTAB/ISIIOIIEr0 MyHUIIUIIAJIBHYIO YCJIYTY,
MHOTO()YHKIIHOHAJIBHOI0 LIEHTPA, OPraHU3a1Hil, a TAK/Ke UX JO0JKHOCTHBIX JIHII,
MYHMIHMNAJIbHBIX CJAYKAIIUX, PA0OTHHKOB

5.1. Wudopmanus i 3asBUTENs O €ro mIpaBe MNojaTh >kanolOy Ha pelieHue U (Win)
neiictBue (Oe3nedcTBHE) aIMUHHMCTpALMUM M (MJIM) €€ JODKHOCTHBIX JIMI, MYHHUIUIAIBHBIX
CITY»aIIUX MPHU MPEI0CTABICHUHA MYHHUITUIIAILHON YCITyTH (fanee - xanooa).

3asBUTENN UMEIOT MPaBO MOJATh *kKaloly Ha perieHue u (WwiM) aerictBue (Oe3nercTBHE)
aJIMAHUCTpAIMH 1 (WITH) €€ JOJDKHOCTHBIX JIUI], MyHHUIIUIIATBHBIX CITYKAIIUX TPH TPEI0CTABICHUH
MYHUIUIIAJIBHON YCIIyTH.

5.2. Ilpenmer xano0sl.

[Ipenmerom kanmoObl SBISAIOTCA peLIeHUs W JAeHCTBHS (Oe3aeiicTBHE) aaIMHHHUCTpPALUH,
JOJHKHOCTHOTO JIMIA aMUHUCTPALIUHU JINOO MyHHUIIUITAILHOTO CIYXKAaIlero.

3asBUTENb MOXKET OOPATUTHCS C KaI000i, B TOM YHCIIE B CIASTYIONUX CIIydasx:

1) HapyIIeHrne CpoKa PETUCTPAIMH 3aIpoca O TPEIOCTABICHIH MYHUITUIAILHON YCITYTH;



2) HapylIeHHE CpOKa MPEJOCTABICHUS MyHULIUTIATbHON YCIYTH;

3) TpeOoBaHume Yy 3asBUTENS JIOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMAaTHBHBIMU
mpaBoBbIMM  akTamMu  Poccumiickoii ~ @enepanny, HOPMAaTUBHBIMH  IIPAaBOBBIMH  aKTaMH
aMUHUCTpAI[UU, MYHULUNAIbHBIMUA MPABOBBIMU AKTAMH JUIsl MPEAOCTABICHHUS MYHHULIUIATIbHON
YCIYTH;

4) oTka3 B pueMe JOKYMEHTOB, IIPEIOCTABIEHNE KOTOPBIX NPELYCMOTPEHO HOPMaTUBHBIMU
nmpaBoBbIMM  akTamMu  Poccumiickoii ~ @enepanny, HOPMAaTUBHBIMH  IPAaBOBBIMH  aKTaMH
aMUHUCTpAI[UU, MYHULUNAIbHBIMUA TPABOBBIMU aKTAMH JUIsl MPEAOCTABICHHUS MYHULIUNAIbHON
YCIIyTH, y 3asIBUTEIIS;

5) oTka3 B MpPENOCTaBICHUHM MYHULUIAIbHOM YCIYI'M, €CIIM OCHOBAaHUS OTKaza He
MPEeIyCMOTPEHbI (peiepaJbHBIMM 3aKOHAMH W TPUHATHIMH B COOTBETCTBHM C HUMH HHBIMHU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepannu, 3aKOHAMU U UHBIMM HOPMaTUBHBIMU
MIPaBOBBIMU akTamMu cyObekTa Poccuiickoit @enepaniiy, MyHUIUIAIbHBIMH [IPABOBBIMU aKTaMU;

6) 3atpeboBaHNe C 3asABUTENS NPU MPEJOCTABICHUU MYHUIUNAIBHON YCIYTH IUIaThl, HE
MPEIyCMOTPEHHON HOPMAaTUBHBIMHU MPABOBBIMU akTaMu Poccuiickoit denepannu, HOpMAaTUBHBIMU
MPaBOBBIMHU aKTaMU aIMUHUCTPALIMN, MyHUIIUTIATbHBIMH MPABOBBIMU aKTaMHU;

7) oTka3 opraHa, MPEIOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTY, IOJKHOCTHOTO JIMIA
aJIMMHUCTpALNH, PEAOCTABISAIONIET0 MyHUIIMIIAIBHYIO YCIIYTY, B UCIIPABICHNUN JOMYIICHHBIX UMH
OMeyaToK ¥ OWIMOOK B BBIAAHHBIX B pe3yjibraTe MpPeAOCTaBICHUS MYyHUIUNAIbHON YCIyrH
JOKYMEHTax J100 HapylIeHHE YCTaHOBICHHOTO CPOKA TAKUX MCIIPABICHUM;

8) HapylIeHHne cpoKa WM MOpsAIKa BbIAAYHM JOKYMEHTOB IO pe3yJbTaraM IMpeaoCTaBICHUS
MYHUIUIIATIBHON YCIyTH;

9) mnpHOCTaHOBIEHHWE NPEJOCTABICHUS MYHMIMIAIBHOW YCIyr'M, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEIyCMOTPEHBI (peepatbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBHH C
HAMH WUHBIMU HOPMATUBHBIMU NpaBOBBIMH akTaMu Poccuiickoit denepaiuu, 3aKOHaAaMU U UHBIMHA
HOPMAaTUBHBIMU MTPABOBBIMU aKTaMH aIMUHUCTPALINUA, MyHULIUTIAJTbHBIMU IIPABOBBIMH aKTaMU;

10) TpeboBaHue y 3asBUTENS MPHU MPEIOCTABICHUM MYHHUIIMIIAJbHOW YCIYTH JTOKYMEHTOB
win uH(oOpMaMM, OTCYTCTBHE M (MJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIMCh IIpU
NEepBOHAYaJIbHOM OTKa3e B IMpPHEME JOKYMEHTOB, HEOOXOJUMBIX Ui TMPEeAOCTaBICHUS
MYHHMIMIIAJIBHON YCIIYTH, 3a UCKJIFOUEHUEM CITy4aeB, IIPElyCMOTPEHHBIX IIyHKTOM 4 yactu | cratbn
7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciy4ae AocyneOHOe
(BHecyneOHOe) oOkaloBaHHE 3asBUTENEM pelIeHuid u aeiictBuii (6e3netictBus) M®II, paboTHrka
MO®I] Bo3moxHO B ciy4ae, ecnu Ha MOILl, pemenus u neilictBus (6e31€MCTBUE) KOTOPOTO
OOKaIyIOTCs, BO3JIOKEHAa (YHKIMSA IO NPEAOCTaBICHUIO COOTBETCTBYIOUIMX MYHHUIIUIATBHBIX
YCIIYT B TIOJIHOM 00BbEeME B TIOPAJIKE, ONpe/ieIeHHOM YacThio 1.3 cratbu 16 denepasbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3.

Kanoba nomxHa comepkaTh:

1) HauMeHOBaHUE OpraHa, NPEJOCTABIAIOLIET0 MYHULUNAIBHYIO YCIYTY, AOJKHOCTHOIO
JUIla OpraHa, MPeJOCTABIISAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JIMOO MYHULMIIAIBHOTO CITY>KaIllero,
peieHus u AecTBUs (O6e3/1eiicTBHE) KOTOPBIX 00XKaITYIOTCS;

2) bamunuto, UM, OTYECTBO (MOCIIEIHEE - MPU HAJUYUHU), CBEICHUS O MECTE KHUTEIbCTBA
3asBUTENS - (DU3UYECKOTO JIMLA TUOO HAMMEHOBAaHHE, CBEJICHUS O MECTEe HAXOXJICHUs 3asBUTENS -
IOpUIMYECKOTO JIMIA, a Takke Homep (HoMepa) KOHTAakTHOro Tenedona, aapec (ampeca)
AIEKTPOHHOM MOYTH! (MPH HAJIMYMM) M MOYTOBBIA aJpec, MO KOTOPBIM JIOJKEH OBbITh HampaBlieH
OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOXaldyeMmbIX pelIeHHsX W JAelcTBusX (Oe3neilcTBuM) oOprasa,
MIPENOCTABIIAIONIET0 MYHUIMIIAIBHYO YCIYTY, JOJKHOCTHOIO JIMIIA OPraHa, MPEeJOCTaBISIOIIErO
MYHUIIUNATBHYIO YCIYTY, TH00 MyHHIIUIIAIBHOTO CITY’KaIlIEero;

4) noBONbI, HA OCHOBAHHWU KOTOPBIX 3asIBUTENIb HE COIVIACEH C pEUICHHEM U JeHCTBUEM
(Oe3neiicTBMEM) OpraHa, NPEAOCTAaBISAIONIETO MYHULIMNAIBHYIO YCIYTY, JODKHOCTHOTO JIUIIA
opraHa, TMpeIOCTaBISIIONIETO MYHHUIMIAIBHYIO YCIOyry, JU00 MYHMIMIIAJIBHOTO CIyXallero.
3asBUTENEM MOTYT OBITH MPEICTaBICHBI JOKYMEHTHI (IIPU HAJIUYMHU), TOATBEPIKIAIOIINE JTOBOJIBI
3asiBUTEIIS, 1100 UX KOIIHUH.

5.3. AnMuHHUCTpalMs U YIOJTHOMOYECHHBIE HA PACCMOTpPEHHE kasloObl TOKHOCTHBIE JIMIIA,
KOTOPBIM MOKET OBbITh HaIlpaBlieHa jkaio0a.



Kanoba na pemenue, neicTtBue (O€3MEHWCTBHE) MOJDKHOCTHBIX JIMIl YIIOJHOMOUYEHHOTO
Oprasa MpH Mpea0CTaBICHHH MyHHUIIUITATLHOW YCIIYTH MOKET OBITh MMO/IaHa B aIMUHUCTPAIIHIO.

Kanoba wa pemenue, gelcTBusi (Oe3nEWCTBUE) OTBETCTBEHHOTO CIHEIUATNCTA -
MYHUIIUTNIAJIBHOTO CIIY>KAILIETO MOIAE€TCSI PyKOBOAUTEIIO aIMUHUCTPALIMH.

Kanoba na pemenue, nelcTBus (Oe37eiCTBHE) HAaYaIbHUKA OT/AENIA TOPOJCKOTO |
JOPOXKHOTO ~ XO34MCTBAa aJIMMHHMCTPAlIMM TOAAETCS 3aMECTUTENI0 [JIaBbl  aJMHUHUCTPALIHH,
KypHUPYIOILEro cepy rpaioCcTpoUTENbCTBRA.

XKanoba Ha pemenue, aelictBus (Oe3eiiCTBHE) 3aMECTUTENs IIaBbl MYHHUIIUIATHHOTO
0o0pa30BaHMsI 110/1a€TCs IIaBe aIMUHUCTPALIUH.

5.4. Ilopsiiok mojiauu ¥ pacCMOTPEHUS KaJIOOBI.

Kanoba nogaercst B nucbMeHHOHN popme Ha OymMa)kKHOM HOCHTENE, B SIEKTPOHHOU (opme B
aIMUHUCTPALUIO, TTPEI0CTABIAIONINI MyHUIIUTIAIbHYIO YCIYTY.

Kanoba wa pemieHuss m naeWicTBus (Oe3nelCTBHE) aAMUHUCTPAIUH, MPEAOCTABIISIIONIETO
MYHUIUMNAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIA  QJIMHHHCTPALMM,  TMPEJOCTAaBISIOLIETO
MYHHULIMIAJIBHYIO YCIYTy, MYHHUIMIAJIbHOTO CIIY)Kallero, pyKOBOAUTENS aJMUHUCTpALUH,
MPEIOCTABISAIONIET0 MYHUIIMNATIBHYIO YCIYTy, MOXeT OBbITh HampaBleHa [0 TodTe, dYepes
MHOTO(PYHKIIMOHAJIBHBIM LEHTpP, C HCIOJb30BaHUEM HMH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «MHTepHET», OPHUIMATBLHOTO cCaliTa opraHa, MPEIOCTABISIFONIETO MYHUIUIATIBHYIO YCIyTy
EINIT'Y, a Taxke MOXET ObITh MPUHSTA NP JIMYHOM IpUEMe 3asBUTEIIS.

B cnyuae momaum xanmoObl MpU JIMYHOM MpHEME 3asABUTENb MPEACTaBISACT JTOKYMEHT,
YIIOCTOBEPAIONINNA €T0 JINYHOCTh B COOTBETCTBUU € 3aKOHOJATENLCTBOM Poccuiickont denepanuu.

B cnyuae, ecnu jxanoba momaercs yepe3 MpeACTaBUTENS 3asBUTEINS, TAKXKe TMPECTaBIACTCS
JIOKYMEHT, MOJTBEPKIAI0IIUI MOTHOMOYHS Ha OCYIIECTBICHHE ACHCTBUI OT UMEHHM 3asBUTENA. B
KaueCTBE JIOKyMEHTa, MOATBEP)KJAIOLIETO0 IOTHOMOYMS HA OCYILIECTBICHHE JIEHUCTBUN OT MMEHM
3asiBUTEIS, IPEACTABISAETCS:

1) odopmieHHas B COOTBETCTBUM C 3aKoHoJarenbcTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTH (11 (PU3HUECKUX JINIL);

2) odopmieHHas B COOTBETCTBUM C 3aKoHOJarenbcTBOM Poccuiickoit  ®Deneparuu
JIOBEPEHHOCTb, TOANUCAHHAS PYKOBOAMTEIEM 3asBUTEIS WJIM  YINOJHOMOUYEHHBIM  3TUM
PYKOBOAMTEIIEM JTUIIOM (J1s1 FOPUAUYECKUX JIUIT);

3) xomus peuieHWs O Ha3Ha4yeHHMM Wik o0 u30paHuu 50O NpHUKa3za O Ha3HAYCHHUH
(u3UUECcKOro JIMIa Ha JIOHKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (U3UUECcKoe MO oOnagaer
IIPAaBOM JIEWCTBOBAaTh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

[Ipu nogave :xano0bl B AIEKTPOHHOM BHUJI€ TJOKYMEHTBI MOTYT OBITh MIPEJICTaBICHHI B (hopme
AJIEKTPOHHBIX JJOKYMEHTOB, MOAMMCAHHBIX AJIEKTPOHHOM MONAIMHUCKHIO, BUJ KOTOPOH MpeaycMOTpeH
3akoHoAarenabcTBOM Poccuiickoit ®enepanuu, Npu 3TOM JOKYMEHT, yAOCTOBEPSIOIINN JTUYHOCTH
3asiBUTENIS, HE TpedyeTcs.

B cnyuae, ecnu kxanoba momaHa 3asBUTENIEM B OpraH (JOMKHOCTHOMY JIHMILy), B
KOMITETEHIIMIO KOTOPOTO HE BXOAMT MPUHSATUE PEIICHUs T0 kKanobe, B TeUeHHe Tpex pabouux JHeil
CO IIHS €€ PEruCTpallud YKa3aHHBIM OpraH HampaBlseT kano0y B YIOIHOMOUYCHHBIM Ha ee
paccMOTpeHHe OpraH W B MUCbMEHHOW (opMe HHPOPMHpYET 3asBUTENSI O IEpeHarpaBIeHUN
KAIOOBI.

[Ipu >TOM CpOK paccMOTpeHHs KajloObl MCUUCISIETCSI CO JIHS PErucTpanuu kajoObl B
aJIMUHUCTpAIMU Ha €€ PACCMOTPEHHUE.

5.5. Cpoku paccMOTpeHus KajaoObl.

Kanoba, mocTynuBIas B aIMUHUCTPAIIMIO HAa €€ PACCMOTPEHHUE, TOANICKHUT PETUCTPAIH HE
MO3/IHEE CIIeyIoIero paboyero Hs co AHs ee noctyiuieHus. XKanoba paccMaTpuBaeTcs B TeUEHHE
15 (maTHagnaT) paboynx AHEH CO JTHS €€ PerucTpaIuu.

B ciywyae oOxamoBaHMsI OTKa3a aJMUHHCTpALUU, MPEIOCTABIISIONIETO MYHUIUIAIbHYIO
YCIIyTY, €ro JOJDKHOCTHOTO JHIla B TMpHEME JOKYMEHTOB y 3asBUTENs JHOO B HCIpPABICHUU
JOTIYIICHHBIX ONEYaToK W OMmHMOOK WIM B ciy4yae OOKajdOBaHUS 3asBUTEIEM HApYIICHUSI
YCTaHOBJICHHOTO CPOKa TaKWUX MCIIPABICHUN kKanoba paccMaTpuBaeTcs B TeueHue 5 (TsTH) pabounx
JTHEW CO JTHA €€ pEeTUCTPALIH.

5.6. IlepeueHb OCHOBaHMIA Ul MPHOCTAHOBJICHUS PACCMOTPEHHUs KalloObl, B CiIydae, €Clu
BO3MO)KHOCTh IIPUOCTAHOBIIEHUS IIPENYCMOTPEHA 3aKOHOAAaTenbCcTBOM Poccuiickont deneparum.



OcHOBaHUM 1J1 TPUOCTAHOBIICHUSI PACCMOTPEHUS KaJIOObl HE MPETyCMOTPEHO.

5.7. Pe3ynprar pacCMOTpPEHHS KaJI0OBbI.

[To pe3ynpraraMm paccMOTpeHus KaloObl MPUHUMAETCS OHO U3 CJIEAYIOIINX PEIICHUN:

1) ynoBneTBOpUTSH kajoby;

2) 0TKa3aThb B yAOBJIETBOPEHUH KaJIOOBL.

B cnyuae mnpusHaHMA KanoOBl TOJJIEkKAIICH VYIOBIECTBOPEHHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B IyHKTE 5.4 HACTOSIIET0 aJIMUHUCTPATUBHOTO perjiaMeHTa, Jaercs uHdopmanus o
JIEUCTBUSIX YHOJHOMOYEHHOTO OpraHa B LENsAX HE3aMEIJIUTENbHOTO YCTPAaHEHHUS! BBISIBICHHBIX
HapylIeHUH MpU OKa3aHUM TOCYIAapCTBEHHOM YCIyrd, a TakKe NPUHOCATCS HW3BUHEHMS 3a
JIOCTaBIICHHBIE HEyI00CTBa M yKa3biBaeTcsl WHGOpMAIUs O NadbHEHIIUX NEHCTBUSIX, KOTOPHIE
HE0OXOMMO COBEPUINTD 3asIBUTEIIIO B LIEJSAX MOTyUEHHUS TOCYIapCTBEHHON YCIYyTH.

B cnydyae mpusHaHHs XKanoObl, HE MOAJNEXKAIIEH YIOBIECTBOPEHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B  TyHKTe 5.4  HacTosllero aJAMMHHUCTPAaTUBHOIO  pEIIaMEHTa,  JIAloTCs
apryMEHTHUPOBAaHHBIC PAa3bsICHEHHWs] O TMPUYMHAX MPHUHATOTO PEIICHUs, a Takke HH(OpMaIus o
MopsKe 00XKaJIOBAHUS IPUHAITOTO PELICHMUS.

B cnyuae ycTaHOBIEHUS B XOJ€ WU TO Pe3ylbTaTaM PaCCMOTPEHHS KAIOObl MPHU3HAKOB
COCTaBa aJJMUHHUCTPATUBHOIO MPaBOHAPYIICHUS WM MPECTYIUICHUS CIENUAINCT OpraHa MECTHOTO
CaMOYIIpaBJICHUs, CIEUHUAIUCT YIOJIHOMOUYEHHOIO OpraHa, HaJeJICHHbIH TOJTHOMOUYUSMH 10
PacCMOTPEHMIO Kajlod, He3aMEIJIUTENIbHO HaNpaBiIseT HMEIOUIMecss MaTepuajbl B OpraHbl
MPOKYpaTypHI.

B ynosneTBopeHun xano0bl OTKa3bIBAECTCS B CIACIYIONIMX CIIyYasX:

1) s)xanoba npu3HaHa HEOOOCHOBAHHOM;

2) Hanu4Me BCTYIMBIIETO B 3aKOHHYIO CUJTy PELIeHHs Cyia, apOUTpaskHOTO cyja Mo kanobe
O TOM € IIPEIMETE U 110 TEM JKE OCHOBAHUSM;

3) momaya >kajoObl JIMIIOM, IIOJIHOMOYHMS KOTOPOTO HE TOATBEPKIEHBI B MOPAJIKE,
YCTaHOBJIEHHOM 3aKoHOAaTesIbcTBOM Poccuiickoit denepanuu;

4) Hanuuue pemieHus no xanobe, MPUHATOrO paHee B OTHOIIEHUU TOTO K€ 3asBUTEINS U 110
TOMY e MPEIMETY KaJloOBbI.

B cnyuae ycTaHOBIeHUS B XOJ€ WJIM MO Pe3yJIbTaTaM PacCMOTPEHMS KajloObl MPHU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IMpaBOHAPYUIEHUS WM MPU3HAKOB COCTaBa MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, YTIOJIHOMOYEHHOE Ha PAacCMOTpPEHHE >Kano0, He3aMeJIMTENbHO HaIpaBisieT
COOTBETCTBYIOIIIME MaTEpHAJIbl B OpraHbl MPOKYPATYPHI.

5.8. Topsimox nHDOPMHUPOBAHUS 3aSBUTEIIS O PE3YJIbTaTaX PACCMOTPEHUS KATOOBI.

He nozgnee nHA, cnemyrolero 3a JHEM NPUHATHS PELIEHUS, 3asgBUTEII0 B NUCbMEHHOMU
dbopMe u, TIO JKEJIAHUIO 3asBUTEIS, B SJIEKTPOHHOM (popMe HampasisieTcsi MOTUBUPOBAHHBIN OTBET O
pe3yabpTaTax pacCMOTPEHUS KATOObI.

B otBeTe mo pe3ynapraraM paccMOTpeHUs KaloObl YKa3bIBalOTCS:

1) HaumMeHOBaHUE OpraHa, MPEAOCTABISIONIEI0 MyHUIIUIIATBHYIO YCIYTY, pACCMOTPEBIIETO
&Kaso0y, MOHKHOCTh, (aMUIMsl, UMS, OTYECTBO (MOCJEIHEEe - MPU HAIUYUHM) €T0 JOKHOCTHOTO
JIMLIA, TPUHSBILETO pelieHue Mo xanooe;

2) HOMep, Jara, MECTO NPUHATUS DPELICHUs, BKIIOYas CBEIEHUS O JOJDKHOCTHOM JIMLIE,
pelieHne win aeiictere (6e31elcTBrIEe) KOTOPOro 00KamyeTcs;

3) bamwnmst, uMsi, OTIECTBO (TMOCTEAHEE - TPU HATMYHUH) WM HAUMEHOBAHUE 3asIBUTEIIS;

4) ocHOBaHHUS JUISI IPUHSATHS PEIICHUS T10 5Kajo0e;

5) npuHsTOE 10 Xa00e penieHue;

6) B ciydae, eciu kanoba mpuzHaHa OOOCHOBAaHHOMW, - CPOKHM YCTPAHEHHUS BBISBICHHBIX
HapyIICHU, B TOM YHCJIE€ CPOK MPEAOCTABICHUS pe3yabTaTa MyHUIIUIIAIbHON yCITyTH;

7) cBeieHHs O MOpsKe 00KaTOBaHUS MPUHITOTO MO Kajo0e perIeHHs.

OTBeT mo pe3yapraraM pacCMOTPEHMS >KajJoObl MOANMCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bl JOJKHOCTHBIM JIUIIOM.

5.9. Tlopsimox 00xkamoBaHMS PEIISHUS T10 JKaJIl00e.

3asBUTENs BIpaBe O00XKAJIOBaTh PEUICHHs, NPUHATBIE IO pe3ylbTaTaM pPacCMOTPEHUS
&Kaylo0bl, B MOPSI/IKE, YCTAHOBICHHOM JIEHCTBYIOIIUM 3aKOHO/IATEIbCTBOM.

5.10. IlpaBo 3asBUTENS Ha TONy4YeHHE WH(GOPMAIMU M JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHMS U PACCMOTPEHUS KaJIOObI.



3asiBUTENIb MUMEET MpaBO Ha IMOJy4eHHEe UH(OpPMAalUU U JTOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHMA U PACCMOTPEHUS JKaNI00bI, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl nHGOPMUPOBAHUS 3asBUTENCH O MOPSAKE MMOJIa4X U PaCCMOTPEHUS HKa00BbI.

Wudopmanus o nopsake nojadu ¥ pacCMOTPEHHUS jKaio0bl pazMmeniaercs Ha o(pHUIHaIbHOM
caiite anmuHHCTpamuu (adm.govuktyl.ru) B uHGMOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», Ha caiiTe aJIMUHHCTpalMUd B HWHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CeTH
«HTepHeT» (npu HaMM4YuM), UHOOPMALMOHHBIX CTEHJAaX B IOMELIEHUSX IpUeMa M BbIIAYU
JIOKYMEHTOB, a TaKKe IPEIOCTaBISIETCSI HEMOCPEACTBEHHO COTPYAHMKAMHM aIMUHHCTPALUU IIPU
JUYHOM OOpalleHUH 3asBUTENEH, TenepoHaM JUIs CIPaBOK, a TakKe B MHCbMEHHOH ¢opme
MOYTOBBIM OTIPaBIEHUEM JIMOO NIEKTPOHHBIM COOOIIEHUEM I10 apecy, YKa3aHHOMY 3asiBUTEIIEM.

5.12. Tlopsgok nmocyneOHOTOo (BHECYZeOHOTO) OOKalOBaHUS PEIICHHH | JEeHCTBHMA
(Oe3melicTBUS)  QAMHUHUCTpPAIMM,  PYKOBOJMTENS  aJMHHUCTpAlMU  JUOO  CIeUalucTa
aJMUHUCTPALMU OCYILECTBISIETCS B COOTBeTCTBMM C @DexepanbHbiM 3akoHOM Ne 210-D3,
nocra"oBieHueM [IpaButensctBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O mnopsaxe
MoJJa4yyl M PacCMOTPEHHUS kaynod Ha pemeHus U AeilctBus (Oe3aeiicTBue) ¢enepanbHbIX OpraHOB
UCTIOJIHUTENIFHON BJIACTH M UX JODKHOCTHBIX JIML, (eepaibHbIX TOCYIapCTBEHHBIX CITY)KallHX,
JIOJDKHOCTHBIX JIMI[ TOCYIApCTBEHHBIX BHEOIOMKETHBIX (oHmoB Poccuiickoit  denepanmm,
TOCY/IapCTBEHHBIX KOPIOpALMH, HAJENEHHBIX B COOTBETCTBUM C (eaepaibHbIMU 3aKOHAMHU
MOJTHOMOYHUSIMU TI0 TPEJOCTABICHHUI0 TOCYIapCTBEHHBIX YCIYr B YCTaHOBIEHHOW cdepe
NEATENIBHOCTH, U UX JOJKHOCTHBIX JIML, OpraHM3aliii, NpeayCMOTPEHHbBIX YacThio 1.1 cTateu 16
®enepanbHoro 3akoHa «O0 opraHu3zalMy NPeJOCTABIECHUS TOCYJapCTBEHHBIX M MYHUIIMIAIbHBIX
ycIoyr», ¥ HX pa0OTHUKOB, a TakXe MHOTO(YHKIMOHAIBHBIX LIEHTPOB IMPEJI0CTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS] AAMUHUCTPATUBHBIX Npoueayp (aeiicrBuii) B
MHOTO()yHKIIHOHA/IbHBIX HEHTPaX NPeI0CTaBIeHH rOCyAapCTBEHHbIX U MYHUIIUIIAJIbHBIX

YCJIYL.

6.1. IlpenocraBneHne MyHUIHNAIbHON yciuyrd B MOL[ ocymiecTBisieTcss npu HaJIWMYHAHA
3aKJII0YEHHOTO COITIAIICHHS O B3aUMOJIEHUCTBUM MEX Iy aaMuHUcTpanuet 1 MOII.

6.2. OcHOBaHMEM Uil Ha4YaJla NPeJOCTaBICHNS MYHHUIMIAIBHOW YCIYTH SIBISIETCS JIMYHOE
oOparienue 3asButens B ML mo MecTy HaXOXXJIEeHHUS 3eMEJIbHOTO y4acTKa.

6.3. Madopmanus mo BompocaM MPEAOCTABICHHUS] MYHHIIUTAIHHOW YCIYTH, CBEICHHH O
XOJZI€ IIPENOCTABIICHU. MyHULIUIIAIBLHON YCIIYTH, HHBIM BOIIPOCAM, CBA3aHHBIM C IPEJOCTaBICHUEM
MYHUIUIIAJIBHON YCIyTH, a TAaKXe KOHCYJIbTUPOBAHHE 3asBUTENICH O NOPAJIKE MNPEJOCTaBICHUS
MyHuIunanpbHo ycnyru B M®II npenocrasisercs corpynukomM M®I] npu HEnmocpeacTBEHHOM
obpamenun 3asButenss B MOPI[ wiam mocpenctBoM TeneOHHOW CBSI3M B COOTBETCTBUH C
JIEHCTBYIOIIUM 3aKOHOJATEIILCTBOM, PETYIUPYIOIIMM OpraHu3anuio aeareasHoctu MOLI,

HNudopmupoBanue o nopsjke NpeoCcTaBlIeHNs MyHUIIMITAILHOW YCIYTH OCYIIECTBISETCS B
COOTBETCTBUH ¢ TpadukoM padborst MDLI.

6.4. Ilpu nuuHoM oOpamienun 3asButenss B ML coTpynHUK, OTBETCTBEHHBIA 3a MpUEM
JIOKyMEHTOB:

YCTAHABIMBAET JINYHOCTh 3asBUTENII HAa OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro
JUYHOCTh, IIPEACTABUTENS 3asBUTENSA - HAa OCHOBAHMM JOKYMEHTOB, YHOCTOBEPSIOIIUX €TI0
JMYHOCTH U MOJIHOMOYHS (B ClIydae ero oopaiieHus);

OpoBepsieT  MpPEACTaBICHHOE  3asBlIeHME 1O  (GOopMe  CONIACHO  MPHIIOKECHUIO
Nel x HacrosmieMy aIMMHHCTPAaTUBHOMY PEINIAMEHTY O MPEIOCTABICHUN MyHULIUIIAJBHON YCIIyTH,
B 3aBUCHUMOCTH OT LIeJIM OOpAIeHNUs, U JJOKYMEHTBI Ha IPEIMET:

TEKCT B 3asBJICHUU NOJJACTCS IPOUTEHUIO;

B 3asBJICHUU YKa3aHbl (haMWIusi, UM, OTUYECTBO (TOCIeqHee - MPH HATUYUH) (PU3NIECKOTO
Jua 1060 HaMMEeHOBaHUE IOPUINYECKOTO JINIIA;

3as1BJICHUE TIOJIMCAHO YIIOTHOMOYEHHBIM JIUIOM;

MIPUJIOKEHBI JOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEAO0CTaBICHUS MyHUIUTIAIbHON YCIYTH;

COOTBETCTBUE JAHHBIX JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTb, JAHHBIM, YKA3aHHBIM B
3asIBJICHUU U HEOOXOMMBIX JOKYMEHTAaX.



- JieJIaeT KOIMU IOJJIMHHUKOB IPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJE IO OTACIbHBIM
JIOKyMeHTaM 0e3 B3UMaHUs IUIaThl B COOTBETCTBUU ¢ nocTtaHoBieHHeM [IpaBurensctBa Poccuiickoit
@enepauun ot 22.12.2012 Ne 1376 «OO0 yrtBepknenuu llpaBun opraHuzanuu AeSTEIbHOCTH
MHOTO(YHKIMOHAJIBHBIX LEHTPOB MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIyT»,
3aBEpsIeT MX, BO3BPAIAET 3asBUTEII0 NOJUIMHHUKHA JAOKYMEHTOB. lIpyn 3aBepeHMHM COOTBETCTBUS
KOIIMM JOKYMEHTAa IIOJJIMHHUKY Ha KOIHUHU JOKYMEHTa IPOCTaBIsIeTCd HaAnuch «BepHoy,
3aBepseTcs MOANUCHI0 coTpynHMka MOILl, npuHSABIIEr0 MOKYMEHT, C yKa3zaHHEM (GaMWINu,
WHHULIAAJIOB U JaThl 3aBEPEHHUS;

- 3aIlOJIHSIET CBEACHUS O 3asIBUTENIE U IIPEICTABICHHBIX JOKYMEHTAX B aBTOMaTU3HPOBAHHOMN
uHpopmanmonHoii cucreme (AVC MODLY);

- BBIJACT pPACOUCKy B IIOJYYEHUU JOKYMEHTOB Ha IIPEIOCTABICHHE YCIYTH,
chopmupoBanHyio B AUC MOLI;

- “HGOPMUPYET 3aABUTENS O CPOKE MPEJOCTABICHUS MYHULUIAIBHON YCIYyTH, crocodax
MOJTy4YeHUs: HTHPOPMAIIMH O XOJ1€ UCTIONTHEHHUS MYHUIIUNAIBHON YCITyTH;

- YBEIOMJISIET 3asBUTENS] O TOM, YTO HEBOCTpeOOBaHHBIE JOKYMEHTHI xpaHarcs B M®L] B
tedeHue 30 AHEH, ocie Yero NepesaroTcs B YIIOJTHOMOUYEHHBIN OpraH.

6.5. 3adBieHME W JOKYMEHTBHI, MPUHATBIE OT 3asABUTENS] HA IPEIOCTABICHHE
MYHULUIIAIBHON  yCIIyI'M, II€pPEJaloTCs B YIOJHOMOYEHHBI OpraH He  II03[Hee
1 paGouero mHs, CIEIYIOMIETO 3a JHEM PErUCTPAIMH 3asBICHUS W JOKyMeHTOB B MOI],
MOCPEJICTBOM JIMYHOTO OOpallleHus] MO CONPOBOJAMTEIBHOMY pEecTpy, CoAepiKalleMy Jary |
OTMETKYy O nepenade, oQOpPMIEHHOMY B J[IByX OSK3eMIUIApax. YKa3aHHBIH peecTp 3aBepsieTcs
corpynrHukoM M®II u nepenaercst cnenuaincTy YHMOJIHOMOYEHHOIO opraHa noja noanuchk. OauH
SK3EMIUISP CONPOBOAUTEIBHOTIO PEECTpa OCTAETCS B YINOJTHOMOYEHHOM OPIaHE M XPaHUTCS Kak
JIOKyMEHT CTPOrOM OTYETHOCTH OTAEIBHO OT JIMYHBIX J€J, BTOpoM - XpaHurcas B MODILl. B
3asBJICHUU MPOU3BOJUTCSA OTMETKA C YKa3aHUEM PEKBHU3UTOB pEECTpa, MO KOTOPOMY IMEpEIaHBbI
3as1BJICHUE U JOKYMEHTBI.

6.6. IIpu oOpatieHuu 3asBUTENS 32 MPEJOCTABIEHUEM MYHULMIAIBHON ycnyru yepe3 MOIL]
BblJ]a4ya pe3ysbrara IMPEJOCTaBICHUS MYHHUIUIAIBHOM YCIYIM OCYLIECTBISAETCA IIPU JIMYHOM
obpamiennu B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAUy pe3yJbTara NPEJOCTABICHUS MYHULMIAIBHON YCIYTH
HeceT coTpyrHUK M®II, ynormHomoueHHbIi pykoBoguTesrem M®LI.

6.6.2. Jlna momyueHus pe3ynbTaTa NPEAOCTaBICHUS MyHULUNANbHONW yciayru B MOIL]
3as1BUTENb NPEIBSABISAET JOKYMEHT, YIOCTOBEPSIFOLINI €0 JINYHOCTh U PACIIHCKY.

B caywae oOpameHus MpeACTaBUTENsS — 3asgBUTENS  NPEACTABISIOTCS  JIOKYMEHTHI,
YAOCTOBEPSIFOLIUE JINYHOCTH ¥ OATBEPKAAOIINE TTOTHOMOYHSI IPEICTABUTENS 3asIBUTEI.

Cotpynauk M®L, oTBeTCTBEHHBIH 3a Bbljady JOKYMEHTOB, BBIIAET JOKYMEHTHI 3asIBUTEIIO U
peructpupyetr ¢dakt ux Bbgadn B AUC MOILI. 3asButens mnoaTBepknaeT ¢GakT TMOTydEHUS
JIOKyMEHTOB CBOEH IOANKCHIO B paclucKe, kotopas ocraercst B MOLI.

Ecnu 3asBUTENB, HE CONIACUBUIMCH C NEPEYHEM BBIJABAEMBIX €MY JOKYMEHTOB, OTKa3aJICA
MPOCTaBUTH CBOIO MOAINKUCH B MOJTYYECHUU JOKYMEHTOB, JOKYMEHTHI €My HE BBIIAIOTCS U paOOTHHUK
MOII, ocymecTBIAOWNNA BbIJa4y JOKYMEHTOB, Ha KOINMHM 3asBICHUS HA IPEIOCTaBICHUE
MYHUIIUNATBHON yciayrH, xpansmeiics B M®L[ u pacnucke, mpocTaBisieT OTMETKY 00 OTKas3e B
MIOJIy4YEHUH JOKYMEHTOB IIyTEM BHECEHUS CIOB «llolyduTh JOKYMEHTBI OTKa3ajcs», 3aBepseT
cBoell moamnuceio. B aTomM cinyyae MOIL[ B TeueHue cleAyrolIMX TPUALATH THEH obecrieunBaet
HaIlpaBJICHUE JTOKYMEHTOB, KOTOPBIE 3asBUTENIb OTKA3AJICA ITOJIYYUTh, B YIIOJTHOMOYEHHBIA OPraH.

HeBoctpeboBanuble TOKyMeHTHl XpaHsircs B M®DIL[ B Teuenue 30 pgHeid, mocie dyero
MIEPETAOTCS B YIIOJTHOMOYEHHBIN OPraH.

6.7. Unble neWicTBUs, HEOOXOAMMBIC [UIS MPEJOCTABICHUS MYHUIUNAJIBLHON YCIyTH, B TOM
YlCclie CBSI3aHHbIE C MIPOBEPKON IEHCTBUTEIBHOCTH YCHIICHHON KBaTM(ULIMPOBAHHOMN AJIEKTPOHHOMN
MOATNMNCH 3aABUTEIIS, UCIIOIb30BAHHON MPH OOpaIlleHUH 32 MOJYyYeHHEM MYHUIUIAIBLHON YCIIyTH, a
TaKXe C YCTAHOBJIEHUEM MEPEYHS CPEJCTB YAOCTOBEPSIOIMINX LIEHTPOB, KOTOPBIE JOMYCKAKOTCS JJIs
UCTIOJIb30BaHMsl B LIEJISIX OOecleueHHs] yKa3aHHOM NpOBEpKH M OIPEIEISIOTCS Ha OCHOBAaHHUH
yTBEp)KAAeMON YIOJIHOMOYEHHBIM OpraHoM 10 coracoBaHuio ¢ DenepanbHoil  ciyKO0i
6ezonacHoctn  Poccuiickoit  ®enepauuu  Moaenu  yrpo3 Oe3omacHOCTH  HMH(opMmanuu B
MHGOPMAIIMOHHON cHCTeMe, UCHOJIb3yeMOl B IeNAX IMpueMa oOpalleHud 3a MOJyuYeHUEM



MYHHILIMIIAIBLHON YCIyTH U (UJIN) MpeiocTaBiIeHns Takoi yciyru, B M®L] He npeaycMoTpeHsI.

6.8. locyneOHoe (BHecyneOHOe) oOkaloBaHHE pelieHUi u neicTBuit (6e3xeiictBus) MOL,
corpyngauka MOI[ ocymecTBisieTcss B NMOpPSAKE, NMPEIYCMOTPEHHOM IYHKTOM 5.12 HacTosmero
aJMMHHUCTPATUBHOIO PEITIAMEHTA.



ITpunoxxenue

K aJMUHUCTPAaTUBHOMY PerjIaMeHTY

MIPEJOCTaBICHIS MyHULIUTIAIBHON YCIyTH

«Bp1aua paspemenns Ha IpaBo BBIPYOKH 3€J€HBIX HACAKICHUH
Ha TEPPUTOPUH MYHUIIUIIATIBHOTO 00pa30BaHUs

TOPOJICKOTO OKpyTa « ByKTHID»

(moNTHOE HAMMEHOBAHUE OpraHa MECTHOTO CaMOYITPABJICHHUS, OCYIIICCTBIISIOIICTIO BBIIauy Pa3pelICHUs Ha IPAaBO BBHIPYOKH
3€JIEHBIX HACKICHHH )

OT KOrO

(HaI/IMeHOBaHI/Ie 3asABUTCIIA

«(aMuus, UM, 0TYECTBO (IOCIIETHEE -
[PU HATWYHN)» — JUT QU3UUECKUX JIUII,

NOJIHOC HAMMEHOBAaHUE OpraHu3alluy — JUIsL

IOPpUIANICCKUX J'II/III), €T0 MTOYTOBBIN HUHICKC

U azipec, afpec EeKTPOHHON ITOUTHI)
TCII.:

3agBieHune
0 BBIJIa4€ pa3penieHus Ha PaBO BEIPYOKH 3€JICHBIX HACAKICHHMA

[Ipoury BbIIaTh paspelieHue Ha BbIPYOKY 3€J€HBIX HACAKICHWM, pACIONOKEHHBIX Ha
3€MEJIBHOM y4acTKe, 10 aipecy:

(monmubI azpec mpoBeAeHUs pPaboOT, ¢ yka3zaHMeM cyOwbekTa Poccuiickoii ®eneparuu,
MYHMIIMIIAJIBHOTO 00pa30BaHUs

NI

CTpOHTCJIBHLIfI azpec, KaZ[aCTpOBLIﬁ HOMCEP 3CMCJILHOT'O y‘{aCTKa)

[Ipunoxenus:

(cBeneHus M TOKyMEHThI, HEOOXOAUMBbIE AJIsl OJIYUYEHHS pa3pelieHns Ha BEIPYyOKy 3€JIEeHbIX
HacaXXIeHUU

Ha JINCTax

Pesynprar npenocraBinenns MyHUITUNIATIBHOM YCITyTH MPOIIY:

Bpyuuts B MODI] B (hopMe JJOKyMEHTa Ha OyMa)KHOM WJIM SJIEKTPOHHOM HOCHTEJIE;
npenoctaButh yepe3 EIN'Y u MyHHIIMTIATBbHBIX YCIYT aAMUHUCTPALIMU TOPOACKOT0 OKpyTa « ByKThLI»
B (opMe D3JIEKTPOHHOTO JOKyMEHTa (B ciydae, eciau 3ampoc mnomaH uepe3 [lopranm) (HyxkHOE
MTOTYEPKHYTh ).

3agBUTEID

M.IL

(IOMKHOCTD, TOAMUCH, paciIn(POBKA TOATIHCH)

« » 20 r



[Ipunoxenue

K aJIMUHUCTPATHBHOMY pPETJIaMEHTY

MpPeAOCTaBICHUS MyHUITUNATIBHOMN YCIIyTH

«BpIaua pa3perneHns Ha IpaBo BBIPYOKH 3€IE€HBIX HACAKICHUH
Ha TEPPUTOPUN MYHUIIUIIAIBHOTO 00pa30BaHMs

TOPOJICKOTO OKpyra « ByKThI»

Komy

(HaI/IMCHOBaHI/IC 3asABUTCIIA

«(pamuiusi, UM, OTIECTBO (TIOCIEIHEE -
[IPY HAJTMYHN)» — 11T GU3UUECKUX JIUTI,

IIOJIHO€ HAUMCHOBAHHUE OpraHu3anu — IJis

IOPUANYECKHX JIMLL), €r0 IOYTOBBIH MHIEKC U aJIpec)

OTKa3
B BBIJIau€ pa3pellieHns Ha PaBo BHIPYOKH 3€JI€HBIX HACAXKICHHUH

Bbl oOparwiuce ¢ 3asgBIEHHEM O BbIJaye pas3pelleHuss Ha MPaBO BBIPYOKM 3€JIEHBIX
HACaXJICHUN, PaCIOI0KEHHBIX Ha 3€MEJIbHOM y4acTke 1o azapecy:

3asiBICHHE TPUHSTO « » 20 I., 3aPETUCTPUPOBAHO No
[To pesynbratam paccMOTpeHUs 3asBiieHHs Bam OTka3aHO B BblJaue pa3pelleHHs] Ha MPaBO
BBIPYOKM  3€J€HBIX HACAKICHHM pAclONIOKEHHBIX Ha 3€MENIbHOM ydyacTKe IO  aJipecy:

B CBsA3HU C

(yKa3aTb MMpUYUHY OTKa3a B COOTBCTCTBUU C }_'leﬁCTBy}OIlII/IM BaKOHOZ[aTeJ'ILCTBOM)

JIOIDKHOCTE YIIOTHOMOYEHHOTO COTPYIHHKA (TIOAUCH) (paciIngpoBKa ITOIITHCH)
OpraHa, OCYIIECTBIISIOLIETO BbIIAYy
pa3pereHus Ha MPaBo BBIPYOKH 3€JICHBIX HACAXKICHUH

Ortxka3 nomyunn,

MPUIIOKEHHBIE K 3asBJIICHUIO O BhIIA4Ye Pa3pelIeHUs Ha MIPABO BHIPYOKH 3€JICHBIX HACAKICHUIH
OpPUTMHAJIbI JOKYMEHTOB BO3BPAILCHBI:

« » 20 L.

(moxnuck) (pacmnppoBKa MOAMKCH)
Hcnonaurens:

Tenedon:



ITpunoxxenue

K aJMUHUCTPAaTUBHOMY PerjIaMeHTY

MIPEJOCTaBICHIS MyHULIUTIAIBHON YCIyTH

«Bp1aua paspemenns Ha IpaBo BBIPYOKH 3€J€HBIX HACAKICHUH
Ha TEPPUTOPUH MYHUIIUIIATIBHOTO 00pa30BaHUs

TOPOJICKOTO OKpyTa « ByKTHID»

(TIONTHOEe HAMMEHOBAHUE OpPraHa MECTHOTO CaMOYITPABJICHHUS, OCYIICCTBIISIOIICTO BBIIauy pa3pellIcHUs Ha IIPAaBO BBHIPYOKH
3€JIEHBIX HACKICHHH )

Ot Koro

(HaI/IMeHOBaHI/IC 3asABUTCIIA

«(thamumms, ©Ms1, 0T4ECTBO (TOCIIEAHEE -
TIPY HAJIMYUH)» — IS (PU3HIECKUX JIHII,

TIOJTHOC HAUMEHOBAHUEC OpraHnu3alvuy — I

IOPUIMYECKHX JIUIT), €70 MMOYTOBBIA HHICKC

U aJIpec, aIpeC EKTPOHHOM MOUYTHI)
TEJI.:

3aaBienune
00 ucnpaBIeHUM OMIMOOK U OMEYaTOK B JIOKYMEHTaX, BBIIAHHBIX
B pe3yJbTare NpeAoCTaBICHUS MyHUMIIAIbHON YCIyTH

[Tpomry ucnpaBuTh OMIMOKY (OIEYaTKy) B

(PEKBU3HUTHI JOKYMEHTA, 3asIBJICHHOTO K UCTIPABJICHHIO)

OIIMOO0YHO YKa3aHHYI0 UH(OPMAIUIO

3aMCHHTH Ha

OcHoBaHue 1)1 UCTIPABIICHUS OMIMOKH (OTIEYaTKH):

(cchUTKa HAa JOKYMEHTAITHIO)

K zagBiaenuro MMpUIararoTcs CICAYOINE JOKYMCHTHI 110 OIIUCH:
1.

2.

JIOJDKHOCTB PYKOBOAMTEINSI OpPTaHU3aIlluu
(mmst ropuaMYeCcKoro Jinia) (MoAnuck) (pacmudpoBKa MOATHCH)

Ucnonuurenn:
Tenedon:
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